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l. OLHEHOYHBIE CPEIACTBA [Js TEKYIIEI'O KOHTPOJIsA
YCIIEBAEMOCTH

1.1 BOIIPOCHI JIV/IA KOJU/IOKBUYMA

Tema 1. /lenosoe nucomo

Kaxkue Buipl 1€I0BBIX IIHCE BBl 3HaeTe?

KakoBa cTpykTypa 1€e10BOro nucbMa?

Kakue Buabl oOpanieHuit KOPPEKTHBI I ACJI0BOM KOMMYHUKAITIH ?
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Kak cnenyert 3aBepuiarh J1e10BO€ MUCHMO?
5. KakoBbl 0cOOEHHOCTH MEepeBoa IETOBBIX TUCEM C PYCCKOIO s3bIKa Ha
AHTJIMUCKUM 1 HA000POT?
6. Kak nmpuHsATO BecTH IUAIOT ¢ 3apyOeKHBIMH apTHEpamMu?
7. KaxoBbl 0COOEHHOCTH HaMKCaHUs MUChMa-3ampoca U OTBETa Ha HEro?
8. KaxoBbl 0COOCHHOCTH HaMMCaHUA MUChMa-3arpoca U OTBETa Ha HEro?
9. UYro sBHsieTcsi 0COOCHHOCTHIO HAMTMCAHMS TUChbMa-TIPETEH3UH ?
10. Yro siBisieTcs 0COOEHHOCTHIO HAMTMCAHUS TMChMa-TIPUTIIAIICHUS ?

— What is businesses correspondence?
— What is your idea of a “politeness”?
— What kinds of greetings are appropriate? Why?
— How can you achieve the objectives through businesses correspondence?
— Which of the followings are not a business correspondence? Why?
. Emails
. Memos
. Written communication
. Telephonic Conversation
. Face to face communication

Tema 2. Poneeasa uzpa « Bcmpeuu, npeocmaenenue, KOHmaKkmaoiy.

1. Kakwue TpeOOBaHMS MPEIBABISIOTCS K PEUU TOBOPSIIETO 10 TenehoHy?

2. Yto 3HAYMT OBITH MPUATHBIM COOECETHUKOM?

3. Ecuu BBl Ha IepBOM 3Tare TelIeOHHOTO Pa3roBOpa UMEETE JENI0 C CEKpeTapeéM
bupMBI UK YeT0BEKa, KOTOpoMy 3BOHUTE. Kak HE0OX0oauMo BecTH ceOst B 3TOM cirydae?

4. Kakum goyKeH ObITh 1€JI0BOM pa3roBop mo tesnepony?

5. KakoBbl 0cOOEHHOCTH IIEpPEBO/IA JACJIOBBIX TUCEM C PYCCKOTO Si3bIKa Ha
AQHTJIMHUCKUN 1 HA000pOT?

6. Kak mompuBeTCTBOBATH YeIOBEKa?



Kak npencraBurscs camomy?
Kaxk oOpaTtuthcs k codecenHUKy?
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Kaxk co6mronate pernameHT?
10. Kakne MOMEHTBI CIEYeT YUECTh, TOTOBSICH K JACIOBOMY TelaeOHHOMY pa3roBopy?

— What can businesses do to succeed?

— What is your idea of a “business”?

— What businesses are successful in your country/industry? Why?

— Why do you think some businesses fail?

— “Business is a combination of war and sport.” Do you agree? Why/why not?

Tema 3. /lenoeoe nucomo. Ilpogheccuonanvno-opuenmuposannslii nepeeoo.

1. Yro HEOOXOIMMO 3HATh JJISi OCYIICCTBIEHUS KA4eCTBEHHOTO U MPAaBUILHOTO
nepeBoa?

2. KakoBbl 0COOCHHOCTH HAyUYHOT'O TEKCTA U €r0 CYITHOCTHBIE XapaKTEPUCTUKHU

3. KaxoBbl 0COOEHHOCTH TOCTPOCHUS TIPETIOKEHUN?

4, KaxkoB nepBblif 3Tamn co3panus TeKcTa nepeBoja?

5. Uro wdamie BCEero BBI3BIBACT 3aTPYAHEHUS TpPU TEPEBOAE TEKCTOB IO
CHEUHUAIBHOCTH U JIEJTOBBIX MMUCEM?

5. KakoBbl 0cOOEHHOCTM TIiepeBOjia JEJNOBBIX IHMCEM C pYCCKOTO s3blka Ha
AHTJIMACKUNA 1 HA000POT?

6. Kak moctnub MakCHMaJIbHO OJIM3KOTO MEPEeBOIa U COOJIIOICHUS KOHTEKCTYaTbHBIX
COOTBETCTBUIA?

7. Yrto tpebyer 0coOOro BHUMAHHS TpPH TMEPEBOJE TEKCTOB MO CIEIHMAIBLHOCTH U
JIEJIOBBIX ITHUceM?

8. Kakue 3HaHus HEoOXONMMBI HA JTale aHaIM3a COACPKAHUS HMCXOMHOTO TEKCTa,
MIPEANIECTBYIONIEM COOCTBEHHO MEPeBOIY?

9. Kakoro cTwisg cruemnyeT TOPHUACPKUBATHCS TPU  TEPEBOJEC  TEKCTOB IO
CHEUUATIBHOCTH U JIEJIOBBIX MUCEM?

10. Kakumu mepeBOJYECKUMU «MHCTPYMEHTAMM» CJIeAYET UCTIOIb30BaTh?

— How can you deliver accurate financial information?

— What can you add to the seven principles of translation: namely, thoughtful,
complete, accurate, specific, concise, clear and polite?

— Do you agree that business correspondence involves not only a unique professional
background, but also practical business skills?

— Why does the dynamic equivalence theory in business correspondence translation
play an important role?
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6.

Why is business correspondence different from the ordinary means of
communication?

Tema 4. Ponesas uzpa «llouck pabomuel. Ycmpoiicmeo na padomy.

Kakune tunsl pe3roMe CymecTByrT?

B yem otnnumne mexny pestome u CV?

KakoBbI OCHOBHBIE TYHKTHI pe3tome?

KaxoBbl ocHOBHBIE TyHKTBI CV?

Kaxoiit popmar xenareneH Aisi NEPEChUIKH pe3toMe B 3JIEKTPOHHOM BUJIE?

Kakue nyHKTbhI ¢ nuuHON MHOpManuel o cebe cieayeT BKIIOYUTh B pe3loMe Ha

AHTJIUICKOM SI3BIKE?

7.

C IMOMOIIBIO KAKUX CTPOK MOXHO TIIPUBJICYL BHUMAHHUC [MOTCHIHUAJIBHOTO

pabotonarens?

8.
9.

10.
11.
12.
13.

No bk owhRE

8.

Kakue cBenenus 06 00pa3oBaHUU CIIEIyET YKa3aTh?

Kakue HaBbIKM U Ka4eCTBa BaKHBI MIPU COCTABJICHUU pe3tome?
Kakue ommOku MOXKHO JOMYCTUTh ITPU COCTABICHUU pe3toMe?
Kak noaroroBuTthcs k codece10BaHuIO?

Kak cnenyet ce6s Bectu Ha coGece10BaHUM?

Baxna 51 ozexxaa Ha cooeceoBaHUN?

What fears do you have about your future, and what can you do to overcome those
fears and plan for potential roadblocks?

What do you think about personal skills that should be listed in the resume?

What is the purpose of a resume and what are the elements of an effective one?
List all the strategies you can think of for seeking employment.

What should you consider before accepting a job?

Tema 5. Poneeasa uzpa «Bcmpeua 3apybercnozo Konnezuy.

Kak cnenyet ob6pamarscs K 3apy0eKHOMY JEI0OBOMY MapTHEPY?

KaxoBsl kputepuu 3¢ HEKTUBHOM TETOBOM KOMMYHHUKAITUHN ?

Kax Bb1OpaTh MecTO mpoBeeHHUS TEPETOBOPOB?

Kakoe konmn4ecTBO y4aCTHUKOB JKEJIaTeIbHO ¢ 00eMX CTOPOH?

['me u kak paccaauTh y9acTHUKOB?

Ha xakoe BpeMs He peKOMEHyeTCsl Ha3HAa4aTh TIEPETOBOPHI?

KaxoBsI 00s13aTebHBIC YCIOBHS TIEPETOBOPOB?

Kax BbIpa3uTh 3aMHTEPECOBAaHHOCTHh M BHUMAHUE K 00CYKaeMbIM BOIIPOCAM Ha

AHTJIMACKOM SI3BIKE?

9.

KaxoBsI nmpaBuiia MexXayHApOHOTO ITHKETA?
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5.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?

What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 6. Ilpoexm «Kongepenyusny.

Kaxkue Bubpl KOHeEpeH1nii Bbl 3HaeTe?

Kakue TexHOI0THHM U MHCTPYMEHTHI UCIIOJIB3YIOTCS J1JIsl OHJIAH-BCTpEY?
KaxoBbl 0cOO€HHOCTH BUCOKOH(pEPEHITUH?

KakoBbl OCHOBHBIE ATalbl OpraHu3aIuu KOHpepeHIuu?
KakoBsl 3aj1aun oprkomurera?

UTo conepXUTCs B MPUTITACUTETLHOM TTUCHhME?

Kaxkue Bompockl MOTYT OBITh paCCMOTPEHBI ?

Kaxk monpuBeTcTBOBaTH 3apyOEIKHBIX TOCTEH?

Kak nmoasect utoru KOHQEPEHIIMN HA aHTJIUACKOM SI3bIKE ?
Kak coctaButh nporpamMmmy KoH(pepeHIuu?

Do you enjoy meeting new people?

What are some good things to ask someone you just met?

What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 7. Tpyonocmu nepegooa.

[Touemy BO3HHMKAIOT TPYIHOCTH IepeBojia?

KakoBsI 3Tamnsl nepeBojia Tekcta?

[Touemy He cnexyer OpaTh IepBOE 3HAUCHUE HAWICHHOTO CJIOBa?

UTo NpUBOIUT K UCKAKEHHUIO CMBICIIA TeKCTa?

KakoBbI OCHOBHBIE THUIBI CMBICIIOBBIX COOTBETCTBHM CIIOB AHTJIUMCKOTO U

PYCCKOTO SI36IKOB?

6.
7.
8.
9.

10.

Urto siBNIsieTCs ri1IaBHOM 3a7a4eit BCAKOTO repeBoja’?

KakoBbl 0COOEHHOCTH MOCTPOEHUS MPEITIOKEHUN HA AHTTTUIACKOM SI3bIKE?
Crnenyet nu mepeBOAUTH HA3BaHUS Ta3eT U )KYPHAIOB?

UYTO MOHUMAIOT TIOJT «IOXKHBIMH JPY3bIMH TEPEBOTINKAY ?

UYro nenatp, €CJIM HU OJAWH U3 CHHOHUMOB HE OAXOJNT?



— How would you open a conversation with someone in English at a conference? Is it
any different in your native language?

— Do you normally see all the presentations at a conference? What are some good
and bad reasons you might miss a presentation or two?

— Do you find it more challenging making small talk or discussing business at
conferences? Why do you think that is?

— Do you go out of your way to meet new people at conferences, or do you stick to
your pack of colleagues? What are some great reasons to meet new people?

— Are there parties at conferences? Any good stories?

- Do you agree that the only real way to guarantee the best results when translating
material from English is to use native speakers?

- What do you think the translator’s worst nightmare is?

- What the meaning of the word dependent on?

- How can you translate something that has no equivalent for the source word in the
target language?

- How to overcome translation issues?

IIkana ouenusanus:. 3 6anibHasl.

Kpurepun onieHnBaHus:

3 O0amga (WM OICHKA «OTJIMYHO») BBICTABISACTCS OOy4YarIIeMyCs, €CJIIM OH
IpUHUMAET aKTUBHOE ydacTue B Oecelie Mo OOJBIIMHCTBY OOCYKIaeMbIX BOIIPOCOB (B
TOM YHCJI€ CaMbIX CIIOXKHBIX); JIEMOHCTPUPYET CGHOPMHUPOBAHHYIO CIOCOOHOCTH K
JUATOTUYECKOMY MBIIUICHUIO, TPOSIBISET YBAXKEHHE M HMHTEPEC K WHBIM MHEHHSIM;
BJajieeT TIIYOOKMMHU (B TOM 4YHCJE JIOMOJHUTEIbHBIMH) 3HAHHSMHU TO CYIIECTBY
0o0CyXXJlTaeMbIX BONPOCOB, OPATOPCKUMH CIIOCOOHOCTSIMH M TIPaBWJIAMH BEJCHUS
MOJICMUKH; CTPOUT JIOTHYHBIC, aApPTYMEHTHUPOBAHHBIE, TOYHBIE H JIAKOHUYHBIC
BBICKA3bIBaHMS, COMPOBOXKIAEMbIE SPKUMH TPUMEpPaMH; JIETKO W 3aMHTEPECOBAHHO
OTKJIMKAETCSl Ha HEOXKHJIAHHBIE PaKypchl Oecenbl; He HY>KIAeTCsl B YTOUHSIOMMX U (WIIH)
JIOTIOTHUTENBHBIX BOMPOCAaX MPENO/1aBaTeNs.

2 fanna (WM OLIGHKA «XOPOIIO») BBICTABISIETCS OOydYalOIMIEMYCs, €CIH OH
MpUHUMAET y4yacTue B o0OcyxjaeHun He MeHee 50% JUCKYCCHOHHBIX BOIPOCOB;
MPOSIBIIIET YBAKEHWE W WHTEPEC K WHBIM MHEHHSM, JI0Ka3aTeIbHO W KOPPEKTHO
3alIMIIAET CBOE MHEHHWE; BJIAQJCET XOPOIIMMH 3HAHUSIMH BOIPOCOB, B OOCYXICHHUH
KOTOPBIX MPUHUMAET Y9aCTHE; YMEET HE CTOJIBKO BECTH TOJIEMHUKY, CKOIBKO y4aCTBOBAThH
B HEH; CTPOWT JIOTUYHBIC, APTYMEHTHPOBAHHBIC BBICKA3bIBAHUS, COIMPOBOXKIAECMBIC
MOIXOIAIIAMH TTPUMEPAMHU; HE BCETa OTKIMKACTCS Ha HEOKUIAHHBIC PaKypChl Oecemsl;
HE HY)KJAETCsl B YTOUHSIOMNX U (WJIN) TOMOJTHATEIBHBIX BOIIPOCAaX MPETO1aBaTelIs.



1 6ana (uaM OlIEHKAa «yd0BJETBOPHUTEJIBHO0») BBICTABISIETCS OOyYaromemycs,
€CIM OH TMpUHUMAET yyacTue B Oecele MO OJHOMY-IBYM HauOoJjiee MPOCTHIM
00CyX)JaeMbIM BOINPOCaM; KOPPEKTHO BBICIYIIMBAET WHBIE MHEHHUS; HEYBEPEHHO
OPUEHTHUPYETCS B COJIEpkKAHUU OOCYXJTaeMbIX BOIPOCOB, MOPOM JIOMyCKasl OIIMOKHU; B
MOJIEMHUKE MPEANOYUTACT 3aHUMATh MO3UILMIO 3aMHTEPECOBAHHOTO CIYyLIATENs; CTPOUT
KpaTKue, HO B II€JIOM JIOTUYHBIE BBICKA3bIBAHUS, COMPOBOXKIAaeMble Haubolee
OYEBUIHBIMU TPUMEpPAMU; TEPSIETCS NPH BO3ZHUKHOBEHUM HEOXHUIAHHBIX PaKypCOB
Oece/ibl M B 3TOM ClIydae HYXKJAeTCsl B YTOUHSIOIMUX U (MJIK) JOTOJHUTEIIBHBIX BOIIPOCax
IpenogaBaTes.

0 oOammoB (WM  OICHKA  «HEYJAOBJETBOPHUTEJIbLHO0»)  BBICTABIISCTCS
oOydaroliemMycs, €clii OH He BJaJeeT COJAepKaHHeM OOCYXKIaeMbIX BOIPOCOB WIIU
JoTMycKaeT rpyOble OIMOKY; MaCCMBEH B OOMEHE MHEHHSIMU WJIM BOOOIIE HE Y4acCTBYET B
JTUCKYCCHUM; 3aTPYAHSIETCS B TOCTPOEHUM MOHOJOTHMYECKOTO BBICKA3bIBAHUS U (WJIM)
JIOTTyCKaeT ONIMOOYHBIE BBICKA3BbIBAHUS, TIOCTOSHHO HYXKJIAETCS B YTOUHSIIOMIUX U (WJIIN)
JOTIOJTHUTEIIBHBIX BOIMIPOCaX MperoaBaTes.

1.2 POJIEBBIE UT'PbI

Tema 2. Ponesasn uzpa «Bcmpeuu, npeocmasnenue, KOHmaxkmoly.
HaumenoBanue urpol: PoneBas urpa 1 «Bcrpeun, npeacTaBieHne, KOHTaKThD»
Ilepeyens posien:

— YYaCTHUKHU U TOCTH KOH(EPEHIINH,

— OpraHu3aTOPbl KOH(PEPEHITUH.

Konuenuust wrpsl (WIM TpaBWwia WUrPhl, WIX  KPaTKOE  OMNHMCAHUE
MOCIIEIOBATEIBHOCTH JIEMCTBUI yYaCTHUKOB UTPHI ¢ (HOPMYITHPOBKON MPEIIaraeMbiX UM
3aaHui (TPYAOBBIX JIEUCTBUIN)):

Coznanue KBa3uMpodeccuoHambHON cpenpl, CIIOCOOCTBYIOIICH
npodeccuonansHOi  conmanu3zamuu  oOydarommxcsa.  [locBsimieHa — cleayrOmUM
HEOOXOMUMBIM [IJIs1 pabOThl BUJAM KOMMYHHKAIIUU: JIEJIOBBIE BCTPEUYU U TEPETOBOPHI,
MpEe3eHTaIlMu, JIeJioBasi Mmepenucka u TenedoHHOoe OOIeHne — TpaBWiIa U 3aKOHBI
MIOCTPOEHHUSI Pa3roBOpa.

O:xunaemMblii pe3yJbTaT: 3aKperieHHe HEOOXOIMMBIX Pa3TOBOPHBIX (OPMYT,
o0OydeHHe MEXIUYHOCTHOMY OOIICHUIO W B3aUMOJICMCTBHIO B YCJIOBHSIX COBMECTHOU
mpoecCHOHaTbHON ACATENHPHOCTH U B PaMKaX PEATbHO CYIIECTBYIOMIMX COIMATBHBIX
CUTYallii B3aUMOJCUCTBUS.

Tema 4. Poneeas uzpa «llouck pabomolr. Ycmpoiicmeo na pabomyy.
HaumenoBanue urpni: Ponesas urpa 2 «Ilouck pabotsl. Y CcTpoicTBO Ha padoTy».



Ilepedens poueii:

— paboroaaTeny,
— KaHIUJaThl HA JOJIKHOCTb.
Konumenuusi wurpsl (WIX TpaBWia UIPbl, WIM KpPaTKOE  OIMHCAHUE

MOCJIEIOBATENBHOCTH ACHCTBUI YYACTHUKOB UIPhI C (DOPMYIUPOBKOM MpeasiaraeMbIX UM
3a1aHul (TPYAOBBIX NEUCTBUI)):

Coznanue KBa3UMNpodeccuoHaIbHOU cpenbl, crocoOCTByOIIEH
npodeCCUOHANILHON COIMaTU3aIuy 00yYaroIInXCsl.

O:xupaemMblil pe3yabTaT: IPEOJIOJICHUE «A3BIKOBOTO Oaphepa, pa3BUTHE HABBIKOB
ayMpoBaHus, 3aKperieHue HeOOXOAMMBIX Pa3rOBOPHBIX (POPMYII, TOBBILIEHUE YPOBHS
KOMMYHUKAaTUBHBIX HaBBIKOB Ha AaHIJIMHCKOM S3bIKE, OOyYE€HHE MEXIUYHOCTHOMY
OOLIEHUI0O M  B3aUMOJCHCTBUIO B  YCJIOBHUSX COBMECTHOM MPOQEeCcCHOHAIBHOU
NEeSTENbHOCTH W B paMKax peajbHO CYUIECTBYIOIIMX COLMAIBHBIX CHUTYaIlHi
B3aMOJICHCTBHUS.

Tema 5. Ponesasn uepa «Bcmpeua 3apybesicnozo Konnezu.

HaumenoBanue urpoi: Ponepas urpa 3 «Berpeda 3apy0eKHOTO KOJIJIETH.

Ilepeyens posien:

— 3apy0exXHbIE€ KOJUIETH,
— MIEPEBOTUUKH.
— IIPEACTAaBUTENIN CTOPOHBI IPUHUMAIOLIEH.

Konumenumsi wrpsl (WIM TpaBWwia WUrphl, WIM  KpPaTKOE  OMNHCAHUE
MOCIIEIOBATEIBHOCTH JIEMCTBHI yYaCTHUKOB UTPHI ¢ (DOPMYITHPOBKON MPEIIaraéMbiX UM
3a7aHUM (TPYJOBBIX JEUCTBUN)):

Coznnanue KBa3HMpodecCuoHaIbHON Cpebl, CrIoCOOCTBYIOIIEH
npodeccuoHanbHOM  conuanu3anuu  oOydarommxcsa.  [locBdimieHa — ciemyromum
HEOOXOMUMBIM [IJIs1 pabOThl BUJAaM KOMMYHHKAIIUU: JIEJIOBBIE BCTPEUYU U TEPETOBOPHI,
MpPEe3eHTAIlMU, JIeJIoBasi IMepenucka U TenepoHHOe OOIeHHWE — TpaBWiIa W 3aKOHBI
IIOCTPOEHUS Pa3roBopa.

O:xuaemMblii pe3yJibTaT. 3aKpeIUIEHHE HEOOXOIUMBIX Pa3TOBOPHBIX (opmyd,
MOBBIIIEHUE YPOBHS KOMMYHHKATHBHBIX HABBHIKOB Ha AHIVIMMCKOM S3bIKE, Pa3BUTHUE
HABBIKOB ayJIUPOBaHUS, 0O0y4CHHE MEKIMYHOCTHOMY OOIICHUIO M B3aMMOJICHCTBHIO B
YCIIOBUSIX COBMECTHOM mMpodeCCHOHANBHOW JEeATEIbHOCTH W B pPaMKax pPeajbHO
CYILIECTBYIOUIMX COI[UATBHBIX CUTYaIlUi B3aUMOJIECHCTBHUSI.

I[IIkasa oneHuBaHus: 3 0a1JILHAA.

Kpurepun ouennpanus

3 0amna (UMM OICHKA «OTJMYHO») BBICTABISETCS OOYyUYAIOIMIEMYCs, €CIIM OH
MIPUHUMAET aKTUBHOE y4acTHE B JIEJIOBOI UTPE U MOJHOCTHIO CIIPABISETCS C MOPYUYECHHOU



€My pOJIbIO, BBINOJHSAA TpeOyeMble OT HEro TPYJAOBbIE JCHCTBUS U MPOSBISA
CIIOCOOHOCTh MPUMEHSITh HAa MPaKTHKE HEOOXOIUMMBbIEC IJii ATOTO 3HAHUS, YMEHUS U
HaBBIKU; JIETKO OTKJIMKAETCd Ha pa3BUTUE W HEOXKUJAHHBIE TOBOPOTHI HUIPOBOIO
«MpOeCCUOHAIBHOT0» CIOKETa, CO3JaBa€MOr0 IPENoJaBaTesieM B PEXUME PEasbHOIro
BpEMEHH; CBOOOAHO U A(PPEKTUBHO B3aUMOJCHCTBYET C APYTUMU yYaCTHHUKAMH HUTPbI
(CBOMMU «JI€JIOBBIMWY TAapTHEPAMHU); 3aJaHUsl, MOJTYYEHHBIE B XOJI€ UTPHI, BBHITIOJHEHBI
TOYHO U MPABUJIBHO; MPU OOCYXKIECHUU PE3YIbTATOB UTPHI JEMOHCTPUPYET CIIOCOOHOCTH
K po(heCCUOHAIBHOUN caMOpe(IeKCHUH.

2 fanna (MM OLEHKA «XOPOWIO») BBICTABISIETCS OOydYaloIIEMYycCs, €CIH OH
XOPOILIO OPUEHTUPYETCS B MCKYCCTBEHHO CO3JaHHON «Mpo¢eCcCHOHANBHOW» CUTYyalluH,
IPU BBIOJHEHUH CBOCH POJIU JAEMOHCTPUPYET AKTUBHOCTh M TOTOBHOCTH BBITIOJHSTH
HEOOXOAUMBIE TPYJOBbIE JEUCTBUS, JOMYyCKas OTIEJIbHbIE HEI0YEThl; aJICKBaTHO
pearupyetr Ha pa3BUTHE U HEOXHJIAHHBIE TOBOPOTHI UTPOBOTO «IPOHECCHOHATBHOTO)»
CIOXKETa, CO3/1aBaeMOro IMpernojaBaTelieM B PEKUME PEATbHOrO BPEMEHH; CTapaeTcs
«poeCcCuOHANTBHO» B3aWMMOJICCTBOBATh C JPYTUMU YYaCTHUKAMHU HWIrPhbl (CBOMMU
«JICTTOBBIMUY» TAapTHEpPAMM); 3aJlaHMsl, TOJYYCHHBIE B XOJIE UIPHI, BBITIOJTHEHBI C
HEOOJIBIIUMHU ~ HEJIOYETaMU; TMPU  OOCYXKIECHUU PE3YIbTAaTOB UIPHl  MPOSBISET
KPUTHUYHOCTD 10 OTHOIIEHHUIO K CaMOMYy cebe.

1 6ana (WM OlIEHKAa «yJA0BJIETBOPUTEJIBHO») BBICTABISETCS OO0ydaroIemMycs,
€CJIM OH HYXIAeTCsl B MOCTOPOHHEW MOMOIIM TPHU BBIMOJHEHUU TPYIOBBIX JEUCTBUM,
BBITIOJHSSL JJOBEPEHHYIO €MY pOJib B MCKYCCTBEHHO CO3JaHHOW «IpodeccHOHaTbHOMN
CUTYyallud; TPHU BBIMOJHEHUU CBOCH pOJIM JEMOHCTPUPYET HEMOJHOTY COOCTBEHHBIX
3HAHWM, BCIEJCTBUE YETO MACCHUBEH M HCIBITHIBACT 3aTPYJHEHUS MPU HEOKUTAHHOM
Pa3BUTHH WUTPOBOTO «IPO(ECCHOHATHLHOT0» CIOKETa, CO3/aBaEMOr0 IMpErnojaBaTesieM B
pEeXHME peaJbHOr0 BPEMEHH; HEYBEPEHHO B3aMMOJCHCTBYET C APYTUMHU yYaCTHUKAMU
UTpbl (CBOMMH «JIEJOBBIMUY» TAapTHEpPaMM); 3aJaHus, TOJyYEHHbIE B XOJI€ WIPHI,
BBHITIOJTHEHBI C OIIMOKaMu; TpU OOCYKIIEHHWU PEe3yJIbTAaTOB WIPHI MACCHBEH, BHEITHIOIO
OLICHKY MPEANIOYUTAET CAMOOLICHKE.

0 OammoB (WM  OLEHKA  «HEYJAOBJETBOPHTEJIbHO0»)  BBICTaBIISIETCS
oOydJaromiemMycs, €ClIiMi OH HE CIpaBWICS C BBIMOJTHECHUEM TPYIOBBIX JIEUCTBUM,
HEOOXOMUMBIX TIO  JOCTaBIICHCA €My pOJM B  HCKYCCTBEHHO  CO3JIaHHOM
«poeCCUOHATBHON» CHUTyaIluW; TIPH BBINIOJHEHUH CBOEH pOJNHM JIEMOHCTPHPYET
OTCYTCTBHE DJIEMEHTApHBIX 3HAHWM, BCJIEACTBUE YEro MACCUBEH W TEpseTcs NpHu
HEOXKHJIAHHOM DAa3BUTUU HUTPOBOTO «IIPO(PECCHOHATHLHOTO» CHOKETa, CO3/1aBaeMOT0
MpEnojaBaTeieM B PEXKUME pEaJbHOrO0 BPEMEHHU; BBIHYKACHHO M HEIP(HEKTUBHO
B3aUMOJICUCTBYET C APYTUMHU YYaCTHUKAMU UTPHI (CBOMMH «JICIOBBIMUY» MapTHEPaMU);
3a/1aHusl, TOJYYEHHBIE B XOJIE WIPbI, HE BBINOJIHEHbI WJIM BBINOJHEHBI C TPyObIMU
omuOKaMu; MOpU OOCYXKIACHUU PE3yJbTaTOB HIPbl HE CHOCOOEH JaTh aJeKBaTHYIO
po(eCCUOHANIbHYIO OLIEHKY CBOUM JIEUCTBUSIM.



1.3 IIPOEKTbI

Tema 6. IIpoexm 1 «Kongpepenyus».

[TonroroBka mpe3eHTalMd MW JOKJIAAOB JUISL y4acTUS B CTYIEHYECKOU
KOH(epeHIuu.

Tema 8 «/loxknao u Power-Point npesenmauusn»

[TonroroBka mpe3eHTaUMM U JOKJIAJOB II0 IPOYUTAHHOW U TEPEBEICHHOU
npodeccuoHaTbHO-OPUEHTUPOBAHHON JTUTEPATYPE.

IIIkana oueHnBaHusA: 3 0aJIbHAA.

Kpurepuu ouennBanus:

3 0a/u1a (MM OLIEHKA «OTJIMYHO») BBICTABIISIETCA O0y4aloleMycs, eCiau 3aJaHue
Ha MPOEKT BBIMOJHEHO TOYHO U TOJIHO; MPOEKT BBIMOJHEH MOJHOCTHIO CAMOCTOSITEILHO U
JEMOHCTPUPYET CPOPMHUPOBAHHBIE y aBTOpa HABBIKM MPOCKTHOW JEATEIIBHOCTH; B
IPOCKTE pealM30BaH KPEATUBHBIM MOJAXOM: TMPEI0KEHO OpUTHHAIbHOE (WU
WHHOBAIIMOHHOE)  PEIICHHUE; chOpMYyJIMPOBaHbl ~ MOTUBHUPOBAHHBIE BBIBOJIBI;
pEeKOMEH1aIluu 000CHOBAHbI U 0OBEKTUBHBI; 0€3YKOPU3HEHHO BBIMTOJIHEHBI TPEOOBAHUS K
opopmiieHHIO TIpoekTa; 3ammuTa npoekTta (mpeseHtanus 2 0 52021 Crpanui: 48 C
tpanuna: 35 CTY 0 .02.0u qokiam) ocyliecTBICHA B SpPKOW, HHTEPECHOM dopme.

2 f0asna (MM OIEHKA «XOPOI0») BHICTABISIETCS 00yYalolIEMYyCs, €ClId 3aJJaHue
Ha MPOEKT B ILEJIOM BBIIIOJIHEHO; MPOEKT BBINOJHEH C HE3HAYMUTEIIbHBIM YYaCTHEM
npenojaBatens (KOHCYJIbTallMK) U JEMOHCTPUPYET BIIaJleHUE aBTOPOM OOJIBIIMHCTBOM
HABBIKOB, HEOOXOJUMBIX JUIsl OCYIIECTBICHHUS TMPOEKTHOM [EATETbHOCTH; B IPOEKTE
peanu3oBaH CTAaHAAPTHBIA MOAXOM: MPEIVIOKEHO THUIIOBOE PEIICHUE; BBIBOJIBI
(3aKiI0YeHue) JO0Ka3aTelbHbI; OCYIIECTBIEHA IIONBITKA CHAENAaTh MPAKTUYECKHUE
PEKOMEHAAIMU; HUMEIOTCS HE3HAYUTEIbHbIE NOTPEUIHOCTH B COAECPKAHUM U (WJIM)
oQopMJICHMM TPOEKTa; 3allUTa MpoeKTa (Mpe3eHTalusi W JOKJIaJa) OCYIIECTBICHA B
TpaAUIIMOHHON akajeMudeckon popme.

1 6ana (WM OIlICHKAa «YyJ0BJIETBOPHUTEJIBHO») BBICTABISETCA OOydYaroIemMycs,
€CJIM 3aJlaHu€ HAa MPOEKT BHIIIOJIHEHO HETOYHO U (WJIM) HEIMOJIHO; BBINOJHEHUE MPOEKTa
MPOUCXOJUJIO TPU MOCTOSHHOM YYacTUHM W TOMOIIM MpenojiaBaTes; MPeaIoKEeHO
HanOoJIee MPOCTOe, HO JOMYCTUMOE PEIICHUE; B MPOEKTE UMEIOTCSI HEJOUETHI M OIIHOKH;
BBIBOJIBI (3aKTIOYEHHUE) HE OECCIIOPHBI; PEKOMEH AN UMEIOTCS, HO HOCST (DOpMabHBIH
XapakTep; OYCBUIHBI HEOUETHl B 0(OPMIICHUH MTPOEKTA; 3al[uTa MIPOEKTa OCYIIEeCTBICHA
B ycTHOUW ¢opme (0e3 mpe3eHTaluu) Wik JOKJIaJl HE OTpakal OCHOBHOE COJICpKAHUE
MpoeKTa (MU MPE3CHTALNS HE OTpaXkajla OCHOBHbIE MOJ0KEHUS JOKIaAa).

0 ©OammoB  (WIM  OIEGHKA  «HEYJAOBJETBOPHUTEJbHO»)  BBICTABISICTCS
oOydJaromemMycs, eciiu 3aJaHue Ha MPOEKT HE BBHITIOJHEHO WJIM BBHITIOJHEHO MEHEEe YeM
HAIOJIOBMHY, TPH OSTOM aBTOp He oOpamancs (Wi HEJOCTaTOYHO oOpamancs) K
MpEenojaBaTeN0 3a KOHCYJIbTallMed WM TOMOIIbIO; B MPOEKTE JOMYIIEHbl TpyObie
OIMOKHU; OTCYTCTBYET BBIBOJ WJIM aBTOP MWCHBITHIBACT 3aTPYJHEHUS C BBIBOJAMU
(3akioyeHue HOCUT (OpMANIbHBIM XapakTep); He CcoOMojarTcs TpeOoBaHUS K
0o(pOpMIICHUIO TPOEKTA; 3alllUTa MPOEKTa MPEJCTaBiisyia cOO0M HECTPYKTYpPUPOBAHHBIE
paccyXJIeHusl aBTOpa ¢ OTKJIOHEHUEM OT TEMbI ITPOEKTA.



2. OLEHOYHBIE CPEJACTBA JUISI  HPOMEXYTOYHOW
ATTECTALIUYA OBYYAIOIUXCS

1.1 BAHK BOITPOCOB H 3A/JAHHH B TECTOBOH ®OPME

Bapmuanr 1

1. Choose the best word to fit the gap. Only one variant is correct (10 points).
1 | like to visit other countries but I find the ... of travel is too high.

(@) money (b) cost (c) expenses (d) currency

2  She is very happy because she starts her new today.

(@) job (b) work (c) labour (d) post
3 One day I hope I shall the lottery.
(@) gain (b) collect (c) reach (d) win

4 He must have a lot of money because this summer he is going on a cruise ... the
world.

(a) about (b) around (c)across (d)
through

5 Have you read that book the life of Van Gogh?
(a) about (b) of (c) over (d) in
2. Think of appropriate words corresponding to these definitions (4 points).

1. This term can be literally translated as 'course of life’. Sometimes it is
referred to as a résume, it's a summary of your career history that is often
the first phase in getting yourself noticed by potential employers.

2. Itis a systematic inquiry that investigates hypotheses, suggests new
interpretations of data or texts, and poses new questions for future
investigation to explore. It is work fulfilled by a researcher.

3. Match the two halves of these sentences (6 points).

1 There’s been a slight mix-up A but there seems to be some mistake.
2 I’m sorry to bother you B with the reasons for the delay.
3 I’mnot at all satisfied C over your recent order.

4. Read the parts of the text and put them into logical order (10 points).



(1) My resume is attached. If | can provide you with any further information on my
background and qualifications, please let me know.

(2) I read your job posting on Craigslist for an Assistant Director with interest.

In my position as an Assistant Communications Director for ABC Company, |
wrote articles for the company website, managed contributing articles, and wrote and sent
a weekly email newsletter to subscribers.

(3) Dear Hiring Manager,

(4) 1 look forward to hearing from you.

Thank you for your consideration.

John Doe

(5) While Assistant Communications Director for Assemblyperson Janet Brown, |
researched, drafted and amended legislation, wrote press releases, and was responsible for
office communications and correspondence.

5. Case study (6 points).
Your university is going to hold an international research and practice conference. Invite

your foreign colleagues to take part in it.
Bapuanr 2

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. The president stated in the press conference that the  situation was very serious.

(a) economical (b) economy (c) economic (d) economist
2. | like horse racing, but I never any money. | think gambling is stupid.

(a) bet (b) win (c) lose (d) earn

3. There'sa ...... at the bank if you need some money.

(a) credit card (b) cheque (c) cash machine (d) currency
4. At the end of each month my employer pays my into the bank.

(a) savings (b) funds (c) wages (d) cash

5. I see from your .... form that you have had three different jobs in the last 5 years.

(@) apply (b) applying (c) applied (d) application

2. Think of appropriate words corresponding to these definitions (4
points).

1 It is a statement created by researchers when they speculate upon the outcome of a
research or experiment. It may be proven correct or wrong, and must be capable of



refutation. Every true experimental work must have this statement at the core of its
structure, as the ultimate aim of any experiment.

2. It is a meeting of scientists or academicians who gather in order to talk about ideas or
problems related to a particular topic (such as medicine or business) usually for several
days.

3. Match the two halves of these sentences (6 points).

1. If you don’t send the payment today A the figures | quoted were accurate.
2. Please accept our apologies for B we will be forced to cancel the contract.
3. I’m quite sure that C the late arrival of this flight.

4. Read the parts of the text and put them into logical order (10 points).
(1) I look forward to having the opportunity to meeting you in person and hope to hear
from you soon.
Again, thank you very much for your time and for your consideration.
(2) Dear Ms. Jones,
| appreciate having the opportunity to speak with you today about the marketing assistant
position at the ABCD company. The job seems to be a perfect match for my abilities and
interests.
(3) Best Regards,
(4) | appreciate the time you took to interview me.
(5) In addition to my enthusiasm, I will bring to the position strong communication skills,
flexibility, and the ability to encourage others to work cooperatively with the department.

5. Case study (6 points).
You got interested in the report of your foreign colleague at the international
research and practice conference. Ask your colleague about his research interests.
Speak about your research interests.

Bapuanr 3
1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1 You can see the . about the sale in the local paper.
(a) announcement (b) warning (c) notice (d) alarm
2. They do not ... cheques in that restaurant.
(a) accept (b) agree (c) allow (d) admit
3. I cannot work today because | have very bad tooth
(@) pain (b) hurt  (c) damage (d) ache

4. In other words | help people with  their money.



(a) inviting (b) inventing (c) investing (d) involving
5.What sort of things do you have in  ?
(a) thought (b) mind (c) idea (d) think

2. Think of appropriate words corresponding to these definitions (4
points).
1. It is a document submitted in support of candidature for an academic degree or
professional qualification presenting the author's research and findings. In other words it
can be called a dissertation.

2. It is a publication that is based on empirical evidence. It can support a hypothesis with
original research, describe existing research or comment on current trends in a specific
field. It is usually published in a scientific journal.

3. Match the two halves of these sentences (6 points).

1. Please accept our apologies for A the company had more than 5000
2.1n 1885 employees.

3. The goods will be ready for shipment 3 | B from receipt of your written order.
to 4 weeks C the delay in dispatching your order.

4. Read the parts of the text and put them into logical order (10 points).
(1) As | mentioned in our conversation, I've developed similar apps for Companies X and
Z. I'm skilled in several programming languages, and comfortable working as part of a
team to ship products on time and as bug-free as possible. While at Company X, one of
the apps that | helped develop won a prize. More importantly, the app achieved a top 20
position in the iTunes store. My proven track record developing successful apps would be
an asset to Tech Company, and | am very enthusiastic about this opportunity.
(2) Dear Mr. Martins,
(3) Sincerely,
Martha White
(4) Please don't hesitate to get in touch if you have any additional questions for me.
Thank you again for the opportunity to speak today, and | hope to hear from you soon.
(5) Thank you so much for meeting with me today to discuss the Senior Developer
position at Tech Company. | really enjoyed our conversation, and believe my background
in developing apps makes me a strong match for this position.

5. Case study (6 points).

A student in the master's programme from a foreign university is coming to study in your
group. Tell him about your university and your graduate chair.

Bapuanr 4



1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My clients contact our office via email or phone and then we an appointment.

(@) make (b) take (c) give (d) do
2. You arrange an appointment with another person because you wantto  or see them.
(a) encounter (b) greet (c) meet (d) talk

3. The two things that are important for an appointment are the time and the place. You
say for example: Let's meet next Monday...10 o'clock.

(@) on (b) at (©)in (d) for

4. Another word that is very similar in meaning to appointment is the word date. A date is
usually a private
meeting with ........ person.

(a) different (b) second (c) other (d) another
5. So, when you say: I've got a date with my boss, it means you see your boss privately.
(a) are going to (b) will not be (c) will be (d) would be

2. Think of appropriate words corresponding these definitions (4 points).
1. It is the most commonly taken postgraduate qualification (or degree). It typically lasts
for two years and after getting it the person is called a Master.
2.1t is a job application document sent with your resume to provide additional
information on your skills and experience. It is intended to provide detailed information
on why are you are qualified for the job you are applying for. It also can be called a cover
letter.

3. Match the two halves of these sentences (6 points).

1. Do you think A my seat on flight TR 998.

2. If someone keeps looking out of the B you could check my hotel booking?
window when you’re talking, C they are probably not listening to what
3. Id like to reconfirm you are saying.

4. Read the parts of the text and put them into logical order (10 points).
(1)Thank you for your time. | am looking forward to hearing from you.
(2)1 attached my CV so that you can learn more information about me. You may invite

me for an interview at any time convenient for you.

(3)Dear Sirs,

| have just completed my final year at the University of Chicago and would like to apply
for a position of Marketing Specialist in your company. | do not have any work
experience but | have a great wish to become the part of your company and do my best
for its success. | am a reliable person and would be a good worker for you.



(4)With respect,
Andrew Roll
(5) I can be reached anytime via email at john.donaldson@emailexample.com or my cell

phone, 909-555-5555.

5. Case study (6 points).
You are going for an international internship to a foreign university. You are asked to

speak about your master’s thesis work.
Bapuanr 5

1. Choose the best word to fit the gap. Only one variant is correct (10

points).
1. The trouble is | haven't made a
(a) detail (b) note (c) sheet (d) list
2. What's the ..... ?
(a) thing (b) matter (c) material (d) stuff
3. Dont ...... — I'll see you very soon.
(a) concern (b) care (c) worry (d) mind

4. Well, this is very interesting but | am very

(a) busy (b) occupied (c) hurried (d) active
5. I will come home early...
(a) today at night (b) this night (c) tonight (d) the night

2. Think of appropriate words corresponding these definitions (4 points).
1. It is an undergraduate academic degree awarded by colleges and universities upon
completion of a course of study lasting for four years. After graduating it a person is
called a Bachelor.
2. It is a conversation between a job applicant and a representative of an employer which
Is conducted to assess whether the applicant should be hired.

3. Match the two halves of these sentences (6 points).

1. In answer to your enquiry A | have investigated the problems she

2. According to our records raised about health and safety.

3. As requested by Ms Renoir, B payment of our invoice has not been
received.
C we have pleasure in enclosing our price
list.

4. Read the parts of the text and put them into logical order (10 points).



(1) The cabinet doors do not open and shut properly and the stain on the cabinet is
uneven, with one half darker than the other. The cabinet was delivered on 30 December
and | noticed this problem as soon as | unpacked it from the box.
The cabinet is not of acceptable quality and does not match the sample cabinet | was
shown in store. | would like you to replace it with one of the same quality and finish as
the sample and arrange for return of the faulty cabinet at no cost.
(2)You can contact me on 1234 5678 during working hours or after hours on 123 456 789
to discuss this matter further.
(3) Dear Manager
| am unhappy with the quality of a television cabinet | bought at 5 Street on 15 December
and | am writing to seek a replacement.
(4) I have attached a photocopy of my receipt as proof of purchase.
| would like to have this problem fixed quickly please. If I do not hear from you within
10 days, I will lodge a formal complaint with Consumer Affairs in my state.
(5) Yours sincerely,
Jane Brown

5. Case study (6 points).
You are going to take place in an international exhibition. Write a letter to some
organization about the shipment of necessary equipment.

Bapuanr 6

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My friend likes work on extra projects.

(@) to (b)of  (c) from  (d)the
2. Please  a message on the answering machine.
(a) make (b)do  (c) leave  (d) report
3. Yesterday they very well in their class.
(a) do (b) does (c) willdo (d) did
4. 1 would be very interested in for that job.
(a) entering (b) working (c) applying (d) writing
5. If you have saved some money, it is a good idea to put the money intoa account.
(@) heap (b) pile (c) lump (d) deposit

2. Think of appropriate words corresponding these definitions (4 points).
1. It is the head of a faculty, school, or administrative division in a university or college.
2. It is a list that a person might use for general tasks, or functions, and responsibilities of
a position. It may often include to whom the position reports, specifications such as the
qualifications or skills needed by the person in the job, and a salary range.



3. Match the two halves of these sentences (6 points).

1. I think we need to spend more money on | A what you are saying

marketing B if we want to grow the business.

2. It could be interesting C to invest a little bit more in new product
3. | hear development.

4. Read the parts of the text and put them into logical order (10 points).
(1)Thank you for your time and consideration. I look forward to speaking with you about
this employment opportunity.

(2) Dear Mr. Gilhooley,
| am writing to apply for the programmer position advertised in the Times Union. As
requested, | am enclosing a completed job application, my certification, my resume, and
three references.
(3) Please see my resume for additional information on my experience.
| can be reached anytime via email at john.smith@yahoo.com or my cell phone, 907-575-
625.
(4) Sincerely,
John Smith
(5) The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and education will make me a very competitive candidate for
this position. The key strengths that | possess for success in this position include:

« | have successfully designed, developed, and supported live use applications

« | strive for continued excellence

« | provide exceptional contributions to customer service for all customers
With a BS degree in Computer Programming, | have a full understanding of the full
lifecycle of a software development project. | also have experience in learning and
excelling at new technologies as needed.

5. Case study (6 points).

Invite a famous specialist in your field to deliver a course of lectures to the university
students.

Bapuant 7

1. Choose the best word to fit the gap. Only one variant is correct (10 points).
1. I think it would be a good idea to  in your letter that you have worked in that type of
business previously.

(a) describe (b) mention (c) show (d) demonstrate
2. When you are going to write an important letter like that, it is absolutely essential that
1L 1 PRSPPI all the
facts first.

(a) connect (b) join (c) deliver (d) assemble

3.Before you put the letter in the envelope, make sure you it in the right way.



(a) fold (b) double (c) treble (d) hold

4. I'm sure that computer program you use creates a very good letter design but it's far too
.......................................................................................................................... for me.

(a) comprehensive (b) complicated (c) concentrated (d) composite

5. You need to improve the of this letter because one or two things are in the wrong
place.

(a) description (b) indication (c) layout (d) picture

2. Think of appropriate words corresponding these definitions (4 points).
1. It includes education, training, and work experience. In it, you need to think about how
you can grow in your job or move into another job. It is your success in a profession,
occupation, etc.
2. It is a person who is on an opposing side in a game, contest, controversy, or the like. It
Is a person who disagrees with something and speaks against it or tries to change it

3. Match the two halves of these sentences (6 points).

1. The sales last month | A improve our marketing techniques unless the business stops
2. We must constantly | growing.

3. I would be pleased | B to provide you with any further information you may require.
C were pretty good.

4. Read the parts of the text and put them into logical order (10 points).
(1) Our company specializes in distributing cameras in Italy. For your information we
may add that our company was established five years ago. If your goods meet our
requirements, and we receive a favourable offer, we will be able to represent your
cameras in Eatsern Europe.
(2) We have seen your advertisement in the Business Weekly Journal, and we shall
appreciate it if you will send us more detailed description of your cameras. We should
also like to know the discounts that you provide.
(3)Dear Sir,
(4)Yours faithfully,
R.Stenley
Export-Import Manager
(5)We are looking forward to your reply.

5. Case study (6 points).
You want to get a position in a famous company. Write your CV.

Bapuanr 8



1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. It is essential before starting a business to work on a plan to problems later on.

(a) escape (b) endure (c) avoid (d) enter

2. The biggest ...... in business can be eliminated if you have sufficient capital to start
with.

(a) scene (b) risk (c) encounter (d) harm
3.Your ....... concern is naturally the plan but don't forget your capital or your premises.
(a) firstly (b) primary (c) primarily (d) initially

4. There are certain weaknesses in your plan that need to be urgently if you are to
succeed.

(a) affixed (b) acquired (c) addressed (d) attended
5. Since the start of the business many new ideas have  out of the original plan.
(a) developed (b) shown (c) gained (d) built

2. Think of appropriate words corresponding these definitions (4 points).
1. It is a kind of market in which employers search for employees and employees search
for jobs. It is number of jobs that are available in a particular place or for a particular type
of work.
2. It is a person who has finished their school, college, or university education.

3. Match the two halves of these sentences (6 points).

1. Would you, please, send me A goods produced by your company.

2. 1 would like to have B your catalogue and price list?

3. We are interested in C some more information about the
services you provide.

4. Read the parts of the text and put them into logical order (10 points).
(1) Sincerely yours,
Mary Smith
(2) Although my associate degree in accounting was acquired more than 20 years ago, |
have built extensively on the skills | learned at school, including taking formal classes,
several of them related to computer literacy. These are described in more detail in the
attached resume.
(3)Dear Sirs,
In response to your advertisement in the Springfield Herald, I wish to apply for the post
of Office Manager. Prior to the death of my husband last year, we ran a successful carpet
cleaning business for 22 years. | ran the office, supervising two office workers and a
cleaning staff of 12.



(4) You can reach me at 555-5555.

(5) | can offer your company a strong work ethic, a wealth of experience, and a
willingness to learn. I would be pleased to discuss the position and my qualifications
further when you have had a chance to review my resume.

5. Case study (6 points).
You are going to take part in the international research and practice conference.
Speak about your research interests.

Bapuant 9

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My computer is not capable of saving material on a separate because it has no floppy
drive.

(a) space (b) compact (c) disc (d) place

2. 1 understand that | can make it possible for both my computers to share the same
programs by means of ...

(a) joining (b) connecting (c) linking (d) networking
3. Laptop computers are becoming more and more in the business world.
(a) famous (b) popular (c) sought (d) wished

4. You have to have a really mind in order to get your head round some of today's
computing technology.

(a) acute (b) cut (c) razor (d) sharp

5. They tried very hard to install the new components on the computer but the language in
the manual was too ... for them to understand.

(a) technical (b) technique (c) technician (d) technically

2. Think of appropriate words corresponding these definitions (4 points).
1. It is a brief summary of a research article, thesis, review, conference proceeding or any
in-depth analysis of a particular subject and is often used to help the reader quickly
understand the paper's purpose.
2. It can be any person, company, association, or body of persons, employing an
employee. He offers wages or a salary to the workers in exchange for the worker's work
or labor.

3. Match the two halves of these sentences (6 points).

1. We would appreciate it if A please do not hesitate to contact me.
2. Please return the enclosed envelope B you could send us some samples.
3. Should you need any further C with your payment.




| information, | |

4. Read the parts of the text and put them into logical order (10 points).
(1) You were recommended to me by some friends of mine so | would be interested in
booking a double room at your hotel from 20 July to 2 August 2010. Could | possibly
have a quiet room with a private bathroom with a shower, a fridge, a double bed, air-
conditioning (and a safety box if it is available)?
(2) Dear Sir or Madam,
(3) If you have no vacancies, could you please inform me as soon as possible and provide
me with the address of a suitable hotel in Santa Marinella area?
(4)Yours faithfully,
Marina Okenglish
(5) I would be grateful if you could answer the following questions:
1. could you provide me with your rates per night?
2. what is your total charge for 13 nights?
3. does it include breakfast?
4. do you need a deposit or a credit card number?
5. Case study (6 points).
Foreign colleagues have come to your graduate chair. They ask you to speak about your

scientific supervisor.
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1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. When you look at the modern office today you could compare the changes with those
that took place in the industrial ... in the 19th century.

(a) revolt (b) revolution (c) revolting (d) revolving
2. I'msorry but I can't ... your opinion on that.
(a) take (b) share (c) give (d) find

3. If you can't improve your level of work, I'm afraid you'll have to look ... for another
job.

(a) anywhere (b) elsewhere (c) nowhere (d) somewhere
4. Quite honestly | didn't think ... of the standard of acting in the play.

(@) lot (b) few (c) little (d) much

5. She was going to discuss the matter ... with her colleagues or her family.

(@) but (b) yet (c) neither (d) either

2. Think of appropriate words corresponding these definitions (4 points).



1. It is a comprehensive and usually brief abstract of previously stated facts or statements.
It gives a short overview, or the main points, of something longer. But is is not as short as
an abstract.

2. It is a situation when a person who is actively searching for employment is unable to
find work.

3. Match the two halves of these sentences (6 points).

1. I would be very grateful A if you have any questions

2. The enclosed catalogue B if you could send me this information.

3. Please contact us again C will give you an idea of the type of
products we supply

4. Read the parts of the text and put them into logical order (10 points).
(1)In addition to a Holiday celebration filled with food, drinks and music there will be a
fashion show, a disco night, karaoke, as well as a door prize for a $3000. The company is
fully funding the occasion. So, don't miss out on the fun and a tremendous opportunity!
For entry and to be eligible for the lottery you will be required to produce this original
invitation with your ticket number printed on it.
(2)Dear Sir / Madam
The chairman and directors of OKENGLISH Company are honoured to invite you to
attend the Company New Year Party to be held at the President Hotel (+ address),
Moscow, on Tuesday, 29th December, at 8 o’clock. Limited free parking will be
available.
(3) Yours faithfully
JB
Administrator
(4)RSVP by 20th December to Christina Cane (+7 499 908 74 35). If Christina doesn't
hear from you by Friday, 20th December we will assume that you are not attending the
party and we will issue your ticket number to someone else.
(5)Everyone looks forward to meeting you and sharing holiday spirit with you at our
Annual New Year Party.

5. Case study (6 points).
You have got a task at your graduate chair to find and read an original research article on

your major. Speak about the composition of a research article.

IIlkana ouUeHWBAHUS Pe3yJbTATOB TEeCTHUPOBAHMS: B COOTBETCTBUU C
JNEHCTBYIOIIEH B  YHUBEPCHTETE Oa/UIbHO-PEHMTHHTOBOM CHCTEMOM  OIlCHHBAHHUC
PE3YNIBTATOB TPOMEKYTOYHOM aTTECTAMU OOYYArOMIMXCS OCYIIECTBISIETCS B PaMKax
100-6ammpHOM MIKaNBI, IPU 3TOM MaKCHUMAaJIbHBIA OaJlT IO MPOMEKYTOYHOW aTTECTAIlUN
oOyJaronmxcs Mo oyHon ¢opme oOydeHHsI cOoCTaBisgeT 36 0ajaoB, MO OYHO-3a0UYHOU U
3aouHOl (hopmaMm oOyuenus — 60 6amioB (yctaHoBieHo nonoxenuem I102.016).

MakcuManbHblii Oajsl 32 TECTUPOBAHHUE MPEJCTABIAECT COOOM pa3HOCTh JBYX
yycel: MaKCHUMalbHOro Oaljia MO MPOMEXKYTOUYHOW aTTecTaluuu Jisl JaHHOM (OpMbl



oOyuenus (36 wiu 60) U MakCUMallbHOro Oajljla 3a PEIIeHHE KOMIIETEHTHOCTHO-
OpUEHTUPOBAHHOMU 3a1auu (6).

bamn, momydeHHBI O0y4arommMcs 3a TECTHPOBaHHE, CYMMHpYETCs C Oaiiom,
BBICTABIICHHBIM €MY 3a PElIeHHEe KOMIIETEHTHOCTHO-OPHEHTHPOBAHHOM 3a1a4H.

O6mmit Oamn MO MPOMEXKYTOYHOM aTTecTallud CYMMHpYETCsl C Oalljiamu,
MOJyYEHHBIMH OOYYarOIIMMCSl MO0 pe3ysbTaTaM TEKYIIETO KOHTPOJS YCIeBAEMOCTH B
TEUYEHHE CEMECTpa; CyMMa OallJIOB MEPEBOAMTCSA B OIEHKY MO JTUXOTOMUYECKOW IIKaje
CJIeIYIOIUM 00pa3oM (IPUBECTH OJIHY U3 JIBYX HUKECIIEAYIOMINX TaOJIHII):

CootBercrBue 100-0a5UTbHOI M IUXOTOMHUYECKOM IIKAJI

Cymma 6annoB o 100-6annbHOM 1IKase O1ieHKa MO0 JUXOTOMHUYECKON IIIKAJIe
100-50 3a4TE€HO
49 u meHee HE 3aUTEeHO

Kpurepun ouneHuBaHMsi pe3yJbTaToB TecTHpoBaHMs: Kaxiapli Bompoc
(3amaHue) B TeCTOBOM (hopMe OIIEHUBACTCS MO JUXOTOMUYECKOW IIKaJe: BBIMOJHEHO — 2
Oayuta, He BeIMOHEHO — 0 OajI0B.
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