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l. OHEHOYHBIE CPEICTBA JIA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHA

1.1 BOIIPOCHI JlV/TA KOJIZIOKBHYMA

Tema 1. /lenoeoe nucomo

Kakue BuAbI 1€JIOBBIX MUCEM BbI 3HaeTe?

KakoBa cTpykTypa J1€JI0BOTO NMUChMa?

Kakue BubI oOparieHuit KOpPEKTHBI JIS JACJIOBOM KOMMYHUKAITUHN?
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Kak cnenyeT 3aBepuiars 1€JI0BOE MUCbMO?
5. KaxoBbl 0cOOEHHOCTH MEpeBO/Ia JAEIOBBIX MUCEM C PYCCKOTO SI3bIKa Ha
AHTJIMICKUI 1 HA000POT?
6. Kaxk npunsaTo Bectu quanor ¢ 3apyO0eKHbBIMHU MapTHEpaMu?
7. KakoBbl 0COOCHHOCTH HaIllMCaHMs MUChMa-3arpoca U OTBETa Ha HETo?
8. KaxoBbl 0COOEHHOCTH HaNMCaHUsl TUChMa-3aIpoca U OTBETa Ha HEro?
9. Yro saBasieTcst 0COOEHHOCTHIO HAITMCAHUS TUCbMA-TIPETEH3UU?
10. YTo siBNsieTCS 0OCOOCHHOCTHIO HAMMCAHUS TUChMa-TIPUTJIALICHUS?

— What is businesses correspondence?
— What is your idea of a “politeness™?
— What kinds of greetings are appropriate? Why?
— How can you achieve the objectives through businesses correspondence?
— Which of the followings are not a business correspondence? Why?
. Emails
. Memos
. Written communication
. Telephonic Conversation
. Face to face communication

Tema 2. Ponesan uzpa « Bcmpeuu, npedcmaenenue, KOHmMaxmaiy.

1. Kakwue TpeboBaHUS MPEABIBISIIOTCS K PEYH TOBOPSIIIIETO 1O TeIePoHy?

2. Yto 3HaYUT OBITH IPUITHBIM COOCCETHUKOM?

3. Ecnu Bl Ha IEpBOM 3Tare TelIeQOHHOTO pa3roBopa UMEETe AEI0 C CeKpeTapéM
(bupMBbI UK YesioBeka, KoTopoMy 3BoHHTE. Kak HeoOxoanumo Bectu cebsi B 3TOM ciiydae?

4. KakuM J0JDKEH OBbITh JEJI0BOM pa3roBop 1o Tenedony?

5. KakoBbl 0cO0€HHOCTH TTEPEBOIA IETOBBIX MHCEM C PYCCKOTO SI3bIKa Ha
AHTJIMHCKHUI 1 HA000pOT?

6. Kak nonpuBeTcTBOBaTH YeIOBEKa?



Kak npencraButbest camomy?
Kak ob6patuthcs k cobeceTHUKY?
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Kak co6mronate perimameHT?
10. Kakue MOMEHTHI CIIeTyeT y4eCTh, TOTOBACH K JCIOBOMY Telle(pOHHOMY pa3roBopy?

— What can businesses do to succeed?

— What is your idea of a “business™?

— What businesses are successful in your country/industry? Why?

— Why do you think some businesses fail?

— “Business is a combination of war and sport.” Do you agree? Why/why not?

Tema 3. /lenoeoe nucomo. Ilpogheccuonanvro-opuenmuposannulii nepesoo.

1. Yto HEoOXOmWMO 3HATh ISl OCYIIECTBICHHUS KA4eCTBEHHOTO W IPABHILHOTO
nepesoaa’?

2. KaxoBbI 0COOCHHOCTH HAyYHOTO TEKCTA U €r0 CYIIHOCTHBIE XapaKTePUCTHKH

3. KaxoBbl 0COOEHHOCTH MTOCTPOEHUS MTPETIOKECHHI?

4, KaxoB nepBslif 9Tart co3aHust TeKCTa rnepeBoaa?

5. Uro wyame BCero BbI3BIBACT 3aTPYyJAHEHUS TMPU TIEPEBOJIE TEKCTOB TIO
CHEIUATBLHOCTH U JICTOBBIX MHCEM?

5. KakoBbl 0coOEHHOCTH T€peBOJa [EJOBBIX IHUCEM C PYCCKOrO s3bIKa Ha
AHTJIMICKUI 1 HA000POT?

6. Kak moctrub MakcuManbHO OJHM3KOTO MEPEBO/a M COOMIOACHNUS KOHTEKCTYaTbHBIX
COOTBETCTBUIN?

7. Urto tpebyer ocoOOro BHHMaHHS MPH MEPEBOJE TEKCTOB IO CHEIUAIBHOCTH U
JIEJIOBBIX IMACEM?

8. Kakue 3HaHus HEOOXOAMMBI Ha dTale aHadu3a COJEPKAHMS MCXOJHOTO TEKCTa,
MPEALIECTBYIOIIEM COOCTBEHHO MEPEBOTY?

9. Kakoro crtwisa cneayeT TpUIACPKUBATHCA TMPH  TEPEBOAEC TEKCTOB IO
CHEIUATBLHOCTH U JIETOBBIX MHCEM?

10. KakumMu nepeBoAYECKUMH «MHCTPYMEHTAMU» CIIEAYeT UCTIOIb30BaTh?

— How can you deliver accurate financial information?

— What can you add to the seven principles of translation: namely, thoughtful,
complete, accurate, specific, concise, clear and polite?

— Do you agree that business correspondence involves not only a unique professional
background, but also practical business skills?

— Why does the dynamic equivalence theory in business correspondence translation
play an important role?
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6.

Why is business correspondence different from the ordinary means of
communication?

Tema 4. Poneesas uzpa «Ilouck pabomul. Ycmpoiicmeo na pabomyp.

Kakue Tunel pe3rome CymecTByoT?

B yem oTimuue mexay pestome u CV?

KakoBbI OCHOBHBIE ITyHKTBI pPE3tOME?

KakoBbl ocHOBHBIE TTyHKTBI CV?

Kakoii ¢popMmar xenareneH [isi IepecbUIKH pe3lOMe B SJIEKTPOHHOM BHJIE?

Kakue nmyHKTHI ¢ TuuHON MHPOpManuend o cebe ciaeayeT BKIYUTh B pe3toMe Ha

AHTJIMHCKOM SI3BIKE?

7.

C IIOMOIIBbKO KAaKUX CTPOK MOXHO IIPpHUBJICYb BHHMAHUC ITOTCHIHMAJIBHOIO

paboTonarens?

8.
9.

10.
11.
12.
13.

No gk owdhe

8.

Kaxkue cBenenus 060 o0pa3oBaHUU CIEIyET yKa3aTh?

Kakue HaBbIKM 1 KauecTBa BaXKHBI ITPU COCTABIICHUU pe3toMe?
Kakue om0k MOXKHO TIONyCTUTh MPU COCTABJIICHUH pe3tomMe?
Kak nmoaroroBurhcs k codece10BaHuI0?

Kak cnenyet ceOst Bect Ha codece10BaHUu?

Baxxua 1m onexxna Ha coOeceioBaHuu?

What fears do you have about your future, and what can you do to overcome those
fears and plan for potential roadblocks?

What do you think about personal skills that should be listed in the resume?

What is the purpose of a resume and what are the elements of an effective one?
List all the strategies you can think of for seeking employment.

What should you consider before accepting a job?

Tema 5. Poneeasa uzpa «Bcmpeua 3apyodericnozo Koiecu.

Kak cnenyeT oOpamaTbes K 3apy0eKHOMY JISJIOBOMY TTapTHEPY?

KaxoBsl kputepun 3 PeKTHBHON J1€T0BONH KOMMYHUKAIINH?

Kak BbIOpaTh MeCcTO MpoBeIeHHUS TTIEPETOBOPOB?

Kakoe Koi1MuecTBO y4acTHUKOB XKeJIaTeIbHO C 00X CTOPOH?

['te 1 Kak paccaiuTh y9aCTHUKOB?

Ha xakoe Bpems He peKOMEHIyeTCsl Ha3Ha4aTh NIEPETOBOPHI?

KaxoBbl 00s13aTenbHbIE YCIOBUS IEPETOBOPOB?

Kak BbIpa3uTh 3aMHTEPECOBAHHOCTh M BHUMaHUE K 00CY»XIaeMbIM BOIIpOCaM Ha

AHTJIMHUCKOM SI3BbIKE?

9.

KakoBsl mpaBuiia MexayHapOIHOTO dTUKETA?
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5.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?

What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 6. IlIpoexm «Konghepenyusn).

Kaxkue BupI KOHPEpEHIIHit Bbl 3HaeTE?

Kakue TeXHOJIOTUU U MHCTPYMEHTHI UCTIOJIB3YIOTCS /1151 OHJIAH-BCTpEY?
KakoBbl 0cOOEHHOCTH BUICOKOH(DEpEHITNI?

KakoBbl OCHOBHBIE ATaIlbl OpraHu3aui KOHpepeHun?
KakoBsI 3a1aun oprkomurera?

YTO conepKUTCSA B MPUTTACUTEIBHOM ITUCHME?

Kakwue Bommpochkl MOTYT OBITH pACCMOTPEHBI?

Kak nonpuBeTcTBOBaTh 3apyO0EKHBIX TOCTEH?

Kak nonBectu uroru koHGEpEeHIIMN Ha AaHTITUHCKOM SI3bIKE?
Kaxk coctaButh nmporpammy KoH(pepeHIu?

Do you enjoy meeting new people?

What are some good things to ask someone you just met?

What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 7. Tpyonocmu nepeesooa.

[Touemy BO3HHMKAIOT TPYIHOCTH TIEpeBOIA?

KaxkoBsl aTamnel nepeBoga texcra?

[Touemy He ciemyeT OpaTh MepBOE 3HAYCHUE HANJACHHOTO CJI0Ba?

YTo NpUBOJIUT K UCKAKEHUIO CMBICIIA TEKCTA?

KakoBbI OCHOBHBIE THUIIBI CMBICIIOBBIX COOTBETCTBUH CJIOB AHTJIUMCKOTO U

PYCCKOTO SI3BIKOB?

6.
7.
8.
9.

10.

Urto siBNIsIeTCA ri1aBHOM 3a7aueii BCSKOTO nepeBoaa’?

KakoBbl 0COOEHHOCTH OCTPOCHHUSI MPEIJIOKEHUN HAa aHTJIUHCKOM SI3bIKE?
CrnemyeT i1 IEpeBOAUTH HA3BAHUSI Ta3€T U KYPHAJIOB?

UTO MOHUMAIOT MO «JI0KHBIMU APY3bSIMHU TIEPEBOTINKA» ?

Yro nmenars, €CJIM HU OJUH U3 CHHOHUMOB HE MOJIXOIUT?



— How would you open a conversation with someone in English at a conference? Is it
any different in your native language?

— Do you normally see all the presentations at a conference? What are some good
and bad reasons you might miss a presentation or two?

— Do you find it more challenging making small talk or discussing business at
conferences? Why do you think that is?

— Do you go out of your way to meet new people at conferences, or do you stick to
your pack of colleagues? What are some great reasons to meet new people?

— Are there parties at conferences? Any good stories?

- Do you agree that the only real way to guarantee the best results when translating
material from English is to use native speakers?

- What do you think the translator’s worst nightmare is?

- What the meaning of the word dependent on?

- How can you translate something that has no equivalent for the source word in the
target language?

- How to overcome translation issues?

IlIxana oyenueanusn:. 3 6annbHasl.

Kpurepun oneHnBaHus:

3 Oauia (WM OLEHKA «OTJIMYHO») BBICTABISIETCS OOyYaroUmIEMyCsl, €ClIH OH
MPUHUMAET aKTUBHOE yyacTue B Oecene Mo OOJBIIMHCTBY OOCYKIa€MbIX BOMPOCOB (B
TOM 4YHCJE CaMbIX CJOXHBIX); JIEMOHCTPUPYET CPOPMUPOBAHHYIO CIIOCOOHOCTH K
JIUAJIOTUYECKOMY MBILUICHUIO, TPOSBISET YBaXEHUE M WHTEPEC K HHBIM MHEHHUSM;
BJajeeT TIyOOKMMH (B TOM UHCJE JOIMOJHUTEIbHBIMU) 3HAHUAMU IO CYLIECTBY
00CY>KJJaeMbIX BOIPOCOB, OPATOPCKUMH CIOCOOHOCTSIMM U MpaBWJIaMU BEJICHUS
MOJIEMUKH;, CTPOUT JIOTUYHBIE, apryMEHTHpPOBAHHBIC, TOYHBIE W JIAKOHUYHBIC
BBICKA3bIBaHUS, COIMPOBOXKAAEMbIe SIPKUMH MPUMEPAMU; JIETKO W 3aWHTEPECOBAHHO
OTKJIMKAETCSA Ha HEOXKUAAHHBIE PaKypChl O€Ce/bl; HE HYXKIACTCsl B YTOUHSIOMUX U (WIJIH)
JOTIOJTHUTENBHBIX BOMPOCAX MPENOAaBaTENS.

2 fanja (WM OIICHKAa «XOPOILO0») BBICTABISETCS OOydYaroIeMycs, €CIu OH
NpUHUMAET yyacTHe B 00cyxnaeHun He MeHee 50% TUCKYCCHOHHBIX BOIIPOCOB;
NPOSIBIISIET YBAKEHHUE M HMHTEpPEC K MHBIM MHEHMSIM, JOKa3aTeJbHO M KOPPEKTHO
3alMIIAET CBOE MHEHHUE; BIAJCET XOPOUIMMHU 3HAHMSIMHU BOMIPOCOB, B OOCYXKIACHHU
KOTOPBIX MPUHUMAET YJaCTHE; YMEET HE CTOJIKO BECTH MOJEMHKY, CKOJIBKO Y4acTBOBATh
B HEH;, CTPOWT JIOTWUYHBIC, apPTyYMEHTHPOBAHHBIC BBICKA3BbIBAHUSA, COMPOBOXKIAEMBIC
MOIXOIAIIMMH TIPUMEpPaMH; HE BCETJa OTKIMKACTCS HA HEOXKUJaHHBIC paKypchl Oecebl;
HE HYXJAaeTCs B YTOUHSIONINX U (UJIM) JOTIOJTHUTEIBHBIX BOIIPOCAX MPENoiaBaTesl.



1 6ana (WM OIEeHKAa «YA0BJETBOPUTENbHO») BBICTABIACTCS OOydJaromemMycs,
€CIM OH TMpUHUMAeT ywyacTue B Oecele MO OJHOMY-IBYM HauOojiee MPOCThIM
o0CyX/1aéMbIM BOIPOCAM; KOPPEKTHO BBICIYIIMBACT WHBIE MHEHHUS, HEYBEPEHHO
OPUEHTHUPYETCS B COJEpKAHUU OOCYk ITAaeMbIX BOIIPOCOB, MOPOU JOMycKash OMIMOKH; B
MOJIEMUKE MPEANOYUTACT 3aHUMATh TMO3UIMI0 3aMHTEPECOBAHHOIO CIIYIIATENs; CTPOUT
KpaTKue, HO B IIEJIOM JIOTHYHBIE BBICKA3bIBAHHS, COIPOBOXKIAEMbIC Haunboee
OYEBUJHBIMU MPUMEpPAMH; TEPSAETCS NPU BO3ZHUKHOBEHUU HEOXHUJAHHBIX PaKypCcoOB
Oecenbl U B 9TOM CiTy4ae HYXKJIAeTCs B YTOUHSIIONTUX U (UJTH) JOMIOJTHATEIBHBIX BOIIPOCAX
IpernoiaBaTels.

0 OammoB (WM  OLIEHKA  «HEYAOBJETBOPUTEIbHO»)  BBICTaBJISETCS
oOydaroriemMycsi, €Clii OH He BIAJECeT COJepKaHUEM OOCYX IAEMBIX BOIPOCOB WIH
JOMyCKaeT rpyobie OMMOKM; MTaCCUBEH B 0OMEHE MHEHUSIMH WJIM BOOOIIIE HE yYaCTBYET B
JTUCKYCCHUH; 3aTPYAHSECTCS B TOCTPOCHHM MOHOJOTHMYECKOTO BBICKA3bIBaHUSI W (WJIM)
JIOMYCKaeT OMOOYHbIC BHICKA3bIBAHUS; TOCTOSIHHO HYXKIA€TCS B YTOUHSIOMIMX U (HJIH)
JIOTIOJIHUTEJIBHBIX BOMPOCAX MPEro/iaBaTesl.

1.2 POJIEBBIE UT'PbI

Tema 2. Ponesas uzpa « Bcmpeuu, npedcmasienue, KOHmMaxKmol.
HaumenoBanue urpsnl: Ponesas urpa 1 «BecTpeun, npencraBinenne, KOHTaKThD)
Ilepeyens poJeit:

— YYaCTHUKH ¥ TOCTH KOH(pEPESHIIHH,

— OpraHu3aTopbl KOH(MEPEHITUH.

Konmenuusi wurpsl (WM TOpaBwia WUIPhl, WIM KpaTKO€  OIMUCAaHUE
MOCJIEIOBATEILHOCTH ACHUCTBUN YYACTHUKOB UTPHI C (HOPMYITUPOBKOM MpeIIaraeMbIX UM
3a/laHui (TPYJIOBBIX ACHCTBUI)):

Coznanue KBa3UMpoQeccuoHalIbHON cpenpl, CIOCOOCTBYIOIIEH
npodeccuoHabHON  conpanu3anuu  oOydarommxcs.  [locBsiiieHa — crneAyromum
HEOOXOJUMBIM JUIsl pabOThl BUIAaM KOMMYHUKALIMU: JI€JIOBBIE BCTPEUU U TMEPETOBOPHI,
Mpe3eHTalUK, JIeJ0Bas MEpernucka U TelepOoHHOE OOIIEeHHWE — MpaBWiIa M 3aKOHBI
IIOCTPOEHUS Pa3roBopa.

O:xuaaeMblil pe3yabTaT: 3aKpelvieHue HEOOXOAMMBIX PpPa3rOBOPHBIX (HOPMYIL,
oOydeHHe MEXJIMYHOCTHOMY OOIIEHHI0O U B3aWMOJCHCTBUIO B YCIOBHUSX COBMECTHOM
MpoEeCCUOHAIBHON JEATEIbHOCTH M B paMKaX peajbHO CYIIECTBYIOLIMX COLMAIbHBIX
CUTYyallul B3aUMOJICUCTBUS.

Tema 4. Poneeas uzpa «Ilouck pabomel. Ycmpoiicmeo na pabomy».
HaumenoBanue urpnbi: PoneBas urpa 2 «[louck paboTsl. Y cTpoiicTBO Ha paboTy».



Ilepeyens poaei:

— paboroaaTenu,
— KaHIWAAThI Ha TOJDKHOCTb.
Konmenmusi wurpsl (WM TpaBWIa  WIPHl, WIM  KpPaTKOE  OIMCaHHC

MOCJIEIOBATEIBHOCTU JACUCTBUI YUaCTHUKOB UTPHI C (POPMYITUPOBKOM MpeasiaraeMbIX UM
3a1aHul (TPYJOBBIX IEUCTBUIA)):

Coznanue KBa3UMpOheCCHOHATBHON cpenpl, CIIOCOOCTBYIOIIEH
poeCCHOHATTEHOM COIMATA3AINH 00yJatOIIUXCS.

O:xuaemMblil pe3yJibTaT: MIPEOJIOJICHHUE «I3BIKOBOTO Oaphepa, pa3BUTHE HABBIKOB
ayJIMpOBaHUsl, 3aKpEIJICHUE HEOOXOJUMBIX PAa3rOBOPHBIX (POPMYIJI, OBBIIICHUE YPOBHS
KOMMYHUKATUBHBIX HABBIKOB Ha aHTJIMACKOM $3bIKE, OOY4YEHHE MEXKIMYHOCTHOMY
OOILIEHUI0O ¥  B3aWMOJICUCTBHIO B  YCJOBHUSIX COBMECTHOM mpodeccruoHaIbHOM
JEATETPHOCTH W B paMKax pealbHO CYIIECTBYIONIUX COIMATBHBIX  CHUTYaIlHH
B3aMMOJCHUCTBUA.

Tema 5. Ponesas uzpa «Bcmpeua 3apyoescnozo Konnezuy.

HaumenoBanue urpni: PoneBas urpa 3 «Bcrpeda 3apy0exHOTO KOJIIETH.

Ilepeuyens poJeii:

— 3apyOeKHbIE KOJIJIETH,
— TIEPEBOTUUKH.
— MIPEACTABUTENIM CTOPOHBI MPUHUMAIOIIICH.

Konuenuusi urpsl (WM TpaBwia Urpbl, WIM  KPaTKOE  OMHUCAHUE
MOCJIEIOBATEIbHOCTH ACHUCTBUN YYACTHUKOB UI'PhI C (DOPMYIUPOBKOM MpEAJIaraeMbIX UM
3a/laHuii (TPYJIOBBIX ACHCTBUN)):

Coznanue KBa3uMpogeccCuoHaIbHON Cpenbl, CIOCOOCTBYIOIIEH
npodecCHOHANbHON  coruanu3anuu  oOydaronmuxcs.  [locBsimeHa — ClEAyHOIIMM
HEOOXOAMMBIM 11 paOOTHI BHUJIaM KOMMYHHKAIIMU: JIETIOBBIE BCTPEUU M TIEPETOBOPHI,
MpE3EeHTallUY, JeNoBas Nepenucka W TeneoHHOE OOILIeHWe — TMpaBuja U 3aKOHbI
MOCTPOEHUS Pa3roBopa.

OxunaeMblil pe3yJbTaT. 3aKpEIUICHHE HEOOXOIUMBIX Pa3rOBOPHBIX (HOpMYIL,
MOBBIIIEHWE YPOBHS KOMMYHUKATHUBHBIX HABBIKOB Ha AHIVIMMCKOM S3bIKE, Pa3BUTHE
HABBIKOB ayJIMPOBaHUS, 00yYCHUE MEKIMYHOCTHOMY OOIIEHUIO M B3aUMOJICHCTBHUIO B
YCIIOBHUSIX COBMECTHOW TpodeCcCUOHATBHOM JEeATEIPHOCTH W B paMKax peajbHO
CYIIECTBYIOIIUX COIMATIbHBIX CUTyallui B3aUMOJICUCTBUS.

[Ikana onenuBanusa: 3 0aJILHAA.

Kpurepun oueHnBaHus

3 O0a/ia (MM OICHKAa «OTJIMYHO») BBICTABIACTCS OOYydYaIOIIEMYCs, €CIH OH
MIPUHUMAET aKTUBHOE YYaCTHUE B JIETIOBOM UTPE U MOJHOCTHIO CIIPABIIAECTCS C TOPYUYEHHOU



€My pOJIbIO, BBIIIOJHSS TpeOyeMble OT HEro TPYIOBbIE JEHCTBUA W MPOSBIA
CIIOCOOHOCTh TMPUMEHSATh HA MPAKTUKE HEOOXOAMMBIE IJIi ATOTO 3HAHUS, YMEHUS U
HaBBIKU; JIETKO OTKIHMKAeTCS HAa Pa3BUTUE W HEOXKUJAHHBIE IOBOPOTHl HMIPOBOIO
«1poheCCUOHATBHOT0» CI0KETa, CO3/]aBaEMOI0 IMPENoAaBaTeieM B PEKUME PeaTbHOro
BpeMeHH; CBOOOAHO U 3((HEKTHUBHO B3aUMOJICHCTBYET C JPYTUMHU yYACTHUKAMHU HIPHI
(cBOMMU «J€10BBIMUY» MAPTHEPAMU); 3aJaHUs, MOJYYEHHBIE B XOJAE HUIPhI, BBIIIOJHEHBI
TOYHO U MPABHIBHO; IPH 0OCYXAEHUHU PE3YyIbTATOB UIPhI JEMOHCTPUPYET CIIOCOOHOCTH
K Mpo¢eCCHOHATBHON CaMOPE(IICKCHH.

2 fanja (WM OILICHKAa «XOPOILUO0») BBICTaBIsieTCS OOydaromiemMycs, €cid OH
XOpOIIIO OPUEHTUPYETCSI B UCKYCCTBEHHO CO3JaHHOU «IIpOo(decCHOHAIBHOM» CUTYaIluH,
IPU BBINOJHEHUH CBOEH POJIM JEMOHCTPUPYET AKTUBHOCTb U TOTOBHOCTH BBITIOJHSTH
HEOOXOAMMbIE TpPYIOBBIE JIEMCTBUS, JOMyCKass OTIEIbHBIE HEJOYEThI; AaJEKBAaTHO
pearupyeT Ha pa3BUTUE M HEOKHUJIAHHBIE MOBOPOTHI UTPOBOrO «HIPO(ECCHOHATBLHOTOM
CIOJKE€Ta, CO3/IaBAaEMOr0 MPENOAABaTEIEM B PEXKUME PEATbHOIO BPEMEHHU; CTapaeTcs
«1po(heCcCHOHANBHO» B3aUMOJIEUCTBOBATh C JAPYTMMH YYaCTHUKAMH UIPbl (CBOMMH
«JICJIOBBIMM» TAPTHEPAMH); 3aJlaHMs, TOJYYEHHbIE B XOJE WIPbI, BBIINOJHEHBI C
HEOOJIBIIUMU ~ HENOYEeTaMH; TMpPU  OOCYXKICHUU PE3YyIbTAaTOB UIPHI  MPOSIBISET
KPUTHUYHOCTb 110 OTHOILIEHUIO K caMOMy cebe.

1 6ann (MM OLEHKA «YyAOBJIETBOPUTEIBLHO») BBICTABISETCA OO0ydaroliemMycs,
€CIM OH HYXIAeTCsd B MOCTOPOHHEW NMOMOIIM NPH BBITOJIHEHUU TPYAOBBIX JIEUCTBUU,
BBITNIOJIHSSI TOBEPEHHYIO €MY pPOJb B HCKYCCTBEHHO CO3JIaHHON «IPO(ECCHOHATBHON
CUTYallMH; TMPU BBINOJHEHUU CBOEH POJIM JEMOHCTPUPYET HEMOIHOTY COOCTBEHHBIX
3HAHUM, BCJIEJICTBUE YETrO MACCUBEH W MCIBITHIBAET 3aTPYJHEHUS] MPU HEOKHUIAHHOM
Pa3BUTUU UTPOBOTO «IIPO(PECCHOHAIBHOI0» CIOXKETa, CO3AaBAEMOI0 MPENoJaBaTeeM B
pEXUME PEATTbHOTO BPEMEHHU; HEYBEPEHHO B3aMMOJECHCTBYET C IPYTMMH YYaCTHUKAMU
UTPbl (CBOMMH <(JICTIOBBIMH» TIAPTHEpaMU); 3aJaHusl, TOJYyYCHHBICE B XOJE WIPHI,
BBINIOJIHEHBI C OUIMOKaMU; MpH OOCYKJIE€HUU PEe3yJbTAaTOB WIPbl MMACCHUBEH, BHEIIHIOO
OLICHKY MPEINOYUTAET CAMOOIICHKE.

0 oOamwioB (WO OIEHKA  «HEYJAOBJIETBOPUTEJIBHO»)  BBICTABISETCS
oOyuarolemMycs, €cid OH He CHpPaBUJICS C BBIIOJHEHHUEM TPYIOBBIX JCHCTBHIA,
HEOOXOJUMBIX 1O  JOCTaBIIEHCS €My pOJM B  HMCKYCCTBEHHO  CO3/IaHHOM
«mpoheCCUOHANBHOW» CHUTYallud; TPH BBITOJIHCHUH CBOEH PpOJH JIEMOHCTPHUPYET
OTCYTCTBHE€ DJJIEMEHTApPHBIX 3HAHWW, BCIEICTBHE YEro IIACCHUBEH U TEpAETCs NpH
HEOXKHIAHHOM Pa3BUTHH WIPOBOTO «IPOQPECCHOHATBLHOTO» CIOXKETA, CO3/1aBaEMOro
MpPENoJIaBaTesieM B PEXKUME pPEATbHOIO0 BPEMEHHU; BBIHYKIEHHO U HEI(P(HEKTUBHO
B3aUMOJICUCTBYET C JIPYTMMU YYaCTHUKAMU HUTPhbl (CBOMMH «JEIOBBIMUY» MAPTHEPAMHU);
3a/laHusl, TIOJTYYCHHBIE B XOJI€ WIPHI, HE BBHITIOJHEHBI WA BBITIOJIHEHBI C TPyObIMHU
OomuOKaMH; TpHU OOCYKIECHUU PE3yJbTaTOB WIPhl HE CIOCOOCH JaTh aJeKBaTHYIO
npo(hecCHOHAbHYIO OLIEHKY CBOMM JEHCTBUSIM.



1.3 IIPOEKTbI

Tema 6. IlIpoexm 1 «Konghepenyusny.

[logroToBKka mpe3eHTalMd U JOKJIAAOB Il  y4acTHsl B  CTYJIEHUYECKOU
KOH(EpEeHITUH.

Tema 8 «/loxknao u Power-Point npezenmayusn»

[TonroroBka mnpe3eHTAUM HW JOKJIAJAOB [0 MPOYUTAHHOM H IEPEBEICHHOMU
npodeccuoHaNTbHO-OPUEHTUPOBAHHOM TUTEpaType.

IIkaJsia oueHuBanusi: 3 0a/IbHAA.

Kpurepun oneHuBaHuA:

3 0a/u1a (MM OLIEHKA «OTJIMYHO») BBICTABIIAECTCS O0y4YarOIIEMYCs, €CIIU 3aJlaHHe
Ha IIPOEKT BBINOJHEHO TOYHO U IOJHO; MPOEKT BHIIIOJIHEH MOJHOCTHIO CAMOCTOSITEIBHO U
JEMOHCTpUPYET C(HOPMUPOBAHHBIE Y aBTOpa HABBIKM IPOEKTHOM JAEATEIbHOCTH; B
NPOEKTE€ pEeaJN30BaH KPEATUBHBIM TOAXOJ: NPEIJIOKEHO OpHUrMHaibHOE (WK
MHHOBAIIMOHHOE)  pelleHue;  CPOpMYJUPOBaHbl ~ MOTHBHPOBAaHHBIE  BBIBObI;
peKOMeH1allui 00OCHOBAHbBI M OOBEKTUBHBI, 0€3YKOPU3HEHHO BBIIIOJIHEHBI TPEOOBAHUS K
opopMieHUI0 TpoekTa; 3ammra mpoekTta (mpesdeHtauus 2 0 52021 Crpanum: 48 C
tpanuia: 35 CTY 0 .02.0u nokinajn) ocyliecTBiIeHa B IPKOW, UHTepeCHOU popMme.

2 0asia (MM OLIEHKA «XOPOILO0») BBICTABJISETCS O0y4YaroOIIEMYCs, €CIIH 3a/laHue
Ha MPOEKT B LEJIOM BBINOJHEHO; MPOEKT BBINOJIHEH C HE3HAYUTEIbHBIM YYaCTHEM
npenojaBaresis (KOHCYJIbTAMU) U JTEMOHCTPUPYET BIIAJICHUE aBTOPOM OOJBIIMHCTBOM
HaBBIKOB, HEOOXOJMMBIX IJIsi OCYLIECTBJICHHUS MPOEKTHOM JAESITENIbHOCTH; B MPOEKTE
peanu3oBaH CTAHAAPTHBIM TOAXOJ: TPENJIOKEHO THUIIOBOE PpEIIEHUE; BBIBOJbI
(3akiIroYeHHe) JIOKa3aTeNbHbI, OCYLIECTBJIIEHA TMOIBITKA CHENaTh NPAKTHUYECKUE
PEKOMEHIallMK; HMEIOTCS HE3HAYUTENIbHbIE TOTPELIHOCTH B COACPXKAHUM U (WJIH)
oopMIIEHMH TPOEKTa; 3alluTa MpOoeKTa (IMpe3eHTaluus WU JOKJIad) OCYUIECTBIIEHA B
TPaaUIIMOHHON aKaJeMU4IecKol GopMme.

1 6ana (WM OIEHKA «YyA0BJETBOPUTEIBHO») BBICTABIACTCS OOydJaromemycs,
€CJIM 3aJJaHUE Ha IMPOEKT BBIITOJIHEHO HETOYHO U (WMJIM) HEMOJIHO; BBIIIOJHEHHE MPOEKTa
IIPOUCXOJWIJIO TIPU TOCTOSHHOM YYacTUM M IIOMOLIM IPENOAABATENS; IPEIIOKEHO
HanboJiee MPOCTOE, HO JOIMYCTUMOE PEIICHHE; B MPOEKTE UMEIOTCSl HEIOUETHI U OIINOKHY;
BBIBOIbI (3aKJIIOUEHHUE) HE 0E€CCIIOPHBI; PEKOMEH 1AM UMEIOTCS, HO HOCAT (POpMasbHBIM
XapakTep; OYEBUIHBI HEIOUETHI B 0()OPMIIEHUU MTPOEKTA; 3alUTa TPOEKTA OCYIIECTBICHA
B ycTHOU (opme (0e3 mpe3eHTaluu) Wik JOKJIal HE OTpakall OCHOBHOE COJep>KaHue
MpOEKTa (MM IPE3EHTALMs HE OTpakaja OCHOBHBIE MOJIOKEHUS TOKIIAa).

0 ©OammoB (WM  OLEHKA  «HEYAOBJETBOPUTEJIbHO»)  BBICTaBJISETCSA
oOyuarolemMycs, €clid 3aJaHue Ha MPOEKT HE BBIMOJHEHO WM BBIIOJHEHO MEHEE 4YeM
HAIOJIOBUHY, NPU 3TOM aBTOp HE oOpamancs (WM HEA0CTaTOYHO oOpaluaics) K
NpernojaBaTeslio 3a KOHCYJIbTAalMed WM TOMOIIBIO; B TMPOEKTE AOMYLIEHBI TpyObie
OLIMOKHU; OTCYTCTBYET BBIBOJI WJIM aBTOP HCHBITHIBAET 3aTPyJHEHUS C BbBIBOJAMHU
(3akimoueHne HOCUT (OPMANIbHBIN XapakTep); He CcoOMomarTcs TpeOOBaHUS K
oOpMIIEHHIO TPOEKTA; 3allUTa MPOEKTa MpeICTaBisia co00W HECTPYKTYpPHUpPOBAaHHBIE
pacCyKJI€HHs aBTOPa C OTKJIOHEHUEM OT TEMBI IIPOEKTA.



2. OLEHOYHBIE CPEACTBA JJS1  IPOMEXYTOYHOI
ATTECTALIUM OBYYAIOIIMXCS

1.1 BAHK BOITPOCOB H 3A/JAHHUH B TECTOBOH ®OPME

Bapuanr 1

1. Choose the best word to fit the gap. Only one variant is correct (10 points).
1 | like to visit other countries but | find the ... of travel is too high.

(a) money (b) cost (c) expenses (d) currency
2  She is very happy because she starts her new today.

(@) job (b) work (c) labour (d) post

3 One day I hope I shall the lottery.

(@) gain (b) collect (c) reach (d) win

4 He must have a lot of money because this summer he is going on a cruise ... the
world.

(a) about (b) around (c)across (d)
through

5 Have you read that book the life of Van Gogh?
(a) about (b) of (c) over (d) in
2. Think of appropriate words corresponding to these definitions (4 points).

1. This term can be literally translated as ‘course of life'. Sometimes it is
referred to as a résumé, it's a summary of your career history that is often
the first phase in getting yourself noticed by potential employers.

2. ltis a systematic inquiry that investigates hypotheses, suggests new
interpretations of data or texts, and poses new questions for future
investigation to explore. It is work fulfilled by a researcher.

3. Match the two halves of these sentences (6 points).

1 There’s been a slight mix-up A Dbut there seems to be some mistake.
2 I’m sorry to bother you B with the reasons for the delay.
3 I’mnot at all satisfied C over your recent order.

4. Read the parts of the text and put them into logical order (10 points).



(1) My resume is attached. If I can provide you with any further information on my
background and qualifications, please let me know.

(2) I read your job posting on Craigslist for an Assistant Director with interest.

In my position as an Assistant Communications Director for ABC Company, |
wrote articles for the company website, managed contributing articles, and wrote and sent
a weekly email newsletter to subscribers.

(3) Dear Hiring Manager,

(4) I look forward to hearing from you.

Thank you for your consideration.

John Doe

(5) While Assistant Communications Director for Assemblyperson Janet Brown, |
researched, drafted and amended legislation, wrote press releases, and was responsible for
office communications and correspondence.

5. Case study (6 points).
Your university is going to hold an international research and practice conference. Invite

your foreign colleagues to take part in it.
Bapuanr 2

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. The president stated in the press conference that the  situation was very serious.

(a) economical (b) economy (c) economic (d) economist

2. | like horse racing, but | never any money. | think gambling is stupid.

(a) bet (b) win (c) lose (d) earn

3. There'sa ...... at the bank if you need some money.

(a) credit card (b) cheque (c) cash machine (d) currency
4. At the end of each month my employer pays my into the bank.

(a) savings (b) funds (c) wages (d) cash

5. I see from your .... form that you have had three different jobs in the last 5 years.

(@) apply (b) applying (c) applied (d) application

2. Think of appropriate words corresponding to these definitions (4
points).

1 It is a statement created by researchers when they speculate upon the outcome of a
research or experiment. It may be proven correct or wrong, and must be capable of



refutation. Every true experimental work must have this statement at the core of its
structure, as the ultimate aim of any experiment.

2. It is a meeting of scientists or academicians who gather in order to talk about ideas or
problems related to a particular topic (such as medicine or business) usually for several
days.

3. Match the two halves of these sentences (6 points).

1. If you don’t send the payment today A the figures | quoted were accurate.
2. Please accept our apologies for B we will be forced to cancel the contract.
3. I’m quite sure that C the late arrival of this flight.

4. Read the parts of the text and put them into logical order (10 points).
(1) I look forward to having the opportunity to meeting you in person and hope to hear
from you soon.
Again, thank you very much for your time and for your consideration.
(2) Dear Ms. Jones,
| appreciate having the opportunity to speak with you today about the marketing assistant
position at the ABCD company. The job seems to be a perfect match for my abilities and
interests.
(3) Best Regards,
(4) I appreciate the time you took to interview me.
(5) In addition to my enthusiasm, | will bring to the position strong communication skills,
flexibility, and the ability to encourage others to work cooperatively with the department.

5. Case study (6 points).
You got interested in the report of your foreign colleague at the international
research and practice conference. Ask your colleague about his research interests.
Speak about your research interests.

Bapuanr 3
1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1 You can see the .. about the sale in the local paper.
(a) announcement (b) warning (c) notice (d) alarm
2. They do not ... cheques in that restaurant.
(a) accept (b) agree  (c) allow (d) admit
3. I cannot work today because | have very bad tooth
(@) pain (b) hurt  (c) damage (d) ache

4. In other words | help people with  their money.



(a) inviting (b) inventing (c) investing (d) involving
5.What sort of things do you have in  ?
(a) thought (b) mind (c) idea (d) think

2. Think of appropriate words corresponding to these definitions (4
points).
1. It is a document submitted in support of candidature for an academic degree or
professional qualification presenting the author's research and findings. In other words it
can be called a dissertation.

2. It is a publication that is based on empirical evidence. It can support a hypothesis with
original research, describe existing research or comment on current trends in a specific
field. It is usually published in a scientific journal.

3. Match the two halves of these sentences (6 points).

1. Please accept our apologies for A the company had more than 5000
2.1n 1885 employees.

3. The goods will be ready for shipment 3 | B from receipt of your written order.
to 4 weeks C the delay in dispatching your order.

4. Read the parts of the text and put them into logical order (10 points).
(1) As | mentioned in our conversation, I've developed similar apps for Companies X and
Z. I'm skilled in several programming languages, and comfortable working as part of a
team to ship products on time and as bug-free as possible. While at Company X, one of
the apps that I helped develop won a prize. More importantly, the app achieved a top 20
position in the iTunes store. My proven track record developing successful apps would be
an asset to Tech Company, and | am very enthusiastic about this opportunity.
(2) Dear Mr. Martins,
(3) Sincerely,
Martha White
(4) Please don't hesitate to get in touch if you have any additional questions for me.
Thank you again for the opportunity to speak today, and | hope to hear from you soon.
(5) Thank you so much for meeting with me today to discuss the Senior Developer
position at Tech Company. I really enjoyed our conversation, and believe my background
in developing apps makes me a strong match for this position.

5. Case study (6 points).
A student in the master's programme from a foreign university is coming to study in your

group. Tell him about your university and your graduate chair.

Bapuant 4



1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My clients contact our office via email or phone and then we an appointment.

(@) make (b) take (c) give (d) do
2. You arrange an appointment with another person because you wantto  or see them.
(a) encounter (b) greet (€) meet (d) talk

3. The two things that are important for an appointment are the time and the place. You
say for example: Let's meet next Monday...10 o'clock.

(@) on (b) at (©)in (d) for

4. Another word that is very similar in meaning to appointment is the word date. A date is
usually a private
meeting with ......... person.

(a) different (b) second (c) other (d) another
5. So, when you say: I've got a date with my boss, it means you see your boss privately.
(a) are going to (b) will not be (c) will be (d) would be

2. Think of appropriate words corresponding these definitions (4 points).
1. It is the most commonly taken postgraduate qualification (or degree). It typically lasts
for two years and after getting it the person is called a Master.
2.1t is a job application document sent with your resume to provide additional
information on your skills and experience. It is intended to provide detailed information
on why are you are qualified for the job you are applying for. It also can be called a cover
letter.

3. Match the two halves of these sentences (6 points).

1. Do you think A my seat on flight TR 998.

2. If someone keeps looking out of the B you could check my hotel booking?
window when you’re talking, C they are probably not listening to what
3. I’d like to reconfirm you are saying.

4. Read the parts of the text and put them into logical order (10 points).
(1) Thank you for your time. | am looking forward to hearing from you.
(2)I attached my CV so that you can learn more information about me. You may invite

me for an interview at any time convenient for you.

(3)Dear Sirs,

| have just completed my final year at the University of Chicago and would like to apply
for a position of Marketing Specialist in your company. | do not have any work
experience but | have a great wish to become the part of your company and do my best
for its success. | am a reliable person and would be a good worker for you.



(4)With respect,
Andrew Roll
(5) I can be reached anytime via email at john.donaldson@emailexample.com or my cell

phone, 909-555-5555.

5. Case study (6 points).
You are going for an international internship to a foreign university. You are asked to

speak about your master’s thesis work.
Bapuanr 5

1. Choose the best word to fit the gap. Only one variant is correct (10

points).
1. The trouble is | haven't made a
(a) detail (b) note (c) sheet (d) list
2. What's the ..... ?
(a) thing (b) matter (c) material (d) stuff
3.Don' ...... — I'll see you very soon.
(a) concern (b) care (c) worry (d) mind

4. Well, this is very interesting but | am very

(a) busy (b) occupied (c) hurried (d) active
5. I will come home early...
(a) today at night (b) this night  (c) tonight (d) the night

2. Think of appropriate words corresponding these definitions (4 points).
1. It is an undergraduate academic degree awarded by colleges and universities upon
completion of a course of study lasting for four years. After graduating it a person is
called a Bachelor.
2. It is a conversation between a job applicant and a representative of an employer which
Is conducted to assess whether the applicant should be hired.

3. Match the two halves of these sentences (6 points).

1. In answer to your enquiry A | have investigated the problems she

2. According to our records raised about health and safety.

3. As requested by Ms Renoir, B payment of our invoice has not been
received.
C we have pleasure in enclosing our price
list.

4. Read the parts of the text and put them into logical order (10 points).



(1) The cabinet doors do not open and shut properly and the stain on the cabinet is
uneven, with one half darker than the other. The cabinet was delivered on 30 December
and | noticed this problem as soon as | unpacked it from the box.
The cabinet is not of acceptable quality and does not match the sample cabinet | was
shown in store. | would like you to replace it with one of the same quality and finish as
the sample and arrange for return of the faulty cabinet at no cost.
(2)You can contact me on 1234 5678 during working hours or after hours on 123 456 789
to discuss this matter further.
(3) Dear Manager
I am unhappy with the quality of a television cabinet | bought at 5 Street on 15 December
and | am writing to seek a replacement.
(4) I have attached a photocopy of my receipt as proof of purchase.
I would like to have this problem fixed quickly please. If I do not hear from you within
10 days, I will lodge a formal complaint with Consumer Affairs in my state.
(5) Yours sincerely,
Jane Brown

5. Case study (6 points).
You are going to take place in an international exhibition. Write a letter to some
organization about the shipment of necessary equipment.

Bapuanr 6

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My friend likes work on extra projects.

(@) to (b) of  (c) from  (d)the
2. Please  a message on the answering machine.
(a) make (b)do  (c) leave  (d) report
3. Yesterday they very well in their class.
(a) do (b) does (c) will do (d) did
4. 1 would be very interested in for that job.
(a) entering (b) working (c) applying (d) writing
5. If you have saved some money, it is a good idea to put the money intoa account.
(@) heap (b) pile (c) lump (d) deposit

2. Think of appropriate words corresponding these definitions (4 points).
1. It is the head of a faculty, school, or administrative division in a university or college.
2. It is a list that a person might use for general tasks, or functions, and responsibilities of
a position. It may often include to whom the position reports, specifications such as the
qualifications or skills needed by the person in the job, and a salary range.



3. Match the two halves of these sentences (6 points).

1. | think we need to spend more money on | A what you are saying

marketing B if we want to grow the business.

2. It could be interesting C to invest a little bit more in new product
3. | hear development.

4. Read the parts of the text and put them into logical order (10 points).
(1)Thank you for your time and consideration. | look forward to speaking with you about
this employment opportunity.

(2) Dear Mr. Gilhooley,
I am writing to apply for the programmer position advertised in the Times Union. As
requested, 1 am enclosing a completed job application, my certification, my resume, and
three references.
(3) Please see my resume for additional information on my experience.
| can be reached anytime via email at john.smith@yahoo.com or my cell phone, 907-575-
625.
(4) Sincerely,
John Smith
(5) The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and education will make me a very competitive candidate for
this position. The key strengths that | possess for success in this position include:

« | have successfully designed, developed, and supported live use applications

« | strive for continued excellence

« | provide exceptional contributions to customer service for all customers
With a BS degree in Computer Programming, | have a full understanding of the full
lifecycle of a software development project. | also have experience in learning and
excelling at new technologies as needed.

5. Case study (6 points).

Invite a famous specialist in your field to deliver a course of lectures to the university
students.

Bapuanr 7

1. Choose the best word to fit the gap. Only one variant is correct (10 points).
1. I think it would be a good idea to  in your letter that you have worked in that type of
business previously.

(a) describe (b) mention (c) show (d) demonstrate
2. When you are going to write an important letter like that, it is absolutely essential that
1L LU RSP RPRPPT all the
facts first.

(a) connect (b) join (c) deliver (d) assemble

3.Before you put the letter in the envelope, make sure you it in the right way.



(a) fold (b) double (c) treble (d) hold

4. I'm sure that computer program you use creates a very good letter design but it's far too
............................................................................................................................. for me.

(a) comprehensive (b) complicated (c) concentrated (d) composite

5. You need to improve the of this letter because one or two things are in the wrong
place.

(a) description (b) indication (c) layout (d) picture

2. Think of appropriate words corresponding these definitions (4 points).
1. It includes education, training, and work experience. In it, you need to think about how
you can grow in your job or move into another job. It is your success in a profession,
occupation, etc.
2. It is a person who is on an opposing side in a game, contest, controversy, or the like. It
Is a person who disagrees with something and speaks against it or tries to change it

3. Match the two halves of these sentences (6 points).

1. The sales last month | A improve our marketing techniques unless the business stops
2. We must constantly | growing.

3. I would be pleased | B to provide you with any further information you may require.
C were pretty good.

4. Read the parts of the text and put them into logical order (10 points).
(1) Our company specializes in distributing cameras in Italy. For your information we
may add that our company was established five years ago. If your goods meet our
requirements, and we receive a favourable offer, we will be able to represent your
cameras in Eatsern Europe.
(2) We have seen your advertisement in the Business Weekly Journal, and we shall
appreciate it if you will send us more detailed description of your cameras. We should
also like to know the discounts that you provide.
(3)Dear Sir,
(4)Yours faithfully,
R.Stenley
Export-Import Manager
(5)We are looking forward to your reply.

5. Case study (6 points).
You want to get a position in a famous company. Write your CV.

Bapuanrt 8



1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. It is essential before starting a business to work on a planto problems later on.

(a) escape (b) endure (c) avoid (d) enter

2. The biggest ..... in business can be eliminated if you have sufficient capital to start
with.

(a) scene (b) risk (c) encounter (d) harm
3.Your ... concern is naturally the plan but don't forget your capital or your premises.
(a) firstly (b) primary (c) primarily (d) initially

4. There are certain weaknesses in your plan that need to be urgently if you are to
succeed.

(a) affixed (b) acquired (c) addressed (d) attended
5. Since the start of the business many new ideas have  out of the original plan.
(a) developed (b) shown (c) gained (d) built

2. Think of appropriate words corresponding these definitions (4 points).
1. It is a kind of market in which employers search for employees and employees search
for jobs. It is number of jobs that are available in a particular place or for a particular type
of work.
2. It is a person who has finished their school, college, or university education.

3. Match the two halves of these sentences (6 points).

1. Would you, please, send me A goods produced by your company.

2. 1 would like to have B your catalogue and price list?

3. We are interested in C some more information about the
services you provide.

4. Read the parts of the text and put them into logical order (10 points).
(1) Sincerely yours,
Mary Smith
(2) Although my associate degree in accounting was acquired more than 20 years ago, |
have built extensively on the skills I learned at school, including taking formal classes,
several of them related to computer literacy. These are described in more detail in the
attached resume.
(3)Dear Sirs,
In response to your advertisement in the Springfield Herald, | wish to apply for the post
of Office Manager. Prior to the death of my husband last year, we ran a successful carpet
cleaning business for 22 years. | ran the office, supervising two office workers and a
cleaning staff of 12.



(4) You can reach me at 555-5555.

(5) | can offer your company a strong work ethic, a wealth of experience, and a
willingness to learn. | would be pleased to discuss the position and my qualifications
further when you have had a chance to review my resume.

5. Case study (6 points).
You are going to take part in the international research and practice conference.
Speak about your research interests.

Bapuant 9

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. My computer is not capable of saving material on a separate because it has no floppy
drive.

(a) space (b) compact (c) disc (d) place

2. | understand that | can make it possible for both my computers to share the same
programs by means of ...

(a) joining (b) connecting (c) linking (d) networking
3. Laptop computers are becoming more and more in the business world.
(a) famous (b) popular (c) sought (d) wished

4. You have to have a really . mind in order to get your head round some of today's
computing technology.

(a) acute (b) cut (c) razor (d) sharp

5. They tried very hard to install the new components on the computer but the language in
the manual was too ... for them to understand.

(a) technical (b) technique (c) technician (d) technically

2. Think of appropriate words corresponding these definitions (4 points).
1. It is a brief summary of a research article, thesis, review, conference proceeding or any
in-depth analysis of a particular subject and is often used to help the reader quickly
understand the paper's purpose.
2. It can be any person, company, association, or body of persons, employing an
employee. He offers wages or a salary to the workers in exchange for the worker's work
or labor.

3. Match the two halves of these sentences (6 points).

1. We would appreciate it if A please do not hesitate to contact me.
2. Please return the enclosed envelope B you could send us some samples.
3. Should you need any further C with your payment.




| information, | |

4. Read the parts of the text and put them into logical order (10 points).
(1) You were recommended to me by some friends of mine so | would be interested in
booking a double room at your hotel from 20 July to 2 August 2010. Could | possibly
have a quiet room with a private bathroom with a shower, a fridge, a double bed, air-
conditioning (and a safety box if it is available)?
(2) Dear Sir or Madam,
(3) If you have no vacancies, could you please inform me as soon as possible and provide
me with the address of a suitable hotel in Santa Marinella area?
(4)Yours faithfully,
Marina Okenglish
(5) I would be grateful if you could answer the following questions:
1. could you provide me with your rates per night?
2. what is your total charge for 13 nights?
3. does it include breakfast?
4. do you need a deposit or a credit card number?
5. Case study (6 points).
Foreign colleagues have come to your graduate chair. They ask you to speak about your

scientific supervisor.

Bapuant 10

1. Choose the best word to fit the gap. Only one variant is correct (10
points).
1. When you look at the modern office today you could compare the changes with those
that took place in the industrial ... in the 19th century.

(a) revolt (b) revolution (c) revolting (d) revolving
2. I'msorry but | can't ... your opinion on that.
(a) take (b) share (c) give (d) find

3. If you can't improve your level of work, I'm afraid you'll have to look ... for another
job.

(a) anywhere (b) elsewhere (c) nowhere (d) somewhere
4. Quite honestly | didn't think ... of the standard of acting in the play.

(a) lot (b) few (c) little (d) much

5. She was going to discuss the matter ... with her colleagues or her family.

(a) but (b) yet (c) neither (d) either

2. Think of appropriate words corresponding these definitions (4 points).



1. It is a comprehensive and usually brief abstract of previously stated facts or statements.
It gives a short overview, or the main points, of something longer. But is is not as short as
an abstract.

2. It is a situation when a person who is actively searching for employment is unable to
find work.

3. Match the two halves of these sentences (6 points).

1. I would be very grateful A if you have any questions

2. The enclosed catalogue B if you could send me this information.

3. Please contact us again C will give you an idea of the type of
products we supply

4. Read the parts of the text and put them into logical order (10 points).
(1)In addition to a Holiday celebration filled with food, drinks and music there will be a
fashion show, a disco night, karaoke, as well as a door prize for a $3000. The company is
fully funding the occasion. So, don't miss out on the fun and a tremendous opportunity!
For entry and to be eligible for the lottery you will be required to produce this original
invitation with your ticket number printed on it.
(2)Dear Sir / Madam
The chairman and directors of OKENGLISH Company are honoured to invite you to
attend the Company New Year Party to be held at the President Hotel (+ address),
Moscow, on Tuesday, 29th December, at 8 o’clock. Limited free parking will be
available.
(3) Yours faithfully
JB
Administrator
(4)RSVP by 20th December to Christina Cane (+7 499 908 74 35). If Christina doesn't
hear from you by Friday, 20th December we will assume that you are not attending the
party and we will issue your ticket number to someone else.
(5)Everyone looks forward to meeting you and sharing holiday spirit with you at our
Annual New Year Party.

5. Case study (6 points).
You have got a task at your graduate chair to find and read an original research article on

your major. Speak about the composition of a research article.

IIkana oueHWBAHUSI Pe3yJbTATOB TeCTHPOBAHMS: B COOTBETCTBUH C
NEUCTBYIOIIE B  yHUBEpCUTETE OalIbHO-PEHTHHIOBOM  CHUCTEMOM  OlLICHUBaHHE
PE3yNhTAaTOB MPOMEKYTOUHOM aTTECTAIMU OOYYaIOIIUXCSl OCYIECTBISIETCS B paMKax
100-6anmyibHOM TIKAJBI, TTPU 3TOM MaKCHUMAJIbHBIA 0asll O MPOMEXYTOYHOM aTTeCTalluu
oOydJarornuxcsi mo oyHo ¢opme oOydeHus cocTtaBisieT 36 0aioB, MO OYHO-320YHOU U
3a04yHOM Popmam oOydeHus: — 60 6amioB (ycranosieno nosoxenuem 11 02.016).

MakcumanbHblii 0ajul 32 TECTUPOBAHME MPEACTaBIAET COOOM Pa3HOCTh JIBYX
qrcesl: MaKCUMaJbHOTO 0Oajuia 1Mo MPOMEXYTOYHOH aTTecTalluu Jid NaHHOW (OpMBI



oOyuenuss (36 wmm 60) W MakCHMaJIbHOTO Oaia 3a pElIeHHe KOMIETECHTHOCTHO-
OpPUEHTUPOBAHHOM 3a1auu (6).

bann, momydeHHbId 00ywarolmuMcs 3a TECTUPOBAHHUE, CyMMHpYETCsS ¢ OaioM,
BBICTaBJICHHBIM €MY 32 PElIEHUE KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOM 3a]auH.

OOmuit Oamn 1Mo MNPOMEXKYTOYHOM aTTecTallid CyMMHUpyeTcs ¢ Oasuiamu,
MOJIYYCHHBIMA OOYYaIOIMUMCSI 10 PE3yJIbTaTaM TEKYIIETO KOHTPOJSI YCIIEBAaeMOCTH B
TEUEHUE CEMECTpa; CyMMa OajsIoB MEPEBOJIUTCS B OLEHKY MO JUXOTOMUYECKOH IIKaJie
cenyronuM 00pa3oM (TPUBECTH OJIHY U3 ABYX HIUIKECICAYIOMUX TaOIuIT):

CootBerctBre 100-0aIbHON U TUXOTOMUYECKOH KA

Cymma 6aiu1oB 1o 100-6amuibHOM 1mIKase O1eHKA 110 JUXOTOMUYECKOM IIIKaJIC
100-50 3a4TEHO
49 n meHee HE 3a4TEHO

Kputepuu ouneHnBaHusi pe3yjbTaTOB TecTHpoBaHusi: Kaxaeiii Bompoc
(3amanue) B TeCTOBOM (hopMe OIICHUBAETCS MO JUXOTOMHYECKOM IIKaje: BBIIIOJHEHO — 2
Oayuta, He BeIMOIHEHO — 0 0aj1I10B.
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