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JOKYMEHTAIUs» SBIISETCS MOJYyUYEeHUE CTYJACHTaMU yTiyOJIeHHOTO, EIbHOTO U KOMILIEKC-
HOT'O MIPE/ICTAaBICHUS 00 OCHOBHBIX TEOPETUUYECKUX U MPAKTUUECKHUX MPUEMax U Crocoax
JOKYMEHTUPOBAHUSI, OPTaHU3AIMU TEPENUCKUA MO0 TPEOOBAHMSIM MEXKITYHAPOJHBIX CTaH-
JapTOB B 00JIaCTH JETONPOU3BOJICTBA.

N3yuenune kypca IOCTPOCHO 0 MPHUHIIMITY: OT Hanbosee o0nmx GpyHIaMeHTaTbHBIX
MOHSTHUM, NAIOIUX TNpEJCTaBlIeHHEe O (opmax JeI0BOM MEpPEenHucKH, K KOHKPETHBIM
CBEJEHUSM M PEKOMEHJALWAM [0 OPraHW3aluy MEXIYHapOJIHOM NOKyMeHTauuu. B
pe3ynbTaTe U3yYeHHs JUCUUILIMHBI CTYACHT JTOJDKEH MOJIYYHTh HABBIKH, MO3BOJISIOLINE
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHUS B TPAKTUUYECKOM JESTEIBHOCTH.

3amaun JTUCUMILTHHBI

— OBJIQJICHHUE 3HAHUSIMH O MEKIYHAPOJAHOM COTPYAHUYECTBE IO BOIPOCAM CTaHIap-
THU3AlUY;

— OCBOCHHME MOHATUWHBIM alapaToM B 00JIaCTU JOKyMEHTAIIUU U HHGOpMAIINH;

— TIOJyYyeHUE HEOOXOJMMOI0 KOMIUIEKCAa CBEJCHHM O MpaBuiIax MOATOTOBKU U
odopmIICHUSI JTOKYMEHTOB B COOTBEeTCTBUU co craHgapramu HMCO mno Bompocam
MOATOTOBKU U O(POPMIIEHUS PA3IMYHOIO POJia JOKYMEHTOB;

— U3y4eHHE NPUEMOB 0(OPMIICHUS PEKBU3UTOB B IOKYMEHTAX;

— (opmupoBaHue HaBBIKOB B 0()OPMIIEHHH TOKYMEHTOB;

— H3YYEHHUE MPUHUUIIOB U OCOOEHHOCTEH 3JIEKTPOHHOTO JOKYMEHTO000pOTAa.

HNuaukaTopbl KOMIIETEHUH, GpopMUpyeMble B pe3yJibTaTe 0CBOCHUS

AUCUMUIIJIMHBI:

VYK-4.3 Benet nenoByto nmepenucKy Ha rocyaapcTBeHHOM si3bike PD u mHOCTpan-
HOM SI3BIKE C YI€TOM OCOOCHHOCTEH CTUIIMCTUKH O(UIIUATBHBIX U HEO(PUITNAIBHBIX TUCEM

U COIMOKYJIBTYPHBIX pa3nuduii B hopMaTe KOPPECIOHICHIIUN

I1K-1.3 TloaroraBimuBaeT CBOJMHBIE OTYETHI W TPEMIOKEHUS O TMOTEHIIMATBHBIX
MapTHEpPaxX Ha BHEIIHUX PhIHKAX

[1K 3.2 [IpenocTaBiseT JaHHbIC B €IMHOM M YJ0OHOM JJis BocTpusTUs popmate

[1K 4.1 JlokymeHTaabHO 0(hOPMIISIET YIIPABICHYECKUE PEIICHUS

Paznennl qucuuniauHbl:: JlenoBeie KyiabTypel B OusHece. OCHOBHBIC TOHSTHUS B
00J1acTH JOKYMEHTAIMU U MH()OPMAIIMK COTJIACHO MEXKIyHApOIHbIM cTaHjaapTaM. OCHOB-
HbIE MPaBUJIa KOHCTPYUPOBAHUS OJAHKOB JOKYMEHTOB MO MEXIYHApOIHBIM CTaHAapTaM.
crangaptaM. OCHOBHBIE TIpaBUJIa TIOJITOTOBKHU U 0(hOPMIICHUS JIeTOBOM KOPPECIIOHICHIIUH
0 MEeXAyHapoAaHbIM cTaHaapTan. Knaccudukanus nucem. TpeGoBaHus K TekCcTy. PekBu-
3uthl tucbma. @opmarel 6ymaru. Kouseptel. KonBeptsl ¢ okHamu. BpemscOeperaromias
KoppecnonaeHus. Jurutomatnyeckas nepenucka. GuHaHCOBast JOKYMEHTALIUS.
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Pabovas nporpamma cocTaBneHa § cOOTRETCTBII ¢ DenepanbHBIM TOCYIAPCTRCHHBIM 06-
PASOBATEBHLIM CTAHTAPTOM BEICIIEro obpasosanus 38.03.01 «IKoHOMMKDS I HA OCHO-
«BHEWHEIKOHOMHHYECKAN esTensHocTs 1 MenyHaponriit Guinecy onobpentioro Yue-
HEIM COBETOM YHHBEPCHTETa NMpoTokon No9 «25» weonn 2021 r,

3,

Padouad nporpamma o6y kaeHa H PeKOMEHIOBANA K NPHUMEHEHHIO B 06PAIOBATENEHOM
npotecce A8 oOyueHHs CTy/ICHTOB 10 HanpasneHnio nogrotoeky 38.03.01 DxonoMuka,
1pohHab «BHELIHEIKOHOMUYECKaN AeATENLHOCTE B MEKIYHAPOHEH DH3Hecy Ha 3acea-

HUM  ka(enpbl  TAMOKEHHOrD  jena M MHpOBOH  9KOHOMHKH  « & »
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PaBouas nporpamma obCyAICHA H PEKOMEHIOBAHA K NMPUMEHEHHIO B ofpasosaTenbHoM
nponecee Ui oGyueH s CTYACHTOB o Hanpasien o noaroToekk 38.03.01 Dxonomuka,
npodnis «BHelIHEIKOHOMIHECKaR JAEATENBHOCTE H MEKTYHAPO L DH3HECH HA 3acesa-
HHH  Kaempsl  TaMOKEHHOrO  flela M MHPOBOH  SKOHOMHMKH  « Of »
1L BT 202% ., nporokon Ne 4‘6%

3an. kadenpoil

Depion #¢

PaBouas nporpaMma oGeyIeHa H PeKOMeHI0Bala K NPUMEHEHHIO B 00PA30oBATEILHOM
npotiecce A obyuenns CTYACHTOR No Hanpasienmio noarotosxn 38.03.01 SxoHomuka,
npoins «BHEIHEIKOHOMHYECKAs ALHTCIBHOCTE H MEIYHAPOAH biif (H3HECH HA 3acesia-
wuit  kadenphl TAMOKEHHOTO  /IERa M MMPOBOH  SKOHOMHKH  «'7 »
L it 2024 r., nporokon Ne 71
I
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PaBouast nporpamma o6CyAICHa H PEKOMEH/0BAHA K NPHMCHEHHIO B 0GPAsOBATENLHOM
npoiecce Ui 00y4eHHA CTYACHTOB [0 HANPABIEHHIO NOATOTOBKH 38.03.01 BxonomuKa,
npodmas uB HecKan Jes HOCTE i MeRUIyHapoaubiil Guziecy Ha 3acefa-
puy kaenpbl  TAMOKEHHOrO U MHPOBOH  SKoHOMMKH  «7»

&1 H
3. 2020 r., npoToKos Ne /8 3 /(/
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52 Q/_/f 4
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1 Heanb u 3agaun qucuumiinbbl. [lepeyeHb miiaHupyeMbIx pe3yibTaTOB 00y4eHHs MO
AUCUMILIHHE, COOTHECEHHBIX € IVIAHMPYEMbIMH pe3yJbTATAMH OCBOCHUA 00pa3oBa-
TeJbHOU NMPOTrPaMMbI

1.1 leap AUCUUIIHHBI

Lens npenogaBanust y4eOHOU TUCHUTUIMHBI « MeXayHapoiHasi KOPPECTIOHICHIIUS U
JOKYMEHTAIUs» SIBIISETCA MOJYyUYEeHUE CTYJACHTaMU yTiyOJIeHHOTO, EJIbHOTO U KOMILIEKC-
HOTO TIPEACTABICHHSI 00 OCHOBHBIX TEOPETUUECKHUX U MPAKTHYECKUX MPUEMax U Crocobax
JOKYMEHTHPOBAHUS, OpPTaHU3alMM MEPENUCKH MO TPEOOBAHUSAM MEXIYHAPOJHBIX CTaH-
JapTOB B 00JIACTH JIETONPON3BOICTRA.

N3yuenune kypca mOCTPOCHO IO MPHUHIIMAITY: OT Harbosee o0nux GpyHIaMEeHTaTbHbBIX
MOHSATUH, MAIOIMUX TMpeACTaBiIeHHE O (QopMax IeloBOW TEPENMHCKH, K KOHKPETHBIM
CBEJICHUSIM M PEKOMEHJALMSIM TI0 OpPraHu3alMu MEXIAYHApOJHON JOKyMmMeHTauuu. B
pe3yabTaTe U3y4eHUsl JUCHUIUIMHBI CTYACHT JOJKEH IMOJIYYUTh HABBIKU, MO3BOJISIIOLINE
HCIIOJIb30BaTh TEOPETUUECKHUE 3HAHUS B TPAKTUUYECKOMN AEATEIbHOCTH.

1.2 3agaun AMCHUITHHBI

— OBJIAICHUC 3HAHUAMHU O MCKAYHAPOAHOM COTPYIHHUYCCTBC I10 BOIIPpOCaM CTaHdap-

THU3alNu,

— OCBOCHHME MOHATUWHBIM alnapaToM B 00JIaCTU JOKyMEHTAIIUU U HHGOpMAIINH;

— TMOJIydeHHE HEOOXOJIMMOro KOMILIEKCA CBEJCHHM O MpaBWIaX MOATOTOBKU M
odopmIIeHUSI JTOKYMEHTOB B COOTBEeTCTBUM co craHgapramu HMCO mno Bompocam
MOATOTOBKHU U 0OPMIICHUS PA3IMYHOTO PO/ IOKYMEHTOB,;

— UW3y4YeHHUE MPHeMOB 0(hDOPMIICHHS PEKBU3UTOB B JIOKYMCHTAX;

— (opmupoBaHKE HABBIKOB B OPOPMIICHUH JTOKYMEHTOB;

— UW3Yy4YEHUE MPUHIIUIIOB U OCOOCHHOCTEN AIEKTPOHHOTO JOKYMEHTO000pOTA.

1.3 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOy4YeHHMsI MO JTUCHMILIMHE,
COOTHECEHHBIX € INIAHMPYEMBIMHM pe3yJIbTATAMU OCBOCHHUS OCHOBHOW Hpogeccuo-
HAJIbHOH 00pa30BaTeJIbHOM MPOTrPAMMbI

Tabnuua 1.3 — Pe3ynbTaTsl 00y4eHUs IO JUCUHUILIINHE

[Inanupyembie pe3ysabTaThl OCBOCHHS
OCHOBHOU MpodeCCUOHATBHON
00pa3oBaTeNbHON MPOrPaMMBI
(KOMIIETeHITNH, 3aKPETLICHHbIE

32 TUCIUILTAHOMN)

HanMCHOBaHUC
KOMIICTCHIINH

KOJI
KOMIIETEHIUU

Kon
1 HaMEHOBaHUE
WHANKATOpa
JIOCTHYKEHUS
KOMIIETEHIINH,
3aKpErIEHHOTO
3a TUCHHIIINHON

[Inanupyemsle pe3yabTaThl
00y4yeHHs 10 AUCLUIUINHE,
COOTHECEHHbIE C UHJIUKATOPAMH J0-
CTHKEHHSI KOMIETEHIUH

VK-4

CrniocoOeH OCyLIeCTBIATh JENOBYI0 KOM-
MYHHKAIIMIO B YCTHOW M TUCHBMEHHOH (hop-
Max Ha TOCYyJapCTBEHHOM fA3bike Poccuii-
ckoit dexeparui W WHOCTPAHHOM(BIX)
s3bIKe(ax)

YK-4.3

Bener nenoByro mnepenucky
Ha TOCYJapCTBEHHOM  SI3bIKE
P® u uHOCTpaHHOM S3BIKE C
Y4eTOM OCOOCHHOCTEW CTHIIH-
CTHKH O(HIMAIBHBIX W He-
oQUIMATBHBIX MHCEM U  CO-
LUOKYJIBTYPHBIX pa3iuduid B
(hopmaTe KOppEeCTIOHICHITHN

3HaTh: NPUYMHBl PA3IUYMNA B Je-
JIOBOM KYJIBTYpE B pa3HbIX CTpaHaXx,
OCHOBHBIE JIOKyMEHTHI M CPEICTBa
WHPOPMALMOHHON TOAJEPKKU TPU
JIeJIOBOM MEPETIHCKE;

YMeTh: OLIEHWBATH BIUSHHUE KYJIb-
Typsl Ha COJEp>KaHHE JIeJIOBOM
KOPPECIIOHICHIIVH, COCTaBIISITh
JOKYMEHTBl C  HCIIOJIb30BaHUEM
WHPOPMAIIMOHHBIX PECYPCOB MPH




[Tnanupyemsbie pe3yabTaThl OCBOCHUS
OCHOBHOH PO eCcCHOHATILHOM
00pa3oBaTeIbHON MPOrpaMMBbI
(KOMIeTeHIINH, 3aKpeTJICHHbIE

3a TUCITUTUTHHOM )

Ko HauMMCHOBaHHEC
KOMIICTCHIIUH KOMIICTCHIINH

Kon
1 HaMEHOBaHUE
WHANKATOpa
TOCTHKEHHUS
KOMIIETEHIINH,
3aKpeIUIEHHOTO
3a JUCIUIIMHON

[Tnanupyemsbie pe3yabTaThl
00y4eHHs 10 TUCLHUILTHHE,
COOTHECEHHBIE C HHIUKATOPAMHU J10-
CTIDKEHHSI KOMIIETEeHINH

JIeJIOBOM NEpENHCcKe Ha Trocyaap-
CTBEHHOM s13bike P® u MHOCTpaH-
HOM $I3BIKE C YU4ETOM OCOOCHHOCTEH
CTHJINCTUKK O(HUIMATBHBIX U He-
OQUIMATBHBIX THCEM M  COIHO-
KYJBTYPHBIX pa3nuuuii B opmare
KOPPECIOHIEHIIUN

Baagers (i MMeTh onbIT Jesi-
TEeJILHOCTH):  OCOOEHHOCTAMH M|
creun(UKoN JEIOBON KyJIbTYpHI B
pa3IMYHBIX TOCYAApCTBaX, HAaBbI-
KamMu paboTHI COCTABJIICHUA H
odopMieHUs JTOKYMEHTOB C WUC-
MIOJIb30BaHUEM  WH(GOPMAIIMOHHBIX
PECYpPCOB HUCHOJB3YEMBIX MpHU Je-
JIOBOM TIIEpEeNHuCcKe Ha rocyaap-
CTBEHHOM s3bike P® u uMHOCTpaH-
HOM SI3BIKE C YIeTOM 0COOeHHOCTEH
CTHJINCTUKM OQUIHMATBHBIX U He-
opUIIMATBEHBIX THCEM H  COILHO-
KYJIbTYPHBIX pa3nuuuii B opMmate
KOpPPECHOHIEHIUU

[IK 1
CrnocobeH MOATOTOBUTH K 3aKIIOYECHUIO
BHEIITHETOPTOBBIH KOHTPAKT

IK-1.3

HOILFOT&BJ’H/IB&CT CBOJHBIC
OTUYCTBI MW TMPCATIOKCHHUA O
INOTCHIIMAJIBbHBIX napTHEpax
Ha BHCIIHUX PbIHKaX

3namsb: OCHOBHBIC MOHATHS B 00-
JacTu JOKYMEHTallu U WHQOpMa-
LU HAa MEXIyHapOJAHOM ypPOBHE;
YMeTh: onepupoBaTh CTaHAAPTAMHU
HNCO cepun «JlokymeHTamust u
rH(pOpMAIIHD)

Baagers (i UIMeTh onbIT aesi-
TeJILHOCTH): HaBBIKaMU odopmite-
HUsI JIOKyMEHTOB, YCTaHOBJICHHBIX
cragnapramMu MCO u poccuiickumu
CTaHJapTaMHU

IK 3
CrniocoOeH o0ecrieunTh PyKOBOAWTENS HH-
(dhopmarueit

IIK 3.2

IlpenocraBnsier naHHbBIE B
€NHOM H yIOOHOM JUIsl BOC-
npusitus hopmate

3namsb:  OCHOBBI DJIEKTPOHHOIO
JIOKYMEHTO000POTa; OCHOBHBIC
HOpPMaTHUBHBIE U  METOAMYECKUE
JOKYMEHTBI II0 BOMPOCaM JIOKY-
MEHTAIIMOHHO-MH()OPMAIIMOHHOTO
o0ecIeueHus;

YMmerb: COCTaBIATh  pa3iUvHbIE
BHJBI YIIPABICHUYCCKHNX W  WHBIX
JOKYMEHTOB, CO3/1aBa€MbIX U HC-
MOJIb3YEMBIX PYKOBOJCTBOM;
Baagers (nmu UMeTh ONBIT Jesi-
TeJbHOCTH): HaBBIKAMH COCTaBJIe-
HHUS OpraHU3alOHHO-
pacIOpsSITUTEIBHBIX ~ JOKYMEHTOB,
“H(OPMAITMOHHO-CITPABOYHBIX  J10-
KYMEHTOB;




HHaHI/IpyeMBIe Ppe3ybTaThl OCBOCHUS KO,Z[ HﬂaHI/IpyeMLIe Pe3yJIbTaThl
OCHOBHOI1 HpO(l)eCCHOHaHbHOfI 1 HAUMCHOBAHHC O6yquI/Iﬂ 10 JUCLMIIIIMHE,
O6pa30BaTeﬂBHOI‘/II nporpaMMblL HHOUKaTOopa COOTHECCHHBIC C UHAWKATOPpaMU 10-
(KOMHeTeHHI/II/I, 3aKpCIJICHHBIC JOCTHUKCHUS CTHXXCHUA KOMHCTCHHI/Iﬁ

3a QUCHUILUINHOMN) KOMIIETEHIUH,
KO HAaMMCHOBAHHC 3aKPCIIEHHOT'O
KOMIICTCHIIH KOMIICTCHIIH 3a HHCHHHHHHOﬁ
K -4 IIK 4.1 3namp: TPUHIAIG PAITAOHAIBEHO-
Criocoben OpraHm30BaTh HCTIOTHEHNE PEMICHAH | JJokyMeHTAIbHO —O(OPMIISIET | FO JOKYMEHTOO00pOTa B Ipolecce
PYKOBOZIUTCIIA yIPaBJICHUECKHE PEIICHUS UCIIOJTHCHUSI YIPABICHYECKUX pe-

LIEHUH PYKOBOICTBOM;

YMeTb: AOKyMEHTaIbHO 0¢hOpM-
JSATh ~ YIPABICHYECKHE PEIICHUS
MIPUHSTHIC PYKOBOJCTBOM; OPTaHU-
30BBIBaTh PabOTy C JTOKyMEHTaMH
(moxymeHTOO0OpPOT) Ha  paboyem
MecTe;

Baagers (i IMeTh onbIT aesi-
TeJIbHOCTH): HAaBHIKAMH JIOKYMEH-
TUPOBAaHUS YIIPABIECHYECKON NOKY-
MEHTaIIH

2 Yka3zaHue MecTa JMCHUILUIMHBI B CTPYKTYype 00pa3oBaTe/ibHOI NPOrpaMMbl

JucnuminHa «MexayHapoaHas KOPPECTOHICHIINS U JIOKYMEHTAIUs» BXOJIUT B 00s3a-
TEJBHYIO YacTh OJioKa 1 «/lucuurnmunel (MOAYIU»)» B 4acTh, GOPMUPYEMOI yYaCTHUKAMU
o0pa3oBaTeNbHbIX OTHOIICHUH OCHOBHOM mpodeccroHambHOM 00pa3oBaTeNbHON Mpo-
rpamMMbl — nporpammbl OakanaBpuara 38.03.01 DkoHOMHUKA, HAIPABICHHOCTD (TIPOQHIIB)
«BHenrHeskoHOMHUYECKas AESITENbHOCTh U MEXKIYHAPOAHBIA Ou3Hec». [lucuunianHa usy-
yaeTcs Ha 2 Kypee B 3 ceMecTpe.

3 O0beM TMCHMIUIMHBI B 32aYeTHBIX eIMHUIAX ¢ YKAa3aHHEM KOJIMYecTBa aKa-
AeMHUYECKUX WJIH ACTPOHOMHYECKHX 4YaCOB, BbIIEJEHHBIX HA KOHTAKTHYI0 PadoTy
o0yyawiuuxcsi ¢ npemnoaaBarejgeM (10 BHJAAM Y4YeOHBIX 3aHSITHI) U HA CAMOCTOSI-
TeJbHYI0 padoTy 00y4aruuxcs

O6mast Tpya0eMKOCTh (00BEM) IUCHMIUIMHBI COCTABJISCT 3 3aUCTHBIX €IMHHUIIBI

(3.e.), 108 gaca.
Tadomuma 3.1 — O0beM TUCHUIIIHHBI

O0BeM TUCIUATIINHEI Bcero, gacoB
OO611ast TPYA0EMKOCTh AUCIUTIIMHBI 108
KonrtakTHas paborta oOydarommxcsi ¢ npenojaaBaTesneM (10 BUIAM y4eOHBIX 36,1

3aHsTHIA) (BCEro)
B TOM YHCJIC:

JEKIUU 18

71a00paTOPHBIE 3aHIATHS 0

IIPAKTUYECKHE 3aHITHSI 18
CamocrosTenbHas pabora o0ydaronmxcs (Bcero) 71,9
KoHTpob/3k3 (HOAroTOBKA K 9K3aMEHY) 0
KonraktHas paboTa 1o npomexyrouHoit arrecramuu (Bcero ATtKP) 0,1

B TOM YHCJIC




3a4cT

0,1

3aUeT C OL[EHKOU

HE MPETyCMOTPEH

KypcoBas paboTa (IpoeKT)

HE MPeyCMOTpEHa

9K3aMeH (BKJIIOYasi KOHCYJIBTAIMIO NIEpe]] 9K3aMEHOM) HE MPEeyCMOTpEHa

4 Coaep:xaHue ITMCUMIUIMHBI, CTPYKTYPHPOBaHHOEe MO TeMaM (pa3aejaMm) c
yKa3aHHeM OTBEeJIE€HHOI0 Ha HUX KOJMYECTBA aKaJeMUYeCKHX YAcOB M BH/IOB yueOl-
HBIX 3aHATHI

4.1 Conep:xaHue QU CHUNINHBI

Tabmuma 4.1.1 — Coxepxanue TUCHIUTIINHBI,

neaam)

CTPYKTYPHUPOBAaHHOE 0 TeMaM (pas-

Ne i/

Paznen (Tema) AMCUIUTUTHHBL

Conepxanue

JlenoBbIe KynbTyphl B OM3HECE.

1.00mas xapakTepruCTHKa JEJIOBBIX KYyJIbTYp B
Oom3Hece: knaccupukanus KyJIbTyp, UCIOIB30-
BaHHWE€ BPEMCHH, CTATyC, JIUACPCTBO U OpraHH-
3a1us IesTeTbHOCTH.

2.JlenoBast KynbTypa, 0COOCHHOCTH OTAEIHHBIX
ctpan: CLIA, BenukoOpuranus., ABcTpamnus,
Hosas 3enannus, HOxnas Adpuka, Ounnsa-
nus, Opanuus, I'epmanus, Uramus, [Hopryra-
musi, Poccus, Ucnanms, lleemmsa, ApaGckue
crpanbl, SAmonus, Kwurait, Wuausa, Oro-
Bocrounas Asus.

3.BimsHue KynbTyphl Ha COAepKaHUE IEeTIOBOM
KOPPECHOHACHITHH.

OcHOBHBIE TIOHITHS B 00JIACTH JOKYMEHTAIIMU 1
MH(OpPMAIIUY COTIIACHO MEKYHAPOIHBIM CTaH-
JapTam.

1.0cHOBHBIE TIOHATHS B OOJIACTH JTOKYMEHTa-
UM 1 “HQOpMAIIHH.

2.Y1upaBieHne T0KyMEHTaMH.

3.OneMeHThl JaHHBIX U (OpMaThl IS 0OMeHa
UHQOpMAITUCH.

4. OcHOBHBIE MOHATUS B 00JAaCTH JTOKyMEHTa-
MM U UHQOpPMAIMM Ha MEXIYHAPOJAHOM
YpOBHE.

5.HeoOxomumocTs BBIPAOOTKH €IMHON TEpMH-
HOJIOTHH — Ba)KHEHIIee ycIoBUEe MEXIyHapO.I-
HOTO OOMeHa B 00iacTv MHPOPMAIUH U JIOKY-
MeHTanu. Crangaptel MCO cepum «Jloky-
MeHTalus 1 HHopMarus.

6.IlonsiTHe «WMHpOpPMAIIUI», «HOCHUTENh WH-
dbopmanumy, «IOKYMEHTAIH», «ITOKYMEHTY.
OCHOBHBIE U IPOU3BOAHBIE TEPMHHBI.

7. Paznuumns B mpaBunax oQOpMIICHHUS JIOKY-
MEHTOB, YCTaHOBJICHHBIX cTanmaptamu MCO u
POCCUHCKHMU CTaHJIapTaMHU.




OcHOBHBIE TIPaBUIJIa KOHCTPYHUPOBAHHUS OJIAHKOB
JOKYMEHTOB 110 MEKAYHAPOAHBIM CTaHIapTaM

1.06ume npaBuiia pa3padoTKy OaHKa IHChMA.
2.CocTaB M pacIoyIoKCHHIE PEKBU3UTOB , yCTa-
HOBJICHHBIX MEXYHAPOIHBIMH CTaHAapTaMH.
3. BapuaHTbl cXeMbl pacooKeHusI.

4. bnanku. [TonHBIA MOYTOBBIN aapec U KOH-
TaKTHBIE TeNe(OHbI OTIPABHUTENSA. YKazaHUE
tuna nucbma. Homep crpannn. Cebuika. BHyT-
pennuii agpec. CneuuanbHble 0003HAUCHHS.
TpeboBanusa k GraHkam JOKyMeHTOB. O0IacTh
(30Ha) TekcTOBas W TONA. PasMepnr moreid.
Pa3mepsl TEKCTOBOM 30HBI.

5.@opmynsip obpazen. KoHcTpykimoHHas cet-
Ka 175 6;1aHKOB U (hopM JOKyMeHTOB. Pa3mer-
Ka TEeKCTOBOM 30HBL I'padsl n komonku. Hc-
XOJHBIA MHTEpBal MEXIy crpokamu. Mcxon-
HBIA TOPU30HTAIBHBIN IIar MHUCHhMA.

6. ©@opmymsp. Ilons TexkcToBOl 30HBL: MOJE
CBEICHUI 00 OTmpaBWTElle JAOKYMEHTa, MOJe
CCBIJIOK, TIOJIE aJipeca.

7. OtnpaButenb gokymenTa. CocTaB cBeIECHUIH
00 oTmpaBuTene AJ0KyMeHTa. JlONOMHUTENbHEIC
cBeIeHUs 00 OTIpaBUTENIC JOKYMEHTA.
8.Ha3nauenue nons ccputok. HazHaueHue nonst
aznpeca. Pazmepsl nons cBeieHui 06 oTIpaBu-
Tele JAOKYMEHTa U MOJIs CChUIOK.

9. Anpecnast 30Ha. AnpecHsrii Ook. Pa3zmere-
HUE aJIpecHOro OJI0Ka Ha OJaHKe.

OcHoOBHbIE ITpaBUIJIa TOJATOTOBKU U OPOPMIIEHUS
JIEJIOBOM KOPPECHMOHACHLIUU [0 MEXIYHapo.-
HBIM CTaHJapTaMm

1.Cranpantet UCO 1o oQopMIICHHIO TOKY-
MCHTOB.

2.HopmatuBHBIE aKThl 3apyOeXHBIX CTpaH,
yCTaHaBIUBAIOIIUE TPEOOBAHHS K JICIOBOH Iie-
pemnucke.

3.CxeMa pacroJIOKEHHUsT PEKBU3MTOB IHCHMA.
«BJIOKOBBIN CTUIIBY.

4.0OcHOBHBIE YePTHI «OOKOBOTO CTHJISI» PacIo-
JIOKEHUS] PEKBU3UTOB.

Knaccudukanus nucem. TpeGoBaHHsSI K TEKCTY.
PexBu3nTel nuceMma.

1.ITpocTeie KOMMepueckue mucbMa (Simple
commercial letters), 3ampocel U MpeTOKEHUS
(Enguiries Offers).

2. Tlepecmotp 1ieH u ycroBmii (Accepting or
Decliming Offers).

3.KonrakTHble (MHPOPMAMOHHEIE) TTHCHMA.

4. Tlpocteie kKoMMepueckue mucbMa. CooOrire-
Hus 1o dakcy. E-mail.

6. 3ampockl. OdepTbl. YCIIOBUS JIOCTaBKH.
[Inarexu. 3akaspl. [IpeTeH3nn u pexIamanuy.
[Iucema-nanmomunanus. [lucbmMa 1o 0coObIM
noBojaMm. [IuceMo-oTBeT.

7.Ceenenusi 00 ormpasuterne (Jssuer Field):
HAMMEHOBAHUE OpPTraHHU3aIlMH, TIOYTOBBIA U Te-
nerpadHbIi anpec, HoMepa TeneoHa, TeleKca,
Tenedakca u ap.

8. Ccpulkm Ha  HMHIGKCH  OTIpaBUTE-
nsi/monyuatens: (Reference Line). Jlara (Date),
«Buytpennnit agpec» (The Inside Address)
BKJIIOYAIONIMA ~ HAMMCHOBAaHHE  IMOJy4YaTelIst




nvichkMa (JIMIa, OPraHU3alnu) U ero MOYTOBEII
ajpec; YKazaHue Ha KOHKpeTHoe mucbmo, «K
ceenenuio» (Attention Line), BerynurensHoe
obpamenune  (Salution); 3aromoBok (Subiject
Line). OcuHosHo#i Tekct muchma (Body of the
Litter), 3axmrountenpHas GopMa BEKIMBOCTH
(Complimentary Close); TToanucs (Signature),
Vkazanue Ha npwiokenue (Enclosure), Vka-
3aHHE Ha PACCHUIKY KOMHHA MAHHOTO IMHCHhMa
(CCNotation), Post scriptum (P.S.).

9.CriococObl mpeacTaBiIeHUs 1aT U BPEMEHH B
JOKyMEHTaxX. TemaTuyeckuil 3aronoBok. IIpu-
BETCTBUS U 3aKIIIOYUTENbHAS POpPMya BEXKIIH-
BocTH. MMs oTtnpaButens. Yka3zaHUE Ha TPH-
noxenus. Konus. JlonmomHUTENbHBIE 3ameda-
Hus. KimrodeBble c0Ba W BBIPa)KEHUS, HCIIONb-
3yeMBbIe TIPH COCTABIICHUH TEKCTOB.

®opmartsl Oymaru. Kouseptel. KoHBepTHI € OK-
HaMu

1.®opmarel Oymaru. Konseptel. KonBepthl c
okHamu. TpeOoBaHus, ycTaHoBiIeHHbIe [IpaBu-
JIaM{ OKa3aHUsl yCIyT MOYTOBOM CBS3U.
2.0¢dopmiienne anpeca. Pekomenmauuu Bce-
MHUPHOT'O MOYTOBOTO COI03a O TPEOOBAHUAX K
MPENCTABICHUIO0  CTaHAAPTU3UPOBAHHBIX OT-
MpaBJICHUH. OJIEMEHTHl IOJHOTO IOYTOBOTO
ajzpeca IOPUAMYECKUX JIHII.

3.Kousepto! ans nepenckd. OO03HAYESHUS U
pa3mepsl KoHBEpTOB. [IpuHImnel 0003HaYCHUS
Tuna KoHBepToB. KoOHBepT B opMme «OyHKe-
pa». Koneept B dopme «kapmanay. CrocoObl
BBIpRKEHHUs pa3Mepa KOHBEPTOB. lcmomb3o-
BaHUE KOHBEPTOB C OKHAMHU.

BpewmsicOeperaroniasi KOppecHOHASHIUS

1. CoBpemeHHBIE CIIOCOOBI OCYIICCTBIICHHS
JIeTIOBOH KOMMYHHKaru. @Dakchl, TeIeKCHl,
anekTpoHHblie rchMa (Faxes, Telexes, Cables).
TpeboBanuss k odopmienuo. CTpyKTypa.
Crtuib.

2. OcoOEHHOCTH U XapaKTepHBIE YePThl COBPE-
MEHHbBIX BHIO0B CBsi3u. ColMaIbHbIC CETH U HX
BO3pacTallas pojb B OCYIICCTBICHHH KOM-
MyHHKanuH. KiroueBble CloBa W BBIPayKEHUS
UCTIONIb3yEMBbIE TIPH COCTABICHUH TEKCTOB.

I[I/IHJ'IOMaTI/I‘-ICCKaﬂ nepernucka

1.IlpaBmia odopmiieHus: mHceM 3apyOeKHBIM
ajpecataM, TPUHATBIE B OpraHax Trocynap-
CTBEHHOH BJIACTH.

2.TpeboBanust k odopmieHuto. Crpykrypa.
Crunpe. KirodyeBbie c€0Ba U BBIpAXKEHUS! HC-
M0JIb3yEeMbI€ MIPU COCTABICHUU TEKCTOB.
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1 TpeOGoBanusi k opopmicHHIO (HUHAHCOBOI
nokymenTar. Ctpykrypa. Ctunb. KimtoueBbie
CJIOBa M BBIPAKEHUS HCIIONB3yeMbIE TIPU CO-
craBiueHuu TekctoB. Crannaptel UCO Ha TOp-
rOBYIO JOKyMeHTaluto. IIponaxa ToBapoB de-
pes arenros (Sale Goods Through Agents).

2. JloroBopbl, IMIOPTHBIC 3aKa3bl U MX UCIIOJ-
HeHue. Peknamanum u mpereH3un. Mopckas
IepeBO3Ka T'Py30B. YIIAKOBKAa U TPAHCIOPTH-
poBka. KiroueBbie cioBa M BBIPOKEHUS FC-

9 q)I/IHaHCOBaSI I[OKyMeHTaL[I/ISI MOJIb3YEMBIC IIPHU COCTABJICHUN TCKCTOB.
3. ®dunaHcoBbIe JOKyMeHTHl. O0O3HaUeHUE U
YTCHUC OCHCKHBIX CYMM u COAVHUIBI U3MEPE-
Hus. MexayHapoaHele TpeOoBaHHS K 0(opM-
JICHUI0O U CTPYKType (MHAHCOBBIX IOKYMEH-
TOB. JIOKYMEHTAapHOE€ HHKACCO, TOKyMEHTap-
HBII aKKpEIUTUB, APYTHE METOAbI IIATEXkA.
4. 3aka3pl: pa3MeIICHHE, YBEJOMIICHHE O IIO-
J'Iy‘leHI/II/I, HOI[TBep)K,Z[CHI/Ie 3aka3a. KirroueBbie
CJIOBA U BI)Ipa)KCHI/IFI I/ICHOJ'IBBYGMBIC npu CO-
CTAaBJICHHUHU TCKCTOB.
Tabnuna 4.1.2 — Conepkanue TUCHUTIIUHBI U €€ METOJMYECKOe 00eCTICUeHHE
Bunrwl nesarenb- Yuye0- Dopubl
HOCTH HO- TeKYIIETo
METO- y
Ne Pazpnen, (Tema) nUuCUMIUIUHBL Jye- xonrpos | Komre-
/1 ’ aexk | Ne Ne cKIe ycrieBae- | TEHIHUH
gac | m1ab | mp MocTH (110
Mare-
HEJIEIISIM)
puabl
V-1, C, T, P3,
V-3, Co VYK 4.3
1 JlenoBbie KyIbTYpHI B OM3HECE. 2 1 MY 1, | (12nete | TIK 4.1
MY 2 JIsT)
V-1, C, T, P3,
OcHOBHBIE TIOHSTHS B 00JIACTH TOKYMEH-
2 Taluu ¥ MHPOPMAIIHK COTTACHO MEX TyHa- 2 2 -3, Co YK 4.3
MV 1, | (3,4uenme- | TIK 4.1
POJTHBIM CTaHIApTaM. MY 2 15)
OcCHOBHBIE TTpaBHJIa KOHCT OBaHU y-1, CT,P3,
3 0J1aHKOB OI(p €HTOB 10 Mpeyxlc/lp apogHBIM 2 3 -3, Co YK 4.3
FIOKYM AYHApOR MV 1, | (5,6 nene- | TIK 4.1
CTaH/IapTaM. MY 2 15)
V-1, C, T, P3,
OcHOBHBIE MpaBWiIa MMOJATOTOBKHA U 0(OPM-
4 | meHus JNEJIOBOM KOPPECIOHACHIUUA  TIO 2 4 -3, Co YK 4.3
MV 1, | (7,8 vene- | 1IK 4.1
MEXTYHAPOIHBIM CTaHIapTaM. MY 2 15)
V-1, C,T,P3, | TIK1.3
5 Knaccupukanus mnwmcem. TpeGoBanus K 5 5 V-3, Co TIK 3.2
TEKCTy. PEKBU3NTHI IICbMa. MV 1, | (910me- | IIK 4.1
MY 2 JeIist)
V-1, C,T,P3, | IIK1.3
6 ®opmatel 6ymaru. Kouseptsl. KonBepThI € 2 6 V-3, Co [IK 3.2
OKHAMHU. MV 1, | (11,12 me- | TIK 4.1
MY 2 Jies)
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V-1, C.T.P3, K 1.3
7 | BpemscOeperatomiasi KOppeCIIOHACHIIHS. 2 - 7 -2, Co (13,14 1K 3.2
MV 1, e CH;I) 1K 4.1
MY 2 A
V-1, C, T, P3,
8 | JlurutoMarnyeckas rmepermcka 2 - 8 -3, Co MK 1.3
p ' MY 1, | (15,16uexe | IIK 3.2
MV 2 JIs1)
v C, T, P3,
9 |@ 2 - 9 Y3 | oo a7 | HK13
WHAHCOBAs TOKYMEHTAITHSI. MY 1, o (17, K 3.2
MY 2 HeJens)

C - cobecenoBanue, T— rectupoBanue, P3 — pemenune 3anau, Co-cooOiieHus
4.2 JlaboparopHbie padoThl U (MJIM) NPAKTHYECKHE 3aHATHS
4.2.1. llpakTHYecKue 3aHATHUS

Tabnuna 4.2.1 - [IpakTrudeckue 3aHsTHS

Ne HaumeHnoBaHue nmpakTH4ecKoro (CEMHUHAPCKOI0) 3aHATHS ngsM’
Tewma. JlenoBbie KyJIbTYphl B OU3HECE.
1.00mas xapakTepucTHKA JEIOBBIX KYJIbTYp B OU3Hece: KiacCUPUKALUSI KYyJIbTYp, UCTIONb-
30BaHUE BPEMEHH, CTaTYC, TUAECPCTBO U OPraHU3aLUsA NE€ATEIbHOCTH.

1 2.JlenoBas xynbTypa, ocooeHHOCTH oTAenbHBIX cTpaH: CILIA, BennkoOpuranus., ABcTpainus, 2
Hogas 3emanmus, IOxuas Adppuka, Guansaawst, @panmus, ['epmanus, Utamus, [lopTtyramus,
Poccus, Ucnanws, [Bernus, Apabckue crpanbl, SAnonus, Kuraii, Uamus, FOro-Bocrounas
Aswsl.
3.BnusiHue KyJbTyphl Ha COAEPKaHUE JEI0BOM KOPPECHOHICHIINH.

Tema. OcHOBHBIE TOHATHA B 00JaCTH TOKYMEHTAIIMHU U MH(POPMAIUH COTIIACHO MEXK-
JYHApPOJIHBIM CTaHAAPTAM.

1.OcHOBHBIE MOHSTHS B 001aCTH JOKYMEHTAIMHA U HHPOPMAIIHH.

2.Y1paBrneHue 10KyMEHTaMu.

3.O1eMeHTHI JaHHBIX U (HOpMaThI J1s1 0OMeHa HHpOpMaLnei.

4. OcHOBHblE TOHSTHA B OONACTH AOKYMEHTAUMM M WHQOPMALMM HAa MEXIyHAPOJHOM

o | YpoBHE. 2
5.Heo6xoaumMocTh BEIpaOOTKM €IMHOM TEPMHHOJIOTHH — Ba)KHEHILee yCIOBUE MEXKIYHApOI-
Horo oOMeHa B o0Oacti uHpopmauuu u fokymentanuu. Crangaptsl UCO cepun «ZloxymeH-
Tanust 1 tHQOpMaIHs.
6.ITonsiTre «MHPOPMALIMNY», «HOCUTENb WHPOPMAITIY», «TOKYMEHTAIH», «T0KyMeHT». Oc-
HOBHBIE U IPOU3BOJIHBIC TEPMUHBI.

7. Paznuuus B mpaBuiax oQopMIIEHUS JOKYMEHTOB, yCTaHOBIEHHbIX craHnapramu MCO u
POCCUICKHUMU CTaHAAPTAMHU.

Tema. OcHOBHBIE MpaBHUia KOHCTPYUPOBAHUS OJAaHKOB JJOKYMEHTOB IO MEXK/yHa-
POIHBIM CTaHIAApTaM.

1.06mme npaBuiia pa3padOTKu OaHKa MHUChMA.

2.CocTaB U pacnojokKeHHe PEKBU3UTOB , YCTAHOBIECHHBIX MEXAYHAPOIHBIMH CTaHIaPTaMHU.
3. BapuaHTbI cXeMBblI pacIoioKEHUsI.

4. bnanku. [1oxHBIN MOYTOBBIN aipec U KOHTAKTHBIE TeJIe(QOHBI OTIIPaBUTENS. Y Ka3aHHE THUTIA

3 nucema. Homep crpannu. Cepiika. BayTpennuit aapec. Crienuanibabie 0603HaueHus. Tpebo- 2

BaHUs K OnaHkam JIokymMeHToB. O0nacTh (30Ha) TekcToBas u moust. Pasmepsl noneid. Pazme-
PbI TEKCTOBOX 30HBI.

5.@opmyisip obpaszen. KoHerpykiroHHas ceTka ajst 01aHKoB U GopM T0OKyMeHTOB. Pa3mer-
Ka TeKCTOBOM 30HBL. I'padsl u KonoHku. VicxoqHbIi HHTEpBaT MeXAy CTpokaMmu. McxoaHbIi
TOPU30HTAJIBHBIN IIAT MTHUChMA.

6. @opmynsp. Ilonst TekcToBOM 30HBI: MOJE CBEACHUH 00 OTIpaBUTENIE AOKYMEHTa, MOJe
CCBIJIOK, TOJIE aJIpeca.
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7. OrnpaBurens nokymeHnTta. CoctaB cBeJeHHI 00 OTIpaBuTeNe AOKyMeHTa. J[OmOTHUTETh-
HBIE CBEACHHS 00 OTIIpaBUTENC TOKYMEHTA.

8.Haznauenne mons cceutok. Haznauenue momst aapeca. PasMeps! mosst cBemeHuii 00 oTmpa-
BUTEJIE JOKYMEHTA U TOJISl CCHUIOK.

9. AnpecHas 30Ha. AnpecHslii 0J1oK. Pazmenienue anpecHoro 010ka Ha OiaHKe.

Tema. OcHOBHBIC MpaBWJIa TOATOTOBKKA M OGOPMIICHHUS ACIIOBON KOPPECIIOHACHIINHI
10 MEXIYHAPOIHBIM CTaHAAPTAM.

1.Cranpantsl MCO 1o oopMIIeHHIO JOKYMEHTOB.

2.HopmatnBHBIE aKThI 3apyOeKHBIX CTpaH, yCTaHABIMBAIOIINE TPEOOBAHMS K JIEIOBOM Hepe-
TTHCKE.

3.CxeMa pacronoKeHHsI peKBHU3UTOB MTUCbMa. «BIIOKOBBIIN CTHIIBY.

4.OCHOBHBIC YEPTHI «OOKOBOTO CTHIISDY PACITOJIOKEHHUS PEKBU3UTOB.

Tema. Knaccuduxanus nucem. TpeGoBanus kK TeKCTy. PeKBU3UTHI THCHMA.

1.ITpocTeie komMmepueckue nucbMa (Simple commercial letters), 3anpocsl u npemIoKeHUsS
(Enguiries Offers).

2. Tlepecmortp 1ien u ycnosuii (Accepting or Decliming Offers).

3.KonTakTHble (MH)OPMAIIMOHHEIE) TUCHMA.

4. TIpocteie komMepueckue miuckMma. CooOrenus o ¢axcy. E-mail.

6. 3anpocel. Odeptel. YcioBus aoctaBku. Ilnatexu. 3akasel. [IpeTeH3un M pekiaManuu.
[Mucerma-namomunanus. [Incema mo ocoOsM oBogaM. IIrceMo-0TBET.

7.CBenenus 06 ornpasurene (Jssuer Field): HaumeHoBaHnne opraHu3aIiuy, MOYTOBBIN U Telle-
rpadHsIi afapec, HoMepa TenedoHa, TelieKca, Teaedarca 1 Jp.

8. Ccpuiku Ha HHICKCHI oTiipaButessi/monyyaress (Reference Line). [dara (Date), «BayTpen-
uuii aapecy» (The Inside Address) Bkirouaromuii HAMMEHOBAHKE MOJIy4YaTe st MUChbMa (JTHIIA,
OpraHu3allMi) ¥ ero MOYTOBBIA ajpec; YKazaHHE Ha KOHKpeTHoe mucbMo, «K cBepeHHIO»
(Attention Line), Berynutenphoe obparienue (Salution); 3aromosok (Subiject Line). Oc-
HOBHOH Tekct muckMma (Body of the Litter), 3akmrounrenshast popma Beskimoctu (Compli-
mentary Close); I[Toanuce (Signature), Ykasanue Ha npunoxenue (Enclosure), Ykazanue Ha
paccbuiky komwuii nannoro ucema (CCNotation), Post scriptum (P.S.).

9.CrococOBI peicTaBiICHNS IaT U BPEMEHU B IOKyMEHTaX. TeMaThuueckuii 3aronoBok. [Ipu-
BETCTBUA U 3aKIIIOYUTCIIbHAs q)OpMyJ'Ia BEXKJIMBOCTH. Ms OTIIPABUTECIIA. VYka3zanue Ha Ipu-
noxxenud. Komms. I[OHOJ'IHI/ITCJ'II)HBIC 3ameuanus. KirroueBble ciioBa u BBIpaXXCHHS, UCIIOJIb3Y-
€MBI€ [TPU COCTABJICHUH TEKCTOB.

Tema. @opmatsl 6ymaru. Koueptsl. KoHBEpTHI ¢ OKHaMHU.

1.®opmatsl 6ymaru. Koueeptoel. KonBepTsl ¢ okHamu. TpeboBanusi, ycranoBinenHsle [IpaBu-
JIaMM OKa3aHHUs YCIIyT TIOUYTOBOM CBA3H.

2.0¢opmiienne anpeca. Pekomengaunm BcecemupHOro mo4roBoro coros3a 0 TpeOOBaHHMSX K
NpEaACTAaBJIICHUIO CTaHAAPTHU3WPOBAHHBIX OTHpaBJ’IeHHﬁ. DJ1eMEHTHI MOJIHOr0 MOYTOBOTO aa-
peca IOPUANYECKUX JIHII.

3.Konsepts! 1y nepenucku. O003HaueHHs U pa3Mepsl KOHBepTOB. [IpuHIMIIEI 0003HaYeHUS
Thna KoHBepTOB. KoHBepT B hopme «OyHKepa». KoneepT B popme «kapmanay. CrocoOs
BBIPAXKEHUsI pa3Mepa KOHBEpTOB. Vcnonb30BaHHE KOHBEPTOB C OKHAMH.

Tema. BpemsicOeperaroriast KOppeCcroHACHIINS.

1. CoBpeMeHHBIE CIOCOOBI OCYIIECTBICHUS JIEIOBOM KOMMYHHKAIUu. Dakchl, TEIEKCHI,
anekTpoHHble Tchma (Faxes, Telexes, Cables). TpeboBanus k opopmienuoo. CTpyKkTypa.
Crusb.

2. OcoOEHHOCTH U XapaKTePHBIE YePThI COBPEMEHHBIX BUIOB CBs3U. COIMaIbHBIE CETH U UX
BO3pacTarolas poJib B OCYIIECCTBICHUN KOMMYHHKaIU. KiTFoueBbie ClI0Ba M BBIPAKEHHS UC-
M0JIb3YEeMBIE TIPH COCTABICHUU TEKCTOB.

Tema. [lurmoMmarnueckas nepenucka.

1.IlpaBuna odopmieHns mHceM 3apyOexHBIM aapecaraM, MPUHATHIE B OpraHax rocynap-
CTBEHHOH BJIACTH.

2.TpeboBanus k opopmienuro. Ctpykrypa. Ctuib. KiroueBsie ciioBa U BbIpaKEHHsI UCTIONb-
3yeMbI€ IPH COCTABJICHUH TEKCTOB.

Tema. ®unaHCOBas JOKyMEHTALU.
1 TpeGoBanus Kk opopmienuto (unancoBol qokymeHnTauuu. Ctpykrypa. Ctunb. Kitouessle
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CJIOBA M BBIPAXKEHUS UCIONB3yeMbIe MpHU cocTaBieHuu TekcToB. Ctanmaptel MCO Ha Topro-
ByI0 qoKyMeHTaImio. IIpomaxa ToBapos depes arentos (Sale Goods Through Agents).

2. JloroBOpHI, IMITOPTHEIE 3aKa3bl M WX HCIIONHEHHE. PekimaManuu U mpeTeH3nn. Mopckas
MepeBo3Ka Ipy30B. YIIAaKOBKa U TpaHCIOpTHUpOoBKa. KitoueBbie cioBa U BBIPAXKEHUS UCTIOJb-
3yeMbIE MPU COCTaBICHUH TEKCTOB.

3. ®unHaHCcOBBIe AOKyMeHTHl. O003HAUEHNE W YTCHHE JCHEKHBIX CyMM W €IMHHIIBI H3Mepe-
HUsA. MexyHapoHble TpeOOBaHUs K OQOPMIICHHIO M CTPYKTYpE (PMHAHCOBBIX JTOKYMEHTOB.
JoxymMeHTapHOE MHKACCO, TOKYMEHTAPHBIN aKKPEIUTHB, IPYTHUE METOIBI TIaTexka.

4. 3akazbl: pa3MelIeHre, yBeOMIICHHE O TTOTydeHHH, TTOITBEpKACHNE 3aKka3a. KiroueBpie
CJIOBA M BRIPAKEHUS WCIOJIB3yEeMbIe PH COCTABICHUH TEKCTOB.

Hroro 18

4.3 CamocrositeqbHas padora cryaenTos (CPC)
Ta6nuna 4.3 — CamocTosiTenbHas paboTa CTY/ICHTOB

No Bpewms,
3arpayu-
Cpok BbI- BaeMoe Ha
Ha3zBanue pa3zaena JUCHUILIMHBI
MIOJTHEHUS BBITTOJTHE-
aue CPC,
Jac.
1 JlenoBbie KyabTyphl B OM3HECE. 1,2 nenenu 8
5 OcHOBHBIE TIOHATHS B 00J1aCTH TOKyMEHTAIIMH U HH()OpMaITUH 3.4 Henenn 8
COIVIACHO MEKIYHApOJHBIM CTaHapTaM. ’
3 OcCHOBHBIE IIpaBUJIa KOHCTPYUPOBAHUs OJAHKOB JOKYMEHTOB 110 5.6 HeeH 5
MEKYHAPOJHBIM CTaHIApTaM. ’
4 OcHOBHBIE TpaBUJIa OJATOTOBKU U O(hOPMIIEHUS JI€I0BOM Koppe- 7.8 HenenH 5
CHOHACHIUHU IO MEXKTYHAPOIHBIM CTaHIapPTaM. ’
Knaccugukarus nucem. TpeOoBaHUS K TEKCTY.
5 (uxan p y 9,10 Hemenu 8
PexBu3nTHI icbMa.
11,12
6 ®opmarel 6ymaru. Kouseptsl. KOoHBEpTHI ¢ OKHaMu. 8
HEJICIH
7 BpemsicOeperaromias KOppecrnoHIeHINs 13,14 8
’ HEIEITH
15,16
8 JluriomaTtrueckas nepenucka. 8
HeJlenu
17,18
9 ®uHaHCOBasA JOKYMEHTALUS. ' 7,9
HeJlenu
71,9 | Uroro 71,9

5 IlepeyeHb Y4eOHO-METOAUYECKOT0 oO0ecmevyeHHUs JAJIsi CAMOCTOATEJIbHOMH
padoThI 00y4AIOIIUXCH MO AUCHUILINHE

CTyneHTbl MOTYT MpPU CaMOCTOSITEIbHOM HM3Y4Y€HUHU OTIENIbHBIX TEM W BOIPOCOB
JTUCHUTUIMHBI TI0JIh30BAaThCs YU€OHO-HATIISIHBIMUA MMOCOOUSIMH, YICOHBIM 000pYI0BaHHUEM
Y METOJAMYECKUMU pa3paboTkamu kadeapsl B pabouee Bpems, yctaHoBiIeHHOe [IpaBunamu
BHYTPEHHETO pacnopsiika pabOTHUKOB.

YyebHo-MeToAruecKoe 00ecredyeHue CaMOCTOSITEIbHON paboThl 00yYarouXxcs Mo
JAaHHOW TUCUMIIJIMHE OPTaHU3YETCH:

OubIUOMEKOU YHUBEpCUmMema:
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- OubnMoTeuHblid GOHJ YKOMIUIEKTOBAH YU4eOHOM, METOIMUECKOM, HAydHOH, ITepro-
JTAYECKOM, CIIPABOYHOM U XYA0KECTBEHHOU JIUTEPATYPOH B COOTBETCTBUHU C YII U 1aHHOU
PIIJI;

- UMEeTCsl JOCTYIl K OCHOBHBIM HMH(OpMAIMOHHBIM O0pa30BaTEIbHBIM pecypcam,
nH(pOpMaIIMOHHOM 0a3e JaHHBIX, B TOM 4Hciie OnOimmorpaduueckoil, BO3MOXKHOCTh BBIXO-
na B laTepHer.

Kagheopoii:

- yTeM 00ecTeyeHusl TOCTYITHOCTH BCEr0 HEOOXOJUMOT0 Y4eOHO-METOANYECKOTO U
CIPaBOYHOT'O MaTepuaa;

- yTEeM IPEAOCTaBICHUS CBEJICHUI O HAIMYUHU Y4eOHO-METOANYECKON JIUTEPaTypHhl,
COBPEMEHHBIX TIPOTPAMMHBIX CPEJICTB;

- nymem pa3pabomru:

— METOJIMYECKUX PEKOMEHJAIMM M0 OpraHu3alid CaMOCTOATENbHON paboThI CTY-
JICHTOB;

— 3aJJaHuM ISl CAMOCTOSITEILHOM PabOThI;

— TeM pedepaToB U JOKIIAOB;

— TEM KYpPCOBBIX padOT U METOJAMYECKUX PEKOMEHAIMI IO UX BBITIOJIHEHUIO;

— BOIIPOCOB K SK3aMEHaM U 3a4eTam;

— METOIMYECKHX YKA3aHUH K BBITIOJHEHUIO MPAKTHIECKUX PadoT.

munozpagueti ynusepcumema:

— MIOMOILb aBTOpPaM B MOJATOTOBKE W U3JIJaHWW HAY4YHOU, y4eOHON M METOIUYECKON
JTUTEPATYPHL;

— YJIOBJIETBOPEHHE MOTPEOHOCTH B TUPAKUPOBAHWU HAYYHOU, yueOHOW W METOH-
YECKOM JIUTEPaTypHl.

6 OOpa3oBarejibHbIEe TEXHOJOTHH. TeXHOJOTHN UCMOJIb30BAHUS BOCIUTATEIb-
HOT'0 MOTEHUMAJA I CIUIJINHBI.

Peannsanyss KOMIIETEHTHOCTHOI'O ITOJAXO0JAA MPEAyCMAaTPUBAET IIUPOKOE HCIIOIb30-
BaHHME B 00pa30BaTEIbHOM MPOLECCE aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEJICHUS 3a-
HATUWA B COYETAHHH C BHEAYJIUTOPHOU pabOTOM C 1enabi0 GOpMUPOBAHUS YHUBEPCAIbHBIX,
oOuienpogeccuoHaNbHbIX U MPO(ecCHOHATbHBIX KOMIETEHUUH o0yyatomuxcs. B pamkax
JVCHUIUIMHBI TIPEAYCMOTPEHBI BCTPEUH C COTpyIHUKaMH Kypckoil TaMOXHH, crienuain-
CTaMU JKCIIepTHO-KpuMHUHanucTuueckoro nentpa Y MB/I Poccun o Kypckoit obnactu.

Tabnuna 6.1 — VInTepakTuBHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH, UCIIOIb3yEeMbIe MTPU
MIPOBEICHNUH AYAUTOPHBIX 3aHATUI

Hcnonb3yembie untepak- | O0weMm,
HaumenoBanwue pa3nena (JIEKIMH, TPAKTHUECKOTO WIIN
No TUBHBIE 00pa30BaTEIb- gac.
1a00paTOPHOTO 3aHSATHS)
HBIE TEXHOJIOTUU
1 | Jlexuus. JlenoBbie KyIbTYphl B OU3HECE. NuTepakTuBHAS JIEKIUS- 1
Jlextmsi. OCHOBHBIE TIOHSITHS B 00JIaCTH TOKYMEHTAIH
2 | u uH(OpMAaIMK COTTACHO MEXKTYHAPOIHBIM CTaHIAp- WuTepakTHBHAS JISKIIHSI- 1
TaM.
3 | Jlekus. OCHOBHBIE MTpaBHIia KOHCTPYHPOBAHUS OJaH- WHTepakTrBHAS KU 1
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KOB JJOKYMEHTOB MO0 MEXIYHAPOIHBIM CTAaHAAPTaM.
Jlexiusi. OCHOBHBIE MpaBuia MOATOTOBKH U OdopMIIe-

4 | HAA AETOBOM KOPPECHOHAEHIMHM I0 MEXAYHApoIHbIM | VHTepakTHUBHAs JEKIMs 1
CTaHJapTaM.
5 [IpakTnyeckoe 3ansTHe no teme. Knaccubukanus nu- | Pa36op KOHKPETHBIX CH- 1
ceM. TpeOoBaHus K TEKCTY. PEKBU3UTHI IHChMA. Tyauum
6 IIpakTryeckoe 3ansatue no teme. opmatsl Oymaru. Pa300p KOHKpETHBIX CH- 1
Konseptsl. KoHBEpTHI € OKHaMH. Tyauumn
7 [IpakTyeckoe 3aHsTHE IO TeMe. Bpemsicoeperatoras Paz00p KOHKPETHBIX CH- 1
KOPPECHOHICHIUSL. Tyauuu
8 [IpakTuyeckoe 3ansTe 1o Teme. Jumiomarndeckas ne- | Pa36op KOHKPETHBIX CH- 1
penucka. Tyauuu
Htoro 8

ConepskaHve AUCIUIUIMHBI 00JaaeT 3HAYUTEIIbHBIM BOCIUTATEIbHBIM MOTEHIIHA-
JIOM, TIOCKOJIbKY B HEM aKKYMYJHPOBAaH UCTOPUYECKUN U COBPEMEHHBIA COLIMOKYJIBTYP-
HbI U (WJIM) HAyYHBIN OMBIT YeJOBEYEeCTBA. Peanusaliys BOCHUTATEIHHOTO MOTEHIIMAIA
JTUCITUTUIMHBI OCYIIECTBIISIETCS. B paMKaX €UHOT0 00pa3oBaTEIbHOTO U BOCIUTATEIILHOTO
poliecca U CrocoOCTBYET HEMPEPHIBHOMY Pa3BUTHUIO JIMYHOCTH KAKJIOTO 00YYarOIIErocs.
JlucuumuiiHa BHOCUT 3HaYMMBIN BKJIaJ B (hOpMHpOBaHUE O0IIEH U (MIIH) NPOPECCHOHATb-
HOH KyJIbTypbl oOyvatomuxcs. CopepxaHue JUCUUIUIMHBI CIIOCOOCTBYET TPaKIaHCKOMY,
MaTPUOTUYECKOMY, IIPAaBOBOMY, 3KOHOMHUYECKOMY, NPO(heCcCHOHATBbHO-TPYA0BOMY BOCIH-
TaHUIO 00yYarOIIUXCSl.

Peanuzauus BocUTAaTEIbHOTO MOTEHIMANA JUCHUILIMHBI TOAPAa3yMEBAET:

— IIeJICHAIPaBIEHHBIN OTOOP MpernojaBaTe’IeM U BKIIOYEHUE B JIGKITMOHHBIA MaTe-
puai, MaTepua Jis MPaKTUYECKUX U (W) JTabOpaTOPHBIX 3aHSATUIN COACpPKAHUS, TEMOH-
CTPUPYIOIIETO 00yYaromMMcsi 00pa3iibl HACTOSAIIETO HAYYHOTO TMOJABMKHUYECTBA CO3J1a-
TeJIel U TpeiCTaBUTeNel TaHHOW OTpaciv HayKH (MPOU3BOJICTBA, YKOHOMUKHU, KYJIbTYpPHI),
BBICOKOTO MPO(eCcCHoHaIN3Ma YUYeHbIX (MpeacTaBUTENeH MPOU3BOACTBA, ACATENEH KyJib-
TYpbl), UX OTBETCTBEHHOCTH 3a PE3YyJbTAThl U MOCIAEJACTBUS ACATEILHOCTH ISl IPUPO/IBI,
YyeJjoBeKa U OOIIECTBA; MPUMEPHl MOJJIMHHOM HPABCTBEHHOCTH JIIOJICHM, MPUYACTHBIX K
Pa3BUTUIO HAYKH, KYJIbTYPbI, SKOHOMUKU U MPOU3BOJICTBA, & TAKXKE IPUMEPHI MaTPUOTHU3-
Ma, FPakIaHCTBEHHOCTH;

— TMPUMEHEHUE TEXHOJIOTUH, (GOPM M METOJOB MPENOJaBaHUs TUCIUIUIMHBI, UME-
IOIIMX BBICOKUN BOCHUTATENBbHBIA d(DQPEKT 32 cueT Co3MaHus YCIOBHMA JJisi B3aUMOJICH-
CTBUS OOYYAIOMIMXCS C MpernojaBaTesieM, APYTUMH OO0YyYarolUUMUCS, TPEICTaBUTEISIMU
paboronareneii (komanHas paboTa, pa300p KOHKPETHBIX CUTYAIIWA, TUCTTYTHI U Ip.);

— JIMYHBIA TpUMEp TMPEnoaaBaTelis, IEMOHCTPAINI0 UM B 00pa3oBaTeNbHON Jes-
TEJILHOCTU U OOIIIEHUH C 00YYaIOIMMUCA 33 paMKaMU 00pa30BaTeIbHOTO MPOIIECCa BhICO-
KOM 00111e# 1 TpoheCcCHOHATTLHON KYJIBTYPHI.

Peanuzaiiusi BOCIIUTATENIBHOTO TOTEHIIMANA JUCIUIUIMHBI Ha YYCOHBIX 3aHSTHSIX
HalpaBJICHa Ha MOJJIep)KaHue B YHUBEPCUTETE €AMHON pa3BUBarOIel 00pa3oBaTeIbHON U
BOCIIUTATEIbHOM cpenbl. Peann3anus BOCIUTATENIbHOTO MOTEHIMAIA AUCIIUIUIMHBI B XOJI€
CaMOCTOSATENbHON PaboThl OOYYAOMIMXCS CIOCOOCTBYET Pa3BUTHIO B HUX IEIEYyCTPEM-
JIEHHOCTU, UHUIIMATUBHOCTHU, KPEATUBHOCTU, OTBETCTBEHHOCTH 3a PE3yJIbTaThl CBOEU pa-
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0OTHI — Ka4€CTB, HCO6XOIII/IMBIX JJIA yCHCHIHOﬁ conuajmM3ainvunu M HpO(i)CCCI/IOHaJILHOFO

CTaHOBJICHU.

7 ®oH/ OIEHOYHBIX CPEACTB /ISl MPOBeJeHUs] MPOMEKYTOYHOIH aTTecTaluu
00y4Jaromuxcsi Mo JMCUUIIHHE

7.1 IlepeyeHb KOMIIETEHIMHA € YKa3aHHeM 3JTanoB HX (POPMHUPOBAHUA B
npouecce 0CBOEHHsI 0CHOBHOM MPo(hecCHOHAIBbHOI 00pa30BaTeJIbHONM MPOrpaMMbI

Tabnuna 7.1 — Oransl opMuUpoBaHUS KOMIIETEHIIUN

Kox n HauMeHOBaHNE KOMIIETCH-
147041

Otanbsl* GopMUPOBaHUS KOMITETCHIIUH
Y TUCHMIUIMHBI (MOAYJN )Y IPAKTUKH, IPY U3YYEHUH/ IPOXOKACHUH KOTO-
pbIX opMHUpYETCs JaHHAS! KOMIICTEHIMS

HavyaJIbHBIA OCHOBHOMN

3aBEPIIAIOIINI

YK-4.3

Bener nenoByr mepenucKky Ha
rocyJapcTBeHHOM s3bike PD wu
HWHOCTPAHHOM A3BIKE C YUYCTOM
0coOeHHOCTEH CTHIUCTUKU OdH-
OUATBHBIX M HEO(UIHAIbHBIX
IIMCEM U COLMOKYIBTYPHBIX pas-
TMuuii B QopMaTte KOpPECIOH-
JCHLIUU

HNHocTpaHHbIH S3bIK
Kynerypa peun u
JIeJI0BOE O01IIeHUE

NHocTpaHHbIil A3BIK
B chepe mpodeccu-
OHAJILHOM JIeATeNb-
HOCTH

busnec sTHKeT: MeEX-
JYHApPOJIHBIM ONBIT H
poccuiickas TMpaKTUKa
(Ha MHOCTPAHHOM S3bI-
Ke)

[IpakTKyM 1O 3KOHO-
MUYECKOMY HEPEBOAY
[ToaroroBka k mpore-
Iype 3allUThl U 3alluTa
BKP

I1K-1.3
IloaroraBiauBaeT CBOJHBIE OTHYeE-
THl W TIPEIJIOKEHUS O TOTCHIIH-
aJbHBIX TApTHEpPaxX Ha BHEIIHUX
PBIHKAX

KonTpaktsl BO BHeml-
HEAPKOHOMHUYECKOM Jes-
TEABHOCTH
[ToaroroBka k mpore-
Iype 3alUThl U 3alATA
BKP

IIK 3.2

[IpenocraBiseTr JaHHbIE B €lIH-
HOM W YIOOHOM JJIsS BOCTIPUSITUS
¢dopmate

Anamn3 OwusHec -
JTAHHBIX B Me)KI[y-
HApOJHBIX  KOMIIa-
HUAX

[TogroroBka x mpore-
Jype€ 3alIUThl U 3alIATa
BKP

IK -4.1
JlokyMeHTaIbHO odopmitsieT
YIPaBICHYECKHE PEIICHUSI

Opranuszanus 1 TEXHH-
Ka BHEIIHESIKOHOMHYC-
CKMX OIlepanui
[ToaroroBka k mporie-
ype 3alUThl U 3alATa
BKP

*Imanvl 0nst PII/] ecex popm obyuenusi onpedensiiomes no y4ebHomy niany 04Hou Qopmuvl 00yuerus ciedyiouum

obpaszom:

Ortan

Y4eOHbli 1aH 04HOH (HOopMBI 00yUeHUs!/
CeMeCTp U3yUCHHUS TUCIUIUIAHBI

bakanaspuat Crernaiurer Marucrtparypa
Hauanvnwii 1-3 cemecTphl 1-3 cemecTpsl 1 cemectp
OcHosHolI 4-6 cemecTpbl 4-6 ceMecTphl 2 cemMecTp
3asepwarowuii 7-8 cemecTpbl 7-10 cemecTpsl 3-4 cemecTp
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7.2 OnucaHue mnokKasarTejed W KpPUTepUEeB OLEHUBAHUSA KOMIIETEHUUI Ha
Pa3IMYHbIX 3Tanax ux GopMUpPOBaHMS, ONNMCAHME KA OLCHUBAHUS

Ta6nuna 7.2 — [lokazaTenu U KpUTEPUHN OLICHUBAHUS KOMIIETEHIIUM, IITKaJIa OI[CHHU-

BaHUA
Kon Tlokazarenu Kpurtepuu u mkana oneHnBaHuss KOMIETEHITHI
KOMIIETEHIIMM/ dTam  OLIEHWBAHUs
(yxaszvieaemcs KOMIIETEHIIUU Toporossiii ypo-
UHOUKAMOPbL 00~ IIponBuHYTHII o
nazeanue smana|ui? /4 BEHb POJABUHY BbIcoKHit ypoBEHb
n.7.1) CIMUICEHUsT KOMNe- ( YPOBEHb
. YOBIIETBOPH- (oTruHO)
mernyuu, 3aKpen- v) (Xopomo)
JIeHHbIe 3a OUCYU- TCJIbHBIN
NAUHOU)
1 2 3 4 5
VK-4 YK-4.3 3HaTh: 1npuuMHBI | 3HATB: TPUYUHBI | 3HATh: TPUYUHBI pa3iu-

Cnocoben ocy-
HIECTBIATH €0~
BYIO KOMMYHH-
KalUlo B yCTHOU
Y IUCBMEHHOMN
¢dhopmax Ha rocy-
JapCTBEHHOM
s13p1ke Poccuii-
ckoit Penepanuu
1 MHOCTpPAaH-
HOM(BIX) SI3BI-
Ke(ax)

Bener nenosyro
MIEPEIHCKY Ha
roCy/1apCTBEHHOM
si3pIke PO 1 mHO-
CTPAHHOM SI3bIKE
C YY€TOM 0CO-
OEHHOCTEH CTHU-
JUCTHKYU O(UIIH-
aNbHBIX U HEOH-
LHAIBHBIX ITHCEM
U COIMOKYJIb-
TYPHBIX PA3IU4YHN
B (hopmare Kop-
PECTIOHICHITUT

pa3nuuuii B Jeno-
BOM KyJIbType B
pasHbIX CTpaHax
YMmerb: oLcHUBATh
BJIIMSIHUE KYJBTYPbI
Ha coJep:KaHue
JIeJIOBOM Koppe-
CIIOHJEHIINH,  CO-
CTaBIATh JOKYMEH-
Thl C HCIIOJIb30Ba-
HUEM HH(OpMaIH-
OHHBIX  PECypcoB
IIpU JEJIOBOH mepe-
MUCKE Ha rocyaap-
CTBEHHOM  f3BIKE
P® u unocTpanHOM
SI3BIKE

Baagernb (v
HUmeTs onbIT aes-
TeJBbHOCTH): 0CO-

OEHHOCTSIMU U CIIE-
UpUKON J1e10BOM
KyJIbTYpbl B pas-
JIMYHBIX — TOCyJap-
CTBax, HaBBIKAMH
paboThl  COCTaBIie-
HUSL 1 OPOpMIICHUS
JIOKYMEHTOB C HC-
[OJIL30BAaHUEM HH-
(hopMaImOHHBIX
PECYPCOB  HCITOJIb-
3yeMbIX TpPH JIENI0-
BOH Tepemnucke Ha
roCy1apCTBEHHOM
si3pIKe PD

pa3nuuuii B JIemo-
BOM KyJnbType B
pPa3HBIX  CTpaHax,
OCHOBHBIE  JIOKY-
MEHTBI U CpEICTBa
nH(OPMAITMOHHOM
NOJJICPKKUA  TIpH
JIETIOBOM  Iepemnuc-
Ke;

Ymern: oLieHMBaTh
BIIMSIHUE KYJBTYPBI
Ha collepkaHue
bi (N (0):10)5 Koppe-
CHOHJEHIIMH,  CO-
CTaBJIATh JOKYMEH-
THl C HCIIOJIb30Ba-
HHEeM uH(popMaIu-
OHHBIX  PECypcoB
TP JIETIOBOH Tiepe-
MIUCKE Ha rocyjaap-
CTBCHHOM  SI3BIKE
P® u unocrpanHom
SI3BIKE  C  y4ETOM
ocoOeHHOCTeH CTH-
JUCTUKK  HEopH-
[UATBHBIX THCEM U
COILIMOKYJIbTYPHBIX
pasznmuumii B dop-
MaTe  KOPPECIOH-
JEHLUH

Baaaern (nnu
HNmeTs onbIT Aesi-
TeJbHOCTH): OCO-
OCHHOCTSIMH U CIIe-
unpUKON J1eJI0BOM
KyJIbTYpEl B pas-
JWYHBIX ~ TOCyaap-
CTBaxX, HaBBIKAMHU
paboTbl  cocTaBe-
HUSL 1 0OpMIICHHS

YUl B JIEJIOBOM KYJIbTYpE B
pasHbIX CTpaHax, OCHOB-
HbBIE IOKYMEHTBl U Cpea-
CTBa UHQOPMAITUOHHON
NOAJECPKKU TPH  AEJIOBOM
MIEPEIHCKE;

YMeTh: OlleHUBATL BIIUS-
HUE KYyJIBTYpHl Ha conep-
JKaHUE JIeJIOBOM  KOppe-
CIIOHJICHIINH, COCTaBJIAThH
JIOKyMEHTBI C HCIIOJIb30Ba-
HUEM  HMH(OpPMAIMOHHBIX
pecypcoB IpH  JEIOBOH
Mepenucke Ha rocynaap-
CTBEHHOM si3pike PD u
WHOCTPAaHHOM  SI3BIKE  C
y4eToM ocobeHHOCTeH
CTHJIUCTUKU O(UIHATBHBIX
n Heo(UIHUAJIbHBIX MUCEM
U COIHUOKYJIBTYPHBIX pa3-
mnuuii B popmate Koppe-
CHOHACHIMH

Baaners (unmu  Hmersh
OMBIT e TeJJbHOCTH):
0COOCHHOCTSIMA M CITEIH-
(UKo N1eJTOBOM KYIbTYpPHI
B pa3IMYHBIX Trocynaap-
CTBaX, HaBBIKAMHU pPaOOTHI
coCTaBJIeHUsI U OQopmIIe-
HUS JOKYMEHTOB C WHC-
M0JIb30BaHUEM HUH(pOpMa-
LUOHHBIX PECYpCOB HC-
MOJIB3YEMBIX TIPU JIEJOBOU
Mepenucke Ha rocynaap-
CTBEHHOM si3bike PD wu
WHOCTPaHHOM  f3BIKE C
y4eTOM 0COOEHHOCTEH
CTHJIUCTUKN O(QUITHATBHBIX
U Heo(UIHMAJIbHBIX MUCEM
U COUMOKYJIBTYPHBIX pa3-
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JIOKYMEHTOB C WUC-
MIOJIb30BaHUEM HH-
(hopMaITMOHHBIX
pecypcoB  HCHOJb-
3yeMBIX TpHU JENO0-
BOM IMepenucke Ha
rocyJapCTBEHHOM
si3plke P@ u uHO-
CTPaHHOM SI3BIKE C
y4eTOM OCOOEHHO-
CT€  CTHJIMCTUKU
HEO(PUIMATILHBIX
IMMCEM H  COIHO-
KYJIbTYpHBIX  pas3-
nuunii B (hopMmate
KOPPECTOHCHIINA

mnuuii B opmate Koppe-
CTIOH/ICHIINH

IIK 1

Criocoben  moj-
TOTOBUTh K 3a-
KIIFOUEHUIO

BHEIIHETOPrOBBIH

KOHTPaKT

[1IK-1.3
IToarorasnuBaeT
CBOJIHBIE OTYETHI U
PEAJIOKECHHUS 0
MNOTEHIIUATbHBIX
MmapTHEpax Ha

BHEIIHHUX PBIHKaX

3Hamp: CTaHIAPTHI
NCO no odopmuie-
HUIO IOKYMEHTOB,
Ymers:  odopMm-
JIATh JOKYMEHTHI B
COOTBETCTBHH  CO
crangapramu 1CO
Baagernb (v
HNmeTh onbIT aesi-
TeJIbHOCTH):
HaBBIKAMH 0 OpM-
JIEHUS IOKYMEHTOB,
YCTaHOBJICHHBIX
crangapramu 1CO

3namp: CTaHIAPTHI
NCO no odopmie-
HUIO JIOKYMCHTOB;
OCHOBHBIC TTOHSTHS
B 00JIacTH JOKY-
MEHTAllMM U UH-
hopmaruu Ha
MEXTyHapOIHOM
YPORBHE;

Ymerb:  odopMm-
JSATh JOKYMEHTHI B
COOTBETCTBHH  CO
crannaptamu MCO;
OIepUpOBaTh CTaH-
naptamu MUCO ce-
pun  «/lokymeHTa-
muss u wuHbOpMa-
LIUSD)

Baanern (v
HNMerh onbIT aesi-
TeJbHOCTH):  Me-
TOJIMKON pa3paboT-
KM BHEIIHETOPIo-
BBIX JIOKyMEHTOB;
HaBBIKaMU  0(hOopM-
JICHUSI IOKYMEHTOB,
YCTaHOBJIEHHBIX
crangapramu UCO

3uams: cranmapter UCO
mo o(OpMJICHHUIO JIOKY-
MEHTOB; OCHOBHBIEC TTOHSI-
THS B 00JIACTH JIOKyMEHTa-
MU U MHQOpMAIMH Ha
MEXYHApOIHOM YPOBHE;
obmue mpasuna pazpadboT-
KA BHEIIHETOPTOBBIX [I0-
KYMEHTOB

Ymern: opopMIIATE JOKY-
MEHTBI B COOTBETCTBHH CO
craugapramu CO; orme-
pHpOBaTh CTaHAApTaMHU
HNCO cepun «/lokymeHTa-
nus 1 uHGOpMAIUL», CO-
CTaBIISITh BHEITHETOPTOBBIC
JIOKYMEHTBI

Baagers (wim Hmerhb
ONBIT  JIeSITeJILHOCTH):
METOJIUKON  pa3paboTKu
BHEITHETOPTOBBIX  JIOKY-
MEHTOB; HaBBIKAMH
oopMIIeHHUST JOKYMEHTOB,
YCTaHOBJICHHBIX CTaHJIAp-
Tamu MCO m poccuiicku-
MU CTaHIapTaMH
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[IK 3 K 3.2 3namsp: OCHOBHBIC | 3HaAMb: OCHOBBI | 3Hame: OCHOBBI  DJIEK-
Criocoben obec- | [Ipenocrarnser HOPMAaTHBHBIC U | DJIEKTPOHHOTO [I0- | TPOHHOTO JTOKyMEHTO000-
IIEYNTh pyKOBO- | AAHHBIC B CIMHOM | METOJUYECKUE JO- | KYMEHT0000pOTa; poTa; OCHOBHBIE HOpMa-
mutens  mndop- | 4 ynoOHOM A7l | KyMEHTBl TI0 BO- | OCHOBHBIE HOpMa- | THBHBIE WM METOJUYECKHUE
Marmeit BocmipuATUSl  QoOp- | mpocaM JOKyMEH- | THBHbIE M METOAM- | JOKYMEHTBI IO BOIpPOCAM
MaTte TaIOHHO- YeCKHe JOKYMEHTHI | TOKYMEHTAl[HIOHHO-
WHQOPMALIMOHHOTO | MO BOHpocaM J0- | HHpopMaOHHOTO — obec-
obecnieyeHus; KYMEHTAIlHOHHO- TIeYeHNsI; OCHOBHBIE TPHUH-
YMmers: COCTaB- | MH(pOPMAIIMOHHOTO | LUMBI COCTABICHUS KOM-
JSTh  pas3sndHble | 0OecreueHus; MEpPYECKHUX JOKYMEHTOB
BHUJIbl YIIpaBIEHYE- | YMETh: COCTaB- | YMeTb: COCTaBIIATH pas-
CKMX M WHBIX JIO- | ISTh  Pa3NWYHbIC | JIMYHbIE BUABI YIpPaBJICH-
KyMEHTOB,; BUJBl YIpPAaBJICHYE- | YECKUX U HHBIX JOKYMEH-
Baaners (WM | CKHX ¥ UWHBIX JI0- | TOB, CO3/1aBa€MbIX M HC-
HmeTh ONbIT Aesi- | KYMEHTOB, CO3[a- | TOJb3YEMBIX PYKOBO-
TeJLHOCTH): BAaE€MBIX U HCHOJb- | CTBOM; COCTaBIISITh KOM-
HaBBIKAMH COCTaB- | 3yeMbIX PYKOBOJ- | MEPUECKHE TUCbMa
JICHUsT ~ OpraHu3a- | CTBOM; Banagers (wiu Hmerhb
LIUOHHO- Baanerb (wu | omBIT JeATeJIbHOCTH):
pacriopsiauTensHblX | MMeTh OMBIT Jesi- | HABBIKAMH ~ COCTABJICHUS
JOKYMEHTOB, WH- | TeJIbHOCTH): OpraHU3alMOHHO-
(I)OpMaHI/IOHHO' HaBbIKaMH COCTaB- | paClopAAUTCIIbHBIX OOKY-
CIPAaBOYHBIX JOKY- | ICHHS  OpraHu3a- | MEHTOB, WH(POPMAaLMOHHO-
MCHTOB, UOHHO- CIIPpaBOYHBIX IOKYMCHTOB,
pacnopAauTCIbHBIX 3HAaHUSIMU B O6HaCTI/I
JOKYMEHTOB, HH- | CTPYKTYphl MEXAyHapo.-
(hopmanroHHo- HBIX JICJIOBBIX ITCEM
CIIPABOYHBIX JIOKY-
MEHTOB;
[IK -4 K -4.1 3nams: pUHUIUNG | 3Hamb: TPUHLOUIEL | 3Hamp: TIpaBUia 0POpPM-
Criocoben opra- | JlokymeHTanbHO paIoHaNIbHOTO paMoOHaIBHOTO JICHUsI TICEM 3apyOeKHBIM
HU30BaTh wHcro- | OhopMisieT ympas- | JOKYMEHTOOOOpOTa | JOKYMEHTOOOOpOTa | ajapecaram, MPUHIIMITBI pa-
Hemne perenyii | ICHUECKHE  pellle- | B NPOLECCe UCTON- | B MPOLUECCE HCHOIN- | IIMOHATLHOTO  JIOKYMEHTO-
pYKOBOAMTENIA HUS HEHUS praBJ]eH: HEHUSA praBJIeH: obopora B Tporiecce Hc-
YECKHUX PECHICHUHN | YCCKUX PECUICHUMN | TTOJIHCHUA yipaBJICHYC-
PYKOBOJCTBOM; PYKOBOJCTBOM; CKHX PEILICHUH PYyKOBOA-
YMeTh: [IOKyMEH- | COBPEMEHHBIE CIIO- | CTBOM; COBPEMEHHBIE CIIO-
TaNbHO O(QOPMIISITH | COOBI OCYIIECTBIIE- | COOBI OCYIICCTBICHHS Jie-
YIIpaBJICHYECKUE HUSl JI€JIOBOM KOM- | JIOBOM KOMMYHUKAIUU
pelieHus  OpUHS- | MyHUKaluu YMeTb:  JOKYMEHTAJIBHO
ThIE PYKOBOJ- | YMeTBh: JOKYMEH- | OpOpPMIISTh  YIpaBJeHYE-
CTBOM; OpraHW30- | TANbHO OQOPMIISATH | CKHE pENICHUs TPUHSITHIC
BBIBaTh paboOTy C | ympaBiieHUYECKUE PYKOBOJCTBOM; OpPIraHH30-
JOKYMEHTaMH (J10- | pelieHusl  NpPHUHS- | BBIBaTh PabOTy ¢ JOKyMEH-
KyMEHTO000pOT) ThIE pyKoBOA- | TaMH  (JOKYMEHTOO0OpOT)
Ha paboyeM MecTe; | CTBOM; OpPraHu30- | Ha pabo4YeM MEcCTe; MOJIb-

Baagets (nmu
HNmeTL onbIT aes-
TeJbHOCTH):
HaBBIKAMH  JIOKY-
MEHTHUPOBAHUS
YIPABJIECHYECKOU
JIOKyMEHTAI[UU

BbIBaTh paboTy
JIOKyMeHTam# (70-
KyMEHTO000pOT)
Ha pabodeM MecTe;
MOJIb30BAThCS  WH-
TEPHETOM,  COIIH-
QIBHBIMH  CETSIMU,
(akcom

Baanern (nnu
HwmeTh onbIT aesi-

30BaThCsS WHTEPHETOM, CO-
IMUATBHBIME  CETAMHE, (ak-
coM, O(OpMIIATH IHUChMaA
3apyOeIKHBIM ajjpecatam

Baagers (unmu  Hmersb
OMbBIT JAeATETLHOCTH):
HaBBIKAMH  JIOKYMEHTHPO-
BaHUS  yNPaBICHUYCCKOU
JIOKYMEHTAIMH, HaBbIKaMH
WCTIOJIb30BaHMSI COBPEMEH-
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TeJbHOCTH): HBIX CIIOCOOOB OCYILIECTB-
HaBBIKAMU  JOKY- | JICHUS AEJIOBBIX KOMMYHH-
MEHTHPOBAHUS Kaluii; CTPYKTYpOH, CTHU-
yIpaBIEHYECKOU JIEM U KIJIIOYEBBIMU CJIOBA-
JIOKYMEHTAlHH, MU HCTOJB3YEMBIMH TIpU
HaBBIKAMHU MHCIOJb- | COCTABICHUU TEKCTOB
30BaHUs coBpe-

MEHHBIX CIOCO0OB

OCYILECTBIICHHUS

JENOBBIX ~ KOMMY-

HUKaLUNH

7.3 TunoBbie KOHTPOJIbHbIC 3aJaHUSl WJIH HMHbIE MATEPHAJIbI, HEOOXO0AMMbIE
NJS  ONEHKM 3HAHMH, YMEHHIl, HABBIKOB H (MJM) ONbITA [JeATEJbHOCTH,
XapaKTepu3yKIuX 3Tanbl (GopMHUPOBAHMS KOMIIETEHHMH B Ipolecce OCBOCHUS
OCHOBHOI1 MpodeccHoHANBLHOI 00pa30BaTeIbHOM MPOrPaMMBbI

Tabmuma 7.3 I[lacmopT KOMIUIEKTa OIEHOYHBIX CPENCTB ISl TEKYIIEro KOHTPOJS
yCIIEBaEMOCTH

No Paznen (Tema) aucun- Kon xonTpoau- TexHonorus OLeHOoYHBbIE CpelCTBA Onucanue
/o TUTHHBI pyemoii komrie- | (opMHpOBaHUS LIKaJ oIle-
TeHUuuu (miu eé HaNMCHOBAHHC Ne HUBaHUA
3a1a-
JacTH) a
HUN
1 2 3 4 5 6 7
Tema 1. YK 4.3 Jlexuus, mpax- Tecrr,
1 Bompocsr cobece- CormacHo
JlenoBble KyIbTyphl B I[IK 4.1 THYECKHUE 3a- 1
5 wsrs. CPC JIOBaHHs, CO00- Tabim. 7.2
H3HECe. 5 ) IeHHs, 38,2490
Tema 2.
OCHOBHBIE TTIOHATHS B TecTh
VK 4.3 Jlexitust, Tipak- '
2 | obmacTu TOKyMEHTaluu K 4.1 THYeCKde 38 Bompocsr cobece- 2 CornacHo
1 uH(pOpMaIUKU corac- : wsrus. CPC JIOBaHHs, CO00- Tabm. 7.2
HO MEX/TyHApOHBIM ’ ’ LIEHUSs, 3aa91
CTaH/IapTaM.
Tema 3.
OcCHOBHBIE TIPaBUIIa TecTh
p VK 4.3 Jlexitust, TipaK- '
3 | KOHCTpYHMpPOBaHUS K 4.1 THCCKAC 3 Bomnpocs cobece- 3 CornacHo
0JIaHKOB JJOKYMEHTOB : wstrus. CPC JIOBAaHUs, CO00- Tabm. 7.2
10 MEKTyHAPOHBIM ’ ’ LIEHUS, 3391
CTaHJIapTaM.
Tema 4.
OcHOBHBIC IpaBUIIa T
ThI
HOJATOTOBKH U O(QOpM- YK 4.3 Jlexitust, Tpak- CeTRL,
4 . Bomnpocsr cobece- CornacHo
JIeHUsl JeJI0BOU Koppe- [IK 4.1 THYECKHE 3a- 4
JIOBaHHs, CO00- Tabm. 7.2
CIIOHACHIIMU 110 MEX- uarus, CPC, LeHNs, 31240
JYHapOJHBIM CTaHAap- ’
TaM.
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Tema 5.
Knaccudukamus — nu- HK 1.3 Jlekums, mpax Tecte,
. ’ " | Bompocsl cobece- CormacHo
cem. TpebOoBanus K IIK 3.2 THYECKHE 3a- P
p IIK 4.1 s CPC JIOBaHMs, COO0- Tabmn. 7.2
TEKCTY. €KBHU3UTHI ) ’ R ———__—
MHUCHMa.
Tewma 6. I[IK 1.3 Texiis. Tbax TecTsl,
®opmaTsl Oymaru. IIK 3.2 TH‘II;CK’I/ICI; a Bompocs! cobece- CormacHo
Konseptsl. KouBepTsi ¢ 1K 4.1 wstris. CPC JIOBaHHUs, C000- Tadmn. 7.2
OKHaMH. ’ ’ LIEHUS, 3aa4U
IIK 1.3 TecTsl
Tema 7 ’ Jleknus, mpax- ’
IIK 3.2 ’ Bompocs cobece- CornacHo
THYECKHE 3a-
Bpewmscbeperatomas IIK 4.1 JIOBaHMs, COO0- Tabmn. 7.2
KOPPECIIOHICHIIHS. : usarus, CPC, LeHs, 31240
1K 1.3 TecTnl
Tema 8 1K 3.2 Jlexius, npax- Bompocsr cc;6ece CornacHo
Jumiomaruyeckass me- THYCCKHUE 3a- P
wsris. CPC JIOBaHUs, CO00- Tabm. 7.2
penucka. ) )
LIEHMS, 3a0a4H
Tema 9 HK1.3 Jlekuust, mpax Tecrer,
IIK 3.2 HHAL, TIp Bormpocsr cobece- CornacHo
®duHaHCOBas TOKYMEH- THYECKHE 3a- 5 6172
wstruss. CPC JIOBaHUSI, CO00- Tabm. 7.
TarHs. ’ ’ IICHMS, 3a1a9d

le/lMepr THIIOBBIX KOHTPOJIbHBIX 3ajaHuM IS MPOBCJACHUA TCKYIIECI0 KOH-
TPOJIA YCIIEBAEMOCTHA

Bonpocsr ans cobecenoBanus mo temMe 2 «OCHOBHBIE MOHATHS B 00JacTH JOKY-
MEHTalUU U MH(OPMAIUU COTIACHO MEXKIYHAPOAHBIM CTaHIApTaM

1. MexayHapoJIHbIE CTaHIAPThI 0 OPOPMIIEHUIO JOKYMEHTOB (Ha BHIOOD)

2 Crangaptel UCO cepun «/lokyMeHTanus u uHGopManus»

3. Paznuuust B nmpaBuiax opopMIIEHHUS JOKYMEHTOB, YCTAHOBJIEHHBIX CTaHJIapTaMU

NCO u poccuiickuMuU CTaH1apTaMH

4.CpaBHUTENbHAS XapaKTEPUCTUKA TPeOOBaHUM K MPOEKTHUPOBAHUIO OJIAHKOB, CO-
CTaBy PEKBU3UTOB, HAITMCAHUIO PEKBU3UTOB, PACIIONIOKEHUIO PEKBU3UTOB HA OJIaHKe

5. CTpyKTypa HOpMaTUBHO-METOANUECKOI0 OOECIICUeHHUs JeIOBOM MEPETUCKH.

Tunoselie 3anaun o Teme 2 «OCHOBHBIC MOHATHS B 00JaCTH TOKYMEHTAIIMHA U WH-
(dbopmalu COrIacHO MEXAYHAPOIHBIM CTaHAAPTAM

1. BrICTpOUTH JIOTUYECKYIO CBSI3b COCTaBa W COJEPKAHMS  YIPABICHUYECKOW U
MPOU3BOJACTBEHHON TOKYMEHTAIMH, IPUMEHIEMYIO B YIIPABICHYECKUX PEIICHUSIX.

2. BBICTpOUTH LIETIOYKY TPEOOBAHUM, NPEIBABISAEMbIX K OPOPMIICHUIO OpraHU3allU-
OHHO-pacHopsAaUTENbHBIX JOKyMeHTOB (OP/).

3. BblcTpouTh 1enouyKy TpeOOBaHUM, MPEeAbABISIEMBIX K 0hopMIIeHHI0 HH(pOpMa-
LIUOHHO-CIIPaBOYHBIX TokyMeHTOB (MC/).

4. CocraBuTsb 31arbl coctaBiaeHus OPJ] u UC/I.

5. BbICTpoHTH JOrHYECKYIO LETIOUKY pekBU3UTOB copepxkanmxcst B OPJ[ u UC/L co-
rimacHo 'OCT P 51141-98.
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6. CocraButh pexkBuzut «Texct» mist UC/ «/loknannas 3anvcka» u oQpOpMUTH JTOKY-
MEHT Ha IPUMEPHOM I11a0JIOHE

HaumenoBanune

CTPYKTYPHOTO Anpecar
MOJpa3IeJICHUS

JOKJIATHASA 3AIIUCKA

« _» 201 Ne 00-00/000

3aroyioBOK K TEKCTY
Teker 3anucku

HaumenoBaHue noIKHOCTH
<crneuuaibHOE 3BaAHHEC> N.0. damunus

Bussl cornacosanus N.0O. ®amunust UCIIOIHUTEIIS
KonTakTHbIi TenedoH

Bompocks B TecToBoit popme 1o teme 5 Kiaccuduxanus nucem. TpeGoBaHHS K TEK-
cTy. PeKBU3UTHI IUCHMA.

3ananue 1.YkaxuTe onTUMaJIbHBINA 00BEM JEJIOBOTO MTUChMa
a) 10 OJTHOM CTpaHUIIbI;

0) 1-3 crpanutisl;

B) 3-5 CTpaHwuII;

r) Oosee 5 cTpaHuIl.

3amanue 2. YCTaHOBUTE MOCIEAOBATEILHOCTL JTATOB MPOBEACHUS BHEITHETOPTOBBIX
MIEPErOBOPOB

a) apryMEeHTHPOBAHHUE,;

0) nepenada undopmaiuu;

B) HA4aJIO TIEPETOBOPOB;

I') TMPUHSATHE OKOHYATEIHLHOTO PeIIeHUs

1) HEUTpanu3alus 3aMe4aHuil.

3ananue 3. [loaroToBka K meperoBopaM BKIIIOUAET CIEAYIOIIME HANpaBieHUs pado-
TBI

a) peuIeHrue OpraHu3alMOHHBIX BOIPOCOB;

0) perieHre aIMUHUCTPATUBHBIX BOIPOCOB,;

B) IpopabOTKa OCHOBHOTO COJIEp KaHUs TIEPETOBOPOB;

I') aHaJIU3 UTOTOB MEPErOBOPOB.

3ananue 4. HazoBuTe yHHBEpCAIbHBIE TAKTUYECKHUE IPUEMBI:
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a) «yXOI», «BbDKHJIAHHUEY, «BBIPAKCHHUE COTIIACHSI;

0) «camammy;

B) «ITAKETUPOBAHHECY;

I') «3aBBIIICHUE TPEOOBAHUI M «PaCCTaHOBKA JIOXKHBIX aKIICHTOB B COOCTBEHHOM I10-
3ULITNY.

3ananue 5. 3aKOHUYUTE MPEMIOKEHHUE: «....... — 3TO JIOTUKO-KOMMYHHUKATUBHBIN TIPO-
1IeCC, HaIlpaBJIEHHbII Ha 00OCHOBaHME MO3ULUU OJIHOTO YEJIOBEKa C ILIEJIbI0 IMocie-
TYIOIIEro €€ MOHUMAaHUS U PUHSATHUS IPYTUM YETIOBEKOM.

Tembl coobmernit o Teme 2 «OCHOBHBIEC TIOHSTHS B 00JIaCTH TOKYMEHTAIIMHA W WH-
(dhopmalum coriacHO MEXIYHAPOIHBIM CTaHIapTaM»»

1. XapaKkTepHbIE YEPTHI POCCUUCKON AUTUIOMATUYECKOM MEPEIUCKH.
2. Oco0EHHOCTH UCTOPUUYECKOTO PA3BUTHSI OTEYECTBEHHOM JI€T0OBOM MEPENUCKHU.
3. OTnanuust JUIIOMATUYECKON MEPENUCKH OT AETOBOUM MEPENUCKH.

[TOTHOCTBIO OLIEHOUYHBIE MATEPUANIBI U OLEHOYHBIE CPENCTBA ISl IIPOBEICHUS Te-
KYILIETO KOHTPOJISl yCIIEBAEMOCTH MIPEACTABIEHBI B Y MM MO TUCIUTIIAHE.

Tumnossie 3alaHusd 1JIA ITPOBCACHUA HpOMG)I(YTO‘lHOﬁ aTTcCTallnn 06y11a101u14xc;l

lIpomesxcymounas ammecmayus N0 TUCUMUILUIMHE TPOBOAUTCSA B opme 3adera. 3a-
YeT NPOBOAMUTCS B BUE OJAHKOBOI'O U KOMITBIOTEPHOTO TECTUPOBAHUSI.

Jnst  TecTUpOBaHUS UCIHOJB3YIOTCS KOHTPOJbHO-U3MEPUTEIbHBIE MaTepUaibl
(KMIM) — BomipoCHI U 3a/1aHusl B TECTOBOM (hopMe, COCTABJISIONINE OAHK TECTOBBIX 3aIaHUI
(bT3) mo aucuMIUIMHE, YTBEPKICHHBIN B YCTAHOBIEHHOM B YHUBEPCUTETE MOPSAKE.

[IpoBepsieMbIMH Ha MPOMEXKYTOUYHOM aTTECTALMU DJIEMEHTAMM COIEP KaHUS SBIIS-
IOTCSI TEMBl JHCLMILIMHBI, YKa3aHHbBIE B pasnene 4 HacTosumeld nporpaMMbl. Bece Temsl
muciuIuinabl oTpakeHsl B KUM B paBubix nossix (%). BT3 Bkitouaer B cebst HE MeHee
100 3amanuii 1 moctosiHHO TononHsieTcsa. bT3 xpanuTcs Ha OyMa)XHOM HOCHTEIE B COCTa-
Be YMM u snexkrponHoM Buze B JUOC yHuBepcuTeTa.

Jlj1s mpoBepKU 3HAHUM UCMOJIB3YIOTCS BOIIPOCHI U 3a/1aHUs B Pa3IMUHBIX (popMax:

— 3aKpBITOH (C BBIOOPOM OJTHOTO WUJIM HECKOJBKUX MPABUIbHBIX OTBETOB),

— OTKPBITOH (HEOOXOAUMO BIUCATh NPABUIbHBIA OTBET),

— Ha YCTaHOBJIEHUE NIPABUIILHON MOCIIEI0BATEIbHOCTH,

— Ha YCTAHOBJIEHUE COOTBETCTBHSI.

Ymenus, nagviku (unu onvim OdesimenvHOCmMU) U KOMNemMeHyuu TPOBEPSIOTCS C MO-
MOIIbI0 KOMIETEHTHOCTHO-OPUEHTUPOBAHHBIX 3aJa4 (CUTYallMOHHBIX, MPOU3BOJICTBEH-
HBIX WJIM KEWCOBOTO XapaKTepa) U pa3IMuHOTO BUJAa KOHCTPYKTOPOB.

Bce 3agaum SBISIIOTCS MHOrOXO0JOBbIMU. HekoTopeie 3amaun, mpoBEPSIOIIUE ypO-
BEHb C(OOPMHUPOBAHHOCTH KOMIIETCHITNH, SBIISIOTCS MHOTOBAapHAHTHBIMU. YacTh yMEHHUIA,
HABBIKOB M KOMIIETCHIIMM MPSMO HE OTpakeHa B (OPMYIMPOBKAX 3a/ad, HO OHU MOTYT
OBITH MTPOSIBIICHBI 00YJIAIONTUMUCS TIPU UX PEIICHUH.
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B kaxnpiit Bapuant KMM BrimtoyaroTes 3aaHusi MO KaxkJIOMY MPOBEPsieMOMY dJie-
MEHTY COJIEP>KaHMsI BO BCEX MEPEUMCICHHBIX BbIlIe (OPMAX U Pa3HOTO YPOBHS CIOXKHO-
ctu. Takoit hopmat KUM no3BosisieT 00bEKTUBHO OMpPEAEIUTh KaueCTBO OCBOEHUS 00Y-
YaIOUMMHUCA OCHOBHBIX 3JIEMEHTOB COJEPKaHMs NUCIUIUIMHBI U YPOBEHb c(POpMUPOBaH-

HOCTH KOMHGTCHHHﬁ.

[Iprmepsl TUTTOBBIX 3aJaHUN ISl TPOBEACHUS
MIPOMEKYTOYHOM aTTeCTAIIK O00yJarOIINXCS

3amaHue B 3aKPBITOH opMme:

- apXI/IBHLIfl CIIPaBOYHUK, co;lepmamnﬁ CPICTeMaTI/I3PIp0BaHHBII>'I MEpeUCHb €AWHUIIL Xpa-

HCHUA apXUBHOTO (l)OHI[a n HpeI[HaSHa‘IeHHLIﬁ IJIA UX PACKPLITUA YUCTa U UX COACPIKAHUA.

3amaHuie B OTKPHITON opme:

Kewm onpenensieTcst cpok HCIOTHEHHS TOKYMEHTOB?

a) pyYKOBOJHTEIIEM;
0) HAaYaTLHIKOM apXUBa;

B) OTJEJIOM JJOKYMEHTAIIHOHHOTO 00eCTIeueHusI;

T') BCE OTBETHI IIPABUIILHBIE.

3ajaHue Ha yCTaHOBJIEHUE NTPaBUIIbHOM MOCIE0BATENbHOCTH,
[Ipu ohopmneHnH JOKyMEHTOB, B KAKOM MOPSAKE 3aMIOJIHIIOTCS JaHHBIE PEKBU3HUTA «aapecaT»?

a) «KKOMY», «KyJ1a», TIOYTOBBIA HHIEKC;
0) «OT KOr0», KOTKY/a), TIOYTOBBIA UHICKC;,
B) TIOYTOBBIN HHICKC, KKOMY», «KYyIa;

T') Ha3BaHHE OPTaHU3aIlNH, IOYTOBBINA HHIEKC, Tepd PO

3ajaHue Ha yCTAHOBJICHUE

Bomnpoc

OTtBeT

1.OcuoBubIME 3agadamMu OJ1O He ABIISIETCS:

a) o0ecrieueHre OpraHU3aINH JEIONPON3BOICTBA B TaMOXKEH-
HOM OpraHe B COOTBETCTBUU ¢ THUNOBOW MHCTPYKUUEH MO IET0-
MIPOM3BOJICTBY U pabOTe apXMBOB TAMOKEHHBIX OpraHax;

2.Kakne ¢pynkuun He ocymectsisier OO

0) pa3paboTka, BHEAPEHHE HOBBIX TEXHOJIOTMYSCKUX MPOLIECCOB
paboThI ¢ JOKYMEHTaMH M JIOKYMEHTHOW HH(OpMaIiei Ha oc-
HOBC HUCIIOJIL30BaHUA CPEACTB OpFaHH3aHHOHHOﬁ 1 BBIYUCIIU-
TEJIbHOM TEXHUKH, B TOM YHCIE YHOPSJOYEHHE COCTaBa JOKY-
MEHTOB W WH(POPMAIMOHHBIX MTOKa3aTesei, COKpaIleHHEe U XKO-
JIMYECTBA U ONITHMHU3AIINS IOKYMEHTOIIOTOKOB,;

3.Kakue pynkuuu ocymectsiser OJJ0O

B) OTCYTCTBHE KOHTpPOJIS 32 CBOEBPEMEHHBIM IPOXOXKICHUEM,
WCIIOJTHCHHMEM U KaueCTBEHHBIM O(OPMJICHHEM JOKYMEHTOB,
aHAJIN3 UCTIOITHUTENECKOM TUCTIUILTUHBL

4.0OcuoBabiMU 3agadamu OJJO saBisroTcs

r) oOecrieueHne pexrMa JJOCTyNa W MCHOJIb30BAHUS JTOKYMEHT-
HoW MHQOpMaIHH.

KOMHCTGHTHOCTHO-OpI/IeHTI/IpOBaHHaH 3aJgada:
CoriracHO THIOBOM HUHCTPYKIUU IO ACJIOIIPONU3BOJACTBY U pa60Te AdpXHUBa B TAMOXKCHHBIX OpraHax B 3aBUCH-
MOCTH OT CBOEH KOMIIETCHI N TaAMOXKCHHBIC OpraHbl UMEIOT IPAaBO U3JaBaTh pa3JIMYHbIC BUABI JOKYMCHTALIUU .

,ZIOHO.HHI/ITC CXEMY HAa3BaHHUEM JTOKYMCHTOB

TamosxeHHBIE OpraHbl (TAMOXKEHHBIE YIIPABICHUS, TAMOYKHH)

I I

I I I

Puc. JlokyMeHTBI, 3/jaBacéMbl€ TAMOKEHHBIMH YIIPaBICHUSAMH, TAMOXKHAMU.
[IoTHOCTBIO OLIEHOYHBIE MaTcpHrajbl U OLICHOYHBLIC CPCACTBA AJIA IMMPOBCACHUS IIPO-

MEKYTOYHOM aTTeCTalluy 00y4aromIuXcs npeacTaBieHbl B YMM no quciuruivHe.
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7.4 Mertoanuyeckue mMaTepuajbl, onpene/siioliie NMPoUeAyPbl OlEeHHMBAHUSA
3HAHMIi, yMEHUIl, HABBIKOB U (MJIH) ONBITA J1eATEJbHOCTH, XapaKTEePU3YIOUIUX ITAMNBI

¢dopmMupoBaHuss KOMIIETEHIMH

[Ipouienypsbl OlleHUBaHUS 3HAHUM, YMEHUMN, HABBIKOB U (MJIM) OIBITA JESITEIbHOCTH,
XapaKTepU3yIOIMUX 3Tanbl (OPMUPOBAHUSA KOMIETEHIUN, PEryIHPYIOTCS CIEAYIOIIUMU

HOPMAaTUBHBIMH dKTaMHW YHUBCPCUTCTA.

— monoxenue I1 02.016 - 2018 «O 6ammpbHO-PEHTHHTOBON CHCTEME OICHUBAHMS Pe-
3yJIBTaTOB OOyUYEHUS 1O AWCIHMILIANHAM (MOJYJISIM) U TIPAKTHKaM IPH OCBOCHHUH 00ydJaro-

MUMUCs O6p&30BaT€JIBHBIX IIporpaMm»;

— MCTOIMNYCCKUC YKA3aHM:A, UCIIOJIb3YCMBIC B 06pa30BaT€JIBHOM IMpoLeCcCeC, yKasaH-

HBIC B CITMCKC JINTCPATYPHbI.

[nsa mexywezo konmpona ycnesaemocmuy 10 TUCUUILUIMHE B PaMKax JEHCTBYIOLIECH
B YHHUBEpPCUTETE OaUIbHO-PEUTHMHIOBOM CHUCTEMBI MPUMEHSETCA CIEAYIOIIUNA MOPSIOK

HAYHUCJIEHUS 0aJJIOB:

Tabmuua 7.4 —Tlopsanok Hauucnenus 0amioB B pamkax bPC

dopMa KOHTPOJIS

MuHUMaNBEHBIN OalI

MaxkcuMabHbBIN Oait

Oan npuMedaHue Oamn npuMedaHue

[IpakTiueckoe 3anstre Nol Beinonnun, nons npa- Brinonnaun, goas npa-
JlenoBbie KyIbTYphl B OM3HECE. 2 BUJIBHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-

50% aee 50%
[IpakTiueckoe 3anstre No2 Beinonnun, nons npa- Brinonnun, 10715 npa-
OcHoBHbIE TOHATHS B 00JIACTH JOKY- BUJIBHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
MEHTAMU W HMH(OPMALMHU COTJIACHO 2 50% 4 nee 50%
MEXIYHApOIHBIM CTaHAAPTaM.
[TpakTuueckoe 3anstue Ne3 Breinonaui, nosnd npa- Beimonnwi, noins npa-
OcHOBHBIE TpaBWJIa KOHCTPYHPOBa- BUJIBHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
HUS  GIAHKOB JIOKYMEHTOB 10 MEK- 2 50% 4 nee 50%
JYHApOJHBIM CTaHapTaM.
[Ipaktuueckoe 3ansatue Ned Brinonuui, gosnd npa- Beimonnui, noins npa-
OcHOBHBIE TpaBWIa TOATOTOBKH W BUJIBHBIX OTBETOB MEHEE BUJIBHBIX OTBETOB 00-
opOpMIIEHHS. JIENIOBOM  KOPPECTIOH- | 2 50% 4 nee 50%
JEHUUU TI0 MEXAYHApOIHBIM CTaH-
JlapTam.
[IpakTuueckoe 3anstue NS Breinonaui, nosnd npa- Beimonnui, noins npa-
Knaccudukanus nucem. TpeGoBanus 2 BUJIBHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
K TEKCTY. PEKBU3HTHI TUCHMA. 50% nee 50%
[Ipaktnueckoe 3ansiTue Neb BemonHun, nons npa- Beinonnui, nond mpa-
®opmarer Oymaru. Kouseptel. Kon- 2 BUJIBHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
BEPTHI C OKHAMH. 50% nee 50%
[Ipaktuueckoe 3ansitue No7 Bemonaun, nons npa- Beinonnuin, nond mpa-
BpemsicOeperaromas  KOppecrnoHIeH- 2 BUJIBHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
. 50% nee 50%
[IpakTuueckoe 3ansTre Ne8 Beinonaui, nosng npa- Beimonnuin, noins npa-
Juniomarudeckas epenucka. 2 BUJIBHBIX OTBETOB MEHEE 6 BUJIBHBIX OTBETOB 00-

50% nee 50%
[Ipaktnueckoe 3ansiTue Ne9 BeimonHun, nons npa- Beinonnui, nond mpa-
duHaHCOBas JOKYMEHTALUs. 4 BUJIBHBIX OTBETOB MEHEE 6 BUJIBHBIX OTBETOB 00-

50%

nee 50%
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Beimomawn, gons mpa- Beimomaun, gons mpa-
CPC 4 BHJILHBIX OTBETOB MEHEE 10 BHJILHBIX OTBETOB 00-
50% see 50%
Htoro 24 50
TocemaeMocTs 0 ITocetun MeH?e 14 ITocetnn }
50% 3aHaTHI oomee 50% 3aHaTHH
Beimonnwn, nons npa- Beimonnuin, qoins npa-
3auer 0 BUJIBHBIX OTBETOB MEHEE 36 BHJILHBIX OTBETOB 00-
50% nee 50%
Hroro 24 100

s npomesxcymounot ammecmayuu 00yyarowuxcs, IpoBOIMMON B BUJIE€ TECTUPO-
BaHUS, UCIOIB3YETCS CIENyIolas METOJAMKa OIEHWBAHUS 3HAHWUN, YMEHHUH, HaBBIKOB U
(unm) ombiTa nes-TenbHOCTH. B kaxaom Bapuante KUM - 16 3aganuii (15 BonmpocoB u 01-
Ha 3a/1a4a).

Kax11p1i1 BepHBIN OTBET OLICHUBAETCS CIIEAYIONUM 00pa3oM:

- 3a/1aHKE B 3aKpbITOl (popme — 2 Haina,

- 3a/1aHKE B OTKPBITON (hopme —2 Oaa,

- 3aJ1aHMe Ha YCTAaHOBJICHUE MPABUIILHON MOCIEA0BATEIHHOCTH — 2 Oaa,

- 3aJ1aHMe Ha YCTAaHOBJICHUE COOTBETCTBUS — 2 Oaslia,

- perieHne KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOM 3a1a9n — 6 OayIoB.

MakcuMaTbHOE KOJTMYECTBO 0aUIOB 3a TECTUPOBaHUE - 36 6aIIOB.

8 IlepeyeHb OCHOBHOM M JONOJHUTEIBLHON Y4eOHOM JIUTEPATYPbI, HEO0X0AH-
MO IJISl OCBOEHMS IV CHUILTHHbI

8.1 OcHoBHasi yueOHasi JuTEpaTypa

1. ['punbepr, A. C. [lokymeHTaImOHHOE 00ecTeueHre yNpaBieHus | y4eOHUK /
A. C. I'punbepr, H. I'opbaués, O. MyxamermuHa. - Mocksa : IOuutn-/lana, 2015. - 391
c. - URL: http://biblioclub.ru/index.php?page=book&id=115031. (mata oOpamicHuS:
17.09.2021) . - pexumM q0CTyIa: MO MOIIUCKE. - TEKCT : 3JICKTPOHHBIH.

2. Ky3bmuna, Buonerra MuxaitnoBaa. Teopust 1 UCTOpHS TUTIOMATHH : y4eO-
HOE mocobue : [ CTyIeHTOB OYHOW (OpMbl OOYYEHHS HAMpPaBJICHUS MOATOTOBKU
031900.62 "Mexnynapoansie otHomeHus'"| / B. M. Ky3pmuna ; FOro-3am. roc. yH-T. - 2-¢
u3 ., nepepad. u nom. - Kypck : FO3T'Y, 2019. - 324 ¢. — TekcT : 2IeKTPOHHBIN.

3. Yannsiruaa, Mapuna AxagpeeBHa. MexxnyHapoaHass KOPpECIOHACHIMS U J10-
kyMeHTauus. HoBas unctpykuus : yuednoe nocodue / M. A. Yamneiruna, B. B. KoBapaa,
O. B. babackuna. - Cankr-IlerepOypr : Tpounkuii moct, 2016. - 256 c. - TekcT : Heno-
CpPEIICTBEHHBIM.

8.2 J/lonoiHuTEIbHAA YyUeOHAaA JUTEpaTypa

1. AunpeeBa, Banentuna MBanoBHa. [[enonpoun3BOCTBO: OpraHU3alMs U BEJCHUE!
yueOHo-pakTHyeckoe mocodue / B. 1. Auapeesa. - 3-e¢ u3a., nepepad. u gom. - M. : Kuo-
pyc, 2010. - 296 c. - TekcT : HENOCPEICTBEHHBIIA.

2. Kysnenos, U. H. [lemonpon3BoicTBo : yueOHO-cripaBouHoe nocodue / 1. H.
Ky3nenos. - 5-e uza., nepepad. u mom. - M. : Jlamkos u K, 2009. - 520 c. - Tekcr : Heno-
CPEIICTBEHHBIM.
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3. Yammeirmaa, M. A. MexayHapoaHas KOPPECTIOHICHIMS M JOKYMEHTAITHS |
yaeOHoe nocodue / M. A. Hammeirnnaa, B. B. KoBappa. - Cankr-IletepOypr : UL «uTep-
menus», 2015. - 282 c. - ISBN 978-5-4383-0076-2 : 705.00 p. - Tekct : HEmOCpeACTBEH-
HBIH.

4, SAnkoBuy, I11. A. Jlemonpon3BocTBO B KaJpoBoi ciayxo0e : yueOnuk / 1. A.
SIHKOBMY. - MockBa :  IOnwtu-ana, 2015. - 161 c. —URL:
http://biblioclub.ru/index.php?page=book&id=119021 (mara obOpamenus 21.09.2021) . -
Pexum noctyna: o moanucke. - ISBN 5-238-01076-1. - TekcT : 21eKTpOHHBIH.

8.3 IlepeueHb MeTOANYECKUX YKA3AHMIL

1. MexayHapoaHas KOPPECIOHACHIUS U IOKYMEHTAIUs | METOANYECKHE PEKOMEH-
JalMd 1O TIOJATOTOBKE K MPAKTHUECKUM 3aHSATHSAM IS CTYACHTOB CHEIUATbHOCTU
38.05.02 «Tamoxxkennoe naeno» / FOro-3am. roc. yH-T; coct. M. A. YHambsiruHa. - Kypck :
KO3I'Y, 2016. - 43 c. — TekcT : 3JIeKTPOHHBIH.

2. MexayHapoaHasi KOPpeCOHACHIINS U JOKYMEHTAIMS: METOANYECKUE PEKOMEH-
Jaliy TIO0 BBIMOJHEHUIO CaMOCTOSITEILHOM pabOThl IS CTYACHTOB CHEIHATBHOCTU
38.05.02 «Tamosxxennoe aeno» / FOro-3am. roc. yH-T; coct. M. A. Yamubiruna. - Kypck :
KO3I'Y, 2016. - 60 c. — TekcT : 3MeKTPOHHBIH.

8.4/Ipyrue yueOHO-MeTOAMYECKHE MATEPHAIbI

1.Kypuan Dxonomudeckue HoBoctH http://www.econews.ru/Custom/index.html.

2.DenepaibHasl TaMOKEHHAsI CIIyk0a [DIeKTpoHHBI pecypc]. — Pexum mocryma:
http://www.customs.ru/

3.EBpaswmiickass s5KOHOMHUYECKasi KOMUCCHUS [DIIEKTpOHHBIN pecypc]. — Pexxum mo-
cryna: http://www.eurasiancommission.org/ru/Pages/default.aspx

4 MunskonompasButusi PO. OduninansHeiil caliT [ DneKTpoHHBINH pecypc]. - Pexum
noctyna: http://www.economy.gov.ru/minec/main

5.Bce o TamoxHe [DnekTpoHHbIl pecypc]. — Pexxum nocrtymna: http://www.tks.ru/

6.BupryanpHas TamoxHs. TaMOXEHHO-JIOTUCTUYECKUN MOPTaN [DNEKTPOHHBIN pe-
cypc]. — Pexxum noctyna: http://vch.ru/

7. TamoxHs.py [DnekTpoHHbIH pecypc]. — Pexxum noctyna: http://www.tamognia.ru/

8.LlenTpanpHOE HKCMEPTHO-KPUMHHAIUCTHUECKOE TaMOokeHHoe ympasienune. OTC
[DnexTponHbIi pecypce]. — Pexxum goctyma: http://cektu.customs.ru/

9 Ilepeyenbr pecypcoB HMH(MPOPMALMOHHO-TEJIEKOMMYHUKAINMOHHON CeTH
NHuTepHeT, HEOOXOAUMBIX /1JI51 OCBOEHUS THCIHIINHBI

DJIEKTPOHHO-OMOIMOTEUHBIC CUCTEMBI:

— DbC «YHuBepcuteTckas OMOIMOTEKa OHJANH» [DIeKTpoHHBIN pecypc]. Pexum
noctyna: http://www.biblioclub.ru.

— Hayunas snexktponHass O6umbnuoteka eLibrary [DnexTponnsiii pecypc]. Pexum
nocryna: http://www.elibrary.ru.

— Ilpesunentckas 6ubmmoreka uMm. b.H. Enpiuna [Dnextponssiii pecypc]. Pexum
noctyna: http://www.prlib.ru.


http://www.econews.ru/Custom/index.html
http://www.customs.ru/
http://www.eurasiancommission.org/ru/Pages/default.aspx
http://www.economy.gov.ru/minec/main
http://www.tks.ru/
http://vch.ru/
http://www.tamognia.ru/
http://cektu.customs.ru/
http://www.biblioclub.ru/
http://www.prlib.ru/
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— MHWudopmanmonnas cucrema «HamuonanbHas 3neKkTpoHHass OHOIMOTEKa»
[DnexTpoHHBIN pecypc]. Pexum noctyna: http://H36.pd.

— OmnexrponHas Oubnuorexka FO3['Y [DnextponHsid pecypc]. Pexum nocryma:
http://www.library.kstu.kursk.ru.

2. CoBpeMeHHbIE MTPOQPEeCCHOHANIbHBIE 0a3bl TAHHBIX:

— BJl «3nextponnas Oubnmoreka amccepranuii Poccuiickoll TocyaapCTBEHHOM
oubmmoTexu [DnexTpoHHBIN pecypc]. Pexxum moctyma: http://www. diss.rsl.ru.

— BJ] «Polpred.com 0O630p CMMWN» [Onexrponnsiii pecypc]. Pexum pocryma:
http://www. polpred.com.

— B/l mepumomukm «EastView» [Dnextponsblii pecypc]. Pexum moctyma:
http://www.dlib.eastview.com/

— baza namneix Web of Science [DnektponHblii pecypc]. Pexum noctyma:
http://www.apps.webofkpowledge.com.

— baza  pganHHbIXx Scopus [OnexTpoHHBIM  pecypc]. Pexum  gocrtyma:
http://www.scopus.com.

— baza nannbix TeppuropuanbHoro oprana ®@eaepanbHON CIIy)Obl TOCYJaPCTBEHHON
cratuctuku mno Kypckoit oOnactu [DnexktpoHHsld  pecypce]. Pexum pocryna:
http://kurskstat.gks.ru/.

10 MeToanyeckue YKazaHnus AJist oﬁyqammnxcsl 10 OCBOCHHUIO JUCHHUIIINHBI

OCHOBHBIMU BUAAMHU AyJUTOPHON pabOTBI CTYJIE€HTAa NMPU HM3YyYEHUU JUCIUIUIHHBI
«MexayHapogHasi KOPPECHOHJAEHUMS W JOKyMEHTaluus» SBIAIOTCA JIEKUMU U
npaktuyeckue 3aHsaTusA. CTylIeHT He UMeeT TMpaBa MpOMycKaTh 3aHATHS 0e3
YBXUTEIbHBIX IPUYHH.

Ha nexuusx u3nararoTcsi M pasbsICHSIOTCS OCHOBHBIE IOHSATHUS TEMBI, CBSA3aHHBIE C
HEl TEOpeTMYeCKWe U TNPaKTHYECKHe MPOOJEeMBbl, [JalOTCS PEKOMEHIAUUU s
CaMOCTOSITENIbHOM paboThl. B Xxoae JeKIuu CTYJEHT JOJKEH BHHUMATENbHO CIyLIaTh M
KOHCIIEKTUPOBATh MaTrepuall.

N3ydyenne Hambojee BaXHBIX TEM WM pa3leloB JTUCLUIUIMHBL 3aBEPILIAIOT
MPaKTUYECKUE 3aHATHUS, KOTOPbIE 00€CIIEUYMBAIOT: KOHTPOJb MOATOTOBIEHHOCTH CTYJICHTA;
3aKperuieHne y4eOHOro Marepuasia; MNpUOOpPETEHUE OMNbITa YCTHBIX MyOJUYHBIX
BBICTYIUICHUM, BEICHUS JUCKYCCUH, B TOM YHUCJI€ apTyMEHTAIMU U 3aIlHUThl BbIIBUTAEMBIX
ITOJIOKEHUM U TE3UCOB.

[IpakTHueckOoMy 3aHATHIO MPEIUIECTBYET CaMOCTOSITENbHAs pabdoTa CTyAEHTa,
CBA3aHHAs C OCBOGHMEM MaTepuaia, IOJYYEeHHOrO0 Ha JIEKIUSAX, U MaTepHalioB,
M3JI0KEHHBIX B yUeOHUKAX U y4E€OHBIX MTOCOOUAX, a TAKXKE JINTEpAType, PEKOMEHI0BAHHON
MIPENO/IaBATEIIEM.

Ilo coryiacoBaHHiO € NPENOJABAaTEIEM WM IO €ro 3aJaHUI0 CTYJIEHTBI TOTOBST
pedepathbl M0 OTAEIbHBIM TE€MaM JIUCHUIUIMHBI, BBICTYNAIOT HA 3aHATHUSX C JOKJIAJaMU.
OCHOBY JTOKJIaZIOB COCTABJISIET, KaK MPAaBHIIO, COAEP/KaHUE MOATOTOBICHHBIX CTYACHTaMU
pedeparos.

KauecTBo yueOHON paboOThI CTYIEHTOB IMpenojaBaTelib OLIEHWBAET MO pe3yibTaTaM
TECTUPOBaHUS, COOECEOBaHMS, a TAKXKE MO PE3YNIbTATaM JIOKJIA0B.


http://нэб.рф/
http://www.library.кstu.kursk.ru/
http://www.dlib.eastview.com/
http://www.apps/
http://www.scopus.com/
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[IpenonaBatens yxe Ha NEPBBIX 3AHATHSIX OOBICHSAET CTYIEHTaM, Kakue (POpMbI
oOy4eHHsl CleyeT MCIOJIb30BaTh MPU CAMOCTOSITEIBHOM HW3YYEHUU JAUCIUIUIMHbI
«MexyHapoHasi KOPPECHOHJICHIIUS W JTIOKYMEHTAIUs»: KOHCHEKTHUPOBAaHUE Y4YEOHOMU
JUTEPATYPHI U JEKIUU, COCTABJICHHUE CIIOBAPEH MOHATHI U TEPMUHOB U T. II.

B nponecce o0ydyeHust mpemnojiaBaTelid MUCIONb3YIOT aKTHBHBIE (OpMBI pabOThI CO
CTYJACHTAMH: YTECHHE JIEKIUW, MPHUBJICUYECHUE CTYJEHTOB K TBOPUYECKOMY IIpoOLeCcCy Ha
JEKIHSIX, TPOMEXYTOYHBIA KOHTPOJb TYTEM OTPAOOTKH CTYACHTAMHU MPOIYIICHHBIX
JICKIIUU, y4acTUEe B TPYMIOBBIX M WHAMBUAYAIbHBIX KOHCYJbTAIMSAX (coOeceoBaHUM).
OTtu GopMBI CIIOCOOCTBYIOT BBIPAOOTKE y CTYACHTOB YMEHHUs paboTaTh ¢ YYeOHHUKOM H
auTepatypoil. 3ydeHune nureparypbl COCTAaBIsET 3HAYUTENBHYIO YaCTh CAaMOCTOSATEIbHON
paboThl cTyAeHTa. DTO OOJBINOW TPy, TPEOYIOMHA YCHIMA W KeNaHws cTyAcHTa. B
caMOM Hauajie pabOThl HaJl KHUTOM BaXXHO OIMPEAEIUTh 1eIb U HAlPaBJICHHUE dTOM pabOoThl.
[IpountanHoe cneayer 3akpenuTh B mHaMsiaTH. OJHUM M3 NPUEMOB 3aKperICHHUE
OCBOGHHOI0 MaTepuana sBISIETCA KOHCIIEKTUpPOBaHHE, 0€3 KOTOpOro HeMbICIUMa
cepbe3Has pabota Haj aureparypoi. CucreMaTH4ecKOoe KOHCIEKTUPOBAHUE IOMOTaeT
HAy4YUThCSl TPABWIBHO, KPATKO M YETKO U3JaraTh CBOMMH CJIOBAMH MPOYUTAHHBIN
Marepual.

CamocTosTeNnbHyI0 paboTy CleAyeT HauuMHATh C MEpBbIX 3aHiITHH. OT 3aHATUA K
3aHATUIO HYKHO PETryJSIpHO TPOYMTHIBATH KOHCIIEKT JIEKIUH, 3HAKOMHUTBCA C
COOTBETCTBYIOIIMMHU pa3fieliaMid yu4eOHMKa, YNTaTh U KOHCIEKTUPOBATH JHUTEPATYpy IO
KaKI0OW TeMe AuCHUIIIMHBL CaMocTosTenbHass paboTa JaeT CTyIEeHTaM BO3MOXKHOCTb
PaBHOMEPHO pacHpeieNIuTh Harpy3Ky, CHOoCOOCTBYET Oosiee ri1yOOKOMY U Ka4eCTBEHHOMY
OCBOEHHIO yuyeOHOro marepuaina. B ciydae HEOOXOAMMOCTH CTYAEHTHI OOpalllaroTcs 3a
KOHCYJbTAaIle K TMPEenojaBaTeNi0 IO BOMpPOCaM AUCIHMILIUHBI «MeXTyHapoaHas
KOPPECHOHICHIIUS ¥ TOKYMEHTALUs» C LIE€JIbI0 YCBOSHUS U 3aKPETICHUSI KOMIIETEHIIUH.

OcHoOBHas 11eJIb CaMOCTOSITEIBHOW paOOThl CTYJEHTA MPU M3YYCHHH JUCIUTUIMHBI
«MexyHapoaHasi KOPPECIOHJEHIUS U JTOKYMEHTAIUs» - 3aKPEeluTh TEOPETUUYECKUE
3HAHMS, TOJYyYEHHBbIE B TMPOIECCe JIEKIIMOHHBIX 3aHITHH, a Takxke CchHOpMHUpPOBATH
MPAKTUYECKUE HaBBIKK CAMOCTOSITEILHOTO aHAJIN3a OCOOCHHOCTEN JUCITUTUIHHBI.

11 Ilepeyenr HMHPOPMALMOHHBIX  TEXHOJOTHH, HCHOJb3YEeMBIX MpPH
OCYLIEeCTBJICHMH 00pa30BaTEeJIbLHOI0 Mpouecca Mmo AUCHUILIMHE, BKJIKWYas MepeYyeHb
NPOrpaMM-HOro oodecrneyeHuss ¥ HHGPOPMALMOHHBIX CHPABOYHBIX CHCTEM (IpH
HEe00X0AUMOCTH)

1. Microsoft Office 2016

2. Kaspersky Endpoint Security Russian Edition

3. UudopmanimoHHO-CIIPaBOYHbIE CUCTEMBI:

— CnpaBouHo-nipaBoBas cucrtema «KoHcynbTanT Ilmroc» [DiekTpoHHBIN pecypcl].
Pexxum noctyna: http://www.consultant.ru.

— UudopmariioHHo-aHaTUTHYECKas cucTema Science Index [DmexkTpoHHbIi pecypc].

Pexxum pmoctyna: 37€KTPOHHBIM YWTAJIbHBIA 34l MEPHOJMYECKUX W3JAAHUKA HAY4YHOU
oubmuotexu FO3I'Y.

12 Onucanue MaTepuaIbHO-TEXHUYECKOH  0a3bl, Heo0XoAUMOM  IJs
OCyLIeCTBJICHHSI 00Pa30BaTEJIbLHOI0 MPOLECcCa 10 AUCHMILIMHE


http://www.consultant.ru/
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VYyeOHass ayauTopus i MPOBEACHHUS 3aHATHM JIGKIIMOHHOTO THUIA, YydeOHas
ayIuTOpUsl JJIsi MPOBEACHUS 3aHATHM CEMHHAPCKOro THMa, y4eOHas ayauTopus st
BBITIOJIHEHUS KYPCOBBIX PAa0OT (ayAUTOpHUs C KOMIIBIOTEpaMM), yuyeOHasi ayJIUTOpHs st
IPOBENICHUS TPYIIOBBIX M MHIAUBUAYAIbHBIX KOHCYJbTALMM, ydeOHas ayIuTOpHs IJis
NPOBEJICHUS] TEKYIIEr0 KOHTPOJIS W MPOMEXKYTOUHOM aTTeCTalluu, IOMEIIeHHUE st
CaMOCTOSATENILHON paboThl (ayauTopus ¢ KoMmIibioTepamu). OOOpymOBaHHE ayAUTOPHIL:
CTOJIBI U CTYJbSl Il OOYYarOIIMUXCSA, CTON M CTYJd JUIsl IPENoJiaBarelis, 10CKa, 3KpaH Ha
mratuBe DINON, npoekrop BenQ MP626, nHoytOyk Samsyng R 510. KomnbrorepHsiii
KJIACC HMMEET MEPCOHAIBHBIE KOMIBIOTEPHl B KOJWYECTBE, COOTBETCTBYIOLIEM YHUCIY
CTYJIEHTOB B NOArpyIe. Bce KoMIbIOTEpbl UMEIOT BBIXOJ B UHTEPHET.

13 OcoOenHocTH peaau3anuy JUCHMIUVIMHBI /JIS HHBAJIMIAOB M JIHMI C
OrpaHUYeHHbIMHU BO3MOKHOCTSIMHU 3/10POBbSI

[Ipu oOyueHun JuI] ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI YYUTHIBAIOTCS UX
WHJIUBUAYaJIbHbBIC ncuxodusnyeckue OCOOEHHOCTH. OO0yuenue VHBAJINJIOB
OCYIIECTBJISICTCSl TAK)KE€ B COOTBETCTBUU C MHAMBUAYAJIHLHOM MpOrpaMMoi peaOuIuTanuu
MHBAJIM/A (MIPU HAJTUYHH).

s auy ¢ HapyweHuem cryxa BO3MOXKHO MPEIOCTaBlIeHUE yueOHON mH(popManuu B
BU3yalbHON (opMme (KpaTKUMl KOHCIEKT JICKIMM; TEKCThl 3a/JlaHuil, HanedaTaHHbIC
YBEJIMYEHHBIM MIPU(PTOM), HA aAYJUTOPHBIX 3aHATUSX JOMYCKAETCS MPUCYTCTBUE
ACCUCTEHTa, a TaKXKe CypIONEPEBOAYMKOB U TUDIOCYpAONEPEBOAUUKOB. TeKymui
KOHTPOJIb YCIIEBAEMOCTU OCYILIECTBIISIETCA B NUCbMEHHOW (opme: oOyuaromuiics
MMCbMEHHO OTBEYAE€T HA BOMNPOCHI, MHUCbMEHHO BBINOJHAET MPAKTUYECKHE 3aaHHUsl.
Hoxnan (pedepaT) Takxke MOXKET ObITh MPEACTABJICH B MUCBMEHHOW (popme, mpu ATOM
TpeOOBaHUS K COJCPKAHUIO OCTAIOTCS TEMH K€, a TPeOOBaHMSA K KAayeCTBY H3JIOKCHUS
Marepuana (MOHSATHOCTh, KAdye€CTBO pPEYM, B3aUMOJCUCTBHE C ayAUTOPHUEH W T. J.)
3aMEHSIOTCS Ha COOTBETCTBYIOIINE TPEOOBaHUS, MPEAbIBISIEMbIC K TMCHBMEHHBIM paboTaM
(kauecTBO OQoOpMIEHHS TEKCTa W CIKCKa JIUTEpaTyphbl, TPaMOTHOCTh, HAIHYUE
WUTIOCTPAIIMOHHBIX MaTepuasioB W T.1.). [lpomexyrounas arrecrauus s JHI C
HapYILIEHUSMHU CJIyXa MPOBOAMUTCS B MMUCbMEHHOU (pOopMe, IPHU 3TOM UCIOJIb3YIOTCS 0011IHe
Kputepuu oreHuBaHus. [Ipn HEOOXOIUMOCTH BpeMsl MOJATOTOBKH K OTBETY MOXET OBbITh
YBEJIMYEHO.

na auy ¢ Hapywenuem 3penus JTONYCKAETCS ayAUAJIbHOE IPENOCTABJICHUE
uH(pOopMaUK, a TaKXKe UCIOJIb30BAHUE HA ayJIUTOPHBIX 3aHATHUIX 3BYKO3aMHUCHIBAIOIINX
yCTpOoUCTB (IUKTOPOHOB M T.aA.). Jlomyckaercss MpUCYTCTBUE Ha 3aHATHUSIX ACCUCTEHTA
(MOMOUTHUKA), OKa3bIBAIOIIETO OOyYarouuMcs HEOOXOAUMYIO0 TEXHUYECKYIO0 MOMOIIb.
Texymmii KOHTPOJIb YCTIEBAEMOCTH OCYIIECTBISIETCS B ycTHOUM (dopme. [Ipu nmpoBenenun
MIPOMEKYTOUHOM aTTEeCTAllUU JJIS JIUII C HAPYIICHUEM 3PEHUS TECTUPOBAHUE MOXKET OBIThH
3aMEHEHO Ha YCTHOE coOecel0BaHuE 10 BOIPOCaM.

s auy ¢ ocpaHudeHHbIMU 8O3MONCHOCMAMU 300pPOBbS, UMEIOWUX HAPYULeHUS]
ONOPHO-08U2AMENbHO20 annapama, Ha ayJUTOPHBIX 3aHATHUSAX, a TAKKE MPU NPOBEICHUN
MPOIIETyp TEKYIEro KOHTPOJISI YCIIEBAEMOCTH U MMPOMEKYTOUHON aTTECTAIIUU MOTYT OBIThH
MPEAOCTaBIEHbl  HEOOXOAMMbIE TEXHUYECKHE CPEeNCTBA (IEPCOHAIBHBIA KOMIIBIOTED,
HOYTOYK WU JPYrod TrajpKeT); OMYCKAeTCs MPUCYTCTBUE aCCUCTEHTa (aCCUCTEHTOB),
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OKa3bIBAIOIIET0 00yYarouuMcs HEOOXOJUMYI0 TEXHHUYECKYI0 MOMOIb (3aHATh pabouee
MECTO, IEPEIBUTaThCA MO ayJAUTOPUH, TPOUYUTATh 3a7aHue, 0QOPMHUTH OTBET, OOIIATHCS C
IpernojiaBaTesieM).
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14. JIucT 10M0JTHEHUIT U M3MEHEeHUI, BHECEHHBIX B Ppa004yl0 NporpaMmmy

Howmep u3-
MEHEHUS

Homepa cTpanurg

U3Me-
HEHHBIX

3aMCHEH-
HBIX

aQHHYJIUPO-
BaHHBIX

HOBBIX

Bcero
CTpaHHII

[Hara

OcHoBaHHE JJIs1 IBMCHCHUA U
TIOAITMCH JINIA, IIPOBOJUBIIETO
HU3MCHCHUS




