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Heap npenogaBanus AucUMIIMHBI OCHOBBI TOKYMEHTOOO0OPOTa B TaMOXKEHHBIX
OpraHax SIBJSIETCS. U3yYEHUE OCHOB JIEJIONPOU3BOJICTBA U 3JIEKTPOHHOI'O JOKYMEHTO000-
poTa B TAMOXXEHHBIX opraHax. M3ydeHue TUCIUIUIMHBI 00YCIOBICHO TE€M, YTO yIpaBJe-
Hue 0e3 CleNHUaJbHbIX YIPABICHYECKUX 3HAHUN B TAMOKEHHOW CHCTEME, B KOTOPBIX 3Ha-
HUE MpaBUil pabOThl C JOKYMEHTAIMEN HE MOCJEIHEEe MECTO, MHOTIa MPUBOAUT B TaMoO-
KEHHBIX OpraHax K CyIIECTBEHHBIM IPOCYETAM B ONEPATHBHO-CIYKEOHOHN JIEATEIbHOCTH,
HAHOCUT OMNpEJIEICHHBIN Bpea B Jieie oOecnedeHns 3KoHoOMuueckon Oe3omacHoctu Poc-
curickon denepanuu 1 3alnThl €€ SKOHOMUYECKUX UHTEPECOB.

3agaum QM CUMILVINHBI

— HW3Y4YEHUE OCHOBHBIX HOPMATHUBHBIX U METOJMYECKHUX JIOKYMEHTOB 10 BOIIpOCaM
MOJTOTOBKU U O(POPMIIEHUS PA3IMYHOTO POJa TOKYMEHTOB;

— U3y4YeHUE NpUeMOB O(POPMIICHHUSI PEKBU3UTOB B JOKYMEHTAX;

— (opmMupoBaHHE HABBIKOB B OPOPMIIEHUU JOKYMEHTOB B TAMOXEHHOU cepe;

— U3Y4YEHUE MNPUHUUIIOB U OCOOEHHOCTEH 3JIEKTPOHHOrO JIOKYMEHTOOOOpOTa B
TaMOXXEHHOM JIEJIE;

- O3HAKOMJICHUE CTYJEHTOB C NPAaBWIAMHU XPAaHECHHs JOKYMEHTOB U JEII, C
3alayaMy U QYHKIUSIMU apXUBOB TAMOYKEHHBIX OPraHOB, C OpraHu3anuel padoThl ciyx0
JOKYMEHTAIIMOHHOTO 00€CIeYeHHsI TAMOXKEHHBIX OPraHOB, X 33/layaMu U (QYHKUIUSAMH.

Komnerenuuu, gopmupyembie B pe3y/ibTaTe 0CBOCHUS AUCHUIIIUHBI:

OIIK 5 - CnocobeH K OCYIIECTBJICHHUIO BHYTPHUOPraHU3aLUOHHBIX M MEXKBEIOM-
CTBEHHBIX KOMMYHUKAIUH.

Paznenst aucuuniaumebl: Ponb M 3HaYeHWEe AUCHUIUIMHBI B MpOo(ecCHOHATBHON
MOJIFOTOBKE CHEIUAINCTAa TAMOXEHHBIX opraHoB. [lonsTue, pynkunn nokymeHnTos. [Ipa-
BOBOE o0ecrieueHue mpouecca JOKyMeHTHUpoBaHus. CHCTEMBbl TOKYMEHTALUU, UCIOJIb3Y-
€MbI€ B JEATEIbHOCTH TAaMOXEHHBIX OpraHoB. /[OKyMEHTHMpOBAaHHE YIPAaBICHYECKOW WU
MHOM MPOU3BOJICTBEHHOM JIEATENBHOCTH TaMOXEHHBIX opraHoB. OcobeHHOCTH odopmiie-
HUSl JOKYMEHTOB, MCIOJIB3YEMBIX B MEXIYHAPOJHON IMPAKTUKE BHEUTHEAKOHOMHYECKOU
aesitenbHOCTH. Opranu3anus padoThl ¢ JOKYMEHTaMU B TAMOKEHHBIX opraHax. JJokymeH-
TanbHble MHGOpMaImoHHO-TTOMCKOBBIE cucteMbl (MUIIC). OcobennocTn opranu3anuu pa-
00ThI C HEKOTOPHIMU BHJIaMH JOoKymMeHTOB. Homenkmarypa nen. Ilopsimok mpoBeaeHus
AKCIIEPTU3bl LIEHHOCTH JIOKYMEHTOB B TaMO>XeHHOM oprane. Mudopmartuzanusa B cdepe
JOKYMEHTAIMOHHOTO 00EeCTICUeHHs! YIIpaBICHUS
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Pabouas nporpamsa suscimnin coctasacna i coornerciumn ¢ MIOC BO - enenmannrer
no cneunanbocty 380502 Tayokennoe Jeao ma oconomnni yueGinoro mwana ONONT BO
38.05.02 Tamomennoc jieno. manpasacinocts (PO, eI s ) «Mencynapoaioc co-
TPYMHHUCCTRO TAMOKCHIBIN a/iMHIHCTPalmii s, 0100pCHnora Yucunist CoBeToM YHUBEPCHTETa
(nporokon Ne 9 «255 wions 2021 r.).

Pabouas nporpaMma AHCHHIANILE OGCYAICHD 1 PCROMCIIOBAIA K POAiaiu i ofpazona-
TCALHOM fipoltecee aas obyvcuus cryiciron no OO BO 3R.05.02 Tanokeniioe jieno, Hanpan-
nennocTh (Mpohuin) « MEHaGIVHAPOIIOC COTPYIHCCTRO TAMOKCHTIL X WIMHHHCTPAIAIS 1a 3a-
cejlanin Kaeapnl TaMomennoro ean s Muposoii sRonoMHKn npotokos Ne25 ot «09y Hions
2021 r.
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Pabouast nporpaMMa JCIHIIINILE HEPECMOTPeia, OOCYRIICH H PCKOMEII0RATA K Peait-
32U B 0DpazoBaTCALIOM Hponecee 1a ochonatit yichioro waana OTIOIT BO 38.05.02 Ta-
MOKEHHOC JIEN0, Hanpanacniocts (ipodiin, cnerreiraing) « Meskiyvnaponoe corpyHuyect-
BO TAMOKCHILIX A IMHIHCTPAIIITA. 000pCHIOIG Y HCHLIM CORCTONM  VIHRCPCHTETA NIPOTOKOII
Ne9 «25nmions 202 1., a saceiamnn kadesapit Tasomeninoro eiu 1 MupoRoii JKOHOMUKH, (1po-
TOKOJA Nel6 o1 «0) 1 » mapra 2022 1.,
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Pabouas nporpaMMa JUCHAIANITLL NCPECMOTPEHA, OGCYKICHA 1 PEKOMCIIOBANA K peasii-
JALHKH B OHPATOBATCALIIOM HPOICCCe 1A ocnosaning yuchnoro wana OO BO 38.05.02 Ta-
MOXKEHHOE JICIO, HANPABICHHOCTE (HPOMHIL, Cnenma i) « Meuiviaponioe corpyaniuceT-
BO TAMOKCHHLIX A AMMIUCTPAIHIT S, 0100pCHIOrD MV Ociniv CORCTOM  VHHBCPCHTCTA NPOTOKOI

NeQ «25pmions 202 1., na sacenamng kade,ipnr Tasvokerinora jieaa i MHPOROT IKOIHTOMMKH, 11PO-
ToKOA Nel8 o1 «27» denpasis 2023 1
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*abouas nporpaMMa JICIUNIILL TEPCCMOTPena, 0OOCYAICHI 1 PCKOMEN0BANA K peasi-
3auny B obpalopaTeaniom nporecee wa ocnopaini yuchnoro niana ONOMN BO 38.05.02 Ta-
MOZKEHIOC JICNO, HANPABACHHOCTL (HPOGHIL, CHCiairaius ) « MCHy Hapojunoe corpyuicct-
BO TAMOYKEHHLIX @/IMMIIMCTPAIHITY, 0J0OPCHIIOIO Y ICHnIM COBCTOM  VHUBCPCHTCTa NPOTOKOSI

=¥

Ne9 «25nmons 2021 v, na 3ace i Kadhe,ipul TarMoumciiioro e 1 MupoBoit JKOHOMHKH, npo-
TOKOJ No30) o1 «27» mapra 2024 r.
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1 Hean u 3agaun qucHuIuinHbl. [lepeyens niIaHNpyeMbIX pe3yabTATOB 00y4eHHS 1O
AUCUMILIHHE, COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3yJbTATAMH OCBOCHUA 00pa3oBa-
TeJbHOU NMPOrPaMMbI

1.1 leap AUCUUIIHHBI

Lens npenogaBanust yueOHONU AUCHUIUIHHBI «OCHOBBI JOKYMEHTOOOOpOTa B TaMO-
KEHHBIX OpraHax» sBJISETCS W3YyYEHUE OCHOB JICJIOMPOU3BOJICTBA M DJIEKTPOHHOTO JOKY-
MEHTOO000pOTa B TAMOKEHHBIX OpraHax.

N3yyenne AMCHUILUIMHBI OOYCIIOBIEHO TE€M, UTO YyIpaBjieHUE 0e3 ClelHalIbHbIX
yIPaBJICHYECKUX 3HAHUN B TaMOKEHHOM CHCTEME, B KOTOPBIX 3HAHUE MPaBUII pabOTHI C
JTIOKYMEHTAIMEN HE MOCIIEIHEE MECTO, MHOTIa MPUBOAUT B TAMOXKEHHBIX OpraHax K Cylie-
CTBEHHBIM MPOCYETAM B OINEPATUBHO-CIIYKEOHOMN NESATEIbHOCTH, HAHOCUT OTPEICICHHBIN
BpeJl B Jiesie oOecreueHusi IKoHoMuYeckoi 0e3onacHoctu Poccuiickoit denepanuu u 3a-
IIUTHI €€ IKOHOMUYECKUX UHTEPECOB.

1.2 3agaum JUCUMIIIIMHBI

— W3yYCHHUE OCHOBHBIX HOPMATUBHBIX U METOJUYECKUX JOKYMEHTOB IO BOIIPOCAM
MOJATOTOBKY U O(POPMIICHUS PA3IMYHOTO POJia JOKYMEHTOB;

— HU3y4YeHHue npueMoB 0(hOPMIICHHUS PEKBU3UTOB B JIOKYMEHTAX;

— (opmMupoBaHHE HABBIKOB B O(POPMIIEHUHU JOKYMEHTOB B TAMOXEHHOU cdepe;

— W3yYCHHUE MPUHIMIOB U OCOOCHHOCTEHM JJIEKTPOHHOTO TOKYMEHTOOOOpOTa B
TaMOKEHHOM JIEJIE;

— O3HAKOMJIEHUE CTYJECHTOB C MpaBWJIAMH XPAHEHUSI TOKYMEHTOB W [IEJ, C
3alayaMy ¥ (QYHKIIMSIMU apXUBOB TAMOXKEHHBIX OPTaHOB, C OpraHu3aIuel paboThl CIyx0
JOKYMEHTAITMOHHOTO 00ECTICUCHHS TAMOYKEHHBIX OPTraHOB, UX 3a/1auaMu U (QYHKIHSIMHU.

1.3 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOy4YeHHMsI MO JUCHMILIMHE,
COOTHECEHHBIX € INIAHMPYEMBIMHM pe3yJIbTATAMH OCBOCHHUS OCHOBHOW Mpogeccuo-
HAJIbHOH 00pa30BaTe/JIbHOM MPOTrPaAMMbI

Tabnuua 1.3 — Pe3ynbTaTshl 00y4eHUs IO JUCUUTLTNHE

IInanupyemsle pe3yabTaThl OCBOSHUS Kon [Inanupyemsle pe3yabTaThl
OCHOBHOU MpodeCCHOHATBHON Y HaMEHOBaHHUE 00ydeHus 1o TUCIUTUINHE,
00pa3oBaTebHOM MPOrpaMMbl MHAWKATOpa COOTHECEHHBIE C MHINKATOPAMH J[0-
(KOMHCTCHHI/II/I, 3aKpCIJICHHBIC JOCTHUKECHUA CTHOKCHUA KOMHCTCHHI/Iﬁ

3a HHCHHHHHHOﬁ) KOMIICTCHIIUH,
KO HaAaMMCHOBAaHHUEC 3aKpPCIICHHOTI'O
KOMIICTCHII U KOMIICTCHIINH 3a Z[I/ICIII/IHJ'IHHOfI
OIIK-5 Crnioco0eH K oCyIecTB- OIIK-5.2 3HaThb: OCHOBHBIE JOKYMEHTHl H

JIEHUIO BHYTPHUOpTraHU3a-
LIUOHHBIX U MEKBEIOM-
CTBEHHBIX KOMMYHHUKa-
AN

OcymiecTBiseT TOKyMEHTa-
MUOHHYIO ¥ HH(POPMAIIUOH-
HYIO TIOJUIEP’KKY MEXKBEIOM-
CTBEHHBIX KOMMYHHUKaIIUH

cpeacTBa MHGOPMAIMOHHOW TIOJ-
JACPKKU B TAMOXKXCHHBIX OpraHax
YMeTh: COCTaBISITH JOKYMEHTHI C
WCIIONIb30BaHUEM  WH(OpPMAIMOH-
HBIX PECYpPCOB HCIIOIB3YEMBIX B
JESTEILHOCTH TaMOXKEHHBIX Opra-
HOB

Baagers (nu MMeTh OnbIT Jesi-
TeJbHOCTH): HABBIKAMHU PabOTHI
cocTaBleHUsI M OpOpMIICHUSI JTOKY-
MEHTOB C WCIIOJIb30BAaHUEM WH-




[Inanupyemble pe3yabTaTbl OCBOSHUS Kon [TmanupyeMble pe3yabTaThl
OCHOBHO¥ npodeccHoHaIbpHOU Y1 HAUMEHOBaHHE 00y4YCHHS O JUCLIUILTNHE,
00pa30BaTeNILHON MPOTPaAMMBI WHANKATOpa COOTHECEHHBIE C HHIUKATOPaMHU J[0-
(KOMIIETEeHIINH, 3aKPEIICHHbIE JIOCTHOKEHUS CTHDKCHUS KOMITETCHITUI

3a TUCITUTUTHHOM ) KOMIICTCHIIUH,
KOJI HalMEHOBaHHUE 3aKpeIUIEHHOTO
KOMIICTCHIIUN KOMIICTCHI[UH 3a TUCIUILUTHHON

(hopMaImOHHBIX PECypCOB HCIOIb-
3yEMBIX B JIEATENIbHOCTA TaMOKEH-
HBIX OpPTaHOB

OIIK-5.3 3namp: OCHOBBI JOKYMEHTHPO-
Ocymectsisier 1 00eCe - | gappg, opraHms3amuu paGoThl C
BacT  BHYTPHOPTaHWSAIMOH- | nopymentamMu (yrpaBleHHE J10-
HOE BIAUMOZCHCTBUE CHOIMA- | | o\ foravu)  y  HIeKTPOHHOTO
JEIOB LI PEICTIA MPOBSC- | o1y vemoogopora;  octostbie
HOPMATUBHBIC U METOJMYCCKUE
JIOKYMEHTBI 110 BOIIPOCAM JIOKY-
MEHTAI[MOHHO-
MH(POPMALIMOHHOTO  obecrede-
HUS  YOPaBICHHUS  JIESATCIBHO-
CTBIO TAMOYKCHHBIX OPT'aHOB;
YMeTh: COCTaBJISITh Pa3IHYHBIC
BUJIbI YIIPABICHYCCKUX M HHBIX
JOKYMECHTOB, CO3J]aBacMbIX U
UCIIONIb3YEMbIX B JCATCILHOCTH
TaMOXXCHHBIX OPTaHOB;
OpraHu30BBIBaTH PabOTy C J0-
KyMEHTaMH (JIOKyMEHTO000pOT)
Ha paboyem MecTe;
Baagersp (unmu Hmers omnbIT
JAesiTeJIbHOCTH): HaBBIKAMH CO-
CTaBJICHUS  OpraHU3aI[OHHO-
pactopsITUTEIbHBIX  JIOKYMEH-
TOB, UH()OPMAIIMOHHO-
CIPABOYHBIX JOKYMEHTOB,
HaBBIKAMU BEJICHUS HOMEHKJIA-
TYPHBIX [Ie]l; HaBbIKAMH JIOKY-
MEHTHPOBAHUSI yIPABICHYECKON
JOKYMEHTAIMH  TaMOXXCHHBIX
OpraHoB.

2 Yka3aHue MecTa JUCHUILUIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI MPOrpaMMbl

HucuunnuHa «OCHOBBI TOKYMEHTOOOOpPOTa B TAMOXEHHBIX OpPTraHax» BXOJIUT B 00s3a-
TEIbHYI0 YacTh Oyioka 1 «Jlucruminasl (MOAYIN») OCHOBHOM mpodeccronansHOoi oOpa-
30BaTEIbHON MPOTrpaMMbl — MPOrpamMMbl OakajaBpuaTa (CHEIUATNTETa, MarucTpaTyphl)
38.05.02 TamoxxeHHOE Aeno, HalpaBiIeHHOCTh (Mpoduis, crneuuanuzauun) «MexayHa-
POHOE COTPYAHHYECTBO TAMOXKEHHBIX aMHUHHCTparuiiy. [lucuuminHa uzydaercs Ha 2
Kypce B 4 ceMecTpe.




3 O0beM TMCUMIUIMHBI B 32aYeTHBIX eIMHUIAX ¢ YKA3aHHEM KOJIMYecTBAa aKa-
AeMUYECKHX WJIH ACTPOHOMHYECKHX YACOB, BbIIEJIEHHBIX HA KOHTAKTHYIO padoTy
o0yyawmmxcsi ¢ npenoaaBaresgeM (10 BHAAM Y4YeOHBIX 3aHSATHI) U HA CAMOCTOSI-
TeJbHYI0 Pa0oTy 00y4aloImmnXxcsi

OO6mast Tpya0eMKoCTh (00BbEM) AMCHMIUIMHBI COCTABISIET 3 3a4YETHBIX €AUHUIIBI
(3.e.), 108 4aca.

Tadomuma 3.1 — O0beM TUCHUIITHHBI

O0BeM TUCIUTIINHEI Bcero, gacoB
OO6m1as TpyA0EMKOCTh JUCITUTLIHHBI 108
Konrakthas paborta oOyuaromuxcsi ¢ mpernojaBareneM (1Mo BHIAM Y4eOHBIX 48
3aHATHUI) (BCETO)
B TOM YHCJIE:
JIEKITUNA 16
J1a00paTOPHBIE 3aHATHS 0
MIPAKTUYECKHUE 3aHATHS 32
CamocTtosrenbHas pabota o0yyaronmxcs (BCero) 59,9
KoHTpomb/9K3 (MMOATOTOBKA K SK3aMEHY) 0
KonTakTHas pabora no npomexyrouHon arrecraiuu (scero ATTKP) 0,1
B TOM YHCIIE
3a4er 0,1
3a4eT C OIICHKOM HE MPEyCMOTPEH
KypcoBasi pabota (IIpoeKT) HE MIPETYCMOTPEHA
9K3aMeH (BKIIIOYasi KOHCYJIBTAIMIO TIEpe]] 9K3aMEHOM) HE MPeyCMOTpPEHa

4 Copep:kaHue AUCHMILIMHBI, CTPYKTYPHMPOBAHHOE MO TemMaMm (pa3aeiaMm) ¢
yKa3aHHeM OTBEJIE€HHOI0 Ha HUX KOJHYECTBA aKaJeMHYeCKHX YACOB M BH/I0OB yueO-
HBIX 3aHATUI

4.1 Conep:kanme TUCHUIIAHBI

Tabmuna 4.1.1 — CoxepxaHnue TUCHUIUIUHBI, CTPYKTYPUPOBAHHOE IO TeMaM (pas-
JIeTIaM )

Ne m/m Pa3nen (Tema) TUCIIUTUIMHBL Conepxanue

1.TamoxeHHOE J1eIONPOU3BOJICTBO KaK OT-
pakeHHE CHUCTEMBI M TEXHOJIOTUH YIpPaB-
JIeHUSI JeSITETbHOCThIO TAMOKEHHBIX Opra-
HOB.

2Nudopmarmonnsie pecypesl (MP) kak:
HSKOHOMHYECKAsT KaTeropusi, MPEAIOChUIKA
0a3pl 3HAaHUM OpraHU3aluu, 3aJ0T KOHKY-
PEHTHOTO MPEUMYIIECTBA.

3. Mudopmanus u nHpopMaMOHHbII KOH-
TYp OpraHHU3aIlHH.

Ponb 1 3HaueHNE TUCIUTUIUHEI B POPECCHO-
1 HaJIbHOM MOATOTOBKE CIIEIMAINCTA TAMOKEH-
HBIX OPTaHOB.

1. JIOKyMEHT Kak HMCTOYHHMK U HOCH-
TeNnb HHpopMauu
2. OyHKIMU JOKYMEHTA.

2 [TonsTre, GyHKIIMH TOKYMEHTOB. 3. JIBrm>keHrne TOKYMEHTHUPYEMOW HH-

dopmanuu B cUCTEMax YIpaBJICHUS U €€
XapaKTEePUCTHKA B 3aBUCUMOCTH OT YPOBHS
00paboTKu.




4.CpotictBa mHpoOpMaruu (MOJHOTA, TOY-
HOCTh, JOCTOBEPHOCTh, AaKTyalbHOCTD,
ONEepPaTUBHOCTh U CBOEBPEMEHHOCTH), CO-
JiepKanIencs B JOKYMEHTAX.

[IpaBoBoe oOecnieueHue mporecca JOKyMEHTH-
poBaHMsL.

1. 3aBUCHUMOCTh BUJA U COCTaBa U3JaBae-
MBIX JIOKyMEHTOB OT KOMIETCHUIUH H IOJI-
HOMOYMI OpraHu3anuu, MOpsjaKa paspe-
IICHUS BOMIPOCOB, Kpyra pemaeMbIX BO-
IPOCOB U APYTUx (HaKkTOpOB.

2. Hopwmarusuble mnpaBoBble akTel DPTC
(I'TK) Poccum, periiaMeHTHpYIOLIUE MOPS-
JIOK TIOATOTOBKH M O(OPMIICHHS TOKyMEH-
TOB, HCIIOJIb3YEMBIX B JI€ATEIbHOCTH Ta-
MOKEHHBIX OpPTraHOB, MX KJacCH(UKaIs,
XapaKTePUCTHKA.

CucremMpl JOKyMEHTAlMH, UCIIOJIb3yEMBIE B JIEsI-
TEJIBHOCTH TAMOKEHHBIX OPTaHOB.
JIOKyMEHTUPOBaHUE YIIPABICHUYECKON U NHOU
IIPOU3BOJCTBEHHOM AESITEIIBHOCTA TAMOKEHHBIX
OpraHoB

1. TamoO)XeHHBIE JOKYMEHTBHI Kak IOJICH-
CTeMa BHEIIHETOProBON JOKYMEHTAIIUH,
UX KjaccupUKaIus.

2. Knaccugukaropsr TEXHHUKO-
SKOHOMHUYECKOH M COIMaIbHON HMHpOpMa-
muu. VX Ha3HadeHWe W poiib B WHPOpMa-
IIMOHHOM OOECIICUCHUH ACATEIHPHOCTH Ta-
MO>KEHHBIX OPTaHOB, KJIaCCH(PUKAITHSI.
3.Ilopsinok cocraBnennss OPJ] u UC/I.

OcobenHoctd oQOpMIICHUSI JTIOKYMEHTOB, HC-
MOJIb3yeMBbIX B MEXIYHapOAHOW  TpPaKTHUKE
BHEIITHEOKOHOMUYECKOU JCSITEITHOCTH.

1. Kommepueckas (aenoBasi) nepenucka.
2. OcobeHHOCTH O(OPMIIEHUS MEXIyHa-
POIHOM JEI0BOM NEPENUCKHU.

JlokyMeHTaJIbHble HH(POPMALIMOHHO-TIOMCKOBbIE
cuctremsl (UIIC)

Opranuzanus paboTsl ¢ TOKYMEHTaMHU B TaMO-
KEHHBIX OpraHax.

1. Ilonstue u >pPexTUBHOCTH PaOOTHI

«UH(OPMAIIMOHHO-TIOUCKOBOM  CHCTEMBI»
(UIIC).
2. Cxema paboTel HH(pOPMAIMOHHO-

nouckoBo cucremsl UIIC.

OcobeHHOCTH OpraHu3auy paboThl ¢ HEKOTO-
PBIMH BUAAMHU JOKYMCHTOB

1. Opranu3zanus Je10Npou3BOJICTBA 10 pa-
00Te ¢ YCTHBIMU U MMHUCbMEHHBIMH o0pariie-
HUAMMU I'paKJaaH.

2. Tlopsimok U CPOKH pAacCMOTPEHUs 3asiB-
JICHUW TpakJIaH B cCiydae OO0KaJIOBaHMS
UMHU pelieHus, neicTBus (0e3mericTBUsA)
TaMOXXCHHBIX OPraHOB W UX AJOJIKHOCTHBIX
T

3 OcobOeHHOCTH B
NC/.

coctaBieanun OPJ] u

Homenknarypa gein.

1. HomeHknaTtypa nein, e€e BUIbI, pOJb U
Ha3HAYeHUE B JIEATEIHHOCTH TaMO>KEHHBIX
OpraHoB, CX€Ma MOCTPOCHHSI.

2. ®opMUpOBaHUE OEIL.

3. Odopmrnenue aern.

4. Cpoku XxpaHeHus JIedl.




Ne i/t

Paznen (Tema) mUCIMIUTMHBI

Coneprxanue

HOpﬂI[OK IMPOBEACHM A SKCIICPTU3BI HEHHOCTHU

1.ApxHBBI TAMOXXEHHBIX OPI'aHOB, UX 3a/1a-
9u U QYHKIIUH.

2. [IpuHIUTIBIL, KPUTEPUU U 3TAIBI KCIEP-
TU3bl IEHHOCTU JIOKYMEHTOB TaMO>KEHHBIX
OpTaHoB.

3. Dkcneprable komuccuu (DK) tamokeH-

9 JIOKYMEHTOB B TAMO>KEHHOM OpI'aHE. HBIX OPTaHOB: 3a/a4M, (DYHKIMH, OpraHU-
3arus paboTHI.
4. Topsaok mepenadu el B apXuUB TaMo-
JKEHHOTO OpraHa.
5. BelemKka, U3bsATHE J1€1 U3 apXUBA TaMo-
JKEHHOTO OpraHa.
10 Nudopmaruzanus B chepe nokymentanuonHoro | 1. HMudbopmaTuzanus W aBTOMATH3AIMS
oOecrieueHus yrnpaBiaeHusl. IPOLECCOB pabOThl C YHpPaBICHYECKUMU
JOKYMEHTaMH B TAMOXCHHBIX OpraHax.
2. Cuctema 3J1eKTPOHHOTO JOKYMEHT0000-
pOTa B TAMOYKEHHBIX OpPTraHaXx.
3. ABTOMAaTH3alus JeJIONPOU3BOJICTBA B
TaMO>KEHHBIX OpraHax — Kak OTpPakKCHHE
COBEPIIICHCTBOBAHUSI TaMO>XCHHOTO aJIMH-
HUCTPUPOBAHUS - DIJIEKTPOHHOE JIEKIIApH-
pOBaHUE.
Ta6nuna 4.1.2 — Coaeprxkanue TUCIUIUIMHBI U €€ METOANYECKOe 00ecTieYeHre
Bune! negareins- Yuye0-
AL A ®opMBbI
HOCTH HO- TeKYIIETO
METO- y
Ne koHTpossg | Komme-
Paznen, (Tema) TUCIMIUTMHBI auJe-
/1 aexk | Ne Ne cKIe yCclieBae- | TEHIUU
yac | 1ab | mp MocTH (TI0
Mare-
HEJIEIISIM)
pHUaTBI
1 Ponb u 3HaueHWe AUCHMILTUHBL B mpodec- V-1, C.T
CHMOHAJFHOM TMOJTOTOBKE CHEIMaINCTa Ta- V-3, ’ OIIK
2 - 1,2 (1,2 nene- )
MO>XEHHBIX OPTaHOB. MYV 1, 1) 5.2;5.3
MY 2
2 Ilonstue, KIMH JOKYMEHTOB. V-1,
PyHKiHH K0KyM C,PC3 | OIK
2 | - | 34| Y3 | Bdmene | 5253
MV 1, %) e
MY 2
3 IIpaBoBOe oOecmeuenue mporecca HOKY- v-1,
P porecea oKy C,PC3 | OIIK
MEHTUPOBaHUS. V-3,
2 - | 56 (5,6 meme- | 5.2;5.3
MV 1, %) ’
MY 2
4 CHcTeMBbl TOKyMEHTAITUH, HCIIOTh3yeMBIE B
V-1,
JIEeTEIbHOCTH TAMOXKEHHBIX OPTraHoB. V-3 C, PC3, OIIK
JIOKyMEHTUPOBaHHUE YIIPaBICHUECKOMN U 2 - 17,89 MY i (7,89 He- | 5.2:53
WHOW MPOU3BOACTBEHHOM JEATEIbHOCTH MY 2’ JIeTIsT)
TaMOXXEHHBIX OPTaHOB




| Sl o romer 23 | cres | om
y yHapo P 2 | - | 10 ' | (10meme- | 5.2:5.3
TUKE BHEIIHE3KOHOMHUYECKON JIeATENIbHO- MV 1, 13) '
CTH. MYV 2
6 JlokymeHTaIbHbIe HH(POPMAITMOHHO- V-1, C. PC3, OITK
nouckosblie cuctemsl (UI1C) 5 i 11, V-3, (11,12 ne _
Opranuzanus paboTsl ¢ TOKyMEHTaMHU B 12 | MV 1, ’CHSII){ " | 52553
TaMO>KCHHBIX OpraHax. MYV 2 s
e V3 | cres | ome
4 1| - | B v | Bnere | 52,53
MY 2 )
8 Homenknarypa gern. z:é, C. PC3, OIIK
1 - 14 MY ’1 (14,15 5.2;5.3
MY 2’ Heienst)
9 Ilopsanok MpoBeneHus: SKCIEPTU3BI LEHHO- v-1, C.T OIIK
CTH IOKYMEHTOB B TAMO>KEHHOM OpTraHe. 1 ) 15 I\Z’S-,3i (16 Hene- | 5.2:5.3
MY 2 )
10 | Uudopmaruzanus B chepe TOKyMEHTAIH- v-1, C.T OITK
OHHOT'O O0OeCIeUeHHs yIpaBICHUS V-3, o
1 - 16 (17,18 me- | 5.2:5.3
MV 1, '
MY 2 nens)

C - cobecenoBanue, T— tectupoBanue, PC3 — penieHre cuTyaimoHHbIX 33]1a4,
4.2 JlaboparopHbie padoThl U (MJIM) NPAKTHYECKHE 3aHITHS
4.2.1. llpakTHYecKUe 3aHATHUS

Tabnuna 4.2.1 - [lpakTrudeckue 3aHsTHS

Ne

HaumeHnoBaHMe npakTH4YeCKOro (CEMUHAPCKOT0) 3aHATUS

O0newm,
gac.

Tema: Ponb 1 3HaYeHHE AMCLUUIUIMHBI B TPOPECCHOHATIBHON MOATOTOBKE CIIECLUAIH-
CTa TAMO>KEHHBIX OPraHOB.

1.TamosxeHHOE AETOMPOU3BOACTBO KaK OTPAXKEHUE CUCTEMBI U TEXHOJIOTHH YIpaBJie-
HUS JAESITEbHOCThIO TAMOKEHHBIX OPTaHOB.

2Nupopmanmonnsie pecypesl (MP) kak: skoHOMHYecKas KaTeropus, MpeArnochuIKa
0a3bl 3HAHUN OpraHU3aIMH, 3JI0T KOHKYPEHTHOTO NPEUMYIIECTBA.

3. Uadopmanus 1 nHOpMAIMOHHBIN KOHTYP OpraHU3altu.

Tema: IlonsiTie, GyHKIMK JOKYMEHTOB.

1.JIoKkyMEHT KaK UCTOYHUK U HOCUTEh HHPOPMAIUU

2.DyHKIUU JOKYMEHTA.

3./IBukeHne TOKyMEHTHUpYyeMON MH(GOpMaluu B CHUCTEMaxX YIpPaBIICHUS U €€ Xapak-
TEPUCTHKA B 3aBUCUMOCTH OT YPOBHs 00pabOTKH.

4.CpotictBa mHpopmaruu (TIOJIHOTA, TOYHOCTh, JOCTOBEPHOCTh, aKTYaJIbHOCTb, OIle-
PaTUBHOCTb U CBOEBPEMEHHOCTh), COACPIKAIIENCs B TOKyMEHTAaX.

Tewma [IpaBoBoe obecrieueHne mpoiecca TOKyMEHTUPOBAHUSI.

1. 3aBUCHMOCTD BHJIa U COCTaBa M3/1aBaEMbIX JOKYMEHTOB OT KOMIIETCHITUU U TIOJI-
HOMOYMM OpraHu3aluu, MOpsiKa pa3perieHusi BOIPOCOB, Kpyra peluaeMbIX BOIIPOCOB
U apyrux (GpaxTopos..

2. Hopmarusnsie npaBoBbie akThl @TC (I'TK) Poccun, pernamenTupyrome nopsiok
MOATOTOBKU U O)OPMIICHUS! TOKYMEHTOB, HCIOIb3YEMbIX B JCSITEILHOCTH TaMOMKEH-
HBIX OPTaHOB, MX KJIACCU(UKAIINS, XapaKTEPUCTHKA.




HanmenoBaHmne mpakTHYECKOTO (CEMHUHAPCKOTO) 3aHATHS

O0OBeM,
yac.

Tema: CucreMbl TOKYMEHTAlUH, UCIIOJIB3YEMbIE B JI€ATEIIbHOCTU TAMOYKEHHBIX Opra-
HOB.

JIOKyMEHTUPOBAHHE YIPABICHYECKON U MHOM IPOU3BOACTBEHHOU IEATEIBHOCTU Ta-
MO>KEHHBIX OpraHOB

1. VYpaBineHYeckre TOKYMEHTHI KaKk MUChbMEHHas (opMma YIpaBIIEHYECKUX pe-
IICHW, UX BHUJIBI, KIIACCU(DUKAIIHS.

2. YHubunupoBaHHas CUCTeMa OpraHU3aMOHHO-PACTIOPAIUTENILHON TOKYMEHTAIIUU
(YCOPQ). ITpaBoBas ocHoBa ucmnonb3oaaus [OCT P 6.30-2003.

3.TpebGoBanus u mpaBuia K oQPOPMIICHHIO PEKBU3UTOB B JOKYMEHTAX TaMOKEHHBIX
OpraHoB

4. biiaHKM TOKYMEHTOB TaMO>KEHHBIX OPraHOB U TPeOOBaHUS, MPEAbSBISIEMbIE K UX
0o OpMIICHHUIO.

5. TpeboBaHUS K CTUIIIO U3JIOKEHUS PEKBU3UTA KTEKCTY.

6. Opranu3zanmoHHO-pacnopsauTeNbHble J0KyMeHThl (OP/l) B TaMOKE€HHBIX OpraHax
MpaBUJIa MOJATOTOBKU U 0POPMIIEHHE PEKBU3UTOB.

7. NHDOpManmOHHO-CTIpaBOYHBIE JOKYMEHTHI U TPeOOBAaHUS, MPEIBIBIIEMbIE K HX
0(pOpMIICHHIO.

8. 3aBMCHUMOCTb BHJIa U COCTaBa M3/1aBAEMbIX JIOKYMEHTOB OT KOMIETEHLIMU U IOJI-
HOMOYMM OpraHU3aluu, MOPs/IKA pa3pelieHusl BOIPOCOB, KPyra peliaeMbIX BOIIPOCOB
U Ipyrux GaxTopoB.

9. Hopmatusnsie npaBoBsie akThl ®TC (I'TK) Poccuu, pernamentupyromiye mopsaok
MOJITOTOBKH U O(OPMIICHUS] TOKYMEHTOB, UCIIOIB3yEMBIX B JCSITEIHHOCTH TAMOXKEH-
HBIX OPTaHOB, UX KJacCU(UKAIIUs, XapaKTePUCTHKA.

Tema OcobGeHHocTr O(OpMIIEHHUS JOKYMEHTOB, MCIOJIB3YEMBIX B MEXKIyHapOTHOU
MPAKTUKE BHEIIHEAKOHOMUYECKOH 1€ATEIbHOCTH.

1. KomMmepueckas (aenoBasi) nepenucka.

2. OcobenHoctr o(hopMIIeHUS MEKIYHAPOIHOM JIETOBOM MEPEHUCKH.

Tema JlokymeHTanbHble HHPOpMamoHHO-TIoMcKoBbIe cuctemsl (UI1C)

Opranuzanus paboThl ¢ JOKYMEHTaMHU B TAMOKEHHBIX OpraHax.

1. onstne u s¢pdexTuBHOCTE PadOTHI «MH(OPMALMOHHO-TIOUCKOBOW CHUCTEMBI»
(UIIC).

2. Cxema paboTsl nHpOpMaMoHHO-TonckoBoi cuctemsl UTTC.

Tema: OcobeHHOCTH OpraHu3ay paboThl ¢ HEKOTOPBIMU BUIaMU JIOKYyMEHTOB

1. Opranusaius AeJ0Npou3BOICTBA 110 PadOTE ¢ YCTHBIMU U MHCbMEHHBIMU OOpariie-
HUSIMHU TPaX</1aH.

2. ITopsiok ¥ CPOKHM PAaCCMOTPEHUS 3asBIICHUN TPAXKIaH B Clydae 00>KaJIOBaHUSI UMHU
peteHust, AelcTBus (0e3AeUCTBUS) TaAMOKEHHBIX OPraHOB U MX JIOJKHOCTHBIX JIMII.

3 JlokyMeHTOOOOpOT B TaMOXEHHBIX OpraHax: coJep>kKaHue (JIOKyMEHTOIOTOKH),
JTamnbl, CPEACTBA MOAEIUPOBAHUS.

4. O6mue TpeboBaHus U cucTeMHBIN Toaxoa K coctasieruto OPJl u MUC]] B Tamo-
KEHHBIX OpraHax.

5. CucTtemMHBIN MOAXO/ K YIIPABICHHIO JOKYMEHTAMH B TAMOKEHHBIX OpraHax.

6. KOHTpOIIb NCIIOJIHEHNUS JOKYMEHTOB B TAMOKEHHBIX OpraHax.

Tema Homenkiarypa nen.

1. Homenknatypa nen, ee BUABIL, pojib U Ha3HAYCHHE B JIEATEIBHOCTH TaMO>KEHHBIX
OpraHoB, CXeMa IIOCTPOCHHS.

2. ®opMupoOBaHUE A€

3. Odopmrnenue aer.

4. Cpoku XpaHeHUs €.




O06bem
Ne HaumeHnoBaHMe MpakTUYECKOTO (CEMMHAPCKOTO) 3aHATH qac ’
Tema Ilopsinok npoBeneHUs! SKCIEPTU3bl LIEHHOCTH TOKYMEHTOB B TAMO>KEHHOM OP-
raHe.
1.ApXuBbI TAMOXEHHBIX OPraHOB, MX 331a4l U (QYHKIIHH.
2. IIpuHIUNBI, KPUTEPUH U 3TAIbl SKCIEPTHU3BI IIEHHOCTH JTIOKYMEHTOB TaMOXKEHHBIX
9 | opraHoB. 2
3. Dkcneptabie komuccun (DK) TaMoKEHHBIX OpraHoB: 3a1auu, QyHKIUH, OPraHU3a-
1Ust paboTHI.
4. ITopsnok nepeayn aeil B apXUB TAMOXEHHOTO OpraHa.
5. BeleMKka, U3bsTHE JIe] U3 apX1Ba TAMOXXEHHOT'0 OpraHa.
Tema: Uudopmaruzanus B chepe JOKYMEHTAITHOHHOTO 00ECIIEYEHHsI YIIPaBICHUSI.
1. Undpopmarusanus u aBTOMaTU3alUs MIPOLECCOB PabOThI C yIPaBIEHYECKUMHU J0-
KYMEHTaMH B TAMOXXCHHBIX OpTraHax.
10 | 2. Cucrema 371€KTPOHHOTO JOKYMEHTOOOOPOTa B TAMOXKEHHBIX OpraHax. 2
3. ABTOMaTH3aIMs JAEIOMPONU3BOICTBA B TAMOKEHHBIX OpraHax — Kak OTpakKeHUE CO-
BEPLICHCTBOBAaHMS TaMOXXEHHOT'O aIMUHHCTPUPOBAHUS - DJIEKTPOHHOE AEKIApUPO-
BaHUE.
Hroro 32
4.3 CamocTositesqibHas padora cryaenToB (CPC)
Tabnuna 4.3 — CamocrosiTenbHas paboTa CTyI€HTOB
Ne Bpewms,
3aTpayn-
Cpox BHI- BaeMoO€ Ha
HaszBanue pa3zaena JUCHUIIIMHBI
MOJTHEHU S BBINOJIHE-
uue CPC,
Jac.
1 Poub v 3HaYeHNE AUCIUTUIMHBI B TPO()ECCHOHAIBHON MOATOTOBKE | Hexens 5
CHelMaINCTa TAMOYKEHHBIX OPTaHOB.
[TonsTHE, QYHKIIMM JOKYMEHTOB. 2 Hepenm
3 [TpaBoBOE 0OecneueHre npouecca JOKYMEHTUPOBAHUS. 3, 4 nenenn
CucTteMbl TOKyMEHTALUH, UCTIOJIb3yEMBIE B A€ATEIBHOCTH TaMO-
4 YKEHHBIX OPTaHOB. } } | 5.6 Henenn 9
JlokyMeHTHpOBaHHE YIPABICHUECKOW U HMHON POU3BOJICTBEHHOM
JIeSITETTHbHOCTH TAMOXXCHHBIX OPTaHOB
5 OcoOenHocTy 0(opMIIEHUS JOKYMEHTOB, HCIOIb3YEMbIX B MEXK- 7.8 HentenH 5
JYHapOJHOM NpPaKTUKE BHEIIHEAKOHOMHYECKON EATEIbHOCTH. ’
6 JlokyMeHTanbHble HHPOpMaIMOHHO-TIoMcKOBbIe cucteMbl (UIIC) 9,10,11 5
Opranuzanys paboThl ¢ JOKYMEHTaMHU B TAMO>KEHHBIX OpraHax. HEJIeH
7 OcobeHHOCTH OpraHu3aIuu paboThl ¢ HEKOTOPHIMU BUIAMHU JO- 12,13,14 5
KYMEHTOB He/eIH
8 Howmenkiarypa nen. 15,16 nenenn 8
[Topsiiok mpoBeneHUs] SKCHEPTU3bl IEHHOCTH JOKYMEHTOB B Ta-
9 17 nenens 7
MOYKEHHOM OpraHe.
10 HNudopmarnzanuss B cdepe JOKYMEHTAIMOHHOTO OOecTeyeHHs 18 Hexens 5.9
yIpaBJICHUSL.
Htoro 59,9




S IlepeueHb Y4eOHO-METOAMYECKOr0 oOOecmeyeHHsi sl CAMOCTOATEIbHOM
PadoThl 00Yy4YAOIIUXCH M0 JUCHUIINHE

CTyneHTbl MOTYT MpPU CaMOCTOSITEIbHOM HM3YYEHUH OTIEIBbHBIX TEM U BOIPOCOB
JTUCIUIUIMHBI MTOJIb30BATHCS yUeOHO-HATIISHBIMU TOCOOUSIMU, YIEOHBIM 000pYI0BaHHEM
¥ METOJUYECKUMH pazpaboTkaMu kadenpsl B pabouee BpeMsi, ycTaHOBiIeHHOE [IpaBunamu
BHYTPEHHET0 pacropsika paboTHUKOB.

Y4eOHo-MeToIuYecKoe 00eCreueHne CaMOCTOSATEIbHON paboThl 00YJArOMIMXCS T10
JAHHOM JUCLUIUIMHE OPTaHU3YeTCs:

OubIUOMEKOU YHUBEpCcUmema:

- OubnroTeuHbIil (HOHA YKOMIUICKTOBaH Y4e€OHOM, METOIMYECKON, HAyYHOH, TIepro-
JAYECKOM, CIIPABOYHOM U XYJI0)KECTBEHHOM JIUTEPATYPOU B cOOTBETCTBUU ¢ YII 1 nanHOU
PIIJI;

- UMEEeTCs JOCTYN K OCHOBHBIM HH(OPMAIMOHHBIM O00pa30BaTEIbHBIM pecypcam,
nH(}OpMaAIMOHHOM 0a3e TaHHBIX, B TOM unciie Oubarorpapuyeckoil, BO3SMOKHOCTh BBIXO-
na B UnTepHer.

Kagheopoii:

- myTeM o0ecreueHurs: JOCTYITHOCTH BCEro HEOOX0AUMOro y4eOHO-METOANYECKOTO U
CIIPAaBOYHOTO MAaTEpPHAIIA;

- IIyTEM IPEJIOCTABIECHUS CBEICHUI O HATMYUU y4€OHO-METOIMYECKOM JIUTEPATYPHI,
COBPEMEHHBIX IPOIPAMMHBIX CPEJICTB;

- nymem paspabomru:

— METOJIMYECKUX PEKOMEHJALMK M0 OpPraHu3aluyd CaMOCTOATEIbHON pabOoThI CTY-
JIEHTOB;

— 3aJlaHuM JJISI CAMOCTOSITEILHOM PaOOThI;

— TeM pedepaToB U JOKIIAOB;

— TeM KYPCOBBIX pabOT U METOAMYECKUX PEKOMEHAAINN M0 UX BBIIOJIHEHUIO;

— BOIIPOCOB K 3K3aMEHaM U 3a4eTaM;

— METOJMYECKHUX YKa3aHUH K BBIMOJIHEHUIO MPAKTUYECKUX paldoT.

munozpaghueti yHugepcumema:

— MIOMOILb aBTOpPaM B MOJATOTOBKE W W3/IaHWM HAy4YHOW, y4eOHON M METOIUYECKON
JUTEPATYPHL;

— YIOBJIETBOPEHUE MOTPEOHOCTH B TUPAKUPOBAHUU HAYYHOM, y4EOHOM M METOIIH-
YECKOW JIMTEPATYPHI.

6 Oﬁpa?.OBaTe.]'lebIe TEXHOJIOTUU. TeXHO0JIOruH MCI0JIb30BaHUSI BOCIIHTATE/Ib-
HOTO IMMoTeHIMAaJa JUCIUIIIMHBI.

Peanuzanusa KOMIIETEHTHOCTHOTO IOAXOJA MPEAYCMATPUBAET LIMPOKOE HCIOIb30-
BaHME B 00pa30BaTEIbHOM TPOIIECCEe aKTUBHBIX M MHTEPAKTUBHBIX (POPM MPOBEICHUS 3a-
HATUN B COYETAHUH C BHEAYJIUTOPHOU pabOTOM C 11enbio OpMUPOBAHUS YHHUBEPCAIBHBIX,
obmenpodecCHoOHANTBHBIX U MPO(EeCCHOHANTBHBIX KOMIETEHIIUNA oOy4aronuxcs. B pamkax
JUCHUIUIMHBI TIPEAYCMOTPEHBI BCTPEUH C COTpyIHHKamMu Kypckoill TamMOKHH, CIIEHHAIIN-
CTaMHM 3KCIEePTHO-KpuMHUHaIUCTHYecKoro nneHTpa YMBJI Poccun o Kypckoit obmacTu.
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Tabnuua 6.1 — IHTepakTuBHBIE 00pa30BaTENbHBIE TEXHOJIOTHH, UCTIOIb3YEMBIE TIPU
IIPOBEJICHUU ayAUTOPHBIX 3aHITHH

Hcnonszyembie uHTEpaKk- | O0BEM,
HaumenoBanue pazzgena (JIeKLIHUU, TPAKTUYECKOTO WU
Ne THUBHBIE 00pa30BaTEb- gac.
71a00paTOPHOTO 3aHATHS)
HbIE TEXHOJIOTUHI
1 | Jlexuus Ilonstue, GyHKIIMU TOKYMEHTOB. WuTepakTuBHAs JIEKIUS 1
2 | Jlekuus CuCTEMBI TOKyMEHTAIIUU, UCIIOJIb3YEMBbIE B JIesi-
H FOKY S M A NuTepakTuBHas JIEKUIUSI- 1
TEJIHHOCTU TAMOXXEHHBIX OPTraHOB.
Jlextust OcoOEHHOCTH OpraHW3aHd PadOTHI C HEKOTOPHIMHU
3 1 p 1 p p HNuTepakTuBHAS JIEKINS 1
BUJaMU JOKYMCHTOB
4 Jlekuus Nudopmatuzanmsa B chepe JTOKYMEHTALIMOHHOTO
H $op . Pepe noxy a WNuTepakTuBHAs JeKIUS 1
obecrniedeHus yrpaBlIeHusI.
5 | Ilpaktuueckoe 3ansTHe 110 TeMe. CUCTEMbI JOKYMEHTA-
[[UU, UCTIOIb3yEeMBbIE B JIEATEIHbHOCTH TAMOKEHHBIX OP-
Pa300op KOHKpEeTHBIX cH-
TaHOB. . 1
. . Tyanui
JIoOKyMeHTUpOBaHUE YIPABIEHYECKOW M WHOM Mpou3-
BOJICTBEHHOM JI€ATEIbHOCTH TAMOXEHHBIX OPTaHOB
6 | [Ipaktuueckoe 3ansaTue mo teme OcoOeHHOCTH OhOPM-
. | Pa300op KOHKpETHBIX CH-
JIEHUS! IOKYMEHTOB, HUCIIOJIb3YEMbIX B MEKIYHAapPOJHOMN - 2
MIPAKTUKE BHEITHEOKOHOMHYECKOH JeITEITbHOCTH. Y
7 | Ilpaktuueckoe 3aHsaTHE 110 TeMe JlIOKyMEHTaIbHbIE UH-
dbopmarmonHo-nouckosslie cuctemsl (UI1C) Pa300p KOHKpETHBIX CH- 5
Opranuzanus paboThl ¢ JOKYMEHTAaMH B TaMO>KEHHBIX Tyaui
Oprasax.
8 | [IpakTrueckoe 3ausTHE MO0 TeMe OCOOEHHOCTH OpTaHu-
Paz0op KOHKPETHBIX CH-
3anuu paboThl C HEKOTOPBIMH BHIaMU JOKYMEHTOB . 1
Tyarui
9 | [IpakTnueckoe 3ansATHE IO TeMe HoMeHkaTypa jied. Paz00op KOHKPETHBIX CH- 1
Tyanui
10 | IIpakTtuyeckoe 3aHsTHEe 1O TeMe [lopsmok mpoBeneHus
Paz0op KOHKPETHBIX CH-
JKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB B TaMOYKEHHOM Op- Tyarmii 1
raHe. Y
Hroro 12

Conepskanve AUCIUIUIMHBI 00JaaeT 3HAYMTEIbHBIM BOCIUTATEIBHBIM MOTEHITHA-
JIOM, TOCKOJIbKY B HEM aKKYMYJUPOBAaH UCTOPUYECKUN U COBPEMEHHBINH COLIMOKYJIbTYP-
HbI U (WJIM) HAy4YHBIN OMBIT YelioBeuecTBa. Peannsanus BOCOUTATEILHOIO MOTEHIIMAJIA
JTUCITUTUTMHBI OCYIIECTBIISIETCS. B paMKaxX €JUHOT0 00pa30BaTEIbHOTO U BOCITUTATEIILHOTO
mpoiiecca u CrocoOCTBYET HEMPEPHIBHOMY PA3BUTHUIO JIMYHOCTH KAKIOTO 00YUaIOIIErocs.
JlucuuIuinHa BHOCUT 3HAYMMBIN BKJIAJ B (hopMUpoBaHue oO1ien u (1in) npodheccuoHallb-
HOM KyJbTyphl oOydaronuxcs. CoJiepaHue TUCHUIUITMHBI CIIOCOOCTBYET IpaXkJIaHCKOMY,
MaTPUOTUYECKOMY, TTPABOBOMY, SKOHOMHUYECKOMY, MPO(PecCHOHaATBLHO-TPYI0BOMY BOCITH-
TaHUIO 00yYarOITUXCS.

Peanuzariysi BOCIUTATEILHOIO MOTEHIMAA TUCIUIUIMHBI MTOJIPa3yMEBaET:

— IIeJICHAIIPaBJICHHBIA OTOOP MpernoaaBaTesieM W BKIIOYEHUE B JICKIIMOHHBIN MaTe-
puai, MaTepual Jis MPaKTUYECKUX U (MIH) JTa0OpaTOPHBIX 3aHATUIN COACPKAHUS, TEMOH-
CTPHUPYIOIIETO 00YyYaromMMcsi 00pa3ilbl HACTOSIIETO HAYYHOTO MOABMKHUYECTBA CO3J1a-
TeJlel U Mpe/ICTaBUTENEH TaHHOW OTpaciu HayKH (MPOU3BOACTBA, SKOHOMUKH, KYJIbTYPHI),
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BBICOKOT'O MpoQeccHoHaIM3Ma yUeHbIX (MpeCcTaBUTENIEH MPOU3BOACTBA, ACATENCH KYllb-
TYpbl), UX OTBETCTBEHHOCTH 3a PE3yJbTaThl U MOCIEACTBUS ACATEIBHOCTU ISl IPUPO/IBI,
YyeJioBeKa M 00IecTBa; MPUMEPhl MOMJMHHONW HPABCTBEHHOCTH JIIOJIEH, MPUYACTHBIX K
Pa3BUTHIO HAYKH, KYJIbTYpbl, 5)KOHOMUKH U MPOU3BOJICTBA, a TAKXKE MPUMEPHI TATPUOTU3-
Ma, TPaXIaHCTBEHHOCTH;

— TMPUMEHEHHE TEXHOJIOTHH, (OpM M METOJOB MPENOAaBaHUs TUCIUILINHEI, UMe-
IOIAX BBICOKUN BOCHUTATENBHBIA d(DQPEKT 32 CUET CO3[MaHUs YCIOBHMA JJIsT B3aUMOJICH-
CTBUS OOYYAIOIIMXCS C TMPENoaaBaTeieM, APYTHMH OOYJarOUUMUCS, TPEICTABUTEISIMU
paboTtonareneii (komaHHas paboTa, pa300p KOHKPETHBIX CUTYAIWA, TUCTTYTHI U Ip.);

— JIMYHBIMN MpUMeEp MpenojaaBaTelis, IEMOHCTPAIM0 UM B 00pa3oBaTeNbHON Aes-
TEJIHLHOCTH U OOLIEHUU ¢ 00YyJaroMMUCA 32 paMKaMH 00pa30BaTeIbLHOTO Ipoliecca BbICO-
KOM 00111e# ¥ TpodheCcCHOHATbHON KYJIbTYPBI.

Peanuzanusi BOCIUTATENBHOIO MOTEHIMANMA JUCIUIUIMHBI HAa YYEOHBIX 3aHSITHSIX
HalpaBJieHa Ha MOJJIep>KaHuEe B YHUBEPCUTETE €AUHOMN pa3BUBaroOIIel 00pa30BaTeIbHOU U
BOCITUTATEILHOM cpebl. Peanm3aruss BOCIUTATEIBHOTO TTOTCHIIMANIA JUCIIUIUIMHBI B XOJIC
CaMOCTOSITENIbHOM pa0OThl 00YyYaIOIIMXCSI CIIOCOOCTBYET Pa3BUTUIO B HUX LIEJICYCTPEM-
JICHHOCTH, MHUITHATUBHOCTH, KPEaTUBHOCTH, OTBETCTBEHHOCTH 3a PE3yJbTaThl CBOEH pa-
0O0TBI — Ka4yecTB, HEOOXOAMMBIX JIJISl YCIICITHOW COIMANIHM3AId W TPO(EeCcCHOHATBHOTO
CTaHOBJICHHSI.

7 MOH] OLEHOYHBIX CPEACTB /Jsl NMPOBeJAeHUs] MPOMEKYTOYHOH ATTeCTANMH
o0yuaronuxcsi Mo AUCHUIIUHE

7.1 IlepeyeHb KOMIIETEHIHII € YKa3aHMeM JTanoB HMX (OPMHPOBAHUA B
npouecce 0CBOCHUSI OCHOBHOI NMPo(ecCHOHAIBHOI 00pa30BaTeIbHOM MPOrpaMMbl

Tabnuna 7.1 — Oransl GopMuUpoBaHUS KOMIIETEHIIUN

Kox m HanMeHOBaHHE KOMIIETECH- Orans* GOpMHUPOBAHUS KOMIIETCHINT
147051 W IMCIMIUTHHBI (MOTYJIN )Y TIPAKTHKH, TIPU U3YHYCHUH/ IPOXOKICHUH
KOTOPBIX (JOPMUPYETCs JaHHAS KOMIETSHIIUS
HAYQNBHBI | OCHOBHOM | 3aBepIIAOIINN

OIIK 5.2 — rotoBHOCTBIO K | KOHTpaKTHI M BHEIIHETOPIrOBask JOKYMEHTALUS
caMOpa3BUTHIO, caMopeanu3a- | OCHOBBI JOKYMEHTOOOOPOTa B TAMOKEHHBIX OpraHax
LIMY, WUCIIOJIB30BAHHUIO TBOpYE-
CKOT'0 OTEHIMaa

OIIK 5.3 — ocymecrsusier u | Opranusanus TaMOKEHHOIO KOHTPOJII TOBapOB U TPAHCIIOPTHBIX
obecrieunBaeT BHyTpUOpranmsa- | CpEACTB

HOHHOE B3aumoeiicTaue cremu- | OCHOBBI JOKYMEHTOOOOPOTA B TAMOKEHHBIX OpPraHax

AJIMCTOB JUIA pelIieHus npodeccu-
OHAJIFHBIX 327129

*Imanvt onst PII[ ecex ¢popm obyuenusi onpedensitomes no y4eOHomy niany o4Hou gopmuvl 00yuenus ciedyiouum
obpaszom:

Oran VYueOHblIif Tu1aH 04uHOH (opMbI 00yUeHHS/

CEMECTP W3yYCHUsI AUCIMILINHBI

bakanaspuar Crenpannurer Maructparypa
Hauanvnouii 1-3 cemecTpnl 1-3 cemecTpsl 1 cemecTp
Ocnosnoii 4-6 cemecTpbl 4-6 cemecTpbl 2 cemecTp
3asepwarowuii 7-8 cemecTphl 7-10 cemecTpbl 3-4 cemecTp
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7.2 OnucaHue mnokKasarTejed M KPUTEepHUEeB OLEHUBAHUSA KOMIIETEHUHWH Ha
Pa3IMYHbIX 3Tanax ux GopMUpPOBaHMS, ONNMCAHME KA OLCHUBAHUS

Ta6nuna 7.2 — [lokazaTenu U KpUTEPUHN OLICHUBAHUS KOMIIETEHIIUM, IITKaJIa OI[CHHU-

BAaHU
Kon Ioxazarenu Kpurtepuu u mkana oneHnBaHuss KOMIETEHITHI
KOMIIe-TCHIUK/ | OLICHUBAHHS IToporossiii ypo- [IponBuHyTHII Beicoknii ypoBeHb
aTarn KOMIICTCHIUH BEHb YPOBEHb (oTHMuHO)
(vkazvieaemcs (unouxamopi do- (ynosneTrBopu- (xopomo0)
Hazséanue smana u$MUANCCHUI Komne- TEJbHBIN)
n.7.1) menyuu, 3aKpen-
JIeHHble 3d OUCYU-
RAUHOU)
1 2 3 4 5
OIIK 5 OIIK 5.2 3HaTb: TaMOJKCHHOE | 3HAaTh: TaMOXEHHOE | 3HaTb: TaMOXKEHHOE JIeINO-
CnocobeH K ocy- OcymiecTBIgeT 10- JeTONIPOU3BOJICTBO JeI0NIPOU3BOICTBO IPOU3BOACTBO Kak OTpaxe-
IIECTBJICHUIO KyMCHTALMOHHYIO U | KaK OTpPaKEHHE CH- | KaK OTPaXXCHHE CHU- | HUE€ CHUCTEMbl U TEXHOJIOTUH
BHYTPHOPraHU3a- UH(OPMALUOHHYIO CTE€MbI U TEXHOJOTHM | CTEMBl U TE€XHOJIOTMH | YHPABICHHA JCATEIbHOCTHIO
LMOHHBIX U MEX- MOJIJIEPIKKY MEXKBe- yIIpaBJICHUS Jes- | yIpaBIeHHs Jes- | TAMOXKCHHBIX OPT'aHOB;
BEOMCTBEHHBIX JOMCTBEHHBIX KOM- TENBHOCTBIO ~ TaMoO- | TEIBHOCTBIO  TaMoO- | — HH(QOPMAIMOHHBIE PECYPCHI
KOMMYHHUKAIUH MYHHUKaIUH JKCHHBIX OPTaHOB; KCHHBIX OPTaHOB; (MP) xak: SKOHOMHYECKYIO
— HOpPMAaTHBHBIC IIpa- | — WH(OPMAMOHHbBIE | KaTErOpHIO, MPEATIOCHUIKH
BoBele akThl @OTC | pecypcst (MP) xkak: | 6a3pl 3HaHHH OpraHHW3aINH,
(I'TK) Poccum, pe- | PKOHOMHYECKYIO Ka- | 30T KOHKYPEHTHOTO TIpe-
TJIaMEHTHPYIOIIHE TETOPHIO,  TPEIINO- | NUMYIIECTBa;
HOPSANOK MOATOTOBKM | CBUIKM 0a3bl 3HAHMU | — BUABI MHYOPMALUK ¥ UH-
v OpOpMICHHS [O- | OPraHU3aLMH, 30T | hopMAIMOHHBINA KOHTYp Ta-
KYMEHTOB, HCTIONIb3Y- | KOHKYPEHTHOTO MPE- | \ioweHHEIX OPraHoB;
eMBIX B JEATENBHO- | UMYILIECTBA;
CTH TAMOXKEHHBIX | — HOPMATHBHBIE M3~ | popnvaTypHble  IPABOBbIE
OpraHoB, WX Kimaccu- | Bople axktel OTC | 0 pTC (I'TK) Poccun,
¢dukarmuro u xapakre- | (I'TK) Poccun, pe- perTaMEHTHPYIOIIIE TTOPSIOK
PHCTHKY. TIaMCHTHPYIOIHC HOATOTOBKM U O(OPMIICHUS

YMeTh:  XapakTepu-
30BaTb TaMOXEHHOE
JIEJIONPOU3BOICTBO

KaKk OTpaKeHHE CH-
CTEMBI U TEXHOJIOTHH
yIpaBiIeHUs nes-
TENBHOCTBIO  TaMo-
’KEHHBIX OPraHOB;

— HMHTEPIPETUPOBATH
HOpPMaTHBHBIE  TIpa-
BoBele akThl DTC
(I'TK) Poccun, pe-
TJIaMEHTHPYIOILHE

HOPSJOK HOATOTOBKU
n ocopmieHus J1o-
KYMEHTOB, HMCIOJIb3Y-

MOPSAOK MOJATOTOBKH
1 opopMIICHUS JO-
KYMEHTOB, HCIIOJIb3Y-
€MBIX B JESATEIbHO-
cTH TaMO>KEHHBIX
OpraHoB, MX KJIacCH-
(buKanuo U Xapakre-
PHCTHKY.

YMeTh:  XapakTepu-
30BaTh TaMOXEHHOE
JEeJI0IPOU3BOJICTBO

KaK OTpaXXeHUE CH-
CTEMBI ¥ TEXHOJOTHU
yIpaBJICHUS Jesi-
TEJIBHOCTBIO  TaMo-
JKCHHBIX OPTaHOB;

—  XapakTepHu30BaTh
nH(pOPMAITMOHHBIE

pecypeet  (UP) kak:
SKOHOMHYECKYI0 Ka-
TEropuio,  Mpearno-
CBUIKM 0a3bl 3HAHHU
OpTraHU3aIiK, 3aJIOT
KOHKYPEHTHOT'O TIpe-

JIOKYMEHTOB, HCIIOJIb3YEeMbIX
B JICSTEILHOCTH TaMOXKEHHBIX
OpraHoB, MX KJIAacCH(UKAINIO
U XapaKTEePHUCTHKY.

YMers: XapaKTepU30BaTh
TaMOXXEHHOE JIeJIOIPOM3BOI-
CTBO KaK OTPaKEHHE CUCTEMBI
U TEXHOJOTMH YIpaBIICHHS
JIESITEIIbHOCTHI0 TaMOXKEHHBIX
OpTaHOB;

— XapakTepHu3oBaTh HHQOP-
ManuoHHble pecypcesl  (MP)
KaK: 9KOHOMHYECKYIO KaTero-

pHUIO, TPEANOCHUIKH  0a3bl
3HAHUW OpraHu3aluu, 3aJor
KOHKYPEHTHOIO  NpeuMyle-
CTBA;

— aHanu3upoBaTh HH(DOpMa-
LU0 U PACIO3HABATH BUJBI
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€MBIX B JEATENbHO-
CTH TaMO>KCHHBIX
OpPraHoOB, UX KJIACCH-
(ukanuio u xapakre-
PHCTHKY.

Bnaners (mm
Nmetp omeIT gpes-
TEJIHHOCTH): TepMH-
HOJIOTUEH TaMOXCH-
HOTO JICJIOTIPOU3BO/I-
CTBa KaK OTpPaKCHHUS
CHCTEMBI M TEXHOJIO-
TH{ YIpaBIICHUS Jesi-
TENBHOCTBIO  TaMo-
JKCHHBIX OPTaHOB;

— INIPaKTUKOH IpuMe-
HEHUSI HOPMAaTHBHO-
MPaBOBBIX aKTOB
OTC (I'TK) Poccun,
periiaMeHTHPYIOIHUE
MOPSIIOK MOJATOTOBKH
u  OoQOpMIICHHSA [O-
KyMEHTOB, HCIOJIb3Y-
eMBIX B JEATEIbHO-
CTH TaMO>KEHHBIX
OpraHoB, MX KJAacCH-
(hUKaIMIo U XapakTe-
PHCTHKY.

HUMYIICCTBA;
— UWHTEPIPETUPOBATH
HOpMATHBHBIC  TIpa-
BoBele akThl DTC
(I'TK) Poccun, pe-
TJIAMEHTHPYIOIIHE
MOPSAOK TTOATOTOBKH
u opopMIICHHUS JO-
KYMEHTOB, HCIIOJB3Y-
eMBIX B JEATECIBHO-
CTH TaMOXKCHHBIX
OpPraHOB, WX KJIACCH-
(UKaIMIo U XapakTe-
PHUCTHKY.

Binaners (mmm
Nmers oneIT pes-
TEIBHOCTH): TepMH-
HOJIOTUEH TaMOXEH-
HOTO JEJOIPOU3BOI-
CTBa KaK OTpPaKCHHS
CHCTEMBI M TEXHOJIO-
THW YIPaBICHUS Jes-
TENBHOCTBIO  TaMo-
KCHHBIX OPTaHOB;

— HaBbIKAMHU TIpHMe-
HeHus  MH(pOpMaIH-
OHHBIX pecypcoB
(UP) xak: »KOHOMH-
YECKOM  KaTeropuu,
HIPUMEHSTh 6a3y
3HAHMI, KaKk  3aJIor
KOHKYPEHTHOTO TIpe-
HMMYIIECTBA;

— TIPaKTUKOH TpHMe-
HEHHS HOPMAaTHBHO-
HPaBOBBIX aKTOB
OTC (I'TK) Poccun,
periaMeHTHpYIOIIne
HOPSJOK MOJATOTOBKU
u odopmieHHs J0-
KyMEHTOB, HCIIOJIb3Y-
eMBIX B JEATEIbHO-
CTH TaMO>KEHHBIX
OpraHoB, MX KJacCH-
(dUKanuIo U Xapakre-
PHUCTHKY

MH(OPMALMOHHOTO  KOHTYpa
TaMOXKEHHBIX OPraHOB;

— UHTEpIPEeTHPOBaTh HOpMa-
TUBHBIE NIpaBoBble akThl DTC
(I'TK) Poccum, permameHTH-
pyrolye HOpsIoK MOArOTOB-
Kd u oOpMIICHHUS JOKYMEH-
TOB, HCHOJB3YEMBIX B Jed-
TENBHOCTH TaMOXKEHHBIX Op-
raHOB, WX KJIACCU(UKALUIO U
XapaKTepUCTHKY.

Bragets (v iMeTh ommbIT
NEATCTLHOCTH): TEPMUHOJIO-
rueil TaMO>XEHHOTO JIEJIONpo-
W3BOJCTBA KAaK OTPaKCHHUs
CHUCTEMBl U TEXHOJIOTHHU
YIPaBICHUS JESITEIILHOCTHIO
TaMO>KEHHBIX OPTaHOB;

— HaBBIKAMH TMPUMEHCHHUSI
MH()OPMALMOHHBIX PECYPCOB
(P) kak: SKOHOMHYECKOMH
KaTeropuu, MPUMEHSITh 0a3y
3HAHWH, KaK 3aJOr KOHKY-
PEHTHOTO NPEUMYIIECTBA;

— HaBBIKAMH MPUMEHCHHUS
nndopmannu B mHbOpPMALU-
OHHOM BHYTPEHHEM W BHEII-
HEM KOHTYpE TaMOXEHHBIX
OpraHoB;

— MOPaKTHKOM MpUMEHEHUsI
HOPMATHBHO- TPAaBOBBIX aK-
toB ®TC (I'TK) Poccum, pe-
IJIAMEHTUPYIOIIHE  TOPSAI0K
MOJTrOTOBKA U oopmiteHHs
JIOKYMEHTOB, HCIIOJIb3yEeMbIX
B JIESITEIbHOCTH TaMOKEHHBIX
OpraHoB, MX KJacCH(UKAIHIO
W XapaKTePUCTHKY
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OIIK 5
CniocobeH Kk ocy-

[IECTBICHUIO
BHYTPHOPTaHHU3a-
LHOHHBIX W MEX-
BEIOMCTBEHHBIX
KOMMYHUKaIUH

OIIK 5.3
Ocy1ecTBisieT u
obecrieunBaeT BHYT-
pHOpraHu3aluoOHHOE
B3aUMOJIEICTBUE
CICLHAIUCTOB I
pemenns mpodeccu-
OHAJIbHBIX 3a1a4

3HaTh: OCHOBBI
KyMEHTHPOBaHUS,
opraHu3auy padoThl
c JOKyMEHTaMH
(ympaBneHne  JIOKy-
MEHTaMH) W DJIeK-
TPOHHOTO JTOKyMEH-

Ao-

TOOOOPOTA;
YMeTb:  COCTaBIAThH
pasiHYHBIC BUJIBI

YOpPaBIEHYECKUX U
HHBIX  JIOKYMEHTOB,
CO371aBaeMbIX W HC-
MOJIb3YEMBIX B €S-
TEJIHHOCTH TaMOXKEH-

HBIX OPraHOB;

Brnangers (v
Nmers omwIT 1es-
TETTLHOCTH):
THKOH
OPJ;
-PaKTUKOW COCTaB-
nenus UC/]
-HaBBIKAMH
MeHTI/IpOBaHI/Iﬂ
YIPaBJIEHYECKOU
JIOKyMEHTAallUu  Ta-
MOXXCHHBIX OpFaHOB.

paK-
COCTaBIICHHUS

JIOKY-

3HaTh: OCHOBBI
KYMEHTHPOBaHHUS,
opraHuzanuu paboThl
c JOKyMEHTaMH
(ynpaBneHne — JOKy-
MEHTaMH) H JJICK-
TPOHHOTO  JJOKyM€H-
T0000pOTA;
—OCHOBHBIE ~ HOpMa-
THUBHBIE M METOJIYE-
CKHE JIOKYMEHTHI MO
BOIPOCaM  JIOKyMEH-
TalMOHHO-
nH(OPMaMOHHOTO
obecrieyeHns1 yrnpas-
JCHUST  IEATEIbHO-
CTBIO  TaMOXXEHHBIX
OpTaHOB;

YMeTh:  COCTaBIATH
pas3ynIHbIe BUBI
YIpaBICHYECKUX U
UHBIX  JOKYMEHTOB,
CO3J]aBaeMbIX U HC-
HOJIB3YEMBIX B  Jiesl-
TELHOCTH TaMOXKEH-
HBIX OPraHoB;
OpTaHM30BHIBATH pa-
00Ty C TOKYMEHTaMH
(moxymeHTO000pPOT)
Ha cBoeM paboueM
MecTe;

Ao-

Buiagers (vmu
Hmers onbeIT ned-
TEITBLHOCTH): -
MpaKkTUKOM  cocras-
nenust OP/I;
-IIPAKTUKOW COCTaB-
nerust UCJL
-HaBbIKaMH
MCHTUPOBAHUA
yIpaBJIeHYECKOI
JOKYMEHTallud  Ta-
MOKEHHBIX OPraHOB;
-HaBBIKAMH BEJCHUS
HOMEHKJIATyPHBIX
e,

JIOKY-

3HaTh: OCHOBBI JOKYMECHTH-
pOBaHus, OpraHu3aluu pado-
THl C JOKyMeHTamu (ympas-
JIEHUE JTOKYMEHTaMH) U dJIeK-
TPOHHOTO JOKYMEHT0000pO-
Ta;

OCHOBHBIC HOpPMATHBHBIC H
METOJMYECKHE  JTOKYMEHTBI
[0 BOIIPOCaM JOKYMEHTAIlH-
OHHO-MH(pOPMAIIHOHHOTO
obecrieueHust yIIpaBJICHUS
JEATEILHOCTBIO TAMOKEHHBIX
OpTaHoOB;

TOPUHIUIBL  TPOSKTUPOBAHMUS
palMOHAIBHOTO  JIOKYMEHTO-
0o0opoTa B TaMOXEHHBIX Op-
raHax;

YMeTh: COCTaBJIATH pPa3Ivy-
HbIC BHJBI YIPABICHYCCKHX U
MHBIX JTOKyMEHTOB, CO3]aBa-
eMBIX H UCIIOJNB3yeMbIX B Je-

SITeNbHOCTH TaMO>KEHHBIX
OpraHoOB;

-OpraHU30BBIBaTh PaboTy C
JIOKYMEHTaMH  (JOKyMEHTO-

000poT) Ha cBoeM pabouem
MecTe;

-HCTIOJIb30BAaTh COBPEMCHHEIC
CpeICTBa CBSI3M, OpTraHH3aIlH-
OHHOM U BBIYMCIUTEIHLHON
TEXHWKA Tpu pabore ¢
YIpaBICHYCCKIMHA ¥ HHBIMU
JOKYMEHTaMH, B TOM YHCJIC
BBIOMpATh HEOOXOAMMOE MPO-
rpaMMHOE oOOecreueHue WU
HHPOPMALMOHHBIE TEXHOJO-
T'Mn

Bnagets (mm UMeTh ombIT
NEeATCITLHOCTH): NPaKTHKOM
UCIIONIb30BaHUs  IPOIPaMM-
HOrO O0ecIeyYeHus] aBTOMa-
TU3UPOBAHHBIX PabOYUX MECT
U DJIEMEHTOB CETEBBIX TEXHO-
JIOTUH NIl OpraHu3aluu ce-
TeBoro oOMeHa HH(pOpMaIu-
el B TAMOXXCHHBIX OpraHax;

-[IPAKTUKON COCTaBJIEHUS
OP/],
-[IPAKTUKON COCTaBJIEHHUS
UCH;

-HaBbIKAMH BEJICHUS HOMEH-
KJIATYPHBIX JIEJT;

-HaBBIKAMH JIOKyMEHTHPOBa-
HUSl YIPaBJICHYECKON JOKY-
MEHTAIlMd TaMOXXEHHBIX Op-
TaHOB.
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7.3 TunoBble KOHTPOJIbHbIE 3aJaHUS WJIM HHbIE MaTepHAJIbl, HEOOXOAMMbIe

3HAHMM,

YMEHHUi,

HABbIKOB M (MJH) ONbITA AesATeJbHOCTH,

XapaKTepu3yKmux 3Tanbl (GopMUPOBAHHMS KOMIIETCEHUMHA B Ipolecce OCBOCHHS
OCHOBHOI MpodeccuoHAILHOM 00pa30BaTeJIbHOM MPOTrPaMMbI

Tabmuma 7.3 IlacmopT KOMIUIEKTa OIICHOYHBIX CPEJCTB ISl TEKYIIETrO KOHTPOJIS

YCIIEBA€MOCTH
Ne | Paszgen (tema) mucnurminael | Kom KoHTpO- TexHomorus O1eHOYHBIE CPEICTBA Ormca-
/11 JTUpyeMOin (hopMupoBaHus HUE IIIKaI
KOMIIETEHIIMH HaHMCHOBAHHC Ne' | ouenusa-
R 3aaHui
(vm e€ va- HUSA
CTH)
1 2 3 4 5 6 7
1 | Temal
Ponb M 3HaueHWe OMCLHU- |  OITK 5.2 Bonpockr Temal
Jlexmus, mpak- | cobecemoBaHmMs, 1-8
IUIMHBI B MPOGECCHOHATb- THYeCKE 33 CornacHo
i -| OIIK-5.3 i Ta61. 7.2
HOM TIOATOTOBKE Crelia uarus, CPC, | TectoBbie 3ama- | Tema 1-
JINCTAa TAMOXEHHBIX Opra- — 25
HOB.
2 | Tema?2 OIIK 5.2 Bonpocst Tema 2
ITonsTHe, q)yHKHI/H/I JIOKY- ) Jlexkuus, nmpak- cobecemoBaHus, 1-8 CorIacHo
MEHTOB. OIK-5.3 | THiccke sa- Tabm. 7.2
usatus, CPC, | Pemenue cutya- Tema 2
MOHHBIX 3a1a4 1-6
3 | Tema3 Bompocsr Tema 3
IT o OIIK 5.2 Jlexmwmst, mpak- Co6epcez[0BaHHﬂ 1-7
paBoBOC oOecrneyeHue > Ip > COrNacHoO
mporecca  IOKYMEHTHPO- | O[IK-5.3 Hecine sa- Tabu. 7.2
BAHIS usatusi, CPC, | Pemenue cutya- Tema 3
IIMOHHBIX 337144 1-8
4 | Tema 4
Cucrtembl JOKyMEHTAIUH,
HACTIOJIBb3YEMBIE B AEATEIb-
HOCTH TAMOKEHHBIX Opra- OIIK 5.2 Bonpockr Tema 4
Jlexmus, mpak- | cobecemoBaHwms, 1-12
HOB. THYeCKde 38 CortacHo
OIIK-5.3 i Tabn. 7.2
JIOKyMeHTHPOB%HHe . wsatusa, CPC, | Pemenue cutya- Tema 4
YIIPABJIEHYECKOW U UHOU WHOHHEIX 38,2 1.5
MIPOU3BOACTBEHHOM Jies-
TEJIbHOCTH TaMOKEHHBIX
OpPraHoB
5 Tema 5
Ocobennocty  odopmie- | OIK 5.2 Bonpocet Tema 5
Jlexmwst, mpak- | cobecemoBaHus, 1-7
HHUSL TOKYMEHTOB, UCIOJb- THYeCKHe 3 CornacHo
i OIIK-5.3 i Tabm. 7.2
3YCMBIX B MEKAYHAPOLHON warusa, CPC, | Pemenue cutya- Tema 5
MPAKTUKE BHEIIHEIKOHO- - 1-4
MHYECKOU JesITeIbHOCTH.
6 Tema 6
JlokyMeHTanbHbIe HHPOP- OIIK 5.2 Bonpocer Tema 6
Jlexmwmst, mpak- | cobecemoBaHus, 1-10
MAaIMOHHO-TIOUCKOBBIC CH- THCCKAC 3 CornacHo
cremsl (UTIC) Opranuza- OIIK-5.3 Tabm. 7.2
5 uatusa, CPC, Peuienue cutya- Tema 6
uust pabOTHI C IOKYMEHTAa- IIHOHHBIX 33134 1-8

mu B TO.
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No | Pazgen (tema) nucuumnunsl | Koa koHTpo- TexHonorus OLieHOYHBIE CPENICTBA Ornuca-
P p
/11 TUpyeMon hopmupoBaHUS HUE TITKaI
KOMIICTCHIIUN HAMMCHOBAHHUC Ne _ | ouenusa-
(unu e€ ya- SaIaHiH HUsA
CTH)
1 2 3 4 5 6 7
7 | Tema7 OIIK 5.2 Bompockl Tema 7
OcobeHHocT  OpraHu3a- : Jlexus, mpak- | cobecemoBaHus, 1-13 Coracio
Md paboOThl C HEKOTOPHI- i TUYECKHE 3a-
MU BUJIAMH JIOKYMEHTOB OIK-5.3 uarus, CPC, | Pemenne curya- | Tema 7 raba. 7.2
IMUOHHBIX 337124 1-9
8 | Tema8 OIIK 5.2 Bompockl Tema 8
Howmenkiarypa nen. : JITiII;L;?;I{,H 1;})32;1(- cobeceoBaHus, 1-16 COrIacHo
OIK-5.3 usarus, CPC, | Pemenne cutya- | Tema 8 Tabn. 7.2
[IMOHHBIX 337249 1-9
9 |Tema9
ITopsimox IIPOBEACHUS OIIK 5.2 Bonpocst Tema 9
OKCIIEPTH3bI LIEHHOCTH J10- : Jlexmus, mpak- | cobecemoBaHmMs, 1-19 Cornacio
KyMCHTOB B TaMO>XCHHOM OIIK-5.3 THICCKUC 32~ Tadi. 7.2
oprae. uarusa, CPC, | TectoBeie 3ama- | Tema 9
HUSA 1-20
10 | Tema 10 OIIK 5.2 Bompocst Tema 10
HNudopmaruzanus B cdepe : Jlexuwms, mpak- | cobeceqoBaHus, 1-11 Cornaco
JIOKYMEHTAallHOHHOTO OIIK-5.3 THYECKHE 3a- a6 7.2
obecrnieveHus yrpaBaeHUs. watua, CPC, | Tecroele 3ama- | Tema 10
HUS 1-25

I[Ipumepsl TUNOBBIX KOHTPOJILHBIX 3aJaHUI VISl POBeJAeHUs] TEKYIIero KOH-
TPOJIsl YCIIeBAEMOCTH

Borpocs aiist codecenoBanus o teme 1. Poib u 3Hauenue oucyuniunvl 8 npoghec-
CUOHATILHOU NOO20MOBKe CREeYUATUCTNA MAMOICEHHBIX OP2AHO8.

1. Tamo)keHHOE JIeJIONPOU3BOJICTBO KAaK OTPAKEHHUE CHUCTEMbl M TEXHOJIOTHHU
YIPABJICHUS AESITEIbHOCTHIO TAMOXEHHBIX OPTaHOB.
2. Nudopmanmonnsie pecypesl (UP) kak: skoHOMUYecKas KaTeropusi, Mpeimno-

ChUIKa 0a3bl 3HAHUM OpPraHU3alUH, 3aJI0T KOHKYPEHTHOTO MPEUMYIIIECTBA.
Nudopmanus n uHGOpMaAIMOHHBIA KOHTYpP OpraHu3aliu.
YTo Takoe 1en0nponu3BOICTBO.

JlaiiTe onpeaeneHne NOHATHIO «JOKYMEHTUPOBAHUE).
HazoBute ocHOBHBIE (PYHKITUU JOKYMEHTA.
Kaxkue obmiepoccuiickue kaaccupuKaToOpbl UCTIOIB3YIOTCS IPU 0POPMIICHUN

No ok ow

OpPraHU3aLUOHHO-PACIOPSIAUTENBHBIX JOKYMEHTOB.
8 Kakue paznuuarot crnoco0bl JOKYMEHTUPOBAHUS B 3aBUCUMOCTH OT CPE/CTB
JOKYMEHTUPOBAaHUS.
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Tunossle 3agaun no teme 7. «OCOOEHHOCTH OpraHu3aluu paboThl ¢ HEKOTOPHIMU
BUJaMU JOKYMEHTOB

1. BBICTpOUTH JOTHYECKYIO CBS3b COCTaBa M COJEP)KAHUSA  YIPABJICHUYECKON U
IPOU3BOACTBEHHON JIOKYMEHTALIUH, IPUMEHSEMYIO B YNPABICHUYECKUX DPELICHUSIX Jes-
TEIbHOCTH TAMOKEHHBIX OPTraHOB.

2. BricTpouTh 11€MIOYKY TpeOOBaHUMN, MIPEIBABIAEMBIX K O(POPMIICHUIO OpraHu3allH-
OHHO-pacHopsAauTENbHBIX JOKyMEeHTOB (OP/).

3. BeicTpouth 1€MOUKy TpeOOBAHUMN, MPEABABISEMBIX K OPOpPMICHUIO HHPOpMa-
IUOHHO-CIIPaBOYHBIX TokyMeHTOB (MC/I).

4. CocraButhb 31ansl coctaBiaeHuss OPJ] u UC/I.

5. BbICTpOUTH JOrHYECKYIO LEMOUKY peKBU3UTOB copepxkanmxcst B OPJ[ u UC/L co-
rimacHo 'OCT P 51141-98.

6. CocraButb pexBusut «Texcr» mist UC]] «JloknaaHas 3amucka» U opOpMHUTh JTOKY-
MEHT Ha [IPUMEPHOM LIa0JIOHE

HaumenoBanune

CTPYKTYPHOT'O Anpecar
MOpa3IeJICHUS

JOKJIATHAS 3AITUCKA

« _» 201 __ Ne 00-00/000

3aroyioBOK K TEKCTY
TekcT 3anmmcKu

HauMmeHnoBaHue NOIKHOCTH
<cneuuaibHOE 3BaHUE> N.0. damunusg

Bussl cornacosanus N.0O. ®amunust UCIIOTHUTEIS
KonrakTHsiii Tenedon

Bormpocsl B TecToBO popMe 1o Teme 7. «OcOOEHHOCTH OpraHu3anuu padboThl ¢ He-
KOTOPBIMU BUJIAMU JIOKYMEHTOB

1.3akonunte npemnoxenue: «lIpukas —3to...».

a) CIPaBOYHO-UH(POPMAIIMOHHBIN TOKYMEHT, COCTABJICHHBI HECKOJbKHUMH JINIIAMH
JUTSI TIOJTBEPKICHUS YCTAaHOBJICHHBIX (DaKTOB MJIM COOBITHH;
0) MOKyMEHT aJpeCOBaHHBIN PYKOBOJCTBY TAaMOXKEHHBIX OPraHOB, CTPYKTYPHBIX
MO/Ipa3/ieNIieHui TaAMOXKEHHBIX OPTaHOB, WH(MDOPMUPYIOIMINUIA O CIOXKHUBIIEHCS CUTYa-
I[MY, UMEBIIIEM MECTO SIBJICHUH WIN (h)aKTe BBHIMIOJHEHHOU pabOThI, COJIepKAITUN BbI-
BOJIbI U TIPEIIJIOKEHUSI COCTABUTETICH;
B) pacHopsAUTENbHBIN JOKYMEHT, KOTOPbIM O(DOPMIISIIOTCSL PEIICHUsI M0 OpraHu3a-
IIMOHHBIM U KaJIpOBBIM BOIPOCAM BHYTPEHHEHN pabOThI TAMOKEHHBIX OPTaHOB,;
') TOKYMEHT, PUMEHSIOIUNACS JIsl PEIICHHs OTEPATUBHBIX BOMPOCOB B yIIPaBJCH-
YECKOW JEATENbHOCTA CTPYKTYPHBIX MOJIPA3/IECIICHUI TAMOKEHHBIX OPraHOB, COCTAB-
JSIOMIUANCS TOJBKO IO BOMpPOCaM, TPEOYIOMUM O0S3aTEBHOTO JTOKYMEHTAIHLHOTO
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MOATBEPKICHUS.

2. 3akoHuuTe npemiokeHue: «PopMUPOBaHUSA NPHUKA3a B TAMOKEHHBIX OpraHax
HAYMHAECTCS. .. ».

a) C MPOBEACHUS COOpaHMsI PYKOBOJUTENEH CTPYKTYPHBIX MOJpPA3IACICHUA Tamo-
’KEHHOI'0 OpraHa;

0) ¢ TOATOTOBKM MPOEKTa Ha OCHOBAHHWH MOPYYEHUU PYKOBOIUTEIS TaMOKCHHOTO
OpraHa WX €ro CTPYKTYPHOIO MOJPa3ICIICHHUS;

B) C MOJNKUCAHUS MPOTOKOJIa COOpaHUSI PYKOBOJUTEIIIMU CTPYKTYPHBIX MOJpa3ziesie-
HHUM TAMOKEHHOTO OpPraHa;

I) C MOMEHTA MOJIyYEHHUS MOPYUYECHUSI OT PYKOBOJIUTEIIS TAMOKEHHOTO OpraHa.

3. Ha xakyro city0y B CTPYKTyp€ TaMO>KEHHBIX OPTaHOB BO3JIararoTCs 00sI3aHHOCTH
0 00ECIICYEHHIO TPABUIIBHOCTU 0(OPMIICHHUS TPUKA3OB?

a) cIy’k0y TOKYMEHTaIIMOHHOTO 00eCIIeUeHus;

0) pYKOBOJIUTEIIS CITY>KOBI TOKYMEHTAITMOHHOTO 00CCIIeUeHNS,;

B) CIy>kK0y KaJIpOBOT'O 00ECIICUCHHS;

') PYKOBOJMTEIIS CIYKOBI KaAPOBOT0O 00ECIIEUEHUSI.

4. Kakue u3 JOKyMEHTOB MOTYT O(OPMIIATHCS COBMECTHO HECKOIBKUMH HECONOIUH-
HEHHBIMU JIPYT IPYry OpraHu3alusiMu?

a) pacHOpSKEHUS U CITy>KeOHbIE 3aITUCKHU;

0) nucbMa U MpUKasbl;

B) pacmopsHKEHUS U IOKJIaHbIE 3aITUCKU;

I') IPUKa3bl U PACTIOPSAKEHUS.

5. 3akoHuuTe npeanoxeHue: « TeKCT pelieHns: COCTOUT U3 ... YaCTe».
a) KOHCTATUPYIOIIEH U UCTIOJIHUTENIbHOM;

0) pactiopsAIMTETLHON U KOHCTATUPYIOIIEH;

B) ITOATOTOBUTEIILHOM, PACTIOPSAAUTEILHOMN, NCIIOJTHUTEIHBHOM;

') KOHCTAaTUPYIOUIEH, paclioOpsIAUTENbHON U HCTIOTHUTEIBHOM.

6. Kak Ha3bIBaeTcsl JOKYMEHT, YCTaHABIMBAIOIIUN MOPSI0K 00pa30BaHUs, OpTraHU-
3aIui0 pabOThl TAMOXXEHHBIX OPTraHOB, MX CTPYKTYPHBIX MOJApa3AcieHUl, MpaBa U
00s13aHHOCTH JIOJKHOCTHBIX JIMIl TAMOKEHHBIX OPTaHOB, a TakXe 3adadyd U (yHK-
10050704

a) MpuKasz;

0) pemieHue;

B) MOJIO’KEHHUE;

') OPOTOKOJ.

7 TIpoTOKOI — 3TO JOKYMEHT yCTaHABIMBAIOIIUN MOPSIOK 00pa3oBaHUsl, OpraHU3a-
A0 pabOThl TAMOXEHHBIX OPTaHOB, UX CTPYKTYPHBIX MOApA3ICICHUN, ITpaBa U 00s3aH-
HOCTH JOJDKHOCTHBIX JIMI[ TaMOXKEHHBIX OPTraHOB, a TaKkKe 3aJadyd M  (QYHKIIUH.
a) BEPHO;



19

0) HEBEPHO.

8 - 3aIINChb I/IH(bOpMaHI/II/I Ha PAa3JIMYHbIX HOCUTCIIAX IIO0 YCTAHOB-
JICHHBIM IIpaBUJIaAM.

9 OcHoBHBIMU (hOpMaMU UCTIOJIB30BAHUS JOKYMEHTOB apXHBa SBIISIOTCS:
a) "HPOPMHUPOBAHUE PYKOBOJICTBA U CTPYKTYPHBIX Toapasnenenuii TO;
0) IS UICTIOJIB30BaAHMS JOKHOCTHBIMU JIMIiaMu TO;

B) BBISIBJICHUE U YCTPAHEHUE HEJOCTATKOB B yU€TEe JOKYMEHTOB.

10 I'me xpausiTcst repooBbie OIaHKU?

a) B ceildax;

0) B HaJI)KHO 3alMPaeMbIX U OTleYaThIBAEMbIX HIKadax;
B) B KOpOOKax;

T') B ManKax JJjsi TOKyMEHTOB B OTKPBITOM JOCTYIIE.

[TOTHOCTBIO OLIEHOYHBIE MATEPUANIBI U OLEHOYHBIE CPENCTBA ISl IIPOBEICHUS Te-
KYILIETO KOHTPOJISI yCIIEBAEMOCTH MIPEACTABIEHBI B Y MM MO TUCIUIUIAHE.

Tumnossie 3alaHusd 1JIA ITPOBCACHUA HpOMG)I(YTO‘lHOﬁ aTTcCTallnn 06yqa}oumxc;l

IIpomesxcymounas ammecmayus N0 TUCUMILUIMHE TPOBOAUTCS B opme 3adera. 3a-
YeT NPOBOAMUTCS B BUJE OJAHKOBOI'O U KOMITBIOTEPHOTO TECTUPOBAHUS.

Jnst  TecTUpOBaHUS UCIOJB3YIOTCS KOHTPOJbHO-U3MEPUTEIbHBIE MaTepUaibl
(KMIM) — BomipoCHI U 3a/1aHusl B TECTOBOM (hopMe, COCTABJISIONINE OAHK TECTOBBIX 3aIaHUI
(bT3) mo aucuMIUIMHE, YTBEPKICHHBIN B YCTAHOBIEHHOM B YHUBEPCUTETE MOPSAKE.

[IpoBepsieMbIMH Ha MPOMEXYTOUHOW aTTECTALMU AJIEMEHTAMH COJCPKAHMS SIBIIS-
IOTCSI TEMBl JHCLMILIMHBI, YKa3aHHbBIE B pasnene 4 HacTosumeld nporpaMMbl. Bece Temsl
muciuIuinabl oTpakeHsl B KUM B paBubix nossix (%). BT3 Bkitouaer B cebst HE MeHee
100 3amanuii 1 moctosiHHO TononHsieTcsa. bT3 xpanuTcs Ha OyMa)XHOM HOCHUTENE B COCTa-
Be YMM u snexkrponHom Bujzie B OUOC yHuBepcHTeTa.

Jlj1s mpoBepKU 3HAHUHN UCTOJIB3YIOTCS BOIIPOCHI U 33/1aHUS B PA3IMYHBIX (opMax:

— 3aKpBITOH (C BEIOOPOM OJTHOTO WUJIM HECKOJBKUX MPABUIIbHBIX OTBETOB),

— OTKPBITOH (HEOOXOAUMO BIUCATh IPABUIIbHBINA OTBET),

— Ha YCTaHOBJIEHUE NIPABUIILHON MOCIIE10BATEIbHOCTH,

— Ha YCTAHOBJIEHUE COOTBETCTBHSI.

Ymenus, nagviku (unu onvim OdesimenvHOCmMU) U KOMNEemMeHyuu TPOBEPSIOTCS C MO-
MOIIbI0 KOMIETEHTHOCTHO-OPUEHTUPOBAHHBIX 3aJa4 (CUTYallMOHHBIX, MPOU3BOJICTBEH-
HBIX WJIM KEWCOBOTO XapaKTepa) U pa3IMuHOIO BH/Ia KOHCTPYKTOPOB.

Bce 3amaun sBISIOTCS MHOTOXOJ0BBIMU. HekoTopble 3amauu, MpOBEPSIOLIUE YPO-
BEHb CPOPMUPOBAHHOCTU KOMIIETEHIIMH, BISIOTCS MHOTOBapUaHTHBIMU. YacTh yMeHHIA,
HABBIKOB W KOMIIETEHIIUH MPsIMO HE OTpakeHa B (DOPMYIMPOBKAxX 3a1ady, HO OHU MOTYT
OBITH MPOSIBICHBI O0YUYAIOIIUMUCS MPU UX PEIICHUH.
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B kaxnpiii Bapuant KMM BriItoyaroTcs 3aaHusi MO KaxKJIOMY MPOBEPsieMOMY 3Jie-
MEHTY COJIEp>KaHMsI BO BCEX MEPEUUCICHHBIX BbIIIE (OpPMaxX U Pa3HOTO YPOBHS CIOXKHO-
ctu. Takoit hopmat KUM no3BosisieT 00bEKTUBHO OMpPEAEIUTh KaueCTBO OCBOEHUS 00Y-
YaIOUMMHUCS OCHOBHBIX 3JIEMEHTOB COJEPKAHMS JUCLIMIUIMHBI U YPOBEHb C(HOPMUPOBAH-

HOCTH KOMHGTCHHHﬁ.

[Iprmepsl TUTTOBBIX 3aJaHUN ISl TPOBEICHUS
MIPOMEKYTOUYHOM aTTeCTAIIK 00yJarOIINXCS

3amaHue B 3aKPBITOH opMme:

- apXI/IBHLIfl CIIPAaBOYHUK, co;lepmamnﬁ CPICTGMaTPBPIpOBaHHLIfI NepeuUcCHb CAUHUIL Xpa-

HCHUA apXUBHOTO Q)OHHa nu HpeIlHaBHa‘IeHHLIﬁ IJIA UX PACKPLBITUA YUC€Ta U UX COACPIKAHUA.

3amaHuie B OTKPHITON hopme:

Kewm onpenensieTcst cpok HCIOTHEHHS TOKYMEHTOB?

a) pyKOBOJHTEIIEM;

0) HAaYaTLHIKOM apXHUBa;

B) OTJEJIOM JJOKYMEHTAIIHOHHOTO 00ecTieueHus,
T') BCE OTBETHI IPABUIILHBIE.

3ajaHue Ha yCTaHOBJIEHUE NTPaBMIIbHOM MOCIEA0BATENbHOCTH,
[Ipu ohopmneHnn JOKyMEHTOB, B KAKOM MOPSAKE 3aMOIHIIOTCS JaHHBIE PEKBU3HUTA «aapecaT»?

a) «KKOMY», «KyJa», IIOYTOBBIM HHIACKC;
0) «OT KOTO», «OTKYJa», MOYTOBBIA HHJIEKC;
B) IMOYTOBBIM HHAEKC, KKOMY», «KyJa»;

T') Ha3BaHNE OPTaHU3aIlNH, IOYTOBBIN HHIEKC, Tepd PO

3agaHne Ha yCTAaHOBJICHUE

Bomnpoc

OTtBeT

1.OcaoBubIME 3agadamMu OJ1O He sABIISETCS:

a) o0ecrieueHre OpraHU3allH JEIONPON3BOICTBA B TaMOXKEH-
HOM OpraHe B COOTBETCTBHHM C THIOBOW MHCTPYKIMEH MO AeJo-
MIPOM3BOJICTBY U pabOTe apXMBOB TAMOXKEHHBIX OpraHax;

2.Kakue ¢pynkuun He ocymectsisier OO

0) pa3paboTka, BHEIPEHHE HOBBIX TEXHOJIOTMYSCKUX MPOIIECCOB
paboThI ¢ JOKYMEHTaMH M JIOKYMEHTHOW HH(OpMaIiei Ha oc-
HOBC HUCIIOJIL30BaHUA CPEACTB OpFaHH3aHHOHHOﬁ 1 BBIYUCIIN-
TEJIbHOM TEXHUKH, B TOM YHCIE YHOPSJOYECHHE COCTaBa JOKY-
MEHTOB W HH(POPMAIMOHHBIX MTOKa3aTesei, COKpaIleHHEe U XKO-
JIMYECTBA U ONITHMHU3AIINS IOKYMEHTOIIOTOKOB;

3.Kakue pynkuuu ocymecreiser OJJ0

B) OTCYTCTBHE KOHTpPOJISI 32 CBOEBPEMEHHBIM IPOXOXKICHUEM,
WCIIOJTHCHHMEM U KaueCTBEHHBIM O(OPMJICHHEM JOKYMEHTOB,
aHAJIN3 UCTIOIHUTEILCKOM TUCIIUILTHHBL

4.0OcuoBabME 3agadamu OJJO saBisroTcs

r) oOecrieueHne peXxrMa JJOCTyINa W MCHOJIb30BAHUS JTOKYMEHT-
HoW MHQOpMAaIHH.

KOMHeTeHTHOCTHO-OpI/IeHTI/IPOBaHHaSI 3agayda.
CoriracHO TUIOBOM HUHCTPYKI MU 11O ACJIOIIPONU3BOJCTBY U pa60Te apXuBa B TAMOXXCHHBIX OpTraHax B 3aBUCH-
MOCTH OT CBOEH KOMIIETCHIMN TaAMOKCHHBIC OpraHbl UMEIOT IPaBO U3JaBaTh pa3JIMYHbIC BUABI JOKYMCHTALIUU .

,ZIOHO.HHI/ITC CXEMY HAa3BaHHUEM JTOKYMCHTOB

TamosxeHHBIE OpraHbl (TAMOXKEHHBIE YIIPABICHUS, TAMOYKHH)

I I

I I I

Puc. I[OKYMGHTBI, HU31aBacMbIC TAMOKCHHBIMU YIIPABJICHUSAMUA, TAMOXHIMU.

CornacHO THITOBOY WHCTPYKIUH TI0 JIEIONPOU3BOICTBY U padOTe apXMBa B TAMOXKEHHBIX OpraHaxX B 3aBHCH-
MOCTH OT CBOCH KOMIICTEHIIMN TAMOXXEHHBIE OPTraHbl UMEIOT MPAaBO U3/1aBATh PA3IUYHbBIC BUbI JOKYMEHTAIUH .

HOHOJ’IHI/ITG CXCMY HAa3BaHHUCM JOKYMCHTOB
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TamoxxeHHBIC OpraHbl (TaMO)KeHHBIe HOCTBI)

Puc. HpaBOBLIC aKThbl, U3JaBA€CMbIC TAMO>XKCHHBIMH IIOCTAMH.

[10THOCTBIO OLIEHOYHBIE MaTEpPHUasbl U OLEHOYHBIE CPECTBA I NTPOBEACHHUS MPO-
MEXYTOYHOM arTecTaluy 00yJaromuxcs npeacraBieHsl B Y MM no qucuurmHe.

7.4 MeTtoanueckne MaTepHAJIbl, ONpeleJsiOIINe NMPoueaypbl OLEHUBAHHUS
3HAHUM, yMEHHIl, HABBIKOB M (WJIH) ONBITA AEATEJbHOCTH, XaPAKTEPU3YOUIUX 3TAIbI
¢dopMmupoBaHuss KOMIETEHIMH

[Tpouenyps! oLleHUBaHUS 3HAHUM, YMEHUMN, HABBIKOB U (MJIM) OMbITA JESATEIBbHOCTH,
XapaKTEepU3yIOIIUX 3Tanbl (OPMUPOBAHUS KOMIETEHLUH, PEryJIMpPYIOTCS CIEAYIOLIUMU
HOPMAaTHBHBIMU AKTaMU YHUBEPCUTETA!

— nonoxenue 11 02.016 «O 6amibHO-pEeUTUHIOBOIN CUCTEME OLIEHUBAHUS PE3YyJIbTa-
TOB O0Oy4Y€HHUS MO JUCHUIUIMHAM (MOAYJSIM) U MPAKTUKAM IIPH OCBOCHUHM 00YYarOIUMHUCS
00pa3oBaTeIbHBIX TPOTrPAMMY;

— METOJMYECKUE YKa3aHMsl, UCIOJIb3yeMbIe B 00pa30BATEILHOM MPOLECCE, YKA3aH-
HBIE B CIIMCKE JIUTEPATYPHI.

[nsa mexywezo kxonmpona ycnesaemocmuy 1o NTUCUUILUIMHE B PaMKax JEHCTBYIOLIEH
B YHHUBEPCUTETE OaUIbHO-PEHTHUHTOBOM CHUCTEMBI MPUMEHSETCA CICAYIOMUNA TMOPSIOK
Ha4YUCJICHHs 0aJIoB:

Tabnuua 7.4 —Tlopsanok Hauucnenus 0amioB B pamkax bPC

MuHUMAaTBHBIN 0aynT MaxkcumanbHBIH Oat
®opmMa KOHTPOJIS
Oarn npuMedaHue Oat npruMedaHue
CobecenoBanue 1Mo Teme 1: Ponbs 1 3HaueHne Beimonnun, gons Brinonnun, noxas npa-
JUCHMILIUHBL B MPO(ECCHOHATBLHON TOTO0- MIPaBUJIbHBIX OTBETOB BUJIBHBIX OTBETOB 00-
TOBKE CIEIMAIHNCTA TAMOYKEHHBIX OPTaHOB. 1 meHee 50% 2 aee 50%
Pemienue TecTOBBIX 3ajaHMil 10 Teme 1.
Ponp u 3HaueHWe qUCIHMITIMHEI B ITpodeccu-
OHAJILHOW TIOJATOTOBKE CHEIHAINCTa TaMo-
’KEHHBIX OPr'aHOB. 1 2
CobecenoBanue o teme 2: [lonsTre, pyHK- 1 Bermosawn, gons 2 Bermomaun, gosns npa-
WU JIOKYyMEHTOB. MIPaBUIILHBIX OTBETOB BHJIbHBIX OTBETOB 00-
Pemenne cuTyalmmoHHBIX 3a7a4 IO 1 menee 50% 2 nee 50%
teme 2 [lonsTue, pyHKINU TOKYMEHTOB.
CobecenoBanue 1o Teme 3: Bermomawn, gons Bermomaun, pons npa-
[IpaBoBoe obecmeuenne mporecca JOKyMeEH- IIPaBUJIbHBIX OTBETOB BHJIBHBIX OTBETOB 00-
THPOBAHUS. 1 menee 50% 2 nee 50%
Pemenne curyanimoHHBIX 3ama4 Mo Teme 3
[IpaBoBoe obecmeueHue mporecca JOKyMeH- 1 2
TUPOBAHUSL.
CobecenoBanue no teme 4 Breimoaum, gomns Beimmomam, 1om1s npa-
CucremMbl TOKyMEHTAIlUH, UCIOIb3yeMEIE B MIPaBUIILHBIX OTBETOB BHJIbHBIX OTBETOB 00-
JeSATEIbHOCTA TAMOKEHHBIX OPTaHOB. menee 50% nee 50%
JlokyMeHTUpOBaHUE  yIpaBIE€HYECKOWM U
WHOW TPOU3BOJICTBCHHOH NEATEIBHOCTH Ta- 1 2

MOKCHHBIX OPraHoOB
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Pemenne CUTYAallUOHHBIX 3aaa4 IO TEMC 4.
CucreMbl JAOKYMCHTAIINU, HCIIOJIB3YEMBIC B
ACATCIIBHOCTH TaMOXKCHHBIX OPraHOB.

JIOKyMEHTHpOBaHHE  YIPABJIICHYCCKOW U
WHOW TPOU3BOJICTBCHHOHN NIEATEIBHOCTH Ta- 1 2
MOXEHHBIX OPTaHOB
CobecemoBanue no TeMe 5 Breimoanwni, gomis BeimmonaM, 1071 mpa-
OcobeHHOCTH  OQOpPMIIEHUS  JOKYMEHTOB, MIPaBUJILHBIX OTBETOB BHJILHBEIX OTBETOB 00-
HCIIONIB3YEMBIX B MEKIYHAPOJHOW TPaKTH- menee 50% nee 50%
K€ BHEITHEAKOHOMUYCCKOU JEATCIIbHOCTH. 1 2
Pemmenne cuTyanmoHHBIX 33724 10 TEME 5
OcoOeHHOCTH  OQOpPMIIEHUS  JOKYMEHTOB,
WCTIONIB3YEMBIX B MEXITyHAPOTHOW TPaKTH-
K€ BHEITHEAKOHOMUYCCKOU JEATCIIbHOCTH. 1 2
Co0OecenoBanue o Teme 6 Brmonnwi, gois Beimosau, 1oiis npa-
JlokyMeHTanbHbIC MH(POPMAITUOHHO- MIPaBUIIEHBIX OTBETOB BUJIBHBIX OTBETOB 00-
norckoBble cuctemsl (UIIC) menee 50% nee 50%
Opranunzanust paboTel ¢ JOKyMEHTaMHU B Ta- 1 2
MO’KEHHBIX OpraHax.
Pemenne cuTyanmoHHBIX 33134 10 Teme 6
JlokyMeHTanbHbIC WH(POPMAITUOHHO-
nouckoBble cuctemsl (UIIC)
Opranuzanus padOTH ¢ JOKYMEHTaMH B Ta- 1 2
MO)KEHHBIX OpTaHax.
Co0OecenoBanue o Teme 7 Brmonnwi, gois Beimosau, 1osis npa-
OcobeHHOCTH OpraHu3aly PadOTHl C HEKO- MIPaBUJIBHBIX OTBETOB BWJIBHBIX OTBETOB 0O-
TOPBIMH BHJAMH JIOKyMEHTOB 1 menee 50% 2 nee 50%
Pemenne cuTyanmoHHBIX 33134 10 TemMe 7
OcoOeHHOCTH OpraHu3aIy PabdoOThl C HEKO-
TOPBIMH BHJIAMH JIOKYMEHTOB 1 2
CobecenoBanue 110 TeMe 8 1 Bremonawnn, nons 2 Bermomaun, mons npa-
Homenxnarypa nein. MIPaBUJIbHBIX OTBETOB BHJILHBIX OTBETOB 00-
Perienre cuTyanMoHHBIX 3a1a4 110 TeMe 8 1 menee 50% 2 nee 50%
Homenxuarypa nmen.
CobecenoBanue 1o teMme Ne9 Bremonawnn, nons Brinonnun, noxas npa-
[Topsinok MpoBeneHUS SKCIEPTH3bI IICHHO- 1 MIPaBUJIbHBIX OTBETOB 5 BHJILHBIX OTBETOB 00-
CTH JOKYMEHTOB B TAMOKEHHOM OpTaHe. menee 50% aee 50%
Pemenne TecToBRIX 3amanuii 1Mo TeMe Ne 9
[Topsinok mMpoBeIeHUS SKCIEPTH3bI IICHHO- 1 5
CTH JJIOKYMEHTOB B TAMOYKEHHOM OpTaHe.
Co0OecenoBanue mo teme NelQ Brimmonam, gomns Brinonnun, gois npa-
HNudopmaruzanus B chepe JOKyMEHTAIIHMOH- 1 MIPaBUIILHBIX OTBETOB 2 BHJILHBEIX OTBETOB 00-
HOTO 00eCTIeYeHUs YIIPaBJICHHS. menee 50% nee 50%
Pemenne tecToBbIX 3amannii 1mo teme Ne 10
Nudopmaruzanusa B chepe TOKyMEHTAIUOH- 1 2
HOTrO 00eCTIeYeHUs YIPaBICHHsI
Bremonuwnn, goms Beinonnui, qons npa-
CPC 4 MIPaBHJIBHBIX OTBETOB 8 BUJIBHBIX OTBETOB 00-
meHee 50% nee 50%
Htoro 24 48
Tocemmaemocts 0 IToceTun MeHS:e 16 IToceTun §
50% 3aHsaTHIA oonee 50% 3ansaTuii
Bruimonuwun, gons Bermomaun, posns npa-
3auer 0 MPaBHIIbHBIX OTBETOB | 36 BHJIBHBIX OTBETOB 00-
meHee 50% nee 50%
Htoro 24 100
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s npomesxcymounot ammecmayuu 00yyarowuxcs, IpoBOIMMON B BUJIE€ TECTUPO-
BaHMS, UCIIOJIb3YETCA CIIEAYIOIIAsi METOAUKA OLICHUBAHWS 3HAHWUM, YMEHUW, HAaBBIKOB U
(unm) ombiTa nes-TenbHOCTH. B kaxaom Bapuante KUM - 16 3aganuii (15 BonmpocoB u 01-
Ha 3a/1a4a).

Kax11p1i1 BepHBIN OTBET OLICHUBAETCS CIEAYIOIUM 00pa3oM:

- 3a/1aHKE B 3aKphITON (popme — 2 Gaina,

- 3a/1aHKE B OTKPBITON (hopme —2 Oaa,

- 3a/1aHKe Ha YCTAaHOBJICHUE MPABUILHON MOCIEA0BATEIBHOCTH — 2 Oaa,

- 3aJlaHKe Ha YCTAaHOBJICHUE COOTBETCTBUA — 2 Oasia,

- perieHne KOMIETEHTHOCTHO-OPUCHTUPOBAHHOM 3a1a9n — 6 OayioB.

MakcumabHOE KOJIMYECTBO 0aIOB 3a TECTUPOBaHUE - 36 OaJIOB.

8 IlepeyeHb OCHOBHOM M JONOJHUTEIBLHON YUeOHOM JIUTEPATYPbI, HEO0X0AH-
MO JIJIS1 0CBOEHHS I CIUTLTHHBI

8.1 OcHoBHasi yueOHasi iUTEpaTYpa

1. ['punbepr, A. C. JlokymeHTaIlMOHHOE oOecTicueHUE YIpaBICHUS . yIeOHUK /
A. C. I'punbepr, H. I'op6aué, O. MyxametimuHa. - Mocksa : FOautu-/lana, 2015. - 391
c. - URL: http://biblioclub.ru/index.php?page=book&id=115031. (mata oOpamicHuS:
17.09.2021) . - pexxum goctyna: o noanucke. - ISBN 978-5-238-01770-9 : b. 11. - Tekcr :
3JIEKTPOHHBIN.

2.  YammbirmHa, Mapuna AnjupeeBHa. OCHOBBI JOKYMEHTOOOOPOTa B TaMOXKEH-
HbIX opraHax. HoBas uncTpykuus [Tekcr] : yuebHoe mocobue / M. A. Yamneiruna, B. B.
Komapna, O. B. babGackuna. - Cankt-lIletepOypr : Tpowunkuit moct, 2016. - 256 c.
ISBN 978-5-4377-0038-9 : b. 11. - TekcT : HEMOCPEACTBEHHBIM.

3. Yamneiruaa, M. A. OCHOBBI JOKyMEHTOOOOPOTa B TAMOXKEHHBIX OpraHax :
yueoHoe nocobue / M. A. Yambiruna, B. B. KoBapna. - Cankr-IlerepOypr : U1 «1HTeEp-
memus», 2015. - 282 ¢. - ISBN 978-5-4383-0076-2 : 705.00 p. - TekcT : HEMOCPEACTBEH-

HBIN.

8.2 lonmosiHuTeIbHAS yUueOHasi JIUTepaTypa

1. AunpeeBa, Banentuna MBaHoBHa. Jlenonpou3BoCTBO: OpraHU3alius U BeJEHUE:
yueOHo-pakTHyeckoe mocodue / B. 1I. Auapeesa. - 3-¢ u3a., nepepad. u gom. - M. : Kxo-
pyc, 2010. - 296 c. - ISBN 978-5-406-002 95-7 : 135.10 p. - TekcT : HEMOCPEACTBEHHBIM.

2. Jlenonpoun3BoACTBO B KaapoBoi ciyxoe. - M. : UHOPA-M,1999. -192 c. - b.
. - TeKCT : HemOCPEACTBEHHBIN

3. Kysnenos, 1. H. [lenonpouszBoactBo [TekcT] : yueOHO-CIpaBOYHOE OCOOHe
/ Y. H. Ky3HenoB. - 5-¢ u3a., nepepad. u gom. - M. : Jlamkos u K, 2009. - 520 c.
4, SAunkoBuy, 1. A. Jlenonpou3BoACTBO B KaAPOBOU CIIykOe€ : [DIEKTPOHHBIM

pecypc] : yueonuk / 1. A. SIukoBuu. - Mocksa : FOuutu-/lana, 2015. - 161 c. — Pexxum
noctyna: http://biblioclub.ru/index.php?page=book&id=119021

8.3 IlepeueHb MeTOANYECKUX YKA3aAHMIT
1. OCHOBBI TOKyMEHTOOOOPOTAa B TAMOKEHHBIX OpraHax : METOAMUYECKUE PEKOMEH-
Al 10 TIOATOTOBKE K MPAKTUYSCKHM 3aHATHUSM JJIS CTYIEHTOB CHEIHaIbHOCTH
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38.05.02 «Tamoxxkennoe neno» / FOro-3am. roc. yH-T; coct. M. A. Yambsiruna. - Kypck :
KO3I'Y, 2021. - 27 c. — TeKcT : 3JIeKTPOHHBIH.

2. OCHOBBI IOKYMEHTOO0OPOTa B TAMOKEHHBIX OpPraHax : METOJUYECKHUE PEKOMEH-
Al TIO0 BBIMOJHEHUIO CAMOCTOSITEIBHOM paboOThl IS CTYACHTOB CHEIUATbHOCTU
38.05.02 «Tamosxennoe aeno» / FOro-3am. roc. yH-T; coct. M. A. Yamubiruna. - Kypck :
KO3I'Y, 2021. - 50 c. — TeKCT : 3JIeKTPOHHBI.

8.4/Ipyrue yueOHO-MeTOAMYECKHE MATEPHATBI

1.Kypuan Dxonomuyeckue HoBoct http://www.econews.ru/Custom/index.html.

2.DenepasibHasl TaMOKEHHAsI CIIyk0a [DIeKTpoHHBI pecypc]. — Pexum mocrtyma:
http://www.customs.ru/

3.EBpasuiickas 3KOHOMHUYECKass KOMHUCCUS [DJIEKTpOHHBIN pecypc]. — Pexum no-
cryna: http://www.eurasiancommission.org/ru/Pages/default.aspx

4 MunskonompasButusi PO. OdunimansHelil caliT [ DneKTpoHHBIH pecypc]. - Pexum
noctyna: http://www.economy.gov.ru/minec/main

5.Bce o TamoxHe [DnekTpoHHbIN pecypc]. — Pexxum nocrtymna: http://www.tks.ru/

6.BupryanpHas TamoxkHs. TaMOXEHHO-JIOTUCTUYECKUN MOPTaN [DNEKTPOHHBIN pe-
cypc]. — Pexxum nocryma: http://vch.ru/

7. TamoxHs.py [DnekTpoHHBIH pecypc]. — Pexxum goctyna: http://www.tamognia.ru/

8.LlenTpanpHOE AKCIEPTHO-KPUMHUHAIUCTHUECKOE TaMokeHHoe ympasienue. OTC
[DnexTponHbIi pecypc]. — Pexxum goctyma: http://cektu.customs.ru/

9 Ilepeyenbr pecypcoB HMH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHON CeTH
NHuTepHeT, HEOOXOAUMBIX /1JI51 OCBOEHUS TUCIMIIINHBI

DIIEKTPOHHO-OMOIMOTEUHBIC CUCTEMBI:

— DbC «YHuBepcuteTckas OMOIMOTEKA OHJANH» [DIeKTpoHHBINH pecypc]. Pexum
noctyna: http://www.biblioclub.ru.

— Hayunas snexktponHass 6ubnuoteka eLibrary [Dnextponnsiii pecypc]. Pexum
noctyma: http://www.elibrary.ru.

— Ilpesunentckas 6ubmmoreka uMm. b.H. Enpiuna [Dnextponnsiii pecypc]. Pexxum
nocryma: http://www.prlib.ru.

— MWudopmammonnas cucrtema «HarmuoHanbHas dSJeKTpoHHAs  OMOIMOTEKaA»
[DnekTpoHHbIN pecypc]. Pexum nocryna: http://H30.pod.

— DOnektpoHHas Oubmuotexka HO3I'Y [DnexkTpoHHblii pecypc]. Pexxum noctymna:
http://www library.kstu.kursk.ru.

2. CoBpemMeHHbIe podeccuoHaIbHbIe 0a3bl JaHHBIX:

— BJl «Onextponnas OubmuoTeka naucceptanuii Poccuiickoit rocynapcTBeHHOMN
oubnuoTeku [DnexTpoHHbIN pecypc]. Pexxum noctyma: http://www. diss.rsl.ru.

— BJl «Polpred.com 0O630p CMMWN» [Onexrponnsiii pecypc|. Pexum nocrtyma:
http://www. polpred.com.

— B/l mepuomuku «EastView» [Dnextponnsiii pecypc]. Pexum moctyma:
http://www.dlib.eastview.com/

— baza mamaeix Web of Science [Onektponnsni pecypc]. Pexwm moctymna:
http://www.apps.webofkpowledge.com.


http://www.econews.ru/Custom/index.html
http://www.customs.ru/
http://www.eurasiancommission.org/ru/Pages/default.aspx
http://www.economy.gov.ru/minec/main
http://www.tks.ru/
http://vch.ru/
http://www.tamognia.ru/
http://cektu.customs.ru/
http://www.biblioclub.ru/
http://www.prlib.ru/
http://нэб.рф/
http://www.library.кstu.kursk.ru/
http://www.dlib.eastview.com/
http://www.apps/
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— baza pganHbIXx Scopus [OnekTpoHHBIA  pecypc]. Pexum  gocrtyna:
http://www.scopus.com.

— baza nannwix TeppuropuansHoro oprana ®deaepaabHol CiyKObl TOCY1apCTBEHHON
cratuctukd mno Kypckoit oOnactu [DnexkTpoHHbld pecypce]. Pexum pocryna:

http://kurskstat.gks.ru/.
10 MeTO)Il/I‘leCKl/Ie YKazanus OJist Oﬁy‘laIOI[lI/IXCH 110 OCBOCHUIO JMCIIUITJIMHBI

OCHOBHBIMU BHJAMU ayJUTOPHOW PaOOTHI CTYACHTAa NPU U3YUYECHUU AUCHHUTUIHHBI
«OCHOBBI  TOKyMEHTOOOOpOTa B TaMOXXCHHBIX OpraHax» SBISIOTCS JIEKIUA U
npakTuueckue 3aHATusA. CTyoeHT He MMeeT TMpaBa NpPONycKaTh 3aHATHA  Oe3
YBa)KUTEJIbHBIX IPUYHH.

Ha nexkumsix m3nararoTcss U pa3bsACHSAIOTCS OCHOBHBIE MOHSTHUSI TEMBbI, CBA3aHHBIE C
HEl TEOpEeTHYEeCKHE U TNPAKTHYECKUE MPOOJEMBbl, JAlOTCS PEKOMEHAALUUU IS
CaMOCTOSITENIbHOM paboThl. B Xone NeKIuu CTYJEHT JOJKEH BHHUMATENbHO CIyLIaTh U
KOHCIIEKTUPOBATh MaTepual.

W3ydyenne Hambojee BaXHBIX TEM WIM Pa3leloB JTUCLUIUIMHBL 3aBEPLIAIOT
MPAKTUYECKHUE 3aHITHSI, KOTOPhIe 00eCTIEYNBAIOT: KOHTPOJIb MOATOTOBICHHOCTH CTY/CHTA;
3aKperuieHHe y4eOHOro MaTepuayia; MNpUOOPETEHUE OMbITa YCTHBIX MyOJUYHBIX
BBICTYIUICHHI, BEICHUS JUCKYCCUH, B TOM YHCIIC apTyMEHTAIIMH U 3aIIUTHI BBIIBUTAEMBIX
IIOJIOXKEHUH U TE3UCOB.

[IpakTHdeckoMy 3aHATHIO TPEAIISCTBYET CaMOCTOSITENbHAas paboTa CTyJeHTa,
CBSA3aHHAas C OCBOCHHMEM MaTepuaia, TOJy4YeHHOTO0 Ha JEeKUUsAX, W MaTepHhalioB,
M3JI0’)KEHHBIX B yYCOHHMKAX M y4EOHBIX MMOCOOUSX, a TAKXKE IMTEPAType, PEKOMEHIOBAaHHON
npenojaBaTesieM.

[lo coriacoBaHuio C mpenogaBaTesieM WM IO €ro 3aJaHUI0 CTYJAEHTbl TOTOBST
pedepathbl M0 OTAEIbHBIM TE€MaM JIUCUUIUIMHBI, BBICTYNAIOT HA 3aHATUSX C JOKJIAJaMHU.
OCHOBY JIOKJIaJIOB COCTaBIISIET, KaK MPABHUJIO, COJIEP)KAHUE MOJTOTOBJICHHBIX CTYJECHTaMU
pedeparos.

KauecTBo yueOHON pabOThI CTYIEHTOB IpeNnojaBaTelib OLIEHWBAET MO pe3yibTaTaM
TECTUPOBaHUS, COOECETOBaHMS, a TAKXKE MO Pe3yabTaTaM JOKJIaI0B.

[IpenogaBaTens yke Ha TEPBBIX 3aHATHIX OOBSACHSIET CTYACHTAM, Kakue (POpPMBI
oOydeHHUs1 CJeAyeT UCIOIb30BaTh TPU CAMOCTOSTEIIEHOM H3YyYEHUH JTUCIUTUIMHEI
«OCHOBBI JIOKYMEHTOOOOPOTa B TaMOXXCHHBIX OpraHax»: KOHCIIEKTHpPOBAHHE Y4eOHOUH
JTUTEPaTyphl U JEKIUH, COCTABIICHUE CIIOBAPEH MOHATHI U TEPMHUHOB U T. TI.

B mpomecce oOydeHus mpenogaBaTeNd HCIOJIB3YIOT aKTHBHBIE (HOPMBI pabOTHI CO
CTYJACHTAMH: YTCHHE JIEKIUW, MPHUBJICUECHUE CTYJECHTOB K TBOPYECKOMY IpOIIECCy Ha
JCKUUAX, MPOMEXKYTOUHBIM KOHTPOJIb IyTeM OTPaOOTKH CTYJEHTaMH MPOMYIIEHHBIX
JIeKIUU, y4acTUEe B TPYNIMOBBIX M WHAMBUAYAIbHBIX KOHCYJbTAIMSIX (coOeceoBaHUM).
OTtu GopMbI CIOCOOCTBYIOT BBIPAaOOTKE y CTYACHTOB YMEHHUS paboTaTh ¢ Y4eOHHUKOM U
auTepatypoil. 3ydeHue 1ureparypbl COCTaBIsSET 3HAYUTENbHYIO YaCTh CAaMOCTOSATEIbHON
paboThl CcTyAeHTa. DTO OOJBIION TPyH, TPEOYIOUIMI yCWIMH M KelaHus CTyleHTa. B
camMOM Hayasie paboThl HaJl KHUTOW Ba)KHO OMPENEIUTD LeIb U HAIIPaBJICHUE ATON pabOTHI.
[IpountanHoe crnexyeT 3akpenuTh B namsaTH. OJHUM M3 TPUEMOB 3aKpeIUICHHE
OCBOCHHOTO MaTrepuaja sIBJISETCS KOHCIEKTUpOBaHHE, O€3 KOTOpOro HeMbICIuMa


http://www.scopus.com/
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cepbe3Hasi paborta Haj Jureparypoil. CHcTeMaTHuecKoe KOHCIEKTUPOBAHHE ITOMOTaeT
HAy4YUThCS TMPABWIBHO, KPAaTKO M YETKO M3JIaraTb CBOMMH CJIIOBAMH IPOYUTAHHBIN
Marepual.

CamocTosTenbHYI0 paboTy CleAyeT HauMHATh C TEpBBIX 3aHATHH. OT 3aHATHA K
3aHATUIO HY)XKHO PETYJSIPHO MPOYUTHIBATh KOHCHEKT JIEKI[MHA, 3HAKOMHUTBHCI C
COOTBETCTBYIOIUMH pa3jeiiaMi YICOHHKA, YUTaTh U KOHCIEKTHPOBATH JUTEPATYPY IO
KakIoi Teme maucruiuinHbl. CamocTosTenbHas paboTa JaeT CTyIeHTaM BO3MOXXKHOCTH
PAaBHOMEPHO PACTIPEIICINTh HArPy3Ky, CIOCOOCTBYET OoJiee TIIyOOKOMY M KaueCTBEHHOMY
OCBOCHHIO y4eOHOTO Marepuana. B ciydae HE0OOXOAMMOCTH CTYACHTHI OOpamaroTcs 3a
KOHCYJbTallU€ll K  MpenojaBaTesiio Mo  BompocamM  AUCHUILIMHBL  «OCHOBBI
JIOKYMEHTOOOOpOTa B TaMOXXEHHBIX OpraHax» C IeJIbl0 YCBOCHUS U 3aKpEIuieHUs
KOMIIETECHIIUM.

OcHOBHas 1€ CAMOCTOSITEILHON pabOThl CTYACHTA MPH HU3YUYCHHH JTUCIUILUTHHBI
«OCHOBBI JOKYMEHTOOOOpPOTa B TAaMOXXCHHBIX OpraHax» - 3aKpelUTh TCOPETHUUECKHE
3HaHUSA, TOJYYEHHBIE B TMpoliecce JEKIIMOHHBIX 3aHATHH, a Takke CcHOpMHUPOBAThH
MPaKTUYECKUE HABBIKA CAMOCTOSTEIFHOTO aHaINu3a 0COOCHHOCTEN TUCITUILTHHBI.

11 Ilepeyenr HMHPOPMALMOHHBIX  TEXHOJOTHH, HCHOJb3YEeMBIX MpPH
OCYLIECTBJICHMHM 00pa30BaTeJbHOI0 MPoOLecca MO0 JUCUHHUILIMHE, BKJIKYas MepevYeHb
NporpaMM-HOro oodecrnedyeHuss W HUHGPOPMALMOHHBIX CIHPABOYHBIX cHCTeM (TpH
HEe00X0AUMOCTH)

1. Microsoft Office 2016

2. Kaspersky Endpoint Security Russian Edition

3. UudopmanimoHHO-CITPaBOYHBIE CUCTEMBI:

— CnpaBouHo-nipaBoBas cucteMa «KoncynbranT Ilmtocy» [DiekTpoHHBIM pecypc].
Pexxum noctyna: http://www.consultant.ru.

— UndopmarmonHo-aHaauTHdeckas cuctema Science Index [DaexTponuslii pecypc].
Pexum nmoctyna: 3J€KTPOHHBIA YWTAIBHBIA 34l MEPUOJMYECKUX U3JAHUKW HAYy4YHOU
oubnunorexu FO3I'Y.

12 Onucanue MaTepuaIbHO-TEXHUYECKON  0a3bl, HeoOXoAUMOM s
OCyLIeCTBJICHHSI 00Pa30BaTEJIbLHOI0 MPOLECcCca M0 AMCHMILIMHE

VYyeOnast ayautopust s TPOBEACHHS 3aHATUM JIEKIIMOHHOIO THUIA, YydeOHas
ayIuTOpHsl JJIi MPOBEACHUS 3aHATHA CEMHHApCKOrOo THUMa, y4eOHas ayauTopus st
BBITIOJTHEHUS KYPCOBBIX PaboT (ayAuTOpUsl C KOMIIbIOTEpaMH), yueOHasl ayJuTOpus st
MPOBEJICHUSI TPYNIOBBIX M WHIWBHUAYAJbHBIX KOHCYJIbTallMM, yuyeOHas ayIuTOpus st
MPOBEJCHUSI TEKYIIEro KOHTPOJISI M MPOMEKYTOUHOW AaTTeCTallud, MOMEIICHUE st
CaMOCTOSTENILHON paboThl (ayauTopus ¢ KoMmIibioTepamu). OOOpynOBaHHE ayaUTOPHIL:
CTOJIBI W CTYJbS NIl OOy4YalOIMUXCs, CTON W CTYJ JUIsl TIpErolaBaTelis, 10CKa, KpaH Ha
mratuee DINON, mpoektop BenQ MP626, HoytOyk Samsyng R 510. KomnbroTepHslii
KJIACC MMEET IEPCOHAIBHBIE KOMIBIOTEPHI B KOJWYECTBE, COOTBETCTBYIOLIEM YHUCIY
CTYJIEHTOB B NOArpyIIe. Bce KoMIbIOTEpbl UMEIOT BBIXOJ B UHTEPHET.
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13 OcobenHocTH peaqu3auuM AUCHMIUIMHBI [JII HWHBAJIMIAOB W JIMI[ C
OrpaHUYeHHBIMHU BO3MOKHOCTSIMHU 3/I0POBbSI

[Ipu oOyueHun JuI] ¢ OTPAHUUYECHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI YUUTHIBAIOTCS MX
WUHIUBUyaJIbHbIE ncuxoduznyeckue OCOOEHHOCTH. OO0yueHnue WHBAJIUIOB
OCYULIECTBJISIETCS TAKKE B COOTBETCTBUU C MHAMBUAYAJIBHON MPOrpaMMOM peaduauTanuu
WHBAJIM/A (MPY HAJTUYHH).

Jna nuy ¢ Hapywenuem cyxa BO3MOXKHO TpeaocTaBlieHHe yueOHOM mHpOpMaIiu B
BU3yallbHOH ¢opMe (KpaTKWii KOHCIIEKT JICKIMH; TEKCThl 3aJaHWi, HaredaTaHHBIC
VBEIMYCHHBIM IMPUPTOM), HA AayJUTOPHBIX 3aHATUSAX JIOMYCKAETCS TMPHUCYTCTBUE
aCCHCTEHTa, a TaKXe CypJOMNEePEeBOAUYMKOB M TU(DIOCYpIONEPEeBOAUMKOB. TeKymiuii
KOHTPOJIb YCIIEBA€MOCTH OCYUIECTBIIIETCS B IHUCbMEHHON Qopme: oOyuaromuics
MACBbMEHHO OTBEYAET HAa BOIPOCHI, MHUCHMEHHO BBIMOJHAET MNPAKTHUYECKUE 3aJaHUs.
Hoxnan (pedepaT) Takxke MOXKET ObITh MPEACTABJICH B MUCBMEHHOW (opMe, MPU ITOM
TpeOOBaHUS K COJECPKAHUIO OCTAIOTCS TEMH K€, a TpeOOBaHMSA K KayeCTBY H3JIOKCHUS
Marepuana (MOHSATHOCTh, KAuye€CTBO pPEYM, B3aUMOJICUCTBHE C ayJAUTOpHUEH U T. J.)
3aMEHSIIOTCS Ha COOTBETCTBYIOIINE TPEOOBaHUS, MPEAbIBISIEMbIC K TMCBMEHHBIM paboTaM
(kauecTBO OQOpMIEHMS TEKCTa W CIOUCKAa JIMTEpaTypbl, TIPaMOTHOCTh, HAJIU4YKE
WUTIOCTPALIMOHHBIX MaTepuanoB W T.1.). I[lpomexyrouHas arrectauus i JMI C
HapyLIEHUSMH CIIyXa MPOBOAMUTCS B MUCbMEHHOU (pOpMeE, IPHU 3TOM UCIOJIB3YIOTCS 001IHe
Kputepuu oreHuBaHusA. [Ipm HEOOXOIUMOCTH BpeMs MOJATOTOBKUA K OTBETY MOXET OBITh
YBEJIMYEHO.

s nuy ¢ Hapywenuem 3peHus JIONMYCKAETCS ayAHAIbHOE MPEIOCTaBIECHUE
nH(popMaIuu, a TakXe UCIOIb30BaHUE Ha ayJUTOPHBIX 3aHATUSIX 3BYKO3aMUCHIBAIOIINUX
yCTpOUCTB (IUKTOGOHOB M T.1.). [lomyckaeTcsi MpUCYTCTBUE Ha 3aHATHUSX ACCHUCTEHTA
(MOMOITHUKA), OKa3bIBAIOIIETO OOYYArONIUMCS HEOOXOAMMYI0 TEXHHYECKYHO IOMOIIIb.
Texymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISICTCS B ycTHOUM (dopme. [Ipu npoBenenun
MIPOMEKYTOUHOM aTTeCTAllMU JJIS JIUIl C HAPYIICHUEM 3PEHUS TECTUPOBAHUE MOXKET OBIThH
3aMEHEHO Ha YCTHOE coOecel0BaHuE M0 BOMPOCAM.

Jna nuy ¢ ocpanuyeHHbIMU B803MOICHOCMAMU 300PO8bS, UMEIOWUX HAPYULEHUS]
ONOPHO-08U2AMENbHO20 ANNApama, Ha ayJUTOPHBIX 3aHATHUSAX, a TAKXKE MPU MPOBEICHUU
MPOLEYyp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOUHON aTTECTAlUU MOTYT OBITh
MPEAOCTaBIEHbl  HEOOXOAMMBIE TEXHUYECKHUE CpPEeICTBA (IIEPCOHAIBHBIA KOMIIBIOTED,
HOYTOYK WU JPYrod TrajpKeT); OMYCKAeTCs MPUCYTCTBUE aCCUCTEHTa (aCCUCTEHTOB),
OKa3bIBAIOIIETO OOYYAONIUMCS HEOOXOJIUMYI TEXHHUYECKYI0 TOMOIb (3aHATH padbouee
MECTO, MIEPEABUTATHCS 110 ayAUTOPUH, IPOUUTAThH 3aJjaHue, OPOPMUTH OTBET, OOIIATHCS C
npernojaBaTesieM).
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14. JIucT 10M0JTHEHUIT U M3MEHEeHUI, BHECEHHBIX B Ppa004yl0 NporpaMmmy

Howmep u3-
MEHEHUS

Homepa cTpanurg

U3Me-
HEHHBIX

3aMCHEH-
HBIX

AQHHYJIUPO-
BaHHBIX

HOBBIX

Bcero
CTpaHHII

[Hara

OcHoBaHHE JJIs1 IBMCHCHUA U
TIOAITMCH JINIA, IIPOBOJUBIIETO
HU3MCHCHUS




