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1 Ob6saacTh NpUMEHEeHUsA

1.1 Hacrosiliiee  MOJIOXKEHUE ~ YCTAHABIMBAET  MOPANOK  pabOThl 1O
KOMIUICKTOBAHWIO W  oOpraHu3anuu OwbnmoredHoro ¢oHma B  QeaepaabHOM
roCy/IapCTBEHHOM OIO/I)KETHOM 00pa30BaTeIbHOM YUPEKICHUU BBICIIETO 00pa30BaHUS
«}Oro-3anaaHblii rocyAapCTBEHHBI YHUBEPCUTETY.

1.2 TlonoxeHue pacnpocTpaHsIeTcs Ha paOOTHUKOB HaydHOM OMOIMOTEKH (fanee
HB) u HaydHO-IIearoruuyeckux paOOTHUKOB YHHBEPCHUTETa, YYaCTBYIOIIUX B
dhopmupoBanun OUOIMOTEYHOTO (DOH/IA.

2 HopMaTHBHBIE CCBLIKH

Hacrosimee monoxkenue pa3pabOTaHO B COOTBETCTBUU CO  CJIEAYIOIIUMHU
HOPMAaTUBHO-TIPABOBBIMU JOKYMEHTAMHU:

— denepaabHbIM 3aKOHOM OT 29.12.1994 1. Ne 78-D3 «O OUOIMOTSYHOM JIeIIe);

— denepanbHbiM 3akoHOM OT 29.12.2012 1. Ne 273-®3 «0O6 o00pa3oBaHuu B
Pocculickon @enepanumy;

— denepanbHbiM 3aKk0HOM OT 05.04.2013 1. Ne 44-®3 «O KOHTpPAKTHOM CUCTEME B
chepe 3aKymok TOBapoB, pabOT, yciayr s oOecrnedeHus TOCYAapCTBEHHBIX W
MYHUITUTIATIBHBIX HYXK]»;

— ¢enepanbubiM 3akoHOM OT 18.07.2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, yCayr OTACIbHBIMU BUIAMH IOPUIUYECKUX JIULD;

— denepanbHbiM 3ak0HOM OT 29.12.2010 r. Ne 436-®3 «O 3amure aered oT
nH(pOpMaIuu, TPUIUHSIONICH Bpea UX 30POBbIO U PA3BUTHION;

— ¢enepanbHbiM 3akoHOM OT 05.12.2022 Ne 478-D3 «O BHECEHUM M3MCHCHU B
®denepanbHblil 3akoH «O0 MHpOpMaIuu, HHOOPMAITMOHHBIX TEXHOJOTUAX U O 3aIUTE
nH(popMaIum» M OT/eIbHBIC 3aKOHOAaTEIbHbBIE akThl Poccuiickoit deneparnuny;

— denepanbHbiM  3akoHOM oOT 14.07.2022 Ne 255-®3 «O xoHTpone 3a
NEATEIbHOCTBIO JIUI, HAXOISIIUXCS MOl MTHOCTPAHHBIM BIIUSTHUEM;

— ¢enepanbubiM 3akoHOM OT 08.08.2024 No 224-d3 «O BHECEHUM M3MCHCHUI B
cT. 1 m 46 @enepanbHOro 3akoHa «O HAPKOTHYECKHX CPEACTBAX M IICUXOTPOIHBIX
BEIIECTBAX» U OTAECIbHBIEC 3aKOHOJATEIbHbIE aKThl Poccuiickoit denepanumny;

— denepanbHbIM 3aKOHOM OT 28.12.2012 Ne 272-®3 «O mepax BO3JIEHCTBUS Ha
JIUII, MPUYACTHBIX K HAPYIICHUSM OCHOBOIIOJIATAIOIIUX TIPAaB U CBOOOT YEJIOBEKa, MPaB U
cB00OJ Tpaxaan POy;

— (enepanibabiM  3ak0HOM OT 27.06.2002 Nel14-®3 «O mnpoTuBOAEHCTBUN
AKCTPEMHUCTCKOM JIESITEIILHOCTH,;

— npuka3z MunucrepctBa KyJabTypsl Poccuiickoit @enepanun ot 08.10.2012 .
Nol077 «O06 yTBepkIAeHUM TIOpsIAKA YyuyeTa JOKYMEHTOB, BXOJSIIMX B COCTaB
o6ubmmoTedunoro GoHmay;

— QenaepanbHBIMH  TOCYAAPCTBEHHBIMH  OOpa30BaTEIbHBIMH  CTaHAapTaMU
BBICITIETO 00pa30BaHUs IO MTPOPIITIO YHUBEPCUTETA;

— T'OCT 7.69-95 CUBU /] «AynuoBu3yanabHble JOKYMEHTbI. OCHOBHBIE TEPMUHBI
Y OTIIPEICIICHUS»;
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— T'OCT P 7.0.8-2025 CUBU ] «/lenonpon3BoaCTBO U apXUBHOE A€10. TepMUHBI
U OTIPECIICHUS;

— TOCT P 7.0.4-2020 CUBM] «W3pganus. Breixomabie cBemeHus. OOmue
TpeOoBaHUs U MpaBuiIa 0QOPMICHU;

—T'OCT P 7.0.93-2015 CHUBUA «bubmuoreunsiii Qoua. TexHomorus
dbopMUpOBaHUD;

—TOCT P 7.094-2022 CHUBU]M «bubmuoreunsiii ¢oun. TepMuHsb
U OTIPECIICHUSD;

— T'OCT P 7.60-2020 CUBU]J] «W3nanus. OcHoBHbIe BUILIL. TepMUHBI U
OTIpEICTICHUS;

— I'OCT P 7.0.83-2013 CUBU]Jl «2nexktponnsie uzganus. OCHOBHbIE BUJIBI U
BBIXOJTHBIC CBEICHHS;

— T'OCT P 7.0.100-2018 CUBU ]| «bubnuorpaduueckas 3anuchk. bubmmorpadu-
yeckoe onucanue. O0mme TpedoBaHus U paBUiia COCTABICHUS»;

— T'OCT P 7.0.102-2018 CUBU /] «IIpoduns koMIuiekToBaHUs (HOHIOB HAYYHBIX
oubmuotek. Ctpykrypa. UHAMKAaTOphl KOMILJIEKTOBAHUSD;

— nonoxennem [1CIT 18.026-2025 «Hayunas 6ubmuorexay;

— nonoxxenueM I1 18.015-2021 «O kadeapanbHbIx OMOIHOTEKAX YHUBEPCUTETA;

— nonoxxenueM 1 18.046-2023 «O ¢oH/ie IEHHBIX KHUT U CIIEIUATU3UPOBAHHBIX
KOJUIEKIMH HAy4YHOU OMOJIMOTEKN YHUBEPCUTETA.

3 TepMuHBI, onIpeie/ieHUs], COKPAIIEHUs H 0003HAYEHMS
3.1 TepmuHBI U onIpe/ieTeHUS

AyInoBU3yaJbHbI JOKYMEHT — JOKYMEHT, COJEp)Kalluil H300pa3uTeIbHYIO
/WM 3BYKOBYIO HMH(GOPMAIMIO, BOCHPOW3BEIECHUE KOTOPOM TpeOyeT MIpUMEHEHUs
COOTBETCTBYIOLIET0 000PYOBAHUS.

buoauoreynbii  QOHA — YHNOPSAAOYECHHAs COBOKYIHOCTh JIOKYMEHTOB,
COOTBETCTBYIOIIAS 1IEJIAM, 3ajadaM, QYHKIHUSAM OMOIMOTEKH, U KOTOpYI0 OMOIMOTEKa
MOXET MPEI0CTABUTH CBOMM TOJIb30BATEIISIM.

JlokyMeHT — 3aUKCHUpOBaHHAs Ha HOCHUTENE MH(POPMAIUS C PEKBU3UTAMH W/UIH
MeTaJaHHBIMU, TTO3BOJISIFOIIMMHE €€ UICHTU(DUITUPOBATD.

3Hak UHQOPMANMOHHON MNPOAYKIHMM — TEKCTOBOE MpEeaAyIlpexaeHue o0
OTpaHUYCHHUH PACIIPOCTPaHEHUs MH(DOPMAITMOHHOM MPOAYKIIUU CPEIU ACTEH

HckaroueHne TOKYMEHTOB U3 OHOJMOTEYHOro (oHga — CHATHE C y4deTa U
u3baTHE U3 HoHAa HEMPO(DUITBHBIX, YCTAPEBIITUX, BETXUX JOKYMEHTOB, UMEIOIINX HU3KUHN
YPOBEHBb YUTATEIHCKOTO CIIPOCa, a TAKXKE CHATHE C yueTa YTPAueHHbBIX JOKYMEHTOB.

Knaccupuxkanusa  vHPOPMAUMOHHOW  NMPOAYKUUM —  pACHpEACTICHUE
MH(POPMAITMOHHON MPOIYKIIMHM B 3aBUCUMOCTH OT €€ TEMAaTUKH, KaHpa, COJepPKaHUs U
XYyJI0’)K€CTBEHHOTO OGOPMIICHUSI TI0 BO3PACTHBIM KAaTETOPHUsSM JeTe B TMOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccurickon denepanuu.

KommuiekroBanue 0u0amoTedHoro GoHga — IeSITEIbHOCTb, HAINpaBJICHHAs Ha
CO3/IaHWE U Pa3BUTHE OMOIMOTEUHOTO (POHIA TTOCPEICTBOM BHISIBIICHUsI, 0TOOpa, 3aKasa,
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MPUOOPETeHNSI, TIOMYUYEHUS W PETUCTPAIMKM JOKYMEHTOB, COOTBETCTBYIOIIMX 3a/iadyam
OMOJIMOTEKH.

OoOpaboTrka OubOsuoTeyHoro ¢oHaa —  JIESITEIBHOCTb,  BKJIIOYAIOIIAS
COBOKYITHOCTh  MpOIIECCOB W  OINEpaluid IO  TMOJATOTOBKE  JIOKYMEHTOB U
OoubMorpaduIECKUX 3amuceit K X JaIbHEUIIIEMY UCTIOJIb30BaHUIO U XPAaHEHUIO.

Oprann3anusi 6u6JM0TEe4HOr0 (GoHAa — COBOKYITHOCThH IIPOILIECCOB M OIepaIui
10 CO3/IAHUIO YCIIOBHH JIJISI UCTIOJB30BaHUS U JOJTOBPEMEHHOTO XpaHeHus (oH/Ia.

IleuaTHOe M3MaHUe — W3aHKE, MPEACTABISIIONICE COO0N KOMUIO M3AATEIHCKOTO
OpUTHHAI-MAKeTa, TAPAKUPYEMOTO CITIOCOOOM TeUaTaHMs WIJIA TECHEHUS.

IIpoBepka ¢onma — ompeleneHUE HAIWYUS 3apETUCTPUPOBAHHBIX B YUYETHBIX
perucTpax J0KyMeHTOB OMOIMOTEYHOTO (POH/IA, @ TAKKE YCTAHOBJICHUE UX COOTBETCTBUS
YYETHOU TOKYMEHTALUH.

Pa3memenne Ou0IMOTEYHOr0 (POHIAA — TPOCTPAHCTBEHHOE YIOPSJOUYCHHE
JIOKYMEHTOB OMOINOTEYHOr0 (DOHJa B OTKPHITOM JOCTYIIE, CIEIIHaIbHO000PYI0BAaHHOM
nomenieHnd  ((hOHAOXpaHWIIMINE), Ha CEepeBepe W/WIM B JPYyruX TMOMEIICHUSIX
OMOJIMOTEKH.

Coxpanenue O0uOaMOTEYHOr0 (OHAA — KOMIUIEKC Mep IO 00€CIeUeHUIo
[[EJIOCTHOCTH M HOPMATHUBHOTO (PU3NYECKOTO COCTOSIHUS JIOKYMEHTOB, XPAHSAIIUXCS B
donme.

Y4yer 0mbau0oTedHOr0 GoHAAa — COBOKYITHOCTH IPOIIECCOB, 00€CIIEUUBAIOIINX
oopMIIeHHE TIOCTYIJICHUS M BBIOBITUSI JOKYMEHTOB B OUOMMOTEYHOM (OHAE, a TaK¥kKe
000011eHue cBe/IeHU 00 00BeMe, COCTaBe, ABUKEHNUN, CTOUMMOCTH (JOH/A U €T0 YaCTEH.

DJIEKTPOHHOE M3JaHHMe — DJICKTPOHHBIM JTOKYMEHT, IPOIIEAIINN PEAAKIIMOHHO-
M3/1aTeNIbCKYI0 00pabOTKy, MpeAHA3HAUYCHHBIA 1 PACHpPOCTPAHEHUS B HEU3MEHHOM
BH/IC, IMCIOIINI BBIXOIHBIC CBEICHMSI.

3.2 CoxpameHusi H 0003HAYEHUSA

BBK — Oubnmnoreuno-0ubnuorpadguieckas kiaccuduraims

I'OCT — mexrocy1apCTBEHHbI CTaHAAPT

HBb — nayynas 6ubnnoTeka

HT/I — HOpMaTUBHO-TEXHUYECKAS] JOKYMEHTALIHS

OKuO - oten KOMIUIEKTOBaHMS U 00pabOTKU JTUTEPATYPHI

OOII - oTaen o0cay)KUBaHUS MOJIb30BATEIEH

IIIC — npodeccopcko-npenogaBaTeIbCKUN COCTaB YHUBEPCUTETA

CUBUJl - cucrema craHmapToB 1O HHPoOpMaUuUd, OUOIMOTEYHOMY U
U3/1aTEIbCKOMY 1€y

TTHK — TeMaTWuKO-TUMOJOTHYECKUN TUIaH KOMIUIEKTOBAaHUS OUOIMOTEYHOTO
dbona

YK — yHuBepcanbHas qecaTuyHas Kiaccuduranus

IBC — 251eKTpOHHO-O0MOIMOTEYHAS CHCTEMA

KO3I'Y — (enepaibHOE TOCYIapCTBEHHOE OIOHKETHOE 00pa30oBaTEIHHOE
yupexeHue Beiciiero oopasoanus «tOro-3anagHpiii rocyapCTBEHHBIM YHUBEPCUTET)

RUSMARC — poccuiickuii popmMaT MaITMHOYUTAEMOMN KaTaIOTH3AINH
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4 Tlos10:xeHUus

4.1 O0mme NoJI0KeHUus

4.1.1 Ob6bektamu OubOMMOTeYHOTO (OHAA SBISIOTCS TI€YAaTHBIE HW3JIaHUS,
AJNIEKTPOHHBIE M ayJUOBU3yaJlbHbIE JOKYMEHTHI, KOTOpble HayyHasi OHOIMOTEeKa
KOMIUIEKTYET, YYUTHIBAET, 00pabaThiBa€T, XPAaHUT U MPEAOCTABISET MOJIH30BATEISAM B
pamMKax OMOIMOTEYHOTO 0OCITY )KHBAHUSI.

4.1.2 ®onn nHayyHou OMOIMOTEKH (HOpMHUpPYETCS KaK €AUHBIN OUOIMOTEYHBIN
(GhOoHI YHUBEPCUTETA HA OCHOBE ICHTPATM30BAHHOTO KOMIUICKTOBAHMS M BKITIOYAET BCE
JOKYMEHTBI BHE 3aBHCHUMOCTH OT CHoco0a WX OOHApOJOBaHUS, MPEIOCTABIICHUS U
MaTepHAIIBHOTO HOCHUTEISI, KPOME TOKYMEHTOB JJIsI CITY>KEOHOTO TMOJIh30BaHU.

4.1.3 bubnnoreunsiii ¢GoHI QopMHpPYEeTCS B COOTBETCTBHH C Mpoduiem
YHUBEPCUTETA, TPEOOBaHUSIMHU (PelepaibHbIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApTOB BBICIIEIO OOpa30BaHUs, CPEIAHETO MPOPECCHOHATHLHOTO OO0pa3oBaHUSI U
6a30ii nanHbIX «KHUTO00ECTIEUeHHOCTh 00PA30BATEILHOTO MIPOIIECCaY.

OOyuaromuecss U3 4ucia JIMIl C OTPAHUYCHHBIMA BO3MOXKHOCTSIMH 37I0POBBS
oOecreunBaloTCd  JJCKTPOHHBIMU  O00pa3oBaTeIbHBIMU ~ pecypcamMu B (opmax,
aJaNTUPOBAHHBIX K OTPAHUYCHUSIM UX 3/I0POBBA.

4.1.4 OcnHoBHOI OpTraHU3AIMOHHOMN CTPYKTYpPOH, obecrieunBaroIIe
dbopmupoBanue OubIMOTEYHOro (hoHAA, ABJISIETCS HaydHas OMOIMOTEKa, KOTopas
KOOPJIMHUPYET CBOIO NIEATEIHLHOCTh B JAHHOM BOIIpoce ¢ KadeapamMu W JIPYyTUMHA
CTPYKTYPHBIMH TIOJIPA3ICIICHUSIMA YHUBEPCUTETA.

4.1.5 ®opmupoBanue (oHIa MpeACTaBisieT COOOM MK TOCJIEIOBATEIbHBIX
MPOIIECCOB W Oleparyii, BKJIIOYAIONIMX KOMIUIEKTOBAaHHWE, YYeT, O00paboTKy,
OpraHW3aIlii0 MCIOJB30BaHUS W XPAaHCHHWS JOKYMEHTOB. Bompocel dopMupoBaHUs
O6ubmmoTeyHoro (oHIa pacCMaTPUBAIOTCS HA 3acelaHusgax MeToaudeckoro copera Hb.

4.1.6 PabOTHUKM CTPYKTYpHBIX TOJApa3ielieHuid HaydyHOW OWONIMOTEKH, B
HETOCPEJICTBEHHOM BEJICHUU KOTOPBIX HaXOAUTCS OUOMMOTEeYHBIM (OHJI, HECcyT
OTBETCTBEHHOCTH 3a €r0 COXPaHHOCTh, OPTaHU3AIMIO PABMWIBHOTO Y4Y€Ta U XPaHECHHUS,
OCYIIECTBJISIIOT MEphl 1O O00ECIEeUEHUI0 ONTUMAJIBHBIX YCIOBUW COXPaHHOCTH
o6ubmmoTeynoro GoHma.

4.2 CocTtaB u CTpPYKTypa 0ub1moTedHOro goHaa

4.2.1 Enunsiii Oubnuoteunsii GpoHa BKIOYAET (OHIBI BCEX CTPYKTYPHBIX
nojpa3JeliecHuii HaydyHoM OuOnuoreku u OuOIMOTEeK Kadedap YHUBEPCUTETA U
COCTOUT U3 OTEUECTBEHHBIX U 3apyOEKHBIX OMyOTNKOBAHHBIX U HEOMYOIMKOBAaHHBIX
JOKYMEHTOB BCEX BUJIOB, PA3JIMYHBIX MO0 HAa3HAUCHHUIO, 00bEMY, A3BIKY M3IaHUA U
HOCUTENI0 HMH(QOpMaluu, a TakkKe yAaJeHHbIE JJEKTPOHHBIE  PECypChl
JOJITOCPOYHOTO  JOCTyMHa, IMpaBO MOJB30BAHUS  KOTOPBIMH  OMpeAesseTcs
JOTOBOpaMH,  JMLUEH3UOHHBIMU  COIVIAIICHUSIMU,  3AKJIIOYEHHBIMM C  HUX
MpaBo0OIaIaATEIIMMU.
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4.2.2 bubnuoreunsli QoHA 1O (YHKIUOHATHLHOMY HA3HAYEHUIO SBIAETCS
MIOJIb30BaTEIBCKUM, a IO I[EJICBOMY HAa3HAYEHUIO JIEIUTCS Ha OCHOBHOHM M TOJCOOHBIN
dhoH.

4.2.3 OcHoBHOHM (GOHJ — YacCTh €AMHOTO OMOIMOTEYHOTO (HOHMA, BKIIOYAIOIIAS
HanboJiee MoJIHOEe cOOpaHue TOKYMEHTOB IO MPO( IO YHUBEPCUTETA, IIOCTYIHUBIINX 32
TOJIbI ACSITEIILHOCTH HaydyHOUW OnOmmoTekn. OCHOBHOM (DOHI BKITFOYACT:

— yuebHwslil )oHO —9aCTh €AMHOTO OUOINOTEYHOTO (POH Ia, BKITFOYAIOIIIAS U3JaHUs
HE3aBHUCUMO OT BHUJA U YK3EMIUIIPHOCTH, PEKOMEHI0OBaHHBIC KadenapaMu YHUBEPCUTETA
g obecrieueHus o0pa30oBaTENBHOTO TMpoliecca. YueOHblt (QoHn Qopmupyercs B
COOTBETCTBHUH C yUeOHBIMH TIJIaHAMH, paOOYMMH TTPOrpaMMaMH JUCITUTUINH U HOPMaMH
KHUTO00ECIIEUeHHOCTH 00pa30BaTEILHOTO MPOIIECCa;

— HayuHulli oHO — YacTh €IMHOro OuOmMoTedyHoro «(HOHA, BKIIOUYAROIIAS
MoHOTpaduu, COOPHUKU HAyYHBIX TPY/IOB, aBTOpedepaThl U TUCCEPTAIUH, 3aTUIICHHBIC
B YHUBEPCHUTETE, MEPUOJINYECKHUE U3/IaHUSI, HOPMATUBHO-TEXHUYECKYIO JOKYMEHTAIINIO
u Jp.

— oHO  XY0odHCECMBEeHHOU  aumepamypbl —  BKIIOYAET  MPOU3BEIACHUS
XYyI0)KECTBEHHOW JIUTEpaTypbl U (PopMUPYyeTCS B IEIAX YAOBICTBOPEHHUS HHTEPECOB
MOJI30BATENE B CaMO0OOpa30BaTENIbHOM YTEHUH, (POPMHUPOBAHUSA IMOTPEOHOCTH B
YTCHUU ¥ PA3BUTHUS KyJIbTYPhl YTCHUS;

— (QOHO YeHHBIX KHU2 U CReYUATUIUPOBAHHBIX KOJLIeKYULl — BKITFOUAET TOKYMEHTHI,
OTJIMYAIOLIUECS  BBIJAIOMIUMUCS ~ UCTOPUYECKUMHM, HAYYHBIMH, XYIO0>KECTBEHHO-
ACTETUYECKUMU U MOJUTpaPUUEeCKUMU JOCTOMHCTBAMH, a TaKXe HMEIIIHE 0coboe
3HAUEHHUE ISl HCTOPUH, HAYKH U KYJIbTYypbl KypcKOTO peruoHa u yHUBEPCUTETA;

— POHO 271eKMPOHHBIX OOKYMEHMO8 — BKJIIOYAET JJICKTPOHHBIE JOKYMEHTHI Ha
ChEMHBIX HOCHUTEISIX HH(pOpMAaly, WHCTAUIMPOBAHHBIC JIOKYMEHTHI, CETEBBIC
JIOKaJIbHBIC M CETEBHIC yIAJICHHbBIC JOKYMEHTBI, IOCTYIT K KOTOPBHIM OCYIIECTBIISICTCS Ha
OCHOBAHHH MPSMBIX IOTOBOPOB C MPaBOOOIa aTSIISIMH.

4.2.4 TloncoOubie (HOHABI OPraHU30BaHBI B CTPYKTYPHBIX mojapaszzieneHusx Hb,
SBJISIFOTCSI YaCThIO €IMHOTO OMOIMOTEeYHOTO (hOH/IA U TTPEAHA3HAYEHBI JJIS OTIEPATUBHOTO
o0CTy>KMBaHUS TIOJIb30BaTEICH.

— (OoHO yumanbHO20 3an1a — BKIIOYACT MEPUOJANYECKUE M3JaHUsl, HOPMATHUBHO-
TEXHUYECKYI0 JIOKYMEHTAallMI0, JHUCCepTallud |  aBTopedeparbl  aUcCCepTalvid,
3aIUIIEHHBIE B YHUBEPCUTETE;

— @oHO cexmopa cnpasouHo-OubIUOCPAUHecKOl pabombl — BKIHOYAET
CIIPaBOYHYIO, KPAeBEIUCCKYIO JIUTEPATYPY, MEPUOANUCCKUEC M3AaHUS YHUBEPCHUTETA U
MaTtepuanbl KoH()EepEHINH, TPOIIEAIINX B YHUBEPCUTETE,

— ono kagedpanvhvix OUOIUOMEK YHUBEpcUumemad — BKJIIOYAET U3JIaHUS U3
eauHoro ombnuoreyHoro Gouaa no npoduito Kapeap yHUBEpCUTETa, 0OyJarolmuecs u
MIPETNOIaBaTeIbCKUIl COCTaB KOTOPBIX HYKIAIOTCS B TIOCTOSHHOM HCIIOJIb30BAaHUHU
JAHHOU JINTEPATYPHI.

4.3 TlopsiaoK KOMILJIEKTOBaHUS OMOJIMOTedHOro GoHIa
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4.3.1 CopnepxaHue KOMIUICKTOBaHUS OWOIMOTEYHOro (PoHAA OIpenensercs
TEMAaTUKO-TUIIOJIOTMYECKUM TJIAHOM KOMILJIEKTOBaHUS, KOTOPBIA OTpaxkaeT MpoQuiib
y4EOHBIX JUCIUIUIMH U TEMaTUKY Hay4YHO-HCCIIEOBATEIbCKUX PAOOT YHHUBEpPCHUTETA.
TTIIK dopmupyercs paOOTHUKaMH OT/eJIa KOMIUIEKTOBAHUS U 00paOOTKH JIUTEPaTyphl B
COTpyaHUYecTBe ¢ KadeapamMu U JPYTUMU CTPYKTYPHBIMH  TOJpa3AeiiCHUSIMU
YHUBEPCUTETA, PEIAKTUPYETCS TI0 MEpe HEOOXOIMMOCTH, HO HE PEXE OJIHOTO pasa B 5 JieT
U YTBEP)KJIA€TCsl PEKTOPOM YHUBEPCHUTETA.

4.3.2 OCHOBHBIMH HWCTOYHHKAMH KOMIUIEKTOBaHUA OubmuoTednoro ¢oHma
ABIISIOTCS: POCCUICKUE U3IaTENIbCTBA, KHUTOTOPTOBBIE OpraHu3aluu, HHHOPMaIlMOHHbBIE
U TIOJIMHUCHBIE areHTCTBA, arperatopbl AJIEKTPOHHBIX PECypcoB, OOMEHHBIE (OHIIBI
OMOIMOTEK, aBTOPHI U MHBIE TTPABOOOIAAATEIN TOKYMEHTOB U JIp.

4.3.3 Enunsiii OnbnmoTeunslii o PopMHUpyeTCs IEYaTHBIMHU, JIEKTPOHHBIMH U
WHBIMH JIOKYMEHTaMH, TOJYyYEHHBIMUA U3 OIOJKETHBIX M BHEOIOXKETHBIX HMCTOYHHUKOB
(uHAHCUPOBAaHUS  IOCPEICTBOM  3aKYINKH, TOJNUCKA Ha IEPUOJUYECKUE U
MPOJOJDKAIOIINECS TIEYaTHBIE U JIEKTPOHHBIEC U3/1aHNUs, B3aMEH YTEPSHBIX YUTATEISIMH,
0 KHUTOOOMEHY, IOJIyYUeHHEM IIOKEPTBOBAHMUN, JAPOB M HHBIX OE€3BO3ME3IHBIX
NOCTYIUIEHUH JIOKYMEHTOB, ME€YaTHBIMM KOIUSAMHU JHUCCEpPTallUd M aBTOpedepaToB
JMCCEepTALHil, 3alIMIIICHHBIX B YHUBEPCUTETE, & TAKKE U3/aHHBIMH B ITOJIUTPAPUUECKOM
HeHTpe (Tunorpadun) yHUBEpCUTETA.

4.3.4 ®opmupoBanue (oHaa ydyeOHOW IUTEPATyphl ONpEACNeTCs Y4eOHBIMU
IaHaMd W pabodyMMu TporpaMMaMy JWCHMIUIMH Ha OCHOBaHWMU 0a3bl JTaHHBIX
«KanroobecnedeHHOCTs 00pa30BaTENFHOTO MPOIECcCcay, BKITIOYAIOMEH HHPOPMAILIUIO O
KOHTHHT€HTE 00YJaroImuXCsl, y4eOHBIX AUCIUIUIMHAX U W3JAHHSIX, PEKOMEHOBAaHHBIX K
MCTIOJIb30BAHUIO B 00Pa30BaTEILHOM IIPOIIECCE U JIP.

4.3.5 TleuaTHbIe M AIEKTPOHHBIC YUEOHBIE U3/IaHUS TPUOOPETAIOTCS O 3asBKaM
Ha MpUOOpPETEHUE NEYATHOrO/3JIEKTPOHHOrO M3JaHus OT Kadenp yHuBepcuteTa (IO
dbopme mpuioxkeHuss A) ¢ ydeToM TpeOOBaHMI JCHCTBYIONIUX (eaepantbHbIX
roCy/IapCTBEHHBIX O0pPa30BaTENIbHBIX CTaHIAPTOB BBICIIETO OOpPa30BAHUSA U CPEIAHETO
npoheccuoHanTbHOro 00pa30BaHu.

4.3.6 ITleyatnsie yueOHble u3maHusi, noaroroBieHHbie [IIIC yHuBepcurera B
COOTBETCTBHUH C IUIAHOM H3JaHUsI BHYTPUBY30BCKOM JUTEpaTypsl, noctynatwt B Hb u3
noymrpaduYecKoro meHTpa (Turnorpaduu) yHUBEPCUTETA TIO TPEOOBAHUIO-HAKIIATHOM.
VYyeOHble U yueOHO-METOUYECKHUE MaTepHaIbl B 3JIEKTpOHHOHU (hopme noctynatotr B Hb
U3 PEIaKIMOHHO-U3ATeNIbCKOTO OTAeNa MO akTy MpHeMa-Tlepeaadyu dICKTPOHHBIX
JOKYMEHTOB B HayyHYyO0 OMONIMOTEKY yHuUBepcurera (o ¢opme npuiioxenus b). Bee
MOJIHOTEKCTOBBIE AJIEKTPOHHBIE W3/IaHWSI PAa3MEMIAIOTCS B DIEKTPOHHON OMOIMOTEKe
YHUBEPCHUTETA.

4.3.7 ®oHn mevaTHBIX U3JaHUN, 00ECIeUnBaIOIIUX 00pa30BaTENIbHBIA Mpolece,
JIOTIOJTHACTCSL AJICKTPOHHBIMU JOKYMEHTAMHU W3 3JEKTPOHHO-OMOIMOTEUHBIX CHUCTEM,
JOCTYyIl K KOTOpPBIM OCYIIECTBJISIETCS HAa OCHOBAaHMM TMPSMBIX JOTOBOPOB C
npaBooOnamarensmMu. Hayunas OuOnmoreka oOecreyuBaeT i OOYYarOIIUXCs
BO3MO>XHOCTh HEOT'PAaHMYEHHOTO MHIMBUIYaJbHOTO JOCTyNa K JaHHBIM CHUCTEMaM W3
000 TOYKH, TJI€ UMEETCS IOCTYI K ceTh IHTepHeT Ha TeppUTOPUN YHUBEPCUTETA U 32
ero npenenamu. [lo 3asBkaMm Kadenp yHHBEPCUTETA, COTJIACOBAHHBIM C PYKOBOJICTBOM
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YHUBEPCUTETA, NPUOOPETAIOTCS OTAENbHbIE S3JEKTpOHHBIE u3Aanus u3 OBbC wumm
ornpeneneHHbie kKoyuiekiyn win ObC nonmHocThio (110 hopme npuitoxeHus B).

4.3.8 OOyuaroiiyecs U3 4YUcJa JUI] ¢ OrpaHUYCHHBIMUA BO3MOXHOCTSIMU 37/0POBBS
00ecCreynBalOTCs MeYaTHBIMU W/UITU 3JIEKTPOHHBIMUA O0pa30BaTEIbHBIMU PECypcaMu B
dbopmax, aTanTUPOBAHHBIX OTPAHUYCHUSM UX 3]I0POBbs, MO 3asBKaM Kadenp u Ipyrux
CTPYKTYPHBIX TOJIpa3/ieJICHUIl YHUBEPCUTETA.

4.3.9 Hayunble wu3mgaHus TpUHOOpeTarOTCS MO Mpoduiito o0pa3oBaTeIbHBIX
IporpaMM M TEMAaTUKE HAYYHBIX HCCJIEJIOBAHMI YHUBEPCUTETAa C Y4YE€TOM HamoOoJjee
MOJIHOTO yIOBJIETBOPEHUS MH()OPMALIMOHHBIX 3alIPOCOB MOJIb30BaTeNeH B KOJIMUECTBE 1-
2 3K3eMIUTsIpa KaX1I0ro HauMeHoBaHus (1o opme npumnoxenus A). Monorpaguu, B ToM
quclie pa3paboTaHHble paOOTHUKAMU YHHUBEPCUTETA, UCIIOJIb3yeMble KaK y4eOHUKU U
yueOHbIe MOocoOus JUIsl HANpaBlICHUN MOJITOTOBKU ACIUPAHTYPBI, MPUOOPETAIOTCS M3
pacyeTa MpUMEHSIEMOro Jiyisl yueOHOM urepaTypbl. HayuHble u3ganust B 3J1€KTPOHHOM
¢opme noctynaror B Hb u3 penakumoHHO-U3IaTENbCKOTO OTAENA MO0 aKTy IpHema-
nepenauu (o gopme npuinoxeHus b).

4.3.10 ®onj nepuOANUYECKUX U3JaHUN KOMIUIEKTYETCS OTPACIEBBIMU U3JaHUSIMU
10 IPO(UIISAM MOATOTOBKH KaJIpOB, MPEANOYTEHHE OTJACTCS IEPUOANUECKUM U3JaHUSM,
BXomsmMM B IlepedyeHb pPOCCHHCKMX PELEH3UPYEMBIX JKYPHAJIOB, YTBEPKICHHBIN
Briciielt arrecranimonnoit komuccueit Munoopuayku Poccuu. Tlonnucka Ha nedaTHbie
u3slaHusl 0(OpMIISIETCS Ha MOIYTOue, Ha JIEKTPOHHbIE IEPUOINIECKUE U3/IaHUs OJIUH
pa3 B TOJ N0 3asBKaM CTPYKTYpPHBIX MOApa3/ieliecHuid yHHBepcHuTeTa (1o ¢opme
npuioxenus [).

4.3.11 OauH SK3eMIUIAp IUCCEPTALMH, IPUHATON K 3aIIUTE B IUCCEPTALIMOHHOM
coete FO3I'Y, a Takke JBa MeYaTHBIX 3K3EMIUIIpa aBTopedepara AUCCepTaluu U €ro
ANIEKTPOHHBIN aHAJIOT NMEPENAOTCS B HayYHYIO OMOJIMOTEKY YHHUBEPCUTETA U XPAHSITCS
TaM Ha IpaBax PYKOIKCH, YTO MOJATBEpXAAeTcs crpaBKod, BbigaHHONM B OKuO (mo
dbopme npunoxenus J1).

4.3.12 KommnekroBanue (oHIa HOPMATUBHO-TEXHUYECKON  JTOKYMEHTAIMH
OCYIIECTBJISIETCSL TOJIBKO TO 3asiBKaM B (popme Ciry>KeOHOM 3armucku Kageap u Ipyrux
CTPYKTYPHBIX IIOJIpa3I€JIC€HUI YHUBEPCUTETA.

4.3.13 ®oH XYDOKECTBEHHOM JUTEPATYpPhl KOMIUIEKTYETCS TI0 OJIHOMY
HK3EMIUISAPY Ka)KJOr0 HAMMEHOBAaHUS NPU HaJUYMK (PUHAHCOBBIX CPEICTB B LEISIX
IIPOJIBMJKEHHSI KHWIM M YTEHHs, YJOBJIETBOPEHMSI HWHTEPECOB IIOJI30BATENEH B
caM0o00pa30BaTEIbLHOM YTEHUH.

4.3.14 Tlopsimox  opmupoBanuss (OHAOB U OpraHU3ANMS  OOCITYKHBAHUS
nojb3oBaTeniel  kadeapanbHbIX OHOMMOTEK OCYIECTBIISIETCS B COOTBETCTBUU C
nonoxenueM I1 18.015 «O kadenpanbHbIx OMOIMOTEKAX YHUBEPCUTETA.

4.3.15 ®oH 1EHHBIX KHUT U CHEIUATU3UPOBAHHBIX KOJUICKIMM (opMupyeTcs
corsiacHo mosiokeHuto Il 18.046 «O (oHme LEHHBIX KHUT M CIEIUATU3UPOBAHHBIX
KOJUIEKIIUHA Hay4YHOU OMOIMOTEKN YHUBEPCUTETA.

4.3.16 Bce u3mgaHus U JOKYMEHTHI, MPUOOPETEHHBIC APYTUMH CTPYKTYPHBIMH
MO/Ipa3/IeNICHUsIMA YHUBEPCUTETa 3a OIOKETHBIE WM BHEOIOKETHBIE CPEJICTBA,
MIePETAOTCS B OTJEN KOMIUIEKTOBAHUS U 00pa0OTKU JTUTEPATYPhl HAYYHOU OMOIMOTEKH
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B TEYCHHE Mecslla C MOMEHTa MNPUOOpETEeHUs ISl BKJIIOYEHUS WX B CIUHBIN
OuOMoTeuHbIN (HOHT.

4.3.17 Ilpuem u opopmiierue 3akazoB Ha uzganus B OKuO npoBoauTcs B TeUeHHE
BCEro KaJeHJapHOTO rojla Mo Mepe MOCTYIJICHUS WHGOPMAIMOHHBIX MaTepHaioB OT
U3JaTeNIbCTB, KHUTOTOPTOBBIX OpraHu3aluid W Ap. ydpexnaeHuid. [Ipumoputer B
BBITMIOJTHCHUH UMEIOT 3as1BKH, CBSI3aHHBIC C OTKPHITHEM HOBBIX HAIIPaBJICHU TOATOTOBKH,
yBEIMYCHUEM HaOOpa CTYJECHTOB WJIM HU3KUM KOI(PPHUITMCHTOM KHUTOOOECTICUEHHOCTH
JTUCITUTUTIHBI.

4.3.18 B mpouecce o0padoTku 3as1Bok padbotHrKM OKnO HayyHOM OMOTHOTEKH:

- TIPOBEPSIOT MPABWILHOCTH OPOPMIICHUS 3asBKU U CBEPSIIOT 3aKa3bl HA U3IaHUS
CO CITy’KE€OHBIM, 3JIEKTPOHHBIM KaTAJIOTaMH | SJICKTPOHHO-OMOINOTEYHBIMUA CUCTEMAMHU,
C KOTOPBHIMH 3aKJIFOUYCHBI JIMIICH3MOHHBIE COTJIANICHUS, Ha TMPEAMET Haaudus 100
OTCYTCTBUS B (POHIC HAYIHOU OMOIMOTEKH YHUBEPCUTETA,;

- TIPY TIOJIFOTOBKE 3aKYMOYHON JOKYMEHTAIIMU OCYIIECTBISIOT CBEPKY HAIUYUS
3aKa3aHHbBIX U3JJaHUMN B U3/1aTEIbCTBAX;

- O00OCHOBBIBAIOT M COIJIACOBBIBAIOT CO CTPYKTYPHBIMH TOJPa3/IeICHUSIMU
YHUBEpCUTETA JII000€ M3MEHEHUE WJIM OTKA3 B BHIMIOJHEHUU 3a8BKU Ha JuTepaTypy. [Ipu
HEBO3MOKHOCTH BBITIOJHEHUSI 3aABKU CTPYKTYPHOMY IMOAPA3/ICICHUI0O YHUBEPCUTETA
npeasaraeTcs opOpMHUTH 3aKa3 Ha PAaBHOIICHHOE U3/JaHUE.

4.4 Yyer 10KyMeHTOB 0U0JIMOTEYHOr0 GOoHIA

4.4.1 VYdyer 1okyMeHTOB OMOIMOTEUHOTO (hOHAA ABISIETCSI OCHOBOM OTYETHOCTH U
IJIAHUPOBAHMS AESATENBHOCTH HAYYHON OMOIMOTEKH, CLIOCOOCTBYET OOECIIEUEHHUIO €r0o
COXPAaHHOCTH W BKJIIOYAET PETHCTPAIUIO MOCTYIJICHUS JTOKYMEHTOB B OMONIMOTEUHBIHI
(doHa, X BBHIOBITHS U3 (OHJA, UTOTOBBIE AaHHbIE 00 00BEME BCEro OMOIMOTEYHOIO
(dhoHa 1 ero mojipasiesoB, CTOMMOCTh (PoH Ia.

4.4.2 VYdery nojuiexar Bce JOKYMEHTHI (TOCTOSTHHOTO, JITTUTEIbHOTO, BPEMEHHOTO
XpaHeHus1), TocTynaromue B (OoHA HAydHOW OMOTMOTEKHM W BBHIOBIBAIONIHME W3 HETO,
HE3aBHCHUMO OT BUJa HOCUTEIIS U CPEICTB (PMHAHCUPOBAHMUSL.

4.4.3 JlokyMeHTBI B Hay4yHOW OHMOJIHMOTEKEe IMOJJICkKAT CYMMapHOMY V4YETY.
CBeneHus 0 IOCTYMAOMIUX B OMOIMOTEUHBIN (DOH/ U BHIOBIBAIOIIUX M3 HETO TIEYATHBIX
U AJIEKTPOHHBIX TOKyMeHTaxX gukcupytorcs padbotHukom OKuO B «Kuure cymmapHoro
yueray, «Peectpe cymMMapHOro y4deTa CETEBBIX JIOKAJbHBIX TOKYMEHTOB» U «Peectpe
CYMMapHOTO y4eTa CETeBBIX YAAIEHHBIX JOKYMEHTOB.

4.4.4 VuauBUayallbHBIM YUET — y4eT KaXA0ro 3K3eMIuisipa JokyMeHnTa. @opmoit
WHANBUIYAIBHOTO yUeTa B HAyYHON OMOIMOTEeKEe YHUBEPCUTETA SABIIACTCS MHBEHTApHAS
KHHWTA, KOTOpas TaKKe BKJIIOYAET OTHAEIbHBIE TOMAa HAa HOPMATHBHO-TEXHUYECKYIO
JOKYMEHTAIMIO, W3JaHUs Ha WHOCTPAHHBIX SI3bIKaX, AJICKTPOHHBIE JOKYMEHTHI Ha
CbEMHBIX HOCHUTENSX HH(OpMalnmu, AuccepTalMu U aBTopedepaTsl AMCCEpPTALUA,
JUTEepaTypy HE TMOCTAaBJICHHYIO Ha OalaHC, YYeTHbIE KapTOUYKH MHOTOIK3EMILISIPHOMN
TuTEpaTyphl, a Takke «PeecTp WHAMBUAYaTbHOTO Yy4YeTa CETEBBIX JIOKAJhHBIX
JOKYMEHTOB.

4.4.5. I1pu npueme nokymeHnToB padbotHuku OKuO HayuHol 6HMOIHOTEKH:

- OCYILECTBJISIOT CBEPKY MOCTYIUICHUH C TEPBUYHBIM YUETHBIM JOKYMEHTOM

‘ IT 18.027-2026 ‘ Crpanni: 26 ‘ Crpanuma: 10




(HakIamHAS WITM aKT), BKIIFOYAIOIIMM CIIHCOK TOCTYIUBIINX IOKYMEHTOB;

- COCTaBJSIOT TIEPBUYHBIA YUYeTHBIH JOKYMEHT JJs TOCTYyIUIeHuH 0e3
COIPOBOJIUTENILHON JOKYMEHTAIUH;

- PEeruCTpUPYIOT TMOCTYNMBIIME JOKYMEHTHl B KHHUTAaX CyMMapHOro H
MHIMBUAYAIBHOTO YUeTa;

- IOCTYMUBIINM JOKYMEHTaM NPUCBAUBAIOT MHINBUAYAIbHBIA PErUCTPALIMOHHBIN
HOMEp M WHU(p XpaHEHHs, KOTOpPbIE BHOCSIT B PETHCTPbl WHAMBHUIYAJIbHOTO yYeTa
JOKYMEHTOB, IPUHSATHIC B HAYYHOU OMOIHOTEKE.

4.5 O0padoTKa TOKYMEHTOB O0MOJIHOTEYHOTr0 (pOHIA

45.1 Bce OOKyMEHTBHI, TOCTymamoIue B OUOIMOTEUHBIA (OHI, MOJIIEkKAT
O6ubnorpaduyeckoit U TEXHUYECKON 00paboTKe.

4.5.2 bubnuorpaduueckas o0pabOTKa JOKYMEHTOB  perjaMeHTUpYeTCs
tpeboBanusimu  ¢popmara RUSMARC u cnemmansubix ['OCTo CHUBUJL wu
OCYIIECTBIISIETCS B LEISAX PACKPBITHS COJEpKaHUs OuOIMOTEeYHOro (QoHga U
o0ecniedyeHus JocTyna K HEMY IMOCPEICTBOM OpraHM3alluyd KaTajoroB M 0a3 JaHHBIX
Hay4YHOU OMOJIMOTEKHU.

4.5.3 Texuunueckast 00paboTKa OCYIIECTBIIAETCS B LIEIISAX MOATOTOBKH JOKYMEHTOB
K XpPaHEHUIO U UCTOJIb30BAaHUIO U MPEIYyCMaTPUBAET CIEAYIOUINE ONEPALIUU:

— TPOCTABJICHWE HAa KAXKJIOM JOKYMEHTE PEKBHU3MTOB €Tr0 MPUHAIICKHOCTH K
Hay4YHOU OMOIMOTEKe YHUBepcUuTeTa (ITamn OMOJIMOTEKH, NHBEHTApHBIA HOMED, Iudp
xpanenus). llItamn Hb craBuTcs Ha TUTYJIBHOM JIUCTE TOKYMEHTA, BHU3Y 110 3aTIaBHEM
U Ha CBOOOJHOM MecTe cTpaHulbl 17. VMIHBEHTapHBIM HOMEpP NPOCTABISAECTCS BBILIE
mramna OMOJIMOTEKH BPYYHYIO WM C NoMmolbio Hymeparopa. ludp xpanenus u
aBTOPCKUW 3HAK 3alHCHIBAIOTCA B BEPXHEM JIEBOM YIIIy OOJIOKKH W TyOIUpPYIOTCS Ha
TUTYJIbHOM JUCTe. [Ipy HEBO3MOXHOCTH 3alucy MH(pa HEMOCPEICTBEHHO Ha MEPEeTieT
(007105KKY) HaKJIenuBaeTCsi OyMaxkHas HakJeiKka, yao0Has sl 3anucu mudpa xpaHeHus.
DJEeKTPOHHBIE TOKYMEHTBI Ha Cb€MHBIX HOCUTEIIAX HH(OPMALIUHU MOAJIEKAT MAPKUPOBKE
nerkuM (prromactepoM Ha BepxHel (He paboueil) MOBEpXHOCTH JIUCKA.

— OCHAIICHHE JOKyMEHTa OMOJMOTEUYHBIMU aTpUOyTaMu, HEOOXOIAUMBIMU B
MIPOLIECCE €r0 UCI0Ib30BaHMsl (JINCTOK CPpOKa BO3BpaTa, KHWKHBIA (GOpMYJIsip, KapMallek
KHIDKHOTO (popMyJisipa), KOTOPBIE MPUKIIEUBAIOTCS HA 000pOTe 00JI0KKU U3aHUS.

4.5.4 Bcs unpopmaliMoHHasi NpOAYKIUS, MOCTYNUBILIAS B HAYYHYIO OMOIHOTEKY
yuauBepcuteta nocie 01.09.2012 r. u BkiIOUeHHas B Moje JIeUCTBUA (elepaabHOro
3akoHa oT 29.12.2010 r. Ne 436-®3 «O 3amure nerei oT nHGOpMaUU, TPUUUHSIIOLIEH
BpE/I HMX 3/I0POBBIO M Pa3BUTHION», MOJKHA MMETh 3HAK BO3PACTHOM KIaCCHU(pUKAIIUU
WH(GOPMAMOHHON TIPOAYKIIHH.

4.5.5 JlokyMeHThI, BbllylieHHbIe B 000poT nocie 01.09.2012 r. u noctynusiive B
OubmuoTeuHbli  (OHI, JIOJDKHBI HUMETh 3HAK  BO3PACTHOM  KJacCHU(UKAIUU
MH(GOPMALIMOHHON MPOAYKIMM HAa CaMOM MpPOAYKLMH, B Karajorax M 0a3ax JaHHBIX
MH)OPMAITMOHHOW TPOAYKIIUM HAydHOW OubOmmorexku. MapkupoBKa TOKYMEHTOB
OCYILIECTBIISIETCS B OTHENIe KOMIUIEKTOBaHUS U 00pabotku murteparypsl HB B
cooTBeTcTBUM ¢  uHCTpykuuend  «llopsamoxk  Bo3pacTHOM  KjaccUUKAIMU
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WH()OPMAITMOHHOW MPOAYKIIMH W MAPKUPOBKHU JOKYMEHTOB, MOCTYNHUBIINX B HAYYHYIO
OMOJIMOTEKY YHUBEPCUTETAY.

4.5.6 Tlopsmox Bo3pacTHOM Kiaccubukanuu HHGOPMAIMOHHON MPOAYKIIUH,
NOCTyNuUBIIEH B OUOIMOTEYHBIM (OHI YHUBEPCUTETA, OMNpPEACNsieT ChelralbHas
KOMUCCHS, co3flanHas pacnopsbkenueM qupextopa Hb ot 14.10.2025 . Ne 6.

4.5.7 3aBenyrouui OTIEIOM OOCIYKMBaHHUS MOJIH30BATEICH MOTYy4aeT HOBYIO
JTUTEPATypy, MPOILISAIIYI0O Y4eT U TexHu4eckyro obpaborky B OKuO, ymocroBepsis
IpOLEAYPY MOTYYSHHsS] JOKYMEHTOB CBOEH MOAMUCHIO HA KAPTOUKE TOMOTpaduIecKoro
Karajora.

4.5.8 UndopmupoBanre CTPYKTYPHBIX MOAPA3ICICHUNA YHHUBEPCUTETAa O HOBBIX
MOCTYIUICHUSAX JIMTEPATypbl W O BBHINIOJIHCHWHM 3asdBOK Ha 3aKyNKy W3JaHUN
ocymectBisiercs padoTHrkaMu OKuO 1o 37eKTpoHHOM MoYTe B TeUeHHE 3-X AHEH mocie
nepeaadn JOKyMEHTOB B OMOIMOTEUHBIN (DOH/I.

4.6 Pa3meluneHue U oboecriedyeHHe COXPAHHOCTH OUOJIMOTEeYHOTo hoHaA

4.6.1 Pasmemenue OubnuoreyHoro (¢oHAAa HANpPaBICHO Ha  CO3/IaHUE
ONTUMAJIHBIX YCIIOBUM XpAaHEHHsS JOKYMEHTOB, OOECIEUYEHHME HMX HCIOIb30BaHUS U
OTIPEJIEISICTCSl CIOXKUBIIEHCS B HAay4HOM OWOIMOTEKE CHCTEMOW €ro pa3MelleHHs,
IJIAHUPOBKOW TOMEIICHHM, BUJAMU JOKYMEHTOB U (opMaMu OOCITY>KHBaHUS
ITOJIb30BATEIIEH.

4.6.2 PacmpesneneHue JOKYMEHTOB U JAPOOHOCTH pa3ieieHHs OHOIMOTEYHOTO
(doHAa ycTaHABIMBAETCA HAYYHOU OMOIMOTEKOM:

- B LEISAX COXpaHEeHMs TBopueckoro Hacienusi yueHbix FO3I'Y dopmupyercs
kosutekuusi TpynoB IIIIC yHuBepcurera n nepuoanveckux uznanuid FO3['Y. [lannbie
M3aHusl B OJJHOM (WJIM €MHCTBEHHOM) 3K3EMIUISIPE paclpenestoTcs B (OH IIEHHBIX
KHUT U CHICLIMAIN3UPOBAHHBIX KOJUICKIIUI U PACTIOIaraloTCs B 3aKPhITOM ITOMEIIEHUH Ha
TPEThEM 3TaKE KHUTOXPAHWIIUILIA;

- yueOHast (MHOTO3K3EeMILUIApHAsT) IMTepaTypa pacoiaraeTcsi Ha epBOM U BTOPOM
dTakKaX KHUTOXPAaHWJIMIIA W BbIIAETCS Ha aOOHEMEHTE OT/Aela OOCTY>KUBAHUS
M0JIL30BaTEICH;

- Hay4YHas JIUTepaTypa pacupeesieTcss B HaydHbld (HOH, KOTOPBIA HaXOIUTCA Ha
TPEThEM 3TAXKE KHUTOXPAHWIIUILIA;

- XYJI0KECTBEHHBIC M3JIaHUs MOCTYNaT B (DOH]I XyJA0KECTBEHHOU JIUTEPATYPHI,
KOTOPBIN pacrnojiaraeTcs Ha TPEThEM ATaXKe KHUTOXPaHUIIUIIA;

- JIUTepaTypa Ha MHOCTPAHHBIX SI3bIKAX PacCIojaracTcsi B apXMBHOM MOMEIICHUU
KHUTOXPaHUJIUIIA;

- HOPMATUBHO-TEXHHMYECKas TOKyMEHTAIlus, AucCCepTalud W aBTopedeparhbl
nucceprauuii, 3amumieHasie B FO31'Y, nepuoanueckre n3aanus, a Takxke 3JIEKTPOHHbBIC
JIOKyMEHTBl Ha CHEMHBIX HOCUTENSX HH(POpMAIMM U ayAHOBU3YaIbHBIC MAaTEpPUAIIBI
HaXOJIATCSA B YNTAJIHLHOM 3aJI€ Ha MIEPBOM ITaKe HAYYHOU OMOIHOTEKH;

KpaeBequeckass W chnpaBouyHass JUTEpaTypa YHHUBEPCAIBHOTO XapakTepa,
Marepuanbl KOH(EpPEHIIMHA, TPOIIEAININX B YHUBEPCUTETE, U MEPUOIUUECKUE H3TAHUS
FO3I'Y pacnpenenstorcss B GoHI cekTopa CHpaBOoYHO-OMOIMOTrpaduyeckoit padoTh
OOIL
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4.6.3 Pa3memieHve  3JIEKTPOHHBIX  JIOKAJIbHBIX  CETEBBIX  JOKYMEHTOB
OCYUIIECTBJISIETCS. HAa CepBepax Hay4yHOW OMOIMOTEKHM U OpraHu3yercs MOCPEACTBOM
IPOrPaMMHBIX CPEJICTB.

4.6.4 PaccraHoBka JOKYMEHTOB Ha (DU3UYECKUX HOCHUTENAX HHPOpMaluu
o0ecreuynBaeT 0JJTHO3HAYHOE OMpe/IeTICHUE MECTOHAXOXKICHUSI KOHKPETHOTO JOKYMEHTA
B COOTBETCTBHUHM C MIU(PPOM XpaHEHUS.

46,5 Ilpu paccraHoBke OHONMMOTEUHOrO (POHIA JOJDKHBI — BBITOJHSITHCS
TpeOOBaHUS SKOHOMHYHOCTH ¥  PAIMOHAIBHOCTH  HWCIOJB30BAaHUS  IUIOMIAJCH
dbonmoxpanmuiy 0e3 yieMIeH!s] HHTEPECOB MOJIb30BaTENCH.

4.6.6 Ilpu opranmzanuu QoHAAa HAydHOM OHUOIMOTEKHM YHUBEpPCHUTETA
MPUMEHSIOTCS CIIEAYIOLIUE BUIBI PACCTAHOBOK:

- an(aBUTHO-XPOHOJIOTHYECKAs] — MEPUOJUYECKUE W3JIaHUSl TPYINIUPYIOTCA IO
andaBUTy Ha3BaHUMN, BHYTPH — IO XPOHOJIOTUH (IO, HOMED);

- CHUCTEMaTH4eCKO-an(aBUTHASL — KHUTH TPYIIUPYIOTCA [0 OTpaciiiM 3HaHUM, a
BHYTpU — 1o andaBuTy aBTOpoB WM 3arjnaBui. Ilpu pacctaHoBke pasznenos
OoubnanoTeyHoro (oHAAa MO TEXHUKE U €CTECTBO3HAHUIO HCIOJB3YIOTCS TaOJIUIIbI
yHUBEpcabHOUW  gecsituyHoM  kinaccupukanuu (YIAK), a oOImecTBEHHBIX U
T'YMaHUTAPHBIX HAYK — TaOmuIel OUOIMOTeUHO-OubIMorpaduyeckoil kiaccuduxauu
(bBK).

4.6.7 Opranusanus 1 KOOpJuHaIMs pabOoThI [0 00ECIIEUEHUIO COXPAaHHOCTHU (POoHIa
HAyYyHOW OHMOJMOTEKH YHUBEPCHUTETa OCYIIECTBISIETCS KOMHCCHEH MO COXPAaHHOCTH

oubmmoTeunoro GoHma, co3ganHou pacnopspkerrem aupekropa Hb ot 14.10.2025 1. Neo
5.

4.7 HUckarw4veHue 10KYMEHTOB U3 0u0aM0oTe4HOr0 GoHAA

4.7.1 MW cknroyeHue JOKYMEHTOB U3 OMOIMOTEYHOro (OHIA ONPEaeisaioT
CJIEYIONINE TPUYUHBL: HENPO(GUIBLHOCTh, BETXOCTh, J€(DEKTHOCTh, YCTAPEIOCTh IO
coliepkannto, yrpara. OCHOBaHMEM JJii MCKIIIOUEHHS JTIOKYMEHTOB CIy>KaT aHaju3
coctaBa OubOMMOTEUHOr0 (OHAA W PE3YyJIbTaThl €ro MPOBEPKH, OTBETCTBEHHOCTh 3a
UCKITIOYEHUE JIOKYMEHTOB M3 OuOiIMOTEeYHOro (OHAA BO3JIOKEHA Ha CEKTOp
kauroxpanenust OOIL.

4.7.2 OCHOBHBIM CIIOCOOOM SIBJISIETCSI IOKYMEHTaJIbHAs MPOBEPKa, OCHOBAHHAs Ha
CIIMYEHUW KaKIIOM CIUHUII XpaHEHUS C WHBEHTAPHBIMA KHHUTAMHU WX JPYTUMHU
(dhopMaMu MHAUBHIYAILHOTO yY€Ta C TIOMOIIBIO0 KaPTOUYEK TOMOTPapUIecKoro KaTaiora,
KOTOPBIM SBJSICTCS CHEIHAIBLHBIM KOHTPOJIGHBIM TIPOBEPOUYHBIM ammapaToM HayIHOU
OMOJIMOTEKHU.

4.7.3 TIpoBepky (poHIA CETEBBIX JOKAIBHBIX JOKYMEHTOB OCYIICCTBIISIOT ITyTEM
ABTOMATUYECKOTO COIMOCTaBJICHUsI OMOIMOrpauuecKux 3amuceil ¢ MOJHOTEKCTOBBIMU
Gbaiimamu.

4.7.4 Tlo utoram nmpoBepKH OMOTMOTEYHOTO (POH/IA COCTABIISIETCS aKT O PE3YJIbTaTax
MIPOBEPKU HATMYHSI JOKYMEHTOB OMOIMOTEYHOrO (POH/A C MPUIIOKEHUEM K HEMY CITHUCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHOW MTPHYMHE.

4.7.5 TlpoBepka OuOMMOTEYHOTO (POHIA MPOBOIUTCS CHUCTEMATHUYECKH B CPOKH,
YCTaHOBJICHHBIE NpHUKa30M MuUHHCTEPCTBA KyJIbTyphl Poccuiickon @enepauuu OT
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08.10.2012 1. Ne 1077 «O6 ytBepxaenuu llopsaka ydyera JOKYMEHTOB, BXOMAAILINX B
cocTaB OMOIMOTEUHOTO (HOHIAY.

4.7.6 Tlopsmok cBEpoK cCHpaBOYHO-OMOIMOTpaduyecKoro ammapara HaydYHOU
oubnuorexkn ¢ dDenepaibHbIM CIUCKOM SKCTPEMHUCTCKUX MaTepuasioB, l[lepeuHem
MHOCTPAHHBIX W MEXKIYHAPOJHBIX OpraHU3alHi, IeATEIbHOCTh KOTOPBIX IMpU3HAHA
HexenarenbHoll Ha Tepputopun PO, PeectpoM mHOCTpaHHBIX areHTOB U OTpacieBbIM
NepeuHeM U3JIaHUM, COAEPKAIIUX YIOMUHAHUS HAPKOTUYECKUX CPEJICTB, MOJJICKAIIUX
CHEIUaIbHOM MApKUPOBKE, W HM3BSATHE BBIABICHHBIX JOKYMEHTOB M3 OHMOIMOTEYHOTO
dboHAAa OCYIIECTBISIETCS B COOTBETCTBHHM C WHCTpyKiuen «llopsmok paboTel C
JTOKyMEeHTaMu OuOIMoTedHOro (POH/a, BKIIFOUCHHBIMU B TOJIE ACUCTBUS (DeepatbHBIX
3aKOHOB, OTPaHUYUBAIOIINX JOCTYT K HH(pOpMaIm», yTBepKaAeHHoM qupektopoM Hb.

4.7.7 VckirroueHne TOKYMEHTOB U3 OMOIMOTEYHOTO (POH 1A IPON3BOIUTCS HE PEIKE
OJTHOTO pa3a B TOJ B COOTBETCTBHHM C IiaHoM pabotel HB. Berxwue, nedexrtnsie,
yCTapeBIIINUE TIO COJIEPKAHUIO, TyOJIETHBIE, yTPAuYEHHbIC U3IaHUS U IPYTHE JOKYMEHTHI
UCKIIIOYAIOTCS U3 OUOIMOTEYHOro (OHJIAa KOMHUCCHUEH MO CIUCAHUIO JIUTEpPaTyphI,
YTBEP)KJICHHON TMPHUKAa30M pEKTopa YHUBEPCUTETa, B TOPAJIKE, YCTAaHOBICHHOM
TEXHOJIOTMYECKOW MHCTPYKIMEH HAyYHON OMOIMOTEKN YHUBEPCUTETA.

4.7.8 Ilpu uckIIIO4eHUH JOKYMEHTOB U3 OMOIMOTEYHOro (hOHAA OJUH AK3EMIUISP
U3JIaHUsT HE TOMJICKUT CIHCAHMIO M OCTaeTcsi B (OHJIE HAydyHOH OMOIMOTEKH
yHUBepcuTeTa.  MckirodeHue  JTOKYMEHTOB W3  (OHIA  IIEHHBIX KHHT U
CHEIUATN3UPOBAHHBIX KOJUICKITUH JOITYCKAETCS TOIBKO IO MPUYHHE YTPATHI.

CrircaHuIo 10 TOCIEAHETO YK3EMILISIpa MOIJIeKaT yueOHbIe U3JaHus, yCTapeBIIIHe
10 COJICP KaHMIO, TPH HATMYHH ITOCISAYIOMNUX NCITPABICHHBIX U TOTIOJTHEHHBIX H3IaHHUH,
a TaKXe JOKYMEHThI, HE MPHUHATHIC Ha OajlaHC HAy4yHOW OMOIMOTEKU (BPEMEHHOTO
XpaHEHHUS]).

4,79 MHcknroyeHne JOKYMEHTOB U3 OMOMMOTEYHOro (OHIAAa COTJIacHO
TeXHOJIOrnueckor nHeTpykunu Hb mpousBoaurtes B 1Ba sramna:

- U3BATHE IOKYMEHTOB U3 OMOIMOTEYHOTO (HDOHIA;

- YTHUIM3AIUS U3BSITHIX JOKYMEHTOB.

4.7.10 Ipotecc u3bATUS JOKYMEHTOB U3 OUOIMOTEeYHOTO (hOH/IA BKITIOUYALT:

- TIPOCMOTP KOMUCCHEH IO COXPAaHHOCTH OMOIMOTEYHOro (OHAA JOKYMEHTOB,
MpeiaraeMbIX K UCKITIOUEHHIO U3 (POHa HAydYHOH OMOINOTEKH;

- opopMIieHHE U YTBEPXKICHUE aKTa O CIUCAHUU MCKIIOYCHHBIX OOBEKTOB
o6ubnoreunoro GoHAa, K KOTOPOMY MPUIIaraeTcsl CUCOK UCKIIFOYEHHBIX JOKYMEHTOB
(o dhopme npunoxenus E);

- TIOTAlllCHWe Ha JOKYMEHTaxX OIO3HABATEIbHBIX CBEICHWH O OMOIMOTEKE
CIEIUaTbHBIM I TAMIIOM;

- OTPaXXEHUE U3BATHUS B CIPaBOYHO-OMOIMOTpaduuecKkoM amnmapare Hay4dHOU
OMOIMOTEKY;

- OTPAKECHHE U3BATHUS B yUETHOM JTOKYMEHTAIIUA HAYYHOU OMOJIMOTEKH.

4.7.11 Pabotaukn OKuO 1o pesynbratam CriucaHus JOKYMEHTOB PETUCTPUPYIOT
aKTbl B KHUTE€ CyMMapHOro yd4era OubOmmoredHoro (oHja, a B MHBEHTAPHBIX KHHUTax
MIPOCTABJISIIOT HOMEP U JIaTy aKTa O CIIMCAHUU UCKITIOYEHHBIX 00BEKTOB OMOIMOTEUHOTO

dhonma.
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4.7.12 DnexTpoHHBIC CETEBbIC JIOKAIbHBIC JOKYMEHTHl YIAISIIOTCA U3
AJIIEKTPOHHOM OMOIMOTEKH YHUBEPCUTETA HA OCHOBAHMHU aKTa O CIIUCAHUU C YKAa3aHUEM
NPUYMHBI CKIIOUeHHs. HauMeHnoBaHue, HOMEp U JjaTa akTa BBOJISTCS B 0a3y JaHHBIX B
KauecTBe MeTauH(OpMaIlMU K COOTBETCTBYIOIIEMY IOKYMEHTY.

Ha ocHOBaHMM BBEJIEHHBIX CBEJEHUN MPOrpaMMHBIM CIOcOOOM (opmupyercs
NEepPEeUeHb AKTOB O CIIMCAHUU (PEECTp CYMMApHOTO Y4YeTa BbIOBITHS CETEBBIX JTOKAIbHBIX
JOKYMEHTOB) U TIE€PEYECHb CIHCAHHBIX OOBEKTOB AJIIEKTPOHHON OMOIMOTEKH
yHUBEpCUTETa (peecTp WHAMBUAYATLHOTO YYeTa BBIOBITHS CETEBBIX JIOKAJTBHBIX
JIOKYMEHTOB).

4.7.13 BoIObITHE DIEKTPOHHBIX CETEBBIX YAAICHHBIX JOKYMEHTOB HE 0(OPMITICTCS
CHeIuaIbHBIM JOKYMEHTOM. [loATBepkIeHneM BBIOBITHS SBJISICTCS MCTEYCHHE CPOKa
JCHCTBHS JOTOBOpa C MpaBoOOIazaTesieM Ha MpaBoO JOCTYyNa K OMpeleieHHON 0aze
JTAHHBIX ¥ OTCYTCTBHE JOTOBOPA, 0(OPMIIEHHOTO Ha HOBBIN CPOK.

4.7.14 OTBETCTBEHHOCTh 3a MCIOJHEHUE MPOlIecca UCKIIIOUCHUS IOKYMEHTOB U3
O6ubnuoTeyHoro ¢GoHma HECYT 3aBEIYIOUIME OTACIOM KOMIUIEKTOBAaHUS U 00pabOTKH
JUTEPATYPhI, OTACIIOM OOCIY>KMBaHUS IOJb30BaTENIEH W CEKTOPOM KHUTOXPaHEHUSI.
KoHTponb coOmnto/ieHuss TOpsiiKa MCKIIOYEHUsT JOKYMEHTOB W3 (OHJIa Hay4dHOU
OMOIMOTEKN OCYIIECTBIISIET 3aMECTUTEIb JUPEKTOPA HAYYHONU OMOINOTEKH.
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Hpuaoxenune A
(o0s3aTeIBHOE)
dopMma 3aiBKHM HA IPUOOpeTEeHHE MEeYATHOT0/3JIEKTPOHHOT0 U3TaHUS

FOTI'O-3AITAJTHBIN TOCYJJAPCTBEHHBIM YHUBEPCUTET
HAYUYHAA BUBJIMOTEKA

3ASBKA HA [TPUOBPETEHUME [NEYATHOI' O/3JIEKTPOHHOI'O U3JJAHU S

QDaxymbTeT: Kadenpa:

Tenedon xkadeapo: E-mail xadempsr:

HasBanwne n3ganus:

ABTOpHI (penaKkTop) W3TAHWS:

Bun w3nmanums: ydeOHHMK, y4eOHOE TOCOOHME, CIpPaBOYHUK, MOHOTpadus (noduepkwyms WIA YKA3AMb

opyeoil).

M3narenncTBo:

T'on u3nanus:

HaunmenoBanue smekTpoHHO-0uOMMoTeuHoi cuctembl (DBC, 6a3bl 1aHHBIX)
(3anonname 0ns 3axaza H1eKMPOHHO20 UBOAHUS)

HNudopmanus a1t BHeceHus: B 0a3y JaHHbIX « KHUr0oo0ecne4eHHOCTh 00pa30BaTEJIbHOIO MPOLECCa»:

Hanpagienn *y
=y d Koa-
e moarorosku | Popma Yposennb = o ¢
OcHoBHast $| ®#4 BO
JAucuuniauna /Cnenmnanb- | o0ydyenuss | oOpa3oBa- S & g
JuTeparypa 5 | 2 § KHHT
HOCTH HUSA S 7 (ox3.)*
(k00) 9 )
*
3aNOAHAMb MONLKO 0151 3AKA3A NEUYAMHO20 U30AHUSL
OO11ee KOTUYECTBO KHHT TI0 BCEM YKa3aHHBIM JTUCITUILTHHAM:
Jlata nmojiaum 3asiBKU B HAYYHYHO OMOJIMOTEKY:
Ipemogasarens auciuruinabl (PHO)
3aB. kadeapoii: / /

(noonucs) (pacwugposxa)

Bce 3akaszaHHbIe M31aHHMA A0JKHBI OBITh BHECEHbI B CIIMCOK JIMTEPaTypbl pado4ux mporpamMmm
aucuuninH (PIII) u ncnosib30BaThesi B 00pa3oBaTe/ibHOM mpolecce.
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Ilpunoscenue

(3anonmsem pabomHuxk Hay4Hou bubIuomexu)

Kuuroooecne4yeHHOCTDL TUCIUIIJINH:

B ¢onne HayuHoii OMOJIHOTEKH MO JAHHON TUCHHUIUIMHE UMEITCH CIeAyIIHe U31aHus:

B OBC no nanHoii AucHuNINHEe HMEIOTCH CJeIyIolue H31aHusl:
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IMpuiaoxenue b
(o0s3aTeIBHOE)
dopMma aKkTa npuemMa-nepeaavn 3IeKTPOHHBIX JOKYMEHTOB
B HAYYHYI0 OMO0JIMOTEKY YHHBEPCUTETA

AKT npuema-nepenaumn Ne
OT « » 20 T.

HaCTOﬂH_[I/Iﬁ aKT COCTaBJICH B TOM, 4YTO

(HaMMEHOBaHHUE TIOPa3ICIICHUs] YHUBEPCUTETA)

B JIMIIC

(momxHOCTE, DUO)
nepenan(a), a

(HaI/IMeHOBaHI/Ie noApasaACiICHUus yHI/IBepCI/ITeTa)

B JIUIIC
(momxHOCTH, ®UO)
[Mpunsii(a) TOKYMEHTBI B KOJTUYECTBE JK3.
Cnmcok K akTy npueMa-nepeaaqyu Ne
MecTOHAXO0XK-
Ne ABTOp/ eHUe U
Ha3Banmue P Kadenpa .
n/n COCTABHUTE/b HAHMEHOBaHHE
(aiiaa
CoracHo mpuiiaraéMoMy CIHUCKY JTOKYMEHTBI Cal
(moamucsk, pacuidpoBka)
ITpunsin
(moamuck, pacuudpoBka)
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IMpunoxenue B
(o0s3aTeIBHOE)
dopma 3asiBKHM HA MOAKJIIOUEHHE 3JIeKTPOHHOTO pecypca

FOTI'O-3AITAJTHBIN TOCYJJAPCTBEHHBIM YHUBEPCUTET
HAVYUYHASA BUBJIMOTEKA

3ASBKA HA TTIOAKJIIOYEHHUE SJIEKTPOHHOI'O PECYPCA

DaKyJIbTET

Kadenpa

Tenedon kadeaps e-mail
Ne HaunmenoBaHue pecypca H3nareabcTBo/ Hean OTBeTcTBEHHBbIH 32
n/m (B4, 9BC) arperarop npuodpeTeHust 3as1BKY

(noxHOCTH, DUO)

3aBeayroniuii kadenpoii:

(noonucs) (pacwughposxa noonucu)

Jara 20 T.
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IMpuioxenue I
(o0s3aTeIBHOE)
dopMma 3asiBKH HA MOANMMCKY MEPHOANYECKOTO U3TAHUS

FOTI'O-3AITAJTHBIN TOCYJJAPCTBEHHBIM YHUBEPCUTET
HAVYUYHASA BUBJIMOTEKA

3ASBKA HA ITIOAITMCKY ITEPUONYECKOI'O N3 TAHNA

dakynpTeT:! Kadenpa:

CtpykTypHOE TIo/Ipa3iesieHue:

Tenedon: E-mail:

HanpaBneHHe IIOATOTOBKH:

Tun nepruoauYecKoro 3Ianus: ra3era, XypHal (H00uepKHymb)

Hazpanue u3zgaHus:

Nunexc nspanusd.

[leproanuHOCTb (B MOJIYTOAKE):

Cpox MoAMMUCKH

[lena moamucku (3a Moayroaue):

KonunuecTBo 3x3eMmispoB: 1 3k3.

Bepcus uznanus: neyatHas WM 3JIEKTPOHHAS (MOOUepKHYmb)

Jlata moyiauu 3asiBKM B HAy4YHYI0 OHOIHMOTEKY:

PykoBoauTens cTpykTypHOTO
MOApPAa3ACIICHHUS /

(noonucy) (pacwiugpposxa)
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Hpunoxkenue
(o0s3aTeIBHOE)
dopma cipaBKH 0 nepeaave TUCCEPTALMMN U aBTopedepaTa AuccepTalUuu
B HAY4YHYI0 OMOJIHOTEKY YHMBEPCHTETA

®exepajibHOE TOCYIAPCTBEHHOE OKOIZKETHOE
oOpa3oBaresibHOE yUpeKIeHue BbICIIEro 00pa3oBaHus
«IOro-3anagHplii rocy1apCcTBeHHbI YHUBEPCUTET)

Hayuynas Oubaunoreka

CITPABKA
I[aHa B TOM, YTO AUCCCpTalusd U aBTope(bepaT
(®NO0)
AUCCCpTAlMU IIPHUHATEI B (bOH,ZI HaytlHOﬁ OMOJIMOTEKH YHUBCPCUTCTA
(mata)
H 3apCTUCTPUPOBAHEI 11O No
(ToMmKHOCTD) (moamuce) (pacumdposka)
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IMpunoxenue E
(o0s3aTeIBHOE)
dopMa aKTa 0 CIMCAHUH UCKJIIOYEHHBIX 00bEKTOB OHOIHOTETHOTO hoHIA

YTBEPXJIAIO
PexTop yHuBepcurera
C.I'. EmenbsiHOB

« » 20 T
AKT Ne
0 CIIMCAaHUM UCKITIOYCHHBIX 00BEKTOB OMOIMOTEYHOTO POoHIa
OT « » 20 r
®opma o OKYl| KOJIbI
Jara| 0504144
YupexaeHue o
OKIIO
NHH | KIIII
CTpyKTypHOE TOIpa3IeICHIE
[IpuunHa UCKITIOUYEHUS
Jeber cueta Kpenur cuera
Komuccus B coctase
(momxuocth, DUO)
Hasnauennas pacnopsbkeHHEM PEKTOpa YHUBEPCUTETA OT « » 20 r. Ne pou3Bena
MPOBEPKY COCTOSIHUS JIOKYMEHTOB OMOIHMOTEYHOT0 (DOHIa M YCTAaHOBUJIA, YTO MEPESUMCICHHBIE B IPUIaracMoM
CIIMCKE JOKYMEHTHI B KOJHYECTBE 9K3EMIUISIPOB Ha CyMMY (TIPOIUCHIO U
nudpamn)
pyo.

MOJIJICKAT CIIMCAHUIO M UCKITIOYCHUIO U3 yUueTa.

[TpunosxeHue: CrMCOK HAa UCKITFOYEHUE 00BEKTOB OnOIMoTeyHoro (hoHa

B MHBEHTapHO KapTOUKE y4eTa OCHOBHBIX CPECTB BBIOBITHE 00BEKTOB OHOIHOTEYHOrO (HOHIA OTMEUCHO.
[Ipencenarens KOMUCCUU:

(1OIKHOCTB) (momnuck) (pacuridpoBka)
UiieHbl KOMUCCHH:
(OIKHOCTB) (monuce) (pacmmgpoBka)
(OIKHOCTB) (monuce) (pacmmgpoBka)

BpiObITHE CIHCAHHBIX 00bEKTOB 0MOJINOTEYHOr0 GoHaa

Ne JoxymMeHT
Hamnpagsienue BHIOBITHS JOKYMEHTOB
/m HaMMEHOBAaHUE HOMEp Jara
1 [lepenaua B oOMeHHBIN GOHA (C OTpasKEHUEM Ha
3a0aJIaHCOBOM y4YeTe)
2 Peanuzanus
3 [lepenaya B myHKT npreMa BTOPCHIPbS,
METAJIIOJIOMA, JParolieHHbIX MaTepHajIoB
4 VYrunn3anusa 0uOInoTeKon
5. be3Bo3me3aHas nepegaqa

HpeZ[CC)_'[aTCJ'H) KOMUCCHUU:

(1OIKHOCTB) (mmoamucek) (pacumppoBka)
UneHs! KOMHCCHU:

(TOTDKHOCTB) (moruck) (pacumgppoBka)
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(IOIDKHOCTB) (moxmmCs) (pacumbpoBka)

[Tpunoxenue k akty No OT « » 20 1.

CIIMCOK
Ha UCKIIFOYEHHE 00BEKTOB OMOIMOTEYHOTO POoH 1A
10 MPUIHHE

HaumenoBanue
Wugen- HaumenoBanue Koaddu-
No N JIOKYMEHTa U Kon- | llena Cymma
TapHbIU CANHUIIbI OUCHT
/1 €ro OCHOBHBIE BO (py0.) (py6.)
HOMED U3MCPCHUA IIEPECOUCHKH
XapaKTECPHUCTUKHN
IIpencenarens KOMUCCHH:
(IOJDKHOCTB) (roamucs) (pacmmdpoBka)
HiieHBl KOMUCCHU:
(IOJDKHOCTB) (roxmcs) (pacmmppoBka
(OJDKHOCTB) (roxmcs) (pacumpoBka)
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JIMCT coryiacoBanus

OcHoBaHue J1JIsl pa3padoTKH: [Tnan pa3zpaboTku u akTyanuzamnuu fokymentanuun CMK
yHuBepcurera Ha 2026 ron

J{OKHOCTh Hoanucek SR, Hata
HHUIHAJbI -
Pazpa6oran: | [{upexrop Hb \%W/ Maxkaposckast B.I'. | 3772 ﬁg; W26,

ITpopekTop no -

CorJiacoBam: Jloxtuonosa O.I'. ol P AVAE

yueOHoii paboTte P A
HaganpHuk oTnena ’

MEHEeKMEHTA / % B Kemnuxosckas E.M. 03 0F LA
KauecTna ’

/ﬂmpeKTop / " : :
IIPaBOBOrC LIEHTPA ’/Lﬁ% Y pradil.H, 0208 A0A4
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JIucT o3HAKOMJICHUSA
C 110JI0O)KEHUEM O3HAKOMIIEH

daMuausl, HHUIHAJIbI JlaTa o3HaKOMJIEHUSI IMoanucek
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JIMCT perucrpanuu usMeHeHun

Homepa crpanun

OcHoBaHue 1J15

Homep Bcero
Jara H3MEHEHUN ¥ NMOANMUCH JIMIA,
NU3MEHECHUSA HU3Me- 3aMEHECH-| AaHHYJIHPO- CTpaHPIH
HOBBIX l'lpOBOZ[l/lB]].leFO NU3MECHCHUSA
HECHHBIX HBIX BaHHBIX
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