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CoaepxaT METOUYECKHE PEKOMEHIAIIUU K BBIMOJTHEHUIO CAaMOCTOSITEIILHOM
paboTsl 1o aucturnae « TapopmaTtuka.

Metoaudeckue yka3zaHus MO CTPYKTYpPE, COASPKAHUIO U CTUITIO U3JIOKECHUS
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1 Heab n 3apaun Aucuumiiudbl. I[lepedens miianupyemMbix pe3y/ibTaToB
00y4yeHHs IO AUCHHUILINHE, COOTHECEHHBIX ¢ IUVIAHMPYEMBIMHU Pe3yJbTATAMH
O0CBOCHMsA 00pa30BaTeJbHON POrPaAMMBbI

1.1eab AUCHUIIMHBI

enbto mpemnogaBanusi JaHHOW IUCHMIUTUHBI SBISETCS (OpMHpPOBAHHUE Y
CTYJICHTOB TEOPETUKO-NPUKIAJAHBIX TPEACTaBICHUN 00 OCHOBAaX COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTMH; MPUBUTHE HABBIKOB IOUCKA, cOOpa, XpaHECHWUS,
aHanuza, TmpeoOpa3oBaHUs W Mepeladyd JaHHBIX C  HCIOJb30BaHUEM
MH()OPMAITMOHHBIX TEXHOJIOTHH.

1.23apaun quCHUIINHBI

3amayamMu uzydeHus qucuuruinabl « MHpopmaTikay sBISIIOTCS :

- TMOJy4YEeHHE CTyJICeHTaMu 0a30BBIX 3HAHUW 10  HCIOJIb30BAHUIO
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUH,

- TNpPUOOPETEHHE HABBIKOB NPAKTUYECKOTO MPUMEHEHUs] aJITOPUTMOB
noucka, cbopa, XpaHECHUs, aHalu3a, MPeoOpa3oBaHUs M Tepedadyd JaHHBIX C
UCITIOJIb30BaHUEM WH(DOPMAIIMOHHBIX TEXHOJIOTHH.

1.311epeyeHb MIaHUPYEeMBIX Pe3yJbTATOB O00YYeHHUs] MO JWCHHUILIUHE,
COOTHECEHHBIX € IUNIAHUPYEMbIMH pe3yJIbTATAMH OCBOEHHSI 00pa3oBaTeIbHOM
NMPOrpamMMbl

B pe3ynbTarte u3ydeHus TUCHUTLINHBI 00 yJarOMUCs JOJDKEH 3HATD.

- METOJIMKY JICCATHITIAIBIIEBON CUCTEMBI pa0OTHI Ha KJIaBUATYPE;

- OCHOBHBIE TIPHEMBI PaOOTHI:

- B omepanuronHoi cucteme Windows;

- B TekctoBoM peaakrope WORD;

- B Tabmuunom pemakrope EXCEL,;

yMeTh:

NPUMCHATH TIOJIYYCHHBIC 3HAHHWS JUIS pEIICHUs 3ajad IoucKa, cOopa,
XpaHCHHUS, aHalli3a, NPeoOpa3oBaHUsA M TIEPeayd JaHHBIX C HCIOJb30BaHUEM
UH()OPMAITMOHHBIX CETEH.

BJIAJIETh

IPaKTUYECKUMHU HaBbIKAMH PaOOTHI B:

- OC Windows;

- MsOffice.



2 CamocrosiTeqbHas padora cryaeHToB (CPC)

OCHOBHBIMM BUJAMHU ayJAUTOPHOW pabOThl CTyIEHTAa TMpU HU3YyYEHUU
auciuIuinebl - “MHpopMaTuka” SBISIOTCA JIEKUUMU M JabopaTopHble pPaOOTHI.
CryzneHT He UMEET IpaBa MPOIYCKATh 3aHATUA 0€3 YBaXKUTEIbHBIX TPUUHUH.

Ha nexumsx wu3naraioTcsi U pPazbsCHAIOTCS OCHOBHBIE TOHSATHUS TEMBI,
CBA3aHHBIE C HEH TEOpPEeTHUECKHEe U MPAKTHYECKHE MpOOJEeMbl, Jal0TCs
pPEKOMEHJAUu JIJIsl CAMOCTOSITENIbHOW paboThl. B XoAe JeKUuuu CTYIAEHT JOJKEH
BHHUMATEJIBHO CIIYIIaTh U KOHCIEKTUPOBATh MaTepHall.

JlaGoparopHoil paboTe MpeAlIeCTBYET caMOCTOsITeIbHAs padoTa CTYJICHTA,
CBA3aHHAsl C OCBOEHUMEM Marepuaja, MOJy4eHHOrO Ha JIEKIUSAX, U MaTepuasos,
U3JIO)KEHHBIX B Yy4YeOHHMKaX U Y4yeOHBIX TOCOOMSX, a TaKXke JIMTepaType,
PEKOMEHI0BAaHHOM NIPENOIABATEIIEM.

[Ipu  camocrosiTeIbHOM  M3y4YyeHUH  AucHUIUIMHBL  «MHpopmaTHkay
HEOOXOJIMMO KOHCIIEKTUPOBAHHE Y4eOHOW JUTEpaTypbl M JIEKIUHU, MOATOTOBKA
JIOKJIAJIOB MO Te€MaM JIUCLMILINH, BbIIAaHHBIM MTPENO/1aBaTEIIEM.

HeoOxonuMo TOTOBUTBCA K 3amiuTe JIa0OpaTOpHBIX pabOT H3YyYHWB U
NOBTOPUB MaTepHall METOJAMYECKUX YKa3aHUM JJIs BBIMOJHEHUS JIabOpaTOPHBIX
paboT U OTBETUTh Ha KOHTPOJIbHBIE BOMPOCHL. BO3MOXHO JOMOJHUTENBHOE
U3y4YEeHHE JIUTEPATYPHI ISl YIITYOJICHHOTO U3yUEHHUsI TAHHOUN TeMBbI.

N3ydeHne n1utepaTypbl COCTABISIET 3HAUYUTEIIBHYIO YaCTh CAMOCTOSITEIbHON
paboThI CTy/IeHTa. ITO OOIBIION TPy, TPEOYIOMINN YCHIUM U KEIaHUs CTYICHTA.
B camoMm Hawane paboThl HaJ KHUTOW Ba)KHO OIPEACNIUTH LI€Nh U HaIpaBJICHHUE
sTol pabotel. [IpountanHoe cienyeT 3akpenuTh B naMatu. OJHUM U3 MPUEMOB
3aKperieHuss OCBOEHHOTO MaTepuasa sBJsSeTCs KOHCIEKTHpOBaHue, 6€3 KOTOPOro
HEMBICIIMMA  cepbe3Hast pabora Hanx  Juteparypoid.  CucremaTHdyeckoe
KOHCIIEKTUPOBAHUE TOMOTAET HAYYUTHCA MPaBUJIBHO, KPAaTKO M YETKO H3JaraTh
CBOMMH CJIOBaMH MPOYUTAHHBIA MAaTepUAJL.

HUcnone3yss mnepedyeHb OCHOBHOM H  JOIOJHHUTEIBHOM  JIUTEPATYpPhI
HEO0OXOIMMO JIOTIOJIHUTENIBHO U3YYUTh TEMBI, IPUBEACHHBIC B Tabwie 1.



Tabmuma 1 CamoctosrenbHas pabora cryaenta (CPC), oOyuwaroierocs: Ha
O4YHOU opMe 00yUeHUs

Ne
pasiel HasBanue pazaena (Tembl) Cpok Bpew,
a 3aTpaurBaeMoe
(Tenpr JTUCITUTUTHHBI BBITIOJTHEHUS wa CPC, wac

)

1 2 3 4

1 KoMnbroTepHbie BUPYCHI: 1-2 2,85
Kiaccudukarus u ooecrneyeHme
3aIlIUTHl OT KOMIIBIOTEPHBIX BHPYCOB.

2 Bxrnag oTeuecTBEHHBIX YUEHBIX B 3-4 3
obnactu pazpadbotku IBM.

2 JlokanbHbIE BEIYUCIUTEIBHBIC CETH. 5-6 3

3 CpaBHUTENBHAS OLIEHKA COBPEMEHHBIX 7-8 3
onepamoHHbIx cucreM s [TK.

3 bezonacHocts pabotsl Ha [1K. 9-10 3

3 CpeacTBa KOMIBIOTEPHOM rpaduKH. 11-12 3

3 Mukpomnponeccopsl: CpaBHUTEIbHBIE 13-14 3
XapaKTEPUCTUKH U TCHICHIIUU
pa3BUTHSL.

5 Hcnonp3oBanue 0a3 JaHHBIX JUIA 15-16 3
penieHus npodeccuoHaIbHBIX 3a]1a4.

5 [IpaBoBast OTBETCTBEHHOCTH 32 17-18 3
UCIIOJIb30BaHUE HEJIUIIEH3NOHHOTO
IPOrPaMMHOI0 00ECTICUEHHUSI.

CamocTosTeNnbHYI0 paboTy CclleyeT HauyWHaTh C TEpBBIX 3aHATHA. OT
3aHATUS K 3aMATHI0O HYKHO PEryJSIPpHO MPOYUTHIBATh KOHCIEKT JIEKIUH,
3HAKOMHUTBCSI C  COOTBETCTBYIOIIMMH  pasieliaMd  y4yeOHHMKa, YWTaThb U
KOHCIIEKTUPOBATh JIUTEPATYPY MO KAXKIO0M Teme NUCHUILUIMHBL. CamMocToATelbHAs
paboTa maeTr CTyJeHTaM BO3MOXXHOCTb PAaBHOMEPHO pacHpeleluTh Harpysky,
cnocoOcTByeT Oosee TIyOOKOMY UM KayeCTBEHHOMY YCBOCHHMIO Y4eOHOTO
Matepuaia. B ciydae HEOOXOIMMOCTH CTYAEHTHI 00paImarTcs 3a KOHCYIbTalluen
K MPEIoaaBaTelio Mo Bompocam AUCIUIUIMHBL « MTH(DOpMaTHKay ¢ 11eIhI0 YCBOCHUS
Y 3aKPETUICHUS KOMIIETEHIIUH.

OcHOBHasi 1eIb CAMOCTOSITEIBHOM pabOThl CTyJAEHTAa TPH H3yYEHUU
mucruiuinabl «HDOpMaTHKay - 3aKpeNuTh TEOPETUIECCKUE 3HAHUS, TIOTyICHHBIC
B Mpoliecce JEKIIMOHHBIX 3aHATHI, a Takxke cHOPMUPOBATH MPAKTUYECKUE HABBIKU
CaMOCTOSITEIILHOTO aHAJIM3a 0COOCHHOCTEH TUCIIUATIITNHBI.




3 IlepeyeHb OCHOBHOM H /JONMOJHUTEJbHOM Y4YeOHOH JMTEpaTypbl,
HEe00X0AUMOi1 1151 OCBOCHM S AN CIUILIUHBI

3.1 OcHoBHas yueOHas1 quTEpPaTYpa

1. Uudopmartuka. bazoseiii kypc [Tekct] : yueOHoe mocoOue / mona pen.
CB. CumonoBuua. - 2-¢ uza. - CII6. : I[Tutep, 2010. - 640 c.: ui. - (YueOHUK st
BY30B). (99 3K3.)

2. Nndopmatuka [DnexkTpoHHBIN pecypc] : yueOHoe mocobue / cocT.: E.A.
Pakutuna, [u ap.]. - Tam6os: U3narensctBo ®T'BOY BIIO «TI'TY», 2015. - 159
c. // Pexxum noctyma - http://biblioclub.ru/index.php?page=book&id=445045

3. KonokonebuukoBa, A. W. HWuHpopmatuka [DneKTpoHHBIN pecypc]:
yueOHoe mocobue / A. WM. KomokoneuukoBa, E. Ilpokomnenko, JI. Taranos. -
Mocksa: [lupexr-Meaua, 2013. - 115 c. - Pexxum nocryna: http://biblioclub.ru

3.2 JlonosiHUTEIbHAS JIUTEPATYypa

1. bop3sos, . b. Uupopmartuka [Tekct] : yueOnoe nocobue / /. b. bop30s,
N. E. Yepneukas, E. A. Turenko; Kypckuil rocyaapCTBEHHBI TEXHUYECKHUI
yauBepcurer. -Kypcek : KypekI'TY, 2007. - 128 c.

2. Wudopmatuka [Tekcr] : yueOnuk / mox pea. B. B. Tpopumosa. - M.:
FOpaiit, 2011. - 911 c.

3. bopzos, 1. b. Uadopmartuka [DneKTpoHHBIN pecypc]: yueOHOe mocooue
/' . b. bop3os, U. E. Yepnenxkas, E. A. Turenko; Kypckuil rocynapcTBeHHbII
TexHuueckuit yaupepcutet. - Kypck: Kypck[' TV, 2007. - 128 c.

3.3 Jlpyrue y4eOHO-MeTOAUYECKHE MATEPHUAJIBI

OTpacneBble HAyYHO-TEXHHUYECKUE KYPHAIBI B ONOIMOTEKE YHUBEPCHUTETA!

N3Bectuss FOro-3amamHoro rocymapcTBeHHoro yHuBepcuteta. Cepust
YnpaBneHue, BBIYHCIUTENBbHAs  TEXHHWKA, uWH(popMartuka. MeauInuHCKOe
IPUOOPOCTPOCHHE.

4 TlepeueHb pecypcoB HH(GOPMANMOHHO-TEJIEKOMMYHUKAINIMOHHON CeTH
«/HTepHeT», HEOOXOAMMBIX JJIS OCBOCHHS TUCHUILINHbI
1. Onextponnas oubnauoreka FO3I'Y http://www.lib.swsu.ru/

2. Nudopmarmonnast  cuctema  «EnmHOEe  OKHO — JOCTyma K
oOpazoBaTenbHBIM pecypcam» http://window.edu.ru/library
3. DNEKTPOHHO-OMOIMOTEUHAs cucTeMa «Y HUBEpCUTETCKasi OnOiIroTeka

online» http://www.biblioclub.ru
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