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IMNOACHUTEJIBHASA 3AIIMCKA

OcBoenne qucuuIuIMHbl « THOCTpaHHBIN SA3bIK B FOPUCTIPYICHIIAN
B pamkax OIIOII BO — mporpamMmbl Maructparypsbl, peaIM3yeMON B
OI'bOY BO «IOro-3amagHbeii TOCyAapCTBEHHBIM YHUBEPCUTET» IO
MOJCIH «IEPEBEPHYTOr0 OOYUYCHHUs», HMEET CBOM OCOOCHHOCTH,
CBS3aHHBIE CO crenupUKoN JaHHON Mojenu. ['1aBHas U3 HUX COCTOUT B
TOM, YTO KOHTakTHasg pabora oOydaroumxcsi ¢ NpenojaBaTeiIeM
BKJIIOYAET B C€0S TOJBKO MPAKTUYECKUE 3aHATHS. 3aHATHS JEKIIMOHHOTO
THMA 10 JACUUILUINHE OTCYTCTBYIOT.

OpranuzoBaTb  pabOTy 1O  HM3YYCHHIO  KaXJIOM  TEMBI
0o0Oy4arnieMycs TMOMOXKET 3HAaHUE aJIropuTMa, HPUMEHSIEMOro MpH
peanu3alny «IepeBEPHYTOT0 OOyUEHUsD». AJITOPUTM OCBOCHUS KaXKI0H
TEMbI TUCIUILIMHBI BKIIOYAET 6 MOCIeA0BATEIbHO COBEPIIIAEMBIX II1aroB
WA JTamnoB, IIEPBbIM W BTOPOM U3 KOTOPBIX OCYLIECTBISIOTCS
OVCTAaHIMOHHO, OCTAJIIBHBIE — OYHO, HA MPAKTUYECKUX 3aHATUSAX:

1. BneaymutopHas (moMaiHssi) caMoOCTOsITelIbHas pabora
CTY/JICHTOB: MpPEABAPUTEIbHOE (0 Hayalla TEpPBOr0 MNPAKTHYECKOIrO
3aHATUSL 1O TEME) CaMOCTOSTEIbHOE M3YUYCHHE OOyYarolNMUCS
TEOPETUYECKOTO YUYEOHOTO0 KOHTEHTA MO0 HOBOM TEME TUCITUTIIINHBI.

2. BXOmHOW KOHTPOJb KAa4eCcTBa OCBOCHHUS OOYUYaIOIIMMUCS
OCHOBHBIX TMIOJIO)KEHUW TE€MBbI (BXOJHOW KOHTPOJb 3HAHUW) B BHUJEC
TECTUPOBAHUA (MIPOBOAUTCS JAUCTAHIIMOHHO [JI0 Haydalia IMEPBOro
ayJIMTOPHOTO 3aHATHS 110 JAHHOW TeMe).

3. YTounenue u (Win) yriayoJieHUuE OTIACIbHBIX CIOXKHBIX U (WJIH)
CIIOPHBIX BOIPOCOB HA MPAKTUYECKOM 3aHSATHUM B PaMKax T'PYMHIIOBOM
KOHCYJIbTAIIMU WJIN UHIUBUATY AJIbHBIX KOHCYJIbTAIIUH.

4. BeinoJiHeHUE TPaKTUYECKUX 3ajaHuil. Pabora oOyyaromuxcs B
MaJIBIX TpyNIax M[o TEXHOJOTMU PpOTAMKM CTaHIOUH W JIPYTrUM
TEXHOJIOTHSIM.

5. IlpoBepka  mpakTHYECKUX  3aJlaHUii,  BBIMOJHEHHBIX
00yYarOIITUMHUCS.

6. Texkyuuii KOHTPOJIb YCTIEBAEMOCTH 10 U3YUEHHOUN TEMe.

[Ipuctymass K  HW3YYEGHHMIO  JUCHMIUIMHBI,  OO0ydYaromemycs
HEO0OXOAMMO O3HAKOMUTHCS C HUKECTIEAYIOIIUM OMTMCAHUEM aJITOPUTMA,
KOTOPBIM OH OYJIET MOJIb30BATHCS B TATbHEUIIIEM.



1-1 oman. Tlpu peanuzanuu OIIOII BO — mnporpammsl
MarucTpaTypbl 1O MOJEIU «IEPEBEPHYTOr0 OOYYEHUS» OTPOMHOE
3HaYEHUE MPUOOpETaeT MEPBBIM M3 yKa3aHHBIX BBIIIE 3TAMOB — 3Tall
MPEJBAPUTEIIHLHOTO CaMOCTOSITEIbBHOTO OCBOCHHSI TEMbl IO Y4eOHO-
METOAMYECKUM MaTrepuajgaMm, pa3paOOTaHHBIM IMpernojaBareiieM M
IpeACTaBICHHBIM B InppoBoM popMarte Ha mopTaie d0.SWSU.ru B BUE:

— WHCTPYKLIMM JUIsi OOYyYarolierocs O TOpSJAKE OpraHu3aluu
CaMOCTOSITEILHOM paboThl MO M3YyYEHHUIO JIaHHOW TEMBbI, KOTOpas
BKJIIOUAET TaKXK€ NEpPeYeHb TEOPETHUYECKUX BOIPOCOB, HEOOXOAMMBIX
IUTSl CAMOCTOSATENBHOTO U3YUEHUS;

— TEKCTa C M3JI0KEHHUEM BCEX TEOPETHUYECKHX BOIMPOCOB TEMBI,
YKAa3aHHBIX B UHCTPYKIIUHY;

— MYJbTUMEIUWNHON MPE3CHTALNU 110 JAHHOM TEME;

— BUJCOPOJIMKA (WM BHJICOPOJIUKOB) IO OTACIBHBIM BOIIpOCaM
JAHHOW TEMBI).

OOyuaromuiicss uMeeT JOCTYNl K TEOPETHYECKOMY Yy4YeOHOMY
KOHTEHTY IO TeMe B pexxume 24 / 7 U MOXKET 03HAKOMHUTHCS C HUM B
mo0oe yJIoOHOEe i HEro BpeMsi B JIF0OOM MecTe (Kak HaxoJsCh B
YHUBEPCUTETE, TaK U 3a €ro IMpenesiaMu) B Haubosiee KOM(POPTHOM ISt
HEro TemIe, Mpu HEOOXOAMMOCTH OCTaHABIMBASCh B JIIOOOM MeECTE H
naenast mnay3bl. OOydarOmMiiCs MOMXET TOBTOPHO OOpaTUTbCS K
yKa3aHHBIM MaTepuajaM M TIPOCMOTPETh WX HEOTPAHUYCHHOE
KOJINUECTBO pa3. Takxke 00ydaromuicss MOKET MOJIb30BATHCS JaHHBIMU
MaTepualiaMu HEMOCPEICTBEHHO HAa MPAKTUUYECKOM 3aHSTHH.

[lenbs oOyuaromierocss Ha MEPBOM JTane — MOHATh U 3alIOMHHUTh
TEOPETUYECKUN YUEeOHBIA MaTepHua Mo U3y4aeMou TEME.

B nawane paboThl MO M3YYEHHIO TEOPETUUECKOTO Y4eOHOIO
KOHTEHTa II0 HOBOW TeMe€ HEO0OXOJUMO MPOYUTATh HHCTPYKIIHIO
npernojaBarens. B UHCTpYKUUHM MPUBOAUTCSA MEPEUCHb TEOPETUUECKUX
BOIIPOCOB, KOTOpBIE JOJDKEH M3Y4YUTh OOy4Yaromuiics M0 KOHKPETHOU
TEeMe, U MpejiaraeTcs MopsI0K OpraHu3aIud CaMOCTOATEIHLHON PabOThI
oOyyaronierocsi Mo U3y4eHUIo JaHHOM TeMbl. [lepeunciieHHbie BOIPOCHI
SABJISIIOTCSL O0SA3aTENbHBIMU JJI1 M3y4YeHUs. 3aJaHHOTO B WHCTPYKIIMHU
MOpsiIKa OpraHU3allUi  CaMOCTOSITEIbHOM pabOThl  PEKOMEHIYETCS
OpUAEPKUBATHCA, HO OOyYaromuics UMEEeT NpaBO aJanTUPOBATH
JTAHHBIN MOPSIOK JJIsI CeOsl.



[TogpoOHO  KOHCHEKTUPOBATH  HU3YUYECHHBIM  TEOPETUUYECKUI
Marepuana He TpeOyercs, HO mpu paboTe ¢ TEKCTOM i JIYYIIEro
3alIOMUHAHUSI U YCBOCHHUS Y4YeOHOM HH(pOpMaAlUM OO0yYaIOIIUMCS
npejjaraeTca (QUKCUPOBaTh TEPMHUHBI, OCHOBHBIE TEOPETHUUYECKUE
MOJIO’KEHUS, 3aMUCHIBATH KJIIOUEBBIE CJIOBA B BUJE OMOPHOIO KOHCIIEKTA
WM MEHTaJbHOW KapThl (MHTEIUICKT-KapThl). (MeHTanbHas kapta (0T
aHr1. «mind map») — COBPEMEHHBIM M PaCIpPOCTPAHEHHBI B MHUpPE
METOJ] BU3YaJIbHOT'O MPEJICTABICHUS UCH, 3a/a4, KOHUIENINN 1 JIF000i
apyroi wuH@opmanuu.  OTO CXeMa BHU3YaJIbHOTO MPEJICTABICHUS
uHpopMaIu, KOoTopas OTpakaeT B3aMMOCBSI3b MEXJIY HECKOJIbKUMHU
saneMeHTamu. CTpyKTypa KapThl BHELIHE HAIIOMUHAET JEPEBO: B LIEHTPE
pacrnoyiaraloT OCHOBHYIO HJICI0, TeMy, MHpoOieMy, KIIOUYEBOE CIIOBO,
BOIIPOC U T.M., a OT Hee (HEro) B pa3HbI€ CTOPOHBI PA3BOMSIT «BETBU
(cTpeniku), Kaxaasi U3 KOTOPBhIX BU3YAJIU3UPYET CBSI3AHHBIE C TJIABHOU
(T1aBHBIM) TEPMHUHBI, HAUMEHOBaHUA, (HOPMYIIbI, APTYMEHTHI, IPUMEPHI,
BBIBOJIBI | JIp.)).

[locne TmIATENBHOTO W3YyYEHUSI MATEPUANIOB, MPEICTABICHHBIX
npernojaBaTeieM, OOy4YarolUCcs MOXET NPOJOKUTh padoTy Haj
TEMOW MO MCTOYHHMKAM, YKa3aHHbIM B paznuenax 8-9, 11 paGoueit
MPOTPAMMBI JTUCUUIUTUHBI. CamocTosiTenbHas pabota C
JOTIOJIHUTEILHON — JIUTEpaTypor  (yueOHOM, CIpaBOYHOM, Hay4dHOM),
MartepuajiaMu MEePUOJIMYECKUX H3JaHui U HHTepHeTa CIOCOOCTBYET
Oonee riayOOKOMYy YCBOEHHIO HM3ydyaeMoro marepuana. [Ipu pabote ¢
HMCTOYHUKAMHU U JINTEPATYypOi HEOOXOIUMO:

— COIOCTaBJISATh, CPAaBHUBATh, KJIACCU(DUIIMPOBATH, TPYIIIIUPOBATH,
CHUCTEMaTU3UPOBaTh MHGOPMAIIMI0O B COOTBETCTBHU C OIpECICHHON
y4eOHOM 3a/1aueii;

— 000011aTh MOJIYYEHHYO uH(popMaluio, OIICHUBATD
MPOYUTAHHOE;

— (pukcUpoBaTh OCHOBHOE COJIEPKAHUE TMPOUYUTAHHOTO TEKCTA;
dbopMynupoBaTh YCTHO W TIIHCHMEHHO OCHOBHYIO WJICK0 TEKCTa;
COCTABIISATH IJIaH, (POPMYITUPOBATH TE3UCHI.

[lo  3aBepiieHMHM  CAMOCTOSITEIBHOTO  H3Yy4YEHUS  TEMBI
neiaecoo0pa3Ho B KayecTBE CAMOKOHTPOJISI  BCIyX —IepecKasarh
MOJIOKEHUS, YKa3aHHBIE MPETNoJiaBaTeIeM B MHCTPYKIHMHU Kak BOIPOCHI,
oOsi3atenbHble 1711 u3ydeHus. HeoOxomumo moOUThCS TiyOOKOTO,
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OCO3HAHHOTO OCBOECHUS COAECPKaHUS TEMbl U CBOOOIHOTO BJIQJICHUS UM,
B TOM YHCJI€ TEPMUHOJIOTHUEH.

2-11 aman. Ilocne u3ydeHHsT TEeMbl OOYUYAIOIIUWUCS BBITIOJIHSIET
BXOJHOE TeCTUpoBaHUE (HE sBIAETCS (POPMOIM TEKYIIEro KOHTPOJA
yCIIEBAEMOCTH, HO SBJSETCA 00s3aTenbHbIM). B omHOM BapuaHTe
BXOJIHOT'O TECTUPOBaHUS, KaK npaBmio, 20 BonmpocoB Bo Bcex 4 dhopmax,
NpEeJCTaBICHHbIX B mojpazaene 7.3.1 paboyedt  mporpaMmsl
TV CUUILINHBI. BxonHoe TECTUPOBAHUE OLICHHUBAETCS o
JTUXOTOMUYECKOMN IIIKaje: «IPOIIe] BXOJHOE TECTUPOBAHMUE» / «HE
MpOIIeJT BXOJHOE TECTUpOBaHWe». [Ipu momydeHuUH OTpUIlATEIbHOU
OLIEHKM HEOOXOJMMO €IIe pa3 IMepeunTaTh U MPOCMOTPETh BCE
TEOPETUUECKHUE y4eOHBIC MaTepuabl, MpeJICTaBICHHbIE
npernojaBareieM B 1udpoBoM dopmare, U HOPOUTH BXOJHOE
TECTUPOBAHUE MOBTOPHO JI0 MOJTYUYECHUS MOJTOKUTEIBHOTO PE3YIIbTATA.

3-1i aman. 1o pe3ynbTaTaMm CaMOCTOSTEILHONU pabOThl U BXOIHOTO
TECTUPOBAHUSA OOydYalOIIUICS OMpeAesieT HEMOHITHbIE, W (MJIH)
CJIOKHBIE ISl HEro, W (WJIM) CIOPHBIE BOIPOCHI; IMPENOJIABATEIb CO
CBOCM CTOPOHBI TaKXXe [0 pe3yjbTaTaM BXOJHOIO TECTUPOBAHUS
YCTAHABJIMBAET BOIMPOCHI, KOTOPhIE HEOOXOAUMO YTOYHUTH U (WJIM)
yIJIyOUTh Ha MPAKTUYECKOM 3aHATHUS IS BCEW TPYNIbl WU IS
HECKOJIbKMX KOHKPETHBIX CTYJEHTOB. J[aHHBIE BOMPOCHI MOTYT OBIThH
pPacCMOTPEHBI KOHIIEHTPUPOBAHHO B HAyYaJle 3aHSATUS WA MTOCTEIIEHHO B
XOJIE BCEro 3aHiATUA B paMKax TpPYNNOBONM KOHCYJIbTAllMU WIIA
WHJUBUAYAIbHBIX KOHCYJbTAllMM (B 3aBUCUMOCTH OT KOJIMYECTBA
OoOyYarnmxcsi, HYXJAIOMKUXCSI B  JIONMOJHUTEIBHBIX MOSCHEHUAX
npernojaBarTesss B KaXJIOM KOHKPETHOM ciyuae). WHauBuayanbHas
paboTta ¢  KaXIbIM  OOydYaromMMCsA  TOMOXET  OINEpPaTUBHO
JMKBUJIUPOBATH MTPOOEIBI B €T0 3HAHUSIX.

4-11 5man SBISIETCS TJIABHBIM U CAMBIM MPOJOJIKUTEIBHBIM 3TallOM
mpakTH4YecKoro 3aHatus. Pabora oOydaromuxcs Ha JaHHOM 3Tare, Kak
MpaBWIO, OpraHu3yeTcss B MaibiXx rpynnax (3-5 uyenoBek) 1o
TEXHOJIOTUM POTALMM CTAHIUNA, HO TAKXKE MOXKET OPraHU30BBIBATHCA U
10 UHBIM T€XHOJIOTHSIM.

[Ipu peanuzanuu TEXHOJIOTMM POTAIMU CTAHLMI MPOCTPAHCTBO
ayIUTOPUM YCIIOBHO WM OYKBAJIbHO JEJIHUTCS HAa HECKOJbKO CTAHIIMM,
KOJIMYECTBO KOTOPHIX COBMAAAET C KOJMUYECTBOM MAJIBIX TPYIIII.



Ha oxHoli u3 cranumii rpymnmna padboTaeT ¢ mpemnojaBaTeiieM, Ha
IPYTUX — CaMOCTOATENbHO. Ha BCeX OCTaNBHBIX CTaHIUAX Tpylna
BBIMIOJIHAET OJIHO 00IIIee MPAKTUISCKOe 3aJJaHNe WIIM BCE YJICHBI TPYIIbI
BBITIOJTHSIOT WHIVMBUyaJIbHBIE, HO OJIHOTHUIIHEIEC, IMOXO0XKHE
MPAKTUYECKUE 3aJaHU.

3ajaHusl Ha CTAHIUSIX HampaBieHbl Ha (HOpMHUPOBAHUE Y
00y4Jaromuxcsi KOTHUTHUBHBIX YMEHHM W HaBBIKOB BCEX YpPOBHEH,
HA4YMHAS C HU3KOTO /10 BBICOKOT'O B IPUBEJICHHOM HHXXE MOPSIIKE:

— MOHMMAaHHE OCHOBHBIX ITOJIOKECHUN JaHHOM TEMBI;

— OPUMEHEHUE  MOJYYEHHBIX  CAMOCTOSATEIbHO  3HAHUH B
KOHKPETHOM MPOU3BOJACTBEHHOW CUTYaIIUH;

— aHaJIW3 U CUHTE3 HH(POPMAIIUU UIIM KaKUX-THOO JTaHHBIX;

— OIICHKY WH(pOpMaIin, TaHHBIX, 00BEKTOB, CyOBEKTOB H T.1I.;

— CO3JIJaHME HOBOI'O Ha OCHOBE IOJIYYEHHBIX 3HAHUU, YMEHUU U
HaBBIKOB.

Ha Bcex craHmusax HMEIOTCS HEOOXOIWMBIE I BBIINOIHEHHUS
3aJaHus Matepuanbl (yucOHasi, yaeOHO-MeToauuYecKas U (MIIM) HaydHas
mutepatypa; ['OCTrI Uy uHbIe CTaHIAPThI, HOPMATUBBI U TPeOOBaAHUS;
4epTeKHU, CXEMBl, Trpaduku, auarpamMMmbl, TaOJIUIBl;, JabopaTopHOE
000py/I0BaHUE; KOMITBIOTEPHI; MHCTPYKILMH, TAMSITKA U T.1.).

Bpemsi paGoThl rpynn Ha OJHOM CTaHIMU CTPOTO OTPAaHUUCHO,
OJMHAKOBO JJIS1 BCEX CTAHIIMH M yCTaHaBIMBaeTcCs mpermoaaBateneM: 10,
15, 20, 25 munyTt nnu wHOe. Ilo HACTyIUICHWH AeMIaiiHA TPYMHIBI IO
YaCcOBOM CTPEJIKE MEPEXOIAT Ha CICAYIOUIYIO CTAHIUIO W BBIMOJHSIIOT
MPAKTUYECKOE 3aIaHUE 3TOW CTAHIIHH.

Takum 00pa3oM, B TEUEHUE NPAKTUUECKOrO 3aHITHS Kaxjas
rpynmna mpoXOJUT BCE€ CTAaHIMM, B TOM YHCJE Ty, HA KOTOPOM YCTHO
OTBEYACT Ha BONIpPOCH TmpenojaaBarensa. [IpenogaBarenb, o00IIAsICh
MOOYEPENHO CO BCEMH TpyIINaMH, OIPEACISECT YPOBEHb OCBOCHUS M
MOHUMAHUS TEMbl KaXIbIM CTYyJACHTOM, U JaeT HEO0OXOIUMbIC
WHAUBUAYAIbHBIC KOHCYNbTauu. Kaxknas rpyira, nmopadbotaB Ha BCeX
CTAHLMSAX, BBINOJHIECT TMOJHBIA MNAaKeT MNPAKTUYECKUX 3aJlaHul,
MOATOTOBJICHHBIX MpenojaBaTeieM Uil JTaHHOIO MPaKTUYECKOIO
3aHATHS.

5-u aman. B caMOM KOHIIE NIPaKTUYECKOTO 3aHATHSI 03BYUHBAIOTCS
U KOJIJIEKTUBHO OOCYXJAIOTCS PEIICHHS BCEX MPAKTUYECKUX 3aJaHUMU.
['pynmbl BEICTYNAIOT MOOYEPEAHO: KaKaasi Npeajiara€T CBOE PEIICHUE



3aJIaHUSI TOW CTAHIMKA, HA KOTOPOM B JIAHHBIA MOMEHT HAaXOJUTCS, B
00CYXE€HUN KOTOPOTO Y4aCTBYIOT BCE€ OCTAJIbHBIE TPYIIIIHI.

6-1 sman. Tekynyii KOHTPOJIb YCIIEBAEMOCTH I10 U3YYECHHOM TeMe
OCYIIECTBIISICTCS, KaK IMPaBUJIO, B KOHIIE MOCJIEIHETO MPaKTUYECKOIO
3aHATUS MO JAHHOM TeMe WIM TMOCT(HAKTyM IUCTAHIIMOHHO. DOpMBbI
TEeKYIIEro KOHTPOJsI YCIIEBAEMOCTH yKa3aHbl B TaOnuie 4.1.2 paboueit
MpOrpaMMbl  JUCHUIUIAHBI; B IOJHOTEKCTOBOM BHJIE€ OIICHOYHBIC
CpEACTBa MPUBEAECHBI B OLIECHOYHBIX CPEACTBAX I TEKYLIEr0 KOHTPOJIA
3HAHUW ¥ MPOMEKYTOYHOM aTTecTali OOyYaroluXcs MO JTUCIUILINHE
«IHOCTpaHHBIN SA3BIK B FOPUCTIPYACHILIAN.

IIpr moAroTOBKE K MPOMEKYTOUYHOM ATTECTAWH MO JUCIUTLINHE
HEO0O0XO0JMMO MOBTOPUTH OCHOBHBIC TEOPETUUECKHUE TTOJOKEHUS KaKI0M
M3YYEHHOWU TEMbI U OCHOBHBIE TEPMHHBI, CAMOCTOSITEIBHO PENIUTH
HECKOJIBKO THIOBBIX KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIX  3aJad.
Joctyn oOyd4arommxcss K TEOPETUYECKOMY Y4EeOHOMY KOHTEHTY,
npeJcTaBlIeHHOMY B ITu(poBoM popmare, nensiaitHaMu HE OTPAHUYEH U
BO3MOXKEH KaK IPU IOATOTOBKE K IPOMEKYTOYHOM aTTECTALMU 10
TUCIUIUIMHE, TaK U B TedeHue Bcero nepuojga ocBoeHuss umu OITOIT
BO, peanuzyemoii mo MoAEIH «IIEPEBEPHYTOI0 OOYUCHUSI.

_ TEMA Ne 2
HAYYHBINA CTUIb, PEGEPUPOBAHUE CTATEH

|. IMICTAHIIMOHHASA YACTDb
3a0aHus, evinonsemvle 00 Hayald
nepeoco NpaxKmuuecko2o 3amuamus no meme Ne 2

1. BueaynuTopHasi (IOMAIIHSISA) CAMOCTOSITeJIbHAsi padora
00y4yaoumuxcss M0 OCBOCHUIO OCHOBHBIX MOJIOKeHHI TeMbl Ne 2:
npeaBapuTeNbHOE (0 Havalla MEepPBOro MPAKTUYECKOrO 3aHATHS TI0
TEME) CaMOCTOSITEIbHOE U3yUEHUE TEOPETUUECKOTO YUYEOHOrO KOHTEHTA
IO HOBOW TEME€ JHCLUMIUIMHBIL, Pa3padOTaHHOrO NPENOJaBaTENIEM MU
peACcTaBiICHHOTO B IuPpoBoM Popmare Ha nopTaie do.swsu.ru

1.1 O3HakoMbTECh C HMHCTPYKIHEH O TOPSAKE OpraHU3aALUU
CaMOCTOATEJILHON PadOTHI M0 U3YUYECHUIO TAHHON TEMBI U CICIYHUTE €il.



1.2. IlpouuTaiiTe mNepedyeHb OCHOBHBIX TeOPeTHYECKHX
BOIIPOCOB, KOTOPbIE HEOOXOUMO CAMOCTOSITEIbHO OCBOUTH, U TEKCT C
U3JI02KE€HNEM YKA3aHHBIX BONIPOCOB.

1.3 PaboTas ¢ TEKCTOM, BHOCUTE MO MEpPE UTECHHUS HEOOXOJUMBIC
3allUCU B ONMOPHBIA KOHCIEKT, KOTOPHIM NOMOXET BaM 3allOMHUTH
rJaBHOE (Bbl MOYKETE CKauaTh €ro MpsSIMO OTCHOJIA).

Onopuowiii  koncnekm no meme Ne 2  «Hayunolit cmue,
peghepuposanue cmameii»

1. KJIKYEBBIE IHOHATUA W OBHETEOPETHYECKUE
HOJOXEHUA
JlaiiTe onpeesieHUs CACAYIOLIMM MOHATHAM:

Scientific style —
Scientific text —
Tone —

Clarity —
Precision —
Objectivity —
Verbosity —
Jargon —
Colloquial diction —
Cliché —
Signposting —
Subordination —
Quote —

Reading a scientific paper/document —
Layout —
Heading —

Key term —
Statement —
Justification —
Essay —
Exemplification —
Outline —

2. HAYUYHBI CTWJIb. OCHOBHBIE OCOBEHHOCTH U
YEPTbBI HAYYHOI'O CTHJIA
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List the main stylistic features of the scientific style:

Objectivity, clarity, and precision are important for scientific style

because :
these characteristics can be achieved using

Lexical features of scientific style:

It is important not to forget about the signposting language, which
. They are

necessary for
Citations in a scientific text

3. UTEHUE HAYYHBIX CTATEH. KOMIIO3UIIMOHHO-
CMBbICJIOBAA CTPYKTYPA HAYYHOI'O TEKCTA.
KOMIIPECCHUA HAYYHOI'O TEKCTA.

Reading a scientific article is
Reading and studying a scientific article consists of the followmg

stages:

The scientific article consists of the following main sections:
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Scientific ~ text  compression IS important  because

The process of reading a scientific article is different from reading
a technical document :
When compressing text, it IS used

Cliched phrases help

4. )CCE KAK YYEBHBI U HAYYHBIU )KAHP.

The essay as a scientific and educational genre is

and it is necessary for
The main parts of the compositional and semantic structure of the
essay:

Following a plan when writing an essay is important because

The main steps in writing an essay:

5. PE®QJIEKCHUA

ChopMynupyiTe KpaTKO BBIBOJ, KOTOPBIN BbI caenanu JIMYHO 115
ce0s Iociie YTeHHUS TEKCTOB 110 TeMe Ne2,

BbIBO/I TUYHO /14 CEBA:
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1.4 TlocmoTpuTe BHAEOPOJHMKD (mocime mpoyTeHHs TEKCTa) II0
teme Ne 2 «Hayunwtit cmuin, peghpepuposanue cmameir:.

— Style of Scientific Publications
(https://rutube.ru/video/c77d248ec720469fc5cc5457d2a83913/)

— Why is Science Writing Important? Functions of Science Writing
(https://rutube.ru/video/14dd5f97cef0f7a4c63ac3302eelc22f/)

OOpaTuTe BHMMaHHE Ha TO, KaKyl pOJib HayyHas JuUTeparypa
UTPacT B MPEOJIOJICHUU Pa3phbiBa MEXK1y YUEHBIMU U O0IIECTBEHHOCTHIO.

1.5 Ilepeckaxkute W3yYECHHBIM TEOPETUUYECKAN MATEPUAT IO
BOIIpOCaM, YKa3aHHbIM B HWHCTPYKIOHMH, W OIIOPHOMY KOHCIICKTY.
BOCHOJIBByﬁTeCB TaK¥KE CICAYIOIMHMHU BOIIpocaMu OJIA
CAMOKOHTPOJIAL.

1. What is a scientific style and why is it important to understand
its features and characteristics? What is the unique feature of the
scientific style compared to other genres?

2. What are the lexical, morphological and stylistic features of the
scientific style? What is citation, is it necessary in scientific writing?

3. Why is it important to read the latest scientific papers on your
professional subject? What is the first thing you should pay attention to
when reviewing scientific work? What is the compositional and
semantic structure of a scientific text?

4. What is text compression and why do | need to use it? What
types of scientific text compression exist? What should | remember
when preparing to compress a scientific text?

5. What is an essay? Why is it important to be able to write an
essay? What skills does this genre allow you to develop? What are the
main parts of the compositional and semantic structure of the essay?
What are the main steps to follow when writing an essay?


https://rutube.ru/video/c77d248ec720469fc5cc5457d2a83913/
https://rutube.ru/video/14dd5f97cef0f7a4c63ac3302ee1c22f/
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6. Why is it important for representatives of the scientific
community to be able to communicate competently? What is the
relationship between science, marketing and the public? What are the
main roles of scientific communication in modern society? Why is it
important to promote scientific ideas? How can scientific ideas be
promoted in modern society?

1.6 BozbmuTe ¢ co00ii HA MPAKTUYECKOE 3aHATUE CBOM OMOPHBIN
KOHCIEKT 110 Teme Ne 2,

1.7 BeinosiHUTE BXOIHOE TeCTUPOBaHMe 110 Teme Ne 2.

OTBeThTE HA BOIMPOCHI U BHITIOJHUTE 3aJaHUS B TECTOBOW (popme
1o Teme Ne 2:

Yacte 1: 3apanuss B 3akpbiToii dopme. Boibepume o00un
NpasuIbHblU 8APUAHM OMEemda.

1. Offshore oil and gas platforms are among the largest artificial
structures in the ocean. What is the subject?

A Offshore oil

B Offshore oil and gas

C Off shore oil and gas platforms

2. Offshore oil and gas platforms are among the largest artificial
structures in the ocean. What is the verb?

A are

B are among

C platforms are

3. The researchers have not yet published the complete results of
the study. What is the complement?

A not yet published

B published the complete results

C the complete results of the study

4. Read the purpose given and decide which tense is commonly
used for that purpose in scientific writing.

To describe previous findings or describe the history of an idea

A present simple

B past simple

C present perfect

5. Read the purpose given and decide which tense is commonly
used for that purpose in scientific writing.
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To frame the paper

A present simple

B past simple

C past perfect

Yacre 2: 3aganust B OTKPLITON (popme. Bnuwume npaguivHyo
gdopmy enacona 8 ckookax.

6. Since 2010, we over 450 users. (register)

7.1n 2012, the researchers a study with over 2,000
participants. (conduct)

8. The use of social media very popular among young
people today. (be)

9. There currently 3,600 gas and oil platforms in the
Gulf of Mexico. (be)

10. Johnson and Graves that three main viruses are

responsible for over half of the flu outbreaks in their 2014 study. (find)

Yacrep 3: 3aganus Ha  YCTAHOBJICHHE NPaBUJILHOH
mocJIeA0BaTeJIbHOCTU. Pacnonooicume cnosea no nopﬂdky, umoobl
noJjiydums 6epHoe npedﬂoofceﬂue.

11. assigned // numbers // randomly // subjects // test // the // they //
to

12. considerably // findings // help // new /I of // people // region //
that // the // will

13. again // conduct // definitely // experiment // the // to // we //
wish

14. already // been // by // calculated // distance // had // researchers
I the /I the

15. began // bubble // chemicals // in // suddenly // test // the // the
I/ to /] tube

Yacte 4: 3agaHuss Ha YCTAHOBJIEHHE COOTBETCTBHUA.
Yemanosume coomeemcmeue Megfcay nponyckamu 6 mexkcme u
npeaﬂoofcenuﬂmu nocie Heeo.

The History of the scientific style

Scientific language arose due to the fact that various narrow-profile
areas of life were rapidly developing. At first 16 , but
over time it began to differ, acquiring its own characteristic features and
characteristics.
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In ancient times in Greece, a privileged class of people used a
special terminology that ordinary citizens could not perceive correctly.
At the same time, 17 . Initially, the terms were used
exclusively in Latin, but then all the world's scientists made translations
into their native languages.

Over time, 18 , Which separated it as much as
possible from the literary presentation. After all, artistic language
introduces significant coloration into the perception of the text, which is
unacceptable for the scientific style.

The scientific style of speech and its definition developed rather
slowly. The opinions of representatives of science regarding the use of
styles were significantly divided. This can be judged by Descartes’
negative statements regarding the works of Galileo. He said that his
scientific works contain many artistic means. Kepler was also of this
opinion, who believed that Galileo quite often used a literary description
of the nature of things.

One of the important stages in the development of the scientific
style of speech was the works of Isaac Newton. For a long time
19 that everyone tried to adhere to when presenting
information.

The scientific style in the Russian state began to take shape only at
the beginning of the 18th century. At this historical stage,
20 began to form their own terminology.

In the second half of the 18th century, the famous scientist Mikhail
Lomonosov, together with his followers, gave impetus to the formation
of a characteristic scientific type of speech in Russia. Most experts took
his works as a basis. The basic scientific terms were finally created only
at the end of the 19th century.

A experts began to identify the main features of the scientific style
of speech

B it could be compared with an artistic style of speech

C people writing their own texts or translating

D the style of the scientific text became precise and concise

E they served as a kind of standard of style




16

1L AYIUTOPHAA YACTD

IIpakTuueckoe 3aHsitue Ne 2
«Hayunwtit cmuns, pehepuposanue cmameii»

Leab npakTHYeCKOro 3aHATHS — TPHOOpPETEHUE 00yJAOIITUMUCS
MPaKTUYECKOTO ONbITa B NPUMEHCHHHM 3HAaHWM, TIOJYyYCHHBIX IIPU

CaMOCTOATCIBbHOM

OCBOCHUMU

TCMBbI

Neo 2

«Hayunbii  cTuib,

pedepupoBanue craTeii», B MPOU3BOACTBEHHBIX CUTYaIHsIX.

Iliianupyemsblie pe3yabTaTbl 00y4eHHS:

3HATD.

MPUHIIAIIE 1 METOIbI
paboThI ¢ aKaJEeMHUYECKUM
Y HAyYHO-TEXHUYECKUM
TEKCTOM IIPHU NIEPEBO/IE;
CTHUJIMCTUYECKHUE
OCOOEHHOCTH U OCHOBHBIE
JIEKCUKO-TPaMMaTHYECKUE
CTPYKTYpBbI, XapaKTepHbIE
JUTSL AKaZIEMUYECKOTO U
Hay4YHO-TEXHUYECKOTO
WHOCTPAHHOTI'O S3BIKA;
OCHOBHbBIE€ TEPMUHBI U
onpeaeeH s Ha
MHOCTPAHHOM $I3bIKE B
paMKax U3y4aeMoun
CHEUaIbHOCTH;
OCHOBHBbIE TTpaBUIa
IIOCTPOEHUS
rpaMMaTHYeCKH BEPHBIX U
JIOTUYECKH
HEITPOTHUBOPEYUBBIX
NPEJIOKEHUN HA
WHOCTPAHHOM SI3BIKE JIJIS
CO3JaHUs CBA3HBIX
TEKCTOB B YCTHOU U
MMCbMEHHOU (hopmax;
MEXaHU3MbI
MEXKYJIbTYPHOTO

YMeTh:

MPUMEHSTD aJITOPUTM
nepeBo/ia
aKaJeMUYECKOTO U
HayYHO-TEXHHUYECKOTO
TEKCTa C UHOCTPAHHOTO
Ha POJTHOM SI3BIK;
oTpeeNsITh Hanbosee
XapaKTepHbIE IS
aKaJIeMUYECKOro U
HAyYHOT'O CTHUJIS JIGKCUKO-
rpaMMaTHYECKHE
CTPYKTYPBI U IPUMEHSATH
WX B CUTYaIASIX
po(eCcCUOHANBHO
OOIIIEHUS; UCITOJIBL30BATh
W aHAJIM3UPOBaTh
MPaBUILHOCTH
yHoTpeOIeHUs
TEPMUHOJIOTHH
M3y4aeMou
CHEIUATbHOCTH Ha
WHOCTPAHHOM $I3BIKE B
CUTYaIHIX
poeCcCUOHATEHOTO
OOIIIEHUS;

MPUMEHSATH OCHOBHBIC
IpaBuJjIa MOCTPOCHHUSI
IpaMMaTHYCCKH BEPHBIX H

NUMeTh onbIT

JeaTeJIbHOCTH .
BJIaJICTh HaBBIKaMU
aJICKBaTHOTO,
CTHJINCTHYECKH,
rpaMMaTHYeCKHU U
JIEKCUYECKH BEPHOTO
nepeBojaa
aKaJeMHYECKOTO U
Hay4YHO-T€XHUYECKOTO
TEKCTa C ”THOCTPAHHOTO
Ha POJIHOM SI3bIK M HA
VHOCTPAHHBIMN SA3BIK;
OCHOBHOH
TEPMHUHOJIOTHEN Ha
WHOCTPAHHOM SI3BIKE C
11eJIpI0 0OMeHa
uH(popmalmeit B
CUTYaIUSIX
poheCCHOHAIBHOTO
OOIIIeHMS;

BJIAJICTh HaBBIKAMH
MEXKKYJIBTYPHOIO
B3aUMOJCHCTBUS C
y4eToM pa3zHooOpasus
KYJBTYp IS
oOecrieueHus co3IaHus
HEIUCKPUMUHAIMOHHOM
cpelibl B3aUMOJACHCTBUS
IIPU BBITIOJTHEHU U



B3aMMOJICHCTBHSI B
o0111ecTBE HA
COBPEMEHHOM JTare Js
o0ecrieueHNsT CO3aHMsI
HETMCKPUMHUHAITMOHHOM
Cpeabl B3aUMOICUCTBUS
MIPY BBIMIOJTHEHUHT
poeCCUOHATBHBIX
3ajay;

00SI3aHHOCTH U
OTBETCTBEHHOCTh
CTYJICHTOB TIpH
peanu3anuy JUCIUTUTHHBI
0 TEXHOJIOTUU
«TEPEBEPHYTOTO
00yueHUs»;

POJIb TEXHOJIOTUHU
«IEPEBEPHYTOTO
o0yueHus» B
(dbopMHUpOBaHUHU Y
CTYZAEHTOB KOMIIETCHIIUH,
HEOOXOIUMBIX IS
Oynyuiero
po¢heCCUOHAIBHOTO
pocra;

MPEUMYIIEeCcTBa
TEXHOJIOTHH
«IEePEBEPHYTOTO
o0yueHUs» s
caMoo0Opa30BaHus U
HETPEPHIBHOTO
o0pa3oBaHUs B TEUCHUE
KU3HH.

Heo0xomumoe
HOYTOYK U  (WJun)
00y4arommxcs.
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JIOTUYECKU
HEMPOTUBOPEUYUBBIX
MPEIJIOKEHUN HA
WHOCTPAHHOM $I3bIKE JIJIs1
MPOTYLIUPOBAHHUS
CBSI3HBIX TEKCTOB B
YCTHOW U TUCHbMEHHOU
dopmax;

TOJICPAHTHO
B3aNMOJEHUCTBOBATH C
MPEICTABUTEIISIMH
Pa3TUYHBIX KyJIbTYP IS
oOecrieueHus CO3aHus
HEJIMCKPUMHUHALIUOHHOM
Cpellbl B3aMMO/ICHCTBHUS
MIPU BBIMIOJTHEHUHU
podheCCHOHAIBHBIX
3ajiay;

paImoHAIBEHO
pacnpenemnsiTh
COOCTBEHHOE BpeMs U
3¢ peKTUBHO
WCITOJIB30BaTh CBOU
pECYpCHI P OCBOCHUH
HOBOT'O Y4eOHOTO
KOHTEHTA;

MIPOBOJIUTH
CaMOKOHTPOJIb B
npeaenax
CaMOCTOSITEIIEHO
W3YYEHHOTO Y4eOHOTO
KOHTCHTA;
HCITOJIB30BATh Pa3TMIHbBIE
WHCTPYMCHTHI
caM0o00Opa3oBaHUs U
HEIPEPHIBHOTO
oOpa3oBaHusl.

MaTepHaJIbHO—TEeXHUYECKOe
YCTPOKCTBA

MOOWJILHBIE

npodeccuoHanbHbIX
3ajay;

BJIAJICTh HABbIKAMU
MOCTPOCHUS
rpaMMaTHYECKH BEPHBIX U
JOTUYECKU
HEMPOTUBOPEUUBBIX
MPEIJIOKEHUN Ha
MHOCTPAHHOM SI3bIKE JIJIS
CO3JaHUsl CBA3HBIX
TEKCTOB B YCTHOMU U
NUCHbMEHHOHN (hopMax, B
TOM YHCJIE U C
IPUMEHEHUEM
CHEU(PUIECKUX JIEKCHKO-
IrpaMMaTHYECKUX CPEJCTB
BBIPKECHUS
SMOLMOHAJIBHOM OLICHKH,
B CUTYaIUsAX
aKaJIEeMHYECKOTO U
po¢heCCUOHAIBHOTO
OOIICHMUS,

B CAMOOpraHU3alluy U
CaMOpa3BUTUU TIPU
penieHn y4yeOHbIX 3a1ad
00IBIIIOr0 00BEMA;

B IIPOBEJICHUU
CaMOOILICHKH 10
KPUTEPUSM,
YCTaHOBJICHHBIM
IpernoaaBaTesiem;

B IPUMEHEHUU

3¢ (PEeKTUBHBIX
TEXHOJIOTUH
caM0o00pa3oBaHUs U
HEMPEPHIBHOTO
00pa3oBaHUsl.

o0opyaoBaHue:
npernojaBaTens U
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IIJIAH MIPAKTHYECKOTI'O 3AHATUS Ne 2
1. Yrounenue u (wim) yriay0OiieHHe OTACIbHBIX BOIPOCOB MO TEME

Ne 2.

2. BeinmonHeHune o0y4arommuMucs TPakTUYeCKUX 3aJaHUi.

3. IIpoBepka  MPAKTUYECKHUX 3aJlaHuH, BBITIOJIHCHHBIX
00y4YaroImMuMHUCs.

4. Tekylni KOHTPOJIb YCIIEBAEMOCTH 1O TeMe No 2.

1. YTounenue n (win) yriayodjeHue OTAeJbHBIX BOINPOCOB IO
Teme Ne 2

KoncyabTauusa npenoaaBareis

CTyaeHTbl METOAOM MO3rOBOTO IHITypMa (OPMUPYIOT IMEpPEUEHb
BOIIPOCOB, KOTOPBIE MPHU CAMOCTOSITEILHOM OCBOCHHMHM TEMBI JIOMa WJIU
IIPX TECTUPOBAHUU OCTAINCH JUISI HUX HEMOHATHBIMU WJIM ITOKA3AJINCh
CIOXHbIMU U (unu) cnopHbiMu. IlpemonaBatens 1o pe3yibTaram
TECTUPOBAHUA NPU HEOOXOAUMOCTH J00aBisieT B C(HOPMUPOBAHHBIN
0Oy4YarolMMHCS CHUCOK BOIPOCHI, KOTOpPBIE, C €ro TOYKH 3pPEHHS,
TpeOyeTcsl yTOUHUTh WM YITyOUTb.

Onpenensiss ¢ MOMOIIBIO MOJHATHIX PYK KOJMYECTBO CTYJIEHTOB,
CUMTAIOLIUX CJIOKHBIM KOHKPETHBIM BONPOC W3 CPOPMHPOBAHHOTO
CIIMCKa, MPENOAAaBaTENlb YCTaHABIMBAET BONPOCHI, IO KOTOPBIM Cpasy
K€ IPOBOJUT I'PYNIIOBYIO KOHCYJIBTALIMIO.

Ecnyn B mOsICHEHMSX HYXIAIOTCA 1-2 yenoBeka, IpernojgaBaTesb
WHJVBUAYAIbHO KOHCYJIBTHPYET UX B XOJI€ MPAKTUYECKOTO 3aHATHS.

2. BbinoJiHeHHe 00yYAIIIUMHUCS MPAKTHYECKUX 3aJaHU

AyautopHoe 3aHaTHe 1

Ha nanHOM mpakTH4YeCKOM 3aHSITHU BBITIOJHEHUE O0yYarOIIMUCS
MPAKTUYECKUX 3aJaHUN MPOBOJMUTCS IO TEXHOJOTHMH POTAIMHU
CTAHIMHA.

Aynutopus pa3jeicHa Ha 3 CTaHITUH.

VYueOHast rpyImma IeauTcs Ha 3 MajbIX TPYMIbI, B KaKIOU TPYIIIe
— 3-5 4enoBeK.
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Ha cranmum Ne 1 rpymnma paboraeT ¢ mpenojgaBareieM (OTBETHI
oOydJaromuxcss Ha BOIMPOCHI MPEMojaBaTessl MO HU3y4YaeMou TeMe H
rpynnoBas v (WIl) UHAUBUIyaJbHASI KOHCYJIbTAIUSA).

Ha cranmuu No 2 rpynmbl camMOCTOSITENIBHO BBIMIOJHSIIOT OJTHO
o011ee MpakTHIECKOe 3aJaHue.

Ha cranmuum Ne3  Bce  wi€Hbl  TPYyNIbl  BBIOJHSAIOT
WH]JIUBUyaIbHbIC, HO OJTHOTUITHBIC 3aJaHus.

3ajaHus Ha CTaHOUAX pasHele. Ha pgaHHOM mnpakTHYeCKOM
3aHSATAM BCE 3aJlaHUsl HANpaBJIE€Hbl HAa TIOHUMAaHUE OCHOBHBIX
MOJIO)KEHUM TEMbl; TNPUMEHEHUE 3HAHUM, YMEHHHA H HABBIKOB B
MPOU3BOACTBEHHON  CUTyallud; OLIEHKY UWH(OpManuu, JaHHBIX,
00BEKTOB, CYOBEKTOB U T.JI.; CO3JJaHUE€ HOBOTO Ha OCHOBE IMOJIYyUYECHHBIX
3HAaHUW, YMEHUN U HaBBIKOB

Bpewmst paGoTsl rpynmbl Ha ogHOM cTaHIuu — 20 MUHYT.

[lo ucTreuyeHWM YKa3aHHOTO BPEMEHHM TPYIIBI TEPEXOAIT IO
4acOBOW CTPEJIKE Ha CIACAYIONIYIO CTaHIIUIO JIJISI BBIMIOJHEHUS APYTOro
MPAKTUYECKOTO 3a/1aHU.

B TeueHne NpakTUUECKOrO 3aHITHSI KaKaas rpyIa MPOXOJAUT BCE
CTAHIIMH U BBITIOJHAET BCE MPAKTUUECKUE 3aJaHus.

Bonpocs! 15 padoTsl Ha cTanuuu Ne 1 ¢ npenogaBaresieM
(no codepaicaruro memol Ne 2, uzyyeHHoMy ooma
CAMOCMOSIMENbHO)

1. What strategies can be used to effectively integrate quotations
into an essay to enhance its argument?

2. How does understanding the context of a text influence the
choice of quotations in an essay?

3. What are the key differences between direct and indirect
quotations in academic writing?

4. How can one ensure that the use of quotations in an essay
maintains the flow and coherence of the argument?

5. Why is it important to analyze the credibility of sources when
selecting quotations for an essay?

6. How does the choice of quotation marks (e.g., double, single)
affect the tone and formality of an essay?
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7. What are some common mistakes to avoid when incorporating
guotations into an essay?

8. How can paraphrasing be used effectively to complement the
use of quotations in an essay?

9. What role does the author's interpretation play in the successful
integration of quotations in an essay?

10. How does the length and complexity of a text affect the
selection and use of quotations in an essay?

IIpakTH4yeckoe 3aganue A cTaHIUU Ne 2

IIpouumaiime uacmo cmamvu, unanucauunou Munnepom (2014).
Onpedenume, Kaxue u3z nepehpa3upo8annsvlx ppaemenmos (nyunkmol 1-3
HUdice) Haubojlee cOOMBemcmayom opucunany. Bvibepume uz mexcma
opyaue npeoNodiceHus U NOnblmaumecb ux nepegppasuposams.
Ilonyuennwiil pesynomam oocyoume 6 napax.

Original paragraph

(1) Many researchers have proved that chocolate improves
language learning because it contains sugar and stimulates serotonin
levels in the brain, making learners happier. Leche and Melk (2001), for
example, assessed 300 students and established that those learning a
language often needed to increase their sugar levels. The majority of
students in their study (80%) indicated that chocolate was their main
source of sugar when they were studying. They benefitted more from
dark chocolate than from milk chocolate, and each student required on
average 50g of chocolate per thirty minutes of study time. (2) A later
study (Leite, 2008) involved 500 university students of Japanese, each of
whom was given 1009 of milk chocolate every fifteen minutes for three
hours. This study was unsuccessful, however, as although these students
derived much pleasure from the study few of them actually proceeded to
submit their essays, as they were too full of chocolate to complete their
assignments. A more recent study of English language students
(Amargo, 2013), financed by a chocolate maker, found varying results.
Those students who had eaten 100g of dark chocolate daily during the
week long study responded to the questionnaire at the end of the study
period, but those who had eaten 1kg of white chocolate daily failed to
respond, and it was assumed that they were feeling too sick to continue
the research. Since dark chocolate is linked to increased serotonin levels
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those students who ate dark chocolate in the study may have become
happier and more motivated. (3) From all these studies it can therefore
be assumed that moderate amounts of dark chocolate may be beneficial
to study, but that larger amounts of chocolate, particularly milk or white
chocolate, may be harmful to general health.

Paraphrase 1

Many researchers have proved that chocolate is good for language
learning because it boosts serotonin levels in the brain and makes
learners more cheerful. Leche and Milk (2001), for instance, researched
300 students and found that those learning a language often needed more
sugar.

Paraphrase 2

Five hundred students learning Japanese at university ate 100g of
milk chocolate four times an hour for three hours.

Paraphrase 3

The above research indicates that too much white or milk
chocolate may be unhealthy, but that small quantities of dark chocolate
may lead to more productive work.

Haiigure B TekcTre (parmMeHnTbl, BbhIpaxawimue (1) JuuHoe
MHEHHMEe CTyAeHTa; (2) KocBeHHoe unuruposanue (mepedpas); (3)
npsiMmoe NUTHPOBAHUE IPYTUX ABTOPOB?

Another possible positive influence of chocolate is upon
cardiovascular health. Chocolate, processed accordingly, can be a
provider of significant quantities of heart-friendly flavanols (Hannum,
Schmitz, & Keen, 2002) which help in delaying blood clotting and
reducing inflammation (Schramm et al., 2001). Such attributes of
flavanols in chocolate need to be considered in the context of
chocolate’s other components — approximately 30% fat, 61%
carbohydrate, 6% protein and 3% liquid and minerals (Hannum,
Schmitz, & Keen, 2002). The key to maximising the benefits of
flavanols in chocolate appears to lie in the level of fats present. Cocoa,
which is simply chocolate minus the fat, is the most obvious candidate
for maximising heart health, but as Hannum, Schmitz and Keen (2002)
note, most cocoa products are made through an alkali process which
destroys many flavanols. Optimal maximisation of the flavanols
involves such compounds being present in cocoa and chocolate products
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at levels where they are biologically active (Ariefdjohan & Savaiano,
2005).

The biological makeup of chocolate is also relevant in determining
whether chocolate is better viewed as a food or a drug, but the
boundaries between indulgence and addictive behaviour are unclear.
Chocolate contains some biologically active elements including
methylxanthines, and cannabinoid-like unsaturated fatty acids
(Bruinsma & Taren, 1999) which could represent a neurochemical
dependency potential for chocolate, yet are present in exceedingly small
amounts. Interestingly, and linked to chocolate and mood, a study by
Macdiarmid and Hetherington (1995) found that self-determined
‘chocolate addicts’ reported a negative correlation between chocolate
consumption and mood, perhaps indicative of addictive or compulsive
type behaviour. However, as Bruinsma and Taren (1999) note, eating
chocolate can represent a sensory reward based, luxurious indulgence,
based around texture, aroma and flavour anticipation, rather than a
neurochemically induced craving. Yet, it has been argued that chocolate
IS sometimes used as a form of self-medication, particularly in relation
to magnesium deficiency. A study by Pennington (2000 in Steinberg,
Bearden, & Keen 2003) noted that women do not generally meet US
guidelines for trace elements, including magnesium. This correlates with
earlier studies by Abraham and Lubran (1981), who found a high
correlation between magnesium deficiency and nervous tension in
women. Thus, tension-related chocolate cravings could be a biological
entity fuelled by magnesium deficiency. Overall, however, it would
appear that the proportion of people using chocolate as a drug rather
than a food based sensory indulgence appears small, though further
research might prove enlightening.

IlpakTHueckue 3aaHus AJs1 CTAaHIUM Ne 3

IIpouyuTaiiTe nmpuMepbl, HaAMTE B HUX YepThbl HAYYHOI'O
CTNJIHA, 00bLsSICHHUTE.

Sample 1. Vision, among all other senses, provides the link to the
outside world which is extremely important for survival of species and is
much valued by humans.
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Sample 2. As it was mentioned before, lens regeneration
(perenepanus xpycranuka riasa) first was observed in adults’ newts (y
B3pocibix ocobdeit TputoHOB) (Colluci, WolfY).

Sample 3. It is our firm belief that regeneration therapies will be a
reality for diseased eyes in the future.

Sample 4. The phenomenon of the transformation of knowledge
into the primary productive force was predicted in the 1960-70s in the
works of Peter Drucker, Daniel Bell and Alvin Toffler. The competitive
advantages of the firm began to be interpreted in relation to the ability to
benefit from the electronic resources of the Internet and e-commerce, to
attract and retain "knowledge workers" and create a "learning
organization”. It is no coincidence that one of the most fruitful
achievements of strategic management theorists in recent years, formed
on the basis of the resource approach, has been the concept of the
"knowledge creating company" and development that proceeds
according to the intellectual capital of the firm.

S5.Ciaenyommii OTPbIBOK HANMHUCAH B CMENIAHHOM CTHJIE C
HCIOJIb30BAHUEM  HEKOTOPbIX PA3rOBOPHBIX BBIPAXKEHUH U
HECOOTBCTCTBYOIIIUX CJIOB. HepermmnTe €r0 B HAy4YHOM CTUHJIC,
HCIOJIb3YS COOTBETCTBYIOIIYIO JIEKCHKY, CTPYKTYPbI M 00YyMaHHbIE
¢ppa3sbl.

Causes of Writing Errors

Research has shown (James) that learners of English find writing
the most difficult thing they've got to do. There are 3 main types of error
that the learner will make.

The biggest sort of error leads to misunderstanding or a total
breakdown in communication. There are lots of causes of this: the
biggest is the use of translation from the mother tongue. By translating
word for word the student uses the wrong sentence patterns (grammar)
and the wrong words (vocabulary). Another cause is choosing to write
long and complicated sentences with far too many supplementary
clauses. The longer the sentence the bigger is the chance of making
mistakes and failing to communicate the meaning. Therefore, in the
early stages of your writing, you shouldn't write sentences longer than 3
lines.
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3. IlpoBepka npaKkTH4YecKMX 3a/J1aHUI, BbINOJHEHHBIX
00y4YaloIUMHUCS

3amura pemeHun

Kaxnas rpynma oO3By4YMBAET CBO€ PELNIEHHE MPAKTUYECKOTO
3aJJaHHUsl TOW CTaHI[MKA, HA KOTOPOM OHA HAXOJUTCS B KOHIIE 3aHSITHA.
Jpyrue rpynmnbl MOTYT BHECTH HEOOXOAMMBIE JOIMOJHEHMS, 3aJ]aTh
BOIIPOCHI HA YTOUHEHHE UJIM OCIIOPUTH IIPEJIAracMoe PEIICHUE.

AyauTopHoOe 3aHsATHE 2
4. Texkyuiuii KOHTPOJIb yClieBAeMOCTH 10 Teme Ne 2

Texkymuii KOHTPOJb YCIEBAEMOCTH TMPOBOAHMTCA B  (opme
BBINIOJTHEHUSI MUHU-IIPOEKTA.

[llkana W KpUTEpUU OICHUBAHMUS IIPUBEIACHBI B OILIEHOYHBIX
cpencTBax no aucuuruimHe «MHOCTpaHHBIN S3BIK B IOPUCHPYACHIIAN
s panHoi OITOIT BO, koTopsie pa3melieHbl Ha OQHUITHAIFHOM caiTe
yHUBEpcUTETA 1o ccbike https://swsu.ru/sveden/education/eduop/.
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TEMA Ne 3
OPUIINAJIBHO-AEJIOBOU CTUJIb. HAYUYHASA U TEJIOBAS
KOPPECITIOHAEHIIUA

. IMICTAHIIMOHHASNA YACTDb
3aoanus, evinosngemvle 00 HauaIA
nepe8oco Npakmuuecko2o 3anamus no meme Ne 3

1. BHeayaurTopHasi (aoMamiHsisi) caMOCTOsITeJIbHAsi padoTa
00y4aroumuxcss M0 OCBOEHHIO OCHOBHBIX IMOJIOKeHHH TeMbl Ne 3:
MpEeBAPUTENILHOE (10 Hadalla TMEPBOr0 MPAKTUYECKOTO  3aHATHS IO
TEME) CaMOCTOSITEIbHOE M3YyUYEHUE TEOPETUUECKOTO YUeOHOr0 KOHTEHTA
[0 HOBOW TE€ME AUCUUILIMHBI, pa3padOTAaHHOIO MPENOJaBaTEIEM M
MpeJCTaBICHHOTO B Iu(poBOM dopmare Ha nmoprtaiie do.swsu.ru

1.1 O3HakOMbTECH C MHCTPYKLOHEH O TOPSAJIKE OpraHu3aluu
CaMOCTOATEJILHON PadOTHI M0 NU3YUYEHUIO TAHHON TEMBI U CICIYUTE €il.

1.2.  IlpouurtaiiTe mepeYeHb OCHOBHBIX TEOPETHYECKHUX
BOINPOCOB, KOTOPhIE HEOOXOIUMO CAMOCTOSITEIbHO OCBOUTh, U TEKCT C
U3JI02KEHNEM YKA3aHHbIX BONIPOCOB.

1.3 Pabotasi ¢ TeKCTOM, BHOCUTE MO MEpPE UTECHHUS HEOOXOIUMBIC
3allCM B ONOPHbIA KOHCIEKT, KOTOPBIA ITIOMOXET BaM 3allOMHUTH
rJ1aBHOE (BBl MOYKETE CKayaTh €ro MpsSMO OTCIOJIA).

OnopHnvtii KOHCneKm no meme No 3
«OONINHUAJIBHO-IEJIOBOU CTNJIb. HAYYHASA U
JNEJIOBASI KOPPECINIOHJIEHIIUS

1. OOPUIIUAJIBHO-JIEJIOBOM CTUJIb

1.1. JTaiiTe onpenesieHUs CJAeIYIONAM MOHATHIM:
a) Official-business style

0) Language Stamps (Clichés)

) Lexical Compatibility —

2) Morphological Features —

0) Nominal Nature —
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1.2. IlpouTHuTe CileAyOIINe YTBEP:KIAEHNS U PellnTe, ABJIATCH JH
OHU UICTUHHBIMHU WJIH JIOKHBIMHU B COOTBCTCTBHUHU C TCKCTOM
1. The official business style is characterized by emotional expressions.

2. Language cliches are not important in official documents.
3. The official business style is used only in written communication.

4. The style excludes the possibility of multiple interpretations.
1.3. Ykaxkure CTPeJI0YKOH 0JHO HAanOoJIee TOUHOE COOTBETCTBHE:

a casual and informal way of communication
used in everyday conversations at work

a style characterized by creativity and
innovation in writing business letters

the way of speaking that focuses on personal
opinions and subjective judgments

the language of official documents,
Iinternational treaties, government acts, and
business correspondence

Official Business Style

1.4. CocTaBbTe CIUCOK NMPO(ECCHOHAIBHON JIEKCHUKH, OTHOCSIIECA
K 0pUIHAIBLHOMY [1€JI0BOMY O0LIEeHUI0. YKa:kuTe He MeHee 10 ciioB
U X 3HAYEHMUS:

1.
2
3.
4,
3)

2. CTPYKTYPA U TUIIBI AEJOBBIX ITUCEM

2.1. Husxe npuBeieHbI OTPBIBKYU U3 JAeJ0BBIX uceM. Onpenenure, K
KaKOMY THIIY INCbMA OTHOCHUTCHA Ka)KJ]I)Iﬁ U3 OTPBIBKOB.

a. | would be grateful if you send me your pricelist and terms.

b. Last year we received a 35% discount. | wonder why we
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have not been given a similar discount this year?

c. We are pleased to confirm all points we discussed during
our previous meeting.

d. I believe that Julia will make a good addition to

any organization that she may join.

e. | would like to make an apology on behalf of all our staff.

2.2. PacmoJjiosKuTe 4acTH A€JI0BOro nNMuCcbMa B IIPAaBHJIBHOM HOPAAKE.
Onpene.)mTe THII IPEAJTOKECHHOTO0 1€JI0BOT0 MUCbMA.

a. | have investigated your complaint in detail and you may be
interested in the following explanation. The problems with the flight
were due to circumstances beyond our control. Unfortunately, on the
day of your departure the airline experienced serious technical
problems in two of its charter flights. These had to be substituted with
alternatives which were not up to the same high standards.

b. Once again | would like to apologize for the unsatisfactory
service you received. As a sign of goodwill I enclose a voucher for 20%
off your next holiday should you book with Sunsearch Holidays again.

c. | can only apologize for the fact that airline staff were not polite
to you. | have noted your point about a company representative at the
airport and I will suggest that at our next planning meeting.

d. Thank you for your letter of September 14th regarding your
recent holiday with Sunsearch Holidays. | was sorry to hear that you
were disappointed with some of the arrangements for your flight and
transfer, and apologize unreservedly for the inconvenience you
experienced.

e. Yours sincerely,

f. Please accept my sincere apologies for the problems you had on
your return. These were due to local difficulties with the coach company
and with the airport baggage handlers.

g. Dear Ms. Haus,

2.3. ComocTaBbTeE OTPBIBKM M3 pPa3HbIX IIHCEM C THIAMHU H€J0BbLIX
IMUCeM.

1. Confirmation letter
2. Letter with references
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3. Letter of complaint

a. | am pleased to confirm your forthcoming travel arrangements
with Airtours to Fuerteventura.

b. We deeply regret his decision to move on and | recommend him
without hesitation

c. If you have questions or need clarification of our terms or
prices, please contact me at 555-5555 as soon as possible.

d. Unfortunately, I haven’t got my documents yet.

e. His contribution to all areas of company activity in which he has
been involved has been much appreciated.

f. 1 find such service totally unacceptable.

3. S TUKET HAITMCAHUS JEJOBON KOPPECHOHJIEHIIMU

3.1 ConocraBbTe 3aroJIOBKH ¢ COOTBETCTBYIOIIUM MPABUJIOM.
Rules:
1.Rule 1
2. Rule 2
3. Rule 3
4. Rule 4
5.Rule 5
Descriptions:
a) Maintain polite tone and appropriate length
b) Check recipient list carefully
c) Always proofread your emails
d) Avoid writing in capital letters
e) Attach files before writing

3.2 IlpouTtuTe cjenyronue yTBep:KIeHUsI U PelInTe, IBJIAIOTCS JU
OHH MCTHHHBIMH HJIM JIOKHBIMHU B COOTBETCTBUH C TEKCTOM

* The author receives well-written emails daily.

* It’s okay to send emails to everyone in a group when replying.

* Attaching files should be done after writing the email.

» Writing in capital letters shows urgency.

* Short emails are always better than long ones.

* Proofreading is not necessary if you re confident in your writing.



29

4. PE®JIEKCHUSA U BBIBO/IbI

4.1. Kakoii acnekT Jiekiuu nmokasaJjica Bam Han0oJsiee Cl10KHBIM 1151
NMOHMMAHUA WIH BbI3BAJ HAaN0O0JIbIIEe KOJIMYeCTBO BONPOCOB?
IHouemy?

4.2. Chopmyaupyiite KPaTKO BbIBO/, KOTOPbIil BbI cesiajim JU4HO

IJIFL ce0dl MmocJjie YTeHus TeKeTa mo teme Ne3:
BbIBO 1 JIMUHO J1JI51 CEBAI:

1.4 TTocMoTpuTe Buaeopouk 110 Teme Ne 3 (mociie mpodYTeHHs TEKCTa).
https://rutube.ru/video/56da32ba7a3160854821d33c0c069b93/, How to
write business letters, business correspondence, official letters,
formal letters:

O6paTI/ITe BHUMAHHUC Ha BAXXHBIC 4YCPTbl HAIIMCAHUA ACJIIOBOI'O
MMUCHbMa, CTPYKTYPY IIMCbMa U UX IIOCICA0BATCIILHOCTD.

1.5 Ilepeckaxkute H3yYECHHBIH TEOPETUUYECKUN MaTepuana Io
BOIIpOCaM, YKa3aHHBIM B HWHCTPYKIHH, W OHNOPHOMY KOHCIEKTY.
Bocnonb3yiitech TaKXKe CIIEYIOIIUMHA BOIIPOCaMH i) 6
CAMOKOHTPOJIA:

1. What are the characteristic features of the official business style?

2. Why is the use of clichés characteristic of the official business
style?

3. How does the official business style differ from other book
styles?

4. Why is the structure of business texts clear and unambiguous?

5. Why is impersonal address typical for officially-business way of
communication?

6. What are the main components of a business letter structure?

7. Why is proper structure important in business correspondence?

8. How does the sequence of parts affect the effectiveness of a
business letter?

9. Can you list the four main sections of a typical business letter?



https://rutube.ru/video/56da32ba7a3160854821d33c0c069b93/
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10. What are 5 most common types of business correspondence?

11. What is internal correspondence? What are its most formal
types?

12. What is the purpose of external correspondence?

13. What is included into sales correspondence?

14. What are the specific requirements to the information in the
sales correspondence?

15. In which cases business correspondence can become
“personalized”? Give examples of such correspondence.

16. What are circulars used for?

17. What does it mean “to communicate effectively””? What skills
does such communication require?

18. What are the fundamental rules of professional etiquette in

business correspondence?

19. Why is maintaining a professional tone essential in business
emails and letters?

20. How does etiquette in written communication differ from
verbal communication?

21. What are the consequences of violating etiquette rules in
professional correspondence?

1.6 Bo3pMuTe ¢ cO00I Ha MPAKTUYECKOE 3aHATUE CBOW OIMOPHBII
KOHCIEKT 1o Teme Ne 3.

1.7 BollionHUTE BXOJHOE TecTUPOBaHue 1o tTeme No 3.

OTBeThTE HA BOMPOCHI M BBHITIOJIHUTE 3aJlaHUs B TECTOBOU (popme
1o teme Ne 3:

Yacrp 1: Boummnre HegocTawiiee CJ0B0 WIH CJIOBOCOYETAHUE
. official | regarding | hereby | attached | enclosed | furthermore
| hereunder | hereinafter | hereof | herein

1. I am writing to you the matter of our present
contract.

2. Please find the documents you requested in our
previous correspondence.

3. The company confirms its commitment to the

project.
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4, mentioned documents will be sent to you by
courier,

5. referred to as “the Agreement” shall be
effective from January 1, 2025.

6. attached is a detailed report on the project
progress.

7. stated terms and conditions are subject to
change without prior notice.

8. to say, we are ready to discuss possible
cooperation options.

9. Please refer to the document for more detailed
information.

10. The letter contains all necessary details

concerning the transaction.

Yacrte 2: BeiOepure 0a4MH NpaBUJIbHBIA BAPUAHT OTBETA.
1. Which part of a business letter comes first?
a) Salutation
b) Heading (sender’s address)
c) Body
d) Closing
2. Where should the date be placed in a business letter?
a) After the recipient’s address
b) Below the sender’s address
c) Before the salutation
d) After the closing
3. What is the standard format for the date in business correspondence?
a) 07/07/2025
b) 7 July 2025
c) July 7, 2025
d) 7th of July 2025
4. Which salutation is most appropriate for a formal business letter?
a) Hi John
b) Dear Sir/Madam
c) Dear Mr. Smith
d) Hello there
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5. How many paragraphs should the body of a typical business letter
contain?
a) One
b) Two or three
c¢) Four or more
d) No specific rule
6. Which closing is most appropriate for a business letter?
a) Bye
b) Yours sincerely
c) Take care
d) See you soon
7. Where should the enclosure notation be placed?
a) After the sender’s address
b) Before the salutation
c) Below the signature
d) At the beginning of the letter
8. What is the correct sequence for a business letter?
a) Salutation, heading, body, closing
b) Heading, salutation, body, closing
c) Body, salutation, heading, closing
d) Closing, body, salutation, heading
9. Which element is optional in a business letter?
a) Date
b) Reference number
c) Salutation
d) Closing
10. What is the standard spacing between paragraphs in a business
letter?
a) Single spacing
b) Double spacing
c) Triple spacing
d) No specific rule

Yacre 3: Pacnmosio:kure cjieayromime 3J1eMeHThI NPo(ecCHnoHAIbHOT0
ITHKETA TMEePeNnuCKH B NPABWIBHOM  MOCJI€I0BATEIbHOCTH.
Hanummure uugpsr or 1 10 10 B npaBuwiibHOM NOpsiiKe B BallleM
JINCTE OTBETOB.
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Proofreading and editing the message before sending

Choosing the appropriate salutation and greeting

Structuring the main body of the message

Selecting the correct subject line

. Adding a professional closing and signature

. Attaching necessary files (if required)

. Addressing the recipient correctly

. Organizing thoughts and planning the content

. Checking for grammatical and spelling errors

10. Responding to urgent messages within appropriate timeframes

©oO~NOoOUhWNER

Yacrte 4: ConocTraBbTe Ka/AbIil THII 1€JI0BOM KOPPECIOHACHIIUN U3
CcTOJI0a A ¢ ero mnpaBWJbHBIM Ha3HaAaYeHHEM HU3 crTos0ma B.
Hanummure coorBercTBYOINYI OYKBY (A-K) psizom ¢ KaKIbIM
THUIIOM KOPPeCIOH/ICHIINH.

* Memo
 Report
» Meeting minutes
* Inquiry letter
* Order letter
* Cover letter
* Resignation letter
 Confirmation letter
 Thank-you letter
« Contract
* Invoice
Column B: Purposes
* A. Used to request information about products or services
* B. Serves as a legal document detailing rights and

responsibilities of parties

« C. Sent to confirm details of an agreement or transaction

* D. Used for internal communication to share information

« E. Accompanies a resume to introduce a job candidate

* F. Records discussions and decisions made during a meeting
« G. Officially announces an employee’s departure from the

company

 H. Requests specific goods or services with delivery details
* |. Expresses gratitude for assistance or help
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* J. Summarizes progress or results
« K. Requests payment for goods or services provided

1. AYIUTOPHAA YACTD

IIpakTueckoe 3ansaTue Ne 3
««OPUIMAJIBHO-JIEJOBOW CTHJIb. HAYYHASI U JIEJIOBASI KOPPECHOHAEHIS»

Leab npakTHYeCKOro 3aHATHA — TPUOOpPETEHUE 00yJaAOIITUMUCS
MPAKTUYECKOTO ONbITa B TNPUMEHEHWM 3HAHWUM, ITOJIYYEHHBIX TIPH
CaMOCTOSITEIbHOM OCBOCHUHU TeMbI Ne 3 «OdurmanbHO-1€10BON CTHIIb.
Hayuynas u [nemoBas KOpPPECHOHICHIW,

CUTyanusix.

Il1anupyembie pe3yJbTAThI 00y4eHHS:

3HATB:

MIpaBHJIa O BEJICHUU H
MMOCTPOEHUH JCIIOBOM
JOKyMEHTAITMU Ha
WHOCTPAHHOM SI3BIKE C
LIEJIBIO ONTUMAJIbHOU
OpraHU3aAIH
npodheCcCUOHAIBHOM
JCSATEIILHOCTH, CTPYKTYPY
JICIIOBOTO MTHCHMa H
0COOEHHOCTH CETEBOTO
OTHKETA B HHOS3BITHBIX
CTpaHaX; UMETh MTOHSITHE
O CTUJIE ICTIOBOTO
oOIIIeHusI B YCTHOM U
MMCbMEHHOU (hopmax Ha
WHOCTPAHHOM SI3BIKE H
HCITOJIB3YEMBIX B HEM
JICKCHUYCCKHUX U
rpaMMaTHYECKHX

CTPYKTYypax

OCHOBHBIE ITPaBHUIIA
MOCTPOCHUS

YMeTh:

MIPUMEHSTH TIpaBUiia
BEJICHUS U TTIOCTPOCHHS
JIETIOBOM TOKYMEHTALUH
Ha WHOCTPAHHOM SI3BIKE C
1IEJIbI0 ONTUMAJIbHOM
OpraHu3aIuu
npodecCuOHATLHON
NETEIILHOCTH; BBIIENSTh
MIPU3HAKH JISTIOBOTO
CTHIA OOIIeHUS Ha
WHOCTPAHHOM SI3bIKE U
ompeneNaTh HanboJee
XapaKTEepHBIE ISl HETO
JIEKCUYCCKHE U
rpaMMaTHYeCKue
CTPYKTYPBI, a TAKXKe
MIPUMEHSTD UX B
Pa3TUYHBIX CUTYAIHASIX
JIEJIOBOr0 OOIIEHUS
MPUMEHSATH OCHOBHBIC
npaBujIa MOCTPOCHHUSI
IpaMMaTHYCCKH BEPHBIX H
JIOTUYECKHU

B IIPOU3BOJACTBCHHbLIX

NUMeTh onbIT

JMEATEJIHbHOCTH:
BJIaJICTh HaBbIKAMU
MIOCTPOECHUS JEIIOBOM
JOKYMEHTAIIMU HA
WHOCTPAHHOM S3bIKE U
BEIECHUS 1E€JI0OBOM
MEPENUCKU TTPU TOMOILH
COBPEMEHHBIX CPEJICTB
CBSI3U C LIEJbIO
OINTUMAaJIbHOM
OpraHu3aluu
npodeccuoHaIbHON
JeSITEIbHOCTH; HaBbIKAMHU
MEePEBO/JIA ICITOBOMU
JIOKYMEHTALIMH C
WHOCTPAHHOTO SI3bIKA
BJIAJICTh HABBIKAMHU
MOCTPOEHHUS
rpaMMaTHUYECKH BEPHBIX U
JIOTHUYECKHU
HEMPOTUBOPEUUBBIX
MPEIOKEHNUN Ha
WHOCTPAHHOM SI3BIKE JJISI
CO3JaHMS CBA3HBIX



rpaMMaTH4YeCKH BEPHBIX U
JIOTUYECKH
HETIPOTUBOPEYUBBIX
MPEJIOKECHUN Ha
WHOCTPAHHOM SI3BIKE JJIS
CO3JIaHUS CBSI3HBIX
TEKCTOB B YCTHOU U
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HENPOTUBOPEUYUBBIX
MPEIJIOKEHUN HA
MHOCTPAHHOM SI3bIKE JJIsI
MPOAYLIUPOBAHUS
CBSI3HBIX TEKCTOB B
YCTHOW U TUCHbMEHHOU
dopmax

TEKCTOB B YCTHOMH U
NUCbMEHHOM opMax, B
TOM YHUCIIE U C
pUMEHEHUEM
crenuUUecKnx JEKCUKO-
rpaMMaTHYECKUX CPEICTB
BBIPKCHUS

SMOIIMOHAILHOM OILICHKH,
B CUTYyalUsX
aKaJeMHUYECKOTO U

MMCbMEHHOU (hopmax

po¢heCCUOHATBFHOTO
0O11IeHUS
HeoOxomumoe MaTepuaibHO-TeXHHYECKOE 000pPyJd0BaHUE:
HOYTOYK © (Wau) MOOWIbHBIE YCTPOWCTBA TMpENojaBaTeiss U

00yUaroIIUXCSl.

IIVIAH IPAKTUYECKOI'O 3AHATUSA Ne 3
1. YTounenue u (win) yriay0OjieHHe OTAECNbHBIX BOIPOCOB MO TEME

No 3.

2. BeimmomHeHre 00yJaroImMMUCS MMPAKTHIECKUX 3aTaHHM.

3. IlpoBepka  mpakTHYECKWX  3aJaHWii,  BBIIOJHECHHBIX
00yYaromuMucs.

4. Tekymuii KOHTPOJb ycrieBaeMocTH 1o Teme No 3.

1. Yrounenune u (Win) yrirydjieHue OTAeJbHBIX BOINPOCOB IO
Teme Ne 3

KoncyabTanus npenoaasares

CTyZaeHTbl METOAOM MO3rOBOTO WITypMa (OPMHUPYIOT IEPEYEHb
BOIIPOCOB, KOTOPBIE MPU CAMOCTOATEIIBHOM OCBOEHUU TEMBI IOMa WM
IIPU TECTUPOBAHUU OCTAINUCH JJII HUX HEMOHATHBIMU WJIM TOKA3aJIUCh
CIOKHBIMU U (unu) cnopHseiMH. IIpenogaBarens mno pes3yJbraram
TECTUPOBAHUA MPU HEOOXOAUMOCTH J00aBisieT B CHOPMUPOBAHHBIN
O0Oy4YarolMMHCS CHUCOK BOIPOCHI, KOTOpPHIE, C €ro TOYKH 3pPEHUS,
TpeOyeTcs YTOUYHUTD WIH YTI1yOUTh.

Omnpenensisi ¢ MOMOIIbIO MOJHITBIX PYK KOJWYECTBO CTYJICHTOB,
CUMTAIOLIMX CJIOKHBIM KOHKPETHBIM BONPOC U3 CHOPMHPOBAHHOTO
CIHUCKa, MPENoJaBaTelb YCTAaHABIMBAET BOIPOCHI, MO KOTOPBIM Cpa3y
K€ TIPOBOJIUT IPYIIOBYIO KOHCYJIbTAIUIO.
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Ecnmu B mosicHEeHUsSIX HyXJaroTcs 1-2 yenoBeka, MPErnojiaBaTelib
VHIUBUAYAIBHO KOHCYJIBTUPYET UX B XOJI€ MPAKTUYECKOTO 3aHATHS.

2. BoinoJiHeHHe 00yYAIOIUMHUCS MPAKTUYECKUX 3aaHU I
AyautopHoe 3ausaTue 1

Ha nanHOM mpakTUYeCKOM 3aHATHH BBIMOJHEHHUE O0YUYarOIIMMUCS
MPAKTUYECKUX 33JaHUA TOPOBOJUTCS MO TEXHOJOTMH POTALMH
CTAHIIUM.

Aynuropus pa3iesneHa Ha 3 CTaHIIUU.

VYueOHast rpyIina IeJIUTcsl Ha 3 Majible TPYMIbI, B KOKIOU rpymme —
3-5 uenoBek.

Ha cranmmuu Ne 1 rpymma pabotaeT ¢ mpemnojaBatesieM (OTBETHI
0oOyUaroIMxcsi Ha BOMPOCHI MpEmojaBaTesisi MO H3y4yaeMou TeMe U
rpynnoBas v (WIW) UHAUBUIyaJIbHAS! KOHCYJIbTAIUA).

Ha cranmum Ne 2 rpymnmbl caMOCTOSITENTBHO BBITIOJHSIIOT OJHO
oOl1ee MpakTUUECKOE 3aJaHuE.

Ha crammum Ne3  Bce  wieHBl  TIpyNnbl  BBIIOJHSIOT
VHIUBHUIYAJIbHBIC, HO OJTHOTUITHBIC 3a/IaHUA.

3agaHusi Ha CTaHUUSIX pasHble. Ha pgaHHOM mpakTH4YEeCKOM
3aHATUM BCE€ 3aJaHUsl HANpPAaBICHbl HA T[MOHUMAaHUE OCHOBHBIX
MOJOKEHUM TEMbl, MNPUMEHEHHE 3HAHWN, YMEHHH W HABBIKOB B
MPOU3BOJICTBEHHON  CUTyallMd; CO3JaHWE€ HOBOTO HA  OCHOBE
IIOJIYYCHHBIX 3HAHUM, YMEHUN U HABBIKOB

Bpewmst paGoThI rpyniibl Ha OAHOM CTaHIMKU — 20 MUHYT.

[Io wWcTeyeHMM YyKa3aHHOIO BPEMEHHU TPYIIbl MNEPEXOIAT IO
YaCOBOM CTPEIKE Ha CIEAYIOIIYK) CTAHIUIO JJISI BBIIIOJHEHUS JPYrOTO
MPAKTUYECKOTO 3aJaHHUs.

B TedyeHre mpakTUYECKOTO 3aHITUA Ka)KJasi rpymna OpoXoauT BCeE
CTaHIIMU U BBITIOJHSIET BCE MPAKTUYECCKUE 3aJaHUS.

Bomnpocs! ajst padorel Ha ctanuu Ne 1 ¢ mpenogaBaresnem (1o
cooeparcaruro memol Ne 3, uzyueHHou 0omMa camocmosmenbHo)

1. What are the main characteristics that distinguish official business
style from other styles of communication?
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2. How should a formal business letter be structured, and what
essential elements must it contain?

3. What are the key principles of effective business correspondence
in terms of clarity, conciseness, and correctness?

4. How does scientific correspondence differ from general business
correspondence in terms of language and structure?

5. What are the appropriate salutations and closings for different
levels of formality in business letters?

6. How has digital communication impacted traditional business
correspondence practices?

7. What are the most common mistakes people make in official
business writing, and how can they be avoided?

8. How should professional terminology and jargon be used in formal
correspondence to ensure clarity?

9. What are the specific rules for formatting and presenting
attachments in business emails and letters?

10. How can one maintain a professional tone while still being
personable in business communication?

11. What are the cultural considerations one should keep in mind
when writing international business correspondence?

12, How should urgent matters be addressed in business
communication without compromising professionalism?

13. What are the best practices for responding to complaints or
negative feedback in a formal setting?

14, How can one effectively convey complex information in a
clear and concise manner in business writing?

15. What are the current trends in business correspondence
etiquette, especially regarding digital communication?

IIpakTHuyeckoe 3a1aHue AJs1 CTAaHIHH Ne 2

IIpournTe nmucoMo. Pasnenaure ero Ha JIOrHYeCKHE YAaCTH M
I[aflTe UM Ha3BaHUC. Onpez{e.JmTe THII ITACbMA.

Dear Mr. Bellows,

Thank you for taking the time to talk to me by telephone on
Monday. As agreed, find enclosed a proposal for our PZpay merchant
account, which | believe will resolve all your online payment problems.
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Your website currently generates five to ten orders per day. You
expect this to increase steadily with the introduction of a new range of
products. You are looking for a flexible, inexpensive and transparent
payment system which will allow you to deal directly with your
customers and control your cash flow.

We recommend the PZpay Pro small business merchant account,
which can process up to 75 orders per day. If your sales volume were to
expand more quickly than anticipated, you would be able to upgrade to
PZpay Corporate with no additional set-up free.

We provide everything you need to set up PZpay on your website
within 48 hours. Should you however encounter any difficulties, our
helpline is available 24 hours a day, seven days a week to assist you.

The monthly fee for PZpay Pro is just $12, with minimum
transaction fees of only $10. You will find full details of our terms and
conditions in the attached quotation.

We look forward to having you as a member: to apply, simply fill
out the application form at http://pzpay.com. If you have further
questions, please feel free to call me.

Sincerely yours,

IIpakTHueckoe 3aganue 1A craHuum Ne 3

IIpouTHTe OTBETHI, MOJIydeHHbIe IBAHOM HA 3JIEKTPOHHbIE MACHMA,
oTnpaBJieHHbIe UM Buepa. Kakue npaBusia 3THKeTa OH 3alIOMHMJI, a
KaKHe 3a0bL1?

1. Which rules from the article did Ivan forget?
From: Yoko (yoko.nakahata@aecel.biz)

To: Ivan (ivan.dunski@aecel.biz)

Subject: RE: Ivan's new proposal

Hello Ivan,

Thanks for your email asking for my thoughts about your proposal.
Unfortunately, | can't comment, as you hadn't sent the proposal with
your email.

Regards, Yoko



39

2. Which rules from the article did Ivan forget?
From: Jackie Brown (jackie.brown@aecel.biz)
To: Ivan (ivan.dunski@aecel.biz)

Subject: RE: IT request

Dear lvan,

You sent me an IT request. However, | don't work in IT. | think
you meant to write to Jack Browning, not me. We both have similar
names!

Best wishes, Jackie Brown

3. Which rules from the article did Ivan remember?
From: Zhou Wan (zhu.wan@aecel.biz)

To: Ivan (ivan.dunski@aecel.biz)

Subject: RE: Could you check my English?

Dear Ivan,

Thank you for your email asking me to check the English in your
report before you send it to the Sales Team in our Europe offices.

I'll be glad to check it for you. When can you send it to me?

Best wishes, Zhu Wan

4. Which rules from the article did Ivan forget?
From: Cory Bohol (cory.bohol@aecel.biz)

To: lvan (ivan.dunski@aecel.biz)

Subject: RE: Business plan

Hello Ivan,

Thanks for your long email about your business plan.
Unfortunately, it's very long (3 pages of A4) so the director has asked
for a short summary. Could you send a shorter version (150-200 words)?

With thanks, Cory Bohol

5. Which rules from the article did Ivan forget?
From: Jackie Brown (jackie.brown@aecel.biz)
To: Ivan (ivan.dunski@aecel.biz)
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Subject: RE: IT request

Dear Ivan,

You sent me an IT request. However, | don't work in IT. | think
you meant to write to Jack Browning, not me. We both have similar
names!

Best wishes, Jackie Brown

3. IlpoBepka mnpakTHYeCKUX 3aJaHMii, BbINOJHEHHbIX
00y4YarlIUMHUCH

3amura pemeHun

Kaxnas rpynma oO3By4MBA€T CBO€ PENICHHE MPAKTUYECKOTO
3aJJaHHs] TOW CTaHIMK, HA KOTOPOM OHA HAXOAUTCS B KOHIE 3aHSITHA.
Jpyrue rpynmbl MOTYT BHECTH HEOOXOAMMBIE JOTMOJHEHUS, 3aJ]aTh
BOIPOCHI HA YTOUHEHHUE WX OCIIOPUTH MPEIJIaraeMoe PEIICHUE.

AyauTOpHOE 3aHsATHE 2
4. Texkyuiuii KOHTPOJIb ycrieBaeMOCTH 10 Teme Ne 3

Texkymuii KOHTPOJb YCHEBAEMOCTH MPOBOAMUTCS B  (opme
BBINIOJIHEHUS] MUHU-TIPOEKTA.

[[lxkama W KpUTEPUM OLECHUBAHUS TPHUBEICHBI B OLIEHOYHBIX
CpeACTBaX MO AUCHUAIUIMHE «VHOCTpaHHBIN A3BIK B HOPUCIPYIACHIIMN
st ganaor OITOIT BO, koTopbie pa3MelieHbl Ha OPUIIUATIBHOM CalTe
yHUBEpcUTEeTA 10 ccbuike https://swsu.ru/sveden/education/eduop/.
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_ TEMA Ne 4
COLMAJBHBIA DTUKET. YIIPABJEHUE JUCKYCCUEH

. JMCTAHIIMOHHASN YACTD
3aoanus, gvinoansemvie 00 HAYaIa NePeo2o NPAKMUYECKO20
3auamus no meme Ne 4

BHeayauTopHasi (ZoMaliHsis) CcaMOCTOsITeJbHasi padora
00y4Yarmuxcss M0 OCBOEHHIO OCHOBHBLIX IOJIOKEHHMH TeMbl Ne 4
MpeJBapuUTeNIbHOE (/10 Hayaja MEPBOrO MPAKTUYECKOTO 3aHSTUS II0
TEME€) CaMOCTOSITEIILHOE U3yYCHUE TEOPETUUYECKOT0 YIEOHOT0 KOHTEHTA
M0 HOBOW TEeME AUCHUIUIMHBLI, pa3padOTaHHOIO MpernoaaBaTeyieM MU
MpEeJCTaBICHHOTO B IIu(poBOM dopmare Ha nmoptaiie do.swsu.ru

1.1 O3HakOMbTECH C MHCTPYKLIHEH O TOPSAJIKE OpraHu3aluu
CaMOCTOATEJILHON PadOTHI M0 U3YUYECHUIO TAHHON TEMBI U CIETYUTE €il.

1.2. IlpountanTe mnepeYeHb OCHOBHBIX TEOPETHYECKHUX
BOIIPOCOB, KOTOPbIE HEOOXOIUMO CaMOCTOSITEIbHO OCBOUTh, U TEKCT €
U3JI07KEHHEeM YKAa3aHHbIX BOIIPOCOB.

1.3 PaboTtast ¢ TEKCTOM, BHOCUTE 0 MEPE UTEHHUsI HEOOXOIUMbIC
3allUCU B OMOPHBIA KOHCIEKT, KOTOPBHIM MOMOXET BaM 3allOMHUTH
rJ1aBHOE (BBl MOXKETE CKayaTh €ro MpsSMO OTCHOJIA).

Onopnviii koucnekm no meme Ne 4 «Couuanvnulit Imuxem.
Ynpaenenue ouckyccueir»
1.COIIMAJIBHO-IEJIOBON OTHUKET: OCHOBHBIE
INPABHUJIA YCIIEXA

1.1. IMepeuuncaure Tom-10 npaBuJI eJI0OBOTI0 ITHKETA,
CIMOCOOCTBYIOINUX NMPOECCHOHAJIBHOMY yCIIeXy:

1.

2.

3.

1.2. COOTHOCI/ITe npaBn.ﬂa ACJI0OBOI'0O 3 THKCECTA C COOTBeTCTByIOllII/IMI/I
CI/ITyaII]/IﬂMI/I.
Situations:
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. Entering an elevator with a senior manager
. Receiving a business card in Asia
. Arriving late for a meeting
. Using mobile phone during a business meeting
. Addressing a senior executive in an email
Ethuette Rules:
. Turn off your phone or set it to silent mode
. Bow and accept with both hands
. Wait for them to exit first
. Send a brief apology email
. Use appropriate title and surname
1.3. ConocTaBbTe CJI0BA € UX ONpe/IeTeHUAMHU.
1. Ambiguous
2. Efficient
3. Innovative
4. Collaborate
5. Prioritize
a) To work together
b) Having new and original ideas
c) Not clear or definite
d) To arrange in order of importance

e) Achieving maximum productivity with minimum wasted effort

2. CTWJIM YIIPABJIEHUA, BBIPA’KEHUE CBOEI'O
MHEHUSA, COI'JIACUE U HECOI'VIACHUE C OIIIIOHEHTOM,
YMEHMUME ITPEJJIOKUTH HOBYIO TEMY, YIIPABJIEHUE

JIUCKYCCHEMN.

2.1. ConocraBbTe CJOBOCOYETAHUSA C UX KATETOPUSAMM

Factors:
1. Organizational culture
2. Employment laws
3. Employee skill levels
4. Competitors
5. Company policies
6. Economic conditions
Categories:
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Internal factors
External factors

2.2. IlpoutHTe cjeaylomue YTBepKIAeHUsl U peliuTe, SBJIAITCS JIU
OHM UCTMHHBIMH WJIH JIO)KHBIMH B COOTBETCTBHHU C TEKCTOM

1.
2.

A management style only includes decision-making processes.
External factors are completely under the control of the
organization.

3. Highly skilled employees require more supervision.
4,
B.

An effective manager should be flexible in their approach.
Cultural influences do not play a role in management styles.

2.3. 3anoaHuTe MNPONYCKH NMOAXOAAIIIUMHA MO0 CMBICJIY CJ1I0BaAaMHU

1.
2.
3.
4.

5.

The of a company can significantly impact management
styles.

factors include employment laws and economic conditions.
A manager’s style can vary based on the and industry.
Employee levels determine the amount of supervision
needed.
Effective managers maintain a clear focus on while
adapting their style.

3. INPOBEJEHUE COBPAHUA, BEAEHUE ITPOTOKOJIA
AEJIOBOU BCTPEYH.

3.1. PaccmoTpuTe pa3HooOpa3Hble MOAX0AbI K IPOBeIeHUI0
BcTped. O0cyauTe npeMMyiecTBa M HEJOCTATKU KaKI0T0 MOAX0/A.

e Formal vs. informal meeting structures
e Structured vs. open-ended discussions
e In-person vs. virtual meetings

CocTraBbTe KOHTPOJBHBIH CIIMCOK /ISl OLIEHKH dPPeKTUBHOCTH
COBELIAHUSA, BKIIOYAIOUIMNA TAKHE KPUTEPUH, KaK:

Time management
Participant engagement
Decision-making clarity
Action point assignment
Follow-through
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3.2. ConocraBbTe pa3jaebl NIPOTOKOJIA COOPAHUS C UX
OIIMCaAaHUAMMU
Tasks:
1. Taking rough notes
2. Writing up minutes
3. Distributing minutes
4. Keeping records
Descriptions:
. a) Typing or writing notes neatly for distribution
. b) Making brief notes during the meeting
. ) Storing all minutes in a file for future reference
. d) Sending copies to relevant people
3.3. OnpenennTe, KaKue HABLIKH HEOOX0AMMbI 1J151 3()(peKTUBHOTO
BeJleHHSI IPOTOKO0JIa COOpPaHUsA
Skills List:
. Active listening
. Fast typing
. Note-taking ability
. Computer proficiency
. Organizational skills
. Attention to detail

4. PEQJIEKCHUSA U BBIBO/IbI

4.1 Kakoii acIiekT JIEKIIUHU IToKa3ajicss BaM HanOoee CII0KHBIM JUIA
MMOHMMAaHUS WM BbI3BAJI HAM0OJIbIIIee KOJIMYECTBO BOIIpocoB? [Touemy?
4.2 CdopMmynupyiiTe KpaTko BBIBOJ, KOTOPBIN BbI ciaenanu TUYHO s
ce0s1 rmocine yTeHus Tekcta mo teme Ne 4 .

BbIBO/l JIMUHO AJIsA CEBSI:

1.4 TlocmoTpute Buaeopoauku no remMe Ne 4 (mociie npoYTEHUS
TEKCTA).
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The New & Improved Business Etiquette

Haxxmure Ha

cceuky https://rutube.ru/video/687229adcfda6956665d5cc3c325ddee/,
Agreeing and disagreeing conversation (giving opinions)

Haxxmure Ha

ccruky https://rutube.ru/video/fe64e40c6ef5125a093d2d3f2ebcde4c/
What are the 5 Different Negotiation Styles?

Haxxmure Ha

cceuky https://rutube.ru/video/32840447c260cceafe21c121ad402946/,
How To Make A Business Plan (Step by Step Guide)

Haxxmure Ha

cceuky https://rutube.ru/video/7699¢1d9dd2886a4b1f8e34345ae91a9/
O6paTI/ITe BHUMAHHUC HA IIpaBHJIa ACJIOBOT'O 9TUKETA U CTUIIN

3¢ PEeKTUBHOTO yIIpaBJICHHUS.

1.5 Ilepeckaxkute H3yYECHHBIH TEOPETUUYECKUN MaTepuan Io
BOIIpOocaM, YKa3aHHBIM B HHCTPYKUHH, W OINOPHOMY KOHCIHEKTY.
BOCHOJ’IBSYﬁTCCB TAaK¥XE CJICAyromumMunu BOIIpoCaMM OJIA
CAMOKOHTPOJIA:

1. What role does non-verbal communication play in establishing
professional relationships during business meetings?

2. How can you effectively handle a business dinner etiquette
when dealing with international clients from different cultural
backgrounds?

3. What are the most important aspects of email etiquette in a
professional environment that every businessperson should know?

4. How long in advance should you schedule a business meeting
to demonstrate proper respect for your colleagues’ time?

5. What factors determine the appropriate level of formality in
business communication within various industries and regions?

6. What can be a critical factor of your business success?

7. What can an ineffective management result in?

8. What are the most commonly used management types?

9. How does an autocratic manager make decisions?

10. What does the name consultative management suggest?

11. In what case the persuasive management is the best option?


https://rutube.ru/video/687229adcfda6956665d5cc3c325ddee/
https://rutube.ru/video/fe64e40c6ef5125a093d2d3f2ebcde4c/
https://rutube.ru/video/32840447c260cceafe21c121ad402946/
https://rutube.ru/video/7699c1d9dd2886a4b1f8e34345ae91a9/
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12. When does the democrative management type work best?

13. How do we call the management type when employees are
allowed the make the majority of the decisions? How can you call it in
other words?

14. How should you prepare the agenda for an effective business
meeting to ensure all important topics are covered?

15. What methods can be used to keep participants engaged and
focused during a lengthy business meeting?

16. How long should a typical business meeting last to maintain
productivity and avoid participant fatigue?

17. What strategies are most effective for managing difficult or
dominating participants in a business meeting?

18. How can you ensure that all action items and decisions made
during a business meeting are properly documented and followed up
on?

19. What information should be included in the minutes to ensure
they accurately reflect the meeting’s outcomes and decisions?

20. How can you effectively capture both verbal discussions and
non-verbal cues during a fast-paced business meeting?

21. What techniques are most effective for organizing and
structuring meeting minutes for easy reference and follow-up?

22. How do you balance between detailed documentation and
concise recording of meeting discussions and decisions?

23. What software or tools can be used to streamline the process
of taking and distributing meeting minutes efficiently?

1.6 BozbmuTte ¢ coO0i Ha MPAKTUYECKOE 3aHATHE CBOW ONMOPHBII
KOHCHEKT 110 Teme Ne 4,
1.7 BeinosiHUTE BXOAHOE TeCTUPOBaHMe 110 Teme Ne 4.
OTBeThTE HA BOMPOCHI M BBHIMIOJIHUTE 3a/JlaHUsI B TECTOBOU (hopMme
o Teme Ne 4.
Yacrts 1: [IpouTHTe ciaeaywommii OTPHIBOK U BbI0epHUTe NMPABUJILHOE
¢J10BO U3 OYKB A, B mwuin C, 4T00bI 3aII0JJHUTH KAXKAbIN NMPOOeJI.
Recent research at business schools in the USA has shown that
traditional management styles are rapidly becoming obsolete. In the
traditional model, senior management exercises its
1 to ensure that decisions are carried out by
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2 at lower levels of the company

3 . However, in today's rapidly evolving
business environment, it has become clear that 4
Is something that all managers will have to live with and adapt to. In the

modem digital organization 5 Is no longer
restricted to senior managers, and employees are not expected to blindly
6 orders from above. Because of the increasing
complexity of business managers have had to

7 tasks to people at lower levels and to

8 them to take the necessary decisions It has
become a system where what you achieve, in other words your

9 , IS what determines not only the respect that
other people in the organization have for you but also how you are

10 for the work that you accomplish. As one

manager puts it, “Today you have to be very careful about what you say
to someone who works for you because tomorrow that same person
could be your boss!”

1. A custom B gesture C authority

2. A bosses B sulmrdinates C partners

3. A culture B hierarchy C headquarters

4. A initiative B change C etiquette

5. A knowledge B communication C decision-making
6. A obey B operate C value

7. Areward B signal C delegate

8. A empower B infer C familiarize

9. Arrelationship B education C performance
10. A rewarded B scheduled C measured

Yacrp2: CoeauHuTe €JI0BA U3 TPEX KOJOHOK, YTOOBI MOJIYYHJIUCH
npemaoxenusi. IIpeoOpasyiite reorpaduueckue Ha3BaHUA B
npujararejibHbIe.

Example: IBM is an American computer company.

Hola Denmark Furniture retailer
Ferrari Norway newspaper
Evian France computer company
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MateusRosé
IBM
AGFA
Philips
Carlsberg
IKEA
BBC 1
Olympic
Pravda
Aker AS
Istanbul
Nokia

Holland
Spain
Finland
USA
Britain
Turkey
Portugal
Russia
Germany
Greece
Italy
Sweden

beer

electronics company
industrial company
mineral water

sea port

airline

car manufacturer
photographic company
wine

mobile phone company
weekly magazine
television channel

Yacte 3: CooTHecuTe BBIpakeHHS a-j, MPHBeIEHHbIe HHXKe, C
NnepeyncjeHHbIMU  HIke jgeiictBusavu  1-10, koropbie 10J1KeH

BBINOJIHATH MNpeAceaareb COOpaHus:

. open the meeting;
. keep things moving;
. keep an eye on time;

. make sure everyone stays focused;

. summarise regularly;
. seek clarification;

. summarise agreed action points;

allocate action points and establish deadlines;
0. close the meeting.

1
2
3
4
5. invite contributions;
6
7
8
9.
1

a) Has everyone got that?
b) Shall we move on?

c) As I see it, we seem to be saying ...

d) Could you let us have the exact figures for Friday?
e) What exactly do you mean?
f) So what we've finally decided on is ...

g) We'll have to move on I'm afraid.

h) Thanks for coming everyone.

1) What do you think of that, Mr. ... ?
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J) Thanks very much everyone that was very useful.

Yacrs 4. IlpoBepbTe Balle NOHUMAHHME JIEKCHKH, OTHOCALUNEH K
BeJCHHI0 COOpaHMST M COCTABJICHHMIO MPOTOKOJIa. BbiOepure
NPAaBUJILHBIH BAPUAHT U3 NPe/IJI0KeHHBbIX.

1. We ran out of time and were forced to the meeting.

A allocate

B address

C adjourn

2. If you have a please wait until Marie has finished
speaking.

A commence

B comment

C formality

3. The board members couldn't come to a so they had to
hold a vote.

A grievance

B designate

C consensus

4. Markus was away on business, so was assigned.

A a show of hands

B an apology

C a proxy vote

5. Before we | want to remind everyone to sign the
attendance form on the way out.

A wrap up

B strategize

C recommend

6. In his the chairman thanked everyone for doing such a
good job.

A final agenda

B last ballot

C closing remarks

7.1 as soon as all of the board members take a seat.

A verify

B commence



C brainstorm

8. Since everyone was SO

meeting early.
A participant
B punctual
C confidential

9. We'll be discussing this year's profits at the

month.
A AOB
B AGM
C GAM
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10. At the meeting, the MD put forward

part-time positions.
A an action
B a caution
C a motion

we were able to finish the

next

to eliminate all

1. AYIUTOPHAA YACTD

IIpakTnueckoe 3ansaTue Ne 4

«CouuajabHbIi 3TUKET. YNIPpaBJIeHHUE JUCKYCCHEeN»

Leab NnpakTHYeCKOro 3aHATHA — TPUOOpPETEHUE 00YYAIOITUMUCS
OPAKTUYECKOTO OIbITA B MPUMEHEHUH B MPOU3BOJICTBEHHBIX CUTyalUsAX
3HAHUH, NOJYYEHHBIX [IPU CAMOCTOSITEILHOM OCBOEHUHU TeMBI Ne 4.

Ilnanupyemblie pe3yJabTaTbl 00y4eHUS:

3HATB:

MpaBHJIa JISJTOBOTO
OOIIIEHUsI HA PYCCKOM U
WHOCTPAHHOM SI3bIKax B
LIEJSIX 00eceueHUs

3¢ pexTUBHOTO
aKaJIEMUYECKOTO U
po¢heCCUOHAIBHOTO
B3aMOJICHCTBUS
MIPUYHHBI TIOSIBJICHUS
COIIMAJILHBIX OOBIYaeB U

YMeTh:

IPUMEHSTH ITpaBUIIA
JIEJIOBOTO OOIIIEHHS Ha
PYCCKOM M HHOCTPaHHOM
SI3BIKAX B IEJISIX
oOecrieueHus

3¢ hexTUBHOTO
aKaJeMUYECKOTO U
po¢heCCUOHATIEHOTO
0011IeHUSA
aHATM3UPOBATh

HUMeTh onIbIT

NeATeJIbHOCTH:
BJIaJIETh HaBbIKAMU
IIOCTPOEHHUS
rpaMMaTU4Y€CKU BEPHBIX U
JIOTUYECKU
HENPOTUBOPEYUBBIX
IPEIJIOKEHUN Ha
VHOCTPAHHOM SI3BIKE C
VICIIOJIB30BAHUEM
aJICKBAaTHBIX JIEKCUKO-
rpaMMaTUYECKUX CPELICTB



pa3auyuii B IOBEICHUHU
JIFOJIeH ¥ Ha UX OCHOBE
aJIEKBaTHO OOBSACHSATH
0COOEHHOCTH ITOBEICHHUS
1 MOTHUBAIINH JIFOASH
Pa3JIMYHOTO COLMAIBHOTO
U KYJbTYPHOTO
MIPOUCXOXKJICHUS B
npoiiecce
B3aHMMOJICHCTBUS C HUMU;
HanboJiee 3HAUYNMEBIC
HUICOJIOTHYCCKHE
IICHHOCTHBIC CUCTEMBI,
MIPUHITUITBI COOTHOILLICHUS
0OIIIEMUPOBBIX U
HaAIIMOHAJILHBIX
KYJIbTYPHBIX MPOIIECCOB;
OCOOCHHOCTH 3a/1a4
MEKKYJIbTYPHOTO
B3aMMOJICUCTBUS B
paMKax Majou rpynnsl U
00111eCTBa, YCTAHOBJICHUS
KOHTaKTa B MPOIIEecce
MEKKYJIbTYPHOTO
B3aMMOJICUCTBUS

Heo0xoaumoe
HOYTOYK U
00yUaroIIUXCSl.
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BaKHEHUIIINE
UJICOJIOTHYCCKHUEC U
IIEHHOCTHBIC CHCTEMBI,
c(hOpMHPOBABIIIHECS B
X0/JI¢ UCTOPUYECKOTO
pa3BUTHS; 000CHOBBIBATH
aKTyaJIbHOCTh UX
WCIIOJIb30BaHUS TIPH
COLMAJIHLHOM U
npodeccuoHaTbHOM
B3aUMO/ICHCTBUU;
OTIPEIEIATh 334t
MEXKYJIbTYPHOTO
B3aMMO/ICHCTBYS,
yCTaHaBIIMBATh KOHTAKT B
oO01ecTBe, BOCIPUHUMATD
MEXKYJIBTYpHOEC
pazHooOpasue ol1ecTa

MaTepuaJIbHO—TEeXHUYECKOe
() MOOMJIBHBIE

YCTPOMCTBA

BBIpaKEHUS MPUINHHO-
CJICJICTBEHHOMU CBSI3H
3JIEMEHTOB PEUYEBOTO
BBICKa3bIBaHMUS,
YYUTHIBAET
HaIlMOHAJIbHBIC U
TICHXOJIOTHYCCKHE
0COOCHHOCTH
c00eCeTHUKOB U
MPOSIBIISICT
TOJICPAHTHOCTH H
yBaKEHUE K MHCHUIO
IpeACTaBUTEIICH JIPYTUX
KoH(peccHit u
HaIIMOHAJIBHOCTEH B
CUTYyaIUSIX
aKaJIeMHUYECKOTO 1
po¢heCCUOHAIBHOTO
OOIICHUS

BJIaJICTh HABBIKAMH
OCYIIIECTBIICHUS

3¢ pexTuBHOTO
MEXKYIbTYPHOTO
B3aMMOJICUCTBUS IS
(dbopmHpoBaHUs
TICUXOJIOTUYECKHU
0e30macHo cpeibl pu
COITMAJILHOM U
npo¢eCCHOHATLHOM
B3aUMO/ICICTBUH

o0opyaoBaHue:
npenoaaBaTeisa

IIJIAH ITPAKTHYECKOI'O 3AHATHUA Ne 4
1. YTounenue u (uiam) yriayOJieHHE OTAEIBHBIX BOMPOCOB MO TEME

Ne 4,

2. BeimonHeHne 00y4aromuMucs TPaKTUYeCKUX 3aJaHUil.

3.  IIpoBepka
00yUarOIITUMHUCS.

NPAKTUYECKUX

3aJaHuM,

BBIITOJIHEHHBIX
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4. Tekymui KOHTPOJIb yCIIEeBaeMOCTH 1O TeMe Ne 4.

1. YTouHenue u (Wau) yriyOjieHHe OTAEJbHBIX BONPOCOB IO
Teme Ne 4

KoncyabTanus npenoaaBareis

CTyieHThl METOJ0OM MO3TOBOTO IITYypMa (HOPMUPYIOT MEPEUCHb
BOIIPOCOB, KOTOPBIE MPU CAMOCTOSITEILHOM OCBOCHHHM TEMBI JIOMa WJIU
P TECTUPOBAHUU OCTAIUCH JJISI HUX HEMOHATHBIMU WJIM MOKA3aJMCh
CIOXHBIMU W (uiu) crnopHbiMH. IlpenogaBartens Mo pe3ysibTaTaM
TECTUPOBAHUSI TPU HEOOXOIUMOCTH J00aBiseT B CHOPMUPOBAHHBIN
OOyYarUIMMHUCS CIUCOK BOMPOCHI, KOTOPHIE, C €ro TOYKH 3PEHU,
TpeOYyeTCs YTOUHUTD WIH YTI1yOUTh.

Omnpenensisi ¢ MOMOIIBIO MOJHIATHIX PYK KOJWYECTBO CTYJICHTOB,
CUMTAIONINX CIOKHBIM KOHKPETHBIM BONPOC U3 CHPOPMHUPOBAHHOTO
CIIMCKa, MPEnojaBaTe/ib YCTaHABIMBAET BOMPOCHI, MO KOTOPHIM Cpazy
K€ TIPOBOJUT IPYNIIOBYIO KOHCYJIHTAIIMIO.

Ecnu B mosicHEHMsIX HyXJalOTca 1-2 yenoBeka, MpernojiaBaTeib
WHJIUBUYaTbHO KOHCYJBTUPYET UX B XOJI€ MPAKTUYECKOTO 3aHATHS.

2. BpinoJyiHeHHE 00y4AIIUMUCH MPAKTUYECCKUX 3aJaHU I
AyautopHoe 3aHsTHe 1

Ha naHHOM IpakTU4YECKOM 3aHATHM BBINOJHEHUE O0Y4YaroIIMMUCS
IIPAKTUYECKUX 3aJaHUM TNPOBOAUTCA MO TEXHOJOITHMH POTALMH
CTaHIUIA.

AyauTopus pa3zielieHa Ha 3 CTaHIIHH.

VY4eOHast rpymnmna qeiauTcst Ha 3 Majible TPYIIIbI, B KaXA0U rpyIe —
3-5 uenoBek.

Ha cranmuu Ne 1 rpynma pabotaeT ¢ mpernojaBaresieM (OTBETHI
OoOy4YaroluMXcsi Ha BOIPOCHI NPENOJAABATENS [0 H3y4YaeMOW TeMe H
rpynnoBas U (WIH) UHANBUIyaJbHAS KOHCYJIbTALUA).

Ha crannum Ne 2 rpynmbl camMOCTOSITENIBHO BBIMOJIHSIOT OJHO
oOl1ee MPakTHYECKOE 3aJaHNE.

Ha cranmum Ne3 Bce  wWieHBl TPYyNObl  BBIIOJHSIOT
WHJVBUAYAJIbHbIE, HO OJTHOTHITHBIE 3a/IaHUSI.
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3ajaHusg Ha CTaHIUAX pa3Hble. Ha JaHHOM MpakTUYECKOM
3aHSATAM BCE€ 3aJlaHUSl HANpaBJIE€Hbl HA TOHMMAHUE OCHOBHBIX
MOJIO)KEHUM TEMbl; TNPUMEHEHUE 3HAHUM, YMEHHHA H HABBIKOB B
MIPOM3BOACTBEHHOM  CHUTyallMW; CO3JAaHHE HOBOI'O HA  OCHOBE
MTOJIyYEHHBIX 3HAHUN, YMEHUW U HABBIKOB

Bpewmst paboThl rpynibl Ha 0AHOM cTaHIMK — 20 MUHYT.

[lo ucTreuyeHWM YKa3aHHOIO BPEMEHHM TPYIIbl MNEPEXOASIT IO
4acOBOW CTPEIKE HA CIEAYIOUIYIO CTAHUHIO JJISI BBIIOJHEHUS APYTrOro
MPAKTUYECKOTO 3a/1aHu.

B TeueHne NpakTUUECKOro 3aHSITHSI KaKaas TpyIa MPOXOJAUT BCE
CTaHIIMU U BBITIOJHAET BCE MPAKTUUECKUE 3aJaHUs.

Bonpocs! ajs1 padoTel Ha ctanuu Ne 1 ¢ npenogaBaresieM (710
cooepxcanuio memol Ne 4, uzyueHHoMy 0omMa camoCcmosimenbHo)

1.  What are the fundamental principles of social etiquette in
professional settings?

2. How can you effectively initiate and maintain a conversation
with someone you’ve just met?

3. What are the appropriate ways to address people in different
social and professional contexts?

4.  How should you handle disagreements during a discussion
while maintaining professionalism?

5.  What are the key strategies for managing and controlling the
flow of a discussion?

6. How can you politely interrupt someone without being rude
during a conversation?

7. What are the cultural differences in social etiquette that one
should be aware of in international communication?

8.  How can you encourage participation from quiet members in
a group discussion?

9. What are the best practices for ending a conversation or
discussion gracefully?

10. How should you handle sensitive topics in a professional
discussion?

11. What are the proper ways to give and receive feedback
during a discussion?
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12.  How can you manage time effectively during a discussion or
meeting?

13. What are the etiquette rules for using technology (phones,
laptops) during face-to-face discussions?

14. How can you handle dominating personalities in a group
discussion?

15. What are the appropriate ways to show respect and active
listening during a conversation?

IIpakTHyeckoe 3a1aHue AJsi CTAaHIHH Ne 2

1. Huke mpeacTaBjieH THUIOBOW MPOTOKOJ  /1eJ10BOi
Bcrpeun. [lpounTaiite U mepeBeauTe €ro.

Minutes of the meeting on Tuesday the 23rd of March:

Present: Ms. Lyons (chairperson), Mr. Louden (TU representative),
Ms. Peasley (Human Resource Manager), Mr. Power (Production
Manager) and Mrs. Banks (Finance Manager).

Ms._Lyous opened the meeting with the following points:

The proposed alliance will almost certainly go ahead.

This will be very good for the company.

The alliance will mean a 35-hour week for everyone in the
company.

Mr. Louden was the first to speak and put forward the following
opinions:

The 35-hour week is totally unacceptable to the members of the
trade union. Loss of overtime pay on already low salaries will have a
serious affect on workers' motivation level.

The consequences could be dramatic if compensation packages are
not considered.

Ms. Peasely agreed with Mr. Louden but added that:

The future of the company seems to depend on the alliance so
compromises must be found.

Executives may need training for teamwork.
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Mr. Power expressed strong disapproval of the 35-hour week
saying:

Production deadlines will be impossible to meet.

Large numbers of new staff will have to be recruited.

The workers will suffer from low morale.

They should be allowed to earn overtime while they train new
staff.

Mrs. Banks was the last to speak and argued that:

The 35 hour week is a very good idea for all concerned.

The company must form the alliance at any cost as it could solve
present financial difficulties and bring new customers. Looking at the
long-term outcome it could mean improved profits and eventually higher
salaries for everyone in the company.

After a long discussion the following action points were decided
upon:

Mr. Power will calculate the number of overtime hours required in
order to train new staff and submit them to Mrs. Banks by the end of this
week.

Mrs. Banks will study the possibility of performance-related pay
for motivated workers and consider the proposal of perks such as
increased health benefits to compensate for loss of earnings. She will
also examine the cost of continuing to pay overtime to workers while
they train the new people after consultation with Mr. Power. She will get
back to Mr. Louden by the end of next week with a concrete proposal.

Mr. Louden will speak to the workers about the proposed
compensation packages and see if these would be acceptable. However,
he still thinks that the best way to reach consensus is to ensure salary
increases in the short term. He is willing to try to convince workers to
accept compromise in the short term.

Ms. Peasely will 100k into the availability and cost of special
executive training courses and will then meet with Mrs. Banks to discuss
the possible funding of these.

Date of next meeting — 2nd of April at 10.30 in the boardroom.
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2. Ucnoab3ys 3amucH, cocraBbTe NPOTOKOJ. IlomHMTE, 4TO
IMPOTOKOJI COﬁpaHI/IH AOJIZKEH COACPKATD:
a summary of the chairperson's introduction;
a summary of the opinions and suggestions made by the participants;
the action points that were decided upon;
the people involved in carrying out the action points;
the deadlines that were fixed;
the date and time of the next meeting.

3. IlpouuTaiiTe yrBepaeHUsI U ONpeaeieHUe, KaKue U3 HUX
BepHbI (True), a kakue Het (False)?

1. The person who is in charge of the meeting is the person who
takes the minutes.

2. The best way to call a meeting is to inform each participant
individually by phone.

3. An agenda should outline the order and amount of time to spend
on each item at the meeting.

4. Engaging in small talk throughout the meeting is an effective
way to keep the focus.

5. When someone agrees with a motion it is "seconded".

6. The person who is speaking during a meeting is the person who
"has the floor".

7. A polite way to indicate that you want to make a comment
during a meeting is to say: "If I could just come in here..."

8. When there is a tie vote, it is customary for the chairperson to
ask one participant to reconsider his/her decision.

9. During the closing remarks, the person holding the meeting
should introduce new staff members or guest speakers.

10. Reminders are typically announced after all of the items on the
agenda have been covered.

IIpakTyeckoe 3aganue 1A cTaHuum Ne 3

IIpounraiite ciaeaywmmue ONMCAHUA MNPOOJIEM, ¢ KOTOPHIMH
CTOJIKHYJIMCh MEHEIKepbl IPH BeJleHUN Om3Heca 3a pyde:xom. Uro,
M0 BamieMy MHEHHUI0, CTaJ0 MPUYMHON  HEIONMOHUMAHUA.
IIpencraBbTe CBOI HMHTEpHpeTanuio NpodsaemMbl. Moryr Jum 3TH
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CUTYallUH CTATh NPUYHUHON KOH(MPJIMKTOB WM HEJONMOHMMAHUS B
Bauei crpaHe?

1. Mr. Byrd was an ex-State Department employee hired by a well-
known multinational corporation to be its ‘man in Riyadh’, Saudi
Arabia. This retired American diplomat went to the home of a Saudi,
Mr. Fouad, to try to interest him in participating in a local joint venture
with his company. A middle man who knew them both had introduced
them. As this was the first meeting, the men’s conversation began with
small talk that made Mr. Byrd a little impatient.

Questions such as: ‘how are you doing?’ ‘How was our flight?’
‘how i1s your family?’ an ‘how is your father?” were common. Mr. Byrd,
familiar with all these obligatory formalities of greeting, answered
‘fine’. ‘Oh, my father, yes, wefi, he is fine, but he is getting a little deaf.
| saw him a few months ago during Christmas when we took him out of
the nursing home for a few days.” From that point everything froze up.
Mr. Byrd’s mission was completely derailed. Mr. Fouad remained
gracious enough but obviously was uninterested in doing any business
with Mr. Byrd.

2. This incident was reported by a British management consultant
based in Paris: “l had taken the American CEO of a New York based
consulting company to a French consulting firm in Paris. The
negotiations did not go well. He hadn’t been in the boardroom for more
than 15 minutes before he asked them what their company’s annual
earnings were. Without waiting for an answer to that question, he
suggested they give him an estimate of their firm’s market value, as he
was interested in making them an offer.”

3. Jim Turner was attending a conference in Lyons. This was not
his first trip to France and he was pleased the French colleagues he’d
met previously remembered him. One evening they invited him along
for dinner and began joking about the quality of the food. That surprised
him. He thought the food was really rather good and said so, expecting
the discussion to continue. But to his great discomfort, they then make
some joke about ‘Americans and food’ and changed the subject. He felt
somewhat excluded and didn’t know what he’d done wrong.

4. A businesswoman recently asked why a high-level delegation of
visiting Japanese clients had not approached the breakfast buffet table
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she had taken such great pains to prepare. ‘I’d gotten out the good china
and silverware and even brought in Japanese green tea for them, but no
one touched a thing!’

3. IlpoBepka mNpaKTHYeCKHX 3aJaHUH, BbINOJHEHHBIX
00y4YaloIUMHUCS

3amuTa pemeHun

Kaxnass rpynma o03By4YHMBAeT CBOE€ PEUIEHHWE NPAKTUYECKOTrO
3a/laHUs TOW CTaHIMHM, HA KOTOPOW OHA HAXOJMUTCS B KOHIIC 3aHSTHS.
Jpyrue rpynmbl MOTYT BHECTH HEOOXOAUMBIE JOIMOJHEHHS, 33]aTh
BOIIPOCHI HA YTOUHEHUE WUJIA OCIIOPUTH MPEJIaraeéMoe peliCHUE.

4. Texymmii KOHTPOJIb yclieBaeMoCTH o Teme Ne 4

Texkymuii KOHTPOJb YCIEBAEMOCTH MPOBOAMTCA B  (opme
BBINIOJTHEHUSI MUHU-IIPOEKTA.

[Ilkana W KpuUTEepUM OICHUBAHHUS IPUBEIACHBI B OLEHOYHBIX
cpelncTBax no aucuuruinHe «MHOCTpaHHBIN S3BIK B OPUCIPYIACHIIAMN
s ganHor OIIOIT BO, xoTopbie pa3MeliieHsl Ha OPUIIMaIbHOM CalTe
yHUBepcuTeTa 1o cebuike https://swsu.ru/sveden/education/eduop/.
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TEMA Ne 5
HOAI'OTOBKA ITPESEHTAIIUU ITPOEKTA

|. IMICTAHIIMOHHASA YACTDb
3ao0aHus, evinoHsemvle 00 HaYald
nepeo2o npakmuuecko2o 3auamusi no meme Ne 5

1. BHeayauTopHasi (IoMamiHsisi) CaMOCTOSITeJIbHAsi padorTa
00y4Yarmuxcss M0 OCBOEHHI0O OCHOBHBLIX IOJIOKEHHMH TeMbl Ne 5:
MpEABAPUTENBHOE ([0 Hadala MEPBOTO MPAKTUYECKOTO 3aHSITUS IO
TEME) CaMOCTOSITEILHOE U3YUCHUE TEOPETUUECKOTO YUeOHOIr0 KOHTEHTA
0 HOBOW TEeME AUCHHUIUIMHBLI, pa3padOTaHHOIO MpernoaaBaTesieM MU
npeAcTaBIeHHOTO B ¢ poBoM dopmaTe Ha nopraie do.swsu.ru

1.1 O3HakOMbTECH C MHCTPYKLIHEH O TOPSAJIKE OpraHu3aiuu
CaMOCTOSITEILHOM paOOThI O W3YyUYEHHIO JAHHON TEMBI U CIIEAYUTE EH.

1.2.  IlpounrtanTe mNepeYeHb OCHOBHBIX TeEOPETHYECKUX
BOINPOCOB, KOTOPhIE HEOOXOIUMO CAaMOCTOSITEIbBHO OCBOUTh, U TEKCT C
U3JI07KEHHEeM YKA3aHHbIX BOIIPOCOB.

1.3 PaboTtasi ¢ TEKCTOM, BHOCHTE O MEpE UTECHUS] HEOOXOIUMbIC
3allUCM B OMOPHBIA KOHCIEKT, KOTOPBbIA MOMOXET BaM 3allOMHUTH
rJ1aBHOE (BBl MOKETE CKAayaTh €ro MpsiMo OTCIOJIA).

Onopubiil koncnekm no meme Ne 5 «Ilooeomoexka npezenmavuu
npoexkmay

1. KJIIOYEBBIE TIOHATUSA M OBLIETEOPETUYECKHUE
MOJIOKEHUSA

JlaiiTe onpeesieHUs CIACAYIOLIMM MOHATHAM:

Oral speech —

Presentation —

Emotional coloring —

Deviation —

Consistency —

Minute —

Decree —

Statement —

Accuracy —

Brevity —



60

Influence —

Communication skills —
Visual aid —

Non-verbal communication —
Interaction —

Sequence —

Clarity —

2. UICKYCCTBO NNYBJIMWYHOM PEYU U TPE3EHTALIMU
The art of oral speech and presentation is :
Public business speech is different from everyday speech

List the main features of public oral speech in the business and
academic spheres:

Accuracy, brevity and influence are

Oral speech is similar to written speech according to the following
characteristics:

Communication skills are important nowadays due to

The key of successful oral presentation IS

Visual aid, non-verbal communication, and well-structured
presentation  capture and  maintain
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3. CTPYKTYPA TINIPEZEHTAIUUHU, OCOBEHHOCTH

SI3bIKA NMPE3EHTAILIMHA, PEKOMEHJAIIUU U 30JIOTBIE
IHPABHUJIA 11O HOAI'OTBOKE U BEAEHUIO ITPE3SEHTAILIUU

The main purpose of the oral presentation

or

An oral presentation is different from a scientific article by:

The main parts of the presentation:
The opening of the presentation includes such elements as

The body of the presentation can be presented as

The elements in the body should be

The closing of the presentation is intended for

To make a top-notch presentation, you need to consider the

following qualities:

The main steps in preparing an effective presentation:
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The lexical units necessary for conducting an oral presentation

should be :
The golden rules for preparing for a presentation can be
considered the rules reflecting
. The main ones

include:

4. HNCIIOJBb3OBAHHUE HAIJISIIHBIX MMOCOBUHN "
MATEPHUAJIOB BO BPEMS IIPESEHTALIU
Visual aids are and they can

Visual aids can be chosen depending on
to:

When choosing visual aids for a presentation, the following rules
should be followed:

Visual aids can be of the following types such as:
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5. PE®JIEKCUA
ChopMynupyiTe KpaTKO BBIBOJ, KOTOPBIN BEI caenanu JIMIHO IS

ce0sl ocye YTeHUs TEKCTOB 110 Teme Neb.
BbBIBOJA JIMYHO JJIsA CEBA:

1.4 TlocmoTpuTE BUAEOPOJIUK (TIOCIIC TPOUYTEHHUS TEKCTA) MO TEME
Ne 5 «lloozomoeka npezenmayuu npoexkmay:

— How to Structure your Presentation
(https://rutube.ru/video/088b86a9c49ff6a3b05d40a004cfbf6b/)

— Presentation Skills: 7 Presentation Structures Used by the Best
TED Talks
(https://rutube.ru/video/1fa6e88320¢367613f649dd5f1c46b15/)

— Presentation Skills. 10 simple rules of making good oral
presentations
(https://rutube.ru/video/acf30259¢3e5fc56d64a727997485251/)

OOparuTe BHMMaHUE Ha TO, YTO XOTA co3jgaHue 3(PGEeKTUBHOU
NPE3CHTAIUU MOKCT IIOKA3aTbCA CIIOXKHOU 3a11aqel71, Ha caMOM J€CJIE€ 3TO
HE TaKk M BCE 3aBUCUT OT TOrO, Kak BBl €€ CTPYKTypUpyeTe.
CrienoBaTenbHO, OBJIAJICHUE HABBIKAMHU CTPYKTYPU3ALHUH U TPAMOTHOIO
BBICTpAaUBAHUA KOMIIO3UIIMU B IIPC3CHTALIUH HCO6XOI[I/IMO, IMOCKOJIbKY
IIoMoracT OpraHHU30BaATb I/IH(I)OpMaLII/IIO U JOHECTHU ee A0 ayauTopuu
HanOosee 3(pPEeKTUBHBIM 00pa3oM.

1.5 IlepeckaxkuTe W3yYECHHBI TEOPETUUECKUHM MaTepuail 1o
BOIIpOCaM, YKa3aHHBIM B WHCTPYKIHH, KW OMNOPHOMY KOHCIEKTY.
Bocnonb3yiitech TaKXe CJIEIYIOLIUMHU BOIIpOCaMu A
CAMOKOHTPOJIA:

1. What are the main elements of an effective presentation
structure? How do | structure the introduction to the presentation
correctly in order to attract the attention of the audience?


https://rutube.ru/video/088b86a9c49ff6a3b05d40a004cfbf6b/
https://rutube.ru/video/1fa6e88320c367613f649dd5f1c46b15/
https://rutube.ru/video/acf30259c3e5fc56d64a727997485251/
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2. How can | use stories and examples to enhance the impact of a
presentation?

3. How to adapt the presentation style depending on the target
audience (for example, students, professionals, management)? What
technical aspects should be considered when preparing digital
presentations?

4. What is the importance of using visual aids in a presentation?
How to effectively use graphs and diagrams in a presentation so that
they are clear and informative? What mistakes do speakers most often
make when using visual aids? What advice can | give on using
animations and transitions in presentation programs?

5. What language features should be considered when creating a
presentation for a wide audience? What non-verbal signals can help in a
successful presentation? What methods can be used to establish contact
with the audience during the presentation? How does the tempo of
speech and intonation affect the audience's perception of the
presentation?

6. How do | prepare for possible questions from the audience after
the presentation? What psychological techniques can be used to enhance
the persuasiveness of a presentation? How to minimize the fear of public
speaking and presentations?

7. What are the “golden rules” to follow when preparing for a
public appearance and presentation?

1.6 Bo3pMuTe ¢ cO00I Ha MPAKTUYECKOE 3aHSATUE CBOM OIMOPHBII
KOHCHEKT 110 Teme Ne 2.

1.7 BollioTHUTE BXOJHOE TeCTHPOBaHuUe 110 TeMe No 5.

OTBeTbTE HaA BOIPOCHI U BBHITIOJHUTE 3aJaHUSI B TECTOBOU (opme
1o Teme No 2:

Yacrs 1: 3agnanus B 3akpbiToil dopme. Bwuibepume o00un
npaeuﬂbnbzﬁ eapuanm omeema.

1. What is the most important element to consider when preparing
an oral presentation?

a) The length of the presentation

b) The color of the slides

¢) The audience's needs

d) The time of day
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2. Which of the following is NOT a common part of an oral
presentation structure?

a) Introduction

b) Conclusion

c¢) Data analysis

d) Body

3. How many minutes should an effective oral presentation
typically last?

a) 10-15 minutes

b) 20-25 minutes

c) 30-35 minutes

d) 40-45 minutes

4. Which technique is most effective for engaging the audience
during an oral presentation?

a) Reading directly from the slides

b) Using complex jargon

c) Telling stories or anecdotes

d) Standing still throughout

5. What should be the primary focus of the conclusion in an oral
presentation?

a) Introducing new information

b) Summarizing key points

¢) Providing additional data

d) Asking questions

Yactp 2: 3aganus B OTKpbITON opMe. 3anornume nponycku
HOOX00AWUM 271A20TIOM 8 NPABUIbHOU (hopme.

demonstrate |encounter engage highlight implement
incorporate | indicate introduce invent invite
outline point revise summarize | use

6. During the oral presentation, | will the key
achievements of our team to emphasize our success.

7. The speaker himself and the main

points of his presentation clearly and concisely.
8. She the product's features by using real-life
examples to make it more understandable.
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9. To the audience, the presenter
interactive elements such as polls and quizzes.

10. At the end of the oral presentation, I will the main
ideas and questions from the audience.

Yacrep 3: 3aganus Ha  YCTAHOBJICHHE NPaBUJILHOH
mocJIeA0BaTeJIbHOCTU.

11. Put the steps of preparing an oral presentation in the correct
order:

a) Practicing delivery

b) Creating visual aids

¢) Writing the content

d) Choosing a topic

e) Rehearsing with a timer

f) Selecting appropriate language

12. Arrange the following elements of an oral presentation in the
correct sequence:

a) Introduction

b) Main points

c¢) Conclusion

d) Body

e) Transition phrases

13. Order the steps of delivering an oral presentation:

a) Greeting the audience

b) Answering questions

¢) Thanking the audience

d) Starting with an attention-getter

e) Presenting the main ideas

f) Summarizing key points

14. Put the following stages of audience interaction in the right
order:

a) Inviting questions at the end

b) Responding to questions during the presentation

¢) Addressing concerns immediately

d) Introducing the topic

15. Arrange the elements of effective visual aids in the correct
order of use during a presentation:
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a) Slides

b) Handouts

¢) Video clips

d) Charts and graphs

e) Realia (objects)

16. Place the following steps of rehearsing an oral presentation in
the proper sequence:

a) Recording yourself

b) Practicing in front of a mirror

¢) Practicing with a timer

d) Rehearsing with colleagues

e) Finalizing the presentation

17. Order the elements of a successful conclusion in an oral
presentation:

a) Final summary

b) Call to action

c) Restatement of main points

d) Thanking the audience

e) Closing remarks

Yacrp 4: 3agaHus HA YCTAHOBJIEHHE COOTBETCTBHS.

18. Match the presentation part with its description:

A. Introduction

B. Main body

C. Conclusion

D. Visual aids

1) The part where you present your key points and evidence.

2) The part where you summarize your main ideas and call to
action.

3) The part where you show graphs, charts, or images to support
your talk.

4) The part where you grab the audience's attention and state your
purpose.

19. Connect the speaking skill with its appropriate use in an oral
presentation:

A. Eye contact

B. Voice modulation

C. Body language
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D. Time management

1) Varying your tone and volume to emphasize important points.

2) Keeping within the allotted time for your presentation.

3) Looking at your audience to build rapport.

4) Using gestures to emphasize your message.

20. Match the type of presentation with its characteristic:

A. Informative presentation

B. Persuasive presentation

C. Demonstration presentation

D. Interactive presentation

1) Focuses on educating the audience about a specific topic.

2) Aims to convince the audience to adopt a particular viewpoint
or action.

3) Shows how to do something step-by-step.

4) Involves audience participation through questions and answers.

21. Connect the presentation element with its purpose:

A. Opening statement

B. Transitions

C. Closing remarks

D. Question-and-answer session

1) To engage the audience from the start.

2) To smoothly move from one point to another.

3) To summarize and leave a lasting impression.

4( To address any queries and clarify doubts.

22. Match the visual aid with its appropriate use:

A. PowerPoint slides

B. Handouts

C. Video clips

D. Whiteboard

1) To present complex data or statistics.

2) To provide detailed information after the presentation.

3) To illustrate a process or show real-life examples.

4) To write key points or draw diagrams during the presentation.

1L AYIUTOPHAS YACTDb
IIpakTueckoe 3ansaTue Ne 5
«Iloozomoeka npezenmayuu npoexma
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Leab npakTHYECKOro 3aHATHS — TPUOOpPETEHUE 00YYaAOIITUMUCS
MPAKTUYECKOTO ONbITa B TNPUMEHEHWM 3HAHWUW, ITOJIYYEHHBIX TIPH
CaMOCTOSITEIbHOM OCBO€HHMH TeMbl Ne 5 «IloaroroBka Ipe3eHTaIluu
MIPOEKTa», B IPOU3BOJICTBEHHBIX CUTYyaIUsX.

Iliianupyemsblie pe3yJbTaTbl 00y4eHUS:

3HATB:

MPUHILUIBI U METOJIBI
paboTHI ¢ aKaJEMUYECKUM
Y HayYHO-TEXHUYECKUM
TEKCTOM TP NIEPEBOJIE;
CTUJIMCTUYECKUE
O0COOEHHOCTH U OCHOBHBIE
JIEKCUKO-TPAMMaTUYECKUE
CTPYKTYpPBbI, XapaKTE€PHbIE
JUISL aKaIEMUYECKOTO U
Hay4YHO-TEXHUYECKOTO
MHOCTPAHHOTO SI3bIKA;
OCHOBHBIE TEPMUHBI U
OmpeIesICHHs Ha
WHOCTPAHHOM $I3bIKE B
paMKax U3y4aeMou
CIEeUATHLHOCTH;
OCHOBHBIE TIPaBUJIa
MIOCTPOCHUS
rpaMMaTUYECKU BEPHBIX U
JIOTHUYECKHU
HETPOTUBOPEUYUBBIX
NPEJIOKEHUN HA
MHOCTPAHHOM SI3BIKE IS
CO3/IaHUSI CBSA3HBIX
TEKCTOB B YCTHOU U
MUCbMEHHOU (popmax;
MEXaHU3MBbI
MEXKKYJIbTYPHOTO
B3aMOJICHCTBUS B
o0111ecTBE HA
COBPEMEHHOM 3Tarie Jjisi

YMeTh:

MPUMEHSTh aJITOPUTM
nepeBoa
aKaJeMUYECKOTO U
Hay9IHO-TEXHHUYECKOTO
TEKCTa C UHOCTPAHHOTO
Ha POJTHOM SI3BIK;
oTpeeNsITh Hanbosee
XapaKTepHbIE 15
aKaJIeMUYECKOro U
HAYYHOT'O CTUJIS JIEKCUKO-
rpaMMaTHYCCKHE
CTPYKTYPBI U IPUMEHSTH
WX B CUTYaIASIX
po(ecCUOHATIBHO
OOIIIEHUS; UCITOJIBL30BaTh
W aHAJIM3UPOBaTh
MPaBUILHOCTH
yHoTpeOIeHUs
TEPMUHOJIOTHH
M3y4aeMou
CHEIUATbHOCTH Ha
WHOCTPAHHOM $I3bIKE B
CUTYaIHIX
po(eCcCUOHATIEHOTO
OOIIIEHUS;

MPUMEHSATH OCHOBHBIC
npaBujIa MOCTPOCHHUSI
IpaMMaTHYCCKH BEPHBIX H
JIOTUYECKH
HEITPOTUBOPEUMBBIX
MPEIJIOKEHUN HA

HUMeTh ONIBIT

HeATEJIbHOCTH .
BIIAJICTh HAaBBIKAMHU
aJICKBaTHOTO,
CTHIIMCTHYCCKHU,
rpaMMaTHYeCKHU U
JIEKCUYECKH BEPHOTO
nepeBoja
aKaJIEeMUYECKOTO U
Hay4YHO-T€XHUYECKOTO
TEKCTa C ”THOCTPAHHOTO
Ha POJHOM SA3BIK U Ha
WHOCTPAHHBIN A3BIK;
OCHOBHOM
TEPMHUHOJIOTHEN Ha
WHOCTPAHHOM SI3BIKE C
1IeJTbI0 OOMEHA
uH(popmalmeit B
CUTYaIUSIX
poheCCHOHAIBHOTO
OOIIIeHMS;

BJIAJICTh HaBbIKaMU
MEXKKYJIbTYPHOIO
B3aUMOJICUCTBUS C
y4eTOM pa3Hoo0pa3us
KYJBTYp ISt
oOecrieueHus co3IaHus
HEIUCKPUMUHAIMOHHOM
Cpelibl B3aUMOJAECHUCTBUS
P BBITIOJTHEHU U
npodeCCUOHATIBHBIX
3aj1ad4;

BJIQJICTh HaBbIKAMU



oOecrieueHust CO3IaHus
HEAUCKPUMUHAITMOHHOU
Cpeibl B3aMMO,ICHCTBHSI
IIPH BBITOJTHCHUH
npodeccrHoHaIbHBIX
3aj1ad;

00SI3aHHOCTH U
OTBETCTBEHHOCTh
CTYJCHTOB TIPH
peali3aly JUCIIUILTAHBI
10 TEXHOJIOTHH
«IIEPEBEPHYTOTO
00yueHUs»;

POJIb TEXHOJIOTUH
«IIEPEBEPHYTOTO
00yueHus» B
dbopMHUpOBaHUU Y
CTYJICHTOB KOMITCTCHIIHH,
HEOOXOIUMBIX IS
Oyyuiero
po¢heCCUOHAIBHOTO
pocra;

MPEHMYIIIECTBA
TEXHOJIOTMH
«IEePEBEPHYTOTO
o0yueHUs» s
caM0o00Opa30BaHUs U
HEIPEPHIBHOTO
o0pa3oBaHUs B TCUCHHUE
JKU3HH.

Heo0xoaumoe
HOYTOYK U
00yYarommxcs.
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WHOCTPAHHOM $I3bIKE JIJIsI
MPOTYLIUPOBAHHUS
CBSI3HBIX TEKCTOB B
YCTHOM U TMCbMEHHOU
dbopmax;

TOJICPAHTHO
B3aHMOJEHUCTBOBATH C
MIPEICTaBUTEIISIMH
Pa3TUYHBIX KYJIbTYP IS
oOecrieueHus CO3aHus
HEJIMCKPUMUHALMOHHON
Cpeabl B3aUMOICUCTBUS
MIPU BBIMIOJTHEHUHU
podheCCHOHAIBHBIX
3ajiay;

paIMoHaAIbLHO
pacnpenensiTh
COOCTBEHHOE BpeMs U
3¢ peKTUBHO
WCITOJI30BaTh CBOU
pPECYpCHI IPU OCBOCHUH
HOBOI'O Y4eOHOTO
KOHTCHTA;

MIPOBOIUTH
CaMOKOHTPOJIb B
npeaenax
CaMOCTOSITEIIEHO
W3YYEHHOTO Y4eOHOTO
KOHTEHTA;
UCIIOJIb30BATh PA3TMYHbIE
WHCTPYMEHTHI
caMo0Opa3oBaHUs U
HEIPEPHIBHOTO
oOpa3zoBaHusl.

MaTepuaJIbHO—TEeXHUYECKOe
()  MOOMIBHBIE

YCTPOKCTBA

MOCTPOCHUS
rpaMMaTHYECKH BEPHBIX U
JIOTUYECKU
HEMPOTUBOPEUYUBBIX
MPEIOKECHUN Ha
WHOCTPAHHOM SI3BIKE IS
CO3/IaHUSI CBA3HBIX
TEKCTOB B YCTHOM U
NUChMEHHOHN (hopMax, B
TOM YUCJIE U C
PUMEHEHUEM
crieu(pUYECKUX JIEKCUKO-
rpaMMaTHYECKUX CPEICTB
BBIPKECHUS
SMOLHUOHAIILHON OLIEHKH,
B CUTYaIUsIX
aKaJIeMUYECKOTO U
po¢heCCUOHAIBHOTO
OOIICHMS,

B CaMOOpraHU3aIu U
CaMOpa3BUTHUU NPHU
penieHnn y4yeOHbIX 3a1a4
00IBIIIOr0 00BEMA;

B MIPOBEJICHUU
CaMOOIIEHKH TI0
KPUTEPUSIM,
YCTaHOBJICHHBIM
penoaaBaTeiieM;

B IPUMEHEHUU

3¢ (HEKTUBHBIX
TEXHOJIOTUH
caM0o00pa3oBaHUs U
HEMPEPHIBHOTO
00pa3oBaHUs.

o0opyaoBaHue:
npernojaBaTens U

IIVTIAH IPAKTHYECKOI'O 3AHATHUSA Ne 5
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1. YTounenue u (unm) yriayOJieHUE OT/AEIIbHBIX BOIMPOCOB MO TEME

No 5.

2. BeimonHeHne 00y4arommuMucs TPakTUYeCKUX 3aJaHUi.

3. IIpoBepka  NOpakTUYECKUX  3aJaHUH,  BBINOJHEHHBIX
00yYarOIITUMHUCS.

4. Tekymui KOHTPOJIb YCIIEBAEMOCTH MO TeMe Ne 5.

1. YTouHenue n (Win) yriayoOjeHue OTAeJbHBIX BOINPOCOB IO
Teme Ne 5

KouncyabTanus npemnogaBareis

CTyneHTBI METOAO0M MO3TOBOTO IITypMa (OPMHUPYIOT IEPECUCHB
BOIPOCOB, KOTOPBIE MPH CAMOCTOSITEIbHOM OCBOCHHM TEMbI JIOMa WJIU
IIPU TECTUPOBAHUHU OCTAIUCh I HUX HEIMOHATHBIMU WM MOKA3AIUCh
CIOKHBIMM W (miM) crnopHeiMU. [IpenogaBarens 10 pe3yiabTaraM
TECTUPOBAHUS IIPH HEOOXOIUMOCTH H00aBIsSIeT B CPOPMHUPOBAHHBIM
O0OyYarOIIUMHUCS CIIMUCOK BOIPOCHI, KOTOpPbIE, C €ro TOYKH 3PEHUs,
TpeOyeTCs YTOUYHUTD WIIH YTI1yOHTh.

Onpenensis ¢ MOMOIIBIO MOJHATHIX PYK KOJHYECTBO CTYJICHTOB,
CUMTAIOIIMX CJIOKHBIM KOHKPETHBIM BOIpPOC U3 CHOPMHPOBAHHOTO
CIMCKa, MPENOJaBaTe/b yCTAHABIMBAET BOIPOCHI, MO KOTOPBIM Cpazy
€ MPOBOJAUT IPYNIIOBYIO0 KOHCYJIBTAIIUIO.

Ecin B mosicHeHUsX HYyXHarTCs 1-2 4YenoBeka, MPEInoaaBaTesb
VHAWBUIYAIBHO KOHCYJIBTUPYET UX B XOJ€ MPAKTUUYECKOTO 3aAHATHA.

2. BoinmosiHeHMe 00y4al0IIUMHUCH NPAKTUYECKUX 3a1aHU
AyautopHoe 3anstue 1-2

Ha naHHOM mpakTHUYEeCKOM 3aHSTHU BBINOJHEHUE O0YUYarOITUMUCS
NPaKTUYECKUX 3aJaHUM TMPOBOJUTCS MO TEXHOJOTHM POTAIHHU
CTAHIIUM.

Aynutopus paszjericHa Ha 3 CTaHITUHU.

YueOHas rpynmna AeauTcsl Ha 3 MajbIX TPYMIbI, B KOKIOU Tpymme
— 3-5 4YeloBeK.

Ha cranmmu Ne 1 rpymnma pabGoTtaer c mpemnojaBaTeieM (OTBETHI
oOyJarIuXcss Ha BOMPOCHI MpEmojaBaTeNisl MO H3y4yaeMoOW TeMe U
rpynnoBas v (WIN) UHAUBUIyalbHAS! KOHCYJIbTAIUA).
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Ha cranmuu No 2 rpynmbl camMOCTOSITENIBHO BBIMOJIHSIOT OJTHO
o011ee MpakTHIECKOe 3aJaHue.

Ha cranmuum Ne3  Bce  wi€Hbl  TPYIIbl  BBIIOJIHSAIOT
WH]JIUBUyaIbHbIC, HO OJTHOTUITHBIC 3aaHus.

3amaHus Ha CTaHOUAX pasHele. Ha pgaHHOM mnpakTHYeCKOM
3aHSATAM BCE 3aJlaHUsl HANpaBJIE€Hbl HAa TIOHUMAaHUE OCHOBHBIX
MOJIO)KEHUM TEMbl; TNPUMEHEHUE 3HAHUM, YMEHHHA H HABBIKOB B
MPOU3BOJICTBEHHOM  CUTyallud; OIEHKY HWHMOpMaluu, JTaHHBIX,
00BEKTOB, CYOBEKTOB U T.JI.; CO3/IaHME HOBOI'O HAa OCHOBE IOJYYEHHBIX
3HAaHUW, YMEHUU U HaBbIKOB

Bpewmst paGoTsl rpynmbl Ha ogHOM cTaHIuu — 20 MUHYT.

[lo ucreuyeHWM YKa3aHHOTO BPEMEHM TPYIIBI MNEPEXOASIT IO
4acOBOW CTPEIKE Ha CIASAYIONIYIO CTaHIIUIO JIJISI BBIMIOJHEHUS JIPYTroro
MPAKTUYECKOTO 3a/1aHUS.

B TeueHne NpakTUUECKOro 3aHITHS KaKaas TpyIa MPOXOJAUT BCE
CTAHIIMH U BBITIOJHAET BCE MPAKTUUECKUE 3aJaHus.

Bomnpocs! ajs1 padoTsl Ha ctanuu Ne 1 ¢ npenogaBaresieM (710
cooepoicanuto memvl Ne 5, usyueHHoMy 0oMa camoCcmosameibHo)

1. What are the most common mistakes speakers make during a
business presentation?

2. How can a presenter avoid losing the audience's attention in the
first few minutes?

3. Why is it important to maintain eye contact with the audience
during a presentation?

4. What are some effective strategies for handling technical
difficulties during a presentation?

5. How does the choice of presentation aids affect the success of a
presentation?

6. What are the key elements of a successful presentation
introduction?

7. Why should presenters avoid using too many complex jargon
terms?

8. How can one effectively conclude a presentation to leave a
lasting impression?

9. What role does body language play in delivering a successful
presentation?
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10. How can presenters prevent the "death by PowerPoint"
syndrome in their presentations?

IIpakTHyeckoe 3a1aHue AJsi CTAaHIHH Ne 2

IIpounraiiTe HOMOPUCTHYECKHUHA PACCKa3 M COMOCTABbTE
noa3arojioBku (a-f) ¢ coorBercTByrommmmu mnaparpagamu (1-6).
Cay4yanoch Jid BaM NPUCYTCTBOBATh HA MOJO0HBIX NMPe3eHTANUNAX?
Kak M0kHO 0bL10 ObI MCIPABUTH CUTYALUIO B KA%KJI0M KOHKPETHOM
ciay4ae?

HOW TO MAKE A DISASTROUS PRESENTATION

a) Make excuses

b) Read your text

¢) No examples

d) Use visual aids as ineffectively as possible

e) Patronize your audience

f) Avoid giving summaries

1. To make your presentation sound really boring, make sure you
deliver from a written text. Don’t look at the audience and keep your
head down. If they do see your face, make sure it is expressionless. This
Is guaranteed to make the conference chairman nervous and to irritate
your audience. So before you have even begun, the audience will be
looking forward to the end of your talk.

2. Every now and then, remark that you haven’t time to treat a
subject in depth. This will make our audience think that you know a lot
more, but that you’re not telling them because they couldn’t possibly
understand. Wherever possible, make references to organizations and
institutions the audience has never heard of, preferably using
abbreviations.

3. You can start by saying that you haven’t had time to prepare
your talk properly. This confirms that you don’t take your audience
seriously. Then go on to shuffle your papers around for a minute or two,
show that you have no idea how to operate the light switches,
microphone, etc. Then don’t say what you’re going to talk about or how
long you’re going to take. Confuse them by saying you’re going to be
brief.

4. Avoid examples, anecdotes, humor or any personal viewpoints.
They might make it easier for your audience to understand you.
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5. At the end of your talk, don’t offer any summary or conclusion.
Leave the audience in doubt and confusion as to what your presentation
was all about.

6. If you have to use projectors and slides:

~ demonstrate your total lack of familiarity with the equipment;
trip over cables, mislay the remote control, etc.;

~ get your slides, transparencies out of sequence and put them up
so fast that no one can read them;

~ read word-for-word what’s on the screen: this is guaranteed to
send your audience half-crazy.

BcraBbTe mponylieHHbIE B NMpeaJioKeHHsX cjoBa: according
to; apart from; concerns; moreover; regarding; with regard.

1. I’ll give you an overview of some figures ......... to car exports.

20 i, , I’d like to tell you something about the new software.

3. Let’s now turn to the next question which ......... customer
service.

A a few spelling mistakes, the new brochure is very good.

5. Let me give you some details ......... our Chinese factory.

6. cvvnnnn. the handbook, the scanner is user-friendly.

BbiOepuTe HamboJsiee moaxojsiiiee CJA0BO, YTOObI 3aNMOJIHUTH
NMPONYCKH B npeaiokeHusax. Ucnoub3yiiTe cj10Ba B CKOOKAX.

1. How are we going to ......... with delivery problems? (solve /
deal / tackle)

2. 1 don’t think we can ......... with fewer people. (cope / tackle /
take care)

3. We think it’s important to ......... the problems now. (identify /
deal / cope)

4. Who will ......... of our business clients? (take care / deal /
tackle)

5. We have been trying to ......... the software problem. (cope /
solve / take care)

6. Before we go on, let’s ......... this question. (identify / clarify /
solve)

IIpakTyeckoe 3aganue 1A cTaHuum Ne 3
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YTo Ba’KHO NPH NPEACTABJICHUN BU3yaJdbHbIX MaTepuanoB? C
KAKUM MHeHMeM (MHeHMsIMH) BbI corjiacHbl? QObsSICHHMTE CBOIO
TOYKY 3peHHus.

1. Karen Hamilton, Marketing Manager

| think to be effective a good visual must focus on only a few
points. It's important not to have too much information on one slide or
transparency. Slide overload is bad because people will then spend time
reading the slide rather than listening to the presenter. | normally use
bullet points to structure information — | never write complete sentences.
Headlines are important to.

2. Keith Sallis, Real Estate Manager

In my opinion the presenter is the focus of the presentation — not
the visuals. The key purpose for using a visual aid is to help the
audience understand the topic better. So the visuals should only be used
to support the presenter's message. A process-flow chart slide, for
example, helps people understand visually what you are describing
verbally. If a visual distracts the audience's attention from what you're
saying, it's useless.

3. Susan Liu, Export Manager

Above all, a slide or an overhead must be readable. If the audience
can't read the slide, they will soon give up. That's why font size is very
important. It should be as large as possible, I'd say at least 24. And
sometimes it's also a good idea to use different colours to highlight some
points. Using many different colours can be confusing though.

4. Barbara James, Market Researcher

What you say and what you show should always go together 100%.
So when you're not talking about the slide, it shouldn't be visible. |
always switch off the display when I'm talking about something that has
nothing to do with the slide. If people are busy looking at the slide, they
aren't listening to what you're saying. It's better to use the B-key to
return to a black screen or replace the slide with some form of
‘wallpaper' such as a company logo.

5. Javier Sanchez, Financial Analyst

For me it's very important that the presenter speaks to the audience
and doesn't read to them! The speaker must make eye-contact and not
watch the monitor or screen while he or she is talking. | think it's



76

extremely boring when someone just reads slides word for word as if it
were an essay or something.
6. Tony Benetti, Media Consultant

It's called 'Death by PowerPoint' when people use so many sound
effects and animations that the audience's attention is completely taken
away from the delivery of the message. | think PowerPoint is a fantastic
tool, but just because it has so many effects you don't have to use them
all. Overuse is overkill here.

3. IlpoBepka npaKkTH4YecKMX 3a/J1aHUI, BbINOJHEHHBIX
00y4arIUMHUCH

3amura pemeHun

Kaxnas rpynma oO3By4MBA€T CBO€ PENICHHE MPAKTUYECKOTO
3aJJaHHs] TOW CTaHIMK, HA KOTOPOM OHA HAXOAUTCS B KOHIE 3aHSITHA.
Jpyrue Trpynmbl MOTYT BHECTH HEOOXOJUMMBbIC JOTOJHEHUS, 3a]aTh
BOIPOCHI HA YTOUHEHHUE WX OCIIOPUTH MPEIJIaraeMoe PEIICHUE.

AyauTOpHOE 3aHsATHE 2

4. Texkymmii KOHTPOJIb yCIIeBaeMOCTH MO Teme Ne 5

Texkymuii KOHTPOJb YCHEBAEMOCTH MPOBOAMUTCS B  (opme
BBITIOJIHEHWSI MUHU-TIPOCKTA.

[[lxkama W KpUTEPUM OLECHUBAHUS MPHUBEICHBI B OLEHOYHBIX
CpeACTBaX MO AUCHUAIUIMHE «VHOCTpaHHBIN A3BIK B HOPUCIPYIACHIIMN
st ganaor OITOIT BO, koTopbie pa3MelieHbl Ha OPUIIUATIBHOM CalTe
yHUBEpcUTEeTA 10 ccbuike https://swsu.ru/sveden/education/eduop/.
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