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PaccmaTpuBaloTcs NpuUEMbl UCMOJIB30BAHUSL PA3IMYHBIX MUHCTPYMEHTOB,
IPEAOCTABISIEMBIX TEKCTOBBIM MPOIECCOPOM, MPU TPeoOpa3oBaHUU TEKCTOBOM
MH(GOpPMAIIMK B COOTBETCTBUH C TpeOyeMbIMH MapameTrpaMu. TeopeTnueckuii ma-
TE€pHUaa COMPOBOKIAAETCS PUMEPAMMU.

Meronuueckue ykazaHHs COOTBETCTBYIOT TPEOOBAHMSIM IPOTPaMMBI, yT-
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Hean padoThI

[TonyunTh 3HAHHSA O METOJAX U CPEIACTBAX TEKCTOBOI'O MPOLECCO-
pa, MO3BOJIAIOIIMX 00ECTIEUNTh MPEACTABIECHUE TEKCTOBOM UH(POpMAITUU
B 33JIaHHOM BHJI€; HAYUYUTHCA OCYILIECTBIISITH BEIOOP BCTPOCHHOTO CPE/I-
CTBa TEKCTOBOI'O Ipolieccopa Uil MOJYyYEHUs TOKYMEHTA, YAOBIJIETBO-
PAIOIIETO 33JJaHHBIM MapaMeTpaM; OBJIAJIETh HABbIKAMHU HCIIOIb30BAHUS
Pa3JIMYHBIX MHCTPYMEHTOB, MPEAOCTABISEMBIX TEKCTOBBIM ITPOLIECCO-
pOM, MpHU NPeoOPa30BaHUM TEKCTOBOW MH(POPMALIMK B COOTBETCTBHUU C
TpeOyeMbIMH MapamMeTpamHu.

Kpartkasi Teopernueckasi uHgopmanus

HekoTopbie npreMbl ABTOMATH3AIUN CO3IAHUSA U PeAAKTHPO-
BaHUsI TEKCTOBBIX TOKYMeHTOB (Ha mpumepe MS Word)

HUcnoan30BaHue apToMaTuueckoro OriiaBjieHusa

TekcToBBINM JOKYMEHT yJI00HO M MPUATHO YUTATh, €CIM OH CTPYK-
TYpUPOBaH, T.C. BBIJICJICHBI CMBICIIOBBIC YaCTH JOKYMEHTa, Kaxkiaas W3
KOTOPBIX MMEET CBOM 3arojioBOK. B ciydae, eciii B TEKCTOBOM JIOKY-
MEHTE 3arojIoBKM 0(hOpMIIEHBI C UCTOb30BaHUeM cTuieil, Word mo3Bo-
JISIeT aBTOMATHUYECKU T€HEPUPOBaTh oryiaBieHue. OTaBIeHUE CONEPKUT
3aroJIOBKM U HOMEpa CTpaHUll, HA KOTOPBIX OHU PACTIOJI0KEHBI.

Il moGaByeHHS OrJIaBJICHUS HEOOXOIUMO:

— MIOMECTUTh KypCOp Ha TO MECTO TJI€ JOKHO MOSIBUTHCS OIJIaB-
JICHUE;

—Ha jeHte MeHI0 Cchliku B pasjaene OriaBieHuE BbIOpaTh pac-
KpbIBaroIieecss MeHio OriaBjieHueE;

— B OTKPBIBIIEMCS CIIHCKE BBIOpaTh BapuaHT OrjaBJicHUE.

OTtkpoetcst nuanoroBoe okHo «OrmapiieHue» (pucyHok 1). B maH-
HOM OKHE HEOOXOJIMMO YKa3aTh KOJMYECTBO YPOBHEH, KOTOphIC OYIyT
0TOOpakaThCs B OIJIaBJICHUH, BEIOpaTh (hopmaT oriiaBjieHus. BBoaumeie
U3MEHEHUs B (hopMaT OIIaBJICHUS aBTOMAaTUYECKU OTOOpaKaroTCs B 30-
He «OOpa3zell neyatHoro nokymeHta». Knomka «IlapameTpb» CiyKUT
JUTSl YKa3aHUs CTUJIEH, KOTOpbhIe OyIyT J0OABJISITHCA B OTJIaBJICHUE.

Wcnons3yst komauay «VM3MEHHUTHY», MOKHO U3MEHUTh BbIPaBHUBA-
HUE U mapameTpsbl mpudra A1 3aaHusi 0TOOpaXeHUs Ha3BaHUM 3aro-
JIOBKOB JIOKyMeHTa B OrJIaBJICHUMU.
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Pucynoxk 1 — JIluanoroBoe okHO «OrJIaBiIeHHUE

[Tocne Haxkatust Ha kHonky «OK» B mecTo, KyJna ykasblBasl Kyp-
cop, 100aBUTCA OTJIaBJICHUE.

Ecnu B mporiecce paOOThl HaJl TOKYMEHTOM PACIOJIOKEHUE 3aro-
JIOBKOB MTOMEHSJIOCh WJIM JT00AaBWJIUCh HOBBIE, TO MOKHO OOHOBHUTH OT-
naBiyeHue. [ 3Toro HeoOX0AMMO HaXaTh MPABOM KHOIKOM Ha MOCTPO-
C€HHOM OTIJIaBJICHWH, BHIOpATh B KOHTEKCTHOM MEHIO KomaHay «OOHO-
BUTH TOJIE» U B MOSBUBLIEMCS UATIOTe MOCTAaBUTHh (hiakoK «OOHOBUTH
nenukom». [locne storo MS Word aBromatuyecku msmeHut OriaBiie-
HUE B COOTBETCTBUU C MPOU3OMICAIIMMUA U3MEHEHUSIMU.

s noGaBieHuss HoBoro nyHkTa B OryaBieHue tpedyercst n100a-
BUTh HOBBIH 3arojIOBOK B TeKCTe. |15 yaaieHus MyHKTa HY>KHO — U3Me-
HUTbH CTUJIb COOTBETCTBYIOIIIETO 3aroJiOBKa B TeKCTE Ha «OOBIYHBIIN.

Wuorna npu 100aBJIEHUU CTOPOHHEIO TEKCTA B OIJIaBJICHHUE MOIa-
JAI0T: 1ieJible ab3allbl, pPUCYHKH, MYCThIe CTPOKHU U Tip. s ycTpaneHus
ATOU MPOOJIEMBbI HEOOXOIUMO U3MEHUTH (hOpMAT TEKCTa, KOTOPBIA COOT-
BETCTBYET 3TUM TyHKTaMm. J[Jis 3TOro HEOOXOIUMO BOCIOJIH30BATHCS
KoMaHI0H «O4uucTuTh popmar» (COOTBETCTBYIOIIMN HHCTPYMEHT MOX-
HO HAWTH HaA TMaHEIU WHCTpyMeHTOB paszzaena Ipudrt neHTsl MeHIO
['maBHasi, pUCYHOK 2) U Ha3HAYUTh TpeOyeMbIi CTUJIb MPOOJIEMHOMY
dbparMeHTy TOKyMEHTA.
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Ouncrnte popmar

yaaneHne niob6oro QopmMaTupoBaHMAa U3 BbldeNeHHOro ¢parmenTa

OCTaeTca T0NbK0 06bIYHbIN TEKCT

Q Ana nonyyeHns AONONHUTENbHLIX (BEAEHUN HaXMuUTe Knasnuwy F1.

Pucynok 2 — UnctpymeHnT «OuucTuTh hopmary
JI71s1 OBICTPOTO MEpexXojia Ha COOTBETCTBYIOMIMI a03all ¢ UCIIOIb30-

BaHHWEM OIJIABJICHHS HEOOXOAMMO INCIKHYTh IO ITYHKTY OIJIABJICHHS C
Haxxkatou kinasuiuen Ctrl.

Hcnonb3oBanne aBTOMAaTHYECKOM HYMepalun 00beKTOB

B m1000M TEKCTOBOM JOKYMEHTE MOMHUMO TEKCTa M 3arojOBKOB
BCTPEUYASTCS MHOYKECTBO Pa3IMYHBIX OOBEKTOB: CIUCKH, PUCYHKH, Ta0-
auibl, popmyinel. [l dhopmaTupoBaHus TakuX OOBEKTOB TaKXKE PEKO-
MEHYEeTCS IPUMEHSTh CTHIH. B OOJBITMHCTBE CiTydaeB I TaKUX 00b-
CKTOB TOJOWIYT BCTPOCHHBIC CTHIIM, HO MHOTJA CJICAYeT CO37aBaTh W
COOCTBEHHBIE.

JIs co3gaHus CIUCKOB YJI0OHO CO3/1aTh CTWJIb, OCHOBAHHBIM Ha
ctuiie «OOBIYHBINY», HACTPOSHHBIM MJi1 pabOTHl ¢ MHOTOYPOBHEBBIM
criuckoM. Tak, HampuMep, MOXKHO co37aTh CTUJIb «Moil MHOrOypoBHe-
BBIM CITUCOKY», KOTOPBIM COACPKUT HY>KHOE (popMaTHPOBAHUE CITUCKA JI0
4-ro ypoBHs. 1 eciu HE0OXO0UM OJHOYPOBHEBBIM CIIMUCOK, MOYKHO TPH-
MEHSITh ATOT CTHJIb, UCIIOJB3Ys TOJBKO TEPBBIM YPOBEHB, IJIsI MHOTO-
YPOBHEBBIX CITMCKOB MCITOJIL30BaTh CTHJIb B MOJTHON Mepe.

JI71s1 pUCYHKOB CJIEIyeT CO3/1aTh COOCTBEHHBIN CTHIIb U IPUMEHSITh
€ro IOCJIE KaXJIO0W COOTBETCTBYIOIIEHM BCTABKH, IS TIOJAMUCEU MO
BCTaBHBIMH O0BEKTaMHU, MOYKHO MCIIOJIb30BaTh CTHIIb «Ha3BaHnue o0Obek-
Ta» WK CO3/aTh CBOM. IIpenMyIiiecTBO BCTPOSHHOTO CTUJISA B TOM, YTO
OH aBTOMAaTHYECKH MPUMEHSETCS MPH MCIOIb30BaHnu GyHKIMU «BcTa-
BUTH Ha3BaHHE...».

['padpuueckue 0OBEKTBI MOTYT J00aBIATHCS U3 (ailyioB, co3aaH-
HBIX IPYTUMHU MPHIOKESHUSIMH WIIN co37aBaThes cpeactBamu MS Word.

Hanx takumu 00beKTaMu MOYKHO TTPOM3BOAUTH CICAYIOIIHUE OIepa-
10708
— CO3/IaHHUE;

— BCTaBKa 00BbEKTa B JOKYMCHT;
— (hopMaTpoBaHUE MOJIOKEHUSI OOBEKTa B TEKCTE;
— peIaKTUPOBAaHHUE OOBEKTA;



— HyMepauus 00beKTa.

Coznanue 0OBbEKTOB — 3TO YHUKAJIBHOE JJISI KAXKJA0r0 00bEKTa JACH-
ctBue. OHO TPOU3BOAUTCS C MOMOIIbI0 COOTBETCTBYIOIIETO MPUIIOXKE-
Hus. Hampumep, pucyHKH MOXHO cO3/1aBaTh ¢ mnomoibio MS Paint,
CXeMbI — ¢ moMoIpio MS Visio, nuarpammel — ¢ moMmoiiesio MS Excel,
dbopMyIibl U TaOJIHIEI — ¢ ToMolbio MS Word.

VY rpaguueckux OOBEKTOB, TAKKE KaK y TEKCTa, €CTb CBOM OCO-
O0eHHOoCTH (OpMaTUPOBAHUS, MPUUYEM CPEAU ITUX OCOOCHHOCTEH €CTh
KaK oOIue I BCeX, TaK U YHHKAJIbHBIC sl Kaxaoro tumna. OOmiue
MPUHIIUIIBI B OCHOBHOM OTHOCSITCA K JJOOABJICHUIO 00BbEKTa U €ro MoJio-
KEHUIO B TEKCTE (OHU OyAyT pacCMOTPEHBI B Hauajie 3TO IJiaBbl). YHU-
KaJIbHbI€ OCOOCHHOCTH 3aBHUCST OT TUIIAa 00BEKTa U CIocoba ero cosjaa-
HUSL.

OO61uue NpUHIMUIILI padoTa ¢ TpaduueCKUMU O0BEKTAMH.

Bceraska

Cy11ecTByeT MHOXECTBO CIOCOOOB J00aBJICHUS TpaduueCKUX
00BEKTOB B JIOKyMeHT. Hanmpumep, rpu BCcTaBKe rpauiyeckoro o0beKkTa,
XpaHsierocs B ¢aiiyie, BBIMOJHSIIOT CJICAYIONINE ISHCTBUA.

— YCTaHOBUTH KYpCOpP B MECTO BCTABKH PUCYHKA;
— BBIOpaTh MHCTPYMEHT PucyHok u3 pazaena MimocTpaiuu JEHTbl Me-
HIO BeraBka.

dopmatrpoBanue rpapuueckux 0ObEKTOB

Yaie Bcero B TEKCTOBBIX JOKYMEHTaX rpaduueckue OObEKThI —
ATO MPSAMOYTOJIbHBIE 00J1aCTU C U300paxeHueM. bonbiias yacte popma-
TUPOBAHUS 3aKJFOYACTCS B YKA3aHUU MOJIOKEHHS 3TOTO MPSIMOYTOJIbHU-
Ka OTHOCUTEIBHO OCHOBHOT'O TEKCTA.

BonbIMHCTBO mapamMeTpoB (GopMaTUpoBaHUsl Tpaduueckux 00b-
€KTOB 3aJIaeTcsl ¢ MOMOIIbI0 auanora «P@opmar oobekTa». Ero MoxHO
BBI3BaTh Y€pe3 KOHTEKCTHOE MEHIO BhIOpaB «Dopmar oObekTa...». He-
KOTOpas 4acTh HACTPOEK M3 ATOTO JIHAJIOra BHIHECEHA Ha JIEHTY (MEHIO
Pasmerka ctpaHwmIb, pazien Y mopsI0unTh).

Ha Pucynok 3 mnpencrtaBieH rpaduyeckuii oObekT. OH HMEeT
MHOECTBO CBOWCTB (HampuMep, pa3Mep M IMOJ0KEHUE B TEKCTE), 3HA-
YEeHUE KOTOPBIX MOXKHO MEHsTh. Korjma oOBeKT BbIJIEIEH, BOKPYT HETO
NOSBIIAIOTCSA Mapkepsl (pucyHok 3). Ilpu HaBeneHUM ykaszaTelsss MBIIITU
Ha OJMH W3 MapKepOB yKa3aTeiab MEHSET (hOpMy U MPEBpaIACTCs B JIBY-
HaIpaBJICHHYIO <>, !, 7, N mm B KPYTOBYIO @ cTpenky. lloTanyB 3a
OJIUH U3 3TUX MapKEePOB MOKHO U3MEHUTH BUJl O0BEKTA:

— €CJIA TSHYTh 3a BEPXHUUM WM HUKHHUI MapKepbl, U3MEHSIETCS BBICOTA



00BEKTA;

— €CJIY TSAHYTb 3a JICBbIY WM MPABbIN — IIUPUHA;

— €CJIM TSAHYTh 3a YIVIOBBIE, IPOIIOPLIMOHATIBHO MEHSETCS INMPUHA U BbI-
coTa (OTHOIIEHUE CTOPOH COXPAHSIETCS);

— €CJIM TSHYTh 3a MapKep yIpaBJ€HUs YTIOM MOBOPOTa — OOBEKT HAUM-
HaeT Bpamarbes (pPUCYHOK 3, MapKep YIpaBJeHUs YTJIOM TOBOPOTA J0C-
TYNEH HE BO BCEX OOBEKTAX).

Mapxkep ynpaBiieHHs

yIJIOM IIOBOPOTA OOBEKTA
Mapxkeps! ynpasiieHus

pazMepom 00BEKTA

Pucynok 3 — PucyHok rpadguueckoro oobekra

HpI/I HAaBCJACHHHN YKa3aTCJIs1 MbIIIMU Ha 00BEKT yYKa3arcib IIpCBpa-

IACTCS B YETHIPEXHAIIPABICHHYIO CTPEJIKY “3’ B Takom cocTosiHumn
00BEKT MOYKHO MIEPETACKHUBAThH C TTOMOIIBIO MBIIIIH IO MO0 TOKYMEHTA.
OH 3ailiMeT HOBOE IOJOKEHHE B TOT MOMEHT, KOTJa JeBasl KHOIKA MBbI-
1 OyIeT OTITYIIIEHA TOCE ePETaCKUBAHUS.

N3MeHsTh pa3Mep U yroj IMoBOpOTa 00bEKTa MOKHO TaK)Ke depe3
nuanor «®@opMar o0bekTa». Eciam 00bEKT — PHCYHOK, B KOHTEKCTHOM
MEHIO HYKHO BBIOpaTh «Pa3zmep...». C MOMOIIbIO ATOTO JHUaJIora pa3mep
MOXKHO yKa3bIBaTh HE TOJBKO B aOCOIOTHBIX 3HAUYCHHSX, HO U B OTHO-
CUTEJIbHBIX (B MPOLIEHTaX OT UCXOIHOTO pa3Mepa).

ITocne BcTaBku 00BEKTA CIEAYET 3aJaTh XapaKTep €ro B3auMO/ICH-
cTBUs ¢ TekcToM. CpeacTBa sl 3TOr0 MPEACTaBJICHbI B JUAJIOTOBOM
okHe «®Popmart 00bekTa» Ha BKIajake «llomoxxenune». boiee ToHkas Ha-
CTpOIKa B3aMMOJCHCTBHUS OOBEKTOB C TEKCTOM OCYIIECTBIISICTCS Yepes
nranor «JlomogHuTenbHas pa3MeTKa», KOTOPbIM MOKHO BbI3BAaTh, HAXKAB
Ha KHOIIKY «JlOTIOJTHUTENBHO ...».

[Ipu BBEIOOpE TTONOKEHUS PUCYHKA B TEKCTE CIIEAyeT yACIUTh BHU-
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MAaHHUE POJIM PUCYHKA. PUCYHOK MOYKHO pacCMaTpUBaTh KaKk BCTPOCHHBIN
B TEKCT, TAK U KaK 3JIEMEHT o(popMIIeHUS CTpaHUIllbl. Pa3Huiia 3akioya-
€TCS B TOM, YTO IMPOUCXOJUT C OOBEKTOM BO BPEMS PEIAKTHUPOBAHUS
TEKCTa: OH MEePEMENIAETCSI BMECTE C TEKCTOM MpH JOOABJICHUU WIH yia-
JIEHUM TEKCTa WIM OH HEMOJBU)KEH OTHOCHUTEJILHO CTPaHUIIbl, & TEKCT
nepemeniaercs, o0Tekas OObEKT IO 3aJaHHbIM IpaBujiaM. B mepBom
ciaydae OOBEKT HaJ0 3aKpPENUTh OTHOCHUTENIBHO ab3aila, a BO BTOPOM
Cly4yae — OTHOCHUTEJIBHO CTPAHHUIIBI U COOTBETCTBYIOIIUM OOpa3oM 3a-
JaTh BEPTUKAIBHOE U TOPU3OHTAIILHOE MOJ0KEHUE 00BEKTA.

Yamie Bcero B JOKyYMEHTaX HCIOJB3YIOT MoJIoKeHue «B TekcTen,
Py 3TOM OOBEKT CTAHOBHUTHCS JIEMEHTOM TEKCTa — OJIHUM OOJIbIINM
«CUMBOJIOM». JTO TMOJOXXEHUE YIOOHO KakK il BCTaBKU OOBEKTOB
BHYTpb a03aia (Hampumep, HEOOJbIINE MO pa3Mepy PUCYHKH), Tak U
JUIsl OTAEIBHO CTOAIIMX OOBEKTOB. B mepBoM ciiyuae oOBbEKT 100aBiisi-
€TCsl BHYTPh a03a1ia ¢ TEKCTOM, BO BTOPOM KakK OTJIETIbHbBIN ab3all.

B nonmoxenun «B TEKCTE» PUCYHKH MEPEMEIIAIOTCA BMECTE TEC-
ToM. I'padpuueckrie 00bEKThI BeyT ceOst Oosiee mpecKka3yeMo: He TOsB-
JII€TCSl JIUIITHUX IMYCTBIX MPOCTPAHCTB, OoJjiee yA0OHOE PACIOIOKEHHUE
Ha3BaHus U np. PopmMaTUpOBaHUE PUCYHKA CBOAMUTHCS K (hOpMaTUPOBa-
HUIO a03ala, B KOTOPOM OH PACHOJIOKEH: BbIpaBHUBAHUE (IO JIEBOMY
Kparo, 10 MpaBOMY Kparo U Mp.), OTCTYIBI U T.JI. ITO MO3BOJISIET UCIIOIb-
30BaTh CTHJIM a03aueB A1 0hOPMIICHUSI PUCYHKOB U MPOYMX rpaduye-
CKHX OOBEKTOB.

Jns cnenuduueckux 3aad MOKHO HMCIIOJIb30BaTh U OCTaJIbHBIC
MOJIO’KEHUS TEKCTA.

Bapuant «Bokpyr pamku». B 3TOM cilydae TEKCT pacmosaraercs
BOKpPYI' BOOOpakaeMoil MpsIMOYroJIbHOM paMKH, OXBaThIBAalOILIEH BECh
KOHTYp OOBEKTA.

BapuanTr «Ilo kOHTYypy» OTiM4aercss OT OPEABIAYIIETO TEM, YTO
BooOpakaemasi mpsIMOYToJibHasi paMKa HE MPOBOJUTCS, U TEKCT IJIaBHO
00TeKaeT KOHTYp 00BbeKTa (€CJId OH KPUBOJUHEUHBIN ).

Bapuant «llepea TekcTom» — 3TO MpUeM BCTaBKU 00beKTa 0€3 00-
TekaHus. TeKCT U 0OBEKT JIeKAT HA PA3HBIX CJIOAX, IPUYEM OOBEKT Jie-
KUT BBIIIE U 3arOpPaKUBAET YaCTh TEKCTA. DTUM MPUEMOM IOIb3YIOTCS,
Koraa opopMiieHre BaxKHEE COIEPIKAHUS.

BapuanTt «3a TekcToM» — 3TO €llle OJIMH MPUEM BCTaBKU OOBHEKTa
0e3 oOTekaHusi. TeKCT U OOBEKT TOXKE JIeKAT Ha Pa3HBIX CIOSX, HO B
JTAHHOM CJIy4ae OOBEKT JISKUT Ha HIDKHEM CJIO€ U 3arOpa’kMBaETCs TEK-
CTOM. DTOT BapUaHT UCIOJb3YIOT JJIsl pa3MEIICHUsI TEKCTa HA TEMAaTH-



YECKOM XYJI0’KECTBEHHOM (POHE.

Bapuant «CkBO3HOE» — 3TO IpUeM OOTEKaHMs, aHAJIOTUYHBIN 00-
TekaHuto «Il0 KOHTYypy», HO B JAaHHOM CJIy4a€ TEKCT OOTEKAEeT OOBEKT
HE TOJIbKO CHapY»KU, HO U U3HYTPHU.

Tam xe, B IUajgoroBoM OKHe «/[onoIHUTeNbHAas Pa3METKa» MOXKHO
BbIOpaTh BapuaHT 00TeKaHus «CBEpXy M CHU3Y». DTOT IPUEM HCIIOJb-
3YIOT Hau0oJiee YaCTO — €ro CYUTAIOT OCHOBHBIM JIJI1 OOBEKTOB, IUPUHA
KOTOPBIX COCTABJISIET 00JIee MOJOBUHBI IIMPUHBI CTPAHULIBI.

B HEKOTOpPBIX MOJIOKEHUSIX MOXKHO 33/1aTh JONOJIHUTEIbHBIE Ta-
paMeTpsl (auanor «JlomnoaHuTenbHas pa3MeTKa):

WNHorna BO3HUKAIOT 3aJja4M, CBSI3aHHBIE C B3aUMOJICHCTBUEM JBYX
PACIIOJIOKEHHBIX PSAJOM OOBEKTOB, CO3JaHHBIX WHCTpyMEHTaMu MS
Word. O0beKThl MOT'YT HaXOAUTHCS OAWH HAJl OJHUM — IEPEKPHIBATH
apyr napyra. s HacTpOMKM pa3iMYHBIX BapUAHTOB PACIIOIOKEHUS
00BEKTOB UCIOIB3YIOTCS KOMaH bl BKiIaaku «dopmMary», KOTopasi mosiB-
JISIeTCA MPU BBIJIETIEHUH 00BbEKTA CO3IaHHOTO cpencTBamu Word.

Haunbonee pacnpocTpaHeHHbIE KOMaH[Ibl, KOTOPbIE UCIOJIb3YIOTCS
JUTISl HACTPOMKH OTHOCHUTEJIBHOTO TMOJIOXKEHHUs (hUryp, mokasansl Ha Pu-
CYHOK 4:

— IpYHIUPOBAHHUE;

— YIIpaBJIEHUE TOPSIKOM CII€OBAHMS;
— BbIPABHUBAHUE;

— pacrpezeneHue.

) Nj | = BbipOBHATL *

MonoxeHue O6TekaHue &
v Tekcrom ~ iy O6nacTh BhIgENEHNA 2l MosepHyTb ~
JNOpsaoYnTDL

Pucynok 4 — KomaH bl ynpaBiieHUS MOJIOKEHUEM U300paKeHUN
Ha dKpaHe

BOoBIIMHCTBO KOMaH JOCTYITHO M B KOHTEKCTHOM MEHIO rpadu-
yeckoro oowekra. g BhIACICHUS HECKOJIBLKUX OOBEKTOB HEOOXOIUMO
HaxxaTh kHONKY SHIFT u, yaepkuBas e€, BHIOpaTh HECKOJIBKO PUTYD.

/lo0aBJieHMe HA3BaAHUI, HyMePALMH U CCHUIOK B TEKCTE

B ciyuasix, korja B TEKCTOBOM JIOKYMEHTE MCIIOJIb30BAHO MHOXE-
CTBO PUCYHKOB MM CJIEAyeT JaBaTh HOMEpa, Ha3BaHUs, a TaK ke obecre-
YMBaTh CCHUIKY B TEKCTE Ha COOTBETCTBYIOIIHUN PUCYHOK (PHUCYHOK D).
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MS Word npenocTaBisier cpeAcTBa Jisl aBTOMATU3AIIMN dTUX ACHCTBUM.

Cchlka Ha PUCYHOK B TCKCTC

'YIIeH He BO BCeX 00BEKTax).

Mapkep yrnpasieHus

YIJIOM [OBOPOTa OOBEKTa
Mapkepsb! yrnpaBiieHHS

pa3MepoM 00bEKTa

Pucynok —

[Tonpucynounas |
NOJAMKUCH

Pucynok 3 — PHcyHOK rpadHdeckoro o0bekTa

[IpH HaBeJeHHH yKa3aTeld MBIIH Ha OOBEK
Pucynok 5 — OdopmiieHre CChUIKM HA PUCYHOK

[TogpucyHouyHas MOANUCH OOBIYHO BBIMOJHAETCS MOJl PUCYHKOM U
COCTOWT M3 HECKOJIBKUX JacTel (PUCYHOK 6):
«PUCYHOK» — MOCTOsSIHHAS YacTh Ha3BaHUs (MOJAMKUCH COOTBETCTBYET TH-
ny 00beKTa: y pucyHka — «PucyHok», y Tabnuubl — « Tabnauna» u 1.1.);
«3» — HOMEp PUCYHKA B TEKCTE;
«PucyHok rpaguyeckoro o0beKTay — Ha3BaHWE PUCYHKA.

HOCTOﬂHHIaﬂ 4yacTh HazBlaHHe

Pucynok|3— PucyHnok rpaduueckoro ooObekra

i
Howmep

Pucynoxk 6 — IIpuniun ¢popmupoBaHus Ha3BaHUS PUCYHKA

B TekcTe cchuTka Ha PUCYHOK MOXKET BBITJISACTH, HAIPUMED, TaK:
«Ha Pucynox 3 mpencrtaBieH Tpapuyeckuii OOBEKT», WIH TakK:
«...00BEKT HAUYMHACT BpaIaThCs (PUCYHOK 3, Mapkep ...». Takum oOpa-
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30M CCBUIKAa Ha PUCYHOK COCTOUT M3 JIBYX HacTeW: MOJNUCU U HOMEpa
pUcyHKa (
pucyHok 7). K coaneHuto, HeT CpeICTB, MO3BOJISIONIMX N3MEHSTh
MOCTOSTHHYIO YacTh Ha3BaHUS aBTOMATHYECKU, 3TO BBl MOXKETE CICNIATh

CaMHU.
Howmep
I

Hq pucynke|3|..

|
[TocTosiHHas yacThb

Pucynoxk 7 — OdopmiieHre CChIIIKM HA PUCYHOK

s odpopmiieHUsT Ha3BaHUM PUCYHKOB M CCBUIOK Ha HUX CPEJCT-

BaMu MS Word HE0OX0aMMO CO3/1aTh U U3MEHUTH 2 CTHIIS (PUCYHOK 8):
— co3aaTh HOBBIM CcTWIb «OO0BEKT» (OCHOBAH Ha CTWIM «OOBIYHBINY,
noJsig ab3ana 0 cM, OTCTym nepBoil cTpoku — 1,25, BhIpaBHUBAHUE — IO
IIMPUHE, UHTEPBAJbl U OTCTYNbl — 0, MEXIYCTpOUHBIN MHTEpBaIT — 1,5
CTPOKH);
— U3MEHHUTh BCTPOEHHBIN cTwib «Ha3Banue oObekTay» (monst ad3ana 0
CM, OTCTYI NEPBON CTPOKHU — 1,25, BBIpaBHUBAHKE — 1O IUUPUHE, WPUPT
14 1T, 00BIMHOE HAYEPTAHHUE, UHTEPBAJIBI U OTCTYIHBI — 0, MEXKIyCTpOU-
HBIN UHTEpBad — 1,5 CTPOKHU)

Mapkep yrnpasieHus

YIJIOM NOBOpOTa 00BEKTa
Mapkepb! ynpasjicHHS

pa3MepoM 00bEKT:

Ctunp OOBEKT —

Cruip

—| PucyHok 3 — PHcyHOK rpadudeckoro o0bekTa
Ha3Banue o0bekTa

Pucynok 8 — Ctunm 1151 pUCYHKOB U UX Ha3BaHUU
[Tocne co3manus CTHiIeH AJid 100aBJIECHUS PUCYHKA B TEKCT HEOO-
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XOJIMMO BBITIOJHUTD CIAEAYIOIIUE ACUCTBHUS:
— B JIOKYMEHT B HOBBIW a03a1] J00aBUTh PUCYHOK (TIosoxkeHue «B Tek-
cTeN).
— K pUCYHKY (K a03aily pucyHKa) IpUMEHUTH CTHIIb «OOBEKTY.
— CO3/1aTh Ha3BaHHUE PUCYHKA!
— B KOHTEKCTHOM MEHIO PUCYHKA BhIOMpaTh «BCTaBUTh Ha3BaHUEY,
— B TIOJIe «IOAMHUCH» BBIOpaTh «PucyHok» (pucynok 9). Ecim Takoro
YHKTa HET, CO3AaTh MOANUCH, Ha’kaB KHONKY «Co3aaTh ...» U HaOpaB
Tam «PUCYHOKY;
— yKa3aTh nosioxeHue «I1oj BeIieIEeHHBIM 00BEKTOM,
— HaxaTb KHONKY «OK»;
— TIOCJI€ 3TOTO MO/ PUCYHKOM MOSIBUTCS Ha3BaHHE «PUCYHOK <HOMEp>»,
K KOTOPOMY YK€ IPUMEHEH cTWib «Ha3BaHune 00beKTay;
— BBEJIUTE MOCJIE HOMEpa Mpodes, Tupe, mpooden u ¢ 00NbIIoi OyKBBI
HAMUIIUTE Ha3BaHUE PUCYHKA.

st nobaBneHus K HOMEPY PUCYHKA HOMEpaA TJIaBbl B IMAIIOTOBOM
okHe «Ha3zBanue» cienyer HaxaTh KHONKY «Hymepanus» 1 yCTaHOBUTH
COOTBETCTBYIOIIYIO OIIIHUIO.

r .
'« e | 2 ﬁl
HassaHue:

Pucynox 9
MapameTpbl
MNOANMCH: PucyHok B
nonoxernue: |lNog BblaeneHHbIM 00LEKTOM
cKnioYMTb NoANMCh U3 HasBaHWA
‘ Co3pathb... ' l Hymepawms. .. ’
‘Aslonassarme... ’ I OK | [ OTmMeHa I

Pucynok 9 — JIluanorooe okHo «HazBanue»

JI1s1 BCTaBKM B TEKCT CCBHUIKM HAa PUCYHOK HEOOXOJMMO BBI3BATH
komaHny «llepekpecTHas cCpUIKa», pa3MELICHHYIO B pasacne HasBanus
neHTbl MeHro Ccbuiku. [Ipu 3TOM B TEKCTE JTOKYMEHTa YX€ JOJDKEH
OBITh pa3MelIeH PUCYHOK U CO3/aHa MOAPUCYHOUYHAs MOJNMUCh. B mos-
BUBIIEMCS JIMAJIOTOBOM OKHE (cM. pucyHOK 10) BBIOpaTh THI CCHUIKH
«PucyHok», B BbINIaJalolIeM CrHUCcKe «BCTaBUTh CCBHUIKY Ha!» BBHIOpATh
«ITocTtosiHHAs 4acTh U HOMEP», B 00JacTh «JlJig Kakoro Ha3BaHMS» BbI-
OpaTh CTPOKY C HY>)KHBIM Ha3BaHHUEM PUCYHKA.
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-
MepekpecTHble ccbinku ? 2
Tun cooinkun: BcTasuTb CCbinKy Ha:
PucyHok E‘ MoCToAHHAR YacTb U HOMEP E]
[¥] BcrasuTs Kak runepecsinky [obaBKTL CNOBO “BhILLE» UK <HIDKE»

PasaenMTens HOMEPOB

AN\ Kakoro HassaHus:

PucyHok 1 — lnanorosoe okHo «OrnasnexHues» -
PucyHok 2 — MIHCTpyMeHT «OuucTuTh dopMaTt»

PucyHoK 3 — PucyHok rpadmyeckoro obbexTa

PucyHoKk 4 — KoMaHAab! yNpaBneHna nonoxeHneM nsobpaxeHnin Ha skpaHe

PucyHok 5 — Otbopnnerme CCHINKK Ha PUCYHOK

ho o O
Pucyuon( 8- C'rvmu ana DMCYHKOB W MX Ha3B8aHMI

PucyHok 9 — [luanorosoe okHo «HassaHue»

Pucyrok 10 — lnanorosoe okHO «lepekpecTHbie CChlnku»
PucyHok 11 — lnanorosoe okHo «[lone»

[QCTaawrb][ O'rneﬂa]

L&

Pucynoxk 10 — JluanoroBoe okHo «llepekpecTHbIE€ CCHUIKI

Cchulka Ha pUCYHOK B TEKCTE HAUMHAETCA C MPOMUCHOM (3ariaB-
HOM) OYKBBI, pEJaKTUPOBAHUE PETUCTPA OOBIYHBIM CIIOCOOOM HE AacCT
KEJIaeMOTro pe3yibTara, Tak Kak Ipyu OOHOBJICHUM CCHUIKU IepBas Oy-
KBa CHOBA CTaHET MPOMUCHOM. [[7s MCKIIIOUEHUSI 3TOM CHUTyalluu MOo-
CJ€ BCTaBKM B TEKCT CCBUIKM CJEAyeT WHIECIKHYTh IO HEW MpaBou
KHOTIKOM, BEIOpaTh B KOHTEKCTHOM MEHIO MyHKT «3MEHUTb mosie» U B
nosiBUBIIEMCst aranoroBoM okHe «[lome» (pucyHok 11) B BeIamaro-
nieM cnucke «dopmary BeIOpaTh CTPOKY «BCE CTPOUYHBIE», IMOCIE YETO
aKTUBUPOBATH oninio «CoxpaHsaTh (opMaT Ipu OOHOBICHUN).

Mone IM
Buoibepure none CsoiicTea nons NapameTpel nons
Kareropmm: WMs 3aKknankm: Pasaenurens HOMEPOB:
| (o M e err—
e Ref53827805 YBenuuiTL HOMED CHOCKM W BCTABUTD €70 B AOKYMEHT ‘
Dons: |
MergeSeq
et [unepccoinka Ha absau
NextIf
NoteRef Homep ab3aua us nokymeHTa
| |NumChars
NumPages
| [Numwords OtHoauTensHoe nonoxerne absaua
Page
| |PageRef OTHOOMTENBHLIN HoMep ab3aua
Print
[ :":3;“! 4 L MoKa3eiBaT TONLKO WAGPL! U pasaenuTen
Vi 3
RD oot Homep ab3aua)
Ref |
RevhNum
SaveDate DopmMar:
‘ Section Bce crpouHbie z] I [V] Coxparsie dopmaT npu obHosnersm |
Onucanme:
BCTaBKa TeKCTa, NOMEHEHHOM0 3aKNAAKON
| Koagtrons | i

Pucynok 11 — /InanoroBoe oknHo «Ilone»
NHorma BO3HUKAET HEOOXOAUMOCTh B CCHUIKE CKPBITh TOCTOSTHHYIO
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9acTh (T.€. CJIOBO «PHUCYHOK)»), @ HOMEp OCTaBUTh. JIJIs BBHITOJHEHUS Ta-
KOI'0 JICHCTBUS CJICAYET BBIICIMTH Ty YacCTh CCHUIKH, KOTOPYIO HEOOXO-
aUMO yOpaTh U HakaThb coderanue kiaaBuin Ctrl+Shift+H nau BeI3BaTh
auanoroBoe okHo IllpudTt u axtuBHpoBaTh omuuio CKpHITHIA. 31€Ch
ClIeyeT MMOMHHUTh, YTO IPH BKJIIOYCHHOM DPEKUME OTOOpaKCHHS HEle-
yaTaeMbIX CHMBOJIOB BBIJCIICHHBIM ()parMEeHT HE HMCUE3HET C JKpaHa,
IIPH OTKJIFOUYEHUHU ATOr0 PeKuMa (hparMeHT TeKCTa OYIET CKPBIT.

3amanue

CocTaBUTh OTYET MO pPe3yJibTaTaM BBINOJHEHHS Ja00OpaTOpHOM pa-
00Tbl. OTUET JIOHKEH COAEPKATh:

— TuTyNbHbIN JUCT ([Ipunoxenue A);
— Conepxanue (IIpunoxenue b);

— Ilenb paboTHI;

— COoZeprKaTeNbHAs YacTh;

— BwiBos161 MO padorTe.

CopneprxarenibHas 4acTh OTYETa COCTOMT M3 KPAaTKOrO OTBETa Ha
BOIIPOC, TEKCTa CKAa3KM M TEKCTAa HaydHOM cTaThbu. BBIOOp TekcTa u ma-
paMeTpoB €ro (opMaTHUpOBaHUSI OCYLIECTBIIAETCS COIVIACHO BAPUAHTY
(Tabxa. 1 — tabn. 6). Mexny Llensto pabotel u IlepBeIM pasienoMm pas-
pbIBa cTpaHull (pa3aenoB) AejaaTh HE HYKHO.

Ctuni 3arojoBOK CKa3KW M 3arojOBOK CTaThbU HEOOXOAMMO CO3-
JaTh CaMOCTOSITEIBHO COIVIACHO 3aJaHHBIM mapameTrpam (Taddi. 1,
Taby. 4). HoBBIM CTHIIH JOKEH OCHOBBIBATHCA Ha CTHJIE 3aroyioBok 1.
[Tapametps! cTriist 3aroyioBok 1:

— Ha3Banue mpudTa — Times New Roman;

— pa3mep mpudta — 14 nT;

— MEXIYCTPOYHBIA HHTEPBAJ — IIOJIYTOPHBIM;

— MHTEPBaJIbI IIEpe U mocie ab3amna — 12 mr;

— BbIpaBHUBAHUE — MO IIUPUHE;

— OTCTYTBI cjieBa U capasa - 0 cM;

— OTCTyn nepBo cTpoku — 1,25 cwm.

Homepa ctpanuil mpoCTaBisSIOTCS BHU3Y CTPAHUIIBI MO IPaBOMY
kpato (mpudt — Times New Roman 12 nir). IlepBoii ctpaHuiieli sBIseT-
Csl TUTYJILHBIN JIUCT, HyMepalus mpocTaBisieTcs, HaunHas ¢ [{enu pado-
THI.

Maker Copnepsxanus npuseneH B [Ipunoxenuu b.

s ohopmnenus Tekcra Llean paGoTsl, oTBeTa Ha Bompoc, BriBo-
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JI0B MO paboTe HEOOXOJIMMO HCIMOJIb30BaTh CTUIIb «OObIuHBINY. Ilapa-
METPHI CTUJIA:

— na3Banue mpudra — Times New Roman;

— pa3Mmep mpudra — 14 mr;

— MEXAYCTPOYHBIA UHTEPBAJ — IIOJIYTOPHBINM;

— WHTEpBaJIbl Miepe ¥ nmocie ad3ama — 0 0T;

— BBIPABHUBAHUE — 110 IIIUPHUHE;

— OTCTYIBI CiieBa U cupasa - 0 cM;

— OTCTYyMN nepBoit cTpoku — 1,25 cm.

B kauecTtBe OTBETa Ha TEOPETUUECKUM BOMPOC HYKHO B (hopme
MHOTOYPOBHEBOI'O CIIMCKA HANMCATh, KAKWE MOJIOKUTEIbHBIE U OTPUILA-
TEIbHBIE CTOPOHBI UCIIOJIB30BAHUSI BCTPOEHHBIX HHCTPYMEHTOB TEKCTO-
BOro mpoiueccopa (0 TeX MHCTPYMEHTax, KOTOpbIMU Bbl mosib3yeTech)
Boi Buaute (Ilpunoxenue B).

OdopmiieHns 00BEKTOB B TEKCTE. Bce 00BEKTHI B TEKCTE (PUCYH-
K, (OpMYJIbl) NOKHBI ObITh MpOHyMepoBaHbl. Ha Kaxaplii OOBEKT
J0JIKHA OBITH CChUIKA B TE€KCTE. {151 Hymepaluu U CChUJIOK JTOKHBI MC-
MOJIb30BAaThCSl CPEACTBA ABTOMATUYECKOW HyMEpalluH, IMpeaocTaBisie-
Mbie MS Word. @opmynbl HymepyroTca apaOCKUMu nudpamMu, HaYUHAS
¢ «1». [Ins 0603HaUeHUs PUCYHKOB CJIEAYET MCMOIb30BaTh CI0BO «Ii-
JIFOCTPALUS.

PucyHk# TOJKHBI UMETh PACIIONIOKEHUE «B TEKCTE» U BEIPOBHEHBI
0 KOHTEKCTY, 0€3 oTcTyIa nepBoil ctpoku. Heo6xoauMo ncnoas30BaTh
pa3lIMYHbIC BUJbI BHIPABHUBAHUS ISl PUCYHKOB 0€3 MOBTOpEHUd. Y Ka-
XKIOTO PUCYHKA CHU3Y JOJKHA OBITh MOJAPUCYHOUHAs MOMANKUCH BUJA
«Mnmoctparust <Homep> — <Haszpanue>» Toro xe ¢dopmara, 4yTto H
TEKCT.

DopMyIbl JOJKHBI ObITH BEIPOBHEHHI 10 1IeHTPY. CripaBa 10JKEeH
ObITh yKazaH HoMep. DopMyIibl HAOMPAIOTCS TOJBKO C UCIOJIb30BAHUEM
MS Equation 3.0 wuin MathType equation.

[IpoBepka Ha aBTOMaTHYECKYIO HYMEpAIHIO: NMPpU T00ABICHUHU 3a-
rojIOBKa, pUuCyHKa Ui (GopMyJibl U OOHOBJICHUS T0JIeH (BBIACIUTH BECH
TEKCT U HaxaTb F9) ocranbHble OOBEKTHl U CCHUIKM HA HUX JOJKHBI
KOPPEKTHO TepEeHYyMepOBBIBAaThC. [Ipr 0OHOBICHUM TOJIEH HE JOJKEH
U3MEHAThCS hopMaT TEKCTa.
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Tabnuna 1
[TapameTpsl cTHIIS 3aroJIOBOK JJI1 HA3BAHUS CKa3KHU
UHTEPBAI
BapHaHT mpudT Hatepta- pasmep BET BUZOM3MeHeHHe | o PabHi nepen/ MY

HHE BaHUE HocIe CTPOYHBIN
1 BatangChe K 16 KPaCHBIH C TEHBIO 1 12/12 1,5 crpoku
2 Book Antiqua I1 17 KENTHIN KOHTYP JIK 12/16 OJIMHAPHBIN
3 Bookman Old Style IK 18 OpPAHKEBBIH | C TEHBIO + KOHTYD I 16/16 JIBOMHOI
4 Cambria K 19 CHHHUI TIPUTIOTHATHIN I 16/12 TouHO 12 miT
5 Century Gothic I 20 3€JICHBIN YTOTLICHHBIN JIK 12/24 TOYHO 14 Tt
6 Comic Sans MS TIK 19 00p10BBII C TEHBIO I 16/24 TO4HO 16 niT
7 Constantia K 18 KOPHYHEBBIH KOHTYP 11 24/12 1,5 crpokn
8 Dejavu Serif I1 17 CallaTOBBIA | C TEHBIO + KOHTYD JIK 24/16 OIMHAPHBIN
9 Gabriola IIK 16 KPaCHBIi TIPUTIO THATHIN I 24124 JIBOMHOU
10 Palatino Linotype K 17 bHOICTOBBIIH YTOIUICHHBIN I 12/12 ToYHO 12 mT
11 Segoe Print I1 18 KENTBIN C TEHBIO JIK 12/16 ToYHO 14 1T
12 Trebuchet MS IK 19 OpaHKEBBIH KOHTYP | 16/16 TOYHO 16 mT
13 MS Ul Gothic K 20 CHHHI C TEHBIO + KOHTYP 11 16/12 1,5 crpoku
14 Segoe Script I1 19 (broIeTOBBIN TIPUTIO THSITHIN JIK 12/24 OJIMHAPHBIN
15 MS Gothic IIK 18 3€JICHBIN YTOTLICHHBIN I 16/24 JIBOMHOMU

OTCTYHH CJICBA. 0; CIIpaBa: O; nepBasa CTpoKa: HCT I BCEX BAPUAHTOB.

O — o6srynoe; K — kypceus; I1 — nosryxupnslii; [TK — nomyxupHslii Kypcus.

I — no uentpy; JIK — no nesomy kpato; I — no mupune.
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[TapamMeTpsl UIs1 TEKCTA CKa3KU

Tabauna 2

BapHaHT mpudT Ha4YepTaHUe pasmep MEKYCTPOYHBIN NHTEPBAJ
1 Book Antiqua O 14 1,5 crpoku
2 Bookman Old Style K 16 JIBOWHOM
3 Century O 14 TOYHO 16 mT
4 Book Antiqua K 16 TOYHO 14 nT
5 Bookman Old Style 0] 14 1,5 cTpoku
6 Century K 16 JTBOWHOU
7 Book Antiqua o 14 TOYHO 16 mT
8 Bookman Old Style K 16 TouHO 14 Tt
9 Century 0) 14 1,5 ctpoku
10 Book Antiqua K 16 JIBOMHOM
11 Bookman Old Style 0] 14 TOYHO 16 mT
12 Century K 16 TO4YHO 14 T
13 Book Antiqua 0] 14 1,5 crpoku
14 Bookman Old Style K 16 JIBOMHOM
15 Century 0] 14 TOYHO 16 nT

L[BeT: uepHbIil; BUIOU3MEHEHUI HET; BRIpaBHUBAHUE: MO MIMPHUHE; OTCTYIHI cieBa: 0; cnpasa: 0; nepBoit ctpoku: 1,25 cMm; uHTEpBas me-

pea: 0; nocie: 0 JIA1 BCCX BAPHUAHTOB




18

Tabnuna 3
[TapameTpsl CTpaHUIIBI JISI TEKCTA CKa3KU
[Tona
BapUaAHT TepervieT OpHEHTAIHS

BEpXHEe HIDKHEE JeBOe npaBoe

1 1cm apO0oMHast 2 cMm 2,5cm 1,5 cm 1,75 cm
2 1,25 cm aLO0oMHast 2,2 cMm 2.4 cm 1,6 cm 1,6 cm
3 0,75 cm anL00MHast 2,3 cm 2,3 cm 1,7 cm 1,5 cm
4 0,8 cMm anp00MHas 2,4 cM 2,2 cM 1,8 cMm 1,4 cMm
5 0,9 cMm anp00MHas 2,5 cMm 2,1 cMm 1,9 cMm 1,8 cMm
6 1,1 cMm anp00MHas 2,1 cMm 2,0 cMm 2,0 cMm 1,9 cMm
7 1,15 cMm aTL00MHast 1,9 cMm 1,9 cMm 2,1 cMm 2,0 c™m
8 1,2 cMm anp00MHas 1,8 cMm 1,8 cMm 2,2 cM 2,1 cMm
cieBa crpaBa BEpXHEe HIDKHEE

9 1 cm KHIDKHAS 2 cM 2,5 cMm 1,5 cMm 1,75 cm
10 1,25 cMm KHIDKHAS 2,2 cM 2,4 cMm 1,6 cM 1,6 cM
11 0,75 cMm KHIDKHAS 2,3 cM 2,3 cM 1,7 cMm 1,5 cMm
12 0,8 cMm KHIDKHAS 2,4 cM 2,2 cM 1,8 cMm 1,4 cMm
13 0,9 cMm KHIDKHAS 2,5 cM 2,1 cMm 1,9 cMm 1,8 cMm
14 1,1 cMm KHIDKHAS 2,1 cMm 2,0 cMm 2,0 cMm 1,9 cMm
15 1,15 cm KHIDKHAS 1,9 cMm 1,9 cMm 2,1 cMm 2,0 c™m

Pazmep Oymaru: AS
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Tabnuna 4
[TapameTpsl cTriA 3aroa0BOK JJIs HA3BAHUS CTAThU
HauepTa- OTCTYII IIepBast BpipaBhm- | PRl MEXTY-
BapHaHT mpudT P pasmep I[BET yImep P nepen/ i
HUE CTpOKa BaHHE CTPOYHBIH
nocJie
1 Arial O 16 YEepPHBII HET I 12/12 1,5 ctpoku
2 Arial Black I1 17 YepHBIN 1,25 JIK 12/16 OJIMHAPHBIN
3 Arimo O 18 YEepPHBII 1,25 I 16/16 JTBOWHOU
4 Calibri II 19 YEepPHBII HET I 16/12 TO4HO 12 mT
5 Candara 0] 20 YepPHBIN 1,25 JIK 12/24 TouHO 14 Tt
6 Centure I1 19 YEepPHBII 1,25 I 16/24 TOYHO 16 mT
7 Consolas 0] 18 YepPHBIN HET I 24/12 1,5 crpoku
8 Corbel I1 17 YepPHBIN 1,25 JIK 24/16 OIMHAPHBIN
9 Garamond 0] 16 YepPHBIN 1,25 I 24124 JIBOMHOU
10 Georgia I1 17 YepPHBIN HET I 12/12 TouHO 12 mT
11 Impact o 18 YepHBIN 1,25 JIK 12/16 TOoYHO 14 1T
12 Meiryo I1 19 YepHBIN 1,25 | 16/16 TOYHO 16 mT
13 Segoe Ul 0] 20 YEPHBIN HET 11 16/12 1,5 ctpoku
14 Tahoma I1 19 YepHBIH 1,25 JIK 12/24 OIMHAPHBIN
15 Verdana @) 18 YEePHBII 1,25 I 16/24 JIBOMHOU
Otctynsl cneBa: 0; cnpasa: 0; 115 BceX BapUaHTOB.
O — o6srynOE; K — kypeus; I1 — mosyxuphslif; [TK — nmomyxupHslii KypcHs.
I — no nenrtpy; JIK — no nesomy kpato; I11 — no mmpune.
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[TapamMeTpsl U1 TEKCTA CTATHU

Tabmnuia 5

BapHaHT mpudT HayepTaHUe pasmep MEXKyCTPOYHBIN UHTEPBAI IIMpPHUHA KOJOHOK
1 Times New Roman O 14 1,5 ctpoku 7,75
2 Arial O 16 JIBOMHOM 7,85
3 Cambria 0] 14 TO4YHO 16 1T 7,9
4 Times New Roman O 16 TOYHO 14 nT 8,0
5 Arial O 14 1,5 crpoku 8,1
6 Cambria 0] 16 JIBOWHOM 8,2
7 Times New Roman O 14 TOYHO 16 mT 8,3
8 Arial (0] 16 TOYHO 14 T 8,4
9 Cambria 0] 14 1,5 crpoku 8,25
10 Times New Roman 0] 16 JIBOWHOM 8,15
11 Arial 0] 14 TO4HO 16 TiT 8,05
12 Cambria 0] 16 TOuHO 14 niT 7.8
13 Times New Roman o 14 1,5 crpoku 7,9
14 Arial 0] 16 JIBOMHOU 8,0
15 Cambria @) 14 TO4YHO 16 1T 8,15
L[BeT: uepHbIil; BUIOM3MEHEHUI HET; BRIpABHUBAHUE: 10 IIMPUHE; OTCTYIHI ciieBa: 0; cnpasa: 0; nepBoil crpoku: 1,25 cM; untepBan nepex: 0;
I10CJIC: 0, AB€ KOJIOHKH paBHOfI IIUPUHBI OJI1 BCEX BAPUAHTOB




[TapameTpsbl cTpaHUILIBI AJIs1 TEKCTA CTATHU
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Tabmuma 6

[Tona
BapUaHT OpHCHTAITHS

BEpXHEe HIDKHEE JeBoe npaBoe
1 KHHKHAS lcMm 2,5cm 1,5 cm 1,75 cm
2 KHHKHAS 1,2 cm 2.4 cm 1,6 cm 1,6 cm
3 KHIDKHAS 13 cm 2,3 cMm 1,7 cM 1,5 cMm
4 KHMKHAS 1,4 cm 2,2 cM 1,8 cMm 1,4 cMm
5 KHIDKHAS 1.5cMm 2,1 cMm 1,9 cMm 1,8 cMm
6 KHYDKHAS 11cMm 2,0 cm 1,0 cm 1,9 cm
7 KHIDKHAS 1,9 cm 1,9 cMm 1,1 cMm 1,0 c™m
8 KHIDKHAS 1,8 cM 1,8 cMm 1,2 cMm 1,1 cMm
9 KHIDKHAS lcMm 2,5 cMm 1,5 cMm 1,75 c™m
10 KHIDKHAS 1,2 cMm 2,4 cM 1,6 cM 1,6 cM
11 KHIDKHAS 1,3 cMm 2,3 cM 1,7 cMm 1,5 cMm
12 KHIDKHAS 1,4 cm 2,2 cM 1,8 cMm 1,4 cMm
13 KHIDKHAS 1,5cm 2,1 cMm 1,9 cMm 1,8 cMm
14 KHIDKHAS 1,1 cMm 2,0 cMm 1,0 c™m 1,9 cMm
15 KHIDKHAS 1,9 cMm 1,9 cMm 1,1 cMm 1,0 c™m
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Ha cTpannmax ¢ TeKCTOM CKa3K{ B HUKHEM KOJIOHTUTYJIE TOJKHA
obiTh uHpopManmsi <HazBanue ckaszku, aBTop>. Ha cTpanuiax ¢ Tek-
CTOM CTaTbU B BEPXHEM KOJIOHTUTYJE JAOKHA OBbITh WH(pOpMALUs
<®amunusa Mmsa OTdaecTBO CTyAEHTa, rpyImna>,

B pasnene BriBosibl o pabore HEOOXOAMMO HamucaTh, 4eMy Bhl
HAay4YWJIUCh, YTO Y3HAJM HOBOTO, KAKOM MHCTPYMEHT TEKCTOBOI'O NIPO-
1eccopa, no Baiemy MHEHUIO, SIBJIIETCS MOJIE3HBIM, 4 KAKOM — HE Clle-
IyeT UCTIOJIb30BaTh.

Cnucok ucnoJb30BaHHbIX HCTOYHHKOB

1. KonokonasuukoBa, A.M. Madopmaruka [Tekct] : ydeOHOE ITO-
cooue / A.M. KonokonbarkoBa. — MockBa ; bepnun : Jlupekr-Menua,
2020. - 289 c¢. : wmn, Tabm. — Pexum  gocryma:
URL.: https://biblioclub.ru/

2. Madopmatuka: yabopaTopHble padoThl W TecThl [Tekct]: /
I1.B. banakmma, B.B. Cocuun, W.B.Kamuuua [u  gp.]. CaHkr-
[TerepOypr : Yuusepcuter UTMO, 2019. — 59 c. : ui., cxem. — Pexum
noctyna: URL: https://biblioclub.ru/


https://biblioclub.ru/index.php?page=book&id=564005
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[Ipunoxenne A

OdopmiieHre TUTYJBHOIO JIMCTA 0TYETA MO JJA00paTOPHOU padoTe
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20 MM

\ 4

poB opMaTHPOBAHMS TEKCTA.

[IpuMeuanue: B KpyXKax 0003Ha4eHbl HOMEpa HaOOPOB MapameT-

1. pudt Times New Roman, pasmep 16 nt, HauepTaHHUe MOJTY-

XKUPHOE, LBET YEPHBIN, BUJIOU3MEHCHUN HET. BhIpaBHMBaHHE O LIEH-
Tpy, OTCTyIHI cieBa 0, cnpaBa 0, KpacHON CTPOKH HET, UHTEPBAJIBI Me-
pen 0, mocie 0, MmexxaycTpouHbIi 1,5 CTpoKw.
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2: llIpudr Times New Roman, pasmep 16 nrt, HauepTaHue OObIY-
HOE, IIBET YEPHBbIA, BUAOU3MEHECHUN HET. BhIpaBHUBaHUE 110 LIEHTPY, OT-
ctymsbl cieBa 0, cipaBa (), KpaCHOM CTPOKH HET, HHTEpBaJIbI niepen 0, mo-
cie 0, MexXIyCTpOUHBIN 1,5 CTPOKH.

3: lpudt Times New Roman, pa3smep 16 nt, HauepTaHUE MOTY-
KUPHOE, [IBET YEPHBIN, BCE MPOINKCHBIE. BrlpaBHUBaHUE 110 LIEHTPY, OT-
ctynsl ciea 0, cnpasa 0, KpaCHOM CTPOKH HET, nHTEpBaibl nepex 0, mo-
cie 0, MexXIyCTpOUHbIN 1,5 CTPOKH.

4: Hlpudt Times New Roman, pasmep 16 nT, HauepTaHue MOTY-
KUPHOE, LBET YEPHBIW, BUIOU3MEHECHUN HET. BhIpaBHUBaHHE 1O LIEH-
Tpy, oTcTymbl ciieBa 0, cpaBa 0, KpaCHOM CTPOKH HET, UHTEPBAJIbI ME-
pen 0, mocie 0, MeXTyCTpOUHBIN 1,5 CTpOKH.

5: lIpudt Times New Roman, pa3mep 14 nt, HauepTaHue 0ObIU-
HOE, LIBET YEpPHbIM, BUAOU3IMEHEHUI HET. BbIpaBHUBAaHUE IO IIUPHUHE,
orcTynsl ciea 0, cnpaBa 0, KpaCHOM CTPOKH HET, UHTEpBAIBI riepen 0,
nocisie 0, MexIycTpouHsbli 1,5 cTpoku, mo3unus tTadynsauu 12 cM.

6: llIpudt Times New Roman, pasmep 14 nt, HauepTaHue 0ObIY-
HOE, LIBET YEPHBIN, BUJIOU3MEHEHN HET. BripaBHUBaHKE IO UEHTPY, OT-
ctynsl ciieBa 0, cipaBa 0, KpaCHOM CTPOKHM HET, HHTEpBAJIBI Itepen 0, 1mo-
cie 0, MeXXayCTpOUHbIH 1,5 CTPOKH.



25

[Ipunoxenue b

Odopmirenne Coaepxanusi 0TUETA 110 JIaDOpaTOPHOI padoTe

A63ay | Crnamn

SRR 1 11 02000301401 501 6017 1 8019002001 1101 11201 1341 +14+ 1 15: } 16+ IRV
o 0

25mMm | |
COJEPXAHHE @
[lexs padoTsr N1
Berpoennsie BosmoxHOCTH Word, HX Z0CTOHHCTEA H HEZOCTATEH N2
Haseamme cxassn N3
Hassamue cratsn N4
Brisoas: no padore N5

[Ipumeuanue: B KpyKKax 0003Hau€HbI HOMepa HA0OPOB MapameT-
poB GOpMaTUPOBAHUS TEKCTA.
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1. Hlpudt Times New Roman, pasmep 14 nr, HauepTaHue oObIY-
HOE, IBET YEPHBIM, BCE MPOINUCHBIE. BrpaBHUBaHKE 110 UEHTPY, OTCTY-
nbl cieBa 0, cripaBa 0, KpacHOM CTPOKH HET, HHTEpBaJIbl nepen 0, mocie
0, MexaycTpOUYHBIN 1,5 CTPOKH.

2: lIpudt Times New Roman, pazmep 14 nT, HauepTaHue 0ObIU-
HOE, LBET YE€PHbIM, BUAOU3ZMEHEHUNW HET. BbIpaBHUBAHUE 110 JIEBOMY
Kpato, orctynsl cieBa 0, cripasa 0, uatepBansl nepex 0, mocie 0, Mex-
IyCTPOYHBIN 1,5 CTPOKH.
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[Ipunoxenue B

IIpuMep oTBeTa HA TEOpPEeTHUYECKHUIT BONPOC U ero 0(popMJIeHUS
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