[loKyMeHT NoANMCaH NpOCTOi 3NeKTPOHHOM NOANMUCHIO
UHbopMauus o Bragenbue:

®WO: MuHakosa MpuHa BayecnasHa ¥
TomHocTs: nekaH OIVHMO AHHOTaUMs K pado4eil niporpaMMe JUCHUILINHBI

[Jlata nognucanms: 06.09.2024 wMesknyHapoaAHAsl KOPPECOHACHUMA U TOKYMEHTAUS
YHUKabHbIA NPOrPaMMHbIA KNHOY:

Oee 79070154 ST S epTUCSBeaESS vy (MeoncyHapOHAR KOPPECTIOH ICHITHA i

JOKYMEHTAIUS» SIBISIETCS MOJYyYEeHUE CTYJACHTaMU YTiyOJIeHHOTO, EIbHOTO U KOMILIEKC-
HOTO MIPEICTABICHUS 00 OCHOBHBIX TEOPETUUYECKHUX U MPAKTUUYECKUX MPHUEMaX U CIocodax
JOKYMEHTUPOBAHUSI, OPTaHU3AIMU TEPENUCKUA 10 TPEOOBAHMSIM MEXKIYHAPOJHBIX CTaH-
JapTOB B 00JIaCTH JETONPOU3BOJICTBA.

N3yueHne Kkypca mOCTPOCHO IO MPUHILMIY: OT Hanbosee o0umx GyHIaMeHTaIbHBIX
MOHSTUH, MAIOIINX MPEACTABICHHE O (hOpMax IETOBOM MEPENMUCKU, K KOHKPETHBIM CBEJIe-
HUSIM U PEKOMEHJIALUSIM 110 OpraHu3alluy MEeXIYHApOJHON JOKyMeHTaluu. B pesynbpTare
M3YUYCHHUS JUCHUIUIMHBI CTYAEHT JOJDKEH MOJYYUTh HaBBIKHU, TO3BOJISIIOIINE UCTIOJIb30BATh
TEOPETUYECKUE 3HAHUS B MPAKTUUECKOU JEATEIBHOCTH.

3amavyu AMCUMILIMHBI

— OBJIQJICHUE 3HAHUSIMU O MEKIyHApPOJIHOM COTPYAHUYECTBE IO BOMPOCAM CTaHAap-
THU3ALNY;

— OCBOCHHE MOHATUWHBIM anmnapaToM B 00JIaCTU JOKyMEHTAIIUU U HHPOPMAIINH;

— MOJy4YeHUEe HEOOXOJUMOT0 KOMIUIEKCAa CBEACHUN O MpaBUiiaX IMOJATOTOBKH U
odopmIIeHUSI JJOKYMEHTOB B COOTBETCTBUM cO cTanaapramu MCO mo BompocaMm Mojaro-
TOBKHU U 0)OPMJIEHUS PA3IMYHOTO POja TOKYMEHTOB;

— W3y4YeHHE MPUEMOB 0(hOpPMJICHUS PEKBU3UTOB B IOKYMEHTAX;

— (hopMUpOBaHKE HABBIKOB B OPOPMIICHUU JJOKYMEHTOB;

— U3y4YCHHUE MPUHIIUIIOB U OCOOEHHOCTEN 3JIEKTPOHHOIO IOKYMEHTO000pOTA.

Komnerenuun, popmupyempblie B pe3yjbTaTe 0CBOCHUS JUCHUIIUHDI:

YK-4.3 IlpeacraBiser pe3yiabTaThl aKaJAeMHYECKOW W TPO(ECCHOHATLHON [es-
TEJIbHOCTH Ha PAa3JIMYHbIX MyOJMYHBIX MEPONPUATUSIX, BKIIOUAs MEXAYHAPOIHbIE, BHIOU-
past HauOoJiee moaAXoAsIUN (popmar.

IK-4.3 KoHTponupyeT BBITIOJHEHUE, TOCTIKEHUE MPOMEXKYTOUHBIX IeNIeld U pe-
3yJIbTaTOB BHEIITHEAKOHOMHYECKOM JAEATEIBHOCTH.

Paznennl qucuuniauubl:: JlenoBeie KynabTyphl B OusHece. OCHOBHBIE TOHSTHS B
00JIaCTH TOKyMEHTAIMU U MHGOPMAITUU COTJIACHO MEKIyHApOAHBIM cTaHaapTaM. OCHOB-
HbIE MPaBUJia KOHCTPYUPOBAHUS OJIAHKOB JIOKYMEHTOB IO MEXKIyHApOJIHBIM CTaHJapTaM.
cranaaptaMm. OCHOBHBIE MTPaBUJia MOATOTOBKU U O(POPMIICHHS JAEIOBOM KOPPECTIOHICHIINN
0 MEeXKIyHApOAHBIM cTaHAapTan. Knaccudukarus nucem. TpeboBaHus K TeKCTy. PekBu-
3uthl uchbma. @opmatel 6ymaru. KonBeptol. KonBepThl ¢ okHamu. BpemsicOeperaromast
KoppecnonaeHuus. JJuruiomatnyeckas nepenucka. GuHaHCcoBast TOKyMEHTAS.
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PaGoyvast mporpamma COCTaBJIeHa B COOTBETCTBUH ¢ DeepabHbIM roCy1apCTBEHHBIM 06-
pasoBaTeNbHBIM CTAHIAPTOM BbICuIero ofpasopannus crenuanbHoctd 38.05.02 «Tamo-
’KEHHOE JIeJIO» Y Ha OCHOBAHMH Yy4eOHOro IuiaHa MOArOTOBKH CIELHATUCTOB IO CHELH-
anpHocTH 38.05.02 «TaM0>KeH\HOC nei0» o0100peHHoro Y4eHbIM COBETOM YHMBEPCHTETa

npotokon Ne9 «25» urons 2021 r.

Pa6ouvas mporpamma o0Cy>KI€Ha U PEKOMEHJ0BaHa K NMPUMEHEHHIO B o6pa30BaTeIbHOM
npouecce st o6ydeHus CTYIeHTOB 110 crieyuansHocTd 38.05.02 «Tamo)xeHHOE JIeJI0» Ha
3acelaHMM  Kadelphl TaMOXKEHHOro  Jena M MHpOBOH ~ SKOHOMHKHM  « Z»

QUK A 2026/r., nporokon Ne 2 5~
3aB. kadenpoit ?E , Jepxay H.E.
Pa3zpaboT4yuK nporpaMmsl K.3.H., JOLEHT M Yamusiruaa MLA.
N (yuenas cmenenb u yueHoe 36anue, D.1.0.)
JlpexTop HayyHOH 6ubIMoTEKH W Maxkaposckas B.I'.
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Pabouast nmporpamMma JMCUMIUIMHBI MepecMOTpeHa, obCyKaeHa W peKoMeHIOoBaHa K
peanusauuy B 00pa3oBaTeNbHOM Ipoliecce Ha ocHoBanuu ydebuoro miana OITOIT BO
38.05.02  Tamoxxennoe  neno,  HampaBieHHOCTb  (mpoduib)  «MexayHapoaHoe
COTPYAHHYECTBO ~ TAMOXKEHHBIX  aIMHUHHCTpaLHii», OHOOPEHHOr0 YUYEHBbIM COBETOM
yHiBepcuTeTa mpoTokon Ne ¢ oT «Z45 44 20421, Ha 3acellaHu Kadeapsl

W7, tipomoton 4/ 2F or FA OF £or5 7.

HAUMCHOBAHHC Kﬁ(btl bl, JlaTa, HOMCP IPOTOKO! 1a)
3aB. kadeapoii % it A /P
7

Paboyas mporpamma AHCUMTIIHHBI nepecMoTpeHa, o0CyKaeHa U PEKOMEHI0BaHa K
peanusaluu B 00pa3oBaTENbHOM MpoLEcce HA OCHOBAHHH yue6roro rana OITOIT BO
38.05.02  Tamoxennoe  nero, HampaslieHHOCTh  (mpoduib)  «MexayHapoaHoe
COTPYIHUYECTBO ~ TAaMOXKEHHBIX  aJAMHHHUCTpALMii», 0100peHHOro YUeHbIM COBETOM
yHHBepcuTeTa mnpotokon Ne 4 or Wy _pi 20,4 r., Ha 3acemanuu Kadeapsl

TBulf?, /W« Y py SV D6 0AE =

AMMCHOBAHHE K& CJIpbI, jlara, n()\(ypomkmm)
/ 3as. kadenpoii ]3¢

PaGouas nporpamma aucuuniMubl nepecMoTpeHa, o6CyX/eHa M PEeKOMEHIOBAHA K
peann3auuu B 0Opa3oBaTeNbHOM IIpollecce Ha OcHoBaHMM yueOGHoro mimana OITOIT BO
38.05.02  TamoxeHHoe  geno,  HampaBleHHOCTh  (mpoduias)  «MeskayHapoaHOe
COTPYAHWYECTBO TAMOXXEHHBIX aIMMHUCTPALUi», 0J00peHHOro VYUeHBIM COBETOM
VHHUBEpPCHTETa MPOTOKON Ne — OT «_ » 20__ r., Ha 3acemaHuU Kadeapsbl

(HaumenoBanue kadepsl, 1ata, HOMEp NPOTOKOIA)

3aB. kadenpoii

PaGouas nmporpamMma JHCHMIUIMHBI [IEPECMOTPEHa, 06CYKJeHa M PEeKOMEHHOBaHa K
peau3aliy B 00pa30BaTebHOM Mpollecce Ha OCHOBaHMM ydeGHoro miana OITOIT BO
38.05.02  TamoxeHHOE  J€N0,  HANpaBlIeHHOCTh  (MPOQUIIB) «MexnyHapoHoe
COTPYAHHYECTBO TAMOKEHHBIX aJMHUHMCTPAlMi», ONOOPEHHOr0 VY4YeHBIM COBETOM
YHUBEpCHTETa NpoTokonm Ne —  oT «_ » 20__ r., Ha 3acemaHuu Kadeapsl

(nanmenoBanme kade/pbl, AaTa, HOMEp NMPOTOKONA)

3aB. kadenpoi

Pa6ouyas nporpaMma JMCUMIUIMHBI NEPECMOTPeHa, o0CyXkIeHa U PEKOMEHIOBaHA K
peann3auuu B oOpa3oBaTeIbHOM IPOLECCEe Ha OCHOBaHMU ydeOHoro miana OITOIT BO
38.05.02  TamoxxeHHOe  JeN0o,  HANMpaBIEHHOCTh  (MPOQHUIb) «MexnayHapoaHoe
COTPYAHMYECTBO TAaMOXKEHHBIX  AJMMHHMCTPALH{», OJOOPEHHOr0 VY4YeHBIM COBETOM
yHUBepcuTeTa npotokonm Ne  oT «_ » 20__ r., Ha 3acenaHuu Kadeapbl

(nanmenoBanme kaeapel, 1ata, HOMEP NPOTOKOA)

3ag. kadeapoii




1 Hean u 3agaun qucHuIuinHbl. [lepeyens niIaHNpyeMbIX pe3yabTATOB 00y4eHHS 1O
AUCUMILIHHE, COOTHECEHHBIX € IVIAHMPYEMbIMH pe3yJbTATAMH OCBOCHUA 00pa3oBa-
TeJbHOU NMPOTrPaAMMbI

1.1 leab AUCUUIIAHBI

Lens npenogaBanust y4eOHOU TUCHUTUIMHBI « MeXayHapoiHasi KOPPECTIOHICHIIUS U
JOKYMEHTAIUS» SIBIISETCS MOJYyUYEeHUE CTYJACHTaMU yTiyOJIeHHOTO, EJIbHOTO U KOMILIEKC-
HOTO MIPE/ICTABICHUS 00 OCHOBHBIX TEOPETUUECKUX U MPAKTUUECKUX MPUEMaX U CIocobax
JOKYMEHTHPOBAHUS, OpPTaHU3alMM MEPENUCKU MO TPEOOBAHUSAM MEXIYHAPOJHBIX CTaH-
JapTOB B 00JIACTH JIETONPON3BOICTRA.

N3yuyenune Kypca MOCTPOCHO 0 MPHUHIIMITY: OT Hanbojee o0mux GyHIaMeHTATbHBIX
MOHATHUM, JAIOMMX TpeAcTaBlieHHe O ¢dopmax JeJ0BOM MEPEenuCKH, K KOHKPETHBIM
CBEJICHUSIM M PEKOMEHJALUSIM TI0 OpPraHu3allMy MEXIAYHApOJIHON JOKyMmMeHTauuu. B
pe3yJbTare U3y4eHUsl JUCUUIUIMHBI CTYACHT JOJKEH IMOJIYYUTh HABBIKU, MO3BOJISIIOLINE
HCIIOJIb30BaTh TEOPETUUECKHUE 3HAHUS B TPAKTHYECKOMN AEATEIbHOCTH.

1.2 3agaun AMCHUILTHHBI

— OBJIAICHUC 3HAHUAMHU O MCKAYHAPOAHOM COTPYIHHUYCCTBC I10 BOIIPpOCaM CTaHdap-

THU3alHu,

— OCBOCHHME MOHATUWHBIM alnapaToM B 00JIaCTU JOKyMEHTAIIUU 1 HHGOpMAIINH;

— TOJIydeHHE HEOOXOJUMOro KOMILIEKCA CBEICHMM O TMpaBHJIaX TOJTOTOBKH H
odopmIICHUS JTOKYMEHTOB B COOTBETCTBMU co craHgapramu HMCO mno Bompocam
MOATOTOBKHU U 0OPMIICHUS PA3IMYHOTO POJIa IOKYMEHTOB,;

— UW3Yy4YeHHUE MPHEeMOB 0(DOPMIICHHS PEKBU3UTOB B IOKYMCHTAX;

— (opmupoBaHKE HABBIKOB B OPOPMIICHUH JTOKYMEHTOB;

— UW3Yy4YEHUE MPUHIIUIOB U OCOOCHHOCTEHN AIIEKTPOHHOTO JOKYMEHTO000pOTa.

1.3 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOy4YeHHMsI MO JTUCHMILIMHE,
COOTHECEHHBIX € INIAHMPYEMBIMHM pe3yJIbTATAMU OCBOCHHUS OCHOBHOW Hpogeccuo-
HAJIbHOH 00pa30BaTe/JIbHOM MPOTrPAMMbI

Tabnuua 1.3 — Pe3ynbTaTshl 00y4eHUs IO JUCUHUILIINHE

[Inanupyemsle pe3yabTaThl OCBOCHUS Kon [Inanupyemsle pe3yabTaThl
OCHOBHOU MpodeCCHOHATBHON Y HaMEHOBaHHUE 00ydeHus 1o TUCIUTUINHE,
00pa3oBaTeNbHOM MPOrPaMMBbI WHJUKATOpa COOTHECEHHBIE C HH/INKATOPaMH JI0-
(KOMIeTeHIINH, 3aKpeTIJICHHbIE JOCTHKEHHS CTIDKEHUS KOMIICTCHITHIA

3a IMCLUIIMHON) KOMITETEHIIHH,
KOt HaNMCHOBaHUE 3aKpETUIEHHOTO
KOMITCTEHIINU KOMITCTEHIINU 32 IMCUUIUIMHOM
YK-4 YK-4.3 3HaTh: NPUYUHBI PAa3IUYUNA B Je-
CrocobeH TpUMEHATh COBpEeMEHHEBIE KoM- | IIpemcraBiser pe3yabTaThl | TOBOM KyJIbTYpE B pa3HbIX CTpaHax,

MYHHMKAQTHBHBIC TEXHOJOTMH, B TOM YHCIIC
Ha WHOCTpaHHOM(BIX) s3bIKe(ax), IUTs aKa-
JIEMHYECKOTO ¥ MPOo(hecCHOHATHHOIO B3au-
MOJIEUCTBUS

aKajgeMuueckoil u mpodeccu-
OHAJIBHOW JAEATEIILHOCTH Ha
pPa3NUYHBIX MMyOJINYHBIX Me-
POTIPHATHSX, BKIFOYAs MEX-
IyHapOJHbBIE, BbIOMpas
HanOonee moaxonamui ¢op-
Mar

OCHOBHbBIEC JIOKYMEHTBI M CPEICTBa
“H()OPMAIMOHHON TOAEPKKH TIPU
JIeJIOBOM MEPETIHCKE;

OCHOBHBIE ITOHATHS B 0o0OJlacTH IO-
KyMEHTallud ¥ WHGOpMauu Ha
MEXyHapOJIHOM YPOBHE

YMmerh: OIICHUBATDH BJIUAHHUC KYJIb-
Typbl Ha COACPKAHUC ,Z[eJ'IOBOﬁ




[Tnanupyemsbie pe3yabTaTbl OCBOCHUS
OCHOBHOH PO eCcCHOHATILHOM
00pa3oBaTeIbHON MPOrpaMMBbI
(KOMIeTeHIINH, 3aKpeTJICHHbIE

3a TUCITUTUTHHOM )

Ko HauMMCHOBaHHEC
KOMIICTCHIIUH KOMIICTCHIINH

Kon
1 HaMEHOBaHUE
WHANKATOpa
TOCTHKEHHUS
KOMIIETEHIINH,
3aKpeIUIEHHOTO
3a JUCIUIIMHON

[Tnanupyemsbie pe3yabTaThl
00y4eHHs 10 TUCLUIUINHE,
COOTHECEHHbIE ¢ HHIAUKATOPAMHU J0-
CTIDKEHHSI KOMIIETEeHINH

KOPPECIIOHICHIINHY, COCTaBIIATh
JOKYMEHTBl C  HCIIOJIb30BaHUEM
WHPOPMALMOHHBIX PECYPCOB TPH
JIeJIOBOIl IepemnucKke Ha rocynap-
CTBEHHOM si3bike P®D u MHOCTpaH-
HOM $I3BIKE C YU4ETOM OCOOCHHOCTEH
CTHJINCTUKM OQUIHMATBHBIX U He-
opuLMaNbHBIX THCEM M COLMO-
KyJBTYPHBIX paszianuuii B (opmate
KOPPECTIOHACHIINU

onepupoBaTh crangapramu HCO
cepun «JlokymeHTauuss u uHOp-
Marus»

Baagers (i UIMeTh onbIT aesi-
TEeJILHOCTH):  OCOOEHHOCTAMHU H
crienn(UKON JEIOBOW KyJIbTYpHI B
pPa3IMYHBIX TOCYJapCTBaX, HAaBBI-
KaMu paboThI COCTaBJICHUS M
odopMiIeHUs JTOKYMEHTOB C WUC-
MOJb30BaHUEM HH(POPMATUOHHBIX
PECYPCOB HCIIONB3YyEMBIX HpPHU Je-
JOBOM Tepenucke Ha rocynap-
CTBEHHOM s3bike P® u uMHOCTpaH-
HOM $I3bIKE C yYETOM OCOOCHHOCTEMH
CTHJIMCTUKM OQUIMAIBHBIX WU He-
opHIIMATEHBIX THCEM H  COIHO-
KYJBTYPHBIX pasinuuii B ¢opmare
KOPPECIIOHCHLIUH

HaBBIKAaMU O(QOPMIIEHHUS ITOKYyMEH-
TOB, YCTAaHOBJICHHBIX CTaHIapTaMHU
NCO un poccuiickumu cTaHIapTaMu

IK -4

CnocobeH IJIAaHUPOBATHb BHCITHEOKOHOMMU-
YECKYIO J€ATCIIbHOCTh U KOHTPOJIMUPOBATH
€€ BBIIIOJTHCHUC

IIK -4.3

KonTponupyer BbINONIHEHNE,
JOCTUKEHHE IPOMEKYTOUHBIX
Lenel W pe3ysapTaToB BHEII-
HEOIKOHOMHUYECKON  JesTeNb-
HOCTH

3namsp: TPUHIMIEI PaMOHAIBHO-
ro JIOKyMEHTOO0OpOoTa B Tpolecce
HCIIOJIHCHUA YHPaBJICHYCCKUX pPE-
HICHHI PYKOBOJICTBOM;

OCHOBBI JICKTPOHHOT'O JIOKYMEHTO-
000poTa; OCHOBHBIE HOPMATHBHBIE
U METOJMYECKUE JIOKYMEHTHI II0
BOIIPOCaM JOKyMEHTAIIHOHHO-
HH(OPMAITMOHHOTO 00ECTICYCHUS;
YMeTh: J0KyMEHTaNBHO oOdopM-
JATh  YNpPaBJICHYECKHE PEIICHUS
IIPUHATBIE PYKOBOJCTBOM; OPTaHU-
30BBIBaTh PaboOTy C JTOKyMEHTaMH
(moxymeHToo0OpOoT) Ha  pabouyem
MecTe;

COCTAaBJIATH pa3IM4YHbIC BH/IbI
YIPaBICHUYECKHUX W  HHBIX JIOKY-
MEHTOB, CO3/IaBaEMBbIX U UCIIOJb3Y-
€MBIX PYKOBOJICTBOM;




[InanupyemMsble pe3yabTaThl OCBOSHUS Kon
OCHOBHOH PO eCcCHOHATILHOM Y HAUMCHOBAHHE
00pa3oBaTeIbHON MPOrpaMMBbI WHIUKATOpa
(KoMIIeTeHLI Y, 3aKpEIICHHbIE JOCTIDKEHUS

32 JUCIUIUINHON) KOMIICTEHITHH,
KOJ HaNMCHOBAHUE 3aKpeIUIEHHOTO
KOMIETEHITHH KOMIETEHITHH 3a JUCITUTUTHHOMN

[Tnanupyemsbie pe3yabTaThl
00y4eHHs 10 TUCLUIUINHE,
COOTHECEHHbIE ¢ HHIAUKATOPAMHU J0-
CTIDKEHHSI KOMIIETEeHINH

Baagers (miu MMeTh OnbIT Jesi-
TeJIbHOCTH): HABBIKAMH JIOKYMEH-
TUPOBAHUS YNPABICHUYECKON JOKY-
MEHTAIUH

HaBBIKAMH COCTABJICHHSI OpraHU3a-
LIUOHHO-PaCHOPSIUTENBHBIX JOKY-
MEHTOB, “H(OPMAITMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB;

2 Yka3zaHue MecTa JMCHUILVIMHBI B CTPYKTYype 00pa3oBaTe/ibHOI NPOrpaMMbl

I[I/ICI_[I/IHJ'H/IHa «MC)KI[YH&pOI[Ha}I KOPPECIIOHACHINA W OOKYMCHTAOWA» BXOAHUT B YacCThb,

dhopmupyemoil ydacTHUKaMH 0Opa3oBaTEIbHBIX OTHOIICHUN OCHOBHOM MpodeccHOoHalb-

HOI 00pa3oBaTebHON MporpaMMbl — mporpammel crienpanuteta 38.05.02 «TamoxeHnHoe

nenoy. JucuuniauHa uzydaercs Ha 4 Kypce B 8 ceMecTpe.

3 O0beM TUCUMILIMHBI B 3a4€THBIX €IUHUIIAX € YKa3aHMEM KOJHYecTBa aKa-
AeMHYECKHX WJIM ACTPOHOMHYECKHMX YACOB, BbLIAEJEHHBIX HA KOHTAKTHYI0 pPadoTy
o0yyawiuuxcsi ¢ npenoaaBarejgeM (10 BHJAAM Y4YeOHBIX 3aHSAITHI) U HA CAMOCTOSI-

TeJbHYI0 padoTy 00y4aroImmuxcst

O6mast Tpya0eMKOCTh (00BEM) IUCHMIUIMHBI COCTAaBJSCT 3 3aYETHBIX €AUHUIIBI

(3.e.), 108 yaca.
Tabmuna 3.1 — O0beM TUCIUILINHEL

O0BeM TUCIUATIINHEI Bcero, gacoB
OO6m1ast TpyA0€MKOCTh TUCIUTLIMHBI 108
KonraktHas paboTta oOyuaromuxcs ¢ mpernojaBareneM (M0 BHJAM Yy4eOHBIX 48,1
3aHsTHI) (BCEro)
B TOM YHUCIIE:
JIEKITNHI 32
na0opaTOpHbIE 3aHATHUS 0
MIPaKTUYECKHUE 3aHATH 16
CamocrosTenbHas pabora o0ydaronmxcs (Bcero) 59,9
KoHTposb/3K3 (MOAr0TOBKA K 9K3aMEHY) 0
KonTakTHas pabota mo npoMmexyrouHoit arrecraiuu (scero ATTKP) 0,1
B TOM YHCIIE
3a4uer 0,1
3a4eT ¢ OLEHKON HE NpelyCMOTPEH
KypcoBasi paboTa (IpoeKT) HE TIPETYCMOTPEHA
9K3aMeH (BKJII0Yast KOHCYJBTAIUIO Tepe]l IK3aMEHOM ) HE MpelycCMOTpeHa




4 Coaep:kaHue OMCHUILUIMHBI, CTPYKTYPHPOBAaHHOE MO TemMaMm (pasaeaMm) ¢
YKa3aHMeM OTBeJeHHOI'0 HAa HMX KOJIMYeCTBA aKaJeMH4YeCKHX YaCOB U BHIOB y4eol-
HBIX 3aHATHI

4.1 Conep:xkanme TMCHUIIAHBI

Ta6muna 4.1.1 — ConepxaHue AUCIUTIIAHBI,

JieIaM)

CTPYKTYPUPOBAHHOE MO TemaM (pas-

Ne i/m

Pazgen (Tema) TUCTIATIIMHBI

Conepxanue

JlenoBble KynbTyphl B OU3HECE.

1.00mas xapakTepruCTHKa JEJIOBBIX KYJIbTYp B
OusHece: knaccudukamnus KyJibTyp, UCIOIbB30-
BaHWE BPEMEHH, CTAaTyC, JTUAEPCTBO U OpPTaHU-
3anus JesITeNFHOCTH.

2.JlenoBasi KyJIbTypa, 0COOEHHOCTH OTIEIbHBIX
crpan: CLUA, BenukoOpuranus., ABCTpaius,
Hoas 3emanmusa, IOxnas Adpuka, OunHisH-
nust, @panuums, I'epmanus, Mramus, Ilopryra-
musi, Poccuss, Ucnanms, Ileenwms, ApaOckue
ctpanbl, Anonus, Kwurail, HWuaus, Oro-
Bocrtounas A3us.

3.BinsiHue KynbTyphl Ha COAEpKaHUE CIOBOM
KOPPECTIOHICHITHH.

OCHOBHbIE MOHATHS B 001aCTH TOKYMEHTALUHU U
MH(}OPMALIUU COTJIACHO MEKYHAPOIHBIM CTaH-
JapTaM.

1.OcHOBHBIE TIOHATHS B OONACTH JOKYMEHTa-
UM ¥ UHPOPMAITUH.

2.Y1upaBieHre T0KyMEeHTaMu.

3.DmeMeHTHl JaHHBIX U GopMaThl Uit oOMeHa
nH(popMaIuei.

4. OcHOBHBIE TIOHATHS B 00JIACTH JOKYMEHTa-
oMM M uHPOpPMAaLMM HA MEKAYHAPOJHOM
YPOBHE.

5.Heo0x0auMOCTh BBIPAOOTKH €IWHOW TEpMH-
HOJIOTUHU — Ba)KHEHIIIee yCIOBHE MEXTyHapO/I-
HOTO 0OMeHa B o0yiacTé HH(OpPMANUU U JTOKY-
MeHTanu. Crangaptel MCO cepum «Jloky-
MEHTaus 1 HHQOpMaIHS.

6.IlonsTHEe «MHpOpPMALUN», «HOCHUTENb WH-
dbopmannm», «IOKYMEHTALMS», «IOKYMEHT».
OCHOBHbIE U TTPOU3BOJAHBIE TEPMHHBI.

7. Paznuuus B mpaBunax oQoOpMIICHHUS JIOKY-
MEHTOB, yCTaHOBJIEHHBIX cTaHaapTamu MCO u
POCCUICKMMH CTaHIAAPTaMHU.

OcHOBHbIE MpaBUJIa KOHCTPYHPOBaHUS OJaHKOB
JOKYMEHTOB 110 MEXIYHAPOIHBIM CTaHJapTaM

1.06mue mpaBmiia pa3paboTku O1aHKa TUCHMA.
2.CocTaB M pacnonoXeHne peKBU3UTOB , yCTa-
HOBJICHHBIX MEXIYHApOAHBIMU CTaHAAPTAMHU.
3. BapuaHTbl cXeMBbI PacIoioKeHHsI.

4. bnanku. [lomHBIA MOYTOBBIN aapec W KOH-
TakTHbIE TeJe(oHBl OTHMpaBUTENS. YKa3aHue
tuna nucbMma. Homep crparnn. Cepuika. BHyT-
penHuii aapec. CrnenmanbHbIE O0003HAYCHHUS.
TpeboBanus k O61aHkaMm gOKyMeHTOB. O0sacTb
(30oHa) TekctoBas W mois. PasMepsl mosnei.
Pa3Mmepsl TEKCTOBO 30HBI.

5.@opmynsp obpazen. KoHcTpykimoHHast cet-
Ka i OnaHKoB M (OpM TOKYMEHTOB. Pa3mer-
Ka TEKCTOBOH 30HBI. ['padbl M KojgoHku. Mc-
XOAHBIM MHTEpBa MeXJy crpokamu. Mcxon-




HBIN TOPU30HTANIBHBIN 1Iar MUChMa.

6. @opmymsip. [loms TEKCTOBO# 30HBI: TOJE
CBeZleHHI 00 OTIpaBHTENE IOKyMEHTa, MOJie
CCBLJIOK, TOJIE aJipeca.

7. OrnpaButenb gokymenta. CocTaB CBEICHUH
00 oTnpaBuTene MOKyMeHTa. JlonoTHuTeIhHbIe
CBeJICHHS 00 OTIIPaBUTENIC IOKYMEHTA.
8.Haznauenue nosns ccpiiok. HazHaueHue mosis
anpeca. Pazmepsl 1oy cBeIeHMA 00 OTIIpaBH-
Tee AOKYMEHTa U MO CCHUIOK.

9. AnpecHas 30Ha. AxpecHsbiii Ook. Pazmere-
HUE aJIpECHOTo OJI0Ka Ha OJaHKe.

OcHOBHBIE TTpaBHUJIa MOJITOTOBKH M 0(pOpMIICHHUS
JEJI0BOM KOPPECHOHIECHUUHA II0 MEXIyHApOU-
HBIM CTaHAapTaM

1.Crangantet UCO 1o oQopMmIIeHHIO [OKY-
MEHTOB.

2.HopmatuBHBIE aKThl 3apyOexXHBIX CTpaH,
yCcTaHaBIUBAIOIIUE TPEOOBAHMS K JICIOBOH Iie-
pemnucke.

3.CxemMa pacIoJIOKEHUs] PEKBU3UTOB IHUCHMA.
«bBIOKOBBIN CTUIIBY.

4.0OCHOBHBIE YEePTHI «OOKOBOTO CTHJISD» PacHo-
JIOKECHUS PEKBU3UTOB.

Knaccudukanus nucem. TpeGoBaHHsI K TEKCTY.
PexBu3nTHI MUCcHMa.

1.ITpocThie  KOMMepueckue mucbMa (Simple
commercial letters), 3anpocsl U MpeTOKESHUS
(Enguiries Offers).

2. Tlepecmotp 1ieH u ycioBmii (Accepting or
Decliming Offers).

3.KonrakTtHble (MHPOPMAMOHHEIE) TTHCHMA.

4. Tlpocteie koMMepueckre mucbMa. CooOrire-
Hust 1o dakcy. E-mail.

6. 3anpocbl. OdepTbl. YcnoBHS IOCTaBKH.
[Inarexu. 3akasbl. [IpeTeH3nn u pexIamanuy.
[Mucema-nanomuuanus. [lucekmMa 1O 0coOBIM
noBojaMm. [InuceMo-oTBeT.

7.Ceenenusi 00 ormpasutene (Jssuer Field):
HarMEHOBaHUE OpraHHM3alliM, MOYTOBBIH U Te-
nerpadHbIi anpec, HoMepa TenedoHa, TeleKca,
tenedakca u ap.

8. CcpbulkMm Ha  MHIGKCHl  OTIpaBUTE-
as/monydatens (Reference Line). dara (Date),
«Buytpennnit agpec» (The Inside Address)
BKIIIOYAIONIMH ~ HaWMMEHOBaHHWE  TIOJydaTelis
nucbMa (JIMLA, OPraHU3aliK) U ero HOYTOBBIN
azapec; YKazaHMe Ha KOHKpPETHOE MHUCBhMO, «K
ceenenuto» (Attention Line), BerynurensHoe
obpamenne  (Salution); 3aromosok (Subiject
Line). OcHoBHO#1 Tekct muchma (Body of the
Litter), 3axmrountenpHas GopMa BEKIMBOCTH
(Complimentary Close); TToamucs (Signature),
Vkazanue Ha npwioxkenune (Enclosure), Yka-
3aHME Ha PACCBUIKY KOMHMH JaHHOTO MUCHMa
(CCNotation), Post scriptum (P.S.).
9.CriococOBI TIpeICTaBICHUS TaT U BPEMCHH B
JokyMeHTax. Temarmdeckuid 3aroioBok. Ilpu-
BETCTBHS M 3aKJIIOYHUTEIbHAS (hOpPMyJIa BEKIH-
Boctu. MIMs oTnpaBuTensa. YKa3zaHWe Ha NpH-




noxenus. Kormms. I[OHOJ'IHI/ITCJ'IBHLIG 3aMcya-
aus. KirrodeBrpie ClloBa U BBIpaXCHHsA, UCIIOJIb-
3YEMBIC ITPU COCTABJICHUU TCKCTOB.

®opmartsl Oymaru. Kouseptsl. KoHBepTHI € OK-
HaMu

1.®opmarsl Oymaru. Konseptel. KonBepthl c
okHamu. TpeboBaHus, yctaHoBineHHble [IpaBu-
JIaMH OKa3aHUs YCIYT MOYTOBOU CBSI3H.
2.0dopmienne aapeca. Pekomenmarun Bce-
MHUPHOTO TOYTOBOTO COI03a O TpeOOBaHHAX K
MIPEICTABICHUI0  CTaHJAPTU3UPOBAHHBIX OT-
MpaBJIeHUH. OJIEMEHTHI TIOJIHOTO MOYTOBOTO
azpeca IOPUANYECKUX JIHII.

3.Kousepthl ans nepenucku. O003HAYCHUS U
pa3sMepsl KoHBepTOoB. [IpuHIIMTIBI 0003HAYEHNUS
Tuna KoHBepTOB. KoOHBepT B (hopme «OyHKe-
pa». Koneept B dopme «kapmanay. CriocoObt
BBIpXEHHSI pa3Mepa KOHBEpTOB. Vcmomb30-
BaHHE KOHBEPTOB C OKHAMH.

BpewmsicOeperaroriast KOppeCIoH ICHIIHS

1. CoBpemeHHBIE CIOCOOBI OCYIICCTBIICHHS
JIeT0oBOM KOMMyHMKauuu. Dakchl, TEJEKCHI,
anekTpoHHble mrchMa (Faxes, Telexes, Cables).
TpeboBanns k odopmierno. CrpykTrypa.
Ctuie.

2. Oco0eHHOCTH U XapaKTepHBIE YePThI COBpe-
MEHHBIX BUIOB cBsA3U. CoLManbHbIE CETH U UX
BO3pacTaroiasl pojib B OCYIIECTBICHUH KOM-
MYHUKaIlUH. KiroueBrsle cinoBa u BBIPa’XXCHUA
HCHOJb3YyEMbIE IIPH COCTABICHUN TEKCTOB.

Z[I/IHJ'IOMB.TI/I‘ICCKSJI Iepenmrcka

1.IlpaBwia odopmiieHus: mHceM 3apyOeKHBIM
aJpecatam, TPHHATBIE B OpraHax rocyziap-
CTBCHHOU BJIACTH.

2.TpeboBanuss k odopmieHuto. Crpykrypa.
Crtunp. KirodeBble coBa W BBIpaXKEHHUS HC-
MOJIb3yEeMbIC TIPU COCTABJICHUH TEKCTOB.

dunaHcoBag JOKYMCHTAIHA

1 TpeGoBanus Kk opopmieHHIO (HUHAHCOBOMH
nokyMeHTarmi. Ctpykrypa. Ctuinb. KiroueBbie
CJIOBa M BBIPAKEHUS HCIIONb3yeEMbIE TIPU CO-
craBieHnu TekcToB. Crangaptel UCO Ha TOp-
roByI0 JOKyMeHTanuio. [Ipogaxka ToBapos ue-
pe3 arentoB (Sale Goods Through Agents).

2. JIoroBOpbI, IMIIOPTHBIE 3aKa3bl U X HCIIOJI-
HeHue. Pexnmamanmmm u nperteHsun. Mopckas
MepeBO3Ka I'Py30B. YIAKOBKAa U TPAHCIOPTH-
poBka. KiroueBble cioBa M BBIPKEHUS HC-
10JIb3YEMBIE TIPY COCTaBJIEHNUHU TEKCTOB.

3. ®unancosble 10KyMeHTHL. OOO3HauUeHUE U
YTeHHE JCHEXHBIX CyMM W €IWHHUIIBI H3Mepe-
HUSA. MexayHapoaHble TpeOoBaHUS K O(opM-
JICHUI0 U CTPYKType (MHAHCOBBIX IOKYMEH-
TOB. JloKyMeHTapHOE WHKacco, JOKYMEHTap-
HBIM aKKPETUTHB, JPyTHe METOABI TIaTeXa.

4. 3akaspl: pasMELCHHE, YBEIOMIIEHHE O IIO-
Jy4eHHUH, TOATBEp)KJeHUE 3aka3a. KirodueBble
CJIOBa U BBIPAXKEHUS HCIOJIb3yeMble IIPU CO-
CTaBJICHUU TEKCTOB.
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Ta6nuna 4.1.2 — CopeprxkaHue TUCIUIUIMHBI U €€ METOAMYECKOe 00ecriedeHne

Bune! nestens- | Yue6- Dopmbr
HOCTHU HO-
veTo. | TeKymero
Ne Pazpnen, (Tema) nUCUMILIUHBL wae- | NOnTPOMA Komre-
/1 AT, et aek | Ne | Ne I(I:KI/IC ycneBae- | TEHLHU
gac | mab | mp vare | MocTH (mo
HEJIEIISIM)
pHUaJIbI
Vv-1,
. ; S I I I B TE
JlenoBbie KylIbTYpbl B OM3HECE. MY 1, (1, HI;{I;:;[e- MK 4.1
MYV 2
V-1,
OcHOBHBIE IOHATHS B 001aCTH JOKYMEH- C, PC3
2 2 ) 2 V-3, 34 YK 4.3
TalK U MHGOPMAIUK COTTACHO MEXyHa- MY 1, (3,4 Hene- MK 4.1
POIHBIM CTaHAAPTAM. MY 2 T151)
OcHOBHbIE NpaBUjIa KOHCTPYUPOBAHUS v C, PC3,
3 |6 o | 2 | - | 3 | V3| s6 YK 4.3
JIAHKOB JIOKYMEHTOB 10 MEXAYHAPOIH MY 1, B mene- | 4
CTaHZapTaM. MY 2 T151)
v-1,
OcHOBHBIE MpaBUiIa MOATOTOBKHA U 0(OPM- PC3, T
4 i ua 1o | 2 - 4 Y3, (7,8 yK 4.3
JIEHUS JIeNOBOM KOPPECIIOH/ICHII MY 1, Buene- | e q
MEX1yHapOAHBIM CTaHIapTaM. MY 2 JsT)
v-1, PC3. T K 1.3
5 Knaccupukanus mnmcem. TpeGoBanus K 5 i 5 V-3, © 10,He- MK 3.2
TEKCTy. PEKBU3UTEI MHCHMA. MV 1, ’CJ'ISI) IIK 4.1
My2 | 7
V-1, PC3. T K 1.3
6 ®opmatsl 0ymaru. Konseptsl. Konsepts ¢ 2 ) 6 V-3, (11 12’ He- [IK 3.2
OKHaMH. MV 1, ’CJ'ISI) T1IK 4.1
My2 | *
v-1, PC3, T K 1.3
7 | BpemsacOeperaromas KOppeCIOHICHIIHS. 2 - 7 V2 (13,14 ne- 1K' 3.2
MV 1, 'CJBI) K 4.1
My2 | %
YL b3, co
8 2 ) 8 V-3, 1516 K 1.3
Jlumiomatuyeckas nepenucka. MY 1, ( ,M;Iene TK 3.2
MV 2
YL T ¢ pes,
9 |® 2 | - | 9 Y3 | 1718 MK 1.3
WHAHCOBAsA JOKYMEHTAIHU. MY 1, (17,18 ne- TK 3.2
MV 2 A

C - cobecenoBanue, T— TectupoBanue, P3 — pemenue 3amayd, Co-cooOimeHus




4.2 JlaGopaTopHbie padoThl U (MJIH) NPAKTHYECKHE 3aHATHS
4.2.1. IlpakTHYecKue 3aHATHS

Ta6muna 4.2.1 - TlpakTuueckue 3aHsITUs

O6beMm
Ne HaumenoBanue nmpakTu4eckoro (CEMHHAPCKOT0) 3aHATHS ’
qac.
Tewma. JlenoBsie KyIbTYpHI B OU3HECE.
1.00mas xapakTepucTHKa JEIOBBIX KyJIbTYp B OU3Hece: KinacCUPUKALUs KyJIbTYp, UCTIONb-
30BaHME BPEMEHH, CTATYC, TUACPCTBO M OPraHU3aALMs ACATCIBHOCTH.

1 2.[lenoBas KynbTypa, ocoOeHHOCTH oTHenbHbIX cTpaH: CIIIA, BenukoOpuranus., ABcTpanus, 2
Hogas 3enanaus, FOxnas Adpuka, Gunnsuaus, @pannus, ['epmanus, Utamus, [lopryranus,
Poccus, cnanus, [IBenus, Apabckue crpansl, Smonus, Kurait, Magwms, HOro-BocTounas
Aszns.
3.BausiHue KynbTyphl Ha cofep KaHue JeJI0BOM KOpPECIOHACHITHIH.

Tema. OcHOBHBIE OHATHA B 00JaCTH TOKYMEHTAIIMHU U MH(POPMAIIUH COTIIACHO MEXK-
JYHApOJHBIM CTaHIapTaM.

1.OcHOBHBIE TOHSTHUS B 0071aCTH TOKYMEHTAIIMH U HH(POPMALIUH.

2.YupaBlieHHE JOKYMEHTAMH.

3.O1eMeHTHI TaHHBIX B (OpPMAaTHI AJ1s1 0OMeHa HH(POPMALIUEH.

4. OcHOBHbIC TIOHATHS B OONACTH JOKYMEHTAllMM M WHQOpPMalMH Ha MEXIyHapOIHOM

o | ypoBHe. 2
5.Heo0xoqumocTs BRIPA0OTKY €IMHON TEPMHIHOIOTHN — BaYKHEWIIIEe yCIOBHE MEXTyHAPO/I-
Horo oOMeHa B o0acti uHpopMmanuu u fokymenrtanmu. Cranaaptel MCO cepun «JloxkymeH-
Tarus 1 nHpopMaIus.
6.IlonsTre «nHGOPMALUN», HOCUTENb HHPOPMALIINY», «JOKYMEHTALMA», «I0KyMeHT». Oc-
HOBHBIE U IPOU3BOIHBIE TEPMUHBI.

7. Paznuuus B mpaBuiax oQopMIIeHUS HOKYMEHTOB, yCTaHOBIEHHBIX crannapramu MCO u
POCCHICKMMH CTaHIapTaMH.

Tema. OcHOBHBIE MpaBHUJia KOHCTPYUPOBAHUS OJAaHKOB JJOKYMEHTOB IO MEXK/yHa-
POIHBIM CTaHAapTaM.

1.06mme npaBuiia pa3padOTKu OaHKa MHUChMA.

2.CocTaB U pacnojI0kKeHHe PEKBU3UTOB , YCTAHOBJIEHHBIX MEXAYHAPOIHBIMH CTaHIapTaMHU.
3. BapuaHTbI CXeMBI PACIIONI0XKEHUSL.

4. bnanku. [lonHBII MTOYTOBBIN aipeC U KOHTAKTHBIE TeIe(OHBI OTIIPABUTENS. Y Ka3aHUE THUTIA
nucema. Homep crpanmm. Cebinka. BayTpennuit aapec. Criennanbabie 0603HaueHus. Tpebo-
BaHUs K OnmaHkam JokymMeHTOB. OOmacTh (30Ha) TekcToBas u most. Pasmeps! noneid. Pazme-
PBI TEKCTOBOM 30HHBI.

3 5.@opmyisip obpaszen. KonerpykinonHas cetka ajst 01aHKOB U GopM T0KyMeHTOB. Pa3mer- 2
Ka TeKCTOBOW 30HBL. ['padbl u konoHkH. VicXomHbIN MHTEpBaT MEXAy CTpokaMu. McxoqHbIi
TOPHU30HTAJIBHBIN IIar MUCHMA.
6. @opmynsp. Ilonst TekcTOBOM 30HBI: MOJE CBEACHUH 00 OTIpaBUTENlE JOKYMEHTa, I0JIe
CCBIJIOK, TTOJIE aJipeca.
7. Otnpasurens gokyMmeHTa. CoctaB cBelleHHI 00 OTHpaBUTENe JOKYMEHTa. JIONOIHUTENb-
HBIE CBEJICHHS 00 OTIpPaBHUTENE JOKYMEHTA.
8.Haznauenne monst cchutok. Haznauenue monst aapeca. Pazmepsr mosst cBenmeHuii 00 oTmpa-
BHTEJIE JOKYMEHTa U TOJISI CCHUIOK.
9. AnpecHas 30Ha. AnpecHslii 0s10K. Pa3menienue anpecHoro 01oka Ha OaHKe.
Tema. OcHOBHbIE IpaBuJia MOATOTOBKH U OGOPMIIEHHS AETOBOW KOPPECTIOHICHIINU
110 MEXXAYHAPOJIHBIM CTaHIapTaM.
1.Crannantsl MCO 1o ohopmIleHHIO JOKYMEHTOB.

4 | 2.HopmaTuBHBIE aKThI 3apyOekKHBIX CTPaH, YCTAHABIMBAIOIIME TPEOOBAHMSA K JIEIOBOM mepe- 2

TIHACKE.
3.Cxema pacmtooXKeHHsI peKBU3UTOB MUCHhMA. « BIIOKOBBIIN CTHIIBY.
4.OCHOBHBIC YePTHI «00OKOBOTO CTUJIS» PACIIOIOKEHUS PEKBU3UTOB,




Tewma. Knaccuduxarus nucem. TpeOoBanus K TEKCTY. PEKBU3UTHI TMCHMA.

1.ITpocteie koMMepueckue mrcbMa (Simple commercial letters), sampocsr U pemTIOKEHS
(Enguiries Offers).

2. Ilepecmotp 1ien u yenosuii (Accepting or Decliming Offers).

3.KonTtakTHbIe (MHGDOPMAIIMOHHBIC) THCHMA.

4. TIpocteie komMepueckue mucbma. Coobrenus mo ¢pakcy. E-mail.

6. 3anpocel. Odeptel. YcioBust poctaBku. [lnmarexu. 3akasel. [IpereH3un U pekiaManuu.
[Mucerma-namomuHanus. [Incema mo ocoO0sM oBogaM. IIrceMo-0TBeT.

7.CBenenns o6 ormpasurene (Jssuer Field): nanmenoBanme opranu3aiiium, IOYTOBEIN U TElTe-
rpadHsbIil agpec, HoMepa TenedoHa, TeneKca, Tenedaxca u ap.

8. Ccbutku Ha MHICKCH oTipaButesi/monyyarens (Reference Line). [lara (Date), «Buytpen-
uuit agpecy» (The Inside Address) Bkirouaromuii HAMMEHOBAHKE MOJTy4YaTes st MUchbMa (JTHIIa,
OpraHW3alliHM) W €r0o IOYTOBBIM anpec; YKa3zaHWe Ha KOHKpeTHOe MuchbMo, «K cBemeHUIo»
(Attention Line), Berynutenshnoe obOpamenue (Salution); 3aromoBok (Subiject Line). Oc-
HOBHOH Tekct muckma (Body of the Litter), 3akmrountenshast popma Beskimoct (Compli-
mentary Close); IToanuce (Signature), Ykaszanue na npuioxenue (Enclosure), Ykazanue Ha
paccbuiky komwuit qannoro mucema (CCNotation), Post scriptum (P.S.).

9.CriococObI MpeIcTaBICHUS IaT U BPEMECHU B JIOKyMEHTaX. TeMaThuueckuil 3arojoBok. [Ipu-
BETCTBHUS U 3aKIIOYUTENbHAS (HOPMyNia BeKIUBOCTU. VIMs oTripaBuTeNs. YKa3aHWe HA TPU-
noxxenud. Komms. HOHOJ’IHHTGJ’IBHBIG 3ameuanus. KirroueBrle ciioBa u BBIpa’XXCHH, UCIIOJIB3Y-
C€MBIC ITPpH COCTABJICHUHN TCKCTOB.

Tema. @opmatsl 6ymaru. Koueptsl. KoHBEpTHI ¢ OKHaMHU.

1.®opmatsl 6ymaru. KonBeptel. KonBepTsl ¢ okHamu. TpeboBanusi, ycranoBnenHsle [IpaBu-
JIAaMH OKa3aHUsl YCIYT TIOYTOBOM CBSI3U.

2.0dopmnenne aapeca. Pexomenmanum BceMUpHOTO MOYTOBOTO COMO3a O TPEOOBAHHAX K
MPEICTABICHUIO CTaHAAPTU3MPOBAHHBIX OTIPABJICHUI. DJIEMEHTH MOJIHOTO IOYTOBOIO al-
peca IOpUAUYECKHX JIMII.

3.Konsepts! 1y nepenucku. O003HaueHUs U pa3mMepsl KOHBEpTOB. [IpuHIMIIEI 0003HaYeHNS
Tuna KouBepToB. Konsept B popme «OyHkepa». KonBept B popme «kapmana». CiocoObt
BBIPAXKEHUsSI pa3Mepa KOHBEpTOB. Vcnonb3oBaHHE KOHBEPTOB C OKHAMH.

Tema. BpemsicOeperaroriast KOppeCIIOHACHIINS.

1. CoBpemeHHbIE CMOCOOBI OCYLICCTBICHUS JEIOBOM KOMMYHHUKAlu. (Dakchl, TEIEKCHI,
anekTpoHHble Tchbma (Faxes, Telexes, Cables). TpeboBanus k opopmienuoo. CTpyKkTypa.
Cruib.

2. OCOOEHHOCTH U XapaKTEePHBIC YePThl COBPEMEHHBIX BHJIOB CBsi3H. COLMATbHBIC CETH H X
BO3PACTAIOIIast POJIb B OCYIIECTBICHUN KOMMYHHKaIMH. KITroueBble CI0Ba M BHIPAKCHUSI HC-
M0JIb3yEMbIE ITPU COCTABICHUH TEKCTOB.

Tema. [Iurmomarnueckas nepenucka.

1.IlpaBuna odopmieHnss MUceM 3apyOeKHBIM ajgpecaram, MPHHSATHIE B OpraHax rocyaap-
CTBEHHOH BIIACTH.

2.TpeboBanus k opopmienuto. Ctpykrypa. Ctuis. KiroueBsie ciioBa U BbIPpaKEHHSI CTIONb-
3yeMbl€ IPH COCTABIEHUH TEKCTOB.

Tema. @uHAHCOBAS TOKYMEHTALIMS.

1 TpeGoBanus xk opopmieHuto (uHancoBoit JokymeHnTaunu. Ctpykrypa. Ctunb. Kitouesnle
CJIOBA M BBIPAKECHUS UCIIOJIb3yeMble NpH cocTaBieHu TekcToB. Ctanaaptel UCO Ha Topro-
ByI0 qJokyMeHTarmio. IIpomaxka ToBapos depes arentos (Sale Goods Through Agents).

2. JloroBopsl, UMIOPTHBIE 3aKa3bl U WX HCIONHEHHE. Pexnamanmu u npereH3un. Mopckast
MepeBo3Ka Ipy30B. YIIaKOBKa M TPaHCHOPTUPOBKa. KitoueBbie Cli0Ba U BBIPAXKEHHSI HCIIOJb-
3yeMbIe MTPHU COCTABICHHU TEKCTOB.

3. ®unancoBble TOKyMeHThl. O003HAYeHNE W YTEHHE JICHE)KHBIX CYMM W CIUHHIIBI U3Mepe-
HUs. MexayHapoiHble TpeOoBaHUs K OPOPMIICHHIO U CTPYKTYpe (PMHAHCOBBIX JTOKYMEHTOB.
JlokyMeHTapHOE MHKACCO, IOKYMEHTAPHBIA aKKPEUTHB, IPYyTrUe METO/IbI TIATEXKA.

4. 3aka3bl: pa3MelLICHNE, YBEIOMIICHHE O IIOJIyUYeHUH, TOATBEPKICHHE 3aKa3a. KiroueBble
CJIOBA U BBIPAKECHUSI HCIOJb3YyeMbIe MTPY COCTABJICHUH TEKCTOB.

HUroro

16
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4.3 CamocTosiTesbHasi padora cryaeHToB (CPC)
Ta6nuna 4.3 — CamocTosiTenbHas paboTa CTY/ICHTOB

No Bpewms,
3arpadu-
CpoK BbI- BaeMoe Ha
Hazpanue pazgena AUCHUIIIMHBI
TIOJTHEHUS BBITIOJTHE-
aue CPC,
Jac.
1 JlenoBble KyabTYphl B OM3HECE. 1,2 Henenu 5)
OcHOBHBIE TOHATHA B 00JaCTH JOKYMEHTAIlMU U HHPOPMAIIH
2 FLOKYM 8 (bopman 3,4 Henenu 5
COTJIACHO MEXKYHAPOIHBIM CTaHIapTaM.
OcHoBHBIE TpaBUIa KOHCT OBaHMs OJIAHKOB JIOKYMEHTOB IO
3 P pyup JIOKY 5,6 Hemenu 5
MEKTYHAPOHBIM CTaHIAPTAM.
OcHoBHBIE TpaBUiIa MOATOTOBKU U O(OpMIIEHUS JIeJI0BOH KOppe-
4 p A bop A pp 7,8 Hepenn 5
CIIOHJICHIIUH T10 MEXKIYHAPOTHBIM CTaHIAPTaM.
Knaccudukanus nucem. TpeOoBaHUS K TEKCTY.
5 uxan p y 9,10 nemenu 5
PexBu3uThHI IUCHMA.
11,12
6 ®opmatsl 6ymaru. Kouseptsl. KoHBEpTHI ¢ OKHAMU. 5
HEeJCIN
7 BpewmsicOeperaroras KOppeCcIoHISHINS 13,14 10
p p t PP FICHIL. HEJIeTr
15,16
8 Jlunnomarrdeckas Iepenucka. 10
HEeeIu
17,18
9 ®uHaHCOBasA JOKYMEHTALUS. 9,9
HEeleu
71,9 | Uroro 59,9

5 IlepeueHb Y4eOHO-METOAMYECKOTr0 olOecrmeyeHHsi sl CaAMOCTOATENbLHOM
PatoThl 00Yy4YAOIIUXCSA M0 JUCHUIINHE

CTyneHTbl MOTYT MPU CaMOCTOSITEIbHOM HM3Y4YEHUHU OTIIEJbHBIX TEM W BOIPOCOB
JTUCHUTUIMHBI TI0JIh30BaThCsl YU€OHO-HATIISIHBIMUA MMOCOOUSIMH, YIEOHBIM 000pYyI0BaHHUEM
Y METOAMYECKUMU pa3paboTkamu Kadeapsl B pabouee BpeMms, yctaHoBiIeHHOe [IpaBunamu
BHYTPEHHETO pachopsiika pabOTHUKOB.

YyebHo-MeToaruecKoe 00ecreyeHue CaMOCTOSITEIbHON paboThl 00yYarouuxcs Mo
JAHHOW TUCUMIUJIMHE OPTAaHU3YETCH:

OubIUOMeEKOU YHUBepcumema.

- 6ubmMoTeuHbIN (POH] YKOMILJIEKTOBAH YU4E€OHOM, METOIMYECKOMN, HAYIHOM, MTEPUO-
JAYECKOM, CIPABOYHOM U XYJI0KECTBEHHOM JIUTEPATYPOU B COOTBETCTBUHM ¢ YII 1 nanHou
PIIJI;

- UMEETCsl JOCTYIl K OCHOBHBIM WMH(OpPMAIMOHHBIM O0pa30BaTEIBHBIM pecypcam,
nH()OpMAITMOHHON 0a3e MaHHBIX, B TOM dnciie Oubarorpapuaeckoil, BO3SMOKHOCTh BBIXO-
na B luTepHer.

Kagheopoii:

- myTeM o0ecreueHus: JOCTYITHOCTH BCEro He0OX0AUMOro y4eOHO-METOANYECKOTO U
CIIPABOYHOT'O MaTepHaa;
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- IyTE€M IIPEAOCTABICHUS CBEJICHUI O HAIMYUHU Y4eOHO-METOANUECKOM JIUTEPaTypBhl,
COBPEMEHHBIX IPOTPaMMHBIX CPE/ICTB;

- nymem paspabomxu.:

— METOAMYECKUX PEKOMEHJALUN MO OpPraHU3alMd CaMOCTOSITENbHON paboThl CTY-
JICHTOB;

— 3aJJaHui JJIs1 CAMOCTOSITENBHOM padOThI;

— TeM pedepaToB U JOKIAOB,;

— TEM KypCOBBIX padOT U METOJAMYECKUX PEKOMEHJAMI IO UX BBIIOJHEHUIO;

— BOIIPOCOB K 3K3aMEHaM U 3a4€TaM;

— METOJIMYECKHUX YKA3aHUI K BBIIOJHEHUIO MPAKTUYECKUX PadoOT.

munoepacgueti ynugepcumema:

— IIOMOIIIb aBTOPaM B MOATOTOBKE U W3/laHUU HAYyYHOW, YYEOHON U METOAMYECKON
JUTEPaATYpPHL;

— YJIOBJIETBOPEHHUE MOTPEOHOCTH B TUPAKUPOBAHUU HAYYHOU, yUeOHOW U METOJH-
YEeCKOU JIUTEepaTypBhl.

6 O0pa3oBare/ibHbIe TEXHOJIOTHU. TeXHOJOTUH MCNOJIb30BAHUSA BOCHUTATEb-
HOI'0 MOTEHUHAJIA TUCHUIINHBI.

Peannsannss KOMIIETEHTHOCTHOTO IMOJAXO0/A MPEAyCMAaTPUBAET IIUPOKOE HCIIOIb30-
BaHHE B 00pa30BaTEILHOM IPOIIECCE AKTUBHBIX W MHTEPAKTUBHBIX (JOPM MPOBEJICHUS 3a-
HATUWA B COYETAHHH C BHEAYIUTOPHOU pabOTOM C LEeapi0 (OPMUPOBAHUS YHUBEPCAIBHBIX,
oOmenpodeccuoHanbHbIX U MPOoheCCHOHATBHBIX KOMIETEHINI o0yyaromuxcs. B pamkax
JTUCUUIUIMHBI TIPEAYCMOTPEHBI BCTPEUH ¢ cOTpyaHHKamMu Kypckoil TaMOXHHU, crienuanu-
CTaMU JKCIIepTHO-KpuMHUHanucTuueckoro nentpa Y MB/I Poccun o Kypckoit obnacru.

Tabnuna 6.1 — VlaTepakTuBHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH, HCIIOJIb3yEeMbIe MPU
MPOBEJICHUH AYJJUTOPHBIX 3aHATHIA

Ucnonb3yembie untepak- | O0beMm,
No HaumenoBaHue pazaena (JEKIUH, IPaKTHYECKOTO UITH THBHbIE 06PA3OBATEID- e,
71a00pPaTOPHOTO 3aHSATHS)
HBIE TEXHOJIOTUHU

1 | Jlexuus. [lenoBbie KyIbTYphl B OU3HECE. NuTepakTuBHAs KU - 2
Jlextmsi. OCHOBHBIE TIOHSTHS B 00JIaCTH JOKYMEHTAIIMH

2 | 1 MHQOPMALIMHU COTIACHO MEXIYHAPOIHBIM CTaHAap- WHTepakTUBHAs JIEKIMSI- 2
TaM.

3 Jlexuust. OCHOBHBIE TIpaBUIJIa KOHCTPYHUPOBaHUS OJaH- FIHTCpAKTHBHAS JeKIS 5
KOB JIOKYMEHTOB 10 MEXJIYHAPOIHBIM CTaHAAPTAM.
Jlexumsi. OCHOBHBIEC TIpaBHJIa MOATOTOBKH W Odopmite-

4 | HAA JETOBOI KOPPECHOHAEHIIMM IO MEXAYHApoIHbIM | VHTepakTHUBHAs JEKIHS 2
CTaHJapTaM.

5 [Ipaktuyeckoe 3ansTHe mo teme. Knaccudukamus nu- | Pa3dop KOHKPETHBIX CH- 1
ceM. TpeOoBaHus K TEKCTy. PEKBU3UTHI HChMA. Tyanuumn

6 [IpakTruyeckoe 3ansatue no reme. opmatsl Oymaru. Paz00p KOHKPETHBIX CH- 1
Konseptsl. KoHBEpTHI € OKHamu. Tyanuumn

v [IpakTryeckoe 3aHsTHE IO TeMe. BpemsicOeperatoras Paz00p KOHKPETHBIX CH- 1
KOPPECTOHICHIINS. Tyanui

8 [IpakTuyeckoe 3ansTe No Teme. Jumomarndeckas ne- | Pa36op KOHKPETHBIX CH- 1
penucka. Tyauum

Htoro 12
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Copepskanve AUCHUIUIMHBI 00JaAaeT 3HAYMTENIbHBIM BOCIUTATENIbHBIM MOTEHIIHA-
JIOM, TIOCKOJIbKY B HEM aKKyMYJIHPOBAaH MUCTOPUYECKUNA M COBPEMEHHBIN COIMOKYIBTYP-
HBIM W (WJIM) HAY4YHBIN OMBIT yenoBeuecTBa. Peanuzaius BOCOUTATENILHOTO MOTEHIIMAIA
JTUCIUIUIMHBI OCYIIECTBIISIETCS. B paMKaX €UHOr0 00pa3oBaTEIbHOTO U BOCIUTATEIILHOTO
npoliecca U COCOOCTBYET HEMPEPHIBHOMY Pa3BUTHIO JIMYHOCTU KaXKI0T0 00yYaromerocs.
JlucuurniauHa BHOCUT 3HAUYMMBIN BKJIaa B (hopMUpoBaHue o01ei u (min) mpodeccuoHanb-
HOM KyJbTYyphl oOydaromuxcs. CoaepkaHue TUCHUIUTMHBI CIOCOOCTBYET IPaskJaHCKOMY,
NaTPUOTHUECKOMY, MTPABOBOMY, SKOHOMHUYECKOMY, TIPO(ECCHOHATFHO-TPYIOBOMY BOCIIH-
TaHUIO 00yYarOIIUXCsl.

Peanuzanus BoCIUTaTENBHOTO OTEHIIMANA JUCIUILTAHBI MTOIPa3yMeBaeT:

— LIeJICHANpaBICHHBIA OTOOP MpenoaBaTeieM U BKIIOYCHHE B JICKIIMOHHBIN MaTe-
puai, MaTepua Jisl MpaKTUYECKUX U (Uin) J1a00paTOPHBIX 3aHATUHN COACpPKAHUS, TEMOH-
CTPUpPYIOLIEro O0y4yaroummcs: 00pa3iibl HACTOSIIETO HAyYHOrO IMOJBM)KHUYECTBA CO3/a-
TeJIeH U Ipe/icTaBUTeNIel TaHHOM OTpaciiv HayKH (MPOU3BOJICTBA, SKOHOMUKHU, KYJIbTYpPHI),
BBICOKOTO MPOQeCCHOHAIN3MA YUCHBIX (Tpe/ICTaBUTENEH MPOU3BOJICTBA, JACATENCH KYyJb-
TyphI), ©X OTBETCTBEHHOCTH 32 PE3YJIbTATHI M MOCIEACTBUS ACATEILHOCTH ISl TIPUPOIBI,
YeroBeKa M OOIEeCTBa; MPUMEpPHI MOJIMHHON HPABCTBEHHOCTH IIOJECH, MPHUYACTHBIX K
Pa3BUTHIO HAYKH, KYJIbTYPbl, SKOHOMHUKH M MMPOU3BOJCTBA, a TAK)KE TMPUMEPHI MaTPUOTH3-
Ma, TPakJaHCTBEHHOCTH

— TPUMEHEHHE TEXHOJIOTHH, (OpM M METOJOB MPENOAaBaHUs JUCIUILINHEI, TMe-
IOIMX BBICOKUN BOCHUTATENBbHBIA d(DQPEKT 32 cueT COo3[MaHus YCIOBHM JJisi B3aUMOJIEH-
CTBUS OOYYAIOMIMXCS C MpernojaaBaTesieM, APYTUMH OOYyJarolUUMUCA, TPEICTABUTEISIMU
paboronareneii (komanHas paboTa, pa300p KOHKPETHBIX CUTYaIIUi, TUCITYTHI U Ip.);

— JIMYHBIA TpUMEp MpenoaaBaTelis, JIEMOHCTPAIMI0 UM B 00pa3oBaTeNbHON Jes-
TEJILHOCTU U OOIIEHUH C 00YYAIOIIMMUCA 33 paMKaMu 00pa30BaTeIbHOTO MPOIIECCa BHICO-
KO 00111el U mpoecCHOHATbHON KYJIbTYPHI.

Peanuzarus BOCTIHMTATENHHOTO MOTEHIIMATA AUCHUIUIMHBI HA YYEOHBIX 3aHATHSIX
HalpaBJieHa Ha MOJJIep>KaHue B YHUBEPCUTETE €AMHON pa3BUBarOIIel 00pa3oBaTeIbHON U
BOCIIUTATENBHON Cpebl. Peann3anus BOCIUTATETFHOTO MOTEHIIMANA JUCIUILIINHBI B X0J1€
CaMOCTOATENbHON PaboThl 00YyYaIOIIMXCS CHOCOOCTBYET PAa3BUTHUIO B HHUX LIENEYyCTPEM-
JICHHOCTH, MHUITUATUBHOCTH, KPEATUBHOCTH, OTBETCTBEHHOCTH 3a PE3yJbTaThl CBOEH pa-
00ThI — Ka4yecTB, HEOOXOAMMBIX JIJISl YCHENTHOW COIHAU3AIMU U TPO(ECCHOHATHEHOTO
CTaHOBJICHHUSI.
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7 MOH] OLEHOYHBIX CPEACTB JJsl NMPOBeAeHUsS] MPOMEKYTOYHOH ATTeCTANNH

o0y4Jaromuxcsi Mo JMCUUIIHHE

7.1 IlepeyeHb KOMIIETEHIMHA € YKa3aHHEM 3JTanoB HX (POPMHUPOBAHUA B
npouecce 0CBOEHHsI OCHOBHOM MPo(hecCHOHAIBbHOI 00pa30BaTeIbHONM MPOrpaMMbI
Tabnuua 7.1 — Dransl opMUpOBaHUS KOMIIETEHIIUN

Kon n HauMeHOBaHHE KOMIIETEH-
147051

Orans* GopMHUPOBAHHS KOMIIETCHINH
Y TUCHMIUIMHBI (MOAYJN )Y IPAKTUKH, IPU U3YYEHUH/ IPOXOKACHUH KOTO-
pbIX (opMHUpYETCsl JaHHAS! KOMIICTEHIMS

JMEMHYECKOil M TpodecCHoHANb-
HOH ACATCIIBHOCTU Ha Pa3IMYHbIX
MyOIMYHBIX MEpOTPUSTHSIX,
BKJIIOYAsT MEXIyHapOIHBIC, BBI-
Oupas HauOoyiee MOIXOASIIUIN

HaJIbHON JesATEeIbHO-
CTH
OpranuzanuoHHast
KyJbTypa H JAEJIOBOI
3TUKET B TaMOXKEH-

HavyaJIbHBIN OCHOBHOM 3aBEPILAOIINI
YK-4.3 MHocTpaHHbIi A3bIK WNHocTpaHHbIl 136K B | MexXIyHapogHOE  Tamo-
IIpencraBnser pe3ynbTaThl akKa- chepe  mpodeccuo- | KEHHOE COTPYAHUYECTBO

3ammra BBITYCKHON KBa-
TUPUKAITUOHHON PabOTHI,
BKJIIOYAs MOATOTOBKY K
3allUTe W TMPOLEaypy 3a-

KonTponupyer BbIlOSHEHHE, T0-
CTHKEHUE TMPOMEXKYTOUHBIX LiE-
Jedl U pe3ynbTaTOB BHEIIHE3KO-
HOMHYECKOH IEITEILHOCTH

¢dopmar HOM JIeJIe IIUTHl 3alUThl U 3alIuTa
BKP
IIK -4.3 TaMokeHHass CTaTHCTHKA

Cucrema yIpaBiIeHUS
pUCKaMU B TaMOKEHHOM
nene

[IpousBoacTBEeHHAs
MPEAIUTIOMHAST TIPAKTH-
Ka

3amuMra BBITYCKHOH KBa-
JU(PUKAIUOHHON PabOThI,
BKIIFOUasi TMOJTOTOBKY K
3alUTe W MPOLEAYpY 3a-
[IATHI

*Imanvl 0nst PII] ecex ¢popm obyuenusi onpedensiiomes no y4ebHomy niany o4Hou Qopmuvl 00Vuenus ciedyiouum

obpazom:
Otan VY4eOHbli 1aH 04HOU (HOpMBI 00yUeHUs!/
CeMeCTp U3yUCHUS TUCIUIUIAHBI
bakanaspuat Cnenpaimrer Marucrtparypa
Hauanvnwii 1-3 cemecTphl 1-3 cemecTpsl 1 cemectp
OcHosHoll 4-6 cemecTpbl 4-6 ceMecTphl 2 cemMecTp
3asepwaiowuii 7-8 cemecTphl 7-10 cemecTpbl 3-4 cemecTp
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7.2 Onucanue mnokKasarTejed M KpPUTEePpHEeB OLECHUBAHUS KOMIIETEHUMH Ha
Pa3JIMYHBIX 3TANAaX UX GOpMHUPOBAHMS, ONIMCAHME KA OLEHUBAHUSA

Ta6nuna 7.2 — [lokazaTenu U KpUTEPUHN OLICHUBAHUS KOMIIETEHIIUM, IITKaJIa OI[CHHU-

BaHUA
Kon [loxa3zarenu Kpurepun u mkana oneHuBaHUsI KOMIIETEHIUI
KOMIIETEHIUNY/ 3TarnoLCHUBAHU
(ykaszvléaemcsi| KOMIICTCHIHH
Haseanue smana|ugHoukamopul IToporosblii ypoBeHb ITpoaBUHYTHII .

n.7.1) 00CmuUICeH U] ( i Bricokuii ypoBeHb
Komnemenyuil, YZIOBIIETBOPHTEIb YPOBEHB (oTIHHO)
3aKpenniennbie HEIH) (xoporwo)
3a oucyunju-

HOl)
1 2 3 4 5

YK-4 YK-4.3 3HaTh: TNPUYMHBl pa3- | 3HATh: TPUYUHBI | 3HATH: TPUYMHBI pa3IIH-
Criocoben  mpu- | [IpeacraBnser | muumii B IE€TIOBOM KyNb- | pa3MyWidi B JeENIO- | YU B JETOBOH KyIbType B
MEHITH  COBpE- | PE3YJIbTAThI Type B Pa3HBIX CTpaHaX; | BOM KyJbType B | pa3HbBIX CTpaHaxX, OCHOB-
MCHHBIC KOMMY- | aKaJeMH4c- CTaHAapThbl NCO IO | Pa3SHBIX CTpaHax, | HbI€ MJOKYMCHTbBI U CpPCI-
HUKaTHBHBIC CKOH M Tpo- | 0hOPMIICHHIO TOKYMEH- | OCHOBHBIE  [JOKY- | CTBA  HH(OPMAaLMOHHON
TEXHOJIOTHH, B | (DeCCHOHAJb- | TOB; MEHTBl M CPEICTBA | MOANCPKKH IPH ICIOBOU
TOM UHCJIE Ha | HOM JAesATenb- | YMeTh: oopMIIATh | MHPOPMAIIMOHHOW | TIEPEIIHCKE;

HHOCTpaH- HOCTH Ha pas- | JIOKYMEHTBl B COOTBET- | MOANEPKKHA IIpHA | CTaHOAPTHI HnCco j3(0)
HOM(BIX) SI3BI- | IMYHBIX Iy0- | CTBHM CO CTaHAApTaMH | JEJIOBOW Mepenuc- | o()OPMIICHHIO TOKYMEHTOB;

Ke(ax), as aka-
JEMUYECKOTO M|
npoeccuoHab-
HOI'0 B3aUMOJIEN-
CTBHS

JINYHBIX MEPO-
MPUSITHSX,
BKJIFOYast
MeXTyHapOI-
HbIE, BBIOWpast
Hauboee
HOIXOIAIIAN
¢dopmar

HCO;

OILIeHHBATh BIIUSTHHE
KYJIBTYpBl Ha COJepKa-
HUE JIeNIOBOH  KOppe-
CIIOHJEHIIMM,  COCTaB-

JIATh JAOKYMEHTHI C ¥HC-
MoJIb30BaHueM  HHMOP-
MaIlMOHHBIX  PECypCOB
IIpY JEJIOBOM MEPENUCKE
Ha  TOCYAapCTBEHHOM
si3pike P® u mHOCTpaH-
HOM S3BIKE

Baagers (um HUmersh
ONBIT J1eATEJIbHOCTH):
HaBbIKaMHU O(QOPMIICHUS
JOKYMEHTOB, YCTaHOB-
JIGHHBIX  CTaHJapTaMu
NCO; ocobeHHOCTSIMH 1
cneruuKod  J1eJI0BOM
KYJBTYPBl B Pa3IHUYHBIX
rocygapcrBax, HaBbIKa-
MU paboTBl  cocTaBie-
HUSL 1 OhOpMIIEHUS J0-
KYMEHTOB C HCIIOJIb30-
BaHUEM HH(MOpPMAIINOH-
HBIX PECYPCOB HCIIONb-
3yeMBIX TpU JI€JI0BOH
Mepenucke Ha Tocynap-
CTBEHHOM s13bIke PD

Ke;

cragnaptel  MICO
mo  odopmieHUIO
JOKyMEHTOB;  OC-

HOBHBIC TIOHSITHS B
o0JlacTé  TOKyMeH-
Tarun 1 uHpopMa-
UM Ha MEXIyHa-
POZHOM YpPOBHE;

Ymern: oLieHMBaTh
BIIMSIHUE KYJBTYPBI
Ha coJepKaHue
bi (N (0):10) Koppe-
CIOHJEHIINH,  CO-
CTaBISITh JIOKYMEH-
TBl C HCIIOJIb30Ba-
HUEeM WH(OpMAaIH-
OHHBIX  PECypcoB
IIpH JI€TI0BOM mepe-
MMCKE Ha TocyAaap-
CTBCHHOM  SI3BIKE
P® u nHocTpanHOM
SI3BIKE € Y4ETOM
0COOEHHOCTEW CTH-
JUCTUKK  HEopH-
LUUABHBIX THCEM U
COLIMOKYJIBTYPHBIX
pasnuuuii B dop-
MaTe  KOPPECIOH-
JICHIINHY,

OCHOBHBIC TIOHATHSI B 00-
JacTH JOKyMEHTAllMd H
UHPOPMALMM Ha MEXIy-
HapOJIHOM YpOBHE; oOmIne
npaBuiIa pa3paboTku
BHEIIHETOPIOBBIX  JIOKY-
MEHTOB

YMeTh: OlleHUBAThL BIIUS-
HUE KYyJIbTYpPBl Ha cOJep-
JKaHWe JeJIOBOM  Koppe-
CHOH/ICHIIUH, COCTaBJISTh
JIOKYMEHTBI C WCIIOJIb30Ba-
HUEM  HMH(OPMAIMOHHBIX
pecypcoB mpH  JI€IOBOH
Mepenrucke Ha rocynaap-
CTBEHHOM si3bike PD wu
WHOCTPAaHHOM  SI3BIKE  C
y4eToM 0COOCHHOCTEMH
CTHITUCTUKN O(QUITHATIBHBIX
U Heo(UIHUAJIbHBIX MUCEM
U COLMOKYJIBTYPHBIX pPa3-
nnuuit B popmate Koppe-
CHOHACHINH

0QOpPMIISTH JOKYMEHTHI B
COOTBETCTBHH CO CTaHMAAp-
tamu HCO; omnepupoBath
cragaaptramu MUCO cepun
«loxymenTaruss u uHpOP-

Mamus», COCTaBJIATH
BHCIHIHCTOPTOBLIC JAOKY-
MCHTBI
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oopMIsATE  TOKY-
MEHTBl B COOTBET-
CTBUHM CO CTaHIAp-
tamu MCO; onepu-
poBaTh cTaHaapTa-
ma HCO cepun
«JlokymeHTanuss u
nHpOpPMALIUI»

Baanern (nn
HNMeTh ONnBIT Aefi-
TeJBbHOCTH): OCO-
OCHHOCTSIMH H CIIe-
nu(pUKON JIeI0BOH
KyJbTypbl B pas-
JUYHBIX — TOCyJap-
CTBaxX, HaBBEIKAMH
paboTel  cocTaBiie-
HUS U opopMITEHUS
JIOKYMEHTOB C WC-
MOJIb30BAaHHUEM HH-
(hopMarMOHHBIX
PECYpPCOB  HMCTIONb-
3YEMBIX IMPH JEJI0-
BOM IEpENnucKe Ha
roCyIapCTBEHHOM
si3pike PO u uWHO-
CTPAHHOM SI3BIKE C
y4eTOM OCOOEHHO-
CTell  CTHIINCTHKH
Heo(HIMATBHBIX
MUCEM W COIHO-
KYJIbTYPHBIX  pas3-
auunii B (opMmate
KOPPECTIOHCHIINU
METOAUKON pa3pa-
OOTKH BHEIIHETOP-

Baaners (unmu  HmeTsh
ONBIT JeATeJIbHOCTH):
OCOOCHHOCTSIMH W CIIEIH-
(UKol AeT0BOW KyIBTYpHI
B Pa3NUYHBIX TroCynap-
CTBaX, HAaBBIKAMHU pPaOOTHI
COCTaBJIEHUsI U OQopmIIe-
HUS JIOKYMEHTOB C HC-
MTOJIb30BaHUEM  HH(OpMa-
IIMOHHBIX PECYpCOB  WC-
MOJIb3YEMBIX TIPH JIECIOBOU
Mepenucke Ha rocynaap-
CTBEHHOM s3blke PD u
WHOCTPAaHHOM  SI3BIKE  C
Y4eTOM ocobeHHoCTeH
CTHIIMCTUKU O(HUIHATHHBIX
1 HEOPUIMATBHBIX THCEM
A COLMOKYJBTYPHBIX pas-
muanii B popmare Koppe-
CTIIOHJICHITUH

METOAMKOH  pa3paboTKu
BHCIIHETOPIrOBBIX  JOKY-
MEHTOB; HaBBIKAMH

o(opMIICHUSI JTOKYMEHTOB,
YCTAHOBJICHHBIX CTaHAap-
tamu M1ICO u poccuiickumu
CTaHJapTaMu

TOBBIX  JOKYMEH-
TOB; HaBBIKAMHU
opopmiieHusT  JI0-
KYMEHTOB, ycTa-
HOBJICHHBIX  CTaH-
napramu MCO
IK -4 IIK -4.3 3uamo: OCHOBHBIE | 3Hamb: OCHOBBI | 3Hamb:  OCHOBBI 3JIEK-
Cnocoben ma- KonTponupyer | HopMaTUBHBIE M METO- | JIEKTPOHHOTO JI0- | TPOHHOTO JOKYMEHTO0000-
HHAPOBATH BHCII- BBIIIOJIHEHHUE, IUYeCKUe  JTOKYMEHTHI | KYMEHTO000POTa; poTa; OCHOBHBIE HOpMa-
HEOKOHOMHYC- JOCTHIXKCHHEC II0 BOIIpOCaM JOKYMEH- | OCHOBHBIE HOpPMa- | TUBHBIE U METOJUYECKUE
CKYIO ACATCIIb- TIIPOMEKYTOY- TAIlMOHHO- TUBHBIC W METOJM- | JOKYMEHTBI II0 BOIIpOCaM
HOCTb U KOHTPO- | HBIX MeJed W | MHPOPMAIMOHHOTO YCCKHUC JOKYMCHTBI | JOKYMCHTAIMOHHO-
JIMPOBATH CC BBI- | pE3yJbTATOB o0ecrieyeHus; o BompocaMm J10- | uHpOopMauoOHHOro obec-
MNOJTHCHHUC BHEIIHE3KO- IPUHLOUIIBL paUOHANIb- | KYMEHTAallMOHHO- IICUYCHHA; OCHOBHBIC IPUH-
HOMUYECKOMI HOTO JIOKYMEHTOO00OpO- | NH(POPMAIIMOHHOTO | UMbl COCTABICHHS KOM-
NESITeNbHOCTH | Ta B TpOIECCe HCIOJ- | o0ecreueHus; MEpPYECKHUX JOKYMCHTOB
HEHUS YIPaBICHYCCKUX | IPUHIUIBI PAlUO- | MpaBmwia O(QOPMIICHUS ITH-
peuieHuit PYKOBOA- | HAJIBHOTO JIOKY- | ceM 3apyOeKHBIM ajpeca-
CTBOM,; MEHT0000poTa B | TaM, IIPUHIANIBI pPaIyo-
Ymetsh: COCTaBJISITh | MPOIIECCE  HCHOJ- | HAJTBHOTO JTOKYMEHT0000-
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pa3IUYHbIC BH/IBI
YIpaBIEeHIECKUX u
WHBIX JIOKyMEHTOB,;
JIOKYMEHTAITEHO
oopMIIATE  yIIpaBJICH-
YeCKHE peIIeHHs TpH-
HATBIC  PYKOBOJCTBOM;
OpPraHHU30BLIBaTh PadOTy
C ITOKyMEHTaMHu (IOKYy-
MEHTOO00OpOT) Ha  pa-
0oueM MecTe;

Baagers (wm HUmersb
ONBIT J1eATEJbHOCTH):
HaBBIKAMHU COCTaBJICHUS
OpraHHU3aIMOHHO-
pPacHOpSAUTENBHBIX [0-
KyMEHTOB, HH(pOpMann-
OHHO-CITPaABOYHBIX a0-
KYMEHTOB;

HaBBIKAMHU JOKYMEHTH-
poBaHHs  yIpaBlIeHYE-
CKOM TOKYMEHTallUU

HEHHS  YIPaBJICH-
YECKUX  pelIeHui
PYKOBOJICTBOM,;
COBPEMEHHBIC CIIO-
coOBbI OCYIIIECTBIIE-
HHS JI€JIOBOM KOM-
MYHHUKAIH
Ymersn: COCTaB-
JSATh  pa3lInvHbIC
BUJIBI YIIpaBJICHYC-
CKHX M WHBIX J0-
KYMEHTOB, CO37a-
BaEcMbIX U HCIOJb-
3yeMBIX  PYKOBO/-
CTBOM;
JIOKYMEHTAJILHO
oopMIIATH
yIpaBJICHYECKHE
pelieHuss  TpUHS-
ThIC PYKOBO/I-
CTBOM; OpTaHU30-
BBIBaTh paboTy cC
TOKyMeHTamu (70-
KyMEHTO000pOT)
Ha paboueM MecTe;
MOJIb30BATLCS  WH-
TEPHETOM,  COIIM-
aJIbHBIMHU  CCTAMMH,
(hakcom

Baaners (nm
HNMeThb OonbIT Jesi-
TeJbHOCTH):
HAaBBIKAMH COCTaB-
JIEHUST  OpraHu3a-
[IMOHHO-
pactopsAUTENBHBIX
JIOKyMEHTOB,  WH-
(hopMaIuoHHO-
CIIPAaBOYHBIX JOKY-
MEHTOB;
HaBBIKAMH  JIOKY-
MEHTHUPOBAHUS
yIpaBIEHYECKOU
JIOKyMEHTAITUH,
HaBBIKAMHU HCIOJb-
30BaHUS COBpeE-
MEHHBIX CIIOCOOOB
OCYIIECTBIICHUS
JIEJOBBIX ~ KOMMY-
HUKAIUN

poTa B IPOLIECCE UCITOIHE-
HUS YIpPaBJICHYECKUX pe-
MIEHUH PYKOBOJCTBOM;
COBpPEMEHHBIE CITOCOOBI
OCYILECTBIEHUSA JEJIOBOU
KOMMYHUKALUH

YMerb: CcOCTaBIATh pas-
JUYHBIE BHUIBl YIPaBIICH-
YECKMX U WHBIX JTOKYMEH-
TOB, CO3[aBacMbIX M HC-
MOJIB3yEeMBIX PYKOBOJ-
CTBOM; COCTaBJISITb KOM-
MepYecKHe MHChMa
JOKYMEHTAIbHO 0 OpM-
JSITH yIpaBleHYECKHUE
pelIeHNs NPUHATBIE PYKO-
BOJACTBOM; OpPraHu30BbI-
BaTh paboOTy C JOKyMEHTa-
MU (JOKYMEHTOOOOPOT) Ha
pabodyeM MecTe; I0JIb30-
BaTbCA MHTCPHETOM, COLIU-
aTBHBIMHU CETAMH, (aKcoM,
oQopMIIATh THCHEMa 3apy-
OCKHBIM afpecaTram
Baagers (unmu  Hmerthb
OnBIT NeATeTLHOCTH):
HaBBIKAMH  COCTaBJICHHS
OpraHU3alMOHHO-
pACIIOPSIUTENBHBIX JTOKY-
MEHTOB, MH()OpMaIMOHHO-
CHPaBOYHBIX JOKYMEHTOB;
3HaHWsIMA B o0yacTu
CTPYKTYpPBl MEXIAYHApPOX-
HBIX JICJIOBBIX IIHCEM;
HaBBIKAMH JOKYMEHTHPO-
BAaHMS YIIPABJICHYECKOU
JOKYMCHTAallM1, HaBbIKaMH
WCTIOJIb30BaHMS COBPEMEH-
HBIX CITOCOOOB OCYIIECTB-
JICHUA JCJIOBBIX KOMMYHU-
Kallui; CTPYKTYpOW, CTH-
JIeM W KJIIOYEBBIMH CIIOBa-
MH HUCIHOJIB3YEMBIMU IIpU
COCTaBJIEHHH TEKCTOB
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7.3 TunoBble KOHTPOJIbHbIE 3aJaHUS WJIM HHbIE MaTepHAJIbl, HEOOXOAMMbIe

JJIsl OLlEeHKU 3HAHWHA, YMeHMii, HABBIKOB U (MJIH) ONBITA EATEJIbHOCTH, XapaKTepH-

3yIOIIHUX 3Tanbl GopMUPOBaAHUSA KOMIIETEHUUI B Npolecce 0CBOCHUA OCHOBHOM NpoO-

(peccuonanbHOM 00pa3oBaTEJbHON IPOrPAMMBbI

Ta6muma 7.3 IlacmopT KOMIUIEKTa OIICHOYHBIX CPEJCTB ISl TEKYIIETro KOHTPOJIS

YCIICBAaCMOCTH
Ne Paznen (Tema) muciu- Ko xonTpOIm- TexHomorus O1eHOYHBIC CPeICTBa Orncanue
/o TUTMHBI pyemoii komrie- | (OpMHpPOBaHUS LIKaJ OIe-
TeHIH (Wn e€ HaUMCHOBAHHC Ne HUBaHUS
3aja-
4acTH) o
HUH
1 2 3 4 5 6 7
Jlexus Bonpocsr Tema 1
Tema 1. VK 4.3 I, P
1 P — K 4.1 MPaKTHUYECKUE | coOeceloBaHMs, 1-20 CornacHo
SusHeCe YIRTYP ) 3aHATHS, Tema 1 | Tabm. 7.2
’ CPC, Coo01ieHust 1-15
Tema 2.
OCHOBHBIE MTOHATHS B VK 43 Jlexnws, Bomnpocer cobece- | Tema 2
2 | obnacTv JOKYMEHTAIIUU U K 4'1 MPaKTUYECKUE | JIOBaHUS, 1-10 CornacHo
WH(GOPMAIIH COTIACHO ' 3aHITHA, Pemenne curya- | Tema 2 | Tabmn. 7.2
MEXIyHApOIHBIM CTaH- CPC, LIMOHHBIX 33]a4 1-6
JlapTaM.
Tema 3.
Jlekius, Bompocer cobece- | Tema 3
OcCHOBHBIE NTpaBUIIa KOH- YK 4.3
3 MPaKTUYECKUE | JOBaHUS, 1-9 CoriacHo
CTpyHpoOBaHHs OJaHKOB K 4.1
OKYMEHTOB 110 MEHJLy- 3aHSITHA, Pemenne curya- | Tema 3 | Tabmn. 7.2
JIOKY CPC, IIMOHHBIX 33124 1-4
HAPOJHBIM CTaHAAPTAM.
Tema 4.
OcHOBHBIE TIpaBWIa MOJ- VK 4.3 Jlekuus, npak- | TecroBble 3a1a- Tema 4
4 | rotoBKH U odopmieHus K 4'1 TUYECKHE 3a- | HUA 1-16 CornacHo
JIEJIOBOM  KOPPECHOHECH- ’ HATUSA, Pewienue curya- Tema 4 | Tabm. 7.2
IUHU [0 MEXAYHAPOJHBIM CPC, IIMOHHBIX 3a7a4 1-7
CTaHJapTaM.
Tema 5. Jlexmus, TecroBrle 3aganus | Tema 5
5 | Knaccudukanuss mnmcem. K 1.3 MIPAKTUYECKUE 1-20 CornacHo
TpeboBaHus K TEKCTY. K 3.2 3aHATHA, Pemenne cutya- Tema 5| Tabm. 7.2
PexBu3uTh micpMa. CPC, IMMOHHBIX 3a]1a4 1-7
TecToBbIE 3a1a- Tewma 6
Tewma 6. IIK 1.3 Jlexmus, mpaxk- s A 1-20
6 | ®opmarsl 6ymaru. Kon- K 3.2 TUYECKHE 3a- CornacHo
BepThl. KOHBEpTEHI € OK- K 4.1 HSTHS, Tabm. 7.2
Pemenue curtya- Tema 6
HaMH. CPC,
LIMOHHBIX 33]a4 U 1-5
TecroBele 3a1a- Tema 7
K 1.3 Jlexuus, npak- o
Tema 7 HUSA 1-20
7 Bpemscheperarormas Kop- [IK 3.2 TUYECKHE 3a- CormnacHo
P P P I[IK 4.1 HATUA, Tabmn. 7.2
PECIIOHICHLINS. CPC Pemenue curya- Tema 7
’ IIMOHHBIX 3a71a4 U 1-7
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CooOmieHus Tema 8
Jlexuus, nmpak-
Tema 8 1-16
8 JTMIIOMaTHYECKas  TIepe K 1.3 TUYECKUE 3a- CornacHo
p IIK 3.2 HATHA, Tab1. 7.2
TIHCKa. Pemenue cutya- Tema 8
CPC,
[IMOHHBIX 3a7a4 U 1-9
Bompocs cobece- | Tema 9
Jlekius,
Tema 9 IIOBAHMUS, 1-9
9 K 1.3 MPaKTHYECKHE CornacHo
duHaHCOBasA TOKYMEHTA-
IIK 3.2 3aHATHUA, Tabmn. 7.2
UL, Penrenue curya- | Tema 9
CPC,
IMHOHHBIX 3a7a4 U 1-5

C - cobecenoBanue, T— tectupoBanue, PC3 — peimienue cutyarimonubix 3agad, Co-
COOOIIIEHH,

I[IpyMepbl TUNMOBBLIX KOHTPOJILHBIX 3aJaHUI 1JIS NMPOBEJeHUS TEKYIIero KOH-
TPOJISl YCIIEeBAEMOCTH

Bonpocel ans cobecenoBanus no teMe 2 «OCHOBHbBIE MOHATHS B 00JacTU JOKY-
MEHTAIMK1 U UH(POPMALIUU COTJIACHO MEKYHAPOIHBIM CTaHAApTaM»

1.OcHOBHBIE IOHATHS B 00JIACTH TOKYMEHTALIUU U HHPOPMAIUH.

2.Y1upaBiieHre JOKyMEHTaMHU.

3.OnemMeHThl JaHHBIX U (OopMaThl JUisi 0OMeHa HH(OpMaLKen.

4. OcHOBHbBIE TIOHATHS B 00JAaCTH JOKYMEHTAMU U MH(QOpMALMU Ha MEXIyHApOI-
HOM YPOBHE.

5.Heo6xoquMocTh BEIpaOOTKH €IMHOW TEPMUHOJIOTMN — BaKHEWILIEE YCIOBHE MEXK-
TyHapoJIHOTo oOMeHa B obsiactu nHpopmanuu u gokymentauuu. Crangaptsel UCO cepuun
«JloxyMeHTauus u napopmanusi.

6.'OCT P 7.0.97-2016. Hammonanwusiii crangapt Poccuiickoit ®@eneparmu. Cu-
cTeMa CTaHAapToOB Mo MH(opMaIuu, OUOIMOTEUHOMY U U3AaTelbckomy Aery. Opranusa-
LIMOHHO-PACIOpsAIUTENIbHAs JOKYMeHTalus. TpeboBaHus K 0pOpMICHHUIO TOKYMEHTOB.

7.IlonsiTe «uH(pOPMaLUN», «HOCUTEIh UHPOPMALUN», «IOKYMEHTALUS», «JI0KY-
MeHT». OCHOBHBIE U TPOU3BOIHBIE TEPMUHBI.

8. Paznuuus B npaBmiax oQOpMIIEHHS JOKYMEHTOB, YCTAHOBJIEHHBIX CTaHAapTaMH
NCO u poccuiickuMu CTaHIapTaMH.

9. CpaBHHUTENbHASI XapaKTEPUCTUKA TPEOOBAHUM K MPOEKTUPOBAHUIO OJIAHKOB, CO-
CTaBY PEKBU3HUTOB, HAIIMCAHUIO PEKBU3UTOB, PACIIOJIOKEHUIO PEKBU3UTOB Ha OJIaHKeE.

10. CTpykTypa HOpMaTUBHO-METOAMYECKOTO 00ECIIeUeHHUs JIeJIOBOM MEPEIUCKHU.

Tunossle 3a1aun 10 TeMe 2 «OCHOBHbBIC TIOHATHSA B 00J1aCTU JOKYMEHTAIIMU U WUH-
(dhopmalum coriacHO MEXIYHAPOIHBIM CTaHIapTaM»»

3amaua Nel

3anonHuTh Tabnmily. TepMUHBI U OTIpeieICHUS

HanmMeHoBaHNe TepMuHa Omnpenernenne

CBOMCTBO O(MIMANBHOTO JOKyMEHTa, coolIIaeMoe eMy JeiCTBYIO-
IIUM 3aKOHOJATENbCTBOM, KOMIIETEHIMEN M3JaBIIEr0 €ro opraHa U
YCTAHOBJICHHBIM MOPSAKOM €r0 0(OPMIICHHS;

ObecnieueHne TOKYMEHTHPOBAHIS

obecriedeHre IBIKCHUS IOKYMEHTOB B allapare yIpaBJICHHS, HX
HCTIOJIF30BaHUE B CIIPABOYHBIX HEJIX M XpaHEHHE,
COBOKYITHOCTH JTOKYMEHTOB, B3aHMOCBSI3aHHBIX IO MPHU3HAKaM IPO-



https://www.consultant.ru/document/cons_doc_LAW_216461/
https://www.consultant.ru/document/cons_doc_LAW_216461/
https://www.consultant.ru/document/cons_doc_LAW_216461/
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HCXOXJICHHUS!, Ha3HAUCHHUSI, BUJIA, CPEPBl JIeSTeIbHOCTH, EANHBIX Tpe-
OoBaHUi1 K X 0(OPMIICHHIO;

cucTeMa JIOKYMEHTaIMH, CO3JIJaHHasl M0 €JMHBIM MpaBUiIaM U Tpebo-
BaHMsM, coJieprKallas HHPOpMaIHIo, HEOOXOJUMYIO ISl YIIPaBICHUS
B OIIPE/ICNICHHOM cepe NesTeabHOCTH;

Yaudukanms

CranmapTuzanus

Karanor ¢aiinoB (nupexTopuil, «mamka)
Kareropus ctannaptos

(bopMa I0pUIIYECKOTO 3aKpeIIeH s IPOBEICHHON YHH(PHKALNH H
YpOBHSI e 00s13aTeITHLHOCTH;

YCTaHOBJICHHE €ANHOTO KOMIUIEKCA BHJOB U Pa3HOBUAHOCTEH JOKY-
MEHTOB JIJIsl QHAJIOTHYHBIX YIPaBJICHYECKUX CUTYallUH M eIUHBIX
npaBmI pabOTHI ¢ TOKYMEHTAMH.

3amaua Ne2

3arnoJIHUTE Ta6JII/IIIy. TepMI/IHBI " ONpCaACICHUA
Tepmun Onpenenenue

z

JlenoBas nepenucka

JlokyMeHT

AyIHMOBH3YaJIbHBIH JOKYMEHT
TeKCTOBBINM JOKYMEHT
doTorpaduuecKuii TOKYMEHT
JIOKyMEeHTBI Ha MalIMHHBIX HOCUTEIISIX
OIEeKTPOHHBIA TOKYMEHT
JlokyMeHT0000pOT

PexBuszut

3axII0YeHre J1eJI0BOr0 MHChMa

O O|NOCRWw|IN|F-

=
o

3anaya No3
3aganue. Co3naiiTe CpaBHUTENBHYIO TaOJIUILY, KOTOpast OyAEeT OTpaxkaTbh OCOOEHHO-
CTH JI€IIOBOM MEPENUCKH BOCTOYHBIX CTPaH, BBIJICTUB OOIIHE XapaKTEePUCTUKU U OTIIHYHS,

XapaKTEPHBIE ISl KAXJ0M U3 HUX
Knraii | Snonns | OAD
OO6mue npaBuiia

Ocobennoctu

3agaua No4

3amanne Uccnenys OusHec-cpeay BOCTOUYHBIX CTpaH, MOATOTOBBTE 0azy JaHHBIX
MpeJICTaBUTENICH opraHu3aiuii B clieyomux chepax:

- pPO3HUYHAsI TOPTOBJIS;

- CTPOUTEIIBCTBO;

- DHEPTCTHKA,;

- IPOU3BOICTBO OJICHK/IBI;

- (hapmaneBTHUCCKAS AEATEITHHOCTD;

- TIOTUCTHYECKAs] KOMITAHUS.
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HNudopmaruio HeoOX0IUMO MPEICTABUTh B BUAC TAOJIUIIBI, UCIIONB3YS CICTYFOIIHMA
11a0JI0H.

HaunmenoBanue | FOpunnueckuii Bun nes- Koutaktarle | ®UO rnasel [Ipumevanus
OopraHu3aln aapec TEJIHLHOCTH CBEICHUS OopraHu3ain

OOmuit nepeueHb KOHTAKTOB JIOJKEH ObITh HE MeHee 10.

3amaya NeS

3amanne BriOepute W3 MpeioKEHHOTO MEepedyHsl OJHOTO aapecata (w3 3agaun 4
MIPEICTABIICHHON BBINIC) M MOATOTOBBTE MUCHMO-TIPEIJIOKEHUE O MOTEHIINAIBLHOM IapT-
HEPCTBE HA PYCCKOM $I3bIKE, HO C YYETOM PEKOMEHJIAIUNA MO0 (OPMUPOBAHUIO PEUEBBIX
000pOTOB U OOIIEH CTUIIMCTUKE TEKCTA.

Bormpocsl B TecToBoit dopme no Teme 5 Knaccudukanus nucem. TpeOGoBaHUs K TEKCTY.
PexBu3uTel nuceMa.

3ananue 1. Yto gBisieTcst Hanbosee paclpoCTPaHEHHBIM BUJIOM KOPPECIIOHICHITUH:
a) I€JI0BOE MHChMO;

0) ciy:xeOHas 3am1cKa;

B) IOPYYCHHUE;

I') IPUKa3.

3ananue 2. Kakoil TUMIOBO# 30HBI HE CYIIECTBYET MPU 0(hOPMIIEHUH IETOBOr0 MUCHMA B
AHTJIOSA3BIYHBIX CTPAHAX:

a) 3aroJIOBOK MHUChMA;

0) narta;

B) NI€YaTh;

I') NOJIIKCH.

3ananue 3. Kakoil pekBU3UT IpU 0(POPMIIEHUH I€T0BOr0 MUChMa B aHTJIOSA3BIYHBIX CTpa-
Hax BKJIIOUaeT sMOsieMy GUpMbI, €€ HAMMEHOBAHKE, TOYTOBBIN U TeserpadHbIil ajipec ¢
yKa3aHHEM WHJEKca, HoMepa TeledoHa, Teyekca, Tenedaxca:

a) 3aroJIOBOK MHUCHhMa;

0) nara;

B) NOJINMKCH;

T) aapecar.

3ananue 4. Kakve pa3HOBUIHOCTH 0(hOPMIICHHS JIaT IPU COCTABJICHUH JISJIOBOTO MTHChMa B
AHTJIOSI3BIYHBIX CTPAaHAX HE BCTPEUYAIOTCS:

a) OpuTaHCKas;

0) aMepuKaHCKas;

B) KaHaJCKasl.
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3aﬂaHI/I€ 5. 3akoHUHUTE MMPCAIOKECHHUE: «....... — OTO JIOFI/IKO-KOMMYHI/IKaTI/IBHHﬁ Imponecc,
HaHpaBJIeHHBIﬁ Ha 00OCHOBaHHE IMO3UIHUH OAHOI'0 YCJIOBCKA C HICJIBIO ITOCIICAYIOIICTO €C
IMOHUMAaHUW U IPUHATHA APYT'UM YCITOBCKOM.

Temsbl cooOmennii mo Teme Ne® JlurimomaTuyeckas mepenucka

1. TloHsiTHE ATUKU IEJIOBBIX OTHOILICHHUI U €€ 3HaUCHUE

2. OCHOBHBIE TPUHIIUIIBI 3TUKH JI€JIOBBIX OTHOLIEHUI

3. DTrueckue npoOIeMbl AEIOBbIX OTHOLLIEHUN

4. KoMMyHHMKaTUBHAS KYJbTypa B IEJIOBOM OOIICHUH

5. JlenoBas nepenuckKa B MECCEHIKEPAX U COLICETSX.

6. Kynbrypa ne5noBoro o01ieHrs B BOCTOYHBIX CTpaHax.

7. 3ampeTHble TeMbI JUIsl 00CYXK/IE€HHS Ha MEKIYHAapOJIHBIX IEPEroBOpax B MYyCYJbMaH-
CKHX CTpaHax.

8. [lpu3naku 100poKeNaTeaTbHOM 1eTOBOM MEPEMUCKH.

9. OcoOeHHOCTH AENOBOrO0 3TUKETAa B MO3/PaBICHUU JEJIOBBIX MApPTHEPOB BOCTOYHBIX
CTpaH.

10. Odopmiienne O1aHKa AEIOBOTO MUCHhMA JJIsl MEXKIYHAPOIHOM MEPENUCKH.

11. OOpateHre B MEXIYHAPOIHON MEPEHUCKE.

12. OcobenHocTr opopMIIEHUS AaT B pa3IMYHBIX CTpaHax.

13. OOpartieHue B MEXAYHAPOIHOM MEpENUCKe.

14. OcobeHHOCTH OPOPMIIEHUSI MEXKIYHAPOIHBIX ITUCEM.

15. OdopmiieHrie KOHBEpPTA JJIsl JE€JTOBOM MEPETUCKH.

16. ®opmyIibl BEKIMBOCTH B MEKIYHAPOIHOM JIEJTIOBOM ITHCHbME

[TOJIHOCTBIO OLICHOYHBIE MATEPUAJIbl U OLICHOYHBIE CPEACTBA JJII MPOBEACHUS Te-
KYIIEro KOHTPOJIS YCIEBAEMOCTH NPEACTABICHBI B Y MM 10 JTUCIUILIMHE.

TunoBsie 3aManust 17151 TPOBEACHUS POMEKYTOUHON aTTECTAIIMU 00YHArOITIXCSI

Ipomesicymounas ammecmayus 0 AUCUUIUIMHE MPOBOAUTCS B popMe 3adeta. 3a-
YeT MPOBOAUTCS B BHJIE OJIAHKOBOTO M KOMITBIOTEPHOTO TECTUPOBAHUSI.

Jlnst  TecTUpOBaHUS UCIOJIB3YIOTCS  KOHTPOJBHO-U3MEPUTEIbHBIE MaTepUabl
(KMIM) — BomipoCHI U 3a/1aHusl B TECTOBOM (hopMe, COCTABIISAIONINE OaHK TECTOBBIX 3aIaHUIN
(bT3) mo aucuumIvHEe, yTBEPKICHHBIN B YCTAHOBIEHHOM B YHUBEPCHUTETE MOPSIIKE.

[IpoBepsieMbIMH Ha MPOMEXKYTOUHOM ATTECTAIMU DJIEMEHTAMM COIEP)KAHUS SIBIS-
I0TCSI TEMbl JUCLMIUIMHBI, YKa3aHHbIE B paszene 4 HacTosiel nporpaMmmbl. Bece Tembl
mucuuiuinHbl oTpaxkeHbl B KM B paBubix aoisax (%). bT3 Bkitouaetr B ceOst He MeHee
100 3ananuii 1 noctosiHHO nonoJHseTca. bT3 xpanuTtcs Ha OyMa)XXHOM HOCHUTEIIE B COCTa-
Be YMM u snexrponHom Bujie B OUOC yHuBepcuTeTa.

Jj1s mpoBepKU 3HAHUN UCTOIB3YIOTCS BOPOCHI M 3aJaHUsI B pa3INYHbIX (HopMax:

— 3aKpBITOH (C BEIOOPOM OJTHOTO WUJIM HECKOJBKUX MPABUIbHBIX OTBETOB),

— OTKPBITOH (HEOOXOIMMO BIHCATH MPABUIBHBIN OTBET),

— Ha YCTaHOBJIEHUE NIPABUIILHON MOCIEI0BATEIBHOCTH,
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— Ha YCTAHOBJICHUE COOTBETCTBUSI.

Ymenus, nagviku (unu onvim OdesimenvHOCmMU) U KOMHEmMeHYuu TPOBEPSIOTCS C MO-
MOIIIbI0 KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIX 3a7a4 (CUTYallMOHHBIX, MPOU3BOJICTBEH-
HBIX WM KEHCOBOTO XapakTepa) U pa3InyHOro BUAa KOHCTPYKTOPOB.

Bce 3agaum SBISIIOTCS MHOTOXOJOBBIMU. HekoTophie 3amaun, MpoBEPSIONIUE ypPO-
BEHb C(HOPMHUPOBAHHOCTH KOMIIETCHITUH, SBIISIOTCS MHOTOBAapHaHTHBIMH. YacTh YMEHHUIA,
HABBIKOB M KOMIICTCHIIMM MPSMO HE OTpakeHa B (OPMYIMpPOBKAX 3ajad, HO OHHU MOTYT
OBITH MIPOSIBIICHBI 00YJIAIONTUMUCS TTPU UX PEIICHUH.

B xaxnswiii BapuantT KM BKIIrOHarOTCs 3a1aHus MO KaXKJIOMY IPOBEPSIEMOMY 3JIe-
MEHTY COJIepKaHHUs BO BCEX MEPEUHCICHHBIX BBINIE (JOpMaxX U PA3HOTO YPOBHS CIIOXKHO-
ctu. Takoit hopmat KUM no3BosisieT 00BEKTUBHO OMPEAEIUTh KaueCTBO OCBOEHUS 00Y-
YaIOUUMHUCS OCHOBHBIX AJIEMEHTOB COJEPKaHMs NUCIMIUIMHBI U YPOBEHb C(HOPMUPOBAH-
HOCTH KOMIIETECHIIUH.

[TIpumepsl TUTIOBBIX 3aJaHUN JJIs1 TPOBEICHUS
MIPOMEKYTOUHON aTTeCTAIMU O0YyYaIOINXCS

3agaHue B OTKPHITOH (opme:
— apXUBHBIN CIIPABOYHUK, COAEPKAILUNA CHCTEMATU3UPOBAHHBIN IIEpEUYeHb €IUHULL Xpa-
HEHMS apXUBHOTO (GOHIA U MPeIHA3HAUCHHBIN AJIS1 MX PACKPBITUS yUeTa U UX COACPKaHMA.
3anmanue B 3aKpBITONH opme:
Kem onpenensiercst cpok UCIIOTHEHHS TOKYMEHTOB?
a) pyKOBOAUTEIIEM;
0) HAaYaTLHIKOM apXHUBa;
B) OTZEJIOM JOKYMEHTAllUOHHOTO 00eCIIeYeHus;
T') BCE OTBETHI NTPaBIIIbHBIE.
3alaHue Ha yCTaHOBIIEHUE COOTBETCTBUA ,
[Tpu oopmiteHNH JOKYMEHTOB, B KAKOM TOPSIKE 3aMOIHSIIOTCS JaHHBIE PEKBU3UTA «ajapecar?
a) «KKOMY», «KyJa», TIOYTOBBIM HHICKC;
0) «OT KOroy», «OTKyZa», TOYTOBBIA HHIEKC;
B) IOYTOBBIM MHIEKC, KKOMY», «KyJa»;
T') Ha3BaHHWE OpraHU3alluy, NOYTOBBIN HHICKC, TepO PD
3ajaHue Ha yCTaHOBJIEHUE IIPAaBUIILHON I10CJIEA0BATENbHOCTH,
BrICTpOUTH 110 MOPSAKY YaCTH JETOBOIO MUChMA

HanmeHoBaHue yacTeil 1€10BOr0 NMCbMa Howmep no nopsiaky

Anpec nonyuatens (Inside address);

VYxa3aHue Ha cojepkanue nucbMa (Subject line);

3akmrounrensHast popmyia Bexirsoctu (Complimentary close);
Jara mucema (Date);

OcHogHoii TexcT nuceMa (Body of the letter);

Oo6pamenue (Salutation);

Wunnmans! aBropa nucbMa u ucrionuuteds (Identifying initials);
IMToamuce ornpasurens (Signature);

YBenomsienne o Hamunu konuii (Notation of copies sent).
VYkazanue Ha npuinoxxenus (Enclosures);

3aroJioBoK, BKIrouaronuii agpec orrnpasurens (Company letterheading;
Sender’s address);

[TocTckpunTyM, T.€. IPUIKCKA K OKOHYeHHOMY nucbMy (Postscript);
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0) [Ipumepsl TUTIOBBIX 3aJaHUM JJ1s1 TPAKTUYECKOM YacTh SK3aMeHa

CocTaBuTh IUIMJIOMATHYECKOE MTUCHEMO

MunuctepcTBO MHOCTpaHHbIX Jien A ['ocymapcTBa cBUAETENbCTBYET CBOE nmouTeHue IlocoabcTBy
b T'ocynapcTtBa u, B oTBeT Ha ero HOTy oT 7 mas 2023 r07a, OTHOCUTENBHO €r0 MPOCHOBI MOJICPIKATh
no3uruio b 'ocynapctsa B ronocoBannu OOH 1o Bompocy yBeMYeHUs] TyMaHUTapHON oMoy Ha Ad-
PUKaHCKOM KOHTHHEHTE, UMEET YeCTh COOOIIUTH O CBOEM COIIaCuU. MUHHUCTEPCTBO MHOCTPAHHBIX €71 A
l'ocynapcrBa monb3yercst ciaydaeM, 4yToObl BeIpa3uTh b ['ocynapcTBy cBOM yBepeHHUS B CBOEM TITyOOKOM yBa)e-
HHUHU

[ToTHOCTBIO OLIEHOYHBIE MaTEpHUasbl U OLEHOYHBIE CPEICTBA JJIS MPOBEICHUS TIPO-
MEXYTOUYHOM aTTeCTalluy 00YyJaromuXcs npeacTaBieHbl B Y MM 1o qucluIuiHe.

7.4 MeToanyeckue MaTepHuasibl, ONpeae/solIie MPoueIypbl OLEeHUBAHMS
3HAHU, YMEeHUd, HABBIKOB U (MJIM) ONbITA AEATEJIbHOCTH, XaPAKTEPHU3YIOUIUX ITANbI
¢dopMmupoBaHusi KOMIETEHUMI

[Ipouienypsl OlleHUBaHUS 3HAHUM, YMEHUMN, HABBIKOB U (MJIM) OIBITA JESTEIBHOCTH,
XapaKTEepU3YyIOMINX ATarnbl (HOPMUPOBAHUS KOMIIETCHIIMM, PETYIUPYIOTCS CICAYIOIMIUMHU
HOPMAaTHUBHBIMHU aKTAMHU YHUBEPCUTETA:

— monoxenue I1 02.016 - 2018 «O GamnpbHO-pEHTHHTOBON CHCTEME OIEHUBAHMSI Pe-
3yJbTaTOB OOYyYE€HUS MO AUCHUIIMHAM (MOJYJISIM) M MPAKTUKaM MPU OCBOEHUU O0y4aro-
IUMHCS 00pa30BaTEIBHBIX POrPaAMM»;

— METOJMYECKHE YKa3aHMsl, UCIIOJIb3yeMble B 00pa30BATEILHOM MPOLECCE, YKAa3aH-
HBIE B CIIHCKE JIUTEPATYpPHI.

s mexkywezo konmpons ycneeaemocmu 1Mo AUCUUILIMHE B paMKax JIEWCTBYOLIEH
B YHUBEPCUTETE OaUIbHO-PEHTHUHTOBOM CHUCTEMBI MPUMEHSETCA CICAYIOMUNA TMOPSIOK
Ha4YUCJICHHs 0aJIOB:

Tabnuua 7.4 —Tlopsanok Hauucnenus 0amioB B pamkax bPC

MuHUMaTBHBINA OaJTT MakcumanbHbIN Oan
®opma KOHTPOJIS
Oann MpUMEYaHue Oamn puMeYaHue
CobecenoBanne mo teme 1: JlemoBbie 1 Beinoanun, gons mpa- 5 Beinonnwn, gons mpa-
KyJIbTYpbI B OH3HECE. BUJIbHBIX OTBETOB MEHEE BUJILHBIX OTBETOB 00-
IToaroroBka ¥ 3amuTa COOOIIEHUH IO 1 50% 5 iee 50%
teme 1: JlemoBwie KynbTyphl B OM3HECe.
CobecenoBanue no teme 2: OCHOBHbIE Beimoanwn, gons mpa- Beimoanwn, gons mpa-
MOHSTUS B O0JIACTH JOKYMEHTallUd H BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
MHPOPMALIMK COTJIACHO MEXKIyHapoI- 1 50% 2 aee 50%
HBIM CTaH/JapTaM.
Pemenne cuTyallmoHHBIX 3a7a4 MO Te-
Me 2 OCHOBHBIC TIOHATHS B 00JIACTH
JIOKyMEHTAalluu ¥ MH(pOpMAIMU CorJiac-
HO MEXJTYHApOIHBIM CTaHIapTaM.
1 2
CobecenoBanue no teme 3: OCHOBHbIE Boinonuuin, gons npa- Beimoanwn, gons mpa-
MpaBujia KOHCTPYUPOBAHUs  OJaHKOB BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
JOKYMEHTOB ~ T0  MEXTYHapOIHBIM 1 50% 2 aee 50%
CTaHJapTaM.
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Pemenne CUTYAalMOHHBIX 3aJa4 I10 TC-

Me 3 OcHOBHBIE IpaBUjIa KOHCTPYHPO- 1 2
BaHUsl OJAHKOB JIOKyMEHTOB IO MEX-
JYHAapOJHBIM CTaHAAPTAM.
BrinmonHeHne TECTOBBIX 3aJaHUN IO Brimonnwn, nosus mpa- Brimonnw, noss mpa-
TeMe 4: OCHOBHbIE IpaBUiIa MOJArOTOB- BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
KH W Oo(opMIIEHUS IIEJIOBOH Koppe- 50% aee 50%
CIIOH/ICHLINH 0 MEXIYHAapPOIHbIM 1 2
CTaHapTaM..
Pemenne cuTyallmoHHBIX 3ajad MO Te-
Me 4 OCHOBHBIE NPaBUJIA MOATOTOBKU U
odopmiieHusT 1€JI0BOM KOPPECIIOHIEH-
MU 10 MEKYHAPOIHBIM CTaHIapTaM. 1 2
BrinmonHeHne TECTOBBIX 3aJaHUN IO Brimonaw, nosus mpa- Brimonnw, noss mpa-
teme 5: Knaccudukanus nmcem. Tpe- BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
0OBaHUs K TEKCTY. PEKBU3UTHI IHCHhMA. 1 50% 2 aee 50%
Pemenne cuTyallmoHHBIX 3a71a4 IO Te-
me 5 Knaccugukanus nucem. Tpebosa-
HUS K TEKCTY. PEKBU3HUTHI MHCHMA.
1 2
BoinonHeHne TECTOBBIX 3alaHUM IO Boinonnuin, gons npa- Beinonnuin, gons npa-
teMe 6: PopmaTsl Oymaru. KoHBepThI. BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
KoHuBepThl ¢ OKHaMH. 1 50% 2 aee 50%
Pemenue cuTyallmOHHBIX 3ajad MO Te-
Me 6.Dopmarel Oymaru. KoHBepTsl.
KonBepTs! ¢ 0OkHaMu.
Peuienue 3amau 1 2
BrinonHeHne TeCTOBBIX 3aJaHUN  TIO Beinoanun, gons mpa- Beinonnwn, gons mpa-
Teme 7: BpewmscOeperatomas Koppe- BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
CHOHIEHIINA. 1 50% 2 nee 50%
Pemenue cuTyallmOHHBIX 3ajad MO Te-
Me 7. BpemscOeperatonias KOppecHoH-
JEHLINA. 1 2
[ToaroroBka u 3ammTa COOOUIEHUH 110 Beinoanun, gons mpa- Beinonnwn, gons mpa-
teme 8: JlummoMarndeckast mepemnmcka. BUJIbHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
Pemenue cuTyallMOHHBIX 3a7a4 IO Te- 1 50% 2 aee 50%
Me 8. JlunnoMarudeckast epenucka.
1 2
CobGecenoanue no teme 9. @unaHco- Boinonuuin, gons npa- Boinonuuin, gons npa-
Basl JOKYMEHTAIs 1 BUJIbHBIX OTBETOB MEHEE 2 BUJIBHBIX OTBETOB 00-
Pemenue cuTyallmOHHBIX 3ajad MO Te- 50% nee 50%
Me 9. PuHaHCOBas JOKyMEHTALUS. 1 2
Bemonawin, nons npa- Bemonnwin, nons npa-
CPC 6 BHJIbHBIX OTBETOB MeHee | 12 BHJIHBIX OTBETOB 00-
50% aee 50%
Utoro 24 48
TMocemmaeMocTs 0 IToceTun MeHee 16 ITocerun }
50% 3aHsATHI 6onee 50% 3anaTuit
Bemonnwin, nons npa- Beimmonawin, nons npa-
3auer 0 BIWJIBHBIX OTBETOB MeHee | 36 | BHJIBHBIX OTBETOB 0O-
50% aee 50%
Htoro 24 100
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s npomesicymounoi ammecmayuu 00y4aouwuxcs, IPOBOJUMON B BHIIE TECTHPO-
BaHUsI, MCTOJIB3YETCS CICAYIONas METOJANKA OIICHUBAHWUS 3HAHWHA, YMECHHH, HABBIKOB U
(unm) ombliTa Aes-tenbHOCTH. B kaxaom Bapuante KM - 16 3aganuii (15 BonmpocoB u 01-
Ha 3a/1a4a).

Kaxaplii BEepHBIN OTBET OIIEHUBAETCS CIICIYIOIIUM 00pa3oM:

- 3a/1aHKE B 3aKphITON (popme — 2 Gaina,

- 3a/1aHKE B OTKPBITON (hopme —2 Oaa,

- 3a/1aHKe Ha YCTAaHOBJICHUE MPABUILHON MOCIEA0BATEIBHOCTH — 2 Oaa,

- 3aJ1aHUe Ha YCTAaHOBJIEHUE COOTBETCTBUA — 2 Oasia,

- perieHne KOMIETEHTHOCTHO-OPUCHTUPOBAHHOM 3a1a9n — 6 OayioB.

MakcumabHOE KOJIMYECTBO 0aIOB 3a TECTUPOBaHUE - 36 OaJIOB.

8 IlepeyeHb OCHOBHOM M JONOJHUTEIBLHON YUeOHOM JIUTEPATYPbI, HEO0X0AH-
MO JIJIS1 0CBOEHHS I CIUTLTHHBI

8.1 OcHoBHasi yueOHasi iUTEPaATYpa

1. ['punbepr, A. C. JokymeHTaIlmoHHOE 00eCTieueHrEe yNpaBIeHUs | y4eOHUK /
A. C. I'punbepr, H. I'op6aué, O. MyxametimuHa. - Mocksa : FOautu-/lana, 2015. - 391
c. - URL: http://biblioclub.ru/index.php?page=book&id=115031. (mata oOpamicHuS:
17.09.2021) . - pexumM q0CTyIa: O MOIIKCKE. - TEKCT : 3JICKTPOHHBIH.

2. Kysbmuna, Buonerra MuxaitnoBaa. Teopust 1 UCTOpHS TUIIIOMATHH : y4eO-
HOE mocobue : [ CTyIeHTOB OYHOM (opMbl OOY4YEHHS HANpaBICHUS MOATOTOBKU
031900.62 "Mexnynapoansie otHomeHus'"| / B. M. Ky3spmuna ; FOro-3am. roc. yH-T. - 2-¢
u3., nepepad. u goi. - Kypck : FO3I'Y, 2019. - 324 ¢. — TekcT : 2IeKTpOHHBIH.

3. Yamneiruna, Mapuna AsjpeeBHa. OCHOBBI JOKYMEHTOOOOPOTA B TaMOXKEH-
HbIX opranax. HoBas unctpykius : yueOnoe nocooue / M. A. Hanneiruna, B. B. KoBapga,
O. B. babackuna. - Cankr-IlerepOypr : Tpourkwmii moct, 2016. - 256 c. - Tekct : Heno-
CPEICTBEHHBIN.

8.2 lonosiHuTeILHAS yUeOHasl JIUTepaTypa

1. AunpeeBa, Banentuna MBaHoBHa. Jlenonpou3BoICTBO: OpraHU3alius U BeJCHUE:
yueOHo-pakTHyeckoe nocodue / B. 1. Auapeesa. - 3-¢ usza., nepepad. u gom. - M. : Kxo-
pyc, 2010. - 296 c. - Tekct : HENOCPEICTBEHHBIIA.

2. Kysnenos, U. H. [lemonpon3BoicTBO : yueOHO-cripaBouHoe nocobue / 1. H.
Ky3nemnos. - 5-e u3a., nepepad. u mom. - M. : Jlamkos u K, 2009. - 520 c. - Tekcr : Heno-
CPEIICTBEHHBI.

3. Yammeirnaa, M. A. OCHOBBI JOKYMEHTOOOOpPOTa B TaMOXKEHHBIX OpraHax -
yueoHoe ocobue / M. A. Yambiruna, B. B. KoBapna. - Cankr-IlerepOypr : U1 «HTEp-
meaus», 2015. - 282 c¢. - ISBN 978-5-4383-0076-2 : 705.00 p. - TekcT : HenmocpeacTBeH-
HBIH.

4, SAunkoruy, III. A. Jlemonpou3BocTBO B KaApoBoi ciyx0e : yueOnuk / I, A.
AukoBud. -  MockBa :  HOnwtm-llana, 2015. - 161 c. —URL:
http://biblioclub.ru/index.php?page=book&id=119021 (mata obpamenus 21.09.2021) . -
Pexum noctyna: no nmoanucke. - ISBN 5-238-01076-1. - TekcT : 21eKTpOHHBIN.
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8.3 IlepeyeHb MeTOAUYECKUX YKAZAHUI

1 MexayHapo/iHas KOPPECIOHACHIUS U JOKYMEHTAIUS: METOJIMYECKUE PEKOMEH-
JAIUU 110 MOATOTOBKE K MPAKTUYECKUM 3aHSATUAM HAIMPaBICHUS MOJTOTOBKH « DKOHOMHU-
ka» / FOro-3amn. roc. yH-T; coct. M. A. Hamnsiruna. - Kypcek : FO3TY, 2022. - 40 c. —
TEeKCT : BIEKTPOHHBIM.

2. Meronnueckne yka3aHusi MO OPTraHU3AlMU W BBIIOJHEHUIO CAMOCTOSITEIbHOU
paboTHI CTYICHTOB HAIIPABJICHHUIO MOATOTOBKH « IKoHOMUKa» / KOro-3am. roc. yH-T; COCT.
M. A. Yanmeiruna. - Kypck : FO3I'Y, 2022. — 32 ¢. — TekcT : 2IeKTpOHHBIH.

8.4/Ipyrue yueOHO-MeTOAMYECKHE MATEPHAIBI

1.Kypuan Dxonomudeckue HoBoctH http://www.econews.ru/Custom/index.html.

2.®DenepasibHasi TaMOXKEHHAsi CiIyk0a [DIeKTpoHHBIN pecypc]. — Pexum mocrtymna:
http://www.customs.ru/

3.EBpasuiickas 3KOHOMHUYECKass KOMUCCUS [DJIEKTpOHHBIN pecypc]. — Pexum no-
cryna: http://www.eurasiancommission.org/ru/Pages/default.aspx

4 MunskonompasButusi PO. OduninansHblil callT [DIeKTpOHHBIN pecypc]. - Pexum
noctyna: http://www.economy.gov.ru/minec/main

5.Bce o TamoxHe [DnekTpoHHBIN pecypc]. — Pexxum nocryma: http://www.tks.ru/

6.BupryanpHas TamMoxHS. TaMOXEHHO-JTOTUCTUICCKAN MOPTaN [DIEKTPOHHBIN pe-
cypc]. — Pexxum nocryma: http://vch.ru/

7. TamoxHs.py [DnekTpoHHBIH pecypc]. — Pexxum goctyna: http://www.tamognia.ru/

8.LlenTpanpHOE HKCMEPTHO-KPUMHHAIUCTHUECKOE TaMOkeHHoe ympasienue. OTC
[DnexTponHbIi pecypce]. — Pexxum noctyma: http://cektu.customs.ru/

9 Ilepeyenbr pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAINIMOHHONW CeTH
NurepHeT, HEOOXOAUMBIX /1JI51 0CBOEHHS TUCUMILINHBI

DIIEKTPOHHO-OMOIMOTEUHBIC CUCTEMBI:

— DbC «YHuBepcuteTckas OMOIMOTEKA OHJANH» [DIeKTpoHHBINM pecypc]. Pexum
noctyna: http://www.biblioclub.ru.

— Hayunas snexktponHass O6ubnuotexa eLibrary [Dnextponnsiii pecypc]. Pexum
noctymna: http://www.elibrary.ru.

— IIpe3unentckas 6ubnuoreka uMm. b.H. Enpuuna [Onextponnsiii pecypc]. Pexum
nocryma: http://www.prlib.ru.

— Huadopmanmonnas cucrema «HamuoHanpHas 2JIGKTpOHHasE  OUOIMOTEKa»
[DnekTpoHHBIN pecypc]. Pexum nocryna: http://H30.pod.

— DOnektpoHHas Oubmuoteka HO3I'Y [DnexkTpoHHblid pecypc]. Pexxum noctymna:
http://www library.kstu.kursk.ru.

2. CoBpemMeHHbIC MpodeccuoHaIbHbIC 0a3bl JaHHBIX:

— B/l «3nextponnas Oubnmoreka auccepranuii Poccuiickoll rocyaapcTBEHHOM
oubnuoTexu [DnexTpoHHbIN pecypc]. Pexxum noctyma: http://www. diss.rsl.ru.

— BJl «Polpred.com O630p CMMWN» [OnextponHbiit pecypc]. Pexxum moctyma:
http://www. polpred.com.

— B/l mepumomukm «EastView» [Dnextponssli pecypc]. Pexum moctyma:
http://www.dlib.eastview.com/


http://www.econews.ru/Custom/index.html
http://www.customs.ru/
http://www.eurasiancommission.org/ru/Pages/default.aspx
http://www.economy.gov.ru/minec/main
http://www.tks.ru/
http://vch.ru/
http://www.tamognia.ru/
http://cektu.customs.ru/
http://www.biblioclub.ru/
http://www.prlib.ru/
http://нэб.рф/
http://www.library.кstu.kursk.ru/
http://www.dlib.eastview.com/
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— baza pganneix Web of Science [Onexktponnsiii pecypc]. Pexum moctymna:
http://www.apps.webofkpowledge.com.

— baza pganHpix  Scopus [OnekTpoHHbId  pecypc]. Pexum  goctyna:
http://www.scopus.com.

— baza mannwix TepputopuansHoro oprana ®deaepaibHol ClyKObl TOCY1apCTBEHHON
cratuctukn 1o  Kypckoit oOmactu [OnekTpoHHBIM pecypc]. Pexum gocryna:
http://kurskstat.gks.ru/.

10 MeToxmquKne YKazanus OJist Oﬁy‘laIOIllI/IXCH I0 OCBOCHHUIO JUCHHUIIINHBI

OCHOBHBIMH BHUJaMHU ayJUTOPHON pabOTHI CTyIEHTAa MPH HM3YyUYECHUU TUCITUTUTHHBI
«MexayHapoaHasi KOPPECIOHJEHIMS W JOKyMEHTAaIus»  SBIAIOTCS JIGKUUU U
npaktuyeckue 3aHATHs. CTylIeHT He UMeeT TMpaBa MPOMycKaTh 3aHATUS 0e3
YBaKUTEJIbHBIX MPUYHUH.

Ha nexuusax m3nararoTcsi ¥ pa3bsSCHSIIOTCS OCHOBHBIC MOHSTHSI TEMBI, CBSI3aHHBIC C
HE TEOpEeTUYECKUEe W TPAKTUYECKHE MPOOJIEeMbl, JAlOTCA PEKOMEHIAIUU IS
CaMOCTOATENbHON paboThl. B Xo0/€ JEKIMU CTYyIEeHT JOJDKEH BHHUMATENBHO CIyIIaTh U
KOHCIIEKTUPOBATh MaTepual.

W3ydyenne Hambonee BaKHBIX TEM WM Pa3leloB TUCIUIUIMHBI 3aBEPIIAIOT
MPAKTUYECKHUE 3aHITHSI, KOTOPhIE 00ECTIEYNBaIOT: KOHTPOJIb MOATOTOBIEHHOCTH CTY/ICHTA,
3aKperuieHne y4eOHOro Marepuaia; MNpuoOpEeTEeHUE OMbITa YCTHBIX IyOJIMYHBIX
BBICTYIUICHUM, BEJICHHS JUCKYCCHH, B TOM YHCJIC apTyMEHTAIIUHU U 3aIlUTHl BBIIBUTACMBIX
ITOJIOKEHUM U TE3UCOB.

[IpakTHdeckoMy 3aHATHIO TPEAIISCTBYET CaMOCTOSITENbHAas paboTa CTyJeHTa,
CBA3aHHAs C OCBOGHHMEM MaTephayia, TOJYYEHHOTO0 Ha JICKIUAX, U MaTepHaIOB,
M3JI0KEHHBIX B yUeOHUKaX U yU4eOHBIX MOCOOUSX, a TAKXKE JIUTepaType, PEKOMEHI0BAHHON
MIPEMNO/IaBaTEIIEM.

[lo cormacoBanuio ¢ TpemnojaBaTeileM WM MO €ro 3aJaHUuI0 CTYJIEHTHI TOTOBST
pedepaThl IO OTACIBHBIM TEMaM JUCIUIUIMHBI, BHICTYMAIOT HAa 3aHATUAX C JIOKJIAJaMHu.
OcCHOBY JTOKJIQJIOB COCTAaBIISIET, KaK MPABHUIIO, COJEPKAHUE MOATOTOBICHHBIX CTYJICHTAMU
pedeparos.

KauecTBo yueOHOW pabOTHI CTyIEHTOB IMpEToJaBaTelib OLIEHWBAET MO pe3yiIbTaTaM
TECTUPOBaHUs, COOECEIOBAHMS, a TAKXKE TI0 Pe3yabTaTaM JOKIaI0B.

[IpenogaBaTens yke Ha TEPBBIX 3aHATHIX OOBSACHSAET CTYIACHTaM, Kakue (hOpPMBI
oOydeHHs CleAyeT UCIOIb30BaTh MPU CAMOCTOSATEIHPHOM M3YYCHUH AUCIUIIUHBI « Mex-
AyHapoaHas KOPPECTOHACHIMS ¢ JOKYMEHTallMs»: KOHCIEKTUPOBaHWE Yy4eOHOU
JUTEPaTypHI U JICKIH, COCTABICHUE CIIOBapEl MOHITHI U TEPMUHOB H T. T.

B mporecce o0ydeHust mpemnomaBaTelid UCIOIL3YIOT aKTUBHBIE (HOPMBI PadOTHI CO
CTYJACHTaMH: YTE€HHE JIEKLIUW, MPHUBJICUYEHUE CTYJEHTOB K TBOPUYECKOMY IIpOLIECCy Ha
JEKIMSIX, TPOMEXKYTOYHBIM KOHTPOJh MYyTEM OTPA0OTKU CTYACHTAMHU MPOMYIIEHHBIX
JIEKIIMH, y4acTHUe B TPYIIOBBIX W MHAMBUAYAJIbHBIX KOHCYJIbTalUSIX (coOECeqOBaHUN).
OTu GopMBI CIOCOOCTBYIOT BBIPAaOOTKE y CTYAEHTOB YMEHHUS paboTaTh ¢ Y4eOHHUKOM U
auTepaTypoil. 3ydeHune nureparypbl COCTAaBIsSET 3HAYUTENbHYIO 4YaCTh CAaMOCTOSATEIbHON
paboThl CTyAeHTA. DTO OOJBIION TPy, TpeOYIOMUM YCUIUN W KenaHus cTyaeHTa. B
caMOM Hauajie paboThl HaJl KHUTOM Ba)KHO ONPEAENIUTD 1IN U HANpaBJiIeHUe 3TON padOThI.


http://www.apps/
http://www.scopus.com/
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[IpountanHoe ciemyer 3akpenuTh B namsATH. OHUM U3 TPUEMOB 3aKpeIUiCHUE
OCBOGHHOTO MaTepuaia SBISICTCI KOHCIIEKTHUPOBAHHWE, 0€3 KOTOpOTO HEMBICITUMA
cepbe3Has pabota Haja JurepaTypoil. CHcTeMaTHuecKoe KOHCIEKTUPOBAHUE IMOMOTAeT
HAY4YUTHCS TPABUIBHO, KPaTKO M YETKO H3JIaraTh CBOMMH CJIOBaMU MPOYUTAHHBIH
MaTepual.

CamocTosTenbHy0 paboTy CleAyeT HauMHATh C MEpBbIX 3aHITHH. OT 3aHATUSA K
3aHATHIO HYXHO PETYJSIPHO TMPOYUTHIBATH KOHCIIEKT JICKIMHM, 3HAKOMHUTHCA C
COOTBETCTBYIOIUMH pa3jeiiaMi YIeOHHKA, YUTaTh M KOHCIIEKTHPOBATH JIUTEPATYPY IO
KakIoi Teme maucruiuinHbl. CamocTosTenbHas paboTa JaeT CTyIeHTaM BO3MOXXKHOCTH
PaBHOMEPHO paCIpeieTUTh HArpy3Ky, CIOCOOCTBYET Ooliee rITyOOKOMY U Ka4eCTBEHHOMY
OCBOCHHUIO yuyeOHOro marepuasia. B ciaydae HEOOXOAMMOCTH CTYIEHTHI OOpaliaroTcs 3a
KOHCYJIbTAIIMEH K MPEnoiaBaTelio Mo BOMpocaM JUCHUILTUHBL « MexayHapoHas Koppe-
CIOHJICHIIMS ¥ TOKYMEHTAIUSD» C IIEJIbI0 YCBOCHUS U 3aKPETUICHHUS] KOMIIETEHITUH.

OcHOBHas 11€71b CaMOCTOSITEILHOM Pa0OTHI CTYIEHTA MPU U3YUYEHUU TUCHUTUITUHBI «
MexayHaponHas KOPPECIOHACHIIMS W JOKYMEHTAIMs» - 3aKpElNuTh TEOPETHUUECKHE
3HAHMS, TOJYYCHHbIE B TMPOIECCe JIEKIIMOHHBIX 3aHITHM, a Takxke CchOopMHUpPOBATH
MPaKTUYECKUE HaBBIKK CAMOCTOSITEILHOTO aHAIN3a 0COOCHHOCTEN JUCITUTUIHHBI.

11 Ilepeyenr HMHPOPMALMOHHBIX  TEXHOJOTHH, HCHOJb3YEeMBIX IpH
OCYLECTBJICHMHM 00pPa30BaTeJbHOI0 MPOLeEcca MO0 JUCUHHUILIMHE, BKJIKYAs MepevYeHb
NMPOrpaMM-HOro oodecrnevyeHusi M HHGOPMALMOHHBIX CHPABOYHBLIX CHCTeM (NmpH
HEe00X0AUMOCTH)

1. Microsoft Office 2016

2. Kaspersky Endpoint Security Russian Edition

3. UudopmanimoHHO-CTIPaBOYHBIE CUCTEMBI:

— CnpaBouHo-nipaBoBas cuctemMa «KoncynbranT Ilmtocy» [DiexkTpoHHBIM pecypc].
Pexxum noctyna: http://www.consultant.ru.

— UndopmarmonHo-anaauTHdeckas cuctema Science Index [DiaexTponuslii pecypc].
Pexum pmoctyna: 3J€KTPOHHBIA YWMTAJIBHBIA 34l MEPUOJAMYECKUX U3JAAHUU HAy4dHOU
oubnunorexu FO3I'Y.

12 Onucanue MaTepUAIbHO-TEXHUYECKOM  0a3bl, HeOOXOAMMOM  JIs
OCYyILIeCTBJICHHSI 00Pa30BaTEILHOI0 MPOLECCa MO AUCIUILIHHE

VYyeOnast ayauTopus s TPOBEACHHS 3aHATUM JIEKIIMOHHOIO THUIA, YydeOHas
ayIuTOpUsl JJI TMPOBEACHUS 3aHATHM CEMHHApCKOro THUMa, y4eOHas ayauTopus s
BBITIOJTHEHUS KYPCOBBIX PaboT (ayAuTOpUsi ¢ KOMIIbIOTEpaMH), yueOHasl ayJuTOpus st
MIPOBE/ICHHS TPYMIOBBIX M WHAWUBUAYATbHBIX KOHCYJIbTAIlUH, ydeOHas ayIUTOPHS s
MPOBEJCHUSI TEKYIIEr0o KOHTPOJISI W MPOMEKYTOUHOM aTTecTalnH, NOMENIEHUE s
CaMOCTOSTENIbHON paboThl (ayauTopus ¢ KoMmIibioTepamu). OO0OpynoOBaHHE ayaUTOPHIL:
CTOJIBI W CTYJbsS NIl OOY4YaIOIMUXCs, CTON W CTYJ JUIsl TIPEnoJiaBaTelis, 10CKa, SKpaH Ha
mratuee DINON, mpoektop BenQ MP626, noytOyk Samsyng R 510. KomnbroTepHslit
KJIACC HMMEET IEPCOHAIBHBIE KOMIBIOTEPHl B KOJWYECTBE, COOTBETCTBYIOLIEM YHUCIY
CTYJIEHTOB B MoArpyre. Bce KoMIbloTepbl UMEIOT BBIXOJ B MHTEPHET.


http://www.consultant.ru/
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13 OcoOenHocTH peaau3anuv JIUCHMIUIMHBI JIS HHBAJIMIAOB M JIHMI C
OrpaHUYeHHBIMHU BO3MOKHOCTSIMHU 3/I0POBbSI

[Ipu oOyueHun JuI] C OrPaHUYECHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI YUUTBHIBAIOTCS UX
WUHIUBUyaJIbHbIE ncuxoduznyeckue OCOOEHHOCTH. OO0yueHnue WHBAJIUIOB
OCYILIECTBIISIETCSA TaKKE B COOTBETCTBUU C MHIUBHUAYaJIbHOW MPOTPaMMON peaduuTaiuu
WHBAJIM/A (MPY HAJTUYHH).

s nuy ¢ HapyweHuem ciyxa BO3MOXKHO MPEIOCTaBlIeHHEe YueOHOU MH(opMaluu B
BU3yallbHOH ¢opMe (KpaTKWii KOHCIIEKT JICKIMH; TEKCThl 3aJaHWi, HaredaTaHHBIC
VBEIMYCHHBIM IMPUPTOM), HA AayJUTOPHBIX 3aHATUSAX JIOMYCKAETCS TMPHUCYTCTBUE
aCCHCTEHTa, a TaKXe CypJOMEepPEeBOAUYMKOB M TUDIOCYPIONEPEBOAUYMKOB. TeKymiuii
KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIIIETCS B THUCbMEHHOW (opme: oOyuaromuiics
MACBbMEHHO OTBEYAET HAa BOIPOCHI, MHUCHMEHHO BBIMOJHAET MNPAKTHUYECKUE 3aJaHUs.
Hoxnan (pedepaT) Takxke MOXKET ObITh MPEACTABICH B MUCBMEHHOM (opme, mpu 3TOM
TpeOOBaHUS K COJCPKAHUIO OCTAIOTCS TEMH K€, a TPeOOBAaHMS K KAueCTBY H3JIOKCHUS
Marepuana (MOHSATHOCTh, KAuye€CTBO pPEYM, B3aUMOJICUCTBHE C ayJAUTOpHUEH U T. J.)
3aMEHSIIOTCS Ha COOTBETCTBYIOIINE TPEOOBaHUS, MPEAbIBISIEMbIC K TMCBMEHHBIM paboTaM
(kauecTBO O(OpPMIIEHHS TEKCTa W CHUCKA JIUTEpaTypbl, TI'PAMOTHOCTb, HAJIWYUE
WUTIOCTPALIMOHHBIX MarepuaioB U T.1.). I[lpomexyrouHas arrectauus s JMI C
HapyIICHUSIMU CJTyXa MPOBOJUTCA B MUCbMEHHOM (DopMe, MPpU 3TOM UCTOJIB3YIOTCS O0II1e
Kputepuu oneHuBaHus. [Ipu HEOOXOAUMOCTH BpeMs MOJATOTOBKUA K OTBETY MOXET OBbITh
YBEJIMYEHO.

s nuy ¢ Hapywenuem 3peHus JIONMYCKAETCs ayAHalIbHOE MPEIOCTaBIECHUE
nH(popMaIuu, a TakXe UCIOIb30BaHUE Ha ayJUTOPHBIX 3aHATUSIX 3BYKO3aMUCHIBAIOIINUX
YCTpOUCTB (AUKTOGOHOB M T.1.). [lomyckaeTcss MpUCYTCTBUE Ha 3aHSATHUSX ACCHUCTEHTA
(MOMOITHUKA), OKa3bIBAIOMIETO OOYYArONIUMCS HEOOXOAUMYIO TEXHHYECKYIO IOMOIIb.
Texymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISICTCS B ycTHOUM (dopme. [Ipu npoBenenun
MIPOMEKYTOUHOM aTTeCTAllMU JJIS JIUIl C HAPYIICHUEM 3PEHUS TECTUPOBAHUE MOXKET OBIThH
3aMEHEHO Ha YCTHOE coOeceI0BaHue M0 BOMPOCaM.

Jna nuy ¢ ocpanuyeHHbIMU B803MOICHOCMAMU 300pPOBbS, UMEIOWUX HAPYUICHUS
ONOPHO-08U2AMENbHO20 ANNApama, Ha ayJUTOPHBIX 3aHATHUSAX, a TAKXKE MPU MPOBEICHUU
MPOLEYyp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOUHON aTTECTAlUU MOTYT OBITh
MPEAOCTABIECHbl  HEOOXOJUMbIE TEXHUYECKHE CpeACTBa (NMEPCOHANBHBIN KOMIIBIOTED,
HOYTOYK WM JPYrod TrajpKeT); OMYCKAeTCs MPUCYTCTBUE ACCUCTEHTa (aCCHUCTEHTOB),
OKa3bIBAIOIIETO OOYYAONIUMCS HEOOXOJIUMYI TEXHHUYECKYI0 TOMOIb (3aHATH padbouee
MECTO, MEPEABUTATHCS 110 AYAUTOPUH, POUUTATH 33aJjaHue, ODOPMUTH OTBET, OOIIATHCS C
npernojaBaTesieM).
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14. JIucT 10N0JTHEHUI U M3MEHEeHUI, BHECEHHBIX B Ppa004yl0 NporpaMmmy

Howmep u3-
MEHEHUS

Homepa cTpanurg

U3Me-
HEHHBIX

3aMCHEH-
HBIX

aQHHYJIUPO-
BaHHBIX

HOBBIX

Bcero
CTpaHHII

[Hara

OcHoBaHHE JJIs1 IBMCHCHUA U
TIOAITMCH JINIA, IIPOBOJUBIIETO
HU3MCHCHUS




