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Heap npenogaBanus AuCUMIIMHBI OCHOBBI TOKYMEHTOOO0OPOTa B TaMOXKEHHBIX
OpraHax SIBJSIETCS. U3yUYEHUE OCHOB JIEJIONPOU3BOJICTBA U AJIEKTPOHHOIO JOKYMEHTO000-
pOTa B TAMOXKEHHBIX OpraHax. M3ydeHune NTUCHUILTMHBI 00YCIOBIEHO TEM, 4YTO yIpaBlie-
Hue 0€e3 CleNHUaIbHbIX YIPABICHYECKUX 3HAHUN B TAMOKEHHOW CHCTEME, B KOTOPBIX 3Ha-
HUE MpaBUil pabOThl C JOKYMEHTAIMENl HE MOCJIEIHEEe MECTO, MHOTIa MPUBOAUT B TaMoO-
’KEHHBIX OpraHax K CyIIECTBEHHBIM IPOCYETAM B ONEPATHBHO-CIYKEOHOM JIEATEIbHOCTH,
HAHOCUT ONpEJICICHHBIN Bpea B Jieje oOecnedeHus 3KoHOMuueckon Oe3omacHoctu Poc-
curickon denepanuu 1 3alnThl €€ SKOHOMUYECKUX UHTEPECOB.

3agaum QM CUMILVINHBI

— HW3Y4YEHUE OCHOBHBIX HOPMATHUBHBIX U METOJMYECKHUX JTOKYMEHTOB 10 BOIIpOCaM
HOJTOTOBKU U O(POPMIIEHUS PA3IMYHOTO POJa TOKYMEHTOB;

— U3y4Y€HUE NpUEeMOB O(POPMIIEHHUSI PEKBU3UTOB B JOKYMEHTAX;

— (opmMupoBaHKE HABBIKOB B OPOPMIIEHUU JOKYMEHTOB B TAMOXEHHOU cepe;

— HU3Y4YEHUE NPUHUUIIOB U OCOOEHHOCTEH 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B
TaMOXXEHHOM JIEJIE;

- O3HAKOMJICHUE CTYJEHTOB C NPAaBWIAMHU XPAaHECHHs JOKYMEHTOB U JEI, C
3alayaMi 1 (QYHKLIUSIMU apXUBOB TAMOYKEHHBIX OPraHOB, C OpraHu3anuel padoThl ciyx0
JOKYMEHTAIIMOHHOTO 00eCIIeYeHUsI TAMOKEHHBIX OPraHOB, MX 3a/layaMu U (DyHKIHMSIMHU.

NuaukaTopbl KOMIIeTEeHIUI, ()OpMHPYeMBble B pe3yJibTaTe 0CBOCHH S
AUCHHUIIMHBI:

OIIK-5.2 BwictpauBaer coruaabHOe MpodhecCuoHaTbHOE B3aUMOJICHCTBHUE C YIETOM
0COOEHHOCTEN OCHOBHBIX ()OPM HAYUYHOTO U PEIMTUO3HOTO CO3HAHUS, JEJI0BOM 1 00I1Iei
KyJbTYpPBbl IPEJICTABUTENEH JPYTHX ATHOCOB M KOH(PECCU, Pa3IMYHBIX COLUAIbHBIX TPYIII

OIIK-5.3 OGecrieunBaeTt co3/laHe HETUCKPUMHUHAIIMOHHON CPEJIbl
B3aUMO/ICUCTBUS NP BHIMOJHEHUU MTPOPECCUOHAIIBHBIX 33124

Paznenst aucummumebl: Ponp v 3HauYeHHE AUCUUIUIMHBI B MpodecCHOHaIbHON
HOJArOTOBKE CIIELUAINCTa TaMOXKEHHBIX OpraHoB. IlonsTtue, pyHkuuu noxkymenTos. [Ipa-
BOBOE oOecredyeHue mporecca JOKYMEHTUpoBaHUsA. CHUCTEMBbl JOKYMEHTAIlUH, UCIIOJIb3Y-
€MbI€ B JCATEIBHOCTH TAMOYKEHHBIX OPIraHOB. /[OKyMEHTHpOBaHWE YIPABICHYECKOU H
MHOM TPOU3BOACTBEHHON NI€ATEIBHOCTH TaMOXKEHHBIX OpraHoB. OcoOeHHOCTH odopmiie-
HUS JIOKYMEHTOB, MCHOJB3YEMbBIX B MEXIYHApOJHOM IMPAKTHKE BHEIIHEIKOHOMHYECKOU
nesitenbHocTH. Opranuzanus paboThl C TOKYMEHTaMH B TAMOYKEHHBIX opraHax. JlokymeH-
TanbHbIe nHPOpMaroHHO-ouckoBbie cuctemsl (UIIC). OcoGenHocTr opraHu3anuu pa-
00ThI C HEKOTOPHIMU BHAaMH IOKyMeHTOB. Homenkmnarypa aen. Ilopsinok mpoBeneHus
AKCIEPTU3bl LIEHHOCTU JTOKYMEHTOB B TaMOK€HHOM oprane. MH@popmartuzamus B cdepe
JOKYMEHTAllMOHHOI'0 00€CIIeYeH sl YIIPABICHUS
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1 Heanb u 3agaun qucuumiinbbl. [lepeyeHb miiaHupyeMbIxX pe3yabTaTOB 00y4eHHs MO
AUCUMILIHHE, COOTHECEHHBIX € IVIAHMPYEMbIMH pe3yJbTATAMH OCBOCHUA 00pa3oBa-
TeJbHOU NMPOTrPaMMbI

1.1 leap AUCUUIIHHBI

Ienb npenogaBanust yueOHON AUCHUILIMHBI «OCHOBBI JOKYyMEHTOOOOpPOTa B TaMo-
KEHHBIX OpTraHax» SIBJISIETCS M3YYEHHE OCHOB JIEJIONPOU3BOJCTBA U 3JIEKTPOHHOIO JOKY-
MEHTO000POTa B TAMOKEHHBIX OpraHax.

N3ydyenne AUCUMILTUHBI OOYCIOBJIEHO TE€M, YTO YIpaBieHHE O€3 CreluaIbHbIX
yIOpPaBICHYECKUX 3HAHUM B TaMOKEHHOM CHCTeMe, B KOTOPBIX 3HAHHE MPaBUJI pabOTHI C
JOKYMEHTAIMEN HE MOCIIETHEE MECTO, MHOTJAa TPUBOJNUT B TAMOKEHHBIX OpraHax K Cylie-
CTBEHHBIM IPOCYETaM B OINEPATUBHO-CIYKEOHOM NEATEIbHOCTH, HAHOCUT OIpeIeICHHBIN
Bpea B Jiene obecreyeHus: s5KoHoMuueckoi 6e3omacnoctu Poccuiickoit deneparuu u 3a-
IIUTHI €€ PKOHOMUYECKUX UHTEPECOB.

1.2 3agaun AMCHUIIITHHBI

— HW3Y4YEHUE OCHOBHBIX HOPMATHUBHBIX U METOJUYECKHUX JTOKYMEHTOB II0 BOIIPOCAM
MOJTOTOBKU U O(POPMIIEHUS PA3IMYHOTO POJa TOKYMEHTOB;

— U3y4YeHUE NpUeMOB O(POPMIICHHUSI PEKBU3UTOB B JOKYMEHTAX;

— (opmMupoBaHHE HABBIKOB B O(POPMIIEHUHU JOKYMEHTOB B TAMOXEHHOM cepe;

— U3Y4YEHUE MPUHUUIIOB U OCOOEHHOCTEH 3JIEKTPOHHOrO JIOKYMEHTOOOOpOTa B
TaMOXXEHHOM JIEJIE;

- O3HAKOMJICHUE CTYJEHTOB C NPAaBWIAMHU XPAaHECHHsS JOKYMEHTOB U JEII, C
3alayaMi U QYHKIUSIMU apXUBOB TAMOYKEHHBIX OPraHOB, C OpraHu3anuei padoThl ciyx0
JOKYMEHTAIMOHHOTO 00ECTIEYeHHS] TAMOKEHHBIX OpPraHoOB, UX 3a/1auaMy U (DYHKIHSIMHU.

1.3 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOy4YeHHMs] 1O JTUCHMILIMHE,
COOTHECEHHBIX € INIAHMPYEMBIMHM pe3y/JIbTATAMH OCBOCHHUS OCHOBHOW Hpogeccuo-
HAJIbHOH 00pa30BaTe/JIbHOM MPOTrPAMMbI

Ta6muma 1.3 — Pe3ynbrarsl 00y4eHHs TI0 TUCITUILIMHE

[Inanupyemsle pe3yabTaThl
00y4ueHH M0 JUCLUILTHHE,

IInanupyemsle pe3yabTaThl OCBOSHUS Kon
OCHOBHOU MpodeCCHOHATBHON Y HAaMMEHOBaHWE

00pa3oBaTeNTbHON MPOTrPaMMBI HHIUKaTOpa COOTHECEHHbIE C MHIUKATOPAMH J10-
(KOMHeTeHHI/II/I, 3aKpPCIJICHHBIC JOCTHXKCHUS CTHXXCHUA KOMHeTeHHI/Iﬁ
32 TUCIUTUTMHOM) KOMIIETCHIINH,
KO HanMCHOBAaHHC 3aKPCIICHHOT'O
KOMIICTCHIINH KOMIICTCHIINH 3a Z[I/ICHI/IHJIHHOﬁ
OIIK-5 Crnioco0eH K oCyIecTB- OIIK-5.2 3HaTh: OCHOBHBIE JOKYMEHTHl H

JICHUIO BHYTPHOpraHu3a-
LIUOHHBIX U MEKBEIOM-
CTBEHHBIX KOMMYHHKa-
AN

OcymiecTBiseT TOKyMEHTa-
LMOHHYIO 1 HH(POPMALIMOH-
HYIO ITOJIEPIKKY MEKBEIOM-
CTBEHHBIX KOMMYHHUKaIIUH

cpeincTBa MHPOPMAIMOHHON TOI-
JIEP’KKU B TAMOKEHHBIX OpraHax
YMeTh: COCTaBISITH TOKYMEHTHI C
WCIIONIb30BaHUEM  WH(OpPMAIMOH-
HBIX PECypCOB HCITOJIb3yEMBIX B
JIESATEITFHOCTH TaMOXKCHHBIX Opra-
HOB

Baagers (i IMeTh onbIT aesi-
TeJbHOCTH): HABBIKAMHU PabOTHI
cocTaBleHHsI M O(pOpPMIICHUSI JTOKY-




[Inanupyemsble pe3yabTaThl OCBOCHHUS Kon [Tnanupyemsbie pe3yabTaThl

OCHOBHO¥ npodeccHoHaIbpHOU Y1 HAUMEHOBaHHE 00y4YeHHS O JUCLIUILTUHE,
00pa30BaTeNILHON MPOTPaAMMBI WHANKATOpa COOTHECEHHBIE C HHIUKATOPaMHU J[0-
(KOMIIETEeHIINH, 3aKPEIICHHbIE JIOCTHOKEHUS CTHDKCHUS KOMITETCHITUI
3a TUCITUTUTHHOM ) KOMIICTCHIIUH,
KOJI HalMEHOBaHHUE 3aKpeIUIEHHOTO
KOMIICTCHIIUN KOMIICTCHI[UH 3a TUCIUILUTHHON

MEHTOB C WCHOJh30BAaHHEM WH-
(hopMaImOHHBIX PECypCOB HCIOIb-
3YEeMBIX B JIEATEILHOCTH TaMO>KEH-
HBIX OPTaHOB

OIIK-5.3 3namsb: OCHOBBI IOKYMEHTHPO-
OcymiecTBisieT u 00ecneun- | gapys, opraHusamud pabOTH C
BacT — BHYTPHOPraHM3AUMOH- | roxymentamu (ynpaBiieHUE J10-
HOE B3aHMOJCHCTBHE CIELMA- | o oprary) | 37EKTPOHHOTO
JINCTOB TS pemeHus npodec-
CHOHATBHEIX 3124 JOKYMEHTOO0OpOTa; OCHOBHBIE
HOPMATUBHBIC U METOJMYCCKUE
JOKYMEHTBI TI0 BOIIPOCaM JIOKY-
MEHTAI[MOHHO-
MH(POPMALIMOHHOTO  obecreyde-
HUS  YOpPaBICHHUS  JIESATCIBHO-
CTBIO TAMOXXEHHBIX OPTaHOB;
YMeTh: COCTaBJISTh Pa3IHYHBIC
BUJIbI YTIPABIICHYECKUX U HHBIX
JOKYMECHTOB, CO3J]aBacMbIX U
UCTIOJIE3YEMBIX B JCSATCIILHOCTH
TaMOXXCHHBIX OPTaHOB;
OpraHW30BBIBaTH PabOTy C JO-
KyMEHTaMH (JIOKyMEHTOO00O0pOT)
Ha paboyem MecTe;
Baagerp (unmu Hmers ombIT
NesTeJIbHOCTH): HaBBIKAMHU CO-
CTaBJICHHUA  OpPraHHU3aI[MOHHO-
pacOpSANTENHLHBIX  TOKYMEH-
TOB, nH(pOPMaIIMOHHO-
CIIPaBOYHBIX JTIOKYMEHTOB;
HaBbIKAMHU BEJCHHUS HOMEHKJIa-
TYpHBIX JIeJI; HaBBIKAMHU JIOKY-
MEHTHPOBAHUS YIIPaBIEHYECKOM
JOKYMEHTAIlMd  TaMOXXEHHBIX
OpraHoB.

2 Yka3aHue MecTa JUCHUILUIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM POrpaMMbl

JuctunnuHa «OCHOBBI TOKYMEHTOOOOpPOTa B TAMOXXEHHBIX OpPTaHax» BXOJIUT B 00s3a-
TEIbHYI0 YacTh Oyioka 1 «Jlucruminasl (MOAYIN») OCHOBHOM mpodeccronansHOoi oOpa-
30BaTENIbHON MPOTrpaMMbl — MPOrpamMMbl OakajaBpuaTa (CHEIUATNTETa, MarucTpaTyphl)
38.05.02 TamoxxeHHOE €50, HaMpaBICHHOCTHh (Mpoduis, crenuanu3anun) «MexayHa-
POJIHOE COTPYIHUYECTBO TAMOXKCHHBIX aMUHUCTparuii». JlucuumivHa u3ydaercs Ha 2
Kypce B 4 ceMecTpe.




3 O0beM TMCUMIUIMHBI B 32aYeTHBIX eIMHUIAX ¢ YKA3aHUEM KOJINYecTBA aKa-
AeMUYECKHX WJIH ACTPOHOMHYECKHX YACOB, BbIIEJIEHHBIX HA KOHTAKTHYIO padoTy
o0yyawmmxcsi ¢ npenoaaBaresgeM (10 BHAAM Y4YeOHBIX 3aHSATHI) U HA CAMOCTOSI-
TeJbHYI0 Pa0oTy 00y4aloImmnXxcsi

OO6mast Tpya0eMKoCTh (00BbEM) AMCHMIUIMHBI COCTABISIET 3 3a4YETHBIX €AUHUIIBI
(3.e.), 108 4aca.

Tadomuma 3.1 — O0beM TUCHUIITHHBI

O0BeM TUCIUTIINHEI Bcero, gacoB
OO6m1as TpyA0EMKOCTh JUCITUTLIHHBI 108
Konrakthas paborta oOyuaromuxcsi ¢ mpernojaBareneM (1Mo BHIAM Y4eOHBIX 48
3aHATHUI) (BCETO)
B TOM YHCJIE:
JIEKITUHA 16
J1a00paTOPHBIE 3aHATHS 0
MIPaKTUYECKHUE 3aHATH 32
CamocTtosrenbHas pabota o0yyaronmxcs (BCero) 59,9
KoHTpomb/9K3 (MMOATOTOBKA K SK3aMEHY) 0
KonTakTHas pabora no npomexyrouHon arrecraiuu (scero ATTKP) 0,1
B TOM YHCIIE
3a4er 0,1
3a4eT C OIICHKOM HE MPEyCMOTPEH
KypcoBasi pabota (IIpoeKT) HE MIPETYCMOTPEHA
9K3aMeH (BKIIIOYasi KOHCYJIBTAIMIO TIEpe]] 9K3aMEHOM) HE MPEeyCMOTpEHa

4 Copep:kaHue JUCHUIUIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaM (pa3aejaM) ¢
yKa3aHHeM OTBEJEHHOT0 HA HMX KOJMYECTBA AKaJeMHYEeCKHX YacOB U BHUIOB yueol-
HBbIX 3aHATHI

4.1 Conep:kanme TUCHUIIAHBI

Tabmuna 4.1.1 — Coxepxanue IUCUUILIUHBI, CTPYKTYPUPOBAHHOE MO TeMaM (pas-
JIeTIaM )

Ne m/m Pa3nen (Tema) TUCIIUTUIMHBL Conepxanue

1.TamoxeHHOE J1eIONPOU3BOJICTBO KaK OT-
pakeHHE CHUCTEMBI M TEXHOJIOTUH YIpPaB-
JIeHUS IeSTEIbHOCThIO TAMOKEHHBIX Opra-
HOB.

21ndopmarmonnsie pecypebl (MP) kak:
HSKOHOMHYECKAsT KaTeropusi, MPEANOChUIKA
0a3pl 3HAaHUM OpraHU3aluu, 3aJ0T KOHKY-
PEHTHOTO MPEUMYIIECTBA.

3. Mudopmanus u nHpopMaMOHHbII KOH-
TYp OpraHHU3aIlHH.

Ponp u 3HaYeHHE AUCIUILIMHEI B HpO(bGCCHO-
1 HaJIbHOM MOATOTOBKE CIICIIHAINCTa TAMOXKCH-
HBIX OPraHOB.

1. JIOKyMEHT Kak HMCTOYHHMK U HOCH-
TeNnb HHpopMauu
2. OyHKIMU JOKYMEHTA.

2 [TonsTre, GyHKIMN TOKYMEHTOB. 3. JIBrm>keHrne TOKYMEHTHUPYEMOW HH-

dopmanu B CHUCTEMax YIpaBICHUS U €€
XapaKTECPUCTHUKA B 3aBUCUMOCTH OT YPOBHHA
00paboTKy.




4.CpotictBa mHpoOpMaruu (MOJHOTA, TOY-
HOCTh, JOCTOBEPHOCTh, aKTyaJlbHOCTb,
ONEepPaTUBHOCTh U CBOEBPEMEHHOCTH), CO-
JiepKanIencs B JOKYMEHTAX.

[IpaBoBoe oOecnieueHue mporecca JOKyMEHTH-
poBaHMsL.

1. 3aBUCHUMOCTh BUJA U COCTaBa U3JaBae-
MBIX JIOKyMEHTOB OT KOMIETCHUIUH H IOJI-
HOMOYMI OpraHu3anuu, MOpsjaKa paspe-
IICHUS BOMIPOCOB, Kpyra peliaeMbIX BO-
IPOCOB U APYTUx (HaKkTOpOB.

2. Hopwmarusuble mnpaBoBble akTel DPTC
(I'TK) Poccum, periiaMeHTHpYIOLIUE MOPS-
JIOK TIOATOTOBKH M O(OPMIICHHS TOKyMEH-
TOB, HCIIOJIb3YEMBIX B JI€ATEIbHOCTH Ta-
MO>KEHHBIX OpPraHoOB, MX KJacCHU(UKaIus,
XapaKTePUCTHKA.

CucremMpl JOKyMEHTAlMH, UCIIOJIb3YEMBIE B JIEsI-
TEJIBHOCTH TAMOKEHHBIX OPTaHOB.
JIOKyMEHTUPOBaHUE YIIPABICHUYECKON U NHOU
IIPOU3BOJCTBEHHOM AESITEIIBHOCTA TAMOKEHHBIX
OpraHoB

1. TamoO)XeHHBIE JOKYMEHTBHI Kak IOJICH-
CTeMa BHEIIHETOProBON JOKYMEHTAIIUH,
UX KjaccupUKaIus.

2. Knaccugukaropsr TEXHHUKO-
SKOHOMHUYECKOH M COLMaIbHON WH(pOpMa-
muu. VX Ha3HadeHWe W poiib B WHPOpMa-
IIMOHHOM OOECIICUCHUH ACATEIHPHOCTH Ta-
MO>KEHHBIX OPTaHOB, KJIaCCH(PUKAITHSI.
3.Ilopsinok cocraBnennss OPJ] u UC/I.

Ocobennoctn oopMIICHUS JTOKYMEHTOB, HC-
MOJIb3YeMbIX B MEKAYHAPOIAHOW  MPAKTHKE
BHEIITHEAKOHOMHYECKOU JICSITEIIbHOCTH.

1. KomMmepueckas (aenoBasi) nepenucka.
2. OcobeHHOCTH OGhOPMIICHUS MEXIyHa-
POIHON I€I0BOW NTEPENUCKH.

JlokyMeHTaJIbHble HH(POPMALIMOHHO-TIOMCKOBbIE
cuctremsl (UIIC)

Opranuzanus paboTsl ¢ TOKYMEHTaMHU B TaMO-
KEHHBIX OpraHax.

1. Ilonstue u >pPexTUBHOCTH PaOOTHI

«UH(pOPMAIIMOHHO-TIOUCKOBOH  CHCTEMBI»
(UIIC).
2. Cxema paboTel HH(pOPMAIMOHHO-

nouckoBo cucremsl UIIC.

Oco6eHHOCTH OpraHu3aluy padoThl ¢ HEKOTO-
PBIMH BUAAMHU JOKYMCHTOB

1. Opranu3zanus Je10Npou3BOJICTBA 10 pa-
00Te ¢ YCTHBIMU U MMHUCbMEHHBIMH o0pariie-
HUSMU TPaXKJ1aH.

2. Topsimok U CpOKH PacCMOTpPEHUs 3asiB-
JCHUH TpaxkJIaH B ciydae OOXKaJIOBaHUS
UMHU pelieHusi, aeictBus (Oe3neicTBus)
TaMO>KEHHBIX OPTAaHOB U UX JIOJDKHOCTHBIX
JIHIL.

3 OcoOeHHOCTH B
NC/.

coctaBieanun OPJ] u

Homenkinarypa nen.

1. HomeHknaTtypa nein, e€e BUIbI, pOJb U
Ha3HAUYEHUE B JEATEILHOCTH TaMOXKEHHBIX
OpraHoOB, CX€Ma OCTPOCHHSI.

2. ®opMUpOBaHUE OEIL.

3. Odopmrnenue aern.

4. Cpoku XpaHeHus JIedl.




Ne i/t

Paznen (Tema) mUCIMIUTMHBI

Coneprxanue

HOpﬂI[OK IMPOBEACHM A SKCIICPTU3BI HEHHOCTHU

1.ApxHBBI TAMOXXEHHBIX OPIaHOB, UX 3a/1a-
9u U QYHKIIUH.

2. [IpuHIUTIBIL, KPUTEPUU U 3TAIBI KCIEP-
TU3bl IEHHOCTU JIOKYMEHTOB TaMO>KEHHBIX
OpTaHoB.

3. Dkcneprable komuccuu (DK) tamokeH-

9 JIOKYMEHTOB B TAMO>KEHHOM OpI'aHE. HBIX OPTaHOB: 3a/a4M, (DYHKIMH, OpraHU-
3arus paboTHI.
4. Topsaok mepenadu el B apXuUB TaMo-
JKEHHOTO OpraHa.
5. BelemKka, U3bsATHE [1€1 U3 apXUBA TaMo-
JKEHHOTO OpraHa.
10 Nudopmaruzamnus B chepe nokymentanuonHoro | 1. MudbopmaTuzanms u aBTOMAaTH3AIHS
oOecrieueHus yrnpaBiaeHusl. IPOLECCOB pabOThl C YHpPaBICHYECKUMU
JOKYMEHTaMH B TAMOXCHHBIX OpraHax.
2. Cuctema 3J1eKTPOHHOTO JOKYMEHT0000-
pOTa B TAMOYKEHHBIX OpTraHaXx.
3. ABTOMAaTH3alus JeJIONPOU3BOJICTBA B
TaMO>KEHHBIX OpraHax — Kak OTpPakKCHHE
COBEPIIICHCTBOBAHUSI TaMO>XCHHOTO aJIMH-
HUCTPUPOBAHUS - DIJIGKTPOHHOE JICKIIApH-
pOBaHUE.
Ta6nuna 4.1.2 — Copeprkanue TUCIUIUIMHBI U €€ METOANYECKOe 00ecrieYeHre
Bune! nestens- Vueb-
AL A DopMBbI
HOCTH HO- TeKYIIETo
MeETO- y
Ne koHTposs | Komme-
Paznen, (Tema) TUCIMIUTMHBI auJe-
n/m aek | Ne | Ne cKIe yclieBae- | TEHIUU
yac | nab | mp MOCTH (110
Mare-
HEJIEIISIM)
pHUaTBI
1 Ponb u 3HaueHWe AUCHMILTUHBL B mpodec- V-1, C,T,P3,
CHOHAJIbHOW TIOJITOTOBKE CICIUANICTA Ta- V-3, Co OIIK
2 - 1,2 .
MO>XEHHBIX OPTaHOB. MV 1, | (1,2uene- | 5.2;5.3
MY 2 Js1)
2 [TonsTue, GyHKIMHM TOKYMEHTOB. V-1, C,T,P3, OIIK
2 _ 3 4 y-31 CO 5 2_5 3
! MV 1, | (3,4 vene- g
MV 2 TIs1)
3 [IpaBoBOEe obOecmedyeHue mporecca JTOKY- V-1, C,T,P3, OITK
MEHTUPOBAHHUSL. 5 . | 56 V-3, Co 5 25 3
! MV 1, | (5,6 vene- Bt
MV 2 TIs1)
4 CHcTeMBbl TOKyMEHTAITUH, HCIIOTh3yeMBIE B
v-1, C, T, P3,
JIEeTEIbHOCTH TAMOXKEHHBIX OPTraHoB. v-3 Co OIIK
JIOKyMEHTUPOBaHHUE YIIPaBICHUECKOMN U 2 - 1789 MY i (7.8.9 ne 5.2:5.3
WHOM MPOU3BOJICTBEHHOM JIESITEILHOCTH ’ T i
P A 8 MY 2 nenst)
TaMO>KCHHBIX OPraHOB




5 Ocobennoctu oOpMIICHUS JOKYMEHTOB, V-1, C,T,P3, OIIK
HCIIOJB3YEMBIX B MEXIYHAPOAHOU IIpaK- 5 ) 10 V-3, Co 5953
THUKE BHEITHEPKOHOMHYECKOH HeSITEIbLHO- MV 1, (10 nene- Eathe
CTH. MV 2 TI51)

6 JlokymeHTaIbHbIe HH(POPMAITMOHHO- V-1, C, T, P3,

OIIK
nouckoBbie cuctembl (UIIC) 9 i 11, V-3, Co _
Opranmsanuys padoThl C TIOKYMEHTaMH B 12 MV 1, | (11,12 ne- 52,53
TaMOYKEHHBIX OpraHax. MV 2 JeJIst)

7 Oco0eHHOCTA OpraHu3anuyu paboTel C HeE- V-1,
KOTOpBIMU lemafm l[OKyII-\I/IeHTI())B y-2 C T, P3, OIK
MY 2’ HeZes)
8 Homenkiatypa nein. z:é: C. T, P3, OIIK
1 - 14 MY 1, Co (14,15 | 5.2:5.3
MY 2 HeZes)
9 ITopsmok mpoBeeHHUs PKCIIEPTU3EI IIEHHO- V-1,
CTI/Ip,I[f)lKYMeI;)-ITOBHB TaMO)KeHHIZ)M oprgHe. V-3 C, T, P3, OIK
1 - 15 : Co(16 me- | 5.2:5.3
MV 1, '
MY 2 JeIIs)
10 Nudopmatuzanust B chepe ITOKyMeHTALHU- V-1,
OHIE)FI()) o6ecn:quH;1 y?;prnIéHH}:l : y-3 C. T, P3, OIIK
1 - 16 ! Co(17,18 | 5.2:5.3
MV 1, '
MY 2 HeJes)
C - cobecenoBanue, T— tectupoBanue, P3 — pemenue 3anau, Co-cooOmeHus
4.2 JlaboparopHbie padoThl U (MJIM) NPAKTHYECKHE 3aHITHS
4.2.1. llpakTHYecKue 3aHATHS
Tabnuna 4.2.1 - [lpakTrudeckue 3aHsITHSI
O0newm,
No HaunmenoBanmne mpakTHYECKOTO (CEMUHAPCKOTO) 3aHSTHS qac
Tema: Ponb 1 3HaUeHHE AUCHUILTUHBI B MPOQECCHOHAIBHON MOArOTOBKE CIEIHAU-
CTa TaMO>KCHHBIX OPTaHOB.
1. TamoxeHHOE ENOMPOU3BOJICTBO KaK OTPAKEHUE CUCTEMBI U TEXHOJIOTHH YITpaBIie-
1 | HUA DeATEITEHOCTHIO TAMOKCHHBIX OPTraHOB. 4
21ndopmarmonnsie pecypcesl (UP) kak: skoHOMHYecKash KaTeropusi, Mpearnochluika
0a3bl 3HAHUN OPTaHHU3AINH, 3JT0T KOHKYPEHTHOTO IMPEUMYIIECTRA.
3. Undopmanus u nHGOPMAIIMOHHBIN KOHTYp OpraHU3aIiH.
Tema: IlonsTHe, GyHKIMK JOKYMEHTOB.
1.JIoKyMEHT KaK UCTOYHUK U HOCUTEh HH(POPMAIUU
2.DyHKIUU TOKYMEHTA.
2 | 3.JIBiwxeHue JOKYMEHTUpYyeMOW MH(QOpMAIMK B CUCTEMax YIpaBJieHHs U €€ Xapak- 4
TEPUCTHKA B 3aBUCUMOCTH OT YPOBHS 00pabOTKH.
4.CpotictBa mHpopmaruu (TIOJIHOTA, TOYHOCTh, JOCTOBEPHOCTh, aKTYaJIbHOCTb, OIle-
PaTHUBHOCTH U CBOEBPEMEHHOCTD), COIepXKaIleHCsl B JOKYMEHTaX.
Tewma [IpaBoBoe obecrieueHne mpoiecca TOKyMEHTUPOBAHUSI.
1. 3aBUCHMOCTh BUJIa U COCTaBa M3/1aBaeMbIX JOKYMEHTOB OT KOMIICTCHIIMH U TIOJI-
HOMOYHI OpTraHU3aliU, TTOPSIKA Pa3pelIeHus] BOMPOCOB, KPyra peraeMbIX BOIIPOCOB
3 | m npyrux (GaxkTopos. 4

2. Hopmarusnsie nipaBoBblie akThl @TC (I'TK) Poccun, pernamenTupyromne nopsiok
MOATOTOBKHA U O(POPMIICHUS JOKYMEHTOB, UCIIOJIB3YEMBIX B JIEATEILHOCTH TaAMOYKEH-
HBIX OPTaHOB, UX KJIACCU(UKAIINS, XapaKTePUCTHKA.
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HanmenoBaHmue mpakTHYECKOTO (CEMUHAPCKOTO) 3aHITHS

O0OBeM,
yac.

Tema: CucreMbl TOKYMEHTALUH, UCIIOJIb3yEMbIE B IEATEIbHOCTH TAMOXEHHBIX Opra-
HOB.

JIOKyMEHTUPOBAHHE YIPABICHYECKON U MHOM IPOU3BOACTBEHHOU IEATEIBHOCTU Ta-
MO>KEHHBIX OpraHOB

1. VYpaBineHYeckre TOKYMEHTHI KaKk MUChbMEHHas (opMma YIpaBIIEHYECKUX pe-
IICHW, UX BHUJIBI, KIIACCUDUKAIIHS.

2. YHubunupoBaHHas CUCTeMa OpraHU3aI[MOHHO-PACIOPAIUTENILHON TOKYMEHTAIIUU
(YCOPQ). ITpaBoBas ocHoBa ucmnonb3oaaus [OCT P 6.30-2003.

3.TpebGoBanus u mpaBuia K oQPOPMIICHHIO PEKBU3UTOB B JOKYMEHTAX TaMOKEHHBIX
OpraHoB

4. baHkM TOKYMEHTOB TaMO>KEHHBIX OpraHOB U TpeOOBaHUS, NPEIBIBISIEMbIE K UX
o OopMIICHHUIO.

5. TpeboBaHUS K CTUIIIO U3JI0KEHUS PEKBU3UTA KTEKCT».

6. Opranu3alMoHHO-pacnopsauTeNbHble JOKyMeHThl (OP/l) B TaMOKE€HHBIX OpraHax
MpaBUJIa MOJATOTOBKU U 0POPMIIEHHE PEKBU3UTOB.

7. NHpOpManmOHHO-CIIpaBOYHBIE JOKYMEHTHI U TPeOOBAaHMUS, MPEIbSIBIIEMbIC K UX
0(pOpMIICHHIO.

8. 3aBMCHUMOCTb BHJIa U COCTaBa M3/1aBAEMbIX JIOKYMEHTOB OT KOMIETEHLIMU U IOJI-
HOMOYMM OpraHU3aluu, MOPs/IKA pa3pelieHusl BOIPOCOB, KPyra peliaeMbIX BOIIPOCOB
U Ipyrux GaxTopoB.

9. Hopmatusnsie npaBoBsie akThl @TC (I'TK) Poccuu, pernamentupyromiue nopsaok
MIOATOTOBKU U O)OPMIIEHUS IOKYMEHTOB, HCIOJIb3YEMbIX B JESITEIbHOCTH TaMOMKEH-
HBIX OPTaHOB, UX KJacCU(UKAIIUs, XapaKTePUCTHKA.

Tema OcoGeHHOCTH O(OPMIIEHUS JOKYMEHTOB, HCIIOJIB3YEMBIX B MEXKIYHApOIHOU
MPaKTUKE BHEITHEOKOHOMHYECKOH JIEITEIILHOCTH.

1. Kommepueckas (nenoBast) mepenucka.

2. OcobenHoctr o(hopMIIeHUS MEKIYHAPOIHOM JIETOBOM MEPEHUCKH.

Tema JlokymeHTanbHble HHPOpMamoHHO-TIoMcKoBbIe cuctemsl (UI1C)

Opranuzanus paboThl ¢ JOKYMEHTaMHU B TAMOKEHHBIX OpraHax.

1. onstne u s¢pdexTuBHOCTE PabOTHl «HMH(DOPMALMOHHO-TIOMCKOBOW CHUCTEMBI»
(UIIC).

2. Cxema paboTsl nHpOpMaMoHHO-TIonckoBoi cuctemsl UTIC.

Tema: OcobeHHOCTH OpraHu3ay paboThl ¢ HEKOTOPBIMU BUIaMU JIOKYyMEHTOB

1. Opranuzaius AeJ0Npou3BOICTBA 110 PadOTE C YCTHBIMU U MHCbMEHHBIMU OOpaiiie-
HUSIMHU T'PaX</I1aH.

2. Ilopsiiok ¥ CpOKM pacCMOTPEHUS 3asiBJICHUM rpakJjaH B ciiydae 00)KaJoBaHUS UMHU
petenust, AelcTBus (0e3AeUCTBUS) TAMOKEHHBIX OPraHOB U MX JIOJKHOCTHBIX JIMII.

3 JlokyMeHTOOOOpOT B TaMOXEHHBIX OpraHax: CcoJepKaHue (JIOKYyMEHTOIIOTOKH),
JTamnbl, CPEACTBA MOACINPOBAHHUS.

4. O6mue TpeboBaHus U cucTeMHbIN Toaxoa K cocrasiennio OPJ] u UCJl B Tamo-
KEHHBIX OpraHax.

5. CucTtemMHBIN MOAXO/ K YIIPABICHHIO JOKYMEHTAMH B TAMOKEHHBIX OpraHax.

6. KOHTpOIIb NCIIOJIHEHNUS JOKYMEHTOB B TAMOKEHHBIX OpraHax.

Tema Homenkiarypa nen.

1. Homenknatypa nen, ee BUABIL, pojb U Ha3HAYCHHUE B JIEATEIBHOCTH TaMO>KEHHBIX
OpraHoB, CXeMa IIOCTPOCHHSI.

2. ®opMupOBaHUE AT

3. Odopmrnenue aern.

4. Cpoku XpaHeHUs €.
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O06bem
Ne HaumeHnoBaHMe MpakTUYECKOTO (CEMMHAPCKOTO) 3aHATH qac ’
Tema Ilopsinox npoBeneHUs SKCIEPTU3bl LIGHHOCTH JTOKYMEHTOB B TaMOKEHHOM OP-
raHe.
1.ApXuBBI TAMOXKEHHBIX OPraHOB, MX 331a4l U (QYHKIIHH.
2. IIpuHIUNBI, KPUTEPUH U 3TAIbl SKCIEPTHU3BI IIEHHOCTH JTIOKYMEHTOB TaMOXKEHHBIX
9 | opraHos. 2
3. Dkcneptabie komuccun (DK) TaMoKEHHBIX OpraHoB: 3a1auu, QyHKIUH, OPraHU3a-
1Ust paboTHI.
4. ITopsnok nepeayn aeil B apXUB TAMOXEHHOTO OpraHa.
5. BeleMKka, U3bsTHE JIe] U3 apX1Ba TAMOXXEHHOT'0 OpraHa.
Tema: Uudopmaruzanus B chepe JOKYMEHTAITHOHHOTO 00ECIIEYEHHsI YIIPaBICHUSI.
1. Undpopmarusanus u aBTOMaTH3alUs MPOLECCOB PabOThl € yIpaBIEHYECKUMHU J0-
KyYMEHTaMH B TAMOXXCHHBIX OpTraHax.
10 | 2. Cucrema 371€KTPOHHOTO JOKYMEHTOOOOPOTa B TAMOXKEHHBIX OpraHax. 2
3. ABTOMaTH3aIMs JAEIOMPONU3BOICTBA B TAMOKEHHBIX OpraHax — Kak OTpakKeHUE CO-
BEPLICHCTBOBAaHMS TaMOXXEHHOT'O aIMUHHCTPUPOBAHUS - DJIEKTPOHHOE AEKIApUPO-
BaHUE.
Hroro 32
4.3 CamocTosiTesibHasi padora cryaeHToB (CPC)
Tabnuna 4.3 — CamocTrosiTenbHas paboTa CTyI€HTOB
Ne Bpewms,
3aTpayu-
Cpox BHI- BaeMoO€ Ha
HaszBanue pa3zaena JUCHUIIIMHBI
MOJTHEHU S BBINOJIHE-
uue CPC,
Jac.
1 Poub v 3HaYeHNE AUCIUTUIMHBI B TPO()ECCHOHAIBHON MOATOTOBKE | Hexerns 5
CHelMaINCTa TAMOYKEHHBIX OPTaHOB.
[TonsTHE, QYHKIIMH JOKYMEHTOB. 2 Heenu
3 [TpaBoBOE 0OecneueHre npouecca JOKYMEHTUPOBAHUS. 3, 4 nenenn
CucTteMbl TOKyMEHTALUH, UCTIOJIb3yEMBIE B A€ATEIBHOCTH TaMO-
4 YKEHHBIX OPTaHOB. § § | 5.6 Henenn 9
JlokyMeHTHUpOBaHHE YIPaBICHYECKOW U MHOIN NPOU3BOJICTBEHHOM
JIeSITETTHbHOCTH TAMOXXEHHBIX OPTaHOB
5 OcoOenHocTy 0(opMIIEHUS JOKYMEHTOB, HCIOIb3YEMbIX B MEXK- 7.8 HentenH 5
JYHapOJHOM NpPaKTUKE BHEIIHEAKOHOMHYECKON EATEIbHOCTH. ’
6 JlokyMeHTanbHble HHPOpMaIMOHHO-TIoMcKOBbIe cucteMbl (UIIC) 9,10,11 5
Opranuzanus paboThl ¢ JOKYMEHTAMHU B TAMO>KEHHBIX OpraHax. HEJIeH
7 OcobeHHOCTH OpraHu3aIuu paboThl ¢ HEKOTOPHIMU BUIAMHU JO- 12,13,14 5
KYMEHTOB HeJlenu
8 Howmenkiarypa nen. 15,16 nenenn 8
[Topsiiok mpoBeneHUs] SKCHEPTU3bl IEHHOCTH JOKYMEHTOB B Ta-
9 17 nenens 7
MOYKEHHOM OpTaHe.
10 Nudopmaruzanus B cdepe JOKYMEHTAIIMOHHOTO OOecredyeHus 18 Hexens 5.9
yIIpaBIICHUSL.
Hroro 59,9
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S IlepeueHb Y4eOHO-METOAMYECKOr0 oOOecmeyeHHsi sl CAMOCTOATEIbHOM
PadoThl 00Yy4AKOIIUXCH M0 JUCHUIINHE

CTyneHTbl MOTYT MpPU CaMOCTOSITEIbHOM HM3YYEHUHM OTAENIBHBIX TEM M BOIPOCOB
JTUCIUIUIMHBI MOJIb30BATHCS yUeOHO-HATIISIHBIMU TOCOOUSIMU, YI4EOHBIM 000pYI0BaHHEM
¥ METOJUYECKUMH pazpaboTkaMu kadenpsl B pabouee BpeMsi, ycTaHOBiIeHHOE [IpaBunamu
BHYTPEHHET0 pacropsika paboTHUKOB.

Y4eOHO-MeToInYecKOoe 00eCrieueHne CaMOCTOSATEIbHON paboThl 00YJArOMIMXCS TI0
JAHHOU JUCHHUIUIMHE OPraHUu3yeTCs:

OubIUOMEKOU YHUBEpCcUmema:

- OubnroTeuHbIil (HOHA YKOMIUICKTOBaH Y4e€OHOM, METOIMYECKON, HAyYHOH, TIepro-
JAYECKOM, CIIPABOYHOM U XYJI0)KECTBEHHOM JIUTEPATYpOr B cOOTBETCTBUU ¢ YII 1 nanHOU
PIIJI;

- UMEEeTCs JOCTYN K OCHOBHBIM HH(OPMAIMOHHBIM O0Opa30BaTElIbHBIM pECypcaM,
nH(}OpMaAIMOHHOM 0a3e TaHHBIX, B TOM unciie Oubarorpapuyeckoil, BO3SMOKHOCTh BBIXO-
na B UnTepHer.

Kagheopoii:

- myTeM o0ecreueHuns: JOCTYITHOCTH BCEro HEOOXO0AUMOro y4eOHO-METOANYECKOTO U
CIIPAaBOYHOTO MATEPHUAIIA;

- IIyTEM IPEJIOCTABIIECHUS CBEICHUI O HAIMYUU y4€OHO-METOIMYECKOM JTUTEPATYPHI,
COBPEMEHHBIX IPOIPAMMHBIX CPEJICTB;

- nymem pa3pabomxu:

— METOJIMYECKHX PEKOMEHJALMM M0 OpPraHu3alyyd CaMOCTOATEIbHON paboThI CTY-
JIEHTOB;

— 3aJlaHuM JJISI CAMOCTOSITEILHOM PaOOThI;

— TeM pedepaToB U JOKIIAOB;

— TeM KYPCOBBIX pabOT U METOAMYECKUX PEKOMEHAALINUN N0 UX BBIIIOJIHEHUIO;

— BOIIPOCOB K 3K3aMEHaM U 3a4eTaM;

— METOJMYECKHUX YKa3aHUH K BBIMOJIHEHUIO MPAKTUYECKUX paldoT.

munozpaghueti yHugepcumema:

— MIOMOILb aBTOpPaM B MOJATOTOBKE M U3/IaHWM HAYYHOU, yUeOHOM U METOIUYECKOU
JUTEPATYPHL;

— YIOBJIETBOPEHUE MOTPEOHOCTH B TUPAKUPOBAHUU HAYUHOM, YUEOHOU M METOIH-
YECKOM JIUTEPaTyphI.

6 Oﬁpa?.OBaTe.]'lebIe TEXHOJIOTUU. TeXHO0JIOruH MCI0JIb30BaHUSI BOCIIHTATE/Ib-
HOTO IMMoTeHIMAaJa JUCIUIIIMHBI.

Peanuzanusa KOMIIETEHTHOCTHOTO IOJAXO0Aa MPEAYCMAaTPUBAET LIUPOKOE HUCIIOIb30-
BaHME B 00pa30BaTEILHOM MPOIECCE aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEIICHUS 3a-
HATUN B COYETAHUH C BHEAYJIUTOPHOU pabOTOM C 11enbio OpMUPOBAHUS YHHUBEPCAIBHBIX,
obmenpodecCHoOHANIBHBIX U MPO(EeCCHOHANBHBIX KOMIETEHIIUNA oOy4aronuxcs. B pamkax
JTUCIUILIMHBI TPEYCMOTPEHBI BCTPEUH € COTpYJIHUKamMu Kypckoil TamMOXHHU, Crieliaiu-
CTaMHM 3KCIEePTHO-KpuMHUHaIUCcTH4Yeckoro nneHTpa YMBJI Poccun o Kypckoit obmacTu.
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Tabnuua 6.1 — IHTepakTuBHBIE 00pa30BaTENbHBIE TEXHOJIOTHH, UCTIOIb3YEMBIE TIPU
NPOBEJICHUU ayAUTOPHBIX 3aHITHM

Hcnonszyembie uHTEpaKk- | O0BEM,
HaumenoBanue pazzgena (JIeKIMH, TPAKTUUECKOTO WIIH

Ne THUBHBIE 00pa30BaTEb- gac.
71a00paTOPHOTO 3aHATHS)
HbIE TEXHOJIOTUU
1 | Jlexuus Ilonstue, GyHKIIMU TOKYMEHTOB. Jlexums-nguckyccus 1
2 | Jlexuus CucTeMbl TOKYMEHTAIIUH, UCTIOIB3YEMbIE B JICsI-
! FOKY S M A NuTepakTuBHas JIEKUIUSI- 1
TEJIbHOCTH TAMOKEHHBIX OPTaHOB.
Jlextust OcoOEHHOCTH OpraHW3aHd PadOTHI C HEKOTOPHIMHU
3 1 p 1 p p HNuTepakTuBHAS JIEKINS 1
BUJaMU JOKYMCHTOB
4 Jlekuus Nudopmatuzanmsa B chepe JTOKYMEHTALIMOHHOTO
H $op . Pepe noxy a WNHTtepakThBHAs JeKINS 1

obecrniedeHus yrpaBlIeHusI.
5 | Ilpaktnueckoe 3ansTHe 1o TeMe. CucTeMbl JOKyMEHTA-
[[UH, UCTIOJIb3yEMBbIE B IEATEIHbHOCTH TAMOKEHHBIX OP-
Pa300op KOHKpEeTHBIX cH-

raHOB. . 1

. . Tyanui
JIoOKyMeHTUpOBaHUE YIPABIEHYECKOW M WHOM Mpou3-
BOJICTBEHHOM JI€ATEIbHOCTH TAMOXXEHHBIX OPTaHOB
6 | [Ipaktuueckoe 3ansaTue mo teme OcoOeHHOCTH OhOPM-

Pa300p KOHKpETHBIX CH-

JIEHUS] TOKYMEHTOB, HUCIIOJIb3YEMbIX B MEXKIyHapOIHOU - 2
IIPAKTUKE BHEIIHEAKOHOMUYECKOH /1€ TEIbHOCTH. Y
7 | Ilpaktuueckoe 3aHsaTHE 110 TeMe JlIOKyMEHTaIbHbIE UH-
dbopmarmonHo-nouckosslie cuctemsl (UI1C) Pa300p KOHKpETHBIX CH- 5
Opranuzanus paboThl ¢ JOKYMEHTAaMH B TaMO>KEHHBIX Tyanui
opraHax.
8 | [IpakTrueckoe 3ausTHE 10 TeMe OCOOEHHOCTH OpTraHu-
Paz00p KOHKPETHBIX CH-
3a1uu paboThl C HEKOTOPHIMU BUAAMU JIOKYMEHTOB . 1
Tyauuu
9 | [IpakTnueckoe 3ansATHE IO TeMe HoMeHkaTypa jied. Paz00op KOHKPETHBIX CH- 1
Tyanui
10 | IIpakTtuyeckoe 3aHsATHE N0 TeMe [lopsmok mpoBeneHus
Paz0op KOHKPETHBIX CH-
9KCIIEPTU3BI LIEHHOCTH JOKYMEHTOB B TaMOYKEHHOM Op- Tyarmii 1
raHe. Y
Htoro 12

Conepskanve AUCIUIUIMHBI 00JaaeT 3HAYMTEIbHBIM BOCIUTATEIBHBIM MOTEHITHA-
JIOM, TIOCKOJIbKY B HEM aKKYMYJUPOBAaH UCTOPUYECKUN U COBPEMEHHBIM COLUOKYIBTYP-
HbI M (WJIM) HAy4YHBIN OMNBIT YelioBeuecTBa. Peannszanus BOCOUTATEIBLHOIO MOTEHIIMAJIA
JTUCITUTUTMHBI OCYIIECTBIISIETCS. B paMKaxX €JUHOTr0 00pa3oBaTEIbHOTO U BOCIUTATEIILHOTO
mpoiiecca u CrocoOCTBYET HEMPEPHIBHOMY PA3BUTHUIO JIMYHOCTH KAKIOTO 00YUaIOIIErocs.
JlucuurinHa BHOCUT 3HAYMMBIN BKJIaJl B (popMuUpoBaHue obiiei u (uiam) nmpodeccuoHalib-
HOM KyJbTyphl oOydaronuxcs. CoJiepaHue TUCHUIUITMHBI CIIOCOOCTBYET IpaXkJIaHCKOMY,
MaTPUOTUYECKOMY, TTPABOBOMY, SKOHOMHUUYECKOMY, MPO(PeCcCHOHaATBLHO-TPYI0BOMY BOCIIH-
TaHUIO 00yYarOITUXCS.

Peanuzaiiysi BoCUTaTEILHOTO MOTEHIMANA JUCIUIUIMHBI MOJIPa3yMEBaET:

— IIeJICHAIIPaBJICHHBIA OTOOP MpernoaaBaTesieM W BKIIOYEHUE B JICKIIMOHHBIN MaTe-
puai, MaTepua s MPaKTUYECKUX U (W) JTabOpaTOPHBIX 3aHATUIN COACPKAHUS, TEMOH-
CTPHUPYIOIIETO 00YyYaronMMcsi 00pa3iibl HACTOSAIIETO HAYYHOTO TMOJABMKHUYECTBA CO37a-
TeJIeH U TpeICTaBUTeNel TaHHOW OTpaciv HayKH (MPOU3BOJICTBA, YKOHOMUKHU, KYJIbTYpPHI),
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BBICOKOT'O MpoQeccHoHaIM3Ma yUeHbIX (MpeCcTaBUTENIEH MPOU3BOACTBA, ACATENCH KYllb-
TYpbl), UX OTBETCTBEHHOCTH 3a PE3yJbTAThl U MOCIAEACTBUS ACATEIBHOCTU ISl IPUPO/IbI,
yelioBeKa M 00IlecTBa; MpUMEphl MOMJIMHHON HPABCTBEHHOCTH JOJEH, MPUYACTHBIX K
Pa3BUTHIO HAYKH, KYJIbTYpbl, 5)KOHOMUKH U MPOU3BOJICTBA, a TAKXKE MPUMEPHI TATPUOTU3-
Ma, TPaXTaHCTBEHHOCTH;

— TMPUMEHEHHE TEXHOJIOTHH, (OpM M METOJOB MPENOAaBaHUs TUCIUILINHEI, UMe-
IOIAX BBICOKUN BOCIUTATENBHBIA d(PQPEKT 3a cUeT CO3MaHUs YCIOBHM IS B3aUMOCH-
CTBUS OOYYAIOMIMXCS C TMPENoaaBaTeieM, APYTHMH OOYJarOUUMUCS, TPEICTABUTEISIMU
paboTtonareneii (komaHHas paboTa, pa300p KOHKPETHBIX CUTYAIWA, TUCTTYTHI U Ip.);

— JIMYHBIM MpUMeEp MpenojaaBaTelis, IEMOHCTPAIM0 UM B 00pa3oBaTeNbHOU Jes-
TEJIHLHOCTH U OOLIEHUU ¢ 00YYarOMMUCA 32 paMKaMU 00pa30BaTEIbHOTO MPOIECCa BhICO-
KO 00111e# 1 TpodeCcCHOHATBbHON KYJIbTYPHI.

Peanuzanusi BOCIUTATENBHOIO MOTEHIMANMA JUCIUIUIMHBI HAa YYEOHBIX 3aHSITHSIX
HalpaBJieHa Ha MOJJIEp>KaHuEe B YHUBEPCUTETE €AUHON pa3BUBarOIIei 00pa3oBaTEIbLHON U
BOCMUTATEIBHOUN cpenibl. Peanuzaiiyss BOCOUTATEIBHOTO MOTEHIMANA TUCIUILUIMHBIL B X0J1€
CaMOCTOSITENIbHOM pa0OThl 00YyYaIOIIMXCSI CIIOCOOCTBYET Pa3BUTUIO B HUX LIEJICYCTPEM-
JIEHHOCTU, UHUIIMATUBHOCTH, KPEATUBHOCTU, OTBETCTBEHHOCTH 3a PE3yJIbTaThl CBOEU pa-
00TBHl — Ka4eCTB, HEOOXOAUMBIX ISl YCIEIIHOW COMaIN3aluu U MpodheCcCUOHATBHOTO
CTaHOBJICHHUS.

7 MOH] OLEHOYHBIX CPEACTB /Jsl NMPOBeJAeHUs] MPOMEKYTOYHOH ATTeCTANMH
00y4aromuxcs mo JMCUMILIHHE

7.1 IlepeyeHb KOMIETEHIWH € YKa3aHHeM 3TanoB HUX (OPMHPOBAHUS B
npouecce 0CBOCHUS OCHOBHOM NMPO(ecCHOHATBHOI 00pa30BaTe/IbHOM POrPpaMMbI
Tabnuna 7.1 — Oransl GopMUpoBaHUS KOMIIETEHIIUN

Kox m HanmeHOBaHHE KOMITETEH- Orans* GOopMHUPOBAHMS KOMITIETCHIINH
85051 1 JUCIUITIIIMHBI (MO,Z[YJ'IH)I/I MPAaKTHUKH, IIPU I/I3y‘leHI/II/I/ IMPOXOXKACHUHN
KOTOPBIX (JOPMHUPYETCS JaHHAS KOMIETSHIIUS
HaYaJIbHBIN ‘ OCHOBHOM ‘ 3aBEpUIANOIINN

OIIK 5.2 — roroBHOCTBIO K | KOHTpaKTHI M BHEIIHETOPIrOBask JOKYMEHTALUS
CaMOpPa3BUTHIO, camopeanu3a- | OCHOBBI JOKYMEHTOOOOPOTa B TAMOKEHHBIX OpraHax
IIUY, HCIIOJIb30BAHUIO TBOpYE-
CKOT'0 IOTEHIMaJIa

OIIK 5.3 — ocymecreusier u | Opranusanus TaMOKEHHOIO KOHTPOJII TOBapOB U TPAHCIIOPTHBIX
oOecrieunBaeT BHyTpUOpranusa- | CpCACTB

LIHOHHOE B3auMmoneiicTeue creru- | OCHOBBI JOKyMEHTOOOOPOTa B TAMOKEHHBIX OpraHax

AJIHMCTOB TSI pemeHus mpogeccu-
OHaJIBHBIX 3a/1a4

*Imanvl onst PII] ecex ¢popm obyuenusi onpedensiiomes no y4ebHomy niany 04Hou gopmvl 00Vienus ciedyiouum
obpaszom:

Oran VY4eOHbIH 1aH 04HOH (HOpMBI 00YyIeHMsI/

CeMeCTp U3yUCHUS IUCIUIUIAHBI

bakanaspuar Crnenumanurer Marucrparypa
Hauanvnwii 1-3 cemecTphl 1-3 cemecTpsl 1 cemectp
OcHosHOlI 4-6 cemecTpbl 4-6 ceMecTphl 2 cemMecTp
3asepwarowuii 7-8 cemecTpbl 7-10 cemecTpsl 3-4 cemecTp
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7.2 Onucanue mnokKasarTejed M KpPUTEePpHEeB OLECHUBAHUS KOMIIETEHUMH Ha
Pa3JIMYHBIX 3TANAaX UX GOpMHUPOBAHMS, ONIMCAHME KA OLEHUBAHUSA

Ta6nuna 7.2 — [lokazaTenu U KpUTEPUHN OLICHUBAHUS KOMIIETEHIIUM, IITKaJIa OI[CHHU-

BAaHU
Kon ITokazarenu Kpurtepuu u mkana oneHnBaHuss KOMIETEHITHI
KOMIIe-TCHIUK/ | OLICHUBAHHS IToporossiii ypo- [IponBuHyTHII Beicoknii ypoBeHb
aTarn KOMIICTCHIUH BEHb YPOBEHb (oTHMuHO)
(vkazvleaemcsi (unouxamopi do- (ynosneTrBopu- (xopomo0)
Hazséanue smana u$MUANCCHUI Komne- TEJbHBIN)
n.7.1) menyuu, 3aKpen-
JIeHHbIe 3a OUCYU-
RAUHOU)
1 2 3 4 5
OIIK 5 OIIK 5.2 3HaTb: TaMOJKCHHOE | 3HAaTh: TaMOXEHHOE | 3HaTb: TaMOXXEHHOE JIEeNo-
Cnoco0eH K ocy- OcymiecTBIgeT 10- JeTONIPOU3BOJICTBO JeI0NIPOU3BOICTBO IPOU3BOACTBO Kak OTpaxe-
IIECTBJICHUIO KyMCHTALMOHHYIO U | KaK OTpPaKEHHE CH- | KaK OTpPaXXCHHE CH- | HUE€ CHUCTEMbl U TEXHOJOTUU
BHYTPUOpraHu3a- UH(OPMALUOHHYIO CTE€MbI U TEXHOJOTHM | CTEMBl U TE€XHOJIOTMH | YHPABICHHSA JEATCIBHOCTHIO
LMOHHBIX U MEX- MOJIJIEPIKKY MEXKBe- yIpaBieHUs Jes- | yIpaBIeHHs Jes- | TAMOXKCHHBIX OPTaHOB;
BEOMCTBEHHBIX JOMCTBEHHBIX KOM- TENBHOCTBIO ~ TaMoO- | TEIBHOCTBIO  TaMoO- | — HH(OPMAIMOHHBIE PECYPCHI
KOMMYHHUKAIUH MYHHUKaIUH JKCHHBIX OPTaHOB; KCHHBIX OPTaHOB; (MP) xak: SKOHOMHYECKYIO
— HOpPMAaTHBHBIC IIpa- | — WH()OPMAIMOHHbBIE | KaTErOpHIO, MPEATIOCHUTKH
BoBele akThl @OTC | pecypcst (MP) xkak: | 6a3pl 3HaHWH OpraHHU3aldH,
(I'TK) Poccum, pe- | PKOHOMHYECKYIO Ka- | 30T KOHKYPEHTHOTO TIpe-
TJIaMEHTHPYIOIIHE TETOPHIO,  TPEIINO- | UMYIIECTBa;
HOPSANOK MOATOTOBKM | CBUIKM 0a3bl 3HAHMU | — BUABI MHYOPMALUK ¥ UH-
1 OpOpMICHHMS [O- | OPraHU3aLUH, 30T | hopMALHOHHBINA KOHTYp Ta-
KYMEHTOB, HCTIONb3Y- | KOHKYPEHTHOTO MPE- | \ioweqEIX OpratoB;
€MBIX B JEATENBHO- | UMYILIECTBA;
CTH TAMOXKEHHBIX | — HOPMATHBHBIE M3~ | yopnvaTypHble  IPABOBBIE
OpraHoB, WX Kimaccu- | BoBele axktel OTC | 0 pTC (T'TK) Poccnn,
¢dukarmuro u xapakre- | (I'TK) Poccun, pe- peryaMEeHTHPYIOIIHE TTOPSIOK
PHCTHKY. TIaMCHTHPYIOIHC HOATOTOBKM U O(OPMIICHUS

YMeTh.  Xapakrepu-
30BaTh TaMOXKEHHOE
JIEJIONPOU3BOICTBO

KaKk OTpaKeHHE CH-
CTEMBI U TEXHOJIOTHH
yIpaBiIeHUs nest-
TENBHOCTBIO  TaMo-
’KEHHBIX OPraHOB;

— HMHTEPIPETUPOBATH
HOpPMaTHBHbIE  IIpa-
BoBele akThl DTC
(I'TK) Poccun, pe-
TJIaMEHTHPYIOIHE

MOPSJOK HOATOTOBKH
n  ohopMIEeHUS JI0-
KYMEHTOB, HMCIOJIB3Y-

MOPSAOK MOJATOTOBKH
1 opopMIICHUS JO-
KYMEHTOB, HCIIOJIb3Y-
€MBIX B JESATEIbHO-
cTH TaMO>KEHHBIX
OpraHoB, MX KJIacCH-
(buKanuo U Xapakre-
PHUCTHKY.

YMeTh:  XapakTepu-
30BaTh TaMOXKEHHOE
JIENIOTIPOU3BOACTBO

KaKk OTpaKeHHE CH-
CTEMBI U TEXHOJIOTHH
yIpaBICHUS nest-
TENbHOCTBIO ~ TaMo-
JKEHHBIX OPraHoB;

—  XapakTepu30BaTh
nH(pOPMAITMOHHBIE

pecypcol  (UP) xak:
9KOHOMHUECKYIO Ka-
TErOpHIO,  TIPEAIo-
CBUIKM 0a3bl 3HaHHWH
OpraHM3alMu, 3aJI0T
KOHKYPEHTHOTO TIpe-

JIOKYMEHTOB, HCIIOJIb3YEeMbIX
B JICSITEILHOCTH TaMOXKEHHBIX
OpraHoB, MX KJIAacCH(UKAINIO
U XapaKTEePHUCTHKY.

YMers: XapaKTepu30BaTh
TaMOXEHHOE JIeJIOIPOU3BOJI-
CTBO KaK OTPaKEHHE CUCTEMBI
U TEXHOJIOTHH YIpaBIICHHS
JIESITEIIbHOCTBI0 TaAMOXKEHHBIX
OpTaHoOB;

— XapakTepH3oBaTh HHQOP-
ManuoHHble pecypcesl  (MP)
KaK: 9KOHOMHYECKYIO KaTero-

pHUIO, TPEaNOCBUIKH  6a3bl
3HAaHUW OpraHu3aluM, 3aJI0T
KOHKYPEHTHOTO  MpEeuMylile-
CTBA;

— aHATM3UpOBaTh HH(pOpPMa-
LU0 U PACHO3HABATH BUABI
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€MBIX B JEATENbHO-
CTH TaMO>KCHHBIX
OpPraHOB, UX KJIACCH-
(ukanmio M xapakre-
PHCTHKY.

Bnaners (mm
Nmerp omeIT pes-
TEJIBHOCTH): TepMH-
HOJIOTUEH TaMOXCH-
HOTO JIEJIOTIPOM3BO-
CTBa KaK OTpPaKCHHS
CHCTEMBI M TEXHOJIO-
TH{ YIpaBJICHHS JIesi-
TENBHOCTBIO  TaMo-
JKCHHBIX OPTaHOB;

— INIPaKTUKOH IpUMe-
HEHUSI HOPMAaTHBHO-
MPaBOBBIX aKTOB
OTC (I'TK) Poccun,
periiaMeHTHPYIOIHUE
MOPSIIOK MOATOTOBKH
u  oQOpMIICHHA [0-
KyMEHTOB, HCIIOJIb3Y-
eMBIX B JEATEIbHO-
CTH TaMO>KEHHBIX
OpTaHoOB, MX KJIACCH-
(hUKaIMIo U XapakTe-
PHCTHKY.

HUMYIICCTBA;
— UWHTEPIPETUPOBATH
HOpMATHBHBIC  TIpa-
BoBele akThl DTC
(I'TK) Poccun, pe-
TJIAMEHTHPYIOIIHE
MOPSAOK TTOATOTOBKH
u opopMIICHHUS JO-
KYMEHTOB, HCIIOJB3Y-
eMBIX B JEATECIBHO-
CTH TaMOXKCHHBIX
OpPraHOB, WX KJIACCH-
(UKaIMIo U XapakTe-
PHUCTHKY.

Binaners (mmm
Nmers oneIT ges-
TEIBHOCTH): TepMH-
HOJIOTUEH TaMOXEH-
HOTO JEJONPOU3BOI-
CTBa KaK OTpPaKCHHS
CHCTEMBI M TEXHOJIO-
THH YIPaBICHUS Jes-
TENBHOCTBIO  TaMo-
KCHHBIX OPTaHOB;

— HaBbIKAMHU TIpHMe-
HeHus  MH(pOpMaIH-
OHHBIX pecypcoB
(UP) xak: »KOHOMH-
YECKOM  KaTeropuu,
IPUMEHSTh 6a3y
3HaHWH, KaKk  3aJIoT
KOHKYPEHTHOTO TIpe-
HMMYIIECTBA;

— TIPaKTUKOH TpHMe-
HEHHS HOPMAaTHUBHO-
HPaBOBBIX aKTOB
OTC (I'TK) Poccun,
periaMeHTHPYIOIIne
HOPSJOK MOJATOTOBKU
u odopmieHHs J0-
KyMEHTOB, HCIIOJIb3Y-
eMBIX B JEATEIbHO-
CTH TaMO>KEHHBIX
OpraHoB, WX KJIAacCH-
($UKanuo M Xapakre-
PHUCTHKY

nH(pOpPMALMOHHOTO  KOHTYpa
TaMOXKEHHBIX OPTraHOB;

— HMHTEepIpeTUpOBaTh HOpMa-
TUBHBIE NpaBoBble akThl DTC
(I'TK) Poccun, permameHTH-
pymolye HOpsIoK MOArOTOB-
Kd 1 oopMIICHHS ITOKyMEH-
TOB, HCHOJIB3YEMBIX B Jesd-
TENBHOCTH TaMOXKEHHBIX Op-
TaHOB, WX KJIAacCH(UKALUIO U
XapaKTEPUCTUKY.

Bmagets (nmm MeTh ommbIT
NEATCITLHOCTH): TEPMUHOJIO-
ruedl TaMO>XEHHOTO JIEJI0NpO-
W3BOJCTBA KaK OTpPaKEHMs
CHUCTEMBl U TEXHOJIOTHH
yIpaBJeHUs. JESTeIbLHOCTHIO
TaMO>KEHHBIX OPTaHOB;

— HaBBIKAMH TMPUMEHCHHUSI
HH(OPMAIMOHHBIX PECYpCOB
(UP) xak: DKOHOMHYECKOM
KaTeropuu, MpUMEHSITh 0a3y
3HAHMH, KaK 3aJor KOHKY-
PEHTHOTO NPEUMYIIECTBA;

— HaBBIKAMHM  MPUMEHEHUS
nndopmanmu B mHbOpPMALU-
OHHOM BHYTPEHHEM W BHELI-
HEM KOHTYpE TaMO)KEHHBIX
OpraHoB;

— TPaKTUKOW MpPUMEHEHHS
HOPMATHBHO- TPAaBOBBIX aK-
toB ®TC (I'TK) Poccumn, pe-
IJIAMEHTUPYIOLIHE  TOPSAI0K
MOJrOTOBKM U oopmiteHHs
JIOKYMEHTOB, HCIIOJIb3yEMbIX
B JIESITEIbHOCTH TaMOYKEHHBIX
OpraHoB, MX KJIacCH(UKAIHIO
U XapaKTePUCTHKY
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OIIK 5
CniocobeH Kk ocy-

[IECTBICHUIO
BHYTPHOPTaHHU3a-
LHOHHBIX W MEX-
BEIOMCTBEHHBIX
KOMMYHUKaIUH

OIIK 5.3
Ocy1ecTBisieT u
obecrieunBaeT BHYT-
pHOpraHu3alnoOHHOE
B3aUMOJIEICTBUE
CICLHAIUCTOB I
pemenns mpodeccu-
OHAJIBHBIX 3a1a4

3HaTh: OCHOBBI
KyMEHTHPOBaHUS,
opraHu3anuy paboThl
c JOKyMEHTaMH
(ympaBneHne  JIOKy-
MEHTaMH) U DJJeK-
TPOHHOTO JTOKYMECH-

Ao-

TOOOOPOTA;
YMeTb:  COCTaBIAThH
pasiHYHBIC BUJIBI

YOpPaBIEHYECKUX U
HHBIX  JIOKYMEHTOB,
CO371aBaeMbIX U HC-
MOJI3YEMBIX B Jesl-
TEJIHHOCTU TaMOXKEH-

HBIX OPraHOB;

BrmaneTtn (v
WUmers onbIT ned-
TEJIHHOCTH):  Tpak-
THKOW  COCTaBJICHHUS
OPJ;

-[IPAaKTHKOW COCTaB-
nenus UC/]
-HaBBIKAMH
MCHTHUPOBaHUA
YIPaBJIEHYECKOU
JIOKyMEHTalUuU Ta-
MOKEHHBIX OPTaHOB.

JIOKY-

3HaTh: OCHOBBI
KYMEHTHPOBaHUS,
opraHuzanuu paboThl
c JOKyMEHTaMH
(ynpaBneHne — JIOKy-
MEHTaMH) H JJICK-
TPOHHOTO  JJOKyM€H-
T0000pOTA;
—OCHOBHBIE ~ HOpMa-
THUBHBIE M METOJIYE-
CKHE JIOKYMEHTHI MO
BOIPOCaM  JIOKyMEH-
TalMOHHO-
nH(OPMaMOHHOTO
obecrieyeHns1 yrnpas-
JCHUST  IEATEIbHO-
CTBI0O  TaMOXXEHHBIX
OpTaHOB;

YMeTh:  COCTaBIATH
pas3ynIHbIe BUBI
YIpaBICHYECKUX U
UHBIX  JOKYMEHTOB,
CO3J]aBaeMbIX U HC-
HOJIB3YEMBIX B  Jiesl-
TELHOCTH TaMOXKEH-
HBIX OPraHoB;
OpTaHM30BHIBATH pa-
00Ty C TOKYMEHTaMH
(moxymeHTO000pPOT)
Ha cBoeM paboueM
MecTe;

Ao-

Buiagers (vmu
Hmers onbeIT ned-
TEITBLHOCTH): -
MpaKkTUKOM  cocras-
nenust OP/I;
-IIPAKTUKOW COCTaB-
nerust UCJL
-HaBbIKaMH
MCHTHUPOBAHUA
yIPaBICHYECKOU
JOKyMEHTAIlMd  Ta-
MOJEHHBIX OPraHoOB;
-HABBIKAMH BEJCHUSI
HOMEHKJIATyPHBIX
e,

JIOKY-

3HaTh: OCHOBBI JOKYMECHTH-
pOBaHMsI, OpraHu3aluu pado-
TBl C JIOKyMEHTamMu (ymnpas-
JICHUE JIOKYMEHTaMH) U dJIeK-
TPOHHOTO JOKYMEHT0000pO-
Ta;

OCHOBHBIC HOpPMATHBHBIC H
METOJMYECKHE  JTOKyMEHTBI
10 BOIIpOCaM JOKYMEHTaIH-
OHHO-MH(pOPMAIIHOHHOTO
obecrieueHus yIpaBJICHUS
JeATEeNIbHOCTBIO0 TaMOKEHHBIX
OpPraHoOB;

NPUHLUIE  TPOSKTHPOBAHMS
palnoOHAIBHOTO  JIOKYMEHTO-
00opoTa B TaMOXCHHBIX Op-
raHax;

YMeTh: COCTaBIATH pa3IUy-
HbIC BHJBI yIPABICHYCCKHX U
WHBIX JOKyMEHTOB, CO31aBa-
€MBIX H UCIIOJNB3yEeMBbIX B Je-

SITENIBHOCTH TaMO>KEHHBIX
OpraHoOB;

-OpraHU30BBIBaTh paboTy ¢
JIOKYMEHTaMH  (IOKyMEHTO-

000poT) Ha cBoeM pabouem
MecTe;

-HCTIOJIb30BAaTh COBPEMCHHEIC
CpEICTBa CBSI3M, OpTraHU3aIH-
OHHOM W BBIYUCIUTEIHHOU
TeXHUKA 1pu pabotre ¢
YIpaBICHYCCKUMHA W HHBIMA
JOKYMEHTaMH, B TOM YHCJIC
BBIOMpPATh HEOOXOAMMOE MPO-
rpaMMHOE OOecIeueHHe WU
nH(OpPMALMOHHBIE TEXHOJIO-
T'Mn

Bnagers (mm IMeTh ombIT
NEeATCITLHOCTH): NPaKTHKOM
HCTIOJIb30BAHUS  MPOrPaMM-
HOTO oOecreyeHnss aBTOMa-
TU3UPOBAHHBIX Pa0OYUX MECT
U 3JIEMEHTOB CETEBBIX TEXHO-
JIOTUM 711 OpraHu3aliu ce-
TeBoro oOMeHa HH(pOpMaIu-
el B TAMOXXCHHBIX OpraHax;

-HpaKTPIKOﬁ COCTaBJICHUA
OP[,
-HpaKTHKOﬁ COCTaBJICHUA
Ucn;

-HaBbIKAMH BEJICHUS HOMEH-
KJIATYPHBIX JIEJT;

-HaBBIKAMH JIOKyMEHTHPOBa-
HUSl YIPaBJICHYECKON JOKY-
MEHTAIlMd TaMOXKEHHBIX Op-
TaHOB.
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7.3 TunoBble KOHTPOJIbHbIE 3aJaHUS WJIM HHbIE MaTepHAJIbl, HEOOXOAMMbIe

3HAHMM,

YMEHHUid,

HABBIKOB H (MJH) ONbITA JAeATEeJbHOCTH,

XapaKTepu3yKmux 3Tanbl (GopMUPOBAHHMS KOMIIETCEHUMHA B Ipolecce OCBOCHHS
OCHOBHOI MpodeccuoHAILHOM 00pa30BaTEeJIbHOM MPOrPaMMbI

Tabmuma 7.3 IlacmopT KOMIUIEKTa OIICHOYHBIX CPEJCTB ISl TEKYIIETrO KOHTPOJIS

YCIIEBA€MOCTH
° a3zen (Tema) JUCIH- 0J1 KOHTPOJTH- €XHOJIOTHS [IEHOYHbIE CPEICTBA MIICaHNe
N P K T @) 0)
n/m TUTUHBI pyemoii komne- | GopmMupoBaHUS IIKAaJ OlLle-
TeHINH (M e HaHMCHOBAHHC Ne HUBAHUS
3ay1a-
JacTH) Aa
HUH
1 2 3 4 5 6 7
1 | Temal
Ponp u 3HaueHwue nuc- OIIK 5.2 Tectsr,
Jlexuwst, nmpak-
LIUIUTMHBL B Tipodeccu- TYeCKIe 33 Bormpocsr cobece- 1 Cormnacho
OHAJILHOM TOATOTOBKE OIIK-5.3 wstris. CPC JIOBaHUs, CO00- Tabmn. 7.2
CIIeLaInucTa Tamo- ’ ’ IIEHH, 3a/1a4H
JKCHHBIX OPT'aHOB.
2 | Tema2 OIIK 5.2 [ TecTsl,
[Tonstue, GpyHkuuu n0- Tmlécxyneps a Bomnpocs cobece- 9 CornacHo
KYMEHTOB. OIIK-5.3 wstris. CPC Jl0BaHus, c000- Tabin. 7.2
’ ’ LIEHUS, 3aa4H
3 Tema 3 OIIK 5.2 KM, Ohak TecTsl,
[TpaBoBoe oOecrnieueHue Tmlécx’neps a Bomnpocs cobece- 3 CornacHo
mnpouecca JIOKyMEHTH- OIIK-5.3 wstris. CPC JIOBaHHUs, c000- Tabmn. 7.2
pOBaHUsI. ’ ’ LICHUS, 3a1a4H
4 | Tema 4
Cucrembl JOKyMEHTa-
UM, UCTIOJIb3YEMBIE B
JEITEIILHOCTH TaMO- OIIK 5.2 TecTsl,
Jlexuwst, npak-
JKEHHBIX OPraHOB. THeCKde 38 Bompocsr cobece- 4 CornacHo
JlokymeHnTupoBanue OIIK-5.3 wsmis. CPC JIOBaHus, c000- tabu. 7.2
YIIPABICHYECKON U ’ ’ LICHHS, 3aa91
WHOW NPOU3BOJCTBEH-
HOM JIEATEIbHOCTH Ta-
MOYXEHHBIX OPTaHOB
5 | Temas
OcobenHoctu  0popm- T
JICHUA JOKYMEHTOB, OIIK 5.2 Jlexuus, npak- CCTRL,
HCIIOJIb3YEMBIX B MEXK THYECKHE 32 Bonpocer cobece- 5 Cornacuo
M . OIIK-5.3 wsris. CPC JIOBAaHUs, CO00- Tabmn. 7.2
ZYHapOIHOH NpPaKTHKE ) , IeHHS, 38,1240
BHEITHEAKOHOMUYECKOU
JIEATEIIbHOCTH.
6 | Tema6
JlokyMeHTaIbHbIE UH- T
ThI
dbopMaImoHHo- OIIK 5.2 Jlekitust, Tpak- CCTEL
Bomnpocs cobece- CornacHo
MTOVMCKOBBIE CUCTEMBI THUYECKHE 3a- 6
HTIC) OIIK-5.3 st CPC JIOBaHHs, CO00- Tabm. 7.2
( ’ ’ ILIEHMS], 3a]1a4n
Opranuzanus padboTsl ¢
nokymentamu B TO.
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No Paznen (tema) aucuu- Ko xonTpomu- TexHonorus OLeHOYHBIE CpeICcTBa Ornucanue
n/m IUIAHBI pyeMoii komiie- | (opMHUPOBAHHUS IIKaJI Olle-
TeHIUH (WK eé HaHMCHOBAHHC Ne HHUBAHMS
3aza-
4acTH) o
HUH
1 2 3 4 5 6 7
7 Tema 7 T
OcobeHHOCTH OpraHu- OIlK 5.2 Jlexns, npak- CCThL,
3alUd pabOThl C HEKO- THYECKHE 3a- Boripocer cobece- 7 Cornacno
P OIIK-5.3 IIOBAHU, CO00- TabI. 7.2
TOPLIMU BHUJIAMHU JIOKY- usarus, CPC, LeHHA, 331240
MEHTOB ’
8 Tema 8 T
. €CTHI,
Howmenkiarypa nen. OlIK 5.2 Jleknus, mpax-
THUCKIE 30 Bomnpocsr cobece- 8 CornacHo
OIIK-5.3 IIOBAHU, CO00- TabI. 7.2
uarusi, CPC,
LIEHNS, 380491
9 Tema 9
[Topsimox  mpoBeaeHus OIIK 5.2 —— TecTol,
IKCIEPTU3BI  NCHHOCTH mqlécxyneps ,. | Bompockr codece- 9 CornacHo
NOKyMCHTOB B  TamoO- OIIK-5.3 wstrs. CPC JIOBaHUs, CO00- T1abmn. 7.2
JKEHHOM Oprase. ’ ’ LICHMS, 3aJa491
10 | Tema 10 K52 T
. €CTHI,
WNndpopmaruzanus B OIIK 5 Jlexuwsi, mpax-
chepe  JTOKyMEHTalIU- THYECKHE 3a- Boripock: co6ece- 10 CoraacHo
5 OIIK-5.3 s, CPC JIOBaHHS, CO00- Tabmn. 7.2
OHHOro  oOecIeucHUS ) ) LIICHHA, 31a1H
YIIPaBJIICHHUS.

le/lMep]:pI THIIOBBIX KOHTPOJIbHBIX 3ajaHuM s MPOBCACHUA TCKYIIECI0o KOH-

TPOJIsl yCIIEBAEMOCTH

MCHUAMU I'paKIaH TaMOXKXCHHBIC OPIraHbI.

Bomnpocs! nis cobecenoBanus mno teme /. «OCOOEHHOCTH OpraHu3alid padoThl C
HEKOTOPBIMU BUJAMU IOKYMEHTOB)
1. Opranu3zanus IeI0NpoOU3BOJCTBA MO pabOTe C YCTHBIMU M MUCbMEHHBIMHU OOpa-

2. Ilopsaok U CpOKHU PacCMOTPEHHUS 3asBICHUUN Tpa)kaaH B ciiydae 00KaJOBaHUS
MU pelIeHusl, edcTBUs (0e3/1eCTBHS) TAMOXKXEHHBIX OPTaHOB M X JOJKHOCTHBIX JIMII.

3 JIokyMeHTOOOOpPOT B TaMOXKEHHBIX OpraHax: cojaepxaHue (JOKYMEHTOIIOTOKH),
ATambl, CPEACTBA MOJICTUPOBAHUSI.
4. O6mme TpeboBaHMs U CUCTEMHBIN MOAXO0M K cocTaBieHuIo ynpasieHuto OP/] u
NCJI B TaMOXEHHBIX OpraHax.
5. CucteMHbIi MOJIX0/1 K YIIPABJICHUIO TIOKYMEHTaMHU B TAMOYKEHHBIX OpTraHax.
6. KoHTpOJb HCTIOMHEHUSI TOKYMEHTOB B TAMOKEHHBIX OpraHax.
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Tunossle 3agaun no teme 7. «OCOOEHHOCTH OpraHu3aluu paboThl ¢ HEKOTOPHIMU
BUJAMU JOKYMEHTOB

1. BBICTpOUTH JIOTHYECKYIO CBS3b COCTaBa M COJEPKAHUSA  YIIPABICHUYECKON U
IPOU3BOACTBEHHON JIOKYMEHTALIUH, IPUMEHSEMYIO B YNPABICHUYECKUX DPELICHUSIX Jes-
TEIbHOCTH TAMOKEHHBIX OPTraHOB.

2. BricTpouTh 11€TIOUKY TpEOOBaHUMN, IPEIBIBIIEMBIX K O(POPMIICHUIO OpraHu3allH-
OHHO-pacHopsAauTENbHBIX JOKyMEeHTOB (OP/).

3. BeicTpouth 1€MOUKy TpeOOBAHUMN, MPEABABISEMBIX K OPOpPMICHUIO HHPOpMa-
IUOHHO-CIIPaBOYHBIX TokyMeHTOB (MC/I).

4. CocraButhb 31ansl coctaBiaeHuss OPJ] u UC/I.

5. BbICTpOHTH JOrHYECKYIO LETOUKY peKBU3UTOB copepxkanmxcst B OPJ[ u UC/L co-
rimacHo 'OCT P 51141-98.

6. CocraButb pexBusut «Texcr» it UC] «Jloknaanas 3amucka» U opOpMHUTh JTOKY-
MEHT Ha [IPUMEPHOM LIa0JIOHE

HaumenoBanune

CTPYKTYPHOT'O Anpecar
MOpa3IeJICHUS

JOKJIATHAS 3AITUCKA

« _» 201 __ Ne 00-00/000

3aroyioBOK K TEKCTY
TekcT 3anmucku

HauMmeHnoBaHue NOIKHOCTH
<cneuuaibHOE 3BaHUE> N.0. damunusg

Bussl cornacosanus N.0O. ®amunust UCIIOTHUTEIS
KonrakTHsiii Tenedon

Bormpocsl B TecToBOi popMe 1o Teme 7. «OcOOEHHOCTH OpraHu3aluu padoThl ¢ He-
KOTOPBIMU BUJIAMU JIOKYMEHTOB

1.3akonunte npemnoxenue: «lIpukas —3to...».

a) CIPaBOYHO-UH(POPMAIIMOHHBIN IOKYMEHT, COCTABJICHHBI HECKOJIBbKHUMH JINIIAMH
JUTSI TIOJTBEPKICHUS YCTAaHOBJICHHBIX (DaKTOB MJIM COOBITHH;
0) MOKyMEHT aJpeCOBAaHHBI PYKOBOJCTBY TAaMOKCHHBIX OPraHOB, CTPYKTYPHBIX
MO/Ipa3/ieNIieHui TaAMOXKEHHBIX OPTaHOB, WH(MDOPMUPYIOIMINUIA O CIOXKHUBIIEHCS CUTYa-
I[MY, UMEBIIIEM MECTO SIBJICHUH WIN (h)aKTe BBHIMIOJHEHHOU pabOThI, COJIepKAITUN BbI-
BOJIbI U TIPEIIJIOKEHUSI COCTABUTETICH;
B) pacHopsAUTENbHBIN JOKYMEHT, KOTOPbIM O(DOPMIISIIOTCSL PEIICHUsI M0 OpTraHu3a-
IIMOHHBIM U KaJIpOBBIM BOIPOCAM BHYTPEHHEH pabOThl TAMOKEHHBIX OPTaHOB,;
I') JOKYMEHT, IPUMEHSIOIIUICS ISl PEIICHUSI ONePaTUBHBIX BOMPOCOB B yMpPAaBJICH-
YECKOM JESATEIbHOCTU CTPYKTYPHBIX MOAPA3ACITCHUN TaAMOXEHHBIX OPraHOB, COCTaB-
JSIOMIUNACS TOJBKO IO BOMpPOCaM, TPEOYIOMMUM 0053aTENIBHOTO JTOKYMEHTaJIbLHOTO
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MOATBEPKICHUS.

2. 3akoHuuTe npemiokeHue: «PopMUPOBaHUSA NPHUKA3a B TAMOKEHHBIX OpraHax
HAYMHAECTCS. .. ».

a) C MPOBEACHUS COOpaHMsI PYKOBOJUTENEH CTPYKTYPHBIX MOJpPA3IACICHUA Tamo-
’KEHHOI'0 OpraHa;

0) ¢ TOATOTOBKM MPOEKTa Ha OCHOBAHHWH MOPYYECHHA PYKOBOJMUTEIS TaMOKEHHOTO
OpraHa WX €ro CTPYKTYPHOIO MOJPa3ICIICHHUS;

B) C MOJNKUCAHUS MPOTOKOJIa COOpaHUSI PYKOBOJUTEIIIMU CTPYKTYPHBIX MOJpa3ziesie-
HHUM TAMOKEHHOTO OpPraHa;

I) C MOMEHTA MOJIyYEHHUS MOPYUYECHUSI OT PYKOBOJIUTEIIS TAMOKEHHOTO OpraHa.

3. Ha kakyto ciry>x0y B CTPYKType TaMOYKEHHBIX OPTaHOB BO3JIAraroTCs 00S3aHHOCTH
0 00ECIICYEHHIO TPABUIIBHOCTU 0(OPMIICHHUS TPUKA3OB?

a) cIy’k0y TOKYMEHTaIIMOHHOTO 00eCIIeUeHus;

0) pYKOBOJIUTEIIS CITY>KOBI TOKYMEHTAITMOHHOTO 00CCIIeUeHNS,;

B) CIy>kK0y KaJIpOBOT'O 00ECIICUCHHS;

') PYKOBOJMTEIIS CIYKOBI KaAPOBOTO 00€CIIeUEHUSI.

4. Kakue u3 JOKyMEHTOB MOTYT O(OPMIIATHCS COBMECTHO HECKOIBKUMH HECONOIUH-
HEHHBIMU JIPYT IPYry OpraHu3alusiMu?

a) pacHOPSKEHUS U CITY>KEOHbIE 3aITUCKHU;

0) nucbMa M MpUKasbl;

B) PacHopsKEHUs U JOKJIAIHbIE 3alIUCKH;

I') IPUKa3bl U PACTIOPSAKEHUS.

5. 3akoHumTe Nnpeanoxkenue: « TeKCT peleHust COCTOUT U3 ... YacTe».
a) KOHCTATUPYIOIIEH U UCTIOJIHUTENIbHOM;

0) pactiopsAIMTETLHON U KOHCTATUPYIOIIEH;

B) IIOJIFOTOBUTENILHOM, PACTIOPSIAUTEILHOMN, HCTIOTHUTEIHHOM;

') KOHCTAaTUPYIOUIEH, paclioOpsIAUTENbHON U HCTIOTHUTEIBHOM.

6. Kak Ha3bpIBaeTCs TOKYMEHT, YCTAHABIMBAIOLIUN MOPSIOK 00pa3oBaHus, OpPraHu-
3alM0 pabOThl TAMOXKEHHBIX OPraHOB, MUX CTPYKTYPHBIX MOAPA3ACIICHUM, MpaBa U
00S3aHHOCTH JIOJDKHOCTHBIX JIMI] TAMOKEHHBIX OPTraHOB, a TakXKe 3aJaud U (yHK-
10050704

a) MpuKasz;

0) pemieHue;

B) MOJIO’KEHHUE;

') OPOTOKOJ.

7 TIpoTOKOI — 3TO JOKYMEHT yCTaHABIMBAIOIIUN MOPSIOK 00pa3oBaHUsl, OpraHU3a-
U0 pabOThl TAMOXEHHBIX OPTaHOB, UX CTPYKTYPHBIX MOJApA3IeNCHUH, IpaBa U 00s3aH-
HOCTH JOJ/DKHOCTHBIX JIMII TAaMOXXEHHBIX OPraHoB, a TakkKe 3a7add W (YHKIIHH.
a) BEPHO;
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0) HEBEPHO.

8 - 3aIINChb I/IH(bOpMaHI/II/I Ha PAa3JIMYHbIX HOCUTCIIAX IIO0 YCTAHOB-
JICHHBIM IIpaBUJIaAM.

9 OcHoBHBIMU (hOpMaMU UCTIOJIB30BAHUS JOKYMEHTOB apXHBa SBIISIOTCS:
a) "HPOPMHUPOBAHUE PYKOBOJICTBA U CTPYKTYPHBIX Toapasnenenuii TO;
0) IS UICTIOJIB30BaAHMS JOKHOCTHBIMU JIMIiaMu TO;

B) BBISIBJICHUE U YCTPAaHEHNE HEAOCTATKOB B YUETE JOKYMEHTOB.

10 I'me xpausiTcst repooBbie OIaHKU?

a) B ceiax;

0) B HAIC)KHO 3aMMPAEMBIX U OMEYATHIBAEMBIX IIKa(ax;
B) B KOpOOKax;

T') B ManKax JJjsi TOKyMEHTOB B OTKPBITOM JOCTYIIE.

Tembl cooOmenuit no teme 7. «OcOOEHHOCTH OpraHU3alMK PadoThl ¢ HEKOTOPBIMU
BUJIaMU JJOKYMEHTOB

Cucrema opraHM3alMOHHO-TIPABOBOM IOKYMEHTAIUN
Cucrema niIaHOBOUM TOKYMEHTAIWH.

Cucrtema pacnopsiAUTENILHON TOKYMEHTAIIUH.

CucrteMa OTYETHOM TOKYMEHTAIIUH.

Cucrema nHPOPMAIMOHHO-CIIPABOYHON JOKYMEHTAIUH.
Cucrema JOrOBOPHOU TOKYMEHTAIIUH.

ook wnE

[ToMHOCTBIO OLIEHOYHBIE MATE€pPUANIBI U OLEHOYHBIC CPENICTBA ISl MPOBEICHUS Te-
KYIIEro KOHTPOJISA YCIEBAEMOCTH NPEACTABICHBI B Y MM 10 JUCIUILIMHE.

TunoBsie 3aManust 17151 TPOBEACHUS POMEKYTOUHON aTTECTAIIUU 00YyHarOIITXCSI

Ipomesicymounas ammecmayus 10 AUCUUIUIMHE MPOBOAUTCS B (hopMe 3ayeTa. 3a-
YeT MPOBOJUTCS B BHUJI€ OJIAHKOBOTO M KOMITBIOTEPHOTO TECTUPOBAHUS.

Jlnst  TecTUpOBaHUS UCIOJIB3YIOTCS  KOHTPOJBHO-U3MEPUTEIBHBIE MaTEepUabl
(KNM) — BomipocCk! 1 3a1aHus B TECTOBOM (popMe, COCTABIISIIONTNE OAHK TECTOBBIX 3a/laHUN
(bT3) mo nucuMIuIMHE, yTBEPKICHHBIN B YCTAHOBIEHHOM B YHUBEPCUTETE MOPSIKE.

[IpoBepsieMbIMM Ha MPOMEXKYTOUHOM ATTECTAIMU DJIEMEHTAMH COIECP)KAHUS SIBISI-
I0TCSI TEMBbl JUCLMIUIMHBI, YKa3aHHbIE B pasnene 4 HacTosield mporpaMmbl. Bece Tembl
nucuuiuinHbl oTpaxkenbl B KM B paBubix aoisx (%). BT3 Bkitouaetr B ceOs HE MeHee
100 3ananuii 1 moctosiHHO nonoJHseTcsa. bT3 xpanuTtcs Ha OyMa)XXHOM HOCHUTEIIE B COCTa-
Be YMM u snexkrponHom Buje B DMOC yHuBepcUTeTa.

J11st npoBepKU 3HAHUI MCMIOJB3YIOTCSI BOPOCHI U 3a/IaHUS B Pa3JIMYHBIX (hopmax:
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— 3aKPBITOH (C BEBIOOPOM OJTHOTO MITM HECKOJIBKUX MPABUIBHBIX OTBETOB),

— OTKPBITOM (HEOOXOIMMO BIIUCATH NMPABWIHHBIN OTBET),

— Ha YCTaHOBJICHUE MPaBUIHLHON TOCIIET0BATEIHPHOCTH,

— Ha YCTaHOBJICHUE COOTBETCTBHHI.

Ymenus, nagviku (unu onvim OdesimenvHOCMU) U KOMNEmMeHYyuu TPOBEPSIOTCS C MO-
MOIIIBI0 KOMIIETEHTHOCTHO-OPUCHTUPOBAHHBIX 3a7a4d (CHUTYaIlMOHHBIX, MPOU3BOJICTBECH-
HBIX WM KEWCOBOTO XapaKTepa) U pa3IMdHOTO BUa KOHCTPYKTOPOB.

Bce 3amaun sBIAIOTCS MHOTOXOJ0BBIMU. HekoTophle 3amauu, mpoBepsItOue ypo-
BEHb C(OOPMHUPOBAHHOCTH KOMIIETCHITNH, SBJISIOTCS MHOTOBAapHAHTHBIMHA. YacTh YMEHHUI,
HABBIKOB M KOMIICTCHIIMI MPSIMO HE OTpakeHa B (hOPMYJIMPOBKAX 3a/iad, HO OHU MOTYT
OBITH MPOSIBICHBI 00YYAIOUUMUCS MTPU UX PEIICHUH.

B xaxnpiii Bapuant KM BKITtOUaroTCA 3aaHus 10 KaXJAOMY MPOBEPSIEMOMY dJie-
MEHTY COJIepKaHUsl BO BCEX MEPEUUCIECHHBIX BbIIE (hOpMax U Pa3HOrO YPOBHS CIIOMXKHO-
ctu. Takoit dopmat KUM no3BosisieT 00bEKTUBHO OMPEAEIUTh KaueCTBO OCBOEHUS 00Y-
YaIOUUMHUCS OCHOBHBIX AJIEMEHTOB COJIEPKaHMs NUCIMIUIMHBI U YPOBEHb C(HOPMUPOBAH-

HOCTH KOMHGTGHHHﬁ.

[TIpumepsl TUTIOBBIX 3aJaHUIN ISl TPOBEACHUS
MIPOMEKYTOUHON aTTeCTAIIMU O0YyYaIOIMUXCS

3anmanue B 3aKpHITON popme:

— apXUBHBIN CIPABOYHUK, COAEPKAILUNA CHCTEMATU3UPOBAHHBIN IIEpEUYCHb €IUHULL Xpa-

HCHUA apXHUBHOTO q)OHI[a n HpeIlHa?)Ha‘IeHHBIﬁ I UX PACKPBITUA YUC€Ta U UX COACPKAaHUA.

3anmaHue B OTKPBITON hopMe:

Kem OMpeaACIsACTCa CPOK UCIIOJTHCHHUA ,Z[OKYMQHTOB?

a) pYKOBOJHTEIIEM;

0) HAaYaJTLHIKOM apXHWBa;

B) OTJIEJIOM JJOKyMEHTAIIMOHHOTO 00ECIIeUeHNS;
T') BCE OTBETHI IPABUIILHBIE.

3anaHue Ha yCTaHOBJIEHHUE NTPaBMIIbHOM MOCIIEA0BATENbHOCTH,
[Ipu odopMIiTeHNN TOKYMEHTOB, B KAKOM TOPSIKE 3aNOTHIIOTCS JaHHBIE PEKBH3UTA «aapecary?

a) «KKOMY», «Ky[1a», TOYTOBBIM HHIEKC;
0) «OT KOT0», «OTKYJa», MOYTOBBIA HHJIEKC;
B) IOYTOBBIM MHIEKC, KKOMY», «KyJa»;

T') Ha3BaHWE OPTaHU3allNH, IOYTOBBIN HHIIEKC, Tepd PO

3agaHnie Ha yCTAHOBJICHUE

Bomnpoc

OTtBeT

1.OcuoBHBIMH 3agadamMu OJ1O He ABIISIETCS:

a) o0ecrieueHNe OpraHU3alMH JIEIONPOU3BOJICTBA B TAMOXKEH-
HOM OpraHe B COOTBETCTBUU ¢ THUIOBOW MHCTPYKIUEH MO E10-
MTPOU3BOJICTBY M pabOTe apXMBOB TAMOXKEHHBIX OpraHax;

2.Kakune ¢pynkunn He ocymectsisier OJJO

0) pa3paboTKa, BHEIPEHUE HOBBIX TEXHOJOTUIECKUX MPOIIECCOB
paboThI C JOKYMEHTaMU U JTOKYMEHTHOU mH(popmarueil Ha oc-
HOBC€ HCIIOJIL30BaHUA CPEACTB OpFaHH3aHHOHHOI71 1 BBIYHCIIN-
TEJIBbHOM TEXHUKH, B TOM UHCJIE YHNOPSJOYECHHE COCTaBa JOKY-
MEHTOB ¥ WH(OPMAIMOHHBIX MMOKa3aTelel, COKpalleHne U XKO-
JIMYECTBA ¥ ONTHMH3AIHS JOKYMEHTOIIOTOKOB;

3.Kakue pyuakmmm ocymiectBisier OJ]O

B) OTCYTCTBHE KOHTPOJISI 32 CBOEBPEMEHHBIM IPOXOXKICHUEM,
WCIIOJTHCHHEM M KadeCTBEHHBIM O(QOPMIICHHEM JTOKYMEHTOB,
aHaJIN3 UCTIOJIHUTEIbCKON TUCIMILTUHEI;

4.0OcHoBHbIMH 3aauamMu OJ1O sBasroTCS

r) o0ecrevyeHne pexxuMa JI0CTyna U UCIIOJIb30BaHUs TOKYMEHT-
HOW nH(pOpMAITHH.
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KomnereHTHOCTHO-OpUEHTUPOBaHHAS 3a]]a4a:
CornacHO THITOBOYM WHCTPYKIUH TI0 JIEIONPOU3BOICTBY U padOTe apXMBa B TAMOXKEHHBIX OpraHaxX B 3aBHCH-
MOCTH OT CBOEH KOMIIETEHIINN TAMOKEHHBIE OpTaHbl IMEIOT MIPAaBO W3JaBaTh Pa3IMYHBIC BUIBI JOKYMEHTALINH .
JononHute cxeMy Ha3BaHUEM JJOKYMEHTOB

TaMoxeHHBIC Opratbl (TaMO)KCHHI)IC YIpaBJICHUA, TaMO)KHI/I)

I I I I I

Puc. I[OKYMCHTLI, n3JaBacMbIC TAMOXKXCHHBIMH YIIPABJICHUAMHA, TaAMOXHIMU.

CortacHO TUIOBOM HUHCTPYKIMHU 11O JCJIOMMPOU3BOJACTBY U paGOTC apXuBa B TAMOXXCHHBIX OpraHax B 3aBUCHU-
MOCTH OT CBOSH KOMIIETCHIIUHN TaMOKCHHEIC Opranbl UMCIOT IPAaBO U30aBaTh PA3JIMYHBIC BUABI JOKYMCHTAIIUH .
Z[OHOJ'IHI/ITC CXEMY Ha3BaHUCM JOKYMEHTOB

TamoxeHHbIE OpraHbl (TaMO>KEHHBIE MTOCTHI)

Puc. HpaBOBBIC aKThbl, U31aBA€MbIC TaAMOKCHHBIMH IIOCTAMH.

[10THOCTBIO OLIEHOYHBIE MaTEpPHUalbl U OLEHOYHBIE CPEJICTBA IS TPOBEACHHUS MPO-
MEXYTOYHOM arTecTauuy 00yJarolmuxcs npeacrasieHsl B Y MM no qucuurimge.

7.4 MeToanyecKkue MaTepuasibl, ONpeaessilolne MPouexypbl OLEeHUBAHMS
3HAHUI, YMEeHUd, HABBIKOB U (MJIM) ONbITA IEATEJIbHOCTH, XaPAKTEPU3YIOIIUX ITANbI
¢dopmMupoBaHusi KOMIETEHIMH

[Ipotienypsl OlleHUBaHUS 3HAHUM, YMEHUMN, HABBIKOB U (WJIM) OIBITA JESTEIbHOCTH,
XapaKTEPU3YIOMIMX ATanbl (HOPMUPOBAHUS KOMIIETCHIIMM, PETYIUPYIOTCS CIEAYIOIIUMHU
HOPMAaTHMBHBIMHU aKTaMH YHUBEPCUTETA:

— monoxenue 11 02.016 - 2018 «O GamnpbHO-pEHTHHTOBON CHCTEME OIEHUBAHMSI PE-
3yJbTATOB OOyYEHUS MO AUCIUIIMHAM (MOJYJISIM) M MIPAKTUKAM MPU OCBOEHUU O0ydaro-
UMHCS 00pa30BaTEIbHBIX MPOrPaMM»;

— METOJMYECKUE yKa3aHMsl, UCIIOJIb3yeMble B 00pa30BATEILHOM MPOLECCE, YKAa3aH-
HBIE B CIIHCKE JIUTEPATYpPHI.

Jnst mexywezco konmpons ycnesaemocmuy 10 TACUUAIUIMHE B paMKax JEHCTBYIOLIEH
B YHUBEPCUTETE OaUIbHO-PEHTHUHTOBOM CHUCTEMBI MPUMEHSACTCS CICAYIOMUNA TMOPSIOK
HAYUCJICHHS 0aJJIOoB:
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Ta6nuna 7.4 —Ilopsaok HaunciaeHnus 0amnoB B pamkax bPC

®opMa KOHTPOJIIA

MuHUMaNbHBIN 0aJl1

MaxkcuMaIbHbBIN 0aiI

Oamr MIpUMEYaHue Oat IpUMEYaHue
[IpakTuueckoe 3anstue Nel Brimonnun, nons npa- Beimosau, gons mpa-
Ponp w 3HaveHWe IOUCHMIUIMHBEI B IPO- 5 BUJILHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
(hecCHOHANBHON TOJTOTOBKE CIICIIHAITH- 50% nee 50%
CTa TAMO>KEHHBIX OPTaHOB.
[pakTuueckoe 3ansrTre Ne2 Beimonnawn, nons npa- Beimonnun, noins npa-
[onstre, GpyHKIMHU JOKYMEHTOB. 2 BUJILHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
50% nee 50%
[IpakTuueckoe 3anstue Ne3 Brimonnun, nons npa- Beimosaw, gosns mpa-
[IpaBoBoe obecmeueHue mporecca TO0KY- 2 BHJIbHBIX OTBETOB MCHEE 4 BHJILHBIX OTBETOB 00-
MEHTHPOBAHMS. 50% nee 50%
[IpakTuueckoe 3anstue Ned Brinonaui, gosnd npa- Beimonnuin, nons npa-
Cucrembl JOKYMEHTAIIUN, UCTIOIb3YEeMbIC BWJIbHBIX OTBETOB MCHEE BUJIBHBIX OTBETOB 00-
B JIeSITETFHOCTH TAMOYKEHHBIX OPTaHOB. 5 50% 4 nee 50%
JIOKyMEHTUPOBAaHUE YIIPABICHYECKOU U
WHOW NPOU3BOIACTBEHHON AEATEIBbHOCTU
TaMO>KEHHBIX OPTaHOB
[IpakTuueckoe 3anstre NeS5 Beinonnun, nons npa- Brinonnun, 10715 npa-
OcobeHHOCTH OOPMIICHUS JOKYMEHTOB, BUJIbHBIX OTBETOB MCHEE BUJIBHBIX OTBETOB 00-
WCTIONB3YEMBIX B MEXKIYHAPOAHOH TMpakK- 2 50% 4 nee 50%
THKE BHEIIHEAKOHOMUYECKON NeATehHO-
CTH.
[IpakTuueckoe 3anstue Neb Brinonaui, gosnd npa- Beimonnwin, nons npa-
JlokyMeHTanpHbIe HHGOPMAIIHOHHO- BUJILHBIX OTBETOB MEHEE BUJIHHBIX OTBETOB 00-
rouckoBbie cucteMsl (MUI1C) 2 50% 4 nee 50%
Opranuszaius padoThl ¢ JOKYMEHTaMU B
TaMOXXEHHBIX OpTraHax.
[Ipaktnueckoe 3ansitue No7 Bemonnun, nons npa- Brinonnaun, goias npa-
Oco0eHHOCTH OpraHu3anu  paboThl ¢ 2 BUJILHBIX OTBETOB MEHEE 4 BUJIHBIX OTBETOB 00-
HEKOTOPBIMHU BHJIAMH JIOKYMEHTOB 50% aee 50%
[IpakTuueckoe 3anstre Ne§ Brinonaui, nosnd npa- Beimonnui, noins npa-
Homenxmarypa nmen. 2 BUJILHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
50% nee 50%
[MpakTuueckoe 3anstre Ne9 Brinonaui, nosnd npa- Beimonnui, noins npa-
[lopsimok mpoBeneHUs SKCIEPTH3BI IICH- 5 BUJILHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
HOCTH JIOKyMEHTOB B TaMO>XEHHOM Op- 50% nee 50%
rafe.
[pakTuueckoe 3ansatue Nel0 Brinonaui, nosnd npa- Beimonnui, noins npa-
HNudopmatuzamus B chepe JOKyMeHTa- 2 BUJILHBIX OTBETOB MEHEE 4 BUJIBHBIX OTBETOB 00-
LIMOHHOTO 00ecleueH sl ypaBIeHHSL. 50% nee 50%
Brinonaui, nosnd npa- Beimonnuin, noins npa-
CpPC 4 BUJIbHBIX OTBETOB MEHEE 10 BHJILHBIX OTBETOB 00-
50% nee 50%
Uroro 24 50
Tocemmaemocts 0 IToceTun MeHee 14 IToceTun §
50% 3ansTHit 6omee 50% 3ansTuit
BemonHwn, mons npa- Bermomau, gons npa-
3auer 0 BUJIbHBIX OTBETOB MEHEE 36 BUJIBHBIX OTBETOB 00-
50% nee 50%
Uroro 24 100
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s npomesxcymounot ammecmayuu 00yyarowuxcs, IpoBOIMMON B BUJIE€ TECTUPO-
BaHMS, UCIIOJIb3YETCA CIIEAYIOIIAsi METOAUKA OLICHUBAHWS 3HAHUM, YMEHUW, HAaBBIKOB U
(unm) ombliTa nes-TenbHOCTH. B kaxaom Bapuante KM - 16 3aganuii (15 BonmpocoB u 01-
Ha 3a/1a4a).

Kaxx11p1i1 BepHBIN OTBET OLICHUBAETCS CIEAYIOIIUM 00pa3oM:

- 3a/1aHKE B 3aKphITON (popme — 2 Gaina,

- 3a/1aHKE B OTKPBITON (hopme —2 Oaa,

- 3a/1aHMe Ha YCTAaHOBJICHUE NMPABUILHON MOCIEA0BATEIBHOCTH — 2 Oaa,

- 3aJlaHKe Ha YCTAaHOBJICHUE COOTBETCTBUA — 2 Oasia,

- perieHne KOMIETEHTHOCTHO-OPUCHTUPOBAHHOM 3a1a9n — 6 OayioB.

MakcumabHOE KOJIMYECTBO 0aIOB 3a TECTUPOBaHUE - 36 OaJIOB.

8 IlepeyeHb OCHOBHOM M JONOJHUTEIBLHON YUeOHOM JIUTEPATYPbI, HEO0X0AH-
MOii 17151 OCBOEHUS TUCUUILIMHBI

8.1 OcHoBHasi yueOHasi iUTEpaTYpa

1. ['punbepr, A. C. JlokymeHTaIlMOHHOE oOecTicueHUE YIpaBICHUS . yIeOHUK /
A. C. I'punbepr, H. I'op6aué, O. MyxametimuHa. - Mocksa : FOautu-/lana, 2015. - 391
c. - URL: http://biblioclub.ru/index.php?page=book&id=115031. (mata oOpamicHHS:
17.09.2021) . - pexxum goctyna: no noanucke. - ISBN 978-5-238-01770-9 : b. 11. - Tekcr :
3JIEKTPOHHBIN.

2. Yamubirnna, Mapuna AnjpeeBHa. OCHOBBI JOKYMEHTOOOOPOTa B TaMOXKEH-
HbIX opraHax. HoBas uncTpykuus [Tekcr] : yuebHoe nmocobue / M. A. Yamneiruna, B. B.
KoBapna, O. B. babackuna. - Cankt-lIletepOypr : Tpowunkuit moct, 2016. - 256 c.
ISBN 978-5-4377-0038-9 : b. 11. - TekcT : HEMOCPEACTBEHHBIM.

3. Yamneiruaa, M. A. OCHOBBI JOKyMEHTOOOOPOTa B TAMOXKEHHBIX OpraHax :
yueoHoe nocobue / M. A. Yambiruna, B. B. KoBapna. - Cankr-IlerepOypr : UL «1HTeEp-
memus», 2015. - 282 ¢. - ISBN 978-5-4383-0076-2 : 705.00 p. - TekcT : HEMOCPEACTBECH-

HBIN.

8.2 lonmosiHuTeIbHAS yUueOHasi JIUTepaTypa

1. AunpeeBa, Banentuna MBaHoBHa. Jlenonpou3BoCTBO: OpraHU3alius U BeJEHUE:
yaeOHo-TIpakTudeckoe nocodue / B. . Auapeesa. - 3-e uzj., nepepad. u pom. - M. : Krao-
pyc, 2010. - 296 c. - ISBN 978-5-406-002 95-7 : 135.10 p. - TekcT : HEMOCPEACTBEHHBIM.

2. Jlenornpou3BoACTBO B KaapoBoi ciayxoe. - M. : UHOPA-M,1999. -192 c. - b.
. - TeKCT : HemOCPEACTBEHHBIN

3. Kysnenos, 1. H. [lenonpousBoactBo [TekcT] : yueOHO-CIpaBOYHOE TOCOOHe
/ Y. H. Ky3HenoB. - 5-¢ uza., nepepad. u gom. - M. : Jlamkos u K, 2009. - 520 c.
4, SAunkoBuy, 1. A. Jlenonpou3BoACTBO B KaAPOBOU CIIykOe€ : [DIEKTPOHHBIM

pecypc] : yueonuk / 1. A. SIukoBuu. - Mocksa : FOuutu-/lana, 2015. - 161 c. — Pexxum
noctyna: http://biblioclub.ru/index.php?page=book&id=119021

8.3 IlepeuyeHb MeTOANYECKUX YKA3AHMIT
1. OCHOBBI TOKyMEHTOOOOPOTa B TAMOKEHHBIX OpraHax : METOAMYECKUE PEKOMEH-
Jallid 10 TIOATOTOBKE K MNPAKTUYECKHM 3aHATUSM JJIS CTYIEHTOB CHEIHaTbHOCTH
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38.05.02 «Tamoxxkennoe neno» / FOro-3am. roc. yH-T; coct. M. A. Hamnbeiruna. - Kypck :
IO3I'Y, 2016. - 43 ¢. — TeKCT : 2JIeKTPOHHBIN.

2. OCHOBBI IOKYMEHTOO0OPOTa B TAMOKEHHBIX OpPraHax : METOJUYECKHUE PEKOMEH-
Al 10 BBIMOJHEHUIO CaMOCTOSITENIBHOW pabOThl A CTYACHTOB CHEIUAIbHOCTH
38.05.02 «Tamosxennoe aeno» / FOro-3am. roc. yH-T; coct. M. A. Yamubiruna. - Kypck :
KO3I'Y, 2016. - 60 c. — TeKCT : 3JIEKTPOHHBI.

8.4/Ipyrue yueOHO-MeTOAMYECKHE MATEPHATBI

1.Kypuan Dxonomuyeckue HoBoct http://www.econews.ru/Custom/index.html.

2.DenepasibHasl TaMOXKEHHAsI CIIyk0a [DIeKTpoHHBI pecypc]. — Pexum mocryma:
http://www.customs.ru/

3.EBpasuiickas s3KoHOMUYECKasi KOMUCCHUSL [DIIEKTpOHHBIN pecypc]. — Pexum no-
cryna: http://www.eurasiancommission.org/ru/Pages/default.aspx

4 MunskonompasButusi PO. OdunimansHelil caliT [ DneKTpoHHBIH pecypc]. - Pexum
noctyna: http://www.economy.gov.ru/minec/main

5.Bce o TamoxHe [DnekTpoHHbIN pecypc]. — Pexxum nocrtymna: http://www.tks.ru/

6.BupryanpHas TamoxkHs. TaMOXEHHO-JIOTUCTUYECKUN MOPTaN [DNEKTPOHHBIN pe-
cypc]. — Pexxum nocryma: http://vch.ru/

7. TamoxHs.py [DnekTpoHHBIH pecypc]. — Pexxum goctyna: http://www.tamognia.ru/

8.LlenTpanpHOE AKCIEPTHO-KPUMHUHAIUCTHUECKOE TaMokeHHoe ympasienue. OTC
[DnexTponHbIi pecypc]. — Pexxum goctyma: http://cektu.customs.ru/

9 Ilepeyenbr pecypcoB HMH(MPOPMALMOHHO-TEJIEKOMMYHUKANUMOHHON CeTH
NHuTepHeT, HEOOXOAUMBIX /1JI51 OCBOEHUS TUCIMIIINHBI

DIIEKTPOHHO-OMOIMOTEUHBIC CUCTEMBI:

— DbC «YHuBepcuteTckas OuOIMOTEKa OHIANH» [DneKTpoHHBINH pecypc]. Pexum
noctyna: http://www.biblioclub.ru.

— Hayunas snexktponHass 6ubnuoteka eLibrary [Dnextponnsiii pecypc]. Pexum
noctyma: http://www.elibrary.ru.

— Ilpesunentckas Oubmmoreka uMm. b.H. Enpniuna [Dnexkrponnsiii pecypc]. Pexum
nocryma: http://www.prlib.ru.

— MWudopmammonnas cuctema «HarmumoHanbHas SIeKTpoHHAs  OMOIHOTEKA»
[DnekTpoHHBIN pecypc]. Pexum noctyna: http://H30.pod.

— DOnektponHas Oubnuoteka HO3I'Y [DnekTpoHHblid pecypc]. Pexum noctymna:
http://www library.kstu.kursk.ru.

2. CoBpemMeHHbIe podeccuoHaIbHbIe 0a3bl JaHHBIX:

— BJl «Onextponnas OubmuoTeka naucceptanuii Poccuiickoit rocynapcTBeHHOMN
oubnuoTexu [DnexkTpoHHBIN pecypc]. Pexxum noctyma: http://www. diss.rsl.ru.

— BJ] «Polpred.com O630p CMMWN» [DOnextponHbiii pecypc]. Pexxum moctyma:
http://www. polpred.com.

— B/l mepuomuku «EastView» [Dnextponnsiii pecypc]. Pexum moctyma:
http://www.dlib.eastview.com/

— baza pmamneix Web of Science [Onexktponnsiii pecypc]. Pexwum nmoctyma:
http://www.apps.webofkpowledge.com.


http://www.econews.ru/Custom/index.html
http://www.customs.ru/
http://www.eurasiancommission.org/ru/Pages/default.aspx
http://www.economy.gov.ru/minec/main
http://www.tks.ru/
http://vch.ru/
http://www.tamognia.ru/
http://cektu.customs.ru/
http://www.biblioclub.ru/
http://www.prlib.ru/
http://нэб.рф/
http://www.library.кstu.kursk.ru/
http://www.dlib.eastview.com/
http://www.apps/
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— baza pganHbIXx Scopus [OnekTpoHHBIA  pecypc]. Pexum  gocrtyna:
http://www.scopus.com.

— baza nannwix TeppuropuansHoro oprana ®deaepaabHol CiyKObl TOCY1apCTBEHHON
cratuctukd mno Kypckoit oOnactu [DnexkTpoHHbld pecypce]. Pexum pocryna:

http://kurskstat.gks.ru/.
10 MeTO)Il/I‘leCKl/Ie YKazanus OJist Oﬁy‘laIOI[lI/IXCH 110 OCBOCHHMIO JUCIIUIIJIMHBI

OCHOBHBIMU BHJAMU ayJUTOPHOW PaOOTHI CTYACHTAa NPU U3YUYECHUU AUCHHUTUIHHBI
«OCHOBBI  JTOKyMEHTOOOOpOTa B TaMOXKEHHBIX OpraHax» SBISIOTCS JIEKIUA U
npakTuueckue 3aHATusA. CTyoeHT He MMeeT TMpaBa NpPONycKaTh 3aHATHA  Oe3
YBOKUTEIBHBIX IPHYUH.

Ha nexnusx m3mararoTcst U pa3bsCHSIOTCA OCHOBHBIE MOHSTHS TEMBbI, CBSI3aHHBIC C
HEl TEOpEeTHYECKUE U NPAKTHUECKUE NpoOJIeMbl, MJAIOTCS PEKOMEHIALUUU IS
CaMOCTOSITENIbHOM paboThl. B Xone NeKIuu CTYJEHT JOJKEH BHHUMATENbHO CIyLIaTh U
KOHCIIEKTUPOBATh MaTepual.

N3ydyenne HamOojee BaXHBIX TEM WM PA3/AEiOB JUCHUUIUIMHBI 3aBEPIIAIOT
MPAKTUYECKHUE 3aHITHSI, KOTOPhIE 00ECTIEYNBaIOT: KOHTPOJIb MOATOTOBIEHHOCTH CTYCHTA,
3aKperuieHHe y4eOHOro MaTepuayia; MNpUOOPETEHUE OMbITa YCTHBIX MyOJUYHBIX
BBICTYIUICHHI, BEICHUS JUCKYCCUH, B TOM YHCIIC apTyMEHTAIIMH U 3aIIUTHI BBIIBUTAEMBIX
IIOJIOXKEHUH U TE3UCOB.

[IpakTHdeckoMy 3aHATHIO TPEAIISCTBYET CaMOCTOSITENbHAas padoTa CTyJeHTa,
CBSA3aHHAsg C OCBOCHHMEM MaTepuana, TMOJYyYeHHOro Ha JeKIUSIX, M MaTepHaloB,
M3JI0’)KEHHBIX B yUCOHHMKAX U y4EOHBIX MMOCOOUSX, a TAKXKE IMTEPAType, PEKOMEHJOBAaHHOMN
npenojaBaTesieM.

[lo coriacoBaHuio c mpenogaBaTesieM WM IO €ro 3aJaHUI0 CTYJAEHTbl TOTOBST
pedepathbl M0 OTAEIbHBIM TE€MaM JIUCUUIUIMHBI, BBICTYNAIOT HA 3aHATHUSX C JOKJIAJaMU.
OCHOBY JIOKJIaJIOB COCTaBIISIET, KaK MPABHUJIO, COJIEP)KAHUE MOJTOTOBJICHHBIX CTYJECHTaMU
pedeparos.

KauecTBo yueOHON paboOThl CTYIEHTOB NMpPENOJaBaTeNlb OLIEHUBAET MO pe3yibTaTaM
TECTUPOBaHUS, COOECETOBAHMS, a TAKXKE MO Pe3yabTaTaM JOKIAI0B.

[IpenogaBaTens yke Ha TEPBBIX 3aHATHIX OOBSACHSIET CTYACHTAM, Kakue (POpPMBI
oOyueHHusi CleayeT UCIOIb30BaTh TMPU CAMOCTOSTEIILHOM HM3YyYEHUH UCIUTUIMHEI
«OCHOBBI JTOKYMEHTOOOOpPOTa B TaMOXXCHHBIX OpraHax»: KOHCIIEKTHpPOBaHHE Y4eOHOUN
JUTEPaTypHI U JEKINH, COCTABICHUE CIIOBApEl MOHITHI U TEPMUHOB H T. TI.

B mpomecce oOydeHus mpenogaBaTeNd HCIOJIB3YIOT aKTHBHBIE (HOPMBI pabOTHI CO
CTYJACHTAMH: YTCHHE JIEKIUW, MPHUBJICUEHUE CTYJECHTOB K TBOPYECKOMY IIpOIleCcCy Ha
JCKUUAX, MPOMEXKYTOUHBIM KOHTPOJIb IyTeM OTPaOOTKH CTYJEHTaMH MPOMYIIEHHBIX
JIeKIUHU, y4acTUEe B TPYMIOBBIX M WHAUBUAYAIbHBIX KOHCYJIbTAIMSIX (cOOeceTOBaHUM).
OTtu GopMbI CIOCOOCTBYIOT BBIPAaOOTKE y CTYACHTOB YMEHHUS paboTaTh ¢ Y4eOHHUKOM U
auTepatypoil. 3ydeHue ureparypbl COCTaBIsSET 3HAYUTENbHYIO YaCTh CaMOCTOATEIbHON
paboThl CTyAeHTa. DTo OOJBIION TpyH, TPeOyIOIMMA yCUIIUN M KelaHus cTyaeHra. B
caMOM HayaJie paboThl HaJl KHUTOW Ba)KHO ONPENEIUTD LEIb U HallpaBJIeHUE ATON pabOTHI.
[IpountanHoe ciemyer 3akpenuTh B mnaMaTd. OJHUM W3 TPHEMOB 3aKpEIUICHUE
OCBOGHHOTO MaTepuana SBISIETCI KOHCIIEKTHUPOBaHHWE, 0€3 KOTOpOTO HEMBICIUMA


http://www.scopus.com/

29

cepbe3Hasi paborta Haj Jureparypoil. CHcTeMaTHuecKoe KOHCIEKTUPOBAHHE ITOMOTaeT
HAy4YUTbCS MPABWIBHO, KPAaTKO M YETKO M3JIaraTh CBOMMHU CJIOBAMM MPOYUTAHHBIN
Marepual.

CamocTosTenbHYI0 paboTy CleAyeT HauMHATh C TEpBBIX 3aHATHH. OT 3aHATHA K
3aHATUIO HY)XKHO PETYJSIPHO TMPOYUTHIBATH KOHCHEKT JICKIUHA, 3HAKOMHUTBCA C
COOTBETCTBYIOIUMH pa3jeiiaMi YICOHHKA, YUTaTh U KOHCIEKTHPOBATH JUTEPATYPY IO
KaKI0M Teme auciuiuimabl. CamocTosTenbHas padoTa MaeT CTyIeHTaM BO3MOXXHOCTH
PAaBHOMEPHO PACTPEICIUTh HArPy3Ky, CIOCOOCTBYET OoJiee TIIyOOKOMY M KaueCTBEHHOMY
OCBOCHHIO y4eOHOTO Marepuana. B ciydae HE0OOXOAMMOCTH CTYACHTHI OOpamaroTcs 3a
KOHCYJbTallU€ll K  MpenojaBaTesiio Mo  BOmpocamM  AUCHUIUIMHBL  «OCHOBBI
JIOKYMEHTOOOOpOTa B TaMOXXEHHBIX OpraHax» C IeJbl0 YCBOCHUS U 3aKpEIUICHUs
KOMIIETEHIINH.

OcHoOBHas 11e/Ib CAaMOCTOSITEILHON pabOThl CTYACHTA NMPH HU3YUYCHUH IUCIUILIMHBI
«OCHOBBI JOKYMEHTOOOOpPOTa B TAMOXKCHHBIX OpraHax» - 3aKpeluTh TEOPETHUUECKHE
3HaHUSA, TOJYYEHHBIE B TpOIIECCe JICKIMOHHBIX 3aHATHM, a TakXke CHOpPMUPOBATH
MPaKTUYECKUE HABBIKA CAMOCTOSATEIIBHOTO aHaINu3a 0COOCHHOCTEN JUCIIUTLIUHEI.

11 Ilepeyenr HMHPOPMALMOHHBIX  TEXHOJOTHH, HCHOJb3YEeMBIX MpPH
OCYLIECTBJICHMHM 00pa30BaTeJbHOI0 MPoOLecca MO0 JUCUHHUILIMHE, BKJIKYas MepevYeHb
NporpaMM-HOro oodecrnieyeHuss W HHGPOPMALMOHHBIX CIHPABOYHBIX cHCTeM (MpHu
HEe00X0AUMOCTH)

1. Microsoft Office 2016

2. Kaspersky Endpoint Security Russian Edition

3. UudopmanimoHHO-CITPaBOYHBIE CUCTEMBI:

— CnpaBouHo-nipaBoBas cucteMa «KoncynbranT Ilmtocy» [DiekTpoHHBIM pecypc].
Pexum noctyna: http://www.consultant.ru.

— UndopmarmonHo-anaauTHdeckas cuctema Science Index [DaexTponuslii pecypc].

Pexum nmoctyna: 3J€KTPOHHBIA YWTAIBHBIA 34l MEPUOJMYECKUX U3JAHUKW HAYy4YHOU
oubnuotexu FO3I'Y.

12 Onucanue MaTepuaJbHO-TEXHUYECKOH  0a3bl, HeoOXoAUMOM s
OCyLIeCTBJICHHSI 00Pa30BaTEJIbLHOI0 MPOLECCa 10 AUCHMILIMHE

VYyeOHast ayauTopus s TPOBEACHMS 3aHATUM JIEKIMOHHOIO THUIA, YydeOHas
ayIuTOpHsl Ji1 MPOBEACHUS 3aHATHA CEMHHApCKOro THUMa, y4eOHas ayauTopus st
BBITIOJIHEHUSI KYPCOBBIX padoT (ayauTopus ¢ KOMIIbIOTEpaMH), yuyeOHas ayAuTOpHUs IJis
MPOBECHUS TPYNIOBBIX UM MHAUBUAYAJIbHBIX KOHCYJIbTAl[MM, yuyeOHas ayIuTOpHs IJis
IIPOBEICHMS TEKYIIEr0 KOHTPOJsS W MPOMEXKYTOUHOW aTTeCTalry, IMOMEUIEHUE IS
CaMOCTOSTENILHON paboThl (ayauTopus ¢ KoMmibioTepamu). OO0OpyaoBaHUE ayTUTOPHU:
CTOJIBI M CTYJbsS JUIsl 0Oy4YarolUXCsl, CTON U CTYyJ JUIs MpernojaBaTelis, Jocka, SKpaH Ha
mratuee DINON, mpoektop BenQ MP626, HoytOyk Samsyng R 510. KomnbroTepHslii
KJIACC MMEET IEPCOHAIBHBIE KOMIBIOTEPHI B KOJWYECTBE, COOTBETCTBYIOLIEM YHUCIY
CTYJIEHTOB B IOATpyMIe. Bce KoMIbIOTEPhl UMEIOT BBIXOJ B UHTEPHET.
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13 OcoOenHocTH peaau3anuv JIUCHMIUIMHBI JIS HHBAJIMIAOB M JIHMI C
OrpaHUYeHHBIMHU BO3MOKHOCTSIMU 3/I0POBbSI

[Ipu oOyueHun JuI] ¢ OTPAHUUYECHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI YUUTHIBAIOTCS MX
WUHIUBUyaJIbHbIE ncuxoduznyeckue 0COOEHHOCTH. OOyuenue WHBAJIUJIOB
OCYULIECTBJISIETCS TAK’KE€ B COOTBETCTBUHU C MHAMBUAYAJIbHON MPOrpaMMON peaduIuTaluuu
WHBAJIM/A (MPY HAJTUYHH).

Jna nuy ¢ Hapywenuem cyxa BO3MOXKHO TpeaocTaBlieHHe yueOHOM mHpOpMaIiu B
BU3yallbHON ¢opMe (KpaTKWii KOHCIIEKT JICKIM; TEKCThl 3aJaHHi, HaleyaTaHHBIC
YBEJIMYEHHBIM MIPpU(PTOM), HA ayJAUTOPHBIX 3AHATUSX JOIYCKAETCS MPHUCYTCTBUE
aCCHCTEHTa, a TaKXe CypJOMEepPEeBOAUYMKOB M TUDIOCYPIONEPEBOAUYMKOB. TeKymiuii
KOHTPOJIb yCIEBAEMOCTH OCYIIECTBISIETCA B NHUCbMEHHOM (opme: oOyuaromuiics
NUCbMEHHO OTBEYaeT Ha BOMPOCHI, MUCbMEHHO BBIMIOJHAET MPAKTUYECKUE 3a/IaHuUsl.
Hoxnan (pedepaT) Takxke MOXKET ObITh MPEACTABICH B MUCBMEHHOM (opme, mpu 3TOM
TpeOOBaHUS K COJIEP’KAHUIO OCTAIOTCS TEMHU XKe, a TPeOOBaHMsI K KAaUE€CTBY H3JIOKCHUS
MaTepuana (IMOHSATHOCTb, KAaueCTBO pEYM, B3aWMOJEWUCTBHE C ayAUTOpHEH U T. 1.)
3aMEHSIOTCSI HA COOTBETCTBYIOIIME TPEOOBAHUS, IPEbIBISIEMbIEC K MIMCbMEHHBIM paboTam
(kauecTBO O(OpPMIIEHHS TEKCTa W CHUCKA JIUTEpaTypbl, TI'PAMOTHOCTb, HAJIWYUE
WUTIOCTPALIMOHHBIX MaTepuanoB W T.1.). I[lpomexyrouHas arrectauus i JMI C
HapyLIEHUSMH CJIyXa MPOBOAMUTCS B MMUCbMEHHOU (pOpMeE, IPHU 3TOM UCIOJIb3YIOTCS 001IHe
KpuTepuu oneHuBanus. [Ipu HeoOX0AUMOCTH BpeMsl MOATOTOBKM K OTBETY MOXET ObITh
YBEJIMYEHO.

s nuy ¢ Hapywenuem 3peHus JIONMYCKAETCS ayAHAIbHOE IPEIOCTaBICHUE
nH(pOpManUK, a TaKKE UCIOJIb30BAaHUE HA ayIUTOPHBIX 3aHATUSAX 3BYKO3AIMCHIBAIOIINX
yCTPOMCTB (OUKTOPOHOB M T.A.). Jlomyckaercs MpHUCYTCTBHE HA 3aHSTHUSIX ACCHCTEHTa
(MOMOITHUKA), OKa3bIBAIOIIETO OOYYArONIUMCS HEOOXOAMMYI0 TEXHHYECKYHO IOMOIIIb.
Texymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISICTCS B ycTHOUM (dopme. [Ipu npoBenenun
MIPOMEKYTOUHOM aTTeCTAlUU JJIS JIUI] C HAPYIICHUEM 3PEHUS TECTUPOBAHHE MOXKET OBIThH
3aMEHEHO Ha YCTHOE coOeceI0BaHue M0 BOMPOCaM.

Jna nuy ¢ ocpanuyeHHbIMU B803MOICHOCMAMU 300PO8bS, UMEIOWUX HAPYULEHUS]
ONOPHO-08U2AMENbHO20 ANNApama, Ha ayJUTOPHBIX 3aHATHUSAX, a TAKXKE MPU MPOBEICHUU
MPOLEYyp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOUHON aTTECTAlUU MOTYT OBITh
MPEAOCTaBIECHbl  HEOOXOJUMbIE TEXHUYECKHE CpEACTBA (NEPCOHAIBHBIN KOMIIBIOTED,
HOYTOYK WJIM JPYroM rajpkeT); JOMYCKaeTCsl MPUCYTCTBHUE aCCUCTEHTa (aCCUCTEHTOB),
OKa3bIBAIOIIET0 00yYaromuMcsd HEOOXOIMMYI0 TEXHUYECKYI0 MOMOIb (3aHATh pabouee
MECTO, MEPEABUTATHCS 110 AYAUTOPUH, POUUTATH 33aJjaHue, ODOPMUTH OTBET, OOIIATHCS C
npernojaBaTesieM).
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14. JIucT 10M0JTHEHUIT U M3MEHEeHUI, BHECEHHBIX B Ppa004yl0 NporpaMmmy

Howmep u3-
MEHEHUS

Homepa cTpanurg

U3Me-
HEHHBIX

3aMCHEH-
HBIX

aQHHYJIUPO-
BaHHBIX

HOBBIX

Bcero
CTpaHHII

[Hara

OcHoBaHHE JJIs1 IBMCHCHUA U
TIOAITMCH JINIA, IIPOBOJUBIIETO
HU3MCHCHUS




