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anpaoct 40.05.02 IlpaBooxpamutenbHas nesrenbHocTh / HOro-3ar.
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MertoguuecKkrue yKa3aHWsS COCTaBICHBI Ha OCHOBaHWU y4eOHOro IuIaHa
cneruansHocTd  40.05.02 IlpaBooxpaHHUTENbHAs HOEITENEHOCTE U pabodei
porpaMMel auciuriuHs! «IIpaBoBas nH(pOpPMaTHKA.

Bxirouarotr o6Impe IOJIOKEHH S, ITMPOKUN HAOOp pa3IiIHBIX BUOB pPabOTEI
oOyJaromuxcss Mpu OcBoeHuH mucnuiumHbl «[IpaBoBas HMH(MOpPMATHKa»:
COZlEp)KaHMe JIEKIIMOHHBIX, MIPAKTUYECKUAX 3aHATHA M CaMOCTOSTEeNbHON paboThI
CTYIE€HTOB, (DOPMBI KOHTPOJS U TpeOOBaHMS K OLICHKE 3HAHUMU II0 NUCLHUILIMHE,
CIHCOK pEKOMEHIyeMOH JHTeparypsl U HHGPOpPMalMOHHOE oOecledeHre
mucuIuInHEL. O0ecnedrnBaloT HEOOXOAMMEBIE 3a/laHWs W KPUTEPUM OLEHKH I
ayTUTOPHOU U CAMOCTOSATEIHHOU pabOTHI CTYIEHTOB.

Mertonudeckue yka3zaHUS IIOMOTaioT cOpMUpPOBATH CTyle€HTaM 3HAaHUS U
HABEIKA B 00JIACTH MCIOJIB30BAHUS KOMITBIOTEPHBIX MH(GOPMAIMOHHBIX TEXHOJIO-
ruil B mpodeccuoHaNbHON AESITETbHOCTA U OBJIa/JCHUAE CTYACHTAMU COOTBETCTBY-
IOIMMH KOMIIETCHIIMSIMA B OOBEME OCBaMBaeMBIX BHUJIOB U 3ajad IIpodeccuo-
HAJTBHOU JeSTeNBHOCTH, peaycMoTpeHHbIX TpedoBanmsivu OI'OC BO B pesyib-
TaTe U3yYEHUS TUCIUILUINHEL.

IIpennaznadeHsl IS CTYIEHTOB BceX (GopM oOydeHHUs IO CIEeHHATbHOCTH
40.05.02 IIpaBooxpaHuTenbHAS AeSTEIFHOCTS U OyIyT IOJE3HBl MPEerofaBaTeisiM
IIpPH OpTraHU3alMK 00pa30BaTeNIbHOM 1eITeIHHOCTH.
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PA3JIEJI 1. ObIIME METOANYECKHUE PEKOMEH/JIAIIUH 11O
OPITAHU3ALINU N3YHEHUA TNCHUIT/IMHBI

1.1 Hemm, 3agauyu u  QopMupyeMble  KOMIETCHIIUU
aucuunnabl «IlpaBoBast uHpoOpMaTHKA)

VYueOnas aucummummHa b.1.B.JIB.4.2 «IIpaBoBasi UHpOpMATHKA»
ONpeJIC/IEHa B KaueCTBE JUCUUIUIMHBI 1O BBIOOpPY 0a30BOH YacTu
y4eOHOTO TJ1aHa OOI1 1o CIIELMANBHO CTH 40.05.02
[IpaBooXpaHuTEIbHAS  JCATEABHOCTb,  YTBEPKACHHOTO  YUYEHBIM
coBeToM yHuBepcuteTa 30 stuBapst 2017 roaa (mpotokost Ne5).

JlucuunianHa npeacTaBiasieT co00i TUAAKTHUECKH 000CHOBAHHYIO
CUCTEMY 3HAHU W3 COOTBETCTBYIOIIEH Hayku «HMHpopMaruka», odec-
NEYMBAIONIYIO (POPMUPOBAHUE YMEHUI M HABBIKOB JUIsI OCBOCHHS COOT-
BETCTBYIOIIMX OOMEKYJIBTYPHBIX U MPO(HECCUOHATBHBIX KOMIECTEHUMHA,
npeaycMoTpeHHbIX TpedoBaHusiMu OI'OC BO no naHHOMY Hampasiie-
HUIO FOPUIANYECKOMN MOJATOTOBKH.

Llenv oucyuniunvt — PopMHpOBaHHE Yy OOYYaAKOIMIMXCSI COOTBET-
CTBYIOIIMX TEOPETHUECKUX 3HAHUM U MPAKTUYECCKUX YMEHUIA UCTIOJIB30-
BAHUA JOCTIKEHUN COBPEMEHHOW TEOPHUM U MPAKTUKKA NPABOBOKM WH-
(opMaTUKH, HEOOXOAUMBIX IJIS1 MPOPECCUOHATLHON ACITENBHOCTH M
OBJIQJACHUE CTYJACHTaMH COOTBETCTBYIOIIUMM OOIICKYJIBTYPHBIMU H
nPOPECCUOHATIBHBIMU KOMIIETEHLIMSIMUA B 00bEME OCBAMBACMBIX BUJIOB
1 3a1a4 npo(eCCUOHAIBHOM JEATEIBHOCTH, MPEIyCMOTPEHHBIX TPeOo-
Banusimu OI'OC BO.

OcHogHvie 3a0auu OUCYUNTIUHBL:

1) nonyueHue 00y4yarOIMMMMCS HABBIKOB B TPUMEHEHUH OCHOBHBIX
METOJIOB, CMOCOOOB W CPEIACTB TMOJYYEHHUS, XPAHCHUS, TOUCKA,
cucTeMaru3aluu, 00padOTKU U NIEpeIadu NpaBoBOil MH(OPMALUK;

2) NpuOOIICHUE CTYACHTOB K MCIOJIb30BAHUIO BO3MOKHOCTEH
HOBBIX MH(POPMALMOHHBIX TEXHOJIOTUHA W MPUBUTHE UM HEOOXOIUMBIX
HaBBIKOB MO MPUMEHEHHIO CIPABOYHBIX MPABOBBIX CHUCTEM B
IOPUINYE CKOM JEATETBLHOCTH;

3) popMupoBaHue y 00y4aromMXcs CIOCOOHOCTENH COOMIONCHUS B
IOPUIMYECKOH JIEATENBHOCTH TPEOOBAHU HOPMATUBHBIX TMPABOBBIX
aKTOB B 00J1aCTH HH(OPMALMOHHOM 0€30MaCHOCTH;

4) ¢dopmupoBaHMe y OOy4YarOIIMXCSd HAaBBIKOB B MPHUMEHECHUH



MPUEMOB M CHOCOOOB IOPUIAMYECKOM TEXHUKH, HCIOIB3YEMBIX IS
BHEIIHETO OQOPMIICHUS M PalMOHAIBLHOW OpraHu3alyd CTPYKTYpHI
MPaBOBBIX AKTOB.

[lepeuenv xomnemernyuil, Komopwvie Qopmupyem OUCYUNIUHA.

1) oOmekynsTypHyro komnereHuuto OK-12 — cnocoOHOCTH
paboTtarb C pPa3IMYHBIMH UCTOYHHUKAMH uHpopMaLuu,
UH(DOPMALMOHHBIMUA ~ pECYypCaMM W TEXHOJIOTHSAMM,  TMPUMEHATH
OCHOBHBIE METOJbI, CMOCOOBI WM CPEACTBA TMONYYEHMS, XPaHCHUS,
MOMCKA, CUCTEMAaTh3aury, 00padboTKH U repeaadd HHPOPMALIUH,

2) npod)eCCHOHAIBHYKD KOMHOETEHTHOCTh [1K-22 — criocoOHOCTH
BBIITYCKHUKA COOMIOIaTh B MPO(PECCHOHAIBHON  JEATEIbHOCTU
TpeOOBaHW HOPMATUBHBIX IIPABOBBIX AaKTOB B 00JAaCTH 3alUThI
rOCYIJapCTBEHHOW  TailHbl W WH(POpMAUMOHHOW  OE€30MacHOCTH,
o0ecreunBarh COOIIOACHUE PEKUMA CEKPETHOCTH.

1.2 O6mue TpedboBanus padoueii nporpaMMbl AUCUUIJIMHBI K
OPraHU3aluy U MPOBEJCHUIO MPAKTUYECKUX 3aHATHIA

OO6mast Tpya0€MKOCTh (00BEM) JUCLMILIMHBI COCTABIISIET 3 3a4eT-
HBIX €IUHULIBI (3.€.), 108 yacoB. ConepkaHye TUCUUTUIAHBI U3YYaeTCs B
XOJIC IPOBEJICHUS ayIMTOPHBIX 3aHATHH (54 yaca) U B MpoLECCE caMo-
CTOATENBHOM padboThl 00y4YacMbIX (54 yaca) B 00bEME OTBEJICHHOIO pa-
004YuM y4deOHBIM TUIaHOM OromkeTa BpeMeHU. OCHOBHBIMM (popMaMH
NPOBEJCHUST AyIMTOPHBIX 3aHATHI siBisitoTcs Jekuud (18 vacoB) u
MPAKTHYE CKUE 3aHATHSI (36 4acoB).

[TpakTHUECKHUE 3aHATHS OPTaHU3YIOTCA 10 TPYIIaM U MPOBOAATCS
B KOMIMBIOTEPHOM KJIACCE€ B AKTMBHBIX U WHTEPAKTUBHBIX (popmax B
COYETAHUHW C BHEAyJAUMTOPHOM pabdOTOM C M[ENbI0 HCCIEI0BAHUS
BO3MO)KHOCTEH M OTPaOOTKM TMNEPBUYHBIX MMPAKTUYECKUX YMEHUH B
UCMOJIb30BAHUM  HM3Y4aeMbIX HWH(OPMALMOHHBIX TEXHONOTWH /1151
dopMUpOBaHUsT W pa3BUTUA  MPOPECCHOHATBHBIX  HABBIKOB U
COOTBETCTBYIOIIMX  KOMINETEHLUMA  0OyHarOmMxcsli B PEIICHUM
npodeCCHOHANIBHBIX 3a/1a4. B X01€ NMpOBEACHUS MPAKTUYECKUX 3aHATHIA
TAKKE PA3bACHAIOTCA OCHOBHBIE TEOPETHUECKHE MOJIOKEHUA Y4eOHO
JUCLUIUTMHBI U YTOUHSIOTCS MEKAUCLIMITIMHAPHBIC CBS3H.

[Ipu MOAroTOBKE U BBHIMOJIHEHUM 3a/IaHUM MPAKTUYECKOTO 3aHATHS
00y4JarOIIUMCsl PEKOMEHYETCS TIOJIB30BATHCS CIIPABOYHBIM MATEPUATIOM



nporpaMmMHoro obecrieuenust OC  Windows w  Microsoft Olffice
IEPCOHAJIBHOIO KOMIMBIOTEPA, PEKOMEHIAOBAHHOW JUTEPATYPO WU
urdpoBbIMA  00pa30BATEIBHBIMA  PECYPCaMH  COOTBETCTBYIOIIHX
METOJIMYECKUX MaTepualioB, pa3MEIICHHBIX B CeTH MHTEepHEeTa W
JIOKaJbHOM CETH YHMBEPCUTETA. B KauecTBe pa3AaroyHOro Marepuana
oOydaromumcst  3a01arOBPEMEHHO  BBIJIAIOTCS  3JIEKTPOHHBIE  BEPCHUH
METOJIMYECKUX YKA3aHUI K MPAKTUYECKUM 3aJIaHUSIM, KOTOPBIE OHU TPH
HEOOXOAMMOCTH PA3MHOKAIOT CAMOCTOATENIBHO B HY>KHOM KOJIUYECTBE
Ha OyMaKHOM HOCHUTEJIE WIIM COXPAHSIOT Ha (PdII-NamMsTh.

Pe3ynbTarel BBINOJHEHUS 3aJlaHU  pa3pelIacTcsi COXPaHsATh Ha
(GuI-naMaTh CTyJAEHTA 151 MOATOTOBKU K dK3aMeHy. Pabouue (aitnibl B
MEPCOHAILHOM KOMIIBIOTEPE KOMIBIOTEPHOTO Kiacca YIAJIAIOTCA!

B Tabn. 1 npuBeneH nepedyeHb MPAKTHUYECCKUX 3aHSATHM, Bpems
MPOBEACHUS, MUHMMAJIbHAs M MakCUMAJIbHAsl PEUTUHIOBasl OLICHKA B
Oannax.

Tabmmna 1 — ITpakTrueckue 3aHITHS

Ne Bpewms, basl
HaumeHoBanue IIPAKTUYCCKOI'O 3aHATHA
/1 qac MHH | MaKC
1 O6ume ceepenust o CIIC Koncynprant Ilmoc. Tlouck ) ) 4
" | KOHKPETHBIX JOKYMEHTOB
) Iouck uHPOpMAIMK TO KOHKPETHOMY MPABOBOMY BO- 5 5 4
" | mpocy, cocTaBieHre MOAOOPOK JOKYMEHTOB
BosmoxkHoCcTH paboThEl CO CMUCKOM JOKyMeHTOB. IIpo-
3. | crefimne crnocoObI COXpaHEHUs] Pe3yJbTaTOB PadOThI C 2 2 4
CIIC
Coznganne cobCcTBEHHOro pabovero MpOCTPAHCTBA MOJb-
4, 2 3 6
3oBaresst CIIC
5 Bosmosknoctu nsyuenus gokymenta B CIIC ) 3 6
OcoOeHHOCTH TIOMCKAa W aHanMn3a WHGOpPMALMH W3 Pas-
6. 2 3 6
arnuHBIX nHpopManmoHHbIX 6ankos (Mb) CIIC
OcoOeHHOCTH TIOMCKAa W aHajau3a WHGOpPMALMH U3 Pas-
7. 2 3 6
arnuHBIX nHpopManmoHHbIX 6ankos (Mb) CIIC
8 Kowmmnekchas padora B CIIC KoncynsranT Ilmoc u I'a- ) 3 6
" | paHT
9 Uccnenosanue Bo3moxHoctelt CIIC no ananusy npaso- ) 3 6
" | TBOPUECKON AEATEILHOCTU
HToro ycneBaeMocThb 18 24 48
[TocermaemMocThb 16
3auér 36
Hroro: 36 24 100




OOy4aromMMCsi, HE BBIMOJIHUBIIMM B ITOJIHOM 00BEME BCE 3aaHMsI
NPAKTUYECKOTO 3aHATHS, pa3pelacTcs 0TpadoTarh UX CaMOCTOSITENBHO
W MPEACTaBUTh PE3YJbTarbl OTPAOOTKM B CPOKH, ONPEACIICHHBIC
npenojaBarejieM, C  HWCIOJb30BAaHUEM JIMYHON  (udII-namsTd U
JIEMOHCTpaLMed 0TpabOTaHHBIX MATEPUANOB B KOMIIBIOTEPHOM KJ1acce
WIH TMPEJOCTABICHUEM MarepualioB MPENnojaBareiio Mo AEKTPOHHOM
MoYTeE.

1.3. IlepeyeHb OCHOBHOIi U JOMOJTHUTEIBLHOI y4eOHOI
JINTEPATypPbl, HEOOXOAUMOM /151 OCBOCHHUS THCUHIJIHHbI

OcHosHaa yuyeoHaa aiumepamypa

1. bauuno W.JI. UnpopmarmonHoe npaso [Teker] : yueOnuk / H.
JI. baunno. — M. : FOpaiit, 2010. — 454 ¢. — Maructp npasa.

2. JloBuoB, 1. A. HHpopMmaudoHHOE npaBo [DIECKTPOHHBIN
pecypc]: yueoHoe nocooue / JI.A. JloBuoB. — M.: Poccuiickas akaaemusi
npasocyausi, 2011, - 228.¢c. // Pexum  jgocryma  —
http://biblioclub.ru/index.php?page=book&1d=140621&sr=1

3. [IpuMeHEHHE aBTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM
B ropucnpyacHuuM [Tekct]: yueOHoe nocodue / EBreHuii AHaTonbeBUY
Turenko [u ap.]; FO3I'Y. — Kypck: FO31'Y, 2011. — 112 ¢.: un.

4. CumonoBuu, C.B. HUndopmaruvka. bazossiii kypc [Tekcr]:
yu4eOHMK 115 BY30B. 3-¢ u3a.. — CIIO. : ITurep, 2012. — 640 c. : un.

Jlononnumenvnasa yueonaa aumepamypa

5. bmromua A. M. MupoBsie nHpOpMalMoHHbIE pecypchl [TekcT]:
yueOHoe nocooue / A. M. bimromun, H. A. deoktrctoB. — M. : JlamkoB
n K, 2011.-296c.

6. BeeneHue B npaBoByr0 MHPOpMATHKY. CHIPaBOYHBIC MPABOBBIE
cuctembl KoHcynbranT I1moc [TekcT] : yueOHUK /uist By30B / 1moj OOIIL.
pen. JI. b. Hosukora, B. JI. Kambinuna — M. : 3A0 «KoHcynbTrant
ITmroc — HoBeie TexHonorumy», 2009. — 256 ¢. : ui.

7. CripaBOYHO-TIpaBOBast cUCTEMA Koncynsrantl Intoc
[OnekTponHsbIii pecypc|:// Pexum nocryna — http://lib.swsu.ru/2011-02-
23-15-22-58-32/2011-02-23-15-25-44/18-konsultant-plyus.html

8. MoOunsHoe npunoxkenue «KoncynpTant Ilmoc:CtyaeHT
[ D1eKTpOHHBI pecypc] // Pexxum JO0CTyTa —


http://biblioclub.ru/index.php?page=book&id=140621&sr=1
http://lib.swsu.ru/2011-02-23-15-22-58-32/2011-02-23-15-25-44/18-konsultant-plyus.html
http://lib.swsu.ru/2011-02-23-15-22-58-32/2011-02-23-15-25-44/18-konsultant-plyus.html

http://www.consultant.ru/student/?utm_campaign=hs_fall2015&utm_so
urce=cd&utm_ medium

9. Konomnesa MH.A., Xoxaosa O.A., Jlenucop A.B.
Mudopmamionnsie TexHonorud [Tekct]: yueOHoe nocodue / moa pen.
H.A. Konomieoii. — M.: IIpocnexkr, 2011. — 328 c.

10. Kyxenesa C. A. MupoBbsie HH(POPMALMOHHBIE PECYPCHI
[Texct]: yueObHoe nmocobue / CBetnana AHaronbeBHa Kyxkenepa; FO3I™Y.
— Kypcek: FO3I'Y, 2010. — 87¢

11. Mwumun, A.B. HWupopMaumoHHBIE  TEXHOJOTHUM B
npo()eCCUOHATILHOM AESATEIBHOCTH [DIEKTPOHHBIM pecypc]: yueOHoe
nocooue / A.B. Mummn, JL.LE. Muctopos, [I.B. KapraBues. — M.:
Poccuiickas akanemus npasocyaus, 2011. — 311 ¢. // Peskum noctyna —
http://biblioclub.ru/index.php?page=book&1d=140632&sr=1

12. TIpakTUKyM AJisi CTYJCHTOB HOPUIUYECKUX U PKOHOMHYECKHUX
CIIELMANBHOCTENH BY30B [DnekTpoHHblid pecypc]: — Cucrema ['TAPAH-
T*"°. Cepus «IIpuknaanas unpopmarukay, 2014. — 87 c. // Pexxum jo-
ctyna — http://student.garant.ru/SESSION/PILOT/index.htm

Jlpy2ue yueono-memoouyeckue Mamepuail

1. Metoauueckue ykazaHusi A1 CaMOCTOSTEIBHON padoThl MO
W3YYECHUIO AucuMIMHbl «lIpaBoBas wHpOpMaruka» s CTYACHTOB
cneupansHocTh 40.05.02 I[TpaBooXpaHUTENbHAS JAEATEILHOCTh / COCT.
baiioapun A.A., ykmud M. A.: FOro-3amn. roc. yH-T. Kypck, 2017. 92 c.

2. JIMIaKTUYECKUE MaTepHalibl: pa3IarouHbId Marepuai (3aaaHus
K MPAKTUYECKUM 3aHATUSAM, OJaHKH OTYETOB), DJEKTPOHHBIE BEPCHUH
pa3IaTOYHOro Marepuaa.

Ilepeuens pecypcoé uH@oOpmMauuoHHO-MENeKOMMYHUKAUUOHHOU
cenmu Hnmepnem, He00X00UMBIX 014 0CEOCHUA OUCUUNTUHDI

1. MynsTUMEANIHBIE TEXHOJOTUM  BU3yalM3aldd  y4eOHOM
uH(popmanuu.

2. Cetesas Bepcus CIIC Koncynbrantl Limroc, CIIC [Mapanr,

3. [TakeT nporpamm Microsoft Office, u ap.

4. CepBep rocy1apCTBEHHBIX OpraHoB Poccuu [DNeKTpOHHBIN pe-
cypc]. http://www.gov.ru/


http://www.consultant.ru/student/?utm_campaign=hs_fall2015&utm_so
http://biblioclub.ru/index.php?page=book&id=140632&sr=1
http://biblioclub.ru/index.php?page=book&id=140632&sr=1
http://student.garant.ru/SESSION/PILOT/index.htm
http://www.internet-law.ru/template/go.php?url=http://www.gov.ru/

5. Tlpe3sumeHt Poccuiickoii ®enepaumn. OduuuanbHbIi CaiiT.
[ D1eKTpOHHBII pecypc]. http://kremlin.ru/.
http://www.gov.ru/main/page3.html

6. IIpaButenscTBo Poccun. OdguumanbHbeIi CalT. [DIeKTPOHHBIM
pecypc]. http:// www.government.ru/

7. I'ocynapctBenHas Jlyma ®enepanbHoro Cobpanust Poccuiickoii
Oenepaupun. OpuuuanbHblii  caiT.  [DIEKTpoHHBI  pecypc.
http://www.duma.ru/

8. Coset denepauuu OenepanbHoro Codpanusi Poccuiickoii de-
JIEpaLyH. OdurmanbHbIiA CaT. [DeKTpOHHBI pecypcl].
http://www.council.gov.ru/

9. Konctutyuuonnslii Cyn PO. OduumanbHblil CAiT. [DIEKTpOH-
HbIi pecypc]. http://ks.rinet.ru/

10. BepxoBHbiii Cya P®. OduumanbHeiii caiiT. [IIEKTpOHHBIM
pecypc]. http:// www.supcourt.ru/

11. ®enepanbabie ApOutpakusie Cyapl PDO. [DnekTpoHHBIN pe-
cypc] http://www.arbitr.ru/

12. OduimanbHplii HMHTEPHET-MOPTAA MNPABOBOM HH(OPMALUU.
["ocynapcTBeHHas cucTeMa MmpaBoBoi HHPOpMaLMK. [DJEKTPOHHBIN pe-
cypc] http://pravo.fso.gov.ru/

13. http://crimestat.ru/ MHpopMaLMOHHO-aHATUTUYECKUH TOpTa
MPpaBOBOK CTAaTUCTUKU ['eHepanbHOU npokyparypsl Poccuiickoii dene-
paumu. [DIIEKTPOHHBIN pecypc].

14. http://www.lessons-tva.info/edu/informatika.html HMudopma-
TUKA W KOMITBIOTEPHAsi TexHUKA. O0ydeHue MH(POPMATUKE B UHTEPHET.
[ OnexTponHbIi pecypc].

15. http://edu.garant.ru/garant/learning/ M3ydaem cucremy I'A-
PAHT. MnTepakTuBHBIN 00y4daromuii Kypc. [1€KTpOHHBIH pecypc].

16. http://www.garant.ru/ HMHpopMauuoHHO-IIpaBOBOK moOpTal
['APAHT.PY. [DnekTpoHHBIH pecypc].

17. http://student.garant.ru/SESSION/PDA/main.htm Hexommep-
yeckass uHrepHeT-Bepeust CIIC KoncynbranTl Ltoc. [DneKTpoHHBIH pe-
cypcl.

18. www.kodeks.ru. Mnpopmaumonnsiii caiit 3AO «Mndopmanu-
OHHas1 kommaHusa «Kogeke.


http://www.internet-law.ru/template/go.php?url=http://kremlin.ru/
http://www.gov.ru/main/page3.html
http://www.internet-law.ru/template/go.php?url=http://www.government.ru/
http://www.duma.ru/
http://www.council.gov.ru/
http://ks.rfnet.ru/
http://www.internet-law.ru/template/go.php?url=http://www.supcourt.ru/
http://www.arbitr.ru/
http://pravo.fso.gov.ru/
http://crimestat.ru/
http://www.lessons-tva.info/edu/informatika.html
http://edu.garant.ru/garant/learning/
http://www.garant.ru/
http://student.garant.ru/SESSION/PDA/main.htm
http://www.kodeks.rn
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PA3JEJ 2. METOIMYECKHUE PEKOMEHJIALIUH 1O
OPTAHM3ALIU ITPOBEJIEHUS MPAKTUYECKHX
BAHSATUI

2.1. IPAKTHYECKOE 3AHATHE Nel

Tema: «O6mme ceacHuss o CIIC Koncynsrant ITmroc. ITouck
KOHKPETHBIX IOKYMEHTOBY

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenusa: KOMIIBIOTEPHBIN Kitacc.

Ilenw: wnccnenoBare Bo3MOxkHOCTH CIIC Koucymerantllnmoc wu
3aKpEINUTh CIEAYIOIUE CBEICHHUS U HABBIKH:

1. 3akpenuts cBeaenus no pasaeny Ne3 TTC KoncynsranT [1mtoc
«IIporpammuas o6onouka CIIC Koncynerant Ilmtoc. TlouckoBbie
BO3MOKHOCTI.

2. 3akpenuTth HaBbIKYU 110 TTOUCKY B CIIC:

a) KOHKPETHBIX JJOKYMEHTOB C M3BECTHBIMH PEKBU3UTAMM,

0) TOKyMEHTOB, CBEACHUS O KOTOPBIX W3BECTHBI MPUOIU3UTEIIBHO.

IThan

1. BBogHas yacthb

2. OCHOBHas 4acCTh

2.1. Uccnenosanne Bo3moxkHocTell TTC CIIC Koncynbrant [1mtoc
M0 OTPA0OTKE NMPAKTUYECKUX HABBIKOB B PEILICHUM TECTOBBIX 3aJ1aHU

2.2.  Hccneposanne  BosmoxkHocteid  CIIC B pemieHuun
CUTYALIMOHHBIX 3aJa4 [0 TIOMCKY KOHKPETHBIX JOKYMEHTOB C
W3BECTHBIMHA PEKBU3UTAMH W JIOKYMEHTOB, CBEJICHUS O KOTOPBIX
W3BECTHBI TPUOJUZUTENBHO

2.3. CaMOCTOATENBHOE BBITIOJTHEHUE CTYACHTAMM NPAKTHUYECKUX
3aaaHui 1o Moucky B CIIC KOHKPETHBIX JOKYMEHTOB C M3BECTHBIMU
PEKBU3UTAMU M JIOKYMEHTOB, CBEACHUS O KOTOPBIX HW3BECTHBI
NPUOJUZUTEIIBHO

3. 3aKIrO4mUTEIbHAS YaCTh

MeToanuecKue YKa3aHusl
1. BpoaHags  4yacTtb —  UHCTPYKTHBHO-METOJMYECKAS.
Onpenensroress Ueau, MOPSJ0K MNpOBEACHUS, (opmMa OTHETHOCTH H
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KPUTEPUH OLICHKH PE3YJIBTATOB.

2. OcHOBHAfl YacTb 3aHATHSA Pa3OMBACTCS HA TPU METOAUYECKH
000COOJICHHBIE YacTW, KakJaasd W3 KOTOPbIX pealu3yeT CBOM
JUJAKTUYECKUE W BOCIIUTATEIBHBIE LIE/TH.

2.1. Hccneoosanue eosmoxncnocmein TTC CIHIC Koucynomanm
Ilnoc no ompadbomke npakKmuueckux HABLIKOE 6 peuleHul
mecmosvlx 3a0aHuil

Ilenv — 3akpernieHUe 3HAHWUH CTYACHTOB C UEJBIO BBISABICHUS
CTENEHW TOTOBHOCTHM K BBIMOJHEHHUIO TPAKTUYECKOTO  3aHSATHSI.
CamocTtosTenbHas padota B KOMIBIOTEPHOM Kitacce ¢ TTC B pexume
«CamomnoaroroBka» 1o pasuaeny Nel «IIpaBoas unpopmauus. OOime
BOITPOCHD».

3ananue 1. B yCTaHOBJIEHHOE OTBETUTHL M CKOINUPOBATH B CBOM
JOKYMEHT TECThl M KOMMEHTAPUU K OTBETAM HA BCE 3aJaHUSl TECTOB
Pa3IMYHOrO YPOBHA CIOKHOCTH pazzaena Nel «IIpaBoBas uHpopMarms.
OO0mme BONPOCHD»: HA MPOCTHIE, CPEAHUE U CJIOKHBIE BOITPOCHI .

Memoouxa svinonnenus:

1. Boiitu B TekcTOBBIi penaktop Microsoft Word. Co3nars HOBBIiA
JOKYMEHT Ha cBoeil umm-namaru. Habpars B JOKYMEHTE 3aroJioBOK:
TTC KoncynerantlImoc. Pazaen Nel «IIpaBoBas nHdpopmauus. OOmume
BOIPOCHDY. COXpaHUTh JOKYMEHT Ha CBOIO (DdII-MaMATh MOA AAHHBIM
Ha3BaHUEM.

2. Botitn B CI1C KoncynsranT [Lmroc: Bricmas mkona.

3. Boiitu B TTC KoncynsranT [ Lroc 1 3aperucTpupoBarhes.

4. BoiOpars peskum «CaMOIOArOTOBKaY.

5. Beiopars pazaen Nel «IIpaBoBas HMudopmanus. OOmiue
BOITPOCHDY, PEKUM pabOThI — MPOCTHIE BOMPOCHI, MOCAEA0BATEIbHBIA.

6. OTBETUTH HA BCE MPOCTHIC 3aaaHua TecTta. [locme kaxmoro
OTBETA KOMUPOBATh M300PAKEHUE 3aJaHUsl TECTA B CBOM JIOKYMEHT W
KOMMEHTapHUii K OTBETY (MPH HATUYHH).

7. Otkpeite MeHw PE3VJIBTATBI wu 3anucarb wuTtOr B
COOTBETCTBYIOIIME I'pad)bl TAOJIMILBI OTUETA.

8. AHAJOTMYHO BBIMOMHUTL 3aJaHUSl JIJIl CPEAHUX M CIIOKHBIX

BONPOCOB.
Omuém no 3adanuro 1.
YpoBEHb KonmnyectBo Bpewms paborsl, Pesynerar

CJIOKHOCTH 3a1aHuN MWH
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IPOCTOM

CpeHUI

CJIOYKHBIN

BCCTO

2.2. Hccneooseanue eosmoxncnocmen CIC ¢ peuwienuu
CUMYAUUOHHBIX 3A0a4 NO NOUCKY KOHKPEHIHbLIX OO0OKYMEHMO8 C
U36CCHMIHBIMU PEKCUIUMAMU U OOKYMEHNI08, C6COCHUA O KOMOPHIX
U36eCMHbL NPUOIUIUMEIBHO

CaMmocTtosaTenpHas  paboTa  CTYAEHTOB TOJ  PYKOBOJCTBOM
penoIaBareis 17} JEMOHCTpalei C UCIIOJIb30BAHUEM
UH(OPMALMOHHBIX TEXHOJOTHI aJITOPUTMOB BBITIOJTHEHUIO CIEMYIOIINX
3aIaHUM:

1. 3anyck CIIC ¢ ucnonp3oBanueM spiabsika Koncynsrant I Lmoc.

2. Onpenenenune CIIC. Bosmoxknoctu CIIC W rpaHdnpl MXx
WCITOJIb30BAHUSI.

3. Onucanue CTapTOBOrO OKHA, BO3MOKHBIC BAPMAHTHI BXOJA B
CUCTEMY B 3aBUCHUMOCTH OT PEIIACMOii MOJIb30BATE/IEM 3a/1a4H.

4. Bua okHa noucka. ColepkaHME BKJIAJ0K (B BHJE AHOHCA).
PaznnuHbie BUABI MEHIO. BCTpoeHHAs cucTteMa NOMOIIM.

5. Omnucanue Kaprouku T10MCKa, €€ DJIeMEeHTOB. (OuMCTKa
Kaprouku noucka. Bua nepesa-cnucka.

6. OCHOBHBIC TIOMCKOBBIC 3a1auu, pemaembie ¢ nomompio CIIC
Koncynperant [1toc.

7. DBBICTPBIA TNOUCK KOACKCOB. 3HAKOMCTBO C BKJIQJIKaMH
«OrnasneHue» U «Pemrakuumy.

8. Kparkoe onucaHue ¢ KOJIMYECTBEHHBIE XAPAKTEPUCTUKH
paznenoB EnuHoro wHpopManmoHHOTO MaccuBa (MHPOPMALMOHHBIX
OankoB - UB).

OUEHMBACTCS AKTUBHOCTH CTYJIEHTOB TMMOOIIPUTEILHBIM OaJlIoM,
KOTOPBI MpUOaBISETCs K OOIICH HHTETPAIbHOM OLICHKE.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
npakmuueckux 3a0anuii. no noucky 6 CIIC KoHKpemHblX
OOKYMEHMOG C U36CCHIHBIMU PEKGUUMAMU U 0OKYMEHMO08, C6COCHUA
0 KOMOPbIX U36ECHIHBL NPUOIUIUMEIBHO

CTyneHThl OTpadarhiBAIOT HABBIKA CaMOCTOSITEJILHOTO PEIIEHUS
MCCJIEA0BATEILCKUX NIPAKTUYECKUX 3aIaHU (MHAUBUYAJIbHO U (WJTH) B
MajbIX rpynnax) ¢  MCHOJb30BAHUEM  HHCTPYMEHTOB  IMOMCKA
uHpopmaumu B CIIC wm mmobansHOil ceth UHTEpHET M Apyrux
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UH(OPMALMOHHBIX TEXHOJIOTHIA.

CryneHram mpejiaractes uccnenoparb Bo3MoxkHoctn CIIC 1o
MOMCKY. a) KOHKPETHBIX JOKYMECHTOB C W3BECTHBIMH PEKBHU3UTaMU; 0)
JOKYMEHTOB, CBEACHUS O KOTOPBIX U3BECTHBI NPUOTU3UTEIIBHO.

Memoouka évinoanenus

1. Beimonauts 3anyck CIIC Koncynsrant [1toc.

2. HccnenoBars BO3MOXKHOCTA OCHOBHBIX TOMCKOBBIX 3a7ad,
pemaemMbix ¢ momouipto CIIC Koncynsrant I1mtoc:

MOMCK JOKYMEHTA MO U3BECTHBIM PEKBU3UTAM;

MOUCK JIOKYMEHTA 1O NMPUOJU3UTEIBHBIM CBEICHHIM, B TOM YHCIIE
MO0 KOHTEKCTY,

COCTaBJIEHUE MOJAOOPKU JOKYMEHTOB,;

MOUCK UH(POpMALIMK MO KOHKPETHOMY NPABOBOMY BOIPOCY;

MOMCK CIPABOYHOM MHPOpMALINH,

O3HAKOMJICHHE C 0030pamMu MPaBoBOH MHPOpPMALIMK U HOBOCTIMU
3aKOHOAATEJIbCTBA.

Jaganue 2. MccnenoBaHue BO3MOKHOCTEH TMOMCKA KOHKPETHBIX
JIOKYMEHTOB ¢ W3BECTHhIMU pekBusutamu. [losist «Homep», «Bun
JoKyMeHTay, «[Ipungasuumii opran», «HoMmep B Muntocre», «Haszpanue
JTOKyMeHTa», «Jlara», «/lara B MUHIOCTEY.

Hcnone3ys B kapTouke rnoucka nojie «lIpuHsBsiiuii oprany, HailTu
W 3aHECTHU B TAOJUILy BCE NOKYMEHTHI, MpUHATHIE [Ipe3uaeHrom PO u
MOMEIICHHBIE B Pa3iUYHble HH(POPMALMOHHBIE OaHkW KOHCYyIBTaHT
[Lmoc ¢ 1991 no 1995rr., ¢ 1996 o 1999rr., ¢ 2000 o 2007 rr., ¢ 2008
0 H/BD.

Memoouxa noucka Ooxymenma 6 3a8UCUMOCHIU OM MO20, KAKUEe
DEKBUIUNDBI UZEECHIHDL

1. Cnoapu mnoneii. Ilouck HY)KHOro 3HAUEHMsI B CJOBape.
OUIBTPHI B CIOBAPSX.

2. [Iorck TOKyMEHTA IO HOMEPY.

3. lTlouck HOKyMEHTAa ¢  UCIHOJb30BAHUEM  HECKOJIBKHUX
«PEKBU3UTHBIX» TOJIEH.

4. Tlouck AOKYMEHTa MO Ha3BaHUIO. M Cmonb30BaHWE BKJIAJIKH
«OCHOBHOM MOUCK.

5. OcobeHHOCTH padoThI ¢ MojeM «Jlaray.

Omuém no 3a0anuio 2,

Undopmanmonnsii 6ank | 1991- | 1996- | 2000- | 2008- |
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1995 1999 2007 H/Bp

Wb «3aKOHOMPOEKTHI»

Wb «CyneOHas npakTuka»

Wb «KommenTapumn
3aKOHOJATEILCTBAY

Wb «DopMBI TOKYMEHTOB)

Hb «MexayHapoaHble paBOBLIE
AKTBD)

3apnanue 3. MccnenoBaHue BO3MOKHOCTEH TMOMCKA KOHKPETHBIX
JOKYMEHTOB, CBEJEHUS O KOTOPBIX HM3BECTHBI MpHOIM3UTENIbHO. [lone
«Teker nokymeHTay. Mcnolib30BaHUE JIOTHYECKUX YCIOBUIA.

Hcronb3yst B KapTOUKe MOMCKA 1oJie « TEeKCT JOKyMEHTa» HANTH U
3aHECTU B TAONMILy BCE JOKYMEHTBI, B TEKCTE KOTOPBIX COAECPIKUTCS
cnoBo 3/IOPOBBE, nomemeHHble B pa3ivuHbie UH(OPMALMOHHBIC
0anku Koncynperant Ilmoc ¢ 1991 mo 1995rr., ¢ 1996 no 1999rr., ¢
2000 mo 2007 rr., ¢ 2008 o H/Bp.

Memoouka noucka 0okymeHma, 0 KOMOPOM Hem MOYHbIX OAHHBIX!

1. BBICTpBII TOUCK IOKYMEHTOB IO UX COAECP/KAHUIO.

2. Hcnonws3oBanue BKJIAAKH «OCHOBHOW MOUCK» monst «Tekcr
JOKYMEHTAY.

3. Jlornueckue oneparopel. [lepexon K Hy)KHOMY (parMeHTy B
JOKYMEHTE.

4. Oco0eHHOCTH BBIOOpA HECKOJBKHUX 3HAYEHUH B CIIOBAPSIX.
Jloruueckue yclioBus.

Omuém no 3a0anuro 1.3.

1991- 1996- 2000- 2008-

HudopmanmoHHsbiii 6aHK 1995 1999 2007 H/BD

Hb «3akOHOMPOEKTHI»

Hb «CyneOHas npakTukay

Wb «KommenTapumn
3aKOHOJATEILCTBAY

Wb «DopMBI TOKYMEHTOB)

Hb «MexayHapoaHble paBOBbIE
AKTBD)

3ananme 4. Ketic-3aoaua Nol. Koumenm (koHmekcm)-anHanus anae
u cmameti pazoena I « Yeonoenwiit 3axon » Obwet wacmu YK P®.

1. Ucnions3ys Bo3moxkHoCTH CIIC KOHCynbTaHT [11H0C BBITOJIHUTE
KOHTEHT (KOHTEKCT)-aHaJIU3 NEPBUYHOIO TEKCTA U TEKCTA JICUCTBYIOIICH
peaakiuu raB u crarcii pazaena [ OOmiei yactu YrojloBHOro KoJekca
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PO.

2. BHectn B Ta0nMily OT4ETa KOJUYECTBEHHBIE M KAu€CTBEHHBIE
WU3MEHEHUS.

3. OnpenenauTs IaBbl U CTarbM C HAUMEHBIIUM M HAMOOJIbIIUM
KOJIMYECTBOM U3MEHECHUN U PEIAKIIAIA.

Memoouxa svinonnenus:

1) Botitu B paznen «Koaekcb» CIIC KoncynsranTl [ntoc;

2) OTKPBITh ACHCTBYIONIYIO peaakLmio YrojaoBHoro Koaekca PO u
BbIOparh PyHKUMIO « CpaBHUTH € MPEABIIYIICH pelaKIreii;

3) BbIOparh B JIEBOM KOJOHKE CPaBHUTEILHOM TaOIWLIBI TEKCT
nepBoii penakuuu YK PO ot 13.06. 1996 roga, a B mpaBoil KOJIOHKE
TEKCT JCHCTBYIOLIEN pEAAKIINU;

4) HaliTh CcTarpl0 C TEPBBIM  HW3MEHEHHWEM, BBINOJHUTD
KOHTEKCTHBIM aHAIA3 COACPXKAHUS W 3aIOJIHUThL JUISl JIAHHOM CTarbu
MOKA3aTe/IM W3MEHEHWI. W3MEHECHO JIM HA3BaHWE pas3jena, IJIABbI,
CTaThH; BBEACHA JIM IIaBa (CTaThsl) AOTIOMHUTENBHO WIM yTpaTuia CUIy,
WU3MEHEHO JIM COJIEPYKAHUE CTaThU (I00ABJICHBI WIIW UCKIIFOUECHBI (hpasbl,
MYHKTHl WM  TOJIYHKTBI, CKOJIbBKO W3MEHEHUIA), W3MEHEHBI JIH
(OpMYJIMPOBKYU A€ (DUHULIMIA, CMITYEHA WIM YKECTOUYEHA HOpMA TPaBa;
MMEETCS JIM TOJIKOBAHWE TNaBbl WM cTarbu pemicHuem [lnenyma BC
P®; komnuecTBO peAakuuii JaHHOM ctarbu dDeepalibHbIMUA 3aKOHAMM,
3anucars B TaOJIMIYy OTYETA U3MECHEHUS, BHECEHHBIE B JJAHHYIO CTATHIO;

5) mocuuTars W 3anMcarbh B OTYET KOJUYECTBO PEJAKIMI JAHHOMN
CTarbu; 6) NpH HAJTMYKMKM TUIEPCCHIIKU Ha nocTtaHoBaeHue [nenyma BC
P® no npuMeHEHUIO JaHHOM CTAaThU YKa3arh B OTUETE,

7) cO31arh TEKCTOBBII JTOKYMEHT B BUAEC CPABHUTEIIBHOM TaOIHLIbI
TEKCTOB MEPBOM U eUCTBY0MIEH penakumii YK PO;

8) ckomupoBarb M COXPAHWUTHh B TEKCTOBBIA PEAAKTOpP MEPBYIO M
JEUCTBYIOIYK) PEIAKIMU W3MEHECHHBIX CTATCH, BBIACIUTH W3MCHEHUS
LBETOM WMJIM KypPCUBOM.

Omuém no 3a0anuro 1.3.
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Paznen | « YronoBHBIN 3aK0H»




16

I'masa 1. 3amaum v npuHOMITIEL YTOI0BHOIO Koekca Poceniickoi denepanuu

Cr1

Ct2

Ct.3.

Cr4

Ct5

Cré6

Cr.7

Ct8

Hroro mo . 1:

I'naga 2. J[eiicTBHE yrOTOBHOTO 3aKOHA BO BPEMEHHU U B MPOCTPAHCTBE

Ct9

Ct.10

Crl11

Cr12

Cr.13

Hroro o ni1.2

Hroro no p.1

BriBOabI: HanOONbIIee KOJIMYSCTBO N3MCHCHHUH B CTaThe , B TJIaBC

Memoouka ouenku pe3yibmamos blnOJIHeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTuHroBoi cucrtemel oT 0 no 4
ONPEIESAIOTCS AMANa30HOM 3HauYeHW kod(dduumeHta ycpoeHus: «4
oamna» — 90% npaBUIIBHBIX OTBETOB U OoJiee; «3 Oanna» — oT 70 1o
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/mounTe/IbHAS YaCTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoepka ynaneHus padbounx (aiisioB U3 KOMIBbIOTEPOB.

3. TloaBenaeHUE WTOTOB, YSCHEHHE (POPMYJIMPOBOK 3aJaHWi IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuana, CpokoB U (pOpM OTYHETHOCTH.


consultantplus://offline/ref=B4A29427ABB1BE2B4CDC05E818529CDFF912B702928E4E339DC640161D5E8EC5C0D6CF2E4586BD62wFS5M
consultantplus://offline/ref=B4A29427ABB1BE2B4CDC05E818529CDFF912B702928E4E339DC640161D5E8EC5C0D6CF2E4586BD61wFSCM
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2.2. IPAKTHYECKOE 3AHATHE Ne2

Tema: «llouck wHOpMaMKM 1O KOHKPETHOMY NPABOBOMY
BOITIPOCY, COCTABJIEHUE MOAOOPOK JTOKYMEHTORBY

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenusa: KOMIBIOTEPHBIN KJ1acc.

Ilenw: wuccnenoBare Bo3MOkHOCTH CIIC Koucynbrantllmoc wu
3aKpENUTh CIAEAYIOINUE CBEJACHNUS U HABBIKU:

1. 3akpenuts cBeaeHus 1o pasaeny Ne2 TTC Koncynsrant [1moc
No2 «Haznauenue u 0CHOBHbIE CBOCTBA CIICY.

2. 3akpenuTth HaBbIKYU 110 TTOUCKY B CIIC:

a) JIOKYMEHTOB B pa3nyHbIX HHPopMammoHHbIXx OaHkax (MB)
CIIC u ux cucreMaru3aiuu 1o nepuoaam BpEMEHHU,

0) (QOopMHPOBAHHIO CIHCKOB JOKYMEHTOB MO MOJsIM «TeKcT
JOKYMEHTa» U « TeMarnka» ¢ CO3JJaHMEM COOTBETCTBYIOIIMX TAIIOK.

IThan

1. BBogHas yacthb

2. OCHOBHas 4acCTh

2.1. OTpaboTKa NMPAaKTUYECKUX HABBIKOB B PEHICHMM TECTOBBIX
3ananuii ¢ ucnosib3oBanueM TTC Koncynprant [1nroc

2.2. IToucK NOKYMEHTOB B Pa3UYHbIX MH()OPMALMOHHBIX OaHKaX
(UB) CIIC u ux cucremaruzaius BO BpeMEHU, (POPMUPOBAHUE CITHUCKOB
JOKYMEHTOB TI0 MOJsIM « TEKCT TOKyMeHTa» U « Temaruka» ¢ CO3MaHuEM
COOTBETCTBYIOIIMX NAIOK MOJL PYKOBOJCTBOM MPENOIaBATEIIs

2.3. CaMOCTOATEJIbHOE BBITIOJTHEHUE CTYICHTAMM MPAKTAYECKUX
3aJaHiii 10 TOMCKY J0KyMeHTOB B pasnuunbix Wb CIIC u ux
CUCTEMATH3ALMS BO BPpEMEHH, (DOPMUPOBAHUE CITUCKOB JOKYMEHTOB MO
nonsaM  «Teker  nmokymeHtay» U «Temaruka» ¢ CO3JaHUEM
COOTBETCTBYIOIIMX MAIoK

3. 3aKJIIOUUTENIbHAS YaCTh

MeToanuecKue YKa3aHusl

1. BBogHast 4YacTh MPAKTUYECKOTO 3AHATHUA - WHCTPYKTHUBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTU U KPUTEPUHU OLICHKH PE3YIIBTATOB.

2. OcHOBHAasl YaCTh NPAKTUYECKOTO 3aHATHS pa3OMBAETCA HA TPH
METOJIMYECKH 000COOJEHHBIE YaCTH, KaKIas W3 KOTOPBIX Peaau3yeT
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CBOU JIMJIAKTUYECKUE U BOCITUTATEIIBHBIC LICTIH.

2.1 Ompadomka npakmuyueckKux HagbvlKoe ¢ peuleHUuU mecnoeblx
3aoanuii ¢ ucnoavioeanuem TTC Koncyromanm Ilioc

3ananue 1. B yCTaHOBIEHHOE BpEMSI OTBETUTh U CKOMIUPOBATH B
CBOM JIOKYMEHT TE€CThl U KOMMEHTAapUU K OTBETAM HA BCE 3aJaHUS
TECTOB PA3JIMYHOTO YPOBHS CIOKHOCTH pazzaena No2 «HazHaueHue u
ocHOBHbIe cBoiicTBa CIIC»: Ha mNpOCTBIE, CPEAHUE U CJOKHBIC
BOIPOCHI.

Memoouka evinonHeHu:

1. Boiitu B TekcTOBBIi penaktop Microsoft Word. Co3nare HOBBIiA
JOKYMEHT Ha cBoeil umm-namaru. Habpars B JOKYMEHTE 3aroJioBOK:
TTC Koncynprantllmoc. Paznen No2 «Ha3zHaueHMe M OCHOBHBIE
ceorictBa CIIC». CoxpaHuTh JOKYMEHT Ha (hIdII-NaMsITh MO JAHHBIM
Ha3BAHUEM.

2. Boiitu B CI1C Koncynsrant [ Lmroc: Beicmas mkoura.

3. Boiitu B TTC KoncynsranT [ Lroc 1 3aperucTpupoBarhes.

4. BoiOpars peskum «CaMOIOArOTOBKaY.

5. BeiOpare pazaen No2 «Ha3zHaueHHe W OCHOBHBIE CBOMCTBa
CIIC», pesxkum paboThl — MPOCTHIE BOMPOCHI, NOCIEI0BATEIbHBIIA.

6. OTBETUTH HA BCE MPOCTHIE 3aaaHusd TecTa. [locie kaxaoro
OTBETA KOMUPOBATh M300PAKEHUE 3aJaHUsl TECTA B CBOM JIOKYMEHT W
KOMMEHTapHUii K OTBETY (MPH HATUYHH).

7. Otkpeite MeHw PE3VJIBTATBI wu 3anucarb wTtOr B
COOTBETCTBYIOIIME I'pad)bl TAOJIMILBI OTUETA.

8. AHAJIOTWUYHO BBIMOJHUTH 3aMaHUSA I CPEAHUX W CIOKHBIX
BOIPOCOB.

Omuém no 3a0anuio 1.
YpoBeEHb KonmnyectBo Bpewms paborsl, Pesynerar
CIIOKHOCTH 3aJaHun MHUH
IIPOCTON
CpeHUI
CIIOKHBIN
BCCTO

2.2. Ilouck O00KyMeHmo8 6 pa3iUYHLIX UHPOPMAUUOHHDIX
oankax (UBb) CIIC u ux cucmemamuzayus 60 6pPEMEHIU,
gopmuposanue cnuckoe 00KyMeHmoe no noaam « Texcm 0okymenmay
u «Temamuxka» ¢ co30aHUeM COOMBEMICMEYIOWUX HANOK HOO
PYKOGOOCHBOM RPEenooasameii
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CaMmocTtosaTenpHas  paboTa  CTYAEHTOB TOJ  PYKOBOJCTBOM
MpEnoaaBares U JEMOHCTpPALMEH C UCIIOJIb30BAHUEM
UH(OPMALMOHHBIX TEXHOJOTHI aJITOPUTMOB BBIMOJTHEHUIO CIIEAYFOIIUX
3aIaHUi;

1. Co3nanue Mmoa0OpOK JOKYMEHTOB C MCIOJIb30BAHUEM MOJICH
«TekcT noKyMeHTa» U « Temarukay.

2. MeToayka MOCTPOCHUS 3anpoca JJIsi COCTaBJIEHHS MOAOOPKH
JOKYMEHTOB. OOIIME PEKOMEHIALINH.

3. Tlopsnok wucnosib30BaHUs moOJed «TEKCT MOKYMEHTa» W
«Temarukay.

4. crions30BaHWE CHHOHUMOB B T0JIE « TEKCT IOKYMEHTa».

5. OcobOeHHocTH BbIOOpa 3HaueHWii B 1oye «Temarukay.
OcobeHHOCTH AeiicTBUs (PUIBTpA.

6. Kak wuckare uHOpMaUMIO MO KOHKPETHOMY IPABOBOMY
Borpocy cpeactsamu CIIC.

7. ITouck no IIpaBoBOMYy HAaBUTraToOpy U € UCHOJIB30BAHUEM ITOJIEH
Kaprouku noucka.

8. IlonaTue u crpykrypa [ [paBoBoro Hapuraropa.

9. MeToMKa NOMCKa U BIOOpA KITFOUEBBIX TTOHSI THIA.

10 Toukn BXOmAa B JOKYMEHT, MOJMY4YEHHBIH uepe3 [IpaBoBoii
HABUTATOP. YHUBEPCAIbHBIN IMOUCK IO TEKCTY.

11. Korga ciaeayeT MCHoOJb30Barh pacHIMPEeHHBIM MOMCK. BBIOOp
MapaMeTPOB PACHIUPEHHOTO MOUCKA.

12.  3akperjieHHMEe  HABBIKOB  MOWCKA  JIOKYMEHTOB  C
UCIIONB30BAaHUEM pasinuHbix nonieit Kaproukn noucka u [IpaBoBoro
HaBUTaTopa.

13. OCOOEHHOCTH HCIOJIB30BAHKUS PACHIMPEHHOIO TOUCKA MO
TEKCTY U HA3BAHUIO JIOKYMEHTA.

14. Tlouck wacTto HCHOAB3YEMOW WH(OpPMALUKM, HOBOCTEH U
0030poB. IloylydeHue AOKYMEHTOB, J00ABJIECHHBIX B CHUCTEMY C
MOCAEAHUMHU TTOTIOJIHEHUsAIMM. [Tone «Korma nonydeny.

15. Buapl uHpopmManmu, KOTOPYIO MOXKHO MOJYYUTh YEPE3
BKJIaAKku «CripaBouHas uHpopmanys» u «O030pbD».

16. ITouck cnpaBoYHOM MH(pOPMALIUH,

17. IToryueHHE TOKYMEHTOB MOCIECIHUX TTOMOIHEHUH.

18. ITone «Korga nonyuen».

OUEHMBACTCS AKTUBHOCTH CTYJIEHTOB TMMOOIIPUTEILHBIM 0asjioM,
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KOTOPBIKA MpUOABIAETCS K OOIICH MHTETPATbHOM OLIEHKE.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
NpaKmu4eckux 3a0aHuil N0 NOUCKY OOKYMEHmO06 6 paziuyHvix HUB
CIIC u ux cucmemamusauus 60 eépemMeHu, (hOpmMuUpoeanue CRUCKOs
00Kymenmoe no noaam «Texcm Ookymenma» u «Temamuka» c
CO30aHUEM COOMBEMCMEYIOUUX NANOK.

CaMOCTOATENIEHOE PEUICHUE CTYACHTaMHU  MCCIIEI0BATENBCKUX
MPaKTUYECKUX 3aJaHuii (MHAMBUAYAJIbHO W (WJIM) B MaJIbIX TPyNmax) ¢
UCITIOJIb30BAHUEM HWHCTPYMEHTOB Tmoucka wuHpopmauuu B CIIC wu
rnodanpHol ceTh UHTEpHET U IpYyrux HH()OPMALMOHHBIX TEXHOJIOTHA.

CryneHram mpejiaractes uccnenopars Bo3MoxkHoctn CIIC 1o
MOUCKY:

a) IOKYMEHTOB B pa3IMuHbIX HH(OpMaMOHHBIX OaHkax (Mb) u nx
CUCTEMATH3ALMS 10 IEPUOJIAM BPEMEHH;

0) (QOpMHpPOBAHUIO CIIHMCKOB JOKYMEHTOB I10 TIOisiM «TekcT
JOKYMEHTa» M « TeMaTtuka» ¢ CO3JaHUEM COOTBETCTBYIOMIMX MAIOK.

Jaganue 2. Hcnonp3ys B KapTOUKE TMOUCKAa mojie «Teker
JOKYMEHTa» HAUTH WU 3aHECTH B TAOIMUILy BCE YKA3aHHBIE JTOKYMEHTHI,
MOMEIICHHBIE B WH(QOPMALMOHHBIM  OaHK  «3aKOHOAATEIHCTBOY
Koncynsrant Ilmoc ¢ 1991 mo 1995rr., ¢ 1996 mo 1999rr., ¢ 2000 mo
2007 rr., ¢ 2008 110 H/BP.:

1) neficTByrOIMKE U HE yTPATUBIIKE CUTY Npukazbl MBJ[ PO;

2) 3akoHbl P®, B Ha3BaHWUM KOTOPBIX YIOTPEOIAETCAS CIOBO
«aBTOP» BO BCEX MAACKAX;

3) 3akoHbl, B TEKCTE KOTOPbIX MPHUCYTCTBYIOT  CJIOBA
«UHpOPMALMA» U «TCIIEKOMMYHUKALL*»;

4) NOKYMEHTBI, B HA3BaHUAX KOTOPBIX MPUCYTCTBYIOT CJIOBA
«CETU» U «CBSI3™»,

5) 3aKOHBI, B TEKCTE€ KOTOPBIX MNPUCYTCTBYET CIOBOCOYECTAHHUE
«mporpamma st IBM».

Omuém no 3a0anuio 2,

1991- | 1996- | 2000- | 2008-

Hatitn 1995 | 1999 | 2007 | m/ep

1) neicTByOIIME U HE YTPATUBIIUE CUITY
npukassl MBJl PO

2) 3axoHbl PD, B HA3BAHUM KOTOPBIX
yIOTPEOIAETCS CIOBO «aBTOP» BO BCEX
najgekax
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3) 3aKOHBI, B TEKCTE KOTOPHIX
MPUCYTCTBYIOT CJIOBA «UH(OpPMALIHSY U
«TEJIEKOMMYHHUKAI[*»

4) TOKYMEHTBI, B HA3BAHUSIX KOTOPBIX
MPUCYTCTBYIOT CJIOBA CETU» M «CBA3*»

5) 3aKOHBI, B TEKCTE KOTOPBIX
IIPUCYTCTBYET CJI0BOCOYETAHUE
«mporpamma ist OBM»y

Zananue 3. Mcnonw3ys noss «Teket nokymeHray u « Temarnkay
c(hopMHpOBaTh CIUMCOK AOKYMEHTOB MO TEMaTUKE: [ paxkaaHCKOE IMpaBo
— MHTEeIeKTyanbHass COOCTBEHHOCTh — ABTOPCKOE IPaBo.

Memoouka evinonHeHus:

1. BeiaenuTh HECKOJIBKO JIOKYMEHTOB W3 CITMCKA.

2. 3aHEeCTH IOKYMEHTHI B CO3/IAHHYIO TAIIKY.

3. YnanauTh oAuH JOKYMEHT U3 CO3/IaHHOM MarkKHu.

4. Be1Oparh HECKOJIBKO JOKYMEHTOB M3 CIMCKA M 3aHECTH B (haidll.

5. BeLaenuTh OAWH JOKYMEHT. 3aHECTH €ro B HOBYH) MAaIKy:
«ABTOPCKOE TTPABOY.

6. Coznarp nanky «lIareHTHOE 3aKOHOIATEIHLCTBO» M 3aHECTH Ty/Ia
[TarenTHbIi 3akoH PO.

3anaunme 4. Ketic-3aoaua No2. Koumenm (KoHmekcm)-aHanus 2nae
u cmameti pazoena Il « [Ipecmynnenue » Ooweti uacmu YK PD.

1. Ucnions3ys Bo3moxkHoCTH CIIC KOHCynbTaHT [11H0C BBITOJIHUTE
KOHTEHT (KOHTEKCT)-aHaJIk3 IIEPBUYHOIO TEKCTA U TEKCTA JICHUCTBYIOIIECH
penakumu ras 3.4, 5 u crarei 14...27 Pasznena I YromoBHoro koaekca
P® u BHecTH B TabnMIly OTYE€Ta CTATbM, WUMEIOIIME H3MEHECHUS H
PENAKLIMH.

2. OnpeaenuTh IJaBbl U CTaTbld C HaWOOJBIIMM KOJIWUYECTBOM
U3MEHEHUI U peaaKLUiA.

Memoouka evinonHerus: AHaTOTMYHO BBINOJHEHUIO 3a1aHus 1.4,

Omuém no 3a0anuio 2.4.
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Paznen 11 «IIpectynnenue»

I'maBa 3. [IoHsATHE NPECTYIUIEHUS U BUBI TPECTYIIICHUAN
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Cr.14

Cr.15

Cr.16

Cr.17

Cr18

Hroro mo . 3:

I'masa 4. JIuua, nojajieskaiiye yrojJoBHOM OTBETCTBEHHOCTH

Ct.19

Ct.20

Cr21

Ct.22

Ct.23

Hroro o nin.4

I'naBa 5. Buna

Cr.24

Ct.25

Ct.26

Ct.27

Htoro mo .5

Hroro o p.I1

BriBOabI: HanOONbIIee KOJIMYSCTBO N3MCHCHHUH B CTaThe , B TJIaBC

Memoouka ouenku pe3yi1omamos 6bINOJAHEHUA 3A0AHUIL

Kputepun oueHku B Oauiax peUTuHroBoi cucrtemel oT 0 no 4
ONPEIESAIOTCS AMANa30HOM 3HauYeHW kod(dduumeHta ycpoeHus: «4
oamna» — 90% npaBUIIBHBIX OTBETOB U OoJiee; «3 Oanna» — oT 70 1o
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/mounTe/IbHAS YaCTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYJICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoBepka ynaneHus padbounx (aiisioB U3 KOMITBIOTEPOB.

3. TloaBenaeHUE WTOTOB, YSCHEHHE (POPMYJIMPOBOK 3aJaHWi IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuaia, CpOKOB U (hOPM OTUHETHOCTH.


consultantplus://offline/ref=B4A29427ABB1BE2B4CDC05E818529CDFF912B702928E4E339DC640161D5E8EC5C0D6CF2E4586BD6AwFSDM
consultantplus://offline/ref=B4A29427ABB1BE2B4CDC05E818529CDFF912B702928E4E339DC640161D5E8EC5C0D6CF2E4586BD6BwFS8M
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2.3. IPAKTHYECKOE 3AHATHE Ne3

Tema: «Bo3MOXHOCTH pabOThl CO CHUCKOM JOKYMEHTOB.
N3yuenue nokymeHra. IIpocreiimue cnocoObl COXpaHEHHs PE3YJIbTaTOB
padoThD)

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenus: KOMITBIOTEPHBIIA KJ1acc.

Ilenw: wccnenosars BOo3MOxkHOCTH CIIC KoncynbranTt [Lmoc wu
3aKpEINUTh CIEAYIOIUE CBEICHHUS U HABBIKH:

1. 3akpenuts cBeaeHus no pazaeny Ne3 TTC Koncynsrant [1moc
«IIporpammuas o6onouka CIIC Koncynerant Ilmtoc. TlouckoBbie
BO3MOKHOCTI.

2. 3aKpenuTh HABBIKK UCTIOJIb30BaHUs BO3MOkHOCTEH CLIC:

a) MO CO3AaHUI0 U NEPEPOPMATHPOBAHUIO CIIMCKA JOKYMEHTOB;

0) MHO MCCIACAOBAHUIO CBs3ell JOKyMEHTa W OCOOCHHOCTEMH
YHUBEPCAIBHOTO MOUCKA MPH MEPEXOE B JOKYMEHT UEpE3 CBA3H.

IThan

1. BBogHas yacthb

2. OCHOBHas 4acCTh

2.1. OTpaboTKa NMPAKTUYECKUX HABHIKOB B PEIICHMH TECTOBBIX
3aganui ¢ ucnons3oBanueM TTC Koncynbrant [Lmroc

2.2, Axamu3z  BosmoxkHocTei  CIIC  mo  co3manuio  m
nepepopMaTUpoOBaHUIO CIUCKA JOKYMEHTOB, MCCIICIOBAHUE CBSI3Ci
JOKYMEHTa W OCOOCHHOCTEH  YHUBEPCAIBHOIO  MMOWCKA  TOJ
PYKOBOJCTBOM MpENoAaBaTeis

2.3. CaMOCTOATENBHOE BBITIOJTHEHUE CTYACHTAMM NPAKTHUYECKUX
3aJaHuid 1o aHanmmzy  Bo3MokHoCcTeM CIIC mo  co3maHuio W
nepepopMaTUpoOBaHUIO CIUCKA JOKYMEHTOB, MCCIICIOBAHUE CBSI3Ci
JOKYMEHTA U 0COOCHHOCTEH YHUBEPCATILHOTO MOUCKA

4. 3aKIIOuUTENIbHAA YaCTh

5.

MeToanuecKue YKa3aHusl

1. BBoaHasi 4acTh NPAKTUYECKOTO 3AHATUSL — WHCTPYKTHUBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTH U KPUTEPUM OLICHKH PE3YJIBTATOB.

2. OcHOBHAasl YaCTh NPAKTUYECKOTO 3aHATHS pa3OMBAETCA HA TPH
METOJIMYECKH 000COOJEHHBIE YaCTH, KaKIas W3 KOTOPBIX Peaau3yeT




24

CBOU JUAAKTHUYCCKHUC U BOCIIMTATCJIIBHBIC LICIIN.

2.1. Ompadomka npaKmuyeckux HaAGbIKOE 6 peuieHul
mecmoegoix 3a0anuii ¢ ucnonvioeanuem TTC Koncyromanm Iliroc

IlepBasi yacTh — NMPOBEPKA 3HAHUIA C LICJBIO BBISIBJICHUS CTENCHU
FOTOBHOCTH CTYJE€HTOB K BBIMOJHEHUIO TPAKTHYECKOTO 3aHATHS.
CamocTtosTenbHas padota B KOMIBIOTEPHOM Kitacce ¢ TTC B pexume
«CaMonoaroToBka.

3aganue 1. B yCTaHOBJIEHHOE OTBETUTh U CKOMUPOBATH B CBOWM
JOKYMEHT TE€CThl MU KOMMEHTAPUU K OTBETAM HA BCE 3aJaHusl TECTOB
Pa3IUYHOTO YPOBHS CIOKHOCTH pazaesia Ne3 «IIporpamMmmHas 00o0iouka
CIIC Koncynsrant [Lmroc. [TOMCKOBBIE BO3MOKHOCTH». HA NPOCTHIE,
CPEIHME U CJIOKHBIC BONPOCHI.

Memoouxa svinonnenus:

1. Boiitu B TekcToBBIi penakrop Microsoft Word. Co3nare HOBBIiA
JOKYMEHT Ha cBoeil umm-namaru. Habpars B JOKYMEHTE 3aroJioBOK:
TTC Koncynprantllntoc. Paznen Ne3 «IIporpammuas obonouka CIIC
Koncynperant [1mtoc. [10UCKoBbIE BO3MOKHOCTHY. COXPAHUTH JOKYMEHT
Ha CBOIO (PyAII-naMsATh MO JaHHBIM HA3BAHUEM.

2. Boiitu B CI1C Koncynperant [Lmoc: Beicmas mkoja. 3. Boiitu B
TTC KoncynsranT [Ltoc 1 3aperucTpupoBarbCs.

4. BoiOpars peskum «CaMOIOArOTOBKaY.

5. BwiOpars pazpen Ne3  «lIporpammuas obGonouka CIIC
Koncynesrant Ilntoc. TIOMCKOBBIE BO3MOKHOCTH», PEKHM pabOThl —
MPOCTHIE BOMPOCHI, TOCIEA0BATETbHBIIA.

6. OTBETUTH HA BCE MPOCTHIE 3amaHusa TecTta. [locme kaxmoro
OTBETA KOMUPOBATh M300PAKEHUE 3aJaHUsl TECTA B CBOM JIOKYMEHT W
KOMMEHTapHUii K OTBETY (MPH HATUYHH).

7. Otkpeite MeHw PE3VJIBTATBI wu 3anucarb wTtOr B
COOTBETCTBYIOIIME I'pad)bl TAOJIMILBI OTUETA.

8. AHQJOTMYHO BBIMOJIHUTG 3aJaHUS JUISl CPEIAHMX W CIIOKHBIX
BOIPOCOB.

Omuém no 3a0anuio 1.

YpoBEHb KonmnyectBo Bpewms paborsl, Pesynerar
CJI0’KHOCTH 3aJaHnI MUH

IPOCTOM

CpeHUI

CJIOYKHBIN
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BCETO | | | |

2.2. Anamusz eosmodxucnocmeir CIIC no co30anuw u
nepegyopmamupoeaniio CRUCKA 00KYMEHMO8, UCCIe006aHUe C8A3ell
OOKYMEHmMAa U OCOOEHHOCHCIl  YHUGEPCAIbHO20 HNOUCKA  HOO
PYKOGOOCHBOM RPEenooasameii

Memoouueckue yxazanusa k uccineoosaruro eozmodcrocmeti CIIC
1O CO30aHUI0 U NepephopMamupo08aHUI0 CNUCKA OOKYMEHMO08.

1. Co3narb JAEpeBO-CIUCOK, BbHIOpaTh WH(OPMAUMOHHBINA OaHK,
BBIIIOJTHUTh COPTUPOBKY M YTOUHEHHE CIMCKA.

2. HccnenoBarb OCOOEHHOCTH TNPEJCTABJICHUS JIOKYMEHTA B
JIEpPEBE-CITHUCKE.

3. IlepedpopmarupoBarb Ha3BaHUsI JAOKYMEHTOB B CIIMCKE MpH
W3MEHEHUU IpUQTA.

4. VccaenoBars pa3IMuHbIC BUbI COPTUPOBKH CITMCKA.

5. HccnenoBare BO3MOXXHOCTH YTOYHEHHUS CIIMCKA MO [MOJSAM
Kaprouku noucka.

Memoouueckue ykazanus k aumanuzy eozmoxcHocmeu CIIC no
UCCNe008aHUur0  OOKYMEeHmMA KAk  COCHMABHOU  4aACmU  eOUHOo20
UHDOPMAYUOHHO20 MACCUBAL.

1. I'MnepTeKCTOBBIE CCBUIKW, MEPEXOJA II0 HMM, BHU3yad3alus
CCBUIOK Ha yTPaTUBIIHE CUIY JOKYMEHTBI, HCTOPHSI IEPEXOA0B.

2. OrpakeHME CBsI3¢l JOKYMEHTa, KiacCU(pHKaLMs CBS3Ei,
BU3YyaU3aLUs CBA3EH, IEPEBO CBA3ECH.

3. Hccnemosanne OCOOEHHOCTEH YHHBEPCAIBHOTO IOMCKA 10
TEKCTY MPH MEPEXOJIC B JOKYMEHT YEPE3 CBS3U.

Memoouueckue ykazanus k UCCIEIOBAHUIO BO3MOKHOCTEH CIIC
M0 COXPAHEHUIO PE3YJITATOB pabOThI C IOKYMEHTOM.

1. ITeyarp JOKYMEHTA U €0 YacTH, HACTPOMKH II€YaTH.

2. Iloacuer cTpaHull ISl IEYaTH.

3. IIpenBapuTeabHBII MPOCMOTP MEUYATH.

4. CoxpaHeHue B (pair.

5. KorupoBanue B MS-Word.

6. HenocpeacteeHHoe oTkphiTHE OnaHkoB B MS-Word uian MS-
Excel.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
Npakmuueckux 3a0anuii no amanuszy eosmodxchocmein CIIC no
CO30aHUI0 U  nepehopmamupoéanulo  CHUCKA  OOKYMEHM08,
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uccaeooeanue ceaseil OOKYMeHma u 0COO0eHHOCHeN YHUBEPCAIbHO20
noucka

Jananue 2. Anamu3 Bo3MoxHocteit CIIC mno co3gaHuio u
nepepopMaTUpOBaHUIO CIUCKA JOKYMEHTOB, COJEPKAIUX KIIFOUEBOE
CJIOBO «MH(pOpMaLHsD)

Memoouka evinonHeHus:

1. Co3narb JAEpeBO-CIUCOK, BbHIOpaTh WH(OPMAUMOHHBINA OaHK,
BBITOJIHUTh COPTUPOBKY M YTOUHEHHUE CITUCKA.

2. HccnenoBarb OCOOEHHOCTH TNPEJCTABJICHUS JIOKYMEHTA B
JIEpPEBE-CITHUCKE.

3. TlepedopmarvpoBars Ha3BaHUs JOKYMEHTOB B CIIMCKE TMpH
W3MEHEHUU IpUQTA.

4. UccnenoBars pa3iuyHbIe BUAbI COPTUPOBKH CITHCKA.

5. HccnenoBare BO3MOXXHOCTH YTOYHEHHUS CIIMCKA MO [MOJSAM
Kaprouku nowucka.

3ananue 3. Ananuz BosMmoxHocteit CIIC nmo wuccnenoBaHuro
JOKYMEHTa KaK COCTaBHOM 4acTH €IMHOTO MH(POPMALIMOHHOTO MacCHBA.

Memoouka evinonHeHus:

1. TUnEpTeKCTOBBIE CCHUIKHA, MEPEXOJ IO HHUM, BHU3YyaJIU3alus
CCBUIOK HAa YTPaTUBIIWE CUTYy JIOKYMEHTBI, HCTOPHUS MEPEXOI0B.

2. OrpakeHME CBsI3¢l JOKYMEHTa, KiacCU(pHKaLMs CBS3Ei,
BU3yaIu3aLus CBA3EH, IEPEBO CBA3E.

3. Hccnemosanne OCOOEHHOCTEH YHHBEPCAIBHOTO IOMCKA 10
TEKCTY TIPH NEPEXOJIE B IOKYMEHT HYEPE3 CBA3U.

3ananue 4. Mccnenopanue BosmoxkHocTed CIIC o coxpaHeHuro
PE3YABTATOB PAdOTHI C JOKYMEHTOM.

Memoouka evinonHeHus:

1. [TeuaTh AOKYMEHTA W €10 YaCTH, HACTPOMKH MEYATH.

2. IloacueT cTpaHull s TIEYarH.

3. [IpeaBapuTeabHbIi NPOCMOTP TMEYATH.

4. CoxpaHeHue B (pair.

5. KorupoBanue B MS-Word.

6. HenocpeacteeHHoe oTkphiTHE OnaHkoB B MS-Word uian MS-
Excel.

3ananme 5. Ketic-3aoaua No3. Koumenm (KoHmekcm)-aHanus 2nae
u cmameti pazoena Il « [Ipecmynnenue » Ooweti uacmu YK PD.

1. Ucnions3ys Bo3moxkHoCTH CIIC KOHCynbTaHT [11H0C BBITOJIHUTE
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KOHTEHT (KOHTEKCT)-aHaJIk3 IIEPBUYHOIO TEKCTA U TEKCTA JICHUCTBYIOIIECH
penakumu ras 6,7, 8 u crarei 28...42 Paznena I YromoBHoro koaekca
P® u BHecTH B TabnMIly OTYE€Ta CTATbM, WUMEIOIIME H3MEHECHUS H
pPEAAKLIUU.

2. OnpeaenuTh IJaBbl U CTaTbld C HaWOOJBIIMM KOJIWUYECTBOM
U3MEHEHUI U peaaKLUiA.

Memoouka evinonrenus: AHaANOrMYHO BBINIOJHEHUIO 3a1aHus 1.4.

Omuém no 3aoanuro 3.5.

o - S
5 E o S = & < s o o &g =
" S 5 3 TE| EC| Ex| 0| E2IEER EE
Sa T = < v S o = ] = =X = O = = aa) O =
= g < = T X T = T o T 3 o 8 o %
< = v 8| v B L2 B2 vy |o o =
© | 85| 5 |2Z2|B&|37|e7| 28228
5 E S = % > Hé =
=¢
Paznen I «Ilpectynnenue»
I'maBa 6. HEOKOHYEHHOE NPECTYIUICHUE
Cr.28
Cr.29
Cr.30
Cr.31
Hroro no .6
I'maa 7. CoyyacTue B IPECTYIUIEHUN
Cr.32
Cr.33
Cr.34
Cr.35
Cr.36

Htoro mo mn.7

I'maBa 8. OGCTOATENBCTRA, HCKIFOYAOLINE MPECTYMHOCTD ACSHHUS

Ct.37

Ct.38

Ct.39

Ct40

Ct31

Cr42

Hroro o n1. 8

Hroro o p.I1

BriBoabI: HanOOIbIICEe KOMMYECTBO N3MEHCHUH B CTAThe , B TJIaBC

Memoouka oueHku pe3yibmamoe ¢bInoJIHeHUA 3A0aAHUI
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Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 o 2
ONPEIESAIOTCS AMANa30HOM 3HauYeHW kod(dduumeHta ycpoeHus: «4
oamna» — 90% npaBUIIBHBIX OTBETOB U OoJiee; «3 Oanna» — oT 70 1o
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/mounTe/IbHAS YaCTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueil nporpaMMoOi yu4eOHOMH JUCLIUIIIUHEI.

2. IIpoepka ynaneHus padbounx (HaiyioB U3 KOMIBIOTEPOB.

3. IloaseneHue UTOTOB, yICHEHUE (POPMYTUPOBOK 3aIAHMIA JIJIs1 CaMO-
CTOATENILHOM OTpabOTKKM Marepraia, CPOKOB M (POPM OTUETHOCTH.

2.4. IPAKTHYECKOE 3AHATHE Ned4

Tema: «Co3zmaHue COOCTBEHHOTO pabOYeEro MpOCTPaHCTBA
nosib3oBaresist CIIC»

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenus: KOMITBIOTEPHBIIA KJ1acc.

Ilenw: wccnenosars BOo3MOxkHOCTH CIIC KoncynbranTt [Lmoc wu
3aKpEINUTh CIEAYIOIUE CBEICHHUS U HABBIKH:

1. 3akpenuth cBeneHus 1o pazaenay Ned «IIporpammuas o6onovka
CIIC Koncyastant I Tmoc. PaboTa co CIMCKOM M TEKCTOM JIOKYMEHTA.

2. 3aKpenuTh HABBIKK UCTIONB30BaHUs BO3MOHOCTEH CLIC:

a) MO CO3AaHUI0 U NEPEPOPMATHPOBAHUIO CIIMCKA JOKYMEHTOB;

0) MHO MCCIACAOBAHUIO CBs3ell JOKyMEHTa W OCOOCHHOCTEMH
YHUBEPCAIBHOTO MOUCKA MPH MEPEXOE B JOKYMEHT UEpE3 CBA3H.

IThan

1. BRoaHas yacth

2. OCHOBHas 4acCTh

2.1. OTpaboTKa NMPAaKTUYECKUX HABBIKOB B PEHICHMM TECTOBBIX
3ananuii ¢ ucnosib3oBanueM TTC Koncynprant [1nroc

2.2. Anamu3z Bo3moxkHOCTel CIIC mo COXpaHEHWIO pPe3yJIbTaToB
MOMCKA  JIOKYMEHTOB M  CO3JaHUI0  COOCTBEHHOro  pabodero
MPOCTPAHCTBA IOPUCTA MO PYKOBOJCTBOM MPENOAABATEIIS

2.3. CaMOCTOATENBHOE BBITIOJTHEHUE CTYACHTAMM NPAKTHUYECKUX
3a7aHui M0 COXPAHECHUIO PE3YJIBTATOB MOUCKA JOKYMEHTOB U CO3IAHHIO
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COOCTBEHHOrO paboyero NpoCTPAHCTBA KOPUCTA
3. 3aKIIOUUTEIBbHAA YaCTh

MeToanuecKue YKa3aHus

1. BBoaHasi 4acTb NPAKTUYECKOTO 3aHATHUS - WHCTPYKTHBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTH U KPUTEPUM OLICHKH PE3YJIBTATOB.

2. OcHOBHAasl YaCTh NPAKTUYECKOTO 3aHATHS pa3OMBAETCA HA TPH
METOJIMYECKH 000COOJEHHBIE YaCTH, KaKIas W3 KOTOPBIX Peaau3yeT
CBOM JMIAKTUYECKUE U BOCITUTATEILHBIE LIETH.

2.1 Ompadomka npakmuyueckKux HagbvlKoe ¢ peuleHUuU mecnoeblx
3aoanuii ¢ ucnoavioeanuem TTC Koncyromanm Ilioc

[IpoBepka 3HAHWH C LEIBIO BBISBJACHUS CTEMNEHU TOTOBHOCTH
CTY/ICHTOB K BBITIOJIHCHUIO TTPAKTHYECKOTO 3aHSATHSI.

3apanue 1. B yCTaHOBJIEHHOE OTBETUTh U CKOMUPOBATH B CBOWM
JOKYMEHT TECThl M KOMMEHTAPUU K OTBETAM HA BCE 3aJaHUSl TECTOB
Pa3IMYHOIO YPOBHs CIOKHOCTHU paznena Ned «IIporpammuas 000104Kka
CIIC Koncynsrant [Lmtoc. PaboTa cO CIMCKOM M TEKCTOM JOKYMEHTA:
Ha MPOCTBIC, CPEHUE U CIIOKHBIE BONPOCHI.

Memoouxa svinonnenus.

1. Boiitu B TekcToBBIi penakrop Microsoft Word. Co3nare HOBBIiA
JOKYMEHT Ha cBoeil umm-namaru. Habpars B JOKYMEHTE 3aroJioBOK:
TTC Koncynprantllntoc. Paznen Ne3 «IIporpammuas obonouka CIIC
Koncynperant [1moc. [TouCckoBbi€ BO3MOKHOCTH?. COXPAHUTH IOKYMEHT
Ha CBOIO (PyAII-naMsATh MO JaHHBIM HA3BAHUEM.

2. Botitn B CI1C KoncynsranT [Lmroc: Beicmas mkoura.

3. Boiitu B TTC KoncynsranT [ Lroc 1 3aperucTpupoBarhes.

4. BoiOpars peskum «CaMOIOArOTOBKaY.

5. BwiOpars pazaen Ned «lIporpammuas obGonouka CIIC
Koncynsrant ILmoc. Pabora ¢o COMCKOM W TEKCTOM JIOKYMEHTA,
pEKUM pabOTHI - MPOCTHIE BOMPOCHI, MOCAEA0BATEIbHBIA.

6. OTBETUTH HA BCE MPOCTHIE 3amaHusa TecTta. [locme kaxmoro
OTBETA KOMUPOBATh M300PAKEHUE 3aJaHUsl TECTA B CBOM JIOKYMEHT W
KOMMEHTApHUI K OTBETY (MPH HATHUYHH).

7. Otkpeite MeHw PE3VJIBTATBI wu 3anucarb wTtOr B
COOTBETCTBYIOIIUE I'pad)bl TAOIUILY OTYETA.

8. AHAJOTMYHO BBIMOJIHUTG 3aJAHUS JUISI CPEIAHUX W CIIOKHBIX
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BOITPOCOB.
Omuém no 3aoanuro 1.

YpoBEHb KonmnyectBo Bpewms paborsl, Pesynerar
CIIOJKHOCTH 3aJaHAI MUH
IIPOCTOM
CpeHUI
CJIOYKHBIN
BCETO

2.2. Anamuz eosmodncnocmein CIIC no coxpanenuio
Pe3YIbmamoe ROUCKA OOKYMEHMO6 U CO30AHUI0 COOCMBEHHO20
paoouezo npocmpancmea lopucma noo PYK0O80OOCmEOM
npenooasamens

1. Memoouueckue ykazanus no coxpaHeHuio pe3yivmamos NOUcCKd
OOKYMeHmMOo8 (neuamv, COXpaHeHue 6 (ail U KONUpPOoBaHue 8
mexcmosviil  peoakmop MS-Word cnucka ookymenmosg). Co3aarh
CIIMCOK JIOKYMEHTOB. BBIOparh 3alaHHBIE JOKYMEHTBI M3 CIMCKA IS
COXPAHEHUsI PE3yJbTAaTOB TOMCKA. BbBIOparb BapuaHT COXpaHEHUs
PE3YJBTATOB TMOWUCKA. COXPAHEHWE TOJBKO HA3BAHWUM JOKYMEHTOB M3
CIIMCKA WJIM BBIOpAaHHBIX MOJEH (Ha3BaHWE, TEKCT, NPUMEYAHHUS K
JOKYMEHTY, WCTOYHMK MyOaukamuu). Beidop noseil. BwiOpars myTh
coxpaHeHus B (aiin, umenu ¢aiina u tuna ¢aiina. Konupopanue B MS-
Word Ha3BaHuii JOKyMEHTOB U3 CIUCKA.

2. Memoouxa cozoanusi nanox oOoxymenmos. (CO031arh IANKH
JOKYMEHTOB W T'PYIIIbI MANOK. 3aHECTH B NANKY OTACIbHBIE JIOKYMEHTHI
U3 TIOJYYEHHOTO CIHUCKA U BCEX JOKYMEHTOB. JI0OABUThH JTOKYMEHTHI B
nanky, yAaJuTh JOKYMEHTHI W3 Marku. Onepauyu ¢ nankamu. JKCIOpT
Y UMIOPT IAroK.

3. Memoouka nocmanosku  OOKYMEHMO8 HA  KOHMPOTb.
[TocTaHOBKAa JOKYMEHTOB HA KOHTPOJIb M CHSTHE JOKYMEHTOB C
KOHTPOJIsi. MOHUTOPUHT U3MEHEHUIM B JOKYMEHTAaX Ha KOHTPOJIE.

4. Memoouxa ycmanosxu 3axnaoox. CO3IaHUE TPYMI 3aKJIAJ0K U
camMux 3aknanok. KomMMeHTapuu K 3akinaakam. OKCIOPT WM UMIIOPT
3aKJIQJIOK.

5. HUcmopus 3anpocos. OKHO BKIQAKH, €ro COJEpP;KaHHE.
JleiicTBUg Haj 3arnpocaMM (BBIMIOJHUTh, YTOYHWTh, MEPEHUMEHOBATH).
3akperieHue 3arnpoca. MeTtoauka uCrosib3oBanus McTopuu 3ampocos.
HcTopus nouckos B [IpaBoBOM HaBUrarope.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
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NPAKMUYECKUX 3A0AQHUI N0 COXPAHEHUIO Pe3Y1bmanmoe NOUCKa
O0OKYMEHMO8 U CO30AHUIO COOCMBEHHO20 pAdo4e2o NPOCHPAHCHIBA
opucma

3ananue 2. Co3nars ManKy «ndopmaumonHoe
3aKOHOJATE/IbCTBO» M 3aHECTH Tyda 3akoH «O0 wuHpopmauuy,
UH()OPMALMOHHBIX TEXHOJIOTHSX U 3aIUTE HHPOpMALIUKY.

Memoouka evinonHeHus:

1. OTKpBITH TEKCT JOKYMEHTA.

2. Haiitu onpeaeneaue wuHpopmauuu. I[locraBuTh Ha HEM
3aKIaaKy «OnpeaeieHue HHPOpMaLm.

3. [TocTaBuTh €11e HECKONBKO 3aKIAI0K.

4. CHATb 3aKJIAJIKY.

5. IlepeiiTi HA IEPBYIO 3aKNAIKY, HA TTOCIETHIOK 3aKIIAJIKY.

6. [IepeuMeHOBaTh 3aKIAJIKY.

Jananue 3. CdopmupoBarb aokymeHT Word, coaepkaiuii
OTIPEACIICHUS CJIETY FOIIHUX MOHSITHIA: «"uH(popMaLU»,
«uH(pOpMaTU3auMsD, «IOKYMEHTUPOBAHHASA uHpopmanys,
«mporpamma s OBMy, «asropy, «CMHNy, «peknamay, « 1I0KyMEHTBD»,
«00s3aTeNbHBIA  DK3EMIUISIP JOKYMEHTa», «apXWBHBIA JIOKYMEHTY,
«0€e30MacHOCTh», «TrOCYJApCTBEHHas TailHa». Ha3BaHue MOKyMEHTa:
«TepmuHosiorusi, ucnojp3yeMas B yudeOHoH aucummnivHe «IIpaBoBas
uH(popMaTHKay.

Memoouka evinonHeHus:

1. Halitin TOKyMEHTHI.

2. Cnenarp 3aKJIaJIKA B IOKYMEHTAX HA 3T OMPEJACTICHMUS.

3. Coznarp mnanky «IIpaBoBas wuH(pOpPMATHKa», COACPKAILYIO
3aKOHBI, B KOTOPBIX OMPEACIIIOTCS JAHHBIE TOHSATHS.

Omuém no 3adaruio 3.

Bcero 10KyMeHTOB

KitroueBoe ¢oBo (CJI0BOCOYETAHUE) Bo Bcex Ub B Wb
CIIC «3aKOHOATEIIbCTBO

«AHpOpMaLHsDy,

«rH(pOpMaTH3aLUsy,

«TOKYMEHTUPOBaHHAsl HHMOPMAaLHsI»,

«mporpamma uist OBMy,

«aBTOD»,

«CMWN»,

«pCKi1aMay,
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CKOOKYMCHTEDY,

«00sI3aTENBHBIN SK3EMILISIP JOKYMEHTAY,

«APXUBHBIA TOKYMEHTY,

«0€30MacHOCThY,

«rOCYIApPCTBEHHAS TalHAY.

3anaunme 4. Ketic-3aoaua No4. Koumenm (KoHmekcm)-aHanus 2nae
u cmamet pazoena Il « Haxkazanue » Obweti wacmu YK P.

1. Ucnions3ys Bo3moxkHoCTH CIIC KOHCynbTaHT [11H0C BBITOJIHUTE
KOHTEHT (KOHTEKCT)-aHaJIk3 IIEPBUYHOIO TEKCTA U TEKCTA JICHUCTBYIOIIECH
penakumu 1rassl ¥ crareid 43... 59 Paznena I1I YromosHoro kojaekca PO
1 BHECTH B TAOJIMIy OTUYETA CTaThU, UMEIOIINE U3MEHEHHUS M PEIaKLIHH.

2. OnpenenuTth CTarbd ¢ HAUOOIBIIUM KOJTUYECTBOM U3MEHEHUI U
PEHAKIIAIA.

Memoouka evinonHerus: AHaTOTMYHO BBINOJHEHUIO 3a1aHus 1.4,

Omuém no 3a0anuio 4.4.

% E o qﬂ) A % < g © o qg’ 2 R =
s | 85| 2 |§5| 52| £¢|8c|EE|122Zm 5 ¢
= & = = =T X | = E Eé gé m«sSm«sg:@é
= 0 I = S & L] 89 8¢ gm;ggsq
O S g oS H| 5 2 s T gm mggl:;l:o
5 2 =g | = g © 2, = Eé g =
=S¢
Paznen 111 «Haka3zanue»
I'maBa 9. Ilongrue u ey Haka3aHus. Buasl HakazaHui
Cr43
Cr.44
Cr45
Cr.46
Cr47
Cr48
Ct49
C1.50
Ct.51
Ct.53
Cr.53.1
Cr.54
Ct.55
Ct.56
Ct.57
Ct.58
C1.59
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Hroro mo . 9:

Hroro o p.111

BriBon; HanOONbIIee KOIMYSCTBO N3MCHCHUH B CTaThe

Memoouka ouenku pe3yibmamos blnOJIHeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/ouuTe/IbHAA YACTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueil nporpaMMoOi yu4eOHOMH JUCLIUIIIUHEI.

2. IIpoBepka ynaneHus padbounx (aiisioB U3 KOMITBIOTEPOB.
3. [loaseacHUE UTOTOB, YSICHEHUE (DOPMYTUPOBOK 3aMAHMI JIJIs1 CaMO-
CTOATENILHOM OTpabOTKKM Marepraia, CPOKOB M (POPM OTUETHOCTH.

2.5. IPAKTHYECKOE 3AHATHE Ne5

Tema: «Bo3moxkHOCTH M3yueHus nokymeHTa B CIICy»

Bpema: 2 yvaca APC u 4 gaca CPC.

Mecmio npogedenus: KOMIIBIOTEPHBII Kacc.

Ilenw: wccnenosars BO3MOHOCTH CIIC KoucynbranTt [Lmoc u
3aKpEINUTh CIEAYIOIUE CBEICHHUS U HABBIKH:

1. IIpoBepurh 3HAHUA CTYAEHTOB 10 BceM pasaenam TTC
Koncynerant [1ntoc.

2. 3aKpenuTh HABBIKK UCTIONB30BaHUs BO3MOHOCTEH CLIC:

a) MO aHaJIU3y JOKYMEHTOB;

0) MO MCCIEA0BAHUIO JOKYMEHTA KaK COCTAaBHOM 4acTH €IUHOIO
UH()OPMALOHHOTO MAacCHBa,

B) MO0 COXPAHEHUIO PE3YJIBTATOB pabOTHI C JOKYMEHTOM,

IThan

1. BBogHas yacthb

2. OCHOBHas 4acCTh

2.1. KOHTpOABbHOE TECTUPOBAHUE MO CIOKHBIM BOIMPOCAM BCEX
paznenos TTC Koncyasrant ILmoc aias monyueHus ceprudukara



34

MOJIb30BATEIA

2.2. Uzyuenue Bo3moxkHocTei CIIC no aHanu3sy JOKYMEHTOB,
UCCIACAOBAHUIO  JIOKYMEHTA Kak  COCTaBHOM  4acTH  €JAMHOIO
WH()OPMALMOHHOTO MAacCHBa W COXPAHEHUIO PE3YJAbTAaToB pabOThl C
JIOKYMEHTOM MO pPyKOBOJICTBOM TPETOAABATEIS

2.3. CaMOCTOATEJIbHOE BBITIOJTHEHUE CTYJICHTAMM NPAKTHYECKUX
3a]aHui MO0 aHaNIM3y JOKYMEHTOB, HWCCJECAOBAHUIO JOKYMEHTA Kak
COCTaBHOM 4acTH €IMHOTO MH(POPMALIMOHHOTO MAacCUBA W COXPAHEHUIO
PE3YIBTATOB PadOTHI C JOKYMEHTOM

3. 3aKIIOUUTEIBbHAA YaCTh

MeToanuecKue YKa3aHus

1. BBoaHasi 4acTb NPAKTUYECKOTO 3aHATHA - WHCTPYKTHBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTH U KPUTEPUM OLICHKH PE3YJIBTATOB.

2. OcHOBHAasl YaCTh NPAKTUYECKOTO 3aHATHS pa3OMBAETCA HA TPH
METOJIMYECKH 000COOJEHHBIE YaCTH, KaKIas W3 KOTOPBIX Peaau3yeT
CBOM JUIAKTUYECKUE U BOCITUTATEIILHBIE LIEIH.

2.1 Ompadomka npakmuyueckKux HagbvlKoe ¢ peuleHUuU mecnoeblx
3aoanuii ¢ ucnoavioeanuem TTC Koncyromanm Ilioc

[IpoBepka 3HAHWH C LEIBIO BBISBJACHUS CTEMNEHU TOTOBHOCTH
CTYJICHTOB K TMOJAy4YeHHIO ceprtudukara nons3oBareias  CIIC
Koncynerant [1ntoc.

3aganue 1. KOHTPOJIBHOE TECTUPOBAHUE MO CIOXKHBIM BOIPOCAM
Bcex pasnenoB TTC Koncynsrant [1ntoc ans nmonyueHus ceprudukara
MOJIb30BATEIIA.

Memoouxa evinonnenus: 1). Boitn B CIIC Koncyaesrant Ilmoc:
Beicmmas mkosa. 2). Bodtu B TTC Koncymbrant ILmoc wu
3apeructpupoBarscsi. 3). BwiOpare pexum  «TectupoBanue». 4).
BoiOpares Bce paszenbl, pekuM  pabOThl — CIIOXKHBIE BOTPOCHI,
nocieaoBareabHblii (73 3amanus). S5). IlpoiiTh TecTUpoBaHUE U
3amumcarb UTOTOBBIE PE3YJIbTaThl B TAOUILY OTUETA.

Omuém no 3a0anuio 1.

Pesynerar
OO0mee KOIMYECTBO Bpewms AL
[TpaBuIIbHBIX HaGpano o
” paboTHI, MHH %o
3a1aHuil | OaioB OTBETOB OaoB

2.2. Ananuz eosmoxncnocmeinn CIIC no aunanusy 00KyMeHmoe,
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UCCNIC006AHUI0  0OKYMEHMA KAK COCHMAGHOU 4acmu e0uHO020
UH(OPMAUUOHHO020 MACCUBA U COXPAHEHUIO PE3)IbMAMOE padomol ¢
00KYMEHMOM NOO PYKOBOOCHIBOM NPEenooasameJi

Memoouueckue yxazauusa k ucciedosanuro eozmoxcHocmeti CIHIC
no aHanu3y OOKYMeHMOs.

1. BBINOMHUTHE aHaANW3 COACP)KAHUS CIHPABKH K JOKYMEHTY,
OMJIABJICHUS W PEIaKLWi JOKYMEHTA.

2. BbpINonHuTh MNOMCK (pparMeHTa TEKCTA JOKYMEHTA M €r0
OPOCMOTP € HCIOJIb30BAHUEM KJIABUINW  YIPABJICHUS  KYypPCOPOM,
kinasumu Home u End.

3. MccnenoBarb COAEPKaHUE MAHENW COCTOSAHUS B HIKHEH 4acTu
OKHA C TEKCTOM JOKYMEHTA.

4. TlepepopmarupoBarb TEKCT JAOKYMEHTA TMpPU HU3MEHECHUH
pa3Mepa mpudra.

5. Onpeaenuth  OCOOCHHOCTHM  TMPUMEHEHMS  JOKYMEHTa
(uHpOpMaLMOHHAsT CTPOKA, COpaBKAa K JOKYMEHTY, MNPUMEYAHHS K
JOKYMEHTY).

6. HccaemoBare OOmMIA  TMOPSJAOK  BCTYIUICHHST B CHIIY
HOPMATHUBHBIX MPABOBBIX AKTOB MYyTEM IMOKCKA MH(OpMALMK 00 STOM B
cucrteme Koncynwsrant [ Lmroc.

7. HccnenoBarb OCOOEHHOCTH MOWUCKA (PParMEHTOB TEKCTa
JIOKYMEHTA C UCIOJIb30BAHUEM MHTEPAKTUBHOTO OIJIABJICHUSI.

8. Hccnenosarb BO3MOkHOCTHM CIIC mo ananusy pasiauuHbIX
peaaKkumii JOKyMeHTa. beICTPhIN NOUCK peaaKIUH.

9. HccnenoBarb BO3MOKHOCTH (PYHKUIMH OBICTPOrO MPOCMOTPA
JOKYMEHTOB 0€3 BO3BPAIICHUS B CITUCOK.

Memoouueckue ykazawus no coxpaHeHuio pe3yiomamos NOUCKA
OOKYMEHmOo8 (nevams, COXpaHeHue 6 haul U KONUpPoBaHue 8
mexcmoswiil peoaxmop MS-Word cnucka ooxymenmos).

1. Co3mare CIMCOK IOKYMEHTOB.

2. BpiOpare 3aiaHHBIC JTOKYMEHTBI W3 CIHMCKA JUIsl COXPaHEHUs
PE3YJIBTATOB MOMCKA.

3. BbiOparb BapuaHT COXpaHEHUs PE3YJbTATOB  MOMCKA:
COXPAHEHHE TOJBKO HA3BAaHUH JOKYMEHTOB M3 CIHMCKA WM BHIOPAHHBIX
noJicid (Ha3BaHWE, TEKCT, NPUMEYAHUS K JOKYMEHTY, HWCTOYHHUK
myOUKaLKN).

4. BpiOop mnosicid. BeiOpare 1myTh coXpaHeHusi B (aiin, uMeHH



36

(paiina u Tuna ¢aiina.

5. KonupoBanue B MS-Word Ha3BaHMi1 TOKYMEHTOB U3 CITHCKA.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
NPAKMUYECKUX 3A0QHUI RO AHAAU3Y O0O0KYMEHMO08, UCCAe006AHUI)
OOKYMEHMA KAK COCHMIAGHOU Yacmu e0uHo20 UHQOPMAUUOHHO20
MACCUBA U COXPAHEHUIO PE3YIbMAMO8 padomol ¢ 0OKYMEHMOM

3ananue 2. BBIMOMHUTH KOHTEKCT-aHAIW3 AUHAMUKH H3MEHCHMIA
HOPM IpaBa.

Memoouxa svinonnenus.

1. Haiitu Bce nokymentsl B Ub 3AKOHO/JIATEJIBCTBO paznen
«ITpasoBsie akTel CCCP» conepxamue cinoso KIIEBETA.

2. ITocTpouTh CMUCOK JOKYMEHTOB.

3.  Onpenenuts  O0COOCHHOCTH  MPUMEHEHHUS  JIOKYMEHTA
(uHpOpMaLMOHHAsT CTPOKA, COpaBKAa K JOKYMEHTY, MNPUMEYAHHS K
JOKYMEHTY).

4. B KakAOM JOKYMEHTE CIIMCKA  BBIMOJHUTH  TOWCK
COOTBETCTBYIOIIIEW CTarbd, OIMNPEACISIONIEH OTBETCTBEHHOCTh 3a
KJICBETY.

5. CoxpaHUTh COOTBETCTBYIOIIYIO MH(POPMALIMIO CO CIpaBKaMU B
TEKCTOBBI IOKyMeEHT MS-Word.

6. HailiTu MakcumManbHblE U MUHHUMAJIBHBIE HOPMBI IO JAHHOMN
CTarb€ B KAXKJIOM JOKYMEHTE W 3alOJHUTHh COOTBETCTBYIOMIME Tpadbl
TaONMULIBI OTHETA.

Omuém no 3a0anuio 2,

HopmaTtuBHBI TpaBOBOM aKT Hopwma 3akoHa

Jlekper CHK PCOCP ot 28.10.1917 «O nevyarn» | MUHMMAaJIbHAS | MAKCUMAJIBHAS

ITocranosnenne BIIMK ot 01.06.1922 «O
BBesicHUN B niekicTBue YK PCDOCP» (BmecTe ¢
YK PCOCP)

ITocranornenue BLIWK ot 22.11.1926 «O
BBesicHNN B nericTBre YK PCOCP pemaknumn
1926 rona» (BMecte ¢ YK PCOCP)

3axon CCCP ot 16.08.1938 «O cynoycTpoiicTse
CCCP, cOr03HBIX M aBTOHOMHBIX PECTYOITMK»

3akoH PCOCP ot 27.10.1960 «O0 yTBEpKACHUH
YK PCOCP» (BmMecte ¢ YK PCOCP)

3axon CCCP ot 14.05.1990 N 1478-1 «O
3allUTE YECTU U JOCTOMHCTRA [ Ipe3nnenTa
CCCP»
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3axon CCCP ot 31.05.1990 «O craryce
HapojaHoro nenyrara CCCPy»

3aganue 3. CaMOCTOATENBHO BBINOJIHUTL BHE  AyJIMTOPHO
KOHTCHT-aHAJIU3 JIMHAMUKW W3MEHCHM HOPM MpaBa IO BCEM
nokymenram B Ub 3AKOHOJIATEJIBCTBO paznen «IIpaBoBbie aKkThI
P®» conepxkamume cnoso KJIEBETA.

Pe3ynbrarel MpeACTaBUTh K  CICAYIONMIEMY  MPAKTHYECKOMY
3aHATHIO B BWJIE aHAJIOMMYHOro 3agaHuro Ne2 nokymeHta MS-Word u
COOTBETCTBYIOIICH TaOIULIBI.

3ananme.d. Keiic-3aoaua Ne5. Konmenum (KoHmekcm)-ananus 2nae
u cmamet pazoena Il « Haxkazanue » Obweti wacmu YK P.

1. WUcnonb3ys Bo3mokHOoCcTH CIIC KoncynsranTt Ilmoc w/wunu
["apaHT BBITIOJIHUTH KOHTEHT (KOHTEKCT)-aHAJIU3 MEPBUYHOIO TEKCTa W
TEeKCTa ACHCTBYIOMICH penakuum rassl 10 u crareii 60... 74 Paznena 111
YronoBHoOTO KOJIekca PD 1 BHECTH B TA0IMILy OTYETA CTAThH, UMEIOIINE
W3MEHEHUS U PEIAKIINH.

2. Onpenenurh CTarbd ¢ HAUOOIBIIUM KOJTUYECTBOM U3MEHEHUI U
PEHAKIIAIA.

Memoouxa svinonnenus. AHaTIOTUYHO BBITIOJIHEHUIO 3a1aHus 1.4,

Omuém no 3a0anuio 3.J.

o S
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o = (&) Q >y = M
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Paznen 111 «Hakazanuey
I'maBa 10 HasHauenue Hakazanus
Cr.60
Cr6l1
Cr.62
Cr.63
Cr63.1
Cr64
Cr.65
Cr.66
Cr.67
Cr.68
Cr.69
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Ct.70

Cr.71

Cr.72

Cr.72.1

Ct.73

Cr.74

Hroro o .10

Hroro o p.111

BriBon; HanOONbIIee KOJIMYSCTBO N3MCHCHUH B CTaThe

Memoouka ouenku pe3yibmamos 6bINOJAHEeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3akIounTe/IbHAS YACTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueii mporpamMmmoii yueOHONH JUCHMIUIAHBI.

2. IIpoBepka ynaneHus padbounx (aiisioB U3 KOMITBIOTEPOB.

3. TloaBenaeHUE WTOTOB, YSCHEHHE (POPMYJIMPOBOK 3aJaHWi IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuana, CpokoB U (pOpM OTYHETHOCTH.

2.6. IPAKTHYECKOE 3AHATHE Ne6

Tema: «OcCOOEHHOCTM TOMCKAa M aHaim3a wuHbopmauud u3
paznuuHbix HHPopMaroHHbx 0aHkoB (MB) CIIC».

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenusa: KOMIIBIOTEPHBIN Kitacc.

Ilenw: wccnenoBare BO3MOKHOCTHM CIIC T'apaHT 1o mnouCKy
JOKYMEHTOB M pabdOTy CO CIHUCKOM JIOKYMEHTOB M 3aKpEHUTh
CJIEIYIOIIHE CBEICHUS U HABBIKU:

1. M3yuurb ¢ WUCHOJB30BAHUEM PYKOBOJCTBA IOJIB30BATEIIS
BO3MOkHOCTH CIIC ["apaHT, mpoBEpUTH 3HAHUS CTYJEHTOB MO Pa3ieiaM
TTC I'apanT 1 co3aare 0a3y TECTOBBIX 3aaHUIA.

2. Hccnenoarb ocoOenHoctd mnoucka B CIIC Tapant wu
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CUCTEMATU3ALUK 110 TIEPHUOJAM BPEMEHHU:

a) T0OKyMeHTOB B Ib « AKTbI OpraHoB BIacTW»;

0) nokymeHTOB B b «CyneOHas npakTukay.

IThan

1. BBogHas yacthb

2. OCHOBHas 4acCTh

2.1. CamocrostenpHoe u3yueHue Bo3MOxHOCcTel CIIC ['apaHT.
OtpaboTKa NMPAKTUYECKUX HABBIKOB B PEHMIEHWHU TECTOBBIX 3aJaHMMA C
ucnons3oBanueM TTC ["apanT B pexxume OHNaiH

2.2. Hccnenosanue ocoOenHocteid noucka B CIIC T'apant wu
CUCTEMATU3ALMSA 110 MEPUOJIAM BPEMEHHU JOKYMEHTOB MOJIHOTO CIHMCKA
«AKTBI OpraHoB Biactu» U «CyneOHas NPaKTUKa» MOJ PYKOBOICTBOM
MpEnoaaBares

2.3. CaMOCTOATENBHOE BBITIOJTHEHUE CTYACHTAMM NPAKTHUYECKUX
3aaaHui nmo ocodeHHoctsaM noucka B CIIC T'apaHT U cucrtemaru3anus
MO0 MEPUOJIAM BPEMEHHU JOKYMEHTOB MMOJHOIO CIKUCKA «AKThl OPraHOB
BiacTu» M «CyneOHast NpakTUKa» 3aKIIOUUTEIbHAS YacCTh

MeToanuecKue YKa3aHus

1. BBogHas1 4aCTh MPAKTUYECKOTO 3aHATUS - UHCTPYKTUBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTU U KPUTEPUHU OLICHKH PE3YIIBTATOB.

2. OcHOBHAsl YACTh NMPAKTUYECKOTO 3aHATHS pa3OMBAETCA HA TPH
METOJMYECKH 000COOJEHHBIE YacCTH, KaKJIasd W3 KOTOPBIX PEaTU3yeT
CBOU JIMJIAKTUYECKUE U BOCITUTATEIIBHBIC LICTIH.

2.1 Camocmoamenvnoe usyyenue eosmodxcnocmein CIIC
TF'apanm. Ompadomxa npaKmuuecKux HaAGbIKO6 6 peuieHuu
mecmoegolx 3a0anuii ¢ ucnoavioeanuem TTC lapaum e pesxcume
OHIAUH

3aganue 1. CaMocTosATE/IbHAS Pa00Ta B KOMIIBIOTEPHOM KJIACCE C
TTC I'apaHT B pexxume « Tecmuposarue » TI0 BCEM Pa3JICIaM.

Memoouxa svinonnenus.

1. Boittu B CIIC I'apanT 1 OTKPBITE PYKOBOJCTBO IOJIB30BATEIIS

(F1).

2. M3yunth ¢ WUCHONB30BAHUEM PYKOBOJCTBA IOJIB30BATEIIS
HA3HAUCHUE KOMAHJI MEHIO, BO3MOKHOCTHU TMOWCKA M aHAIW3a CIMCKA
HaWJICHHBIX IOKYMEHTOB.

3. OTKpbITh HOBOE OKHO, BOWTM B cetu HHTEpHET B
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Tectupyromyto cucremy CIIC I"apaHnr.
4. Boiitu B TTC I'apaHT 1 3aperucTpupoBarbCsl.
5. BeiOparb pexuM « TeCTUpOBaHUEY.
6. BBINOJHUTH TECTUPOBAHUE U 3AMKUCATH UTOTOBBIE PE3YJIBTATHI B
TaOIMIy OTYETA.
Omuém no 3a0anuio 1.
KonnuecTBo 3amanuii Bpewms paGotbl, MUH Pesynbrar

2.2. Hccreooeanue ocooennocmeii noucka ¢ CIIC u
CUCEMAMU3AUUU NO NEPUOOAM BPDEMEHU OOKYMEHMO8 CRUCKA
«Akmolr  opeanoe eracmuy u «CyoeOHana npakmuka» - noo
PYKOGOOCHBOM RPEenooasameii

Memoouueckue yxazauus K Uccne008aHur0 0COOeHHOCHel NOUCKA
ungopmayuu u3z pazoena cnucka CIIC «Axkmoer opeanog enacmuy u
« Cyoebnas npaxmukay. IcCnenoBars:

1) ocobenHocTr KapTouku nomcka,;

2) 0COOCHHOCTH MOUCKA IOKYMEHTOB;

3) 0COOEHHOCTH aHaIn3a CIMCKA JOKYMEHTOB.

2.3. CamocmoamenbHoe 6bLNOJIHEHUE CHIy0eHmamu
npakmuueckux 3a0anuit no ocovennocmam noucka ¢ CIIC u
CUCEMAMU3AUUU NO NEePpUOOaM 8PEMEHU CHUCKA OOKYMEHMO08 hno
oazam «Akmol opzanoe earacmuy u «CyoeoHasa npakmuka»

3ananue 2. Ucnonb3ys BosmoxkHocTd CIIC T'apant Haiitn u
3aHECTU B TaOJIMIly BCE€ YKa3aHHbBIE MAarcpualibl, IMOMENICHHBIE B
uH(pOpMaMOHHBIN OaHK «AKTHI OpraHoB BiaacTi» ¢ 1991 o 1995rr., ¢
1996 1o 1999 rr., ¢ 2000 o 2007 rr., ¢ 2008 110 H/Bp.:

1) BCe 3aKOHBI, B HA3BaHWUM KOTOPBIX YIOTPEOISAETCA CIIOBO
«YTOJIOBHBII» BO BCEX IAJIEkKAX;

2) BCE 3aKOHBI, B TEKCTE KOTOPBIX MPHUCYTCTBYET CIOBOCOUYETAHUE
«YTOJIOBHBII» BO BCEX IAJIEkKAX;

3) BCE 3aKOHbI, B Ha3BaHWUM KOTOPBIX YIOTPEOIAETCA CIIOBO
«aQAMUAHMCTPATUBHBINY BO BCEX MAJIEIKAX;

4) BCE 3aKOHBI, B TEKCT€ KOTOPBIX MPHUCYTCTBYET CJIOBO
«aAMHAHUCTPATUBHBINY BO BCEX IAJIEIKAX.

Omuém no 3a0aruio 2.

1991- | 1996- | 2000- | 2008-

Haiu 1995 | 1999 | 2007 | w/mp

1) BCE aKThl OPraHOB BJIACTH, B HA3BAHUU
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KOTOPBIX YIOTPEOISETCS CIIOBO «YTOJIOBHBIM
BO BCEX MAJICIKAX

2) BCE 3aKOHBI, B TEKCTE KOTOPBIX
NPUCYTCTBYET CJIOBOCOYETAHUE «YTOIOBHBII
BO BCEX MAJIEIkKaX

3) BCE 3aKOHBI, B HA3BAaHUH KOTOPBIX
yHOTPEOISIETCS CTOBO «aJAMUHUCTPATUBHBIN
BO BCEX MAJIEIkKaX

4) Bce 3aKOHBI, B TEKCTE KOTOPBIX
MPUCYTCTBYET CIIOBO «aIMUHUCTPATHUBHBIN
BO BCEX MAJEKAX

Zananue 3. Ucnonb3ys BoszmoxkHoctd CIIC T'apant Haiitn u
3aHECTU B TaOAWIy BCE YKAa3aHHBIE JIOKYMEHTBI, TOMEIIEHHBIE B
uHpopmauroHHblii 0ank «CyneOHas npaktuka» ¢ 1991 o 1995rr, ¢
1996 1o 1999 rr., ¢ 2000 o 2007 rr., ¢ 2008 110 H/BP.:

1) BCce marepualibl, B Ha3BAHUM KOTOPBIX YHOTPEOAECTCS CIIOBO
«YTOJIOBHBII» BO BCEX MAJEHKAX;

2) BCE Marepualibl, B TEKCTE€ KOTOPBIX  IPUCYTCTBYET
CJIOBOCOYETAHUE «YTOJIOBHBIK» BO BCEX MAJCKaX;,

3) Bce marepuayibl, B Ha3BaHUM KOTOPBIX YNOTPEONSIETCA CIOBO
«aJIMUHUCTPATUBHBIN» BO BCEX NajeKax;

4) BCe Marepualibl, B TEKCTE€ KOTOPBIX MPUCYTCTBYET CJIOBO
«aJIMUHUCTPATUBHBIN» BO BCEX MaACKaX.

Omuém no 3a0anuro No3.

1991- | 1996- | 2000- | 2008-

Haiu 1995 | 1999 | 2007 | w/ep

1) Bce Marepuasibl, B HA3BAaHUM KOTOPHIX
ynoTpeOsieTcst CIOBO «yTOJIOBHBINY BO BCEX
naaeKax

2) BCE MaTepualibl, B TEKCTE KOTOPBIX
IPUCYTCTBYET CIOBOCOYECTAHUE
«YTOJIOBHBII» BO BCEX MAJEKAX

3) Bce Marepualibl, B HA3BaHUH KOTOPBIX
yHoTpeOIsieTCsl CIOBO «aIMUHUCTPATUBHBIN
BO BCEX MAJCIkKaX

4) Bce Marepualibl, B TEKCTE KOTOPBIX
MPUCYTCTBYET CIIOBO «aIMUHUCTPATHUBHBIN
BO BCEX MAJEKAX

3ananue 4. Keiic-3aoaua No6. Konmenm (kowmexcm)-ananu3s 2nas
u cmamei pazoena IV «OceoboocoeHue  om  Y20n08HOU
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omeemcmeeHHocmu u om Haxazanusy QOowet vacmu YK PO. 1.).
Hcnonw3ys BozmoxkHocth CIIC Koncynbrant Ilmoc w/mnm ['apant
BBIITOJIHUTh KOHTEHT (KOHTEKCT)-aHaIM3 MEPBUYHOIO TEKCTA U TEKCTA
AeicTBylOlel peaakuuu rnaB W craten Pasaena IV YrojmoBHoro
Kojickca PD 1 BHECTU B TaOJIMILy OTUYETA CTAThbU, UMEIOIIUE U3MEHEHHSI
u perakuuu. 2). Onpenenuth INaBbl M CTAaTbM ¢ HaWOOJBIIUM
KOJIMYECTBOM U3MEHECHUN U PEIAKIIAIA.

Memoouxa evinonHenus; AHATOTUYHO BBITIOTHEHUIO 3aganust 1.4.

Omuém no 3ao0aruro 6.4.
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I'maBa 11. OcBOOOXKIECHUE OT YTOJIOBHOH OTBETCTBEHHOCTH

Ct.75

Ctr.76

Cr.76.1

Cr.77
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Hroro o . 11
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Ct.79
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Cr.84
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Ct.86

Hroro o m. 13

Hroro o p.111

BriBoabI: HanOOIbIICEe KOMMYECTBO N3MEHCHUH B CTAThe

; B [TIaBE
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Memoouka ouenku pe3yibmamos 6bINOJAHEeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/ouuTe/IbHAA YACTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoBepka ynaneHus padbounx (aiisioB U3 KOMITBIOTEPOB.

3. TloaBeneHUE WTOTOB, YSICHEHWE (POPMYJIMPOBOK 3aJaHMWil IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuana, CpokoB U (pOpM OTYHETHOCTH.

2.7. IPAKTHYECKOE 3AHATHE Ne7

Tema: «Co3paHue NPABOBBIX JOKYMEHTOB C HCIOJb30BAHUEM
BO3MOkHOCTEH CIICY.

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenusa: KOMIBIOTEPHBIN KJ1acc.

I[env: oTpaboOTKA MPAKTHYECKUX HABBIKOB MO PAa3jIW4YHBIM BUIAM
MOMCKa M aHaiu3a rnpaBoBoil muHpopmauu CIIC "apaHT a1 co3aaHus
MPABOBBIX JOKYMEHTOB.

IThan

1. BRoaHas yacth

2. OCHOBHas 4acCTh

2.1. HccnenoBanue ocobeHHocrei mnoucka B CIIC Tapant
PA3JIMUHBIX JOKYMEHTOB MOJI PYKOBOJCTBOM MPENOAaBATEIS

2.2. CaMOCTOATENIBHOE BBITIOJHEHUE CTYJACHTAMM IMPAKTHYECKUX
3aaaHui Mo ocodeHHocTsaM noucka B CIIC IMapant

3. 3aKJIIOUUTENIbHAS YaCTh

MeToau4ecKue VKa3aHusl

1. BBogHast 4YacTh MPAKTUYECKOTO 3AHATHUA - WHCTPYKTHUBHO-
MeToauyeckass. Onpenenstorcss Uead, MOPSAJ0K MNpoBeacHUs, ¢GopMa
OTYETHOCTU U KPUTEPUHU OLICHKH PE3YIIBTATOB.
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2. OcHOBHAasl YacThb MPAKTUYECKOTO 3aHIATHSI pa30MBACTCS HA JIBE
METOJMYECKH 000COOJEHHBIE YacCTH, KaKAasd W3 KOTOPBIX PEATU3YET
CBOM JMIAKTUYECKUE U BOCITUTATEIILHBIE LIETH.

2.1. HUccneooeanue ocooennocmeii noucka ¢ CIIC I'apanm
PABAUYHBLX OOKYMEHMOE NOO PYKOBOOCHBOM RPEN00asames

Memoouueckue ykazanus Kk ucciedo8anur0 0cobeHHocmel NOUCKA.
Hccnenosars:

1) o0uryro XxapakTepuCTUKy UH(OPMALMOHHBIX OAHKOB, BXOASIIMX
B CIIC I'apaHT, MICTOYHUKH U COCTaB UH(POpMaLIUH;

2) popMy npeACTaBICHUS JOKYMEHTOB: 3aroJIOBOK U aHHOTALIMS,

3) 0COOEHHOCTH 0A30BOT0 MOUCKA U MTOUCKA MO OU3HEC-CIIPABKaM;

4) 0COOCHHOCTHM MOMCKAa HH(pOpMaLMd W3 pa3lesioB 0a30BOIO
MOMUCKA;

5) ocobeHHOCTH NoUCcKa MH(OpMALIMKU 110 OM3HEC-CIPABKAM;

Memoouxa evinonHenust

Ipumep [. Onpenenuts HOpMY paboOYero BPEMEHH (YacoB) B
Hos10pe 2017 1. ipu 40-, 36- u 24-yacoBoii paboueii HEAEE.

Buvinonnenue.  OTkpbiTh  «Bce  OusHec-cripaBknw».  BwiOparsb
nojpasesl «HanoroBeie M NMPOW3BOJACTBEHHBIE KaJCHIAAPU» W OTKPBITH
Ou3Hec-crpaBKy «IIpon3BoacTBeHHBIN KaneHaapb Ha 2017 roa«

Ipumep 2. Onpenennrtb, HA CKOJIBKO yBenuuuiaca B 2017 roxy no
cpaBHeHUIO ¢ 2011 rOaOM MakCUMaNbHBINA pasMep CPEAHETO NHEBHOTO
3apaboTKa JIs pacyeTa nocooust o 6epeMeHHOCTH U pojam?

Buvinonnenue.  OtkpbiTh  «Bce  OuzHec-cripaBku».  BwiOparsb
noapazen «CoummanbHas cdepa, TPYAOBHIE OTHOLICHHS» W OTKPHITH
OM3HEC-CIIPaBKy «Pazmep nocoouii 1o BPEMEHHOU
HETPYAOCHOCOOHOCTH M MO OEPEMEHHOCTH W pojaM«. Paccuurarb C
MCITIOJIb30BAHUEM KaJIbKyJIsiTOpa TpeOyemble 3HaueHust i 2011 u 2017
rOZI0B M PA3HUILYy MEKIY HUMM.

I[Ipumep 3. Onpenennth, HA CKONBKO yBeauuunack ¢ 01.04.2012
roga no cpasHeHuro ¢ 01.04.2017 ropa meHCUss MHBAIMAAM TPETHEH
IPyIIibl, UMEIOIINAM JIBYX WKJIUBEHUEBR?

Buvinonnenue.  OTkpbiTh  «Bce  OusHec-cripaBknw».  BwiOparsb
nojapaszen «CoumanbHasi cepa, TPYAOBBIE OTHOLICHUS» W OTKPBITH
Ou3HeC-cpaBKy « OUKCHUPOBAHHBIE 0A30BBIE Pa3MEphl CTPAXOBOM YaCTH
TPYJAOBOM TMEHCHMK. Paccuurarh C HCMOJIB30BAHUEM KaJbKYJIATOpA
Pa3HUILYY MEKY TaOJIMYHBIMU 3HAYEHHUSMHU.
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Ilpumep 4. Onpenenutb, BO CKOJBKO Pa3  YBEJIMYMWICSH
MUHUMAQJIBHBIA pa3Mep OIIaThl TPyJa, MPUMEHSAEMbIA HUCKITIOUUTETBHO
JUISL  PETYIMPOBAHUS  OIUIATBI TPyAa, a TaKkKe IS  ONpPEACICHHUS
pa3MepoB MOCOOMI 1O BpeMEHHOH HeTpyaocnocooHoctr B 2017 romy
1o cpaBHeHuUto ¢ 2000 rogom?

Buvinonnenue.  OTkpbiTh  «Bce  OusHec-cripaBknw».  BwiOparsb
nojapaszen «CoumanbHasi cdepa, TPYAOBBIE OTHOWICHHUS» W OTKPBITH
OuzHec-cnpaBky «MuHMMaNbHBIM pasMep ormarel Tpyaa (MPOT)«.
Paccunrars ¢ MCHOJB30BAHUEM KaJbKYJIATOPA YacTHOE OT JICJICHHUS
3HaueHuss MPOT B 2017 roay Ha 3HaueHue B 2000 roqy.

Lpumep 5. OnpenenuTh, HaA CKOJIBKO BBIPOCIW 3HAUEHMs Kypca
nomnapa CIIA u eBpo no cocrosuio Ha 01 suBapsa 2017 ronma B
cpaBHeHuM ¢ 01 suBapsa 2000 roga.

Bouinonnenue. B paznene «busHeC-CripaBKW» Ha IIIABHOM CTpaHULIE
OTKpPBITh OM3HEC-cnipaBKy «Kypchl BAOTY. [107163ysCh HHTEPAKTUBHBIM
OMJIABJICHUEM HAUTW 3aJaHHBIC 3HAYEHHUSA KYPCOB BAIIOT U C
MCIIOJIb30BAHUEM KaJIBKYJIATOPA OMNPEACIAUTh pPA3HUIY Ha 3aJaHHOE
BpEMSI.

Ilpumep 6. Haiitu dopmy ¢denepalbHO rocyaapCTBEHHOM
CTaTUCTUYECKON OTYETHOCTH «CBeaeHUuss O (PU3MUYECKOW KyIbTYpE H
criopte 1-OK« u onpenenuts €€ 0CHOBHBIE APAMETPBI.

Buvinonnenue.  OTkpbiTh  «Bce  OusHec-cripaBknw».  BwiOparsb
nozpasen «Hanoroo0noxeHre, OyXraTepCcKuil y4eT U CTaTUCTHYECKast
OTYETHOCTHY» M OTKPBITh OM3HEC-CpaBKy «®Dopmbl (DenepanbHoOi
rOCY/IApCTBEHHOM CTAaTUCTUYECKOH OTYETHOCTW». Haiitm B Tabnuie
«OT4eTHOCTH B c(hepe 00pa3oBaHUs U KYJIBTYPbD» KOJ JAHHOH (POpMBI
o OKVY]/I u apyrue nokasareiu.

Ilpumep 7. HallTu HOpPMATUBHBIA aKT, YTBEPAUBIUUKA CIPABKY O
noxojax pusnueckux aui (Oopma 2-HJDJI)?

Buvinonnenue.  OtkpbiTh  «Bce  OuzHec-cripaBku».  BwiOparsb
nozpasen «Hanoroo0noxeHre, OyXraTepCcKuil y4eT U CTaTUCTHYECKast
OTYETHOCTH» U OTKPBITh OM3HEC-CIIPaBKy «DOPMBI yueTa U OTYETHOCTH
B (¢opmarax Microsoft Word wu Microsoft Excel». Hcnons3ys
BHYTPEHHUI MOWCK B Tadimie «Hamor Ha 10X0abl (PU3UYECKHUX UL
HAWTHU OTBET HA 3aJITAHHBIN BOIIPOC.

Ipumep 8. HaliTh TOKYMEHT, YTBEPKIAIOIIMI PUMEPHYIO (popmy
JIOTOBOPA BO3ME3IHOTO OKA3aHUs SKCIIEPTHBIX YCIYT
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Buvinonnenue. B cTpoke  0a30BOro  noucka — HaOparhb
COOTBETCTBYIOIIYKDO  MHopMaimio. BeiOpare  pazgen  «Dopmbl
JOKYMEHTOBY» M MOCTPOUTH CIIUCOK JOKYMEHTOB. B MOJTYy4YEHHOM CIMCKE
HAWTH 32JJaHHBIA JOKYMEHT.

Ilpumep 9. HaliTu HOpMATUBHBIN NPABOBOK AKT, ONMPEACIAIONINIA
MOPSIIOK TUIaThI 3a TEXHOJIOTUYE CKOE NPUCOCTUHEHUE
SHEPTONPUHUMAIOMIMX YCTPOHCTB MAKCUMAJIBHOW MOIIHOCTHIO CBBIIIE
15 kBt 1 10 100 kBT BKJIFOYUTEIBHO.

Buvinonnenue. B cTpoke  0a30BOro  noucka — HaOparhb
COOTBETCTBYIOIIYIO MH(opMamuio. BeiOpars pazaen «AKThl OpraHoB
BJIACTU» WU TOCTPOUTH CIMCOK JOKYMEHTOB. B NOJYYEHHOM CIHCKE
HAWTH 32JJaHHBIA JOKYMEHT.

Ipumep 10. Haiitu xypHai (Ha3BaHWE, rOJl, HOMEpP, aBTOP), B
KOTOpOM omnyOjuMkoBaHa crarbs «lIpemensl aBTOPCKOro TMpaBa M
CMEKHBIX MPaB»

Buvinonnenue. B cTpoke 0a30BOro mnoucka HaOparh Ha3BaHWE
crarbu. BoiOpars pazaen «KomMMeHTapuw» W MHOCTPOUTH CIHCOK
JOKYMEHTOB. B MOTy4€HHOM CMMCKE HAWTH 3aJaHHBIH *KypHAI U aBTOpa
CTarTH.

2.3. CamocmoamenvHoe 6bINOJIHeHUE cnmyoenmamu
nPpaKkmuueckux 3a0anuil no ocovennocmam noucka ¢ CIIC I'apanm

Beinoaauts 3aaadus 1-10 v 3armoaHuTh 0J1aHK OTYETA.

3aganue 1. Onpenenuts, Ha CKOIBKO yBenuuwics B 2017 roay no
cpaBHeHUIO ¢ 2011 rOaOM MakCUMaNbHBINA pasMep CPEAHETO NHEBHOTO
3apaboTKa JJIs1 pacyeTa mocoOusi 0 BPEMEHHOKH HETPYI0CIOCOOHOCTH
MPU CTPAXOBOM cTaxke 8 u Oosiee neT? OTBET: HA pyo. KOTI.

3aganue 2. Onpeaecnurb mnapameTpbl (Ha3BaHWE MW HHJIEKC,
nocranoBaeHue OCI'C 00 yTBEPKACHUH, NEPUOJUYHOCTH M CPOK
MPEACTaBIICHMS) dhopm (dhenepanbHO roCy/1apCTBEHHOM
CTATUCTUYECKON OTYETHOCTH, UMEIOIIUX Cleayromue koasl 1mo OKVY/I:
0605007, 0615076, 0605101, 0606002.

Kon Haszganue u [TocranoBnenue ®CI'C | [Tepuoamn Cpok
(GopMBI IO |  WHACKC POPMBI 00 yTBEepKI. (POPMBI YHOCTh MIPEJCT.

OKVY]] (dopmbI

0605007

0615076

0605101

0606002
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Jaganme 3. Onpeaeiaute HOpMY padoOyYero BpeMEHH (Y4acoB) B
2017 r. B uenoM, B MOJYTOAUSAX U B MECALC, UMCIOIEM MHUHUMAJIbHOE
KOJIMYECTBO padbourx aHeu npu 40-, 36- u 24-yacoBoii paboucii HenENe.

padouas 1 monyromue | 2 moyiyrogme B nenom Mecsm
HEJCHS 2017ron

40-yacoBas

36-yacoBas

24-gacoBas

3apganue 4. Onpeaenuts BEIUUUHY npumeHsemoro B 2017 roay
MOHWKEHHOIO Tapu(da CTpaXxoBOTO B3HOCA JJIsi CTpaxXoBaresicd Mo
00s3aTeIbHOMY MIEHCHUOHHOMY CTPaxOBAHMIO, YKA3aHHBIX B TMOAMYHKTE
7 nyHkta 4 crareu 33 deaepanbHOro 3akoHa ot 15 mekadbpsa 2001 . N
167-®3. (oTBET pyo0.)

Jananue 5. KakoBa BelMUMHA MUHUMAJIBHOTO pa3Mepa OILIATHI
TpyJa, MPUMEHSIEMOIO JUIsl PETYIMPOBAHUS OIUIATHI Tpyda ¢ 1 HIOHS

2017 ropa? (oTBeT pyo0.)
3aganue 6. Haiitu 3nHadeHuss BAIOTHBIX KypcoB jgosuapa CIIIA
u EBPO K pyOmro o coctostauio Ha 01 saBapst 2017 rona

Jaganue 7. Onpenenurs mnary 3a  TEXHOJOTHYECKOE
MPUCOCAMHEHUE  DHEPTONPUHUMAIOIIMX YCTPOMCTB  MaKCHMMaJbHOM
MOIIHOCTBIO, HE mpeBpnmaromeid 15 kBT cocraBnser u
ocHoBanue IlocraHosneHue I[Ipasurenscrtea PO ot
No :

3ananue 8. Kakoli J0OKyMEHT yTBepKaaeT (opMy HAIOrOBOM
nexnapauuu o HJIDJI (dopma 3-HJIDJI)?

Zananme 9. Halithi JOKyMEHT, YTBEPKIAOIMMHA MNPUMEPHYIO
(¢opMy JOroBOpa Ha OKAa3aHWE IUIATHBIX OOpPA30BaTEIIbHBIX YCIYT B
cepe npodeccuoHaNbHOTO 00pa30BaHUs. YKaKUTE HOMEp W Aary
MPUHATHSA TIOKYMEHTA;

3ananue 10. B xakom XypHan (Ha3BaHWE, rojl, HOMEP U aBTOp) U
HOMEp) HameuaraHa crarbs «Jlompoc CBUACTENECH B TIPa)XIaHCKOM
(apOutpaxkHoMm) mpouecce»? KypHan roj,
No  Asrtop

3apanue 11. Keiic-3aoaua Ne7. Kowmenwm (koHmexcm)-avanu3
enae  u cmameni pasdena V «Yeonoenas —omeemcmeenHocmy
HecoseputenHonemuuxy Qoweu uacmu YK P®. 1.). Hcnonesys
Bo3MOkHOCTH CIIC Koncynbrant ILmoc w/mnu ['apaHT BBINOJHUTH
KOHTEHT (KOHTEKCT)-aHaJIU3 NEPBUYHOIO TEKCTA U TEKCTA JICUCTBYIOIICH
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penakiuy nias v crareit Pazaena V YronosHoro kojekca PO v BHeCTH
B TAOJHIly OTYETA CTaThbHh, MMECIOMIME H3MEHEHUS M pPEAAKLMH. 2).
OnpenenuTth raBbl U CTarbu ¢ HAMOOJIBIIIMM KOJIMYECTBOM M3MEHEHUIA
U PEJIAKIIUH.
Memoouka evinonrenus: AHaANOrMYHO BBINIOJHEHUIO 3a1aHus 1.4.
Omuém no 3aoanuro 11.
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Paznen V «¥YronoBHas OTBETCTBEHHOCTh HECOBEPILIEHHOJIETHUX )

I'maBa 14. OcOOEHHOCTH YTOJIOBHOM OTBETCTBECHHOCTH W HAKA3aHUS
HECOBEPIICHHOJIETHUX

Ct.87

Ct.88

Ct.89

Ct.90

Cr91

Ct.92

Ct.93

Ct.94

Ct.95

Ct.96

Hroro o m. 14

Hroro o p. V

BriBoabI: HanOOIbIICEe KOMMYECTBO N3MEHCHUH B CTaThe , B ITIaBC

Memoouka ouenKu pe3yibmamoe blNOJIHeHUA 3a0aHUll

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/mounTe/IbHAS YaCTh
1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
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paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoepka ynaneHus padbouux (HaiiyioB U3 KOMIBIOTEPOB.

3. TloaBenaeHUE WTOTOB, YSCHEHHE (POPMYJIMPOBOK 3aJaHWi IS
CaMOCTOATELHOU OTPAaOOTKH Marepraa, CpOKOB U POPM OTUETHOCTH.

2.8. IPAKTHYECKOE 3AHATHE Ne8

Tema: «KommnekcHas pabdora B CIIC Tapanr. Co3naHue
TEMATUYECKUX TMOJ0OPOK JIOKYMEHTOB JUIsi HAydyHOH W y4eOHOM
padoThD)

Bpema: 2 vaca APC u 4 vaca CPC.

Mecmo npoeedenus: KOMITBIOTEPHBIIA KJ1acc.

Lenv 3anamua: wvccnenosarb Bo3MOxkHocTH CIIC Tapant no
PEMICHUIO KOMIUIEKCHBIX 3aJla4 MO TMOWCKY MpaBOBOM HMH(poOpMau u
paboTe C HEX.

IThan

1. BRoaHas yacth

2. OCHOBHAs 4acCTh

2.1. Penmenue KOMIUIEKCHBIX 3a7a4 MO CO3AAHUI0 TEMAaTHU4eCKHUX
noI00OPOK JAOKYMEHTOB JiJIi HaydHOM M yudeOHoi padote» B CIIC
["apaHT oA pyKOBOJACTBOM NPENOAaBATENS

2.2. CaMOCTOSTENIBHOE PEIICHUE KOMIUIEKCHBIX —3aja4  I10
CO3JIaHUI0 TEMATUYECKUX MOA0OPOK JOKYMEHTOB JUIsi HAy4YHOU M
yueOHoii padoTe» B CIIC I"apant

3. 3aK/IIOYMTEIbHASA YaCTh

MeToau4ecKue VKa3aHusl

1. BBoaHasi 4YacTh MPAKTUUYECKOrO 3aHATHUS - HHCTPYKTHBHO-
Metoaudeckas. ONpeacisitoTcss LEaW, MOPsJIOK IpoBeacHMs, (popma
OTYETHOCTU U KPUTEPUHU OLIEHKH PE3YJIBTATOB.

2. OCHOBHAsl YacTh MPAKTUUYECKOrO 3aHATHSI Pa30MBACTCS HA JIBE
METOAMYECKH 000COOJICHHBIE YaCTH, KaKJIas W3 KOTOPHIX peau3yeT
CBOU JUJAKTHYECKUE U BOCIIUTATE/IbHBIC LICIIH.

2.1.  Pewenue  KOMRNACKCHbIX  3a0a4  NO  CO30AHUIO
memamuyeckux noo00poK O0KYMEHMOE 011 HAYYHOU U YUeOHOIU
paoomory ¢ CIIC I'apanm noo pykoeoocmeom npenooasame’i

Ipumep 1. CocraBuM nog0OpKy AOKYMEHTOB 1o Teme «IIpaBo Ha




50

00pa3oBaHUEY.

HUcnone3ya cucremy ['APAHT, BBl moOxkeTe Hanucarb HOKIa,
pedepar, KypCoBYIO WIHM JUIUIOMHYIO padoTy, aucceprauunto. Co3aaanm,
Hanmpumep, NOAOOPKY JOKYMEHTOB Mo TeMe «IIpaBo Ha 0Opa3zoBaHuEy.

OCHOBHbBIE HOPMAaTUBHBIE JOKYMEHTHI MO 3TOH TE€ME HaWJeM C
MOMOIIBIO MOUCKA MO PEKBU3UTAM.

B none CioBa B TeKCTe BBEIECM «HPABO HA 00pa3oeanuer,
YKa3aB KaBbIYKH JUIsl TOMCKA TOYHOTO CIIOBOCOYETAHUA.

Beenem B mnone Tum — 3axkon, B noie Pa3zpen/Tema —
oopazoeanue.

[TocTpoum criicok. KonmuecTBo JOKYMEHTOB B CITUCKE:

B nmanke Mou pokymentbl cucteMsl TAPAHT co3maaum manky
3anamue 8 W COXPaHWMM B HEH CHUCOK MOJ UMEHEM 3aKOHbL 00
o00pazoeanuu.

CyneOHyI0 NPAKTUKY U CTAThM IO 3TOH TEME HAWJAEM C MOMOIMIbIO
UHCTpYMEHTA CChIJIKM HA MYHKT OIVIABJICHMS.

N3 cniicka oOparumMces k KoHctuTymu PO, koTopast OTKpOETCsl Ha
crarbe 43 («IIpaBo Ha 0Opa3zoBaHUEY).

Haiinem cyneOHyIO TMpakTMKy K OTOM craree. Jlig »T1oro
BOCIHOJIE3YEMCS COOTBETCTBYIOLIECH KHOMKOW HA MAaHEIU UHCTPYMEHTOB
CrpykTypnbl aokymeHTa W BboiOepeM CyneOHasi mpakTuka/Boiciiue
cyleOHbIe HHCTAHIUHM, KOHCTUTYUMOHHBbI¢ cylabl. KoJHMYECTBO
JOKYMEHTOB B cniucke:  CoxpaHuM CIIUMCOK B MAnky 3axanue 5
noa umeHeM Qopaszoeanue. Cy0eoHasn npaKkmuka.

AHAJIOTHYHO HAWJIEM W CIHUCOK cTarci. [locTtpouM CChUIKM Ha
nyHKT oriaByicHUuss Kommenrapuu/Crarbu K CT. 43.

KonnuecTBO JOKYMEHTOB B CIMCKE: CoxpaHUM CITHCOK B
nanky 3auanwe 5 non umeHeM Ilpaeo na oopasoeanue, cmamou.

JIi M3ydeHUsi UCTOPUUECKUX aCMEKTOB 3aJaHHOK TEMbI MOKHO
o0paruThca K KHUram cepun «KilacchMka pOCCHUICKOrO MpaBOBOIO
Hacyeaus» 1o reme OopasoBaHue.

JIist 5TOro B KapTOYKE MOMCKA MO peKBU3UTAM B 1ojic Tun
ykakeMm Kaaccuxka poccuiicko2o npaeoeo2o Hacaeous, B TOJE
Paznen/Tema — Oopazoeanue. 110CTporM CIIUCOK.

KomnuecTBo MOKYyMEHTOB B crucke:  CoXpaHMM CIMCOK B
nanky 3auanue 8 non umeHeM Oopazoeanue. Knaccuka.

Buumanue: ¢ kHuramMmu w3 cepun «Knaccuka poccHiiCKOro
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MPaBOBOTO HACJIeaus» Bbl MOkeTe padorarb Ha aucke «I’APAHT-
CrtyneHT». Ero MHTEpHET-BEPCUS U BEPCUS ISl CKAUMBAHUS HAXOIATCS
Ha CTyACHYE€CKOM MH(OPMALMOHHOM nopTaje edu.garant.ru.

Ecnum  mojaydeHHBbIE CHUCKWA COAEpkar OOJBIIOE KOJIMYECTBO
JOKYMEHTOB, UX MOXXHO YTOYHMTH C MOMOIIBIO KAPTOUKU MOHUCKA MO
PeKBU3HTAM WK CTpOKHU ba3oBoro nmoucka.

2.3. CamocmoamenbHoe peuieHue KOMNIEKCHbIX 3a0a4 no
CO30QHUI0O MEMAMUYECKUX NO0OOPOK OOKYMEHMO6 04 HAYYHOU U
yueonou pavomol» ¢ CIIC I'apanm

Cosoanue _npasoevlx 0okymenmos. Coznaire nanky 3anamiue 8
JUIsl COXpaHeHus1 (paitnos.

3ananue 1. Haiigure npumepHyto (opMmy A0Oropopa noapsiia u
coxpaHute ero B (Qaiin noa umeHeM /Jozoeop noodpaoa. VICTouHUK

3ananue 2. Haiinure npumepHyto opMy MHUPOBOTO COMIAIIEHUS
u coxpanure ero B (ailn nox umeHeM Mupoegoe coziauiexue.
HcTouHMK

3aganue 3. Mcnone3ys [APAHT, cocTaBbTe HCKOBOE 3asBJICHUE O
B3bICKAHUM 3aiiMa W COXpPAHUTE €ro mnoji UMeHeM Boszepam 3auma.
HcTouHMK

Humepuem-pecypcol I apanm

3aaganue 4. Mcnonwssya busnec-cnpasku CIIC 'TAPAHT, naiinure
WHJEKC UHPIALIMH (MHACKC MOTPEOUTENbCKUX LIEH) HA sHBaph 2017
roja.

3aganue S. BOCnoONIb30BABIMIMCH TEM KE PECYPCOM, YKAKHUTE, C
KaKoOro rojia JICMCTBYET MOC/ICAHNI MaKCUMaIbHBIHA pa3Mep NocoOus no
0e3padoTule:

Zananme 6. Halinure denepanpHblii 3ak0oH 0T 6 anpens 2011 . No
63-O3 «OO0 »saekrpoHHOH ToanMCcHy. CormmacHO 3akoHy  (CT.

4, . ) CPOKM JCHUCTBUSI CEpPTU(UKATOB KIIOUCH HpOBepKI/I

ANIEKTPOHHBIX MOJANMMUCEN YCTAHABIMBACT ;

Cozoanue nodoopku O00KyMeHmog 0 _pedhepama Ha _memy
«Teppopuzm»

B nanke 3anamue 8 coznaiite manky TEPPOPH3M. Coxpanute
B TAIKY BCE MarepHvalibl B COOTBETCTBUM C 3aAaHUSIMU

3ananme 7. Hailnure OCHOBHBIE aKThl OPTraHOB BJIACTU MO 3TOM
Teme. Bcero HaitneHo , W3 HuX: (QenepaibHbIC )
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PETMOHAJIBHBIE
YKaKHUTE TEXHOJIOTHUIO TIOUCKA:

Coxpanure

CITUCOK Mo uMmeHeMm HIIA.
3aganue 8. Cosznpaiite moadOpKy CyAeOHBIX PELICHHA MO TEME.
Bceero HaiineHo , I3 HUX: BBICIINE Cy/IcOHbIE MHCTAHIMKU, KC
, ®AC 0Kpyros . YKQOKHATE TEXHOJIOTHIO MOUCKA:
CoxpaHuTe CIUMCOK MOJ

nuMeHeM CyoedHble petieHuA
3ananue 9. Ilonbdepure crarbu K 3TOM ke Teme. Beero HaiiaeHo
, YKQKHUTE TEXHOJIOTHIO MOUCKA:

CoxpaHuTe CIHCOK

noa umeHeM « Cmamou»

3apganue 10. Haiinure kHuru w3 cepun «Kiaccuka poCCHIMCKOTO
MPABOBOTO HACIEAUS» MO 3TOMY BOMNpocy. Beero HaiineHo
YKaxuTte TEXHOJIOTHIO MOKCKA:

Coxpanure

CIIMUCOK O] UMEHEM «KHu2u».

Japanue 11. Keiic-3aoaua NeS. Kowmenwm (konmexcm)-auvanu3
anae u cmameti pasdena VI «Huvie mepvl y20108HO-npasoeoco
xapakmepay Obwetni yacmu YK P®. 1.). Mcnoae3ys BO3MOXKHOCTH
CIIC Koncynbrant Ilmtoc w/unu  ['apaHT  BBINOJHWUTH  KOHTEHT
(KOHTEKCT)-aHAJIU3 TEPBHUYHOIO TEKCTa W TEKCTa JIEHCTBYIOIICH
penakiuy ras v crareit Paznena VI YronoBHoro kojaekca PO u BHECTH
B TAOJHIly OTYETA CTaThbHh, MMECIOMIME H3MEHEHUS M pPEAAKLMH. 2).
OnpenenuTth raBbl U CTarbu ¢ HAMOOJIBIIIMM KOJIMYECTBOM M3MEHEHUIA
U PEJIAKIIUH.

Memoouka evinonHerus: AHaTOTMYHO BBINOJHEHUIO 3a1aHus 1.4,

Omuém no 3ad0anuio 11.
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Paznen VI «YronoBHas OTBETCTBEHHOCTh HECOBEPIIEHHOJIETHUX)

I'masa 15. [IpuHyIMTENBHBIE MEPHI MEIULIIMHCKOTO XapaKkTepa

Cr97 | | | | | | | | |
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Ct.98

Ct.99

Cr.100

Cr.101

Cr.102

Cr.103

Cr.104

Hroro o m. 15

I'mapa 15.1. Konduckanms uMyniecrsa

Cr.104.1

Cr.104.2

Cr.104.3

Ct.96

Hroro o . 15.1

Hrtoro o p. VI

BriBoabI: HanOOIbIICEe KOMMYECTBO N3MEHCHUH B CTaThe , B ITIaBC

Memoouka ouenku pe3yibmamos 6bINOJAHEeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/mounTe/IbHAS YaCTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OAIJIbHO-PEUTUHIOBOM CHCTEMOM YHMBEPCUTETA H
paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoBepka yaaneHust pabouux (paiiaioB U3 KOMIbIOTEPOB.

3. TloaBenaeHUE WTOTOB, YSCHEHHE (POPMYJIMPOBOK 3aJaHWi IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuana, CpokoB U (pOpM OTYHETHOCTH.

2.9. IPAKTHYECKOE 3AHATHE Ne9

Tema: «Hccnemoanune Bo3mokHocTel CIIC no  ananuzy
MPaBOTBOPYECKOM JEATEIHHOCTH

Bpema: 1 vaca APC u 4 vaca CPC.

Mecmo npoeedenus: KOMITBIOTEPHBIIA KJ1acc.

Ilenv: wcnonb3ys Bo3MOkHOCTH CIIC  KoHcynsrant [lmroc
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(I"apaHT) HccnenoBarb JMHAMUKY HPaBOTBOPUYECKOH JEATENBHOCTH Ha
OCHOBE  KOJIMYECTBEHHO-KAYECTBEHHOIO  aHAIWM3a HM3MEHCHUM W
penakumii Konexkcos PO.

IThan

1. BRoaHas yacth

2. OCHOBHAs 4acCTh

2.1. HccnemoBaHue NUHAMUAKW MPABOTBOPUECKON JIEATENBHOCTH
HAa OCHOBE KOJIMYECTBEHHO-KAYECTBEHHOTO aHAIM3a HW3MCHEHMH W
penakuuii Konexcos PO noj pykoBOJACTBOM MPENoIaBaTesis

2.2. CaMOCTOATENBLHOE HCCIICIOBAHUE JUHAMHKH
MPABOTBOPUYECKOM  JEATEILHOCTH HA  OCHOBE  KOJIMYECTBEHHO-
KQUECTBEHHOTO aHaIM3a u3MeHEHU u penakumii Kogekcos PO

3. 3aK/IIOYMTEIbHASA YaCTh

MeToau4ecKue VKa3aHusl

1. BBoaHasi 4acTb NPAKTHYECKOTO 3aHATHA — HWHCTPYKTHBHO-
Metoaudeckas. ONpeacisitoTcss LEaW, MOPsJIOK IpoBeacHMs, (popma
OTYETHOCTH Y KPUTEPUHU OLEHKH PE3YJIBTATOB.

2. OCHOBHAsl YacTh MPAKTUUYECKOrO 3aHATHSI Pa30MBACTCS HA JIBE
METOAMYECKH 000COOJICHHBIE YaCTH, KaKJIas W3 KOTOPHIX peau3yeT
CBOM JIMAAKTHYECKHUE U BOCITUTATEIbHBIC LICIIH.

2.1 Hcceneooeanue OUHaAMUKU RPABOMBOPYECKOU 0EAMEbHOCHI
HA OCHO6e KOAUYEeCMBEHHO-KAYEeCMBEHHO20 AHAAU3A UIMEHEHUU U
peoaxkuuii Kooexcoe P® noo pykoeoocmeom npenooasameins

[Ton pyKOBOJACTBOM MPEIOAABATENS BBITOJHUTH KOJMYECTBEHHO-
KAQUECTBEHHBI aHAIW3 MW3MEHCHUKW W pemakumii KunumimHoro w
3emenbHOro Kosmiekcos PO.

Memoouka evinonHeHus1 3a0anuli.

1) Boiitm B pasnen «Koaekce» CIIC Koucyasrantllnoc wnm
["apaHrT;

2) OTKpPBITh JICUCTBYIOIIYIO PEAAKLMIO 3aJaHHOTO KOJEKCa U
BBIOpaTh (PYHKLMIO «U3MEHECHMSI B JOKYMEHTE» WM CHOpPaBKYy K
JOKYMEHTY

3) 3anucarb B OTYET AAaTy BCTYILICHUS KOJEKCA B ACHCTBUE;

4) mnocudTarb W 3alMcarh B OTYET KOJMYECTBO W3MEHEHMIA,
BHECEHHBIX B KOJIEKC,

5) mocuuTark M 3arMcarb B OTYET KOJIMYECTBO PEAAKLIMI KOJEKCA,

6) MOCUUTATh CPEIHEr0JI0BOE KOJIMYECTBO M3MEHEHUI KOAEKca U




55

3anucarb B OTYET;

7) onpeaenuTh HauOOoJIEE AMHAMUYHO M3MEHSIOMMICA Koaeke PD
Y 3arucarb B Ka4€CTBE BHIBOJA B OTUET.

2.2, CamocmoamenvHoe ucciedooeanue OUHAMUKU
NpasomeopyecKkoil  0eamelbHOCHIL HA OCHO8e  KOJUYeCHIBCHHO-
KayecmeeHH020 aHaau3a usmenenui u peoakuuii Kooexcoe P@®

Hccnenosars:

3ananue 1. bromkeTHbINA KOACKC.

3ananue 2. YronosHeii Koaekc.

3ajganue 3. YronoBHO-NPOLIECCYATbHBIN KOACKC.

3ananue 4. Kogeke 00 a/IMUHUCTPATUBHBIX NPABOHAPY ICHUSIX.

3ananue S. [ pakaanckmii kojgekc. Yacth neppasi.

3ananue 6. [ paxnanckuii kogekc. Hacts BTOpas.

3apnanue 7. [ paxkaanckuii kogekc. HacTs TPEThA.

3ananue 8. [ pakaanckuii kogekc. Hacth ueTBeprasi.

Zananue 9. Hanoroselii koaeke. Yactes nepnast.

3aganue 10. Hanoroseiii koneke. YacTtes BTOpAs.

Memoouka evinonnenus 3a0anuil ananocuyHa n. 2.1:

Omuém no  pe3yiomamam uccne008anusl JTAHAMUKH
MPaBOTBOPUECKOH  JEATEIBHOCTM HA  OCHOBE  KOJMYECTBEHHO-
KQUECTBEHHOTO aHaIM3a u3MeHEHU u peaakumii Konekcos PO

[lara
CpenneronoBoe
BCeTymuieHus B | KonuuectBo | KomuuecTBo
3ananue | Koneke . . KOJI-BO
CUITy, peNaKIMii | U3MEHCHUIMA -~
OCHOBAQHHE
Nel BK
Ne2 YK
Ne3 VIIK
Neq KOAII
No5 I'Kua.l
Nob I'Kua?2
No7 I'Kua.3
No8 I'Kua4
Ne9 HK u.1
Nel0 | HK 4.2

3apanue 11. Keiic-3aoaua Ne9. Kowmenwm (xoHmexcm)-avanu3
anae u pazoenos Qowei wacmu YK P®. 1.). Ucnonb3yss BO3BMOKHOCTH
CIIC Koncynbrant Ilmtoc w/unu  ['apaHT  BBINOJHWUTH  KOHTEHT
(KOHTEKCT)-aHAJIU3 TEPBHUYHOIO TEKCTa W TEKCTa JIEHCTBYIOIICH
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penakiud 1imaB v PazaenoB YronoBHoro koaekca P® v BHecTH B
TaONMUIYy OTYETA KOJUYECTBO MU3MEHEHUM M peAakuuid. 2). OnpeacnuThb
CTaTbH, IJIABBI U PaA3JEibl ¢ HAUOOJBIIUM KOJMYECTBOM M3MEHCHMI W
PEHAKIIAIA.

Memoouka  evinonnenusi:  Hcnone3ys  Bo3smokHocTH — CIIC
Koucynsrant Ilntoc wumyd ['apaHT BBINOJHWUTH KOHTEHT (KOHTEKCT)-
AHAJIA3 TIEPBUYHOIO TEKCTA U TEKCTA ACHUCTBYIONMICH PEAAKIIMN PA3/ICIIOB
1 maB OcoOeHHOM YacTH YroJloBHOTO Koaekca P® u BHECTH B TabuILy
WUTOTOBBIC JIAHHBIC, TMOJYYCHHBIE B PE3YJIBTATE BBITIOJHEHUS KEUC-3a1a4
Nel...8 na zansatusix Nel...8.

Omuém no 3adanuio. 11.

[V

BBEJICHA
JIOTIOJTHUTETBHO
yTpaTuiia CUiIy
HU3MEHEHO
COZICpKaHHE
U3MEHEHBI
(bopMyITHPOBKHU
CMSTYEeHA
HOpMa
y)KeCToueHa HOpMa
HU3MEHEHO
Ha3BaHWE
uMeeTCs
TOJIKOBaHWE
[Inenyma BC PO
KOJTMYECTBO
penakimii

jE Paznennl u miaBbl

. 1

. 2

P 1l

TJL.

IILL

IILL

IILL

IILL

R[N n|=~|W

TJL.

P III

. 9

m. 10

P 1V.

o 11

. 12

. 13

P. V.

m. 14

P. VL

m. 15

o 15.1




57

BoiBoabI: HaMOOJIbIIEE KOJIMYECTBO U3MEHEHUH B CTaThsIX ;
HauOOJIBIIEE KOJIMYECTBO U3MEHEHUH B TTIABE , HanOobIIEe
KOJIMYECTBO U3MEHEHUMN B pa3leiie

Memoouka ouenku pe3yibmamos 6bINOJAHEeHUA 3A0aHUI

Kputepun oueHku B Oauiax peUTHMHroBoi cuctembl oT 0 10 6
ONPEIESAIOTCS AMANa30HOM 3HAYeHW Kod(PuumeHTa ycBoeHuUs: «6
o0amtoBy — 90% npaBUIbLHBIX OTBETOB M Ooisee; «4 Oamna» — ot 70 10
89%:; 2 6ana — ot 50% 10 69%, «0 6amnoB» — MmeHee 50% npaBUIIBHBIX
OTBETOB.

3. 3ak/ouuTe/IbHAA YACTh

1. OueHka pe3yabTaroB y4eOHOM AEATEILHOCTH CTYICHTOB B
COOTBETCTBUU C OaIJIbHO-PEUTHHIOBOM CHCTEMOI YHUBEPCUTETA H
paboueii mporpamMmmoi yueOHON JUCUIUTLTAHEI,

2. IIpoBepka yaaneHust pabouux (paiiaioB U3 KOMIbIOTEPOB.

3. TloaBeneHUE WTOTOB, YSICHEHWE (POPMYJIMPOBOK 3aJaHMWil IS
CaMOCTOSITEILHOM OTPa0OTKK Marepuana, CpokoB U (pOpM OTYHETHOCTH.



