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?@54JO2;O5<K5 : 4>:;04C (@57N<5, MAA5), 8 :@8B5@88  53> >F5=:8:  
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5) :>@@5:B=>5 C:070=85 2 B5:AB5 4>:;040 8AB>G=8:>2 8=D>@<0F88, 02B>@>2 ?@>2>48<KE 
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- Office 2007 Suites  
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�8F5=78>==K9 4>3>2>@ №�0000000117 >B 21.12.2015 3. A """ «% %�0=0;»; 
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https://ru.libreoffice.org/download/
https://ru.libreoffice.org/download/
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?@0:B8:C<0, 
B5AB8@>20=85 

& 1-10, 

%�# 4 

%>3;0A=> 
B01;. 7.2  

4 
#@8<5=5=85 
8=D>@<0F8>==KE 
B5E=>;>389 4;O 

"#�-7, #�-11 
�01>@0B>@=0O 
@01>B0  

5 MB0? 
A:2>7=>3> 

& 1-10, 

%�# 5 

%>3;0A=> 
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?@54AB02;5=8O 8 
0=0;870 =01>@>2 
AB0B8AB8G5A:8E 
40==KE 

%$% ;01>@0B>@=>3> 
?@0:B8:C<0, 
B5AB8@>20=85 

 

#@8<5@K B8?>2KE :>=B@>;L=KE 7040=89  
4;O ?@>2545=8O B5:CI53> :>=B@>;O CA?5205<>AB8 

 
�01>@0B>@=0O @01>B0 №1 

 
�K1@0BL =0?@02;5=8O 187=5A0. %>740BL B5:AB>2>5 >?8A0=85 2=>2L A>740205<>9 8;8 

ACI5AB2CNI59 D8@<K 2 Microsoft Word. 

#>43>B>28BL ?@575=B0F8N 2 Microsoft Power Point:  

1.1. !0720=85 D8@<K. 
1.2. %;>30=, 45287. 
1.3. �AB>@8O A>740=8O. 
1.4. �04@>2K9 A>AB02 (AE5<0). 
1.5. �AA>@B8<5=B 8 F5=K (B01;8F0). 
1.6. "1J5<K ?@>872>4AB20 8;8 ?@>406 (4803@0<<0). 
1.7. $5:;0<=K5 <0B5@80;K (:0@B8=:8). 
 

"9EF CB D4;89?G (F9@9) 3. �G?PF<@98<=AO9 F9IAB?B7<< 6 5<;A9E-7D4H<>9 
 

1. �O15@8B5 ?@028;P=O9 >B25B.  C;PB8<5480 – QB> 
0) A?5F80;L=0O B5E=>;>38O >1@01>B:8 72C:0 
1) :>=B5=B, 2 :>B>@>< >4=>2@5<5==> @07;8G=KE D>@<0E: 72C:, 0=8<8@>20==0O 
:><?LNB5@=0O 3@0D8:0, 2845>@O4 
2) :>=B5=B, 2 :>B>@>< ?@54AB02;5=0 8=D>@<0F8O 2 2845 2845>@O40 
3) 0=8<8@>20==0O :><?LNB5@=0O 3@0D8:0. 
 

2. �O15@8B5 ?@028;P=O9 >B25B. �87=5A-3@0D8:0 – QB> 
0) @0745; :><?LNB5@=>9 =0C:8, A2O70==K9 A A>740=85< 8 ?@8<5=5=85< A@54AB2 >1@01>B:8 

3@0D8G5A:8E 87>1@065=89, ?@54=07=0G5==KE 4;O F5;59 187=5A0 
1) @0745; :><?LNB5@=>9 =0C:8, A2O70==K9 A A>740=85< 8 ?@8<5=5=85< A@54AB2 >1@01>B:8 

3@0D8G5A:8E 87>1@065=89 

2) @0745; :><?LNB5@=>9 =0C:8, A2O70==K9 A 8A?>;L7>20=85< B5E=>;>389 <C;LB8<5480 
3) @0745; :><?LNB5@=>9 =0C:8, A2O70==K9 A 8A?>;L7>20=85< A@54AB2 A>760=8O M;5:B@>==KE 

?@575=B0F89 

 

3. �O15@8B5 ?@028;P=O9 >B25B.  C;PB8<5489=O5 B5E=>;>388 – QB> 
0) A>2>:C?=>ABL A>2@5<5==KE 8=D>@<0F8>==KE B5E=>;>389 4;O ?>8A:0 8 ?@54AB02;5=8O 

45;>2>9 8=D>@<0F88  
1) A>2>:C?=>ABL A>2@5<5==KE A@54AB2 0C48>- B5;5-, 287C0;L=KE 8 28@BC0;L=KE 

:><<C=8:0F89, 8A?>;L7C5<KE 2 ?@>F5AA5 >@30=870F88, ?;0=8@>20=8O 8 C?@02;5=8O @07;8G=KE 
284>2 45OB5;L=>AB8 

2) A>2>:C?=>ABL A>2@5<5==KE A@54AB2 >ACI5AB2;5=8O 2845>>1<5=0 2 3;>10;L=KE A5BOE 
3) A>2>:C?=>ABL A>2@5<5==KE A@54AB2 >ACI5AB2;5=8O 0C48>-:><<C=8:0F89 2 3;>10;L=KE 

A5BOE 
 

4. �O15@8B5 ?@028;P=O9 >B25B.  C;PB8<5489=O9 8=B5@=5B-@5AC@A – QB> 
0) A09B, 2K?>;=ONI89 DC=:F88 8=B5@5=B-?>@B0;0  
1) A09B, 8<5NI89 2 A>AB025 A2>53> :>=B5=B0 B>;L:> 2845>@O4 
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2) A09B, 2 :>B>@>< >A=>2=0O 8=D>@<0F8O ?@54AB02;5=0 2 2845 38?5@B5:AB0 
3) A09B, 2 :>B>@>< >A=>2=0O 8=D>@<0F8O ?@54AB02;5=0 2 2845 <C;LB8<5480. 
 

5. �O15@8B5 ?@028;P=O9 >B25B. �8?5@B5:AB – QB> 
0) B5@<8=, >1>7=0G0NI89 A8AB5<C >B>1@065=8O B5:AB0 2 A5B8 �=B5@=5B 
1) 8=B5@=5B AAK;:8  
2) B5@<8=, >1>7=0G0NI89 A8AB5<C 87 B5:AB>2KE AB@0=8F, 8<5NI8E ?5@5:@ёAB=K5 AAK;:8 

3) 8=B5@=5B-?>@B0; 
 

6. #5@5G8A;8B5 B8?O 8=B5;;5:BC0;P=OE <5480A8AB5< 

 

7. �O15@8B5 ?@028;P=O9 >B25B. �@0D8G5A:89 @540:B>@ – QB> 
0) :><?LNB5@=K9 8=AB@C<5=B 4;O ?>;CG5=8O 3@0D8G5A:8E 87>1@065=89: @8AC=:>2, 
:0@B8=>:, G5@B5659, 4803@0<<. 

1) :><?LNB5@=K9 8=AB@C<5=B 4;O A>740=8O 45;>2KE AE5< 8 M:>=><8G5A:8E 3@0D8:>2 
2) :><?LNB5@=K9 8=AB@C<5=B 4;O A>740=8O 8 0=0;870 187=5A-?@>F5AA>2 
3) :><?LNB5@=K9 8=AB@C<5=B 4;O ?>;CG5=8O G5@B5659 

 

8. ':068B5 G5BO@5 A>2@5<5==OE 3@0D8G5A:8E @540:B>@0: 
9. �O15@8B5 ?@028;P=O9 >B25B. #@575=B0F8>==0S B5E=>;>38S ?>72>;S5B 
0) >4=>2@5<5==> 70459AB2>20BL 3@0D8G5A:CN, B5:AB>2CN 8 0C48>287C0;L=CN 8=D>@<0F8N 

1) >@30=87>20BL ?5@540GC 8;8 ?@54AB02;5=85 0C48B>@88 =>2>9 4;O =55 8=D>@<0F88 

2) 2A5 >B25BK ?@028;L=K5 
3) =5B =8 >4=>3> ?@028;L=>3> >B25B0 
 

10. #5@5G8A;8B5 B8?8G=O5 2>7<>6=>AB8 3@0D8G5A:>3> @540:B>@0 
 

 

#>;=>ABLN >F5=>G=K5 <0B5@80;K 8 >F5=>G=K5 A@54AB20 4;O ?@>2545=8O 
B5:CI53> :>=B@>;O CA?5205<>AB8 ?@54AB02;5=K 2 '   ?> 48AF8?;8=5. 

 
&8?>2O5 7040=8S  

4;S ?@>2545=8S ?@><56CB>G=>9 0BB5AB0F88 >1CG0RM8EAS 

 

�DB@9:GFBKA4S 4FF9EF4J<S ?> 48AF8?;8=5 ?@>2>48BAO: 
- 2 D>@<5 70G5B0 =0 1->< :C@A5  
 

�0G5B ?@>2>48BAO 2 D>@<5 B5AB8@>20=8O (:><?LNB5@=>3>).  
�;O B5AB8@>20=8O 8A?>;L7CNBAO :>=B@>;L=>-87<5@8B5;L=K5 <0B5@80;K (�� ) – 2>?@>AK 8 

7040=8O 2 B5AB>2>9 D>@<5, A>AB02;ONI85 10=: B5AB>2KE 7040=89 (�&�) ?> 48AF8?;8=5, 
CB25@645==K9 2 CAB0=>2;5==>< 2 C=825@A8B5B5 ?>@O4:5.  

#@>25@O5<K<8 =0 ?@><56CB>G=>9 0BB5AB0F88 M;5<5=B0<8 A>45@60=8O O2;ONBAO B5<K 
48AF8?;8=K, C:070==K5 2 @0745;5 4 =0AB>OI59 ?@>3@0<<K. �A5 B5<K 48AF8?;8=K >B@065=K 2 
��  2 @02=KE 4>;OE (%). �&� E@0=8BAO =0 1C<06=>< =>A8B5;5 2 A>AB025 '   8 M;5:B@>==>< 
2845 2 -�"% C=825@A8B5B0. 

�;O ?@>25@:8 ;A4A<= 8A?>;L7CNBAO 2>?@>AK 8 7040=8O 2 @07;8G=KE D>@<0E:  
- 70:@KB>9 (A 2K1>@>< >4=>3> 8;8 =5A:>;L:8E ?@028;L=KE >B25B>2),  
- >B:@KB>9 (=5>1E>48<> 2?8A0BL ?@028;L=K9 >B25B),  
- =0 CAB0=>2;5=85 ?@028;L=>9 ?>A;54>20B5;L=>AB8,  
- =0 CAB0=>2;5=85 A>>B25BAB28O.  
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#@9A<S, A46O>< < >B@C9F9AJ<< ?@>25@ONBAO A ?><>ILN :><?5B5=B=>AB=>-
>@85=B8@>20==KE 7040G (A8BC0F8>==KE, ?@>872>4AB25==KE 8;8 :59A>2>3> E0@0:B5@0) 8 @07;8G=>3> 
2840 :>=AB@C:B>@>2. �A5 7040G8 O2;ONBAO <=>3>E>4>2K<8. !5:>B>@K5 7040G8, ?@>25@ONI85 
C@>25=L AD>@<8@>20==>AB8 :><?5B5=F89, O2;ONBAO <=>3>20@80=B=K<8. +0ABL C<5=89, =02K:>2 8 
:><?5B5=F89 ?@O<> =5 >B@065=0 2 D>@<C;8@>2:0E 7040G, => >=8 <>3CB 1KBL ?@>O2;5=K 
>1CG0NI8<8AO ?@8 8E @5H5=88.  

� :064K9 20@80=B ��  2:;NG0NBAO 7040=8O ?> :064><C ?@>25@O5<><C M;5<5=BC 
A>45@60=8O 2> 2A5E ?5@5G8A;5==KE 2KH5 D>@<0E 8 @07=>3> C@>2=O A;>6=>AB8. &0:>9 D>@<0B 
��  ?>72>;O5B >1J5:B82=> >?@545;8BL :0G5AB2> >A2>5=8O >1CG0NI8<8AO >A=>2=KE M;5<5=B>2 
A>45@60=8O 48AF8?;8=K 8 C@>25=L AD>@<8@>20==>AB8 :><?5B5=F89.  

 

#@8<5@O B8?>2OE 7040=89 4;S ?@>2545=8S 

?@><56CB>G=>9 0BB5AB0F88 >1CG0RM8EAS 
 
�040=85 2 70:@KB>9 D>@<5: 
�O15@8B5 ?@028;P=O9 >B25B.  C;PB8<5480 – QB> 
0) A?5F80;L=0O B5E=>;>38O >1@01>B:8 72C:0 
1) :>=B5=B, 2 :>B>@>< >4=>2@5<5==> @07;8G=KE D>@<0E: 72C:, 0=8<8@>20==0O 
:><?LNB5@=0O 3@0D8:0, 2845>@O4 
2) :>=B5=B, 2 :>B>@>< ?@54AB02;5=0 8=D>@<0F8O 2 2845 2845>@O40 
3) 0=8<8@>20==0O :><?LNB5@=0O 3@0D8:0. 
�040=85 2 >B:@KB>9 D>@<5: 
+5< AB0=40@B=K5 B8?K 4803@0<< >B;8G0NBAO >B =5AB0=40@B=KE? 
�040=85 =0 CAB0=>2;5=85 ?@028;L=>9 ?>A;54>20B5;L=>AB8, 

%8AB5<0B878@C9B5 8=D>@<0F8N 2 2845 B01;8FK ?> >A=>2=K< MB0?0< @0728B8O 8=D>@<0F8>==KE 
A8AB5< 

�040=85 =0 CAB0=>2;5=85 A>>B25BAB28O: 
"E0@0:B5@87C9B5 AB0=40@B=K5 H01;>=K 8 B@0D0@5BK MS Visio. 
�><?5B5=B=>AB=>->@85=B8@>20==0O 7040G0: 
%>740BL ?@575=B0F8N D0:C;LB5B>2 8;8 =0 A2>1>4=CN B5<C 
#@>A<>B@5BL A>740==CN ?@575=B0F8N 2 B@5E @568<0E (>1KG=><, A>@B8@>2I8:0, ?>:070 

A;094>2).  
"D>@<8BL ?@575=B0F8N. %;094K 4>;6=K 8<5BL @07@01>B0==K9 48709= (D>= 8;8 B5<C, 

?0@0<5B@K H@8DB0), 3@0D8G5A:85 >1J5:BK – WordArt, 02B>D83C@K, AB@5;:8, >20;K, :0@B8=:8.  
 

#>;=>ABLN >F5=>G=K5 <0B5@80;K 8 >F5=>G=K5 A@54AB20 4;O ?@>2545=8O 
?@><56CB>G=>9 0BB5AB0F88 >1CG0NI8EAO ?@54AB02;5=K 2 '   ?> 48AF8?;8=5. 

 

7.4  5B>48G5A:85 <0B5@80;O, >?@545;SRM85 ?@>F54C@O >F5=820=8S 
7=0=89, C<5=89, =02O:>2 8 (8;8) >?OB0 45SB5;P=>AB8, E0@0:B5@87CRM8E QB0?O 
D>@<8@>20=8S :><?5B5=F89 

 

#@>F54C@K >F5=820=8O 7=0=89, C<5=89, =02K:>2 8 (8;8) >?KB0 45OB5;L=>AB8, 
E0@0:B5@87CNI8E MB0?K D>@<8@>20=8O :><?5B5=F89, @53C;8@CNBAO A;54CNI8<8 
=>@<0B82=K<8 0:B0<8 C=825@A8B5B0:  

- #>;>65=85 # 02.016 «" 10;;L=>-@59B8=3>2>9 A8AB5<5 >F5=820=8O 
@57C;LB0B>2 >1CG5=8O ?> 48AF8?;8=0< (<>4C;O<) 8 ?@0:B8:0< ?@8 >A2>5=88 
>1CG0NI8<8AO >1@07>20B5;L=KE ?@>3@0<<»; 

- <5B>48G5A:85 C:070=8O, 8A?>;L7C5<K5 2 >1@07>20B5;L=>< ?@>F5AA5, 
C:070==K5 2 A?8A:5 ;8B5@0BC@K.  



 

 

16 

�;O F9>GM97B >BAFDB?S GEC9649@BEF< ?> 48AF8?;8=5 2 @0<:0E 459AB2CNI59 
2 C=825@A8B5B5 10;;L=>-@59B8=3>2>9 A8AB5<K ?@8<5=O5BAO A;54CNI89 ?>@O4>: 
=0G8A;5=8O 10;;>2:  

 

&01;8F0 7.4 – #>@O4>: =0G8A;5=8O 10;;>2 2 @0<:0E �$% 

 

(>@<0 :>=B@>;O 
 8=8<0;L=K9 10;;  0:A8<0;L=K9 10;; 

10;; ?@8<5G0=85 10;; ?@8<5G0=85 

�040=8O 4;O ?>43>B>2:8 
>BG5B>2 > A0<>AB>OB5;L=>9 

@01>B5  
(:>=B@>;L=K5 7040=8O ?> 
87CG5==K< B5<0< 
48AF8?;8=K) 

0 

!5 2K?>;=8; >BG5B 
> A0<>AB>OB5;L=>9 
@01>B5 8 7040=8O 

4;O %$% 

36 

�K?>;=8; >BG5B > 
A0<>AB>OB5;L=>9 
@01>B5 8 7040=8O 4;O 

%$%, 4>;O 
?@028;L=KE >B25B>2 

1>;55 50 % 

�B>3>2>5 :>;8G5AB2> 
10;;>2 70 CA?5205<>ABP 0  36  

�B>3>2>5 :>;8G5AB2> 
10;;>2 70 ?>A5M05<>ABP 0 !5 ?>A5I0; 70=OB89 14 

#@>?CA:>2 70=OB89  
=5 1K;> 

�>=B@>;P  
(D>@<0 :>=B@>;O, 
B5AB8@>20=85) 

0  60  

�?S CDB@9:GFBKAB= 4FF9EF4J<<, ?@>2>48<>9 2 D>@<5 :><?LNB5@=>3> 
B5AB8@>20=8O, 8A?>;L7C5BAO A;54CNI0O <5B>48:0 >F5=820=8O 7=0=89, C<5=89, 
=02K:>2 8 (8;8) >?KB0 45OB5;L=>AB8. %BC45=B A40ёB B5AB =0 :><?LNB5@5 2 CG51=>< 
702545=88. � :064>< 20@80=B5 ��  – 20 (8;8 1>;55 / <5=55) B5AB>2KE 2>?@>A>2 
(7040=89).  0:A8<0;L=>5 :>;8G5AB2> 10;;>2 70 B5AB8@>20=85 C 70>G=>9 D>@<K 
>1CG5=8O - 60 10;;>2. 

 

8. #5@5G5=P >A=>2=>9 8 4>?>;=8B5;P=>9 CG51=>9 ;8B5@0BC@O, 
=5>1E>48<>9 4;S >A2>5=8S 48AF8?;8=O 

 

8.1 "A=>2=0S CG51=0S ;8B5@0BC@0 
1.  >A:0;52, %.  . �=B5@=5B-B5E=>;>388 8 @5:;0<0 2 187=5A5 : CG51=>5 

?>A>185 / %.  .  >A:0;52. – %0=:B-#5B5@1C@3 : %0=:B-#5B5@1C@3A:89 
3>AC40@AB25==K9 03@0@=K9 C=825@A8B5B (%#1��'), 2018. – 101 A. – 
URL: https://biblioclub.ru/index.php?page=book&id=491717 (40B0 >1@0I5=8O: 
20.12.2021). – $568< 4>ABC?0: ?> ?>4?8A:5. – &5:AB : M;5:B@>==K9.  

2. �=D>@<0F8>==K5 A8AB5<K 2 M:>=><8:5 : CG51=>5 ?>A>185 4;O ABC45=B>2 
2C7>2, >1CG0NI8EAO ?> =0?@02;5=8N ?>43>B>2:8 38.03.01 "-:>=><8:0" 
(:20;8D8:0F8O (AB5?5=L) "10:0;02@") / ?>4 @54. �. �. +8AB>20. -  >A:20 : �=D@0- , 
2019. - 234 A. - &5:AB : =5?>A@54AB25==K9.  

3. �=D>@<0F8>==K5 @5AC@AK 8 B5E=>;>388 2 M:>=><8:5 : CG51=>5 ?>A>185 
4;O ABC45=B>2 2KAH8E CG51=KE 702545=89, >1CG0NI8EAO ?> A?5F80;L=>ABO< 
"(8=0=AK 8 :@548B", "�CE30;B5@A:89 CG5B, 0=0;87 8 0C48B", " 8@>20O M:>=><8:0" / 

https://biblioclub.ru/index.php?page=book&id=491717
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?>4 @54.: �. �. "48=F>20 8 �. !. $><0=>20. -  >A:20 : �C7>2A:89 CG51=8: : �=D@0-
 , 2019. - 462 A. - &5:AB : =5?>A@54AB25==K9.  

4. �:C;8G,  . �. �=B5@=5B-<0@:5B8=3 : CG51=8: /  . �. �:C;8G. –  >A:20 : 
�0H:>2 8 �°, 2020. – 352 A. – 
URL: https://biblioclub.ru/index.php?page=book&id=573342 (40B0 >1@0I5=8O: 
20.12.2021). – $568< 4>ABC?0: ?> ?>4?8A:5. – &5:AB : M;5:B@>==K9. 

 

8.2 �>?>;=8B5;P=0S CG51=0S ;8B5@0BC@0 

5. �A052, �. !. �=D>@<0F8>==K5 A8AB5<K 2 M:>=><8:5 : CG51=8: / �. !. 
�A052. - 4-5 874., AB5@. -  . : " ���-�, 2011. - 462 A. - &5:AB : =5?>A@54AB25==K9.  

6. �=D>@<0F8>==K5 B5E=>;>388 2 M:>=><8:5 8 C?@02;5=88 : CG51=>5 
?>A>185 / .. #. �;5:A0=4@>2A:0O, !. �. (8;8??>20, �. �. �045;K?8=0, 
�. %. �;048<8@>20 ;  8=8AB5@AB2> >1@07>20=8O 8 =0C:8 $>AA88, �070=A:89 
=0F8>=0;L=K9 8AA;54>20B5;LA:89 B5E=>;>38G5A:89 C=825@A8B5B. – �070=L : 
�070=A:89 =0CG=>-8AA;54>20B5;LA:89 B5E=>;>38G5A:89 C=825@A8B5B (�!�&'), 2014. 
– 112 A. – URL: https://biblioclub.ru/index.php?page=book&id=428687 (40B0 
>1@0I5=8O: 20.12.2021). – $568< 4>ABC?0: ?> ?>4?8A:5. – &5:AB : M;5:B@>==K9.  

7. )=K:8=0, �. �. �=D>@<0F8>==K5 B5E=>;>388 : CG51=>5 ?>A>185 / 
�. �. )=K:8=0, &. �.  8=:8=0 ; %525@>-�02:07A:89 D545@0;L=K9 C=825@A8B5B. – 
%B02@>?>;L : %525@>-�02:07A:89 (545@0;L=K9 C=825@A8B5B (%�('), 2017. – 126 A. – 
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