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JlaGoparopHasi pabora Nel

IMepBuYHbIe HACTPOIIKH MapaMeTPOB Me4aTHOro 1okymenta MS Word

Lens pa®oThl: OBNANETh HABBIKAMU HACTPOMKHM IMapaMETPOB CTPAHMUIIBI,
mpudrTa u abzama B gokymeHntax MS Word, HayuuThCs BCTaBISATH HOMEpa

CTpaHHUll B JOKYMCHT, U3YyUUThb COUYCTAHUC KJIIABUII U I'OPAYNC KIABHUIIH B Word.

1. Co3naiite HOBBIM AokymenT MSWord. BeimomauTe HacTpoiiky modeit

CTpaHHUILIbI Ilepeias Bo Bkiaaaky Pasmerka crpanuubl— llonsi— HacrpanBaemslie
110J1s1. Y CTAHOBUTE ITapaMETPhl CTPAHULIBI:
Bepxuee u HmkHee - 2 cMm

JleBoe - 3 cm

ITpaBoe — 1,5 cm.

2. Bxitounte pexum «OTOOpa3uTh Bce 3HAKW» BO BKIajke [aBHas.

O3HaKOMbBTECH C COACPIKAaHUCM 3TOM BKJIaJKH, a TAK)KC C OKHOM ((]_HpI/I(l)T»

WpwdT | JonoaHuTengHo

WpKbT: HauepTaHue: Pazmep:
Times MNew Roman OBBIMHBIA

Sitka Text

Smudger LET Kypcue .

Snap ITC I'Ioﬂyxmpﬁug

Square721 BT Monys#npHBW Kypons

Staccato222 BT

W

LEeT TekcTa: Noa4eprHEaHHe:

LgeT nog4yeprrEaHa:
[HeT)

I AETO
BuaousmeHeHHe
[] saueprryTaisi

[] manwie nponucme
[[] apoliHae sauepkmeaHme

[] ece nponuere
[ Hagecrpounuii

[ ekpritmii
[] nogerpounid

OBpazey

Times New Roman

WpwdgT TrueType, OH HCNOABIYETCA ANA EBIEO4A KAK HA 3KPAH, TAK W HA NPHHTER,

Do ymonyanmo Tekcrossle 3ddekTol..

3.
u «Ao03amy»



OTCTYNEl W MHTEPEANEL | MonoxeHWe Ha CTpaHNLLE

Jewmne
BupasHusanie: | [N A

YpoBeHb: CICHOBHOW TekCT W

OToyn
Cnesa: 214 m
Cnpaea: Oom
[] zepkaneHeie oTaryne
HMHTepEan

Mepea: onT

Mocne: onT

CEEPHYTH MO YMOAYaHHID

nepeag cTpoka:

[HeT)

MENAYCTPOYHBIA: ZHAYEHME:

Py

MHoXWTEND 1,15 =

He 40BaBNATE MHTEPEAN Mexdy ab3auamun 0AHOMO CTUAA

JBpazey

TabynALMA...

Mo ymondaHuo

4. O3HaKOMbTECh ¢ couetanreM Kiasuiin B WOrd, npuBeeHHBIM B Ta0IHIIe

['opstune knasumu Word

Taomuna 1

JlericTBHE CoueTaHue KiIaBHII
OTKpBITH CTRL+O
CoxpaHuthb CTRL+S

3aKphITh CTRL+W
BripesaTh CTRL+X
Konuposath CTRL+C

BcraBka CTRL+V

Bri6pats Bce

CTRL+A

[TomyxupHb1i

CTRL+B

Kypcus

CTRL+I




JlelicTBUE CoueTaHue KjIaBHIII

[loguepKHyTHIN CTRL+U

YMeHbpuTh pazmepa mpudra Ha onxuH myHKT | CTRLAH[

VYBenuunth pazmepa mpudra Ha onuH myHKT | CTRL+]

BBIpOBHATH TEKCT MO LEHTPY CTRL+E
BBIpOBHATH TEKCT MO JIEBOMY Kparo CTRL+L
BBIpOBHATH TEKCT IO TPABOMY Kparo CTRL+R
OTmeHa ESC

OTMeHUTH onepanuo CTRL+Z
[ToBTOPUTH ONIEpALIUIO CTRL+Y

5. Orpenure Oyayumui TUTYIBHBIA JIUCT OT JIKCTA JJAOOPATOPHOW pabOTHI
paspeiBoM ctpanuiisl (Ctrl+Enter).

6. Ha BTOpoM unucTe Hamedaraiite CBOM (PaMUIMIO, UMS U OTYECTBO.
Ucnonwsyro couetanus kiasumn CTRL+C u CTRL+V cnenaiite TeKCT, COCTOSAINN
n3 10 aG3ares.

7. YOemutech, 4TO B JAHHOM TEKCTE€ HET OTCTYIOB JIO M IOcje ab3ara,
ycTaHOBUTE ab3ariHbii oTcTym 1,25,

8. K xaxmomy ab3aiy TeKCTa IpUMEHUTE YKa3aHHOe (opMaTHPOBAHHUE:

|.IlepBouii a63an mpudt 12 nyHKTOB, 1 MEXTYCTPOUYHBIA HHTEpBAI,
BBIPAaBHUBAHUE T10 IIIUPUHE
[l.Bropoii a63anm mpudpt 14 mnyskroB, 1,5 MeXTycTpOuHBINi HHTEpBa,
BBIPAaBHUBAHHUE T10 JICBOMY Kpato, MOAYCPKHY THIH
1. Tpernii a63an mpudt 16 MyHKTOB, 2 MEXKITYCTPOUHBIA WHTEPBAI, KyPCHUB,
BBIPABHUBAHHUE IO MPABOMY Kparo, pa3peKEHHBIM HWHTEPBAI MEXIy OyKBaMu

TCKCTa



IV.YerBepThiii ad3an mwpudt 13 myHkroB, 1,25 MexIycTpOUHBIA MHTEpBA,
MOJIY>KUPHBIN KYypCUB, BBIPABHHBAHUE I10 MPABOMY Kparo, YIJIOTHEHHBIA HHTEPBAJI
Mexay OyKBaMH TEKCTa

V.Isarelii  a63an  wpudpt 15 nyHkTOoB,l MEXAYCTPOUHBI HHTEpBa,
BbIPABHUBAHUE IO IIUPUHE, 3a4EPKHYTHIN

Vi.llecroii a63anm mpudt 14 nyskrToB, 1,5 MeXaycTpouHbld HHTEpBal
BbIPAaBHUBAHUE IO IIUPUHE,IBOMHOE 3aUepKUBaHUE

VIl.Cenbmoii a63anm wpudt 14 nyHkrtoB, 1,5 MeXIyCTpOUHBIM HMHTEpBa
BbIPaBHUBAHUE IO MIUPUHE, HAJCTPOUHBIE U MOJCTPOYHBIE CUMBOJIBI

VIll.Bocomoii a63anm mpudt 14 nynkrtoB, 1,5 MeXAyCTpOUHBIA HMHTEpBal
BbIpaBHUBAHUE IO IIUPUHE, MaJIble MPOMHUCHbIE OYKBBI

IX.HdeBsaThiii a63anm mpudt 14 nyHktoB, 1,5 MEXKTyCTpOUYHBIN HHTEpBa
BbIpaBHUBAHUE IO MHUPUHE, U3MEHUTD LBET MIpUdTa

X decsarbii ad3anm mpudt 14 myHkToB, 1,5 MeEXIyCTpOUHBIH WHTEpBAI

BbIPpABHUBAHUC 110 IIMPUHEC, BBIACIUTD TCKCT LIBETOM.

Ha mnepBoil cTpaHuine oT4YeTa BBIIOJIHUTE TUTYJIBHBIA JHUCT, COIJIACHO
IPUBEICHHOMY HUKE MIPUMEDY.

Texkct, HameyaTaHHBIM KYpCHUBOM, IMOSICHAET TO, KaKUM JOJDKHO OBITh
dbopMaTrpoBaHUE TEKCTA HA TUTYJIbHOM JHCTe. [leyaTaTs ero He HYKHO.

9. BcraBbTe HOMEpa CTpaHMI] B JICBBIH HIKHHHI yroi OT4yeTa U UCIOJIb3Ys
BKJIaIKy BecraBka— Homep ctpanunbi— BHusy crpannisi— Crpasa.

10. TlepetinuTe B HWKHHUI KOJOHTUTYJ, HaledaTtaiTe B HEM CBOE HMS,
yoenurech, uyto Bamie ums aBTOMaTHYeCKHM TOBTOPUIIOCH BO BCEX HIDKHHUX
KOJIOHTHUTYJIaX TOKYMEHTA.

11. ITocTaBbTe TrasioyKy HanmpOTUB MOJsA «OcOObI KOJOHTUTYI AJiA HEPBOI
cTpaHuIy» BO BKIajike KoHcTpykTOp. Y0eauTech, 4To HOMEpP Ha EPBOM CTpaHULIE
HE 0TOOpaKaeTcsl.

12. Tlepetins Bo Briaaky BcraBka— Homep crpanuiisi— dopmat HOMEpPOB

CTaHuIl HAYHUTC JOKYMCHT CO CTPaHUIIbI 5.



DOpPMAT HOMEPS: 1. 2 3. ...

[ | BrntounTte HoMep ChaBsl

HaYWMHAETCA €O CTHAR: |33rnnnsnn1

pazgennTenk: |- [aedimc)

Mpumepbi: 1-1,1-A

Hymepawuma cTpaHuLy

(@) npogonxuTe

PacnieyaraiiTe 1oay4uBIINNICS OTYET.
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JlabopaTopHas padora Ne2

Co3aaHue CNMCKOB U aBTOMAaTHYEeCKOro orjaasiaenus MS Word

[lenp pabotel: HayuuThbes co3maBath B MSWordmapkupoBaHHbIe,
HYMEpPOBaHHbIE CIUMCKH U MHOTOYPOBHEBBIE CIIMCKH, CO3/1aBaThb aBTOMATUYECKOE

OIJIaBJICHHUC U PACCTABIIATH aBTOMATUYCCKHUEC CCBIIIKM Ha HCTOYHUKH JIMTCPATYPhI

Ber  Moxere ObicTpo 100aBUTh MapKepbl WIM HYMEpAlHMIO K
CYIIECTBYIOIIUM CTpokaM TekcTa. Kpome Ttoro, Word mMoskeT aBTOMaTHYECKH
CO3/1aBaTh CIUCKHU MO MEpPE TOro, Kak Bbl BBOJAUTE TEKCT. [0 ymonuanuio, eciu B
Havajie ab3aia Bbl BBOJUTE 3BE3/10UKy U mpodesn, Word cozmaer MapKHpOBaHHBIN
cnucok. Ecmu ke Bbl HaumHaeTe BBOJ aO3ama ¢ Homepa, Word cosmaert
HYMEPOBAHHBIN CIUCOK. Eciu BBl HE XOTHUTE, YTOOBI TEKCT CTal CIUCKOM,
HOXXMUTE TOSBISIOMIYIOCS KHONKY Ilapamerpsl aBTo3ameHbI-M300pakeHue
KHOIIKU U BBIOEPUTE JIPYroil mapaMeTp.

1. OTaenure TUTYIBHBIA JUCT OT JA0OpATOPHOM paldOThl HaKaTUEM
knaBun CTRL+ENter.

2. B Bepxne#t yactu Broporo jucrta HarmumuTe «['maBa 1. Hassanue 1». C

HOBOW CTPOKM HaOepuTe YeThIpe JIIOOBIX CIIOBA, KaXKJ0€ C HOBOM CTPOKH,

il

BBIIETUTE TEKCT M COPTUPYWTE ero mo aiadaBUTy HCIONB3YS HKOHKY :

npeoOpa3yiTe NTaHHBIM TEKCT B MAPKUPOBAHHBIA CIIMCOK HCIIOIB3YS HKOHKY <=

3. B Bepxueii yactu Tpetbero nucta Hanumute «I[ maBa 2. Hazpanue 2»

g —
z—
5 —

BcTaBbTe mpocToii HyMEPOBAaHHBIN CIIHUCOK, UCTIOJIb3YSI UKOHKY . Co3zpnaiite
CIIUCOK U3 4 3JIEMEHTOB, COPTUPYUTE €ro MO an(aBuTy.
4. B BepxHeii yacTu yeTBepToro aucta Hanumwurte «I maBa 3. HazBanne 3».

g —
a— -

Co3znaiiTe MHOTO YPOBHEBBIN CIMCOK, UCTIONB3Ys UKOHKY '~ . [log uudpoit ogun
B CIMCKE HAMUIINUTE cIOBO «I acHbie», HaxxMuTe ENter, moHuspTe ypoBeHb CIHUCKA
¢ 2 1o 1.1 ucnionp3ys knaBumny Tab. [lepeuncnure 4 moObIe TIIACHBIC TAK, YTOOBI

Kaykaast ObLIa HOBBIM DJIEMEHTOM cIticka. I1oBeIchbTE DmemenT crucka 1.5 1o 2



Ha)xatueM couetanuil knaBuin Enter. Hanummwure B myHkte 2 cnoBo «CorjlacHbIEY.
Jlanee nepeuncnute 4 coriacHele, TaK, YTOOBI Kaxk/1ast ObLJIa OT/IEIbHBIM
AJIEMEHTOM CIIMCKa BTOPOTO YPOBHSI.

5. I3menuTe HavanbHOE 3HaYeHUE crucka ¢ 1 Ha 3, HIeNKHYB NpaBoi
KHOIKOM MBbIIIH 10 riudpe 1 B crivcke HApoOTUB ciioBa «l JTacHbIE», N3BMEHUTE
YPOBEHB ATOM CTpOKM criucka ¢ 1 Ha 2 B pyuHOM pexkume. M3MeHuTe B pyqyHOM
peXKUME BCE OCTAIBHBIC SJIEMEHTHI CIIMCKA TaK, YTO ObI CJIOBO «I JTaCHBIE» B CIIHCKE
umeno Homep 3.1, «Cornacusie» 3.2, rinacHeie OykBbl HOMepa 3.1, 3.2, 3.3, 3.4;

cornacHeie OykBbl HOMepa 4.1, 4.2, 4.3, 4.4,

JAIMETEA CTPAHWLLBI CCBUTKIA PACCHIKIA PELLEH3WPOBAHKE ENA Foxit PDF
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2 1 RS | L 3 1. 12 13 14 iF 16 A~ 17
1.1,
111

2.-B BepxHeH 1a( Hazeanne: 1».-C-HOBOH-

CTpPOKH" Habepi BOH' CTPOKH, * BEIIEITHTE
Bubnmoreka cnuckos ;l
TeKCT"H' COPTH Ky ,'TipeoGpazyHTte-
1) 1. —
AHHBIH TEKCT" wer a) " OHKY" = "¢
3.»B BepxHeH Jac ] 111 JazeanHe-21» BCeTaBRTE"
TIPOCTOH HyMe, |, crarentsme| |12 ) ... Co21aliTe CIHCOK"
H3'43TEMEHTO | » Pasaen 1.017
4B BepxHefdac| - () 3aronozox }.-HaseanHe 3».

CozmalTe MHO, ] 1
|. 3aronoeox 1 rnaea 13amor

OJTHH B CITHCKE

YPOBEHS ‘CITHCE

THacHBIE TAK, T

1.1

111

AIEMEHT "CIIHCE 1411
1. 1. S

IIYHKTE 2°CIIOB
1. 1.1
EKaykaaqd-ObLmac ’ 1 11111
3.+ l3MeHHTE HAY 111111
MBIITH TIO ]_]'Hq] & I3MEHWUTL YPOBEHE CNMCKA (3
3T0ﬁ'pr0KH'C] ODpeseniTs HOBbIH MHOTOYPOBHEBBIA CIMCOK.., 1111110

e PAZP BIE CTPEHML Onpeaenuts HoBklil cTHAE CIMCKa... 11111111,

111111110

6. B tom ciywae, ecnm BeaeTcs KpymHas paboTa (KypCcOBOHM TPOEKT,
auruioM, aucceptamusi) u PII3 HacuuThIBaeT HECKOJIBKO JECATKOB pa3/iesioB U
MO/IPa3/iesIoB, TO Py4yHoe (OPMUPOBAHNE OIJIABJEHUS] CTAHOBHUTCA BEChMa
3arpyaHUTEeNbHbIM. [ co3manus orjaaBiaenusi B Word ciemyer BO BKJIagKe

"Ccepbliku'" B IyCTYIO CTPAHUILY TOKYMEHTA BCTABUTH ITYCTOE OTJIABJICHHE.
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Beragka PazmeTka cTpaHMLbl Cehinkm Pacceinkn PeugHIMpoEaHWe Bug dopmyna Hagcrpotikn
|2 JoGasuTs Teker .__[}'] BCTaBNTE KOHLIEBYH CHOCKY 5 ganaanenme MCTOHHUKEMI :dj [ Cnucok wanwcTpaumi
= 06HOBMTE TaBAMLY Ag CnefywWan cHocka ™ = (@ Ccruns: APA Fifth Edition ~ ! OEHOBWTE TABAKLLY
BcTaeute _ BcTaeute BcTaButh
cHOCKy = Mokasats cHocku cchuKy T 1P Cnncok auTepatype ~ HaseaHue [f] MepekpecTHan coulnka

BCTpoeHHbiit CChUKN W CIMCKM IMTEPATYPEI HasgaHna

ABTOCOBMpaEMOe Ornaenermne 1

Ornannenne
Fas 1 1

Saranonok 3 1
ABTOCOBMpaEMOE OTnasneqne 1
ABTOMATWYECKM COBMPAEMOE OrNaBneHne [C
ABTOCOBMPAEM| zaronoekom quot:OrnaeneHMe’), KoTopoe pApaznen
BKNIOYEET BECh TEKCT, 0HOPMAEHHBIA =
E o a3nes (HcOpaeIeHHBIH
Ornamrenme | CTMAAMY “3aronosok 1-3 Apaszen (ucnp )

kY 1 | Opasgena
Sarononok 3 1
papazmen
PyuHoe ornaeneHne Apa3nen
:B(;Tan )
Ornanmenue
BrenTe natnanie raask (yposens. 1) 1 DApa3me’a
Racapme HRmanHe Fians {yposcas 2) 2
RN FIIRRARHE TIRER (FPOBCHE ). § Apazien
Breamme naananme rammss (VPomesth 1) &
HSCHTC HASITAC Fiask (Yposces 2) 5
AApaznet
OraaeneHue. .,
= azmen
|-_}\ Y¥AanuTe OrNaBneHKue Apaza

Ha skpane mosiButcst cooOuieHrue 00 OTCYTCTBHHM DJIEMEHTOB OTJIABJICHMS.
DTO0 ecTecTBEHHO, T. K. y Bac erie HeT TekcTa ¢ pa3ienaMu.

Korma Bsl HaGepere HyXHBIH TEKCT, pa3METHTE TIJIaBbl B 3TOM TEKCTE,
HY>KHO Oy/IeT 3TH pa3jielibl BHECTH B OTJIaBieHuUE. sl 3TOro, ycTaHOBUTE Kypcop
B TEKCT Ha3BaHUsA pazdena U HaxmuTe KHomnky ''JlodaButh TekcT". B

BBINIAIAIONIEM MEHIO BBIOEpETE€ HYKHBI YPOBEHb BIOKEHHOCTH M OOHOBHUTE

[ICJIMKOM OI'JIAaBJICHUE B OTBET Ha COOTBETCTBYIOIIICC COOOIIEHHUE.
T T—
Wiid 9~ 0|

[|;f|-|- Jo63ENTE TEKCT -

Bcraska PazmeTra cTpaHnybl Ceblnkn Pacce

ARl

He BKNHY43TE B OMA3ENEHWE Aﬁ Cnegywwian cHocka =

.__['i'] BCTAaEMTE KOHLUEEYH CHOCKY

OrnagneHue
- ¥YpoEeHE 1 J tlierhintd:
{ CHOCKKH u
v | ¥YpoBeHb 2
YpOoBeHE 3

Ecnu Bbl Bce caenanu npaBuiibHO, TO CTPAHHUIIA C OTJIaBI€HHEM OOHOBUTCS
U B HEW NOSBUTCA HA3BaHME BHECEHHOro Bamu pasznena ¢ COOTBETCTBYHOLIUMM
HOMEPOM CTPaHHIIBL. AHAJOTHYHBIM O0Pa30M CIIEAyeT IOCTyNaTh CO BCEMHU

pasagenamu PII3. B urtore, y Bac nonyuntcsa aBroMaTn4ecku ¢GopMUpPOBaHHOE



orjiaBjieHHe, KOTOPOE XOPOIIO BBIPOBHEHO U OT(HOPMATHPOBAHO , KOTOPOE
OyZeT aBTOMaTHYeCKH M3MEHSITh HA3BaHHsI pa3/esioB eciu Bel ux cMeHHTE B
X0Zle penakTupoBaHUs Bamieit paboTbl W MOCTABHT COOTBETCTBYIOIIUE
CTPaHUIIBI, KOTOPOE IMO3BOJIICT MTHOBEHHO 00PATHTBLCS K HY:KHOI Bam riaBe u
HE JINCTATh JI0 HY)KHOUW CTPAHUIIBI POJIMKOM MBIIIIH.

Hsmenute Ha3Banue I naBel 2. Ha3zBanue 2 Ha ciioBo «Camoner», 0OHOBHUTE
OTJIaBIICHUE, YAAIUTE Pa3phIBbl CTPAHUI MEXKTY T1aBaMH, OOHOBUTE OTJIaBIICHUE.

7. Tlocne rmaBwl 3 co3paiite «CHUCOK JUTEPATYph», COACpPXKAIMUKA TPH
KHUTH:

1. Wsanos WU.U. Knwura 1. 10 c.

2. llerpos ILII. Kuura 2. 20 c.

3. Cunopos C.C. Kuura 3. 30 c.

ABTOMAaTHYECKH CONUIMTECHh Ha MepBYI0 KHUTY B ['J1aBe 1, Ha BTOpy0 KHUTY
B ['naBe 2, Ha TpeThio kHUTY B ['naBe 3.

YT10o6bl cAeIaTh ABTOMATHYECKYI0 CChUIKY Ha HCTOYHHK B \Word,
BBINIOJIHSIEM CJIeylollee:

1) mepeBoaUM Kypcop B JIF000€ MECTO TEKCTa B MEPBOM IMYHKTE CIIHCKA
JTUTEpaTyphl (HapuMep, Ha Ha3BaHUE)

2) mepexomuM Ha JIeHTy «BcraBkay, nanee BbiOMpaeM «3akiaaKay.
[losiBUnOCH OKHO N10OABIEHMS 3aKJIaKHM, B KOTOPOM HEOOXOJAMMO BBECTH HUMS
3aKJIaJIKU U HaXKaTh KHOMKY «/[oO6aBuThy». HanmeHOBaHUE 3aKiIajKu MOXKET OBITH
moboe, HO He Oomee 40 cuMBOJIOB, HE cojepkaiiee IPOOEIOB M JAPYrux
CIELICUMBOJIOB (KpoM€ 3Haka mnoaudepkuBanusi). Ha3zpiBaTh 3akiagky ynoOHee
BCEro MO (paMWJIMK aBTOpa U Mape KIIOUEBBIX CIIOB U3 HA3BaHMS CTaThH, HAIIPUMED
"Hashim_IT_decision_making". Eciu BBl yBepeHBI, YTO JAaHHOTO aBTOpa y Bac

TOJIBKO OJHA CTaTbA, TO MOXKHO OCTaBUThb TOJIBKO (I)aMI/IJ'II/IIO.
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MoxHO cO3/1aTh 3aKJaJKH Cpa3y Ha BCE UCTOYHUKH, a 3aT€M IMEPEUTH K
MIPOCTABJICHUIO CCHUIOK Ha HUX B TEKCTE.

3) B Tekcre, B MecTe, Tie HY)KHO COCJIAThCSI Ha BBINICYKAa3aHHYIO CTAThIO,
BCTaBJIsIeM KBaJpaTHbIE CKOOKHM Oe3 rmpolesia U CTaBUM Kypcop MEXIy HUMHU.

4) Tenepb, 4YTOOBI TMOCTABUTH ABTOMATHYECKYIO CCBUIKY, HEOOXOIMMO
ceNIaTh MEePEKPECTHYIO CChUIKY HA YCTAHOBICHHYIO 3aKJI/IKY.

st aroro mepexoauMm Ha JeHTY «BctaBka», Haxkumaem «llepexpectHas
cchUikay. [TosiBUIOCH OKHO, B KOTOPOM B crHcke « THUIT CCHUIKUY» HYXKHO BBIOpATh
«3aknagka», a B cnucke «BcTtaBuTh cchUiky Ha» — BbIOpaTh «Homep aGzamay.

BBI6I/IpaeM M1 COSHaHHOﬁ 3aKJIa KN )41 HaXNMacM «BcTaBuThH».
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BHyTpu KkBagpaTHBIX CKOOOK mosBWiIach mudpa 1, 9To COOTBETCTBYET
MOPSIKOBOMY HOMEPY 3TOU MyOJIMKAIINU B CITUCKE JTUTEPATYPHI.
s TOoro, 4rodbl CCHUJIKM B TEKCTe ABTOMATHYECKM OOHOBWIHUCH,

HYKHO BBIIIOJIHUTD /IBA JefCTBHA.
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1) Beimenuth Bechb TEKCT, B KOTOPOM CJIEIYET MEPEHYMEPOBATH CCHUIKH.
ByabTe 0CcTOpOKHBI C BbIAeJdeHHEM TekcTa BO BceM aokymenrte (Ctrl+A).
Word pacrieHrBaeT aBTOMAaTHYECKOE OTJIABICHHE KaK HAa0Op CCHUIOK, MOJTOMY
€CJIM BBIICTIUTH €r0 BMECTE C TEKCTOM, OTJIaBIIEHHE OOHOBHUTCS TOXE.

2) Haxatp F9 unun HaxkmMuTe NpaByro KHOIMKY MBIIIH, BIOepuTe «OOHOBUTH

moJie»

& Bripesats
E®y Kormposats

o [Napamerpol BoTagkm:

[ OBHoewTs None
WzmennTe none...

KEoablf3Ha4yeHna nonei
A LWpudrT..

=N Abzau..

CchUlkM B TEKCT€ OOHOBSTCS M MPUOOPETYT 3HAYEHUE, COOTBETCTBYIOIIEE
HAXOXJICHUIO UCTOYHUKOB B CITUCKE JIUTEPATYPHI.

Ecnu BBl yaaiuam MCTOYHUKH U3 CIIHCKA, HE TIOJIEHUTECH MOCIIE OOHOBICHHUS
MPOCMOTPETh BeCh JOKyMEHT emie pa3. '"l[loaBemieHHble" CCBUIKM Ha
HECYIIECTBYIOIUNA HCTOYHUK CTaHYT 0003HaueHbl Kak "Ouiubka, 3akiaoxka He
Hatioena". He 3a0ybTe yIaauTh UX U3 OCHOBHOT'O TEKCTA.

8. B cnmcok nutepatypbl 100aBbT€ TOJ BTOPHIM HOMEpPOM KHHUTY
Kopenesckuit H.A. HoBast kaura 500 c. Beigenute Bech TEKCT, KIUKHUTE MPaBOM
KHOIIKOW MBIIIH, BEIOEpUTE B MEHIO MyHKT «OOHOBUTH mosie», nanee «OOHOBUTH
0JIE ETUKOMY. Y JAJIUTE B CIIMCKE JTUTEPATYPHI NIEPBYIO0 KHUTY U CHOBA OOHOBUTE
noJie.

Q. PacneuaraiiTe moay4nBIINAICS OTYET.



JlabopaTopHas pabdora Ne3

Co3nanue u popmatupoBanue Tadaung MS Word

Lenp paboOThl: HayuyuTbCS CO37aBaTh M PENAKTHUPOBATH TaOIMUIBI B

MSWord

Tabnuia mpeacTaBisieT CETKY, OOpa30BaHHYIO CTOJOIAMU M CTPOKAMHU.
[lepeceuenus cTONOIOB M CTPOK OOpa3zyroT suekku TaOmuiel. Kaxnmas sdeiika
HE3aBUCHUMA OT APYTUX DJEMEHTOB TaOJUIIbI, JJIsl HEE Bbl MOXKETE yCTAaHOBUTH
TpeOyeMmblii pa3mep u popmar.

SAdeitku MOTYT cofiepKaTh TEKCT, 4uciia, rpaduueckue N300pakKeHUsT WIH
dbopmynel. Eciii BBOAUTCS B SUEHKY TEKCT, P JOCTIKCHHHM MPABOTO Kpask OH
OyJIeT aBTOMAaTHYECKH MEPEHOCHUTHCS Ha CIEIYIONIYI0 CTPOKY B COOTBETCTBUU C
MUPUHON siueriku. [lpy HW3MEHEHWH WIUPHUHBI CTOJONA WIM SYEUKH TEKCT
aBTOMAaTHUYECKH OyIeT MEPEeHOCUTHCS Ha CIEAYIOUIYIO CTPOKY (IIpU YMEHBIICHUU
IIMPHUHBI) WJIM BO3BpallaThCsd Ha NPEABIAYIIYI0 CTPOKY (IpHU yBEIUYEHUU
IIMPUHBI) TaK, YTOOBI MOJHOCTHIO 3aMIOJHUTH SYEHKY HOBOTO pa3Mepa.

Co3nanue Tadamu Tabiuia MokeT OBITh BCTaBJI€HA B IMPOU3BOIBHOE
MECTO JIOKyMeHTa. Pasmep TaOnuibl MOXKET NPEBBIIATH pa3Mep CTPAHMUIIB,
MO3TOMY €€ YacTh MOKET Pa3MEIAThCsl HA OAHOM MM HECKOJIBKUX MOCIEIYIOIINX
cTpaHuiax. B Takom ciyyae MOXHO OINpPEENsITh 3ar0JIOBKH JJIA TaOMUIbI TaKUM
oOpazom, 4To, eciu Tabnuia OyaeT pa3MelleHa Ha HECKOJIBKUX CTpaHHUIlaX, B
BEpXHEH YacTU KaXIOW CTpaHUIBl 3arojoBKU OyAyT  OTOOpakaThbCs
aBTOMAaTHYECKHU.

Jlnsa co3panust Ta0JAMIIBI MOKHO BOCIIOJIB30BATHLCS KOMAaHJAO0M BKJIaJKa
BcraBka — manenp Ta0mune!r — kHonka TaOmumna.

B pemakrope Word wnmeercs BO3MOKHOCTH HAPHCOBATH CJI0KHYIO
Tabauny oTr pyku. [ 3TOro mocrtatroyHo BbIOpaTh B MeHIO Tabmuiia KomaHIy

HapHCOBATh TAOIUILY.



[Ipexxae yeM NPHUCTYNHTHh HEMOCPEIACTBCHHO K CO3JaHHIO TAaOJIMIIBI, BBI
JO/DKHBI UMETh XOTS OBl MPHUOJU3HUTEIBHOE MPEACTABICHUE O TOM, CKOJBKO
CTOJIOIIOB U CTPOK JOJKHA UMETh Tabiuua. Ha aToM 3Tane He 00513aTebHO TOUHO
yKa3bpIBaTh apameTphl Tabnuilsl. [locie co3manust Bcerga MOKHO 100aBUTh W/UU
yIAIHTh CTOJOIBI U CTPOKH 110 CBOEMY YCMOTPEHHIO.

BBox 1aHHBIX H NepeMelIeHue 1o TadJIuIe.

Ecnu B cBOeli paboTe BbI IMPEIIIOYUTACTE MOJIH30BATHCS KIABHATYPOH, IS
HepEeMEIICHHS B CIICAYIONIYIO SUeHKY MCIONb3yeTcs Kiapuma Tab. [[is mepexona
K mpeapiayiien sdeiike Haxmurte Shift+Tab. Eciau knaBuma Tab Oyner Haxkara B
TOT MOMEHT, KOTJa KypcOp pacrojioXeH B MocieaHei suciike tadmuier, Word
BCTaBUT HOBYIO CTPOKY M ITEPEMECTUT KypCOp B €€ MEPBYIO SUCHKY.

B Tabnwuie npeacTaBiieHbl KIaBUINM I TepeMelieHus mo tabmwume. Jms
TOr0 4TOOBI IMOKUHYTH TAOJHMILY, BBl JOJDKHBI C ITOMOIIBIO MBIIIN KN KJIaBHII-
CTPEJIOK MEPEMECTUTh KyPCOp 3a MPECIIbl TAOIHIIbI.

Knasuma Haznayenue

Tab TlepememaeTcss Kypcop BIpPaBO Ha OAHY siueiiky. BcramisieT HOBYIO
CTPOKY, €CIIH KypPCOp PacIoioKeH B MOCICAHEN TUeHKe

Shif+Tab Ilepemeriaercst Kypcop BI€BO Ha OHY SYECHKY

Alt+Home u Alt+End IlepememniacT Kypcop B MEPBYIO WK ITOCIICIHIOIO
STYCHKY CTPOKH, COOTBETCTBEHHO

Alt+PgUp u Alt+PgDn Ilepemeriiaer Kypcop B MEPBYIO HJIH ITOCIICIHIOIO
CTPOKY CTOJIOIA, COOTBETCTBEHHO

PenaxkrupoBanne Tadaun. Ha mpakThke M0CTAaTOYHO YacTO BO3HHUKAET
HEOOXOIUMOCTh M3MEHHUTH MapaMeTphbl TaOJHUIIbI, B KOTOPOH COIEpKaTCs TaHHBIC.
MS Word npemocraBiser B Hallle paclopsHKCHHUE HMIMPOYANUIITIE BO3MOYKHOCTH T10
pPEIAKTUPOBAHHMIO TaOJMIl, BKIIOYAass BCTAaBKY M yJAJICHHE SYCEK, CTPOK W
CTOJIOIIOB, TIEPEMEIIIEHUE U KOIMMPOBAHHUE SYCCK, N3MCHECHUE BBICOTHI W IUPHHBI
syeek U MHoroe apyroe. Komanga: Bkinanka Pa6ota ¢ Tabnuniamu — KoHcTpyKkTOp
/ Maker.

HepeMemeHne H KOIINPOBAHHUEC AYCCK



Hcnonb3oBaHue MBILIH 1JIS NIepeMelleHns i9eeK, CTPOK U CTOJI0L0B

Jlnst Toro 4TtoOBl MEPEMECTUTh WM CKOMHPOBATH OJHY WM HECKOJIBKO,
A4YEEK, BMECTE, C UX COAEPKUMBIM, BBIITOJTHUTE CIICIYIOIIUE ICUCTBUS:

-Beibepute siueiiku, CTPOKM WM CTOJOIBI, KOTOPHIE BbI MpEINojaracTte
MEPEMECTUTH UJIU CKOITUPOBAT.

-IlepemecTuTh yKka3zatelib MBIIIH B MIpejieiaxX BRIOPAHHBIX SYEeK TaK, YTOOBI
OH MIPUHSI BUJ CTPEJIKH, HAMPABJICHHOW CIIpaBa HaJEBO.

-JlanbHelIne Bald JIEUCTBUS 3aBUCIT OT TOrO, XOTHUTE JIM BBI
NepEMECTUTh WM CKOIMUPOBATH BBIJIEJIEHHBIE JJIeMeHTa. /[l Toro 4ToObI
NEePEMECTUTh JJIEMEHTHI TaOJIUIIBI, HAXKMUTE JIEBYIO KHOIKY MbImH. Eciu Bam
TpeOyeTcss CKOMMMPOBATh AJIEMEHTHI, HAKMuUTe KiaBuiny Ctrl, mocie yero Haxmure
JIEBYI0 KHOIIKY MbIIIK. B 3aBUCMMOCTH OT MNPOM3BEICHHBIX BaMHU JCHCTBUN B
CTPOKE COCTOSIHHSI TIOSIBUTCSI COOTBETCTBYIOIIIEE COOOIIIEHHUE.

-ITlepeMecTuTh Kypcop B SUEHKY, PACIOJIOXKEHHYIO JIEBEE W BBIIIE TOTO
MecTa, B KOTOPOM JIOJDKHBI TOSIBUTHCS TEPEMELIEHHBIE WA CKOINHWPOBAaHHBIE
SYEUKH.

-OTHyCTUTH KHOTIKY MBIIIIH.

HUcnoab3oBanue komanja Bxkiuaaku Maxker Ilpu pabote ¢ Tabnuieit
nevicteue komaHna Beipezats, KommpoBate u BcertaButh u3 wmeHto IlpaBka
MIOJTHOCTBIO aHAJIOTUYHO padboTe ¢ TeKcToM. C MOMOIIBIO0 3TUX KOMAaH]T Bbl MOYKETE
NEPEMECTUTh WM CKOMUPOBATh SYCHKU B Mpeiaesax TaOMuIbl UM CKOMUPOBATH
Tabyuily B Apyroe Mecto. J[aHHOE CpeICTBO MO3BOJISET EPEMEIAaTh U KOTTMPOBATH
OJIHY WJIM HECKOJIBKO SYEEK WU IETHUKOM BCIO TaOIHILy.

N3meHeHne MIUPUHBI CTOJ0LOB

llepemewenue epanuy sayeexk u UCNOILIOBAHUE 20PUZOHMATLHOU JTUHEUKU
Jlist Toro 94Tto0bl M3MEHUTh IIMPUHY CTOJOIA C MOMOIIBI0O MBIIIH, YCTAHOBHUTE
yKa3aTellb MBIIIM Ha MPaByI0 TpaHUIly cTonbma. B pesynbrate ykazatenab mpuMeET
BHJI BEPTUKAJIbHOW JIBOMHOM JMHHUM CO CTPEJIKAMH, HAIMPABJICHHBIMH BIIPABO U
BineBo. IIpu sTomM BuUA yKazarens HE 3aBHUCUT OT TOro, OTOOpa)arTcs WIH

CIIpATaHbl JTUHHUHU CCTKH. Haxxmute KHOIIKY MBIIIIKM KW IICPEMCCTUTC ITOT MAPKEP



CTOJIOLIa /10 YCTAHOBKM TpeOyeMoOul IIMPUHBI CTOJIOLBI, MOCJIE YEero OTIIYCTUTE
KHOTIKY MBIIIIH.

eticmeue Pezynomam

[lepememienrie rpaHuibl 0€3 HaXaTHsl KaKUX-IMOO JOMOIHUTEIbHBIX
kinaBuil - [IlupuHa Bcex cTonOuoB crnpaBa OyAeT U3MEHEHA B COOTBETCTBUU C MX
[IEpBOHAYAJILHOU LIMPUHON

[lepemernienrie rpaHuibl TpH Haxarod kimasume Shift - M3mensercs
IMIMPUHA TOJBKO JBYX CTOJOILIOB, pAacIOJIOKEHHBIX CclieBa M chpaBa OT
IIepeMeIaeMON TPaHUIIbl

[Tepemernienre rpanuiiel npu Haxarod kiaume Ctrl - lupuna Bcex
CTONOIOB copaBa OyJneT HM3MEHEHa B COOTBETCTBMM C HX [E€PBOHAYAIBLHOMN
LIUPUHON

[Mepememenne rpanuipl npu  Haxateix Shift+Ctrl - [Ilupuna Bcex
CTONOIIOB cCHpaBa OCTaeTcid Heu3MeHHOH. I3Mensercs mmpuHa cTosdIa,
PaCIOIOKEHHOTO CJIeBa OT MepeMeniaeMoil TpaHuIlbl 1 COOTBETCTBEHHO IHIMPUHA
caMOH TaOJIHIIbI

[Tepemernienre rpaHuipl npu Haxkatoi kiasuine Alt - OrtobGpaxaercs
pa3Mep HIUPUHBI U3MEHIEMBIX CTOJIOIIOB B CM.

-BriGepute cTOnOLBI, MHUPUHY KOTOPHIX BBl MPEANOIATaeTe W3MEHUTD.
Ecnu BBI BEIOEpHUTE CTONOIBI HE TOJHOCTHIO (HAIpUMEp, OJHY HIIM 00Jiee CTPOK)
Word u3MEeHHUT IUPUHBI CTOJOIOB TOJIBKO B YKa3aHHBIX CTPOKAX.

-Bribepure Briranka Maker — nanens Pasmep sueliku

-B okne nuamora CBoiicTBa TaOauIlEl epeianTe Ha BKIaaky “Cronben’” u
YCTaHOBUTE HY)KHBIE IMapaMeTphl WM HAKMHUTE KHONIKY ABTOonoaoop. U3menenue
BBICOTBI CTPOK

-Bribepute Britanka Maxket — manens Pa3mep sueiiku

-B okne aumanora CpolicTBa TaOnMIBl nepelauTe Ha BKiaaky “Crtpoka” u
YCTAHOBUTE HY>KHbIE MAPAMETPhI WM HAKMUTE KHONIKY ABTOMNOI00D.

Qnaxok Paspewums nepenoc cmpoxu na ciredyrowyio cmpanuyy. Eciau

MpU YCTAHOBJIEHHOM (Quiakke (MO YMOJYAHUIO) COJCPKUMOE SYEHKH He



noMeriaercs Ha ogHo# crtpanune, MS Word pasOuBaetr CTpoKy M HEpEHOCUT HE
MMOMECTHUBIIIHMECS JAHHBIC HA CIEIYIOUIYIO CTPAHUILY.

Hacrpoiika nonoxenusi crpok Bxnanka Maker — nanens BelpaBHUBaHMe

N3menenne opueHTanMu Texkcra Brxiiagka Maker —  naHenb
BripaBHuBaHKe — kHONKa HarpasieHue Texcra.

BcraBka um ynajienme siueek, CTpPOK H crosdumoB [locne co3nanus
TaOIUIBI MOXKHO U3MEHUTH €€ CTPYKTYpY, M00aBisisd U ynanss sUYeHKH, CTPOKU U
cronOupbl. Konkpernslii Bua omniuii BcetaButeh u Yiaanute w3 MeHio TaGmiuia
OTIPENIENIACTCS TeM, KaKue JJIEMEHTHhI TaOJIUIbl (SYEUKH, CTPOKU WM CTOJOIIBI)
ObUTH BHIOpaHBI MIEPET BEI30BOM KOMAaH/IbI.

Bxrnagka Maxket — nanens CTpOKH U CTOJIOIIBI

O0benuHeHue syeek [l oOBEIUHEHHS HECKOJBKUX PACIOI0KEHHBIX
PSAZIOM B OJTHOM CTPOKE SY€eK BBITIOJHUTE CJICIYIONINE TCHCTBUSA:

-Bribepure siueitku, KOTOpbIE BB XOTUTE OOBEUHUTD.

-Bxnagka Maket — nanenb O0beIMHUTH — KHOTIKa OOBEAMHUTH STYEHKU

Pa3ouenue siveek PazOueHue siueex sBIsSETCS OOpaTHOM omeparuen 1o
OTHOIICHHUIO K 00benuHeHnto. C ee MOMOIIBI0 MOXHO BOCCTAHOBUTH MCXOJIHOE
coctosiHne OoObenuHEHHBIX siueek. [Ipum 3TOM pacmpeneneHue TeKCTa MEXIY
siaeKkaMu OyAeT ONpeeNaThCs HaTuIueM CUMBOJIOB a03aria. [lepBrrii ab3air Oymer
MIOMEIIEH B MEPBYIO SYCHKY, BTOPOI a03a1l — BO BTOPYIO SYEHKY U T.]I.

-BriOepute oiHy MM HECKOJBKO STYEEK, KOTOPbIE Mpeanoiaraete pa3ouTs.

-Brimagka Maker — nanens O0ObeIMHATE — KHONKA Pa3OouTh s4eiku

-B none BBoga Ywmciio cronbmoB oToOpakaeTcss KOJIMYECTBO CTOJIOIOB, Ha
kotopele MS Word mnpemraraer pa30ouTh KakAyld H3 sUeek. B ciydae
HE0OXOIMMOCTH U3MEHHTE, YKazaHHOe 3HaueHue U Haxxkmute OK

®opmaTupoBanne Tadauu Hcnonvzosanwue rkomawnovt Cmunu madbauy
Komanna Ctwim TaGnuil MO3BOJISIET 3HAYUTENHHO COKPATUTH BpeMsi, Tpedyemoe
JUTST  TpUAaHuWsl  Bamied  TaOauIl  TpPO(EecCMOHANBPHOTO  BHAA, 3a  CUET
WCIIOJIb30BaHUSl TIPEAOIPEACIICHHBIX CcTmwield odopmienns Ttabmuiel. C  ux

MOMOIIIBI0O MOYKHO OBICTPO YCTAaHOBUTH OOpaMJIEHUE U 3aJIUBKY SIYEEK, apaMeTphI



mpudTa U IBETOBOE 0(popMiieHHE, a TaKKe aBTOMAaTUYECKOE U3MEHEHUE pa3MepOB
SIYEEK B COOTBETCTBUU C UX COJICPKUMBIM.

-YcTaHoBUTE Kypcop B Ipejenax TaOaullbl.

-BriOepute komanay Bkiagka Konctpykrop — nmanens Ctuiu tabmun. U3
CIIMCKa IpeaomnpeeeHHbIX (opMaToB BeiOepuTe (popMart, B HAMOOJIbIIIEH CTETIEHU
OTBEYAIOIIUNA BalllUM TPEOOBAHUSM.

Jns dopmaTupoBaHUs COACPKUMOTO SYEEK MOXKHO BOCIOJIb30BATHCS
npueMaMu GopMaTUPOBAHUS OOBIYHOTO TEKCTA.

JdobaBjieHre paMKH KO Bceil TadJiIe UM ee OTAeJbHbIM siueiikaMm [lo
YMOJIYAaHUIO B KadyeCcTBE OOpaMyIsiOIIedl JUHUM B TaOJIUIAX MCIOJIB3YETCS
CrUlomiHasi ToHKas. Jlnsg wu3MeHeHus oOpamyieHUsT TaOJMIbI  BBIMOJHUTE
CIEIYIOIIME AEHUCTBHUS:

-BriOepute s4eHKM, KOTOpPHIC BbI XOTUTE B3aKIIOYUTh B pPaMKH (WM
IIEJTUKOM BCIO TaOJIUILY).

-pianka Konctpykrop — manens Ctuiid TaOiui] — KHOTKa ['paHuIlsl

Jlo6aByienne 3amosHeHuss K TaoOaume OdeHb 3PGEeKTHO CMOTPATCS
TaOJIUIIBI YACTh SIY€EK KOTOPHIX BBIJEICHA APYTUM LBeTOM. JlJi1 M3BMEHEHHs 1IBEeTa
¢doHa B SUCHKN TAOTUIIHI:

-Beigenure staeiku TaOIALIBL.

-BriGepute komanny Bkiaaka Konctpykrop — manens CTuim TaOmuil —
KHOIIKa 3aJINBKa

Pa3ouenue Tabaun Ilpu paGore ¢ TabnaumaMu MOXET TOTpeOOBaTHCS
pa30uTh TaOIMIly HA JBE YaCTH ISl TOTO, YTOOBI, HAPUMEpP, BCTABUTH MEXKIY
HUMU TEKCT WU PUCYHOK.

Jlist pa36uenust TabIUIbl YCTAHOBUTH yKa3aTellb B CTPOKY, Mepea KOTOpOi
XOTUTE pa3douTh Tabmuily. 3areM BbIOepuTe KoMaHmy Bxmamka Maker — maHenb
OO0benMHNUTD — KHOMKA Pa30ouTh Tabmuny win Haxkmute Ctrl+Shift+Enter. Tadmuna
OyzneT pa3buTa Ha JIBE 4acTH, MEXIY KOTOPHIMH OYIET BCTAaBIIEH Mapkep ab3ara
(9), ordopmaTupoBaHHBII HOPMaIbHBIM cTHUIeM. Ecimu Bam moTpeOyeTcs

OTMEHUTH pa3OueHue, yanure Mapkep ad3aia.



[Ipu pabGore ¢ TabauMUAMU MOXKET BO3HUKHYTh CHUTyalus, KOrJa Mpu

n00aBjeHnn MUH(POPMalUM B SYEHKH, OHA W3 TPaHMI] TaOJULbI, Yalle Ipasasd,

YXOOAUWT 3a I'paHUIbI CTPAHHUILIBI 1 CTAHOBUTCSA HGBHHHMOﬁ.
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B nanHOU cuTyanuu HEOOXOAMMO MOCTABUTH KypCcop B TaOJHUIY U TeperTH

BO BKJIaJIKy «MakeT» U HalTh TaM UKOHKY «CBOHCTBa».

DAl

[} Brigenute =

[ OroBpasurs cemiy

r|':| CeoiicTea
TaGnanua

CeolcTBa Tabnmuubl

| JIABHAH

BLIABRA HNZ3AKNH

™ Hapucosate Tabnuwy

[ Nacruk
PucogaHne

OTKpbITWE AMANOTOBOMD OKHE
"CeoiicTea Tabnvuyel" gna
WIMEHEHMA AOMONHHUTENEHEIX
CBONCTE TaBANLEI, TAKKMX KaK
OTCTYM W NapaMETpeIl NEPEHOCE
TeKcTa.

X

¥aaneHue

FASME | KA C1PAHILLBI CCBIIEN FACCBIIKN FELEHSWPL
+ [ Berasuts chusy ED
—

€ BerasuTe cnea [ PasgenuTe aueiikn o3

Beraeute o i
- ceepxy [3 Berasuts cnpasa 03 Pasgenuts TaBauwy =/
CTpokK 1 cTonBugl [ OBBvegnHeHNE Pa

2 1 B 1-# 2 kR I # #7

(]

+Ta63mua-1-—-Aaaaaaaaaaaaaf

Ne-n/no | damu- Mmar OTye- rog:
AR cTeOH poma,
HWAL
o =} o o =
o =} o o =
H H H H ]
0 1] 0 0 ]
o =} o o =
o =} o o =
o =} o o =
a ] a a 1]
u H u u ]




B otpeiBieMca okHe HeoOxoaumo Haidth mnone «llupuna TabGmuub».
Nnornpa ona Oyner oToOpakeHa B CaHTUMETpax, TOrJAa 3HAYEHUE HYKHO
YMEHBUINTh, @ HTHOT/A, KaK B 3TOM ClIy4ae Moje OyAeT 3aKphITO.

TaGnuua | CTpoka | CTonBey | HAuedka | Jamewwarkiwyii TeKcT

=
+ | EaMHWUE: |[CaHTHMMETPHI

OTCTYM CAEEA:

% 0w

no LeHTpy

EE

BOKpyr

IpaHWUB W 33NUEKA... MNapameTpyl...

omers

B »stom ClIydyac HaM HCO6XO,Z[I/IMO MMOCTABHUTL TaJIOUKY IICpCa CJIOBOM
IIIUPpHUHA MW YKa3aTb H€O6XO,HI/IMYIO BCIIMYMHY HCXOOd H3 IMMHUPHHBI CTPAHUIIBI.
H_[I/IpI/IHa II0JIA IJIA 1I€4YaTu B CTPAHUIIC A4 IMIPpHY YCTAHOBJICHHBIX HAMMU ITOKA3aTCIIAX

16,5 cm. OveBuHO, €ciiM MBI mpornuiieM 16 cMm, To Bcs Tabimia oToOpa3uTcs Ha

CTpaHHUIIE.
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Bce cronOmpl Tabmuibl Temeph HaM BUIHBI, U MBI MOXEM IPOI0JDKATH
paoory.
Crnemyromnias 4acTo BCTpEYAIOMIAsACS CUTYyalus — TaOJauIla HE TOMECTHIACH

Ha OJTHOW CTPAaHULIE U 4acTh €€ mepenwia Ha Ipyrou JIMCT.
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B sToM ciiywae Ha BepHe 4YacThiO TaOJUIBI, KOTOpas MepeHeciach Ha
IpYTyI0 cTpaHully HeoOxoaumo Hammcath «llpomomkenue Ttabmuubl 1» win
«OxoHYaHue TabiuIbl 1» B 3aBUCUMOCTH OT TOTO, 3aKOHUMJIACH TaOJIUIa UK OHA
OyZeT MpoAOHKATHCS €Il Ha CICAYIOIIYI0 CTPAHUILY.

Ham Heo06xoauMo MOCTaBUTH KypcOp B MEPBYIO CTPOKY TaOJIHIIBI, KOTOpPAs
NepeHeciach Ha CIEAYIOUMH JUCT W BO BKJIQJKE MAaKET BBIOPATh HKOHKY

«Paznenuth TabIUITY».
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Onna Tabnuiia JeTUTCS Ha JBE, HaJl BBIJICIGHHOW CTPOKOW TaOJIUIIbI
MMOABJCTCA IIYCTad CTPOKA, B KOTOPOM MOKXHO HAIIMCATb HGO6XOHHMBHI HaM

TCKCT.



1 # # # # # # (B 78 o8 # 9 # 100 11 #1213 #14. @5 B6

Tabmnna-1--Aaaaaaaaaaaaaaaaaaaan

Ma- Ta- | Mm | OT- [Tog- | Ag- | ®ax | Te- | Dat | MNpo | Npe | Tun- | Qat | Dat | MNpu |g
n/ng| mu- | A0 ye- | pows | pec- | TM- | ne- | & fne | po- | oB- | & a- re-
NMAAL cre | ge- | no- | we- | doHH ob- | man | crae | pa- | Hau | oko | ya-
on HWAH | npo | cko pa- neH | we- | ana- | HYa8 | HUel
nuc | e- we- Hble- | HWAHE | pa- | Hua-
kel | me- HWAL ao- foTH | pa-
cTo- Hy- foTH
npo MEH
M- ThIH
Ba-
HHAH
=4 =4 =4 =4 =4 =4 =4 =4 =4 =4 =4 u =4 =4 =] o
=4 =4 =4 =4 =4 =4 =4 =4 =4 =4 =4 u =4 =4 =] o
=4 =4 =4 =4 =4 =4 =4 =4 =4 =4 =4 o =4 =4 =] o

OxoHuaHue-TabIUIBI-1Y

ka
u u u u u u u u u u u k u u i |=
r v |m |m [m = r [v s |8 Je |8 |o [s [& |=
v |m |m |m |[mw |=m v |m |® |z | | [= [=& [u |=

1. Hapucyiite Tabnuily, TmpuyYeM Ha3BaHWE TaOJNMIBI  CHEJIaiTe

aBromaTtudeckuM. [lomecture Kypcop B TaOJIMIly U BBIMOJIHUTE KOMAHIY: BKIAJKa

&

Beraeuts

nenThl Ccbuiku P> maHenb UHCTpYMEHTOB Ha3Banust B> KHOMNKA ws=we, Y CTAHOBUTE
napameTphl: MOANUCh — TaOJuIa, TMOJIOKEHUE — HaJl BBIIEICHHBIM OOBEKTOM.

CompoBoauTe TabIUILYy 3ar0JIOBKOM: ABTOOYCHBIE MapIIPYTHI.

Tabnuma 1
ABTOGYCHBIE MaPIIPYTEHI
Ne Haszpanne mapmpyra (myHKT | Bpems Bpems
MapuIpyTa | OTIpaBIeHUS — KOHEUHBIH OTIIpaBIIeHHA TIPUOBITHS

ITVHKT)




2. [Ipeobpa3yiiTe naHHyIO TabJIUIlY B CJIEIYIONIYIO

Tabmuua 2
ABTOOYCHBIC MapIIPYTEI
Ne Hassanne mapuipyra Bpems [ena
MapmipyTa | (IIyHKT OTIIPABIEHHS — | OTHpABIEHUs | IPHOBITHS Guera,
KOHEYHBIT ITyHKT) pyo.

Hroro:

3. 3amoyiHMTE TAOIMIly: HOMEpa MapHIPyTOB aBTOMAaTUYECKUM HYMEPOBAHHBIM
CIIMCKOM, Ha3BaHWE MapuIpyTOB, B CTOJ0OIE «OTHpaBieHUE» B PYYHOM PEKUME
BBeauTe mudpel oT 1 10 3, BeACHUTE TEKCT B cTONOIE «Haszpanue mapripyrtay,
clenaiTe COpTUPOBKY MO andaBuTy.

3. Pacneuaraiite moiay4uBIIUNCS OTYET.



JlabopaTopHas padora Ne4

Co3nanue u o6padorka rpaguuecknx oobexkros MS Word

Llenb paboTel: HayuuThes pabotath ¢ rpadukoit B MSWord

Hoesiiit MS Word BkitouaeT B ceOst BCTPOCHHBIN rpagUuecKuii peaakTop,
MO3BOJISAIONIUN 00padaThIBaTh N300PAKECHUS.

1. Otkpotite TekcToBbIi npoueccop MS Word.

2. C noMonibto KomaHzabl: BcraBka— PucyHkM momecTHTe B JOKYMEHT
PHUCYHOK.

3. Tlocne BblAeNEeHUs pUCYHKa TMOSBISETCS BKIagka JIeHT Paborta c

PUCYHKaMH. PaCCMOTpI/IM HO)IpO6H€€ KOMaH/IbI, PACIIOJIOKCHHBIC Ha TOU

BKJIaIK€.
NOoD L2 3anmeca Grrype - = B iaman -
AL L4 o[- a AG Age L# Kowryp durypsi - = i

- Monosenne ObTeranme _ - 1524 ©
B 3dpcperTil duryper - - rekcrom~ Gk OBnacte seigenerug h-o el -

Beraska duryp Crunn duryp 5 Crww WordArt Texer Ynopagouenue Paswep

4. C noMmoristo koMaHbel O0pe3ka 00peKbTe PUCYHOK.

5. C nmomompio kKoMaHael Koppekiusi HacTpoilTe pe3KOCTh, SAPKOCTh U
KOHTPAaCTHOCTh U300PaKEHUS.

6. C moMotibio koMaH bl [[BET M3MEHUTE HACBHIIIEHHOCTh U OTTEHOK IIBETA.

7. C momoIpio KoOMaHabl XyJ0KeCTBEHHBIC 3(P(EKThI 100aBbTE K PUCYHKY
0001 U3 XyJI0KECTBEHHBIX d(DPEKTOB, YTOOBI OH OOJIBIIIE HATIOMUHAJ ICKHU3 WM
KUBOITHCH.

8. Hapucyiite cnemyromne pucyHKH CaMOCTOSITENIBHO.
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Pucynok 1 — Ynponiennast ctpyktypHasi cxema 9BM

J

Coo ' Komupoparme 1 |  XpaHEHIIE I Ilepenaya u
P E BBOI | oOpaGoTka | JEKOJNPOBAHIE
H(GOpMAIIIH | :
opwar i madopMmanun | HHGopMan nHbOopMAaIIN
Bxonnrie - BrexonHeie
nammsre | Y CIPOICIBO g1 TIpomeccop » VCIpoiicTBO | nammsie
BBOa . BBOIa —>
v
ITamaTn

Pucynok 2 - CtpykTypHas cxema KOMITbIOTEpa



[Tepen Tem kak HapUCOBATh KAPTUHKY, CIEAYET OTKPBITh HA JICHTE 3aKIAJKY
«BcrtaBka». Ee mpocTo HaMTH, Tak Kak 3aKJaJKa HaxXOAUTCS IPABEE€ KHOIKU
«'maBHasg». Ilox 3aknmankor OTKpbIBaerca MeHIO «Minmroctpanuu», KOTOPBIM
MO>KHO TOJIb30BaThCSI MIPU BCTABKE B JOKYMEHT KAPTUHOK M3 (pailioB, OMOINOTEK,
caiira Microsoft u T. 1. Tem He MeHee, YTOOBI PUCOBATDH, HY)KHO OTKPBITh BKJIAJKY
«®Durypei». Ilog Hell ckpbIBaeTcs Lebld HA0Op UHCTPYMEHTOB JJI PUCYHKA, a B
KOHIIE CHUCKa HaxoauTcsa kKomanaa «HoBoe mnonoTHO». BbINMOJHUB KOMaHAY,
MOJIy4aeM B JIOKYMEHTE T0JI€ i paOOoThl, TJIe PUCYEM CaMble pa3iinyHble (QUTYDHI,
npeajiaraeMble B KOHTEKCTHOM MEHIO. 371€Ch €CTh JUHUM M MIA0JIOHBI Pa3IMUuHON
koH(purypanuu. Pazmepsl mojgoTHa 11 H300paKeHUM BBl MOXKETE OTPETYJIUPOBATH
10 CBOEMY YCMOTPEHHIO.

Bocnonb3yiiTech TOTOBBIMH 11a0JIOHAMH, KOTOPBIE TOMOTYT CO3/1aTh CXEMY
B MS Word wiu cienath reoMeTpudeckuii pucyHok. UToObl OHH OKa3alucCh Ha
MOJIOTHE, JOCTATOYHO KJIMKHYTh MO BBIOpAHHOMY IIIA0JIOHY JIEBOM KHOTIKOMU
MBIIIKA. BTopoit pa3 mienuok JIeBOM KHOIKOW JeNaeTcs Ha ToJjie M300paKeHUs.
[TonyuuBiieecs: n300paxeHUE MOKHO PEIAKTUPOBATh, TAK KaK MOCJIE €r0 BCTABKU
NOSIBIISIIOTC KOMaHbl «M3MeHuTh ¢urypy», «3anuBka Quryps», «KoHTyp» u
«3ddexTsl puryp». OTKpHIB MEpBOE U3 MEPEUNUCICHHBIX MEHIO, MOKHO U3MEHUTH
KOH(UTYpaIMio pUCYHKA, IOJb3YsACh BTOPOH M TpeThed BKIaaKaMd. MOXKHO
3amath 1BeT (OHY H300pakeHUsT U ero rpaHunaM. [loMHMO TOro, MOXKHO
OTPENAKTHUPOBATh TOJIIMHY KOHTYpa, CHAENaTh €ro NPEPBIBUCTBIM M T. II.
YerBepToe MEHIO Ipejaraet yKkpacuTh KapTHUHKY d¢ddexrtamu. C ero momourso
pUCYEM TEHb, IPUAAEM T'€OMETPUUYECKON YACTH IUIOCKOCTH IOJYIPO3PAYHOCTH U
Ja’K€ BUAUMOCTb TPEXMEPHOCTH.

Breibeputre B mento komauawsl «llomunmuHus» u «PucoBanHas KpuBasi»,
KIIMKATe TI0 BHIOPAHHOW JICBOM KHOTKOW MBIIIM U JETaiTe TMOBTOPHBIA KWK Ha
nonotHe. He oTmyckass KHONKH, JeNaiiTeé HYKHBIM PUCYHOK. A ele OJHUM
Ha)XaTHEeM Ha MBIIIh KapTHHKa Qukcupyercs Ha mone. Ee, kak u mabioHbl, MOKHO
OTPEIaKTUPOBATh, 3AJIMBAST PA3IMYHBIMU I[BETaMU, co3aaBas d3PHEeKTs U T. . A ¢

nomonibio «M3menenus: Guryps» Bbl MOANPaBUTE U300pAKEHHUE IO IEPUMETDY.


http://itguides.ru/soft/word/kak-mozhno-vstavit-kartinku-v-vord.html
http://itguides.ru/soft/word/kak-mozhno-ubrat-fon-v-vorde.html

9. CrpynnupyiiTe pUCYHOK, U3BMEHHUTE €ro pa3mep.

10.B mpouecce paboTsl ¢ TaONMMIAMH M PUCYHKAMH MOKET CJHOXKUTHCA
CUTyalusi, Korja u3zoOpaxeHue uiau Tabnuma OyayT ynoOHee s
3aMojgHeHUusT U KOMGOpTHEE MJid NPOYTEHUs, €clu OOBEeKT Oyner
pacroioXeH Ha aJb00MHOM, a He Ha KHIDKHOW CTPAaHHUILY.

PAZMETKA CTPAHKLUEI CCBINKKN PACCBIKN PELLEHZMPOEBAHKE Blng MathType Foxit PDF Matematika
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HeoOxomumo BbIIeNUTh TaONMUIly, PHCYHOK, YacThb TEKCTa WIH UX
COUYeTaHusl, KOTOPbIE HEOOXOIUMO PACIIOIOKUTh Ha TOPU3OHTATBHOM CTPAHUILY.

[lepeiitn Bo BrIIaaky «Pa3MmeTka CTpaHMUBD) M MNEPEUTH B KOHTEKCTHOE
MeHio «lIlapamerpsl ctpanuiel» mogooHoe MeHro «lllpudt» M «Ab3am» Ha

TJIaBHOM BKIIazike (JlabopaTopHas pabora Nel).
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Ecnu Bel Bce caenanu nmpaBuiIbHO, TO TOJIYUYUTh BOT TAKOM PE3YJIbTAT:
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Paspuis pasaena (o CReayiollen cTpaHmsl

[Tpu Takoi opreHTAMK CTPAHUIIBI TAOJIUIA BBHITJISIUT 3HAYUTEIBHO JTyYllle,
yaoOHee €€ penakTUpoBaTh, a TakXe YAOOHEe uuTaTh, 3alMCAaHHYI0 B HEE
UH(OpPMAIIHIO.

IIpu sToM MBI ¢ Bamu ceifuac CTONKHYJUCH C €II€ OJHUM CIIyKEOHBIM

CHMBOIJIOM, KOTOpBIﬁ A0 9TOTO €1IC HC BCTPCUAIIN:

1

'"! Paspbis pasaena (co cnegyiolwed cTpatmuL)

Kak wu ocranpHBIE CIIyKeOHbIE CHMBOJBI OH HE OyIeT BHUACH IIpH
pacrieyaThlIBaHUM JTIOKYMEHTBI, a BHJICH TOJBKO B PEKHME PEAAKTHPOBAHUS TPH
BKIIFOUEHHON (DyHKIMN «OTOOPAa3UTh BCE 3HAKMY.

Yto k€ 3TO TaKOE€ U IS YeTO OH HYXKEH.

Pe3ynbTaT mosiBIeHUsT pa3pbiBa CTPAHUIIBI MOKHO MPOCTO CPAaBHUTH C TEM,
9TO B OJIHOM JIOKYMEHTE MBI MPOCTO TEPEHOCHM KaKOW-TO TEKCT Ha HOBYIO
CTpaHHUILy, TIPH pa3pbiBe paziesia CUTyalus WHasi, €€ MOXXHO CPAaBHHUTDH C TEM, UYTO B
OJTHOM OKHE MPOrpPaMMbl OTOOpPa)KAIOTCS JBa aOCONIOTHO Pa3HBIX JOKYMEHTa U
HACTPOWKH TEKCTa B ATUX JIOKYMEHTaX MOTYT KOPEHHBIM 00pa30M OTJIMYATHCSA, KaK
B HallleM TpHUMEpPe, B OJHOM «IOKYMEHTE» CTPAHHIIBl BEPTUKAIBHBIE, B JAPYrOM
TOPU3OHTANBHBIC. DTO OYEHB IOJIE3HAS OCOOCHHOCTh W BbI Oynere q0cTaTodHO

4acTO €0 I0JIb30BaThcs. Hampumep, B KypcoBod paboTe HEOOXOIUMO He



HyMEPOBATh MEPBBIE TPU CTPAHMIIBI, @ HYMEPALMIO HaYaTh ¢ 4eTBEPTOM. [l aToro
HaM HYXHO OyJeT BOCIIOJIb30BaThC MMEHHO pa3pbiBaMu pa3zaenoB. [locTaBute ux
MO>XHO HHM TOJIBKO TOI'Ja, KOIJla HaM HEOOXOJIMMO YacThb TEKCTa MEPEHECTH Ha
TOPU30HTAIBHYIO CTPAHUILY.

Ecnu Ham HEoOX0MMO HE CTaBUTh HOMEp Ha TPEX CTpaHULAX JOKYMEHTA,
3HAYUT HaM HY>KHO OyJleT cO3/1aTh JiBa pa3pbiBa pa3AelioB, IS 3TOr0 HEOOXOAUMO
nepeiTy Bo BKIAAKYy «Pa3meTka cTpaHULbD» U BbIOpaTh B BBINAJAIOIICH BKIIAIKE

«PaSpBIBBI» <(P8,3pBIB pasaciia» «Co CJIGI[YI-OH.IGﬁ CTpaHHUIIbD».

DAAN TNAEHAR ECTABKA LN3AAH PAZIMETKA CTPAHWLLEI CCBUTKIA PACCEINKA PELLEH3MPOEAHIWE = MathT

@ D-Q-' IE "= Pasphissl - Oretyn MHTepean
[ 3
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Mona Opwentauma Pasmep Konowkn Paspeiser crpanin o :
- - - - Crpannua Int .
MNapameTpei cTpal BriBop Toukw, B KOTOpOIi 33KaHYMBAETCA O4HA CTRAHMLA W IF}
L HAYWHEETCA CAEAYHILLIAA CTPAHNLA, 6 7 g 9 0 112 T
Kononka

¥Ka3bIBAET, UTO TEKCT, CNESYHOLLIMIA 33 PA3PEIBOM KONOHKH,
BYAET NEPEHECEH B HAYAND CNEAYHILLER KONOHKN,

OBTEKaHME TEKCTOM
OBTekaHwe TekcTa Bokpyr 0BbEKTOB Ha BEG-CTpaHMLax.

5 E L

PRsprs pASSENA (00 CNELYIOWER CTD amsn ]
Paspuigbl paspenos

Cnegyrwouan crpanmLa
Bcraeka paspeiea pasgena v Hayane HOBOTO Pasdena co
CNEQYHOLLIER CTPAHWLBI
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*HTEL,- 4- BHIeH- TOIBKO- B- peikKHMe- pef:
JT00pasHTE Bee -3HAKE. Y
Texyuian crpanmua -7 -9er0-OH-Hy:HeH
Bcraeka paspeiea pasgena v HAYano HOBOTO Pasdena C Tol ; . S A
e crpaLEL HS- PA3PBIBA- CTPAHHITEL- MOXKHO rrgoc*ro
’e- MBI- IpOCTO- IIepeHOCHM- KaKoH-To-
Yertnan crpanmnua )asgena CHTYAITHA -HHafd, -e&-MOXKHO CpaB
Bcraeka paspelEa pasaena v Ha4ano HoOBOro pasaena I OTcﬁpa}KaIOI‘C-SI' ,Il:.Ba' aﬁcomomo. paSH
YETHOW CTPaHULEL —
pari -IOKyMeHTax MOy I-KOpeHHEIM -00pason
Heuernas crpanmua HOM- « JOKYMEHTe» CTPAHHIIbl- BEePTHERA
Brraeka PazpelEd pazgena v Ha4ano HoBOro pasjgena c geHE- TIOTS3HAT - OC.OGBH:HOCT‘])- H- BB[- 63?
HEHETHEN CTPARMLEL. .- Hanpemep,- B- Kypcogoii- pabore-
HyMepOoBaTh TIepEble TPH CTPAHHIIEL, -2 - HyMepallHio-Ha9aTh ¢ UeTE
HaM-Hy#HO-0yeT BOCMOIB30EATECE - HMeHHO PaspEBAMH-pasIel
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-

[ R AT

Haxxmmaem onuH pa3, a MOTOM CHOBa OTKPBIBa€M OJTOT K€ CIIHCOK W
MOBTOPSIEM HAIll BEIOOP.

PesynbpTaT Oyner ciemyronmm:
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BBIAENEHNA
METPE CTPaHWLEI [ AB3ay ] ¥nopagoueHue

2 - 2 4 13 ) 0 12 14 16 &~

:Pazpoie pasgena (co ceaytowled cTpanmusl

Pazpole pasgena (Co CNeqyHWed cTp aHkLb!).

Tenepp HaM HEOOXOJIMMO MPOCTO BCTABUTHh CTPAHHULBI B JOKYMEHT JIFOOBIM
ynoonsiM Bam cmocoboM. Pe3ynbrar  OyneT  NpPUBBIYHBIM:  CTPAHMIIBI
npoHymepyrortes 1, 2, 3, HenpUBBIYHBIM OyJ€T TOJBKO Ha3BaHHE KOJOHTUTYJIOB, K
HUM OyJeT MmpuMnucaH HOMEp pasjiesia, BCNOMHHAEM, YTO pa3phiB pasjesia Kak Obl
CO3Ja€T HOBBIM JOKYMEHT, Mbl MMEEM B OJHOM JOKYMEHTE TpPU JOKYMEHTa
(cozmaHHbIE IBYMs pa3pblBaMH pas3zesia) U y KaKJI0ro U3 3TUX JOKYMEHTOB €CTh
nepBas CTpaHULA, A KOTOPOM MOYKHO HACTPOUTh OCOOBIM KOJOHTUTYJ JIst

NEPBOI CTpaHUIIBl — yOpaTh ¢ HEE HOMeED.

HuokHuil konoHTuTyn -Pasgen 1- HiokHWiA konoHTiTyn -Pasgen 2- Kak B npegmayuem
i b1
" 1
1
BepxHWUil KonoHTUTYA -Pasgen 3- Kak B Npegeiayues

CraBuM Kypcop B HUKHUN KOJOHTHUTYJI pa3jeia OJuH (€CI HOMEp CTOUT B
HIKHEM KOJIOHTHUTYJE), Aanee Bo Bkiajake «KOHCTpYKTOp» MOCTaBUTH TallOUKY
«Oco0bIii KOJMOHTHUTYJ [JIsi TepBOM cTpanuiy. [Ipu sTomM HOMEp u3 pasnena 1

Hncye3acTt.



BCTABKA LOWM3AAH PASMETEA CTPAHMLLEI CCRIKI PACCEITKA PELLEH3WPOBAHME BN MathType Foxit PDF Matematuka KOHCTPYKTOP

|;| kcnpecc-Gnokn ~ I'_| 54 ¥ OcoBeiii konoHTUTYN AN Nepaoii cTpaHmMLe! L1285 em L B
0 EIl — "
L_‘g Pucytkm . En PasHbie KoNOHTWTYABI ANA HETHBIX M HEHETHBIX CTPAHAL 1,25 em
Jatan Cseaenna o Mepeiith k sepxremy [epeiitn K HuxHE 3aKpbITh OKHC
BPEMA AOKYMEHTE ™ ,:‘6 Wsobpaxering ns Nnreprera KONOHTHTY Y KONOHTHTYY /| Noxasats Texcr gokymenta KONOHTWTYNOE
BeTaeka Mepexogsl MapameTpsi MonoxeHue 3aKphITHe
2 g 2 4 & & 10 12 4 164 Ocobrbiil KONOHTATYA ANA NEPEOH CTPaHMLLbI

Hacrpoiika ocofbix KONOHTUTYACE 4N
NEPE0It CTPAHWLbI NO3E0AET BUSYANEHO
OTAEANTE EE OT 0CTANBHOTO AOKYMEHTS.

9 Jononsmrenshbie ceegenns

HWHHWIA KONDHTMTYA NEPEDI CTpaHNLE -Pasgen 1- Huekrmid konoTiTyn -Pasgen 2- Kak & npeabigyuen

1 1

CraBuM Kypcop B HWIKHHUM KOJOHTHUTYJ BTOPOrO paszleia, y Hac CHOBA
MOSIBJISIETCSI BO3MOYKHOCTh MOCTaBUTh TaIOUKy «OCOOBI KOJTOHTUTYI JIsl TIEPBOM
CTpaHHLb». B Hamewm cilydae — 3TO mepBasi CTpaHULA HAIIEro BTOPOro pasjena —

BTOpad CTpaHUIla OOKYMCHTLI. CraBuMm TraJIOYKy — HOMCp CO BTOpOﬁ CTpaHHIIbI

HUCYC3acT.
A PEUEHZNPUBAHIE B Math lype Fawxit PLIF MaTtemaTuka KOHCTPYETOP lat
Eq Ocobelil KONOHTUTYN ANA NEPEOA CTRaHWLE! 1,25 e o a
Enp PasHele KONOHTHTYAEI ANA YETHBIX W HEYETHEIX CTRAHWL, T 1,25em -
ATI K HWKHEMY g . 3aKpeITb OKHO
JNOHTHTYNY #: ) MNokazaTe TekeT gokymeHTa KOQNOHTUTYNOB
bl MapameTpol MonoxeHne JaKkpbiTHe
e Ocobbiil KONOHTUTYN ANA NepBEod CTPaHKULLb] 1z 4 16 4
Hacrpofika ocobex KONOHTUTYACE 408
NEPBOH CTPAHKLIEI NOZEOAAET BU3YanbHO
OTAENNTE €€ OT CCTANBHOTD AOKYMEHTA,
a JononHuTencHele CEEeLeHnA
HuscHWiA KonoHTMTYN -Pasgen 2- Kak B npegbayiue s

T n
1

[ToctymaeM aHaJOrMYHO C HOMEPOM TpeTer crpaHuipl. [lomyyaem Takoun
pe3yabTat (Ha TpeTel CTpaHULe CTOUT pa3pbiB CTPAHUIIBI, YTOOBI OBICTPO CO3/1aTh

YETBEPTYIO U MOCMOTPETh, YTO HOMEP TaM OYET).
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11. CraenyomuM  BaXHbIM  BONPOCOM  SIBJIIETCA  HEOOXOJUMOCTh
MIPAaBUJIBHO PacIioyiaraTb HOMEP Ha CTPAHULE C TOPU30HTAIbHON OpPUEHTAIUEH.

Ecam MBI mpocTO BCTaBUM HOMEpPA CTPAHUI] B JOKYMEHT, COJEpKalUN
aNbOOMHYIO OPUEHTAIINIO CTPAHUI, TOTOM PACleyaTaeM U COIIBEM ATOT IOKYMEHT
(KypCOBYIO WA AUILIOMHYIO pabOTy), TO Mbl YBUJIUM, YTO HOMEP PACIOJIOKEH HU

B TOM 4acTHU aJIbOOMHOIO JIUCTA.
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| KaK B Npegpiayien

a

HuxHwnid konoHTiTyn -Fasaen 1- |

i1

a

CraBuM Kypcop psiIOM C TEM HOMEPOM CTPAHHUIIbI, PACIIOI0KEHUE KOTOPOTO
HY’)KHO HM3MEHUTb M BO BKJIAJKE KOHCTPYKTOp HaxoauM HKOHKY «Kak B

NpeAbIIYIIEM pa3feie» MU HaXUMaeM Ha Hee. AHAJIOTMYHO TMOCTYINAaeM CO



CIEIYIOIIEH CTPaHULIEH IOCIIEe HUKHETO paspbiBa paszena. Jlanee ctaBuM Kypcop

B TOT KOJIOHTHUTYJI, B KOTOPOM HY’KHO U3MEHHUTh PACIIOJIOKEHUE HOMEpa. B Hamem

cllydae 3TO BTOpasi CTPaHHMIIA.

L

e 8 ity

29

19
llanee Mnepexoaum BO BKIIAAKY BCTABKa, BBI6I/IpaeM HOMCD CTpaHUIIbI TOYHO
TaK K€ KaK U IIPpHU IIPOCTOM ,Z[O6aBJ'I€HI/II/I CTpaHUll B IOKYMCHT, HO BLI6I/IpaCM «Ha

IMOJIAX CTPpaHUIbD», JAJICC BBI6Hpa€M HCO6XO,Z[I/IMO€ HaM II0JIOKCHHUC HOMCECPA.

Jokyment] - Word (CBoii aktueaumn npogykra)

PABOTA C KONOHTATY. ..
ABKA JN3AAH PASMETKA CTPAHILBI CChUTKIA PACCBLIKIN PELIEH3WPOBAHWE B
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Ecnum Ha cTpanune ocraercss JBa HOMEpa, TO HEHYXHBI HEOO0XOIUMO

YIAJIHUTB.
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CraBUM Kypcop B HOBBIi HOMEpP CTpPAHUIIBI, KOTOPBIA TOSBUJICS B JICBOM
YacTH CTPaHWIBI, HO PACIOJIOKECH BEPTUKAJIBHO, a HAM €ro HEoOXOAMMO
noBepHyTh Ha 90 rpaaycos.

Jlanmee mepeBoUM BO BKIIAAKYy GopMmaTt, TaM BIOMpaeM HaIlpaBJICHUE TEKCTa

Hn Jajace HYH(HBIﬁ HaM BapHaHT.
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12.PacrnieyaTaiiTe NOJy4YUBIIUNUCS OTYET.



JlabopaTopHas padora NeS
Co3nanue, aBTO3aII0IHEHUE, PeJAKTHPOBaHUe Ta0Jul, BBOX (pOpPMY.JI B

Tadauuax Microsoft Excel

Hens paGotel: [lpumoOpereHre MPAKTUUYECKUX HABBIKOB B CO3/IaHHM,
aBTO3AIOTHCHUH, PEIaKTUPOBAHUHU Ta0JMIl, BBOAY (opmyin B Tabyimuax Microsoft

Excel.

OnHolt M3 KIIOYEBBIX OCOOCHHOCTEW JJICKTPOHHBIX TaOJUIl SIBISETCS
BO3MOKHOCTh aBTOMATHYECKOT0 MepecyeTa 3HAaUCHUs JTIOOBIX HYXKHBIX SYEEK MPU
U3MEHEHUU COJICP)KUMOr0 OJHOM w3 HuX. s BU3yanu3amuul MOJTYyYSHHBIX
JTAHHBIX, HA OCHOBE T'PYII Y€K MOXKHO CO3/1aBaTh Pa3IMUHbIE BUBI JHATPAMM,
CBOJIHBIEC TAOJIUIIBI K KapThl. [Ipy 3TOM 3J1€KTpOHHBIEC TaOIHUIBI, CO3AaHHbIC B EXCel
MOKHO BCTaBJISITh B JIPYTHe JOKYMEHTBI, & TaK XK€ COXPaHITh B OTJAEIbHOM (aiine
JUIS1 TIOCJTIEIYIOIIETO UX MUCIIOIb30BAHMS UM PEIAKTUPOBAHUS.

Ecnu BBl yke 3HakoMbI ¢ peaakTopom Word, To pa3obpatbes B uHTEpdeiice
Excel e cocraBut Tpyna. Beab B ero ocHOBe JIeXKHUT Ta ke JIeHTA, HO TOJBKO C
IpyruM HaOOpOM BKJIAIOK, Trpynn U KoMaHia. [lpum »TomM dYTOOBI pacmupuTh
pabouyro 001aCTh, HEKOTOPHIC TPYIIIHI BKJIQJO0K BBIBOJISTCS Ha JUCIJICH TOJBKO B
cilyyae HEOOXoIMMOCTH. Tak ke JIGHTY MOXHO CBEPHYTh BOBCE, IIEIKHYB IO
AKTMBHOW BKJIAJIKE JIBA pa3a JIEBOW KHOIKOW MBIIIH WA HA)KaB COYETAHUE KIIABUIII

Ctrl+F1. Bo3BpalieHue ee Ha 9KpaH OCYHICCTBIACTCS TAKUM )K€ CIIOCOOOM.
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Crout orMeTuTh, 4TO B EXCel m1a omHOM M TOH e KOMaHIbI MOXET OBITH
MPEAYCMOTPEHO Cpa3y HECKOJBKO CIIOCOOOB €€ BBI30BA: Uepe3 JICHTY, U3
KOHTEKCTHOTO MEHIO WJIM C TOMOINBI0 COYETAHUS TOPSYUX KIABHUII. 3HAHUE U

MCIIOJIb30BaHUE MOCIEAHUX MOXKET CHIIBHO YCKOPUTH pabOTy B IporpaMMme.



KoHTekcTHOE MEHIO SBISIETCS KOHTEKCTHO-3aBHCHMBIM, TO €CTb €ro
COJIEp)KaHUE 3aBHCHT OT TOTO, YTO MOJIb30BaTelb JACNAeT B JAaHHBII MOMEHT.
KoHTeKkCTHOE MEHIO BBI3BIBACTCS Ha)KaTHEM MPAaBOM KHOMKMA MBIIH TOYTH Ha
aro0om o0bekTe B MS Excel. DTo mo3BosisieT S3KOHOMHUTB BpeMsi, TIOTOMY YTO B HEM

0TOOpakaroTcsi HaubOoJIee YacTO UCIOJIb3yEeMble KOMaH/ bl K BHIOpPAHHOMY OOBEKTY.

BBoa u penaktupoBaHue JaHHBIX

CosznaBaecmbie B EXcel ¢aiinbl Ha3pBalOTCS pabOYMMHM KHHUTaMH U HMEIOT
pacmpenue «xls» wnm «xlsx». B cBoro ouepenp pabouass KHUTA COCTOUT U3
HECKOJBKUX pabounx JucTOB. Kaxnaelii pabouuit JuUCT — 3TO OTHAENbHAs
ANIEKTPOHHAs Ta0JiMIla, KOTOpble B Ciy4yae HEOOXOJUMOCTH MOTYT OBITh
B3aMMOCBsI3aHbl. AKTUBHOM pa0oueil KHUTOW SIBISIETCS Ta, ¢ KOTOPOH B JIaHHBIN
MOMEHT BBl paboTaere, HapuMep, B KOTOPYIO BBOJUTE JAHHBIE.

[locne 3amycka NpPWIOKEHHUS aBTOMATUYECKU CO3[Aa€TCsl HOBas KHUTA C

umeneM «Kuauraly». [lo ymomuanuio paboyasi KHUTa COCTOMT M3 TpeX paboumx

JINCTOB ¢ UMEHAMH OT «JIuctl» a0 «JIuct3».
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PaGouee mome nmcra EXcel momeneHO Ha MHOXECTBO MPSMOYTOJIBHBIX

suyeek. OObeIUHEHHBIE MO TOPU3OHTAIU SYEUKUM COCTABISIIOT CTPOKH, a IO



BEPTUKAIM — CTOJOUBL. [l BO3MOMKHOCTM HCCIEAOBAHMS OONIBIIOr0 00BbEeMa
JAHHBIX KaXIpld pabouuit nuct mnporpammbl umeer 1 048 576 crpok
MpoOHyMepoBaHHBIX uuciamMu U 16 384 cronbioB 0003HAaYEHHBIX OyKBaMu
JATUHCKOTO angaBUTa.

Takum oOpazom, Kaxgas suelka — 3TO MECTO NEPECeUEHUs PA3THUYHBIX
CTOJIOIIOB M CTPOK Ha JIKCTE, OPMUPYIOIINX €€ COOCTBEHHBIN YHUKAJIBHBIN aapec,
cocTtosiui U3 OyKBBI CTOJIOLA U HOMEpa CTPOKH, KOTOPHIM OHA MPUHAIJICKUT.
Hanpumep, umsa nepBoii siueiiku — Al, Tak Kak OHa HaXOJMUTCS Ha TEPECEUECHUU
cToNO1a «A» U CTPOKH «1».

Ecnu B npunoxenun BkimoueHa CTpoka ¢opmyJi, KOTOpas pacroyiokeHa
cpazy xe mnox Jlemrod, TO cineBa or Hee Haxoautca Ilose umeHu, rI€
otoOpaxkaercss uMs Tekyuleil sueriku. Crofa e Bbl BCErJa CMOKET€ BBECTH MM
UCKOMOM siyeiiku, st ObIcTporo mnepexoja K Heil. OcoOeHHO 3Ta BO3MOKHOCTh
noJie3Ha B OOJBIINX JOKYMEHTAX, COJIEPKAIINX THICSYH CTPOK U CTOJIOIIOB.

Tak ke mmsg TpPoOCMOTpa pas3HBIX o0OyacTel JucTa, BHU3Y M CIpaBa
pacroJiaratoTcsi ojiochl MpokpyTKu. [loMumo 3Toro, mepeMmeniatecs mo padoyeit
obsacti Excel Mo)HO ¢ MOMOIIBIO KJIABHUIII CO CTPEIIKAMHU.

UtoObl HauaTh BBOJUTH JaHHbIE B HYXKHYIO SYEiKy, €€ HeoO0XOIuMOo
BbIJICINTD. J[JIsT TIepexo/ia B HY)KHYIO SYEHKY IICJIKHUTE HAa HEH JIEBOM KHOIIKOMW
MBIIIIM, TIOCTIE 4Yero OoHa OyJeT OKpY)KeHa YEepHOM paMKOW, TaK Ha3bIBA€MbIM
WHIUKATOPOM aKTUBHOW SYEHMKHU. Temepb MNPOCTO HAYMHAWTE I[€4YaTarh Ha
KJIaBHaType, WM BCs BBojaumas wHopmaius OyIeT OKas3blBaThCA B BBIOpAHHOMU
SYEHKE.

IIpu BBOJIE AaHHBIX B SYEHKY MOYKHO TaK K€ MCIOJIb30BaThb U CTPOKY
dopmyn. [ns 3TOoro BBIAENUTE HY)XKHYIO KJIETKY, @ 3aTE€M ILIEIKHUTE MBIIIBIO Ha
nojie CTpOKU (GopMyl MU HauHUTE medaraTh. [Ipu 3TOoM BBOgMMas uHbOpManus
OyZeT aBTOMAaTHYECKN OTOOpaKaThCsl B BHIOPAHHOM STUCHKeE.

ITociie okoHYaHUs BBOJA JAHHBIX HAXKMHUTE:

. KnaBumy «Enter» - cieayromedl akTUBHOW SYEHMKOW CTAHET

KJICTKA CHU3Y.



. KnaBumy «Tab» - crnemyromeil akTHUBHOW SYEHKOH CTaHET

KJIETKA CIIpaBa.

. [IlenkHUTE MBIIBIO MO JHOOOW NPYroil syeilke, U OHa CTaHET

AKTUBHOM.

YToOBl U3MEHUTH WU yAATUTH COACPKUMOE JTHOOO0W SUEHKH, IIETKHUTE Ha
HEW JBa pa3a JeBOW KHONKOM MbIM. [lepemMeraiTe Murarommun Kypcop B Hy>KHOE
MECTO [UIsi BHECEHHMsS] HEOOXOAMMBIX IMpaBoK. Kak W BO MHOTHUX Jpyrux
MPUIIOKEHUSX, U1l YAAJICHUSI U BHECEHUS MCIIPABICHUN MCIIOIB3YIOTCS KIIABUILU
ctpenok, «Del» u «Backspace». [Ipu sxenanuu, Bce HEOOXOIUMbBIEC TTPABKU MOKHO
MPOU3BOJIUTH U B CTPOKE (HOpMYII.

O0beM TaHHBIX, KOTOPBIN Bbl OyJleTe€ BBOJUTH B SIUECHKY, HE OTPAaHUYUBACTCS
ee BHIAMMOM wyacThio. To ecTh KIETKH paboyero Mojis MporpaMMbl MOTYT
colepKaTh Kak OJHYy HU(PY, TaK U HECKOJbKO ab3aneB Texcta. Kaxmas syeiika
Excel cnocobna Bmecturp A0 32 767 4YHUCHOBBIX WJIM TEKCTOBBIX CHUMBOJIOB.
®opMaTUpOBaHUE JAHHBIX STYECK

[Tocne BBOa HAa3BaHUM CTPOK U CTOJIOLIOB MOJIydaeM TabJIUIly TAaKOTO BUAA:
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Kak BuIHO M3 Hamlero npuMmepa, HECKOJIBKO HA3BaHUW CTaTEW pPacXOJ0B

«BBIIUTN» 32 PAMKHW T'PAHMI] SYCHKH U €CJIM COCEIHSS KIIETKa (KJIETKH) TOXKe OyneT



COepKaTh  KaKylo-TO HUH(POPMAIMI0, TO BBEIACHHBIH TEKCT YaCTHUYHO
MepeKkphIiBaeTCs € M CTaHOBUTCA HeBUAMM. Jla M cama TaOiauua BBITJISIAUT
JIOBOJIBHO HEKpPacHUBOU U HemnpeseHTabenbHou. [Ipu 3ToM ecnu Hamedatath Takou
JIOKYMEHT, TO CJIOKHUBIIASACS CUTYaIlMsl COXPAHUTCS — pa3oopaTh B TaKOW TabJiuile
YTO K YeMy OyAET I0BOJIbHO CIOXKHO.

UtoObl chenaTh TaOIWMYHBIA JOKYMEHT 0o0Jiee aKKypaTHbIM M KPaCHBBIM,
YacTO MPHUXOJUTCS U3MEHSITh pa3Mepbl CTPOK M CTOJIONOB, MIPUPT CONEPIKUMOTO
sSYeiKu, ee (DOH, OCYIIECTBISITh BBHIPABHHUBAHUE TEKCTA, JOOABIATH TPAHUIIBI U
nmpouee.

Jlns Havayia jaBaiiTe mpuBeaeM B MOPSJIOK JeBbld ctonoOern. [lepeBenute
KypCOp MBIIIIM HA TPAHUILY CTOJIONOB «A» U «B» B CTpOKy, T/1e 0TOOpakaroTcs ux
Ha3BaHusa. [Ipy M3MeHEHMHM Kypcopa MBI HAa XapaKTePHBIH CHMBOJI C JABYMS
Pa3HOHANPABJICHHBIMU CTPEIKaMH, HAXMHUTE M YJEpPXKUBas JIEBYIO KIIaBHUIIY,
TalUTE TIOSBUBIICIOCS IMYHKTUPHYIO JIMHWIO B HY)XHOM HampaBJICHUU IS
pacimpeHus ctoilia 10 TeX Mop, MOoKa BCE HA3BaHUS HE YMECTATCS B paMKax
OTHOU STYEUKHU.

Te e cample OEHUCTBHS MOYKHO MPOAENATh U CO CTPOKOH. DTO SIBIAETCS
OJIHAM M3 CaMBIX JIETKHX CIIOCOOOB U3MEHEHUS pa3Mepa BbICOTHI U IIUPUHBI STUEEK.

Ecnu HeoO6xoaumo 3a7aTh TOYHBIE pa3Mepbl CTPOK U CTOJIOIIOB, TO JIJIst TOTO
Ha Bikiagke I[maBuass B rpynmne S$ldeiikm BbeiOepuTe mnyHkT Popmart. B
OTKpPBIBIIEMCS MEHIO C MOMOIIBIO KoMaH]l Beicota cTpoku u lllupuna crondua
MO>KHO 33J]aTh 3TU [TapaMeTPbl BPYUYHYIO.

OdeHp yacTO HEOOXOAMMO U3MEHUTH MAPaMETPhI CTPA3y HECKOJIBKUX SUEeK
1 JaKe [eJIOT0 CTOJIONA MM CTPOKH. st TOro 4to OBl BBIACIHUTH LIEJIBIH CTOJIOCIT
WU CTPOKY, IIECJIKHUTE HAa €ro Ha3BaHUM CBEpXy WIM Ha €€ HOMEpe clieBa

COOTBCTCTBCHHO.
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I[J'ISI BBIJICJICHUA rpyrIHBI COCCIHUX SAYECCK, O6BOI[I/ITC nux KprOpOM,

YHCPH(HBaﬁTC JICBYIO KHOIIKY MBbIIIH. Ecan ke HCO6XOI[HMO BBIACIIUTD

pa3po3HEHHBbIE MOJIA TaOJUIbI, TO HAXMHUTE W yAepkuBaite kinaBuiry «Ctrly,

MOCJI€ YEro IIEIKANTE MBIIIBIO I10 HCO6XO,Z[I/IMBIM sTYCMKaM.

I[J'IH TOTO, YTOOKI TEKCT B SUCHKE 0T06pa)KaTBCH HC TOJIbKO B OIHY CTPOYKY,

a C MICPCHOCOM Ha CIICAYIOIIYIO CTPOKY, C€CJIM TCKCT HC BMCCTHUIICA B ﬂqeﬁKy 110

IMUPUHE, HCO6XOI{I/IMO BBIICIIUTD ﬂ‘leﬁKy N HaXaTb Ha KHOIIKY «HepeHeCTH

TEKCT».
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OO6BeauTe AYEHKHM C HA3BAHUEM MECAIICB B IIAINKE TAOJMIIBI U MIEIKHUTE Ha
KHOINIKE BBHIDOBHATH MO HEHTPY.

B rpynne Hpudt Ha Briaake I'maBHAsi MOXHO WM3MEHUTH TUI MIpUQTA,
€ro pasmep, UBET U HauyepTaHHE: >KUPHBIA, KypCUBHBIN, MOJAYEPKHYTHIA M TaK
nanee. Tak ke 374€ch pa3MENIEHbl KHOIKHM U3MEHEHUs TPaHUIl STYEHKH U 1[BETa €€
3anuBKU. Bcee 3TM (GyHKUMM TpUTOASITCS HaM Ui JalbHEHIIero HM3MEHEHUs

BHCIIHCTO BH A Ta6J'II/IL[BI.

MeHsThb OBCTa A4YCCK MOXKHO CACJIATH C IOMOIIIBIO KHOIIKKM HBeT 3AJIUBKH.

AN TNABHAR BCTABEA PA3IMETKA CTPAHWLLBI @OPMYIHI JAHHBIE PELLEH3MPOBAHIME
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Bo3MoxkHO M3MeHUTH LBET MIpU@Ta ¢ oMol KHoNkU LBeT Tekcra.

UtoObl sAYEHKH HE CIUBAJIUCh, JaBaiiTe ONpeleJuM UM TPAHMILIBL.
Onpenenenue rpaHuLl TPOUCXOIUT TOJBKO JUIsSl BBIAEIEHHOW 00JACTH TOKYMEHTA,
M MOXET OBITH CAEJIaHO KaK I OJHOM SYEeMKH, TaKk M JUIS BCeW TaOimibl. B
HallleM Ciy4ae BBbIJIETUTE BCIO TaOJIMILy, MOCJIE YEero IIEIKHUTE Ha CTPEJOUYKY
psanoM ¢ kHonkou JApyrue rpanuusbl Bce B Toil ke rpynne Hlpudr.

QAN MMABHAA BCTABKA PASMETEA CTPAHMLEI OPMYINE AAHHEIE PELEHZMPOB
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BEpZHHH W TONCTAA HWAHAR rpaHnLEl
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b BepxHAR W CABOEHHEA HWXHAR rpaHnLEl

B oTkphIBIIEMCS MEHIO BBIBOAUTCS CIIUCOK OBICTPHIX KOMAaHJ, C IMOMOIIBIO
KOTOPBIX MOXXHO BBIOpaTh OTOOpakKeHHE HYKHBIX TI'PaHUIl BBIJACICHHON 00JIacTH:
HIWO)KHEW, BEpXHEH, JIEBOM, IPABOM, BHEIIHUX, BCEX W Mpouee. Tak ke 34ech
coziepKaTcsi KOMaHAbl JUII PUCOBAHUSI TPaHUIl Bpy4uHyI0. B camMom HuU3y crmcka
HaxoauTcs MyHKT Jlpyrume rpaHuunbl mMo3BOJstomUN Oojiee JETalbHO 3a]aTh

HeO6XOI[I/IMBIC mapaMeTpsbl IrpadHrul A4YCCK, KOTOPbIM MbI 1 BOCIIOJIB3YCMCA.
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Tenepb, 4TOOBI 3aBEpIIUTh HAIly TaOJIUIly, HEOOXOJMMO HaJJIEkKAIUM
oOpazoMm ohOpMUTH TE€ J1aHHBIC, KOTOpPbIE MBI TyJda BBOJAWMM. HamoMHum, 4To B
HAIllEM CJIy4ae 3TO JECHEKHBIE PACXO/IBI.

B xaxnayto U3 sueek 3JIEKTPOHHOM TaOJIMIIBI MOKHO BBOJUTH Pa3HBIC THUIIbI
JAHHBIX: TEKCT, yucia U Aaxe rpaduueckue mzoopaxeHus. IMeHHO moITOMYy B
Excel cymiecTByeT Takoe MoHATHE, KaK «(pOpMaT JaHHBIX SYCHKN», CAYKAIIHNA TS
KOPPEKTHOU 00pabOTKM BBOJMMOI BaMU HH(OpMaLUu.

N3navyansHO, Bce sueiikn wmMeroT QOO0mmi dopmar, MTO3BOJIAIOIINN
COJIEpKaTh UM KaK TEKCTOBbIC, TaK U MU(ppoBbIe JaHHbIe. HO BBl BIIpaBe N3MEHUTH
9TO W BBIOpATh: YHUCIOBOM, JCHEXKHBIM, (PUHAHCOBBIN, MPOILEHTHBINA, JAPOOHBIH,
AKCTIOHCHIMANBHBIN U (popMmarel. [lomMumMo 3TOTO, CylIEeCTBYIOT (opMaThl AAThl,
BPEMEHHM MOUYTOBBIX HHEKCOB, HOMEPOB TEJIE(POHOB U TaOEIHHBIX HOMEPOB.

Jlist siueex Hamie TabiuWIbI, CoAepkKallluX Ha3BaHUS €€ CTPOK M CTOJOIOB
BIIOJIHE TIOAOMIET o0mmii popmaT (KOTOpHIN 3a7aeTcsi MO0 YMOJTYAHMIO), TaK Kak
OHM COJAEpP)KAT TEKCTOBBIE JaHHBbIE. A BOT ISl SYE€EK, B KOTOpPHIE BBOASTCS
OIOKETHBIE PACXO/Ibl OOJIBIIE TOIOMAET NEHEXKHBIN PopMmar.

Brigenure B Tabnuie sueiiku, copepxaiire HHPOPMaIUIO MO eXEMECIYHBIM
pacxonaM. Ha nmenre Bo Bkiajke I'taBHas B rpyrire YUMo MEIKHUTE 110 CTPEIIKE
paaom c¢ nosiem HuciaoBoir Dopmar, Mocjie 4ero OTKPOETCS MEHIO CO CHUCKOM
OCHOBHBIX JIOCTYIHBIX (opMaToB. MOXHO BBIOpaTh NMYyHKT JleHe:KHBIH TIpsSMO
3ech, HO MBI g OoJee MOJHOTO O3HAKOMJICHHSI BBIOEpEM CaMyl0 HIKHIOIO

cTpoky Jlpyrue yucjoBbie GpopMaThl.



Hucno EwlpaeHWeaHWe | WpwugTt | Mpanwua | Zanveka | JawwTa

Yucnoewle dopmMaTe:

D6 LM O6pazel
Yucnogon
DUHAHCOBRIA

JdaTa

Bpema . OBo3HadeHHe: | £
MpoueHTHEIK
Apo&HeIR OTpUuaTeneHBIE YKona:

JKCNOHEHUMANBHBI 123410 F

TEeKCTOELIA . 123410 F
AonoAHUTEAEHBIA -1234.10F

Yoo gecaTUYHE ZHakoE: |2

(Bce popmatsi) 123410

Dopmat " AeHEXHBIAT MCNOAEIYETCA ANA OTOBPAXEHWA JEHEXHLX EENMYMH, JnA EBPaEHMEAHWA IHAYSHKMA Mo
ASCATHYHOMY PasgenuTenty MCNone3yATe dopMaTt "PUHAHCOERIR

B otkpbiBIIEMCS OKHE B JIEBOM KOJIOHKE OYAYyT OTOOpa’KeHbI Ha3BaHUE BCEX
YHUCIIOBBIX (hOpMATOB, BKJIIOYAs JOMOJHHUTENBHBIE, a B LIEHTpPE, pa3nyHbIe
HACTPOUKH X OTOOPaKEHHUS.

BriOpaB neHexHblil hopmar, cBEpXy OKHa MOXKHO YBUIETh, TO, KaKk OyAeT
BBITJISI/IETh 3HaUCHUE B sueikax TaOmuibl. YyTh HM)KE MOHO YCTaHOBUTH YHUCIIO
OTOOpaKEHUs IECATUYHBIX 3HAKOB. UTOOBI KOMEWKU HE 3arpOMOXKIaNIM HaM TOJIs
TaOJNHIIBI, BBICTABUM 37€Ch 3HAYCHUE paBHBIM HYyI0. [lanee MOXHO BBIOpAThH
BaJIIOTY ¥ OTOOpa)KEHUE OTPUIIATEITLHBIX YUCE.

JlaBaiiTe 3armoTHUM TaOIUIly TPOU3BOJLHBIMH JTAHHBIMHU



H10

A E C D E F G
_ |sweape |gespans |mapr |anpens |wai  |wows |
MpoaykTol
2 nMTaHwWA 2999,00#|3085,00#(5657,008|2345,008|5643,008(2323,008
3 Mpoesg 1000,00#|2000,00 8 234,00£|1587,00£|1789,00F(1457,00F
4 PaseneyeHmnA 5 000,00 £| 6 000,00 £| 4 000,00 £( 7 000,00 £| 3 000,00 £| 5 000,00 £
3 MHTEpHET 300,00 #£( 300,00#€| 300,00#£| 300,00£( 300,00£€£| 300008
& Opgempa W obyes| 2 000,00 £|4 000,00 £|3 500,008 0,00 £(1 000,00 £| 4 000,00 £
7
8

Kcratu, Bce MaHUNYISALMHU, KOTOPbIE Mbl MPOJIECTBIBAIA C TaOIMUIIECH BhIIIE,
TO €cThb (POpPMATUPOBAHUE SYEEK M MX JAHHBIX MOKHO BBIIOJHHUTH C MOMOUIBIO
KOHTEKCTHOI'O MEHIO, IIEJKHYB MPAaBOM KHOIKOW MBIIIM HA BBIJIEJICHHOW 00nacTu
U BbIOpaB MyHKT dopMaT siueek. B 0JTHOMMEHHOM OTKPBIBIIEMCSI OKHE JIJIsl BCEX
PacCMOTPEHHBIX HAMU OIEpalnil CyIIECTBYIOT BKIaAKku: Uncsio, BoipaBHuBanue,
MpudTt, I'pannna u 3aauBKa.

Tenepr Mo oxkOHUaHUM PabOTHI B IMPOrpaMMe Bbl MOXETE COXPAHWUTh WIIH
pacnedararh IOJTYYEHHBIM pe3yibTaT. Bce 3T KOMaHABI HAXOASATCS BO BKIIAIKE

daiia.

Brimonnenne 6a30BbIX apu(pMETHUECKUX OTIepaIIHiA

IToMumo co3manusa OOBIYHBIX Tabmui, EXcel mMoxHO wHcmoibp3oBaTh 1A
BBIMIOJTHEHUST B HHUX apu(METHYCCKHX OIlepalliid, TaKuX KakK: CJIOXKEHHE,
BBIUMTAHUEC, YMHOKCHHUE U JICIICHHE.

J171s1 BBITIOTHEHUS pacueToB B 000 siueiike TaOIUIBI HEOOXOMMO CO3aTh
BHYTPH Hee mpocTeimywndopmyiy, KoTopas BCerjaa JI0DKHAa HAYMHATHCS CO
3HaKa paBeHcTBa (=). JlJIg yka3aHUs MaTeMaTHYECKUX OIepaluii BHYTPH (HOPMYJIbI

UCIIOJIB3YIOTCSI OOBIYHBIE apU(PMETHIECKIE ONEPATOPHI:



0Go2HaYeHHe Onepatop BripaxeHHe PesynasTar
+ CnoMeHue =7+2 9
- BbIUMTAHME =6-4 2
* YMHOH EHH =3*3 24
/ AeneHM e =15/5 3
A BO3BEOEHME B CTEMEHb =3/ 81
% NpoUEeHT =90% 0,9

Hanpumep, naBaiite npencraBuM, 4To0 HaM HEOOXOAMMO CIIOKHUTH JBa YUCIIA
— «12» u «7T». YcTaHOBUTE KypcOp MBIIIM B JIOOYIO0 A4YEHKy M Haredartairte
cienyroniee BbIpakeHHE: «=313». [lo OKOHYaHMM BBOJAa HAXXMHUTE KIIABHIY

«Entery u B siuelike 0T0Opa3UTCs pe3yabTaT BEIYUCICHUS — «O».
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UToOBI y3HATh, YTO K€ HA CAMOM JIeJie COJAEPKHUT sueika — GopMyy WU
YHUCJI0, - HEOOXOAUMO €€ BBIJIEIUTh U MTOCMOTPETh Ha CTPOKY (opMys — 00JIacTh,
HaXOJIAIIYIOCS Cpa3y K€ HajJ HAMMEHOBAaHUSIMH CTOJIOIOB. B Hamem ciydae B Hel
KaK pa3 oToOpaxkaercst hopmysia, KOTOPYIO MBI TOJIBKO YTO BBOIMIIH.

Jlanee mompoOyiTe caMOCTOSITEIBHO B SYCHKAX HIDKE IMOIYYUTh PA3HUILY
ATUX YHCEJI, UX IPOU3BEJICHUE U YaCTHOE.

[Tocne mpoBeneHuss BcexX orepaiyii, oOpaTUTe BHUMaHUE Ha pPE3yJIbTaT
aenenus yucen 12 Ha 7, KOTOpbId monyuriics He neiabiM (1,714286) u comepxut
JIOBOJIBHO MHOTO ITU(dp Iocie 3ansaToi. B OoNbIIMHCTBE CiaydaeB Takas TOYHOCTH

He TpeOyeTcs, 1a U CTOJb JITTMHHBIC YUciIa OyAyT TOJIBKO 3arPOMOKIATh TaOIHUILY.

B13 - fr || =12/7
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UTtoOBl 95TO WCHPaBUTh, BBIICTUTE SYEHKY C YHUCIOM, y KOTOPOTO

HGO6XOI[I/IMO HN3MCHUTDb KOJIHMYCCTBO ACCATHUYHBIX 3HAKOB IIOCJIC 3amsITOd M Ha



Biagke IsaBHass B rpynne Ywmceao BbiOepure KomMaHAy YMeHbIIMTh

paspsaaHocTb. Kaxxoe HakaTe Ha 3Ty KHOIKY YOMpaeT OJMH 3HaK.
CneBa oOT KOMaHAbl YMEHBUIINTH Pa3pPSAHOCTb HAXOJIUTCA KHOIKA,
BBINOJIHSIOIIAs] OOPATHYIO ONEPALMIO — YBEIMUUBAET YHUCIIO 3HAKOB I0CIIE 3aIATON

JUIsl 0TOOpaxkeHus 0ojiee TOUHBIX 3HAUYCHU.

BCTABEA PAIMETEA CTPAHWULE DOPMY B JAHHBIE PELIEH3MPOBAHIAE B

SAAN FABHAR
T
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Cocrasnenne Ghopmyi

Teneps naBaiite BepHEeMcs K TabIMIle OI0KETHBIX PACXO/IOB.

Ha nanHbIil MOMEHT B Hell 3aKCHPOBAHBI €KEMECSUHbIC JIMYHBIE PACXOIbI
10 KOHKPETHBIM cTaThsiM. Harpumep, MOXKHO y3HATh, CKOJIBKO OBLIO UCTPAYECHO B
¢deBpare Ha TPOAYKTH NHUTAaHUS WIM B MapTe Ha Mpoe3d. A BOT oOuue
eXeMeCsSYHbIe PacXolbl 37eCh He yKazaHbl. [[00aBUM BHH3Y TaOIHIBI CTPOUKY

«Hroro» u paccunuTacMm €€ 3HAUYCHUA.

A B C D E F G
_ |meape |gespans |mapr  |anpens |wai |momws |
MpoaykTel
ER R 2999,00#|3089,00P|(5657,00F|2345,00P|5643,00P(2323,00F
3 Npoesg 1000,00#|2000,008( 234,00£|1587,008|1789,008(1457,00F
4 |Paseneyedma 5 000,00 £| 6 000,00 £| 4 000,00 £| 7 000,00 £| 3 000,00 £| 5 000,00 £
5 MuTEpHET 300,00 #| 300,00#( 300,00#£| 300,002 300,008 300,00%fF
& |Opespgaw obyes|2 000,00 £(4 000,00 8|3 500,008 0,00 £(1000,00F|4 000,00 F
7 MWToro
a

YtoOBsl TOCUMTaTh CyMMapHBI pacxoa 3a sSHBaph B sueiike B7 moxHO
HanucaTth cienytomee BoipaxeHue: «=2999+1000+5000+300+2000» u HaxaTh

Enter, IIOCJIC Y€Tr0 Bbl YBUAWUTC PC3YyJIbTAT BBIYUCIICHHA. OTO SABASCTCA IpuMCpPoOM



MPUMEHEHUS MpOoCTeHeld GopMyIibl, COCTaBICHHE KOTOPOl HUYEM HE OTIIMYAETCS
OT BBIYMCJIICHHM Ha KaibKyjsaTope. Pa3Be 4UTrO 3HAaK paBHO CTABUTCS BHAYAJIE
BBIPQ)KEHU, a HE B KOHIIE.

A Temepp MNpENCTaBbTE, YTO IPU YKA3aHUM 3HAYCHUM OJHOW WIH
HECKOJIBKHUX CTaTel pacXoJloB Bbl JOMYyCTWJIM OWIMOKY. B 3TOM cnyuae, Bam
IIPUIETCS. CKOPPEKTUPOBATH HE TOJIBKO JaHHbBIEC B TYEHKaAX C YKa3aHUEM PACXOJIOB,
HO U (pOpMyJy BBIYMCIIEHHUS CyMMAapHbIX TpaT. KoHe4HO, 3TO oYeHb HEYJOOHO U
nostomy B Excel mpu cocrarienun ¢popmys 4acTo UCTHONB3YIOTCS HE KOHKPETHBIC
YUCJIOBBIC 3HAUCHUS, a ajpeca U AMANA30HbI AYeeK.

C yderoM »9TOro JaBaiTe U3MEHUM Hamly (opmylly BbIYHMCICHUS

CYMMApPHBIX CKEMCECAYHBIX PACXOI0B.

DANN TNAEHAR BCTABKA PASMETES CTPAHMLUE GOPMYNEI JAHHBIE PELLE
a6
By -
Bydep obMeHa = WpwndT ErnipasHWBaHKe Yucno
B6 - > &/ [Jr =B2tB3+BatES+BE
A B C D E F G H
_ loweapo Igempane |mapr [anpens |maii |woms |
MpoayKTbl
2 MATaHMA 2999,00#|3089,00#|5657,00£|2345,00F|5643,00£|2323,008
3 |NMpoesp 1000,00#|2000,00£| 234,00£|1587,00F|1785,00£|1457,00£
4 Pa3zpnedeHwA 5 000,00 2| 6 000,00 £ |4 000,00 £| 7 000,00 £] 3 000,00 £| 5 000,00 £
5 |HMuTEepHeT 300,00#| 300,00£| 300,00#&| 30000£| 30000£| 300,00F#
& Opexpawn obyeb ZDEQ,ED_P 4 000,00 £ | 3 500,00 £ 0,00 £] 1 000,00 £| 4 000,00 £
7 |uroro —574B34B4+B5+B6
8
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B sueiiky B7, BBeguTe 3HaK paBHO (=) H... BMECTO TOIO, YTOOBI BPYUHYIO
BOMBAaTh 3HAUCHHE KJIETKH B2, meinkHuTe mo Hel JIEBOM KHOINKOM MbIIH. Ilocie
3TOTO0 BOKPYT SYEHKHM MOSBUTCS IYHKTHpPHAs BBIJCIWTENIbHAs paMKa, KoTopas
MOKa3bIBACT, YTO €€ 3Ha4eHHe momnayio B ¢opmyiny. Termeps BBEIUTE 3HAK «+» H
menkauTe mo sueiike B3. Jlamee mpoxenaiite Toxke camoe ¢ siueiikamu B4, BS u
B6, a 3atem Haxmute wiasumy BBOJ (Enter), mocne dero mosiBUTCS TO ke
3HAYEHHUE CYMMBI, YTO U B IIEPBOM Cllydae.

Breinenute BHOBB sueiiky B7 u mocmotpute Ha cTpoky dopmyi. BugHo, 4To
BMeCTO ITU(dp — 3HAYCHUH sSUYeeK, B POopMyJie COJepkKaTcsa MX aapeca. DTO OYeHb

BA)KHBI MOMEHT, TaK KaK MbI TOJIbKO YTO MOCTPOUIN (POPMYITy HE U3 KOHKPETHBIX



YHuceN, a W3 3HAYCHUH SYEeK, KOTOpble MOTYT CO BPEMEHEM HW3MEHSATHCA.
Hanpumep, ecnu Tenepb NOMEHATh CyMMY PacxXo/I0B Ha TMOKYIKY BEIIeH B SHBapeE,
TO BECh €XKEMECSYHBbI CyMMapHBIH pacxoi OyJeT MepecyrTaH aBTOMATHUYECKH.
[TonpoOGyiire.

Tenmepr naBaiiTe MPENNONOXKHUM, YTO MPOCYMMHPOBATh HYXHO HE TISTh
3HAYeHHWH, KaK B HalleM NOpuMepe, a CTO WM JBecTH. Kak BbI MOHHMAaeTe,
WCIIONb30BaTh BBIIICONMUCAHHBIA METOJ TOCTPOCHHUS (GOpMYyT B TaKOM Ciydae
O4YeHb HEey00HO. B aTOM ciyuae jydilie BOCIONIb30BaThCS CHEIMATBHON KHOIKOM
«ABTOCYMMay», KOTOpas IIO3BOJIIET BBIYHCIUTH CYMMY HECKOJBKHUX SYECK B
npezienax OmHOro crojbua wiau crpoku. B EXcel MoxxHO cumTath He TONBKO
CYMMBI CTOJIOIIOB, HO W CTPOK, TaK YTO HCIOJB3yeM €€ /I BBIYUCIICHUS,

Hanpumep, 06IIII/IX Pacxoa0B Ha MMPOAYKTHI ITUTAHUS 3d IIOJITOOA.

H ©- & = P L —— I - X
[YCU  eEHAR BCTABKA  PASMETKACTPAHMWLL  GOPMYMW  JAHHBE  PELIEHIWPOBAHUME  BWL  Foxit PDF Tatyans Govorukhina - I
Cl " - - -
0 L T A A £+ S [obumi - =EI 2] 4 EEE"“”“ = Ay k.
Em - -~ - & Yaaume - 3 Cymma
Borawm L K K W- - D-A- = EFIEET Yenaswoe Gopuamaposars Cranu |,
- 7 popmatuposanme - kak Tabauuy - aueex- 2 Popmar Cpennes -
Eydep obueHa Wpnpt [ BripasHuBaHmne [E] Yneno ] Crum Aueiikn Cueran  Oy1ma (Alt+=)
A reckoe Croerine
H2 - Je Maxcu 3 | Cymwa noseumcs npanio 22
M ol | eemenesmeinm aueiicamn
A B c D £ F G H | ) K L M N
dpymne 5
5
Npoaykrel — - (R
At )]
2 [nutanua 2993,002|3089,008|5 657,00 2| 2345,00 2| 5643,00 2| 2323,00 2
3 Npoesa 1000,00 | 2000,002| 234,00 2| 1587,00 2| 1789,00 2| 1457,008
4 |Pasanevenwa | 5000,00 £ 6 000,00 £]4 000,00 #| 7 000,00 £| 3 000,00 £ | 5 000,00 8
5 WuepHer 300,002| 300,002 300,008 300,00p| 300,009 300,009
6 | Omewaa n obyes| 2000,00 2|4 000,00 2|3 500,002 0,002 1000,0024 000,000
7 Wroro 9299,00#
8
9

YcTaHoBuTe Kypcop Ha MyCTOW KJIETKE COOKY HYXKHOU CTpOKH (B HAlleM
ciydae 3T0 H2). 3atem Haxkmute KHOnKy CymMMma Ha 3akiazake ['1aBHasi B rpyrme
PenaktupoBanue. Temepb, BepHeMCS K TaOnWile W TMOCMOTPHUM, 4YTO K€

IIPOU30ILLLIO.



GAAN TNABHAR BCTABKA PAIMETKA CTPAHILLEL QOPMYNEI JAHHBIE PELLEH3MPOBAHME B4 Fox
%
By -
Bydep oBmeHa N WpndgT EblpasHWEaHWE Yuecno CTran
EC/U - X W fr =cymmie2:62)
A B C D E F G H J K
[ 3
MpoaysTol
MUTaHKA 2999,00£|3 089,00£(5657,00F|2345,00P|5 643,008 2323,00F :CYMM(BZ:G2h
Mpoesg 1000,002|2000,002| 234,00£2|1587,00P|1789,002|1457,008| CYMM{uncnol; [4ucnol]; ..)
PassneyeHuna 5 000,00 £| 6 000,00 £|4 000,00 £|7 000,00 £| 3 000,00 £| 5 000,00 £
WuTepHer 300,00£| 300,00£| 300,008 300,00£| 300,002 300,00F

Opemaa v obyes| 2 000,00 2|4 000,00 2| 3 500,00 £ 0,00 £| 1 000,00 £| 4 000,00 £
HToro 9 299,00 £
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B BbiOpaHHOIl Hamu suelike mosBUiIachk ¢GopMmysia ¢ WHTEPBAIOM SYEEK,
3HAYCHUS] KOTOPBIX TpeOyeTcss MpocyMMHUpoBaTh. [Ipu 3TOM ONATH MOSBUIIACH
MyHKTUPHAS BBIJETUTEIbHAS pamMKa. TOJIBKO B 3TOT pa3 OHa o0pamJsieT He OJHY
KJIETKY, & BECh JUAIA30H SIYEEK, CYMMY KOTOPBIX TPEOYeTCsl TOCUUTATh.

Teneps mocmoTpuM Ha camy dopmyny. Kak u panpiiie, BHayaiae UIET 3HAK
paBeHCTBa, HO Ha 3TOT pa3 3a HuM ciuenyer pynkuusa «CYMM» - 3apanee
ornpejienieHHass (GopMylia, KOTOpas BBITIOJHUT CJIOKEHHWE 3HAYEHUU YyKa3aHHBIX
saueek. Cpasy 3a (yHKUMeW UAYT CKOOKH, pacCIOJOKEHHBIE BOKPYT apecoB
KJIETOK, 3HaYEHUSI KOTOPBIX HYKHO MPOCYMMHPOBATH, Ha3bIBAEMBIE APTYMEHTOM
¢popmyabl. ObOpatuTe BHHMaHHe, 4yTO B (oOpMylie HE YyKa3aHbl BCe ajpeca
CYMMHUPYEMBIX SYEEK, a JIMIIb MEPBOM WU MocieaHeu. JlBoetoune Mexay HUMU
0003HaYaeT, 4TO yKa3aH AMANa3oH Kietok ot B2 no G2.

[Tocne naxkatus Enter, B BeIOpaHHOW sSYCiike MOSBUTCS PE3yiIbTaT, HO Ha
3TOM BO3MOXHOCTH KHONKM CyMMa He 3akaHuuBaroTcs. ll[eTKHUTE HAa CTPENOUYKY
pSAZIOM C HEH M OTKPOETCS CIHUCOK, COAEpKalmui (YHKIUW OJ BBIYMCICHUS
cpennux 3HaueHuil (CpemHee), KoJW4yecTBa BBEAEHHBIX JaHHbIX (Yucno),

MakcUMaJibHbIX (Makcumym) 1 MUHUMaNbHBIX (MUHUMYM) 3HaUE€HH.
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Apyrve dyHELUNA..,

Wrtak, B Hameidl Ttabnuie Mbl TMOCYMTANIM OOIIME TpaTbhl 3a SHBApb U
CYMMAapHBIN pacxoJl Ha MPOAYKTHl MUTaHUs 3a noiroja. Ilpu 3ToM caemanu 3T0
JIBYMsI pa3HbIMH CIIOCOOAMHU — CHayajla ¢ MCIOJIb30BaHHEM B (hopmyse aJpecoB
A4eek, a 3aTeM, QYHKUMU U Juana3oHa. Tenepb, caMoe BpeMsl 3aKOHUUTh PacyeThl
JUISL OCTaBLIMXCS SYEEK, MOCYUTAB OOIIME 3aTpaThl MO OCTAJIBHBIM MeEcCsllaM U

CTaTbsiAM PaACXOOd0B.

ABTO3an10JIHEHUE

JIns pacyeta OCTaBLIMXCS CYMM BOCIOJIB3YEMCSI OJHOW 3aMeuyaTesbHOU
0cOOEHHOCThIO TporpamMmbl  EXcel, koropas 3akitouyaeTcs B BO3MOXHOCTH
aBTOMAaTU3UPOBATh  IPOLIECC  3AMOJHEHUS  AYEEK CUCTEMaTU3UPOBAHHBIMU
JAHHBIMU.

Wuorma B Excel mpuxoautcs BBOAWUTH TMOXO0KHE OJHOTHITHBIC aHHBIC B
ONPENICNICHHON TMOCIEA0BATEIbHOCTH, HANpUMEpP, [JHU HEHEeNW, JAaThl WU
MOPSAAKOBbIE HOMEpa CTpoK. [lomHHTE, B mEpBOM YacTW 3TOr0 LMUKJIA B IIANKE
TaOJIUIIBI MBI BBOAMIIA Ha3BaHUE MecsIla B KaXKIbIi cTosder no otaensHocTH? Ha
caMOM JieJie, COBEpIIEHHO He00s3aTeIbHO OBLI0O BBOJAUTH BECh ATOT CIHCOK
BPYYHYIO, TaK KaK IIPUI0KEHUE BO MHOTUX CIIy4asX MOKET CAEIaTh 3TO 3a Bac.

JlaBaiiTe cOTpeM BCE€ Ha3BaHMUS MECSIIEB B IIIANKe HAIIeH TaOIMIbI, KpOMe
nepBoro. Temepp BBIACIUTE SUYECHKY C HAINKUCBIO <«SIHBapp» M NEPEMECTUTE
yKa3aTellb MBIIIN B MPaBbIi €€ HUKHUHN yroJi, 4To Obl OH MPUHSI (HOpPMY KpEeCTHKa,
KOTOPBIM Ha3bIBAETCS MAPKEPOM 3aMOJHEHHS. 3a)KMUTE JIEBYIO KHOIIKY MBIIIH U

neperamuTe €ro BIpano.



Ha skxpane mosiBUTCSl BCIUIbIBaIoIas MojcKa3ka, KOTopasi COOOUIUT BaM TO
3Ha4Y€HUE, KOTOPOE MporpamMma coOHUpaeTcsi BCTaBUTH B CICAYIONIYIO KIETKy. B
HaieM ciiydae 310 «DeBpanby. [lo Mepe nepeMenieHus Mapkepa BHU3 OHA OyneT
MEHSTBHCS HAa Ha3BaHUS JIPYTHX MECSIIEB, YTO MOMOXET BaM IMOHATH, i€ HYKHO
ocTaHoBUTbhCcs. [locie Toro kak KHomMka OyJIeT OTHYIIEHAa, CIUCOK 3aIllOJHUTCS
aBTOMAaTHYECKH.

Koneuno, Excel me Bcerma BepHO «ImOHHUMAeT», KaK HYXKHO 3aIlOJIHUATH
MOCJICAYIONINE KIIETKH, TaK KakK TOCIEIOBATeIbHOCTH MOTYT OBITh JOBOJIBHO
pazHooOpa3HbiMu. [IpencraBum cebe, 4TO HAM HEOOXOAUMO 3aMOJIHUTH CTPOKY
YEeTHBIMM YHUCJIOBRIMH 3HaueHUIMU: 2, 4, 6, 8 1 Tak manee. Eciau MBI BBe1EM 4HCIIO
«2» u monpoOyeM MepeMeCTUTh MapKep aBTO3AIMOJHEHHUs BIPaBO, TO OKaXeTcs,
YTO IIporpaMMma MpejjiaraeT, Kak B CJISIYIONIYI0, TaK U B JIPyryue STYeHKH BCTaBUTD

OITSAITh 3HAYECHUE «2».

+ +

B osTOoM cnydae, NpUIIOKEHHIO HEOOXOIUMO TMPEIOCTABUTH HECKOJIBKO

Oospiie MaHHBIX. JIJIsI ATOrO B ClEMyIONIel sdeiike crmpaBa BBeaeM HUPPY «4».
Tenepp BblIeNMM 00€ 3aMOJHEHHBIE KIETKM W BHOBb IEPEMECTUM Kypcop B
MPaBbI HUKHUN YTroJ 00JIaCTH BBIIETICHUS, YTO Obl OH MPHUHSUT (HOpMY Mapkepa
BbIienieHus. [lepemenias Mapkep BHU3, Mbl BHJIUM, YTO TeTIEph MpOrpaMMa TMOHSIIA
HAaIy MOCJIEIOBATEILHOCTD M MOKA3bIBACT B MOJICKa3KaX HYKHbIC 3HAUCHHUS.
Takum 006pa3om, IS CIIOKHBIX MOCTEA0BATEILHOCTEH, TIEpel MPUMEHEHHEM
aBTO3AIOJIHCHHSI, HEOOXOJIUMO CaMOCTOSATENFHO 3alOJHUTh Cpa3y HECKOJIbKO
siueek, yTo Ob1 EXcel mpaBuiapHO cMor onpeneuTh 00NN aNTOPUTM BBIYUCIICHUS

WX 3HAUECHUMU.



Tenepp naBallTe NMPUMEHUM 3Ty MOJIE3HYIO BO3MOYKHOCTH IIPOTpaMMBbI K
Haniell Tabnuue, yTo Obl HU BBOJUTH (DOPMYJIbl BPYUHYIO JUIsl OCTABIIMXCS KIIETOK.
CHavaJa BBIICINTE STYCHKY C yKe ocuuTaHHOU cymmoii (B7).

Tenepp «3auenuTe» KypcoOpoOM IIpaBbli HWKHUN YroJl KBaJparTuka U
nepetamure Mapkep BmnpaBo a0 sdeiiku G7. Ilocie Toro kak Bbl OTHYCTUTE
KJIABUIY, TIPUJIOKEHHE CaMO CKOMUPYeT (OpMysly B OTMEUEHHbIE SYEUKH, NpU
OTOM aBTOMAaTHMYECKH H3MEHUB aJpeca KIIETOK, COJEpM AUIMXCS B BBIPAXKEHUH,
NOJICTABUB MPABUJIBHBIE 3HAYCHUSI.

IIpu sTOM ecnm Mapkep mepemeniaTe BIPaBO, KaK B HallleM Cily4ae, WIH
BHU3, TO STYEHKN OyIyT 3aMOIHIATHCS B MOPSAKE BO3pACTaHUs, & BIEBO WIH BBEPX —
B MOpsJIKE YOBIBaHUSI.

AHaAJIOTrMYHO MOCTYIAEM CO CTOJIOIOM

Jlo6aBieHue CTPOK, CTOJIONOB U O0BEIUHEHHE STUCEK

UtoObl moayuuTh OOJbIlIE MPAKTHUKA B COCTaBICHUU (QOpMYI, aaBaiiTe
paciiupyM Haily TabJuIly ¥ 3a0JHO OCBOMM HECKOJIBKO OCHOBHBIX OINEpalui ee
dopmaTtupoBanus. Hampumep, n1o6aBUM K pacxoAHOM 4YacTH, CTaThU J0XOJOB, a
3aTeM IPOBEIEM pacdyeT BO3MOXKHBIX OIOJKETHBIX HAKOIICHUH.

[IpennonoxuM, 4yTO TOXO/AHAsA YacTh TAOIUIBI OyET pacrnoiaraTbCsi CBEpXy
HaJ pacxogHOW. IJist 3TOro HaM NpPUIETCS BCTaBUTh HECKOJIBKO JOMOJHUTEIBHBIX
ctpok. Kak Bcernma, cienats 3T0 MOKHO JIBYMs MYTSMH: MCIOJIb3Ysl KOMaH/bl Ha
JIEHTE WK B KOHTEKCTHOM MEHIO, YTO OBICTpEE U MPOLIE.

[lenkauTE B JIFOOON SYCiKe BTOPOH CTPOKHU MPABOM KHOIKOW MBIIIM U B
OTKpBIBIIEMCS MEHIO BbIOEpUTE KOMaHAy BcTaBHUTB..., a 3areM B OKHE -

/lo0aBUTH CTPOKY.
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2 |nurasms |2asa0n2| 3089,000| 5657,008| 2345008| 5643008 2323002 22056000
336 Bepesams 2000,008| 234,00P| 1587,008| 1789,008| 1457,008| 8067,008
4Ey Konnposate 6000,008| 4000,009| 7000,008| 3000,008| 5000,008|30000,008
1 5 [ — 300,009 300,002| 300,009 300,008 300,009 1800,008
< 4000,002| 3500,00P 0,002 1000,008| 4000,002|14 500,008
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ITocne BcTaBkM CTpOKM OOpaTuTe BHHMaHUE Ha TOT (akT, YTO MO
YMOJIYaHUIO OHA BCTaBJISICTCS HaJl BHIOpAHHOW CTPOKOW M uMmeeT gopmar (IBET
¢doHa sueek, HACTPOUKH pa3mepa, IIBeTa TEKCTa U T. J.) PAa, pacroararoierocs
HaJl Hell.

Ecnu HyXHO HW3MEHHTH (QopMaTHpOBaHUE, BHIOPAHHOE 110 YMOJIYAHHIO,
cpasy IocJje BCTaBKHU IIEJIKHUTE no KHomnke IlapamMerpsl modaBjieHusi, KOTOpas
ABTOMAaTHYECKH OTOOpA3UTCS PSJAOM C TIPaBbIM HIKHHM YIJIOM BBIOpaHHOMU
STUCUKHU 1 BBIOEPUTE HY)KHBIM BapUaHT.

AHAJIOTUYHBIM METOJIOM B TaOJWIy MOXHO BCTaBJIATH CTOJIOIBI, KOTOPHIC
OyIyT pa3MeIaThCs CIeBa OT BHIOPAHHOTO U OT/ACIIBHBIC STYCHKHU.

Kcratn, ecnmu B UTOore CTpOoKa MM CTOJOEI] MOCJIE BCTAaBKH OKa3ajJuCh Ha
HEHYXHOM MECTE, MX JIETKO MOXXHO yAanuTh. LllenkHUTE paBoil KHOIKOW MBIIIN
Ha JI000M sYeiike, MpUHAJICKAIIEH ynansieMoMy OOBEKTY W B OTKPBIBIIEMCS
MEHIO BBIOEpUTE KOMaHAYy YIaJuTh. B 3aBepHIcHUH yKaXUTE, YTO HMEHHO
HEOOXOUMO YAINTh: CTPOKY, CTOJIOCIT MJTH OT/ACIIbHYIO STYCHKY.

Ha nente pams omepamuwit 100aBJICHHS MOXHO MCIIOJIB30BaTh KHOIKY
BeraButh, pacnonoxkeHHyroo B rpymnne Sdeiikm Ha 3aknanke [yiaBHasi, a s
yJaJIeHUs, OJHOMMEHHYIO KOMaH/ly B TOM K€ TpyMIIe.

B namewm ciygae HaM HE0OXOAMMO BCTaBUTH ITSTh HOBBIX CTPOK B BEPXHIOIO

4acTh TaOJMUIBI cpa3y mocie Imanku. J[JIss 3TOro MOXHO TOBTOPHUTH OIEPAIHIO



I[O6aBJ'ICHI/ISI HECKOJIbKO pa3, a MOXHO BBIIIOJHHUB €€ CAMHOXIbI HCIIOJIb30BaTh

knaBuily «F4», KoTopast OBTOPSIET CaMyO MOCIEIHIOK0 ONEPaLHIoO.

B wrore mocie BCTaBKM IISITU TOPU3OHTAJIBHBIX PAJOB B BCPXHIOKO YaCTb

Ta0IUIbI, TPUBOJIUM €€ K CIIEIYIONIEMY BUIY:

A B C D E F G H

_ |meapo |gespane |mapr  [ampene |waii |wows  |mone |
2
3 3apnnara
4 [CTeneHawWA
5 Mroro
6

MpoaykTbl
7 MMTaHMA 2999,00#| 3089,00#| 5657,00F| 2345008 5643,00P| 2323,00%|22056,00F
8 Mpoesg 1000,00#| 2000,00F 234,00 1587,00P| 1789,00F| 1457,008| 8067,00P
5 PaseneyeHunA 5000,00F| 6000,00Ff| 4000,00#| 7000,00F| 3000,00F| 5000,00F|30000,00F
10 |MHTEpHET 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 £| 1800,008
1 |0gexina v obyes| 2 000,00 £ 4000,00#2| 3500,00F€ 0,00#( 1000,002| 4000,00#|14500,00¥f
12 |Mtoro 5299,00#| 11 385,00#| 10191,00#|11232,00#| 10732,00¥#| S080,00#|61923,008

benbie HedopmaTupoBaHHBIE PAILI B TAOJUIIE Mbl OCTaBHJIM CIICIHAIIBHO,
YTOOBl OTAENUTH JOXOJHYI0, PACXOAHYI0 M HTOTOBYIO 4acThb APYr OT Jpyra,
HaIlMCaB B HUX COOTBETCTBYIOIIUE 3arojioBku. Ho mepea TeM kak 3To caenaTh, Mbl
U3y4YHUM elie oAy onepaiuio B Excel — o6 benunenne sueex.

[Tpu 06beIMHEHUH HECKOJIBKUX CMEXKHBIX silUeek o0pa3yercs ofHa, KOTopas
MOXXET 3aHMMaTh Cpa3y HECKOJBKO CTOJIOIOB WIM CTpoK. Ilpu 3TOM uMeHeM
00BbETMHCHHOW STUCWKH CTAHOBHUTCS aIpec BEPXHEH JIeBOU SUCHKH 00bETHMHIEMOTO
nuariazoHa. B mo0oii MOMEHT Bbl MOKETE CHOBA Pa30UTh OOBEIMHEHHYIO STYCHKY,
a BOT KJIETKY, KOTOpasi HUKOT1a He Oblj1a 00beIMHEeHa, Pa30UTh HE YAACTCH.

[Ipu oObenuHEHWU SYEEK, COXPAHSIOTCS JTaHHBIE TOJBKO BEPXHEH JIEBOM,
JTAHHBIE K€ BCEX OCTATBHBIX O0BEAMHIEMBIX siUeeK OyayT yaaneHsl. [loMmHuTe 3TO
M CHayaja Jydlie TMPOU3BOAUTE OOBEAWMHEHHE, a JHIIb IOTOM BBOJHTE
uHpOpMAITHIO.

Bepaemcss x mameid tabmume. Jlis Toro, 4roOBI HANMCaTh 3arojOBKH B

OeNbIX CTpOYKax HaM MOHAJO00WUTCS JIMIIb OJHA sUeliKa, B TO BpeMs Kak ceidac

OHU COCTOAT W3 BOCBbMHU. JlaBalTe mcnpaBHM 3TO. BhlIenuTe BCE BOCEMBb SUEEK



BTOpOro psAna Tabnauisl U Ha BkiIagke I[yiaBHasi B rpynmne BbuipaBHUBaHue

IICJIIKHUTC Ha KHOIIKY Oﬁ'beIlI/IHI/ITI) H MMOMECTUTD B LICHTPE.

DAIAN TMABHAA BCTABKA PASMETKA CTPAHWLI GQOPMYNbI JAHHEIE PELEH3WMPOBAHME EWNA Foxit PDF
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; . Excel AYEEK B 0AHY GONBLUIYID A4Sy U
" 1| 2 EbIPAEHMEAHIE EE COAEPKUMOro
2 * fo LEHTRY.
3 3apnnata 3y & -
Excel Ty yHKLMO yaoBHo

4 Crenexana )Te MPUMEHATE 418 COZAaHWA
5 MToro 1 2 0BLUErD 3aroN0BKa 4NA
6 HECKO/IBKMK CTONBLOE.

MpoaykTsl e JlononnutensHbie cEegeHMA
7 NUTaHwMA 2999,00#| 3089,00P| 5657,00P| 234500P| 50643,008| zozsuurjzzuouuus
2 Mpoes3gq 1000,008| 2000008 234,008 1587,00#| 1789,00P| 1457,00#| 8067008
S Pa3BneyeHuA 5000,0082| 6000002 4000,002| 7000002 3000,008| 5000,00£|30000,00P
10 |MHTEpHET 300,008 300,002 300,008 300,008 300,008 300,00 #| 1800,008
11 | Opewpa v obyes| 2000,00 2| 4000,002| 3500,008 0,00#2| 1000,00#| 4000,00#|14500,00P
12 |Wtoro 9299,00#| 11389,00#| 10151,00#| 11232,00#| 10732,00#| 9080,00P|615923,00P
13
14

[locne BBINOMHEHHUS KOMAHIBI, BCE BBIJICJICHHBIE SUYEHKH B CTPOKE
OOBEUHSATCS B OAHY OOJBIIYIO STYEHKY.

Psanom ¢ kxHomkoll OOBEAMHEHHs PACIONOXKEHA CTPEIOYKa, HakaTUEe Ha
KOTOPYIO BBI30OBET MEHIO C JOIOJIHUTEIBHBIMA KOMAaHIAMH, I103BOJISIOIIUMM:
O0BEIUHATh SYEWKM 0€3 ILEHTPAJIbHOTO BBIPAaBHUBAHUS, OOBEIUHATH LEJIbIE
IPYIIIBI TYEEK 110 TOPU30HTAIM U BEPTUKANIH, & TAKKE OTMEHUTh 0ObEUHEHHUE.

[Tocne noOaBneHMsI 3arojiOBKOB, a TAaK)KE 3allOJIHEHUS CTPOK: 3apIulata,

CTUNEHIUSI, CYUTAEM UTOr0 JOXOJbI 32 KaXKIbIM MECSI] U BCETO MO KaXKJIOU Tparte,

100aBUM TaK)Xe CTPOKY HAKOTUICHHUS.



A B C D E F G H

_ |seape |gespanc [wapr  Janpens [weii  |wows  [wom |
2 Joxoabl
3 Bapnnarta
4 |CreneHgmMA
3 Hroro
& Pacxoabl

MpooykTb
7 MMTaHWA 2999,00#| 3089,00£| 5657008 234500F| 5643,008( 2323,00£€|22056,00F
8 Mpoes3g 1000008 2000008 234,008| 1587,00F| 1729,008( 1457008 B06700F
% PaseneyeHwWA 5000,00#| 6000,00#| 400000#£| 7000,00F| 3000,00£| 5000,00%#€|3000000¢F
10 MHTEpHET 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 #| 1800,00#¢

1 0gexwaa v obyes| 2 000,00 £| A000,00#| 3500008 0,008 100000#£| 4000,00%2(14500,00¢8

12 |MToro 9299,00#| 11389,00#| 10191,00#|11232,00#2| 10732,002( 9080,00£|61923,00F
14 |HarwonneHwAa | | ‘ | | | |

Eal

B niepBoM Mmecsiie HaKoTIeHUsT OyIyT CKIAIbIBATHCS U3 OOBIYHOUW Pa3HMIIBI
MEXIY JT0XO0JIOM, MOJYyYCHHBIM 3a MECSI U OOIMMH pacxojaMu B HEM. A BOT BO
BTOPOM MECSIIe MBI K 3TOW pa3HMIIC MPUILTIOCYeM OallaHC MEePBOr0, TaK KaK MbI
BEJIEM pacueT MMEHHO HaKOIUICHHH. Pacuérhl 11 mociaeayrommux MecsaieB OyayT
BBITIOJHATHCSA 1O TaKOM )K€ CXeMe — K TEKYIIEMY €KEeMECSYHOMY OanaHcy OynyT
npuOaBIATHCS HAKOTUICHUS 32 TIPEIbLAYIIUN IEPHO/I.

Tenepp nepeBenem 3TH pacueThl B popmyibl nmoHsTHeie Excel. [{ist sHBaps
(sruetiku B14) dbopmyna odeHb mpocta u OyaeT BBIIJIAACTh Tak: «=B5-B12». A BoT
st siueiiku C14  (peBpanib) BbIpaKeHHME MOXKHO 3alycaTh JBYMS pPa3HBIMU
cnocobamu: «=(B5-B12)+(C5-C12)» nnu «=B14+C5-C12». B nepBoM ciiyuae MbI
OISITh MPOBOJIUM pacydeT OanaHca MPEeAbIAYIIEro Mecslla U 3aTeM MpuOaBisieM K
HEeMy OaJlaHC TEKYIIETo, a BO BTOPOM B (JOPMYITY BKIIOUAETCS YKE PACCUMTAHHBIN
pe3yiapTaT Mo mpeAplayumeMy wmecsiy. KoHeYHO, HCHOIb30BaHUE BTOPOTO

BapHuaHTa JJIsL IIOCTPOCHUA Hamem

dbopmynel B

IMPCAIIOYTUTCIILHCC. Bellb CClIn CJICOAOBATh JIOTHKC IICPBOIO BapHaHTa, TO B

cllyyae  Topaszio
BBIPOKEHUH [ MapTOBCKOTO pacyeTa OyaeT QurypupoBath yxe 6 aapecos
sueek, B ampene — 8, B Mae — 10 u Tak manee, a MpU HUCMONH30BAHUU BTOPOTO

BapuaHTa MX Bceraa OyIeT TpHu.



BO3MOXHOCTh HMX aBTOMATHYCCKOI'O 3aIlOJIHCHH, TAaK K€ KaK MBI 23TO ACJIAaJIN B

JUIst  3amOJIHEHHS OCTaBIIMXCS SIYEEK €

cllydae ¢ CyMMaMU.

D14 no G14 npumenum

KCTaTI/I, AJIs1 TIPOBCPKHU 3HAYCHHUA HMTOT'OBLIX HAKOMJICHUM Ha HUIOHBb,

Haxozsuierocs B kietke G14, B sueilke H14 MOXXHO BBIBECTH pa3sHUIY MEXAY

obrieit cymmoii exemecsdHbix 10x070B (H5) m exemecsunbix pacxomos (H12).

Kaxk BbI IIOHUMACTC, OHU JOJIXKHBI OBITH PaBHEI.

Kaxk BUIHO H3 MOCIICAHUX PACUCTOB, B q)OpMYJ'IaX MOHO HCIIOJIB30BAaTh HC

TOJIBKO aapeca CMCIKHBIX AYCCK, HO U JIFOOBIX APYrux, BHC 3aBUCUMOCTHU OT HUX

PACIIONOKCHUA B JOKYMCHTC WJIN TPUHATICKHOCTU K TOM WJIM UHOU Ta6JII/II_Ie.

bonee Toro BbI BIIpaBC CBA3bIBATH H‘leﬁKH, HaXooAmuecss Ha PpPas3HbIX JIACTAX

JOKYMCHTA U Ja’KC B PA3HBIX KHUT'aX
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K18 - fe
A B C D E F G H
_ |meapo |tespane |wapr |enpens  [mah  [mows  [Bero |
Hoxoab
Japnnara 50000,00 2| 50000,00#| 50000,00F| 50000,00F| 50000008 S50000,00%(300000,00%
CreneHaua 2500,00¥®| 2500008 2500008 2500008 2500,00#| 2500002 15000,00#¢
Wroro 52500,00 8| 52500,00#| 52500,00F| 52500,00F| 52500008 52500,00F(315000,00F
Pacxonbl
MpoayKTe
MUTaHKA 2999,00P| 3089008 5657008 2345008 5643,00#| 2323,00P| 22056,00P
Mpoesg, 1000,00F| 2000008 234,008 1587,00F 1789008 1457008 B8067,00F
PazgneueHnA 5000,00#| 6000008 4000008 7000008 3000,002| 5000002 30000,00#¢
HMHTEpHET 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,008 1800,00F
1 Opewpa wobyes| 2000,00P| 40000082 3500,00P 0,00 £ 1000,002| 4000002 14500,00#¢
Hroro 9299,00F| 1138500£| 10191,00F| 11232,00£| 10732,0082| 9S080,00P| 61923,00F
Hakonnenua 43 ZDI,DDP| 84 312,DDP| 126 621,00 £|167 889,00 #| 209 657,008 | 253 077,00 | 253 077,00 £

wn

A BOT W Hallla UTOroBast Ta6J'II/IIIa C BBITIOJTHCHHBIMH paC‘IéTaMI/I:

PacnieuaraiiTe moay4rBIIANICS OTYET.




JlabopaTopHas padora Ne6

®opmyasl, pyHknuu u guarpammel Microsoft Excel

Lenp paboOThl: HAay4yUThCS pEAAKTUPOBATH (POPMYIIBI, CTPOUTH TpaduKH

(YHKUUN U THCTOIPaMMBbl

PenaktupoBanue Gopmys U cucTeMa OTCIEKUBAHUS OIIMOOK

Bce dopMmynel, KOTOphle HAXOAATCA B SUYCHKAX TaONHMIBI  MOXHO
OTPEAAKTUPOBATh B JIFOOOW MOMEHT. JIJIsl 3TOTO JOCTATOYHO BBIJCIUTH SYCHKY C
dopMymoif 1 3aTeM HIENKHYTh MO CTpOoke GOpMYI HaJa TaOIHIICH, TAe BBl CMOXKETE
cpa3y K€ BHECTH HeoOXOoJIHWMble M3MCHECHMs. Eciu BaM ymoOHee pelakKTHpPOBaTh
COJIEP’)KUMOE HETIOCPEJICTBEHHO B CaMOU siueiike, TO KIIMKHUTE 110 HEll 1Ba pasa.

[Tocne okoHUaHHWs peJAaKTUPOBAHUSA HakMuTe KiaaBuiu Enter wmm Tab,
nocie dero EXcel BBIMOMHHUTH mepepacdyeT ¢ y4eTOM H3MEHEHHH M OTOOpas3uT
pe3yIbTar.

JIOBOJIBHO YacTO CIydaeTcs TaK, YTO Bbl BBEJIU (POPMYIy HEBEPHO WIIH
nociie ynajieHus (M3MEHEHHs) COAEPKUMOTO OJIHOM M3 S4YeeK, Ha KOTOPYIO
ccpUtaeTcs opmyla, MPOUCXOAWT OIMMOKA B BBIYHMCICHHUSIX. B Takom criyuae,
Excel nempeMenHo u3BecTUT Bac 00 3TOM. PsAI0M ¢ KICTKOH, T COIACPKHUTCS
OIIMOOYHOE BBIPAKEHNUE, MTOSIBUTCS BOCKIIUIIATETHLHBIN 3HAK, B )KEIITOM poMOe.

Bo MHoOrux cnydasx, NpuiIOKEHHE HE TOJIbKO H3BECTUT Bac O HalW4He
OIMOKH, HO M YKQKET Ha TO, YTO UMEHHO CJIEJIAHO HE TaK.

Pactmmdporka ommbok B EXcel:

. ###H#H## - pe3ynbTaTOM BBITIOJHEHUS (DOPMYIBI, UCIIONB3YIOMICH
3HAYEHHWs JAThl U BPEMEHU CTaJO0 OTPHUIIATEILHOE YHWCIO WU Pe3yJbTaT
00paboTKH HE yMEIIaeTcs B TYCiKe;

. #3HAY! — ucnonb3yeTcss HEJOMYCTUMBIM THUI ONEpaTopa WU

aprymenTa ¢popmynbl. OHA U3 CaMBIX PACIIPOCTPAHEHHBIX OMIHOOK;



. #JIEJI/0! — B dbhopmylie OCYIIECTBISIETCSl MOMBITKA JCICHUS HA
HOJIb;

. #UMS? — ucnons3yemMoe B (opmyse UM HEKOPPEKTHO H
Excel He MoxxeT ero pacrno3Hars;

. #H/Jl — HeompeneneHHble AaHHbIE. Yame Bcero 3Ta omuOka
BO3HUKAET MPU HEMPaBUILHOM OIpPEACICHUH apryMeHTa (PyHKIIHH;

. #CCBIJIKA! — popmyna conep uT HEJOMYCTUMYIO CChUIKY Ha
A4eiKy, HapUMep, Ha YerKy, KOTopas Oblia ynajaeHa.

. #UUCJIO! — pe3ynbraToM BBIYMCICHUS SIBJISIETCA YHUCIIO,
KOTOpOE€ CJMIIKOM MAaJl0 WJIM CIUIIKOM BEJIMKO, YTO Obl €ro MOKHO OBbLIO

ucnosnb3oBath B MS Excel. Jlmama3on oToOpakaeMbIX YHUCEN JIC)KHT B

307 307
0 0.

npomMexyTtke ot -107" mo 1
. #IIYCTO! — B dopmyne 3amaHo TmepeceueHue o0JacTei,

KOTOpBIE Ha CAMOM JIeJIe HE UMEIOT OOIIUX SUeeK.

Eme pa3 HanmomMHuM, 4YTO OIIMOKH MOTYT MOSBIATHCS HE TOJBKO H3-3a
HENPABWIBHBIX JAHHBIX B (JOPMYyJie, HO U BCIIEJICTBUE COJIEPKAHHS HEKOPPEKTHOM
uHOpMaIINH B sSTYEHKe, HA KOTOPYIO OHA CChLIAeTCsl.

WNuorpa, korja maHHbIX B Tabiuile MHOTO, a (GOpMYIbl COAEpKaT OOJbIIOE
KOJIMYECTBO CCHUIOK Ha pasziMyHble SYEHKH, TO TMPH TNPOBEPKE BBHIPAKECHHS Ha
NPaBIWJIBHOCTh WM TIOMCKAa MCTOYHHUKA OIMMUOKH MOTYT BO3HUKHYTH CEPBHE3HBIE
TpyaHOCTH. UTo OBI 001eTYUTh PabOTY MMOJIB30BATE/SA B TAKUX CHTyalusX, B Excel
BCTPOEH HWHCTPYMEHT, TMIO3BOJISIONIMNA BBIACIUTh HA SKpaHe BIUAIOIINE U
3aBUCUMBIC STYEHKHU.

Bausiiomme siYedKH— 3TO SUEHKH, HA KOTOPHIE CChUIAIOTCA (HOPMYJIBI, a
3aBUCHUMBbIe siYelikH, Hao0opoT, coaepkaT (HOpMYIbI, CChUIAIONIMECS Ha ajpeca
KJIETOK DJICKTPOHHOM TaOIHUIIBI.

Uro Obl rpadudecku 0TOOpPA3UTh CBSA3M MEXKIY sUeiikaMu M (popmynamu
MOMOIIIbIO, TaK HA3bIBAEMBIX CTPEJOK 3aBHCHMOCTEM, MOXKHO BOCIOJIb30BAaThCS

KOMaHJlaMu Ha JicHTe Buusilomue siyeku 1 3aBUCHMbIE SIYEKH B TPYIIIE

3aBucumoctu ¢popmyJ Bo BKIagke DOpMY.Ibl.



Hanmpumep, naBaiiTe nmocMOTpuUM, Kak B Halledl TecToBOW TalmiuIle,

COCTaBJICHHOM B MPEIbLAYIIMX JIBYX YacTAX, (POpMUPYETCS UTOTOBBIN pe3yJbTaT

HAKOIIJICHUU .
———————————
QAN TNABHAR BCTABKA PASMETXA CTPAHMLY SOPMYNE AAMHBIE PELEH3MPOBAMHME Bna Fot POF
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Hecmotps Ha To, uTO popmysa B gaHHOM sueiike umeet Bua «=HS5 — H12»,
nporpamMa Excel, ¢ momoripio CTpenok 3aBUCHMMOCTEH, MOXKET MOKa3aTh BCE
3HAYEHHUs, KOTOPHIE YYYBCTBYIOT B BBIYHCICHHMHM KOHEYHOTO pe3yibrata. Benp B
kietkax HS n H12 Ttak xe comepkarbcst GOpMyIibl, HIMEIOIINE CCHUIKMA Ha JApYyTue
aJpeca, KOTOpble B CBOIO OYe€pelb, MOTYT COAepKaTh Kak (OpPMYIbI, TaKk W
YHCJIOBbIE KOHCTAHTHI.

UtoOBl yaaluTh BCE CTPENKU ¢ paboyero Jucra, B rpynmne 3aBHCUMOCTH

¢popmya Ha Bkianke @opMyJibl, HAKMUTE KHONIKY Y OpaTh CTPEJIKH.

OTHOcHTENbHBIE U A0COTIOTHBIC ajipeca sueeK

Bo3MoxkHOCTE KOTTMpOoBaHus ¢opmyi B EXcel u3 ogHol siaeliku B Ipyryro ¢

ABTOMATHYCCKUM HN3MCHCHHUCM aApCCOB, COACPKAIMUXCA B HHX, CYHICCTBYCT

Oyaroapsi KOHIETIIINYA OTHOCUTEJIbHOM aapecanun. Tak 9To e 3TO Takoe?



Jleno B Tom, uro Excel monumaeT aapeca siueek, BBEJICHHBIX B (hOpMyITy HE
KaK CCBUIKY Ha MX peajJbHOE MECTOPACHOJIOKEHHE, a KaK CChUIKY Ha WuX
MECTOPACIIOJIO)KEHHE OTHOCUTENIbHO SUYEeMKH, B KOTOpOM Haxomutcs ¢dopmyia.
[Tosicaum Ha ipumepe.

Hampumep, sueiika A3, comepxut dopmyny: «=Al+A2x». Jlns Excel ato
BBIPAKEHUE HE O3HAYAET, YTO HYXHO B35Th 3HaueHue u3 sueitku Al u npubaBuTh
K HeMy 4Hclio U3 suedku A2. BMecTo 3TOro OH HMHTEpHPETHPYET JaHHYIO
(bopMyIty, KaK «B3STh YUCIO U3 SUYEHKH, PACIIONIOKEHHON B TOM e CTOJ0IIe, HO Ha
JIB€ CTPOKHM BBILIIE U CIOXKHUTh €ro CO 3HAYEHUEM SUYEWKH 3TOro ke CToyoua
pPacnoJioXKEHHOW BbIIIE HA OJHY CTPOKY». IIpu KomupoBaHUM aHHON (OpMYyIbl B
IpYTylo siueiiky, Hanpumep, D3, npuHuun onpeneneHus: apecoB sYEeK BXOASIINX
B BBIPAKEHHUE OCTACTCS TEM JK€: «B3SITh UHMCIIO U3 SIUEUKH PACIOJIOKEHHON B TOM
e CTOJIOIE, HO HA JIB€ CTPOKH BBIIIE U CIOXKHUTH €0 C...». TakuMm o0pa3om, mociie
konupoBanus B D3, ucxonnas popmMyina aBToMaTuyeck npumMet Bua «=D1+D2y.

C omHOW CTOpPOHBI, TAKOW THUI CCBUIOK JAET IMOJIb30BATENSIM INPEKPACHYIO
BO3MOXHOCTh MPOCTO KOMHUPOBATH OJAMHAKOBBIE (POPMYIBI U3 SYEHKU B SAUEHKY,
n30aBisis OT HE0OXOIUMOCTH BBOJAUTH UX CHOBA M CHOBA. A C ApYroi CTOPOHBI, B
HEKOTOPBIX (opMysiax HEOOXOAMMO MOCTOSHHO HCIOJB30BAaTh 3HAYEHHUE OJIHOM
ONPENICICHHON SYEUKH, a 3TO 3HAUUT, YTO CChUJIKA HA HEE HE JTOJHKHA U3MEHSThCS
M 3aBHCETh OT PACIIOIOKEHUsS (POPMYIIBI HA JIHCTE.

Hampumep, npeactaBum, 4To B Halle TaOiuIle 3HAYCHHUS OFOMKETHBIX
pacxofoB B pyoONsX OYyIyT pacCUMTHIBATHCS MCXOAS U3 JOJIJIAPOBBIX IIEH,
YMHOXEHHBIX Ha TEKYIIMI Kypc, KOTOpBIM 3amucaH Bceraa B siueiike Al. Oto
3HAYUT, YTO TMPHU KOMUPOBAHUU (OPMYIBI CCHUIKA HAa ATy SUYEHKY HE JOJDKHA
u3MeHAThCs. Toraa B 3TOM cilydae cieayeT HPUMEHSATh HE OTHOCUTENBHYIO, a
a0COJIIOTHYI0 CCBUIKY, KOTopas Bcerga OyleT OCTaBaTbCsl HEU3MEHHOW IpH
KONMPOBAHHUM BBIPAKEHUS U3 OJTHON SYEHKHU B APYTYIO.

C momoripio aOCONIOTHBIX CCBUIOK MOXKHO JaTh KoMaHny Excel mpwu

KOMTUPOBAHUH (POPMYIIBI:



U COXpaHATb CCBUIKY Ha CTOJ'I6€I_[ INOCTOsIHHO, HO IIpH 3TOM

HU3MCHATH CCBhIIIKHM Ha CTOJ'I6I_IBI

. U3MEHSATH CCHUIKM Ha CTPOKH, HO COXPAHATh CCHIJIKY Ha CTOJIOCII
. COXpaHATh MOCTOSHHBIMHM CCBUIKHM, KaK Ha CTOJOCIl, Tak U Ha
CTpOKY.

Yrobsl MOpEeBpPaTUTh OTHOCHTEIBHYIO CCBUIKY B aOCOMIOTHYIO WM
CMEIIaHHyI0, HEOOXOAMMO BBeCTH 3HaK goiuiapa ($) mepen Toil ee yacThio,

KOTOpas A0JIKHA CTATh a0COIIOTHOM.

. $A31 — ccwiika Beerma cceputaetcs Ha siueiiky Al (abcomoTHast
CCBHIIKA);
. A$l — ccpuika Bceraa CcbulaeTCs Ha CTPOKY 1, a myTh K

CTOJIOIY MOKET U3MEHATHCS (CMEIIaHHas CChLIKa);

. $A1l — cceulka Bcerga ccbllaeTcs Ha crtojber; A, a MyTh K

CTPOKE MOKET M3MEHATHCS (CMEIIaHHas CChLIKA).

Jlnst BBoja aOCOJIOTHBIX M CMENIAHHBIX CCBUIOK WCIOJIB3YETCS KJIaBHIIA
«F4y. Boigenute stueiiky aiast GOpMyIibl, BBEAUTE 3HAK PaBEHCTBA (=) U KIMKHHUTE
0 KJIETKE, HAa KOTOPYIO HAJ0 YCTAHOBHUTH aOCOJIOTHYIO CCBUIKY. 3aTeM HaXKMHTE
kinaBuiny F4, mocie yero mepen OyKBO# cTOJI0IIa © HOMEPOM CTPOKH IpOrpaMma
ycranoBuT 3Haku goiapa ($). IloBropuele Haxkatus Ha F4  mo3Boisior
MEPEXOANTh OT OJHOTO THIIA CCBHUIOK K apyruM. Hampumep, ccbuika Ha E3, Oymer
uKIHaHO u3MeHsaThes Ha $ES3, E$3, $E3, E3 u tak manee. [pu xenanuu 3uaku $

MOYHO BBOJUTH BPYUHYIO.

DOyHKIUU

Oynknusmu B EXxcel HaspBarorT 3apaHee ompezeiieHHbIE (GOPMYIBI, C
MOMOIIBIO KOTOPBIX BBIMOJHAIOTCA BBIUUCICHUS B YKa3aHHOM TMOPSAKE 10
3alaHHBIM Beau4uHaM. [Ipu 3TOM BbIYMCIEHUSI MOTYT OBITh KaK MPOCTBHIMHU, TaK U

CJIOKHBIMU.



Hanpumep, onpeneneHue cpeqHero 3HayeHUs MSATH SY€EK MOXHO ONHUCaTh
dopmynoii: =(Al + A2 + A3 + A4 + A5)/5, a MokHO crienabHOW (HYHKITUCH
CP3HAY, «koropass  COKpaTUT  BBIPAKEHUE [0  CIEAYIOIIETO0  BHUAA!
CP3HAUY(A1:AS5). Kak BuauTe, 4T0 BMECTO BBOJIa B (DOPMYITY BCEX aJI[PECOB STUEEK
MO>KHO HMCIOJIb30BaTh ONPEACIICHHYIO (PYHKIMIO, YKa3aB €l B KaUeCTBE apryMeHTa
UX JIAaIa3oH.

s pabotel ¢ ¢dyHkiusmMu B EXcel Ha neHte cyimecTByeT oOTaenbHas
3aknanka MopMmyJabl, HA KOTOPOM pacroJiaraloTcs BCE OCHOBHBIE MHCTPYMEHTHI

JU1s1 pabOTHI C HUMH.
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Hano ormeTuTs, 4TO mporpaMma CoOAEpKHUT OoJjiee IBYXCOT (PYHKIIUA,
CIIOCOOHBIX OOJIETUYNTH BBITIOJIHEHUE BBIYMCIACHUNW Pa3TMYHOM  CIIOKHOCTH.
[Tostromy Bce dynkuun B EXcel pasmeneHsl Ha HECKOJBKO KaTETOPHH,
IPYNIHUPYOIIUX HX MO TUIY pellaeMbiXx 3anad. Kakue HMEHHO S5TH 3a7aud,
CTaHOBUTCS SICHO U3 Ha3BaHUU Kareropui: @uHaHCcoBble, JIornueckue, TekcToBble,
Marematnueckue, CTaTucTuueckue, AHAIUTHYECKUE U TaK Jajee.

BreiOpath HE0OXOAMMYIO KaTErOpuI0 MOXKHO Ha JIGHT€ B Tpymme
bubauorexka ¢gynkumii Bo Bkiagke Popmyasbl. [locie menyka mo crpesioyke,
pacnonararouencs psaIoM ¢ KKIOM M3 KaTerOpHil, PACKPBIBACTCS CIIHCOK
GbyHKIMH, a MPU HAaBEICHUM Kypcopa Ha JI00YI0 M3 HHX, MOSBISETCA OKHO C €€
OIMCaHUEM.

BBon ¢ynkmuii, kak u Qopmyn, HauMHAaEeTCs CO 3Haka paBeHcTBa. [locie
uneT uMa GyHKUMHU, B Buae ab0peBuaTyphl u3 00ibIuX OYKB, YKA3bIBAIOIIECH Ha
ee 3HayeHHe. 3aTeM B CKOOKaX yKa3bIBaIOTCS apryMeHTbl (PYHKIUM — JTaHHbIC,
WCMOJIb3YIOIIUECS IS TOJTYYEHUS Pe3yJIbTaTa.

B kawectBe aprymeHTta MOXET BBICTYyNaTh KOHKPETHOE  YHCIIO,
CaMOCTOSITEIIbHAS CCHUIKA Ha SYEHKY, LeJIash CEpUsl CChUIOK Ha 3HAYCHHS WIIH
SYEHKH, a TaK JK€ AMarma3oH siueek. [Ipu 3ToM y omHUX (PYHKIUI apryMeHThI — 3TO

TEKCT WX YHCIIA, Y IPYTUX — BPEMS U JATHhI.



MHorue ¢GyHKIMH MOTYT MUMETh Cpa3y HECKOJbKO aprymMeHToB. B Takom
Ciay4dae, KaXIbld W3 HUX OTHEISACTCA OT CIEAYIOIIEro TOYKOW C 3aIlATOM.
Hampumep, ¢ynkmus =[IPOU3BEJ](7; Al, 6; B2) cuuraer mnpousBencHue
YETBIPEX pa3HBIX YHUCEN, YKa3aHHBIX B CKOOKAaX, U COOTBETCTBEHHO COJCPXKUT
YyeThIpe apryMeHTa. [Ipu 3TomM B HalleM ciiydae OJHU apryMEHTHI yYKa3aHbl sIBHO, a
JpyTrue, SBISIIOTCS 3HAYCHUSIMU ONIPE/ICIICHHBIX SUCEeK.

Tak e B KadyecTBE apryMEHTa MOXHO HCMOJb30BaTh APYTYIO (PYHKIIHIO,
KOTOpass B OTOM cCJiydyae Ha3bIBaeTCs BJIO:KeHHOW. Hampumep, dynkius
=CYMM(A1:AS5; CP3HAY(BS5:B10)) cymmupyer 3HadeHHUs slY€EK HAXOMASIIMXCS
B auamna3zoHe ot Al mo AS, a Tak ke cpeaHee 3HAUCHUE YHUCENl, pa3MEIICHHBIX B
kietkax B5, B6, B7, B8, B9 u B10.

Y HEKOTOPBIX MPOCTHIX (PYHKIIUM apTyMEHTOB MOXET HE OBITh BOBce. Tak, C
nomotnpbto GyHkuu =T ATA() MOXHO TONYyYHUTh TEKYIIWE BpeMs W JaTy, HE
UCIIOJIB3Ysl HUKAKUX apTyMEHTOB.

Jlaneko He Bce ¢ynkumu B EcCxel mmeror mpocroe ompeneneHue, Kak
byakmuss CYMM, ocymiecTBisSOMas CyMMHUPOBAaHHWE BBHIOPAHHBIX 3HAYCHUH.
Hekotopble M3 HUX HMEIOT CIOKHOE CHHTAKCUYECKOE HAIMCAHHWE, a TaK Ke
TpeOyIOT MHOTO apryMEHTOB, KOTOPbIE€ K TOMY € JIOJDKHBI OBITh MPaBUIBHBIX
tunoB. Uem crioxkHee (QyHKIMs, TeM CJIOXHEE ee MpaBUibHOE cocTaBieHue. U
pa3pabOTYMKU ATO YU, BKIIOYHB B CBOU DJIEKTPOHHBIE TAOJIUIIBI TOMOIIIHHUKA 110
COCTaBJICHUIO (YHKIMH SIS TIosib30oBateeld — Macrtep pyHKIUii.

Jist Toro uro Obl HavaTh BBOJAWUTH (YHKIHIO ¢ ToMmomlpio Macrtepa
¢yHkumii, menkauTe Ha 3Ha4oK BeraButh ynkmuio (fx), pacrmonoxeHHBIN

cieBa oT CTpoku popmy.r.
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Tak xe kHONKYy BcTaBuTh (QYHKIMIO BBl HalJIeTe Ha JICHTE CBEPXY B
rpynne bubamnorexka ¢pynknuii Bo Bkiaake ®opmyasl. Euie onHuM cnocodom
BbI30Ba Mactepa GpyHKIuit sBisieTcs couetanue kinasum Shift+F3.

Ilocne OTKpBITHSA OKHA MOMOIIHHKA, MIEPBOE, YTO BaM NPHUAETCH CHIENATh —
3TO BBIOpaTh Kareroputo (GyHKUMH. [ 3TOro MOXHO BOCIOJIB30BaThCS MOJIEM

IIOHMCKAa HUJIN HUCIIaAAaIOIMIUM CIIMCKOM.

Nowck dyHELKMK:

BEEAMTE KPATKOE ONMWCAHWE JERCTENA, KOTOPOE HY#HO
EEINOAHMTE, M HEXMWTE KHONKY "HafTi"

Kateropwa: | 10 HegasHo MCNONE3I0EABWMECA

BribepuTe $yHELMID:
ECNI P

CYIM

CP3HAY
MAMNEPCCHINKA
CHET

MAKC

CYMMECTM{ananasoH; KpUTEPHIA; ANanasoH_CyMmMHpoEaHna)
CyMMUPYET AYEAKMN, 333HHEIE YEAZAHHEIM YOI0EWMEM,

Cnpagka No 310 GyHELMK

B cepenune okHa oTpakaeTcs mepedyeHb (PYHKIMN BHIOPAHHOM KaTeroOpuu, a
HIDKE - KpaTKOE OIKCaHWE BBIACICHHOW KypcopoM (YHKIIMM M CIIpaBKa IO €¢
aprymentam. Kcratu Ha3HadeHHe (PYHKIIMM YacTO MOJXKHO ONPEACIHUTHh IO €¢
Ha3BaHMIO.

CnenaB HeoOXomuMbIH BBIOOpP, ImenkHuUTe 1o KHomke OK, mocne dyero

MOSIBUTCSL OKHO APTryMEHTHI (PYHKITUH.



CYMMECTIA
JAuanazoH
KpuTepui

AWanazoH_oyMMUp oBaHUA

CyMMUPYET AYEKW, 3343HHEIE YEAZaHHEIM YO1OEWEM,

AwnanaioH JWManasoH NpoBepAEMB AYEEK,

JHaYeHKE:

CNpaBKa no 3Tol GyHELMKA

B nmeBoM BepxHEM yrily OKHA yKa3bIBAe€TCsS MMS BBHIOpAHHON (hYHKIIUH, IO
KOTOPBIM HAaXOJATCS IOJISI, CAYXKaIlue I BBOJA HEOOXOJUMBIX apryMEHTOB.
CrnpaBa OT HHUX, TIOCJIE 3HAKa pPaBEHCTBAa YKa3bIBAIOTCA TEKYIIWE 3HAYCHUS
KaKJIOro aprymMeHTa. B HWXKHEH dYacTH OKHa pa3MelacTcsl CIpaBOYHas
uHpOpMaI¥s, yKa3blBalIas Ha3HAaueHUE (YHKIMM M KaKJIOro apryMeHTa, a
TaKKe TEeKYIIUN Pe3yabTaT BHIUYNCICHUS.

Ccpimkn Ha suedku (WIM WX JWANa3oH) B TOJISI JJIsl BBOJa apryMEHTOB
MO>XHO BBOJUTH KaK BPYYHYIO, TaK M HMCIOJIb3yS MBIIIb, YTO Tropasao yaoOHee.
JI71g 3TOTO MPOCTO MIEJIKAWTE JIEBOM KHOIKOW MO HY>KHBIM KJIETKaM Ha OTKPBITOM
JUCTEe WM O0BeIuTe WX HEOoOXOAuMBIM mauamna3oH. Bce 3HaueHus OyayT
ABTOMAaTHYECKH IOACTaBJICHBI B TEKYIIlee T0JIe BBOJIA.

Eciam nquanoroBoe okHO ApryMeHTHl (YHKIIMHM MeIIaeT BBOY HEOOXOIUMBIX
JAHHBIX, TIEPEKphIBass cO00M pabouyuil JHMCT, €ro MOXXKHO Ha BpeMsl YMEHBIIUTH,
Ha)kaB Ha KHOIIKY B IIPaBOM YacTH IOJISI BBOJIa apTyMEHTOB.

[ToBTOpHOEC Ha)kaTWe Ha HEE K€ MPHUBEACT K BOCCTAHOBJICHHUIO OOBIYHOTO
pasmepa.

ITocne BBoga BceX HEOOXOMMBIX 3HAUCHHH, OCTACTCS KIMKHYThH 10 KHOTIKE

OK u B BRIOpaHHOU STYEHKE MOSBUTCS PE3yJIbTAT BEIYUCICHUS.

JnarpaMmebl



JIOBOJIBHO 4YacTO 4ucia B TaOIuLE, AaXEe OTCOPTUPOBAHHBIE JOJIKHBIM
o0pa3oM, HE NO3BOJISIIOT COCTAaBUTh MOJHYIO KapTUHY MO UTOraM BBIYHUCIEHUH.
Yro OBl MONYYUTH HAINISAIHOE MpEICTaBlIeHUE pe3ynbratoB, B MS Excel
CYILIECTBYET BO3MOKHOCTh IIOCTPOEHUS THATPAMM PA3IUYHBIX TUIIOB. DTO MOXKET
ObITh, KaK 0OBIYHAS THUCTOIpPAMMa WJIU rpaduk, TaKk U JIEIECTKOBAsI, KPyroBasi Uin
DK30TUYECKAsl My3bIPbKOBas auarpamMma. boisiee TOoro, B mporpamme CyHIeCTBYET
BO3MOXHOCTh CO3[1aBaTh KOMOWHUPOBAHHBIE JUArpaMMbl M3 Pa3IMYHBIX THUIIOB,
COXpaHsisl UX B KayecTBe M1aboHa ISl JadbHEHUIEro UCTIOIb30BaHMUS.

Juarpammy B Excel moxxHO pa3mecTuTh 1100 Ha TOM K€ JIUCTE, TAC yXKE
HaXoJIWUTCs TaOJIUIA, U B TAKOM CIy4yae OHA Ha3bIBAETCSl «BHEIPEHHON», TMOO Ha
OTZIEJIBHOM JIMCTE, KOTOPBIM CTAHET HA3bIBATHCA «JIUCT JUArPAMMBI».

B kauectBe nmpumepa, monpodyeM NpeACTaBUTh B HATJISIAHOM BHJIE€ JAHHBIC
€KEMECSYHBIX PACcX0JI0B, YKa3aHHBIX B TAOJIHIIE.

Jist co3maHus AuarpaMMbl Ha OCHOBE TaOJWYHBIX JaHHBIX CHayaia
BBIJICINTE T€ A4YEHKH, MHPOpPMAIUs W3 KOTOPBIX JOJDKHA OBITH NpEACTaBiIcHa B
rpa¢puyeckoM Buzae. [Ipu 3ToM BHEIIHUMH BHUJ AUarpaMMmbl 3aBUCUT OT THIIA
BBIOpAHHBIX JAHHBIX, KOTOPbIE JOJKHBI HAXOJIUTHCS B CTOJIOIAX WM CTPOKAaX.
3aroJI0BKU CTOJIOIOB JOJKHBI HAXOAUTHCSA HaJl 3HAUEHUSMH, a 3aT0JIOBKH CTPOK —
cieBa OT HMX. B Hamem ciydae, BbIIEIAEM KIETKH COAEpPIKALIUE Ha3BaHUS

MECCAILICB, cTateu Pacxod0B UX 3HAYCHHA.



AT - ﬁ MpogykTel NTUTaHWA
A B C D E F G H
_ |oweapn |oempane |wapr  lanpens [wai  [wows  [scero |
2 Ooxogpbl
3 3apnnara 50 000,00 2| 50000,002| 50000,008| 50000,002| 50000,002| 50000,00#|300000,00 P
4 Crenengua 2500,002| 2500,008] 2500002 2500,008] 2500008 2500,00#| 15000,00¢
5 Mroro 52500,002| 52500,008| 52500,008| 52500,008] 52500,008] 52500,00#|315 000,00
i) Pacxoabl
MpoaykTbl
7 |nuTanun 2999,009| 3089,008| 5657008 234500P| 5643008 2323,009| 22056008
8 |Mpoesa 1000,002| 2000002 23a00p| 1587,00p| 1789008 1457,00°| 806700
9 |Pasenevenwa | 5000,00¢| 6000,009| 4000,008| 7000,008) 3000,008] 5000,008| 3000000
10 [MuTepret 300,002| 300002 300,002 300002 300,008 300,008 1800,00¢
11 |Opemaa w obyss| 2000,002| 4000,008| 3500,008 0,008| 1000,008| 4000,008| 14500,00¢
12 [Mroro 9299,00#| 11389,00#| 10191,008| 11232,002| 10732,008| 9080,008| 61923,00p
13
14 Hakonnesma |43 201,00 2| 84312,002] 126 621,00 2|167 889,00 2| 209 657,00 2] 253 077,00 2| 253 077,00 2
15

3areM, Ha JIeHTe BO Bkiajgke BeraBka B rpynne Jlmarpammsbl BbiOepute
HY>KHBI TUIT U BUJ AuarpaMMbl. YTo OBl yBUAETH KPATKOE OMUCAHUE TOTO WIIU

HWHOI'O TUIIA U BUJa AUarpaMm, H606XO}II/IMO 3aICPKATh HAa HCM YKA3aTCJIb MbIIIN.

DANN TNABHAR BCTABKA PAIMETKA CTPAHNLI WOP MY JAHHEIE PELIEH3WPOBAHIME B Faoxit PDF
— - B - v -
B EH © awe p B e
“ “ lncrorpamma

CeogHan Pekomengyenmble Tabnwua Wnnroctpauun
Tabnnuua ceogHele TabuLkEl -

Pexom EHAYEMBIE

i a8 B8

& Mow npunowenna ~ E Mpadmk MucTorpar

TaGnanusl Hagcrpoiikn Cnapkn
AT - j\.’ NpogykTsl AMTaHUA D6nemnan rmcrorpamma
- SR e I
2 Joxonpl
3 3apnnata 50 000,002| 50000,00£| 50000,00£| 50000008 50000008 50C “%ﬂh‘j@
4 [CTeneHgua 2500,002| 2500008 2500,008| 2500,00# 2 500,00 £ 2:
3 Wroro 52500,00#| 52500,00#| 52500,00f| 52500,00f| 52500008 52% il Apyrue rucrorpanst..
6 Pacxonbi
NpoaykTbl
7 |nMuTaHmMA 2993,002| 3083,00#8 3657,00L 2345008 5 643,008 2323,00P| 22056,008
8 |Mpoesp, 1000,002| 2000008 234,008| 15387,008 1789,00# 1457,008| 8067008
9 |Pazeneyexma 5000,00#| 6000,00f 4000,00#2) 7000008 3 000,00¢ 5000,002| 30000,008
10 |MHTepHET 300,002 300,00 £ 300,00 £ 300,00 £ 300,00 £ 300,00 2| 1300,008
11 |Opemna v obyes| 2 000,008 4000,008 3 500,00 0,00# 1 000,00 £ 4000,00£| 14500,008
12 |Mroro 9299,00£| 11389,00£| 10191,00P| 11232,008| 10732,00P¢ 9080,00L1 61923,00£
13
14 |Hakonnenwa |43 201,008 84312,00£| 126 621,DDP|16? EEB,DDP| 209 65?,DDP| 253077,00 2| 253 077,008
15

B npaBom HmkHeM yriy Omoka JImarpammbl pacroniaraetcsi HeOObIas
kHonka Co3gaTh AHArpaMMy, C IOMOIIBIO KOTOPOM MOXKHO OTKPBITH OKHO

BcraBka nmarpamMmmbl, 0TOOpakaromee BCe BUIBI, THIBI U IAOIOHBI JUATPAMM.
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B wnamem mnpumepe pgaBaiiTe BbiOepeM OOBEMHYIO UMIUHIAPUYECKYIO
TUCTOIpaMMy C HakoIuleHHeM W HaxkmeM KHomKy OK, mocne wero Ha pabouem

JIUCTC ITOABUTCA qUarpamMmma.

HasBaHue gnarpammol
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B [TpoayKTbl nuTaHuA M Mpoesn W Pa3ssneveHuna

B NHTepHeT B Opexpavobysb ® Utoro



Tak xe oOpaTuTe BHUMaHHE, Ha TMOSBICHUE JOMOJHUTEIBLHON 3aKIagKu Ha
nenre Padora ¢ nmarpammamm, cozaepikamas eme Tpu Bkiaagku: Konerpykrop,
Maker n ®opmar win Koncrpykrop m ®opmart B 3aBUCUMOCTH OT BEpCHH,
YCTAaHOBJIEHHOM Y Bac nporpammsl.

dopmMaTUpPOBaHUE U UBMEHEHUE TUATPAMM

[Ipy nepBUYHOM CO3[IaHUU AUATPAMMBbI 3apaHEe OYE€Hb TPYJIHO ONPEAECIUT,
KaKoW ee THUM MPEeJICTaBUT HamOOJiee HATrJIsAIHO BHIOpAHHBIC TaOJUYHBIC JTAHHBIC.
Tem OGosiee, BIOJIHE BEPOSITHO, UTO PACIOJIOKEHHWE HOBOM JUAarpaMMbl Ha JIUCTE
OKa)XETCS COBCEM HE TaM, IJie BaM XOTEJIOCh Obl, J1a U €€ pa3Mepbl BaC MOTYT HE
ycTpauBath. Ho 3T0 He Oena — mepBOHAYAIBHBIN TUM W BUJ AHMArPAMMbl MOXHO
JIETKO W3MEHUTh, TaK K€ €€ MOXKHO IEePEeMECTUTh B JOOYI0 TOUYKYy paboueit
00J1acTH JIMCTA UM CKOPPEKTUPOBATH TOPU3OHTAIBHBIC U BEPTUKAIBHBIC pa3MephI.

Uto OBICTPO U3MEHUTH THUII TUarpaMMbl Ha BKJajgke KoHCTpyKTOp B rpyrime
Tun, pa3Memaromieics: ciesa, HEIKHUTE KHONKY U3MeHnTh TN quarpamMmmsl. B
OTKpBIBIIIEMCSI OKHE CjeBa BbIOEpUTE CHauajga MOAXOISIIMI THUIl JUArpaMMBbl,
3areM ee moAaTun U HaxmutTe kHonky OK. Jlmarpamma Oyner aBTOMaTHYECKU
nepectpoena. Ctapaiitech moaOUpaTh TaAKOM TUIT AUArpaMMBbl, KOTOPBIA Haubosee
TOYHO M HATJISAHO OyIeT JEMOHCTPUPOBATH LIEJIh BAIIMX BHIYUCICHUM.

Ecnu nmamHble Ha guarpamMMme OTOOpaXkaloTcs HE JIOJKHBIM  00pasoM,
nonpoOyiTe TOMEHATh MECTaMH OTOOpPaKCHHS CTPOK M CTOJIOIIOB, Ha)kKaB Ha
kHOIKYy, CTpoka/cTosiden B rpynne Jlannbie Ha Bkiaake KoHcTpyKTOp.

[TonoOpaB HYXHBI THI JUArpaMMbl, MOXXHO MOpabOTaTh HaJ €€ BUIOM,
NPUMEHUB K HEH BCTPOCHHBIC B MpOrpaMMmy MakeThl W ctwim. Excel, 3a cuer
BCTPOCHHBIX PEIICHUN, MPEAOCTABISAECT IOJIB30BATENAM MIUPOKHE BO3MOXKHOCTH
BBIOOpa B3aMMHOTO PACTIOJOKEHUS DJIIEMEHTOB JHUarpamMM, WX OTOOpaKeHUs, a
TaK)Ke 1BETOBOTO 0dopmiieHHs. BIOOp HY)KHOTO MaKeTa U CTUJISL OCYIIECTBISETCS
Ha Bkiaake KoOHCTpPykTOp B rpynmax Cc TOBOPSIIMMU Ha3BaHUSIMH MakeTsbl
auarpaMM u Ctuam auarpamm. [lpy 3ToM B KaxkIoW W3 HUX €CTh KHOIIKA
JlomosiHUTEIbHBIE TAPAMETPbI, PACKPBIBAIONIAS MOJHBIM CIIMCOK NPEAIaracMbIxX

pELICHUN.



N Bce xe He Bcerga co3jaHHas Wik OT(GopMaTUpOBaHHAs Jguarpamma c
MOMOIIIBI0O BCTPOCHHBIX MAaKETOB M CTHJIEH YIOBJIETBOPSIET TMOJIb30BaTENEH
LEIUKOM U TOJHOCThIO. CIMIIKOM OOJBIION pa3mep HpU(PTOB, OYEHb MHOIO
MecCTa 3aHMMAET JIETeH/1a, HE B TOM MECTE HaXOJSTCS MOJAMUCH JaHHBIX UK caMa
JauarpamMma CIMIIKoM MajieHbkas. CJI0BOM, HET Mpejieia COBEPIeHCTRY, U B EXcel,
BCE€, YTO BaM HE HPABUTCS, MOXKHO MCIPABUTHL CAMOCTOSITEILHO Ha CBOM «BKYC» U
«1BeT». Jleno B ToM, 4TO JuarpaMMa COCTOUT U3 HECKOJBKUX OCHOBHBIX OJIOKOB,
KOTOpbIE BbI MOXKETe (POPMATUPOBAT.

Oonacms Ouazpammvpl — OCHOBHOE OKHO, TJE€ pPa3MEIIAIOTCS BCE
OCTJIbHBIE KOMITOHEHTHI AUarpaMmbl. HaBesst Kypcop MBIIIM Ha ATy 00J1acTh
(MOSABJISIETCSL YEPHOE TMEPEKPECThE), U 3a)kaB JICBYIO KHOIKY MBIIIH, MOXKHO
nepeTanuTh JuarpaMmMy B JIFOOYIO 4YacTh JHUCTa. Ecim ke BBl XOTHTE
U3MEHUTh pa3Mep JauarpaMMbl, TO HaBEIUTE KypCOp MBI Ha JIFOOOW u3
YIJIOB WJIM CEPEeANHY CTOPOHBI €€ PaMKH, M KOTJla yKa3aTeldb mpuMeT Gopmy
IBYXCTOPOHHEW CTPEJIOYKH, ITOTSHUTE €r0 B HY’KHOM HaIlpaBJICHUH.

Obnacmes nocmpoenus ouazpammsl — BKJIOYaeT B celds
BEPTUKAIBHYIO U TOPU30HTAIBHYIO OCH, PAJl JTaHHBIX, @ TaK )K€ OCHOBHBIE U
JOTIOJIHUTEIIbHBIC IMHUK CETKU (CTEHBI).

Ps0 oOannbix — naHHBIC, TPEJICTABICHHBIE B TpaduyeckoM BHUE
(mmarpamma, TucTorpamma, rpaduk u T.1.). MOTyT UMETh MOJINUCH JaHHBIX,
oToOpakarolype TOYHble IU(PPOBBIC TMOKa3aTeId CTPOK WM PSJIOB
IarpamMMsl.

Ocv 3HaueHull u o0Cb Kame2opuil — YHUCIOBBIE TapaMeTphl,
pPAacClOJIOKEHHBIE  BJIOJb BEPTUKAJbHOW W  TOPU3OHTAIBHOM  JIMHUH,
OPUEHTHPYSACh HA KOTOPBIE MOKHO OLICHUTh JaHHbIE IUarpaMMmbl. Moryt
UMETh COOCTBEHHBIE TTO/MKCH JICTICHUHN U 3aTOJIOBKH.

Junuu cemku — HarIAOHO TPEACTABISAIOT 3HAYEHUS] OCEH U
pa3MemnarTcs Ha OOKOBBIX MMAHEISIX, HA3bIBAEMBIX CTEHAMMU.

Jlezenoa — pacmdpoBKa 3HAYCHUN PSATOB WA CTPOK.



JIrobomy  monp3oBarento  Excel  mpemocraBmsiercss  BO3MOMXKHOCTB
CaMOCTOSITEIIbHO U3MEHATh CTHIIM U XYJI0)KECTBEHHOE MPEICTABICHUE KAXKIOT0 U3
BBIIIETNIEPEYMCICHHBIX KOMIIOHEHTOB AuarpaMmMbl. K Bammm yciyram BbIOOp 11BETa
3aJIMBKH, CTUJIA TPaHULl, TOJUIMHBI JIMHUNA, HaJlO)KEHUE 00beMa, TeHEH, CBEUEHUS U
CIUIAKMBaHUsI Ha BbIOpaHHbIE OOBEKTH. B 1000 MOMEHT, MOXXHO H3MEHUTH
oOmuii pasMep JuarpamMMbl, YBEJIMYHUTH/YMEHBIIUTHh JIIOOYI0O €€ 00JacTh,
HalpuMep, YBEJIWYUTh CaMy JUarpaMMy M YMEHBIIWUTH JIET€HAY, WM BOOOILE
OTMEHHUTHh OTOOpaKEHUE HEHYXKHBIX 3JIEMEHTOB. MOKHO M3MEHUTh YroJl HaKJIOHA
JIuarpaMMbl, MOBEPHYTH €€, clieaTh 00beMHON WM Tiockoi. OnHuM ciioBoM, MS
Excel comepxuT  HMHCTPYMEHTBI, MO3BOJIAIONIME  TPUAATH  JUArpaMMe
cOoOCTBEHHOPYYHO Haunboee yI0OHbIN A1 BOCIIPUATHUSL 00pa3.

Jist u3MeHeHusT KOMIIOHEHTOB JHarpaMMbl BOCIIOJIB3YHTECh BKJIAJKOM
MakeT, pacnofiokeHHOM Ha JieHTe B oOsnactu PaGora ¢ imarpammamm.

3nech Bbl HaljgeTe KOMaHIbl C Ha3BaHUSMU BCEX YacTeil auarpamMmbl, a
HIEJIKHYB 10  COOTBETCTBYIOUIMM  KHOIKaM, MOYHO IEpEeUTH K HX
dopmatupoBanuto. EcTte u japyrue, Oojee mpoCThie CHOCOOBI H3MEHEHUS
KOMIIOHEHTOB auarpaMm. Hampumep, 40CTaTOYHO MPOCTO HABECTH KYpPCOP MBILIN
Ha HYXHBIH 00BEKT, U MICJIKHYTh IO HEMY JBa pasa, MOCJe Yero cpa3y OTKPOETCS
OKHO (opMarupoBaHus BBIOpAHHOTO JJeMEHTa. Tak JKe€ BBl MOJXKETe
BOCITOJIb30BAThCSI KOMAaHIAMU KOHTEKCTHOT'O MEHIO, KOTOPOE BBI3BIBAETCA KIMKOM
IpaBOil KHOIIKY MBIIIHU IO HY’)KHOMY KOMIIOHEHTY.

Camoe Bpems mpeoOpa3oBaTh BHEIIHHWI BHUJ HAIIEW TECTOBOW JHATrpaMMBbI,
BOCTIOJIb30BABIINCH Pa3HBIMH CIIOCOOAMHU.

Kak Bugure, BcTpocHHble B EXCel wuHCTpyMeHTH ¢dopMaTUpoBaHUs
AuarpaMM JIEWCTBUTEIBHO JAIOT I[IHPOKHME BO3MOXHOCTH II0Jb30BATEISIM U
BU3YaJlbHOE MpEACTaBICHUE TAaOJMYHBIX JAHHBIX HA 3TOM PHCYHKE pPa3HTEIbHO

OT/IMYACTCA OT IICPBOHAYAJIBHOI'O BApHUAHTA.



'PaduKk gpoxonos n pacxonos

15000,008 -
10000,008 -~

5000,00& - Utoro

) Opaexna v obysb
0,008 < WUHTepHeT
Pa3BneyeHun
Mpoes3g

MpoayKTbl NIUTaHNUA

MpoayKTbl IUTaHUA Mpoe3n M PassnevyeHus NHTepHeT Opexpavobysb M Utoro

Ho na nmanHol nuarpaMme BMECTO Ha3BaHUsI MECSIIEB HamucaHbl ITUGphI 1,
2,3 1 T.1. DTO MPOU3ONLLIO TOTOMY, YTO Ha3BAHUS MECSIIEB HE HAXOATCS PSIIOM C
TOM 4acThiO TAOJIUIIBI, IO KOTOPOM MBI CTPOWJIM, U HaM HE yIaJOCh BBIAEIUTH MX
Cpa3y, KaK 3TO BO3MOKHO TP MOCTPOCHUH Tpaduka mo n1oxonam (yaaiuB CTPOUKY
70X0/1bl). BbIienseM HCTOUYHUKHU T0X0/a, Ha3BaHUSI MECSIE U YMCIOBBIE 3HAYCHUS

JO0XO0J0B, BO BKJIIaAKC BCTaBKa BBI6Hpa€M TUCTOIr'paMMy.

AN TNABHAA BCTABKA PA3SMETKA CTPAHWLEI @OPMY bl JAHHBIE PELLEH3WPOBAHVE EMAa Foxit PDF
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Cooaran Pexowerayembie Tabimua VAMIOTTRRUN o o e - ] Pexomerayemsie M Tpagpne Mnctorpamma Banrpsiwy/  Cpes Bpemenna
TaBnia coopHble TGS - avarpantuabi npourpsiL wikana
Taéanuel Haacrporikn | \_ﬂm \_H_H \_Q_H Cnapknakitel DrALTRE
Avarpam... ~ Je Obuemran rucrorpawusa
A B c D E £ | H]@ J@-@ J@-@ | ) K L M i
2 |3apnnata 50000,002] 50000,00#] 50000,002[ 50000,009] 50000,008] 50¢
3 |crenenaun 2500,008| 2500002 2500,008| 2500,008] 2500008 2% ﬂ@
4 |uroro 52500,002| 52500,00#| 52500,002] 52500,009| s52500,008 522
5 Pacxonl il Apyrvie rcrorpamas..
NpoaykTbl
& |nuranna 2993,008| 308,008 5657,008| 234500F Haseanve avarpammol
7 [Mpoesn 1000,009| 2000,008]  234,00p| 1587,00p|| 350000009
8 PassnedYeHra 5000,002| 6000,008 4000,008) 7000,008| 300000002
9 [WMuTeper 200009 300007 300,00e] 30000 .o
10 |Opexna m obyes| 2000,002| 4000,002 3 500,00 £ 0,00 £
11 Wroro 5299,009| 11389,008| 10191,009| 11232,008| 200000.00%
12 150 000,00 2
13 |Haonnenua  43201,00#] 84312,00#] 126 621,00 #]167 889,00 8] | 100 000,00 7
14
. 50000,00 9 I I I I I I
6 0,002 — — - — — — Ll
7 1,71423 AHBape  gespans mapT anpenes mait MIOHB Beero

m3apnnara mCrenengus  m Moo



HasBaHue gmnarpammbl
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50 000,00 I

AHBapb ¢eBpanb  mapT anpenb man NIOHb Bcero

0,00

M 3apnsiata M CreneHans UToro

Kak BunnM, Ha3BaHUS MECSIIEB MOAMNCAHLI ABTOMATHYCCKHU.
Bepnemcs k Hamiel npeapiayiieit quarpaMme u 100aBUM B He€ JaHHBIE.
Haxxumaem Ha Hamry nuarpaMmy, B KOTOPYHO MBI ceifuac OyJaeM BHOCHUTH

naHHbIe U BO BKi1ajike KoHCTpyKkTOp BhIOMpaeM «BbriOpaTh JaHHBIEY.

4HEIE PELLEHZMPOBAHWE EMNA Foxit PDF KOHCTPYKTOP QOPMAT T:
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WzmeHeHne AMana3oHa AaHHEIX,
G H J K L ¥ NPEACTABNEHHBIX HA JMarpamMmMe.

£1000,00 P
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MNpogysThl NMTAHWA Mpoesn  MPasencyeHHA B MHTEpPHET Opexpa v obyss  EHToro

[Ipoananu3upyem AaHHBIE B OTKPBIBIIEMCS AUAJIOTOBOM OKHE.



O4eBUAHO, YTO HAM HYKHO M3MEHUTH MPABYIO YaCTh TAOJIMILIBI, B KOTOPOM

yKa3aHbl yucna. Hax 3Tol yacThro Ha)KMMaeM Ha KHONIKY «I3MEHUTBY.

Awanazon garHex 408 guarpamme: | =facrliSASESG511

[ Crpora/crontey

INenMeHTH AereHge (pAgs) MoanNMcn ropUIoHTAAEHOW 00 [KATEropriMj

7 Aokaeure | [ WsmenuTs | X YaaauTs 7 MamennTs

MNpoayETe NUTAHKA
MNpoesg

1

FazeneweruA

HHTEpHET
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Oaexaa v 0EVEL

CKPETEIE M OYCTHE AYEHKN

I[anee H€06XOIII/IMO BBI6paTB, Ha 49TO MblI MCHJCM, a4 MCHsICM MBI HA Ha3BaAHHA

MCCAILCB, BBIACIIICM COOTBCTCTBYIOIIHC SIYEUKU B Ta6J'II/II_[C.

TNABHAA BCTABKA PASMETKA CTPAHLLBI DOPMY bl JAHHBIE PELIEH3WPOBAHWE BLA Foxit PDF KOHCTPYKTOP DOPMAT Tatyana Govorukhina ~ ‘
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1

2 |3apnnata 50000,008| 50000,00#| 50000,00£( 50000,008

3 |CTeneHauA 2500,008| 2500,00# 2500008 2500008

4 |MToro 52500,008| 52500,00#| 52500,00#| 52500,008

5 Pacxoapl
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10 [Opempav obyes| 2000,002| 4000008 3500,00#
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12

|
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Haxxumaem kHonky «OK» u kHonky «OK» B clielytoleM 11aioroBoM OKHE.
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Ilepenecurte nBe AuarpamMMbl B CBOM OTYET M PACIECYATANTE €TO.



