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Jlaboparopunan pabora Nel

IlepBuunbie HACTPOIIKH napamMeTpos nevarHoro 1okymenra MS Word

Lleas padoTei: OBAAJETH HABHIKAMH HACTPOHKH NapaMeTpoB CTPAHWLIBI,
wpndra u ab3aua B JokymeHTax MS Word, HayuHThCS BCTABAATE HOMEPA CTPAHHIL

B JIOKYMEHT, H3YYHTh CONCTAHNE KAABUII K ropsune khasnum 8 Word.

1. Coznaiire noswuiii aokyment MSWord. Bemoanure nHactpoiiky nonci
crpanmibl nepeias Bo Beaanky Pasmerka crpannusi— [loas— Hacrpansacembie
noss, YCTanoBHTE napaMeTpbl CTPaHMLIbI:

Bepxuee n HiwkHee - 2 oM

Jleroe - 3 cm

[Ipasoe — 1.5 cm.

2. Biunounte pexnm «Oro0pasiTs BCE 3HAKH» BO BKIaAKe | apnas.

O3HAKOMBTECH C COAEPIKAHNEM ITOH BKIAIKH, a TaKkke ¢ OKHOM «LLIpndry
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Orerynm o gwrepmars  TIOMGEENNE HE CTRINNUE
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4. OznakombTech ¢ coveTanneM knasuil B Word, npupeaessbiM B Tabumiie

Tabnuua |

["opaune knasuim Word
JleiicTere Coueranne K1apuin
OTKpbITh CTRL+O
Coxpanuts CTRL+S
3aKpeiTh CTRL+W
Buipesars CTRL+X
Konuposats CTRL+C
Beraska CTRL+V
BriGpars Bce CTRL+A
[MonyxupHbii CTRL+B
Kypens CTRL+]




JleficTene Coueranne K1asunl

[MoayepKHy THIi CTRL+U

YmenbiunTs pazmepa wpndra va oaun nyakr | CTRL+[

Yeeanunrs pasmepa wpndra va omn nyukr  |CTRL+]

BLIPOBHATL TEKCT MO LEHTPY CTRL+E
BbIpOBHATH TEKCT 10 JICBOMY Kparo CTRL+L
BBIPOBHATL TCKCT 110 NPaBOMY Kpaio CTRL+R
Ormena ESC

OTMEHHTD ONEPALIHIO CTRL+Z
Iosroputs Onepaimnio CTRL+Y

5. Orpennre Oyayumii TATYIbHBI HCT OT JmeTa aadoparophoii paboTsl
paspeisom crpanmiel (Ctrl+Enter).

6. Ha sropom aucre uanewaraiite cBom (GamMmivio, MMa M OTHECTBO.
Henonszyio coueranms kiaasumn CTRLAC n CTRLAV caenaitre Teker, cocToammii
u3 10 ab3aues.

7. VOeautech, UTO B AAHHOM TEKCTE HET OTCTVNOBR 10 M mocae ab3aua,
ycraHoBute ab3aunsiii oreryn 1,25,

8. K kaxaomy abzauy TekeTa NPUMEHHTE yKazaHHoe (opMarupoBaHue:

I.llepsoiit aGzan wpudr 12 nyuxroB, | MexAYCTPOuUHBI HHTEpBA,
BbIPABHHBAHHE 10 IHPHHE
IL.Bropoii aGzan wpndr 14 nyuxros, 1.5 MeAAVCTPOUHBLI HHTCPBAI,
BbIPABHHBAHKC 10 JICBOMY KPal0, NOAUCPKHY THIH
[IT. Tperwnii a63an wpudt 16 nyHKTOB, 2 MEALYCTPOUHBI HHTEPBAI, KVPCHB,
BHIPABHHBAHHE 110 NMTPABOMY KPal0, paspekeH bl HHTEPBAT MEKLy OyKBaMi TEKCTa



[V HergepTriid atzan mpudT 13 nvHRTER, 25 MK TyCTPOTTHEI WHTEPRAT,
IIO,I}'}I(HPIII.Iﬁ K}'I]CHH, Iilall]alillblliallblc 1o Ill]a,l‘al)\'l}i Kpalfl', }'II.IO’I'IIC"III:lﬁ l1II'ICpI$ﬂ,I
MUILLY OV KBAMH TCRCTA

Vi UsnsE o adsan wpadrr 15 nyucror ] MORIYCIPOYUBUEL  HUTEPLWL,
BbIPABHW BAHWE NO WMPHHE, 32 I8PKHYTEIA

VI.MMleerow adzam mprdm 14 nvHRTOR, |53 MEKTYCTPO'MRIT WHTSPRAT

BERIDABHHMEBAHME IO TMHPHHE, JROWHOE JATePKHRAHNWE

VILCeamwoii adsan mpudy 14 nyvokiar, 1.5 weacyCrposnu i miricpra.
Iil.lpalilllﬂi'(]llnc Ho IIIl1l]l1IIC, Il&-lCI'LKP‘IIII-IC H IICI,'lC'IlJO‘oIIII:IC CHMBLJI LI

VI Boebmoid afeuu wpndr 14 uyvucros, 15 Mecayerpotuuii  aurcpsacl
BbIPABHHBAHHE NO WWPHHE, MATIBIE MTPOTIHCHBIE DVKBEL

(X deateid af3ag wpHdT 141 OvHETOR, |3 MeKAVCTPOYHBIE WHTEPEAN
BERIDABHHMEAHME TIO TMHHHE, WRMEHATE TTReT tprd T

Xooleewnii adsan mpan 14 nvokiar, 1,5 MCHCCIPOYILIT MITICPIA,

Iil.lpal“.llnliallnc Hno IIIHl]HIIC, BLJICTLCTSKCT 1LRC10M,

Hi ueppoil Crpauuue or4CTa BLUIOMIMIS THIVILULIE (HCL, COLIHCLO
NPHBEAEHHOMY HHIKE NPHMEpY.

TereT, HATISMATAHHBIT KVPCHROM, TOACHAST TO, KAKHM JOTAHD ORITH
HOPVATHPOBAHAE TEKCTL AL THTV.TRHOM TACTE. T[emaTaTh 80 A AV KA.

Q. BC1asiic ngmepa ¢PAHIL 8 IS 1THAKHTHA YOI QTUSTa B UCINIL3YH
BKAJARY B¢ranka— Howep crpanmig.— HIIH'}}' crpanmim— C.'ll[_mlsa.

I Llepeamie B IUDKUME  KOAOWTHTY. L UHALCYATANISE B LCM CBOC MM,
vOEAHTECh, 4TO DBawe ¥Ma aBTOMATHISCKH NOBTOPHIOCH BO  BCEX HHMKHHX
KOAOHTHTYIAX AOKVMEHTA.

11. TTocTarkTe TATOTRY RAMPOTAR MONS «OcobriT KOMOHTHTYT s e pRoi
CHPAUIIY S BO BEIEARS KOS rpykiop, YOCHICDLs, 10 HOMCP nd nSPQl C1panung
NG QIDAPARAL 1031,

12, Llepeiiag po mcaky Berarki— Homep erpaimun— QOpMal LHOMEpOD

Clallbi HAYITTC JORVMELT CO CIPdlilLL 3.
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Jlaboparopuas paGora Ne2

Co3aanne CNHCKOB # aBroMaTHveckoro oraasiaenus MS Word

lleae paGotei:  wayvumTees co3gasate B MSWordmapkupoeantsie,
HYMEPOBAHHBIE CIIUCKH M MHOMOYPOBHEBBLIE CIHCKH, CO31aBaTh aBTOMATHYECKOE

OrJIaBJICHHE N PACCTABAATL ABTOMATHUCCKHE CCBUTKH HA HCTOYMHHUKH JINTCPaTyphbl

Bl MmoAceTe ObIiCTpO 00BN T MAPKEPSI HAM HYMEPALMIO K CYIIECTBYIOHINM
crpokam Tekera. Kpome toro, Word MOsKer asToMaTnyeckn CO31aBarh CIUCKH 110
MEpe TOro, Kak Bbl BBOAMTE TEKCT. [To ymoauwanmio, ecnn B navane abzaua Bbl
BBOAMTE 3Be3/104KY M npoden, Word cozaaer mapkupoBasHbiii cnincok. Ecan xe bl
HaunHaete B0 ab3aua ¢ nomepa, Word coznaet HymepoeanHbii cnucok. Ecam Bol
HE XOTHUTE, YTOOBI TEKCT CTA] CINHCKOM, H@MKMHTE MOABISIOUIYKICA KHOMKY
[Napamerpsl asrozamenbi-H300pakenne KHOMKH W BIOEPHTE APYToil napamerp.

1. Oraenwre THTYABHBIH JUCT OT 7a00PaTOPHOIH PAdOTHI HAKATHEM KIIABHILI
CTRL+Enter.

2. B Bepxueit vactu sroporo smcra nanmumnre «lnaea 1. Hassanne I», C
HOBO# CTPOKH HabepHTEe YeThIPE MOOBIX CI0BA, KAAI0C ¢ HOBOH CTPOKH, BBIACINTE
a

|
-

TEKCT W COPTHPVIiTE €ro no andasHry HCNONbL3YS HKOHKY , npeolpasyiite

JAHHBIH TEKCT B MAPKHPOBAHHbIH CIIHCOK MCMONb3YH HKOHKY -~ ~

3. B sepxueii wactu Tpersero aucra Hanummre «l nasa 2. Hazsanue 2»

BerasbTe npocToii HyMepoBaHHbIH CIIMCOK, HCNOML3YA HKOHKY . Co3paiite
CIHCOK 13 4 IEMEHTOB, COPTUPYITE €ro no anasuty.

4. B sepxueit wacTn uerseproro ancra nanumnre «nasa 3. Hassanme 3».

Co3naiite MHOIO YPOBHEBEIH CTHCOK, HCNOAL3YA HKOHKY . [loa uudypoii ommn
B CIIUCKE HANHUINTE CNOBO «| nackeiey, HamMuTe Enter, NOHU3LTE YPOBEHB CITHCKA
¢ 2 no 1.1 ucnonsays knasuwy Tab, [lepewncinre 4 nobbie rnacHbie Tak, 4To0b!
Kaaaas Obl1a HOBBIM AEMEHTOM cnncka. [lossickTe snemenT cnuncka 1.5 po 2

HakaTnem couctanmii knasmm Enter. Hanmumre B NYHKTC 2 cnoBo «CornacHsien,



Jlanee nepeuncnnte 4 CornacHsbie, Tak, 4rodbl Kaxaas Obu1a OTAC/IbHLIM
AIEMEHTOM CIHCKA BTOPOrO YPOBHA.

5. UamennTe HavalbHOE 3HaYEHHE cnicka ¢ | Ha 3, wenkHys npasoi
KHOMKOM Mbiln 1o uxdpe | B cnucke HanpoTHB cioBa «l nacHbie», H3IMEHHTE
YPOBEHb 3TOI CTPOKH cnucka ¢ | Ha 2 B pyuHoMm peskume. M3MeHHTe B pyuHoM
PEANME BCE OCTANBHBIE HNEMEHTHI CITUCKA TaK, 4T0 Obl €080 «[ 1aCHBIE» B CIMCKE
umeno nomep 3.1, «Cornacuwien 3.2, raacunie Oyksol Homepa 3.1, 32,33, 3.4,

cornacueie Oyksu Homepa 4.1,4.2,43, 4.4,
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6. B Ttom cayuae, ecam peaerca kpynuas pabora (KypcoBoil npoexr,
auriom, aucceprauns) u P13 HACUMTBIBACT HECKONBKO JIECATKOBR Pas/iesioB H
NOAPAZACAOB, TO py4noe (GopMHPOBAHME OINABJCHUS CTAHOBHICH BECLMA
sarpyanurensabsiv. Jla cosnanus oraasiaenus 8 Word caeayer B0 BRIaJAKe

"Cebrikn" B nyCTYIO CTPAHMILY JIOKYMCHTA BCTABUTL MYCTOC OIJIABJICHHE,
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Ha skpane noaputca coodmenne 00 OTCYTCTBHH 3IEMEHTOB OIJIaBIeHHA, IT0
€CTECTBEHHO, T. K. ¥ Bac euie Her TekcTa ¢ pa3aenami.

Korna But nabepere Hyxubiii TEKCT, PA3METHTE 171aBbl B YTOM TEKCTE, HYIKHO
Oyjer 3Tu pasjensl BHECTH B OrjiasieHue, [Lis 91010, YCraHOBHTE KYPCOp B TEKCT
Hazsanus pasaena n naxmure knonky "loGasure reker"”. B Beinasaomem Menio
BHIOCPETE HYIKHBI YPOBCHL BAOKCHHOCTH M OOHOBHTC UCAHKOM OIJIARJICHHE B
OTBET HA COOTBETCTBYIOLIEE COOOLIEHHE,

Fnaswan Bcrasea PaoweTea cpasniie ,C(mm Pacce
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Ecnu Bl Bee cienain npaBuibHO, TO CTPAHHLA ¢ OrJIaBieHHeM OOHOBHTCA H
B Heil MOABHTCA Ha3lBaHHe BHECEHHOTO Bamm paszena ¢ COOTBETCTBYIOUIMM
HOMEPOM CTPaHHUbL. AHATOTHYHBIM 00pa3’oM CjeAyeT NOCTYNarth €O BCEMH

pazaenamu PI13. B wrore, v Bac nonyunres asromarnveckn chopmuposannoe



OTTIARACHAL, KOTOPOS XOPOIITD EBIPORHCHD W OTHOPMATHPORARD . KOTOPOS OVIST
ABTOMATHYUECIKH HIMENnu 1L HAIBAIIHS pi]'},'l?..l()li oC IH Bl ux CMIHMIC 1’ XQ ¢
peddKInpoBdims Bawch padorbl 4 MOCUABHL COOTBEICIBYIVLIHE CUPALILLULL
FOTOPOIC LOSLBOILAEL MULIONCILY OOTHLILEH K Uy AU0H BaM ruipe 1 1¢ INCTar
A0 HVHOH CTPAHHUBL POJIHEOM MbILWH.

HMavienwre wazpanie Unarwt 2. [Tazranie 2 Aa c1oB0 «CavoTeT», obAORATE
OTTARISHNE, VIATATE PAIPRIBRT CTPAHTTT MEAKTY THARAMH, OOHORATE OTTARTSHAE.

7oolocae a5 o0a3naiie @«Cumcor L cparypnn, CONCMRRAIME I

KITHI A

|

HBanor UM Kisia 1. 10 ¢.
(etpoe TLIT. Kanra 2. 20 c.

13

L

Cunaopoe C.C. Kuura 3. 30 ¢

ARTOMATHTECKH COIMTHTECE HA TTEPBYIY KAATY B | JARe |, AL BTOPVR) KHHTY
5 1 0ane 20 na pera ki y kg 1 nase 3,

LLrodnl CAtILITL ABIOMUTHYECKYI0 CCLLIKY Wd Horodudk B Word,
BLINOWIHACM CACTVIOWCC:

1) ucperogum KYpeap B JUodoC MUCTO TCKCTA B UCPROM UYUKIC CHUMCKA
AUTEPATYPBI { HATPUMED, HA HA3BAHHE )

2) mepexa MM Ha JNeHTY «[BeTamkarn, Jamee  RRIOMPASM  «3AKIAMKA».
[TosBATOCE OKAO TODARTEHHUS 3OKTATKA, B KOTOPOM HEOGDXOIHWO BRECTH WMA
AR IAKH MR KHONRY {{j[oﬁalmrl,&s. HanCHnoBan Mg Jakia,en wOegt oL,
,lloﬁl)c, uee nge oaee 44 CHMEIQNR, NC  CLICPRANILC ||1]06c.|0|s Py
CUSLCHMIO OB { KPHIMC SUAKH HOAHCPKUBAIMA ). HABLIBALL SakIuRy ¥ 4001ce BUCLo
no (amuniK aBTOPAd M NApe KNHYISBBIX CIOB M3 HA3IBAHMWA CTATBW, HAOPHMER
"Tlashim IT decision making”. GcaH BBl YBEPEHBI, YTO JaHHOM ABTUPA ¥ BAC

TOITERD O0HA CTATHEA, TO MOARG GCTARHTE TOTRRO (’[’Dﬂ.\ﬂi.’lﬂ K.
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MOXHO CO3/aTh 3aKIAAKH CPA3y HA BCC MCTOUHMKM, A 3aTeM nepeHTH K
MPOCTABIACHHIO CCHIIOK HA HUX B TEKCTE.

3) B 1excre, B MECTE, 1A¢ HYIKHO COCAATHCA HA BHIILICYKAZAHHYIO CTATHIO,
BCTABASEM KBaZpaTHbie CKOOKH Ge3 npodesia # CTaBHM KYPCOP ME/ATY HHMH.

4) Tenepeb, 4TOOBI NOCTABHTH ABTOMATHHECKYIO CCBUIKY., HEOOXOAMMO
cenaTh NEPEKPECTHYHO CChUIKY HA YCTAHORJICHHYIO 3aKIA0KY.

Jlis sroro nepexoamm Ha senty «Beraska», saxumaem «llepexkpecrnas
cebikay. [TosBHIOCE OKHO, B KOTOPOM B Criucke « THI CCbIIKH» HYXKHO BhIOpaTsh
«3axknanka», a B cnucke «Berasuth cebuiky Ha» — seibpars «Homep ab3zauar,

BuibupaeM  uMa  CO31aHHOA  3aKIaAKM M HakuMaem  «BeTaBurby,
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Buyrpn ksaaparnniX cko0OK nosswiack umdpa 1, 4T0 COOTBETCTBYCT
NOPAAKOBOMY HOMEPY TOH NVOIMKALMH B CIIMCKE JIHTEPATYphi.
JLast Toro, 4T00b1 CCLLIKH B TEKCTE ABTOMATHYCCKH 00HOBIINCH, HYAKHO

BBLINOJIHATH J1BA ACHCTBHA:



1) Buijieamrs BECH TCKCT, B KOTOPOM CICAYVET NCPCHYMEPOBATL CCHUIKH.
bByaste ocTopo&knb ¢ BhLICAEHHEM TekeTa Bo Beem gokymente (Ctri+A). Word
PacuUeHUBAET ABTOMATHYECKOE OrJIABJICHHE Kak HaObOp CCBUIOK, MOITOMY €CHH
BBUIC/IHTB €10 BMECTE C TeKCTOM, OrjiaBieHne 0OHOBHTCA TOKE.

2) Haxare F9 uan HOKMATE NpaByro KHOMKY MbiH, BeidepuTe «OOHOBHTL

noJie»

X, Bpipesats
ER Konwposats

-

ny NapameTrpui ncranxm:

[ OGsxoswts none
Mamennts none..,
Koast/3navenns nonen

A Upwndr..

4 Abuy.

Cebutknt B Tekcre OOHOBATCA M MPHOOPETYT 3HAYCHHE, COOTBETCTBYHOILEE
HAXOKICHHIO UCTOYHHKOB B CITHCKE JINTEPATYPHI.

Ecau Bbl yAQTWIN HCTOUHHKH W3 CIHCKA, HE NOJEHHUTECH NOCAE OOHOBACHHUS
MPOCMOTPETh  BECH  JOKYMeHT eue  pas.  "Tloasewennsie”  CChUIKM  Ha
HECYIICCTBYIOMMA HCTOUHMK CTanyT 0003HayeHnl Kak "CQuwubra, sakiaoka ne
nanoena”. He 3ayasTe yaaauTh HX H3 OCHOBHOTO TEKCTA.

8. B cnucok aureparypsl a00aBbTe MOA BTOPHIM HOMEPOM KHHUTY
Kopenescknii H.A. Hosas kanra 500 ¢. Boiaenure Bech TEKCT, KIMKHHTE NpaBoii
KHOMKOH MbllM, BeIOEpUTE B MEHIO NYHKT «OOHOBHTE noaex, aanee «OOHOBHTE
M0J1e UEAHKOMY. YIATHTE B CIIHCKE JINTEPATYPLI NEPBYIO KHHIY H CHOBA OOHOBHTE
none,

9. Pacneuaraire noJyumBHics oTyer.



Jladopaiopnas padoia Ned

Cosaaune 4 popymaraposaune 1 mu YIS ¥ord

L1C. i pafornt: 1dy Y ILCH COSMABHTL B PCAAKIMPOLLATL Tad. mun B MSWord

Tadma MpencTARNSeT CETKY, O0OPABAHHVEY CTOIONAMI W CTPOKLWVH.
[Tepecemenia CTOMONMOR W CTPOK 0OPAIVHOT sMeiiki Tadbminel Kakmas gwefika
HOSABHCHMA LFI° ,'lp}"l'“)\ ICRICHT RS 'I‘as,ll“ll.l, M HCS BL MOELIS .‘.;"C'Iall{blibl'll.
rpely MLl DML 1 (popmAT,

SIHCHEN MOL'YT COUCPIRATD TCKCT. YHC 1A, IPaMUcekie W300pmaeiig 11
hopsMynbl. Lead BBOIWTCA B ANGHKY TEKCT, NPH ACCTHIEHNH NPABOT( Kpaa OH
O¥IST ABTOMATHICCKHM [EPEHOCHTECA HA CACIYKMWUIYHY CTPOKY B COOTBETCTBHN C
TmipHO  ametikn. TTpA WAMeHeHHWHW TMipHHE CTOI0NA MW STelKI TeKCT
ARTOMEIHYUSCRE 6}',‘[L‘I' IICpCIICICM'II:L‘SI 1 C;HC,'[}"IOII[}'IO C'IDOK}' {II[}H .‘.;"\.ICIILIIICIIHH
Illlolplollll.l} HJIH IiO.}Ii[,h’{,llla'llal,‘Sl 14 IIpC,'lI.I,-l}v'IIl}'I(I' C'll]CIK}' {Ill]bl .\_'IiL",IH‘oIL"IIHH IIII1l]l1III|I}
TAL, YTOODLL O UIPCTLIO SHUOMILE LD AHCHKY LHOROLY RUMCPA.

Copanye 1a0un Tatui g MOAKS L OLIND BCTAB, ICHA 1 LPOKEEMILIOE MCC 1O
ABKYMEHTA. Pasvep Tadnnuel MOKET OPEEbIWATD PASMED CTPAHHLEL, [O3TOMY €€
TACTE MOKET PAZMEMATRCS HA OIHON TH AECKOTRKWY TTOCTEAVIOTITY CTPAATTIAX.
[3 TAROM CTYTIAe MOSKHD OTTPSISTITE 3ATGNOBKHA T8 TAONHITET TAKHY 00pazoM, o,
v rad, mna ("ly,-lcl PAIMCIECHA 1A NCLKQ, ILKHX CUPANMIEAN, B BCPXNCH udCiIH
KAZSIQH 1 Pansi 3aroasKy 6}';[}1' 0‘|06pa)|<a|'|,<:u AIIOMATHUCLKH,

A cosgauns TADMHULI MUAKIO BOCUOIL30BATLEH KOMINAOH BKIEUKA
Beragka — nadens Tadadubl — kHonKa Tadanua.

B peaaxtope Word WM2eTCA BOMOMKHOCTL HAPHCOBATHL CAOMKHY O
TADTIAMY OT PYKA. [[79 3ITOTO JOCTATOTHO BRIOPATE B MeHK) TabIHma koVaAHAY
HAPHCORAT 1 1Al Iy,

||l]i}'}lf,-lc Lo IIl]HC'I}"IIH'II. IICIIOCpL.",'ll:’I'HCIIIIO K QU3 810 'Iaﬁlllllll.l, 310
HOMGKUDLL MMCIL XU Obl UPHOLICLUOC UPRACIABICIHC O TOM, CKOALEY

CroiUoL | CIPHIK DK HMCTD 'l"dGJulllit. Hu oroM Fraue 1e 00A3a1C L0 TOYLI)



VRARRIRATE TTAPAMETPRT TaDIHIRL TTocne CO3TAHTS BCeT T MOKAN TODABATE FTITH
_\_(,'lﬂ,llol'll- (& | O,Iﬁlllnl H l,‘l'pOKH 1L CI&DCM}" }'CMD’II}CIIMI{P.

BB0a AaHHEIX H NCPCHMCLUCHHC N0 TALTIHUC.

Eciu 1 oo padore Bul IPCAIYITHCTE LILIOBATLCE KIABUATYPOI, & 14
NEPEMELISHWA B G2V WY K) A4Ei Ky HENoab3yeTea Kaenwa Tab. Joa nepaxoaa k
mpeaprTyIeli smeitre HaskwrTe Shift+Tab. e k1armma Tab Hvrer vaxara r ToT
MOMEHT, KOTTA K¥YPCOP PACTIOTONER B TOCTeTAEHR aretive Tadmuimr, Word setardr
IIOI&}'IO C'IPOK}' kl IIl:pCMOCI'H I’ K}'pC(l'p B CL IIC[}H}'IO $I'~ICI71K.\_'.

B 'I‘aﬁ,lblllc IIl]C,-lC'I'(]H,Ii}III.I K, 1AM i IICl]CN]CII[CIIHSI 1D 'IaﬁJllII[C, r:lLlI}I
TOUQ YIOOLL HOKMUVLDL TAOMMUY, Kbl MOLKULL ¢ UOMOWLIO MBI WM KLEBHLL-
CTPEMOK NEPEMECTHTE KVPCOP 28 OPeIebl TABTHLE.

Kaaenwra ITazHanicaAe

Tab TTepemermaercs Kypoap BUPARD HA ONIHY ATeAKY. T3CTARTIET HORVIO
CIPOKY, CLLAM KV O PACHTIDIRCI 15 IOC, 1L UICH HUCHRL

Shir+Tab HepeuSmas e kypedp ks icra 1 oy $uSiky

AllTHome n AltTEnd LepesMeiacy Bypeop B UCPEYIO MM HOCHCULLIOR
AYCIHICY CIPOKN. COOTBEICTRCILLO

AltIPglip 1 Alt PeDn IMepemewasT Kypeop B NEPBYRY KK NOCASIHHN
CTPOKY CTONINA, CONTRETCTREHHD

Pepaktaporarre Tadaunm. Tla mpakTHRE MOCTATOYWHO HACTD BOSHITKAET
NCGONCL LM MQC T HIMSHH T HAPAMETPIE FAGIHIN, B KQTOPHHA CONSRAICH Qg
NS Word HPCAQE AR IHTT 13 HANE DACTHO RSN ||||1p0k|aﬁ|||uc BCIMONIDETH 1Q
PRAAK THPOBA LMY TA0 1L, BIL UOYEA BCIUBKY M Y GUICHUS HUCCK, CLPOK 1 CTOADUBE.
NEPEMEILBHHE ¥ KONUPUBAHHE AMEEK, MIMEHSHHS BHICOTHI H WHPHHBL A3E2K H
Muoroe apvroe. Komanga: Beaaaka PadoTa ¢ Tabnuuami — IKOHCTpYKTOR ¢ Iaxer.

"epe\lelllﬁlllie H I&'()Ill»lpl)lialllie HUCER

Heuouss3osaune MU 103 HEPEMELICIHH HYEEK, C1POK H C10.10108

‘l l I 101Q '-I'I‘Clﬁl.l IIL.‘l]i}'HCCI'H I'le ML HH CKOIIMpOHa'I Is O..lll.\_o' (4 1% IICL‘KGJII.I\'D_,

AHCCIC BMCCTC, C X COUCTARMMBIAM. BLIMHIIIIIC GICUVIOWEC HeHCTBUA:



-BrideprTe MeKI, CTPOKA WA CTONOMEL, KOTOPRIE BRI TPENTNONATASTE
IICpL‘“CC'I HILL WL CI{OIIH[}(H&&I'I-.

-LIcpeMECTHT D YKASAICIL MUIILE B UPCASIN BHOPALILIY. HYCCK THK, 1I00LL
OLL UPILGCE L CTPCILKR, HAUPABICILIOH CUPHBEA LAIEEO.

-JaneHeiwne pawn QeHCTBHA 3ABNCAT OT TOM), XOTHTE JH Bbl NEPEMECTHTD
HITH CROTTAPORATE BRUTETSHARE 3T8VeRATA. )T TOT0 TTOORT MepeEVEecTHTE 2 TeMERTHT
TADTATIRL, HAKMHWTE NEBYHY KHOMKY MR, [omd Bav TpedveTcd CROTTAPORATE
U IR S lal, HAZEMIIC K, Iﬂlil‘llll:‘y’ ('II, HAGJC “ILIQ HAZEMIIC, IL‘IQ}"IO KIIOIIK.\_-' S, B
TARHCHMDCTIH Q1 IIpDI‘I.}HC,-lCIIIII:IX BAMH ,'lCﬁC'II{HI:i )] CI'[]{I'KC CUAL ICRIILEY HIQHIEH ICH
COULBELCTIYIOLILC COODILCIIG.,

-MepeMecTHTh Kypeop B AeHKY, PACOOIMKEHHVK) NEBSe W BBILE TOM)
MECTA, B KOTOPOM AOKHE [MOABHTBECA NESPEMELCHHBIE MIHN CKONHPOBAHHLIE
SR,

-{:}I'II}’C'I Ml KIIL)IIK:'!:' LI

Henpanzosanue wovana Braakn Vawer Hpu padore © rad mich
AeHersye KoMauy Bupean, Koupopatny n Berapd b 13 Moo LIparicd Hoocrbio
LU0 HIG PAOOTC ¢ IERCTOM, O HOMOLILIG J1HX KOMALY Bbl MOMKCTC LHCPCMUCTH L
WITH CKONMPOBATE ANISHKH B NPEAenax TadIMUE HAKN CKONWPOBATE TAATHLY B APV TOE
vecTn. JIAHHOE CPEenCTRO TIOAROISMET TePeVelllaTh M KOTTHPOBATE OTHY W
HECKOTRKO STEER WITH TIRTHROM BCHY TAOTATIY.

Hismenende wypuust ¢roaduons

!ft.’_{)(.’.lﬁilf{(.’i’flt(.’ fz'{}umn; HQUIN T IR RN TR E'(J[?H.)'UHJﬂ(.l‘.'(!':”f‘}?? SAHRICUIH
A Toro YroGn HIMCUHTL WHPHNY CIOADUA ¢ HOMOLLBI) MULILUM, YCIUOGBHIC
VIKA3ATEMb MBILLK HA NPABYHY FPaHAiUY CcTOa0Na. BB pesvieTate YKazaTede NPUMET
BHI BEPTHKAMBHON ABOHHOH JHHHW CO CTPEMKAMY, HANPABICHHBIMH BAPABO H
EIeRO. TTPHI 3TOM BHT YRAZATETT He 3ARHCHT OT TOTO, OTOOPARATCH FLTH CITPATAHET
AVIITHAH GO TR, HH?I{MH'I'C I\'IICIIII\'}' KL M IICpL."MCC'IH'IC I Mﬂ.ph'cp CI(’I.Islla O
_\!'C'Iall{bliKH 'lpCﬁ}"CMDﬁ IIII‘IpI‘IIII.I ¢l O,Iﬁlll.l, HOCG, 1L UCIe (I"I'II}"C'I MIc KIIOIIK}' MUIITIH,

Aeticingne Pesviavinam



IepeMermenie TPAHWIEL 083 HAKRATHS KAKWX-TTHOO  TOTOITHHTETRARIX
KALBMIL = Illupmla BCCX Cremdnans CHpaARa 6},‘;1;}1 HIMSHHA 13 COOMBCICIIHMA ¢ MX
LCPBOLIASULLIOH LIHpPIIGii

LlcpeMeienye 1paumunl upy  ekarol kiasdue Shill - Msmcuscrea
WHPHHA  TOJBKO  ABY¥X  CTOIDUOB, PACNOKNKEHHBIX CIEBA M Cnpaga  OT
nepevemasvoir TPAHATIR

TMepenmermemie rpanumel MpH Haxarod kJaewme Chl - Tlhipana Beex
C10, I6IlDI5 Cllpalia 6}",'[C'I' FESUMLSHCHA 13 COQTREITTIIRMN C X IICl]IiCIIIﬂ‘I'(]. II.IIGﬁ IIIHpHIIOﬁ

Hepememenue rpanmi npm ngasd i nx Shifi=Ciel = THaprna seex crondigms
CUPAL OCIACTCA UCHEMEIIOH, MEMCIHCICH WNpiia CLondUd. PACLIO. IRCILILOLI
CNEBA OT NEPEMEASMOH TPAHALEI H COOTBETCTBEHHO WHPHHA CAMON TABIALEI

MNepeMewsHie TPAHMUB NPH Haka™oid KJlasiwe Alt - OrodpaxaeTes
pa3MER TTTAPAHET MEMEHAS VRN CTOTOTIOR B CM.

-Hl,lﬁcpu'lc Crounhgal, HIAPHIY KOTOQLIN B HPCAND IR AT IC HIMSHHT L, k¢
150 lil.lﬁcpu'lc OO0 1C ICTTIOC T LG {llall[}Mm:IL QMUY v SouIce C'Il)(lh‘} Word
HAMCLLEL LI PHILLL CIONDLOLE TOMULKO B ¥IG3ALLLLIX CIPOKHX.

-Brubepuie Bt Maker  naucias Pasyep auciikn

-B oxne ananora Ceoiferea TadaMUbL nepelaudte Ha BKaaaky “Cronden”
VCTAROBATE AYWKARIS TTAPAMET DR M HAKXMHTS KAOTRY ARTomonnop. HaMeReRne
BLICOI LI {1 l]ﬂl\“

-Buidepic Bead.awa Make  nanc.as Pazvep sucikm

-B okne jwmanara Crofcsa 1adumima nepeiune na sy CCipasa” u
VOTAUOBUIC LYAUILIC HAPAMCTPLL WL LRDKMITC KUOUKY ABTonoabop.

DRROK Pazperiumy Beperne CMPoRE Rd CTeO)T08 0 cnpasii). Tead opu
VUTAHOBNEHHOM a0 {NO ¥MOIHAHHK) ) COAEPKUMOE A4EH KK HE NOMELIAETCA HA
onHo#i crparmie, MS§ Word pazdnraeT CTpORY W TIEPEROCHT HE TTOMECTHRITHECH
AAnnng ng l,‘,li},-l}'l(”llll&'l(b C'I[,'bﬂ,lllll(y‘.

HaCrpoika noaoskenny ¢ pok Bro@ka Maker  nand, o Bupasinsanng

Hsimenende  oppentiauny rewera Bk Macer LIALLC. 1

Bblpamummmc KO H’dllpdl}dlCllHC TERCTA.



BeTakka 1 VIANCHAC ACLK, CTPOR H CTOTOMOR TIOCTE COAMARTST TAOTHITES
WO HIMUIHIHL L CC Cl'p_\_'lfl'}'p}-" ,-l('lﬁal{.lilsl 1 }'_.l{{JISI}I MLIL‘ﬁKH: CI[]{!KI'I H CI’CI.IﬁllI.I
Koukperupii i onnmil Berdsurs 0 Yiaamrs wi eie Tadinua oupeiacisciea
TEM, KAKMC WICMCIETLL 1almibl (HUCHKN. CIpoKl iy Crondun) Ouim Boiipain
nepea Bel30BOM KOMAHIb!.

Briamka MakeT — mawe ® CTPOKH W CTONONMR

b IHHCHAE sTTeek [T ODRETTHEHN S HECKOTRENY  PACTHUTOKSHARTX
[ 18 QLIDIA CrPOKS HUCEK BEINGRITIHIC € 1L/ 1Y IDHLMC AL IBU,

-Hlalﬁi}plfl'c H‘-Ii)ﬁKI‘I, KOl L)l]I:IC Bl XOQUHmg Dﬁ'lac,'ll'llllrl'llu.

-Brortaki Mager  naueis OSpeanumr,  KUourd O0Leamn s, 44ckHKm

PasidncHHe A4cek PazdueHne e ABMAETCA OOPATHOH Onepauded mo
OTHOWBHUK K 0OBEAHHBEHUK). C £¢ NOMOWBK MOMHO BOCCTAHOBWTE HCXOOHOE
cocTosTATE  OORSTHASHHETX arieek. TIPH 3TOM  pacTpeIenennie TeRCTd WeKV
NUCHKAW M 6_},‘,-u:|' CHIPEE I LY 1, THYHEY THMRQNDIE atzana, | Icplu.lﬁ ad3aL 6}-‘,'u:r
HOMSINCH 18 NCPBYI0 HUCHKY, K1QPDIT aosan BA BIGPYIO HUCHRY 11 L,

-BLIOCPLIC QALY I LHCCKROILKO AHCCK. KOTOPLIC UPEALOIHLIEEIC PA3OU LD,

-Brotacd Mager  naucis OOpcanimrs  Kuousa Pastnn auciin

-B noae Boaa YReno CcToatUOR OTODRUKACTCE KOMTAICCTBO CTOMOUOB, Hi
kotoprre MS Woard npeararaet pazdames  kaxavio Wi ogmeex. 13 cmymae
HEODNOIWVOCTH WEMERTTE, YRAZAAAOE IAATeHNE 1T HaskwvTe (K

WopmMATHPABANHE VAT Henninionaige sensancn e by
Kowana Crm m 1 aduni i ndsscaeic  3na4siCiniQ CaRpatie L spevs 1 pelyewac Lim
UPHJAIES BACH 1adiint upodieCCHOLRLLIOIY BUUE, 30 CYCT HCIHNILIUBALLILA
NPEIOMPRICASHHBLIX CTHNEH OhopMnesna TAONHUEL. C WX NOMOLWBK) MOWHE DBICTPO
VUTAHOBHTL ODPAMACHHE M 3AMWBKY A4eCK, NAPAMETPbl WPHGTA W LBETOBOE
ofopMIERTE, A TAKKE ARTOMATHYECKOE WIMEHeHHe pPAYVepor  TIeek B
CLOIBSICIRHN ¢ X CO,-[CI])I{H Ml M,

=YCIanosmIC Ky Peap B nPSACuAax 1 At



-BrideprTe KOMARTY BRILTRAL KoHeTpyRTOp — mane T Crunw tadmmt. U=
CHHCKQ IIpC,'lOIIl]C,-lQIICIIIII.IX q](bp\'la'IOH I&I.IGCpI'I'IC {l}Dl]MaZI', 113 IIﬂblGD,II:IIICﬁ CICHTIH
OTECHAIOW M B s TPehoBAIIME M.

Ao POPMAIMPOBALMA  COMCPIGIMULY  H4CCK  MOIKUO  BOCHONLSUBALLCA
npHeMaMu GOPMATHPOBAHUA OOBIHHOTD TEKCTA.

J/ToDaRNCHAC PAMKA KO Becif TAONANC WITH ¢t OTACTREHEM sTiciKam 10
VWOTHAHAKY B RATECTRE  O0OPAMIAMEN THHWH B TAONHIMAN  HCTTOTRAVETCHA
CHL DI NAN 1A Kds, s vIvensiing OﬁpaMJICIIlHI TADI I BLIRTIH G CHC Y IDIILMC
MCHACIRHY,

-BLIOUpHIC AYCHKH, KOTOPLIC BLL XOTHIC SUKLOYMTD 13 PAMKH (M. 14 LSIHEOM
BCK) TAOIHLY ).

-BKIAIKA KKOHCTPYRTOP — nanens CTunn tadniy — kHonka [padnub

JofaracHAe 2AamoIACHAST K Tataune (OreHk  AhHeRTRG CWOTPSTCHA
I'afl.llvllllal HACT I HUCEK KL)I'(PpI.IX BLCIC ISR ,'ll]}fl'lvlu LB T ,itJHI HEIVCHSITHY 113C1A
Ppona 1 swuciikn radoni;

-Briaaunre auciikn radi.

-BLIOCpHIC KOMALAY MCKAKa KouCtpyirop  naneis Cray radayu
KHOMKA 3AIHBKA

Pazonucane Tadmun TTpm padore ¢ TaOmHTIAMA WOKET TOTReOORATRCHA
PIOMTR TAOTATY AL MRS ACTH 79 TOTO, HTOORT, HATTITME ). BECTARHTE MEW Ty ATTMA
ICKC T H, IH _[}HC_\_'IIDK.

Alos PAIOHSTIHE TAD I YCTANGEHT L VKAZEICHL 15 C1[HIKY, HCPLIL KOTOPQH
XUTIIC PasONIL Tadaduy. 3ared BuOcpdie Komauly Brrdard Macer  naucib
ObbeaMHHTE — KHONKA PazOnTb Tadnuuy wad RakMure Ctrl Shitt! Enter. Tadauua
OYIeT Pa3dnTd HA IBE HACTH, MENIV KOTOPbIMY Oy 8T BCTARACH Mapkep adzaua ).
OTOPMATHPORARAHRETR HOPWANEHEIM cTATeM. [enmd BaW mOTpedvercs OTWeHlTh
PABTHCIHE, Y TS Mapkep a03ana,

| |l]bl p'(]ﬁl)‘l'i} [ I'ﬂﬁ. IHILAY M MO ISO'}IIHKII}"I I CH .\,"(]Illi |, KO1MAa Ilpl'l
2004BICHHN MUPOPMALIY B AUCHKN. OUUE M3 IPaudi Ta0MULL, YA LPUBAA,

YXOJAHT 3d 1Pl Ll CLPallbUbL B CLAllOMTICA LCIELAM MO,



CACTRPAMMUN  COMM  ZalCUNeA PEUDOWPODAMT BVl MeTipe FaaPOF Maesarws KONC

TA A b R e U st assser A5O3 AaBG6 AsB6B: AaB&B

N-Y-A- ‘::: = 5~£_\.1 ‘!M'i—-—n Jerevoso. Jwemien. Jeessen.  Jerssos
T ARy '. Crone

L U U ) LB . .m0 LR * u M R UL L
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NOnynt | Qe | Haae Orae- fon; Anpec: | @anrn- | Tese it Npo- o=
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nNpowm- Aow

BawAns e
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B nanuoii curyauun HEOOX0AMMO NOCTABHTL Kypeop B Tabauiy u nepeiitm
BO BKAAAKY «Maker» n naittn tam ukonky «Cpoficreay,

EEREE A BUARA T PAMLIGALIPAI LN AL ke,
== Huagrrvens D veagrer smars tafieeng 'ﬂ ;ﬁ 0 Bctamem iy £ Oty miminn i
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B orpriBliemca okie Heodxoaumo Haiitu none «[Lnpuna rabnuus». Mroraa
oHa Oyaer oTtoOpakeHa B CAHTHMETPAX, TOTA 3HAYEHHE HYKHO YMEHBIIWTBL, a
HHOTAa, KaK B 3TOM cay4ae none Oy/aer 3aKphbiTo.



Ta6amus | Crpoxa | Crongey | guedxa ] Jamewaoupni Teect
Paimep

Clmpwra: 0 o < Emmmpc | Commmerpu

BupasHnsarne

B arom cayuae HaM HEOOX0AMMO NOCTABHTE FAIOUKY NEPEL CIOBOM [LIHPHHA
H YKa3aTh HCOOXOAMMYIO BEIMUHHY HCXOA5 H3 LMPHHB! cTpannust, [Hupuna noss
JUIA NeYarn B Crpannue A4 npH YCTAHOBACHHBIX HAMM nokasareasx 16,5 cwm,

OueBHaHO, €C/n Mbl IPOIHILICM 16 c™, TO BCA Tabnnua 0T06pa35rrcn Ha CTpaunue,

Istanus | Crpows Cronfie | Beeitea | Jauestseupe Tea
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Bee crondust tabimusl TEneps HaM BHAHBL, M Mbl MOXEM [POAOIKATH

padorty.

Creayromas 4acTo BCTPCHAOascs CHTyanus — rabiimia He NOMEeCTHAAChH Ha

OJIHOI CTPAHMILC W YaCTh ¢ nepenuia Ha apyroi aucT,
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B 210M Ci1yyae na BepHeii 4acThio Tadanibl, KOTOPas NEPeHec/Iach Ha APy Iryio
crpanmnuy neodxoammo nanucats «lTpopomxenne Tabmust I» wan «Oxoxvanue
Tabnuusl 1» B 3aBHCHMOCTH OT TOro, 3aKoH4YMiaack Tabauua wianw oxa Oyaer
MPOAOIDKATLCA ILE HA CACAVIOUIYIO CTPAHHLLY.

Ham HeoOX0auMO nocTaBuTh KYPCOP B MEPBYK CTPOKY Tal/IMlLl, KOTOpas
NEPEHECIach HA CACAVIOUMI JIMCT W BO BKJAAAKE MAaKeT BuIOpPaTh HKOHKY
«Pazneants Tabaniy».
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Oana 1abamua aennTes Ha JIBE, HAA BBUICACHHOH CTPOKOI Tabumiist

MOAB/IACTCA NYCTAA CTPOKA, B KOTOPOI MOAKHO HANKCATH HCOOXOAMMBII HAM TEKCT,
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1. Hapucyﬁ're Ta6nuuy, NMPHYEM  Ha3BaHHEC Tabnuuel  caenaiire

asromarnyecknm. [lomecTire Kypeop B Tab/AMIY W BBIMOAHATE KOMAHAY. BKJIAIKA

aentbl Ceputkn P nanens uucTpymentos Hassauua P knonka ~=. Ycranosure
napaMeTpbl. MOANMCHE — TabIuua, NOMOKEHHE — HAA BbIJCICHHBIM OOBEKTOM,

Conporoaure Tabiuiy 3aroJJoBKOM: ABTOOYCHBIE MAPUWIPYTHI,

Bormain

Tadmma |
AntodyeHie MApMpPYTI
Ne Hassamne mapmpyra (mynxr | Bpeas Bpemn
MAPIIPYTA | OTHPARICHIA — KOHCUMKIT otnpasacsut | npréuTig

IYHKT)
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2. [peobpasyitre AanHyio TabanIy B CACAYIOULY IO

Tadmuma 2
Antolycume MapapyT
Ne Hazeanne sapmpyra Bpess Hewna
MApmpYT | (yHxT OTHpARTEmIS - | ornpanici | npubsm | Guaera,
Konel mymst) py6

Mroro: ;

3. 3anonHuTe TAONWIY: HOMEpAa MapUIpyTOB ABTOMATHYECKHM HYMEPOBAHHBIM
CIIUCKOM, HA3BaHHE MapipyTos, B crondie «OTnpasieHHe» B PYUHOM peKHME
seeanTe tndpel or 1 20 3, BelaeanTe TEKCT B croadue «Hazsanne mapuipyray,

CACHANTE COPTHPOBKY 1O anasuTy.
3. Pacnevaraitre nonyuHsumiics oTyer.



JlabopaTopunan pabora Ned
Co3zaanne n obpadorka rpagpuaecknx odsextos MS Word

Lleas pabotel: HayunThea paboTars ¢ rpadukoii 8 MSWord

Hoswtii MS Word srmovaer B ceOs scrpoennsiii rpaduueckuit peaaxrop,
no3soAsIONHI odpadarsiBarh H300paKeHns.

1. Orkpoiire Texcrosstii npoueccop MS Word.

2. C nomomsio komanas:: Beraska— PHCYHKM NOMECTHTE B JIOKYMCHT
PHCYHOK.

3. Tlocne BbuICNEHHA PHCYHKA MNOABASETCA BKiaaaka naeHtel PabGota ¢

pHCYHKamu. PaccMoTpum noapobHee KOMaH b1, PACTIOIOAKEHHBIE HA TOI BKAAAKE.
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4. C nomouibio komanasl O0pe3ka 00peiKbTe PHCYHOK.

5. C noMoubio Komauasl Koppekums HAcTpoiTe pe3KoCTb, APKOCTH M
KOHTPACTHOCTH H300PAKEHHS,

6. C noMoubio kKoMan/ist LIBeT HM3MEHNTE HACKIUIEHHOCTL M OTTEHOK 1IBETA.

7. C nomMousi0 KoManasl XyaokecTseHubie HpPextul 100aBLTE K PUCYHKY
moboii n3 xyaokecTseHHbIX HppexTon, yToObl OH GONbIIE HANOMHHAT ICKH3 WIH
AHBOMHCH.

8. Hapucyiire ceayioume pucYHKH CaMOCTOATENLHO,
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Pucynok 1 — Ynpowennas crpykrypias cxema 9BM
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PucyHok 2 - CTpyKTYypHas cxema KOMIbIoTepa



Tlepex Tev Kak HAPWCORATE KAPTHHKY, CIETYeT OTKPLITH A JeHTS aKTATRY
((HC'I'(]HI{&)). I‘C Ill]{bl,‘l'(l' Ilﬂ,ﬁ'l ", TAK KAK JAKJAJAKL HAXONHILY IIp}]IiOC KIILHIKH
@l nasudas. 1oy 3alakell  oTKpnBicTed MUl wbl unocTpamny,  KOTOPLIM
MADKLY LOB3OBATLCA UPH BCTALKC 18 MOKYMCUT KaprHiuor w3 daid. o, TUOunoIes,
caita Microsott w 7. 2. Tem Be MeHee, 1ToDBl PUCOBATD, HVIKHO OTKPBITh BITAAKY
«Duryprts. TToT Hell CKPRIRASTES TMETHH HAOD) WHCTPYMEHTOR NS PHCYHEA, A B
KOHTIE CTTHCKA HAXOIHTCS RKOMAaHTL «JToroe ToIoTHO». T3RIMOTHHNE KOMAHTY.
IIO,I}"I'(]CVI )] ,'lOI(}'ML.‘II 'S G s p'(]ﬁl)l'lal‘ e [}HC}'CM cavhIg p‘ﬂ'}.llu LG {l)l*ll'.\_'plsl_,
Ill]c,-l,lal ACMLIL B KRDITITCKC I MSTHID, 3_-li}l:|a CLI'ls ,IHIITHH K III{U:).,I(HII.I pa:}.lbl'-lll{)ﬁ
rolbi ypauuy. PasMepbl MOoNOTHd L L H300PAMKEINE 1b] MOAGEIC GLPCLYIIMPOLRATL
NO CBUEMY VOMUTPEHH K.

BocnonbivATeds rOTOBBIME WADNOHAMH, KOTOPBIE NOMOTYT CO304TE CXENY B
MS Word wnw caemaTe reoveTpiitieckmit pricyHOKR. UToOR OHF OKA3ATICE HA
HO, LK IIC, AQCTE IO I\'JII‘IKII}"I 1 11Q |s|,|('1pa||||0uy Illaf_'l'. IDII.\.' .IL."IiCIﬁ KIIOIIKGﬁ LN
Brapoi a3  meuuQk  JCKGHA  KHDHKOR NG IACIcy  na  nuic |13(rﬁpa:-|cc"us|
LIONY YBBLICCCH M300P@DECIEG MO0 PCLAKTHPOLETDL, THK K4K LHOCIC CI'0 BEIIBKY
HOARBIAKICA KOMauubl «bameunts gurvpyys. «3aimeid Quivpos, «Kowlyp» u
«pesThl hurypr. OTKPLIE NEPBOC 3 MEPEHHCICHHEBIX MEHK), MOIKHO H3MCHHTD
KOHPATYPATITRY PACYHEA, TONBIYACE BTOPOH 11 TRETRSH RENAIRaMH. MOEHD 2210Th
TIRET hOAY HANOPAKSHITA 11 10 TPAHHTAM. TToVITMG TOTO. MOKAO OTPENAKTAPORATE
I'(UIII[I-III}" KLHTL "-.pa, CHC 1AL CI'D Ill]éplal BHC LM HL I, l"l\:'l I{L‘[}'I QC MCIHHQ Ilpl:_.t 1aragr
YEPACHI L KAPIHIIKY ‘){l}[l)(:mamu. C g naMonysIo PHCYCM ICI,  HPHAACY
ICOMCTPHYCCIKOE  YECTH  LWIOCKOCTH  MONVUHMPAHUOCTL W LAC  BHAMMOCTL
TPEXMEPHUCTH.

BrdepHre B MEHK) KOMaHIbl «JTONMANHHAR 1 «PUCOBAHHAR KPHBAA»,
KTIKAATS TI0 BHIOPARHOH TeROM KHOTTROW MBEMTH W METANTS TORTOPAENT KITHE HA
HOAFINC, HC OrmyCras KnudnkM, ACualiie nysnsii pueviok, A e oMy
HAFKIUHCK IR Ml Kap‘II‘IIIKﬂ {l}bIKCI‘Ip_‘g."C'ICH Ha nQue, |‘.C_ KAK H Illaﬁ,l(llllal, VIOHKIQ
OTPCAAUCTHPOLATL. 3 MBAA RUAIIYILING LRCTAME, Costatad MHppekinl ¥ 1o A ¢

HOMOLIY «M3MCUCIMA PRIV L IIPABIIC H3ODROKCILC 10 LUCPUMCLPY.



9. Crpynnupyire pHCYHOK, HAMCHHTE €ro pazmep.

10.B npouecce paborel ¢ tabanuamMu M PHCYHKAMH MOKET CIOKHTHCA
cuTyaums, koraa wsoOpakennwe win tadbauua Oyvayr yaoOHee ans
3anoaHeHHs M KoMQOpTHEE UIA NpodTeHHs, ecnu o0wvekT Oyaer
PACMIONIOKEH HA ATBLOOMHOI, @ HE HA KHIKHOH CTpaHuiLy.

PASMETEA CTRAHMUS COnlmaH PACCH/ N FEUEFCGHPOSAHE L0 MethType Fout POF Maroumarmea
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HeoOxoaumo euiaeants Tabaniy, pUCYHOK, HacTh TEKCTA WIH HX COYCTAHMA,
KOTOpBIE HEOOX0ANMO PacnoIOKHThL HA NOPH3OHTANBHOI CTPaHHLLY.

[Mepeiitn Bo BKaaaxky «Pa3zmerka cTpaHHiib) H NEPEHTH B KOHTEKCTHOE MEHIO
«[Tapamerpel cTpannus» noaodHoe meHw «llpudry n «Ad3aw» Ha raasHO#H
BKaaake (naboparopuas pabora Nel ).
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B OTKpbiBmIeMCE MEHIO HeoOX0auMMO BuiOparh @IbOOMHYIO OPHEHTALMIO

CTPaHMILbl, HO MPHMEHHTD €€ TOJILKO B BbUICICHHOMY (DParMeHTy TeKCTa.

Moy | €6 Bcesey aoimenry | w)

Oe

Ecnn Bw Bee caenanu NPasIbHO, TO NOJIVHHTE BOT TaKoi pe3vibTar:
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L L s L
[1pn Takoit opueHTalmy cTpaHnibl Tab/IHLA BHITSANT 3HAUMTEILHO JIYHLIE,
yaoOHee €€ pelakTHpoBaTh, a TAKKe YAOOHEE 4MTATh, 3aNHCAHHYKD B Hed
HHPOPMALIMIO.
[Tpn 510M Mut ¢ Bamp ceifyac CTOAKHYJIHCH C ClIE OAHMM CayKeOHBIM
CHMBOJIOM, KOTOPBIH 10 3TOr0 €uI¢ HE BCTPEYAIN:

Kak » ocranbHbie CavikeOHBIC CHMBOALI OH He Oyaer BuaeH npw
pacneyaTLIBAHNN IOKYMEHTBI, @ BHACH TOJBKO B PEKMME PCIAKTHPOBAHMA MPH
BKTIOYEHHON (pyHKumn «OTo0pasnTs BCE JHAKHY,

Y10 e 37O TAKOE M JUIA Hero OH HYIKEH.

PesyibTar nOARICHHA Pa3pbiBa CTPAHHILI MOKHO MPOCTO CPABHHTL C TEM,
4TO B OJHOM JIOKYMEHTE Mbl MPOCTO MEPEHOCHM KaKOH-TO TEKCT HA HOBYKO
CTPAHHILY, NPH Pa3peiBE pa3jiena CHTYALMA HHas, ¢ MOKHO CPABHHTL C TEM, YTO B
O/IHOM OKHE MPOrpaMMbl OTOOPAXKAKOTCA JBA aOCOJIOTHO PasHbIX JOKYMEHTA H
HACTPOHKH TCKCTA B YTHUX JIOKYMCHTAX MOIYT KOPEHHBIM 00PasoM OTAMYATLCH, KaK
B HALIEM MPUMEPE, B OJHOM JOKYMEHTE) CTPAHMIIL BEPTHKAILHBIC, B JIPYIOM
FOPH3OHTAILHLIC. 3TO OuYeHbL noje3Has ocodeHHocTs n B Oyaere nocrarouno

HACTO €K Noab3oBaThea. Hanmpuwmep, B Kypcopoii pafote HeoOXOaMMO He



HYMCPOBATH NEPBLIC TPH CTPAHNLLL, @ HYMEPALMIO HAYATHL ¢ yeTsepToit. [lis atoro
HaM HYXHO OVACT BOCNOABL30BATLCS MMEHHO paspbiBaMy pasaenos. [loctaBnTs ux
MOJKHO HH TONBKO TOFja, KOrja HaM HEOOXOAMMO 4YacTh TEKCTa MEPEeHECTH Ha
FOPU3OHTANBHYIO CTPAHMLLY.

Ecim Ham HeoOX0HMO HE CTABHTL HOMEP HA TPEX CTPaHHUAX JAOKYMEHTA,
ZHAYMT HAM HYIKHO OYJIET CO3aTh 1B Pa3pbiBa PA3ACIoB, VIR ITOT0 HEOOXOAHMMO
nepeit 8o BKnaaky «Pasmerka crpanuib» ¥ BuiOpars B BeINAKAOWEH BKIANKE
«Paspuisbiy «Paspeis pasaena» «Co eneayiomeii Crpanmism.

_ FIABHAS BCTARKA oA PAGAVETEA CTRAHNIL COVM PACOMMAM FELIEINPCRAHME ] MathT
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HYMEPORATS Depnbie TP CTPMTHIT, 8 HyMePAIIK HASKTH € 900
AN HYANO OVIET BOCHOIII0RITICH ISLIN0 PAIPMBLMN PATIET

Hakumaem OAMH pa3, a NOTOM CHOBA OTKPHIBAEM 3TOT JKE€ CHHCOK M
MOBTOPAEM HAaill BLIGOP.

Pesyasrar Oyaer cneayiommm:
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Tenepp HaM HEOOXOAMMO NPOCTO BCTABHTH CTPAHMLILI B JIOKYMEHT JIHOOLIM
yaoOHeiM - Bam  cnocoBom.  Pesynbrar  OyAeT  OpHBBIMHBIM: - CTPaHMILLI
npouymepytotes 1, 2, 3, HenpuBbIMHBIM OY/IET TOLKO HA3BAHWUE KOJIOHTHTYJIOB, K
HUM OyJIET NPUIUCAH HOMEP Pa3/jena, BCIOMHHAEM, YTO paspuis pasjesa Kak Obl
CO3/aCT HOBLIH JIOKYMEHT, MbI MMEEM B OJHOM JOKYMEHTE TPH JOKYMEHTA
(CO3NMAHNBIC ABYMS PA3pBLIBAMH Pasic/a) H Y KakIOr0 M3 9THX JIOKYMCHTOB €CTh
nepBas CTPanmia, U8 KOTOPOit MOKHO HACTPOHTL OCOOBIH KOJIOHTHTYJT JUIA NEPROIi
crpanuist —~ yopars ¢ neé Homep.

el szzmemy bayar | Herwsd seaneTge Popn D [ o wrpe i

(vt commerene Svave ¥ | [0e s wmmaugrn |

Crasum KYpeop B HIGKHHH KOJOHTHTYJI Pasieaa oMt (€CJM HOMEP CTOHT B
HWKHEM KOJOHTHTYAEC), aanee BO BKAanke «KOHCTPYKTOP» NMOCTABHTHL TAJI04KY
«OcoObiii KONOHTHTYA 1A neppoii crpanuuy. [Ipn atom HOMep u3 padnena |

HCHE3acT.
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CraBuM Kypcop B HHXKHHIE KOJOHTHTY] BTOPOTO pasjiena, y Hac CHOBa
NOABIACTCA BOIMOKHOCTD NMOCTABHTL rasiouky «Ocodbiit KOJIOHTHTY JUIs NEepBOit
crpanmuby. B Hamem ciyyae — 310 nepsas CrpaHuiia HaWero BTOPOro pasjaena —
BTOpas crpanmua AoKymMeHThl. CTaBuM rajouky — HOMEp €O BTOPOil CTpaHuilbl

HCHE3ACT.
L] PELEHEAMY OBAMNE =yl Math lype rownt VO Maresaruxa KUMUIPYRILY aty
[y [ Ocobuds canonmuryn ans nepsch cTpamss RalE P 7=V B
R [ Passisie wonosmarymm ann werme o hevetieo cparily. w1 125ce -
bra « miceriesey ! Saxpeits oxea
orratyry B0 Mokazaty veecr gorymenta €] rGnONTHTYACS
- - MapaweTps Manoacenie Jacpume
3 OCobmIR KOSOWTITYA ANN NEPROR CTRANIIN “ “ ny
Hacrpofaa ncoBute KOaONTUTYADR 4NN
NEPOCA CTRANMLES POIDONBET EMIYRARKO
OTABNMTE €€ OT DCTANMNOTD AOKYMENTH
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[Tocrynaem aHanoruuHo ¢ Homepom Tpereii crpannust. [loayuaem rakoii

Pe3VABTAT (HA TPeTell CTPAHHIE CTOHT Pa3phIB CTPAHHLL, 4TO0BI OBICTPO CO3AATE
YETBEPTYIO M IOCMOTPETH, YTO HOMEp Tam Oyaer),
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11, CheayiomiM  B@KHBIM  BOMPOCOM  ABAAETCA  HEOOXOAMMOCThL
MPABHIBLHO PacnoiaraTh HOMEP Ha CTPaHKIE C TOPH3OHTATLHOIN OpHEHTALHEH.

Ecim MBI NPOCTO BCTABHM HOMEPA CTPaHHIL B JOKYMEHT, COJAepKaumii
ATL00MHYIO OPHEHTALIMIO CTPAHHIL, MOTOM PACNEYaTaeM H COLILEM ITOT JIOKYMEHT
(KYPCOBYH) HIIH AHIUIOMHYIO padoTy ), TO Mbl YBHIHM, YTO HOMEP PACIIOJIOMKEH HH B

TOMH YacTH ansbOMHOIO AncTa.
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CraBum KYPCOp PsIOM € TEM HOMEPOM CTPAHHILBL, PACTIOIOKEHHE KOTOPOro
HYKHO H3MCHHTL W BO BKJIAQAKE KOHCTPYKTOP HaxoamMm wuKkouky «Kak B
MpeAbUIYIEM pa3fene» MW HOKHMaeM Ha Hee. AHAIOMHYHO MNOCTYNaeM Co

CHIEAYIOLICH CTpaHuLICH NoCae HIKHEro paspbia pazaena, /lanee craBum Kypcop B



TOT KOJIOHTHTYJI, B KOTOPOM HYIKHO HIMCHHTE PACIOJIOKCHHE HOMEPA. B nawmem
CAIyHae 970 BTOpas Crpannua.
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Jlanee nepexo/ MM BO BKJIAJKY BCTABKA, BIOHPAEM HOMEP CTPAHHLbLI TOYHO
TAK K€ KaK W NPH NpocToM A00aRICHHH CTPAHHIL B IOKYMEHT, HO BoiOHpaem «Ha
MOJIAX CTPAHWILIY, 1aee BHIOHPaeM HEODXOMMOE HaM NOJIOKEHHE HOMEpPA.
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Ecim Ha CTpaHMue OCTAeTCA ABA HOMEpAa, TO HEHVAKHbIH HeoOX0aHMo
VAQIHTS.
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CraBuM Kypcop B HOBbI HOMEP CTPaHHIlbl, KOTOPbIH MOABHICA B JICBO#
HaCTH CTPAHHLLL, HO PACTIONOMKEH BEPTHKAILHO, @ HAM €ro HeoOXOANMO NMOBEPHYTh
Ha 90 rpajaycoe.

Jlanee nepesoanM BO BKAAAKY dopmar, Tam BeIOHpaeM HaNpasieHHe TEKCTa
W Jlaiee HY/KHBIH HAM BApHAHT.
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JlabopaTopnasn pabora NeS
Co3nanwne, aBrozanojHenne, peaakruposanune rabuimu, BBoa popmy.a B

rabannax Microsoft Excel

Lleae paGotei: [lpuoOperenne npakTHYECKHX HABBLIKOB B CO3/aHHH,
ABTO3AN0JHEHNH, peAaKTupoBaHn Tadinu, ssoay (popmya B Tabamuax Microsoft
Excel.

Oanoit H3  KNOYCBLIX  OCODCHHOCTEH  MICKTPOHHBLIX  TadAMIL  ABIACTCH
BO3MOKHOCTH ABTOMATHHECKOTO MEPECHETa 3HAYCHUA TOOLIX HYKHBIX HYCCK NMPH
H3MEHEHHHN CONCPKUMOro OAHOMH 13 HHX. JLis BH3VATH3ALMH NOJAYHEHHBIX JaHHBIX,
Ha OCHOBE IPYNIM A4E€EK MOKHO CO3/1aBaTh Pa3IMYHLIE BHIBI AHATPAMM, CBOIHbLIE
Tabnuust 1 kaprel. [1ps 31oMm anekTpoHHbie Tabimusl, co3aannsie B Excel MokHO
BCTARIATL B JIPYIHE JOKYMCHTBHI, @ TaK JKE€ COXPaHATh B OTACAbHOM (paiine juis
MOCAEAYIOIIEr0 X HCNONIBL30BAHHA WK PEAAKTHPOBAHMA.

Ecan Bbi yike 3nakomsl ¢ pesakropom Word, 1o pasoOparecs B nurepdeiice
Excel ne cocrasur tpyaa. Beas B ero ocHoBe aexut 1a ke Jlenra, HO TONLKO ¢
ApYruM HAOOPOM BKAANOK, rpynn u komauL [Tpu 91om 4To0sl pacumputs paboyyio
00J1aCTh, HEKOTOPBIE TPYNIbl BKIAJ0K BLIBOAATCA HA AHCIUICH TOALKO B Ciy4ae
HeoOxouMocTH. Tak e NeHTY MOXKHO CBEPHYTh BOBCE, LIEAKHYB MO AKTHBHOMH
BKJIAJIKE JIBA pa3a ACBOi KHONKOH MbIK WiH Haxas coyeranue knaeui Ctrl+F1.

Bo3zspauieHie ee Ha SKPaH OCYIIECTBAAETCH TAKHM JKe CnocoOoM.
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Crout otmeTnTsb, 410 B Excel ans 0aH0i # TOH Ke KOMaHIbl MOKET ObiTh
MPEAYCMOTPEHO Cpasy HECKOIbKO CnocoOOB €€ Bbi30BA: HEpe3 JIGHTY, M3
KOHTEKCTHOIO MEHIO WIH C NMOMOUIBIO COMETAHHS TOPAYMX KAaBUIL. 3HAHHE M

HCIIOB30BAHHE MOCHICAHNX MOMKET CHIIBHO YCKOPHTH paboTy B nporpamme,



KOHTCKCTHOC MEHIO  SBASCTCH  KOHTCKCTHO=3aBUCHMBIM, TO €CTh  €ro
CONCPIKAHME 3aBHCHT OT TOrO, 4TO NOAL3OBATENbL JACNACT B AAHHBLIE MOMEHT,
KOHTEKCTHOE MEHIO BbI3BIBACTCA HAKATHEM NPABOH KHONMKH MBIIH MOYTH HA
modom obbekte B MS Excel. D10 no3sonser 3KOHOMHTL BPEMS, MOTOMY YTO B HEM

oTo0OpakaroTes HanboIee YaCTO HCMOIBIYEMbIE KOMaH/IbI K BRIOpaHHOMY OOBEKTY.

BBOA ¥ peaakTHpOBaHHE TaHHBIX

Cosnasaembie B Excel daiinst naswsalores padounmMu KHHIFAMH 0 HMEIOT
pacumpenne «xlsy nmam «xlsx». B cBoio ouepenr pabouas Kuura cOCToMT W3
HEeCKOILKMX  pabounx  amctoB. Kakawiii  paboumii amer — 910  OTACABHAR
IMEKTPOHHAR Tabnuua, KOTOpBIE B Caydae HEOOXOAMMOCTH MOryT ObiTh
B3aMMOCBA3aHbLL. AKTHBHOH pabo4eil KHMTO# ABIAETCA Ta, ¢ KOTOpPO#H B AaHHbIH
MOMEHT Bbl paboTaeTe, HANPHMEP, B KOTOPYKD BBOANTE JAHHLIE.

[locne 3anycka npHAOKEHHA ABTOMATHYECKH CO31a€TCd HOBAA KHWra ¢
umenem «Kuuraly. Ilo ymonuanmio pabouas KHHra COCTOMT M3 Tpex paboumx

JIMCTOB ¢ uMeHamn ot «Jluer 1» 1o «JIner3n,

m [AABHAR BCTABKA PASMETKA QOPMY/IE AAHHSE PELEFIWP BWA Foun POF
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PabGouee nosne aucra Excel nojgeneHo Ha MHOKECTBO NPAMOYIOJILHBIX SHEEK.

OO0beAMHEHHBIC 110 TOPHIOHTAIN HYCHKH COCTABIAIOT CTPOKH, @ 10 BEPTHKANN —



CTOTOMEL ST BOAMOKHOCTH ACCTETORAHWA OONTRENTOND 00OReVa MAHHBIX KAKTEIT
Ih’lﬁO‘ll1ﬁ JHCr IIpOI'I)ﬂ,VIMI:I [EROPN | 1 U48 5—6 CI'[}L'I'K IIl]OII}'ML‘pOIiﬁIIIII.IX YUMCJIAMH H
16 383 croaoues 00OBLAYCIILIX DY RBHME JATHICKOLD A ldaBura.

TakuM 0OPa3IoM, KKUEd AYCHKD D10 MCULO LUPCUCHCLMA PA3IMULLIX
CTOJDUOE B CTPOK HA JHCTE, (POPMUPYHIWAX €€ COOCTBSHHBIH YHRKATBHBIN aapec,
COCTOSIIHAI 113 OVKBET CTOTOTIA W HOMEPA CTPOKH, KOTOPEIM OHL TTPHHATITSANT.
[Tarrpraviep, Wya meproit STk — Al TAR KAk OHA AAXOTHTCT HA TIepecerieHwn
10, I6Ilﬂ “AN H C'Il]OKM wln

FC M B npH IDICHHN BENQUCHA C PoKa Popyyi, KTIODAH PACHD LR
CPa3y A Ui cJeUroH. 10 CACRA 01 BeC Laxoad1ed 1oie HMEeNy, 1 as OTO0RORHEICA
WMA TERYLEH gueifi. CHiaa sKe BBl BCEra CMOIKETE BBECTH HMA NCKOMOH A4eiKn,
Ana ORICTPOTO Nepexona K Hel. (COBEHHO 3Td BOIMOIKHOCT [INEZHA B DOABLIHX
TOKYMEHTAX, COTSPRATTHX TRICSTH CTPOK W CTONDIIOR.

['aK 76¢ LM 1] CUMNSTO) A iR TIFTES ODNACICH 1A, BHH3Y W CHARA
[ACHQIATAKFICH NIOCHE HPUKPY TKH, [ TOMHMO 2101 D, HCPSMETIET L0 1 paﬁ{mcﬁ
QOUNHCTH Exce] MOAIUO ¢ HOMOIILIY KA CO CTPCILKUMM,

Hrodm Ud4dlh BBOJMIL HALLDLIC 1t UVIKUVIO HUCHKY, CC LCODABINMY
BRIASMNTE. I3 NEPEXOIA B HYMHYK AICHKY WENKHNTE HA HeH NeBOH KHOMKOH
WRITMA, TIOCTE ™era 0HA OVIeT OKPYHEHL TTepHOW PamMiali, TAK HAIRRAEMREIM
WHARKATOPOM  AKTARHON  gveiiki. Temepr NPOCTO  HATHAARTE TeWaTaTh HA
K,Ialshﬂl'}'pc, HoOREH BBDAM VA3 HII{l}OpMﬂ,I |HH 6}';[01 ORAINIBIAILEH 1B Iil.lﬁl]a,llll()ﬁ
NUCHKY

LIpy BBOAC HAILIX B AHCHKY MO TAK S NCUO, L300 W CIPOKY fopyyiL
AMA 3T BEIAEIHTE HYIKHYHY KNETKY, 4 3aTeM WENKHATE MBILWEKY HA [TONE CTPOKH
BOPMYN W HadHHTE nevatatbh. [pr 3TOM  BBOIWMAA  HHPOPMALHA  Oyaer
ARTOMATHHECKTT OTOOPMLKATRCS B BRIDDAHAG sTeiike.

| |(PC,II: DEQUYENTHY BROMA QLI RISV R,

- Koasmmy «Eniern = ¢uciviomeH Akt nsigH sucikai Crancr

KICTRKA CLM3Y.



. Knasumy «Taby - caeayiomeii akruBHON suciikoi  craner

KJIETKa Cnpasa.
. [Henxkuure Mbiubo no o000l Apyroii aueiike, W OHa CTaHeT
AKTHBHOM.

YToOBl H3MEHHTL WIH VAANHTL COACPKHUMOE 000 AUeHKN, WCAKHHTE HA
Hell asa pasza aesoi KHONKOA Mbtun. [lepemeinaiite Muraroumi Kypeop B HYKHOE
MECTO JUIA  BHECEHHA HeoOXoaMmblx npasok. Kak M BO MHOMMX Apyrux
NPUACIKCHHSX, IS YIAICHHA W BHCCCHHA MCIIPABICHHIT HCNOJIB3YIOTCA KAABHIIN
crpenok, «Del» n «Backspace». Tpu xenannn, Bce HEOOXOANMBIC NPABKH MOAKHO
MPOH3BOINTE W B CTPOKE (POPMYIL

OOGbeM aaHHBIX, KOTOPLIIl Bbl OVETE BBOAHTL B A4CHKY, HE OrpaHHYHBACTCH
ee BHAMMOI 4acTbio. TO ecThb KIeTKH paboyero noas nporpaMMel MOIyT COJICPKATh
Kak 0aHy undpy, Tak ¥ HeckoabKo ad3aues Tekcra. Kakaas aueiika Excel cnocoGna
BMECTHTE /10 32 767 4HCIOBBIX HAM TEKCTOBBIX CHMBOJIOB, DopMarHpoBaHue
JAHHBIX AYCCK

IMocne Beosa HazBaunil CTPOK 1 CTONONOB NoAYVYaeM TadamIly TAKOro BHAA:

DANS NABHASR BCTABKA PAIMETKA CTPAHMLIG COPMY K LAHMHUE Pl
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Kak BHAHO M3 HAwero npuMepa, HECKOJILKO Ha3BaHMii crarteil pacxoaos

«BLILULTH» 34 PAMKH paHHil AYCHKH W €CJIH COCEIHAA KIETKA (KACTKH ) TOXKE 6)’11€’T



COTSPEATE  KAKVH-TO  HHAOOPMANMAK.  TO  BBEJIEHHENT  TEKRCT  TTACTHTHO
IICpL‘KpI:IHﬁCI'C}I L.‘ﬁ MQTANDBEICH HCKM  HM, ,-' la k C{IM{L'I‘as,IHIla BT A0BRA, ILQ
LCKPACHBOIH 1 LCHPCECUTAGILUOH. LR 106 COI LAUCHE LT TAKOH JOKY ML,
T CAOAHBINEACA CHIVAIMA COXPALLTICA  PASOOPLDL 1 TAROH 1Ta0, 1Ie 410 K YoMy
O¥IET JOBONBH CITOMKHL.

Trobder cneTatk TaONHYHEIN MOKYMEHT O0ITee ARKYPATHEIM 1 KPDACHREIM,
TACTO MPAXOTTCS HAVEHATE PAIMEPRT CTPROK W CTOTONORE, TPAMT COISRIMAT
uuci’mu, o0 @0“, {H,‘}'II[CC'I UMBNRF Iil.ll]alillbllialllvlc I'CKC'I'(], ,'ll)ﬁ{{,IUIH'I'I: I'pi]lll'llll:l H
HPAUCE,

AL AU JEBAIC HPHBUASM b LHOPALOK eBwid cronden, Llepepcagic
KVPCOP MBIWK HA MPAHHUY CTOMOUOB «A» W «Bn B CTPOKY, rag OTOOPLKAKTCA KX
Ha3BAHMA. TIPM MIMSHSHHH KYPLOPd MBIWK HA XAPAKTEPHBIW CHMBOI ¢ JBVYMA
PIAGHATPABTEHHEIMA  CTPETRAMI, HAKMATE W YIEKWBAS JEBYHy KIARHITY,
PRI HAYBHBINCIQCH II:'_;"IIK'I'H[}II}'IO AMTTHID 1B II}'}ICIID\! ll{{,llpalﬁll:lll'llﬂl JUH
PACHTHPCITMA €10, DA M0 18X HOP, NAKE BEC HAIBANMSY NE VMCCIHIDH B PAMKAX O110H
AYCIHIKH.

Lo e caMpie ACHCTING MOIUIO MPOUCIITL U CO CLPOKOH. 310 Ab Meied
OOHHM ({3 CAMBIX JEMKHX CIIICODOE H3MEHEHNA PA3MEPA BEICOTEL ¥ LWHPHHEL A4ECK.

TcT HEODXOAHWO 3AMATE TOTHRIE PAIMEPRT CTPOK W CTONITOR, T T4 3TaM
Ha RETATRe [narHag ® rpymme Hucihwm wrHOepwte mvHRT @opaat. T3
QEENLIBINCMES MCINA ¢ NG00 KoM Bracoia ¢rporu 1 Hlupuna crondna
MG 381810 F1H Ilapa ML I'pl-l Iip}"l | I}"IO

O4CLL HACTO LHCODXOANMO HEMUCLNTL LHPAMULPLL CIPASY HCCKO, IbKHX HYCCE
W Ak Ueloro cTondua WA CTPOKA. Aia TOTO 41O OBl BEIAEIUTE LEBIH ¢TONDEY,
WKW CTPUKY, WCAKHATE HA er0 HA3BAHHK CBEPXY HIH HA €8 HUMEPE CIeea

COOTBETCTRECHH.
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Jlna BoigesieHHs IPYnnbl  COCEAHHX AYeeK, OOBOAMTE HX KYPCOPOM,
yACpKHBANTE NEBYIO KHONKY MbiuH, Ecam ke HeoOXOAMMO  BLIAEAHTH
PaspoO3HEHHBIE 018 TAOIHLILL, TO HAKMHTE 1 yaepkusaiite kiasumy «Ctrl», nocne
HErO LEJKANTE MBIILIO 110 HEOOXOMMBIM AueHKaM.

JLs 1oro, 4rolsl TEKCT B AUCHKe 0TOOPAKATECA HE TOJALKO B OJHY CTPOUKY,
a € NEPEHOCOM HA CACAYIOULYIO CTPOKY, €C/IH TCKCT HE BMCCTIIICA B AYCHKY 110

LIHPHHE, HEOOXOAMMO BLIACINTL A4CHKY H HAXKATHL HA KHONKY «[lepeHecTn TeKCeT.

TAABAR  BCTANA PAMETEACTRAMMUN  SOPBIIN  AMAE MUBOWORUSY [T S
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AWM FNASHAR BCTAEBKA PASMETKA CTPAHMLG DOPMY /b DAHF
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OOBeauTe AYCHKH ¢ HAIBAHNEM MECHICE B 1AnKe Tadauibl W WETKHUTE Ha
KHONKE BLIPOBHATH 110 LEHTPY.

B rpynne Hpudr na exaaaxe I1asaas MOKHO HIMEHHTH THN WpHTa, ero
pasMep, LBET M HAYEPTAHHE. KHPHBIH, KYPCHBHBIN, NOAYEPKHYTHIH 1 Tak nanee. Tak
AKE 3/1CCH PAMCILCHB! KHONKH H3MEHECHHSA IPaHMLL AYCHKN 1 LBETa ¢¢ 3anmuBKH. Bee
ITH (PYHKUMH NPHIOAATCH HAM JUiS AQNBHEHIIErO M3MEHCHHMA BHEUIHErO BMJA
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Hrodbl  AUCHKM  HE  CAMBAIMCH, JABAiTe ONPEACIMM MM FPaHMILL,
Onpenencuue rpasuil NPOHCXOAMT TOILKO JUIA BHUIJICHHON 001aCTH A0KYMEHTa,
H MOKeT ObITh CAENAHO KAK U8 OQHOMN A4eiiKu, Tak u Ans Beeil Tabnuusl. B Hawem
CJIYHae BHUICJIHTE BCKO TaGIMILY. NMOCJAE Hero IEAKHHTE Ha CTPEJOYKY PAJoOM ¢

KkHONKOH [Ipyrue rpannust ece B 1ol e rpynne Ipndr,

n [NABHAS  BCTABKA  DPASMETKACTPAHMLE  ©OPMYAM  JAHHBE  PELIEH3MPOB
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Beppan o TONCTAR WIDKHES TRAMININ
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e Bepowmn o CABOCIHOESE WUKHAS TRAMNIUR

B OTKPBIBIIEMCH MCHIO BBIBOAMTCA CHHCOK OBICTPHIX KOMAHIL, ¢ NOMOULLIO
KOTOPBIX MOXKHO BIOpaTh OTOOpAKEHHE HYKHBIX PAHHIL BbIACICHHOIN obnacTH:
HWKHEI, BEpXHEl, /1eBOi, npaBoi, BHEWHMX, BCEX M npoyee. Taxk ke 31eCh
COACPIKATCH KOMAH/LI /U1 PHCOBAHWA IPaHHIL BPYUHYK. B camom HH3y criucka
HaxoauTca nyHKT Jlpyrne rpasnusl no3soasiommi Sosee AetanbHO 3aaarhb

HEOOXOAHMbIE NapaMeTpbl rpaHHLl AYCEK, KOTOPBIM Mbl H BOCIIO/IL3YEMCA.
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Temeps, TTOOR IARSPNIATE HAUTY TAOTHITY, HEOUXOTTWH HANTSKATV
Oﬁl]a.SOM D(l]{bp““l'l: ¢ ,'l'(]IIIII.IC, KOI'{I'pIaIC Yl 'I}-’,‘l'(] BRONHM HI]IIOMIIH“, UIgr B
LALLICM GIFYHC D10 SCHCHIBIS PACXOMLL

B Kakuvio 03 44CeCK 2UCRIPOIION T4l ULl MOKIYD BBOANTL PASULIC T
AAHHBIX. TEKCT, MUCId W awke rpaduieckie HaodpaieHns. MMeHHo nostoMy e
[™xcel cymecTRYET TAKOE TIOHATHE. KAK «HOPMAT TAHHEIX AIEMKT:., CTYRATHIT 1740
KOPPERTHON 00padOaTi BROTTWON RAOMA WAGOPMATITH,

M3naua, mng, see suchnn  uaciar ODmmii  Popyanr,  nd3stusinmi
CD_-I,CP‘.I{‘&'II: HM KJK 'IL.‘KC'ICIHI:IC, I'AK H IlH@pOI{IaIC SAAamnnig, Hl) 151l Iillpﬂlic PRASTH I[N
10 M BLWIOPUTL] YHCIOBOH, ACHUWKILIN, (PUUAICOLLI, LPOUCHTILIH, JPOTLLLI,
SKCNOHEHLHNANEHBIH H opMaTel. TOMUMO 3TOM0, CYVIMECTBYHT (JOPMATHl JATh,
BPEMEHM MNOUTOBBIX HHAEKCOE, HOMEPUB Tene(OHOE ¥ TadEIBHbIX HOMEPDE.

s arieer HamTel TADNHITEL, COMEPAAUTIN HAZRAHIS €8 CTPOK W CTONONOR
SO N QR LC T GO {l}(rpua‘l'{xm opl,lﬁ TANACTCH 11O YMOUIHANMIG), TAK KK DIIH
CD,-[CP‘.I\”a'I FeRCTORLIC MLANLIL, f*\ RO L IH )I‘oIL."CK, 13 I\'{FIO[}I-IC BRI M 1T 6I0,-17KL‘I'III:IC
PRCXOALL DO LLIC HOMOHICT cUeHuLE gopmar.,

Briyc e 1 radiuuie a4CH, COUCPAUINC MUPOPMALEIO I} SKCHMCCH LM
pacxoaam. 11a Jewme eo exnaake [naeraa B rpynne HHCa0 WEIKHHTE NO CTPENKE
paoy ¢ moneM Uacnorodi Dopvar, nocne Mera oTKPOSTCS MEHK €O CTTACKOM
OCHORARIX MOCTVTTHRIX opvaTor. Moxro eerdpates MyHRT TCHCRARI TPIV0
FACC T, 1 MLl LSOO, IS 1,100 DEHARARMNCHM BLOCPCM CAMYIO HTHHKHIKHE O IPORY

: IJ]}'I HE YHGI0BLIR [1}0 pyanra



Wwcno | Bupasrmesnme | Wowdt | fpavwus | Jaweewa | Jaapra |

Ynnosue QopmaTes

Obupit Obpazey
Upcnoson
[Aenoons
DuHAHCOBER

data

Bpews O&omavenme: #
MpoUSHTHER

Apobrein D1pUUaTEALHEIE YN
INCNOMEHLMANSHEIN

Texcroselit 1234 107
AcnoauressHsii 2 & 0¥

{ste dopuary) 123410#

YN0 JECATHSHB JHaKos: 2

QopMaT Aesexcniil MONOALIYETCR AMR OTOSPANEMILA JEHENMEX BEANYMM. JNS ESDABHMEIHMA INZYENMA DO
ACCSTHHHOMY PEIZCANTEMO MLNOABIYITE QOPMET TuraHIOBER |,

ok || Omens

B orkpsiBlIeMcs OKHE B JICBOH KOJIOHKE OyAyT 0TOOpaXKEHb! HA3BAHHE BCEX

YHCAOBLIX  (POPMATOB, BKAOYAA JAONOJHHTENLHLIE, a B UCHIPE, paziHuHbIe
HACTPOIKH HX OTOOpANKCHNA,

Buibpas acHekubiit (hopMar, CBEPXY OKHA MOKHO YBMACTHL, TO, Kak Oyaer
BHIFAAACTL 3HA4CHHE B Rucikax 1abanun, YyTh HIOKE MOHO YCTAHOBHTL HHCIIO
OTODP@KEHUA ACCATHUHLIX 3HAKOB. YTOOBI KONEHKH HE 3arpoOMOMKAANH HAM MO
TAOHIBI, BLICTABMM 3/€Ch 3HAYEHHE paBHbIM Hya0. Jlanee MokHO BoiOpath
BAKOTY H OTOOPAKEHHE OTPHUATEILHBIX YHCEIL.

Jlasaiire 3anomsuM Tabliniy NPOH3BOALHBIMK JAHHBIMK



H10 - Jx
- 8 C D E F G

ponpr
2 NMTAHKA 2999,00 #| 3 089,00 |5 657,00 P| 2 345,00 | 5 643,00 #| 2 323,00 #
i Npoeia 1 000,00 £|2 000,00 #| 234,00 2|1 587,00 2|1 789,00 £| 1457,00#
& Pazsneuexms |5 000,00 #|6 000,00 #|4 000,00 #| 7 000,00 #| 3 000,00 | 5 000,00 ¢
S UHTepHET 300,00#| 300,002| 300,00#| 300,00#| 300,008 300,008
6 (Omemaawobyss| 2 000,00 9|4 000,00 P{3 500,009  0,00#|1000,00 #|4000,00P
7 }
g

Kcrati, Bee MaHHNYAALHN, KOTOPLIE Mbl ITPOACLIBAIH ¢ Tab/Hueii Bbile, TO
ecTb (JOpMATHPOBAHHE HYEEK H HX JAHHBIX MOXKHO BBINOJIHHTL € NOMOLUBLEO
KOHTEKCTHOIQ MEHIO, IEJIKHY B NPaBoil KHONMKON MbIIIH HA BbIAEIEHHON 001acT 1
BbiOpas nyHkT opmar siveek. B 0IHOHMEHHOM OTKPBIBIIEMCR OKHE JUIS BCEX
PACCMOTPEHHBIX HAMM Onepannii cymecTsyor sknaasn: Yncao, Boipasuusanne,
pudr, Npannna n 3aanska.

Tenepb 10 OkoHYanun padoThl B NPOrpaMMe Bbl MOXKETE COXPaHHWTHL WIIN

pacneyaTarh NOAVYEHHbI pe3yabTar. Bee 3TH KOMaHIbl HAXOAATCA BO BKIAIKE
MDaiia.

Beinmonnenne 6a308biX apHHMETHUECKHX Oneparmii

[ToMumo co3pauns oObiuHbIX Tabnuu, Excel MOXKHO ucnonb3osats s
BHUTOIHCHHS B HHX apUPMETHUCCKHX ONEPALNil, TAKHX KAK: CAOKCHHE, BHIYHTAHHE,
YMHOKCHHE H JCJICHHE.

JInst BRINOIHEHKUA pacyeToB B 000#H syeiike Tabanus HeoOX0AMMO co3aaTh
BHYTPH Hee npocteiimywondopmyay, KOTopas BCerja J0/DKHA HAYMHATLCA CO
3Haka paseHcTsa (=). JUia yKazaHns MareMarn4eckux onepauuii BHyTpH Gopmyisi

HCTIOIB3VIOTCA 00BIMHBIE apuqme'r HYCCKHE ONepaTophbi:



OGo3snavenue Oneparop Buipaxenue Peaynsrar

+ oW eHune =7+2 9
- BbINUTANME =6-4 2
— YMHOMEHNE =8"3 24
/ AEnErne =15/5 3
A BOINEAEHNE B CTENEH D =37 81
% NPOUEeHT =90% 0,9

Hanpumep, napaiite npeacTaBuM, 4TO HaM HEOOXOAHMO CJI0HTD JIBA YHCIA
— «12» w «T». YcraHoBHTE Kypcop MbiUH B M00YI0 sSuelky u Hanevaraiire
CACAVIOWEE BuIpOKEHHE, «=3+3». 10 OKOHYAHMM BBOJA HAKMMIC KIABHLIY

«Enter» 1 B sueiike oToOPaznTC PE3yALTAT BBIMHCIICHHA — «O»,

ECAN - X fr =343 812 - fe | a3
_ - 8 C D “ -3 C D
10 10 '
1 1
12| 12| 4

13 3

Y100kl y3HATh, MTO JK€ HA CAMOM /€€ COACPKHT Aueiika — dopmyay uan
YHCJI0, - HEOOXOAHMO €€ BBUICAHTL M MOCMOTPETH HA CTPOKY (opmyir — obnacTs,
HAXOAALIYIOCS Cpa3y JK€ Ha/l HAMMEHOBAHWAMH cTONIOLOB. B Hamem ciay4ae B Heit
Kak pa3 oro0paxaercs Gopmysa, KOTOPYIO Mbl TOJIBLKO YTO BBOAWIINA,

Jlanee nonpodyiiTe CaMOCTOATE/ILHO B SUCHKAX HMKE NOJYUHTH PasSHUILY
ITHX YUHCEJI, MX TTPOH3BCIACHME H HACTHOE,

[Tocne nposeaenus Beex onepanmii, 00paruTe BHHMAHHE HA pe3yabLTaT
neneums uncen 12 wa 7, koropeiii noayumwica He uensim (1,714286) n conepuiur
NOBOMBLHO MHOTO tH(pp nocne 3anatoii. B GoabIMHCTBE CAyYaes Takas TOYHOCTD

HC TPCG)CT CA, A4 ¥ CTOJb UTHHHBEIC YTHCI1A 6yll)’T TOJIBKO 3arpoMOX/iarhb Taﬁmmy.

B13 - Jr || =277

A B C D

12

13| [ 1.714286]

14
135

Y1008l 9T0 HCHPABKTL, BBUICANTE SUEHKY C YHCIOM, V KOTOPOI0 HEOOXOAHMO

HIMCHHTL KOJIMHECTBO JACCATHYHBLIX 3HAKOB NOCAE 3anaToil  Ha siaake aasnan



Brpynne Yneao suibepUTe KOMaHIY Y MEeHbLIINTE PAPaAnocTs, Kak/10¢ Hakane
Ha ITY KHONKY YOMpaeT 0AMH 3HaK.

Cnepa oOT KOMauIbl YMEHBUWNHTHL PAPAAHOCTL HAXOAUTCA KHOMKA,
BBIMOHAIOWAA 0OPATHYIO ONEPALHIO — VBEIHYHBACT HHCA0 3HAKOB MOC/IE 3anAToi

AR (YTO6p8)KCHHSI Oonee TOMHBIX 3HAYEHHIL,

- IAMBMME  BCTABEA  PAOMETEACTAMANY  SOMIAN  JMOEL FEUBHVICRMAY '
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Cocrasnenue dopmyin

Teneps aagaiite epHemcs K Tabnuue O10UKETHLIX PACXO/IOB.

Ha aannsiit MOMEHT B HEl 3aMKCHPOBAHBI CKEMECHUHBIC JIMUHBIC PACXO/LbI
N0 KOHKPETHLIM CTarbaM. Hanpumep, MOMKHO Y3HATH, CKONBKO ObUIO HCTPAYCHO B
(peBpane wa NPOAYKTHI MUTAHMA HIM B Mapre Ha npoedt A Bor o0mme
CHEMECAYHBIE PACXOAbl 3aech He YKaszaubl. JloOGaBum BHH3Y TabuHibl CTPOHKY

«HMTOro» 1 paccUMTaeM €e IHaYEeHNA.

A 8 C D E F G

S [wsape |gespans [mapr [anpens [waii  [wows |
Mpogyxrsi

2 NMTAHWA 2999,00 P| 3 089,00 #{5657,00#| 2 345,00 | 5 643,00 #| 2323,00P
3 Mpoeaa 1 000,00 | 2000,00| 234,001 587,00 P|1 789,00 #|1457,00 P
4 Pasaneuenns |5 000,00 P| 6 000,00 #| 4 000,00 #| 7 000,00 | 3 000,00 #| 5 000,00 P
5 | Murepuer 300,00°| 300,009 300,009 300,00°| 300,00P| 300,00p
6 Onewaawn obyes| 2 000,00 #|4 000,00 P{3500,00°| 0,00P|1000,00%|4000,00P
7 Mroro
=3

UroOel nocuutars cymMmapHbiii pacxoa 3a sHeaps B sueiike B7 MoxkHO
HANKCATL CACAYIOIICE BhIpakeHne: «=2999+1000+5000+300+2000» n Haxars
Enter, nocae 4ero Bbl YBUANTE PE3VILTAT BLIUMCICHHA, DTO ABIACTCA NPHUMCPOM

MPUMCHEHHS NPOCTEICH (POPMYITbI, COCTABACHHE KOTOPOH HIYEM HE OTIHYACTCH



OT BBIYMCACHUIT HA KaabKyasTope, Passe 410 3HAK PaBHO CTABMTCH BHAYAIC
BHIPAKCHHA, a4 HE B KOHIIC.

A Tenepb NPEACTABLTE, YTO NPH YKA3AHWH 3HAYCHHIT OTHOI HIIH HECKOJIBKHX
crateif pacxozoB Bei jgonyctuad owmbkKy. B 3toM caywae, Bam npHaercs
CKOPPEKTHPOBATL HE TOJBKO JaHHBIC B A4eiikax ¢ VKajaHHEM pacxoioB, HO M
(PopMYITY BEIMHCICHHA CYMMAPHBIX TPaT, KOHEYHO, 3T0 O4EHb HEY00HO H NOITOMY
B Excel npu cocrasneann GOpMYII HACTO HCNOIL3YIOTCH HE KOHKPETHBIC YHC/IOBLIC
3HAUCHMA, & AAPECA W ANANATOHLI HYEEK.

C yuerom 210oro aasaiite wamennm say GopMyily BuIYHCICHHA CYMMAPHBIX

CARCMCCAYHBIX PACXO10B.

TAABMAR  BCTARKA  PAIMETKACTPAMALIN  ODPMYAMW  JAHMME  PRUE
S X
. -
Ladlh W K N
>
Boep nbmema |, Uipwar Npannusares RIS
B . X o Jr =8a83+81:85086
A 3 c (4] £ 7 G "

| 2999,00 #| 3 089,00 | 5 657,00 9] 2 345,00 9| 5 643,00 #| 2 123,009
{fipoent

ATa

1 000,00 #| 2 000,00 7| 234,00 F| 1 587,00 9| 1 789,00 P 1 457,00 %
Pasnsousknn | 5 000,00 %6 000,00 #| £ 000,00 2] 7 000,00 #| 3 000,00 #| 5 000,007
WAHTepwer 300,00 #| 300,00P| 300009 300,009 300,00P| 300,00p
' "
nroro

2 000,00 P14 000,00 P| 3 500,00 P 0,00 #| 1 000,00 P| 4 000,00 P

& B SN O W kW

B sueliky B7, BeanTe 3HAK PaBHO (&) ... BMECTO TOro, 4TO0BI BPYMHYIO
BOMBATHL 3HAYCHMC KACTKM B2, wekunte no Hel aeBoit kHonkoi muum. Tocne
ITOIO BOKPYI HYCHKM NMOABHTCA NYHKTHPHAA BBUICIHTEABHAR PaMKa, KOTOpas
MOKA3BLIBACT, YTO €€ 3HaycHue nonano B Qopmyay. Teneps BBEANTE 3HAK «+» M
WeNKHUTE o sueitke B3, Jlanee nponeaaiire Toxe camoe ¢ sueiikamn B4, BS n B6,
a 3arem HaxxmuTe kaaguy BBO/L (Enter), nocie 4ero nogBHICA 1O JKE 3HAYECHHE
CYMMBI, 9TO H B NIEPBOM CJTyHae.

Brinenure roes aueiiky B7 u nocmorpute Ha crpoky dopmya. Buawo, uro
BMECTO uHp — 3HaqeHUi sueek, B GopMmyie coaepaarcs Ux aapeca. 10 OUeHb
BAKHBI MOMCHT, TAK KaK Mbl TOJILKO 4TO NOCTPOMIAH (POPMYJIY HE H3 KOHKPCTHRIX

MHCEJ1, @ M3 3HAYCHMNIT AUCCK, KOTOPBLIC MOTYT CO BPEMCHEM H3MEHATLCH. Hanpumep,



CCJIM TCNEPh NMOMCHSTH CYMMY PACX0/I0B HA MOKYNKY BCIUICH B SHBApE, TO BECH
CHKCMECAYHBIN

[NonpoOyiite.

cymmapubiii - pacxoa  Oyaer nepecynTaH  aBTOMATHYCCKM.

Tenepp naBaiite NpPeaAnOAOKHM, HTO MPOCYMMHPOBATL HYKHO HE MNATH
3HAYCHMI, KaK B HaweMm npuMepe, a c¢ro uaH asectw. Kak Bbl noHHMaere,
HCTIONIB30BATE BRIICONHCAHHBIH METOA NOCTPOCHHA (POPMYJI B TAKOM CAYHAE OYCHD
Heva00HO. B aTOoM cayuae nyuie  BOCNOAb30BATHCA CNEUHAILHON  KHONKOH
«ABTOCYMMA», KOTOpas NO3BOJACT BBIYMCIANTL CYMMY HCCKOJIBKHX HYCCK B
npeaenax 0AHoro croatdua wim crpoku. B Excel MOKHO CUnTATL HE TOILKO CYMMBI
CTONOUOB, HO M CTPOK, TAK YTO HCNOIB3VEM €€ /U4 BHIYHCICHUA, HANpuMep, o0ummx

PACXOA0B HA MPOAYKTHI MHTAHHA 32 NOJIT0AA.
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YCTaHoBHTE KYPCOP HA NYCTOH KAETKE COOKY HYIKHON CTPOKH (B HAlEeM
cayuae 910 H2). 3arem nanmure knonky Cymma na saknaaxe Fnasuas B rpynne

PeaakTupoBanue. Tenepb, BepHemca K TadaMue © NOCMOTPHM, HTO Ke

MPOH30LLIO.
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1 fNpoesa 1 000.00 | 2 000,00F] 734,00 | 1 597,00 P| 1 TWI,00 P| 1 457,00 ] oMM ismeant wenmis )
4 5 000,009 6 000,00 P{ 2 000,00 P| 700000 P 3 000,00 | 5000008
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B BuiOpannoit namn sueiike nossuwiack GopMysia ¢ HHTEPBAIOM SUCCK,
3HAYCHHA KOTOpBIX TpeOyercs npocymmuposats. [lpH 9TOM OnsTh MOABMAACH
NVHKTHPHAA BbUICHTEAbHAA paMka. TOABKO B 3TOT pa3 oHa oOpaMiseT HE OJHY
KACTKY, a4 BECh ANANA30H A4EEK, CYMMY KOTOPBIX TpeOyeTcs NocHUTaTh.

Tenepe nocmorpum Ha camy Gopmyny. Kak u panbiie, BHaYale WAET 3HAK
PaseHCTBA, HO HA TOT pas 3a wum caeayer Pynxkunn «CYMM» - sapanee
onpeaenennas GopMyna, KOTOpas BHIMONHHT CHAOKEHHE 3HAUCHHI YKA3aHHBIX
sucek, Cpasy 3a pyukumeit nayT CKoOKH, pacroNoKEHHBIC BOKPYT A/IPECOB KACTOK,
3HAUCHHA  KOTOPBIX  HVKHO  [POCYMMHPOBATL, HA3LIBACMBIC  APryMEHTOM
dopmyant. OOparnte BHUManue, 410 B (OpMyJe HE VKazanbl BCe aapeca
CYMMHPYEMBIX AYEEK. a AL NEpBOil U nocaeanei. J{BoeToumne MEKIy HHMH
0003Ha4aeT, ¥TO yKa3aHn amanason kietok ot B2 no G2.

[locne nazkarus Enter, B BeiOpaHHOi Aueiike NOABUTCA PE3VIILTAT, HO HA ITOM
BO3MOKHOCTH KHONKN Cymma He 3akaHunBalores. [IeaKHuTe Ha CTPENoUKY psaoM
C HEi M OTKPOETCH CIHCOK, CoACpmaummil (PYHKUMH AN BHIYHCACHHA CPEAHHX
snavennit (Cpeanee), KOAMYCCTBA BBCACHHBLIX AaHHLIX (YMCN0), MakCHMaIbHBIX

(Maxkcumym) n MuHHIMAIBHBIX (MuHEMYM ) 3HAUCHM.
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Mrak, B Haweil Ttabnuue mbl nocuuTany odime Tparsl 338 AHBApPL H
CYMMAPHbIF PACX0/A HA NPOAYKTHI NUTaHKHA 33 noaroaa, [lpu 31om caeaamm 1o
JABYMS PazHbIMH CNOCOOAMH — CHAYANA ¢ MCHOIBL30BAHMEM B (POPMYIE ANpecos
AUCCK, a 3areM, (PyHKumMK 1 ananazona. Teneps, camoe BpeMs 3aKOHUMTE PacueThl
JUIA OCTaBIIMXCA HYCCK, nMocuuTas OOMIME 3aTpaThl MO OCTAILHLIM MECHLAM M

CTaThaM Pacxojios,



AUTIDIANQ, INSHHS

A PACUCId OCTABLIMXCH CYMM  BOCIMILIYSMCA GAUOH  3AMCUEICILUOIH
QUCOOCIIIOCTLI)  UPOIPaMabl  EXCCl.  KOTOPMS  S@lLOYHCIH B BOSMUOSKUOCTH
ABTOMATHANPOBATL  NPOUBCE BANOIHCHHA  AYESK  CHCTEMATHIMPOBAHHBIMH
TAHHEIMT.

Hrorna  [xcel mpuxoIHTesT BROTATE TOXMAHE OTHOTHITHRIE TAHHEIE B
OIII}C,,-I,CJICIIIIOﬁ IIOCJIC,-lOHa'IC.II.IIOCI'H‘ II{]IIPHMCIJ‘ RN HSASIH, ,-la'll.l H IH
IIOI}H,‘[KDHI.IL‘ IIOhiCl]ﬂ, C'Il](”lh'. ||Dk1||l1'|'i}., B IICpIiOﬁ YACTH YIS IIHKND 13 HIANKS
TAD MU LL MbL BROMM I LHESRALMC MCCHUA B KEAULIH CIOM0CH 1 OTaeiLuocm? Ha
CAMOM  0E1¢, COBEPLWIEHHO HEOOAZATEIBHO OblAQ BBOAHTL BECH 3TOT CNHCUK
BPVHHYHY, TAK K&K NPAMOMEHNE BO MBOTHX CAYHAAN MOWET CISNATE 3TO 34 BAC.

JlapafiTe coTpeM R AAIBAHWA MECSTIER B ITAMKE HAUTEH TAONHITEL, KPOME
HCPBCn D, Teneps B mic auCliny ¢ HAIMCHID CHANBAPLE W IEPEMSCIHIC
_\_(I{ﬂ,}ﬂl'i}Jll: RT3 Ilpﬂ,lil.lﬁ cr IIH}ICIIHﬁ ";I Q, I, 10 6|a| Q11 Ilpl1llil,l {l}OpM.\_' KpCl.‘I'l-ll{{i,_u
FOTOPLIE MA3bWACTCA MAPREPOM JUOIAINECHHA . FaA0MUTC JCHY MY KUOUKY MLILIL 1
LCPCTALLELILS CLO BUPABO,

[[a 3KpaHe NOABHUTCA BUNIBIBAKNUAA NOJCKAZKA, KOTOPAA COOOWHT BAM T
FHATEHAS, KOTOPE TPOTPAMMA coDIpAeTCd BCTARATE B CNEMVIIMYK kreTky. 3
HAateM cmytae 3to «Derpants:. TTo vepe mepeMermennd wapkepa BHIS OHa OVIeT
WSHHTLEH 1A A3 ’AIIMH ,-lp_yl'ux ML.‘CSII[CI{, I HOMOZEL D BdAY IIOIISI'I'I:., I','lC II.\_.-"JI\'IICI
QCraneisn LS, OIS 1010 KAK KHDNKRD ("l}','lC'l CHIYINCHA, CHUMCOR 3R1HJIICH
ABTOMETHUCCKH.,

Koneuwno, Lxee]l He Beerna BEPHO “OOHHMIET», KAK HVIKHO 3AMONHHTD
NOCNSAVIILWE KMETKH, TAK K4k MOCIEJOBATEMBROCTH MOCVT OBITE A0BUIBHG
pRAGOOPAZHEMI. TIpeeTariy cede, WTe HAM HeOOXOMWMO 2aTIUTHATE CTRORY
VU YT H MHCHDBLIR A JHEMCHILI VM, 2‘ 4‘ 6., 3 H 13K A, F,I:,llvl Wil BRCMNCY YIHIQ
((23'3' H IIOIIl]Oﬁ}'CM IICpChiCC'I M1 1 uachp ABIO3AN0, INILIHHYN Iilll]a.l‘al)., 1Q l,’)lﬁ'fl'}it'l.."I'C$|s J1Q
LPOLPAMMA UPSLIALIECT, KAK B CICAYIOLY IO, TAK Y 1t APYIHC AUCHKN BCLEBINTDL OLATL

SUAUCIES 42,
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B atom cayuae, npuaoaKeHnio HeOOXOAMMO NPEAOCTABHTL HECKOILKO
Oonsie panubix. g 910ro B caeayouleit sueike cnpasa BeeaeMm undpy «dy,
Teneps BuLACTHM 00€ 3aM0IHECHHBIE KICTKH H BHOBbL NEPEMECTHM KYPCOP B NpaBbiii
HWKHHIT yroa o6nacTi BulaeneHns, 410 Obl OH MPUHAN POPMY MapKepa BblAC/ICHHA.
[lepemenias Mapkep BHH3, Mbl BHAHM, YTO TEneps NporpaMma noHAnAa Haury
MOCAEN0BATEILHOCTL H IMOKA3LIBACT B MN0/ICKA3KAX HYKHBIC 3HAUCHHA,

Taxum o0pazsom, Ui CIOKHBIX NOCACAOBATENBHOCTEH, Nepel NPHMEHEHHEM
ABTO3ANOJIHEHNS, HCOOXOAMMO CAMOCTOATEILHO 3aNO/IHHTL CPA3y  HECKOJILKO
syeek, uro Out Excel npasmibHo cMOr onpesesnTs o0UMil aropuTM BuIMHCICHHS
HX SHAYCHMIA.

Teneps nasaiite NpUMEHHM 3TY MOJC3HVIO BO3IMOKHOCTH NPOrpaMMbl K
Haweii Tabnuue, 410 Obl HY BBOAMTD (POPMVITLI BPYUHVYIO VIR OCTABLIMXCH KJICTOK.
Chauana peiaennTe a4eiky ¢ ViKe nocuuTasHoi cymmoit (B7).

Teneps «3auenure» KypcopoMm npaebiil HHAKHHMI yron Keajparnka M
neperammTe Mapkep snpago ao sueiikn G7. Ilocne Toro Kak Bel OTnycTuTe
KJABMINY, NPHIOKEHHE CaMO CKONMHPYET (POPMYJY B OTMEUCHHBIC AYCHKH, NpH
ITOM ABTOMATHUCCKH M3MCHHB aapeca KIACTOK, COACPAKAUMXCR B BHIPAKCHHM,
NOACTABUB NPABWILHBIC 3HAUCHHA,

[Tpn 3TOM ecimm Mapkep nepemMeniaTs BNpaso, KaKk B HAIICM CIIy4ae, HiIH BHH3,
TO AYEHKN OYAYT 3an0AHATLECA B MOPAAKE BO3PACTAHMA, a4 BICBO WIH BBEPX — B
nopaaKe yObIBaHuA,

AHLIOrHYHO NOCTYNAaeM co cTonbuom

Jlobasnenne cTpok, cTondIoB 1 00BEIHHEHHE AYEEK



Yrods nosyunts Oosbtie npaktukn B cocramieHun Qopmya, nasaiire
pacimpum Hawy Tabamiy M 3a0H0 OCBOMM HECKOIBKO OCHOBHBIX Onepaumii ee
(popmatupopanna, Hanpiimep, 1o6aBiM K pacxoaHo# 4acTH, CTaTbH JAOXOAO0B, a
3aTEM MPOBEAEM PacdeT BOIMOIKHBIX OIO/UKETHBIX HAKOTLICHHI.

[Tpeanonoxknm, ¥To A0X0AHAA YacTh TabMLLI OYAET Pacnoiararbest CBEPXY
HAA pacxoaHON. [Uis 3TOro Ham npuaCTCs BCTABUTL HECKOABKO JONOJHHTEIbHBIX
crpok. Kak scerna, cAenars 970 MOKHO ABYMSA NYTAMH. HCNOAL3YA KOMAaH/Ibi HA
JICHTC WK B KOHTCKCTHOM MCHIO, 4TO OBICTPEE M Npolie.

[leaxunre B MoOOI Auciike BTOPOH CTPOKH NPaBoil KHONKOH MuIlIM W B

OTKPBIBIICMCA MCHIO Bu6epme KOMaHay Berasurk..., a satem B okne - loGasurs

CTPOKY.
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[Tocne Beragk CTPOKH 0OPATHTE BHUMAHKHE HA TOT (PAKT, YTO 110 YMONHAHHIO
OHA BCTARNACTCH HAA BuIOpaHHOi CTPOKOi W mmeer gopmar (user (oHa AYECK,
HACTPOHKH PasMEpa, LBCTA TEKCTA U T. /1) PAJIA, PACNONAralouerocs Han Hei.

Ecan HyxHo n3Mennts opmarnposanne, BHOPaHHOE N0 YMOJYAHHIO, Cpasy
nocie BeTaskn meaxkuute no kuonke [lapamerpwr nobasaenws, Koropas
ABTOMATHYCCKH OTOOPA3NTCA PAZOM C MPABBIM HIDKHHM VIJIOM BHIOPaHHOMN fueiiku
H BbIOEPHTE HYKHbLII BApHAHT.

AHLUIOMMYHBIM METOJAOM B TAOJIHILY MOXKHO BCTABIATE CTOJAOUBI, KOTOPLIE

OyayT pazMeiarscs CIeBa 0T BHIOPAHHOIO W OT/AC/IbHBIC SUeiiKH,



Keramu, ¢cim B HTore CTpoka win croaden nocie BCTaBkH OKasaiuch Ha
HEHYKHOM MECTE, HX JICrKO MOKHO vaanuTs, [leaknure npasoi KHONKOI MbiIH
Ha 71000i A4eiike, npHHALIEKAIEH VaaTseMOMY 00BEKTY H B OTKPLIBILIEMCE MEHIO
BbiOepiTEe KOMaHay YaaanTe. B 3aBepuicHHn YKOKHTE, YTO HMEHHO HeoOXoanMo
VAQIHTE: CTPOKY, CTONOCL HIH OTACHBHYIO AHEHKY,

Ha nenre nim onepaumii A00aBicHHs MOKHO HCNOAL30BATH KHOMNKY
Berasure, pacnonokeHuyvio B rpynne Hueiikn na saxknanke 'aasnas, a s
YAQICHHSA, OJHOMMCHHYIO KOMAHAY B TOH K¢ rpynne.

B namem cayyac nam HEOOXOAMMO BCTABUTE NATH HOBBLIX CTPOK B BEPXHIOK
yacth Tabmmubt cpasy nocae wanku. s 9Toro MOMKHO NOBTOPHTH ONEPAIHIO
100aBNEHHA HECKOILKO pa3, a MOMKHO BbINOJHHB €€ €AMHOMKIb HCMOILI0BAThH
kaasuiny «F4», KoTopas noBTOPAET CAMYIO NOCACAHIOK ONEPALIHIO.

B urore nocie BCTABKH MATH FOPH3OHTAILHLIX PAJOB B BEPXHIOK HacTh
Tal/IMLBL, NPHBOANM €€ K CACAYIONEMY BHILY:

- B C D E F G H

3apnnara
Crenexana
wrore

W N -

EN

w

(=1}

Npoay«Ts
7 MMTEHMR 29995,00P| 3089,00F| 5657,00%#| 234500P| 5643,00P] 2323,00F|22056,00F
& Nposag 1000,009| 2000,009 234.00P| 1587009 1789000 1457,00P| B8067,00%
9 Pasmnevewwn |5000,009| 6000,00| 4000,00¢| 7000,00°| 3000009 5000,00#]30000,00¢
10 MKrepuer 300,00 ¢ 300,00 ¢ 300,00 P 300,00 ¢ 300,00 300,00 #| 1800009
11 Ofewaa v obyes| 2000,00 | 4000,00P| 3500,00¢ 0,00 1000,00F| 4000,00#|14 500,00 F
12 Mroro I9799,ooo 11 389,00°| 1019100 9| 11232,00°| 10732,00P| 9080,00P|61923,00F
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benbie HedopMaTHpOBaHHBIE paAjbl B TadIMUE MBI OCTABHIN CHICUHANIBLHO,
qTO0BI OTACAHTL A0XOAHYIO, PACXOAHYEO H HTOMOBYH) HACTh APYT OT IPYra, HAIHCAaB
B HUX COOTBETCTBYIOMME 3aroIoBKH. HO nepes 1em Kak 310 CACHaTh, Mbl H3YUHM
eute oany onepaunio B Excel — odbeannenne siveex.

ITpu OOBLEAMHEHHN HECKOABKHX CMEAKHBLIX SUceK 00pazyercs 0Ha, KOTopas
MOKET 3aHMMaTh Cpazy HECKOAbKO CTOnOuOB Ham cTpok. [lpn 5TOM HMeHeM

00BEANHEHHON AUCHKH CTAHOBHTCA a/1peC BepXHE AeBOi A4k 00BeAHHACMOrO



Jmanasona, B nodoit MOMCHT Bbl MOKETE CHOBA PasOHTL OOLEAMHCHHYIO HUCHKY, a
BOT KJCTKY, KOTOpas HUKOraa ne Obina oObeannena, pazonrs He yaacTes.

[Tpn oOveanHeHHN AYEEK, COXPAHAKTCA AAHHBLIE TOJLKO BEPXHEH neBOi,
JTAHHBIC K€ BCEX OCTANBHBIX O0BbEIHHACMBIX AueeK OyayT vaaneHsl. [loMuuTe 310
H CcHauana Ayqle MNPOH3BOANTE OOBEJAHHEHHWE, a [HUIb MNOTOM BBOAMTE
HHPOPMALHIO.

Bepuemca k nameit rabumue. [Lia Toro, 4ro0sl Hanuears 3aroa0Bkn B OebiX
CTPOYKAN HAM NOHAKOOHTCH JIMIIL O/IHA AYCHKA, B TO BPEMA KAK Ceiluac OHM COCTONT
H3 BocbMu. Jlasaiite menpasum 910, BLHUICIHTE BCC BOCEMB H4CCK BTOPOIro paaa
Tabumust 1 na sraaake Kaasuas B rpynne BoipaBuuBanue neIKHUTE HA KHOMKY

O0beanHnTL H NOMECTHTDL B LEHTPE.
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[Mocne BHIMONHEHHS KOMAH/ABL, BCE BBIJCJICHHBIC AYCHKH B CTPOKE
O0BEAMHATCA B OIHY DONBIIVIO SUeiiKY.

Paaom ¢ KHONKOH OOBCAMHCHMA PACHONOKEHA CTPE/IOUKA, HAXKATHC HA
KOTOPYIO BBI3OBET MEHIO € JONOJNHMTEALHBIMH KOMAHAAMM, NO3BOJAIOUIMMK,
OOBEAMHATL AYETTKN 5C3 LEHTPAIBHOTO BHIPABHHBAHNA, OOLEAMHATE UCIILIC IPYIITILI
AYCEK MO FOPH3OHTAIN W BEPTHKAIH, A TAKIKE OTMEHHTL O0BEIMHEHHE,

[Mocne nobGapneHns 3aroJIOBKOB, a4 TAKKE 3anoJHEHMA CTPOK: 3apnuara,
CTHIEH/INA, CHHTAEM HTOrO A0XO/bI 38 KOKABI MECALl M BCEro Mo Kakaoil Tpare,

N00aBHM TAKKE CTPOKY HAKOTUICHHA.



A B C D E F G H

1
2 Aoxons
i Sapnaata
4 CreneHams
5 Mroro
6

Npogyxms
7 OMTAHWA 2999,009| 3089,00P| 5657,008| 234500P| 5643009 2323,00#|22056,008
¢ MNpoeia 1000,00°| 2000,009| 234009 1587009 1789.000| 1457,00#| 8067,00¢
o Pasaneveswn |5000,00°| 6000,00@| 4000,00#| 7000,00¢| 3000,00@| 5000,00#|30000,00¢
0 MHTepHer 300,00 # 300,009| 300009 300,00P| 300,00P| 300,009 1800,008
11 Opexaa 2000,00®| 4000,009| 3500009 0,00#| 1000,00®| 4000,00#|14500,00#
12 Mroro 9299,00P| 11389,009| 10191,00P| 11 232,009 10 732,00P| 9 080,00 |61 923,00 P
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B nepsom Mecaie HakomieHus OVAVT CKAAAbIBATECA M3 0ObIMHONH pazHHILb!
MEATY ZI0XOA0M, MOJIVIEHHBIM 38 MecAll H OOIIMMH pacxoaaMi B HEM. A BOT BO
BTOPOM MECHLE MBI K 3TOH pasHuue npunaocyeMm OasaHc nepeoro, Tak Kak Ml
BEJICM pacHeT MMEHHO HakonjeHwuil, Pacuérsl JUIs nocaeaviomux Mecanes oyayr
BBHINOJIHATLCH 110 TAKON K€ CXEME — K TERYILEMY eReMecsunoMy Oanancy Oyayr
NPUOABIATHCA HAKOIJIEHNSA 3a NPEALLAY NI NEPHOJL.

Teneps nepesesem atu pacuersl B (hopmyssl nonstHeie Excel. s susaps
(aueiikn B14) dopmyiia ouens npocta n OyaeT BuirnaaeTs tak: «=B5-B12». A sor
A aueitkn Cl4  (deppanb) BIP@KEHHE MOKHO 3anucarth JIBVMA Pa3HbIMM
cnocobamu: «=(B5-B12(C5-C12)» wm «=B14+C5-C12». B nepeom ciayyae Mbl
ONATH NPOBOAMM pacuer OanaHca npeabiyuiero Mecana u 3arem npubasinsem K
HeMy 0asaHe TEeKyLIero, a B0 BTOPOM B (JOpMYJTY BRJIIOHAETCH YKE PacCUHTaHHbIH
PE3VALTAT 10 NpeALAYILEMY Mecsily, KOHEUHO, HCNOIL30BAHUE BTOPOIO BapHaHTa
JUIR NOCTPOCHUSA (POPMYJILI B HALIEM CAYUAC rOPas/io npeanournTensree, Bean ecam
CIICA0BATH JOFMKE NEPBOIO BAPHAHTA, TO B BHIPAKCHHH JUIA MAPTOBCKOIO pacuera
Oyner (purypupoBarh yike 6 aapecos sueek, B anpese — 8, 8 mae — 10 1 Tak nanee, a
TIPH MCNOIL30BAHHK BTOPOIO BapHaHTa WX Beeraa OyaeT TpH.

Jlns 3anonsenua ocrasimxcs s4eek ¢ D14 no G 14 npuMeHnM BO3MOIKHOCTD

HX aBTOMATHYCCKOIO 3aITOJJHEHHA, TaK JKC KaK Mbl 3TO JICJIAIH B CIVHAC C CYMMAaMH,



Keram, U8 NpOBCPKM  3HAYCHHMS MTOrOBLIX HAKOMJICHMI HA MIOHD,
Haxoasuerocs B kaerke Gl4, B ayeiike HI4 MOKHO BBHIBECTH pazHHIly MEKIY
obuieit cyMMOil exeMecauHBIX 10X010B (H5) i exxemecsunbix pacxoaos (H12). Kak
Bbl TOHHUMAETE, OHH JI0/DKHBI ObITH PaBHEL

Kak BHAHO H3 NOCACAHHX PacueToB, B (POPMYIAX MOKHO MCMOAB3OBATL HE
TOJBLKO AAPECa CMEKHBIX HUCEK, HO M OOLIX APYIHX, BHE 3ABHCHMOCTH OT MX
PACONOKEHHS B IOKYMEHTE HIIH NPHHAICKHOCTH K TOI min nHolt Tabanue. bonee
TOrO Bbl BIPABE CBA3LIBATE AUCHKH, HAXOAANIMCCA HA PASHLIX JIMCTAX JOKYMCHTA M
JIAKC B PAIHBIX KHHIAX

A BOT ¥ Hawia nTorosas Tabimnua ¢ BuINOAHCHHBIMK pacucramu:

K18 v fr

A g ¢ 0 E F G H
1
2 Aoxoms
3 Zapnnara 50000,00 | 50000,009, 50000,00%| 50000,00°| 50000,00% 50000,00 ]300 000,00 P
£ Crenenamm 2500,009] 2500,009| 2500009 2500009 2500,009 2500,009| 15000,009
: Wroro 52500,00 9| 52500,009, 52500,00P| 52500,009| 52500,009 52500,00 P|315 000,00 P
(4}
7 nMTanMa 2999,009| 3089009 5657000 2345009 5643009 2323009 22056009
¢ Npoean 1000,009] 2000009 234,009 1587009 1789009 1457009 8067,009
9 Pasenevesns | 5000,009| 6000,009 4000,009 7000009 3000009 5000,009| 30000,009
10 WnTepHer 30000¢] 300009 30000#] 300009 300009 300,009 1300009
11 OpewmaawoGyse| 2000,009] 4000,009  3500,009 0,00p| 1000,00p 4000,00¢| 14500,00%
12 WMroro | 9299,00¢] 113895009 10151009 11232008 10732,00# 5080,009| 61923009
13
|4 Hakonnewws |43 201,00 %] B84312,009 126 621,00 P|167 889,00 #| 209 657,00 8| 253 077,00 #| 253 077,00

15

Pacneyarainre nosyuuBuinics oryer.



Jadopaopnas padni1a Neh

PopyyaLy pryukuun n agarpaMmel Microsott Excel

Liens pabolbl LAY4YUILCA PCAAUCTHPOBATL (JOPMYILL CLPOMIL LPadhiku

PYHKUHH 1 CHETOMPAM MEL

Pt’.‘,-'[?]R'TWDOB?]HTTC ﬂ)t’)m\l}’ﬂ W CHCTEMA OTCIEKITRAHTIST MHOO0K

Boe  {opuyiing,  kQIOMLIC  HANOANICH 18 NuCHKAx 1adumig MOskniQ
UTPCAACTHPOLLTL 1 JUODGH MOMCLLT. ,;J,Jlﬂ FLOIQ HOCTATOMWIO LLLASILHTD HHCHK}’ ¢
HOPMYNOH M 3aTEM WENKHYTE NO CTPOKe Gopyy] Haa TabIHUeHd, rae Bbl CMOKETE
Cpasy KE BHECTH HeODXOINMbIE HiMeHeHna. [eny BaM }',ﬁ(]ﬁ]-leé PEIARTHPOBIUTDL
COTSPETVOS HETTOCPEICTREAAN B CAMOTT IefiRe, TO KIAKANTE MO Hel TR Paza.

LTG0 ORQUHANTMH PEAAK W POBAIMH HAZKMIT1C KN Eaer van 1ab, nogne
U210 FXCS] BN ML NCPEPACHET ¢ ¥UCTOM HIMEHCHNT W 10T PC3y, ILIar,

,;_lOBU‘LbllU HdCLO CHVHACICA TdK, 410 BLL BB L[JL"]'JI\'I}"JI}' HCBCPLIO W1l HOCIC
VAALCIMA (MSMCHCUMA ) COMCPAGIMOIY QAL0H W3 A4YCCK, LA KOTOPYL) COLLIACICA
DOPMYNA, OPONCXOINT OWHOKa B BeMHGMSHUAX. B Takom caydae, Lxeel
HETTPSWEHHQ WERECTHT BAC 00 ATOM. Pamoy ¢ kmeTroff, 118 COTEPARNUTEA MTHOOTTHOE
BERIPAKEHHE. TTOARHTCA BOCKTHTIATETRHENT 2HAK, B KSTTOM povidie.

BO Muorux Covudax, Nnpunmeing g 10 InKG H3BCC T BAC Q NANMung
QUIHOKM, 110 1 YRARCT BA 10, U1 HUMCHNIL CACHANQ ¢ TRK,

Pacumiporia ommdor & Excel:

. HAHE - pesyaeTaTOM EBINOMHEHWA (POPMYITE, HCNOABIVHIWEH

FHAMSHWA JdTel H BPEMEHHW CTANO OTPHUATENbHOEC HNCAO WKW PE3VIABRTAT

DOPANOTRA AE YWETASTCHA B ArTedike;

- #IHAL! HEHGILIYCICH NS AQUY L UM LIT U1 OHCPATDPA W, 1H
apynaciid apmy. i, O.nd v Cam X PACPOC PANCHIY (HiHOAK,
’ HAEJLO! 1t pOPpMYIE OCYLUCCTEIACTCH LOLLITIG AC 11 LA

TS



. H#FHMA? — nenonkayevoe B opyyne g HekoppekTHO W [ixcel

e MOINC L1Q I}.,'{,CIICIZ}II'(]"I I.',

. #HA UCOUPCUCICUILIC JAUULIC, Yalue Becio Jld OLIMOKA

BOSHUIACT LIPY LCUPABU. ILIOM OUPCUCICIAL APIYMCLTA QIVILKUILLM,

. HFCCDLLTIRA! — dopMyIa COREMIHT HEAONYLTHMYKY CCBLKY Ha

AIEMKY. HATIPHMED, HA SMEIKY., KOTOPAT GRITA VIATSHA.

. HFUMCTO! - pe3ynrTaTOM  REIMHCIEHHST ARINSIETCS  THCTH,

KOTApOC CIIHIIKAM MA K L IH CHHIIKOM B, IHKD, Y10 Dl Q1Y MOERND DLYIA

HCHUL30BATL 11 NS Facel, Muanason 0nofpmracyeix 4HEC ) NoKuT B

UPOMEGRYTKE o1 -10™7 1o 107,

. HMYCTO — B dopdyne 3aIaH0 OSpeceyeHne  Ofmacted,

KOTOPBIE HA CAMOM JE1€ HE HMEHYT 0DLINX AIEEK.

T.me pas HAMOMHNEM, TT0 OIMIOKA WOryT TOABRTATRCA He TOIRKO W3-30
IICIIp&ISHJII.III:IX Admnix B {l}l)l]“}"llc, HG M BG IC L IBHC CO,-['CP?I{‘&IIHH IICKO]_][H.‘,KI'IICH:’I
nllq)opmalmn BOUNCHRY, 1A KOTOWIG QI CCLIL IACICY,

HMuorua, Korad JauunX B 1adiadue Moo, d Qopsy. bl COUCIRRaL JUILLLOC
FOUHYCCIT COLLIOK 1d PAAINYULIC A4CHIL, TO UPH UPUBUPKC BLIPOKCUMA 1A
NPABHIBHOCTE MM NOWCKA HCTOMHHEA OWHOKH MOMYT BO3HHKHYTb CEPBES3HBIE
TPYIHOCTH. UTo ORI 0BT THTE PADOTY MOTRIVBATENS B TAKWX CATYATUIN, B [Txcel
BCTPOSH HWHCTPYWEHT. THRBOTIMOUMM  REIISTATE HA 3KPAHE  BIHIKATIHE W
TABHCHMLIS S USTK M,

Hoausngme simgiien F1Q SuSikm, 12 KEapuie conniares apmyvae, a
SABHCHMBIE SIUEHIH, LAODOMHFL, COACEIKAT (JUPMY. b, CCLLKUOLINCCA 11d dUpeca
IICTOK MERKTPOHHON Tabarub.

1o Dbl rpafHYecky OTOOPAZNTE CBAIH MEKIV AMSHKAMKA U GOpMyIAMH C
TOMONMIBERY, TAK HAIHBAECMETX CTPLNOK ABACAMOCTEH, MOKHD BOCTIONRAORATRCA
KQMAINAYH nd Jicmng H.Il»ﬁll(lllllie “'Ieﬁls“ll 1} 3alill(‘I|MI-I9 smei'ucu }) I'p:'_r'IIIIC

FABHCHMOAC T H Graprmya 1O BENAIKS POpPyy I,



Hanpumep, nasaifte nocMOTpHM, Kak B Hawei  TecroBoil  tadauue,
COCTABICHHON B NMPEALILAVIIMX ABYX HACTAX, (JOPMHPYETCH MTOrOBHI pesyibrar

HAKONJICHWIT;

- IAASMAR  BCTASKA  PAIMITRACTRMOGRIN  SOMOAN  SAOGSM  MLUIMUSOMAME 1 Tea ROV
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Hecmotpa Ha 10, uro opmysia B 1anHoi sueiike nmeet Bua «=HS - HI12»,

nporpamMa Excel, ¢ nmoMompbio CTpesoK 3aBHCHMOCTEH, MOKET NOKasarth BCE
IHAYCHHA, KOTOPLIE YYVBCTBYIOT B BBIMHCICHHH KOHEYHOro pesyibrata. Beab B
kaeTkax HS n H12 rak xe coaepxkarbes POPMYIIbI, HMEIOUIHE CChIJIKH HA APYTHe
azpeca, KOTOPLIE B CBOK) OMEPE/b, MOTYT COAEPKATH KAk (POPMYJIbI, TAK H YHCIIOBBIE
KOHCTaHTHI,

Yol yiaamuTs Bee Crpeikn ¢ pabouero Jmera, B rpynne 3aBHcumMocTx
hopmya na saanke Dopmyasl, HHKMHTE KHONKY YOpars CTpeaku.

OtHOCHTENBHBIE H A0COMOTHLIC AIPECa AHECK
BoamoxkHocTs komuposanus dopmyn B Excel u3 oaHoi sueiiku B ApyIyio ¢

ABTOMATHHCCKHM  M3MCHCHHCM  aApCCOB, COJACPKALLMXCA B HHX, CYIICCTBYCT

Ouaroaapa KOHUCHIMH OTHOCHTELHOI aapecaumn. Tax uro xe 310 Takoe?



e B Tov, rrTo Tixcel moRAMAST anpeca sMeek. RESCTEHHRIN B f0pMyTTY He
KK DCI.I,IK}' niy Mx pCﬂ,IIaIIOC hiCC'IO[}(ICII{LHO':I{C"HC, 4 KAaK CCI.IJIK.\_-' 1A HX
MECTOPACUOIRCINC  OTUOCHTCALIG HYCHIM, B KOTOPUH LEXOMMICH \POPMYILA.
Llogcunm ud upupcpye.

[lanpumep, aueiika A3, coaemkuT qopmyny: «=A11A2». Tna Excel smo
BRIDAKEHWE He DIRATACT, TITO HVKHO BATTH IHATSHAE W3 ATTeiiki A1 W mpidaruTh K
HEMY ™IHCIO W3 Aiefiki A2, TSMECTO ITOTH OH WHTEPIPETHPYET AARHVIO Hopny Ty,
KAK <1838 1L YHC 1D 12 }I‘ICﬁI\'H, p{{CIIO. ID)I{CIIIIOﬁ 1310OM 250 CI’OJIﬁIlC, HO N B 1 1]OKH
BLING H CHAEM L 1T O 3HAYMCHTMCM SIlICﬁh'lvl BIEU NI AN L‘I'(Lllﬁlla [}{ICIIGJIO';I\'CIIIICIﬁ
BBLUNC 11 Gy CLPoRY s, LIpy KOUNpODamdy Jauioil QPOPMyIbl 3 APVIYIO SYCHKY.
Haopusep, D3, nPHHUND ONPEIeneHna aJpecoe ASeK BNOIAWNY B BbIPAKEHWE
OCTIETCA TEM ZKE: «B3ATE THCIO M3 AMEHKH PACMTONOKSHHOKH B TOM K& CTOnOU, HO
HA JIRE CTPOKH BEITIE W CIWAATE T ... n. TAKAM 0Opazay, MocTe KOMIpRAHWS B
193, HexOas POPVYIA ABTOMAIHUSCKN HPUACT muL« 131—1)2n

C 0,-llll)n CI'{PpOIII.I, 'I'&KOﬁ THI CRLYIAR MACT NQU3ABIE TSI AR IIpL"K[NlCII.\_r'IG
BOSMOZKUOCTL UPOCTO KOUMPORATL OAHUAKOLBLIC (POPMVIILL W3 AUCKN B AYCHKY.
W30AB 4. O LHCOOXOAMMOCTH BIOMITL MY CLOBA M CLHOBA. A ¢ UPYIVH CIOPHMLLL, 13
HEKOTOPEIX JOPMYIAX HEOODXOAMMO NOCTOAHHO HCIIBZ0BATE 3HANICHHE OJHOH
QTP TeAHON SMETTKIT. 4 ¥T0 IHATHT, TR CCRITRA HA HeS HE THWTHHA HAMEHSTHCA W
FABHCETR OT PACTIVHGKEHHST HOPMYITRT H THCTE.

Hallphﬂcp, IILR‘,-[C’I&HHM, uige i3 II'(]IIIL."hi 'l'(]GJIHIlC FHAUTIHIHY 6I0,‘l‘tl('l..‘l'lllalx
[ACXDAO 1 pyﬁmlx 6}',-1_'_.-'|' PACCUMTHIBAILCH  Mex{LL W3 WRIIAPORLIN 1L,
YMUKCUULIY 1d TCKYILNE KYPe, KOTOPLIH 3auncan secrua bogucise Al 3o
SHAMT, 9TO NP KONHPOBAHHW (JOPMYABL CCBIAKA HA 3TY ACHKY HE JOKHA
MAMEHATECA. TOrda B 3TOM CGAVIAS CIEAYET NPHMSHATE HE OTHOCHTEIBHYHY, A
A0COMTHYED CCRLTRY, KOTOPAdg ReeTAa OFIST OCTARATRCA HEWIMEHHON Tmpm
KOIII-I[KH%&,IIHH Iil.ll]ﬁ)l’('i}lll‘lil H3 (l',-lIIOﬁ 5I'~IL."ﬁKI‘I 13 lp"-.l"-.lO

ConoManmia a3Co.narnLx CCLIDE MOXND A kemaniy Facel npw

KOLAPHMBALNE YPOPMYILLL



. COXPDaAATE CCRIORY HA CTOTORT TTOCTOAHHG, HO TP 3TOM

HIWMSHHTL CLLYIKH 1 l,‘l'(l'JI"SIlIaI

. H3SMCILATDL CCLLLK 1A CLPOKM, 1O COXPAULLATDL CCLULKY La ¢roaben
. COXPHUATL LOCTOALLLIMH COCLLUA, KAk Bd ¢roadoen, Tak noua
CTROKY.

Troler  MPERPATHTE  OTHOCATETREHVEY  CCRITKY B ADCONTHYHY I
CMETTAHAYHY, ASOOXOTAMO BRECTH AR MONTAPA (S) mepe T Tolf ee MacTRi), KaTepasg
AOUGINA AT L TSN O,

- FART  Conuika BECIIA ConnALIes na wuSiiky Al {adCo.narnas

CCLL LKA ),

. AS| — ¢CBIAKA BCECAA CCBINACTUA HA CTPOUKY |, & N¥Th K ¢TOI0UY

MOJKET H3MEHATBCR {CMEAHBAA CUBIIKA);

. $A 1 — CCHITKA BCETTA CCRITAETCS Ha CTOTOETT A_ A TTVTE K CTINIKE

ROISCT HIMUTIHTLLY {CMCIII&IIII'(]SI (NS 11 IK&),

,ilJI}I BI3L1E aﬁCD,IIOI'III:IX H CUMSINAniihLix CChNOR l1CIIOJII£3.\_-'C’I’CSI KA1
abFdn . BLlaenuie auciKy Lo QUpMy. Ll BECAMTC SUAK PABELCIBA (—) 1 KILHKLIC
1O ICICTKC, MA KOTOPYIO LA YCTALOBHTL G0COILOTIVIO CCLULKY. 3Lty LIURMITIC
KaEnwy [, mocae wero nepen Syxpoil cTondud 1 HOMEPOM CTPOKH NPOrpaMma
VCTAROBAT ZHAKN Jomapa (5. TlorTopHEe HARATIS Ha T4 MOIRONTIOT e PEXaTTh
OT OTHOTO TATIA CCRITOR K TPYTH. Tlampmdep, cormka wHa T3, OVIST MTHEIHTHO
wamcisrrLes nd SESS, ER3, SES, E3 worax qance Hpn mcoanin 3nakn § woskna

BROHTL Iil]}"l ny 0,

IVHKLHK

OyARMITWH B TXcel HA3RBAKIT 3apaHee OTpeIeneRHke GapvyTeL, C
HOWCHTLLIC KOI'OI]I:IX B, IINIOICS  BLIMARISHIHY 13 .\.'K'(]fBaIIIICIM IIOpN,‘lKL‘ 1HQ
TAMANTLIM BSJIHUH A, ||p" TIDY BLIYM AL SN "b'ICII'}"I 6Ial'l'la KAaK IIpOC'II:I\Hl, I'AK H

CILOALLIM L.



Hanpumep, onpeacacune CpeaHero 3HAYCHHs MATH AYCCK MOKHO OnHeaTh
popmynoit: =(Al + A2 + A3 + A4 + AS)S5, a MOKHO cneumanbHoil QyHkumei
CP3HAMY, kotopas cokpatuT BelpakeHHe a0 caeayviouero puaa: CP3HAY(A1:AS).
Kak BuauTe, 410 BMECTO BBOA2 B (OPMYJAY BCEX QIPECOB AYEEK MOMNKHO
HCIONB30BATE ONPEACICHHYI0 (YHKUHIO, VKazaB €il B KayecTBe aprymMeHra HX
JIHANasoH.

JLaa paboret ¢ pyukumamu B Excel na 1eHTe CymecTsyer OT/1ebHas 3aKkiaiKa

Dopmy.ibl, HA KOTOPOIT PacnosaraloTes BCE OCHOBHLIC MHCTPYMEHTHI U1s paboThl

C HHMH,
S, PPN Sa 18 | P L —arwe - Powy e
’:!' Ia.-.,..- (P NTSSNEEEE [N > B TS R - T T - 3
’ [+ [T pTaTT— B Ve wine ‘ ' X Drseirinns sories W ThCIEINL punswn o wsden tr=
[ [ I—— Boct pvepasare  Mgmey
PRI [ SRS - FYRRSEEE P R AL NP | R PO — AR O e

D I R TE Vit mm wer L ol o o~

Hano ormernrs, 4To nporpamma cogepaut OGonee ABYXCOT (PYHKLMI,
CHOCOOHBIX O0ICIYHTE BRINOIHEHNE BBIMHCIACHNI pammunoii cnoxuocTr. [Toaromy
Bee (pynkumn B Excel pazaeacHsl Ha HECKOABKO KATCIOPHIA, IPYNNHPYIOWMX HX (10
THIY pelacMeIx 3a1a4, Kakue HMEHHO 9TH 3a/1a4H, CTAHOBHTCH ACHO W3 HA3BaHWi
karcropuii:  @uuancossie,  Jlormueckne, Tekcroseie,  Maremaruueckme,
Crarncrnyeckne, AHATHTHYECKHE W TaK Jaiee.

Buibpars HeOOX0AHMMYIO KATErOPHIO MOIKHO Ha JieHTe B rpynne bubanorexa
¢pyaxkumii  Bo  Bknaake @opmyast,  [locie  meawka no  CTpesovke,
pacnojaralouieiics paaoM ¢ KakI0H W3 Kareropuil, packpbiBacTCR CIHCOK
(GyHKumil, a npH HABEACHWH Kypcopa Ha NH00VIO W3 HHUX, MOSBIAETCH OKHO C ee
OIMUCAHHEM.

Beoj gynkumii, kak u GopmyJl, HAUMHACTCH CO 3HaKa paseHcTsa, [locae naer
umst pyukunn, B Buae adbopesnatyput H3 Oosnbuimx OVKB, yRaswiBarowei na ee
JHavenne. 3ateM B CKOOKAX YKa3biBalOTCA APryMeHTbl (PYHKUMH — JaHHbIE,
HCTIONB3YIOLHECH [UIR MOAYYEHHA pe3yibTaTa.

B kauecTBe apryMeHTa MOKET  BHICTYNATh  KOHKPETHOE  YHCIIO,
CaMOCTOATEJILHAA CChIIKA HAa AYCSHKY, Uenas CEepHA CChUIOK HA 3HAYCHHA WIH
Aueiiku, a Tak ke auanazod sueek. [lpu sroM v oaunx GyHKUMIE apryMeHTsl — 310

TEKCT WIH YHCA, Y JAPYINX — BPEMS M JaThi,



Muorue QyHKuUMH MOryT MMETH CpPasy HECKOJIBLKO aprymeHTos. B rtakom
CIIyHae, KaKAbIi 13 HHX OTCIACTCA OT CACAYIONICI0 TOYKOI ¢ 3anaToi. Hanpumep,
(yuakuna =ITPOU3BE(7. Al; 6; B2) cuntaer npoH3BeacHHE HETHIPEX Pa3HbIX
YHCEJT, VKa3aHHbIX B CKOOKAX, W COOTBETCTBEHHO COJACPAHT HETHIPE apryMeHTa.
[Ips 3TOM B HalEM CITY4ae OJHH apryMEHTBl VKa3aHel ABHO, @ APYIHE, ABIAAIOTCA
3HAYCHUAMM ONPEICACHHBIX AUCCK.

Tak K€ B KaueCTBE APryMEHTa MOKHO HCIONBL30BATH APYIYVIO (DYHKUHIO,
KOTOpas B 9TOM  CIyyae HaseiBaeres saomenwoii.  Hanpumep, Qynkuns
=“CYMM(A1:AS; CP3HAUY(BS:B10)) cymmupyer 3Ha4CHNR SHCCK HAXOARIMXCH B
amanazone o1 Al 10 AS, a TaK e CpeAHee 3HAYCHHE HHCE, PA3MCIICHHBIX B
kaeTkax BS, B6, B7. B8, B9 u B10.

Y HEKOTOPBIX NPOCTLIX (PYHKIMIT APryMEHTOB MOXKET He ObITh BOBCE. Tak, ¢
nomoibilo GyHkuun =TJATA() MOKHO NONYHHTH TEKYLIHE BpeMS M ATy, HE
HCIONB3YS HHKAKHX apryMEHTOB.

Jlaneko ne see yukumnn B Ecxel umeror npocroe onpesesietne, Kax GyHkumns
CYMM, ocymecTsasiomas CyMMHPOBaHne BuIOpanubIX 3naueHnii, Hekoropsie n3
HUX MMEIOT CAOKHOC CHHTAKCHYCCKOC HANMCAHME, & TaK Ke TPCOVIOT MHOIro
APTYMEHTOB, KOTOPBIC K TOMY K€ A0DKHBI ObITh TPABHABLHLIX THNOB. Hem cioxkHee
(pyHKUMA, TEM CAOXKHEE ee npaBuabHOE cocTasienne. M pazpaboTunkn 310 ywin,
BIJTIOYHB B CBOM JICKTPOHHBIC TAOIHIILI MOMOILHHKA MO COCTABICHHIO (hyHKuMi
Juia nons3osarencii — Macrep Gpynxkumii.

Jlas toro wro Owbl Hawate BBOAWTE (VHKUMIO ¢ nomoukio Macrepa

pynrkumii, wenknure Ha 3Havok Berasurs ynxumo (1X), pacnonoxeHunii ciesa

o1 Crpoxn dpopmya.
> Asrocyssss = IB Normeceone « Conanem w Maccimm o E=1 Npy
| Texcroone* B Maversarnuecine « ‘ i}
‘ Aecnervep
8 ovearcoome < [ ara waperss + [ dpyrue ymuiien + waere I Con,
Bubanoress Sprmpnd Onpegen

l5 -



Tax we knonky Berasurs QyHKumio Bul HAJICTE HA JICHTE CBCPXY B Ipynne
bubanoreka pynwumii o srnanke @opmyast. Eue oanum cnocobom BbI30BA
mactepa Gyukumil apagerca coveranne kaapum Shift+F3.

[Tocne OTKpRITHA OKHA MOMOLIHHKA, IEPBOE, YTO BAM NMPHICTCA CALAaTh — 3TO
BbIOpaTh KateropHio GyHxumny, [1a 310ro MOKHO BOCNOAB30BATHCA MOJIEM NOMCKA

HJIH HHCNAAAKOLIHM CITHCKOM,

Dounoe dyHeipne

BoeAnTe KpaTEOe ONMCAHME JLRCTENR, KOTOPOE HYKHO
BHNOAHNTE, i HAXMUTE KHONKY THARTH'

Kareropus 10 HEASEHO WINONBIOBSBWMNCA

Bubepure QyHEUMIO:

CYMMECTH

B cepeanne okHa oTpakaerca nepeveHb (yHKumnil BlOpaHHOH KaTeropus, a
HWKE - KPaTKO€ ONMCAHHWE BBLACACHHOH KypcopoMm (VHKIHMH W CIpPaBKa Mo ee
aprymenram, Kerarn HasHaueHue (PYHKUMH 4acTO MOKHO ONpeaC/iMTh 10 €¢
HA3BAHMIO.

Caenas weoOxomumeiii BeibOp, meakunte no kwonke OK, nocne uero

MOABUTCH OKHO ApryMenTsl Qyukumn.



Awanaron
Kpurepui
ANanalon_gymmMuposasus

CymmmpyeT ANeNcn, SAJaHHEIE YRASAHMM JIA0RREM,
Ananasos ZManasor NPOBEPASMLK ALK,

Inauerme:

CNpasxa No srod SysELm

B 21eBOM BEPXHEM YIlY OKHA VKa3biBactes ums BuiOpannoil Gyukuum, noa
KOTOPBIM HAXOAATCA NOJ%, CAVKAUME JUIR BBOJA HCOOXOJMMBIX APryMCHTOB.
Crpasa 0T HHX, NOCJIC 3HAKA PABCHCTRA YKA3LIBAIOTCH TCKYUIME 3HAYCHHUA KEAL0M0
aprymenta. B HuiHEH wacTW OkHa pasmewiaetcs cnpasousas  uHGopmanms,
YKa3bBAKOIAA Ha3HAYeHHEe (DYHKUMH H KOAKIOr0 apryMeHTa, a TaKKe TeKYIHii
Pe3yILTAT BHIYHCICHHA.

Cehuikn Ha AUSKH (MIH UX HANA30H ) B N0 [UIA BBOAA APIYMEHTOB MOKHO
BBOAHTBL KAK BPYYHYIO, TAK H HCMOJIBIYS MbillIb, 4TO ropasao yaobuee. Jlna sroro
MPOCTO IENKANTE JCBOH KHOMKOH N0 HYAHLIM KACTKAM HA OTKPBLITOM JIHCTEC HIIH
o0BeMTe MX HEOOXOAMMBIN Ananason, Bee snaueHmns OVAyT aBTOMATHYCCKH
MOACTABJICHB! B TEKYLICE NOJAC BBOA.

Ecan ananorosoe okHo ApryMenTsl (hVHKUHH MEIIAST BBOIY HEOOXOANMBIX
JAAHHBLIX, TiepekpbiBas co0oil pabounii JIHCT, €ro MOXHO HAa BPEMS VMEHBIIHTS,
HAKaB HA KHOMKY B MPABOii 4acTH MOJIA BBOIA aPIYMEHTOB.

[loBTOpHOE HakKATHE HA HEE KE MPHBEAET K BOCCTAHOBICHHIO OOBIMHOIO
pa3Mepa.

[locne BBOAA BCEX HEOOXOAMMBIX IHAUCHHI, OCTACTCA KIMKHYTH 110 KHOMKE

OK # B BHIOpaHHOMN AYCHKE NOABUTCA PEIYILTAT BHIYMCICHHA,

Jnarpammut



AorROTRHO MacTo TmCna B TAGNHNE, MAwe OTCOPTHPORAAHBIE MOTKHARM
QOPA3AM, 11 NOZRO, BT COC AT L QYK KA MY 10 WIOTAM Bhivugnenuii HUia
Obl LOY YL UALBEINOC HPRACIABICUNC peavinsiaios, B MS Excel evwceipyer
LOIMPIUOCTL HOCTPOCHHMA HHAL PAMM Pz tUILIX THIIOLR, FIo MOKSL Gbl'l'b, IKeUs
OOBIMHAA  THCTOMPAMMa  HAN  rpadil, TAaK M JENeCTKOBAA, KPYFOBats WM
IRZOTHTECRAA MY TRIPEROBAST TTHELT DRI, homee TOTO, B MPOTPaAe CYMECTRYET
BOIMOAAOGCTE COZTABATR T\‘OMST’THHDOE?]HHBTE JHATPLMET W3 Pa-TIITARIX THTIOR,
CONKUIAN MX B KAUCCIBC 1A, 1012 4 13 AN LICHINCID MEHDI3DAIHSI,

Jlrarpavsy i Exee! MO0 pasMCCi QG na TaM KL JIHCIC, 1S YIG
LAXOAMICH 1d0 MUd. W B TAKOM GIVYHEC Ol LRSLICIUA {{BHC.'.IPCUHUH.’.’, G0 1A
UTISNbHONM NHCTE. [\'{)T()pbll"i CTAHET HAZBIBATLCA «NHCT JHAMPAMMbI2.

3 KasecTRE [TPMEpa. ﬂ(]ﬂ]}{)ﬁ}"CM NPEICTABHTE B HACTTAAHOM BHIS JaAHHBIC
CACMECATHRIN NACKOTOR, YROZAHARIX B TADITHTIE.

JUs COINANMS AMAUPRAV ML 1A GCHORC TAIH ML LAY CHAYA I BLIC, 1H1¢
1S IMCHRK, MQOMAIMS W3 KGIOIX AQ, ZK0A TLITL HRACTABICHA B 1PAPHYCCKOY
riae 1lpy FroM BuCnng B AHAUPAMMLL 2ABHCHT O THUA BLIGPALLLIY JALLLbIX,
KOTOPLIC JWLDIKIILL BANOAITLCA 1t CroJaduax i CIpPOKdXN. JdOUBKY CLONDLOB
AOMEHDB] HAXOIANTECA HAD FHAYEHHAMH, a 3arOmIBRHE CTPUR — CIMEBd (0T HAX. B HaweM
CITYTE. RRITENSENM RITETRH COMEPRAMAE HAIRIHAA MECATICR, CTaTel PACNOMOE X

JHATIEHAA.



A7 - fr NpogysTo: TATaHns

A B C D E F G -
1
3 Japnaata 50 000,00 #| 50 000,00 #| 50 000,00 #] 50 000,00 #{ 50000,009| 50 000,00 #| 300 000,00 #
4 Crenexgna 2500,009| 2500009 2500,00F] 2500,00P| 2500,00%| 2500,00%| 15000,00%
5 Mroro 52 500,00 #| 52 500,00 #| 52 500,00 #| 52 500,00 | 52500,00#| 52 500,00 P|315 000,00 #
6 D

\

2 23,009| 22056,009
8| . £ 067,009
9| _30000,00 %)
10 300,009 1500,009
n | 2000,009| 2000,007| 350000%]  0.009| 1000007 4000.00%| 14500,00%
17 9295009 11389,009| 10151,00%] 11232009 10732009 S080,00P| 61923009
13

14 Hakonneswa  |43201.00°| 84312,00 9| 126 621.00 #|167 539,00 #| 209 657,00 #| 253 077,00 P| 253 077,009

—
o

3arem, Ha neute Bo BKaaake Beraska B rpynne JInarpammbr suibepute
HY/KHBIT THI B BHA anarpaMmbl. HTo Obl yBHACTH KPaTKOE ONHCAHHE TOrO WIH

HHOIO THINA H BIJa JHarpaMm, HeoOX0auMO 34JICPAATL HA HEM YKA3arciib MbIILLH,

_ A BCTARRA FAINETEA CTRPAAIY SOPAY N JNAaa PHLD OV FLRA ma Famt 200
— e - S :
: { . ' = - n
13 i ? t : | Ve e | [ ] § !g - L ¥ M
¢ ® 1 Aanocrpuss " . r r
i@ Forimesagy vt 06-.. Y p— a T T e podom Focrorpe
Tehanis (3t et e pasmst | | L .l [.] l_.
Tobauim HagTpeden | ﬂu H ’ 1 Aape)
A7 - ﬁ Flpcayers nerunnn (Minoweinn | o7 T j2an00e

5080009 6132300

14 Mewcnnennn |43 20,00 9| 84312,00 P 126 621,00 P|157 889,00 #| 208 657,00 #| 253 077,00 #) 253 077,00

B npapom nmxuem yray 6a0ka Jwarpammsl pacnonaraercs HeOoabluas
kHonka Co3aates AMarpamMmy, € MNOMOUIBIO KOTOPOH MOKHO OTKPBITE OKHO

Beragka aparpaMmsl, 0TOOpakarouIee BCE BH/IbL, THITH H 11AGIOHE! AWArpaMM.
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B nawem npumepe nasaiite  Boidepem  OOBEMHYIO  LHIMHAPHYECKYHO
FHCTOPAMMY € HAKOIUICHNEM i HaxomeM kHonky OK, nocsie yero Ha paGouem sincre

MOABUTCH JIHarpaMma,

Ha3saHue anarpammbl
12 000,009
10 000,002
8 000,009
5000,009
4 000,009
== ol L LIl bl
0.00# l-l l. -l I'. I-' Il.
1 2 3 B3 s &
M Npogywrs nutarvn W Npoeag B Faaaneussmn

B Msreprer ®w Opemns v obyen W Mroro



Tak ke 00OPATHTE RHAMAHWE, HA TTOARISHAS JTOMOITHWTENRHON ZAKNaA KA HA
A e Padonra ¢ AHANPAMMAMH, COAC|BEANAN SINC I [H BE, TR KGIICI[]}'I&'I()[)_.
Maker n @opmar i Koucrpykrop n QopMur B 34BACHMOCTH 1 BCPCHN,
VOTAUOBICILIOH v Bac LporpaMmbl.

(POPMATHPOBAHHE H WAMEHSHHE DNArPIM M

TIpw MePRIUTHOM CO3TARTH JIAAT DAMMERT 3apaHee O'TeHE TRY.IHO OTIPETSTHTH,
RAROM €8 THIT MPerCTARWT HAOOITES HATTATHO Bmﬁpanm,re TAGITWTTHRIE TAHHEIS.
1M TONCE, BIKMING BESPAY G, 1A PACHD,KEKEITHC HABGA HAPAMMIL 1A ME1C
QRAICICH COBCSM 1C 1AM, 11C BAM XCICHOCH Obl, JA WS¢ PAIMCPL BAC WAIYT N¢
YOIPAHLEALD. Ho oro e 60.‘13. uCpBOllit‘liUlbllblii T M OBHU HHALPAMMLL MO0
ACTKQ HEMEHHTD, TaK K €€ MOMKHO [EPEMECTHTE B J'I}{)ﬁ}'K] TOYKY paﬁo'ieh‘ ohnacTu
AHETE WITH CROPPERTHPUBATE FOPHAGHTINbHEIS W BEPTHRKLIEHbIE PaiMEDEL

TTTa SRICTPO WAVEHNTE THTT JHATPAMMET Ha BRIATKE [KOHCTPYRTOP B TPYTITE
THn, PEEVCHAIQNICHCH CHCEA, 1S IKknHIC Kuanky Hiavenwrn run aparpamnua, B
QEEQIIBINICMEH QRIS €, IERA BLIOCPHIC CHAYA IR HOXO HI IHI THIN ANV M LI, 21N
CCouoMTHN W UERMMIC  Kuonky  OKD HuarpamMd OVACT  dBTOMATHHCCKH
ucpeerpocud. Crapaiirec HouOMpallh TAKeH T JMHPaMMBpl. KOTOPLIE 14, 1ce
TOMHO M Harnagno ﬁ}",ﬂ.eT JEMOHCTPHPOBATDL UEE BAlHX BblIHCNEHW.

T.com maHHBIe Ha  THATPAMME OTOOPLKAIOTCS HE TMTKHBIM  adpaszom,
TTL“JITDOﬁ}-'ﬁ"TC TTOREHSTE MECTOMH OTOiSpfi'aKémT A CTPpOR W CTOJTﬁTIOR, HAKABR HAO
knonky, Crpora‘eranden s ipying lammae 12 skna k¢ Kongipyiap,

Hga@dpas mysnniii run Anal paMvng, MOND Nopaler @, ndd ¢ 1 Qan,
UPHUMCHME K LUCH BUIPOCULLIC B LUPOIPAMMY MUKCIHL 0 ¢rann. Excel, a cucr
BCTPUCHHEIX peme-m{i«i, NPEINCTABNACT NOAEIOBATEIAM WHPORES BOIMOMHOCTH
Bmﬁnpa BAAMMHUOMN PACHTIOMKCHHA 37EMEHTUOB JHATPAMM, HX (}T(IGDEI}J'ZGHHSI. d
TAREES TIRSTOROTO nrbopxmemm. Bmﬁnp HYAHOTO MAKETA W CTHTA OCYMECTRTASTEA
HA BRALARS KOncrpykrop o iphvynnax ¢ 1QuGpsimiamn na3ndnmavu Makg L
auarpavv 1w Craom jrpays Hpn SnoM B KBI0E 13 mux B¢ KNDIKD
Jononuure 1pibe HpAaMel pbl, PACKpLIBAIOWHA 1O LI CLHHCOK LPCL 1AL -HCMLIX

PRCIAE.



M ree e He meerda cO3TaAHad WIH OTMOPVATHPORARHAA THATPAMMA C
HOVCHILLIG lﬂ}’lp{bClllll.lX VAKCIDR H CI'H,Ii}ﬁ }',-l("lli. IL’!I'I{{I'I]HC'I II(LIII.J(I'I'E{II'CJICI‘:I HCHHKOW
4 HONUOCTLIY, CHHIKOM TOILILOH PASMCP LPHYTOB. Q4CLL MUOIO MUCTA 3ALLMUCT
ACICULA, UC B TOM MCUIC LHMXOUATCH BOAUNCH AHIILIY MUK CHME JMElPUnMa
CNUWKOM Malenbkas. CoBoM, HET Npedana coseplieHeTey, ¥ B Excel, gee, 1o paM
HE HPARWTCA, WOKH( ACTTPABHTE CAMDCTOSTETRHO H CROW «BKYC» W «TRET». (e
B TOM, "TO THATRAVMA COCTOWT W3 HECKOTEKMX OCHOBHETX ONOKOE, KOTOPEIE BET
WOARE 1T PAPMATHPOIAT 1L,

Ofaaeme  ORGZPEAMGE  DCIOBIAS OKNO, 1:C PATMSINAIQITH KL
UCTAALILIS KOMUOUCITLL dAHALPanMMLL. HiBead Kypeop Muiii ma 01y ofictn
{NOABMAETCA "SPHOE NESPEKPECTHE), M 3CKAB JEBVK) KHOMKY MBIWH, MOMHO
(SPETAWKTE ANArPAMMY B NHNVK) 4a¢Th NUCTA. LCIH 3Ke Bb) XUTHTE H2MEHHTD
PAMED MAATPAMMEL TO HARSTHTE KYPCHP MENITH AA THOON 12 YTIOR I
CCpL.",'lHII}' CI'{FpOIII.I (W l]a,\H{H., H KDI.d }"I\'ﬂ.}&l'\'}Jll: Ilpl'l gl (1]{)1)\1.\_{
,'lli}'XC'IopDIIIII:n l,‘l'pl:,l(l‘ll{“_, HOTHIHIL 1O 1B Il}f'}KII{m‘I nal Ipﬂli. ICITIMH,

Obaacmn ROCIPOeNRUS ORUZPENANDE  BICUOYES] B CCOA BCPIHER WbIIY1O
H UOPHB0LIIUILUY Y OCH, PAL ALK, A TS KC QCHORILIC H A0 IC, ILLLIC
JHHHWY CETKH {CTEHEBL).

PAO OGHHMX — JAAHEIE, TIPETCTARNSHHRIE B TRaquitTeckod BAME
{rmarpamyva, rHeTorpanva, TPk W T, ) MorvT WMeTs TTOSTTHCH TAHHETS,
{F1 Oﬁp?])i{ﬂIOI IHe 1AL Ill1¢[}(l'lil-lc HOKA3E IS <l l]CII\' H, IH pﬂ_-l(lli
MHMAl l]ﬂ,M Wi,

Ocy  snrvenisit. & 0Ch KIEEZOPHI YHCIOBLIC  LAPUMCTPDLL.
PACTONOINCHHBIE  BAOAE  BEPTHRAMBHON M TOPH3OHTANBHOH  JHHWH,
OPHEHTHPYACh HA KOTOPBIC MOKHO OUSBHHTE JdHHBIE aparpavset. horyr
HVWETh COOCTBEHARIE TTOTITHCH ASTEHWH 1 ATOTORKH.

Jlunun  cemiir HARISLID  HPCACTABISI  3HAMCH 13 OCCH M
pﬂ'}“ClllﬂlOl'C}I 1na 60I\'OI1I:IX II'(]IIC.IUIX., HAILIBASY LIXN CIEIAMH

Aecerdg  PACLIAPOLEY SUAUCIIIE PALGE MM CIPOK.



JwboMy  monkaoraTe T TNcel  TPENOCTARTASTCS  ROZMOAKHOCTH
CAVMOL IOHTCILIO HIMSHHTL T | "(}'_-l{l'}lfL’IC'IIQCIIIIOC IIl]C,-lC'IaH.IL‘III'IC KQAODI0O H3
BLUNCHEPCY HCIGIILIX KOMUOUCHTOL JMAlParMbl K BUIM Ve IVIAM BRIDOD LBCTE
B MBIKH, CIML LA LPALLIL, TOILIE DL JUIAE, IKUIOSKCIIC OUBbEMA. TEUCH, CLCHCUM 1
CINCKUBAHMA HA BRIOPAHHER 00BERTh. B THIO0H MOMSHT, MOKHO HANEHWTE OOWWNIH
pa3nMep THATPAMMEL, YRETHTATE YMEHBIMTHTE THOOVID €8 O0TACTH, HampHMep,
VESITHTTHTE CaMY AHATPAMMY W VMEHBNTHTE JTereRIv. WA ROODIME OTVEHATH
Qi Oﬁpﬂ‘.l{i}llbli} IICII}_'}I(III.IX DASMCINIDR M{P}ICII(F H3IVCIHIHLL }'I'(UI HAR, 1013 ,-ll-lal'paMMI.li
HORBCPIY 11, ¢, CATNATL OOLSMION wau 1 IDCKDA, O cnosam, MS  Hxgel
COMUPACLT MUCIPYMCUTEL LO3BOIMAIOINC UPRAATL JHAIPAMMC CODCTRCILLIOPY Y110
HauOoaee ¥a00HbIH AN3 BOCNPHATHE O0pa3.

AMA WAMEHSHHA KOMAOHEHTOB JWACPAMMEBl BOCNOABIVHTECH BIITAIKOM
MareT, pacmonokeHAOH Ha JerTe B obnacTi Padora ¢ TnarpaMmMavn.

FCCH B NARACIS KOMAILIL € HASBAIHN ML BOCX  HACICH AMArPAMMLIL, A
HIIRIY I 1D CODTRCTCTBYIHILMN KHONKARM, MO D MENSH T K 1 (PO [RIsan1io,
Eerp 1oapyrae, D0uce LHpOCILIC CLHOCU0bLL H3MUCLCHHA KOMUOUCITOR AHEI PAMM.
Haupuymep, JOCTarowie URICIY BAECCTH KYPCOP MLILUM LA LUNVSKUBUL ODDLEKL, W
WSMKHYTE N HEMY B PA3A, NOCIE MCTO CPasy OTKPOETCA OKHO OPMATHINBABNA
BRIOPAHAOTD  MeMeHTA. [ak Ke BR MOWKETE  ROCTIONBZORATRCA  KOMVARTAMA
KOHTEKCTHOTQ MEHK), KOTOPNIE BRIZBBALTCS KIAKOM TIPAROH KHOMKH WHITTH 10
II:‘_;"'}I{IIOM}' I{D“IIOIICII'I}_'

Cavoc BPCMH NPCHTRAZORATL BHCHINHE BHAL HAINCH 1CCIARGH WarpaMmn,
LOCHONLSOBABLIACE PASLULIMUY CLOCOTAMLL

Kax enaure, BcTpoeHHbe B EXcel HHCTPYMEHTE (POPMATHPOBAHNS INArpaMM
AEHCTBHTEIBHO J4HYT WHPOKHE BO3MOMKHUCTH TNOMBIOBATENAM M BHIVANBHOE
MPSIACTARTSHAE TADTMITHEIN JTAHAERIX HA 3TOM PHCYAKE PATHTENRHD OTTATASTCA OT

IICpI“.{HIﬂ'-IﬂJII:IIDI 0 Iilf][}llﬂ,l 4.
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Ho na nanHoii amarpaMme BMECTO HA3BaHHA MECALICB HAnucansl undpol 1,
2.3 1 T.4. D710 NPOM30IIA0 NOTOMY, YTO HA3BAHHA MECALIEB HE HAXOAATCH PAIOM C
TO# 4acThio Tal/AHILLL, 10 KOTOPOH Mbl CTPOMIIN, H HAM HE VAAIOCH BBIACIHTL HX
cpaszy, KaK 910 BO3ZMOMKHO NPH NOCTPOECHHN rpadmka no A0xoaaMm (YIATHB CTPOUKY
JOX0/1b ). BLICASCM HCTOUHHKH 0X0/1a, HA3ZBAHMA MCCAIC H YHC/IOBLIC 3HAYCHNS

JOXO0JI0B, BO BKJIAIKC BCTABKA BLIOMPACM rucTOrpaMmy,
=3

Al
¢




Ha3BaHue amarpammbl
S0 000,00F
300 000,00 ¥
250 000,000
200000000
150 000,000
100 000,00 P

S50 000,008

0,00®

HeB3py lxié-:!“:.'b Mapr anNpety ‘.'\v)l‘! Ol Boaro

|3apnnarta WCTeneHans W Mroro

Kak BHAMM, HAIBAHHA MCCALCB NMOANMMCAHL ABTOMATHYCCKH,
BepHemes K Hamei npeabuiyuiei anarpaMme u J100asum B HEE JaHHbIC.
HaskimaeM Ha Hawy AnarpaMmy, B KOTOPYIO Mbl ceifidac OyaeM BHOCHTH

naHHbie ¥ Bo Braaaxke Konctpykrop seiOnpaem « BeiOpars AaHHbIEY.
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ﬂpoanamuupycm JAAHHBIC B OTKPBIBHICMCA THAJIOTOBOM OKHC.



OUeBHJIHO, YTO HAM HVAKHO HIMCHHTL NPasylO 4acthb Tabimuel, B KO'I'OpOﬁ

YRasaubl HHCIaa. Haa 970it 4acThio HAKMMACM Ha KHOIKY «H3MennTLY,

Omanazow sareuer 228 Jsacpanes  « Aacr1ISASESGEN

T Crpoea/crontey

M TOPIIOMTIARHOW DON (FaTerspem)
| I 7 Manesnern

Paienevennn

Metepnet

Carwzs v obyeu

CEpuTie o QyCTHE Betsiam

Jlanee neobxoaumo BblﬁpﬂTb. Hd Y9TO MblI MCHSCM, 4@ MCHACM MBI HA HA3BAHUA

MECALICE, BLIACTIACM COOTBETCTBVIOUIHE sueiikn B Tabnmue.
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Hazxumaem kHonky «OK» u kHONKY «OK» B CACAVIOWIEM AHAIONOBOM OKHE.



Oranasom AsHnex AN anarpammee = Jucr 1SASTHSGS 1 Incr I SASSSGS1

T Crpoca‘cTonGey

nemen T serenanl (paiu) MOANMCH TOPIITHTANMDI OCH (KaTeropan)

™ fosgewme | [ fameswime | X YaaawTe 7 vomepsms
Npoayets NNTanMR v ansaps
Npoesa v pespans
Pasonedenns v wapT

WHTepHer v anpeas

Oaexaa » 06yme o s

Cxpamee o Qycreee aueiom

[osyuaem BOT Takoil pesyabrar,
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Oassas M oy

[TepenecnTe nBe AnarpaMmsl B CBOI OTHET W pacneyaraiiTe ero.



