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YrnkansHoii nporfiesyib Koo mpenogaBaHus JMCHUILIMHBI SBIsieTCS (D OPMUPOBAHUE y CTYIEHTOB

9ba7d3eﬁé&9£§%¥f§%§%§‘%@ﬁéﬁjeES?{S&“&E‘F&%E@E@S’ o0ecIeUeH sl YIPABJICHUsS U IIPAKTUYECKUX
HaBBIKOB B COCTABJIEHUM M OQOPMIIEHMHM JOKYMEHTAllMd, HEOOXOIUMOM B UX
NaJbHENIIEN TPAaKTUYECKOW JESATENbHOCTH. 3HAHMS, IOJIyYE€HHBIE CTYJIEHTaMH,
obecrniedar B JajbHEHIIEM MOHUMaHUE B HEOOXOIUMOCTH NMPABUIBHOIO COCTAaBJICHUS
JOKyMEHTauu (B T.4. OYyXTajJTepcKoH) B KOMMEPYECKHMX M HEKOMMEPYECKHX
OpraHM3alMsIX Pa3IMYHBIX OPraHU3allMOHHO-TIPABOBBIX (OpPM, B TOM UHUCIE
(UHAHCOBO-KPEIUTHBIX.

3agaum u3yyeHust JMCUMILINHBI:

- ¢opMUpOBaHHE IEIOCTHOTO TMPEACTABICHUS O JOKYMEHTAI[MOHHOM
oOeCrieYeHNn YTMpaBICHUM: LENAX, 3anadaxX, QYHKIUSX €ro TMOApa3JeiIeHuid u
0COOEHHOCTEN OpraHU3alui B COBPEMEHHBIX 3 KOHOMUUECKHUX YCIOBHSIX;

- yriiyOJeHHOE M3y4YeHHE NpPaBWJ U MPHUHILIUIIOB COCTABICHUS U O(POPMIIECHHUS
OCHOBHBIX BHUJIOB OpPraHU3aIllMOHHO-PACHOPSAUTENBHBIX JOKYMEHTOB, (POPMUPYIOLIUX
CHOCOOHOCTBh IIEJIOCTHOTO BOCHPHUATHSA, HHTEPIPETALlMM U OLEHKU KIIIOUYEBBIX
aCIIEKTOB JEJIONPOU3BOJACTBA B KOMMEPUYECKMX W HEKOMMEPUYECKUX OpraHu3alusax
pa3IMYHBIX OPraHU3aLMOHHO-TIPABOBBIX ()OPM, B TOM YHCIIE PUHAHCOBO-KPEIUTHBIX;

- IpUOOpETEHNE HABBIKOB B 00JIACTU COCTaBJICHUS U O0(QOpMIIEHUS (PUHAHCOBOM
JIOKyMEHTAIUU;

- OBJIaJICHUE HaBBIKAMHU CaMOCTOSITEJIbBHOIO OCBOEHUS 3HAHUU O OpraHU3aALMH
paboThl C JOKYMEHTaMH B YUPEKICHUSAX Pa3IUYHBIX OPraHU3ALMOHHO-IIPABOBBIX
(GOpM U TEXHOJIOTUH BEJICHUS TOKYMEHTOO0O0POTa;

- U3y4Y€HUE TIpoIliecca PErucTpaluu JOKYMEHTOB, KOHTPOJS 3a CPOKaMU MX
UCIIOJIHEHUS, MH(GOPMAIIMIOHHO-CIIPABOYHOM paboThl, a Takke (OpMUPOBAHUE
LIEJIOCTHOTO IIPEJICTABIICHUS O NMPABWIIAX XPAHEHUs JOKYMEHTOB B JICJIIONPOU3BOJICTBE
Y TIOJATOTOBKM MX K CJ1ay€ B apXUB.

Komnerenuuu, gopmupyembie B pe3yJibTaTe 0CBOCHUS AUCHUIIMHBI:

— OCYILIECTBJIATh YCTHYIO U MHCBMEHHYIO KOMMYHHUKAILIMIO HA FOCYAapCTBEHHOM
s3bpike Poccuiickoit denepanuu ¢ yueToM 0COOEHHOCTEM COLMATIBHOTO U KYJIbTYPHOTO
koHTekcTa (OK 5);

— TOJIb30BaThCs MPO(ECCHUOHATBHOM JOKYMEHTAIMEe Ha TOCyIapCTBEHHOM H
uHocTpanHoM si3bikax (OK 10);

— oOpabaTtsiBaTh nepBuuHbIe Oyxrantepckue qokymeHTs! (ITK 1.1)
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JIOKyMEHTOB
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Pabouasg mporpaMma JMCHHMIUIMHBI COCTAaBIICHA B COOTBETCTBUM C  (helepaabHBIM
rOCYIapCTBEHHBIM 00pa30oBaTeIbHbIM CTAHIAPTOM CPEIHEro MPOdecCHOHATBHOr0 00pa3oBaHus I10
ciennanbiocty 38.02.01 Dxonomuka u Oyxramrepckmii yder (no OTPACIISIM), YTBEPKIACHHBIM
npukasoM Muno6puayku Poccuu or 5 ¢espans 2018 1. Ne 69, ¢ yuerom npumepHoi padouei
HPOrpaMMbl  JIMCLMILIMHBL  «JIOKYMEHTAllMOHHOE oOecHeueHue yrpaslieHus» (IpUBEIeHA B
npunoxenud Ne 1 x ITOOII mo cmenmanshocti 38.02.01 DxoHoMuka u Oyxraarepekuii yuer (1o
OTpacisiM), YTBEPKIAEHHOH IPOTOKOIOM PDeepaabHOro yueOHO-METOAHYECKOr0 OOBeIHHEHHS 110
YITIC 38.00.00 ot 25 nexadbps 2021 r. Ne 6/u (3apeructpupopana npuxazom ®I'BOY JIITO UPITO
Ne I1-194 ot 28 mons 2022 r. B rocy 1apcTBEHHOM peecTpe MPUMEPHBIX OCHOBHBIX 00pa30oBaTe/bHBIX
[POrpaMM, pPErucTpalHoHHBbI HoMep — 40)), HA OCHOBaHMHM Y4YeOHOro IUIaHa Ha OCHOBAHHH
yueOHoro miana o4ynoii gpopmbl 00yyenus OITOIT CIIO — nporpaMMbl MOATOTOBKH CHCLHATHCTOB
cpennero 3peHa (namee — IIIICC3) 38.02.01 Dxonomuka u Oyxraiarepckuii yuer (IO OTpacisM),
0I00pEeHHOr0 YYeHBbIM COBETOM YHHBEpCHTETA (IIPOTOKOJ OT <<92£» UHHLR 20.&? r.Ne {).

PaGouyass nporpaMma JUCHMIUTHHBI 00CY/K/I€HA M PEKOMEHJ/I0BaHA K peaju3alid B
00pa3oBaTellbHOM IpoLiecce sl 00yYeHus CTYIeHTOB 04HO# (hopmbl 06yuernus mo ITTICC3
38.02.01 DOxonomuka u Oyxrajrepckuii yuer (Mo oTpaciasM) Ha 3acellaHuu KadeJps

(uHAHCOB 1 KpeauTa (IIpoTokon ot « 3{ » (1 g g 200 T. Ne 4 ).

3aB. kagenpoii GuHancon /7 JL.3.H., Ipodeccop
, -
U KpeauTa Cloketin T.C. KonMmeikoBa
Paszpabotunk nporpaMMbl wu&d - K.2.H., o1l O.B. Aceer
L]
CorlacoBaHO: Ha 3aceJaHUK Kadeapbl - —

3aB. Kadeapoii 5.1., npodeccop E.A. Becconona

(HazBaHue Kaeapsl, Jata, HOMEP NPOTOKOJIA, MOAMHCEH 3aH¢Jl}'16u{eio Kaeapoi; COFﬂa(..(JBaHHC NPOU3BOJIMTCA ¢ Kadieapamu, YbH

JUCUHIUIAHBL OCHOBLIBAIOTCA HA JAHHONH JHCUUIIHHE, ,a,’rak,«u npu HEOOXOAUMOCTH PYKOBOAUTEIAMH JPYTHX CTPYKTYPHBIX

110/1pas/ie /e HHiA)

Jlupekrop HayuHoit Oubiimorexu W B.I" MakapoBckas
VY

PaGouas nporpaMma JHUCHMIUIMHBL TEPECMOTpeHa, 00CYXJeHa W PEKOMEHI0BaHa K
peanu3anuy B 00pa3oBaTeIbHOM IIPOLIECCE HA OCHOBAHMM YYeOHOTO IUIaHa OUHOI (opMbI
o0yuenus IIICC3 38.02.01 Dkonomuka u Oyxraarepckuii yuer (1Mo oTpacism),
0106PEHHOr0 YUEHBIM COBETOM YHHBEpCHTETA (IPOTOKON OT «old» 4 f)ﬁl&(ﬁ() 31, No

"9 ), na 3acenanun kadeapsl GUHAHCOB H KpeAHTa (IPOTOKON OT « 43 » Leferel 20 Iy
Ne [2).

3as. kadeapoit GpuHAHCOB 1 /4 1.9.H., Tipodeccop
KpeauTa el ediat T.C. KosmbikoBa

Pabouas nporpaMMa JUCLMIUIMHBL II€PECMOTpEHa, 00CYXIeHa U PEeKOMEHoBaHa K
peaiuzanui B 00pazoBaTeIbHOM IpOoLEecce Ha OCHOBAHHH YUeOHOIO IJjiaHa O4HO (opMbl
oOyuyenus IIMICC3 38.02.01 DkoHoMmuka u OyxraaTepckuit yder (MO OTpacisiM),
0/106peHHOro YueHbIM COBETOM YHUBEpCHTETa (IPOTOKON OT « o/ #» ALLyTU0 2004 1. No
4 ), na 3acemannn kadeapsl puHancoB u kpeaura (potokon ot «L & (€ 20l ¥
r. Ne ﬁ)

3aB. kadenpoii GUHAHCOB U . JL.3.H., ipodeccop
KpeauTa /Zﬁt/&m&r—* T.C. KosmMmbikoBa
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1 OBLIAA XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOU JUCIIUITJIMHbI

1.1 MecTo TUCUMIIVIMHBI B CTPYKTYP€e OCHOBHOI Npo¢ecCHOHAJIBLHOMI
o0pa3oBaTe/IbHON MPOrpaMMbl cpeaHero npogeccHOHAJILHOr0 00pa3oBaHUA

VYyebnas nucuuiuiiHa «J{loKyMeHTallMOHHOE 00eCIieYeHUE YIPABICHUS» BXOIUT
B 9aCTh, POPMHUPYEMYIO YHACTHUKAMHU 00pa30BaTEIbHBIX OTHOIIICHUH (BapHATHBHYO
qacTb), obmenpodeccuonanbuoro 1ukiaa OIOIT CIIO — nporpaMMBbl TOATOTOBKH
cnenuanucToB cpeanero 3seHa 38.02.01 DkoHoMuKa 1 OyXraaTepckuil yueT (1o
OTpacCIIsiM).

YyeOnas nucnuruinHa «J{oKyMeHTalmoOHHOE 00SCTICUCHHE YITPaBICHUS TaeT
BO3MOKHOCTH YIUTYOJICHHS TIOJITOTOBKH 00YYarOIIerocs 0 BCEM OCHOBHBIM BHJIaM
nesitenbHoCTH, yeTaHoBJIeHHBIM PI'OC CITO no cneuunansHoctr 38.02.01 DxoHOMUKA
U OyxTanTepckuid ydet (1o oTpaciisiM), YTBEPKIEHHBIM IIpUKa3zoM MuHoOpHayKu
Poccun ot 5 deBpansg 2018 r. Ne 69. Ocoboe 3HaueHNE TUCIUIUIMHA UMEET TIPU
bopMHUPOBAHUU U PA3BUTHUH CIEAYIOIIMX KOMITETCHIIUN:

— OCYIIECTBIISATh YCTHYIO U MUCbMEHHYI0 KOMMYHHUKAIIUIO Ha TOCYJaPCTBEHHOM
a3bike Poccuiickoit denepanuu ¢ y4eToM 0COOEHHOCTEW COLMAIBHOTO U KYJIBTYPHOTO
koHtekcra (OK 5);

— MOJIB30BaThCAd MPOPECCUOHATBHOM JOKYMEHTAllMe Ha TOCYJapCTBEHHOM U
nHocTpanHoM s3bikax (OK 09);

— o0OpabaTthiBaTh nepBUUHbIe Oyxrantepckue qokymeHTsl (IIK 1.1)

1.2 Lean ¥ muIaHupyeMble pe3yJabTaThl 0CBOCHHUS JUCHHUILIHHBI

[enbro mpenoaaBaHusi AUCIUILUIMHBI «/[oKyMeHTalmoHHOE oOecrieueHue
yIpaBieHUs» SIBISETCS (POPMUPOBAHUE Y CTYJEHTOB TEOPETUUECKUX OCHOB
JTIOKYMEHTJILHOTO 00€CTICUeHUsI YIIPaBICHUS U MPAKTUYECKUX HABBHIKOB B
COCTaBJIEHUU U O(POPMIICHUM TOKYMEHTAIMU, HEOOXOIMMOMN B UX JadbHEUIIICH
MPAKTUYECKOM JeATeTbHOCTU. 3HAHUS, IOJYyUYCHHBIC CTYJIEHTaMH, o0ecreyar B
JagbHENIleM MTOHUMaHKEe B HEOOXOAMMOCTH MIPABUIILHOTO COCTABJICHUS
JIOKyMEHTAIUH (B T.4. OyXTaaTepcKoi) B KOMMEPUYECKUX U HEKOMMEPUECKUX
OpraHu3alUsIX PA3IMYHBIX OPTaHU3AIMOHHO-TIPABOBBIX (JOPM, B TOM UHUCTIE
(MHAHCOBO-KPEIUTHBIX.

Tabnuma 1.2 — Ilnanupyemsbie pe3yabTaThl 00yUeHHUs O TUCITUIINHE

HII<<’O(I;K Ymern 3HaTh

OK 05 VY1 I'paMOTHO HU3naraTh CBOU MBICIIH 31 OcoOGeHHOCTH COLUATBHOTO U
1 0OPMIIATH TOKYMEHTHI 110 KYJbTYPHOTO KOHTEKCTA;
npodeccnoHanbHOM TeMaTHKe Ha 32 IlpaBuna opopmiieHuss JOKYMEHTOB
rOCyIapCTBEHHOM SI3bIKE, TTPOSIBIISATH Y TTIOCTPOCHUSI YCTHBIX COOOIIEHUHN
TOJIEPAHTHOCTH B pab04YeM KOJUICKTHBE




OK 09 V2 noHumath 0OUIHIA CMBICI YETKO 33 IIpaBuia NOCTPOEHUS IPOCTBIX U
MIPOM3HECEHHBIX BBICKA3bIBAHUH Ha CIIOKHBIX MPEIJIOKEHUN Ha
M3BECTHBIE TeMBI (TIpo(ecCHOHANBHBIE U npo¢eccuOHAIbHBIC TEMBL;
OBITOBBIC), TOHUMATh TEKCTHI 34 OcHOBHBIE 00IIEYIOTPEOUTETHHBIC
Ha 06a30Bble MpodeCcCHOHaANbHBIC TEMBI; Y3 | Tiiaroisl (ObITOBas
YyacTBOBaTh B AMANIOraX Ha 3HAKOMBIE U npodeccruoHaIbHast IEKCHUKa);
obmrue u mpodecCHOHATBLHBIC TEMBI, 35 Jlekcu4eckuii MUHUMYM,
CTPOUTH MPOCTHIE BHICKA3bIBAHUS O c€0€ 1 O | OTHOCSIIIMICS K ONMUCAHUIO TIPEIMETOB,
cBOeH MpodecCHOHANBHOM eI TeTbHOCTH; CPEICTB U MPOLIECCOB
Y4 KpaTko 000CHOBBIBATh U OOBACHSTH npodeCCHOHAIEHOMN JeATEIHHOCTH;
CBOM JICUCTBUS (TEKyIIHE 36 Oco0eHHOCTH TTPOU3HOIICHHUS,
U TJIAaHUPYEMBIE); 37 IlpaBuina 4yTeHUsI TEKCTOB
V5 ITucate npoCThIe CBA3HBIE COOOIICHUS npoeCCHOHATFHON HANPaBIEHHOCTH
Ha 3HAKOMBIE WM UHTEPECYIOIIHEe
npodeccrnoHabHBIC TEMBI.

K 1.1 VY6 [Ipunumats npousBoibHbIE NepBUUHbIe | 38 O01mue TpeGoBaHus K

OyXxranTepckue JTOKyMEHTHI,
paccMaTpuBaeMble Kak TUCbMEHHOE
JI0Ka3aTeJIbCTBO COBEPIICHHUS
XO35IICTBEHHOM OIlepaliuy UiIU MOJIy4CHHE
paspelleHus Ha €€ IPOBEJICHUE;

VY7 llpunumath nepBUYHbIE OyXTanTepcKue
JIOKYMEHTBI Ha OyMa)XHOM HOCHUTENE U (WIIN)
B BH/JIE DJIEKTPOHHOTO IOKYMEHTA,
MOJNKCAHHOTO 3JIEKTPOHHON MOAIHUCHIO;
V8 [IpoBepsATh HANIMUUE B IPOU3BOJIBHBIX
MEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTaX
00s13aTeNIbHBIX PEKBU3UTOB;

VY9 [IpoBoauTh popMabHYIO IPOBEPKY
JOKYMEHTOB, ITIPOBEPKY 10 CYILIECTBY,
apu(pMeTHUYECKYIO POBEPKY;

V10 ITpoBoANUTE rpyNNHUPOBKY MEPBUYHBIX
OyXrajTepcKkux JOKyMEHTOB IO Sy
IIPU3HAKOB;

V11 ITpoBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OyXTaNTePCKUX JOKYMEHTOB;
V12 Opranu3oBbIBaTh 10KyMEHTOO0OPOT;
V13 PazOuparbcsi B HOMEHKIIAType Jell;
3aHOCUTB JIaHHBIE 110 CTPYIIIUPOBAHHBIM
JIOKYMEHTaM B PETUCTPhI OyXTajITepCKOro
ydera;

V14 IlepenaBatb nepBUYHbIE
OyXraaTepckue JT0KyMEHTHI

B TEKYIIUN OyXTajaTepCKuil apXuB;

V15 IlepenaBate nepBUUYHBIE
Oyxrajiarepckue JOKYMEHThI

B ITIOCTOSIHHBIM apXUB 10 UCTEYEHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHUS;

V16 UcnpaBasaTh OMMOKH B IEPBUYHBIX
OyXrajTepcKux JOKyMEHTax.

OyXrajarepckoMy y4ery B 4acTH
JOKYMEHTUPOBAHUS BCEX
XO3SIICTBEHHBIX JICUCTBUN U OTIEPALIMIL;
39 IloHsaTHe EepPBUYHOMN OyXTranTepcKon
JIOKYMEHTAI1H;

310 Onpenenenre nepBUYHbIX
OyXrajaTepcKux J10KyMEHTOB;

311 ®opMbl IEPBUYHBIX OyXTalTEPCKUX
JOKYMEHTOB, COJIep KaIllnX
00s13aTeNbHbIE PEKBU3HUTHI IEPBUYHOTO
YUETHOT'O JOKYMEHTA;

312 Ilopsanok npoBeAeHUs: TPOBEPKHU
MIEPBUYHBIX OyXTaNTePCKUX
JIOKYMEHTOB, (hOpMasbHOM MPOBEPKH
JIOKYMEHTOB, IIPOBEPKHU I10 CYLIECTBY,
apu(pMeTHUECKO MPOBEPKH;

313 IIpuHIUIBI U TPU3HAKU
TPYIIIUPOBKH NMEPBUYHBIX
OyXraJaTepcKuxX JTOKYMEHTOB;

314 IMopsiok npoBeAeHUST TAKCHPOBKHU
Y KOHTUPOBKHU MEPBUYHBIX
OyXraiaTepcKux JO0KyMEHTOB;

315 Tlopsinok cocTaBineHus: PErUCTPOB
OyXTaJITePCKOTO Y4eTa,

316 IlpaBuna u CpoKH XpaHEHUs
MEPBUYHON OyXrajiTepcKoi
JOKYMEHTAI1H.




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUILINHBI

2.1 O0beM yueOHOM QUCHMILIMHBI M BUAbI Y4e0OHO padoThI

Bun yueGHo# paboTh

O0BeM YacoB

O0beM yueOHOI TUCIUIINHBI 34
B T.4. B ()OpMe NPAKTHYECKOI MOAT0TOBKH 20
B TOM YHCJIE:
PaboTta o0yyaromuxcsi BO B3aUMOJICHCTBHUH C 37
npenojaBaresieM
B TOM YHCJIE:
JICKIIAU 14
Ja00paTOpHBIE 3aHITHUS He
PETyCMOTPEHBI
IIPAKTUYECKUE 3aHITUSA 18
KypCOBOE ITPOEKTUPOBaHUE (KypcoBas paboTa) HE TIPETyCMOTPEHO
CamocrosiTensHas paboTa 00ydarommuxcs 2

Koncynpranuu? (B0 BpeMs SK3aMEHALMOHHON CECCHH)

HE MPEAYCMOTPEHO

HpOMe)KyTO‘IHaSl arTrecranusa. 3a4cT




1.2. TemaTu4eckuii JIaH U COAePKAHNE YUeOHON JUCIHUIIMHBI

HaumeHnoBanue Conep:xanue yueOHOro MaTepuasa u popMbl OpraHu3alMu eI TeJbHOCTH Oo0bem, ak. u / Koawbl
pa3/ieJioB M TeM o0yyawmmxcs B TOM 4YHcje | KOMIeTeHUHii u
B hopme JIMYHOCTHBIX
NPaKTHYecKoli | pe3yabTaToB!,
MOATrOTOBKH, | (POPMUPOBAHMIO
aK. 4 KOTOPBIX
crocoocTByeT
JJ1eMEeHT
NPOrpaMmblI
1 2 3
PA3JIEJI 1. IOKYMEHTUPOBAHUE YIIPABJEHYECKOM NESTEJBHOCTH 20/14
Tema 1.1 Coaep:xxanue yueOHOro MaTepuaJia OK 05,
BBenenue. 1. 3nauenue u coaepKaHue TUCHUTUIUHBI «J[OKyMEHTAIlMOHHOE 0OecTieueHne OK 09,IIK 1.1
JloKyMeHT u yrpaBieHus». [IoHATHE TEPMHUHOB: «IOKYMEHT», «TOKYMEHTHPOBAHHUEY,
cucrema «TOKYMEHTAIIMOHHOE 00ECTICUYeHHE yIIPaBICHUS. ’
AOKYMEHTAIuU 2.TlonsiTHe crcTEM TOKYMEHTAWU. Y HUUKAIWS U CTAHIAPTH3AIMS YIIPABICHIECKAX
JIOKYMEHTOB.
3. HopmatuBHO-TIpaBoBasi 6a3a OpraHn3aluy J0KyMEHTAllHOHHOTO 00ecreueHus
yIpaBIeHUS
Tema 1.2. Copepxanue yueOHOro MaTepuasa 14 OK 05,
Cucrema 1. TOCTwo1 na OP/I. TpeboBanus k 0pOpMICHHIO JOKYMEHTOB, Tp€OOBaHUs K OJaHKaM. OK 09, IIK 1.1
OpPraHM3alMoHHO- | 2. OpraHu3aIoHHbIE TOKYMEHTHI: YCTaB, JOJDKHOCTHAS HHCTPYKIHS. PacopsimutensHbie
PACHOPSANTEIbHON | TOKYMEHTHI: IPUKA3bI, PACTIOPSHKEHUSI.
AOKYMEHTAI[UH 3. CrpaBoyHO-HH(POPMAITOHHBIE JOKYMEHTHI: JTOKJIaIHAs 3aIHCKa, OOBSICHUTEIbHAS
3aIMcKa, aKT, CIpaBKa, ciayxeOHoe mucbMo. CocTaB 1 0COOEHHOCTH 0(hOPMIIEHUS
JIOKYMEHTOB I10 JINUHOMY COCTaBY
B ToM 4nciie IpaKTHYeCKUX U J1a00paTOPHBIX 3aHATHIM 8
1. Odbopmienue TOKyMEHTOB ¢ oMoIbio nporpammbsl Microsoft Word. Co3nanue 2

'B coorsercteuu ¢ [punosxkennem 3 ITOOIL.




nrabaoHa JOKyMEHTA.

2. CocraBlicHUEC B O(l)OpMJ'ICHI/IC OTACJIbHBIX BUAOB PACHIOPAAUTCIIBHBIX U CIIPABOYHO-

UH(POPMALIMOHHBIX JTOKYMEHTOB. 2

3. CocraBnenue 1 0pOpMIICHUE OTIEIbHBIX BUIOB OPIaHNU3ALMOHHBIX JOKYMEHTOB 2

4. JlokyMEeHTHpOBaHUE TPYAOBBIX TPABOOTHOLICHUH. 2
Tema 1.3. Copepxxanue yueOHOIro MaTepuasa OK 05,
JeHeskHbIe U 1.0cobennoctu cocraBneHus 1 0popMIIeHUS AEHEKHBIX U (PUHAHCOBO-PACUETHBIX 2 OK 09,IIK 1.1
¢punancoso- JIOKYMEHTOB.
pacyeTHbIe B ToM unciie NpakTHYeCcKUX U J1a00PATOPHBIX 3aHATHI 2
JAOKYMEHTBI 1. OdopmneHue MIaTeKHbIX JOKYMEHTOB 2
Tema 1.4. Coaep:xxanue yueOHOro MaTepuaJia 2 OK 05,
JorosopHo- 1.ITonsitue norosopa (koHTpakTa). Tunosas popma gorosopa. OCHOBHBIE pa3Aeibl OK 09, IIK 1.1
npaBoBasi norosopa. [IpaBuiia oopmMiteHUs TPETEH3MOHHBIX MTUCEM.
AOKYMEHTalus B ToM 4nciie npakTHYECKHUX M J1a00PATOPHBIX 3aHATHH 2

1 .CocraBienue u opopMIeHHE TPETEH3UOHHBIX ITHUCEM. 2
PA3EJI 2 OPI'AHU3ALIMUSA PABOTHI C JOKYMEHTAMU 10/6
Tema 2.1 Conep:xanue yueOHOro MaTepuaJia OK 05,
Opranuzanus 1. CocraB u yuer o0bemMa JOKyMeHTO000poTa opranu3auuii. Opranusaius padoTsl ¢ OK 09, IIK 1.1
AOKYMEHT0000poTa, | JOKyMEHTAIMEeH, IIOCTyNarIIei B opranu3anuio. [lepenaya JOKyMeHTOB BHYTPH
perucrpauus OpraHu3aIuu 5
AOKYMEHTOB, 2.Perucrpanus 1okymeHToB. KOHTpOJb HCTIOMTHEHHUS JOKYMEHTOB. Opranusanus u
HCIIOJTHEHHE TE€XHUKA KOHTPOJISI UCHIOTHEHUS. TUIIOBbIE U MHIUBUAyalbHbIE CPOKHHUCIIONTHEHUS
AOKYMEHTOB JTIOKYMEHTOB.
Tema 2.2. Conep:xxanue yueOHOIro MaTepuaJia 4 OK 05,
HNudopmanuonnsie | 1.VMcnons3oBaHue NporpaMMHOro odecreyeHus s peuieHus MpopecCUOHANbHbBIX 3a/1a4 OK 09, IIK 1.1
TE€XHOJIOTHH B B TOoM 4nc/ie NpaKTHYECKUX U J1a00pPATOPHBIX 3aHATHIH 4
Aenonpou3BoACTBe | 1. OdopmieHre JOKYMEHTOB ¢ OMOIIbI0 iporpaMMel Microsoft Word. Pa6ora ¢ ’

AIIEKTPOHHBIMU JIOKyMeHTaMu. PaboTa ¢ 3ampocamu.

2.0t1eyecTBeHHbIE pa3pabOTKH MporpamMm aBromatuzanuu JJOY u apxuBHoro gena. 2
Tema 2.3 Conep:kanue y4eOHOT0 MaTepuaJa 4 OK 05,




Oprann3anus 1. Cucremaru3anus JOKYMEHTOB U UX XpaHEHHE. OK 09, TIK 1.1
ONEepPaTUBHOIO U 2 Homenknatypa aein. [IpumepHbie U TUIIOBBIE HOMEHKIIATYPHI JIETI. 2
apXMBHOIO 3.TpeboBanus k odopmienuro aei. [IoAroToBka u MOPSIOK Nepeadn JeliB apXUB.
XpaHeHMs B ToM umciie NpakTHYeCKUX 3aHATHI U JTA00PATOPHBIX PadoT 2
JOKYMEHTOB
1. CocraBnenue u opopmiieHuE HOMEHKIIATYPBI Jell 2
IIpomeskyTounas arrectauus B gopme 3a4yera 2
Bcero: 32




3 YCJOBHUS PEAJIM3ALIMM ITPOTPAMMEI YYEBHOM
JUCHUIIIAHBI

3.1 MarepuajibHO-TEXHHYECKOE O0ecleYeHre Pean3auuy MpPorpaMmmal
yueOHOH TUCIUNIMHBI

Jlnia peannzanuy yueOHON AUCHUIIIIMHBI UCIIOJIb3YETCSl MaTepUaIbHO-
TEeXHUYeCcKas 0a3a yHUBEpCUTETa, 00eCIIeUnBaONIas IPOBEICHUE BCEX BUIOB yUeOHOM
JESITEIbHOCTH 00Yy4arOIMUXCsl, MPEAYCMOTPEHHBIX YICOHBIM IJIAHOM, C YYETOM
IPUMEPHOI OCHOBHOM 00pa30BaTeIbHON MPOTPAMMBI.

CrennanbHble NOMEIIEHUS MPEACTABISAIOT COO0M yueOHbIE Ay AUTOPUH IS
MIPOBEJICHUS 3aHATHI BCEX BUIOB, IPETyCMOTPEHHBIX OCHOBHOM MPOQeCcCUOHATHEHON
00pa30BaTeNbHON MPOrPaMMOI — MIPOTPAMMO¥ MOATOTOBKH CIICLIUATIMCTOB CPETHETO
3B€HA, B TOM YHUCJIE IPYIIIOBBIX U HHIMBUIYAIbHBIX KOHCYJIbTALUN, TEKYLIETO
KOHTPOJISL ¥ IPOMEKYTOYHOM aTTECTALNH, & TAK)KE TOMEIIEHMS IUIs1 CAMOCTOATEIBHON
paloThl, J1abOpaTOPUH, OCHAILIEHHBIE 000PYA0OBAHUEM, TEXHUUECKUMH CPEACTBAMU
oOyueHusl U MaTepuallaMi, YUYUTHIBAIOIUMU TPEOOBaHUS MEKIYHAPOTHBIX
CTaHJApTOB.

Tabnuna 3.1 — MaTepuanbHO-TEXHUYECKOE 00eCIIeYeHUe

Bun aynutopHoro douaa

Ob6opynoBanue

YueOHast ayTUTOpHs

OcHalleHue cTaHIapTHON y4eOHON MeOeTbIo.
OcHallleHue TEeXHUYECKMMM CpeAcTBaMH OOydeHus (Miau
BO3MO’KHOCTb MCIIOJIb30BaHMs nepeHocHoro kommiekta TCO):
HOYTOYK, 9KpaH, MyJIbTUMEIUIHBIA TPOEKTOP.

KomMnbrorepHslii kinacc

Hammume IIK ¢ BO3MOXHOCTBIO  TIOAKITIOYEHHUS K
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «HTepHeT»
U 00€CTeueHreM JIOCTyNa B JJIEKTPOHHYIO WH(OPMAIMOHHO-
00pa3oBaTeNbHYI0 Cpey YHUBEPCUTETA.

Kabuner
OyXrajaTepckoro ydera,
HAJIOro00JI0KEHUS U ayauTa

OcHalieHue cTaH1apTHON yueOHOH MeOeblo.

OcHnaiuenue TEXHUYECKUMU CpeICcTBaMu o0yueHHs
(KOMIBIOTEPHI, OObEIMHEHHBbIE B JIOKAJIBHYIO CE€Th) W/WIN
BO3MOKHOCTb MCIOJIb30BaHUS IEPEHOCHOTO HOYTOYKa, SKpaHa
npoekuronHoro  NOBO (MaToBBIi Ha  TpEHore),
MYJIBTUMEAUMHOIO TPOEKTOPA.

JlaGopatopus
yueOHoM OyxranTepuun

OcHareHre cTaHAapTHON yueOHOI MeOenbIo.

OcHanienue TEXHUYECKUMH CpencTBaMHu oOyueHus
(KOMITBIOTEPBI, OOBEIMHEHHbIE B JIOKAJBHYIO CEThb) W/WIN
BO3MOYXHOCTb HCITOJIb30BaHUs MIEPEHOCHOTO HOYTOYKa, dKpaHa
MPOEKIIMOHHOT'O NOBO (MaToBBIi Ha TPEHOre),
MYJIbTUMEAUNHOTO MPOEKTOPA.

ITomemenune
JUISL CAaMOCTOSATENbHON
paboTsl 0OyUaromuXCst

Ob6opynoBanHoe pabouee MeCTO 00yUaroIIerocs.

Hanwnuue 1K (111 BO3MOXKHOCTB MOIKITIOUEHUS COOCTBEHHOTO
raJykera) ¢ BO3MOXKHOCTBIO MOJAKIIIOYEHHS K MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHON ceTu «/HTepHeT» U obecrieueHueM




JOCTYyIa B 3JIEKTPOHHYIO WH(OPMAIMOHHO-00pa30BaTEIbHYIO

cpeny yHUBEpCHUTETA.

6 bubnmoreka, O6opynoBaHHOE paboyee MECTO YUTATEIIS.

YUTATBHBIHN 321 Hamyuaue [1K (1111 BO3MOXXHOCTB HOKITIOYEHUS] COOCTBEHHOTO
C BBIXOJIOM B rajpkeTa) ¢ BO3MOXKHOCTBIO BBIXOJa B HMH(POPMAIIMOHHO-
UH()OpPMaIMOHHO- TEJICKOMMYHHKAMOHHYIO ceTh «/HTepHeT» n obecrieueHHEM
TEJIEKOMMYHHUKAIIMOHHYIO | JIOCTyIa B 3JIEKTPOHHYIO MH()OPMALMOHHO-00pa30BaATEIbHYIO

cetsb «HTEpHET» Cpeny yHUBEpCHTETA.

3.2 UndopmanuoHHoe odecrieyeHne peaju3alui NPorpaMmMsbl y4eOHOM
AUCHUNITMHBI

3.2.1 OcHOBHAsl ¥ IONOJIHUTEJbHAA y4eOHas JIUTEpaTypa
OcHoBHas yueOHasi UuTEpaTypa

1. I'punbepr, A. C. JlIokyMeHTaIlMIOHHOE 00€ecIlieueHre yIpaBIeHUS | Y4eOHUK /
A. C. I'pun6epr, H. H. I'opb6aués, O. A. MyxamermmuHa. - Mocksa : FOuutn-/lana,
2017. - 392 c. - URL: https://biblioclub.ru/index.php?page=book&id=684757 (nata
oOpaienust 25.02.2022) . - PexxuM qocTyma : Mo MOANUCKE. - TEKCT : 3JeKTPOHHBIH.

2. bacakos, M. U. JlokyMeHTalMOHHOE 0OECIICUEHHE YIIPaBICHUS
(demonmpousBoicTBo) : yueoHuk / M. . bacakos. - 2-e u3a., ucnp. u jgom. - PoctoB Ha
Hony : ®enukc, 2013. - 352 ¢. : mi1. - URL:
http://biblioclub.ru/index.php?page=book&i1d=271490 (nata obpamenus 10.09.2021) .
- Pexxum noctyna : mo noanucke. - TEKCT : 2JEKTPOHHBIN.

JlonoJIHUTeILHASI y4eOHAasi IuTepaTypa

3. I'punbepr, A. C. JlIokyMeHTaIlMOHHOE 00ecIieueHre yIpaBlIeHU ;| Y4eOHUK /
A. C. I'pun6epr, H. H. I'opb6aués, O. A. MyxamertmuHa. - Mocksa : FOuutn-/lana,
2017. - 392 c. - URL: https://biblioclub.ru/index.php?page=book&id=684757 (nata
obOpamenus 25.02.2022) . - Pexxum 1ocTyIma : 1Mo NOAMUCKe. - TEKCT : AJeKTPOHHBIH.

4. Poroxun, M. 1O. JlIokyMeHTallMOHHOE 00eCIIeYeHUE yIPaBIECHUS : Y4eOHO-
npaktuyeckoe nocodue / M. 10. Poroxun. — Mocksa; bepnun : dupexr-Meaua, 2014.
- 384 c. - URL: http://biblioclub.ru/index.php?page=book&id=253704. - (nara
obOpamenust 25.02.2022) . - PexxuM qocTymna : mo moanucke. - TEeKCT : 3JeKTPOHHBIH.

3.2.2 IlepeyeHb METOANYECKUX YKA3AHMI

1 JlokymMeHTaIoOHHOE 00eCTieueHHE YIpaBIeHHs : METOIMUECKUE YKa3aHUs 115
CaMOCTOSITEITLHOM paboThI CTyeHTOB crietanbHOCcTH 38.02.01 «OxoHOMUKA 1
Oyxranrepckuii y4eT (o orpacisim)» / FOro -3ar. .roc. yH-T; coct. O. B. Acees. - Kypck :
FO3I'Y, 2018. — 47 c. - TeKCT : 3AEKTPOHHBIH.



2 JIoKyMeHTaITMOHHOE 0OecrieYeH e YIpaBJIeHus [ DIeKTPOHHBIN pecypc] :
METOAMYECKUE YKA3AHUSI 110 TIPOBEICHHIO MPAKTHYECKUX 3aHSTUI 7151 CTYJICHTOB
crietmanbHOCcTH 38.02.01 « OxoHOMMKA U OyXranTepckuit y4eT (1o otpacisiM)» / FOro -3ar.
roc. yH-T; cocT. O. B. Acees. - Kypck : FO3I'Y, 2018. - 42 c. - TekcT : 3JIeKTPOHHBI.

3.2.3 Ilepeyensb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
«HHTepHeT»

1. http://e.lanbook.com - anmekTpoHHO-OMOIMOTEUHAs cucTeMa «JIaHb

2. http://elibrary.ru — Hay4Has >IeKTpOHHAs OMOIMOTEKA

3. www.gks.ru — opunuanbHeIil caiit @enepaibHO CIy>KObI TOCY1apCTBEHHON
CTaTUCTUKU PD

4. DneKTpOHHO-OMOIMOTEeUHAas cUcTeMa «Y HUBepcuTeTcKas Ononroreka OHIIalH» —
http://biblioclub.ru.

5. Hayunas snexktponHnas 6ubnuoteka eLibrary.ru — http://elibrary.ru.

3.2.4 llepeyenb MH(POPMAIUOHHBIX TEXHOJIOTHI

I[Ipy  u3yyeHun  y4eOHOW  JOUCHUUIUIMHBI  MOTYT  OBITh  NPHUMEHEHBI
uH(pOpMaAIMOHHbIE TEXHOJIOTHH. [Ipu cocTaBieHWH TOKYMEHTOB CTYAEHTBI MOTYT
ucnone3oBate [I9BM wu cranpaptHeie mnporpammubie npoaykTel: WINDOWS,
WORD, EXCEL.

B xauecTBe HICTOUHMKOB HOPMATHUBHBIX U 3aKOHOAATEIbHBIX akTOB PD B cdepe
OyXTaJTEepCKOTO yyeTa UCIOJIb3YETCsl CIIPaBOYHas MpaBoBas cucrteMa «KOoHCYIbTaHT-
[Trocy», yctanoBeHHas B 1abopaTopuu «YueOHast Oyxrantepus» kadeapbl
SKOHOMHUKH, YIPABJICHUS U AyJUTA.

[Ipu opranu3zanuy 1 KOHTPOJIE CAMOCTOSITETLHONU paboThl 00yUYarOIIUXCsl
UCIIOJIB3YETCs DJIEKTPOHHAS 110YTA.

3.2.5 [Ipyrue yueOHO-MeTOAMYECKHE MATEPHAIBI

[Ipu n3ydyeHnn yd4eOHOU JUCHUIUIMHBI 00YYaIoIMecs MOTYT BOCIIOJIb30BAThC:

— IUIaKaTaMu M0 M3y4aeMoil yuyeOHOH AMCHUIUIMHE B JabopaTopuu Kadeapbl
(bUHAHCOB U KPEIUTA;
- (poH1TaMU MTEPUOIUYECKHUX U3/IaHUN HayYHOU OMOIMOTEKH YHUBEPCUTETA (3KypHAIIbI
«/lenonpousBoacTBOY, «JlemTonpon3BOACTBO U TOKYMEHTOOO0OPOT HA MPEAPUATHI,
«Kagposuk. Kagposoe aemnonpons3Boactso», « CnpaBOYHHUK KaIpPOBHKA»)

— MarepHajiaMd MH(OPMaLMOHHO-TEIEKOMMYHUKAITMOHHON MH(POPMaIlMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « THTEpHEeT.


http://e.lanbook.com/
http://elibrary.ru/
http://www.gks.ru/
http://biblioclub.ru/
http://elibrary.ru/

4 KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEEHOM

JUCHUIIIAHBI

PesyabTaThl 00yyeHus

Kpurepun onenkn

MeToabl OLIEHKH

YMETb:

V1 I'pamoTHO HU3narath
CBOM MBICIIU

1 0(hOpMIIATH JOKYMEHTHI
1o npodeccruoHalbHOMI
TEMaTUKe Ha
roCy/IapCTBEHHOM $I3bIKE,
MPOSIBIISITH
TOJIEPAHTHOCTH B
paboueM KOJIEKTHUBE
V2 noHuMarh 0O
CMBICJT YETKO
MIPOU3HECEHHBIX
BBICKa3bIBaHU HA
W3BECTHBIE TEMBbI
(mpoceccroHabHBIE U
OBITOBBIE), IOHUMATh
TEKCTHI

Ha 06a30BbIe
npodeccuoHanbHbIE
TEMBI,

V3 VyactBoBath B
JUANIOrax Ha 3HAaKOMbIe
obmue u
npodeccruoHaIbHbIE
TEMBI;, CTPOUTH TIPOCTHIC
BBICKA3bIBaHUS O cebe U 0
cBOEH
npodeccuoHaIbHON
NesITeTTbHOCTH;

Y4 Kparko
000CHOBBIBAThH U
OOBSICHSITH CBOU
JercTBUs (TeKyIue

U TUTaHUPYEMBIE);

V5 ITucate npocTteie
CBSI3HBIE COOOIICHUS Ha
3HAKOMBIE HITH
UHTEpeCyIoIIne
npodeccuoHanbHbIe
TEMBI.

V6 IIpunumars
MIPOU3BOJIHLHBIC
MEPBUYHBIC
Oyxranrepckue

Kpurepuyu onneHKM YMEeHUH IPH

MeToabl OIICHKH YMEHUI TP

NPOBCACHHUH TCKYIHICI'O0O KOHTPOJISA

MMPOBCACHUH TCKYIICTO

YCIIEBACMOCTH .

OueHka «omau4Ho» BHICTABISIETCS
oOyyaromiemycsi, €ciid OH
OCMBICJICHHO OCYILIECTBJISIET CBS3b
TEOPHH C MPAKTUKOM; CBOOOTHO
CIIPABIISETCS C MPAKTUYECKUMU
3aJJaHUSMU; CAMOCTOSITEITLHO
peliaeT Nporu3BOCTBEHHbIE 3aa4H;
HE 3aTPYAHSICTCS TIPH
BUJIOM3MEHEHHUH MTPAKTUUYECKUX
3aJlaHUM U IPOU3BOACTBEHHBIX
3aJ1a4; MPaBUIHLHO 0OOCHOBHIBAET
MIPUHSITHIC PEIICHHUS;, BIIAJICCT
Pa3HOCTOPOHHUMU MpUEMaMu
BBITIOJTHEHHUS MPAKTUICCKUX
3aJJaHuM U pelICHUs
MIPOM3BOJICTBEHHBIX 3a/1a4.

Ol1leHKa «XOpOUL0» BBHICTABIISICTCSI
oOyJarotiemycsi, eciii OH
[IPaBWIbHO IIPUMEHSIET
TEOPETUYCCKHUE TIOJIOKCHHUS TIPU
BBITIOJTHCHHH IMPAKTHYCCKUX
3aJJaHUN U PEIICHUH
MIPOM3BOJICTBEHHBIX 3a71a4; BJIACET
OCHOBHBIMH ITPHEMaMH HX
BBITIOJITHCHU L.

O1LieHKa «y00871emeopunenbHo)
BBICTABIISIETCS O0yUaIOIIEMYyCs,
€CJIM OH UCIIBITHIBACT 3aTPY/THEHUS
U (WIK) JOMyCKaeT He10YEThl U
(vy) OMIMOKY TIPU BBHITTOJTHCHUH
MPaKTUYECKUX 3a/IaHUM U pelICHUN
MIPOM3BOJICTBEHHBIX 3a/1a4; BJIaJICET
AJIEMEHTapHBIMU [TPUEMAMU UX
BBITIOJTHCHHS.

Ol1ieHKa «Hey006/1emeopumenbHo»
BBICTABIISIETCS 00yUaIOIIEMYCS,
KOTOPBIN JOITyCKaeT rpyObie
OIIMOKY TIPH BHITIOTHEHUH

KOHTPOJA YCIICBAECMOCTH :

1) memoo naénwoenusn 3a
npoueccom oeamenbHOCmu
odyuarowuxcsa B X011
BBITIOJIHEHUSI IPAKTUUECKUX
3aJlaHUl, ayJUTOPHOU
CaMOCTOSITENIbHOM pabOThI; B
X0JI€ PEIICHUS
MIPOU3BOJICTBEHHBIX 33/1a4;

2) memoo IKchepmHoil OUeHKU
pe3yibmamos 0esmenbHoCmu
o0yuarouwuxcs: BbIIIOJHEHHBIX
MPAKTHYECKUX 3aJaHUH,
IIPEIOKEHHBIX PEIICHUN
MIPOU3BOICTBEHHBIX 33/1a4;
BBITTOJIHEHHOW CAMOCTOSITEIbHON
paboTHI;

3) memoo camoouenku
odyuarowmumca pe3yibmamos
CcOOCMEEeHHOU 0eaAmebHOCIU;

4) memoo e3aumoouenku
ooyuaowmumucs pe3yibmamos
deamenvHocmu opyz opyzaa.




PesyabTaTsl 00yyeHHs

Kpurepun onenkn

MeToabl OLIEHKH

JIOKYMEHTHI,
paccMaTpuBaeMble KakK
HUCbMEHHOE
JI0Ka3aTeIbCTBO
COBEpILICHMUS
XO034MCTBEHHOU
olepanuu Uiu
MOJIy4YEeHUE pa3peleHHs
Ha ee MPOBEJICHUE;

V7 IIpunumars
HEPBUYHBIE
Oyxraiarepckue
JIOKYMEHTBI Ha
OyMa)KHOM HOCHUTEJIE U
(wn) B BUJIE
AIIEKTPOHHOTO
JIOKYMEHTA,

MO CAaHHOTO
3JIEKTPOHHON MOATMUCHIO;
V8 IIpoBepsATh Hanuuue B
IPOU3BOJIBHBIX
NEPBUYHBIX
OyXrajaTepcKux
JOKYMEHTax
00s3aTeNbHBIX
PEKBU3UTOB;

VY9 IlpoBoauth
(bopManbHYIO IPOBEPKY
JIOKYMEHTOB, ITPOBEPKY
10 CYIIECTBY,
apu(MeTHUECKYIO
IPOBEPKY;

VY10 ITpoBoauts
TPYNIIAPOBKY MEPBUYHBIX
OyXraJnTepcKkux
JIOKYMEHTOB TIO PSITY
NPU3HAKOB;

V11 IlpoBoauts
TaKCUPOBKY U
KOHTHPOBKY ITEPBUYHBIX
OyXranTepcKkux
JIOKYMEHTOB;

V12 OpranuzoBbIBaTh
JIOKYMEHTO000pOT;

V13 Pa3bupatbcs B
HOMEHKJIaType JIe;
3aHOCUTH JIaHHBIE 110
CTPYIIIHPOBAHHBIM
JIOKYMEHTaM B PErHCTpPbI
OyXTaJITEPCKOTO Y4ETa;

MPAaKTUICCKUX Sa,Z[aHI/Iﬁ " pEIICHUU
MMPONU3BOACTBCHHBIX 3a/la4; HC
BJIAACCT SJICMECHTApPHBIMU
npueMaMu UX BBIIIOJIHCHUSA.

Kpurepuu onneHKM YMEeHUH IPH

MeToabl OIIeHKH YMEHHUH NPy

NPOBEICHUH MPOMEKYTOYHOM
aTTeCTAIMHN O0YYAIOIIHUXCS:

«O11eHKa «3a4TEHOY BBICTABIIAETCS
oOyyaromiemycsi, €ciid OH
MIPOJIEMOHCTPUPOBAJI BIIAJCHUE
KOMIIETCHIIMSIMHI Ha YPOBHE HE
HIDKE TTIOPOTOBOTO,
COOTBETCTBYIOIIIEM OIICHKE HE HUKE
«YAOBIETBOPUTEIHHOM.

O11eHKAa BBICTABISACTCS
oOyuJaroriemMmycsi, eciii OH
OCMBICJICHHO OCYIIECTBIISIET CBSI3b
TEOPHH C MPAKTUKOI; CBOOOIHO
CIIPABIISICTCS C MPAKTUICCKUMHU
3aJaHUSIMU; HE 3aTPYIHACTCS IPU
BUJIOM3MCHCHHUH MTPAKTUICCKIX
3aJIaHHI; PABUIIBHO 0OOCHOBBIBAET
MIPUHSTHIC PEIICHMSI; BIIAJICCT
Pa3HOCTOPOHHUMH ITPHUEMaMHU
BBITIOJTHEHUS PAKTUYCCKUX
3a7JaHuH.

O11eHKA BBICTABISACTCS
oOyyaromiemycs, €ciii OH
MPABWIBHO TIPUMEHSIET
TEOPETUUECKHE MOJIOKEHUS IPU
BBITIOJTHCHUH MTPAKTUICCKIX
3aJaHUl; BlIaJeeT OCHOBHBIMHU
MIPUEMaMH WX BBITTOJTHCHUS.
OlieHKa BBICTABISACTCS
obOyyJaroremMmycsi, €clii OH
WCIIBITHIBACT 3aTPYAHEHUS U (W)
JIOTTYCKaeT HeI0UEeThl U (WIIN)
OIIMOKY TIPU BBHITIOTHEHUH
MPAKTUYECKUX 3aJaHUI; BIaJAECET
AIIEMEHTAPHBIMU MPUEMaMH HX
BBITTOJTHEHHS

«OLeHKa «HEe3aYTEeHO»
BBICTaBJISIETCS O0yJaromemycs,
€CJIM OH MPOJIEMOHCTPUPOBAI
BJIa/ICHHE KOMIETCHIIUSIMUA Ha
HEJ0CTaTOYHOM YpPOBHE,
COOTBETCTBYIOILIEM OLICHKE
«HEY/IOBJIETBOPUTEIBLHOMY.

MPOBEICHUH MPOMEKYTOUYHOM
aTTeCTAIMHN 00YYAIOIIUXCH

Memoo IKCnEPMHOU OYeHKU
pe3yibmanmos 0eamenbHocmu
o00yuarowuxcs, 6bINOJIHEHHOI 8
X00€ RPOMEIHCYMOYHOU
ammecmauun: BbITIOJTHEHHBIX
MPAKTUYECKUX 3aJaHUI;
MPEJI0KEHHBIX PEIICHUI
MIPOU3BOACTBEHHBIX 3a/1a4




PesyabTaTsl 00yyeHHs

Kpurepun onenkn

MeToabl OLIEHKH

VY14 IlepenaBath
MIEPBUYHBIC
OyxrajTepckue
JIOKYMEHTBI

B TEKYIIUH
OyXrajaTepckuil apxus;
V15 IlepenaBars
MIEPBUYHBIC
OyxraJTepcKue
JIOKYMEHTBI

B [TIOCTOSTHHBIN apXUB IO
UCTCUYCHUU
YCTaHOBJIEHHOT'O CPOKa
XPaHCHUS;

V16 UcnipaBisth
OIIMOKHY B IEPBHYHBIX
OyXrajaTepcKux
JOKYMEHTaX.

OLieHKa «HeYy0061emeopuUmenbHo»
BBICTABIISIETCS 00yUaIOIIEMYCs,
KOTOPBIN JIOIyCKaeT rpyobie
OIIMOKY IIPU BBHITOTHEHUH
NPAaKTUYECKHX 3a/I1aHUi; HE BlIajeeT
AJIEMEHTaPHBIMU MPUEMaMH HX
BBITTOJIHEHUSL.

3HATA:

31 OcoGennoctu
COIIMATILHOTO U
KYJIBTYPHOTO KOHTEKCTa;
32 IlpaBuiia ohopMiteHuUs
JIOKYMEHTOB H
MOCTPOCHHUS YCTHBIX
cooOLIeHni

33 I1paBuina nocTpoeHus
MIPOCTBIX M CIIOKHBIX
MPEJI0KEHUN Ha
npodeccuoHanbHbIE
TEMBI,

34 OcHOBHBIE
00111eynoTpeOUTEIHHBIC
riarofisl (ObITOBAs U
npodeccuoHabHast
JIEKCHKA);

35 Jlexcuueckuit
MUHUMYM, OTHOCSIIIIMHCS
K OTICAHUIO MPEMETOB,
CPEICTB U MPOIIECCOB
npodeCcCHOHATBHON
NESITEIIbHOCTH;

36 OcobenHoctu
MIPOU3HOIICHHUS;

37 IlpaBuna yreHus
TEKCTOB
npodeCCHOHATBHON
HATPaBIEHHOCTU

38 O6mue TpedoBaHUs K

Kpurtepuu onieHKY 3HAHUN IPH

MeTo0abl OlIEHKHM 3HAHUNA NIPH

IIPOBECJACHHUHU TCKYIHICI0 KOHTPOJISA

IMPOBCACHNHU TCKVYIICI'O

yYCIIeBaeMoOCTH .

OrneHka «omauyHo) BHICTABIACTCS
oOyJaromiemMycsi, eciIi OH CBOOOIHO
BJIAJICET TEPMHUHOJIOTUEH
JTUCITUILIMHBL, TITYOOKO U IPOYHO
ocsomi1 100-85% coneprxanus
KOHTPOJUPYEMOT0 y4eOHOTro
MaTepuaia; HCYSPITBIBAIOIIE,
MOCeA0BaTENbHO, YETKO U
JIOTUYECKH CTPOMHO €ro U3J1araer;
MOHUMAET CBSA3b TEOPHHU C
MPAKTUKOW U WILTFOCTPUPYET €€
aKTyaJbHBIMH [TPUMEPAMU; HE
3aTPyTHSAETCS C OTBETAMH HA
JOTIOTHUTEIbHBIE OTIPOCHI;
MIPABHIIEHO OOOCHOBBIBAET BBHIBOJIBI;
BBICKA3bIBAET COOCTBEHHOE MHEHHE
0 TMCKYCCHOHHBIM BOITPOCAM.

O1IeHKA «X0pOuL0» BBICTABISACTCS
oOyJaroriemMycs, eClIi OH
MPaBUJIBHO ¥ YMECTHO TOJIb3YETCs
TEPMUHOJIOTHEH JUCIUTUINHBL,
BrazeeT 84-70% coaeprkaHus
KOHTPOJHPYEMOTO Y4eOHOTO
MaTepHasa; rpaMOTHO U TI0
CYIIECTBY M3JIaraeT ero, He
JIOTTyCKast CYIMIECTBEHHBIX

KOHTPOJIA YCIIEBACEMOCTH

1) memoo 3xkcnepmmnoit oyenku

3Hanuil odyuarouuxcs,

IIPOJIEMOHCTPUPOBAHHBIX IPH
YCTHOM OITPOCE, TECTUPOBAHUU;
BBIIIOJIHEHUH KOHTPOJIBHBIX

paboT; BBIMOJIHEHUN
MPAKTUYECKUX 3aJaHUI;

peHICHUN MPOU3BOACTBCHHBIX

3a/1a4; v T.I1.;

2) Memoo camoouenku

odyuaromumca coocmeennvlx

3HAHUIL;

3) memoo e3aumooyenku

odyuarowumuca 3HaHU Opye

opyza.
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OyXrajarepckomy y4ery B
4acTH
JIOKYMEHTHUPOBAHHUS BCEX
XO35IICTBEHHBIX
JICUCTBUI U OTEepaLIHii;
39 IonsiTue NepBUYHON
OyxraJITepcKon
JOKYMEHTAIIH;

310 Onpenenenue
HNEPBUYHBIX
OyXTaJITEepCKUX
JIOKYMEHTOB;

311 ®opMbl EpBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB,
CoJepIKaIIIX
o0s3aTeNnbHbIe
PEKBU3UTHI IEPBUYHOTO
YUETHOTO IOKYMEHTA;
312 Ilopsinok
MPOBEJICHUS IPOBEPKU
NEPBUYHBIX
OyXrajaTepcKkux
JIOKYMEHTOB,
dbopManbHON TPOBEPKU
JIOKYMEHTOB, ITPOBEPKH
0 CYUIECTBY,
apupMeTHuIecKou
HPOBEPKH;

313 IlpuHuuns! u
IPU3HAKU TPYNITUPOBKU
NEPBUYHBIX
OyXraJnTepcKkux
JIOKYMEHTOB;

314 Ilopsnok
MIPOBE/ICHUS TAKCUPOBKH
U KOHTUPOBKHU
NEPBUYHBIX
OyXraJnTepcKkux
JIOKYMEHTOB;

315 Tlopsinok
COCTaBJICHUS PETUCTPOB
OyXraJTepCcKOro yJera;
316 IIpaBuna u cpoku
XpaHEeHUs TEPBUYHOMN
OyxraiaTepckoi
JIOKYMEHTAIUH.

HETOYHOCTEU B OTBETE HA BOMPOC;
MPUBOJIUT JI0KA3aTEJIbCTBA U
MIPUMEPBI CBSI3U TEOPUH C
MPAKTUKOM; AeIaeT
apryMEHTHPOBAHHbBIC BHIBOJIbI.

O1ieHKa «y0osnemeopumenbHo)
BBICTABIISICTCSL 00yUaIOMIEMYCS,
€CJIM OH JIOITYCKaeT HETOYHOCTH MpHU
MPUMEHEHUU TEPMHUHOJIOTHH
JTUCIUILIMHBL, COACpKAHHE
KOHTPOJHPYEMOTO Y4eOHOTO
Marepuaia OCBOMJI 4acTU4YHO (69-
51%); momyckaeT HEeAOUYETHI U
OIIMOKY, HAPYILIEHUE JIOTUYECKOM
MIOCJIEI0BATEIbHOCTH B U3JI0KEHUH
MaTepuaia; MPUBOAUT MpOCTeiine
MIPUMEPHI CBSI3U TCOPHH C
MPAKTUKOM.

OLeHKa «Hey0061emeopumenbHo»
BBICTABIISICTCSI 00yUaIOMIEMYCS,
KOTOpBI HE BajeeT
TEPMHUHOJIOTHEH TUCIUTUINHEI; HE
3HaeT 3HauuTenbHoM yactu (50% u
Oosee) coaepkaHus
KOHTPOJUPYEMOT0 y4eOHOTro
MaTtepuaa; I0mycKaeT rpyobie
OIIMOKY B €ro U3JI0KEHUH; HE
CIOCOOEH MPUBECTH JI0KA3aTENbCTBA
U TIPUMEPBI CBS3H TEOPUU C
MIPAKTUKOM; HE YMEET JeJIaTh WK
JIENIaeT JIO)KHBIE BBIBOIBI.
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Kpurepuu onieHKY 3HAHUN IPH

MeToabl OIICHKH 3HAHUH IIPH

NPOBEICHUM MPOMEKYTOUYHOM
aTTeCTAIMHN O0YYAIOIIHUXCS:

«O11eHKa «3a4TEHO» BBICTABIISIETCS
oOyyaromiemycsi, €ciii OH
MIPOJIEMOHCTPHUPOBAII BIIaICHHE
KOMIIETCHIIMSIMU Ha YPOBHE HE
HUXKE ITOPOroBOrO,
COOTBETCTBYIOIIIEM OIICHKE HE HUKE
«YAOBIIETBOPUTEIHHOM.

OLieHKa BBICTABIISIETCS
o0yyJaromemMycs, €CJii OH CBOOOTHO
BJIAJICET TEPMHUHOJIOTUEH
JTUCIUILIMHBL, TITYOOKO U MPOYHO
ocsomi1 100-85% conepxanus
KOHTPOJIHPYEMOT0 y4eOHOT0
MaTepuaia; HCYEPITbIBAIOIIE,
MOCeA0BATENbHO, YETKO U
JIOTUYECKH CTPOMHO €ro U3J1araer;
MOHUMAET CBSA3b TEOPHUHU C
MPAKTUKOW U WILTFOCTPUPYET €€
aKTyaJIbHBIMH IPUMEPAMHU; HE
3aTpPyJHSETCS C OTBETAMH HA
JIOTIOTHUTEIIbHBIE OTIPOCHI;
MIPABHIILHO OOOCHOBBIBACT BBHIBOJIBI;
BBICKA3bIBAET COOCTBEHHOE MHEHHE
0 TUCKYCCHOHHBIM BOITPOCAM.
Or1eHKa BBICTaBIIACTCS
obOyyJaroriemMycsi, €clii OH
MPABUIILHO U YMECTHO TMOJIb3YeTCs
TEPMHHOJIOTHEH TUCITUTUTNHBI,
Brazgeet 84-70% coaepxxanus
KOHTPOJIMPYEMOT0 y4eOHOI0
MaTepuaia; rpaMOTHO U TO
CYIIIECTBY M3JIaraeT ero, He
JIOTTYCKasl CYIIeCTBEHHBIX
HETOYHOCTEW B OTBETE HA BOMPOC;
MPUBOIUT JI0KA3aTEIbCTBA U
MIPUMEPHI CBSI3U TCOPHH C
MPAKTUKOM; IenaeTt
apryMEHTHPOBAHHBIC BBIBOJIBI.
Or1eHKa BBICTABIISACTCS
oOyJaromemMycs, €M OH JI0IyCKaeT
HETOYHOCTHU MPU MIPUMEHEHUHU
TEPMHUHOJIOTHH TACITUTUTHHEI;
coJiep:KaHre KOHTPOJIUPYEMOTO
y4ueOHOro MaTepHasa OCBOUII
gacTuyHO (69-51%); nomyckaer
HEJ0YETHl ¥ OIIMOKH, HAapyIICHNE

MPOBEeICHUH MPOMEKYTOUYHOM
ATTeCTAIIMHN O0YYAIOIIUXCSH:

METO/]I SKCIIEPTHOH OLEHKU
3HaHUH 00ydarONINXCs,
POJEMOHCTPUPOBAHHBIX MTPU
YCTHOM OTBETE€ Ha BOIMPOC(bI),
3a/laHHbIEC Ha 3a4eTe;
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JIOTUYECKOU IOCIIEA0BATENbHOCTH B
U3JI0KEHUU MaTepualla; PUBOJUT
IIPOCTEHINAE IPUMEPBI CBA3U
TEOPUH C PAKTUKOM.

«O1IeHKa «HE3aYTCHO»
BBICTABJISIETCS] 00YYarOIIEMYCH,
€CIIK OH MPOJIEMOHCTPUPOBAIT
BJIaJICHHE KOMIICTECHIIMSIMU Ha
HEJ0CTAaTOYHOM YpPOBHE,
COOTBETCTBYIOIIEM OIICHKE
«HEYIOBIECTBOPUTEITHHOM.
O1ieHKa BBICTABIISICTCS
oOyyJaromemMycsi, KOTOpbIi HEe
BJIaJICCT TEPMUHOJIOTHEH
JUCITUTUIMHBI, HE 3HAET
3HauuTenbHoi yactu (50% u 6omee)
COJIepKAaHUS KOHTPOIHPYEMOTO
y4eOHOT0 MaTepuaa; JOMyCcKaeT
rpyObIe OMMOKY B €T0 W3JI0KECHUU;
HE CITIOCOOCH TIPUBECTH
JIOKA3aTeIbCTBA U IPHUMEPHI CBSI3U
TEOPHH C TIPAKTUKOI; HE yMEeT
JIeNaTh WK JIENACT JIOKHBIE
BBIBOJIbI.

5 OCOBEHHOCTHY PEAJIM3AIIAN YYEBHOM JUCIUILIAHBI IS
WHBAJIUIOB U JINI] C OTPAHUYEHHBIMYA BO3MOKHOCTSIMU
3JI0POBbS

[Tpu 0O0ydyeHuu JuI] ¢ OTpaHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBS
YUUTBIBAIOTCS X MHAMBHUAYaJIbHbIE IcUXodu3nueckue ocooeHHoctu. OdyueHue
VWHBAJIMJOB OCYIIECTBIISIETCS TAKXKE B COOTBETCTBUM C MHIWBUIYaIbHOM IPOrpaMMOI
peabmiMTaluy WHBAIKA (TIPU HATTUYHH).

s auy ¢ napywenuem cyxa BO3MOXHO MPeIOCTaBICHUE YUeOHON
uH(popMaIuu B BU3yaldbHON (popMe (KpaTKUIl KOHCIEKT JIEKIUI; BOIIPOCHI, TEKCTHI
3aJlaHul U 3a]1ay, HarleYaTaHHbIE YBEJIMYEHHBIM MIPU(TOM), HA Ay AUTOPHBIX 3aHATUAX
JOMYCKaeTCsl MPUCYTCTBUE ACCUCTEHTA, a TAKXKE CYpAONEPEBOAUUKOB U
TudrocypaonepeBoUUKOB. TeKylnii KOHTPOJIb YCIIEBAEMOCTH OCYLIECTBIISIETCS B
NUCbMEHHOH (hopme: 00yUdaroIIMiics MUICbMEHHO OTBEYAET HA BOMPOCHI, MUCHbMEHHO
BBITIOJIHSET MpaKkTUUecKue 3aganus. [[poMexxyTounas aTrectanus 1ist UL C
HapyILICHUSIMHU CIyXa MPOBOJUTCS B MUCbMEHHOM (popMe, IPH 3TOM HCTIONb3YIOTCS
oOmiue kputepuu orieHnBanus. [Ipr He0OX0IMMOCTH BpeMsi IOJATOTOBKU K OTBETY
MOJKET OBITh YBEITMUEHO.

s nuy ¢ napywenuem 3penus TOIyCKaeTCs ayITHAIbHOE TIPEIOCTaBICHUE
uHbOpMaInK, a TAKXKE UCIOIb30BaHUE HA Ay TMTOPHBIX 3aHATHUSIX
3BYKO3AIUCHIBAIOUINX YCTPOUCTB (AMKTO(OHOB U T.1.). JlomyckaeTcs MpUCyTCTBUE HA




3aHATUAX ACCUCTEHTA (IMTOMOIIHUKA), OKa3bIBAIOIIETO 00yUaIOIIUMCS HEOOXOAUMYIO
TEXHUUYECKYIO IOMOIIb. TeKylnii KOHTPOJIb yCIIEBAEMOCTH OCYILECTBIISETCS B YCTHOU
¢opme. Ilpu npoBeeHNM TEKYIETO KOHTPOJIS YCIIEBAEMOCTH IS JIUI] C HapyILIEHHEM
3pEHUS TECTUPOBAHNUE MOKET OBITh 3aAMEHEHO Ha YCTHOE COOECE0BAHUE IO BOIIPOCAM.
[TpoMexyTouHas aTTecTalus OCYIIECTBIISIETCS B YCTHOM opMme.

s auy ¢ oepanuyeHnbiMU 803MONCHOCMAMU 300POBbS, UMEIOUWUX HADYULEHUS]
ONOPHO-08U2AMENLHO20 annapama, Ha ayJUTOPHBIX 3aHATHUX, a TAKXKE MIPU
MPOBEJCHUH MPOLIETYP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOU
aTTeCTalliu MOTYT OBITh IPEIOCTABICHBI HEOOXOIMMbIE TEXHUUECKUE CPEJICTBA
(mepcoHanbHBIA KOMIIBIOTEP, HOYTOYK WU APYTOM Ta/IKeT); JOIMYCKAETCS
IPUCYTCTBHE aCCUCTEHTA (ACCUCTEHTOB), OKa3bIBAIOIIETO 00YJAIOIINMCS
HEOOXOMMYIO0 TEXHHUECKYIO TOMOIIIH (3aHITh pabodyee MecTo, EPEIBUTATHCS 110
ayJIMTOPHH, TTPOYNTATh 33JIlaHe, OPOPMHUTH OTBET, OOIIATHCS C TPETOAaBATEIIEM ).

6 JlucTt 10noJIHeHN A M N3MEeHeHM i, BHECEHHBIX B pa004yI0 NporpamMmy
AUCUMILIHHBI

OcHoBaHue IS

M3MEHEHUs U
Howmep Bcero 1

n3MeHerst | M3MCHCH- | 3aMEHEH- | aHHymd- | | crpammm ara | MOAIHNCEH Jnia,

HBIX HEIX | POBAaHHBIX TIPOBOZTUBLICTO

M3MEHEHHs

Howmepa crpanun
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MUWUHOBPHAYKHW POCCHUHA

[Oro-3anaublii rocy 1apcTBeHHbIA YHHUBEPCHTET

YTBEPXJIAIO:
HekaH ¢akyinbrera

9KOHOMHKH U MCHCKMCHTA

leHoedHle ([J—ma HOJIHOCHIBIO)

T.IO. TkaueBa

(nodnucsy, unuyuans, amuius)

« 34 » M%/é/{éﬂ%& 20&71".

PABOYAA ITPOI'PAMMA JTUCIHHUTTJTMHBI

JlokyMeHTaunoHHOe obecrneyeHue yrpapieHHsl
(naumenosanue yueonoil ducyuniunot)

OITOIT CITO — nporpamma noJroToBKH ClELUaIUCTOB CPeJIHEro 3BeHa
38.02.01 DOxoHOMHKA M OyXTraJITepCKHil yueT (110 0TpaciisiM)

(K00 u naumenosanue cReyuaIbioCch)

®opma oOyueHusI: 3a04Hasl
(Olfh'aﬂ, OUHO-3A0YHAA, 3aounaﬁ)

Kypck — 2022



Pafowas mnporpamMMa JHUCUMIUIMHBI COCTaBJICHa B  COOTBETCTBHH ¢  (pe/iepalbHBIM
roCyJIapCTBEHHBIM 00Pa30BaTEIbHBIM CTAHIAPTOM CPEJHEro MpoPecCHOHAILHOrO 00pa30BaHHUs IO
cnerpanbHocTi 38.02.01 DxonoMuka u OyxranTepckuil yder (IO OTpaciiaM), YTBEPHKIEHHBIM
npukazom MunoOpuayku Poccun ot 5 ¢eppans 2018 r. Ne 69, ¢ YUYETOM MpPUMEpHO pabdoueit
[POrpaMMbl  JIMCIUIUIMHBl  «JOKYMEHTAIlHOHHOE oOecrmedeHue ynpableHus» (TpHUBEIEHA B
npunoxenun No 1 k [TOOII mo cnenuansroctu 38.02.01 DxoHoMuKa u Oyxranrepckuit yuer (1o
OTpacisiM), YTBEPIKICHHOH MpoTokotoM DenepanbHOro yueOHO-METOJNYECKOro 00BEMHEHHs 10
VITIC 38.00.00 ot 25 nexabpst 2021 r. Ne 6/u (zapeructpupopana mnpukazom GI'BOY 11O UPIIO
Ne T1-194 ot 28 uronst 2022 r. B rocy1apcTBEHHOM peecTpe NPHUMEPHBIX OCHOBHBIX 00Pa30BaTEIbHbIX
IPOrpaMM, PErHCTPAMOHHBIE HOMep — 40)), Ha OCHOBAHWH Y4eOHOTO MIaHa Ha OCHOBAHHH
yuebnoro muanalounoii Gpopmer 00ydenus OIIOIL CIIO — mporpaMMbl MOATOTOBKH CHEIHAIHCTOBR
cpeanero 3sena (nanee — [IIICC3) 38.02.01 DxonoMuka u OyXrajrepckuii yder (10 OTpacisam),
0I06PEHHOr0 YUeHBIM COBETOM YHHBEPCHTETA (IPOTOKON OT « /7 » etk 20 or. Ne :/_1/ ).

PaGouast rnporpaMma IUCITMIUTMHBI 00CYK/IEHa M PEKOMEHJ0BAHA K pealu3alud B
00pa3oBaTeILHOM Mporiecce Uit 00ydeHust cTyAeHToB ouHoil Gopmel oOyuenus no HIICC3
38.02.01 DxonoMHKa M Oyxrantepckuii ywer (1o OTpacisM) Ha 3acelaHud Kadeapb
(uHaHCOB U KpeauTa (IPOTOKOI OT « U » dtz«z(ffg‘m/ 20291 Ne 4 ).

3aB. kadeapoit puHaHcoB _ /2 J1.9.H., ipodeccop
M KpeJuTa Celotos— T.C. KonmeikoBa
Pa3paboTuuk nporpaMmsl m@’@ée r'— K.3.H., goi. O.B. Acees

CorsiacoBaHo: Ha 3acelaluu Kaepol -
3aB. Kaeapoi J.3:H., ipodeccop E.A. becconopa

(naspatmne kadeapol, daTa. HOMEP HPOTOKOMA. MOANMNCH 3aBeayroiiera kadenpoii; cornacopaiie NPOUIBOIHTCA ¢ Kaieapamu, Ybu
T
JIMCLMIUIMHBL OCHOBBIBAIOTCA HA JAHHOIN JIMCLMIIHHE, A Takke MpPH HEOOXOAUMOCTH PYKOBOIMTEIAMH JIPYPHX CTPYKTYPHBIX

noJipas;ieeHHii)

Jlupexrop HayyHON OHOIHOTEKH ﬁW B.I"'Maxkaposckas

Pabouasi mporpamMma JUCHHUIUIMHBL [EPECMOTpPEHa, 00CY/K/IEHA W PEKOMEHJIOBAHA K
peanuzanuu B 00pa3oBaTeIbHOM [POliecce HAa OCHOBAHUHM YUYCOHOIO IUIaHA OYHOMH (pOpMBI
ooyuenus [IMICC3 38.02.01 DkonHomuka u Oyxraatepckuil yuder (1Mo OTpacisM),
0J00pEeHHOr0 YUEeHBIM COBETOM YHHMBEpPCUTETa (IIPOTOKOJI OT « Q?Q» WWQZ!}_ r. Ne
i), Ha 3aceJaHuu Kadeapsl pUHAHCOB U KpeauTa (MPOTOKOI OT « 49 " Jrefief 2023,
No A3).

3aB. kageapoii (UHAHCOB U /7 J.9.H., ipogeccop
KpeuTa Clebeltst™ T.C. KonMblkoBa

PaGouas mporpamMma JUCIMIUIMHBI [E€peCMOTpeHa, 00CyiK/leHa U PEKOMEH/I0BAHA K
peaimzauuud B 00pa30BaTEIbLHOM IPOIECCe HA OCHOBAHUM Y4eOHOIrO IIaHa OYHOH (POpPMBI
ooyuenust [IIICC3 38.02.01 DxoHomMuka u OyXraarepckuii yder (o OTpacisaMm),
0JI00PEHHOT0 YUEHBIM COBETOM YHUBEPCHTETA (IPOTOKOJ OT « I AR 20 09 r. Ne
%), Ha 3aceannu Kadenpsl GUHAHCOB M KpeauTa (IPOTOKOI OT Ly» 06 20 Y
r. Ne ﬁ ).

3aB. kadeapoii puHAHCOB U /7 J1.3.H., ipodeccop
Kpeaura Clelet™ T.C. KonmebikoBa
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1 OBLIAA XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOU JUCIIUITJIMHbI

1.1 MecTo TUCUMIIVIMHBI B CTPYKTYP€e OCHOBHOI Npo¢ecCHOHAJIBLHOMI
o0pa3oBaTe/IbHOM MPOrpaMMbl cpeaHero npogeccHoOHaAJIbHOr0 00pa3oBaHUA

VYyebnas nucuuiuiiHa «J{loKyMeHTallMOHHOE 00eCIieYeHUE YIPABICHUS» BXOIUT
B 9aCTh, POPMHUPYEMYIO YHACTHUKAMHU 00pa30BaTEIbHBIX OTHOIIICHUH (BapHATHBHYO
qacTb), obmenpodeccuonanbuoro 1ukiaa OIOIT CIIO — nporpaMMBbl TOATOTOBKH
cnequanucToB cpeanero 3seHa 38.02.01 DxkoHoMuKa u OyXraaTepckuil yueT (1o
OTpacCIIsiM).

YyebOnast nucnuruinHa «J{oKyMeHTalmoOHHOE 00ECTICUCHHE YITPaBICHUS» TaeT
BO3MOYKHOCTH YIUTYOJICHHS TIOJITOTOBKH 00YYaIOIIerocs 0 BCEM OCHOBHBIM BHJIaM
nesitenbHoCTH, yeTaHoBJIeHHBIM PI'OC CIIO no cneuunansHoctu 38.02.01 DxoHOMUKA
U OyxTanTepckuid ydet (1o oTpaciisiM), YTBEPKIEHHBIM IpUKa3zoM MuHoOpHayKu
Poccunm ot 5 deBpansg 2018 r. Ne 69. Ocoboe 3HaueHNE TUCIUIUIMHA UMEET TIPU
bopMHUPOBAHUU U PA3BUTHUH CIEAYIOIIMX KOMITETCHIIUN:

— OCYIIECTBIISATh YCTHYIO U MUCbMEHHYI0 KOMMYHHUKAIIUIO Ha TOCYJaPCTBEHHOM
s3bike Poccuiickoit denepanuu ¢ ydeToM 0COOEHHOCTEM COLMAIBHOTO U KYJIBTYPHOTO
koHtekcra (OK 5);

— MOJIB30BaThCAd MPOPECCUOHATBHOM JOKYMEHTAllMe Ha TOCYJapCTBEHHOM U
nHocTpanHoM s3bikax (OK 09);

— o0OpabaTthiBaTh nepBUUHbIe Oyxrantepckue qokymeHTsl (IIK 1.1)

1.2 leas ¥ uIaHUpyeMblIe Pe3yJabTaThl 0CBOCHHUS JUCHUILIHHbBI

[enbro mpenogaBaHusi AUCIUILUIMHBI «/[oKyMeHTalmoHHOE o0ecreueHue
yIpaBieHUs» SBISETCS (POPMUPOBAHUE Y CTYJEHTOB TEOPETUUECKUX OCHOB
JTIOKYMEHTAJIBHOTO 00€CTICUeHUsI YIIPaBICHUS U MPAKTUYECKUX HABBHIKOB B
COCTaBJIEHUU U O(POPMIICHUH IOKYMEHTAIMU, HEOOXOIMMOM B MX JabHEUIIICH
MPAKTUYECKOM JeATeTbHOCTU. 3HAHUS, IOJyUYCHHBIE CTYJIEHTaMH, o0ecreyar B
JagbHEWIleM MTOHUMaHNEe B HEOOXOAMMOCTH MIPABUIILHOTO COCTABJICHUS
JOKyMEHTAIUH (B T.4. OyXTaJTepcKoi) B KOMMEPUYECKUX U HEKOMMEPUECKUX
OpraHu3alUsIX PA3IUYHBIX OPTAaHU3AIMOHHO-TIPABOBBIX (JOPM, B TOM UHUCTIE
(MHAHCOBO-KPEIUTHBIX.

Tabmuma 1.2 — Ilnanupyemsbie pe3yabTaTbl 00yUeHUs 0 TUCITUIINHE

HII<<’O(I;K Ymern 3HaTh

OK 05 VY1 I'paMOTHO HU3naraTh CBOU MBICIIH 31 OcoOGeHHOCTH COLUATBHOTO U
1 0OPMIIATH TOKYMEHTHI 110 KYJbTYPHOTO KOHTEKCTA;
npodeccnoHanbHON TeMaTHKe Ha 32 IlpaBuna opopmiieHuss JOKYMEHTOB
rOCYIapCTBEHHOM SI3bIKE, TTPOSIBIISATH Y TTIOCTPOCHUSI YCTHBIX COOOIIEHUHN
TOJIEPAHTHOCTH B pab04YeM KOJUIEKTHBE




OK 09 V2 noHumath 0OUIHIA CMBICI YETKO 33 IIpaBuia NOCTPOEHUS IPOCTBIX U
MIPOM3HECEHHBIX BBICKA3bIBAHUN Ha CIIOKHBIX MPEIJIOKEHUN Ha
M3BECTHBIE TeMBI (TIpo(ecCHOHANBHBIE U npo¢eccuOHAIbHBIC TEMBL;
OBITOBBIC), TOHUMATh TEKCTHI 34 OcHOBHBIE 00IIEYIOTPEOUTETHHBIC
Ha 06a30Bble MpodeCcCHOHaANbHBIC TEMBI; Y3 | Tiiaroisl (ObITOBas
YyacTBOBaTh B AMANIOraX Ha 3HAKOMBIE U npodeccruoHaIbHast IEKCHUKa);
obmrue u mpodecCHOHATBLHBIC TEMBI, 35 Jlekcu4eckuii MUHUMYM,
CTPOUTH MPOCTHIE BHICKA3bIBAHUS O c€0€ 1 O | OTHOCSIIIMICS K ONMUCAHUIO TIPEIMETOB,
cBoeH mpodecCHOHANBHON eI TeTbHOCTH; CPEICTB U MPOLIECCOB
Y4 KpaTko 000CHOBBIBATh U OOBACHSTH npodeCCHOHAIEHOMN JeATEIHHOCTH;
CBOM JICUCTBUS (TEKyIIHE 36 Oco0eHHOCTH TTPOU3HOIICHHUS,
U TJIAaHUPYEMBIE); 37 IlpaBuina 4yTeHUsI TEKCTOB
V5 ITucate npoCThIe CBA3HBIE COOOIICHUS npoeCCHOHATFHON HANPaBIEHHOCTH
Ha 3HAKOMBIE WM UHTEPECYIOIIHEe
npodeccrnoHabHBIC TEMBI.

K 1.1 VY6 [Ipunumats npousBoibHbIE NepBUUHbIe | 38 O01mue TpeGoBaHus K

OyXxranTepckue JTOKyMEHTHI,
paccMaTpuBaeMble Kak TUCbMEHHOE
JI0Ka3aTeJIbCTBO COBEPIICHHUS
XO35IICTBEHHOM OIlepaliuy UiIU MOJIy4CHHE
paspelleHus Ha €€ IPOBEJICHUE;

VY7 llpunumath nepBUYHbIE OyXTanTepcKue
JOKYMEHTBI Ha OyMaXHOM HOCHUTENE U (WIIN)
B BH/JIE DJIEKTPOHHOTO IOKYMEHTA,
MOJNKCAHHOTO 3JIEKTPOHHON MOAIHUCHIO;
V8 [IpoBepsATh HANIMUUE B IPOU3BOJIBHBIX
MEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTaX
00s13aTeNIbHBIX PEKBU3UTOB;

VY9 [IpoBoauTh popMabHYIO IPOBEPKY
JOKYMEHTOB, ITIPOBEPKY IO CYILIECTBY,
apu(pMeTHUYECKYIO POBEPKY;

V10 ITpoBoANUTE rpyNNHUPOBKY MEPBUYHBIX
OyXrajTepcKkux JOKyMEHTOB IO Sy
IIPU3HAKOB;

V11 ITpoBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OyXTaNTePCKUX JOKYMEHTOB;
V12 Opranu3oBbIBaTh 10KyMEHTOO0OPOT;
V13 PazOuparbcsi B HOMEHKIIAType Jell;
3aHOCUTB JIaHHBIE 110 CTPYIIIUPOBAHHBIM
JIOKYMEHTaM B PETUCTPhI OyXTajITepCKOro
ydera;

V14 IlepenaBatb nepBUYHbIE
OyXraaTepckue JT0KyMEHTHI

B TEKYIIUN OyXTajaTepCKuil apXuB;

V15 IlepenaBate nepBUUYHBIE
Oyxrajiarepckue JOKYMEHThI

B ITIOCTOSIHHBIM apXUB 10 UCTEYEHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHUS;

V16 UcnpaBnsaTh OMMOKH B IEPBUYHBIX
OyXrajaTepcKux JTOKyMEHTax.

OyXrajarepckoMy y4ery B 4acTH
JOKYMEHTUPOBAHUS BCEX
XO3SIICTBEHHBIX JICUCTBUN U OTIEPALIMIL;
39 IloHsaTHe EepPBUYHOMN OyXTranTepcKon
JIOKYMEHTAI1H;

310 Onpenenenue nepBUYHBIX
OyXrajaTepcKux J10KyMEHTOB;

311 ®opMbl IEPBUYHBIX OyXTalTEPCKUX
JOKYMEHTOB, COJIep KaIllnX
00s13aTeNbHbIE PEKBU3HUTHI IEPBUYHOTO
YUETHOT'O JOKYMEHTA;

312 Ilopsanok npoBeAeHUs: TPOBEPKHU
MIEPBUYHBIX OyXTaNTePCKUX
JIOKYMEHTOB, (hOpMasbHOM MPOBEPKH
JIOKYMEHTOB, IPOBEPKHU I10 CYIIECTBY,
apu(pMeTHUECKO MPOBEPKH;

313 IIpuHIUIBI U TPU3HAKU
TPYIIIUPOBKH NMEPBUYHBIX
OyXraJaTepcKuxX JTOKYMEHTOB;

314 IMopsiok npoBeAeHUST TAKCHPOBKHU
Y KOHTUPOBKHU MEPBUYHBIX
OyXraiaTepcKux JO0KyMEHTOB;

315 Tlopsinok cocTaBineHus: PErUCTPOB
OyXTaJITePCKOTO Y4eTa,

316 IlpaBuna u CpoKH XpaHEHUs
MEPBUYHOMN OyXrajlTepcKoi
JOKYMEHTAI1H.




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUILINHBI

2.1 O0bem yuyeOHOM IMCUMILIMHBI M BUABI Y4eOHOIl padoThI

Bun yuebnoit paboTsl Ob6beM yacoB
O0beM yueOHOH TUCIUTIITHHBI 34
B T.4. B ()OpMe NPAKTHYECKOI MOAT0TOBKH 2
B TOM YUCJIE:!
PaboTa oOyuaromuxcsi BO B3aMMOJICHCTBHUH C 6
IpenoaaBaTeIeM
B TOM YUCJIE:
JIEKLIUU 2
nabopaTOpHBIE 3aHATUS He
PEeayCMOTPEHBI
MIPAKTUYECKUE 3aHATUSA 4
KypCOBOE ITPOEKTUPOBaHME (KypcoBas paboTa) HE MPEIYCMOTPEHO
CamocrosiTenbHast paboTa 00ydaromuxcs 28

Koncyneranuu? (Bo BpeMs SK3aMEHALMOHHON CECCHH)

HE IPElyCMOTPEHO

IIpome:xyTOoUHAsA aTTeCTANUSA: 3a4ECT




1.3. TemaTu4ecKuii JIaH U coJepKaHue YUeOHOI JMCIHIIIMHbI

HaumeHnoBanue Conep:xanue yueOHOro MaTepuasa u popMbl OpraHu3alMu eI TeJbHOCTH Oo0bem, ak. u / Koawbl
pa3/ieJioB M TeM o0yyawmmxcs B TOM 4YHcje | KOMIeTeHUHii u
B hopme JIMYHOCTHBIX
NPaKTHYeCKONi | pe3yabTaToB?,
MOATrOTOBKH, | (POPMUPOBAHMIO
aK. 4 KOTOPBIX
crocoocTByeT
JJ1eMEeHT
NPOrpaMmblI
1 2 3
PA3JIEJI 1. IOKYMEHTUPOBAHUE YIIPABJEHYECKOM NESTEJBHOCTH 3/1
Tema 1.1 Coaep:xxanue yueOHOro MaTepuaJia OK 05,
BBenenue. 1. 3nauenue u coaepKaHue TUCHUTUIUHBI «J[OKyMEHTAIlMOHHOE 0OecTieueHne OK 09,IIK 1.1
JloKyMeHT u yrpaBieHus». [IoHATHE TEPMHUHOB: «IOKYMEHT», «TOKYMEHTHPOBAHHUEY,
cucrema «TOKYMEHTAIIMOHHOE 00eCTICYeHHE yIPaBICHUS. 0.25
AOKYMEHTAIUU 2.TlonsiTHe crcTEM TOKYMEHTAWU. Y HUUKAIWS U CTAHIAPTH3AIMS YIIPABICHIECKAX ’
JIOKYMEHTOB.
3. HopmatuBHO-TIpaBoBasi 6a3a OpraHn3aluy J0KyMEHTAllHOHHOTO 00ecreueHus
yIpaBIeHUS
Tema 1.2. Copnepxanue yueOHOro MaTepuasa 0,25 OK 05,
Cucrema 1. TOCTwo1 na OP/I. TpeboBanus k 0pOpMICHHIO JOKYMEHTOB, Tp€OOBaHUs K OJaHKaM. OK 09, IIK 1.1
OpPraHM3alMoHHO- | 2. OpraHu3aIoHHbIE TOKYMEHTHI: YCTaB, JOJDKHOCTHAS HHCTPYKIHS. PacopsimutensHbie
PACHOPSANTEIbHON | TOKYMEHTHI: IPUKA3bI, PACTIOPSHKEHUSI.
AOKYMEHTAI[UH 3. CrpaBoyHO-HH(DOPMAIIOHHBIE JOKYMEHTHI: JOKJIaIHAs 3aIHCKa, OOBSICHUTEIbHAS
3aIMcKa, akT, CIpaBKa, ciayxeOHoe mucbMo. CocTaB 1 0COOEHHOCTH 0(hOPMIICHUS
JIOKYMEHTOB I10 JINUHOMY COCTaBY
B ToM 4nciie IpaKTHYeCKUX U J1a00paTOPHBIX 3aHATHIM 0,4
1. Ocdbopmienue TOKyMEHTOB ¢ oMoIbio nporpammbsl Microsoft Word. Co3nanue 0,1

B cootserctuu ¢ [Ipunoxkennem 3 IIOOIL.




nrabaoHa JOKyMEHTA.

2. CocraBlicHUEC B O(l)OpMJ'ICHI/IC OTACJIbHBIX BUAOB PACHIOPAAUTCIIBHBIX U CIIPABOYHO-

UH(POPMALIMOHHBIX JTOKYMEHTOB. 0.1

3. CocraBnenue 1 0pOpMIICHUE OTIEIbHBIX BUIOB OPIaHNU3ALMOHHBIX JOKYMEHTOB 0,1

4. JlokyMEHTHpOBaHUE TPYJOBBIX TPABOOTHOLICHUH. 0,1
Tema 1.3. Copepxxanue yueOHOIro MaTepuasa OK 05,
JeHeskHbIe U 1.0cobennoctu cocraBneHus 1 0popMIIeHUS AEHEKHBIX U (PUHAHCOBO-PACUETHBIX 0,25 OK 09,IIK 1.1
¢punancoso- JIOKYMEHTOB.
pacuyeTHbIE B ToM unciie npakTHYECKHUX U JIA00PATOPHBIX 3aHSITHIA 0,3
AOKYMEHTBI 1. OdopmneHue MIaTeKHbIX JOKYMEHTOB 0,3
Tema 1.4. Coaep:xxanue yueOHOro MaTepuaJia 0,25 OK 05,
JorosopHo- 1.ITonsitue norosopa (koHTpakTa). Tunosas popma gorosopa. OCHOBHBIE pa3Aeibl OK 09, IIK 1.1
npaBoBasi norosopa. [IpaBuiia oopMiIeHUS TPETCH3HOHHBIX MTHUCEM.
AOKYMeEHTalusA B ToM 4nciie npakTHYECKHUX M J1a00PATOPHBIX 3aHATHH 0,3

1 .CocraBienue u opopMIeHHE TPETEH3UOHHBIX ITHUCEM. 0,3
PA3EJI 2 OPI'AHU3ALIMUSA PABOTHI C JOKYMEHTAMU 3/1
Tema 2.1 Conep:xanue yueOHOro MaTepuaJia OK 05,
Opranuzanus 1. CocraB u yuer o0bemMa JOKyMeHTO000poTa opranu3auuii. Opranusaius padoTsl ¢ OK 09, IIK 1.1
AOKYMEHT0000poTa, | JOKyMEHTAIMEeH, IIOCTyNarIIei B opranu3anuio. [lepenaya JOKyMeHTOB BHYTPH
perucrpauus OpraHu3aIuu 1
AOKYMEHTOB, 2.Perucrpanus 1okymeHToB. KOHTpOIb HcnoMHeHNUs JOKyMeHTOB. Opranu3anus u
HCIIOJTHEHHE TE€XHUKA KOHTPOJISI UCHIOTHEHUS. TUIIOBbIE U MHIUBUAyalbHbIE CPOKHHUCIIONTHEHUS
AOKYMEHTOB JTIOKYMEHTOB.
Tema 2.2. Conep:xxanue yueOHOIro MaTepuaJia 1 OK 05,
HNudopmanuonnsie | 1.VMcnons3oBanue nmporpaMMHOro odecredeHus JIIsl perieHus npodeccuoHaIbHbIX 3a/1a4 OK 09, IIK 1.1
TEXHOJI0TUH B B TOoM 4nc/ie NpaKTHYECKUX U J1a00pPATOPHBIX 3aHATHIH 0,5
Aenonpou3BoACTBe | 1. OdopmieHre JOKYMEHTOB ¢ OMOIIbI0 iporpaMMel Microsoft Word. Pa6ora ¢ 03

AIIEKTPOHHBIMU JIOKyMeHTaMu. PaboTa ¢ 3ampocamu. ’

2.0t1eyecTBeHHbIE pa3pabOTKH MporpaMm aBromaruzanuu JJOY u apxuBHoro aena. 0,2
Tema 2.3 Conep:kanue y4eOHOT0 MaTepuaJa 1 OK 05,




Oprann3anus
ONEepPaTUBHOIO U

1. Cucremaru3anus JOKYMEHTOB U UX XpaHEHHE.
2 Homenknatypa gein. [IpuMepHbie U TUTIOBBIE HOMEHKIIATYPHI JIET.

OK 09, IIK 1.1

apXMBHOIO 3.TpeboBanus k odopmienuro aen. [IoAroToBKa u MOPSIOK Nepeadn JIeliB apXUB.
XpaHeHMs B ToM umciie NpakTHYeCKUX 3aHATHI U JTA00PATOPHBIX PadoT 0,5
JOKYMEHTOB

1. CocraBnenue u opopmiieHuE HOMEHKIIATYPBI Jell 0,5
IIpomeskyTounas arrectauusi B popme 3a4yera
Bcero: 32




3 YCJOBUS PEAJIM3AIIMA ITIPOTPAMMBI YYEEHOM

JUCHUIIIAHBI

3.1 MarepuajibHO-TEXHHYECKOE O0ecIeYeHne Pean3auuy MporpaMmmal

YueOHO# JUCHMILTHHBI

Jlig peannzanuy yueOHON AMCUUILIIMHBI UCIIOJIb3YETCSl MaTepUaIbHO-
TEeXHUYECKas 0a3a YHUBEPCUTETA, 00eCIeUnBArOIIasi IPOBEICHUE BCEX BUOB
y4eOHON JesTeNIbHOCTH 00Yy4aIOIUXCsl, MPEAYCMOTPEHHBIX YIEOHBIM IJIAHOM, C
Y4€TOM MPUMEPHOIN OCHOBHOU 00pa30BaTeNbHOM MPOTPaMMBbl.

CrennanbHble NOMELIEHUS MPEACTABISAIOT COO0M yuyeOHbIE ayAUTOPUH IS
IIPOBENICHUS 3aHATUI BCEX BUIOB, IPETYCMOTPEHHBIX OCHOBHOM
npodeccuoHanbHOM 00pa30BaTENBHOMN MPOTPaMMOii — MPOTPaMMO TOATOTOBKU
CHELUAIKNCTOB CPEAHETO 3BEHA, B TOM YHMCJIE IPYIIIOBBIX U MHIUBUYAJIBHBIX
KOHCYJIBTALMM, TEKYILEr0 KOHTPOJIS M IPOMEKYTOUHOM aTTECTALMH, & TAKKE
MOMEILEHUS JIJIsl CAMOCTOSITENIbHOM paboThl, 1a00paToOpru, OCHAIICHHbIE
00opy10BaHUEM, TEXHUUYECKUMHU CpPeICTBaMU OOYyUEHHUs U MaTepualaMH,
YUUTBHIBAIOIIMMH TPEOOBaHUS MEXTYHAPOIHBIX CTAHAAPTOB.

Tabnuna 3.1 — MaTepuanbHO-TEXHUYECKOE 00eCIIeueHUe

ri\/ri Bun aynutopnoro ¢ponga Ob6opynoBanue
1 VYuebHas ayIuTopus OcHalieHre cTaHAapTHON yueOHOI MeOenbio.
OcHallleHue TEXHMYECKHMHU CpeICcTBaMU OOydeHMs (MU
BO3MOXXHOCTb HCIIOJIb30BAHUS IIEPEHOCHOIO KOMILIEKTa
TCO): HOyTOYK, 3KpaH, MyJIbTUMEAUNHBIN POEKTOP.
2 KomnberoTepHsiil kitacce Hammune TIK ¢ BO3MOXKHOCTBIO MOIKIIOYEHHS K
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CEeTH
«HTepHeT» U oOecnedeHHeM J0CTyla B 3JIEKTPOHHYIO
MH(POPMAaIMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCUTETA.
3 Kabuner OcHarnenue cTaHAapTHON yueOHOM MeOenbo.
OyXrajaTepckoro yuera, OcHamleHHe  TEeXHHYECKMMU  CpeJICTBaMH  OOy4eHHs
HaJIOroo0JI0KeHUs U (KoMmbIOTEPHI, OOBEANHEHHBIE B JIOKAJIBHYIO CETh) W/WIN
ayauTa BO3MOKHOCTh ~HCIOJIb30BaHUS IEPEHOCHOTO HOYTOYKa,
skpaHa mnpoeknroHHoro NOBO (MatoBblii Ha TpeHOTE),
MYJIBTUMEANMHOIO TPOEKTOPA.
4 JIaGoparopus OcHarieHre cTaHAapTHON yueOHOI MeOelnbio.
y4aeOHOM OyXTanTepuu OcHamieHue  TEXHUYECKUMU  CpPEACTBAaMU  OOydeHUSs
(KOMITBIOTEPBI, OObEIMHEHHBIE B JIOKAJIBHYIO CETh) W/WIH
BO3MOXXHOCTh ~MCIIOJIb30BaHMSI TEPEHOCHOTO0 HOYTOYKa,
sKkpaHa mpoekiuoHHoro NOBO (MaToBblii Ha TpeHore),
MYJIBTUMEAUNHOTO MPOEKTOPA.
5 ITomemenne Ob6opynoBanHoe pabouee MeCTO 00yJaroIerocs.
JUISL CAMOCTOSITEIIbHOMN Hamnuune TIK (M BO3MOXXHOCTH — MOJAKIIOUEHUS
paboThI 0OyUarOLINXCS COOCTBEHHOTO TaJKeTa) C BOZMOXKHOCTBIO MOJKIIOUYEHUS K
MH(OPMALIMOHHO-TEIEKOMM YHUKAIHOHHON CeTH




«HTEepHET» W 00€CMeYeHHEeM JOCTyla B AJICKTPOHHYIO
nH(POPMaMOHHO-00pa30BaTEIBLHYIO CPEly YHUBEPCUTETA.

6 bubnuoreka,
YUTAJIbHBINA 311
C BBIXOJIOM B
HH(pOpPMaITMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO
cetb «MHTEpHET»

O6opynoBaHHOE paboyee MECTO YUTATEIIS.

Hampume TIK  (wnm BO3MOXXHOCTD  MOIKITIOUCHUS
COOCTBEHHOTO Ta/KETa) C BO3MOXHOCTHIO BBIXOJAa B
MH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHYIO ceTh
«HTEepHET» W 00ECMEYCHHEM JOCTYNa B AJICKTPOHHYIO
nH(POPMaMOHHO-00pa30BaTEILHYIO CPEly YHUBEPCUTETA.

3.2 UndopmanuoHHoe odecrieyeHHe peaTu3alui NPorpaMMsbl yueOHOM

ANCIHUIIJINHBI

3.2.1 OcHOBHAsl ¥ IONOJIHUTEJIbHASA Y4eOHad JUuTEpaTypa

OcHoBHasl yueOHas1 JIUTEpaTypa

1. I'punbepr, A. C. JlokyMeHTallMuOHHOE 00ecriedYeHUE YIpaBICHU :
yueonuk / A. C. I'punbepr, H. H. 'op6aués, O. A. MyxamermuHa. - MOCKBa :
IOnutu-/lana, 2017. - 392 c. - URL:
https://biblioclub.ru/index.php?page=book&i1d=684757 (nara oopamieHus
25.02.2022) . - Pexxum goctymna : Mo NOAMUCKE. - TEKCT : 3JIEKTPOHHBIM.

2. bacakos, M. U. /IokyMeHTalMOHHOE 00OECTICUEHHE YIIPaBICHUS
(HdenonmpousBoicTBo) : yueoHuk / M. W. bacakos. - 2-e u3., ucnp. u jom. - Poctos
Ha Jlony : ®enukc, 2013. - 352 c. : un. - URL:
http://biblioclub.ru/index.php?page=book&i1d=271490 (nata oOpareHus
10.09.2021) . - Pexxum gocTyna : Mo MoJAMMcKe. - TEKCT : AIEKTPOHHBIM.

JlonoJIHUTe/ILHASI y4eOHAas JIuTepaTypa

3. I'punbepr, A. C. JlokyMeHTAIITMOHHOE 00ECIICUCHHE YIIPABJICHUS :
yueonuk / A. C. I'punbepr, H. H. T'op6aués, O. A. MyxamermmuHa. - MockBa :
IOnutu-lana, 2017. - 392 c. - URL:
https://biblioclub.ru/index.php?page=book&id=684757 (nata odbpaiieHus
25.02.2022) . - Pexum aocTtymna : No NOAMKUCKE. - TeKCT : 3EeKTPOHHBIN.

4. Poroxun, M. 1O. JlokymMeHTaIlMOHHOE 00ecTieueHre YIPaBICHUS :
yueOHo-npakTuueckoe nocooue / M. 0. Poroxxun. — MockBa; bepnun : Jlupekr-

Menua, 2014. - 384 c. - URL:

http://biblioclub.ru/index.php?page=book&id=253704. - (nara oGparieHus
25.02.2022) . - Pexxum 1ocTyna : 1o NOAMKUCKE. - TEKCT : 3JIEKTPOHHBIM.

3.2.2 IlepeyeHb METOAMYECKUX YKA3AHMI




1 JIokyMEeHTaIOHHOE 0OECTICUEHUE YIPABICHHS | METOIMICCKHE YKA3aHUSI TS
CaMOCTOSITEIILHOM PabOThI CTYJIEHTOB crieluaaibHocTH 38.02.01 « OxoHOMYKA U
Oyxrairepckuil yuer (o orpacisim)» / FOro -3ar. .roc. yH-T; coct. O. B. Acees. - Kypck :
FO3I'Y, 2018. — 47 c. - TeKCT : 3IEKTPOHHBII.

2 JlokyMeHTaIMOHHOE 00eCTieYeHHE YIpaBIeHus [ DIEeKTPOHHBIN pecypc] :
METOAMYECKUE YKA3aHUSI 110 TPOBEICHHIO MPAKTHYECKUX 3aHSTHI 17151 CTYJICHTOB
crierabHOCTH 38.02.01 « OKOHOMMKA M OyXTanTepckuit y4eT (1o otpaciisiM)» / FOro -
3am. .roc. yH-T; cocT. O. B. Acees. - Kypck : FO31'Y, 2018. - 42 c. - TekcT :

AIEKTPOHHBIN.

3.2.3 Ilepeyennb pecypcoB HH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET»

1. http://e.lanbook.com - anekTpoHHO-OMOIMOTEUHAs cucTeMa «JIaHb»

2. http://elibrary.ru — Hay4Has >IeKTpoHHas OUOIMOTEKA

3. www.gks.tu — ounmanbHbiil callT deepaabHOM CiIyKObl TOCY1apCTBEHHOU
CTaTUCTUKU PD

4. DneKTpOHHO-OMOIMOTEUHas cucTeMa «Y HUBepcuTeTckast Onbnnoreka OHIIaiiH»
— http://biblioclub.ru.

5. Hayunas snektponHas oubnuoteka eLibrary.ru — http://elibrary.ru.

3.2.4 llepeyeHb MH(POPMALUOHHBIX TEXHOJIOT M

[Ipy w3ydeHHMM y4eOHOW MOUCHMUILUIMHBI MOTYT OBITh TPUMEHEHBI
uH(pOpMaIMOHHbIE TeXHOJIOTHH. [Ipu cocTaBieHnHn TOKYMEHTOB CTYAEHTHI MOTYT
ucnons3oBath [I9BM u crangaptHbie nporpammubie npoaykTel: WINDOWS,
WORD, EXCEL.

B kauecTBe ICTOUHMKOB HOPMATUBHBIX U 3aKOHOAATEIILHBIX aKTOB PD B
chepe OyXraaTepcKoro ydera UCIOb3yeTcs CIipaBOYHas IMpaBoBasi CHCTeMa
«Koncynprant-Ilnrocy, yctaHoBIeHHAs B Jabopatopun «YyeOHast OyXxranTepus»
Kadeapbl 5JKOHOMUKH, YIIPABICHUS U ayIUTA.

[Tpu opranu3anuu 1 KOHTPOJIE CAMOCTOSTEIILHON pabOThI 00yJarONITUXCS
UCITOJIB3YETCs DJICKTPOHHAS TI0YTa.

3.2.5 Ipyrue y4ueOHO-MeTOAMYECKHE MATEPHAIBI

[Tpu u3yueHnn y4eOHOM TUCITUTUIMHBI 00YYarOIIHecss MOTYT
BOCTIOJIb30BaThCSI:

— IJIakaTaMd 10 H3y4aeMoW yduyeOHOW JUCHMIUIMHE B J1a00paTopuu
Kadeapsl GUHAHCOB U KPEINTA,
- (hongamMu nepruoMUECKUX U3JaHUN HaydHON OMOIMOTEKH YHUBEPCUTETA
(xypHaibl «/lerompon3BoacTBOY, «/lemonpon3BoACTBO U JOKYMEHTOOOOPOT Ha


http://e.lanbook.com/
http://elibrary.ru/
http://www.gks.ru/
http://biblioclub.ru/
http://elibrary.ru/

npeanpusatuny», «Kagposuk. Kagposoe nenonponsBoactBoy», « CHpaBOYHUK

KaJIPOBUKA»)

— MaTrcpHajlaMnu

UH()OPMAIMOHHO-TEIEKOMMYHUKAIIUOHHOM
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT.

4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSI
YUYEBHOU JUCIHIUITJIMHbI

PesyabTaThl 00yueHus

Kpurepun onenkn

MeToabl OIEHKH

YMETb:

V1 I'pamoTHO U3naraTh
CBOH MBICITH

1 0OPMIIATH
JIOKYMEHTBI T10
npodeccnoHanbHOM
TEMaTHKe Ha
rOCy/IapCTBEHHOM $I3BIKE,
MIPOSIBIISATH
TOJIEPAHTHOCTH B
paboveM KOJUICKTHBE
V2 nmoHuMaTh 001N
CMBICIT YETKO
MIPOU3HECEHHBIX
BBICKa3bIBaHU Ha
W3BECTHBIE TEMBI
(mpogeccroHanbHbIE U
OBITOBBIC), TIOHUMATH
TEKCTHI

Ha 6a30BbIe
npodeccuoHanbHbIe
TEMBI;

V3 VuactBoBarth B
JMaNiorax Ha 3HAaKOMBbIE
oOmue u
npodeccuoHaIbHbIE
TEMBI; CTPOUTH TTPOCTHIC
BBICKa3bIBaHUS O cebe u
0 CBOEH
npodeccnoHanbHOM
NeSATEIILHOCTH,

¥4 Kparko
000CHOBBIBATh H
OOBSICHSITH CBOH
necTBus (TeKylne

U TUTAHUPYEMBIE);

V5 Ilucate npocteie
CBSI3HBIE COOOIIEHUS Ha

Kpurtepuu onieHKM YMEHHH IPH

MeToabl OlIEHKH YMEHHUIL IPH

IPOBCJACHUH TCKYIIECT0
KOHTPOJIs1 YCII€EBAEMOCTH .

OueHka «omauuHno»
BBICTaBIISICTCS 00yUaIOIEMYyCs,
€CJIM OH OCMBICIIEHHO
OCYIIIECTBIISICT CBSI3b TEOPUU C
MPaKTUKOH; CBOOOIHO
CIIPABIISETCS C MPAKTUYECKUMU
3aJJaHUSMU; CAMOCTOSITEITLHO
peliaeT Nporu3BOACTBEHHbBIE
3aJ1auu; HE 3aTPYAHSACTCS MPH
BUJIOM3MEHEHUH MTPAKTUUYECKUX
3aJlaHUM U IPOU3BOACTBEHHBIX
3ajiay; MPaBUIILHO 0OOCHOBBIBAET
NIPUHSATHIC PEIICHUS; BIIaJICeT
Pa3sHOCTOPOHHUMHM ITpUEMaMHU
BBITTOJIHEHUS TPAKTHYECKUX
3aJJaHUN U peIeHus
MIPOM3BOJICTBEHHBIX 3a7a4.

O1eHKa «X0poui0» BHICTABIISCTCS
oOyyaromemycs, eciii OH
[IPaBWIbHO IIPUMEHSET
TEOPETHYECKHE TIOJIOKEHHS TIPU
BBITIOJTHCHHH IMPAKTHYCCKUX
3aJIaHUI U pEILICHUN
IMPON3BOJACTBCHHBIX 3a/a4,
BJIaJICET OCHOBHBIMU TIPUEMaMH
HUX BBIIIOJIHCHU.

OrueHka «ydosnemeopumenvHoy
BBICTaBJISIETCS O0yJaromemMycs,
€CJIM OH HCIIBITHIBAET
3aTpyAHEHUS U (WJIK) AOMYCKaeT
HeJ0YeThl U (W) OIKUOKU pU
BBITIOJIHEHUH MPAKTUYECKUX

IPOBCACHUH TCKYIICTO
KOHTPOJIsA YCII€EBAEMOCTH .

1) memoo naénwoenusn 3a
npoueccom desamenbHoCmu
odyuarouguxca B Xo1e
BBITIOJTHEHUS PAKTUYECKUX
3a/IaHMM, ayAUTOPHON
CaMOCTOSITENIbHOM paboThI; B
X0/JI€ pEeLICHUS
MIPOM3BOJICTBEHHBIX 3a7a4;

2) memoo IKkcnepmHuoi
OUEHKU Pe3y/Ibmamos
desamenvHOCMU
o0yuarowuxcsa: BHITIOJIHEHHBIX
MPaKTUYECKUX 3a/IaHUH,
MIPEAJIOKEHHBIX PEIICHUN
MIPOU3BOJICTBEHHBIX 33/a4;
BBITIOJTHEHHOMN
CaMOCTOSITENTLHOM paboTHI;

3) memoo camooyenku
odyuarowumca pe3yibmamos
COOCMBEHHOIL OessmenTbHOCIU;

4) memoo e3aumoouenku
odyuarowumucs pe3yibmamos
deamenvHocmu opyz opyzaa.




PesynabTaTsl 00yyeHus

Kpurepun onenkn

MeToabI OIEHKH

3HAKOMBIE HIIH
MHTEPECYIOIINe
npodeccrHoHaIbHbIE
TEMBI.

V6 [Ipunumatp
MIPOU3BOJILHBIC
HepBUYHBIC
OyxranTepckue
JTOKYMEHTHI,
paccMaTpuBaeMble KaK
MUCbMEHHOE
JI0Ka3aTeIbCTBO
COBEPIICHHS
XO0351CTBEHHOU
OTepaIiy W
MOJTyYCHUE Pa3pPeIICHHS
Ha ee MMPOBE/ICHHE;

VY7 Ilpuaumars
NIepBUYHBIC
OyxranTepckue
JTOKYMEHTHI Ha
OyMa)XHOM HOCHTEJIC U
(wn) B BUIC
AJIEKTPOHHOTO
JIOKyMEHTa,
MOJIMTUCAHHOTO
3JIEKTPOHHON TONHCHIO;
V8 IlpoBepsaTh Hamuuue
B IIPOM3BOJIBHBIX
MIEPBUYHBIX
OyXrajnTepcKkux
JTOKYMEHTaX
00s13aTeNBHBIX
PEKBU3UTOB;

VY9 IIpoBoauts
(hopMabHYIO TPOBEPKY
JOKYMEHTOB, ITPOBEPKY
0 CYyIIECTBY,
apu(pMeTHUECKYIO
MIPOBEPKY;

V10 ITpoBoauts
TPYIITAPOBKY
MEPBUYHBIX
OyXrajiaTepckux
JOKYMEHTOB I10 psiAy
MIPHU3HAKOB;

V11 IIpoBoauts
TaKCUPOBKY U
KOHTHPOBKY MEPBUYHBIX
OyXrajiaTrepckux

SaI[aHI/Iﬁ " pEIICHUHU
MMPONU3BOACTBCHHBIX 3a/1a4,
BJIAACCT SJICMECHTApPHBIMU
NpueMaMu UX BBIIIOJIHCHUS.

Ouenka
«HEy008/1eMmEoOPUMENbHO)
BBICTABIISICTCSL 00yUaIOIEMYCS,
KOTOPBIH JTOITycKaeT rpyobie
OILITUOKH ITPH BBIMOJIHEHUH
NPaKTUYCCKHUX 3a/IaHUH U
PELICHUH TTPOM3BOICTBCHHBIX
3aja4; HE BIIAJICeT
HJIEMEHTAPHBIMH ITPHEMaMH HX
BBITTOJIHCHHUSI.

Kpurtepuu onieHKM YMEeHHUH IPH

MeToabl OlIEHKM YMEHHUI P

NPOBEICHUH NIPOMEKYTOYHON

NPOBECHUH IPOMEKYTOYHOM

aTTECTAIIMH 00VYAKOIINXCS

«O11eHKa «3a4TEHO
BBICTaBIIIETCS 00yUaIOIEMYyCs,
€CIIM OH MPOJIEMOHCTPUPOBAIT
BJIa/ICHHUE KOMIETCHIIMSIMH Ha
YPOBHE HE HIKE TIOPOTOBOTO,
COOTBETCTBYIOILIEM OLICHKE HE
HUXKE «YJTOBJICTBOPUTEIHEHOM.
OreHka BBICTaBIIACTCS
obOyyJaroremMycsi, €ciii OH
OCMBICJICHHO OCYILIECTBJISIET CBSI3b
TEOPHH C MPAKTUKOM; CBOOOTHO
CIIPABIISETCS C MPAKTUYECKUMU
3aJJaHUSMU; HE 3aTPYIHICTCS TIPH
BUJIOM3MEHEHUH MTPAKTUUYECKUX
3aJIaHUI; IPABUIILHO
000CHOBBIBAET MPUHSATHIE
peIIeHusT; BIIaJIeeT
Pa3HOCTOPOHHUMU MpUEMaMu
BBITIOJTHEHUS MPAKTUICCKUX
3aJJlaHU M.

O1ieHKa BBICTaBISECTCS
oOyJarotiemMycs, eClii OH
MIPABHIILHO MIPUMEHSIET
TEOPETUYECKHE MOJIOKESHUS IPU
BBITIOJTHCHUH MTPAKTHICCKIX
3aJJaHU; BI1aJIeeT OCHOBHBIMU
MIPHEMaMH WX BBITTOJTHCHUS.
Or1eHKa BBICTaBIISACTCS
obOydJaroremMycsi, eciii OH
UCIIBITHIBACT 3aTPyIHEHUS U
(W) JOMMyCKaeT HeIOYEThl U

aTTECTAIIMH 00YYAIOIIMXCIH:

Memoo 3l<cnepmH0t7 OUEHKU
pe3yiomamoeé oesmesibHOCHU
oﬁyqalomuxc;l, 8bINOJIHEHHOUL

6 X00€e NPOMeNHCYNOUHOIl

ammecmavuu. BbIIIOJTHCHHBIX

IIPAKTUYECKUX 3aJaHMi;
IIPEAJIOKEHHBIX PEILICHUN

MMPONU3BOJACTBCHHBIX 3a1a4




PesynabTaTsl 00yyeHus

Kpurepun onenkn

MeToabI OIEHKH

JOKYMEHTOB;

V12 Opranu3oBbIBaTh
JOKYMEHTOO000POT;
V13 Pazbuparbcs B
HOMEHKJIaType /e,
3aHOCHUTH JIaHHBIE 110
CTPYIIIMPOBAHHBIM
JTOKYMEHTaM B PETUCTPHI
OyXraJTepcKoro yuera;
V14 IlepenaBatb
HepPBUYHbBIE
OyxranTepckue
JOKYMEHTBI

B TEKYILUI
OyXrajaTepckuil apxus;
V15 IlepenaBathb
NepBUYHbBIE
OyxranTepckue
JTOKYMEHTBI

B IIOCTOSIHHBIN apXUB 110
UCTEUCHUU
YCTaHOBJIEHHOTO CpOKa
XpaHEeHHUs;

VY16 UcnpaBnsats
OLIMOKH B IEPBUYHBIX
OyXranTepcKux
JTOKYMEHTaXx.

(vi) OMIMOKH TIPH BBHITTOJTHCHUH
MPAKTUYECKUX 3a[aHHi; BIAJCeT
DIIEMEHTAPHBIMH ITPHEMaMH HX
BBITIOJTHEHUS

«O11eHKa «HE3aYTEHO»
BBICTaBIISIETCS O0yJaromemycs,
€CJIM OH IPOJIEMOHCTPUPOBAI
BJIaJICHHE KOMIIETEHIMSIMU Ha
HEZ0CTaTOYHOM YpPOBHE,
COOTBETCTBYIOLIEM OILICHKE
«HEYAOBJIETBOPUTEILHOM.

Ouenka

«HEy008/1eMEoOPUM ENbHO
BBICTaBJISIETCS 00yJaromeMycs,
KOTOPBIH JTOMycKaeT rpyobie
OIIMOKY TIPH BHITIOJTHEHUH
NPaKTUYCCKUX 3aJIaHUil; HEe
BJIQJICCT DJIEMEHTAPHBIMU
MpUEMaMH UX BBITIOJTHCHUSI.

3HATh:

31 OcoOenHoctu
COLIMAJIBHOTO U
KYJIbTYpHOTO KOHTEKCTa;
32 IlpaBuiia
oopmIieHUs
JOKYMEHTOB U
MTOCTPOEHHSI YCTHBIX
cooOu1IeHni

33 IIpaBuiia nocTpoeHus
IIPOCTHIX U CIOXKHBIX
MPEAJIOKEHUHN Ha
npodeccruoHaIbHbIE
TEMBI;

34 OcHOBHBIE
0011eynoTpeOnTeIbHBIC
riaroiisl (ObITOBas U
npodeccuonanbHas
JIEKCHKA);

35 Jlekcuueckuii
MUHHUMYM, OTHOCSIIHICS
K OTIMCaHUIO TPEIMETOB,

KpuTepum oeHKM 3HAHUH IPH

MeToabl OLIEHKHM 3HAHUI NP

IPOBCACHHUHU TCKYIICTO
KOHTPOJIA YCIICBACMOCTH

OrneHka «omauuno»
BBICTABJISIETCS 00yJaromeMycs,
€cIIi OH CBOOOHO BIIAfICeT
TEPMUHOJIOTHEH JUCIUTUINHBL,
riy6oko 1 npoyHo ocoua 100-
85% coneprkaHus
KOHTPOJUPYEMOT0 y4eOHOTro
MaTepuala; HCYePIbIBAIONIE,
MOCJIEI0BATENIbHO, YETKO U
JIOTUYECKH CTPOMHO €r0 U3J1araer;
MIOHUMAET CBSI3b TEOPHH C
MPAKTUKON U WILTIOCTPUPYET €€
aKTyaJbHBIMH ITPUMEPAMU; HE
3aTPyAHSETCS C OTBETaMH Ha
JIOTIOJTHUTEIIbHBIE OTPOCHI;
MPaBUJIbHO OOOCHOBBIBAET
BBIBOJIbI; BBICKA3bIBAET
coOCTBEHHOE MHEHUE 110

IPOBCACHHUHN TCKYIICTO
KOHTPOJIA YCIICBACMOCTH

1) memoo sxkcnepmmnoit
OUEeHKU 3HAHUIL
oodyuarowuxcs,

IIPOJIEMOHCTPUPOBAHHBIX IIPH
YCTHOM OIIpOCE, TECTUPOBAHUH;
BBIITOJIHEHUM KOHTPOJIBHBIX

paboT; BHIMOJIHEHUH
MIPAKTUYECKUX 3a/IaHU;

peIICHUHN TPOU3BOACTBCHHBIX

3a/1a4; ¥ T.I1.;

2) Memoo camooyueHKu

odyuarowmumca coo6cmeeHHbIX

3HAHUIL;

3) memoo e3aumoouenku

odyuarowumuca 3Hanuil opye

opyza.




PesynabTaTsl 00yyeHus

Kpurepun onenkn

MeToabI OIEHKH

CPEICTB U MPOLIECCOB
npodeccnoHaTBEHOMI
NeSITeNIbHOCTH;

36 OcoOeHHocTH
MIPOU3HOIICHHUS,;

37 llpaBuna ureHus
TEKCTOB
npodeccnoHaTbLHOMI
HaIpPaBJIEHHOCTH

38 O6mue TpedoBaHus K
OyXrajarepckomy yueTy B
4acTH
JTOKYMEHTUPOBaHUS BCEX
XO3SIICTBEHHBIX
JIEUCTBUI U OIepalnii;
39 [onsTHEe IEPBUYHOMN
Oyxranarepckoit
JTOKYMEHTAIIHH;

310 Onpenenenue
MEPBUYHBIX
OyXraiaTepckux
JTOKYMEHTOB;

311 ®opMbl NEpBUYHBIX
OyXranTepcKux
JIOKYMEHTOB,
COoZIepIKALTIX
o0s13aTeNbHbIE
PEKBU3UTHI IEPBUYHOTO
YUYETHOTO JIOKYMEHTA;
312 Iopsinok
MIPOBE/ICHUS IPOBEPKU
MEPBUYHBIX
OyXranTepcKux
JTOKYMEHTOB,
(bopmanbHON TPOBEPKU
JOKYMEHTOB, TPOBEPKH
0 CYLIECTBY,
apupMeTHuIecKon
IIPOBEPKH;

313 IIpuHuuns! 1
MPU3HAKH TPYNITUPOBKU
MEPBUYHBIX
OyXrajnTepcKux
JTOKYMEHTOB;

314 Ilopsnok
MIPOBE/ICHUST TAKCHPOBKH
Y KOHTUPOBKHU
MEPBUYHBIX
OyXranTepcKux
JTOKYMEHTOB;

JAUCKYCCUOHHBIM BOIIpOCAaM.

OreHka «xopoutoy BbICTABISETCS
oOyyaromiemycsi, €ciii OH
MPABUJIBHO U YMECTHO
MOJIb3YETCS] TEPMUHOJIOTHUEH
IMCHUILIMHEL, BitageeT 84-70%
COJIepXaHusl KOHTPOJIUPYEMOTO
yueOHOro MaTepuana; TpaMOTHO U
M0 CYLIECTBY M3JIaraer ero, He
JIOITYCKasl CYIIECTBEHHBIX
HETOYHOCTEW B OTBETE HA BOIMPOC;
MPUBOJUT J10KA3aTeIbCTBA U
MIPUMEPHI CBSI3U TEOPUH C
MIPAKTUKOIL; 1enaer
apryMEHTUPOBAHHBIC BBIBOJIBI.

OneHka «yoogiemeopumenvbHo»
BBICTaBJISIETCS O0yJaromemycs,
€CJIM OH JIOITYCKaeT HETOYHOCTH
YU IPUMEHEHUU TEPMHUHOJIOTUU
JUCLIUILIMHBL, COAEpKAHHE
KOHTPOJUPYEMOr0 y4eOHOIro
MaTepuaia OCBOMII YacTU4YHO (69-
51%); nonmyckaet HeZJOYETHl U
OIIMOKH, HAPYIICHUE JIOTUIECKON
MIOCJIEI0BATENBHOCTH B
M3JI0’KEHUU MaTepuaa; MpUBOIUT
IIPOCTEHMIINE TPUMEPBI CBA3U
TEOPUH C MPAKTUKOM.

Ouenka
«HEYO061eMEOPUMEILHOY
BBICTABJISIETCS 00yJaromeMycs,
KOTOpBII HE BIa/ieeT
TEPMHHOJIOTHEH TUCITUTUINHEL, HE
3HaeT 3HauuTeNbHON YacTh (50%
u OoJiee) coep kaHus
KOHTPOJUPYEMOT0 y4eOHOTro
MaTepHuaa; I0myCcKaeT rpyobie
OIIMOKY B €ro U3JI0KEHUH; HE
CIoCcOO€H MPUBECTH
JIOKA3aTeNbCTBA U IPUMEPHI CBS3U
TEOPHH C MPAKTHKOM; HE yMEET
JIENaTh WIH JIeNaeT JOKHBIE
BBIBO/IBI.




PesynabTaTsl 00yyeHus

Kpurepun onenkn

MeToabI OIEHKH

315 Iopsanok
COCTaBIICHHS PETUCTPOB
OyXraJTepcKoro yuera,
316 IIpaBuna u cpoku
XpaHEHUs EePBUYHOMN
OyXranTepcKoi
JOKYMEHTAIMH.

Kpurtepun onieHKM 3HAHUN IPH

MeToabl OLIEHKHM 3HAHUI NP

NPOBEICHUH IPOME;KYTOYHOM

NPOBEIeHUN IPOMEKYTOYHOM

aTTeCTAllMM 00YYAKIIHNXCS

«O11eHKa «3a4TEHO
BBICTaBIISICTCS 00yUaIOIIEMYyCs,
€CIIH OH MPOJEMOHCTPHUPOBAIT
BJIa/ICHHE KOMIETCHIIMSIMH Ha
YPOBHE HE HIKE TIOPOTOBOTO,
COOTBETCTBYIOILIEM OILICHKE HE
HUXKE «YJTOBJICTBOPUTCIHEHOM.
OreHka BBICTaBIIACTCS
obOyyJaromiemMycsi, €ciii OH
CBOOOIHO Bia/ieeT
TEPMHUHOJIOTHEH TUCITUTUTNHBI,
riy0oko u npoyHo ocsoun 100-
85% coneprxaHus
KOHTPOJHUPYEMOT0 y4eOHOTro
MaTepuala; HCYePIbIBAIONIE,
MOCNeA0BaTENbHO, YETKO U
JIOTUYECKHA CTPOMHO €ro M3JIaraer;
MOHUMAET CBSA3b TEOPHHU C
MPAKTUKOW U WILTFOCTPUPYET €€
aKTyaJIbHBIMH IPUMEPAMHU; HE
3aTPyTHSAETCS C OTBETAMH Ha
JIOTIOTHUTEIbHBIE OTIPOCHI;
MPaBUJIBHO OOOCHOBBIBAET
BBIBO/IbI; BBICKA3bIBACT
coOCTBEHHOE MHEHUE 110
JUCKYCCHOHHBIM BOITPOCAM.
O1ieHKa BBICTaBISETCS
oOyJaroremMycs, eClIi OH
MIPABHJIEHO M YMECTHO
MOJIb3YETCS TEPMUHOIIOTHEH
IUCHUIINHEL, BiiajgeeT 84-70%
COJIepKaHusl KOHTPOJIUPYEMOTO
y4eOHOTro MaTepuaia; T[paMOTHO U
IO CYIIIECTBY M3JIaraeT ero, He
JIOITYCKasl CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE HA BOIIPOC;
MIPUBOJIUT JTIOKA3aTEILCTBA U

aTTECTAIIMH 00YYAKOIINXCHA:

METO/]I SKCIIEPTHOMN OLIEHKHU
3HaHUU 00yyaroIuXCs,
MIPOJICMOHCTPHPOBAHHBIX MTPU
YCTHOM OTBETE Ha BOMPOC(bI),
3aJJaHHbIC HA 3a4YETe;




Pe3yabraThl 00yuyenuss | Kpurepuu ouenku MeToabl OLIeHKH

MIPUMEPBI CBSI3U TEOPHH C
MPAKTUKOM; JAeIaeT
apryMEHTHPOBAHHBIC BBIBO/IBI.
O11eHKA BBICTABISACTCS
obOyyJaromiemMycs, eclii OH
JIOTTyCKAeT HETOYHOCTH IPU
MIPUMEHEHUN TEPMUHOJIOTHH
JTUCLHUILITMHBI; COJIEp KaHNE
KOHTPOJINPYEMOT'0 Y4EOHOTO
MaTepuaia OCBOMJI YacTUYHO (69-
51%); momyckaeT HeAOUYEThI U
OIIMOKH, HAPYLICHUE JIOTUYECKOM
MOCJIENOBATEILHOCTH B
W3JI0KEHUU MaTepHalia; MPUBOIUT
MIPOCTEHIIINE TPUMEPHI CBSI3U
TEOPHH C MPAKTUKOM.

«OLEeHKa «HE3aYTEHO»
BBICTaBIISIETCS 00yUaIOIIEMYCs,
€CJIM OH MPOJIEMOHCTPUPOBAI
BJIa/ICHHE KOMIETCHIIMSIMH Ha
HEJ0CTaTOYHOM YpPOBHE,
COOTBETCTBYIOIIIEM OIICHKE
«HEY/I0BJIETBOPUTEIBLHOMY.
OreHka BBICTaBIIACTCS
oOyyJaromeMycsi, KOTOpPbIi HE
BIIQJICET TEPMUHOJIOTUEN
JTUCLIUIINHBI, HE 3HAET
3HaunuTenbHON yacTtu (50% u
Oosee) coaepkaHus
KOHTPOJMPYEMOT0 y4eOHOTro
MaTtepuaa; I0ImycKaeT rpyobie
OLIMOKH B €ro U3JI0’KEHUH; He
CIOCOOEH MPUBECTH
JIOKA3aTeNbCTBA U IPUMEPHI CBI3U
TEOPHH C IPAKTUKOM; HE yMEET
JIeNaTh WIH JIeNaeT JOKHbIE
BBIBO/IBI.

5 OCOBEHHOCTH PEAJIM3AIIMU YYEBHOM JUCIUIIIAHBI
JJIAA UHBAJINAOB U JINL C OT'PAHUNYEHHBIMHA
BO3MOXHOCTAMMU 310POBbS

[Tpu oOydeHun U1l C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU 3/T0POBbS
YYUTHIBAIOTCS X UHMBHIyaIbHBIC TIcXo(u3nyeckne ocooennoctu. O0y4uenue
WHBAJINJIOB OCYIIECTBIISECTCS TAK)KE B COOTBETCTBUM C MHAUBUIyaIbHOMN
IpOrpamMMoON peadrIuTay MHBAIH 1A (TIPY HAJTUYUH ).

s auy ¢ napywenuem cyxa BO3MOXHO MPeIOCTaBIeHNE YUeOHOM
uH(pOpMaIuu B BU3yalabHOU (hopMe (KpAaTKUl KOHCTIEKT JICKITUI; BOMTPOCHI, TEKCTHI




3aJjaHui U 3a/1a4, Halle4aTaHHbIe YBEIMUEHHBIM IIPU(TOM), Ha Ay TUTOPHBIX
3aHATHX JOIMYCKAeTCs MPUCYTCTBHE ACCUCTEHTA, a TAKXKE CYpONIEPEBOAUYUKOB U
TUdIOCYpIOTIEpeBOIUUKOB. TeKyImuii KOHTPOJIb YCIIEBAEMOCTH OCYIECTBIISIETCS B
NUCbMEHHOM (hopMe: 00yHaromuiicsi MMCbMEHHO OTBEYAET Ha BOIIPOCHI,
NUCHbMEHHO BBITIOIHACT MpaKkTUUecKue 3aaanus. [I[poMexyTouHas aTTecTanus JIis
JIMII ¢ HAPYUICHUSMU CITyXa MPOBOAMUTCS B MUCbMEHHON opMe, TPU ITOM
UCTIOJIB3YIOTCS 00IIMe Kpurepuu oueHuBanus. [Ipu Heo6xonumoctu BpeMs
MOJITOTOBKU K OTBETY MOKET ObITh YBEIHUEHO.

Hna nuy ¢ napywenuem 3penus A0IMYCKAETCs ayAuaIbHOE MPEI0CTaBICHHE
uHbOpMaInK, a TAKXKE UCIOIb30BaHUE HA Ay TUTOPHBIX 3aHATHUIX
3BYKO3AIHCHIBAIOUINX YCTPOUCTB (IUKTOPOHOB U T.1.). JlomyckaeTcst MpUCyTCTBUE
Ha 3aHATUAX aCCUCTEHTAa (IOMOIIHUKA), OKa3bIBAIOIIET0 00Yy4atoIUMCs
HEOOXOUMYIO0 TEXHHUECKYIO TOMOIIb. TeKyIIHni KOHTPOJIb YCIIEBAEMOCTH
ocylecTBisieTcs: B ycTHOU (popme. [Ipu npoBeneHnn TEKyero KOHTPOIIs
yCIIEBAEMOCTH JJIs1 JIULL C HAPYIIEHUEM 3pEHUS TECTUPOBAHUE MOKET OBITh
3aMEHEHO Ha yCTHOE cobeceioBaHue 1o BornpocaM. [IpoMexyTounas aTrecranus
OCYILIECTBIISIETCS B YCTHOM popme.

s nuy ¢ 0epaHuyeHHbIMU B03MONCHOCMAMU 300P06bS, UMEIOUUX
HapyweHusi ONOPHO-08U2AMENbHO20 annapama, Ha ayAUTOPHBIX 3aHIATHUSX, a
TaK)Ke MPU MPOBEJCHUH MTPOLIEAYP TEKYIEro KOHTPOJISL yCIIEBAEMOCTH U
IPOMEKYTOUHOM aTTECTAIIK MOTYT OBITh MMPEIOCTaBICHBI HEOOXOIMMbIE
TEXHUUYECKUE CPECTBA (MIEPCOHATBHBIA KOMIBIOTEP, HOYTOYK WJIH IPYTOn
raJiKeT); TOIMyCKaeTCs IPUCYTCTBUE aCCUCTEHTA (ACCUCTEHTOB), OKa3bIBAIOLIETO
oOy4JaronMmcsi He0OXOIUMYIO0 TEXHUYECKYIO ITOMOIIb (3aHATh pabodee MecTo,
NEePEIBUTATHCS 110 Ay JUTOPHUH, TPOYUTATh 3a/1aHue, 0QOPMUTH OTBET, OOIIATHCS C
MpPernoIaBaTesieM).

6 JlucTt 10no0JIHeHN i M M3MEeHeHM i, BHECEHHBIX B pa0d04yl0 NporpamMmy
AUCHMILTHHBI

OcHoBaHUeE 19
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