[lOKYMEHT NOANMUCaH NpOCTO# 3NeKTPOHHOM NOANMUCHIO
MHbopmauus o Bragenbue:




1 OHEHOYHBIE CPEACTBA JJIsd TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHA

1.1 BOIIPOCHI /lUTA COBECE/IOBAHHUHA

Tema Nel. [lenosvie Kyniomypwi 6 busHece.

1.00mias xapakTepucTuKa JeJOBBIX KYyJIbTyp B OH3HeEce: KiaccHuPUKalus
KYJIbTYp, WCHOJIb30BAHUE BPEMEHU, CTATYC, JIUJACPCTBO M OpPraHU3alUs ACATEIbHO-
CTH.

2.JlenoBast KynmbTypa, ocoOeHHOCTH OoTAenbHBIX cTpaH: CIIA, Bemukobpura-
Hus., ABctpanusi, HoBas 3enangus, HOxunas Adpuka, Ounnsanus, Opannus, [ep-
Manusi, Utanus, [lopryranus, Poccusi, Ucnanus, [lIBenus, Apadckue crpansbl, SAmno-
uus, Kurait, Uaaus, FOro-Boctounas A3zwusi.

3.BausiHue KyJIbTYphl HA COAECPIKAHUE JIEJIIOBOM KOPPECIIOHCHIIUH.

Tema Ne2. OcnosHvle nousimus 6 obnacmu 0OKyMeHmayuu u ungopmayuu co-
2/IACHO MeAHCOYHAPOOHBIM CIMAHOAPMAM.

1.OcHOBHBIE IOHATHA B 00JIACTH TOKYMEHTALUN U HHPOPMAIUH.

2.YupaBiieHHe JOKyMEHTaMH.

3.OnemMeHThl JaHHBIX U (OpMaThl sl 0OMEHa HH(OPMaLIUEH.

4. OCHOBHBIE MOHATHA B 0O0JACTH JOKYMEHTALMK U MHPOPMALIMA HA MEXTIyHa-
POJAHOM YpPOBHE.

5.Heo6xoquMoCTh BBIPaOOTKM €AUHOM TEPMUHOJIOTUU — BaXKHEHIIEE YCIOBUE
MEXIYyHApOJAHOro oOMeHa B oOnacTu MH(oOpMauuu M JoKymeHTanuuu. CTaHaapThl
NCO cepuu «JlokymeHnTtanus u uadopmarus.

6.IlousaTHe «MHpOPMALIMKNY, «HOCUTEIb HHPOPMALMHNY, «IOKYMEHTALUD,
«1I0KyMeHT». OCHOBHBIE U TPOU3BOIHBIE TEPMUHBI.

7. Paznuuus B mpaBuiiax opOpMIICHUS JTOKYMEHTOB, YCTAHOBJIEHHBIX CTaHAAp-
tamu UCO u poccuiickumMu cTaHgapTaMu.

Tema Ne 3. Ocnogubie npasuna KOHCMpYUpogauus OIAHKO8 OOKYMEHMO8 No
MeAHCOYHAPOOHBIM CIMAHOAPTNAM.

1.00mme npaBmia pa3paboTKu OJlaHKa MUChMa.

2.CocTaB M pacrojgoXEHUE PEKBU3UTOB , YCTAHOBJIIEHHBIX MEXIYHAPOIHBIMU
CTaHJapTaMH.

3. BapuaHTbI CXEMBI pacIOOKEHUS.

4. bnanku. [ToaHbIN MOYTOBBINA apec U KOHTAKTHBIEC TEIE(POHBI OTIIPABUTEIIS.
VYkazanue tuna nuceMma. Homep crpanun. Cebuika. BHyTpennunii aapec. Crnenuanb-
Hble 0003HavyeHus. TpeboBaHus k OlaHKaM TOKyMeHTOB. O0yacTh (30Ha) TEKCTOBAs
u noJist. Pa3zmepsl noneut. Pazmepsl TEKCTOBOM 30HBI.

5.@opmymsip obpazer. KoHCTpyKIMOHHAsT ceTKa i OJIaHKOB U (OPM JTOKY-
MeHTOB. Pa3meTka TekcToBOM 30HBL. ['padnl 1 KomoHKH. VIcXOaHBIM HHTEPBAT MEKITY
ctpokamu. VICXOIHBIN TOPU30HTAIBHBIN LIAT TUChMA.

6. @opmysip. [losist TEKCTOBOM 30HBI: MOJIE CBEACHUN 00 OTIpPaBUTENE TOKY-
MEHTa, I0JIE CCBUIOK, IOJIE ajIpeca.



7. OtnpaBurenb nokymeHta. CoctaB cBeAeHHUN 00 OTIpaBUTENE JOKYMEHTA.
JlonoJIHUTENbHBIE CBEAEHUS 00 OTIIPABUTENE TOKYMEHTA.

8.Haznauenue nois cepliok. Haznauenue nonst aapeca. Pazmepsl nosns cene-
HUI 00 OTHpaBUTENE TOKYMEHTA U MOJIS CCBIIOK.

9. AnpecHas 30Ha. AnpecHblil O10k. Pa3menienue agpecnoro 0j10ka Ha OnaH-
K€.

Tema Ne 4. OcHosHvie npasuia noo2omosKku u opopmierus 0ei080l Koppe-
CHOHOEHYUU NO MEeNCOYHAPOOHBIM CIAHOAPMAM.

1.Crangaptel MCO no opopMiIeHHIO TOKYMEHTOB.

2.HopmatuBHbIE aKThl 3apyOeXHBIX CTpaH, YCTaHABIMUBAIOIINE TPEOOBAaHUS K
JETTIOBOU MEPETUCKE.

3.Cxema pacroyioKeHus1 PeKBU3UTOB MUCbMa. «BIOKOBBIN CTUIIBY.

4.OCcHOBHBIE YePThI «OOKOBOTO CTHJIS» PACHOJIOKEHUS PEKBU3UTOB.

Tema Ne 5. Knaccugurayusa nucem. Tpebosanus k mexkcmy. Pekeuzumol nuco-
ma.

1.ITpocTteie KOMMepueckue nuchbMma (Simple commercial letters), 3ampocsl u
npemnoxxenus (Enguiries Offers).

2. IlepecmoTp 1ieH u ycnosuii (Accepting or Decliming Offers).

3.KonrtakTHble (MH(DOPMAIIMOHHBIE) TUCHMA.

4. [Tpocteie koMMepueckue nmuckMma. Coobmienus no gakcy. E-mail.

6. 3anpocel. Odepthl. YcnoBust aoctaBku. Ilnatexu. 3akasel. [lpereHsuu u
pexnamanuu. [Tucema-nanomunanus. [lucema mo oco0biM nmosogam. [lucpbmo-oTBeT.

7.CBenenust 00 otnpasutene (Jssuer Field): mammeHnoBanue opraHuzaiuu,
MOYTOBKIN U TenerpadHblil aipec, Homepa TenedoHa, Tenekca, Tenedakca u Jip.

8. Ccpuiku Ha uwHAEKCH oTmpaButess/mony4darens (Reference Line). [lara
(Date), «Buyrpennuii aapec» (The Inside Address) Bxarowaronuii HaMMeHOBaHUE
noJtyJartelis niuchma (Jinila, OpraHu3aIiuy) U ero MoYTOBBIN ajipec; YKa3zaHue Ha KOH-
kpetHoe nuchMo, «K cBemenuio» (Attention Line), BcrynurensHoe oOparieHue
(Salution); 3aronmoBok (Subiject Line). OcnoBHoii Tekct nuckMa (Body of the Litter),
3axmounTenbHas Gopma BexxauBocTH (Complimentary Close); [loamuce (Signature),
VYkazanue Ha mnpuioxenue (Enclosure), Ykazanue Ha pacChUIKy KOMHM JTaHHOTO
nucbma (CCNotation), Post scriptum (P.S.).

9.CnococObl npeacTaBiaeHus JaT U BpEMEHHU B IOKYMeHTax. TemaTuueckui 3a-
roJioBok. [IpuBeTCcTBUS U 3aKiIOUUTEIbHAS POopMyJia BEXKIUBOCTH. VIMs oTmpaBuTe-
na. Ykazanue Ha npwioxeHus. Komus. JlonmomuutensHble 3amedanusi. KiroueBbie
CJIOBa U BBIPaXEHUS, UCIIOJIb3YEMbIE MPU COCTABJICHUHU TEKCTOB

Tema Ne 6. Dopmamuvr bymazu. Konsepmoi. Konsepmul ¢ okHamu.

1.®opmatel 6ymaru. KonBeptsl. KonBeptsl ¢ okHamu. TpeOoBaHuUs, yCTaHOB-
neHHble [IpaBramu okas3aHus yCiayTr IOYTOBOM CBSI3H.

2.0dopmrnenue anpeca. Pexomenaanum BecemupHOTro mo4ToBoro corosa o Tpe-
OOBaHMSIX K MPEACTABJICHUIO CTAaHIAPTH3UPOBAHHBIX OTIPABICHUNA. DJIEMEHTHI MOJI-
HOT'0 IOYTOBOTO a/Ipeca IOPUANIECKUX JIUL.



3.Kouepts! misa nepenucku. O003HadeHHst U pa3Mepsl KOHBepTOB. [IpuHiu-
nel 0003HaueHus Tuna KoHBepToB. KoHBepT B popme «OyHkepa». Kousept B dhopme
«xapmaHay. CriocoObl BeIpaKE€HUsI pa3Mepa KOHBEpTOB. Mcronb3oBaHNEe KOHBEPTOB C
OKHaMH

Tema Ne 7. Bpemscbepezaiowas KOppecnoHoeHyusl.

1. CoBpeMeHHBIE CITOCOOBI OCYIIECTBICHUS ACIOBON KOMMYHHKAIUN. DaKcChI,
TeneKchl, anekTponubie muchMa (Faxes, Telexes, Cables). TpeboBanust k odopmie-
Hu0. Ctpykrypa. CTUb.

2. Oco0EHHOCTH U XapaKTEepHbIE YePThl COBPEMEHHBIX BUAOB CBs3U. Colnanb-
HBbIE CETH M MX BO3pAcTarollas pojb B OCYIIECTBICHUM KOMMYHHKaluu. Kitouesbie
CJIOBA U BBIPAXKEHUS UCTIOJIb3yEeMbI€ IIPU COCTABIICHUU TEKCTOB.

Tema Ne 8. Jlunnomamuueckas nepenucka.

1.IIpaBuna opopmiieHus MuceM 3apyOexKHbIM aipecaTaM, IPUHIATHIE B OpraHax
roCy/1apCTBEHHOM BJIACTH.

2. TpeboBanust k opopmienuto. Ctpykrypa. Ctuiib. KiroueBbie ciioBa U BbI-
paXkKEHUs UCIOJIb3yEeMbI€ IIPU COCTABIIEHUH TEKCTOB.

Tema Ne 9. Qunancosas 0oKymenmayus.

1 TpebGoBanus k odopmieHuo ¢(UHAHCOBOM aokymeHTauuu. CTpPyKTypa.
Cruib. KiltoueBbI€ CIIOBA M BBIPAKEHUS MCIOJIB3YEMBIE MPU COCTABIEHUH TEKCTOB.
Cranpaptet UCO Ha ToproByrw nokymeHTanuio. [Ipomaka ToBapoB uepe3 areHTOB
(Sale Goods Through Agents).

2. JIoroBopsl, UMIIOPTHBIE 33aKa3bl U UX UCIIOJHEHUE. Pexiiamaluu U npeTeH-
3und. Mopckas nepeBo3Kka rpy30B. YIIaKOBKa U TpaHCIIOPTUPOBKA. KilroueBkIe clioBa u
BBIPAXKEHUSI UCIOJIb3yEMbIE IIPU COCTABIECHUU TEKCTOB.

3. ®uHaHCOBBIE TOKYMEHThI. O003HAUCHUE U UTCHHE JICHEXKHBIX CYMM U €/1U-
HULBI U3MepeHus. MexayHapoHble TpeOOBaHUS K OPOPMIIEHUIO U CTPYKType (u-
HAHCOBBIX JOKYMEHTOB. JlOKyMEHTapHOE HWHKAacCO, JOKYMEHTapHBIM aKKpEIUTHB,
JpyTye METO/IbI TIaTexka.

4. 3aka3bl: pa3MelleHue, YBeJOMIICHUE O MOJTYUYCHUH, MMOJITBEPKICHHUE 3aKa3a.
KiroueBbie c0Ba U BEIpaKEHUS UCTIOJBb3YEMbIE MPU COCTABICHUU TEKCTOB.

Illxana oyenueanus:5-6annpHas.

Kpumepuu oyenueanua:

5 0aJ10B (MM OLICHKA «OTJIMYHOY») BBICTABISICTCS OOYYAIOIIEMYCs, €CJIA OH
NPUHUMAET aKTUBHOE ydacTHe B Oecene 1Mo OONBIIMHCTBY OOCYKIaeMBbIX BOTPOCOB
(B TOM 4HCIE caMbIX CJIOXKHBIX); TEMOHCTPUPYET CPOPMUPOBAHHYIO CITIOCOOHOCTH K
IUAIOTUYECKOMY MBIIIICHUIO, TIPOSIBIISIET YBOXKEHUE M WHTEPEC K MHBIM MHEHUSM;
BJIa/ieeT TIIyOOKHMH (B TOM YHCIIE€ AOMOJHUTENBHBIMI) 3HAHUSMHU T10 CYIIECTBY 00-
CYXJaeMbIX BOIPOCOB, OPAaTOPCKUMH CIIOCOOHOCTSMU U NPaBUIAMH BEACHUS TOJIe-
MUKH; CTPOUT JIOTUYHbIE, apTYMEHTUPOBAHHBIEC, TOUYHBIE U JIAKOHUYHbIE BBICKAa3bIBa-
HUS, COTIPOBOXKAAEMbIE IPKUMHU IPUMEPaMHU; JIETKO U 3aMHTEPECOBAHHO OTKJIMKAETCS



Ha HEOXKUJAHHBIE PAaKypChl O€Ce/bl; HE HY>K/Ia€TCsl B YTOUHSIOMNX U (MJIK) TOMOJTHU-
TEJbHBIX BOIIPOCAX MPENOJAaBATENS.

4 pansa (WM OLICHKA «XOPOIIO») BBICTABISCTCS OOyYarolieMycs, €CIId OH
OpUHUMAET ydacTue B 00cyxaeHnn He MmeHee 50% AMCKYCCHOHHBIX BOIIPOCOB; MPO-
ABJIIET YBAKCHHE M MHTEPEC K MHBIM MHEHUSM, J0Ka3aTeJIbHO U KOPPEKTHO 3alllu-
IIaeT CBOE MHEHME; BJIAJEET XOPOIIMMHU 3HAHUSMU BOIPOCOB, B OOCYXJAEHUU KOTO-
PBIX IPUHUMAET Y4acCTUE; YMEET HE CTOJIbKO BECTHU MOJIEMUKY, CKOJIBKO Y4acTBOBATh
B HEH; CTPOMUT JIOTMYHbBIE, apIYMEHTUPOBAHHBIE BBICKA3bIBAHMS, COIMPOBOKIAEMBIC
MOAXOJSIIMMH MPUMEpPAaMU; HE BCErJla OTKIMKAETCS HAa HEO)KHJIaHHBIE PaKypchl Oe-
celbl; HE HYKJ1aeTCAd B YTOUHSIONIMX W (WJIN) AOMOJIHUTENBHBIX BOMPOCAxX Mpernoja-
BaTeJsl.

3 6ayta (MM OIICHKA «YAOBJIETBOPUTEIbHO)») BBHICTABIISCTCS 00ydaromeMy-
Ccsl, €CJIM OH MPUHUMAET y4yacTHe B Oecelie 1Mo OJHOMY-/IBYM HauboJiee MpOCThIM 00-
CY’KJa€MbIM BOIIpOCaM; KOPPEKTHO BBICIYIIMBAECT UHbIE MHEHUS; HEYBEPEHHO OpH-
EHTUPYETCS B COAEpPNKaHUM OOCYX JAA€MbIX BOIIPOCOB, MOPOM AOIMYyCKas OLIUOKH; B
IIOJIEMHKE NPEANOYNTAET 3aHUMATh MO3UIUI0 3aNHTEPECOBAHHOIO CIYIIATENS; CTPO-
UT KpaTKUe, HO B LIE€JIOM JIOTHYHbIE BBICKa3bIBaHUsI, COIIPOBOXKIaeMble HanboJee oye-
BUJHBIMU NPUMEpPaMHM; TEPSETCS MPU BOSHUKHOBEHHM HEOXKUAAHHBIX PAaKypcoB Oe-
cellbl U B 3TOM CIIy4ae HY)KIAaeTCs B YTOUHSIOIMX U (MJIM) JOIOIHUTENIBHBIX BOIIPO-
cax IperoaaBaTesl.

2 6ania (WM OICHKA «HEYT0BJIETBOPHTEIbHO») BHICTABISCTCS OOydYarolie-
MyCsl, €CIIM OH HE BJIAJIEET COJIEpPKAaHUEM OOCYKIAEMbIX BOINPOCOB WIIH JOITYCKAaeT
rpyOble OIIMOKHU; MACCUBEH B OOMEHE MHEHMSIMU WJIM BOOOIE HE Yy4acTBYET B JIMC-
KYCCHUU; 3aTPYAHSIETCS B IOCTPOCHUH MOHOJIOTMYECKOTO BBICKA3bIBAHUS U (WJIH) JO-
MyCKaeT OIIMOOYHbIE BHICKA3bIBAHUS; TOCTOSIHHO HYK/1a€TCA B YTOUHSIOIINX U (HUJIN)
JOTIOJTHUTENBHBIX BOMPOCAX MPENOAaBaTENS.

1.2 KOMIIETEHCTHO-OPUEHTHPOBAHHUE 3A/TAYH
Paznen (Tema) nucuuriuHel: JlenoBbeie KyJIbTyphl B OM3HECE.

Komnemencmno-opuenmuposannas 3aoaua Nel

CocrtaBbTe NpeANokKeHHs B 0(UIHNATBLHO-AEI0BOM CTUJIE, UCTIONb3Ys B HY)KHOU (popme naH-
HbI€ CYIIECTBUTEIbHBIC: Ha3HAUECHUE, JTUKBUIALMS, YTBEP)KIECHUE, peopraHu3alus, co3jaHue, Me-
PBI, IOOLIPEHUE.

Komnemencmno-opuenmuposannas 3aoaua Ne 2.

3akoHYMTE (Ppa3bl JETOBBIX IMUCEM:

1. Ha ocHOBaHHUM TOProBOTO COIJIAIICHUS. . .

2. B otBer Ha Bail 3anpoc...

3. HamomuHaeMm, 4To. ..

4. CraBuM Bac B U3BECTHOCTD, UTO...

5. Bamre nmpeaioxkeHue OTKIOHEHO. ..

6. MBI MOxeM peKoMeH10BaTh Bawm. ..

Komnemencmno-opuenmupoeannas 3aoaua Ne3

CocraBbTe MMCHMO, OTBETOM Ha KOTOPOE MOTJIO OBl OBITH JAHHOE MHCHMO:

Yaxaewmsliii Cepreii IlerpoBnu!



C 6maroapHOCTBIO MOATBEPKAaeM MOTydeHHe Bamero nmucbMa ¢ MpUIOKEHHBIMHU KaTamo-
raMi M cooOIaeM, 4To 3TOT HH(pOPMAIMOHHBIM MaTepuan Mbl HalpaBWIM Ha PacCMOTpPEHUE
HaIlIUM 3aKa34HhKaM.

B cnywae mposiBieHuss uMHu uHTepeca K u3nenusM Bareit ¢upmel Mbi Bam coobimum 00
3TOM JIOTIOJIHUTEIIBHO.

C yBaxkeHuew,

Komnemencmno-opuenmuposannas 3aoaua Ned.

[IpounTaiite mpenioxKeHus, B3ATble U3 J1€J0BBIX nuceM. Haiinure B HUX HapylIeHUs aaMHU-
HUCTPATUBHOI'O PEUYEBOT0 ITHKETA.

1. He oTkaxkutre HaM B JIOOE3HOCTH WM TMPUILIUTE, €cau 3T0 Bac He 3aTpyaHUT, MPOEKT
YcraBa GupMBI.

2. IHCTUTYT ONpOCUT NMPEACTAaBUTh BAIIM SKCIIOHATHI JJIs BBICTABKU B IIPUEMIIEMOM JIs SKC-
MMOHUPOBAHUU BUJIE.

3. Hanpasnsiem Bam oTkoppekTupoBaHHbIi npoekT HoBoro [lonoxkenus. [Ipocum pacecmoT-
peTh U YTBEPIUTb.

4. Me1 npocunu 661 Bac cooOUmTh HaM pe3yabTaThl IKCIIEPUMEHTA.

Komnemencmno-opuenmuposannas 3adaua Ne 5.

CdopmynupyiiTe BapuaHThI BOIPOCOB B CHUTYAIlMHM JICJIOBOTO TeNe(OHHOTO pPa3roBo-
pa, OTBETaMH Ha KOTOPbIE MOTJIU ObI OBITH CIIEAYIOLIUE (Ppasbl:

— Jla, kaxxetcsi, BCE OOCYAMIIN.

— JIOrOBOpHIIUCE.

— Ectb emé ogaa nHopMarus.

— J1a 310 BCE, YTO 51 XOTEI CKa3aTh.

PaBI[CJI (TeMa) JAUCHUITIINHBI: OcHoBHEBEIEC TTOHATHS B 00JIaCTH JOKYMCHTAIlUU U
I/IH(i)OpMaHI/II/I COIIaCHO MCKAYHAPOAHBIM CTaHAAPTaAM.

Komnemencmno-opuenmuposannas 3aoaua Nel

3amanmne

1.Ucnonb3ys CIIC KoHcynbTaHT muntoc Haiiisg THIIOBYIO HHCTPYKIIMIO 11O JEIONPOU3BOJICTBY U pa-
00Te apxuBa B TAMOKEHHBIX OpraHaX 03HaKOMUTBCSI U COCTaBUTh JIOTHYECKYIO CXEMY €€ coaeprKa-
HUS.

2. Ucnionb3ys CIIC KoHCynbTaHT TUTIOC COCTAaBUTH onrcanue HopMaTHBHO-METOIMYECKO# 0a3bl 1Mo
JIEJIONPOU3BOCTBY U ApXUBHOMY JI€Ty B TAMOKEHHBIX OpraHaXx.

3. Ucnone3ys CIIC KoHCyIbTaHT TUTFOC COCTaBUTH OMUCAHUE 3aKOHOIATEIBHBIX U TIPABOBBIX aKTOB
pEryJIMpYIOIINE ACTONPOU3BOACTBO U ApXUBHOE JEJI0 B TAMOKEHHBIX OpraHax.

4. Ucnonb3ys CIIC KoHCynbTaHT IUTFOC COCTAaBUTH ONKcaHue MeKIyHapOJHBIX M HallMOHAJIbHBIX
CTaHJIapTOB.

Komnemencmno-opuenmuposannas 3aoaua No2

Sanalme CorracHO TUIOBOM HHCTPYKIUHA 11O ACTIOIMPOU3BOACTBY U pa60Te dpXuUBa B TAMOKCHHBIX
opraHax B 3aBUCHUMOCTHU OT CBOCH KOMIIECTCHIIUHU TaAMOXXCHHBIC OPraHbl UMCIOT IIpaBO U3/1aBaThb pa3-
JIMYHBIC BUABI JOKYMCHTAIIUH . I[OHOJ'IHI/ITC CXCMY Ha3BaAHUCM JJOKYMCHTOB

TamoxeHHBIS OpTraHbl (TaMO)KCHHLIe YIIpaBJICHHA, TaMO)KHI/I)




Puc. HOK}’M@HTBI, HU31aBACMbIC TAMOXKXCHHBIMHU YITPABJIICHHUAMUA, TAMOXXHSAMMU.

Komnemencmno-opuenmuposanuas 3aoaua Ne3

3ana}me CornacHo THIIOBOI HHCTPYKIHH 110 ACIOIIPOU3BOACTBY H pa60Te apxXuBa B TAMOKCHHBIX
opraHax B 3aBUCHUMOCTHU OT CBOCH KOMIICTCHIIMHU TaMOKCHHEIC OpraHbl UMCIOT IIPABO U31aBaThb pa3-
JIMYHBIC BUABI JOKYMCHTAIUU . HOHOJ’IHI/ITG CXEMY Ha3BaHUCM TOKYMCHTOB

TamoxeHHbIEe OpraHbl (TaMOKEHHBIE MTOCTHI)

Puc. HpaBOBHe AaAKThI, U31aBaC€MbIC TaMOKCHHBIMHU ITOCTaMH.

Paznen (tema) mucuunuimHbel OCHOBHBIE MpPaBHJIa KOHCTPYUPOBAHUSL OJIAHKOB
JOKYMEHTOB 110 MEKAYHAPOJHBIM CTaHAApTaAM.

Komnemencmno-opuenmuposannas 3aoaua Nel
3aoanue Ha oguyuanornom nucvme ommeuensvl HOMEPA OCHOBHLIX PEKBUIUMOE Oali-
me UM HA36aHUue U OMMemvbme Ux XapaxKmepucmuky



Konrpois
OAO «POCUHTEP» ['enepansnoMy aUpPEKTOPY

ya. larnunkas, 21 Hay4HO-TEXHHYECKOTO
Mocksa, Poccust 115209 nentpa «Mudopmcucremar

Tem. (095)931 11 17
0.C.EpemeeBy
¢axc (095) 931 00 27

E-Mail: msm@rin.msk.ru g:(dqﬂaa/aa"
http://www.rin.msk.ru Onmnpabumms dhasc o cosracin

@ OKTIO 03944527 g0 04.02.2009

OKYJ1 0200200 Lemed 02022009
@\ OI'PH 0425627 \®
\

01.02.2009 Ne 1-3/115

Ha Ne oT
@y O cemunape «CoBpeMeHHBIH O(HCH

VeaxkaeMerii Oner CearocnaBosuu!
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E [Ipurnamaem Bac npunsars yuactue B padore ceMunapa «CoBpeMeHHBIH
i otucy, mposoauEMoro Kommnanueit «Pocuntepy, kotopsrii cocroutes 05.02.2009 B
i ['ocynapctBennoii J/lyme (I'eoprueBckuii nepeyiok, 1. 2, B ayaatopun 830 HOBOTO
1

' 3manus). Hawamo cemunapa B 11:00, mpeamonmaraeMast TpoIO/KHTENBHOCTD —
1

! 4 yaca.

1

; B mporpamme ceMuHapa: paccMOTpeHHE BOTIPOCOB aBTOMATH3AIlMU JIEeTO-
1

i TIPOM3BO/ICTBA, IEKTPOHHOTO JIOKYMEHTOODOPOTa, SMEKTPOHHBIX apXHBOB TIPE/I-
; TIPUATHH U OpraHu3aIyi.

E [Ipocum Bac moarsepauTh yuactue B cemunape 0 04.02.2009. 3asBky ne-
i 00Xx0/TIMO BEICTATE TI0 (akcy 931 00 27.
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Komnemencmno-opuenmuposannas 3aoaua Ne2

3ananue HIDKE MPECTaBICHBI 00PA3Ibl MITAMIIOB M TIEYaTEH, HCTIOIB3YEMbIX B OT/ENE JOKYMEH-
TaimoHHoro obecrieueHus L[TY, naTe XapakTepUCTUKY KKIOMY IITAMITY U MOSCHUTH B KaKUX JO-
KYMEHTaxX OHH MPUMEHSIOTCS.



BEPHO

KOHTPOJIb
MHcnekTOp
(ITopnmco) (pacmmd-
poOBKa)
or 200 r.
«B IEJIO» CeBepo-3ananHoe
TaMOXEeHHOe yIpaBJIeHUe
N
Bx. N
[Noonmce
Hara «_ » 200 oT 200 . JI.

N-CKAA TAMOXHA

N-CKMIM TaMOXEHHEIM I10CT

Bx. N Bx. N
oT 200 oT 200 r. JI.
[NOOJIEXNT BO3BPATY CeBepo-3ananHoe
B OJO TaMOXeHHOe yIpaBJIeHUue
Bx. N
B mesio N
oT 200 . JI.
OBPAIIEHVA T'PAXIIAH
N-CKAA TAMOXHA MNOINJIMHHMK TIOJIYUEH
Bx. N
(0)7(0)
oT 200 . < » 200 1.

OBPAIIEHVA T'PAXIAH




Paznen (tema) nucuurniauabl OCHOBHBIE IpaBuia MOATOTOBKU U O()OpMIICHUS
JIEJI0BOM KOPPECTIOHAEHIIMHU IO MEKTyHAPOAHBIM CTaHIapTaM.

Komnemencmno-opuenmuposannas 3aoaua Nel

Ha mpumepHOM 1Ia0ioHE COCTaBUTH PACIOPSHKEHUE (TEKCT pPacIOpsHKEHUS
IIPOU3BOJIbHBIN).

DenepanbHas TaMOXKEHHAS CIIyk0a
HEHTPAJIBHOE TAMOXEHHOE YIIPABJIEHME
KYPCKAS TAMOXHSA

PACIIOPSI’KEHUE
« » 201 r. Ne
r. Kypck

TEKCT IPOU3BOJIbHbBIM (coraacHo nesiTeIbHOCTH TAMOKEHHbBIX OPTAHOB)

Komnemencmuo-opuenmuposannas saoaua No2

Ha npumepHoM 1m1abjioHE COCTaBUTh MPUKa3 (TEKCT MPUKa3a MPOU3BOJIbHBIN).

®DenepanbpHas TaMOXKEHHas CiIyk0a
LIEHTPAJIbBHOE TAMOXEHHOE YIIPABJIEHUE
KYPCKASI TAMOXHS

IIPUKA3
«_» 201 _r. Ne

TEKCT IPOU3BOJIBHBIN (coraacho aesiTeIbHOCTH TAMOKEHHBIX OPTAHOB)
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Paznen (tema) nucuumiunbl: Kinaccudukanus nucem. TpeGoBaHUs

PexBu3uThI mucrMa

Komnemencmno-opuenmuposannas 3aoaua Nel

3ananne Ha3zoBuTe oTMeueHHBIE peKBU3HUTHI HA opmare A4 yrioBoro OjgaHka

K TCKCTY.
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Komnemencmno-opuenmuposannas 3aoaua Ne2
3ananue HazoBuTe M naiiTe XapakTepUCTHUKY OTMEUYCHHBIM DEKBH3UTaM Ha (opmate A4
MPOJIOJLHOTO OJTaHKa
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Paznen (tema) muctumuuel: @opmatsl Oymaru. KousepTsl. KonBepTsl ¢ Ok-

HaMMH.

Komnemencmno-opuenmuposanuas 3aoaua Nel

3a):[aHHe B 11a0JI0HE COCTABUTh BBIIIMCKY U3 IIPOTOKOJIa 3aCCAaHUs 3KCHCpTHOI>i KOMHUCCHUH

denepanbHas TaMOXKEHHasI CTyk0a
LHEHTPAJIbHO TAMOXXXEHHOE VIIPABJIEHUE
KYPCKAS TAMOXHS
Vn. Kommynuctuueckas 3a, r. Kypck 305004
Ten./®akc (4712)56-05-00 Ten.(4712)55-65-27
OKIIO 27806458,0I'PH 1024600942904
WHH /KIIIT 4629026434/463201001

Brinucka u3 nporokoJia.
00.00.000 Ne 00
Kypck.

TekcT NMPOU3BOJILHBIN € Y4€TOM PadoThI IKCIEPTHOH KOMHCCHH TAMOKEHHBIX
OpraHoB

Cekperapb N.0. ®amunus
JlaTa cocTaBileHHsI BBIIUCKU « » 20 r.

3

Ha npumepHoM 1m1abia0He COCTaBUTh JOKJIATHYIO 3aMUCKY (TEKCT MpHUKa3a MPOU3BOIbHBIN).

HanmenoBanue Anpecar
CTPYKTYPHOTO

noJipa3iesieHus

JTOKJTAIHASA 3AIIUCKA

< » 20__Ne 00-00/000

3aroyIoBOK K TEKCTY
TekcT 3ammmcku
HanmeHnoBaHue TOKHOCTH

«CIICIIMaJILHOE 3BAaHUE» N.0. damunug

Bu3sl coritacoBaHus
1.0.DaMuinnsa UCIIOTHUTEIS

KOHTAaKTHBIN TenedoH
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Pa3znen (Tema) nucuumianHbi: BpemsicOeperaroias KOppeCroH ICHITUS

Komnemencmno-opuenmuposanuas 3aoaua Nel

3aganue
Ha npumepHoMm mabnone coctaBuTh onuch nepednst Y TJI, cocTaBnsieMblil yITOTHOMOYEHHBIM
JOJIKHOCTHBIM JIUIIOM (TEKCT MPOU3BOJIbHBIN).

HauMeHOBaHME TAaMOXEHHOTO opTaHa
HamMeHOBaHME TAMOXEHHOTO IIOCTa (CTPYKTYPHOTO IHIOOPa3neJIeHMs)
YTBEPXIAK

HauajibHMK TaMOXEHHOTO IIoCTa
(CTPYKTYPHOT'O NOApa3IesIeHNs)

(momnmuce) (pacumbpoBKa IONNMUCH)
IDaTa
Onmuce N
e
CpokKa XpaHeHUS
3a 20 .
(mecs)

N HOoekCc meJsia O |3arojioBOK Homep YTIH | KommMuecTBO JIMCTOB [lprMeuaHMe

/0 | HOMEeHKJIaType meja (¢ N mo N) B IeJjie (npu
(TomMa) BaJIOBOM HyMepaluu
JIMUCTOB B mejyie) <*>

1 2 3 4 5 6

B maHHYH0 OIMCH BHECEHO e,
(undpaMm M HOPONUCHIO)

c N rno N , B TOM UMCJIIE:
JIMTEPHBIE HOMEepa:
IPOIylleHHEIE HOMEpPaA :
HamMeHOBaHME OOJDKHOCTU
cocTaBuUTENSA
HaTa (momnmce) (pacumdppoBKa MHOONMUCHU)
Coan:
HamMeHOBaHME IOOJIXKHOCTMU
YIIOJIHOMOUEHHOT'O IOJDKHOCTHOT'O
auia, OTBETCTBEHHOTO 3a IIpUEM
" XpaHeHue YTP
IDaTa (mommmce) (pacumdpoBKa MIOONUCHK)
[MpmHA:
OTBEeTCTBEHHHM 3a apxus
(BaBenyoUMy apxXmUBOM)
IaTa (momnmce) (pacumbpoBka MONNUCH)



Paznen (tema) nucuuminael: JuninoMaTudyeckas nepenucka.

Komnemencmuo-opuenmuposanuas saoaua Nel

3aganue 1. Ha3BaTh u naTh XapakTepuUCTUKY PEKBU3UTaM, KOTOPbIE OTMEUEHbI Ha O(UIIUATBHOM
6nmanke Kypckoit Tamoxxau. CocTaBUTh HCXOAAIIEE TUCHMO Ha O(pUIMATBHOM OJIaHKE JOKYMEH-
KYPCKAsSsI TAMOMXHS

Ta.
‘
yn. KomMmynucrtuueckas 3a, . Kypck, 305004

ren./cpakc (4712) 56-05-00. Ten.: (4712) 55-65-27
OKITO 27806458, OI'PH 1024600942904 08
MHH/KIIIT 4629026434/463201001

dDenepajibHasl TaMOXXE€HHasi ciny»xOa
LIEHTPAJIBHOE TAMOJXEHHOE VIIPABJIEHHE

Ne

'Ha.NQ oT

Vs = —|'~\@

Komnemencmmuo-opuenmuposannas 3aoaua Ne2
3anaHne Hazpartb u AaTb XapaKTCPUCTUKY PCKBU3UTAM KOTOPBIC OTMCUCHBI Ha Oq)I/II_[I/IaJ'IBHOM
omanke Kypckoit Tamoxxau. CocTaBUTh NCXOAAIIEE TUCHMO Ha O(pUIIMAIBHOM OJIaHKE TOKYMEH-

Ta.
@

Qegiepanbas TaMOXEHHas crykOa I_ —]
LIEHTPAJIbHOE TAMOXEHHOE YITPABJIEHME ‘\.
KYPCKAS TAMOXHA
O }ln. Kommynucruueckas 3a, . Kypek, 305004
en/pake (4712) 56-05-00, ren.: (4712) 55-65-27
{10 27806458, OI'PH 1024600942904
11T 4629026434/463201001

Ne




Komnemencmuo-opuenmuposanuas 3aoaua Ne3
3ananue CocTaBUTh OPUITHATHHBIA JOKYMEHT C MPOU3BOJILHBIM TEKCTOM KacasiCh yIpaBlieHYe-
CKOM ACATCIIbHOCTH TAMOXXCHHBIX OPraHOB

10

20
7 <— 78 88 —>|

Ad
A

>
—

[epd OTMeTKA
{(3mBaevma) 0 KOHTpO.IE

i |

— =

HantmMeHoBAHIIE OPraHN3AINN AﬂpeCﬂT

CupaBOMHLIE JEIHHBIE MU
ol oprannzannn [Cpug yTBeREI1EHHA

i OKIoO, OrrH,
MHH/KTIN, OK¥Y ]

:I: 2-3 HilITepBaIa

i HauMeHOBAHIIE BU/TA
! JOKYMelNTa

$ | HHTEPBA]
Pernerp.
HAara D
noMep
CeblIK: Hil DEFHCT. HOMED
H AaTy
MecTo cocTaBIeIINA
LM HTAHHA JOKYMEHTH

Pe3zomioina

$ 2-3 MIITEpBATIA
3AT0N0BUK K 'I'EKC'I'}"

$ 2-3 uirepsaia

TexeT

297

O'I'M E€TKH ) HA'TH4Y1I11
NpPHIcHEe i

$ 2-3 HIITepBAIa
JoaknocTL AduvHan
CIelHATLIIoe 3BallHe ROORNCH Pacuundgposka moanucu

OTTHEK 118Y9ATH
i 2-3 HIITEpBEAIa
['pud cornacoBaHNA Kt

Bu3a cormacoBaliug it
OTMeTKa 0 3aBepeNlil Ko

OT1MeTKa 00 HCOMIHTEDE

I OTMETKY 0 NOCTYMIEHHH
1 unureppal JOK-TA B OPraHNIALHN
Orverka 06 HCIITHEHHH TOKYMEHTa
H OTNPARISNIN €I'e B .10




Paznen (tema) nucruniunel: @UHAHCOBAsK JOKYMEHTALIMS

Komnemencmno-opuenmuposannas 3aoaua Nel
3aganue
Ha npumeprom mabnone cocraButh Gpopmy nepeunst Y'T/], BKIIOYCHHBIX B IO COCTABIISIEMBIN
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JTUIOM (TEKCT MPOU3BOJIbHBIN).

[lepeuerr YT]Il, BKJIOYEHHBIX B nejo N

Homep H/H | Homep TAaMOXEeHHOI'O IOOKYyMEeHTa | HpMMeanrAe

B @meJjyio BKJIIUYEHO YTI.
(umbpaMy M NPONMUCHIO)

Cnoad: [MpuHAI:
YIIOJIHOMOUEHHOE IOOJIKHOCTHOE JIMLO, OTBETCTBEHHBE 3a apxuB
OTBETCTBEHHOE 3a IIpMEM U XpaHeHMe (3aBelyllMi apxXMUBOM)

YT, C ykazsaHMeM IOOJIXKHOCTU

(momnmmce) (pacumd@poBka MIONNIMUCH) (momnmmce) (pacumdpoBka IONNIMUCH)

ITaTa ITaTa

Komnemencmuo-opuenmuposannas 3aoaua No2
33[{3}[]/[8 Ha IIpUMECPHOM 11abJIOHE COCTABUTH HOMCHKIJIATYpPYy JACJI
Hrorosas 3ammcek o KaTCropuiax 1M KOJ-BC ACJI, 3aBCACHHBIX B roay B TaMOXCHHOM Op-
TaHC

Ilo cpokam xpaHeHMsI Bcero B toMm uncne

NEePEXOAAIIUX ¢ otMeTKoil «IITK»

1 2 3 4

ITocTossHHOTO

Bpemennoro (cBsimme 10
JIET)

Bpemennoro (mo 10 ner
BKJIFOUUTENHHO)

UTOTI'O:

Hauvaneauk OJ10 IToanuce

PacumdpoBka nmoanucu
JlaTa
WroroBrie cBeeHUs NepeaHbl B ApXUB
HanmenoBanue q0KHOCTH
[TepenaBuiero ceeneHus Tloamuce
PacimmdpoBka moanucu

JlaTa

Komnemencmno-opuenmuposannas 3aoaua Ne2

3apanme Ha npumepHoM mabnoHe coctaBuTh hopMy xypHana YT/] cocTaBnsiemblit yIoIHO-
MOUYEHHBIM JOJIKHOCTHBIM JIUIIOM (TEKCT MPOU3BOJIbHBIN).



N | Hara Howmep, Konuuectso Cnan Ipunsn
/Tl | mpueMa | IpHUCBanBaeMBbIit JIOKyMEHTOB B | (MHHMIIAAJIBI, (MHUIHATBI,
TaMOYKCHHBIM KOMILICKTE bamrs, bamris,
OpraHoM (TaMOXCHHBIH TTOJIITHCH) TTO/IITHCH )
TaMOYKEHHOMY JOKyMEHT  BMECTe  C
JOKYMEHTY MpUJIaraeMbIMU
JOKYMEHTaMH)
1 2 3 4 5 6
Komnemencmuo-opuenmuposannas 3aoaua Ne3
3apnanue Ha nmpumepHOM m1abiioHE COCTaBUTh HOMEHKJIATYPY eI
HamMmeHoBaHMEe TaMOXKEHHOTO OpraHa
YTBEPXIAIO

HOMEHKIJIATYPA JEJI HaumenoBaHue nOKHOCTH
PykoBoguTenss TaMOXKEHHOTO Op-
ra”a
00.00.0000 N [Toamnuce PactmmdpoBka
MOJIUCHU
(MecTO cocTaBeHUS)
Ha roj Jara
Wnpnexc nena | 3aronoBok ae- | KonnuectBo aen Cpok xpaHeHus fena [Ipumenenue
na (Toma, 4ya- | (TOMOB, yacTeil) | (Toma, yacTH) M HOMepa
CTH) CTaTei Mo MepevHIo
1 2 3 4 5
HaszBanue paznena
Hauvaneauk OJ10 [Toanuck
Pacuudposka noanucu
JlaTa
COT'JTIACOBAHO COT'JIACOBAHO
[Tporoxon DK IIporokos DIIK apxuBHOTO yupexaeHus
oT N oT N




IIxana ouenusanusn:5-o6aibpHas.

5 6an10B (WM OLICHKA «OTJIMYHO») BBICTABISACTCS O0YYAIOIIEMYCs, €CITH PEUICHUE 3a-
Jlauu IEMOHCTPHUPYET TIyOOKOe TOHUMaHHE 00YUYaIOMIUMCS IPEI0KEHHON MPOOJIEeMBI U Pa3HO-
CTOPOHHEE €€ PacCMOTPEeHHE; CBOOOJIHO KOHCTpyHpyemas paboTa MpeacTaBisieT cOO0H JOruy-
HOE, SICHOE U IIPH 3TOM KpaTKOe, TOUHOE OIIMCAHHUE X0/1a PEeLIeHUs 3a7auu (II0CIe10BaTEIbHOCTU
(UM BBITIOJIHEHUS1) HEOOXOIMMBIX TPYIOBBIX JIEHCTBUN) U (HOPMYIUPOBKY JOKA3aHHOTO, Mpa-
BWJILHOTO BbIBOJA (OTBETA); MPHU 3TOM OOYUYAIOIIMMCS TMPEUIOKEHO HECKOJIBKO BAPUAHTOB pe-
IICHUSI WK OPUTHHAJIBHOE, HeCTaHIapTHOE pelieHre (niau Hanbosiee 3G dheKTuBHOE, WU Haubo-
Jiee pallMOHAIBHOE, WA ONTUMAJIBHOE, WIHM €IMHCTBEHHO NPABWIBHOE PELLEHUE); 3a]a4a pelie-
Ha B YCTAHOBJIEHHOE IIPEMNOJaBaTelIeM BpeMsl HITU C ONIEPEKEHUEM BPEMEHHU.

4 pansia (WM OLICHKA «XOPOI0») BHICTABISCTCS 00yJalOUIEMYCsl, €CIIH PEIICHHUE 3a1a41
JEMOHCTPHUPYET MOHUMaHUE O0YyYaromIMMCs MPeaoKeHHOM MpoOiieMbl; 3aja4ya peuieHa TUIO-
BBIM CIIOCOOOM B YCTaHOBJICHHOE MPETOaBaTEIIeM BPEeMs; UMEIOT MecTo obmue (pasbl u (mim)
HECYIIECTBEHHBIC HEI0UETHI B OMMCAHUU XO0/1a PellleHus U (UJIM) BbIBO/IA (OTBETA).

3 6asna (WM OLICHKA «YI0BJIETBOPHUTEIBLHOY») BHICTABIISICTCS 00y4alOUIeMycsl, €CIIH TIPU
pelleHnH 3a/1a4 JOMYIIEHbl OMIMOKH HEKPUTUYECKOTO XapakTepa U (Mu) MPEBbIIIEH YCTaHOB-
JICHHOE IIPETI0AaBaTeIeM BPEML..

2 - 1 6ayu1 (MM OlICHKA «HEYT0BJEeTBOPHUTEIHLHO») BBICTABISICTCS 00ydJaroIEeMycCsl, ec-
JM pelleHHe 3aJaud JAEMOHCTPUPYET MOBEPXHOCTHOE MOHMMAaHHUE OOYYaroLIUMCS MPEI0KEH-
HOM TPOOJIEMBI; OCYIIECTBJICHA MOMBITKA MAOJIOHHOTO PELICHHs 3a/laud, HO MPU €€ PElICHUN
JOTYIIEHBI OITMOKY U (WJIH) MPEBBIIICHO YCTAHOBJICHHOE MTPEINOIaBaTeIeM BpEMs.

0 0a/110B BBICTABIISIETCA O0YYaIOIIEMYCsl, €CITU PeUIeHHE 3a/1a4il IEMOHCTPUPYET HEmo-
HUMaHHE 00y4aroIUMCs MPEI0KEHHON TPO0IeMbl, U (WJIM) 3HAYUTEIIbHOE

1.3 TEMbI COOBILIEHHUH
Paznen (tema) mucruruinHbL: J{enoBbIe KyJIbTYphI B OU3HECE.

1.[lenoBas xynbTypa obmieHus, ocooennoctu B CIIIA.

2.JlenoBas KynpTypa oOlIeHns, 0COOEHHOCTH B BenukoOpuTaHuu.
3.[enoBas kynpTypa o0mEeHus1, 0COOEHHOCTH B ABCTPAIIUH.
4.JlenoBas KyJbTypa o01eHus, ocooeHHocTy B HoBoit 3enanauu.
5.lenoBas KynbTypa oOuieHus, ocooenHoctu B FOxHoi Adpuxke.
6./lenoBas KynpTypa oO1IeHNs, 0COOCHHOCTH PUHIISHIUS.

7.JlenoBas KyJnbTypa oOLIeHHs], 0COOEHHOCTH BO DpaHLIUH.
8.JlenoBas KynpTypa oOlIeHUs, 0COOCHHOCTH B [ 'epMaHum.

9.JlenoBas KyneTypa obuienus, ocooeHnoctu B Utamuu, [Topryramum.
10.[denoBas kynbTypa ob1uieHus, ocooeHHoct B Poccum.

11./lenoBas kynbTypa o01eHus, ocooeHHoctu B Mcnanus.
12.[lenoBas kynbTypa obuienus, ocooenHoctu B llIBerumn.
13.[lenoBas KynbTypa oOmeHust, 0cOOEHHOCTH B ApaOCKUX CTpaHaXx,
14.lenoBas kynbTypa ob1eHus, ocooeHHoct B SAnonun, Kurtae,
15.]lenoBast kynpTypa obmmenus, ocooerHoctu B Maaun, FOro-BocTrounoit Azum.

Paznen (Tema) qucuunianabl: OCHOBHBIE MOHATHUS B 00JIACTH JTOKYMEHTAlMU U UH(OPMAIU CO-
IJIACHO MEXAYHApOIHBIM CTaHapTaM.

1.ISO (MCO) International Organization for Standardization (MexyHapoaHas opraHu3anus mno
CTaHJapTU3AIIHN )

2.JEC (M3K) International Electrotechnical Commission (MexayHapoaHas 3JeKTpOTEeXHUYE-
CKasi KOMUCCHS) ...

3.ITU (International Telecommunication Union) Mexaynapoanbiii Coro3 DIeKTpOoCBsI3n
7



4.1CC Crannaptel ICC - International Code Council (Mexnynapoausiii CoBeT 1Mo HOpMam u
paBujIam)

5.ASTM Craumaptet ASTM (American Society of Testing Materials) Amepukanckoe 001ecTBO
10 UCITBITAHUIO

6. Crangaptet EUROCODE (EBPOKON)

Paznen (tema) nucuurmumnabel OCHOBHBIE MpaBHUiia KOHCTPYMPOBAHHUS OJAHKOB JOKYMEHTOB IO
MEXIYHAPOJAHBIM CTaHapTaM.

1.TpeboBaHus K KOHCTPYUPOBAHUIO OJAHKOB IOKYMEHTOB 10 MEKIYHAPOIHBIM CTaHIaPTaM.

2. Bungel Oi1aHKOB.

2.0opmynsip  gokymeHTta.  llopsgok  odopmiieHHs — PEeKBH3UTOB  OpraHU3alMOHHO-
pacopsIUTEIbHBIX JIOKYMEHTOB.

3.CxeMbl pacroioKeHUsI PeKBU3UTOB JIOKYMEHTOB

Pasznen (tema) mucrumiuabel OCHOBHBIE MpaBUjia MOATOTOBKH M O(GOPMIICHUS AETIOBOU KOppe-
CIIOHACHIUY 10 MEKTYHAPOIHBIM CTaHIapTaM

1.MexnyHapoaHble CTaHAAPThI 10 OPOPMIIEHUIO JOKYMEHTOB.

2. TepmuHONOTHSA B 00JaCTH TOKYMEHTALMK HA MEXKIYHApOJHOM YPOBHE pErJaMEHTHUPYIOIINE
crangaptel MCO cepun «Jlokymenrtamus u unpopmanuss» (MCO 5127-1: 1983, UCO 5127-2:
1983, UCO 5127-3: 1988.

3.PexBHU3HUTHI MEXyHAPOAHOTO NMHCHMA.

4.0061mue npaBuia NOATOTOBKU U 0GOPMIIEHHUS JOKYMEHTOB, B TOM YHCJE CTaHJapTaMM yCTa-
HOBJIeHBIX: 1) popmatel Oymaru, ucnonb3zyemoit ans qokymentos (MCO 216: 1975).

2) mexxcTpouHble HHTepBaibl U mar nucbma (MCO 4882: 1979).

3) dhopmynsp-oOpasens U KOHCTPYKIMOHHAs CeTKa JJIsl CO3/1aHus OJIaHKOB M OCHOBHBIE TpeOoBa-
Hust K 6mankam 1okymentoB (MCO 8439: 1990).

Paznen (tema) pucuumiannbl Knaccugukanus nuceMm. TpeGoBaHus K TEKCTy. PEKBU3HUTHI MHCH-
Ma

1. VHudukanus s3blka JeI10BbIX Oymar.
2.HoBble TeHAEHIIMH B IPAKTUKE PYCCKOTO JI€JI0BOrO MUCHMA.
3.0co0eHHOCTH PYCCKOM U 3apyOeKHOM IITKOJ JIETIOBOTO MUChMA.

Pa3nen (tema) nucrunumnel: @opmatel 6ymaru. Kouseptel. KonBepThl ¢ OKHaMu

Me:xyHapoAHbIE OpraHu3alliy, yJacTBYIOIIKE B pabOTax MO CTaHAAPTH3ALUU
1.ITponoBoabCTBEHHAS U cellbcKkoxo3sicTBeHHas opranuzaius OOH (PAO)
2.EBporetickas skonommdeckas komuccuss OOH (EDK OOH)

3.Bcemupnas opranusanus 3apasooxpanenus (BO3)

4 MexmyHapoIHOE areHTCTBO 1Mo aToMHOU sHeprun (MAT'ATO)

5.Bcemupnas toprosas opranuszanus (BTO)

6.MexayHnaponHas opranu3anus norpedureneit (MOIT)

7.MexayHaponHoe 6tropo mep u BecoB (MBMB)

8MesxmyHapoaHast OpraHu3aIys 3aKkoHopaTensHol Metposorun (MO3M)
9MexayHapoaHas opranuzanus rpaxaanckoi apuanuu (MKAO)
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http://www.iccsafe.org/news/about/
http://www.astm.org/
https://studfile.net/preview/4514217/page:14/
https://studfile.net/preview/4514217/page:14/
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D1%8B%D0%B5_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D1%8B%D0%B5_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9F%D1%80%D0%BE%D0%B4%D0%BE%D0%B2%D0%BE%D0%BB%D1%8C%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%B8_%D1%81%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%BE%D1%85%D0%BE%D0%B7%D1%8F%D0%B9%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%9E%D0%9E%D0%9D_(%D0%A4%D0%90%D0%9E)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%95%D0%B2%D1%80%D0%BE%D0%BF%D0%B5%D0%B9%D1%81%D0%BA%D0%B0%D1%8F_%D1%8D%D0%BA%D0%BE%D0%BD%D0%BE%D0%BC%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%BA%D0%BE%D0%BC%D0%B8%D1%81%D1%81%D0%B8%D1%8F_%D0%9E%D0%9E%D0%9D_(%D0%95%D0%AD%D0%9A_%D0%9E%D0%9E%D0%9D)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%92%D1%81%D0%B5%D0%BC%D0%B8%D1%80%D0%BD%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B7%D0%B4%D1%80%D0%B0%D0%B2%D0%BE%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B5%D0%BD%D0%B8%D1%8F_(%D0%92%D0%9E%D0%97)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B5_%D0%B0%D0%B3%D0%B5%D0%BD%D1%82%D1%81%D1%82%D0%B2%D0%BE_%D0%BF%D0%BE_%D0%B0%D1%82%D0%BE%D0%BC%D0%BD%D0%BE%D0%B9_%D1%8D%D0%BD%D0%B5%D1%80%D0%B3%D0%B8%D0%B8_(%D0%9C%D0%90%D0%93%D0%90%D0%A2%D0%AD)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%92%D1%81%D0%B5%D0%BC%D0%B8%D1%80%D0%BD%D0%B0%D1%8F_%D1%82%D0%BE%D1%80%D0%B3%D0%BE%D0%B2%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_(%D0%92%D0%A2%D0%9E)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%BF%D0%BE%D1%82%D1%80%D0%B5%D0%B1%D0%B8%D1%82%D0%B5%D0%BB%D0%B5%D0%B9_(%D0%9C%D0%9E%D0%9F)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B5_%D0%B1%D1%8E%D1%80%D0%BE_%D0%BC%D0%B5%D1%80_%D0%B8_%D0%B2%D0%B5%D1%81%D0%BE%D0%B2_(%D0%9C%D0%91%D0%9C%D0%92)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B7%D0%B0%D0%BA%D0%BE%D0%BD%D0%BE%D0%B4%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9_%D0%BC%D0%B5%D1%82%D1%80%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8_(%D0%9C%D0%9E%D0%97%D0%9C)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B3%D1%80%D0%B0%D0%B6%D0%B4%D0%B0%D0%BD%D1%81%D0%BA%D0%BE%D0%B9_%D0%B0%D0%B2%D0%B8%D0%B0%D1%86%D0%B8%D0%B8_(%D0%98%D0%9A%D0%90%D0%9E)

10MexayHapOIHBI KOHCYJIbTATUBHBIA KOMHTET MO CTAHJAPTU3AIUU CHCTEM KOCMHYECKHX
nauubix (CCSDS)

Pa3nen (tema) nucnumuiunel: BpemsicOeperarorias KOppecoHAeHIHUS.

1.Hay4Ho-TexHH4YeckHre oOIIecTBa U KOHCOPLUYMBI, y4acTBYIOIIME B paboTax MO MEXAyHa-
POJHOM CTaHAAPTU3ALUU

2.HanuoHnanpHble OpraHM3alliy, y4acTBYIOIME B paboTax MO0 MEXIyHapOAHOM cTaHaapTH3a-
805051

Paznen (Tema) nucuuruinabl: J{umioMaTuyeckast mepernucka
1. IlonaTre 3TUKH ASIIOBLIX OTHOIICHHUI M € 3HAUCHHE

2. OCHOBHBI€ PUHLIHUIIBI 3TUKH JCJIOBBIX OTHOIICHUI

3. DTU4ecKue mpoOIeMbI JISTOBBIX OTHOIICHUHN

4. KoMMyHHKaTUBHAs KYJIbTypa B JACIIOBOM OOIIIEHUU

Paznen (Tema) nucuuruinabl: UHAHCOBAS TOKYMEHTALIMSL.
1. Kommepueckuit nHBOIC
2. Tpancnoprthas HakiagHas (AWB)

Ixana onenuBanus : 5 - 0ajuibHas

Kpurepuu ouennBanus

5 6a10B (MM OILICHKA «OTJIMYHO») BBHICTABIISCTCS O0Y4YaIOIIEMYCs, €CIIH CO/ICPIKAHUE
COOOILIEHUsI COOTBETCTBYET 3asIBJICHHOIN B Ha3BaHUU TEMATHUKE; COOOILEHNE UMEET YETKYIO KOM-
MO3UIUIO U CTPYKTYPY; B TEKCTE COOOIIEHUS OTCYTCTBYIOT JIOTMUECKUE HapyLIECHUs B IIPEICTaB-
JICHUM MaTepuana; OTCyTCTBYIOT opdorpaduueckue, MyHKTyallHOHHbIE, TpPaMMaTH4YECKHUE, JIEK-
CHYECKHE, CTUJIMCTUYECKHE U UHbIE OIIMOKU B aBTOPCKOM TEKCTE; JOKJIAJ MpPECTaBiseT coO0i
CaMOCTOSITENIbHOE UCCIIeI0BaHKe, NPEACTaBIeH KaueCTBEHHBIN aHaIn3 HalJJEeHHOTO MaTepuala,
OTCYTCTBYIOT (DaKThI IIaruara;

4 fasta (WK OLICHKA «XOPOIL0») BHICTABISETCS 00yJaIOIIEMyCsl, €CIIH COJIePIKaHHE CO-
OOLIEHHs] COOTBETCTBYET 3asBJICHHON B Ha3BaHWU TEMAaTHKE; COOOIEHNE NMEET YETKYI0 KOMIIO-
3ULMIO ¥ CTPYKTYPY; JOKJIAJl UMEET CIIOPHBIE 3aMMCTBOBAaHHBIE YTBEPKICHMUS, YCTAPEBIIYIO CTa-
TUCTUYECKYIO MH(OPMALIMIO; OTCYTCTBYIOT opdorpaduueckre, MyHKTyal[MOHHbIE, IpaMMaTHye-
CKHE, JIEGKCUYECKHE, CTHIINCTUYECKUE U UHbIE OLTMOKU B aBTOPCKOM TEKCTE; JOKJIaJ] MPEACTaBI -
eT co0Oif caMOCTOATENIbHOE HCCIel0OBaHNe, MPECTAaBIeH KaueCTBEHHbIM aHajau3 HaiiieHHOro
MaTepHaia, OTCyTCTBYIOT (DaKThl Mjiaruara;

3 6ayu1a (WM OIICHKA «yAOBJIETBOPHTEIbHO») BHICTABIISICTCSI 00YUYAIOLIEMYCsl, €CITU CO-
JiepKaHue COOOLIeHHs HE COOTBETCTBYET 3asBIEHHOW B Ha3BaHWU TEMATUKE; COOOIIEHHE HE
UMeeT YETKYI0 KOMIO3UIUIO U CTPYKTYPY, HO B TEKCTE COOOIIEHHS €CTh JIOTHYECKUE Hapyllle-
HUS B IIPEJICTAaBICHUH MaTepuana: ecTb opdorpapuueckue, MyHKTyalllOHHbIE, TPaMMaTUYECKUE,
JIEKCUYECKHe, CTUINCTUYECKUE U UHbIE OITMOKH B aBTOPCKOM TEKCTE.

2 6anna (WM OICHKA «HEY/I0BJIETBOPUTEIbHO») BBICTABISETCS O0y4arolmeMycs, eCliu
OH HE BJIQJIEET CO/epKAHUEM OOCYKJaeMbIX BOIIPOCOB WJIM JOMYCKaeT IrpyOble OMMUOKH; accH-
BEH B 0OMeHEe MHEHMSIMHU WUJIM BOOOIIE HE Y4acTBYET B AUCKYCCHUU; 3aTPYIHIETCS B TIOCTPOCHUU
MOHOJIOTHYECKOTO BBICKA3bIBaHUS U (WJIM) JIOMYCKaeT OMIMOOYHbIE BHICKA3bIBAHUS; IMOCTOSHHO
HYX/1a€TCsl B YTOUHSIONUX U (WJIM) TOTIOJHUTENbHBIX BOIIPOCAX MPEnoaBaTes.


https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D1%8B%D0%B9_%D0%BA%D0%BE%D0%BD%D1%81%D1%83%D0%BB%D1%8C%D1%82%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9_%D0%BA%D0%BE%D0%BC%D0%B8%D1%82%D0%B5%D1%82_%D0%BF%D0%BE_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8_%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC_%D0%BA%D0%BE%D1%81%D0%BC%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D1%85_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85_(CCSDS)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D1%8B%D0%B9_%D0%BA%D0%BE%D0%BD%D1%81%D1%83%D0%BB%D1%8C%D1%82%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9_%D0%BA%D0%BE%D0%BC%D0%B8%D1%82%D0%B5%D1%82_%D0%BF%D0%BE_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8_%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC_%D0%BA%D0%BE%D1%81%D0%BC%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D1%85_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85_(CCSDS)
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%BE-%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5_%D0%BE%D0%B1%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%B0_%D0%B8_%D0%BA%D0%BE%D0%BD%D1%81%D0%BE%D1%80%D1%86%D0%B8%D1%83%D0%BC%D1%8B,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D0%BC%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B9_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%BE-%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5_%D0%BE%D0%B1%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%B0_%D0%B8_%D0%BA%D0%BE%D0%BD%D1%81%D0%BE%D1%80%D1%86%D0%B8%D1%83%D0%BC%D1%8B,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D0%BC%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B9_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9D%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B5_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D0%BC%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B9_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8
https://ru.wikipedia.org/wiki/%D0%9C%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%B0%D1%8F_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F#%D0%9D%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B5_%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8,_%D1%83%D1%87%D0%B0%D1%81%D1%82%D0%B2%D1%83%D1%8E%D1%89%D0%B8%D0%B5_%D0%B2_%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%B0%D1%85_%D0%BF%D0%BE_%D0%BC%D0%B5%D0%B6%D0%B4%D1%83%D0%BD%D0%B0%D1%80%D0%BE%D0%B4%D0%BD%D0%BE%D0%B9_%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8

1.4 BOIIPOCHI H 3A/JAHHUA B TECTOBOH ®OPME

Paszgea (Tema) nucuuninHbl: JlesioBbie KyJIbTYpPbl B OU3Hece.

1. «MaJjblii pa3roBop» B 1eJI0BOii KOMMYHUKAIIUN BeJAeTCSl B paMKax:

a) [IpodeccnoHanbHBIX HHTEPECOB MAPTHEPOB

0) JINYHOCTHBIX, HEJICJIOBBIX HHTEPECOB IAPTHEPOB

B) Jle10BbIX HHTEPECOB NAPTHEPOB

2. AnpecaT MAaHUNYJISAMHU B /1€JI0BOM OOIIEHHH — ITO:

a) [TapTHep, Ha KOTOPOTO HANPABIEHO MAHUITYJISTUBHOE BO3/IEHCTBHE

6) [lapTHep, Ha KOTOPOro HaPaBIEHO MAHUIYJISITUBHOE BO3JeHCTBHE

B) [lapTHEDP,KOTOPBII HCIIONIB3YET MAaHUIYJISITUBHBIE IPUEMBI IICUXOJIOTUYECKOTO BO3AEHCTBUS
3. ATpuOyumeil Ha3bIBaeTCA:

a) CtpemiieHHE 4eJI0BeKa OBITh B 0OIIECTBE APYTHX JIIOICH

6) IIpunucsiBaHNe ONpeIeTICHHBIM IpYIINaM JIFOJeH crernupuueckux yept

B) MHTepnperanus cyObEKTOM MEXIMUYHOCTHOTO BOCIIPUATHUS IPUYUH U MOTUBOB IIOBEJICHUS
JIpPYTUX JIIOACH

4. B 1eHHOCTHO — OPMEHTHPOBAHHBIX MAHUIYJISTHBHBIX TEXHOJIOTHSIX [1€JI0BOT0 00IIEHUS
MHIICHBIO ICHXO0J0TMYECKOr0 BO3AeHCTBUSA ABJISIOTCH:

a) LleHHOCTHBIE YyCTAaHOBKMU IIapTHEPA — aJipecara

6) lyxoBHble uaeansl napTHepa — ajpecara

B) [loTpeOHOCTH U CKIIOHHOCTHU MapTHEpa — ajpecara

5. Bep0asibHbIe KOMMYHUKAIMU OCYIIECTBISIOTCS € IOMOIIbIO:

a) OnpeneneHHoro TeMIa peuu

0) MHpOpMaIIMOHHBIX TEXHOJIOTHI

B) YCTHOH peun

6. Bce Jiroau aeysiTes Ha:

a) CeHCOPHUKOB U UHTYUTOB

6) DKcTpaBepTOB M HHTPABEPTOB

B) 00a BapraHTa BEpHBI

7. 1eJI0BOM CTHJIb B3AUMO/AEHCTBUSA NIADTHEPOB BKJIIOYaeT:

a) [Ipu3HaHue IEHHOCTH U 3HAUMMOCTH MTOBEACHUECKUX JAEUCTBUI APYT Apyra

6) OcnabneHne KOHTPOJIS 3a COLMATbHO-CTaTYCHBIMU U STUKETHBIMA HOPMaMHU

B) ParnonanbHO€E UCHOIb30BaHUE MAPTHEPAMHU MOIEPKUBAIOLINX TEXHUK

8. le10BBIC MAPTHEPBI ¢ BU3YAJbHOH MOJATbHOCTHIO MBICJIAT NPEMMYLIECTBEHHO:
a) TakTuabHEIMHU 00pazaMu

0) 3puTenbHBIMU 00pa3zamMu

B) AyIuanbHBIMU 00pa3amMu

9. UndopmManuoHHO — CHI0BOE 00ecTIeYeHNEe MAHUITYIATOPA B MAHUITYJISITHBHBIX TEXHO-
JIOTHSIX [1eJIOBOT0 00IIeHUS CKJIAAbIBAETCH U3 COBOKYITHOIO B3aUMOJAeHCTBHS:

a) KorHuTuBHO — panmoHaabHBIX CUJI a/ipecaTa CUXO0JI0THYECKOr0 BO3AEHCTBUSA

6) CtaTyCHO — pECYpCHBIX CHJI MAaHUITYJISITOpA

B) JINYHOCTHO — IICUXOJIOTUYECKUX CHII MAHUITYJISITOpA

10. K mexanu3zmaM MaHMIIYJISSTUBHOIO BO3/1€fiCTBUSI OTHOCATCS |

a) MexaHu3Mbl IPUCOEUHEHNS U BHEAPEHNUS, KOTOPBIE UCIIOIb3YET MAHUITYIISITOP

6) [lcuxuueckne aBTOMaTU3Mbl U KOMILIEKCHI aJipecata MaHUIYJISUU

B) [ToTpeObHOCTH, CKIIOHHOCTH, MOTHBAIIMHU a/IpecaTa MaHUITYJISIHH

Pa3nes (Tema) aucuunimHbl: OCHOBHBIC OHATHS B 00/1aCTH JOKYMeHTalMu U MH(popma-
MU COTJIACHO MEKAYHAPOAHBIM CTAHAAPTAM.
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1. lokymMeHT — 3TO:

a) MaTepUalIbHBIN O0OBEKT C 3aKPEIJICHHOW CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM JIJIsl TIEpeiauu ee
BO BPEMEHHU U IIPOCTPAHCTBE;

0) TOKYMEHT, B KOTOPOM B IIEJIAX JOOPOBOJIIEHOTO MHOTOKPATHOT'O UCIIOJIb30BAHUS YCTaHABIIU-
BalOTCA XapaKTEPUCTUKU MPOAYKLUH, IPABUJIa OCYLIECTBICHUS U XapaKTEPUCTUKH IPOLIECCOB
IIPOU3BO/JICTBA, IKCILTyaTalluu, XpPaHEHHUSI, IEPEBO3KH, pealu3allii U YTUIN3all1H, BBIITOJIHEHUS
paboT UM OKa3aHUs YCIyT;

B) COBOKYITHOCTH (OPM JJOKYMEHTOB, CO3/IaHHBIX 110 €AUHBIM IIPAaBUIIaM U TpeOOBaHUAM, (PyHK-
[IMOHUPYIOIIUX B OIpe/ie]IeHHON cdepe AesITeNbHOCTH.

2. Cranpapr — 3T10:

a) MaTepHaNbHBIN 00BEKT C 3aKPEIICHHON CO3/1aHHBIM YEJIOBEKOM CIIOCOO0M /ISl Iepeaun ee
BO BPEMEHHU U IIPOCTPAHCTBE;

0) JOKYMEHT, B KOTOPOM B IIEJISIX JOOPOBOIBHOIO MHOTOKPATHOTO MUCIIOIb30BAHUS YCTAHABIIH-
BAlOTCA XapaKTEPUCTHKHU MPOAYKIUH, IPaBUiIa OCYLIECTBICHUS U XapaKTEPUCTUKH MPOLIECCOB
IIPOU3BOJICTBA, IKCILTyaTallui, XpaHEHUs], IEPEBO3KH, peau3allii U YTUIN3all1uH, BbIIIOJIHEHUS
paboT WK OKa3aHUS YCIIyT;

B) COBOKYITHOCTB (POPM JJOKYMEHTOB, CO3aHHBIX 110 €IUHBIM TPaBUIIaM B TpeOOBaHUM, (PyHK-
[IUOHUPYIOIIUX B OMPEIeTICHHON cdepe AesITeNbHOCTH.

3. Baxxneiimeil pyHkiueii 10KymMeHTAa SABJISIETCS:

a) uHGOpMaIMOHHAS;

0) opraHu3aloOHHAasl;

B) IOpUINYECKAS,

') BOCIUTATEIbHAs.

4. K un(opManimoHHO-CIPABOYHBIM JOKYMEHTAM He OTHOCHATCS:

a) UHIUBUyalbHbIE KOHTPAKTHI (JOTOBOPHBI) C COTPYAHUKAMU;

0) nuceMa;

B) JOKJIAJIHBIE,

T') CBOJKH.

5. Kakue pekBU3NTBI, NIpH 0(pOPMIICHUH TOKIATHON 3alIMCKH, HE OTHOCATCH K He00X0AHU-
MBIM:

a) HAMMEHOBAaHHUE CTPYKTYPHOI'O MOJIpa3/IesICHuUs;

0) HaMEeHOBaHKE BU/1a JOKYMEHTA;

B) AaTa (IIPOCTaBIISIETCS Cpasy);

I') AaTa rOCYAapCTBEHHOM perucTpanuy OpraHu3aliy OTIIPaBUTEIS.

6. loxymeHT, puKcHpYyIOIIMIi coryialieHue CTOPOH 00 YCTAHOBJIEHUM TPYA0BbIX PaBOOT-
HOLIICHUI U PeryJTUpYyIOIHMNA UX HA3bIBACTCH:

a) TPY/I0BOM JTOTOBOD;

0) oKJIaHAas 3aIKMCKa;

B) JIEJIOBOE ITUCHMO;

I') UHAMBUYaJIbHOE COTJIAIIIEHHUE.

7. Kakoii pa3mep moJieit HCHoJb3yeTcs 11 0()OPMJICHUS A€J0BbIX ITUCEM, IPUKA30B U
APYrHX OPraHU3alHOHHO-PACHIOPAAUTEIBHBIX JOKYMEHTOB:

a) neBoe — 20 MM, BepxHee — 10 MM, TTpaBOE M HIDKHEE — 8 MM;

6) neBoe — 30 mMm, BepxHee — 20 MM, npaBoe U HIKHEe — 10 MM;

B) teBoe — 10 MM, BepxHee — 20 MM, TpaBoe U HIKHEe — 1,2 MM;

r) neBoe — 50 mm, BepxHee — 1,5 mm, npaBoe u HuxHee — 0,3 MMm;

8. Kakoe noJsie npeqHasHa4yeHo 1JI MOAIIUBKH JOKYMEHTOB:

a) MpaBoe;

0) BepxHee;

B) JIEBOE;

T') HUXKHEE.
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9 HcnoJib30BaHMe KAKOI0 MOTPeduTeIbcKOro gopmara dymaru He npeagycmorpeno 'OC-
Tom 9327-6:

a) A;

0) B;

B) C;

r) P.

10. IIpaBoBoii aKT, H31aBaeMblil pyKOBOAUTEJeM NPeANPUSTHS IS BbINOJTHEHUS MPOU3-
BO/ICTBEHHBIX 32/124 HAa3bIBAETCH:

a) pacropsHKeHHE;

0) nmpukas;

B) aKT;

I') 3alMcKa.

Pa3nen (Ttema) nucuuniuiabl OCHOBHBIE MPAaBUJIA KOHCTPYMPOBAHUSA 0JIAHKOB JOKYMEHTOB
10 MEKTYHAPOIHBIM CTAHIAPTAM.

1 Ecau Bce GpyHKUMU npreMa, 0OpaboTKU U pacipeesieH!s] KOPPECIOHASHIIUH 0Tl Mopa3ie-
JICHUSM, a TAaKXKe y4eT U KOHTPOJIb UCIOTHEHHUS TIPOU3BOIUTCS B €MHBIX, OOLINX JUIsl BCEH Op-
raHu3aIuu ciyk0ax, To 3To o0pa3yer dbopmy.

2 — apXMBHBIN CIIPABOYHUK, COACPKALIUN CUCTEMATU3UPOBAHHBIN I1€-
peueHb €MHUIl XPaHEHUS! apXUBHOTO (DOH/IA U MTpeTHA3HAUYEHHBIN ISl UX PACKPBITUS ydeTa U UX
COJIepIKaHUSI.

3.Ciyx0a KaapoBOro ooecrnedyeHus: B CTPYKType TAMOKEHHBIX OpraHOB OTBETCTBEHHA 3a Ipa-
BIWJIBHOCTH O(POPMIICHHS TTPUKA30B?

a) na,

0) HeT.

4 JI07>KHOCTHBIE MHCTPYKLMH BXOJIT B HOPMaTUBHO-METOIMYECKYIO 0a3y 1e10npon3BOICTBa?
a) 1a, BXOJT;

0) HeT, HEe BXOMAT.

5 KomriekToBaHHe apXrBa — 3TO CHCTEMATHYECKOE MOTIOJTHEHUE €T0 JOKYMEHTaMH CTPYKTYp-
HBIX M0/Ipa3/ieJIeHuit U JPYTUMH JOKYMEHTaMU IPe1yCMOTPEHHBIMU MOJIOKEHUEM 00

6 K rpynne atMUHMCTPATUBHBIX U YIPABICHYECKUX MPOIECCOB B CUCTEME TAMOXKEHHBIX Opra-
HOB OTHOCHTCSI OPTaHU3AIIMOHHO-PACTIOPSIINTENIbHAS OpPTraHU3aIIsI.
a) na;
0) HeT.
7 - IBIDKEHUE TOKYMEHTOB B TAMOKEHHBIX OpraHax ¢ MOMEHTA UX CO3/1aHUs
WM TIOJTYYEHUS /IO 3aBEPIICHHUST UCTIOHEHUS UITH OTIIPABKH.
8 BepHo 1, 4TO /1e1a apXuBa BO BPEMEHHOE MOJIb30BaHUE CTPYKTYPHBIM nojapaszaeneHueM TO
BBIJAIOTCS He Oosiee yeM Ha 30 mgHei?
a) BEpPHO;
0) HEBEPHO.
9 Ilpu opopmiIeHNN TOKYMEHTOB, B KAKOM MOPSAKE 3alOJIHSAIOTCS TaHHbIE PEKBU3HTA «ajpe-
car»?
a) «KKOMY», «Ky/1a», TOYTOBBIH HH/EKC;
0) «OT KOT0», «OTKY/1a», TOUYTOBBII HH/ICKC;
B) MOYTOBBIN MHJEKC, KKOMY», «KYJay;
') Ha3BaHHe OpraHu3alluy, MOYTOBbII UHJEKC, Tepd PD
10 Kewm ormpenensercsi CpoK UCHOTHEHUS JOKYMEHTOB?
a) PYKOBOJUTENEM;
0) HauUaIbHUKOM apXUBa;
B) OT/IEJIOM JIOKYMEHTAIIMOHHOTO 00eCIeueHus;
12




F) BCC OTBCTEI ITPABUJIBHBIC.

Paznen (tema) mucruruimasl OCHOBHBIE TpaBHiia MOATOTOBKH M OGOPMIICHHS JIETIOBOW KOppe-
CIIOHJICHILIMY 110 MEXAYHApPOIHbIM CTaHAApTaM

1. CranaapTHbIi JJUCT OyMaru ¢ BOCIIPOU3BeIeHHON HA HeM MOCTOSIHHOM uHopManueit
JOKYMEHTa U MeCTOM, OTBe/IeHHbIM /1JIsl lepeMeHHOoi uH(opManum — 3T0:

a) JIOKYMCHT;

0) OaHK;

B) Tepo;

r) smOIiema.

2. I'paduyeckast MoJesib HJIM CXEMA MOCTPOEHHSI JOKYMEHTA, YCTAHABJMBAKOIIAS Pa3Mepbl
noJieii, pacnoiosxeHue MNOCTOSIHHBIX M NepeMeHHbIX PEKBU3UTOB, - 3TO:

a) OnaHk;

0) smbiema;

B) repo;

r) hopmysip-oOpaszer.

3. Kakoii yacTu He cymecTByeT y (hopMyJisipa-odpasua:

a) OCHOBHOH

0) 3aroJ0BOYHOMN

B) 3aKJIIOYUTEIIbHON

) ohopmIISIOIEH.

4. Kakue n1Ba ¢popmaTa OyMaru ucCnoib3yrTCsl JAJis1 U3rOTOBJIeHHS 0JIAHKOB JOKYMEHTOB B
TaMOKeHHBbIX OpraHax:

a) A4 u AS;

0) Ad u A3;

B) Al u A2;

r) A2 u A3.

5. TekceT JOKYMEHTOB TAMOKEHHBIX OPraHOB Ha 0J1aHKaxX (popMaTa A4 neyaraercs yepes:
a) 1,5 MeXCTpOUHBIX HHTEpPBAJIA;

0) 2 MEXCTPOUHBIX MHTEPBAJIA;

B) 1 MeXCTpOUHBII UHTEPBAI;

T) 2,5 MEXCTPOUHBIX UHTEpBaJa.

6. KT0 HeceT OTBeTCTBEHHOCTD 32 COJlePKaHNe M THPAK JOKYMEHTOB, IlepelaBaeMbIX HA
Pa3sMHOKeHUEe B TAMOKEHHOM OpraHe:

a) pYKOBOJIUTENb OpraHU3aliH;

0) UCTIONIHUTENb U PYKOBOJICTBO CTPYKTYPHOTO MO/Ipa3AeIeHHUs;

B) IVIaBHBIN Oyxranrep;

') apXHUBHasl cIyxo0a.

Pa3znean (rema) aucnumiaunbl: Knaccudukamus nucem. TpeOoBaHusi K TeKcTy. PekBU3UTEHI

nuchbMa
1. Yro siBasieTcss HanboJiee pacCIpOCTPAHEHHBIM BHIOM KOPPECIIOHICHIIUM

a) IeTT0BOE MHCHMO;
0) cmyxeOHas 3ammcka,
B) MIOPYYEHHUE;
T) IPUKAa3.
2. Kako¥i THIIOBOIi 30HBI He CylIeCTBYeT NPU 0OPMIIEHHUH 1€J10BOI0 MUCHMA BAHIJIO-
SI3BIYHBIX CTPaHax:
a) 3aroJIOBOK MHUCHhMa;
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0) nara;

B) II€YaTh;

T') MIOJIHUCH.

3. Kakoii pekBU3UT npu 0popMJIEHUH 1€JI0BOT0 MUCbMA B AHTJIOA3BIYHBIX CTPAHAX BKJIIO-
yaet 3M01eMy GUPMBI, ee HAUMEHOBAHHUE, IOYTOBbIN U TeJierpa(HbIii apec ¢ yKazaHUeM
HHJEeKca, HOMepa TejiedoHa, TejieKkca, Teaedakca:

a) 3aroJI0BOK MHUChMA;

0) nmara;

B) TMOJIIINCH;

T) azmpecar.

4. Kakue pa3HOBHAHOCTH O(popMIIeHHS IAT IPH COCTABJIECHNH €JI0BOr0 MUCHMA B aHIJIO-
SI3BIYHBIX CTPAHAX HE BCTPEYAI0TC:

a) OpuraHckas;

0) amepuKaHCKasi,

B) KaHaJICKasl.

5. Kaxkoii popmaTt Oymaru siBjisieTcsi CaMbIM HIMPOKO MCIOJIb3YyeMbIM (popMaTom

AJI51 KOMMep4YecKuX nuceM Bo @panuum:

a) A3;

0) A4;

B) B2;

r) AS.

6. Kakoil TMII KOHBEPTOB He UCNOJIb3YyeTCs NPH 0P OPMJICHUH 1eJI0BOT0 MHMCcbMa BO DpaH-
111107 §

a) YKOpPOYEHHBIH;

0) yATMHEHHBIH;

B) CPEIIHHIA.

7. Ilpu odopmiieHHH 1€10BOT0 MUCbMa BO PpaHIUM 1aTAa YKA3bIBACTCH:

a) B IPaBOM HIKHEM YTIIY;

0) B MpaBOM BEpXHEM YTIIY;

B) B JIECBOM HIDKHEM YTIIy;

T) B JIEBOM BEpXHEM YIIIy.

8. Kakue peKBU3NTBI BKJIIOYAET B ce0sl CEKTOP «IIANKA» NMPH 0()OPMIICHHH /1eJI0BOT0
nucbma B 'epmanuu:

a) HauMeHOBaHHNe (PUPMBI-OTIPABUTENS M €€ TOPTOBBII 3HAK (BUA MPEANIPHUATHS ), aApec, HOMEpa
TenedoHOB, TeleKca, gakca;

0) HazBaHue GUPMBI U UM aJipecarta, yaulia, HoMep J0Ma;

B) TIOYTOBBIN UHJIEKC U TOPOJI, HANMEHOBAaHKUE (PUPMBI-OTIIPABUTEISI U €€ TOPTOBBIN 3HAK (BU]I
MpeNnpusaTHsl), aapec, Homepa TenedoHoB, Tenekca, gakca;

r) oOpalieHue, TeKCT MUCbMa,TOINHUCh.

9. Kakumu OykBaMu NMILYTCH HA3BAHNUS TOPO/IOB M CTPaH B MUCbMAX 3a rpaHuny B I'ep-
MAaHUH:

a) IPOMUCHBIMU;

0) CTPOYHBIMU;

B) IONyCTUMBI 00a BapuaHTa.

10. B kakoii yacTH MUCHbMA HAXOAATCH KOMMepPUYeCKHe TaHHble (PUPMBI-OTIIPABUTEISI HA
HeMelKHMX OJIaHKaX:

a) B LIATKE;

0) BHU3Y;

B) BBEPXY;

') BO3MOXEH JIF000i 13 NMepeunciIeHHbIX BAPUAHTOB.
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Pa3neu (Tema) nucuumimnbl: @opmartsl 6ymaru. Konseprol. KonBepThl ¢ 0OKkHaMu

1. Kakasi u3 pyHKIHI1 He COOTBETCTBYeT OCHOBHOM LeJIU CJIyKObI 1eJIONPOU3BO/ICTBA:

a) OpraHu3aIus;

0) KoOpANHAIUS;

B) KOHTPOJIb;

') MPOrHO3UPOBAHHUE.

2. Kakasi U3 nepe4yucjieHHbIX 32/1a4 He COOTBETCTBYeT JOCTHKEHUIO OCHOBHOM LieJIN 1eJ10-
NPOU3BOJCTBA:

a) yBeIMUYEHUE TOKYMEHTO000pOTa;

0) IOCTOSIHHOE COBEPILICHCTBOBAaHUE (HOPM M METOJI0B PabOTHI C IOKYMEHTaMH;

B) o0ecrieueHre eQMHOro Mopsijika JTOKYMEHTUPOBAHMSI, OpraHUu3aluu paboThl ¢ JOKYMEHTaMH,
UH(POPMALIMOHHO-TIONCKOBBIX CHCTEM, KOHTPOJISI UCIIOJHEHUS M MOATOTOBKH JOKYMEHTOB K IIe-
penaye B BEJOMCTBEHHBII apXUB B COOTBETCTBHHU C JICHCTBYIOIMMHU FOCYIapCTBEHHBIMU HOpMa-
TUBHO-METOAMYECKUMHU JOKYMEHTaMU;

T') COKpallleHue JOKyMEHTO000poTa.

3. CKo0JIbKO IIYHKTOB BKJII0YaeTcs B TUIIOBOM cocTaB GyHKIMI 1e10NPON3BOACTBA:

a)s;

0) 11;

B) 15;

r) 7.

4. JIBu:KeHHe TOKYMEHTOB B OPraHU3allMd ¢ MOMEHTA UX CO3aHUSI WM MOJIy4YeHus 10 3a-
BepILICHNUS UCIIOJIHEHHUS UJIH OTIIPABJICHUSI HA3bIBAETCSH:

a) TOKyMEHTO000pOT;

0) oroBop;

B) JIOKYMEHTOIIOTOK;

T') )KU3HEHHBIN LIUKJI JOKYMEHTA.

5. Kakoro 10KyMeHTOINOTOKA He CylIeCTBYET B OPraHU3aLMu:

a) BXojsiue (MOCTYNakoIUe) JOKYMEHTHI;

0) ucxonsuye (OTHpaBIseMble) TOKYMEHTHI;

B) BHEUTHHE JOKYMEHTHI,

I') BHyTPEHHUE IOKYMEHTBHI.

6. KosimuecTBO JOKYMEHTOB, NOCTYNIMBIIMX B OPraHU3ALMI0 M CO3JAaHHBIX €10 3a ompe/e-
JICHHBIH Nepuoja Ha3bIBaeTCs:

a) 00BeEM JOKYMEHTOO00pOTa;

0) CTpYKTypa JOKYyMEHTO000POTa;

B) CUCTEMa JOKYMEHTO00O0pOTa;

I') COBOKYITHOCTb JOKYMEHTO000POTA.

7. BbiOepuTe NMPaBUJIbHYIO MOCJIE10BATEJIbHOCTh 3TANOB 00PA0OTKM M JBUKEHUN JIOKY-
MEHTOB:

a) IpueM | TMepBUYHas 00paboTKa JOKYMEHTOB, MPEIBAPUTEIHLHOE PACCMOTPEHUE U pacpee-
JIeHWE JIOKYMEHTOB, PETUCTpAllHsi, KOHTPOJIb 3a HCIOJHEHHEM, MH(POPMAIMOHHO-CIIPaBOYHAS
paboTa, UCIIOJIHEHUE IOKYMEHTOB U OTIIPaBKa;

0) npuem U nepBUYHAsA 00pabOTKa JOKYMEHTOB, KOHTPOJIb 32 UCIOJIHEHUEM, IPEIBAPUTEILHOE
paccMOTpEHHE U pachpeziesieHue JOKYMEHTOB, perucTpanus, HHPOpMaIMOHHO-CIIpaBOYHas pa-
00Ta, UCTIOJTHEHUE TOKYMEHTOB M OTIPABKa;

B) HMCIIOJIHEHHE JOKYMEHTOB U OTIIpaBKa, perucTpaius,ipueM U MepBUYHas oOpabdoTKa JOKy-
MEHTOB, NIPEIBAPUTENBHOE PACCMOTPEHUE U PACIIPEACIEHUE JOKYMEHTOB, KOHTPOJIb 3a UCIIOJ-
HEHUeM, HH(pOpMaLlMOHHO-CITPaBOYHas padboTa;

I')KOHTPOJIb 3a MCIIOJIHEHHEM, IIPUEM U MepBHYHass 00paboTKa JOKYMEHTOB, IPEIBAPUTEIBHOE
paccMOTpEHHE U pachpeziesieHue JOKYMEHTOB, peructpalus, HHPOpMaIMOHHO-CIIpaBOYHas pa-
00Ta, UCTIOJTHEHUE TOKYMEHTOB U OTIPaBKa.
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8. Kakue u3 10KyMEeHTOB fIBJISIOTCA HanOoJiee paCIPOCTPAHEHHBIMH:

a) MUChbMEHHBIC JOKYMCHTHI,

0) KNHOJOKYMEHTBHI;

B) rpapruecKkue TOKYMEHTHI;

I') ayIUOAOKYMEHTBHI.

9. UnenTn4HOE, 3aBepeHHOE TOJKHOCTHBIM JIMIIOM BOCHPOM3BeleHHE MOJJIMHHUKAIOKY-
MEHTa — 3TO0:

a) YepHOBUK;

0) aHkeTa;

B) KOIIHS,

r) Tabnuua.

10. Texuuuyeckue cpeacTBa, UCMOJb3yeMble B YIIPABJICHUN M /1eJIONPOU3BO/ICTBE, HA3bIBA-
0T:

a) OPITEXHHUKA;

0) OBM;

B) (hakc;

T') IPUHTED.

Paznen (rema) nucuunuunel: BpemsicOeperatoiasi KOppecrnoHACHIHS

1. Kakoii 1oKyMeHT pa3padoTaH B LeJISIX COBEPIICHCTBOBAHNS JOKYMEHTAIlHOHHOI0 o0ecIie-
YeHMs yNpaBJieHUs U NOBbIIeHUS ero 3G (PeKTUBHOCTH NyTeM YHH(PUKAIIUM cOcTaBa U Gpopm
yHpaBJjieH4eCKHX JOKYMEHTOB TAMOKEHHbIX OPraHoOB, TEXHOJIOTHIi pa0oThl ¢ HUMH M obecIie-
YeHHUs] KOHTPOJISl HCTIOJTHEHHUsI IOKYMEHTOB:
a) TunoBast MHCTPYKLKSA MO EIONPOU3BOACTBY M pabOTE apXHBa B TAMOKEHHBIX OpraHax (peruo-
HAJIbHBIX TAMOYKEHHBIX YIPABIEHUIX, TAMOXKHSIX, TAMOKEHHBIX [10CTaX);
6) Mactpyknus no aenonpousBoactsy B Bepxosuom Cyne Poccuiickoit @enepanuu;
B) PacnopspkeHne Ha paBo MCIOJIb30BaHUSl COOCTBEHHOCTH OpraHU3aluy;
r) ®enepanbHbliii 3aK0H «O GAHKPOTCTBEN.
2. Ha koro Bo3/1araercsi 0TBeTCTBEHHOCTD 32 OPraHU3ALHUIO 1eJ10NPOU3BOACTBA, COOTI0IeHUE
YCTAHOBJIEHHBIX MPABHJI M NMOPSAIKA PAa0OTHI € JOKYMEHTAMH B CTPYKTYPHBIX NOApPa3aeIeHUAX
TAMO’KEHHBIX OPraHoOB:
a) Ha MEHe/Kepa OpraHu3aluiy;
0) Ha pyKOBOJUTEIIS OpraHU3allii;
B) Ha TJIABHOTO OyXrayrepa;
') Ha HTHCTPYKTOpPA M0 TEXHUKE O0€30MaCHOCTH.
3. Kakum o1/1€J10M OCYHIECTBJ/ISICTCS] OPraHU3aLMs, BeIeHUue, COBePIIEHCTBOBAHME CHCTEMbI
AOKYMEHTALMOHHOI0 o0ecrevyeHnsl yIpaBJieHUsl HA OCHOBE eJUHOM TeXHNYeCKOH MOJUTUKHA U
NpUMeHEeHHUsI COBPEeMEHHBIX TEXHUYECKHX CPeACTB B padoTe ¢ JOKyMeHTaMH, MeTOAUYeCKoe
PYKOBOJCTBO H KOHTPO.Ib 32 CO0.II0/IeHHeM YCTAHOBJICHHOI0 MOPSAAKA padoThl ¢ JTOKYyMeHTaMHU
B NO/Ipa3iesIeHUIX TAMOKEHHOT0 OpraHa:
a) oTAenoM (OTIEIEHUEM) TOKYMEHTAIIMOHHOTO 00eCTIeYeHMS,
0) OyxranTepueii;
B) (PMHAHCOBBIM OT/AEJIOM;
T') OTZIEJIOM IUIaHUPOBAHUSL.
4. Kakoii mpu¢r ucnoap3yercs Npu MOAroTOBKe JOKYMEHTOB TAMOKEHHbIX OPraHoOB:
a) Times New Roman;
0) Gisha;
B) Nyala;
r) Tahoma.
5. TamoskeHHBIe MOCTHI (B COCTaBe TAMOKHHM) HMEIOT NIPABO M31aBaTh B Npe/eJiax cBoeil KoM-
neTeHINH:
a) denepanbHBIE 3aKOHBI;
0) TUNOBYIO HHCTPYKIIHIO;
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B) NIPABOBbIE aKThl HCHOPMATHBHOTO XapaKTepa;

T') IPaBOBbIE JTOKYMEHTbl HOPMATUBHOTO XapakTepa.

6. Komy Henocpeacreenno noguunHsiercsa OJ10:

a) MEHEKepY;

0) Oyxranrepy;

B) TAMOXXEHHOMY TOCTY;

I') HAYAJIbHUKY TaMO>KEHHOT'O OpraHa.

7. OcHoBHbIMH 3aga4amMu OJ1O He sBAseTCS:

a) obecnieueHne OpraHU3aIMy JAEJIOMPON3BOICTBA B TAMOKEHHOM OpPTraHe B COOTBETCTBUU ¢ THIIOBOH
MHCTPYKLMEH 110 1E€JI0MPOU3BOJCTBY U pabOTe apXUBOB TAMOKEHHBIX OpIraHax;

0) pa3paboTka, BHEJpEHHE HOBBIX TEXHOJOTHYECKUX MPOLECCOB pabOTHI C TOKYMEHTAMHU M JIOKY-
MEHTHOW MH(pOpMaIMel Ha OCHOBE HCIOJIb30BAHUS CPEJICTB OPIaHU3ALMOHHON M BBIYMCIUTENIHLHOM
TEXHHMKH, B TOM YHUCIIE YIOPSIA0YEHHE COCTaBa JOKYMEHTOB W MH(POPMAIMOHHBIX MOKa3aTeseH, co-
KpalleHHe U XKOJIMYECTBA U ONITUMHU3ALIUS JOKYMEHTOIIOTOKOB;

B) OTCYTCTBHE KOHTPOJII 33 CBOEBPEMEHHBIM IPOXOXKICHHEM, HUCIOJHEHHEM U KayeCTBEHHBIM
o opMIIEHHEM TIOKYMEHTOB, aHAJTU3 UCTIOJTHUTEIBCKON JTUCIUILTUHBL;

r) o0ecreyeHne pexkuMa JI0CTyTa | UCIIOIb30BaHUs TOKYMEHTHOW HH(POPMALIUH.

8. Kakue ¢pynkuum ve ocymectniaser OJ0:

a) OpraHu3yeT B LIEJIOM JIEJIONPOU3BOJCTBO B TAMOKEHHOM OpPraHe;

0) pa3pabaThIBacT, BHEAPSIET HOBbIE TEXHOJIOTMYECKHE POLECCH Pa0OTHI C JOKYMEHTAMH U JIOKY-
MEHTHOW UH(OpPMaIUei, CIIOCOOCTBYIOIIUE MOBBIIIEHUH KYJIBTYPhl pa0OTH C HUMH, COKPAIEHHIO
CPOKOB IIPOXOKICHHUS ¥ MCIIOJIHEHUS TOKYMEHTOB; IPUHUMAET MEPHI M0 YIOPSIA0YCHUIO COCTaBa
JIOKYMEHTOB, ONTHUMHU3AIMH JOKYMEHTOIIOTOKOB U JIOKYMEHTOO00pOTa B LIEJIOM;

B) 00ecrieunBaeT CBOCBPEMEHHOE PaCCMOTPEHHE JOKYMEHTOB, IPEACTABISIEMbIX IS JJOKJIaa pyKo-
BOJICTBY TAMOKCHHOT'O OpPTaHa;

T') HE 3aHUMAETCs MPOBEPKOM KauecTBa O(hopMIIEHHS TOKYMEHTOB, MPEICTABIISIEMBIX Ha TOITUCH
PYKOBOJICTBY TAMOYKE€HHOI'O OpPIaHa.

9. Kakue pa3jieibl He BKIIOYAKTCA B IPUMePHYI0 THIIOBYI0 MHCTPYKIHIO

OTBETCTBEHHOI0 32 /1eJIONPOU3BOACTBO B CTPYKTYPHOM NOAPa3Je/IeHHH TAMOKEHHOI0 OpraHa:
a) oO1IMe TOJI0KEHUS,

0) mpaBa;

B) NIPHJIOKECHHUS;

T') OTBETCTBEHHOCTb.

10. OcHoBHAas1 321242 OTBETCTBEHHOT0 32 J1eJIONPOU3BOACTBO:

a) BeJIEHUE JIeJIONPOU3BO/ICTBA U OCYIIECTBIEHNE KOHTPOJIS 32 HCIIOJIHEHUEM JIOKYMEHTOB;

0) mpUHATHE JOKYMEHTOB Ha TMOIICHh HAYaJIbHUKA CTPYKTYPHOTO MOApa3/iesieHusi, 0hOpMIICHHBIE HE
B COOTBETCTBHH C TUTIOBOI MHCTPYKILIMEH MO JEIONPOU3BOICTBY U pabOTe apXHBa B TAMOKEHHBIX
oprasax;

B) OTKa3 OT TpeOOBaHMUS HCIIOIHUTEIICH UCTIOIHEHHS JOKYMEHTOB B YCTAHOBJIICHHBIE CPOKH, a TAaK¥Ke
BCE HEOOXOAMMBIE CBEICHHSI O XOJI€ UCTIOJIHEHUS IOKYMEHTOB;

T') HE COCTaBJICHHE CIIPABKH (CBOAKH) O X0/I€ UCTIOTHEHHSI IOKyMEHTOB.

Pa3aen (TeMa) TUCHUILUIMHBI: JuruioMaTnyecKas nepenucka

1. KakuMu 1oKyMeHTaMu 0(pOPMIISIIOTCSI pellieHusl 110 ONepPaTHBHBIM, OPraHNU3alMOHHbIM,
KA/IPOBbIM H APYIMM BONPOCaM BHYTPeHHeil padoThl TAMOKEHHOT0 OPraHa:

a) MPUKa3aMHU U PaCIOPsSKEHUSIMH;

0) akTaMu U MPUKa3aMH;

B) CITy’)KEOHBIMH 3aITMCKaMU U TIPUKA3aMH;

T') PacCIOPSDKEHUSIMH U CITyKEOHBIMU 3aIMCKaMHU.

2. Kakoii 10KyMeHT cOCTaBJIsIeTCS] HA OCHOBAHUH 3alHCell, TPOU3BeeHHBIX BO BpeMsl COBellla-
HUsl (3acelaHusl), MPeJACTABJEHHBIX Te3UCOB 0K/JIa10B U BBICTYIJIEHHIi, CIPABOK, NPOEKTOB
peLIeHui 1 Ap.:

a) denepanbHbIN 3aKO0H;
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0) pacmopspKeHue;

B) POTOKOJIBI;

T') IPUKA3bI.

3. Ha koro B0o3/1araroTcs 3anMcy BO BpeMs 3acelaHNs, COOP JOKYMEHTOB U MOATOTOBKA TeK-
cra:

a) puHaHCHUCTA;

0) cexpeTaps;

B) Oyxraiyrepa;

T') MEHEKepa.

4. IOKyMeHT, cOCTaBJIsieMblii HECKOJIbKHMH JIMIAMH M OATBEPKAAI0IIMI yCTAaHOBJICHHbIE
UMH (paKThI MU COOBITHSA:

a) aKT;

0) mpukas;

B) pacIopsiKeHHE;

T) ciayeOHas 3ammcka.

5. lokyMeHT, aipecOBaHHbI PYKOBOACTBY TAMOKEHHOT0 OPraHa, CTPYKTYPHOI 0 MoApa3/eJie-
HUSA 1 HHQOPMHUPYIOIIHMH 0 CJI0KUBIIEHCS CUTyallul, UMeBIIIeM MeCTO ABJIeHUU WiM axre,
BBINIOJIHEHHOI padoTe, coaep Kaluil BBIBOAbI U NPeAI0KeHUs] COCTABUTEJIS:

a) ciry)xeOHas 3aIicKa;

0) moknagHas 3arrcKa;

B) 0OBSICHUTENbHAS 3aIHCKa;

I) ciry>keOHOE MUCHMO.

6. CucTreMaTH3MPOBAHHBII NlepeYeHb 3ar0JI0BKOB (HAUMEHOBAHMIA) /eI, 3aBOAUMBIX B JIeJ10-
NMPOU3BOACTBE TAMOKEHHOT0 OPraHa, ¢ YyKa3aHHeM CPOKOB MX XpaHeHUsl, 0(opMJIeHHbII B
YCTAHOBJIEHHOM TOPsIAKe:

a) HOMEHKJIaTypa el

0) CIHCOK JIOKYMEHTOB;

B) Ta0/INIIA;

r) CYB/.

7. Kak yacTo mpoBoaMTCs COIJIACOBAHME HOMEHKJIATYPHI JeJ1 ¢ apXUBHBIM YUYpe:KIeHHeM:
a) pa3 B TOJ;

0) He pexe OHOTO pas3a B 5 JIeT;

B) HE pexke oHOTO pasa B 10 yet;

) BOOOIIIe HE IPOBOIUTCSI.

8. 'pynnupoBKa HCMOJIHEHHBIX JOKYMEHTOB B /ieJIa B COOTBETCTBUH ¢ HOMEHKJIATYPOIi U CH-
cTeMaTU3anus JOKYMEHTOB BHYTPH /1eJia Ha3bIBAeTC:

a) hopMupoBaHUEM JIEIT;

0) UCTIOJTHEHUEM JICTT;

B) KOHTPOJIEM 32 HCIIOJIHEHUEM JIET;

T) IUJIAaHUPOBAHUEM JIEJI.

9. B kakoii CpOK T0KYMEHTbI TAMO’KEHHOI'0 OPraHa CIAITCH MCIOJTHHUTEIEM OTBETCTBEHHOMY
3a /1eJIONPOU3BOACTBO CTPYKTYPHOI0 MoApa3ieseHusi A JOpMUPOBAHMS UX B jlea:

a) B TeucHME 1 aHS;

0) B Teuenue 15 cyTok;

B) B TeueHue 30 CyToK;

T') B TCYCHHUE HEICIH.

10. ApXuBHBII CIPABOYHMK, COAEPKAIINIA CHCTeMATH3UPOBAHHBbIN NepeYeHb eUHULl XPaHe-
HMS AaPXUBHOIr0 GOHIA U NpeJHA3HAYEHHBIN I MX y4eTa M PACKPBITHS COAEPKAHUS — ITO:
a) J1eno;

0) hbopmupoBanue nei;

B) OMHCH JICTT;

T) )KypHaJI Jell.

Pa3nen (Tema) nucunninHbli: @UHAHCOBAS JOKYMEHTAIUS
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1. MuBoiic (commercial invoice / Cl) —3To0

2. O4eHb MPOCTOii M yI0OHBII MaKeT, 00beTMHSIIONIUI B cede TEeKCTOBBII peIaKTop, 3j1eK-
TPOHHBbIE Ta0IHIBI M 0a3bI JAHHBIX, 2 TAK/Ke TeJIEKOMMYHHKAIIMOHHBIE CPE/ICTBA VISl COe/IU-
HEHHS ¢ IPYTUMH KOMIILIOTEPaMH 10 Tesle()OHHBIM JIMHHUAM:

a) MicrosoftWord,

6) Microsoft Excel;

B) Microsoft Outlook;

r) Microsoft PowerPoint.

3. UMeHOBAHHBIN U COXPaHEHHbI HA0OP MapaMeTpPoOB (POPMATHPOBAHUS:

a) mpudr;

0) MEXXCTPOUHBIN MHTEPBAIT,

B) CTHUJIb;

r) pazmep mpudra.

4. YTto no3BoJisieT ObICTPO U3rOTABJINBATH HOBbIE, AaHAJTOTHYHbBIE 110 (opMe TOKYMEHTHI, He
TpaTs BpeMeHH Ha (popmMaTHpoBaHue:

a) llpudr;

6) Ctunb;

B) Tabnuma

r) [lla6mon;

5. Ilporpamma it paGoThl ¢ nepcoHaNbHON uHGopManueil, KoTopasi 00bequHseT QYHKIMU
3JIeKTPOHHOI MOYThI, JUYHOI0 KaJIeHAapsl, CPeACTB IVIAHNPOBAHNS, YIPABJIEHUS JUYHON H-
(opmanmeii (Takoil, KAk KOHTAKTHI U 32JIaHNS), CO3IAHNUS CTIEIUATBLHBIX NPUWJIOKEHUI 115 CO-
TPYAHMYECTBA M COBMECTHOI'0 HCI0JIL30BaHUs HH(poOpManmu:

a) MicrosoftOutlook;

6) MicrosoftWord;

B) MicrosoftExcel;

r) MicrosoftPowerPoint.

6. [lomyasipHasi mporpaMMa NMoOAroTOBKY NMpe3eHTAlUil, KOTOpas IHUPOKO UCNOJb3yeTcsl Ou3-
HEeCMEeHAMH, NPenoAaBaTe/IsIMU, JeKTOPAMH U CJIy’KAIIMMH 0(puCcoB:

a) Microsoft Outlook;

6) Microsoft Word,;

B) Microsoft Excel;

r) Microsoft PowerPoint.

7. UneanbHoe cpeacTBO 1Jisl pellieHusl Y4eTHBIX 3a/1a4, 00padoTKH IKCIIePUMEHTAIBHBIX 1aH-
HBbIX, COCTABJIEHHS 0TYETOB, KOTOPOE COCTOMT U3 JUCTOB, MPEACTABIAIONIUX c000i Ta0AMLBI
siuYeeK, B KOTOPBIX MOKeT XPAHUTHCA YHUCJI0Basi U TeKCTOBasi MH(popManms:

a) MicrosoftOutlook;

6) MicrosoftWord;

B) MicrosoftExcel;

r) MicrosoftPowerPoint.

8. Peassumonnasi cucrema ynpanJenusi 6azamu aanabix (CYb /1) kopnopauunu Microsoft, koTo-
pasi uMeeT MUPOKHUIA cieKTP PYHKIMI, BKJII0YAs CBSI3aHHbIE 3aMIPOCHI, COPTUPOBKY MO pa3-
HbIM MOJISIM, CBSI3b ¢ BHEIIHUMH Ta0JIMIIAMH ¥ 623aMH JaHHBIX:

a) MicrosoftOutlook;

6) MicrosoftWord;

B) MicrosoftExcel;

r) MicrosoftAccess.

9. Kakasi pynkums He orHocuTes K pynkuusav CYB/I:

a) HemocpencTBenHoe ynpasiieHUue TaHHBIMUA BO BHYTPEHHEH MaMsITH;
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0) Yupasnenue OydepaMu orepaTHBHON MaMSITH;
B) YIpaBieHue TpaH3aKIHIMU;

r) XKypuanuzarus.

10. Ocobast yacTh 6a3bl JaHHBIX, HeJoCcTYyNHAs noJb3oBaTeasiM CYB/l u nognep:kuBaemas ¢
0c000ii THIATEILHOCTHIO, B KOTOPYIO MOCTYNAKOT 3aMCH 000 BCeX H3MEHEHUsIX OCHOBHOM 4a-
c¢TH 0a3bl JAHHBIX:

a) KypHai;

0) Tabmuma;

B) Slueiika;

r) Kirou.

[Ikajga oneHuBaHus: 5-0a/JILHAsA
Kpurtepun onennBanus
- 5 6as10B (WK OLIEHKA «OTJIMYHO») BBICTABIISICTCS 0OydJaromemMycs 3a

TECTHUPOBAHHUE TI0 OJHOM TeMe, €CIM OH OTBETWJI MPaBUJILHO OoJiee, ueMm Ha 85%
BOIIPOCOB I10 TEME.

- 4 paju1a (WM OLIEHKA «XOPOII0») BHICTABIIAETCSA OOydaromieMycs 3a
TECTHUPOBAHHUE T10 OHOM TeMe, €CIM OH OTBETWJI MpaBUILHO Ooiiee, uem Ha 70%
BOIIPOCOB MO TEME, HO MEHee, ueM Ha 84% BOIPOCOB.

- 3 0asma (WU OICHKA «yJ0BJETBOPHUTEIbHO») BBICTABISACTCS 00Y-
YaIomEeMyCs 3a TECTUPOBAHHUE TI0 OJTHOM TEME, €CJIM OH OTBETHJI MPABHIIBHO OoJiee,
yeM Ha 50% BOIMPOCOB MO TEME, HO MeHee, ueM Ha 69% BOmpoCoB.

- 2 6aJuta (WM OLIEHKA «HEYJAOBJIETBOPUTEIbHO0») BHICTABIIIETCSA 00Y-
YaIOIIEeMyCsl 32 TECTUPOBAHUE 10 OJTHOM TEME, €CJIM OH OTBETHII MPABUILHO MEHEE,
yeM Ha 49% BOMPOCOB.
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2 OHEHOYHBIE CPEJICTBA JIJISI TIPOMEKYTOUYHOM ATTE-
CTAIIMU OBYYAIOIUXCS

2.1BAHK BOIIPOCOB H 34JJAHHH B TECTOBOH ®OPME

1. Bonpocsl B 3akpbIToii popme
1.1. Yrto HE oTHOCHTCS K CTagusiM JOKYMEHTOOOOpPOTa BXOJSIICH TOKY-
MEHTAaIu?
A nepBuuHas 00pabOTKa;

b BTOpUYHAsI 00pabOTKa;

B [IpeIBapUTEILHOE PACCMOTPEHHUE;

I perucTpanus U pacCCMOTPEHHE PYKOBOJICTBOM;
| JIOCTaBKa UCIIOJTHUTENSAM U UCIIOJHEHHUE.

1.2 CucremaTu3upoBaHHbBIN MepeyeHb HAMMEHOBAHUM 17, 3aBOJIUMBIX B
JIETIONPOU3BOJCTBE OpPraHU3alllH, C YKa3aHHUEM CPOKOB MX XPaHEHHUs, [0 YCTaHOB-
JeHHOU PopMme — 3T0?

A OIHUCH JICI;
b apXUB;
B HOMEHKJIaTypa Jedl.

1.2 OCHOBHBIMHU TOCYJAapPCTBEHHBIMH OpraHaMHU YIIPaBJICHUS TOKYMEHTa-
Me B OOIIerocyJapcTBEHHOM wMaciiTadbe sBisercs dDenepalibHOE apXUBHOE
areHTCTBO.

A Ja;
b HET.
1.3 OmnucarenpHas CTaThsl ONMUCH HE BKIIIOYAET B ceOs CIEMYIONTUIN 3J1e-
MEHT:
A HaWMEHOBAHUE TaMOXEHHOT'O OpPTaHa;
b MTOPSIKOBBIM HOMED JEN1a;
B CPOK XpaHEHUs Jiena.

1.4 Kakue u3 10KyMEHTOB MOTYT O(OPMIIATHCSI COBMECTHO HECKOJILKHUMU
HECOTIOJYMHEHHBIMH JIPYT APYTY OpraHU3aIUsIMu?
A IIACbMA U IIPUKA3BIL;

b IIPUKA3BI U PACIIOPSIKEHUS,
B JOKJIAIHBIC 3aMMCKU U TTPUKA3bI;
I PaCIIOPSIKEHUSI U CITYKEOHBIE 3aMUCKHU.

1.5 TIlpouecc nemonpou3BOJCTBA OMNpPEAEIsIeTCS HOPMATUBHO-TIPABOBOM
0a30i Ha OCHOBE:
A 3aKOHOB;

b HOPMaTHUBHO-TIPABOBBIX aKTOB,;
B METOJUYECKUX IOKYMEHTOB;
I BepHbIE BapuaHThl A, b u B;

il BepHbIE BapuaHThl A U b.
1.6 JlokymeHT — 370!
A MaTepPHUATBHBIA 0OBEKT C 3aKPETICHHON CO3JJaHHBIM YEJIOBEKOM
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Croco0OM /151 Iepeiauk €€ BO BpEMEHHU U IIPOCTPAHCTBE;

b JOKYMEHT, B KOTOPOM B LEJISIX 10OPOBOJIBHOTO MHOTOKPATHOTO
UCIIOJIb30BAaHUSl YCTAHABJIMBAIOTCS XapaKTEPUCTUKU NPOAYKLIMH, MpaBuUia OCy-
IIECTBJICHUS U XapaKTEPUCTHUKH MIPOLIECCOB MMPOU3BOJICTBA, IKCILTyaTallul, XpaHe-
HUS, MIEPEBO3KH, peaiM3allid U YTWIM3AlUH, BBIIOJHEHUS pabOT MM OKa3aHMs
yCIIyT,

B COBOKYITHOCTb ()OPM JJOKYMEHTOB, CO3/IaHHBIX 110 €IUHBIM Ipa-
BUJIaM U TpeOoBaHUAM, (GYHKIIMOHUPYIOIIUX B OMpPEIEICHHON cdepe AeaTeabHO-
CTH.

1.7 Baxueiimei pyHKIMEH TOKYMEHTa SBISETCS:

A uHbopmanHMOHHAS;

b OpraHU3alMOHHAas;
B IopUuanYecKas;
I BOCIIUTATEJIbHA.

1.8 Cranmapt — aT0:

A MarepualbHBIM OOBEKT C 3aKPEIVIEHHOM CO3/ITaHHBIM YEJIOBEKOM
criocoOoM /1J1s TIepejaun €€ BO BpPEMEHU U IIPOCTPAHCTBE;

b JOKYMEHT, B KOTOPOM B LEJSIX T0OPOBOJILHOTO MHOTOKPATHOTO
VICITOJIB30BAHUSI YCTAHABIMBAIOTCA XapAKTEPUCTUKM NPOAYKLMHU, MPaBHIIA OCY-
LIECTBJICHUS U XapaKTEPUCTUKU MPOLECCOB MPOU3BOJICTBA, IKCILTYaTAlMH, XpaHe-
HUS, IEPEBO3KH, pealn3aldyd U YTWIM3ALUUHU, BBINOJHEHUS PadOT WM OKa3aHHS
yCIIyT,

B COBOKYMHOCTH ()OpPM JTOKYMEHTOB, CO3/IaHHBIX IO €MHBIM Mpa-
BUJIaM U TpeOOBaHUAM, (PYHKIMOHUPYIOIIUX B OMPEAEICHHOW cepe AesITeNbHO-
CTH.

1.9 Kakue pexkBU3UTHI, MPU OPOPMIICHUN TOKJIAJHOMN 3alUCKH, HE OTHO-
CSTCSI K HEOOXOAMMBIM:
HAaUMEHOBaHUE CTPYKTYPHOT'O MOJPa3ACICHUS;
HAaMMEHOBaHWE BHUJ1a JOKYMEHTA,
narta (MpoCTaBJsAeTCs Cpasy);
JlaTa TOCYAApCTBEHHONW PErMCTpallid OPraHU3aluy OTIPABUTE-

— W >

JIs1.
1.10 IIpaBoBoil aKkT, W3/1aBa€Mbli PYKOBOAUTEIEM MPEANPUATHUS NI BbI-
MOJTHEHUS TIPOU3BOICTBEHHBIX 33]1a4 Ha3bIBACTCH:
A pacnopsiKEHHUE;

b IIPUKA3;
B aKxT;
I 3aMMCKa.

1.11 K undopManmoHHO-CIIPABOYHBIM IOKYMEHTaM HE OTHOCSATCS:

A WHJIMBHUIYyaJIbHbIE KOHTPAKTHI (IOTOBOPHI) C COTPYAHUKAMU;
b MMMCHbMa,

B JIOKJIQTHBIC;

I CBOJKH.
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1.12 Cuyx0a kampoBoro oo6ecrnedeHus B CTPYKTYpPE TAMOKEHHBIX OPTaHOB
OTBETCTBEHHA 32 MPaBUILHOCTH O()OpMIICHHS PUKA30B?
A na;
b HET.
1.13 BepHo 11, 4TO Jiefla apXuBa BO BPEMEHHOE MOJb30BAHHUE CTPYKTYp-
HbIM TioApazaencHueM TO BoliaroTcs He Oosee yem Ha 30 qHei?
A BEPHO;
b HEBEPHO.
1.14 Kewm omnpeaensercsi CpOK UCIIOJIHEHHS TOKYMEHTOB?
A pykoBoauTENEM;

b HA4YaJIbHUKOM apXuBa;
B OTJEJIOM JJOKYMEHTALMOHHOTO 00eceyeHus;
I BCE OTBETHI IPABUIIbHBIE.

1.15 JlomKHOCTHBIE HWHCTPYKIIMM BXOJAT B HOPMATHBHO-METOJINYECKYIO
0a3y AeNonpou3BoACTBA?
A J1a, BXOJIAT;
b HET, HC BXOMSIT.
1.16 Kakoit pa3mep moiiel UCTONb3yeTcs NIt OPOPMIICHUS JETOBBIX M-
ceM, IIPUKA30B U JPYTUX OpraHU3alMOHHO-PACTIOPSIAUTEIBHBIX JTOKYMEHTOB:
A neBoe — 20 MM, BepxHee — 10 MM, MpaBO€ U HIXKHEE — 8§ MM;

b neBoe — 30 MM, BepxHee — 20 MM, npaBoe U HkHEE — 10 mM;
B neBoe — 10 MM, BepxHee — 20 MM, paBoe U HIXKHEE — 1,2 MM;
I nesoe — 50 MM, BepxHee — 1,5 MM, ipaBoe 1 HkHEe — 0,3 MM.

1.17 JlokyMeHT, (DUKCUPYIOIIHUNA COTJIAIEHUE CTOPOH 00 YCTaHOBJICHUU
TPYJOBBIX IPABOOTHOIIEHUI U PETYIUPYIOMIMI UX HA3bIBACTCS:
A TPYZIOBOU JIOTOBOP;

b JIOKJIaHas 3aIlMCKa,
B JICJIOBOE MUCHMO;
r VHIUBUYaJIbHOE COTJIAIICHUE.

1.18 Kakoii yactu He cymecTByeT y hopMyspa-odpasia:
A OCHOBHOM

b 3aroJIOBOYHOU
B 3aKJTFOYUTEITLHOU
I 0(pOPMIISIOLLIEH.

1.19 Kto HeceT OTBETCTBEHHOCTHh 3a COJIEpP)KaHWE U THPaX JOKYMEHTOB,
MEPENABAEMBIX Ha PA3MHOKEHUE B TAMOKEHHOM OpraHe:
A PYKOBOJHWTEIb OPTAHU3ALINH;

b UCIIOJIHUTEIb U PYKOBOJICTBO CTPYKTYPHOIO MOPA3/ACIICHNUS;
B TJIaBHBINA OyXranrep;
I apxuBHas Ciryxo0a.

1.20 TekcT MOKyMEHTOB TaMOXXEHHBIX OpraHOB Ha OjaHkax ¢opmara A4
nevyaTaeTcs 4epes:
A 1,5 MeXCTpOUYHBIX UHTEPBAIA;
b 2 MEXCTPOUYHBIX UHTEPBAJIA;
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B 1 MEXCTPOUYHBIN MHTEPBAI;
r 2,5 MEXCTPOYHBIX UHTEpBAaJa.

1.21 CranpapTHblii TUCT OyMaru ¢ BOCIIPOU3BEACHHOM Ha HEM TTOCTOSIHHOM
uHpopMaIuent TOKyMeHTa U MECTOM, OTBEJICHHBIM JJIsl IEpeMEHHON uHbopMaIu
— 3TO:

A JIOKYMEHT;
B 0J1aHK;

r rep0;

i sMOema.

1.22 T'paduueckas Momenb WIH CXeMa MOCTPOCHUS JOKYMEHTA, yCTaHaB-
JIMBAIOIAs pa3MepPhI MOJIEH, PACTION0KEHUE TIOCTOSHHBIX M IEPEMEHHBIX PEKBU3H-
TOB, - 3TO:

A OJ1aHK;

b sMOIeMa;

B rep0;

r bopmysip-oOpaszer.

1.23 Kakue nBa gopmara OymMaru UCHOIB3YIOTCS JJIsl U3TOTOBJICHUS OJlaH-
KOB JJOKYMEHTOB B TAMO>KEHHBIX OpTraHax:

A A4 n AS;

b A4 n A3;

B Al u A2;

I A2 u A3.

1.24 Yro sBnseTcs Hanbosiee pacIpOCTpaHEHHBIM BHIAOM KOPPECTIOHCH-

07078

A JIEJIOBOE MHUCHMO;

b CiIyeOHas 3arncKa;

B IIOPYYEHUE;

r IIPUKA3.

1.25 Kako#l THMOBOW 30HBI HE CYIIECTBYeT IpPH O(GOPMIICHHH JIEIOBOIO
MHChMa B aHTJIOSI3BIYHBIX CTPaHaX:
A 3arojJ0BOK ITMChMa,;

b JiaTa;
B 11CYaTh;
r MOJIIHNCH.

1.26 Kakue pazHOBHAHOCTH OGOPMIICHHUS JaT IMPHU COCTABJICHUHU JEIOBOTO
MUChMa B aHTJIOSA3BIYHBIX CTpaHaX HE BCTPEYAIOTCS:
A OpuTaHCKas;
b aMepUKaHCKasi,
B KaHaJCcKas.
1.27 Kaxkoit pekBuU3UT TIpu 0(HOPMIICHHH JIEIOBOTO MHUCHhMa B aHTJIOSA3BIY-
HBIX CTpaHax BKJIIOYAET AMOJieMy (pUPMBI, €€ HAUMEHOBaHWE, MOYTOBBIA M TeJe-
rpadHBIN agpec ¢ ykazaHuEM UHACKCa, HoMepa TenedoHa, Tenekca, Tenedakca:
A 3arojJI0BOK IMChMa,;
b JiaTa;

24



B MHOJIHNCH,
I aJpecar.

1.28 TIlpu oopmiiennn aenoBoro nuchbMa Bo GpaHInUM J1aTa yKa3bIBaeTCs:
A B IIpaBOM HIXKHEM YTIIY;

b B IIPaBOM BEPXHEM YTIIY;
B B JICBOM HIDKHEM YTIIY;
r B JICBOM BEPXHEM YTIIy.

1.29 B xakoi 4acTu mUChbMa HAXOIATCS KOMMEpPUYECKHE TaHHbBIE (PUPMBI-
OTIIpaBUTEIIS HA HEMEIIKUX OJIaHKax:
A B IIIAIIKE;

b BHU3Y;

B BBEPXY;

r BO3MOKEH JIIOOOU U3 MEPEUUCICHHBIX BAPUAHTOB.

1.30 Kakas u3 ¢pyHKIMI HE COOTBETCTBYET OCHOBHOM II€JIU CITYXOBI J€JI0-

MIPOU3BO/JICTBA!

A OpraHMu3aIys;

b KOOpAHUHALIMSA;

B KOHTpPOJIb;

r IPOTHO3UPOBAHHUE.

1.31 Kakas 13 nepeyucieHHbIX 3a7a4 HE COOTBETCTBYET JOCTHUKEHUIO OC-
HOBHOM LENN JIETOMPOU3BOJICTBA!
A yBEJIMYEHUE IOKYMEHTOO00POTA;
b nocrosiHHOE coBeprIeHCTBOBAaHUE (POPM U METOIOB PaOOTHI C JIOKY-
MEHTaMHU;
B obecrieueHre eIMHOTO TOPsIKA JOKYMEHTHPOBAHUS, OpraHU3a-
IIUK pabOTHI ¢ TOKYMEHTaMH, HHPOPMAIIMOHHO-TIONCKOBBIX CHCTEM, KOHTPOJIS HC-
MOJIHEHUSI U TIOATOTOBKU JOKYMEHTOB K Mepeniade B BEJJOMCTBEHHBIN apXHUB B CO-
OTBETCTBUU C JCHCTBYIOIIUMHU TOCY/IapCTBEHHBIMU HOPMATHBHO-METOANYECKUMU
JIOKyMEHTaMUu;
I COKpalieHne TOKyMEHTO000poTa.
1.32 Kakoro J0KyMEHTOIIOTOKA HE CYIIECTBYET B OpraHU3aIUU:
A BXOIs1IKe (TTOCTYNAOIINE) JOKYMEHTHI;

b ucxopsiye (OTIpaBiIsieMble) TOKYMEHTHI,
B BHEIIIHUE TOKYMEHTHI;
I BHYTPEHHHE IOKYMEHTHI.

1.33 Konu4ecTBO AOKYMEHTOB, MOCTYIUBIIMX B OpPraHU3AIUI0O U CO37aH-
HBIX €10 3a OIpe/IeJICHHbBIN Iepro/ Ha3bIBACTCS:
A 00bEM IOKYMEHTO000POTA;

b CTPYKTypa T0KYMEHTO000POTa;
B CUCTeMa JOKyMEHTO000pOTa;
r COBOKYITHOCTb JJOKYMEHTOO000pOTA.

1.34 ]IBmwkeHUE TOKyMEHTOB B OPTaHM3AIMH C MOMEHTA WX CO3JIaHUS WIIH
TIOJTyYEHUS IO 3aBEPIICHUS NCTIOTHEHUS WM OTITPABJICHUS HA3bIBACTCS:
A JTOKYMEHTO00OpOT;
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b ZIOrOBOp;
B JIOKYMEHTOIMOTOK;
I YKM3HEHHBIN IHUKJI IOKYMEHTA.
1.35 Kakwue u3 T0KyMEHTOB SIBJISIOTCS HanbOoJee paclpoCTpaHECHHBIMU:
A MUCbMEHHBIE JIOKYMEHTHI;

b KHHOJOKYMEHTBI;
B rpaduyeckue JOKyMEHTHI;
I ayAUOJOKYMEHTHI.

1.36 Kaxkoit 7okyMeHT pa3paOoTaH B LENSIX COBEPIICHCTBOBAHMS TOKYMEH-
TAI[MOHHOTO O0ECIICYCHUS YIIPABICHHSI U MOBBIIIEHUS ero 3 peKTHBHOCTH TTyTeM
yHA(UKaUU coctaBa U (HOpM YIpaBICHYECKUX TOKYMEHTOB TaMOXKEHHBIX Opra-
HOB, TEXHOJIOTH Pa0OThl ¢ HUMU M OOECHEUYCHUS] KOHTPOJIS UCIIOJTHEHUS JTOKY-
MEHTOB:

A TumoBas MHCTPYKIUS 110 I€JIONPOU3BOJICTBY U pabOTe apXuBa B
TaMOXXCHHBIX OpraHax (perruoHaJbHBIX TaMOXKEHHBIX YIPABICHHIX, TaMOXKHSX,
TaMOXEHHBIX TIOCTaXx);

b Nuctpykius no nemonpou3BoactBy B BepxoBnom Cyzne Poc-
curickou denepanuu;

B PacniopsikeHue Ha mpaBoO MCIOJIB30BaHUs COOCTBEHHOCTH Opra-
HU3ALNH;

I ®denepanbHbIi 3ak0H «O OAHKPOTCTBEY.

1.37 Ha xoro Bo3maraeTcsi OTBETCTBEHHOCTb 32 OPTaHU3AIMIO JEIOMPOU3-
BOJICTBA, COOJIIO/ICHUE YCTAHOBJICHHBIX MPABUI U MOPsIIKA PadOTHI C IOKYMEHTaMU
B CTPYKTYPHBIX NOAPA3ICICHUSAX TAMOKEHHBIX OPTaHOB:

A Ha MEHEJKEpa OpraHu3alnu;

b Ha PYKOBOJUTESI OPTaHU3aINN;
B Ha TJIABHOTO Oyxranrepa;
I Ha MHCTPYKTOpPA MO TEXHUKE O€30MacHOCTH.

1.38 KakuMm oTnenom OCyIIeCTBIISIETCS] OpraHU3aIis, BeJeHNEe, COBEPIIICH-
CTBOBAaHHE CHCTEMbI JIOKYMEHTAIIMOHHOTO OOECIIeUeHUs YTMpaBleHHs Ha OCHOBE
CANHONW TEXHUYECKOW TOJUTUKA U TPUMEHEHHUS COBPEMEHHBIX TEXHHUYECKUX
CpEICTB B paboTe ¢ JOKyMEHTaMH, METOIMYECKOe PYKOBOJICTBO U KOHTPOJIb 32 CO-
OJIF0JICHUEM YCTAHOBJICHHOTO TIOpsAJIKa pabOThI C IOKYMEHTAMHU B TOJIpa3/IeICHUSIX
TaMOKEHHOTO OpraHa:

A otamenom (OTAeNeHHEM) TOKYMEHTAIIMOHHOTO 00ECTICUeHMS;

b Oyxranrepuei;
B (bMHAHCOBBIM OTJIEIIOM;
r OTJIEJIOM TIJIAHUPOBAHUSL.

1.39 TamokeHHbIE TTOCTHI (B COCTaBE TAMOXKHHM) UMEIOT MPABO M3/1aBaTh B
Mpeenax CBOEH KOMIETCHIINU:
®denepanbHbIE 3aKOHBI;
THUIIOBYIO HHCTPYKLHUIO;
[IPaBOBBIE aKThl HECHOPMATHUBHOI'O XapaKTepa;
IPaBOBBIE JOKYMEHTHl HOPMAaTUBHOT'O XapaKTepa.

— W
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1.40 OcunoBubiMu 3agauamu OJ1O He sBseTCS:

A obecrieyeHrne opraHu3aIuy JCJIONPOU3BOICTBA B TAMOXEHHOM
OopraHe B COOTBETCTBHU C THUIIOBOM MHCTPYKIHMEH IO JIETONPOU3BOJICTBY U padboTe
apXMBOB TAMOKEHHBIX OpraHax;

b pa3paboTka, BHEIPEHHE HOBBIX TEXHOJOTHMYECKHUX IPOIIECCOB
paboThI ¢ TOKYMEHTaMHU U JIOKYMEHTHOM nH(OpMalreil Ha 0CHOBE HCIIOIb30BaHUS
CPEACTB OpPraHMW3alMOHHON W BBIYMCIUTEILHOW TEXHHKH, B TOM YHCIE YIOPSI0-
YEHUE COCTaBa JTOKYMEHTOB M HMH(OPMAIMOHHBIX IOKa3aTeliel, COKpAICHUE W
XKOJIMYECTBA U ONTUMU3ALMS JOKYMEHTOIIOTOKOB;

B OTCYTCTBUE KOHTPOJISI 32 CBOCBPEMEHHBIM MPOXO0XKICHUEM, HC-
MOJITHCHHEM W Ka4eCTBEHHBIM O(DOpPMIICHHEM TOKYMEHTOB, aHAIIN3 HUCIIOTHUTEIb-
CKOM TUCIUTINHBI.

1.41 OcHoBHas 3a7a4a OTBETCTBEHHOTO 3a JIEJIONPOU3BOICTBO:

A BEJICHUE [ICJIONPOM3BOJCTBA M OCYLIECTBICHUE KOHTPOJISA 3a
HCMOJIHCHUEM JIOKYMEHTOB;

b MPUHITHE IOKYMEHTOB Ha IOJINKUCH HadyaJlbHUKa CTPYKTYPHOIO
nojApasjeacHus, opOpMIICHHbIE HE B COOTBETCTBHHM ¢ THIIOBOM MHCTPYKIMEH IO
JIeJIOTIPOU3BOICTBY U paboTe apXuBa B TAMOKEHHBIX OpraHax;

B O0TKa3 OT TPeOOBaHUS MCIIOJHHUTEIICH UCIIOTHEHUS JOKYMEHTOB
B YCTaHOBJICHHBIC CPOKH, a TaK)K€ BCE HEOOXOJIUMBIC CBEJCHUS O XOJ€ MCIOJIHE-
HUSI IOKYMEHTOB;

I HE COCTAaBJICHHUE CIPABKU (CBOAKHU) O XOJE HUCIOJHEHUS JOKY-
MEHTOB.

1.42 OcHoBHas 3a/1a4a OTBETCTBEHHOTO 3a JIEJIOMPON3BOCTBO:

A BEJICHUE [ICJIONPOM3BOJICTBA U OCYLIECCTBICHHE KOHTPOJSA 3a
UCIIOJTHEHUEM JIOKYMEHTOB;

b MPUHITHE IOKYMEHTOB Ha IMOJIKUCH HavyaJlbHUKa CTPYKTYPHOIO
noApaseiacHus, opopMICHHbIE HE B COOTBETCTBUHM C THUITOBOM MHCTPYKIIUEH IO
JIeJIOTIPOU3BOICTBY U paboTe apXuBa B TAMOKEHHBIX OpraHax;

B 0TKa3 OT TpeOOBaHUS MCIOJHHUTEIICH MCIIOTHEHUS JOKYMEHTOB
B YCTaHOBJICHHBIC CPOKH, a TaK)K€ BCE HEOOXOJIUMBIE CBEJCHUSI O XOJ€ MCIOJIHE-
HUS JOKYMEHTOB;

I HE COCTaBJICHHWE CIIPaBKH (CBOIKH) O XOJE MCIOJHCHHS JIOKY-
MEHTOB.

1.43 Kaxoit TOKyMEHT COCTaBIIICTCS Ha OCHOBAaHHMH 3aMKCEH, MPOU3BEICH-
HBIX BO BpeMs COBEIIaHus (3aceqaHus), PEACTABICHHBIX TE3UCOB JOKIAI0B U BbI-
CTYIUIEHHUH, CIIPABOK, IIPOEKTOB PELICHUMN U AP.:
A @enepalibHBIN 3aKO0H;

b pacnopsbKEHHUE;
B IIPOTOKOJIBI;
r IIPUKA3BL.

1.44 Ha xoro Bo3JararoTcsi 3aIIMCH BO BpeMs 3aceaHusi, COOp TOKyMEHTOB
Y TIOATOTOBKA TEKCTA:
A ¢dbuHaHCHCTA;
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b cekperaps;
B Oyxranrepa,
I MEHEKEPA.
1.45 JIoKyMeHT, COCTaBJIsIEMbIii HECKOJbKHUMH JIMIAMHU U TIOJITBEPXKAAIO0-
M YCTaHOBJIECHHBIE UMH (PAKThI MJIA COOBITHS:

A aKT;

b IIPUKA3;

B pacnopsKEHUE,

r ciy>keOHast 3armnckKa.

1.46 JlokymMeHT, aJpecOBaHHBI PYKOBOJCTBY TaMO>KEHHOTO Oprasa,
CTPYKTYPHOT'O TOJApa3JeNeHuss U MHPOPMHUPYIOIIUN O CIOKHUBILEHCS CUTYyallUH,
UMEBIIIEM MECTO SIBIICHUU WU (PaKTe, BHIMOJHEHHON paboTe, COAep KaIii BHIBO-
JIbl U IPEJIOKEHUS] COCTABUTEIA:

A cioyxeOHas 3amKCKa;

b JTOKJIa/THAsI 3aITUCKa;
B 00BsACHUTENbHAS 3aMHICKa;
I CITy’eOHO€ MUCHMO.

1.47 Kak 4acTo MpOBOJUTCS COTJIaCOBAaHWE HOMEHKJIATYPBI JIeJ C apXHB-
HBIM YUPEKICHUEM:
A pa3 B ToJ;

b HE pEKE OJTHOTO pa3a B S JIET;
B HE pexke oHoro pasa B 10 ner;
I BOOOIIIE HE MPOBOIUTCS.

1.48 JloxymeHTbl, 00pa3oBaBIrecs U 00pa3yrommecs B AEATEIbHOCTH Ta-
MO>KEHHOTO YTPAaBJIEHUS, TAMOXHHU, & TAKXXE TaMO>XEHHOT'O TOCTa CO CTaTyCOM
IOPUIUYECKOTO JIUIA, UMEIOUIME UCTOPUUYECKOE, HAYUYHOE, COLIMAIBHOE, IKOHOMMU-
YECKOE, MOJIUTHYECKOE HIIM MHOE 3HAYEHHUE, BXOJAT B COCTAB!

A ApxuBHoro ¢onaa Poccutickoit denepanyu;

b [Tencuonnoro ¢onma Poccuiickoit deneparuy;
B bu6mmoreunoro gonma Poccutickoit denepanyu;
I Tamosxennoro ponna Poccuiickoit denepanuu.

1.49 Kakue AOKYMEHTBHI OTHOCATCS K JieJlaM BPEMEHHOTO XpaHEHHUs U He
MOJIJIeXKAT Tepeiaye B apXUB:
A Jlo 10 net BKIIOYUTEIBHO;

b Jlo 5 ner;
B o 20 et BKIFOYUTENBHO;
I Jlo rona.

1.50 Ilpu npeBbIllIEHUHA KAKOTO CPOKa XpaHEHHs] MH(MOPMAIIUIO 1IeIec000-
Pa3HO MEePEeBOAUTH HA OyMa)kKHBIN HOCHUTEIb:

A 10 mer;
b 1 rox;
B 5 ner;
r 3 rona.

1.51 TI'naBHOI 3a7a4eil apXUBOB HE SIBJISIETCSI:
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A KOMIUICKTOBAaHHWE apXWBOB JOKYMEHTAMH, COCTaB KOTOPBIX
MPETYCMOTPEH MOJOKEHUSIMU 00 apXHUBax;

b obecrieyeHne COXpaHHOCTH, y4eTa, KauecTBa 00paboTKH, 0TOO-
pa U UCTIOJIb30BAHUS IOKYMEHTOB, XPaHAIINXCA B apXUBaX, a TAKKE MOATOTOBKA U
nepeaaya JOKyMEHTOB Ha FOCyJapCTBEHHOE XPaHEHHUE;

B OCYIIECTBJICHUE METOJUYECKOTO PYKOBOJACTBA U MPOBEPOK CO-
CTOSIHUSI OpTraHU3ali JOKYMEHTOB B JIEJIONPOU3BOJICTBE YIIPaBICHUS, TAMOXKHHU,
TaMOXEHHOTO TOCTa CO CTaTyCOM FOPHIWYECKOTO JIMIA, a TAKKE apXUBHOTO Jielia
¥ OpraHU3alyy JOKYMEHTOB B JICJIONIPOU3BOJICTBE TOJIBEIOMCTBEHHBIX TaMOXKCH-
HBIX OPTaHOB;

r JTVKBUIANNS TOKYMEHTOB B apXHUBE.

1.52 ApxwuBBHI B TeISIX BBINOJHEHUS CBOMX TJIABHBIX 3a7a4 HE OCYIIECTB-
JISTIOT CAEAYIOMIYIO (DYHKITHIO:

A NPUHUMAIOT Ha XPaHEHHE JOKYMEHTHI OTACIIOB M JAPYTHX
CTPYKTYPHBIX TMOJpPA3ACIICHUI YINpaBIEHUs, TAMOXXHHU, TaMOXXEHHOTO IOCTa CO
CTaTyCOM IOPUUYECKOTO JIHIIA;

b HE YYHUTHIBAIOT U HE O0OECIEYMBAIOT COXPAHHOCTh MPUHSTHIX B
apXUBBHI JIeJI, TOKYMEHTOB;

B COCTABJISIIOT HAY4YHO - CIPABOYHBIN anmapar K XpaHAIIMMCS B
apXuBax JOKYMEHTaM;

I yYacTBYIOT B OPTaHHW3AIlMN W OCYIIECTBICHUU KOHTPOJS 3a pa-
00TO apXWMBOB M OpraHM3aIliell JOKYMEHTOB B JIEIONPOM3BOACTBE TOJBEIOM-
CTBEHHBIX TAMOXEHHBIX OPTaHOB.

1.53 Kro opranusyeT paboTy apXHBa M HECET MEPCOHAIBHYIO OTBETCTBEH-
HOCTb 3a BBITIOJTHEHNE BO3JIOKCHHBIX HAa apXUB 3a]1a4:
A HauvanbHuk apXuBHOTO OTAECICHUS;

b HauvanbHuk TaMOKEHHOTO Oprasa;
B Havanbauk uHAHCOBOTO OT/IENA;
I HavanpHuk ci1y>k0b1 6€3011acCHOCTH.

1.54 Oco6eHHOCThIO KAKOTO KOMITBIOTEPHOT'O PhIHKA SIBJISIETCSI BCe Oosiee U
OoJiee YeTKoe ero paszzesieHue Ha ABe OoJblIre 00JIacTH, OJTHA U3 KOTOPHIX OXBa-
THIBAET JOMAIIIHUX TOJIb30BaTEICH U Majbie O(DUCHI, B TO BpeMs Kak JApyras - KOp-
MOPATUBHBIX KJIUEHTOB, CPEHUE U OONBIINE KOMIAHUHN U YUPEIKICHUS:

A Poccwuiickoro;

b @paHIy3CKOTO;
B AMEpPHUKaHCKOTO;
I Hewmenxkoro.

1.55 Yto mno3BoisieT OBICTPO M3rOTABIMBATH HOBBIC, AHAJOTUYHBIE IO
dbopme TOKyMEHTBI, HE TpaTs BpeMEHU Ha opMaTUpOBaHUE:

A [pudr;
b Ctunb;
B [11aGoH;

I Tabnuna.
1.56 Kakas pynkmaus ve otHocutcs K pynkmmsim CYB/JI:
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A Henocpencreennoe ympaBieHUe AaHHBIMU BO BHYTPEHHEH Ma-
MSTH;

b VYnpasnenue OydepaMmu onepaTuBHON MaMATH;

B VYpasneHue TpaH3aKLUsAMU;

I Kypuanuzanusi.

1.57 Ocobas yacth 06a3bl JaHHBIX, HEAOCTYITHAs mojs3oBaTeasiM CYB]] u
nojJiep>kuBaeMas ¢ 0co00M TIIATENBHOCTHIO, B KOTOPYIO MOCTYMNAIOT 3amucu 000
BCEX U3MCHECHMIX OCHOBHOM 4acTH 0a3bl TaHHBIX:

A Kypnaun;
b Tabnuna;
B Slueiika;

r Kunrou.

1.58 Ilporpamma misi pabOThI ¢ MEPCOHATBHOM HWH(POPMAIUEH, KOTOpas
oObeauHseT GYHKIIUU AJIEKTPOHHOM MOYTHI, JIMYHOTO KaJeHAAps, CPEJICTB IJIaHU-
pOBaHUs, yIpaBiIeHUs JTUYHON MHPOpMalMen (TakoW, KaKk KOHTAKThI U 3a/IaHMs),
CO3[IaHUsl CIELHANBHBIX MPUIOKEHHUN JJIsl COTPYAHUYECTBA U COBMECTHOIO HC-
M0JIb30BaHUs HH(MOPMAITUH:

A Microsoft Outlook;

b Microsoft Word,

B Microsoft Excel,

r Microsoft PowerPoint.

1.59 Pensauuonnas cuctema ymnpasienus 6azamu naHHbIx (CYB/I) xoprmo-
pauuu Microsoft, KoTopast UMEeT IHUPOKUI CHIEKTP (PYHKIIUH, BKIItOUasl CBSI3aHHbBIE
3ampoChl, COPTUPOBKY MO Pa3HBIM MOJISIM, CBA3b C BHEIIIHUMU TaOIUIIaMU U O0a3aMu
JTAHHBIX

A Microsoft Outlook;
b Microsoft Word,

B Microsoft Excel,

r Microsoft Access.

1.60 Iyst wero nyxen MHBoiiC

A. JJIs1 COBEPUICHUSA TIIATCXKa 3@ TOBAPBI U YCIIYT'U.
b. nnsa IMMPOXOKACHUS BAJIFOTHOT'O KOHTPOJIA

B. nns onpenenenust AByX CTpaH Y4aCTBYIOIIUX B CACIKE

2 Bonpocsl B oTKpbITOI hopme

2.1 UuBoiic (commercial invoice / Ch) —
3TO

2.2 Ilucemo odopmisercs Ha IK3EMIUIIpaX M 005S3aTeIHHO

UMEET OTMETKY 00 MCTIOJTHUTENE.

2.3 Ecmu Bce GyHKIMU TpueMa, oOpabOTKH M paclpenesieHHs Koppe-
CTIIOHJICHIIUH TIOTI MTOAPAa3ACICHUSIM, a TAKXKE YUET U KOHTPOJIb HCTIOJTHEHUS TTPOM3-
BOJUTCS B €AWHBIX, OOLIMX JIJIi BCEW OpraHU3alldu CiIy»k0ax, TO 3TO oOpasyer

popmy.
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2.4 — apXUBHBIM CIIPABOYHHUK, COAEPKAINNA CH-
CTEMATU3UPOBAHHBIN NEPEUEHb €AMHUIl XPAaHEHUS apXUBHOTO (OHJA U IpeaHa-
3HAYEHHBIN I UX PACKPBITUA yU€Ta U UX COINECPIKAHMUS.

2.5 KoMmIuleKToBaHHE apXHWBa — 3TO CHUCTEMATHYECKOE IOMNOJHEHHE €ro
JOKYMEHTaMHU CTPYKTYPHBIX IOAPA3ACICHUNA W JPYTMMH JTOKYMEHTaMH IIpeny-
CMOTPEHHBIMU MOJIOKEHUEM 00

2.6 - IBIDKEHUE JTOKYMEHTOB B TAMOXXEHHBIX OpraHax
C MOMEHTa UX CO3JIaHUSl WM TOJYYECHHs 10 3aBEPIICHUS HCIIOJHEHUS WIH OT-
IIPABKHU.

2.7 - IpOLIECChl, METOAbI MOKCKA, cOOpa, XpaHEHHS,

00paboTKH, MPEeNOCTAaBICHUS, PACHPOCTpAaHEHHUs HH(POpPMALUU M CIIOCOOBI OCY-
IIECTBJIECHUS TAKUX MPOLIECCOB U METOJIOB.

2.8 - nH(popMalKs B AIEKTPOHHOU dopMe, KOTopas
IPUCOEINHEHA K JApYyrol mHpopMaluu B 3JIEKTPOHHOU (hopme (HoamMCchIBaeMOil
uH(pOpMaIlMK) WM UHBIM 00pa3oM CBsi3aHa ¢ Takoi MH(popManuel U KoTopas uc-
HOJIb3YETCS IS ONIPEIETICHUS JINLA, TOANUCHIBAIOIIEr0 HHPOPMALHIO.

2.9 - 3TO JaTa ero nojanucaHus (Ipukas, paclopsLKEHUE,
IUCHMO, JOKJIaAHasl, CIy>KeOHasl 3allUCKU, aKT U JPYTUe) WK coObITUs, 3apUKCH-
POBAHHOIO B JOKyMEHTE (IpoTokoi). [y yTBepKaaemMoro JOKyMeHTa (MHCTPYK-
1usl, OJIO’KEHUE, IPAaBUIIa, PErJaMeHT, IJIaH, OTYET U APYrue) — jaara yTBepKIie-
HUSL.

2.10 - 3T0 (popMa MpeACTaBICHUS TEKCTa JOKYMEHTa, B
KOTOPOM XapaKTEPHU3YIOTCS HECKOJIBKO OOBEKTOB IO PSITY MPU3HAKOB.

3 Bomnpockl Ha ycTaHOBJIEHHE MOCTEA0BATEIbLHOCTH
3.1 TIlpu opopmieHnn JOKYMEHTOB, B KAKOM MOPSIAKE 3aMOTHIIOTCS JTaH-
HBIE PEKBU3UTA «aIpecaTy?
A «KOMY», «KYJ1a», TOYTOBBIM HHACKC;

b «OT KOTO», «OTKYJla», IOYTOBBIA UHJICKC;
B MTOYTOBBIA UHIEKC, KKOMY», «KYAa»;
I Ha3BaHUE OpPraHU3alliU, TIOYTOBBIN UHCKC, repO PO.

3.2 BriOepute mpaBWIbHYIO IMOCIEAOBATEILHOCTh ATANoB 00pabOTKU U
JBUKEHUSI TOKyMEHTOB:

A npyeM U nepBuYHas 00padoTKa JOKYMEHTOB, MPEABAPUTENBHOE
pPacCMOTpPEHHUE U paclpeeieHre TOKYMEHTOB, pErUCTpalus, KOHTPOJIb 33 UCIOJI-
HEeHUEM, MH(OPMAIMOHHO-CIIpaBOYHas paboTa, MCIOJHEHUE JOKYMEHTOB U OT-
NpaBKa;

b npyeM U nepBUYHas 00paboTKa JOKYMEHTOB, KOHTPOJIb 32 HC-
MOJIHEHUEM, MPEABAPUTEIIBHOE PACCMOTPEHUE U pACTIPEEIeHHE TOKYMEHTOB, pe-
rucTpaiusi, "HGOpMaIMOHHO-CIIPAaBOYHAs paboTa, UCIIOJIHEHUE IOKYMEHTOB U OT-
IpaBKa;

B UCTIOJTHEHHE JOKYMEHTOB M OTIpPaBKa, PETUCTpalusi, MPUEM U
nepBuyYHas oOpaboTKa TOKYMEHTOB, MPEIBAPUTEILHOE PACCMOTPEHHUE U pacmpe-
JIeJIeHnEe JIOKyMEHTOB, KOHTPOJIb 32 UCHOJIHEHHEM, HHPOPMAIIMOHHO-CIPABOYHAs

31



pabora;

I KOHTPOJIb 3a MCIIOJHEHHEM, NPUEM M IepBHUYHas 0O0paboTka
JOKYMEHTOB, IIPEIBAPUTEIBHOE PACCMOTPEHUE U PaCIpeIeIeHUE JOKYMEHTOB, pe-
rucTpanus, "HGOpMalMOHHO-CIIPABOYHAsl padoTa, UCIIOJIHEHUE JOKYMEHTOB U OT-
IIpaBKa.

3.3 PaccraBbTe B IpaBUJIBHON MOCIEI0BATEIBHOCTH dTAIbl IOUCKA JOKY-
MEHTHUPOBAaHHOW MH(OpMaLINU:

A BBIOOpKA B COOTBETCTBYIOIIEM JOKYMEHTHOM MacCHUBE BCEX JI0-
KyMEHTOB, OTBEUAIOUINX JAHHBIM (POpPMaJIbHBIM MPU3HAKaM (TaK Ha3bIBAEMBIX pe-
JIEBaHTHBIX JOKYMEHTOB);

b aHaJIU3 U TEPEBOJ €ro C €CTECTBEHHOTO s3bIKa Ha SI3BIK (op-
MaJIbHBIX MPU3HAKOB JOKyMeHTa (OmOIuorpaduieckoro omucaHus, Kiaccuduka-
LIMOHHOT'O MHJEKCA, IEPEYHs JECKPUIITOPOB U T.1.), T.€. BEIPAKEHHUE HA SI3bIKE 3a-
IIPOCOB HUCIIOJIb3yeMOI HHPOPMAIIMOHHO-TIOUCKOBOM CUCTEMBI;

B BbIOOp M3 YMClla HaWJEHHBIX TEX JIOKYMEHTOB, KOTOpPbIE COOT-
BETCTBYIOT MH(OPMAIIMOHHBIM NOTPEOHOCTSAM PELMIMEHTA (TaK Ha3bIBaEMBIX IEp-
TUHEHTHBIX IOKYMEHTOB);

I COCTABJICHHE ITOMCKOBOIO 3a1poca.

3.4 VYkaxuTe MpaBWIbHYIO IIOCIEI0BATEIbHOCTh 3ar0JIOBKOB JI€NI B TO0-
BOM pasziesie CBOJHOM OIUCH eI 10 JINYHOMY COCTaBY:

A CIUCKH JIMYHOTO COCTaBa; MPHUKa3bl (pacopsHKEHMs) O TMYHOMY CO-
CTaBy; JILIEBBIE cU€Ta JOJKHOCTHBIX JIMI U PAOOTHUKOB MO 3apabOTHOM IIaTe
(pacueTHbIe BEIOMOCTH IO 3apIuiaTe); JUYHbIE Jena (TP OTCYTCTBUU OTIEIbHOM
OIMCH JINYHBIX JIe]); KAPTOUYKH MO YYETy JIMYHOTO cocTaBa (IIPH OTCYTCTBUU OT-
JIeIBHOM ONUCH JIMYHBIX JIE1); aKThl O HECUACTHBIX CIIydasiX.

b aKThl O HECYACTHBIX CIy4asix; JMYHbIC ea (TP OTCYTCTBUM OTIEIb-
HOW OINUCH JIMYHBIX JeJ1); JIMIIEBbIE CUEeTa JOJKHOCTHBIX JIMI] U paOOTHUKOB I10 3a-
paOoTHOM muiaTe (pacueTHble BEJOMOCTH IO 3apIuiaTe); CIMCKU JUYHOIO COCTaBa;
KapTOYKHU IO y4YeTy JIMYHOrO cocTaBa (IpU OTCYTCTBUU OTAEIBHOM OMUCH JIMYHBIX
JIeN); MPUKa3bl (PACHOPSKEHHUs) TI0 TUYHOMY COCTaBY.

B IpUKa3bl (PACIOPSKEHUS) O JINYHOMY COCTaBY; CIIUMCKH JIMYHOTO CO-
CTaBa; KapTOYKHU IO YYETy JUYHOTO cocTaBa (IIPU OTCYTCTBUU OTAEIBHOW OMUCH
JMYHBIX JI€]); JUYHbIE Jiea (MIPU OTCYTCTBUM OTAENIbHOM ONUCH JIMYHBIX JIeN); JIH-
LIEBbIE CUETa JIOJKHOCTHBIX JIMIL U pa0OTHUKOB 10 3apabOTHOM 1uiaTe (pacueTHbIe
BEJIOMOCTH T10 3apIUIaTe); aKThl O HECUACTHBIX CITydasX.

r npuKasbl (pacropspKeHHs) MO0 JTUYHOMY COCTaBY; JIMUHBIE Jiena (Ipu
OTCYTCTBUHU OTAEJIbHOW OMUCH JIMYHBIX JI€]); KApPTOUKH IO YYETy JIMYHOTO COCTaBa
(Mpu OTCYTCTBUM OTIAEIBHOM OMUCHU JTMYHBIX JEN); CIUCKH JIMYHOTO COCTaBa; JIH-
LIEBbIE CUETa JIOJKHOCTHBIX JIMIL M pa0OTHUKOB 10 3apaboTHOM 1uaTe (pacueTHble
BEJIOMOCTH I10 3apIUIaTe); aKThl O HECUACTHBIX CITydasX.

3.5 PacnonioxuTe B MPaBUILHOW MOCJIEAOBATEIBHOCTH ATalbl MOJTOTOBKH
HOpMAaTUBHBIX MpaBoBbIX akTOB O®TC Poccuu:

A COIJIaCOBaHMUE MPOEKTa HOPMATUBHOTO IIPABOBOIO AKTA,;

b pa3paboTKa TeKCTa MPOEKTa HOPMAaTUBHOTO MPABOBOTO AKTa;
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B HaIpaBJICHUE HOPMATUBHOTO MPABOBOIO aKTa HAa TOCYJAPCTBEHHYIO
peructpamuo B Muntoct Poccunu;

r nojanucanue (yTBEpKICHUE) HOPMATUBHOTO IIPABOBOTO aKTa U €ro pe-
TUCTpaLUs;

| pa3menienre HHGOPMAIMKU O MTPOEKTE HOPMATUBHOTO MPABOBOTO aKTa
nojipaszieiecHueM-pa3paboTIYMKOM Ha caiite regulation.gov.ru B HH(OOPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTu «HTepHEeT»;

E COMPOBOKJICHUE MPOXOKJICHUSI TOCYTAPCTBEHHON PETUCTPALIMU HOP-
MaTHBHOTO MpaBoBoro akra B Munrocte Poccuu;

XK omyOimMkoBaHWE HOPMATHBHBIX IMPABOBBIX aKTOB (32 HCKIIOUCHHUEM
aKTOB WJIM OTJEIbHBIX MOJOKEHUN aKTOB, COJIEPKAIIUX CBEJCHUS, OTHECEHHBIE K
roCyJIapCTBEHHOM TailHe, U CBEICHUS KOH(DHUIACHIIMAIBLHOIO XapaKTepa) U BCTYI-
JICHUE UX B CUITY.

3.6 Pacnonoxute B MpaBWIIBHOW MOCIEAOBATEIBHOCTH 3Tallbl MOJTYYCHHUS
uHdopmaIuu o0 yrnpaBlIieMOM IPOIIecCe.

A. opraHu3zanus I0CTyIa Jyis moucka HHGOpMaIuu

b. npeobOpazoBanue nunpopMaluu u3 oJJHON GOPMBI B APYTYIO

B. nepemenienue nnpopmanuu

I'. popmupoBanue nHbopMaIMK JIJIs TOJIb30BaTENIEH

J1. XpaHeHue ¥ HaKOTUIEHHE HHPOpMaIIUU

E. c6op nundopmaru

XK. ucnonp3oBanue HHGOPMALUH

3. 00paboTka nHpopmManuu

3.7 Pacrmonoxute B IPaBUILHOM MTOCIEIOBATEILHOCTH

A. Tlonoxenus

b. Pacniopsxenus

B. IIpuka3ssl

I'. IIpoTokoJbI

J. UHCTpYyKIMK

3.8 [loaAroToBKa ANEKTPOHHBIX IOKYMEHTOB K Iepeaadye B apXuB OpraHu3a-
MU COCTOUT U3 CIAEAYIOIIUX ATANOB (PACIOJIOKHUTH B IPABMIBHOM TMOPSIIKE)

A. IpoBepKa KauecTBa 3alUCH

b. npocTaBnenune apxuBHbIX MU(PPOB HA eTUHUIIAX XpaHEeHU (Ha QyTIsIpax)
B COOTBETCTBUU C apPXMBHON OMHUCHIO (OMHUCSIMU) DJIEKTPOHHBIX JOKYMEHTOB I10-
CTOSTHHOT'O XpaHEHUsI U 10 JJUWYHOMY COCTaBYy

B. 3anucek 9/ Ha MalIMHHBIE HOCUTEIIU

I'. mpoBepka (GU3UYECKOTO COCTOSHHS MAITMHHBIX HOCHUTEJEH, MpeaHa3Ha-
YEHHBIX JIJIs TIepe/lauu B apXuB

J1. omucanue D/]

E. moaroroBka komruiekTa COnpoBOAUTEIIBHON JOKYMEHTALIMU

3.9 Pacnonoxute cTpykTypHbie oapasaeneHus OTC B mopsiake yObIBaHUS

A. TaMOXHU
b. ®TC

B. PTY
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I'. TamoxeHHBIE MOCTHI

3.10 YkaxuTe nopsa0oK U3MEHEHHsI TAMOKEHHON CTPYKTYpbI

A.TVYI'TK CCCP

b.I'TK

B. MunucrepctBo BHemHel Toprosiau CCCP

I ®TC

3.11 Pacnionoxxute B NpaBUIIbHON MOCIEIOBATEIBHOCTA COCTaB PEKBU3UTOB
OpraHU3alMOHHO-PACIIOPSIIUTENBHBIX JOKYMEHTOB

A. xo11 (hOpMBI TOKyMEHTA;

b. ocHOBHOI1 rocynapcTBeHHblil peructpauronubii Homep (OI'PH) ropuau-
YECKOI'o JIULA;

B. opranuzanuu;

I'. T'ocynapctBennsiii repd Poccuiickoit deaeparuun

J1. rep6 cyobekTa Poccuiickoit denepanuu;

E. uaeHTHpuKaMOHHBI HOMEp HAJOTOIUIATENIbIUKA/KOJ MPUYMHBI IOCTA-
HoBKH Ha yuet (M 1TTHUKIII);

K. smM0nema opraHu3aluy Wi TOBAPHBINA 3HAK (3HAK OOCITYKMBaHMUS).

3.12 Pacnonoxure B MpaBUIBHOM MOCIEA0BATEIbHOCTH NOPSAIOK HamMca-
HUS a/ipeca Ha MOYTOBBIX OTIIPABJICHUAX

A. HazBaHME YJIUIBI, HOMEDP I0Ma, HOMEP KBapTHUPHI

b. mo4YTOBBIN MHAEKC

B. HazBanue paiiona

I'. HauMeHOBaHMEe aapecaTta (HAMMEHOBAaHUE OpPraHM3alWy WIH (HaMHIInsA,
UMs, OTYECTBO ISl PUINYECKUX JIHI)

J1. Ha3BaHWE HACEJICHHOTO MyHKTa (ropoja, MoCeyKa 1 T.11.)

3.13 PacnonoxuTe B MPaBHIIBHOM MOCIEAOBATEILHOCTH COTJIACOBAHHE JO-
KYMEHTa B 3aBUCUMOCTH OT €r0 COACPKaHUs

A. c BBIIIECTOAIIMMH OpraHaMu - B ClIy4asiX, KOIZa 3aKOHOIATEIbCTBOM
IIPELYCMaTPUBAETCA BO3MOXXHOCTh COBEPIICHUS YIIPABICHUYECKUX NEHCTBUNA TOJIb-
KO C COIJIacHsl 3THUX OPTaHOB.

b. ¢ opranuzanusiMu, HHTEpEChl KOTOPBIX 3aTParuBacT COAEP)KaHHUE JOKY-
MEHTA.

B. nmpu He0O6X0IMMOCTH € OpraHamMH, OCYIIECTBIISIOIINMHU TOCY1apCTBEHHBIN
HAJIBEIOMCTBEHHBI KOHTPOJIb (HAA30p) B OMpeeiaeHHON o0nacTu (MoKapHbIM,
CaHUTAPHBIN, IKOJIOTMYECKUH U T.I1.); C OOIIECTBEHHBIMU OPraHU3aLUSIMH.

3.14 Pacnonoxxute B MpaBUIBHOM MOCIENOBATEIBHOCTH PEKBU3UTHI MpPU
0 OpMJIEHUU COBMECTHOT'O MpUKa3a

A. perucTpailioOHHbI HOMEp MpHKa3a, COCTABICHHOM JBYMs U OoJiee opra-
HU3ALMSIMU, COCTOUT U3 PETUCTPALIMOHHBIX HOMEPOB MPHUKA3a KaXIA0W U3 3TUX Op-
raHU3aluid, MPOCTABISIEMBIX YEpPE3 KOCYI0 YEpPTy B MOPSAIAKE YKa3aHUs aBTOPOB B
IpUKase

b. nata npukasa eauHas, COOTBETCTBYET JlaTe OoJjiee Mo3AHEN MOANUCH, pac-
M10JIAraeTCsl UEHTPUPOBAHHO
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B. moanvcu pyKoBOAMTENEN OpraHM3alui paclolararoTCs HUXKE TEKCTa Ha
OJTHOM YpPOBHE

I'. HanMEeHOBaHMSI OPTaHU3aLMI PACIIOIATAFOTCS HA OJJHOM YPOBHE

J1. HauMeHOBaHUE BUA TOKYMEHTa

3.15 PacrnosnoxuTte B NPaBWIBHOM IIOCIEI0BATEIBHOCTH PA3ACIBl TEKCTA
HOJIO’KEHUsSI 00 OpraHU3aUu

A. B3auMOOTHOLIEHUS U CBA3U

b. ®ynkiuun

B. O6mue nonoxxeHus

I'. KonTpoJib, mpoBepka u peBU3Hs ACATEIBHOCTU

J1. IIpaBa u 006s13aHHOCTH

E. OcHoBHbIE 321241

K. Peopranusanus 1 TUKBUIALMS

4 Bonpochl Ha ycTaHOBJIEHHE COOTBETCTBUS

4.1 CootHecure I/IH(I)OpMaI_[I/IOHHBIC CHUCTCMBI U X DJICMCHTEI

Cucrema OEeMEHTBI CHCTEMBI
1. TaMO>KeHHBIH TTOCT A KoMmmbloTepbl, MOAEMBbI, Kalelau, CETEeBOE IMpo-
IrPaMMHOE 00CCIICUCHHE H TP
2. Kommnbrorep b Kommbrotepsl, KOMIBIOTEPHBIC CETH, JItOIH, HHPOP-

MallMOHHOE U NPOrpaMMHOE 00ecrieueHue

3. TeHeKOMMYHI/IKaI_II/IOHHaSI cuctema | B .HIOI[I/I, O60py,[[0BaHI/Ie, MaTCpHraJibl, 3aHUA U IIP.

4. UndopmaniroHHas cucrema I' DnekTpoHHbBIE U ANEKTPOMEXAHUYECKUE DJIEMEHTHI,
JIMHUU CBSI3U U IIP.

4.2 CooTHecuTe OCOOCHHOCTH YMPABIICHUS Ha PA3JIMYHBIX YPOBHSX YIIpaB-
JICHUSI B TAMOXEHHBIX OpraHax

YpoBeHb ynpaBiieHUs! OcobeHHoctu

1. Beicumii (ypoBenb @TC | A. @yHKIMOHUPOBAHUE B paMKax CBBIIIE 33JaHHBIX TPAHHULL
u PTVY)

2. Cpennunii (ypoBeHb Ta- | b. IIpunsiTue pemnieHust B OTHOIIEHUH KOHKPETHOTO Y4aCTHUKA
MOKEH M ylpasjeHue Ta- | BOJ/[ B cTporo ompezneneHHbIX BpeMeHHBIX Npenenax; Huskas
MO>KE€HHBIM ITOCTOM) CTENEeHb BIMSHUS Ha BBICIIME YPOBHU yIpaBieHus; OuryieHue
pPEAIBHOTO BO3ICHCTBHS YIPABIECHYECKUX PELICHUH BBICIIMX
ypoBHe# ynpaneHus; Vcrnonb3oBaHue CUTYallMOHHOTO MOJIXO-
J1a K YIIPaBJICHUIO

3. Husmmit (numo, npunu- | B. Beicokas cremnmeHb CONMaNBbHO-TIOMUTHYECKON OTBETCTBEH-
Marpulee pelIeHue — Tamo- | HOCTH; JlonarocpodyHoe miaHupoBaHHE; BKIOUEHHOCTH Tamo-
KEHHBIN HHCTIEKTOD) KEHHBIX OPraHOB B CHUCTEMY T'OCYIAapCTBEHHBIX OpraHoB; Mc-
10JIb30BaHUE MPOLECCHOTO MOAX0/A K YIIPABICHUIO.

4.3 YCcTaHOBUTE COOTBETCTBUE

1. KopnopatuBHas | A. 3To unTerpupoBannbie cucreMsl ynpasienuss ®TC (PTY), ocHoBan-
UHPOPMALIMOHHAs | Hble Ha YIIIYOJICHHOM aHaJlW3€ JaHHBIX, IIHPOKOM HCIIOJIb30BaHUU CH-
cucrTema cTeM MH(GOPMaLMOHHON MOAJIEPKKH MPUHSITHS PELICHUH, 2JIEKTPOHHBIX
JnokyMeHToobopote u aenonpousBojactse. KMC npusBanbl 00beAMHUTD
CTpaTeruio yrpaBJieHHUs TaMOXEHHBIMU OpraHaMM IepeoBble MHQOP-
MalMOHHBIE TEXHOJIOTUU

2. KOpHOpaTI/IBHBIC b. aT0 COBOKYITHOCTb TCXHUUYCCKHUX W MPOTPAMMHBIX CPCIACTB TAMOXKCH-
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nH(pOpMaIMOHHBIC
cucremsl (KHC)

HBIX OpraHOB, pCAIM3YIOINUX UACH U MCTOABI aBTOMATHU3allnuH.

4.4 YcTaHOBUTE COOTBETCTBHUE

DYHKIIUN JOKYMEHTOB

1. O61ue A. OyHKIMS

yuera

b. ConnannpHas

B. KoMmMmyHuKaTrBHAS

I'. YnpaBneHnueckas

2. CrnenuanpHEIe . IlpaBoBas

E. KynbrypHas

K. Undopmanmonnas

3. OYHKIMS UICTOPUUYECKOTO HCTOUHHKA

4.5 YcTraHOBUTE COOTBETCTBHE

Tpu moTOKa JOKYMEHTUPOBAHHOM YIPaBICHYECKOW WH(POPMALIUU B IPOLIECCE YIIPABICHUS
€IMHOM CUCTEMOM TaMOXKEHHBIX opraHoB Poccun

1. TloTox NIOKyMEHTHPOBAaHHOM YIpaB-
JeHYecKoi nH(pOopMalMY, HanpaBiIseMbli
10 KaHajaM IpsIMOU CBSI3H

A. K 3TOMy NIOTOKY OTHOCATCS CIIy>KEOHBIE JJOKY-
MEHTBI, HallpaBJisieMble CHU3Y BBEPX IO KaHajaMm
oOpaTHOM  yIpaBJIEHYECKOM CBS3M  CHUCTEMBbI
yIpaBJIeHUs] TAMOKEHHBIMU OpraHaMu

2. TToTok oOMeHa creruanbHOM Tpodec-
CHOHAJIbHOW HWH(OpMaIueir on KaHaiam
BHYTPEHHETO TOPU30HTAIBHOTO B3aWMO-
NEeNCTBUA

b. mno3BossrOmMiA CKOOPIMHUPOBATH JIE€SITENb-
HOCTh OTnenbHbIX opranoB O®TC Poccum u pe-
IINTHh BOIPOCH OOMeHa MH(pOPMAIUEH 1Mo orepa-
TUBHO-CITY>)K€OHOW OOCTaHOBKE B TOW WM HHOMU
chepe AesITENHbHOCTH TAMOXEHHBIX OPraHOB

3. IloTok oOTYEeTHOW U CHPaBOYHO-
AQHAJTUTUYECKON JIOKYMEHTAllUM, I103BO-
JSIOUIMI OpraHaM YIpPaBJICHUS OLEHUTh

B. K TakoMy IOTOKY OTHOCSTCS BCE BHABI Opra-
HU3AaILMOHHO-PACIIOPSAIUTEIBHON U IUIAHOBOU J0-
KyMEHTAallUM, HaIpaBiseMble CBEPXYy BHH3 110

pe3ynbTaThl yNPaBICHYECKOTO BO3/ACH-
CTBHSI U NIPOAHAIU3UPOBATh ONEPATUBHO-
CiIy)keOHyI0 OOCTAaHOBKY IJIsi HPHUHSTHS
HOBBIX YIIPABJICHUYECKUX PEIICHHUH.

BEPTUKAJIbHBIM KaHAJIaM YIPaBJICHYECKUX OTHO-
IIEHUN.

4.6 YCTaHOBUTE COOTBETCTBUE

cDOpMH OopraHu3alvn JCJIOIIPON3BOJACTBA

1. leuentpanuzoBanHas | A. Bce omepauuu, cBsA3aHHBIE C JJOKYMEHTAllMOHHBIM oOecreue-
HUEM YIIPaBJIEHUs, COCPEJOTAYMBAIOTCS B OTHOM MECTE, B €IMHOMN
JUISL BCETO YUPEXKIEHHUS CIyKO0e TOKYMEHTAIlMOHHOTO obecreue-
Hus ynpasienus (JJOVY) nim y cekperapst (mpueM JOKYMEHTOB, UX

perucTpansi, KOHTpOJIb UCIIOJIHEHUS, XpaHEHHE JIeJT U T.J1.).

2. llenTpanu3oBaHHas b. Oguu onepanuu (pueM U OTNpaBKa KOPPECTIOHJIEHIIMH) OCY-
miecTBistoTes cnyxooit JIOY, a npyrue (peructpariusi, opopmie-
HUE U COCTaBJICHHE JIOKYMEHTOB, ()OPMHPOBAHUE JIENI) MPOU3BO-
nsaTcs kak B cinyx6e JIOY, Tak U B Ipyrux CTPYKTYPHBIX MOApa3-

JACIICHUAX

3. CmemanHas B. Bce Bumpl paboT ¢ JHOKYMEHTaMH TPOW3BOMAATCS HETOCPEI-
CTBEHHO B CTPYKTYPHBIX NOAPA3IAECIEHUAX YUPEKICHUSA, TO €CTh
KaKJlasg CTPYKTYpHAas 4acTh B 3TOM CJIy4ae BEJET JEIONPOU3BOI-

CTBO CaMOCTOATCIIbHO.

4.7 YCcTaHOBUTE COOTBETCTBUE

1.  Knaccudukatops! | A. O6mepoccuiickuii kiaccu(ukaTop yrnpaBlIeHUYECKOH JTOKyMeH-
uH(popMalun 00 | Taruu (OKVY J);

36




ynpaBieHdeckux — 10- | b. OOmepoccuiickuii kinaccupukaTop WHGOpPMAIUKU O HACEICHUH
KYMEHTax (OKHMH)

2. Knaccudukarops! | B. Obmepoccuiickuii kinaccu(pUKaTop OpraHOB TOCYAapCTBEHHOM
uHpopmanun o0 opra- | Binactu u ynpasiaeHus (OKOI'Y)

HU3AaUMOHHBIX  CTPYK- | ['. O6mmepoccuiickuii kinaccuukaTop NpeAnpusTUil U opraHu3aiuii
Typax (OKTIO)

3. Knaccudukarops! | JI. O6mepoccuiickuii kinaccudukarop crangaptos (OKC)
uHopmanuu o Hace- | E. OGmmepoccuiickuii Kiaccu(huKaTop CrernuaabHOCTel Mo 00paso-
JICHUM U KaJipax Bannio (OKCO)

4.8 YcTaHOBUTE COOTBETCTBHE

A. 310 QopmynupoBaHue B CKaToOH (hopMe CYyITHOCTH TEPMUHUPYEMOTO, T.€.
0003Ha4aeMOro TEPMHUHOM, IOHSATHS: YKa3bIBA€TCs JIMILb OCHOBHOE COZEP-
JKaHUE TTOHATHS.

b. ogHO3HAYHOCTH TEPMMHA B Ipezesax JOKYMEHTO00OpOTa TaMOKEHHOI'O
1. dedununus | nena, chepsl NpodeccuOHATbHON e TEIbHOCTH

B. HOpMmaTuBHBIE JOKYMEHTBI, COJEpIKAaIlUe€ CHUCTEMaTU3UPOBAHHBIN Iepe-
4YeHb 0OBEKTOB U UX KOJIOB, SIBJIAIOLIUECS 0053aTeIbHBIMU Ul IPUMEHEHUS
IIPY CO3JJaHUU TOCYAPCTBEHHBIX MHPOPMALMOHHBIX CUCTEM M MH(POPMAIH-
OHHBIX PECYPCOB M IIPH MEXKBEJOMCTBEHHOM 00OMeHe HH(popMaLueH.

4.9 YCcTaHOBUTE COOTBETCTBUE

1.  DnexTpoH- | A. JTOKyMEHT, 3aUKCHPOBAHHBIN HA JJICKTPOHHOM HOCHTENe (B BHJIC
HBI TOKYMEHT | Habopa CUMBOJIOB, 3BYKO3AMHCH WM H300paKeHUs) U MpeaHa3HAUYCHHBIH
JUIsL TIepe/ladd BO BPEMEHH U MPOCTPAHCTBE C MCIOJIB30BAHUEM CPEIICTB
BBIUMCIUTENFHON TEXHUKU U DJIEKTPOCBSI3U C ILIETBI0 XpaHEHUs u oOle-
CTBEHHOT'O MCIIOJIb30BAHUS

b. nadopmanus, nepenanHas WM MOTyYeHHAs TMOJb30BaTeieM HHpopma-
[[MOHHO-TEJIEKOMMYHUKAIIMOHHOM CETU

2. DnextpoHHOE | B. pacmpenenenne JOKyMEHTOB IO TpynmnaM (BHAaM) C IEJIbI0 OpraHu3a-
cooOl1eHue 1 P PeKTUBHON pabOThl ¢ HUIMH — MOKET MPOBOJUTHCS MO Pa3IHUYHBIM
MpU3HAKaM, CBSI3aHHBIM C XapaKTEPOM HCIOJIb3YEMBIX HOCHUTENICH M CITO-
co00B 3anucu HHPOPMAIIHH, CPEJICTB €€ 00pabOTKH U Mepenadyn

I'. nadopmanusg B 3JIEKTPOHHOM (QopMme, MpUCOETUHEHHAs K JpYroil MH-
dbopMaruu B 3JEKTPOHHOU (QopMme (ITEKTPOHHBIM JTOKYMEHT) WM HUHBIM
00pa3oM CBsI3aHHAsI C TaKOW MHPOpPMaAIIUEH.

4.10 VYcraHoBUTE COOTBETCTBHE MEXAY (PYHKIUIMH OpPraHU3aIMOHHO-
CTPYKTYPHOUM KOMHUCCUU YIIPABJICHUS U BOIIPOCAMH, KOTOPHIE pacCMaTpPUBAET J1aH-
Hasl KOJUIETHs

1. ®yukuun | A. BbIpaOOTKY COOCTBEHHBIX MpPENJIOKEHUI MO BOMPOCAM COBEPLIEHCTBOBA-
HUS CUCTEMBI YIIPABJICHHUs, CTPYKTYPbI U IITATHON YHCIEHHOCTH TAMOXKEHHBIX
OpPraHoOB PETHOHA

b. xoHTponb ucnonHeHus NpuHATHIX pykoBoactBoM OTC Poccum, P3TVY nu
OpraHu3alMoHHO-CTPYKTYpHBIMU KomuccusiMu @TC Poccum u P3TY pemre-
HUU 110 BOIPOCaM, BXOJAIIUM B KOMIIETCHIMIO KOMUCCHU

B. u3MeHeHue kareropuu, craryca M MOAYMHEHHOCTU (MOJUYUHEHUE APYrou
TaMOKHE) TAMO>KEHHBIX [TOCTOB.

2. Bompocer | I'. BbIpaOOTKY COOCTBEHHBIX MPEUIOKEHHI 10 BOIIPOCAM COBEPIIEHCTBOBAHHUS
CUCTEMBI YIPABIICHUS, CTPYKTYPBI U IUITATHON YUCICHHOCTH TAMOKEHHBIX Op-
TaHOB PETHOHA

/1. "”3MEeHEeHNe HAMMEHOBAHU I TaMOKEHHBIX OPIaHOB

E. nmpuHATHE 1O WTOraM pacCMOTPEHHs Ha 3aceJaHUM KOMHCCUU COOTBET-
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CTBYIOIIMX KOJUIETHAIIBHBIX PEHICHUN U WX TpeACTaBlicHHEe HadalbHUKY PTY
JUISL YTBEPKJICHUS U HAIlPaBJICHUSI COOTBETCTBYIOIIUX MPEIJIOKEHUMN JJIsl BHE-
CEeHMs UX Ha paccMoTpeHre OpraHu3allMOHHO-CTPYKTYpHOU komuccuun OTC
Poccun

4.11 YcraHOBUTE COOTBETCTBUE (MOTYT MOBTOPSTHCS )

1. TamoxeHHBIC OpraHbl (TamoxeHHbIe | A. [Ipukassl
yIPaBJIEHUs, TAMOXKHH, TAMOKEHHBIE 110- | b. Pacniopspkenus

CTBI)

B. UncTpykunn

2. TamoxxeHnnble mocThl (B coctaBe Ta- | ['. [lomoxxenus

MOKHH)

. IIpoToKOmBI

4.12 YcTaHOBUTE COOTBETCTBUE

1. HopmatuBHbIe
MIPaBOBBIE AKThI
OTC Poccun

A. U3/1a10TCSl HA OCHOBE M BO HCIIOJIHEHUE (eiepalibHbIX KOHCTUTYIIHOH-
HBIX 3aKOHOB, (pe/iepaibHbIX 3aKOHOB, MEKIYHAPOIHBIX TOr0BOpoB Poc-
cuiickoii Penepanunn, ykazoB u pacnopsikenuid [Ipesunenta Poceuiickoi
®enepanny, IOCTAaHOBJICHUM M pacnopsbkeHuid IIpaBurenscTtBa Poccuii-
ckoit deneparuu

b. uznatorcs Bo ucnonnenue pemenuit komierun ®TC Poccun, nmopyue-
Huii pykoBoacTBa @TC Poccun, 1o MHULIMATUBHBIM MPEUIOKEHUAM 110~
paznenenuit ®TC Poccun, TamoxeHHbIx opraHoB Poccuiickoit denepa-
LMY - B LEJSIX PErJIaMEHTALUKA BOIIPOCOB, MPEIYCMOTPEHHBIX 3aKOHOMA-
TenbcTBOM Poccutickont denepanun

B. n3parorcs BO HCIIOJIHEHNE pelIeHUI IpaBUTeENbCTBA PO

I'. mpaBoBbIE aKThl O CO3/IaHUU, PEOPraHU3ALMMU U JMKBUJIALHUU CTPYK-
TypHbix nopapasnenenuit ®TC Poccun, tamokeHHbIX opraHoB Poccuii-
ckoil Penepaunu, yupexaeHui, Haxonamuxcs B Benenun OTC Poccun,
3a UCKJIFOYEHUEM MPABOBBIX aKTOB, YCTAHABJIMBAIOIIKUX MPABOBOM CTaTyC
TAKUX OPraHoOB, OpraHu3alun

4.13 YcTaHOBUTE COOTBETCTBUE

1. Hoxymentsl mno | A. OpraHu3alilmoOHHO-pacnoOpsIUTENbHAs JOKYMEHTAIHS

aJMUHUCTPATUBHBIM
U YIPABIECHYECKUM
mmporeccam B TaMoO-
JKEHHBIX OpPTraHax

b. JIokyMeHTBI mpoLeayp TaMOXKEHHOTO OGOpPMIICHHS U TaMO>KEHHOTO
KOHTPOJIS

B. MladopmarimonHo-cipaBouHasi HHGopMaIusi.

I'. IOKyMEHTBI, CBA3aHHBIE C BBIABICHUEM U IPECEYECHUEM TaMOXKCH-
HBIX [IPAaBOHAPYIIEHUN U NPECTYIIICHUI

2. JIOKyMeHThI, 00-
pasyromuecs B X0ze
BBITTOJIHEHUS oc-
HOBHBIX  (pyHKUUH
TaMOXEHHBIX Opra-
HOB

ﬂ. IInaHoBo-oTUeTHAsA AOKYMCHTAaI U

E. JlokyMeHTaIus TaMOKE€HHON CTaTUCTHKU

K. JlokymeHTanus 1o JINYHOMY COCTaBy

3. q)I/IHaHCOBO'6YXFaJ'ITepCKOC ACIJIOIMPOU3BOACTBO II0 YUCTY ACHCIKHBIX
CpEACTB Ha JIMICBBIX CUCTAX TAMOKCHHOI'O OpraHa

4.14 YCcTaHOBUTE COOTBETCTBHUE

1. I[exnapaunﬂ BAIIOTHOTO KOH- | A sBIsSeTCS AOKYMCHTOM, 3alOJHACMBIM HMIIOPTCPOM-

TPOJIS IPU IKCIIOPTE

IMOKYIIaTCJIEM, SABJIAIOIMUMCA JJI1 KOMIICTCHTHOI'O OpraHa
CpCACTBOM KOHTPOJIA 3a OCYIICCTBIICHUEM TOPI 0BOI
CACJIKHM, Ha KOTOPYIO BBIACIICHA MHOCTPAHHAA BajlrOTa, U
NEepeBOJAOM ACHET B COOTBCTCTBUU C YCIIOBUAMU ILIATCKA
u )I@flCTByIOHIHMH IMpaBHUJIaMH BAJTFOTHOT'O KOHTPOJIA.

2. I[exnapaum{ BAJIIOTHOTO KOH- | b sBisercs AOKYMCHTOM, 3allOJIHACMbIM 3SKCIOPTCPOM-

TPOJIS IPH UMITOPTE

npoaaBOoM, € IOMOIIBIO KOTOPOI'O KOMIICTCHTHBIN opran
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MOET MPOKOHTPOJINPOBATH MEPEBOJ B CTPAHY CYMMBI B
WHOCTPAHHOW BAJIIOTE, IOJYYEHHON B PE3yJbTaTe TOPro-
BOM CHIENIKM, B COOTBETCTBUM C YCIOBUSAMHM ILIaTeXa U
JICUCTBYIOIMMH ITPABUJIAMH BAJIFOTHOT'O KOHTPOJISA.

3. I'py3oBas nexnapanus (nHOraa | B cooTBeTcTByIOIIEE 3asBICHIE O MPOUCXOXKICHUH TOBA-
JIOKYMEHT MUMEHYEeTCs (paxTOBOH | pa, BKIFOYAEMOE MPU IKCIIOPTE H3TOTOBHUTEIIEM, MPOU3-
JeKJapanuei) BOJMTEJIEM, IOCTABIIUKOM, JKCIOPTEPOM WIH JIPYTHM
KOMIIETEHTHBIM JIMIIOM B KOMMEPUYECKUN CYET WM JIIO-
OOl Ipyroi TOKYMEHT, OTHOCSIIUNCS K TOBapy

4. Jlexnapauus 0 HEMEUIEHHOM | I JOKyMEHT, IpU MOMOIIM KOTOPOI'O IPy300TIPABUTEIND

TaMO>KEHHOM BBICBOOOXKI€HUU cOO00IIaeT CBEJEHUS O TOBapax JJsi TaMOXKEHHOTO TpaH-
3UTA.

5. Hexnapamus o0 omacHbIX Tpy- | Jl. oOmuii TepmMuH, 0003HAYAOIINI TOKYMEHTBI, COACP-

3ax JKalue HEoOXOIUMBbIC MJisi TAMOXXHH JaHHBIE OTHOCH-

TENBHO TEPEBO3MMOr0 KOMMEPYECKUMH CPEICTBAMU
TpaHcrnopra rpy3a (ppaxra)

6. I[eKJ'IapaI_[I/IH O IIPOUCXOKICHUU E. aBnsaercs AOKYMCHTOM, KOTOpBIﬁ BbIAACTCA UMIIOPTC-
TOBapa POM, HM3BCUIAIOIINUM TAMOKCHHLIC OpPraHbl, YTO TOBAp OT-
Ipy’KEH C TPAHCIIOPTHOI'O CpEACTBA, OCYHICCTBJIABIICTO
HMIIOPT TOBapa, B IIOMCIICHHWU HMIIOPTCpPa COrJIaCHO
OI[O6p€HHOMy TaMOXCHHBIMU OpraHaMu ITIOJIOKCHHUIO O
HEMCAJIICHHOM BI)ICB060)K[[€HI/II/I, Wi  coAcprKalliuM
HpOCB6y pa3spClinThb MPONU3BECTU YKA3AHHBIC JEUCTBHUS.

7. dexnapanus o ToBapax mis Ta- | JK. sBISETCS JOKYMEHTOM, KOTOPBIN BBIIMCBIBAET I'PY30-
MO>KEHHOI'0 TPaH3UTa [OJIy4aTellb B COOTBETCTBUU C NPUMEHSIEMBIMU KOHBEH-
LASIMH WJIM YCTAHOBJICHHUSIMHU.

4.15 YcraHoBUTE COOTBETCTBUE

A. 10 mm - neBoe, 10 mm - nipaBoe, 10 MM - Bepxnee, 10 MM - HUX-
1. Kaxxnprit muct no- | Hee.

KyMEHTa JOJIKEH b. 20 mm - neBoe, 10 mm - mpaBoe, 20 MM - BepxHee, 20 MM - HUKHEE

UMETB I10JIs B. 20 mm - neBoe, 20 MM - ipaBoe, 20 MM - BepxHee, 20 MM - HI)KHEE

I'. 10 mm - neBoe, 10 mm - mpaBoe, 20 MM - BepxHee, 20 MM - HUKHEE

IIIkajia oueHWBAHMS Pe3yJbTATOB TECTHUPOBAHMS: B COOTBETCTBHM C
JEHCTBYIOLIEH B YHUBEPCUTETE OAJNIbHO-PEUTHHIOBOM CHCTEMOW OLIEHUBAHUE pe-
3yJbTaTOB MPOMEKYTOUHOM aTTeCTallMKi O0yUYarOIIMXCs OCYIIECTBIIAETCS B paMKax
100-6anmipHOM MIKaJBI, TPH TOM MaKCHUMAaJIbHBIM Oail Mo MpOMEXKYyTOUYHOU aTTe-
CTalui 00YyYaroIMXcs Mo o4Hou (hopme oOydeHus cocTaBisieT 36 0amioB, Mo O4-
HO-3204YHOU U 3a04HOM popmam 0OyueHus: — 60 6aJIOB (YCTAaHOBJICHO MOJIOKEHHU-
em I102.016).

MakcumanbHbIl 0auT 32 TECTUPOBAHUE TIPEACTABIISIET COO0N Pa3HOCTh JBYX
Yycell: MaKCUMaJIbHOrO 0aijia Mo mpoMeXyTOYHOM aTTecTaluu Juisl JaHHOU (op-
MbI 00yuenus (36 wim 60) 1 MakcCUManbHOTO Oaljia 3a penieHue KOMIETEHTHOCT-
HO-OPUEHTHPOBAHHOM 3a7a4u (6).

bann, nonxydeHHslit 00yJarommMces 3a TECTUPOBAHUE, CyMMHpYyeTcs ¢ Oaj-
JIOM, BBICTaBJIEHHBIM €MY 32 PEIICHHE KOMIIETEHTHOCTHO-OPHEHTUPOBAHHOM 3a/1a-
9.
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OOmuit 0am Mo MPOMEXYTOUHOM aTTecTallud CyMMHpYeTcs ¢ Oasiamu,
TOJTY4EHHBIMH 00YYarOIUMCS TI0 Pe3yJIbTaTaM TEKYIIEro KOHTPOJIS yCIIeBAeMOCTH
B TEUCHUE CEMECTpPa; CyMMa 0aJUIOB MEPEBOIUTCS B OICHKY IO JAUXOTOMHYECKOM

nIkane (Ui 3a4eTa) Wik B OLICHKY MO S5-0ayuibHOM ImKaje ([ SK3aMeHa) Cliey-
IOIUM 00pa3oM:

CootserctBue 100-0a/UIbHON U TUXOTOMHUYECKOM KA

Cymma 6annos no 100-6annvnou wikane | Oyenka no OUXOMOMUYECKOU WKAle
100-50 3aYTEHO

49 u meHee HE 3aUTEHO

Cootserctue 100-0a/UIbHON U 5-0aJIBHOM KA

Cymma 6annos no 100-6anrvrou wikane Oyenka no 5-6annvHou wikae
100-85 OTIINYHO
84-70 XOPOIIO
69-50 YIOBJICTBOPUTEIHHO
49 u menee HEYJOBJIETBOPUTEIBHO

Kpumepuu ouyenusanun pezyiomamog mecmupo6anus:
Kaxnprili Bonpoc (3aaHue) B TECTOBOM (pOpMe OLIEHUBAETCS MO AUXOTOMHU-
YECKOM IIKaJe: BRIMOJIHEHO — 2 0aJjuia, He BBIOJHEHO — () 0aJ1J10B.

2.2 KOMIIETEHTHOCTHO-OPUEHTHPOBAHHBIE 34/][A9H

Komnemenmnocmuo-opuenmuposannas 3aoaua Ne 1

B Tabnuiie mpencTtaBieH mepedeHb OOIIEPOCCHUHCKUX KIIaCCU(PUKATOPOB
TEXHHUKO-3KOHOMUYCCKON U COIMAIbHON MH(pOPMAITUH.

Brnincate B KOJOHKE ¢ IpaBoM CTOpPOHBI Ha3zBaHue DenepasbHOro Oprasa
WCIIOJIHUTENILHON BJIACTH, OO0ECIeYMBAIONINNA Pa3pab0TKy, BBEJACHHE W MPUMEHE-
HHE 00IIEPOCCUMCKUX KJIACCU(UKATOPOB.

®denepanbHbIN OpraH uc-

MOJHUTEIBHON BJIACTH,

HanmenoBaHue 001epoccHiickoro kinaccudukaropa o0ecreunBaroImuil paszpa-

O0TKY, BBE/ICHUE U TIpUMeE-
HEHHUE

IO6mepoccm7ICKm71 knaccudukaTop crannaproB (OKC) ‘

IO6mepoccm7ICKm71 knaccudukatop yeayr Hacenenuio (OKYH) ‘

Oomepoccuiickuii k1accrudurarop HHOOPMAIIMN IO COIMAIBEHOM
samure HaceneHus (OKMC3H)

IO6mepoccm7101<m”4 knaccudukarop npoaykuuu (OKIT) ‘

Oo01epoccuiickuii kiiaccruUKATOp YIIPaBIEHUYECKON JOKYMEHTAa-
uuu (OKY )

Oo01epoccuiickuii KinaccuUKATOP U3AEIUNA U KOHCTPYKTOPCKUX
nokymeHnToB (ECK/I)
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|O6mepoccm71c1<m71 kiaccudukaTrop ocHOBHBIX hoHI0B (OKOD) ‘

|O6mep0ccuﬁcxnﬁ knaccudukarop BamoT (OKB) ‘

]O6mep0ccnﬁcxnﬁ kiaccudukarop equani n3mepenus (OKEN) |

Oouepoccuiickuii kiaccuurarop HHGOPMALIMY O HACEIICHUU
(OKHH)

OO01epoccuicknii KJIacCU(PUKATOP JAETATICH, U3TOTABINBAEMBIX
CBapKOW, MalKOW, CKJIeMBaHWeM U TepMuueckoi peskoit (OKJI)

OO01LIEPOCCUIICKINA TEXHOJIOTHYECKNI KiIacCUuGUKATOD AeTallel
MaImHOCTpoeHus u npudopoctpoenus (OTK]I)

OO01IepOCCUUCKHN TEXHOJIOTHYSCKUN KIIACCU(PUKATOP COOPOIHBIX
eauHuIl MamuHocTpoeHus u npudopocrpoenus (OTKCE)

|O6mep0ccnﬁcxnﬁ knaccudukatop crpad mupa (OKCM)

Oob1iepoccuiickuil kinaccudurarop nHbGOopMaIu 00 001IIepOCCHii-
ckux knaccuduraropax (OKOK)

Ob11epoccuiickuil KiaccuGuKaTop OpraHoB rocy/1IapCTBEHHON
Biactu u ynpasienus (OKOI'Y)

Obuepoccuiickuil knaccupukarop 00bEKTOB aIMUHUCTPATUBHO-
TepputopuanbHoro aenenus (OKATO)

O01epocCcucKUi Ki1accubUKATOD MIPEANIPUSITHA U OPraHmu3aIlnf
(OKIIO)

lO6mepoccnﬁCKI/H71 knaccudukatop dbopm codctBeHHocTH (OKDC)

O6Hl€DOCCHfICKPII>i KJIaCCI/Id)I/IKaTOD OPIraHMU3allMOHHO-IIPABOBLIX
dopu (OKOIID)

OO011epoccuickmii KIacCuGUKATOP TEPPUTOPHNA MYHUITUITATBHBIX
oOpazoBanuit (OKTMO)

OO6mepoccuiickuii KkaaccuuUKaTop BUIOB IKOHOMHUYECKOM Jiesi-
TeIbHOCTH, poayKiwu 1 ycayr (OKJIIT)

O6H.[€DOCCH§ICKPII’I KJIaCCI/Id)I/IKaTOD OKOHOMHMYCCKUX PETUOHOB
(OKDP)

Oo6mepoccuickuii Ki1acCu(UKaTOp BUIOB SKOHOMHYECKOH Jies-
teapHOCTH (OKB3/I)

Oo01mepoccuiickiuii Kiiaccru(UKaTOp CHENaIbHOCTEN 10 00pa3oBa-
uuto (OKCO)

Oo01epoccuiickuii KinaccuUKATOp CIENUAIBLHOCTEN BBICIIEH
HayyHo kBanndukaimu (OKCBHK)

OO011epoccUiCKUi KilacCU(PUKATOp HA4YaIbHOTO NPOdhecCHOHaIb-
Horo o6pasoBanus (OKHIIO)

IO6mepoccnﬁCKI/H71 ksaccudukarop 3anatuid (OK3)

O6mmepoccuiickuii kaaccudukaTop npodeccuit pabounx, JOMHKHO-
crelt cyxanmx u TapudHbix paspsioB (OKITITP)

O0mepoccuiicKiui KiiacCu(OUKATOP HOJIE3HBIX HCKONAEMBIX U IT0I-
3emHbIX BoJ (OKITMuIIB)

Ob1epoccuiickuil Ki1accuGuKaTop BUAOB TPY30B, YIAKOBKH U
yrnakoBouHbIX MarepuanoB (OKBI'VYM)
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http://ru.wikipedia.org/w/index.php?title=%D0%9E%D0%B1%D1%89%D0%B5%D1%80%D0%BE%D1%81%D1%81%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9_%D0%BA%D0%BB%D0%B0%D1%81%D1%81%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%82%D0%BE%D1%80_%D0%BF%D0%BE%D0%BB%D0%B5%D0%B7%D0%BD%D1%8B%D1%85_%D0%B8%D1%81%D0%BA%D0%BE%D0%BF%D0%B0%D0%B5%D0%BC%D1%8B%D1%85_%D0%B8_%D0%BF%D0%BE%D0%B4%D0%B7%D0%B5%D0%BC%D0%BD%D1%8B%D1%85_%D0%B2%D0%BE%D0%B4&action=edit&redlink=1
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O01mepoccuiickuii KinacCuOUKATOP THAPOIHEPTETHYECKUX PECYD-

cos (OKT'P)

Komnemenmuocmno-opuenmuposeanuas 3aoaua Ne 2
Ha npumepnom mabnone coctaButh hopMmy KHUTH Bbigaun ¥YTJl cocTaBis-
€MBbII YIIOJIJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM (TEKCT MPOU3BOJIBHBIN).

N Hata Howmep Ta- | Komu- Beroan ITonmyuun (unu- | Bo3BpameHo
n/n | Bblga- MOJKEHHOI YEeCTBO (uHUINA- LUaJIBI, (ammnus, | (MHULDUATIBL,
gy JIOKyMEHTa- JIOKY- JIBL, ¢da- | moamucy MM HO- | haMuius,
UM U HOMEp | MCHTOB MUIHS, Mep JIOKYMEHTA, | HOJIHCh
nena mo | B YT/ TTOJIIIVICE) pa3peLiaroero TIpUHSBLIE-
OITUCH BBIJIAYY) ro, 1aTa)
1 2 3 4 5 6 7

Komnemenmunocmno-opuenmupoeannas 3aoaua Ne 3
Ha odunuansHom nucbMe OTMEUEHBI HOMEpa OCHOBHBIX PEKBU3UTOB JaiiTe
VM Ha3BaHUE U OTMGTBTC UX XapaKTEPUCTUKY.

Konrpons \@ :

.\ OAO «POCUHTEP» I'enepansHOMY HPEKTOPY !

yir. [stannkas, 21

Mocksa, Pocenst 115209

Hay4HO-TeXHHYECKOTO
nentpa «Mudopmencremar

i Ten. (095) 931 1117 _ :
H 0.C.EpemeeBy i
; daxc (095) 931 00 27

E-Mail: msm@rin.msk.ru g/(&f;a/oa g
http://www.rin.msk.ru 0 ¢ dharc o cours )
OKIIO 03944527 g0 04172200-7 :

OKYVY/1 0200200
! OI PH 0425627
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H O cemunape «CoBpeMennbIii ofre» @ i
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! Veaxkaempriit Oner CearocraBosmy!

i

Ilpurnamaem Bac mpunsts ydactue B paborte cemunapa «CoBpeMeHHBIH
i ocucy, npoBoMoro koMranueit «Pocuntep», kKoTopslii cocroutest 05.02.2009 B
H I'ocynapersennoit Jlyme (I'eopruesckuii nepeyiok, 1. 2, B aymuropun 830 HOBOro i
i 3/anus). Hawano cemunapa B 11:00, mpeamonaraemas TpoJOKUTENLHOCTD —
i 4 yaca. |
B nporpamme ceMumapa: paccMOTpeHHE BONPOCOB aBTOMATH3AlMH JIENO- :

TPOW3BO/ICTBA, HIEKTPOHHOrO OKYMEHTOOG0POTA, HIEKTPOHHBIX apXUBOB Tpe- |
TIPUATHIT 1 OpraHu3aImii.

IIpocum Bac noarBep/mTh yuactue B cemunape Jio 04.02.2009. 3asBky re-
: 00X0/IMMO BEICTATH 110 (hakey 931 00 27.
H Ipunoxenne: 1. [Iporpamma cemunapa «CoBpemernblit opucy Ha 1 1. B 1 9K3.
: @/ 2. llporpamwma BeicTaBku « Texuuyeckue cpejicTBa aBTOMATH3ANH
i JIENOTIPOU3BO/ICTBA « HAa 5 1. B | 9K3.

: IIpencenarens oprl\omnlaﬂ/»a/ 1B Hectepor
i M.M Makaposa i

2@9310017
H / 1

Otnpasnen daxe 03.02.2009 Ne 93

i B nieno Ne 1-7 :
Bx. Ne 00075 i

@ Cfseelis 04.02.2009
02.02.2009 14:35

: ]
: CADOCUMENT\Let] 15.doc 5

@/e)ge

«UndpCuer»

Komnemenmuocmuo-opuenmuposannas 3a0aua Ne 4

Hwxe npeacraBieHsl 00pas3ipl MITAMIIOB M NIeYaTel, UCIIOJIb3YEMbIX B OT/e-
Je JoKyMeHTanumoHHoro obecneuenus L[TY, naTe XapakTepUCTUKY KaxIOMY
LITAMIy U TIOSICHUTD B KaKUX JOKYMEHTAaX OHU IIPUMEHSIOTCS.
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BEPHO
KOHTPOJIb
MHCcnekTOop
(lMMopnmce) (pacumd-
POBKA)
oT 200 .
«B IOEJIO» Cepepo-3ananHoe
TaMOXEHHOEe yIpaBJIeHUE
N
Bx. N
Iloomnmce
Jara «_ » 200 . oT 200 . JI.
N-CKAsA TAMOXHA N-CKMM TaMOXEHHBIM IIOCT
Bx. N Bx. N
oT 200 . JI. oT 200 . JI.
[NOOJIEXVT BO3BPATY Cepepo-3BananHoe
B OJIO TaMOXeHHOe yIllpaBJIeHKe
Bx. N
B mesyio N
oT 200 . JI.
OBPAIIEHVA T'PAXIAH
N-CKAA TAMOXHA TIIOOJIMHHMK TIOJIYUEH
Bx. N
0)7(0)
oT 200 . JI. <« » 200 .
OBPAINIEHVA T'PAXIAH

Komnemenmunocmno-opuenmupoeannas 3aoaua Ne 5

CoryiacHO TUIIOBOW MHCTPYKIMH 1O JEJIOMPOU3BOACTBY U pabOTe apXuBa B
TaMOKEHHBIX OpraHax B 3aBUCUMOCTH OT CBOE€HW KOMIIETEHIIMN TaMOKEHHBIE Opra-
HbI UMEIOT MPABO U3aBaTh PA3JIWYHBbIE BUIBl TOKYMEHTAaUuu . J[OMogHuTe cxemy
Ha3BaHHWEM JIOKYMEHTOB.

TamorkeHHbIe OpraHbl (TaMO>KEHHbIE YIIPABIICHUS, TAMOXKHH )

l l ! l l
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Puc. I[OKYMGHTI)I, HN31aBaCMBbIC TAMOKCHHBIMU YIIPABJICHUAMU, TAMOKHAMU.

Komnemenmunocmmuo-opuenmuposanuas 3adaua Ne 6

CoryacHO TUIIOBOM MHCTPYKILIUU IO JCJIONPOU3BOJICTBY U paboTe apxuBa B
TaMO>KEHHBIX OpraHax B 3aBUCHMOCTU OT CBOEU KOMIIETEHIIMU TaMOKEHHBIE Opra-
Hbl UMEIOT MPABO U3/1aBaTh PAa3IMYHBIC BUJIBI JIOKYMEHTAlUU. J[OMOIHUTE CXeMy
Ha3BaHHUEM JIOKYMEHTOB.

TamoxeHHbIEe OpraHbl (TaMOKEHHBIE ITOCTHI)

! ! !

Puc. HpaBOBBIG dKThbI, U31aBaCMbIC TAMOKCHHBIMH IIOCTaAMM.

Komnemenmuocmuo-opuenmuposannas 3aoaua Ne 7
Ha npumepHOM ma0ioOHE COCTaBUTh PACHOPSKEHUE (TEKCT PacHOpPSKEHUS
IIPOU3BOJIbHBIN).

®DenepanbpHas TaMOXKEHHas CiIyxk0a
HEHTPAJIbHOE TAMOXEHHOE YITPABJIEHUE
KYPCKASI TAMOXHSA

PACHIOPSI’KEHUE
« » 201 1. Ne
r. Kypck

TEKCT IIPOU3BOJIbHBI (cor;iacHo aesiTeIbHOCTH TAMOKEHHBIX OPTaHOB)

Komnemenmnocmuo-opuenmuposannas 3a0aua Ne 8
Ha npumepHoM mrabioHe COCTaBUTh NpHKA3 (TEKCT MPHUKA3a MPOU3BOJIb-
HBIi1).
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DenepanbHas TaMOXKEHHas CIyk0a
HEHTPAJIBHOE TAMOXXEHHOE YIIPABJIEHUE
KYPCKASA TAMOXHS

IIPUKA3

«_» 201 1. Ne

TEKCT ITPOU3BO.JIBLHBIM (corsiacHo aesiTeIbHOCTH TAMOKEHHBIX OPTaHOB)

Komnemenmunocmuo-opuenmupogannas 3aoaua Ne 9
HazoBute oTMeueHHbIE pEKBU3UTHI Ha (popMarte A4 yriioBoro OiaHka.

51

w0

‘e

297

40

Komnemenmunocmuo-opuenmuposanuas 3adaua Ne 10
HazoBute u paiite XapakTepucTUKy OTMEUYEHHBIM PEKBU3UTAM Ha dopmare
A4 ipo0J1bHOTO OJIaHKA.
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Komnemenmnocmuo-opuenmuposanuas 3adaua Ne 11
3agaHue B 11a0JI0HE COCTABUTh BBIMKUCKY U3 MPOTOKOJA 3aCeJaHUs SIKCIEPT-
HOW KOMHUCCHH.

$enepansHan TaMoKeHHad cay:xba
OEHTPAITBHO TAMOXEHHOE VIIPABJIEHHUE
KYPCKAA TAMOKHA
V. Kommyanctigeckan 3a, r. Kypex 305004
Ten./@axc (4712)56-05-00 Ten.(4712)55-65-27
OFKTIIO 27806458 OI'PH 1024600942904
WHH /EIIT 4629026434/463201001

BuInHCKa H3 NpPOTOKO/IA.
00.00.000 Ne 00

Kyper.

Tercr [[pDIIJBI]-.".[I:BBIﬁ C YV4eToM paﬁcrrm 3ICCIIEPTHI]§ KOMHCCHH TAMOKEHHBIX
OpraHoe

Cexperapn H.0. @ammmia

Jarta cocTaRneHns BBITICKH “ B 20 r

Komnemenmuocmuo-opuenmuposanuas 3aoava Ne 12
Ha nmpumepHoM 1mabiioHe COCTaBUThH AOKIAIHYIO 3alHUCKY (TEKCT MpHUKa3a
MIPOU3BOJIbHBIN).
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Hanmenosanue Anpecar
CTPYKTYPHOTO
Mo/pa3aeiieHUs

OKJIAJTHAS 3ATTMCKA

< » 20 Ne 00-00/000

3arojIoBOK K TEKCTY
TekcT 3ammucKu
HanmeHnoBaHue TOKHOCTHU

«CIIELINATILHOE 3BAHUE) HN.0. ®amunus

Bu3sl corinacoBanus
1.0.daMunust UCIIOJIHUTES

KOHTaKTHBIN TenedoH

Komnemenmnocmmuo-opuenmuposanuas 3adaua Ne 13
HasBath 1 aTh XapakTepUCTUKY PEKBU3UTAaM, KOTOpPbIE OTMEUYEHBI Ha 0(uU-
nuanbHoM Onanke Kypckoit Tamoxxau. CocTaBUTh UCXOASIIEE MUCbMO Ha OPUIH-
KYPCKASI TAMOMHSI

aJIbHOM OJ1aHKe JOKYMCHTA.
‘
yin. KomMmynucruueckas 3a, i Kypck, 305004

Ten./cpake (4712) 56-05-00. ren.: (4712) 55-65-27
OKIIO 27806458, OI'PH 1024600942904 08
HMHH/KITITT 462‘)()2()434\/4632()100]

DenepajibHass TaMOXKE€HHasl ciny»xk0a
LIEHTPAJIBHOE TAMOXXEHHOE VYIIPABJIEHHUE

Ne

'HaFNQ oT

s = _I'--\@

Komnemenmuocmmuo-opuenmuposannasn 3adaua Ne 13

Ha3BaTpe 1 naTh XapakTepUCTUKY PEKBHU3UTaM, KOTOPhIE OTMEUYEHBI Ha O(u-
nuaabHoM Onanke Kypckoit Tamoxau. COCTaBUTh UCXOJSINEE MUCHMO Ha OQUIIH-
aIbHOM OJTaHKEe JOKYMCHTA.
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DepiepaibHas TaMONKEHHAA CykOa I_— _l
L{EHTPAJIBHOE TAMOXEHHOE VYTIPABJIEHUE \
KYPCKAS TAMOXHSA
O ya1. Kommynuctnueckas 3a, r. Kypek, 305004
tei/(pake (4712) 56-05-00, ren.: (4712) 55-65-27
{110 27806458, OI'PH 1024600942904
1T 4629026434/463201001

Ne

@m;
() 1

Komnemenmunocmuo-opuenmuposanuas 3adaua Ne 15
CocrtaBuTh OQUIMANIBLHBIA JTOKYMEHT C MHPOU3BOJIBHBIM TEKCTOM KacasiCh
YIPaBIECHYECKOUN NESITENbHOCTH TAMOXKEHHBIX OPTaHOB.

20 10
o ‘ — 73 — > «—— 3 ——| =

17 Iepd OTMeTKa
(ambaema) 0 KOHTpOAIE

&
-

Hairvenosanne ODIAHN3ANEIT A..'IPECHT j

Crpasounmie annnie TH i

,  ofopranmsannn | Cpud yreepswaenna |
OKINO, OTPH,

HMHH/KTI, OKY 1

:I: 2-3 unrepsaia

HaumeHoBaHIE BUITY 1
AoKymenta

I | MHTEpBA]

- Pernerp. 1

CebLIKa HA DErncT. HOMeD
o JATY
MeeTo eocTaBnenus
ILAH MITAHHR NOKYMEHTH

A;

2-3 Hurtepsaia
34roM0BOK K TEKCTY

i]: 2-3 unrepsaia

TexeT

297

OrvMeTK 0 HAM9nn
T pILIcHKennii

$ 2-3 HuTEPBATA
JA0KIHO0CTS Auwian
CTIeNHALIIoe 3BaTIHe noorucy PaciingpoBKA TOITHCH |
Orruex nesd Ty |

T, i

3 unTepBaia
I'pud cornacoranna e
BH3a cOTIACOBAIINA w1t
OT1veTKa 0 3aBepeRIl KoM

OryveTka 06 HenoMInTEE ]

$ OTMETKA 0 NOCTYMACHHN |

1 uureppal JOK-TA B OPraHM3ALHIg
Orverka 00 HCIIOAHEHHH JIOKYMEHTA
H OTNPABILNHIIN €0 B 210

T HaenTnduraTop 21eKTp. KON J0K-TA [

= 210 —
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Komnemenmuocmuo-opuenmuposannas 3aoava Ne 16
Ha npumepnom mabione coctaButh Gopmy xypHana Y TJ[ cocraBisieMmblit
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM (TE€KCT MPOU3BOJIBHBIN).

N Hara Howmep, KonnuectBo Cnan [Tpunsin
n/n | mpue- | MpUCBaBAaEMBbIH JIOKYMEHTOB B (MHMLIMATIBL, (MHUIMATIBL,
Ma TaMO>KEHHBIM KOMILJICKTE bamunus, bamunus,
OpraHom (TaMO>KEHHBII HOJIITUCH) MIOJIIIUCH)
TaMO>KEHHOMY | JIOKYMEHT BMECTE C
JOKYMEHTY IIpUJIaraéMbIMU
JIOKYMEHTaMH )
1 2 3 4 S) 6

Komnemenmnocmmuo-opuenmuposanuas 3adaua Ne 16
Ha npumepHOM 1m1abjoHe COCTaBUTh HOMEHKIJIATYPY JIe

HanmMeHoBaHuE TaMOXKEHHOTO OopraHa

YTBEPXIAIO

HOMEHKIJIATYPA JEJI Haumenosanue n0mKHOCTH
PykoBoguTenss TaMOXKEHHOTO Op-

raHa

00.00.0000 N [Toanuce Pacmmgposka

HOJIMCH
(MecTo cocTaBiIeHMS)
Ha Trox JlaTa
Wnneke nena | 3aronoBok ge- | KomuuecTBo aen Cpok xpanenus aena | [Ipumenenue
na (Toma, 4ya- | (TOMOB, yacTeil) | (Toma, yacTH) M HOMepa
CTH) cTarel 1o nepeyHto
1 2 3 4 5

HazBanune pa3aciia

Hauvaneauk OJ10 [Toanuck
Pacuudposka noanucu
JlaTa
COT'JIACOBAHO COT'JIACOBAHO
ITporoxon DK IIporokoin DIIK apxuBHOTrO yupexaeHUs
oT N oT N

Komnemenmunocmmuo-opuenmuposannas 3aoaua Ne 17

Ha mpumepHoM mabiioHe COCTaBUTh HOMEHKIIATYPY JeT
Hrorosas 3ammce o KaTCropuiax U KOJI-BC ACJI, 3aBCICHHBIX B roay B TaMOXXCHHOM Op-
TaHC

ITo cpokam xpaHeHUsI Bcero B tom uncne

TEPEXOIAIINX ¢ otMeTKoM «DITK»

1 2 3 4

ITocTossHHOTO

Bpewmennoro (cBsimme 10
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JIeT)

Bpemennoro (zo 10 aer

BKJTFOUHTENIHHO)
HUTOI'O:
Hauansuuk OZ10 [Hoanuce
PacmudpoBka moanucu
[ara

NtoroBeie cBeieHUS TIepEIaHbl B ApXUB
HawnmeHnoBaHue JOIDKHOCTH
[lepenaBiiero ceeaeHus Tloamuce
PacimmdpoBka moanucu

[ara

Komnemenmunocmuo-opuenmuposanuas 3adaua Ne 18
Ha npumepHoM miaGione coctaBuTh onuchk nepeunss YT]I, cocraBisieMblit
YIOJIHOMOYEHHBIM JIOJXKHOCTHBIM JIUIIOM (TEKCT MPOU3BOJIbHBIN ).

HayMeHOBaHME TaMOXEHHOT'O OpIaHa
HayMeHOBaHME TaMOXEHHOTO IIOCTAa (CTPYKTYPHOIT'O MNOApPa3IesIeHMs)
YTBEPXIAI

HayaJlbHMK TaMOXEHHOTO IIOCTa
(CTPYKTYPHOTO NOOpaslesieHUs)

(moonmch) (pacumdpoBKa NOIOIMUCH)
IaTa
Onmuce N
e
Cpoka XpaHeHUS
3a 20 .
(mecs1)

N VHOekC @mejia O |3arojJioBOK Homep YTI | KonmuecTBO JIMCTOB I[IpuMmeuaHme

/0 | HOMeHKJIaType neja (c N o N) B IeJyle (npu
(Toma) BaJIOBOM HyMepaluu
JIMCTOB B mejyie) <*>

1 2 3 4 5 6

B maHHYK OnNMCB BHECEHO e,
(undpaMm M HOPONUCHIO)

c N no N , B TOM UMCJIIE:
JIITEPHEIE HOMEpPa:
NPONyIMEHHEE HOMEpPaA :
HamMeHOBaHME OOJDKHOCTH
cocTaBuUTeJIsa
IaTa (momnmce) (pacumbporka MONNUCH)
Coam:

HamMeHOBaHME OOJDKHOCTU
YIIOJIHOMOUYEHHOT'O LOOJIKHOCTHOI'O
Juiia, OTBETCTBEHHOTO 3a IIPpHeM
" xpaHeHue YTP
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IDaTa (momnmce) (pacumbpoBka MIOONMUCH)
[Mpuuam:
OTBETCTBEHHHM 3a apPXUB

(3aBenypUMl apxXMUBOM)
HaTa (momnmce) (pacumdppoBKa MOONMUCHU)

Komnemenmunocmmuo-opuenmuposanuas 3adaua Ne 19

Ha npumepnom mrabione coctaButh popmy nepednst Y TJI, BKIIIOUEHHBIX B
JIEJI0 COCTABJISIEMBIA YIIOJHOMOYEHHBIM JOKHOCTHBIM JIMLIOM (TEKCT MPOU3BOJIb-
HBIi1).

[lepeuerr YT]l, BKJIOYEHHBIX B nejo N

Homep H/H | Homep TAMOXEeHHOI'O IOKYyMEeHTa | HpMMeanrAe

B @meJjyio BKJIIUEHO YTI.
(undpaMm M OPONUCHIO)

Cnai: [MpmHAI:
YIIOJIHOMOUEHHOE IOJIKHOCTHOE JIMLO, OTBETCTBEHHBEM 3a apxuB
OTBETCTBEHHOE 3a IIpMEM U XpaHeHMe (3aBenyllMi apxXUBOM)

YT, C ykazsaHMeM IOOJIXHOCTU

(momnmce) (pacumdpoBka IIOONUCH) (momnmuce) (pacumdpoBKa IIONNIMUCH)

ITaTa ITaTa

Komnemenmuocmuo-opuenmuposanuas 3aoaua Ne 20

Ha npumepnom miabnmoHe coctaBuTh (PopMy ONMCH e MOCTOSIHHOIO,
BpeMeHHOro (cBbime 10 jieT) XxpaHeHHsl ¥ M0 JJUYHOMY COCTABY CTPYKTYPHOTI0
noapasjaeeHust (TEKCT MPOU3BOJIbHBIN).

®dopmMa onUCH JeJ1 MOCTOSIHHOTO, BpeMeHHOro (cebime 10 jer)
XpaHeHHs U M0 JUYHOMY COCTaBY CTPYKTYPHOIO MOApPa3ieeHust

(HaI/IMeHOBaHI/Ie TaMOXXCHHOI'O opraHa)

(HaMMEHOBaHUE CTPYKTYPHOTO MMOJpa3IeTICHHs)
YTBEPX/AIO
HanmeHnoBaHue JOKHOCTH PYKOBOIUTEIS
CTPYKTYPHOTO HOAPA3AeICHUSA
Wuannmanst, hamuims

(moammcs)
Jara
OITNCH Ne
Ne Wnpexc nena 3aronoBok nena | JlaTta nena Konnuectso Cpoxk xpaHeHus IIpumeuanune
m/m | (ToMa, 9acTH) (Toma, gactm) (Toma, JIUCTOB B JieJie nena (ToMma,
4acTH) (Tome, yacTtH) Y4acTH)
1 2 3 4 5 6 7

Ha3zBanwne pasaciaa

B nannyto onuce BHECEHO nen ¢ Neo
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(dpaMu 1 TPOTTUCHIO)
mo Ne , B TOM YHCIIC:
JUTEpHBIC HOMepa:

MPOTyIIEHHBIE HOMepa:

HaunmeHoBaHHE DOTKHOCTH
COCTaBUTENIS OIUCU (moamucs) (vHMLMAIB, haMMITHs)
Jarta

COI''TACOBAHO

HavanpHUK apXHUBHOTO OTICICHUS
(OTBETCTBEHHEII 3a apXUB) (moammcp) (MHUTIHAITBL, (haMUIIHST)

<*> I'pada 6 omyckaeTcs B ONMHUCAX €] MOCTOSHHOTO XpaHCHHS.
Ilepenan nen
(mdpamu 1 IPOTTHCHIO)
" PETHCTPAIIMOHHO-KOHTPOJIBHBIX KAPTOTEK K JOKYMEHTaM <*>.
(tudpamMu ¥ IPOITUCHIO)

HaumeHoBanue 1OHKHOCTH
COTpYJHUKA CTPYKTYPHOTO

HoJpa3eiICHUs (moamuce) (vuHuuMansl, Gam )
Jara
IIpunsn Jen u

(mnpaMu 1 IPOTTUCHIO) (mdpamMu ¥ IPOTTUCHIO)

PETUCTPALIMOHHO-KOHTPOJbHBIX KaAPTOTCK K JOKYMCHTAM.
Hagansauk APXHUBHOI'O OTACJICHUA (I/IHI/IHI/IaJ'IBI, q)aMI/IJ'II/IH)

Illkana oueHMBaHUS PpelIeHHsT KOMIETEHTHOCTHO-OPHEHTHPOBAHHOIM
3aJa4M: B COOTBETCTBHHM C JICMCTBYIOIIEH B YHUBEPCUTETE OaIbHO-PEUTUHTOBOM
CHCTEMOH OIICHMBAHHE PE3YyJbTaTOB MPOMEKYTOUHON aTTECTAlMU OOYJarOIIMXCS
ocyuiecTBisieTcss B pamkax 100-0amibHOM MIKaJIbI, TP 3TOM MaKCUMAaIbHBIA Oai
M0 MPOMEXKYTOYHOM aTTecTaluu OO0ydarouuxcs Mo ouyHou (opme oOyueHus co-
cTaBJisieT 36 0aioB, MO OYHO-3a0YHOM U 3a04HOM Popmam oOyueHus: — 60 (ycra-
HoBJIeHO nosioxkeHueMm 11 02.016).

MakcumanbHOE€ KOJMYECTBO OajuioB 3a pelIeHHE KOMIETEHTHOCTHO-
OpUEHTHUPOBAHHOM 3a1aun — 6 0aJIOB.

bann, mnomydyeHHbId oOydYaromuMcs 3a pelieHHe KOMIETEHTHOCTHO-
OpUEHTHUPOBAHHOM 3a/auu, CYMMHPYETCSl C 0alijiloM, BBHICTABJIEHHBIM €My IO pe-
3yJbTaTaM TECTUPOBAHUS.

OO0mmit 6aym1 Mo MPOMEKYTOUHOM aTTeCTAllMM CYMMHUpPYETCsl ¢ Oaiiamu,
MOJTy4YEHHBIMHA O0YYarOIIMMCS 110 Pe3ysIbTaTaM TEKYIIEero KOHTPOJIS YCIIEBAEMOCTH
B TCUYCHUE CEMECTpa; CyMMa OaJJIOB MEPEBOAUTCS B OICHKY IO AUXOTOMUYECKON
nIkane (Ui 3a4eTa) Wid B OLICHKY MO 5-0ayuibHOM mmiKajne (A K3amMeHa) cledy-
IOIIUM 00pa3oM:

CootserctBue 100-0a/UIbHONM U TUXOTOMHUYECKOM IIIKAT
Cymma 6annos no 100-6annvnou wkane | Oyenka no OUXOMOMUYECKOL WKAle
100-50 3a4TEHO
49 u menee HE 3a4TEHO
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CootserctBue 100-0a/u1bHON U 5-0a/JIBHOM KA

Cymma 6annos no 100-6arnvrou wikane Oyenka no 5-6annvHou wikaue
100-85 OTJIMYHO
84-70 XOPOIIO
69-50 YIOBIIETBOPUTEIIHHO
49 u meHee HEYJIOBJICTBOPUTEIBHO
Kpumepuu OUCHUBAHUA pewienusn KOMNemeHmHoCmHO-

OpUEHMUPOGAHHOI 3a0a4u:

6-5 0aJ10B BHICTABISAETCS OOYYAIOMIEMYCs, €CITU PEIICHHUE 3a7a4u JSMOH-
CTpUpPYET IIy0OKOe MOHUMaHHEe O00YUYaIoOUUMCs MPEAJIOKEHHOM MPOOIeMbl U pa3-
HOCTOPOHHEE €€ PACCMOTPEHUE; CBOOOIHO KOHCTpyHpyeMas padoTa MpeICTaBIsET
co00# JTOTMYHOE, ICHOE U MPU ITOM KPaTKOE, TOYHOE OMHMCAHKME XOJa PEIICHUs 3a-
nayu (MOCIeA0BaTEIbHOCTU (UM BBIMOJHEHHS) HEOOXOIUMBIX TPYAOBBIX JEH-
CTBUI) U (HOPMYITUPOBKY JOKA3aHHOTO, IPABUIILHOTO BBIBOJIA (OTBETA); MPU ATOM
00yyYaromumMcsl MPEI0KEHO HECKOIBKO BapUaHTOB PEIICHUS WM OPUTHHAIBHOE,
HecTaHJapTHOe pemieHue (Wi Haubosiee >(hQexkTuBHOE, WM Hauboliee paruo-
HaJIbHOE, WM ONTUMAJbHOE, WM €IMHCTBEHHO MPaBUIIBLHOE pPEIICHHE); 3ajaya
pellIeHa B YCTAHOBJIEHHOE MPEMO/IaBaTEIEM BPEMSI HIIH C ONEPEKEHUEM BPEMEHH.

4-3 fas1a BBICTABJISIETCS 00YyYaloOlEMyCs, €CIM pPEeIIeHUEe 3a/Jadd JIEeMOH-
CTpUpPYET MOHMMaHUE OOYyYArONIMMCS MPEAJIOKEHHON MpoOJIeMbl; 3aj1aua perieHa
TUIIOBBIM CIIOCOOOM B YCTAHOBIJICHHOE MpEIojaBaTeeM BpeMsl; UMEIOT MECTO 00-
e ¢paspl U (WIM) HECYIIECTBEHHBIE HEJOYEThl B OMMCAHUU XOJa PEIICHUS U
(wnn) BeIBOJIA (OTBETA).

2-1 0ania BBICTABISIETCS OOydalolEMyCs, €CIM pEeIIeHHE 3a/Jaydl JIEeMOH-
CTPUPYET MOBEPXHOCTHOE MOHMMAaHUE OOYyYaroIUMCs TIPEJIOKEHHOU MPOOJIEMBI;
OCYILIECTBJICHA TOMBITKA MIA0JIOHHOTO PEIICHUS 3a/Ja4M, HO MPU €€ PElIeHUU J10-
MYIIEHbI OIMOKH U (MJIH) MPEBBIIIEHO YCTAHOBJIEHHOE IPENOaBaTEIEM BpEMSI.

0 6ay10B BBICTABIIAECTCS OOydYaroleMycCs, €CIM peIIeHUEe 3aJaqyu JeMOH-
CTpUPYET HEMOHUMaHUE O0YyJaromuMCcs MPEJI0KEHHON MpoOIemMbl, U (W) 3Ha-
YUTEJIIBHOE MECTO 3aHUMAIOT 001Ire Ppa3bl U TOJOCIOBHBIC PACCYKICHUS, U (UITH)
3a/1aya He pelleHa.
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