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I.

OLHEHOYHBIE CPEACTBA JJIA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHA

1.1 BOIIPOCKI JlVIA YCTHOI'O OIIPOCA

Tema 1. /lenoeoe nucomo

A

o o N

Kakue BHUIbI IEJIOBLIX ITHCE BBI 3HAETE?

KakoBa cTpyKTypa 1e10Boro nuceMa?

Kakwue BuibI 0OpamieHuiit KOPpEeKTHBI AJIS AETOBOM KOMMYHHUKAIUH?

Kak cnenyer 3aBepaTh 1€JI0BOE TUCHMO?

KakoBbl 0COOEHHOCTHU MEepeBOAA JIETOBBIX MUCEM C PYCCKOTO A3bIKa HA aHTJTUHCKUMA
U Ha000pOoT?

Kak npunsTO Bectu nuasor ¢ 3apyOeKHbIMU napTHEpaMu?

KakoBbl 0COOEHHOCTH HANMCaHUA MUChbMAa-3alpOca U OTBETa HA HETO?

KakoBbl 0COOCHHOCTH HANMCaHUS MMUChMAa-3aIpOCca U OTBETA HA HETO?

Uro sBrisieTcst 0COOCHHOCTHIO HAMMMCAHUS TUChMa-TIPETCH3UN ?

10. Yto sBaseTcs 0COOCHHOCTHIO HAITMCAHUS HI/ICBMa-HpI/IFHaHICHI/I}I?

Tema 2. Poneeas ucpa « Bcmpeuu, npedocmasienue, KOHmMaxKmoly.

9,

= 9o ® 3

Kakue TpeOGoBaHus IpeabABISAIOTCS K PEUU TOBOPAILIETO MO Tenedony?
UTto 3HAYUT OBITH MPUATHBIM COOECETHUKOM?

. Ecnu BBl Ha mepBOM 7Tarne TeneoHHOTro pa3roBopa UMeeTe Ae0 C CeKpeTapeéM

(bupMBbI WK YesnoBeka, KoTopomy 3BoHHUTE. Kak HeoOXxoaumo BecTu ce0s B 3TOM
ciay4dae?

KakuMm fomxen ObITh A€I0BOM pa3roBop 1o Tenedony?

KakxoBbl 0COOEHHOCTH TIepEBO/IA JISTOBBIX MTUCEM C PYCCKOTO S3bIKA HA aHTITUHCKHMA
1 HaobopoT?

Kak nonprBeTcTBOBaThH YeI0BEKA?

Kak npeacraButbcst caMmomy?

Kaxk o6patuthcs k cobeceTHUKyY?

Kak co6mronath perinameHt?

0.Kakre MOMEHTBHI ClIelyeT Y4eCTh, TOTOBSCH K JIEIOBOMY Tele(OHHOMY Pa3roBopy?

Tema 3. Bvinonnenue u oo6cyscoenue nepesoooe mexKcnos no CneuuaibHoCmu u
0€/106bIX nUCeM.

l.

Yto HeoOX0AMMO 3HATH JIJIsi OCYIIECTBICHHUS KaY€CTBEHHOTO U TPaBUIILHOTO
nepeojaa?



2. KakoBbl 0COOEHHOCTH MOCTPOEHUS MPEAJIOKEHUN?

3. KakoB niepBbIii 3Tal co3gaHus TEKCTa repeBoga’?

4, UTo yaliie BCero BhI3BIBACT 3aTPYAHEHUS MPU MEPEBOJIC TEKCTOB I10
CIICHUAJILHOCTH U JIEJIOBBIX MUCEM?

5. KakoBbl 0cOG€HHOCTH TIEpeBOAa JEIOBBIX ITUCEM C PYCCKOTO S3bIKa HAa aHTJIMHUCKUMA

1 HaobopoT?

6.  Kak moctuyb MakcuManbHO OJU3KOT0 NMEPEBOIA U COOTIOCHHS KOHTEKCTYaIbHbIX

COOTBETCTBHI1?

7. Uto Tpebyer 0co00Tr0o BHUMAHHS MPU MEPEBOAEC TEKCTOB IO CHEIUATBLHOCTH U

JIEJIOBBIX ITUCEM?

8.  Kakwue 3HaHMS HEOOXOIMMBI Ha 3Talle aHAIU3a COAEPMAHUS HCXOJHOIO TEKCTa,
IPEIIECTBYIOIEM COOCTBEHHO IIEPEBOAY ?

9. Kakoro crTuns cneayer NOpUIEPKUBATBCA NPU  MEPEBOAE TEKCTOB IO
CHEUUATbHOCTH U JEIOBBIX MHCEM?

10. Kakumu nepeBOogYECKUMU «MHCTPYMEHTaMM» CJIEIYET UCIOJIb30BaTh?

Tema 4. Pezrome. C.V.

Kakue Tumnsl pe3tome CynecTByoT?

B yeMm otnuuune mexnay pestome u CV?

KakoBbl OCHOBHBIE YHKTHI pe3tome?

KakoBbl 0ocHOBHBIE TYHKTHI CV?

Kakoii (hopmar sxenaTteneH A NePEeCbUIKH Pe3IoMe B 3JIEKTPOHHOM BHIE?

AN o e

. Kakue mynkThl ¢ nuuHON uHpOpMaIMeil o cebe ciemyeT BKIIOYUTH B PE3IOME Ha
AHTJINKACKOM SI3bIKE?

7. C NOMOIIBIO KakWX CTPOK MOYKHO IpUBJIEYh BHHMMAHHUE MOTEHLIHMAIBLHOTO

paboTonarens?

*

Kakue cBenenust 06 o6pazoBaHuu cieayeT yKka3arb?
9. Kakue HaBBIKHM U Ka4eCTBa BaXKHbI MIPU COCTABICHUH pe3tome?
10. Kakue om0k MOXHO OMYCTUTH IPU COCTABIICHUH pe3toMe?

Tema 5. Ponesas uzpa « Bcmpeua 3apydeiicnozo Konnezuy.

Kak cnemyet oOpamarbes K 3apyOeKHOMY JIeJIOBOMY TTapTHEPY?
KaxoBbl kputepun 3 PeKTUBHON A€T0BOM KOMMYHUKALINH?
Kaxk BbIOpaTh MecTo NpoBe/IeHUS [TEPErOBOPOB?

Kakoe koirMuecTBO y4aCTHUKOB KeNaTeIbHO C 00X CTOpOH?
I'ne u xak paccaguTh yYaCTHUKOB?

A

Ha kakoe Bpemsi He pEeKOMEH1yeTCsl Ha3HA4YaTh EPETOBOPHI?



7. KakoBbl 00s13aTebHBIC YCIOBHS TIEPETOBOPOB?

8. Kak BbIpa3uTh 3aMHTEPECOBAHHOCTh U BHUMAHHE K 00CY>K/1aeMbIM BOITPOCAM Ha
AHTJIMACKOM SI3bIKE?

9. KakoBbl mpaBuiia MEKIyHapOIHOT'O ITUKETA?

Tema 6. Ilpoexm «Konghepenuyusn.

Kakwue Bunbl koH(pepeHIHil Bbl 3HaeTe?

Kakune TeXHOIOTHY U MHCTPYMEHTHI UCTIOJIB3YIOTCS IS OHJIAH-BCTped?
KakoBbl 0cOO€HHOCTH BUICOKOH(DEPEHITHT?

KakoBbI OCHOBHBIE 3Tallbl OpraHu3aluyd KoHpepeHunun?

KakoBbl 3a1aun oprkomurera?

1

2

3

4

5

6. UYrto conepKUTCs B IPUTIIACUTEIIBHOM MUCbME?

7. Kaxue Bonpochl MOTYT OBITh PACCMOTPEHBI?

8. Kak monpuBeTcTBOBaThH 3apyOEKHBIX TOCTEH?

9. Kak noasectu utoru KOH(MEPEHIMH Ha aHTITUICKOM SI3bIKE?
1

0. Kak coctaButh nporpammy KoHpepeHuun?
Tema 7. Tpyonocmu nepesooa.

[ToueMy BO3HHMKAIOT TPYIHOCTH IepeBojia?
KakoBsI 3Tarsl nepeBoga Tekcra?
[Touemy He cieayeTt OpaTh IepBOE 3HAUCHUE HAWIEHHOTO CJIoBa?
UTo NpUBOAUT K UCKAKEHUIO CMBICIIA TEKCTa?

N

KakoBbI OCHOBHBIE THIIBI CMBICIIOBBIX COOTBETCTBUU CJIOB aHTJIMMCKOI'O U
PYCCKOTO SI3bIKOB?

Urto siBnsieTcs rIaBHOM 3a7jaueil BCAKOTO repeBojia?

KakoBbl 0COOEHHOCTH MOCTPOCHHUSI IPEIJIONKEHNN Ha aHTTIUHCKOM SI3bIKE?
Cnenyet 1 IEPEBOJIUTH HA3BAHUS Ira3€T U KYPHAJIOB?

© %0 N o

UTo MOHMMAIOT MO/ «JIOKHBIMU JIPY3bSIMU TIEPEBOTINKAY ?
10 Yro nenarb, €CIM HUA OJIMH M3 CHHOHMMOB HE ITOIXOIUT?

Hlkana oyenuganusa: 3 6anibHasl.

Kpurtepuu onneHUBaHMS:

3 Gamna (WM OLEHKAa «OTJIMYHO») BBICTABISIETCA OOy4arouleMycs, €CIM OH
JEMOHCTPUPYET TIyOOKOEe 3HAaHWE COAEpX aHHUs BOMPOCA; JACT TOYHBIE OINpEACICHUs
OCHOBHBIX TOHSATUH; apryMEHTHUPOBAHHO M JIOTUYECKH CTPOMHO WU3JaraeT y4eOHBbIi
Marepuan;, WUIIOCTPUPYET CBOM OTBET AaKTyaJIbHBIMH IpUMEpamMu (THIOBBIMH U
HECTAaHJAPTHBIMH), B TOM UHCJIE CAMOCTOATEIbHO HAWJCHHBIMHU; HE HYXAAeTcsi B
YTOUHSIFOIIMX U (MJIM) JOTIOJIHUTEIbHBIX BOIIPOCAX MPENO1aBaATENS.



2 0ana (WM OIEHKA «XOPOI0») BBICTABIIACTCS 00YUYaOIMEMYCsl, €CIIM OH BJIAJICET
coJiepKaHUEM BOMPOCA, HO JOMYCKAeT HEKOTOPble HEAOYEThl MPU OTBETE; JIOMYCKAEeT
HE3HAYWTEIbHBIE HETOYHOCTH IMIPHU OINPEACICHUH OCHOBHBIX TOHSTHH; HEAOCTATOYHO
apryMEHTUPOBAaHHO M (WJIM) JIOTMYECKHM CTPOMHO H3JIaraeT y4deOHbI MaTepua;
WUTIOCTPUPYET CBOM OTBET TUMOBBIMH MPUMEPAMHU.

1 6ann (WM OreHKA «yA0BJIETBOPUTEILHO») BHICTABISICTCS 00yJarOIIEMYyCsl, €CITU
OH OCBOWJI OCHOBHBIE MOJIOKEHUSI KOHTPOJUPYEMOM TEMBI, HO HEJIOCTATOYHO YETKO JAET
OTIpeNie]ICHNE OCHOBHBIX TIOHATHH W JeUHUILNN, 3aTPyAHSETCS TpPU OTBETaX Ha
JOTIOJTHUTENbHBIE BOIMPOCHI; MPHUBOJUT HEJOCTATOYHOE KOJUYECTBO MPUMEPOB IS
WUTIOCTPUPOBAHUSI CBOETO OTBETA; HYXKIACTCS B YTOUHSIOMMX U (MJIM) TOMOJHUTEIbHBIX
BOIIPOCAx MpernojaBaress.

0 0a1710B (W1 OLICHKA «HEYA0BJIEeTBOPUTETbHOY) BBICTaBJISIETCS
oOydaroniemMycsi, eciid OH He BJaJeeT COJAEP)KaHHEM BOIPOCAa WM JAOIMYCKaeT TpyObie
OIUOKH; 3aTPYAHSAETCS 1aTh OCHOBHBIC OTPENICTICHUS; HE MOXKET TMPUBECTH WU TPUBOJIUAT
HEMPaBUWIbHbIE NPUMEPHI; HE OTBEUAET HA YTOUHSIONINUE U (UJIU) IOMIOTHUTEIbHBIE BOIIPOCHI
MIPETNO/IaBaTelIs WU JIOMyCKaeT IIPU OTBETE HA HUX TPYyObIe OMUOKHY.

1.2 BOIIPOCHI JlUTA TUCKYCCHH
Tema 1. /lenoeoe nucomo

- What is businesses correspondence?
- What is your idea of a —politeness™?
- What kinds of greetings are appropriate? Why?
- How can you achieve the objectives through businesses correspondence?
- Which of the followings are not a business correspondence? Why?
*  Emails
*+  Memos
*  Written communication
»  Telephonic Conversation
»  Face to face communication

Tema 2. Ponesas ucpa « Bcmpeuu, npeocmasienue, KOHmMaKmoly.

- What can businesses do to succeed?

- What is your idea of a —business”?

- What businesses are successful in your country/industry? Why?

- Why do you think some businesses fail?

- —DBusiness is a combination of war and sport.” Do you agree? Why/why not?



Tema 3. BoinosiHeHHe U 00Cy KIeHUE NEPEBOI0B TEKCTOB M0 CNIEHAJIBbHOCTH
1 /1eJI0OBBIX MHUCEM.

How can you deliver accurate financial information?

What can you add to the seven principles of translation: namely, thoughtful,
complete, accurate, specific, concise, clear and polite?

Do you agree that business correspondence involves not only a unique professional
background, but also practical business skills?

Why does the dynamic equivalence theory in business correspondence translation
play an important role?

Why is business correspondence different from the ordinary means of
communication?

Tema 4. Pezrome. C.V.

What fears do you have about your future, and what can you do to overcome those
fears and plan for potential roadblocks?
What do you think about personal skills that should be listed in the resume?
What is the purpose of a resume and what are the elements of an effective one?
List all the strategies you can think of for seeking employment.
What should you consider before accepting a job?

Tema 5. Ponesas uzpa « Bcmpeua 3apydeiicnozo Konnezuy.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?
What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?
Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 6. Poneesas uzpa «Bcmpeua 3apyodeiicnozo Koanecuy.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?
What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?



- What are some ways to overcome being nervous about meeting new people?
Tema 7. Ilpoexm «Konghepenuyusn.

- How would you open a conversation with someone in English at a conference? Is it
any different in your native language?

- Do you normally see all the presentations at a conference? What are some good and
bad reasons you might miss a presentation or two?

- Do you find it more challenging making small talk or discussing business at
conferences? Why do you think that is?

- Do you go out of your way to meet new people at conferences, or do you stick to
your pack of colleagues? What are some great reasons to meet new people?

- Are there parties at conferences? Any good stories?

Tema 8. Tpyonocmu nepesooa.

- Do you agree that the only real way to guarantee the best results when translating
material from English is to use native speakers?
- What do you think the translator's worst nightmare is?

- What the meaning of the word dependent on?

- How can you translate something that has no equivalent for the source word in the
target language?

- How to overcome translation issues?

HlIkana oyenueanus: 3 6annpHast. Kpurepun orieHUBaHMS:

3 OGanaa (WM OIEHKA «OTJIMYHO») BBICTABISIETCS OOYyYalolmeMycs, €CIH OH
MPUHUMAET aKTUBHOE y4acTre B O6ecene mo OO0JIBIMMHCTBY 00CYKIaeMbIX BOIPOCOB (B TOM
YHUCII€ CaMBIX  CJOXHBIX); JEMOHCTpUPYET C(HOPMUPOBAHHYIO  CIIOCOOHOCTH K
JAUAIOTUYECKOMY MBIIIJICHUIO, TPOSBISET YBaXKEHUE M MHTEPEC K MHBIM MHEHMSIM; BIIaJI€€T
rTyOOKUMH (B TOM YHCIIE JOMOJHUTEIBHBIMHU) 3HAHUSAMHU TI0 CYIIECTBY OOCYKIAEMBIX
BOTIPOCOB, OPATOPCKUMH CIOCOOHOCTSIMH M TPAaBUJIAMH BEIEHHUS TIOJEMHUKHU; CTPOUT
JIOTUYHBIE, apTyMEHTHPOBAHHbBIC, TOYHBIE U JITAKOHUYHBIC BBICKA3bIBAHMSI, COTIPOBOKIACMBIE
SAPKUMHU TPUMEPAMH; JIETKO W 3aMHTEPECOBAHHO OTKJIMKAETCS HA HEOXKUJAHHBIC PaKypChI
Oece/pl; HE HY)KJAETCsl B yTOUHSIOIUX U (MIIK) JOTIOTHUTEIBHBIX BOIIPOCAaX MPEnoiaBaTesl.

2 Oama (WM OIEHKA «XOPOIIO») BBICTABISIETCS OOYYAIOIIEMYCs, €CIU OH
NPUHUMAET y4acThe B oO0CcykaeHnu He MeHee 50% MMCKYCCHOHHBIX BOIPOCOB; MPOSBISET
yBOXCHHE W WHTEPEC K WHBIM MHEHUSM, JO0Ka3aTebHO M KOPPEKTHO 3alllUIIaeT CBOE
MHEHHE; BJIaJIeeT XOPOUIMMH 3HAHUSMU BOIPOCOB, B OOCYKICHHH KOTOPHIX MPUHUMAET
ydacTHe; yYMEeT HE€ CTOJBKO BECTH IOJIEMHUKY, CKOJBKO yYacTBOBAaTh B HEH; CTPOUT
JIOTUYHBIE, apTyMEHTUPOBAHHBIE BBICKA3BIBAHUS, COMPOBOXKIAEMbBIC IMMOAXOASIIUMHU



puMepaMu; He BCEr/a OTKIMKACTCS Ha HEOXHUIAHHBIC PaKypChl OECebl; HE HYKIAETCS B
YTOYHSIFOIIMX U (MJIM) JOTIOTHUTEIBHBIX BOIIPOCAX MPENO1aBaTesl.

1 6ana (WM OIeHKa «yI0BJETBOPHUTEIBLHO0») BHICTABIACTCA 00yJarOIEeMyCsl, €CIH
OH TIPUHMMAaeT ydacThe B Oecele MO OJHOMY-IBYM HauOoliee MPOCTHIM 00CYKIaeMbIM
BOTIPOCaM; KOPPEKTHO BBICIYIIMBACT WHBIE MHEHHUS; HEYBEPCHHO OPHEHTHUPYETCS B
CollepKaHUM OOCYXKJTA€MbIX BOMPOCOB, TMOPOM JOMyCKas OIMMOKH; B TOJEMHUKE
MPEAMOYUTACT 3aHUMATh TTO3UIIHI0 3aMHTEPECOBAHHOTO CIIYIIATENS; CTPOUT KpaTKue, HO B
I1€JIOM JIOTUYHBIC BBICKA3BIBAHMUSI, COMPOBOXKIaeMble HanOO0JIee OUYECBHIHBIMU MPUMEPAMU;
TepsieTCs IPU BO3HUKHOBEHUH HEOKUJAHHBIX PAKypCOB OECENIbl M B ’TOM CITydae HyKIaeTcs
B YTOYHSIFOIIUX ¥ (WJIM) JOTOJHUTEIBHBIX BOMIPOCAX MPETIOaBATES.

0 6ay10B (WM OTICHKA «HEYJT0BJETBOPUTEIbHO»)  BBICTABISICTCA
oOydaromiemMycsi, €cild OH He BIAJCEeT COJCpKAaHUEM OOCYXKIaeMBbIX BOIPOCOB WIIH
JOIyCKaeT rpyOble OMMOKH; MACCHBEH B 0OMEHE MHEHUSMH WU BOOOIIE HE y4acTBYET B
JTUCKYCCUU; 3aTPYAHSIETCS B TMOCTPOCHHH MOHOJOTHYECKOTO BBICKA3bIBAaHUS W (WIJIH)
JIOMYCKAeT OIMMOOYHBIE BBICKA3bIBAHUS; MOCTOSHHO HYXKIAETCS B YTOUHSIOMUX U (WIJIH)
JIOTIOJTHUTENIBHBIX BOTIPOCAX MPETIOAaBaATENSI.

1.3 KEHC-34J4A9H

Tema 1. /lenoeoe nucomo

Keiic-3a0aua Ne 1

Cocmasbme mekcm nucbma, NOAbL3YACH UHGOpMayuel, KOMopas NpuBoOUmMcs 8
3a0aHUU.

You are the Personnel Manager at the Provincial Assurance Co. You have received
this letter from Miriam Mantilla. Write back to her and ask her to send you her curriculum
vitae (CV) so that you can review her experience.

Follow this plan:

* Dear...

* Open the letter. Say what you are writing about.

* Ask her to send you her CV (Please could you ...). Tell her why you want it.

* Close the letter.

Yours.

* Sign it with your name and title (Personnel Manager).

Tema 2. Ponesasn uzpa «Bcmpeuu, npedcmagienue, KOHMAaKmoly.
Keiic-3a0aua Ne 2



ICON is a computer software company based in Los Angeles, USA. The Manager of
its company travel service is making arrangements for some senior managers to attend a
seminar in France. The seminar starts on Friday July 5th and ends on Sunday July 7th. It will
include meetings to discuss work problems and executive games to encourage teamwork.

When the manager of ICON'S travel service calls you, find out the following
information.

Participants: howmanymale? Female?

Arrival and departure times

What kind of hotel do they want?

Any special equipment for the seminar?

Meals: When? How many?

Any special requirements? For example, do any participants smoke? Anything else?

Meeting: Agree to meet

Tema 4. Pezrome. C.V.
Keiic-3a0aua Ne3

An expanding firm of insurance brokers wants to recruit a customer services assistant
for its front counter. It has put the following display advertisement in a newspaper.

CUSTOMER SERVICES ASSISTANT

Y oung customer service assistant needed for front counter in friendly insurance broker's
office.

You will be the sort of person who likes a varied and busy day. You will find yourself
handling telephone and personal enquiries and our electronic terminals; advising customers
on the range of services we offer; and handling cash and cheques. In addition you will carry
out routine office and general word processing duties.

We are looking for someone who is 18+, with a good educational background in English
and Mathematics, and accurate Keyboarding. Full training will be given in our word
processing and database systems - Word and Access. You will need to have a pleasant,
outgoing personality and be capable of working as a member of a team whose work load can
be quite hectic at times.

In return, we provide an attractive salary, a yearly bonus, free life insurance, profit-
sharing pension scheme, and 20 days annual holiday.

We are an equal opportunities employer. The firm received three replies.

Amanda Johnson

Age: 18

Education:

Comprehensive School

Qualifications:

GCSE English B

GCSE Maths C

Keyboarding speeds:

30wpm

Hobbies:




Swimming

Carpentry

Singh Anand

Age: 20

Education: College of Technology

Qualifications: A level English BTEC Diploma in Business and Finance

Keyboarding speeds: 60wpm

Hobbies: Computers, Volleyball

Natalie White

Age: 19

Education: Private Schools

Qualifications: GCSE English C GCSE Maths F

Keyboarding speeds: 40wpm

Hobbies: Horse riding, scuba diving

All three applicants were called in for an interview. During the interviews, the owner of
the firm made the following notes:

Amanda Johnson: Very hesitant. Never looks you straight in the eye. Dirty fingernails.

Natalie White: Very pleasant manner, smiles a lot, expensive clothes.

Singh Anand: quiet, but confident, rather serious.

1. What is the Case Study about?

2. What sort of a person is a customer services assistant?

3. Is his/her pleasant outgoing personality and ability to work as a team more
important than his/her educational background? Why?

4. What is meant by the words 'we are an equal opportunity employer"?

5. What are the advantages and disadvantages of the first applicant Amanda
Johnson?

6. What are the advantages and disadvantages of the second applicant, Singh
Anand?

7. What are the advantages and disadvantages of the third applicant, Natalie
White?

8. In your view which applicant (if any) should be given the job? Give your
reasons.

9. Should the post be re-advertised? Explain why?

10. Ifatemporary appointment were made for front counter work, which applicant
would be best suited to deal with the clients?

Tema 5. Ilpoexm «Konghepenyusn.
Keiic-3a0aua Ned
Camden Football Club is one of the great success stories in English football. Today, it

is third in the Premier Division (the top division) and has reached the quarter finals of the
European Champions League competition, which is held every year. They get huge crowds



at their ground and their Polish manager, Cristos Srocla, is idolized by their fans. Camden is
also a great commercial success and is very profitable.

Director, Sophie Lagrange. She greatly increased profits from the club's main business
areas: corporate hospitality, advertising, sponsorship and conferences and banqueting.

Camden'scurrent four-year sponsorship deal with an insurance company is about to
finish. Sophie Legrange is considering a new and better deal with United Media pic, the
powerful publishing, TV production and mobile phone group. It is not only the increased
money from sponsorship which appeals to Camden, however. United Media's broad range of
business activities would offer many other opportunities to increase revenue.

Representatives of Camden and United Media are meeting shortly to discuss a possible
sponsorship deal. The following factors will influence the negotiation:

1. Because of their recent successes, Camden feel they are in a strong position to
negotiate evaluable four-year contract.

2. Some experts say Camden were lucky to win their last European Cup match, and
that they rely too much on their star South American player, Paolo Rosetti. Now aged 30, he
has a poor discipline record and is rumored to have marital problems.

3. Sophie Lagrange has full negotiating rights over sponsorship. She will only choose
United Media as a sponsor if she can negotiate a good deal for the club.

Task 1. You are members of the negotiating team of either Camden FC or
UnitedMedia.

Task 2 Work out your objectives, priorities, strategy and tactics. Think carefully about
what concessions you are willing to make. An agenda has been prepared in advance of the
meeting.

Agenda

Date: 10 May Time: 10am

Venue: Conference room, Camden Football Ground Total value of the contract
/Timing of payments /Advertising /Control of players and club activities /Paolo Rosetti
/Official supplier of Camden football boots /Other commercial opportunities /Fringe benefits
for players/Other points

IIIxana oneHuBanusa: 3 0aJJILHAA.

Kpurepun onennBanus:

3 0amja (MU OIEHKA «OTJMYHO») BBICTABIACTCS OOydYaromeMycs, €ciu 3ajada
pelieHa NpaBUJIBHO, B YCTAHOBIICHHOE IPENOAABATENIEM BpEMsl WM C OINEPEKEHUEM
BpPEMEHHU, MPU ATOM 00yHarOUUMCS IPEIJIOKEHO OPUTHHAIBHOE (HECTAHIAPTHOE) PEIlICHUE,
win Haubonee A(QeKkTUBHOE pelleHrne, WM HauboJiee PalMOHAIBHOE PEIICHUE, WU
ONTUMAJILHOE PELICHUE.

2 0a/uia (MM OIIGHKA «XOPOI0») BBICTABIISIETCS OOyYaroMIeMyCs, €ClId 3ajada
perieHa MpaBUIbHO, B YCTAaHOBJICHHOE MPEMOJaBaTeIeM BpEMs, THIOBBIM CIIOCOOOM;



JOITyCKAeTCsl HATMYKME HEeCYIIECTBEHHBIX HEI0UETOB.

1 6an (MM OlLEHKA «YAOBJIETBOPUTEIBHO») BHICTABIISETCS 00y4alOMIeMyCsl, €CIIH
IpY PEUICHNH 33a4H JIOMYIIEeHbI OIIMOKN HEKPUTHUECKOTO XapakTepa U (W) IPEBbIIIEHO
YCTaHOBJICHHOE MPENOAaBaTeIeM BPEMSL.

0 6an710B (WK OLIEHKA «HeY/I0BJIETBOPUTEJIBLHO»)  BBICTABIISETCS
oOyuJaroniemMycsi, €CiM 3a/lada He pellieHa WM IPU €€ PEeICHUH JOMYIIeHbI TpyOble OMUOKH



1.4 BOIIPOCHI Y 34/IJAHHS B TECTOBOH ®OPME

Tecm Nol

1. Have you ever visited other countries? - Yes, I... to Italy and France.

a) was c¢) had been
b) have been d) would be
2. 1 feel really tired. We ... to the party last night and have just returned home.
a) went
b) has gone c) had seen d) was going

3. At the beginning of the film I realized that I ... it before.

a) see b) saw c¢) had seen d) have seen

4. When the bus stopped in the small square, Helen ... her magazine and didn't realized at
first that she had arrived at her destination.

c¢) was reading
a) read b) reads d) had read

5. My sister's son ... in tomorrow's race, because he is too young. They do not
allow riders under sixteen.

a) won't ride b) shan't
ride c) wouldn't ride d) doesn't ride

6. A beautiful bridge ... in our city. It will be finished next year.

a) builds b) is built c) is being built d) has been built

7. It has been raining for two hours. I hope it ... raining soon.
a) stops
b) shall stop c¢) would stop d) stop

8. Television has many advantages. It keeps us informed about the latest news, and also ...
entertainment at home.

a) provide b)
provides ¢) is provided d) provided

9. On the other hand television ... for the violent behaviour of some young people, and
for encouraging children to sit indoors, instead of doing sports.

a) blames ¢) is blamed

b) blamed d) would blame



Tecm No2

1. B xakoM BHJie 1€7I0BOTO MUChMa MOXKET OBITh MCIOIB30BaHO Kiuie I am writing
to complain...?

a) B IMHCHME-3aMpoce

b) B nuchMe-x)anobe

C) B MHUCbMeE-3aKa3e

d) B pekoMeHAaTeIHLHOM KJIUIIIE

2. B kakom Bue IE€JI0BOT0 IMHMCHhMa MOXKET OBITh UCIOJib30BaHo Kiumie [ would like
to order...?

a) B MHCbME-0JIar0JJapHOCTH

b) B CONMPOBOAUTETHLHOM MTUCHME
C) B PEKJIIAMHOM IHCHME

d) B muchMe-3akaze

3. B xakoM BuIEe AEIOBOr0 IMMCbMAa MOXKET OBITh HMCIIONB30BAaHO Kimmmie We are
honored to invite you...?

a) B MHCbME-TIPUTJIAIICHUN

b) B uH(DOPMAITMOHHOM MHUCHME

C) B IHUCHME - OTBETE HA 3aIPOC

d) B mucbMe 0 GPOHUPOBAHUYU TOCTHHHIIBI

4. Kaxkue xnuie OyayT XapakTepHbl AJIsl TUChbMa-3aKasa?
a) I/we are pleased to place an order with your company...
b) I/we would like to cancel our order...
¢) I would like to complain...
d) Iam writing to inform you...
5. Kakwue e OyayT XapakTepHBI JIJIsl TUCbMa-TTPUTIIAIIeHuUs?
a) I would like to order...
b) I am writing to express my dissatisfaction...
c) I/we would like to invite you...
d) Great Cherry Committee cordially invites you to...

6. Kakwue ximiie He UCTIONB3YIOTCS B TUChME-XKanooe?

a) [ am writing to request some information on...
b) Iregret to inform you that...



c) Iwould like to query...which seem unusually high/low/bad/inefficient/...
d) Could you please send me/us information on/details of...

7. Kaxkoe cmoBo npomnymieHo B kiauiie We are pleased to an order with your
company?

a) place
b) stay
c) leave
d) order

8. Kakoe cinoBo nmpomnyiieHo B kiuiie [ am to inform?

a) here

b) expressing
c) writing
d) regret

9. Kakoe cioBo nponyiieHo B kiuiie We are to invite you...?

a) regret

b) pleased

c) complaining
d) sorry

Tecm Ne3

1. KakumMu cuHOHMMAaMu MOKHO 3aMEHUTH BhLelIeHHOE ciioBO: This letter 1s intended
to show the tendencies of the previous season?

a) focus

b) indicate

c) demonstrate
d) address

2. Kakumu cHHOHMMaMu MOKHO 3aMEHUTH BBIZIETICHHOE Ci1oBO: | am grateful to you
and your colleagues for the significant rise in sales?

a) prominent
b) outstanding

c) present
d) focus

3. Kaknmu cuHOHMMaMH MOKHO 3aMEHUTH BhIIeIeHHOE ¢1oBO: The event had a
huge effect on the development of the area?



a) large
b) big
C) enormous
d) colossal

4. 3aMEHUTE BBIJCIICHHOE CJIOBO TOJUTKOPPEKTHBIM CIIOBOM/BBIpaKEHUEM: Mr
Johnson is supposed to be the chairman of the committee?

a) chairlady
b) chairmister
c) chairperson
d) chairsir

5. 3ameHuTe BBIIETICHHOE CIOBO MOJIUTKOPPEKTHBIM CIIOBOM/BhIpaxkeHneM: Please
find the report of the policeman attached?

a) police officer
b) police sir

c) police person
d) police people

6. 3aMEeHUTE BBIJICICHHOE CIIOBO MOJHTKOPPEKTHBIM CIIOBOM/BBIpaXKeHHEM: | am
writing to complain about the behavior of the stewardess on flight JD 7, London -
Edinburgh?

a) flight man

b) flight lady

c) flight person
d) flight attendant

7. Kak nepeBoAauTCs Ha pyCCKUM SA3bIK UANMOMA 1n stock?

a) Ha CKiaze
b) Oyxrantep
c) OOpT-IPOBOJAHUK
d) orcraBath

8. Kak nepeBoauTtcs Ha pycckuit si3bik uanoma double-check?
a) Hed(p(heKTHBHBIC PAOOTHUKHU

b) nBoitHas mpoBepka

c) Oropokparus, BOJOKUTA

d) 3HaUUTENBHBIH

9. Kak nepeBoautcs Ha pyccKuil s3bIk uanoma sell out?



a)
b)
c)
d)

BECTU YYET

OBITh OTBETCTBEHHBIM
pacrpoaaBarhb
IIOKYIIaTh

Tecm No4

l.

a)
b)

c)
d)

2.

b)

c)
d)

a)

HyXHO 1M 3aMEHSTh BBIIIEJICHHOE CIIOBOCOUYETAHWE BBIPAKCHHUEM W3 CPEIHETrO
peructpa: Our country has been experiencing brain drain for 10 years?

HET, 9TO TOJIUTKOPPEKTHOE BHIPAKECHUE

71a, 3TO MPOCTOpEUNne

1, 3TO CJICHT

HET, 3TO 00IEyNOTPEOUTENBHOE BhIPAKEHUE

HyxHO 1M 3aMeHSTh BBIEJICHHOE CJIOBOCOYETAHHE MOJUTKOPPEKTHBIM
BbIpakeHueM: | am writing to inform you about the situation with senior citizens?

Ja, Hy’KHO 3aMCHHTDb Ha pCIlSiOIlCI'S
MOKHO 3aMC€HUTH, a MOXHO OCTaBUTb
HET, 3TO INOJIUTKOPPECKTHOC BLIPAKCHHUC

na

. Hy}KHO JXU 3aMCHATL BBIACICHHOC CJIOBOCOYCTAHHC BBIPAXKCHHUEM M3 CPCIHETO

peructpa: My buddies and I have decided to inform you in writing?

1a, 3T0 NpodecCuOHaIbHBIN KaproH
11a, 3TO MPOCTOpEUne

HET, 3TO CUHOHUM

HET, 3TO NOJUTKOPPEKTHOE BHIPAKEHUE

Kaxkue cioBa u3 npeanoxxeHus Heooxoaumo 3ameHuTh: This letter shows the results
that show the outcomes of our campaign which was intended to boost good business
relations?

outcomes, campaign
show, boost

show, show
letter, results

. Kakue cnoBa u3 npennoxxennst Heo6xoaumMo 3aMeHuTh: | have decided to drop you

a line to inform you that our manager and bean counter had taken a day off
yesterday?

inform, manager



b) drop you a line, bean counter
c) bean counter
d) manager, day off

6. Kakwue cioBa u3 npemioxeHus: Heooxoaumo 3ameHuTh: The documents related to
the poor pensioners and colossal damages and huge losses are attached?

a) poor, pensioners
b) poor, losses

c) huge, colossal
d) damages, losses

7. MoxHO 1 HCTIONB30BaTh BeIpakeHue to feel sorry for smb B menoBoii mepenucke?

a) 7a, 3TO CIEHT

b) 1a, 3TO 00IIEYNOTPEOUTEIBHOE BBIPAKCHHE
C) HET, 3TO MPOCTOPEUHE

d) Her, 3TO HOAMOMA

8. MoKHO 1M UCTIOJIB30BaTh BeIpakeHue to take a day off B nenoBoii nepenucke?

a) HeT, 3To NpodecCuoHANTBHBIN KapTroH
b) na, 3TO cieHr

C) Ada, 3TO 00IIeyNnOTpeOuTEIbHAS HANOMA
d) nma, 3TO0 CHHOHUM

9. MOXHO JI1 UCIIOJIB30BaTh BRIpAKEHUE eager beaver B 1eJI0BOM Mepenucke?
a) HeT, 3To NpodecCuoHANTBHBIN KapTroH

b) nma, 3TO cieHr

C) Ada, 3TO 00IIeYNOTpeOuTEIbHAS HANOMA

d) nma, 3TO CHHOHUM

Tecm Ne5

1. Kak nepeBoauTtcs Ha pyccKui si3bIK BbIpaxkeHHe considering the situation?
a) TMpUHUMAas BO BHUMaHUE CUTYaIHIO

b) y4uTBIBas, 4YTO

C) cyuTas, 4To

d) omyckas neranu

2. Kak nepeBoauTCs Ha aHTJIMHUCKUN SI3bIK BBIpayKeHUE "TOBOps 07

a) speak of
b) speaking of



c) to omit the details
d) omitting details

3. Kaxk nmepeBoauTcs Ha pyCCKUM S3BIK BhIpaKkeHHe assuming that?

a) YYHUTBIBas, 9TO

b) mocTmxeHUE

C) cyuTas, 4yTo

d) yuuThIBas cCHTYyaIuio

4. Kakoit (hopmoii Ti1arona cienyer JOMOJHUTH npeaiioxkenue "...this in mind, I
should cancel the conference"?

a) Born
b) Bore
c) Bear
d) Bearing

5. Kakoii ¢opmoii riarosa ciaeayeT A0NOoTHUTE mpeioxkenue "... the details, |
should say that the meeting went pretty well"?

a) Omitted
b) Omit

c) Omitting
d) To omit

6. Kakoii ¢hopmoii riarosna cieayeT A0MOJHUTS npesoxenue "...for his previous
experience, he is doing well at his job"?

a) Allow

b) Allowing
c) Allowed
d) To allow

7. KakoBa ¢ynkius nnpunutuba B npennoxxennn "He decided to reject the
proposal"?

a) IaCCHUBHBIN 3aj10T
b) nomoyiHEHHE
C) MOJAJIbHBIN TJ1aroJ
d) ompenenenue

8. Kaxoma ¢hynkuus napuHUTHBA B nipeuiokeHnu "Here are news to be referred to
later"?

a) ompeaesIeHue



b) 00CTOATEILCTBO LN
C) TMAacCCHUBHBIHN 3aj10T
d) bare infinitive

9. KaxoBa ¢pynkuus nndpunutusa B npenioxenun "To get your article ready for the
conference, please contact Ms James"?

a) ompeaeeHue

b) maccuBHBIN 3aJI0T

C) JOIOJHEHHE

d) oOcrosATenbCcTBO HEH

Tecm Ne 6

1. Kakue u3 nepeuncieHHbIX Gopm sBisitoTcs Participle 1?
a) to extend

b) to think

c) extending

d) thinking

2. Kakue u3 nepeunciennsix ¢GopM sBIsitoTCA bare infinitive?

a) get

b) doing
c) to make
d) send

3. Kakue u3 NEPEUNCIICHHBIX q)OpM ABJIAOTCA MOJAaJIbHBIMHA rjaarojiaMmu?

a) may
b) bearing

c) might
d) to consider

4. Kakoe cJI0BO MPOMYIIEHO B BhIpaxeHuH "omitting ... details"?
a) so

b) in

c) at

d) the

5. Kakoe ci0B0 mponyiieHo B Beipaxkenuu "allowing ..."?
y



a) with
b) may
c) for
d) on

6. Kaxkoe cioBo npormynieso B Beipakennn "speaking ..."?

a) along
b) without
c) of

d) the

7. Kakune n3 nepeyucieHHbIX KOHCTPYKIUH SBISIOTCS TPaMMaTUYECKH BEPHBIMU ?

a) To considering the situation...
b) Allowing for his experience,...
c) He shall to see...
d) You must send...

8. Kakue u3 nepeqyncieHHbIX KOHCTPYKIMM HE SBJISIFOTCS TPaMMaTH4YE€CKU BEPHBIMU?

a) In order to conduct...

b) She might to extend...

c) Speaking at the situation...
d) Assuming that...

9. Kakue u3 nepeyuciaeHHbIX KOHCTPYKIIUH SBISIOTCS rPaMMaTHYECKH BEPHBIMU?

a) The letter has been sent.

b) In order to writing...

c) details to be discussing

d) Considering the situation,...

Tecm Ne7

1. Kak Ha pycckuit a3k nepeBogutcs npennoxkenue "To place an order please
contact Ms James"?

a) Ms James HanuIIET MO MOBOJY 3aKas3a.

b) Ms James nomkHa caenaTh 3aKas.

c) Jlms Toro, 4ToOBI CAENATh 3aKa3, MoXanyhcTa, oopaTuTech K Ms James.
d) Mecro nonydenus 3aka3a onpeaenut Ms James.

2. Kak Ha aHTJIMCKUM S3BIK TIEPEBOUTCS MPEaIoKeHNe "Y YUThIBasi CUTYAIUIO, MBI
JIOJDKHBI OTMEHUTH coOpaHue"?



a) Considering the situation, we will have to cancel the meeting.
b) To consider the meeting we cancel the meeting.

c) Consider the situation to cancel the meeting.

d) When consider the meeting, cancel.

3. Kak Ha pycckuii s3p1k nepeBoautcs npeaioxenue "The report was sent
yesterday"?

a) OTtuér ObLT OTHpPABIIEH BUEpA.
b) Buepa s oTipaBui OTUET.

c) Otu€r oTIpaBumIiICs BUEpPA.

d) Buepa KTO-TO OTIIpaBUII OTUET.

4. Yto 0603HAYAET aKPOHUM 1.67

a) in the evening
b) thatis

c) for example
B) miles per hour

5. UYto ob6o3nauaeT akponum GDP?
a) great domestic power

b) great product

c) good dry pillow

d) Gross Domestic Product

6. Urto o003Ha4YaeT akpOHUM a/c?
a) Oyxranrep

b) OaHKOBCKHII CUET

C) TEeKYyIUH cuer

d) Oank

7. Kaxk nepeBoautcs akpounMm HR Ha pycckuii s13b1k?
a) OTJeJ KaJpoB

b) Muib B yac

C) TeHepalbHbIA TUPEKTOP

d) HOMEp

8. Kak nepeBoautcs akpounm B2C Ha pycckuil s3bI1K?

a) (pUHAHCOBBIN TUPEKTOP
b) Homep TenedoHa



C) [NEJOBBIC OTHOIICHHS MEXTy OM3HECOM M KOHEYHBIM KIIMEHTOM
d) JHMYHBINA TOMOITHUK

9. Kak nepeBoautcs akpoHuMm R&D?

a) KakK MOYKHO CKopee

b) BHYTpeHHMII BaJIOBBIA IPOAYKT

C) OTHAel] KaJpoB

d) otnmen uccnenoBaHuil u pazpaboOTOK

Tecm No8
1. T'ne Henmb3sl UCMONB30BaTh IPAMMATUYECKUE COKPAIICHUS ?

a) B JIENOBBIX MUChMAX Ha OYMa)KHBIX HOCHUTEIISX

b) B JeMOBOH MEPENHCKE C XOPOIIIO 3HAKOMBIMH JIFOIbMU
C) B CTPOro opUIMAIbHBIX TUChMaX

d) B HEPopMambHOM OOIIEHNH B ceTu IHTEepHET

2. B xakux nucbMax yMECTHBI COKpALEHUs], IPUHATHIE B ONIPEACIEHHON KOMIIAHUU ?

a) B JIENOBBIX MUChMaX HAa OyMa)XHBIX HOCUTEISAX

b) B mepenucke MEXay KoJieraMmu

C) B IEpenucKe, MpeIHa3HauYeHHON /IS BHYTPEHHETO MOJIb30BaHUs
d) B oduIMATBHBIX TETOBBIX MUCHMAaX

3. B kakux nuchMax cieayer u3oeraTh, 10 BO3MOXXHOCTH, JTFOOBIX COKpaIIeHUH ?

a) BO BCEX JIEJIOBBIX MMChMax

b) B AJIEKTPOHHOU MEPENUCKE

C) B TPaaUIIMOHHOM IEpenucKe Ha Oymare

d) BcTporo opuIHAIBHBIX AEIOBBIX MUCHMaX

4. K kakoif rpynmne oTHOCITCS cOKpaieHus tel, no, e.g.?

a) OOILENPHUHSTHIE COKPAIICHUS

b) rpammaTHyYecKHe COKpAIICHUS

c) abOpeBuaTypbl HA3BaHWI OpPraHU3AIUN
d) coxkparmienus u3 pa3Heix chep Ou3zHeca

5. Kakag rpymnma cokpamieHuil OTHOCUTCS K TPAMMaTHYECKUM COKPAICHUSIM ?

a) PA, asap, RSVP
b) she'd, he'll, can't
c¢) UNO, CIS, CIA



d) pp, Miss, Dr
6. K kaxoii rpynne otHocstes cokpaienuss HR, CFO, a/c?

a) abOpeBuaTyphl Ha3BaHHUM OpraHU3aIUui

b) rpamMMaTHyecKue COKpaIleHUsI

C) COKpaIlleHUs U3 pa3IndHbIX chep OnzHeca

d) cokpareHus Ha3BaHUN MECAIIECB U THEH HEeH

7. UYto nuiueTcs cupaBa B OpUTaHCKOM BapuaHTe?

a) ¢dopmyia MPUBETCTBUS
b) nara

C) aapec OTIPABUTEIS
d) tenedon

8. Yrto Bcerma numiercs ciiesa?

a) STUKETHBIE (POPMYIIBI
b) nara

C) DIJIEKTPOHHBIN azpec
d) npuBercTBHE

9. Yto BXOAWT B aJpeC B aMEpUKAHCKOM BapuaHTe?

a) STUKETHBIE (POPMYIIBI
b) moamuck
C) DJEKTPOHHBIN aJapec

d) tenedon

Tecm Ne9
1. Kaxoii BapuaHT IaThl SBISETCS OpUTAHCKUM/EBPONEHCKUM?

a) June 8, 2010
b) 8 June 2010
c) 2010, 8 June
d) 2010 June 8

2. Kakoil BapuaHT JaThl SBJISETCS aMEPUKAHCKUM ?

a) 6, October, 2012
b) 6 October, 2012
c) 6 October 2012



d)

a)
b)

c)
d)

a)
b)

d)

October 6, 2012
Kak 3ammceiBaeTcs B amepukaHCKOM 4rciioBoM dopmate narta July 31, 2007?

7-31-2007
31,7, 2007
31-7,2007
31/07/2007

Kaxk nepeBonutcst ciioBo signature?

3aIIiChb
IIOAIIUCH
HaIIIHUCh
IIOAIIMCKa

FI[C MOXKET pacrojaratbCia aata B TpaAuIMOHHOM ACJIOBOM IIMCHbME Ha 6YM8,FC?

cripaBa noJ "manoykoi”

cjieBa MOJ apeCOM OTIPABUTEIIS
NOJ1 MOATHUCHIO

cpa3zy nocie oOpamieHus

. lee MOKCT pacriojaratbCsa aapeC OTIIPABUTCIIA B TPAAUITMOHHOM ACJIOBOM

nucbMe Ha Oymare?

€ YTOHO, HO MO/JI IANOYKOH
CIIpaBa IoJ JaTO!

cJIeBa HaJl 0OpaIlleHuEM
IOCJIE MOITHUCHU

. F,Z[C MOT'YT pacroJjaratbCs MpomaHruc U INOAINKCE B TPAAUITUMOHHOM ACJIIOBOM

nvuchMe Ha Oymare?

cjieBa 0]l OCHOBHBIM TEKCTOM IMHUChMa

BHU3Y CIIpaBa

MOJ1 aJIPECOM

110/ OCHOBHBIM TEKCTOM MHUChMa OJIMKE K CEPEIUHE CTPAHUIIBI

CKOJIBKO CIIOB JOJIDKHO OBITH B QJICKTPOHHOM ACJIOBOM nicbme?

HE OTPaHUYEHO
10
20
80



9.

a)
b)
c)
d)

CKOJIbKO TEKCTOBBIX OJIOKOB JIOJDKHO OBITh B TPAJIUIIMOHHOM JICJIOBOM ITUChME Ha
Oymare?

TEKCT HE HYXHO JEJIUTh Ha OJIOKH
CTOJIBKO, CKOJIbKO HYKHO

2-3

5

Tecm Nel0

a)
b)

d)

a)
b)

d)

CKOJIBKO CTpaHUIl JOJDKHO OBITh B TPAIUIIMOHHOM JISJIOBOM IHMCbME Ha Oymare?

1
2
3
HE OTPaHUYECHO

Kakue 13 H1Ke epedrclIeHHBIX BIPAXKEHUH ABIAIOTCA (popMynamu dTukera’?

April 20, 2012

I am looking forward to your response
Thanks again

Jon Doll, brand manager

. UTo U3 HIKE EPEYNCIEHHOTO MOXKET BXOIUTH B OJIOK "signature" B

QJICKTPOHHOM ACJIOBOM nmicsMe?

JOJDKHOCTB OTIIPABUTECIIA

Jara

aapeC KOMITaHNH OTIIPABUTCIIA
IIPHUBCTCTBUC

Yto u3 HUXKE MNEPEUYNCICHHOTO MOXKHO YKAa3bIBaTh B TEMC nyicbma’?

azipec KOMITAHUH

noJje "TeMa" MOKHO OCTaBUTh ITyCThIM
HOMED 3aKasa

Ha3BaHUE KOMITAHUU

KakoBbI BOBMOKHEIE BAapHUaHTLI IPUBCTCTBUA B 3JICKTPOHHOM ncbMme?

Dear Mr Bond,
Bond,

Hi!

Dear Mr Bond:



a)
b)

c)
d)

IIkana ouneHuBanusi: 9 OamnpHas. Kpurepuum onenuBanus: Kaxnpiili Borpoc
(3amaHue) B TecTOBOM (hopMe OLIEHMBAETCA MO AMXOTOMUYECKOW IIKaje: BBIIOJHEHO - |
0am1, He BhIMONHEHO - 0 Oamnos. [IpumensieTcs ciaeayromas mikajaa nepeBoaa OalioB B
OIICHKY MO 5-00ipHOM mKase: O 8-9 OaJJIOB COOTBETCTBYIOT OIEHKE «OTIMYHO»; O 6-7
0aJIOB - OLIEHKE «XOpomIoy; O 4-5 0aioB - OIEHKE «YAOBIECTBOPUTENBbHOY; O 3 Oaia u

KakoBbI BapHaHThI IEPEBO/IA CIOBA "MIANIOYKA" HAa aHIVIMMUCKUH S3bIK?

official heading
letterhead
closing
signature

VYkaxure BBIPAXXCHUA, KOTOPBIC MOT'YT MCITIOJIB30BATHCA KaK ITPOITaAHUA

Thanks again

Sincerely,

Best regards,

You can reach me at my email.

Kak nepeBouTCs BbIpak€HUE "'C HAMITYUILIUMU TTOXKEITAHUSIMU ' ?
invoice

Best regards,

Faithfully,

You can reach me at my email.

Kak nepeBonutcs BeipakeHue to notify via email?

Hckpenne Bam,
IIOAIUCH

COOOIUTH/yBEAOMUTH B 3JIEKTPOHHOM MHCHME
3apanee cracu0o.

MCHCC - OIICHKC «HCYAOBJICTBOPUTCIIBHO).

1.5 IIPOEKTbI

Ilpoexm no pazoeny (meme) 6 «Konghepenyuay.

SNhWwDh =

Project Management Meetup

Team Leaders

IT-management

Cooperating with Foreign Colleagues
Multi-unit enterprise problems



Ilpoexm no pazodeny (meme) 8 «/loxnao u Power-Point npezenmayus no meme
MazucmepcKoil padomol»

Objectives and goals of my research
Theoretical problems of my research
Urgency and hypothesis of my research
Results of my research

Practical part of my research

N =

IIkana oueHuBanus: 3 0aJIbHAS.

Kpurepuu oueHuBanus:

3 6anna (WM OIIEHKA «OTJMYHO») BHICTABIISICTCS O0yJarOIEeMyCsl, €CIIH 3aJlaHne Ha
MPOEKT BBIMIOJIHEHO TOYHO M MOJHO; MPOEKT BBIMOJHEH IMOJHOCTHIO CAMOCTOSITENIBHO U
JIEMOHCTPUPYET CHOPMHUPOBAHHBIE Y aBTOPA HABBIKM MTPOCKTHOM JCATEINHHOCTH; B MPOEKTE
peanu30BaH KPEaTUBHBIA MOAXOM: MPEIJI0KEHO OPUTMHAIIBHOE (WM WHHOBAIMOHHOE)
perieHne; chopMyIHpPOBaHbEI MOTHBHPOBAHHBIE BBIBOJBI; PEKOMEHIAIMH OOOCHOBAHBI H
O0OBEKTUBHBI, 0€3YKOPU3HEHHO BBINIOJIHEHBI TpeOOBaHUS K OQOPMIICHUIO MPOEKTA; 3aIUTa
npoekTta (mpe3entanust 2 0 52021 Crpanun: 48 C tpanuma: 35 CTY 0 .02.0u mokman)
OCYIIIECTBJICHA B IPKOM, UHTEPECHOU (popMe.

2 0anga (WK OLIEHKA «XOPOIL0») BBICTABISIETCA 00yYaroleMycsi, €Clid 3aJlaHie Ha
OPOEKT B 1€JIOM BBIMOJHEHO; MPOEKT BBINOJIHEH C HE3HAYUTENIbHBIM Y4YacTUEM
npernojaBarensi (KOHCYJIbTallMM) U JAEMOHCTPUPYET BIAJCHUE aBTOPOM OOJIBIIMHCTBOM
HABBIKOB, HEOOXOAMMBIX JUIsl OCYLIECTBICHHUS MPOEKTHOM MESITENIbHOCTH; B MPOEKTE
peanu30BaH CTaHAAPTHBIN MOJIX0/I: MPEAJIOKEHO TUIIOBOE PEILIEHUE; BBIBOBI (3AKIIOUECHHE )
JIOKa3aTeIbHbI; OCYIIECTBICHA IMOMbITKA CAENaTh MPAKTUYECKUE PEKOMEHIAIUN; UMEIOTCS
HE3HAUUTEIbHBIC TOTPEITHOCTH B COAEpKaHuM W (Win) oPOPMIICHUU TPOEKTA; 3allUTa
MPOEKTa (MPEe3eHTAINS U IOKJIA]]) OCYIIECTBIICHA B TPAAUITMOHHON akajaeMudeckon (popme.

1 6ann (WM OIeHKa «yA0BJIETBOPUTEILHO») BHICTABISICTCS 00yJarOIIEMYyCsl, €CITU
3a/laHU€ HA TPOEKT BBINOJHEHO HETOYHO W (WJIM) HEMOJIHO; BBIMOJHEHHE MPOCKTa
POUCXOIUIIO TTPH MOCTOSIHHOM YYaCTHUU U TTOMOIIIY MPEToaBaTesis; MpejioxKeHo Hanboiee
IPOCTOE, HO JOMYCTUMOE PEILIECHUE; B MPOEKTE MUMEIOTCA HEIO0YEThl M OUIMOKHU; BBIBObI
(3akJIt0oueHKEe) He OECCIOPHBI; PEKOMEHIallud UMEIOTCSI, HO HOCST (POpMasbHBIA XapakTep;
OYEBHJIHBI HEJIOYEThl B OOPMIICHUU MPOEKTA; 3allliTa MPOEKTa OCYILIECTBIEHA B yCTHOU
dbopme (06e3 mpe3eHTaln) Wik J0KIad HE OTpakall OCHOBHOE COJIep)KaHUE MpPOoeKTa (MiIu
Ipe3eHTalMs He OTpaXkajda OCHOBHBIE MOJOKEHUS IOKIIAa).

0 0as710B (W1 OLIEHKA «Hey/I0BJIETBOPUTEJIbHO»)  BBICTABIISIETCS
oOyJaromemMycsi, €Cid 3aJaHhe Ha MPOEKT HE BBINOJHEHO WM BBIMOJHEHO MEHEE YeM
HAaIlOJIOBUHY, TPH OSTOM aBTOp He oOpamaics (WM HETOCTAaTOYHO oOpamiaics) K
MPETNO/IaBaTEII0 32 KOHCYJIBTAIMEH UITH TIOMOIIBIO; B TIPOEKTE JOMYIIEHBI TPYObIe OITHOKY;
OTCYTCTBYET BBIBO/I WJIM aBTOP UCTBITHIBAET 3aTPYAHEHUS C BEIBOJAAMU (3aKIFOUEHUE HOCUT
dbopManbHBIN XapakTep); He coOMoatTcs TpeOoBaHUS K 0(OPMIICHHIO TIPOEKTa; 3aluTa
MPOEKTa MPEeCTaBIsIa COO0M HECTPYKTYPUPOBAHHBIE PACCYKACHUS aBTOPA C OTKIOHEHUEM
OT T€MBbI IIPOEKTA.

1.6 JIEJIOBAA UT'PA



Ponesasn uzpa no pazoeny (meme) 2 « Bcmpeuu, npedcmasnenue, KOHMAKHIbL).

Konuenmus: umuranus npodeccuoHaabHON e TENbHOCTH.

Posu: nenoseie napTHEpHL.

OsxuaeMslii pe3yabTar: OTpaboTKa HABBIKOB pA0OTHI B KOJUIEKTHBE U C KOJUIEKTHBOM,
3aKperyieHHe He0OOXOUMBIX Pa3rOBOPHBIX (GOPMYJII, 00yUEHHE MEXITMYHOCTHOMY OOLICHUIO
Y B3aMMOJICWCTBHUIO B YCIIOBUSX COBMECTHON MPO(ECCHOHATBLHON ASSITETFHOCTH U B paMKax
pPEeanbHO CYIIECTBYIOMNX COUMAIIBHBIX CUTyallui B3aUMOCHCTBUS.

Ponesasn uzpa no pazoeny (meme) 4 «Ilouck pabomul. Ycmpoiicmeo na pavomy.

Konnenmus: co3nanue KBa3sunpopecCuOHaTbHON CPEIBL.

Ponm: paGoTomareny, KaHAUAATHI HA TOHKHOCTb.

OxumaemMblii  pe3yibTaT: 3aKpPEIUICHHE HEOOXOAMMBIX Pa3TOBOPHBIX (POpMYII,
oOy4eHHEe MEXJIMYHOCTHOMY OOIIECHUI0O W B3aMMOJICUCTBHIO B YCIIOBUSX COBMECTHOU
MpO(ECCUOHATEHON NIEITEIbHOCTH W B pPaMKax peajbHO CYIMIECTBYIONIMX COIUAIBHBIX
CUTYyallui B3aUMOJECHUCTBUS.

Ponesan uzpa no pazoeny (meme) 5 « Bcmpeua 3apyodexicnozo Kouiezuy.

Konnenmus: mocTpoeHue BO3MOKHBIX CIICHAPHUEB.

Ponu: nHOCTpaHHas nesneraiusi, BCTpeYaromiasi CTOpoHa.

Oxunaemplid pe3ysibTar: o0ydeHue 3(pPekTUBHOMY OOIIEHHIO W B3aUMOJICHCTBUIO,
3aKperyieHre HEOOXOAMMBIX Pa3TOBOPHBIX (hopmys, oOyueHHe y4aCTHUKOB CIEIIUATBHBIM
METOJIaM U CPEJICTBaM OPUEHTHPOBAHUS B HECTAHIAPTHBIX CUTYAIMSIX U PEIICHUS TPOOIeM.

IIIkana onenuBanusa: 3 0aJILHAA.

Kpurepuu oneHuBaHus:

3 Oamna (WM OLIEHKAa «OTJMYHO») BBICTaBIsIeTCS OO0ydaloIlIeMycs, €clid OH
NPUHUMAET aKTUBHOE y4acTHUE B JIETIOBOM UIpEe M MOJHOCTHIO CHPABISETCS C MOPYYCHHOU
€MY POJIbIO, BBITIONHSS TpeOyeMble OT HEro TPYJOBbIE NEHCTBUS U MPOSABIISISL CIIOCOOHOCTh
OPUMEHATh Ha MPAKTUKE HEOOXOAMMBIC IJIi TOTO 3HAHMS, YMEHHS U HABBIKH;, JIETKO
OTKJIMKAETCS HAa Pa3BUTHUE U HEOXKUIAHHBIE MOBOPOTHI UTPOBOrO «IPOGHECCHOHATBHOTOY
CIOXKETa, CO3/1aBaeMOTr0 IMpernojaBaTelieM B PEKUME PEaJbHOTO BpPEMEHHU; CBOOOJHO H
3¢ (HEeKTUBHO B3aUMOJACUCTBYET C JAPYTMMHU YYaCTHHKAMHU HWIPHI (CBOMMH «IETOBBIMI»
MapTHEPAMH ); 3aJaHUs, IOJYUYECHHBIE B XOJI€ UIPbI, BBIIIOJHEHbI TOYHO U NPaBUIBHO; MPU
OOCYXXJIEHHH pe3yNbTaTOB WIPhl JIEMOHCTPHUPYET CIOCOOHOCTh K MpodeccrnoHalbHOM
camopedIeKCHH.

2 dana (WM OIEHKa «XOPOI0») BBHICTABIISACTCS 00YUYaIOMEMYCsl, €CJIM OH XOPOIIIO
OPUEHTHPYETCSI B MCKYCCTBEHHO CO3JaHHOW «IMPO(EeCcCCUOHANBHOI» CHUTyalluu, MpH
BBIMIOJIHEHUA CBOEW pOJIM JIEMOHCTPUPYET AKTUBHOCTbh M TOTOBHOCTb BBIMOJHSATH
HE0OXO0IUMbIE TPYJIOBBIE IEUCTBHUS, IOMYCKask OT/AENIbHbIE HEJOUYEThI; aJIECKBATHO pearupyer
HAa pPAa3BUTHE U HEOXKHUJAHHBIE MMOBOPOTHI HUIPOBOT0O «MPOPECCHOHATBHOTO» CIOXKETA,
CO37]aBa€MOro  TMperojiaBaTelieM B  PEXUME  PEIbHOIO0  BPEMEHM;  CTapaercs
«1pohecCUOHANBHO» B3aUMOJIEHCTBOBATh C JPYTMMHM YYAaCTHUKAMU WIPbl (CBOMMU
«JIeTTOBBIMIY MTAPTHEPAMHU ); 3a/I1aHUS], TOJTYUYEHHBIE B XOJI€ UTPbI, BBITIOJHEHBI C HEOOJIBIIUMU



HEJI0YeTaMU; TIPU 00CYKIICHUU PE3YIHTATOB UTPHI IPOSBIISIET KPUTUYHOCTH 10 OTHOIIIEHUIO
K camoMy cebe.

1 6aan (WK OlIEHKA «yA0BJIETBOPUTEIBLHO») BBICTABIISIETCS 00y4YaIONIEMyCsl, €CITU
OH HY’KJIaeTCs B MOCTOPOHHEW MOMOIM MPHU BBIMOJHEHUU TPYAOBBIX JE€HCTBUMN, BBIMOIHSSA
JIOBEPEHHYIO €My POJIb B UCKYCCTBEHHO CO3JaHHOU «IpOo(eCCUOHATBHOW CUTYyallUH; MpU
BBITIOJIHEHUU CBOEH POJIM JEMOHCTPUPYET HEMOJIHOTY COOCTBEHHBIX 3HAHWM, BCIIEJCTBUE
Yero MacCUBEH W HCIBITHIBAET 3aTPYyAHEHUS MPU HEOKUIAHHOM Ppa3BUTUU UTPOBOTO
«1poheCcCUOHATBHOT0» CIOXKETAa, CO3/1aBAEMOTr0 MPEMNOJiaBaTesieM B PEKUME PEeaTbHOTO
BPEMEHU; HEYBEPEHHO B3aMMOJEHCTBYET C JPYTMMH YYaCTHUKAMH UIPHl (CBOMMU
«JIETIOBBIMIY TTAPTHEPAMHU); 3aJIaHUS, TIOJTYUYEHHBIE B X0JI€ UTPHI, BHITTOJHEHBI C OITMOKAMU;
npu  OOCYXICHUU PE3yJIbTaTOB WIPHl TACCHUBEH, BHEIIHIOIO OIEHKY TMPEINOYNTACT
CaMOOLICHKE.

0 6a/uI0B (WK OIEHKA «HEYI0BJIETBOPUTEIBHO)») BBHICTABISETCS 00ydYarOmMEeMycCs,
€CIM OH HE CHOPAaBWICA C BBIMOJHEHUEM TPYJIOBBIX JEUCTBHM, HEOOXOIUMBIX IO
JOCTABIIIECHCS] €My POJIM B HCKYCCTBEHHO CO3JJaHHOM «Mpo(hecCUuOHaIbHOW CUTyalluu; pU
BBITIOJIHEHUU CBOEH POJIM IEMOHCTPUPYET OTCYTCTBUE AJIEMEHTAPHBIX 3HAHUH, BCIEACTBUE
Yero MacCUBEH U TEPSIETCS MPU HEOKUJAHHOM Pa3BUTHU UTPOBOrO «IpOo(hecCuOHATHLHOTOM
CIOJKE€Ta, CO3/1aBaeMOro MPErojiaBaTesieM B PEXUME PeaJbHOT0 BPEMEHM; BBIHYXKJIEHHO U
HeR((DEKTUBHO B3aMMOJIECUCTBYET C JIPYTMMU YYaCTHUKAMH HUTPhl (CBOUMH «JI€JIOBBIMIDY
napTHEpaMu); 3aJlaHus, MOJIYYEHHbIE B XOJ€ WMIPbl, HE BBHIMOJIHEHBI WJIM BBINOJIHEHBI C
rpyObIMH OIIMOKAMHU; MIPU OOCYKIEHUHU PE3yIbTATOB UIPbl HE CIIOCOOEH J1aTh a/IeKBAaTHYIO
MPOQECCUOHATIBHYIO OIIEHKY CBOUM JCHCTBUSIM.

2. OIEHOYHBIE CPEJICTBA JJISI IPOMEXYTOYHOM ATTECTAIIUA
OBYYAIOIIUXCA

2.1 BAHK BOITPOCOB H 3A/TAHUH B TECTOBOH ®OPME
1 Bompocsl B 3akpbITOl (hopme.

1.1 In order to check all the telephone calls made during the month I want the account
to be

a) itemized

b) specialized

c) particular

d) detailed

1.2 All the representatives are allowed to spend money for entertaining with their
account.

a) expenses
b) expending



C) expense
d) expensive

1.3 To spread the cost of spending on articles you buy many big departments let you
open a

a) credulous
b) credible
c) credited
d) credit

1.4 Once you are earning money and you want to keep it safe, you can always......
an account with a bank.

a) start

b) open

c) begin

d) commence

1.5 At the end of thirty days the company will ask you to .... the account

a) end
b) finish
c) arrange
d) settle

1.6 The finance director is responsible for-......the accounts for the business.

a) keeping
b) holding
c) taking
d) finding

1.7 At the end of the financial year it is the responsibility of the chief finance
officer to....... the accounts.

a) direct
b) publish
c) edit
d) print

1.8 Before they got married, they decided to open a ..... account.



a) joint

b) united
c) unified
d) combined

1.9 If you have saved some money, it is a good idea to put the money into a
account.

a) lump
b) deposit
c) pile
d) heap

1.10 However hard I try, I find it impossible to account ........ this missing sum of
money.

a) to
b) with
c) by
d) for

1.11 She was going to discuss the matter....... with her colleagues or her family.

Hanuune kaptuHky k Borpocy:Het MMt kKapTUHKH Ha JUCTE C KApTHHKaMU (IIpH
HaJTU4UN):

a) either
b) but

c) yet
d) neither

1.12 Our project team tried hard to think
making a decision.

....... all the possible alternatives before

a) of
b) at
c) by
d) as

1.13 Timing can be

....... crucial when you're considering launching a new online
marketing campaign.

a) already



b) extremely

c) greatly

d) strongly

1.14 Are youableto ......... our conditions of delivery in line with our recent
invoice?

a) except
b) access
c) accept
d) expect

1.15 Fortunately for us we're finding our new internet division is showing an
increased .......

a) profit

b) profits
c) prophet
d) profitably

1.16 In our line of business it i1s vital to host our website on our own server
of getting someone else to do it.

a) besides
b) except
c) but

d) instead

1.17 Following some recent research our engineers...... that our index system has
scope for fast improvement.

a) found
b) finds
c) fined
d) finding

1.18 Before you employ new staff you should carry out a ......examination of their
personal qualities and professional experience.

a) carefully
b) careful
c) carefulness



d) caring

1.19 Thanks to the high standards of service we offer our customers, we have been
able to establish an excellent .......

a) reputedly

b) reputable

c) reputation

d) repute

1.20 An interactive website can save your organisation......... amounts of time and
money that would otherwise be spent on correspondence.

a) significant
b) significance
c) significancy
d) signify

1.21 My......went very well. I think I will get the job

a) Interview
b) interstate
c) invitation
d) inspecting

1.22 She likes your....... of writing.

a) test

b) paper
c) jester
d) style

1.23 There is a water ........ in the hallway next to the bathroom
a) hole

b) fountain

c) thing

d) fling

1.24 This report is......next week.

[TIpaBunbHBIN:



a) expect
b) date
c) due
d) gave

1.25 T cannot print the flyers because the......is out of paper

a) impression
b) machine

c) impersonator
d) printer

1.26 We normally serve five hundred......every day

a) customers
b) consume
c) customs
d) commuters

1.27 At the annual picnic we will be......... hotdogs and chicken.

a) picketing
b) holding
c) serving
d) rendered

1.28 From time ......time the inspector comes to make sure that everything meets
health standards.

a) in
b) by
c) of
d) to

1.29 The bigger they are the harder they ......

a) cry
b) fall
c) swim
d) hit



1.30 Do you keep your files in your desk .....

a) drawer
b) pocket
c) leg

d) envelop

1.31 A ... Will is a legal document that informs the doctor of what care you
would like to receive in specific situations.

a) Legal
b) Living
c) Dying
d) Final

1.32 A....... is a legal declaration that states how people want their belongings to
be taken care of after their death

a) Living will

b) Estate insurance
c) Will

d) Contract

1.33 Because there is always........ between "Will" and "Living Will", many states
have adopted the names "Health Care Directive" or "Advanced Health Care Directive" for
"Living Will".

a) confusion
b) mistakes
c) mistakes
d) lucidity

1.34 ... Planning is the general planning of an individual's wealth, along with
the arrangements for his will and taxes for after his death.

a) State
b) Will
c) Life
d) Estate



1.35 Neither Will or Living Will can be replaced by one another. A.............. estate
plan will contain both of these documents.

a) deficient
b) thorough
c) inadequate
d) incomplete

1.36 When people want to have a secure health protection, they get ......................
Insurance. This will assure them proper medical care when they need treatment for an
illness or preservation of their mental of physical well-being.

a) Health

b) Obituary

c) Mortgage

d) Retirement

1.37 If you don't have a Will and you die, your estate will be ............ comforming
with a strict legal formula possibly causing a troublesome dispute over your belongings.

a) accumulated
b) displaced
c) disposed
d) disarranged

1.38 Although some do, it is not advisable for couples to write " ............ Wills" for

two reasons: it is only effective after both spouses die and it cannot be changed even if only
one of them is dead

a) Separate
b) Joint
c) Single
d) Widowed

1.39 It is necessary for two witnesses who are not......... of the will to be present
when an individual signs his will.

a) predecessors
b) donors
c) relatives
d) beneficiaries



1.40 For a will to be properly.....it must be signed

a) executed
b) sketchy
c) read

d) unfulfilled

1.41 My grandfather keeps all his money in a under his bed.

a) cash machine
b) cash box
c) cash dispenser
d) cashier

1.42 What's the ....... of India?

a) cash
b) money
c) currency
d) coin

1.43 The president stated in the press conference that the......... situation was very
serious.

a) economic
b) economist
c) economical
d) economy

1.44 T like horse racing, but [ never......any money. I think gambling is stupid.
a) win

b) lose

c) earn

d) bet

1.45 There's a....... at the bank if you need some money.

a) currency

b) cash machine
c) cheque

d) credit card



1.46 Alan's parents must be....... They've just bought him a new car.

a) wealthy
b) penniless
c) millionaire
d) bankrupt

1.47 As my uncle's an....... , he helps me manage my finances.

a) underwriter
b) actuary

c) millionaire
d) accountant

1.48 When my grandfather died, I discovered that he left me some money in his

a) cash machine
b) credit card
c) will

d) savings

1.49 At the end of each month my employer pays my into the bank.

a) funds
b) wages
c) savings
d) finances

1.50 I'm......at the moment. Can you lend me ten pounds until the weekend?

a) bankrupt
b) ruined
c) insolvent
d) broke

1.51 Poverty is a relative measure that depends on prices, the standard of living,
and the ......that others earn.

a) incomes
b) amounts



c) monies
d) pays

1.52 Poverty is a major problem in America — and one that is extremely difficult

a) resolve
b) decide
c) determine
d) restore

1.53 Families and individuals are defined as living in............ if their incomes fall
below certain levels.

a) poor

b) scarcity
c) dearth
d) poverty

1.54 Poverty in the United States is more .....than most people realize.

a) broad

b) extensive

c) ample

d) wide

1.55 One reason for the continued high poverty number is the growing gap in the
of income

a) exchange
b) transmission
c) movement
d) distribution

1.56 Weekly..... tend to be lower for people employed in service industries.

a) pay checks
b) pay cuts
c) pay offs
d) pay slips



1.57 "During the 1990's, salaries for highly skilled employees.......... , while wages
for those who are less skilled remained about the same"

a) soared

b) flew

c) took off

d) took to the air

1.58 The decline of unions means that low skilled workers have to look .......... for
less pay.

a) nowhere

b) everywhere
c) elsewhere
d) somewhere

1.59 The shift from two-parent families to single-parent families and other nonfamily
arrangements tends to .................. average family income.

a) lesser
b) smaller
c) slighter
d) ower

1.60 According to recent....... , nearly 35 million Americans live in poverty

a) statistics
b) quantities
c) numerals
d) amounts

1.61 The company had its own code of....... in these matters.

a) behaviour
b) practice
c) dealing
d) attitude

1.62 This is a........ example of what not to do.



a) prime
b) simple
c) pure

d) critical

1.63 Plans have already been drawn ....... to deal with such situations.

a) into
b) up

c) into
d) over

1.64 Thousands of ....... are already signing up for this new telephone service.

a) subscribers
b) individuals
c) applicants

d) interviewees

1.65 Job losses are mainly in the......sectors of the industry.

a) red-collar
b) stiff-collar
c) blue-collar
d) high-collar

1.66 The circular will contain........ financial information to help investors.

a) key

b) obvious
c) intelligent
d) noted

1.67 The report is.......to show better than expected results.

a) clearly
b) likely
c) possibly
d) necessary



1.68 So many of these animals have been shot over the years that they are now
classed as......... species.

a) dangerous
b) unwanted
c) limited

d) endangered

1.69 Some people are ....... to learn a foreign language.

a) inhibited

b) shy

c) reluctant

d) unaccustomed

1.70 It was a big......... for her to give up her acting career to look after her family.

a) sacrifice

b) trial

c) endeavour

d) test

1.71 The stock market has hit new ....... this year.

a) bottoms
b) depths
c) depths
d) lows

1.72 The government has decided to hold an..... into the latest financial scandal.

a) evaluation
b) enquiry

c) interpretation
d) examination

1.73 The animal rights organisation has a new campaign to make people aware of
cruelty to animals.

a) pursued
b) offered



c) ejected
d) launched

1.74 T was totally....... of the increased taxes.

a) unaware
b) incredulous
c) unclear
d) unknowing

1.75 The price of petrol has.......... again.

a) raised
b) escalated
c) risen
d) ascended

1.76 The ordinary person is again being asked to......... to pay for dental treatment.

a) stump up
b) throw up
c) cheerup
d) bring up

1.77 This car is intended for the........ market only.

a) external
b) internal
c) outside
d) export

1.78 Credit card holders struggle very hard to......the amount they owe.
a) deduct
b) reduce
c) curtail

d) shorten

1.79 This charity was set up to....... money for the poor.



a) collect
b) gather
c) assemble
d) convene

1.80 Everything ........ all right in the end.

a) turned up
b) occurred
c) happened
d) turned out

1.81 The one big fear of all world economies is that of .....

a) receding
b) repression
c) regression
d) recession



1.82 You are never too young to start........ some money in a savings account.

a) infusing

b) investing
c) interesting
d) inputting

1.83 If ever you find you have an unexpected expense, you can always......... some
money from your savings

a) withdraw
b) withhold
c) exit

d) extract

1.84 At certain times of the year your shares will also  a good profit but you must
be prepared for them to go down in value.

a) take up
b) increase
c) throw up

d) yield
1.85 Youcan........ the cost of insuring your car if you keep it in a garage.

a) drop
b) slice
c) cut

d) refine

1.86 We got a very good ........ when we bought that three-piece suite for half its
usual price.

a) deal

b) dealing

c) dealer

d) dealt

1.87 Now that the summer has started, big department stores are hoping that sales of
holiday items will ............

a) take on



b) take up
c) take to
d) take off

1.88 The two companies have decided to ............ because they believe that their
combined resources will produce

a) merge
b) double
c) mix

d) blend

1.89 When someone dies and their......... reach a certain figure, their family has to
pay an additional tax.

a) assets
b) products
c) wealth
d) profits

1.90 The loan you have taken out is for a........ term, which in your case is 5 years

a) long

b) fixed
c) exact
d) steady

1.91 When you go to an auction and you want to buy a particular item, you can
simply make a ........ for it.

a) bid
b) go
c) try
d) test



1.92 The larger company did not really want to join with the smaller one because it

was more interested in a............

a) overtake
b) turn up
c) turn over
d) takeover

1.93 ... on the stockmarket just before Christmas is usually very slow.
a) Trading

b) Working

c) Pricing

d) Adding

1.94 This sport centre has largely been........... by money that has come from the

national lottery.

a) found
b) funded
c) fined
d) founded

1.95 The reason for the in the economy is because there is a great deal of

uncertainty at the moment.

Oovcer.

a) slowdown
b) slow
c) slowly
d) slowness

1.96 The ....... in the market was seen as a positive sign that the recession was

a) upstart
b) uptake
c) upward
d) turn



1.97 The ...... books for manufacturers of small cars are now full following the
rise in petrol.

a) place
b) trade
c¢) order
d) exercise

1.98 The future of his job was at when he made the decision to invest in new
machinery.

a) stake
b) state
c) stress

d) streak

1.99 After their house had been . , they decided to sell it and buy a bigger one.

a) priced
b) cost

c) prized
d) valued

1.100 Fifty people were made . when the company suffered a severe financial
shock.

a) redundant
b) unwanted
c¢) unneeded
d) useless

IIlkana ouneHUBAHMS Pe3yJbTATOB TECTHPOBAHUSI: B COOTBETCTBUU C
JCHCTBYIONIEH B YHUBEPCUTETE OAIIIbHO-PEUTUHTOBOM CUCTEMOM OIICHUBAHHUE PE3yJIbTaTOB
IPOMEKYTOUHOM aTTecTalMd OOydYaromMXcs OCylIecTBisieTcss B pamkax 100-0amibHOU
MIKaJIbl, IPU ATOM MaKCUMAJIbHBIN OaJl1 IO MPOMEKYTOYHOM aTTecTali 00y4aroIIUXCs 110
ouHoi (dopme oOydeHus coctamisier 36 OalIoOB, MO OYHO-3a0YHON M 3a04HOM (hopmam
oOydenus - 60 6amtoB (ycranosieHo nosoxkernem [1 02.016).

MaxkcruManbHbIN 0ajl 3a TECTUPOBAHUE MPEICTaBIsAET cO00M Pa3HOCTh IBYX YHCEI:
MaKCUMaJIBHOTO Oajlia 1Mo MPOMEXYTOYHON aTTeCTAINH I TaHHOU GopMbl 00ydeHus (36
i 60) 1 MakCUMaIbHOTO Oaia 3a penieHue KOMIETEHTHOCTHO- OPUEHTHPOBAHHOM 331291

(6).



bamn, momydennslii oOywarommuMcs 3a TECTHPOBAHHE, CYMMHUPYETCS C Oamiom,
BBICTABJICHHBIM €MY 3a PELHIEHUE KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOM 3a/1a4H.

OO6mumii Oamn 1Mo MNPOMEXKYTOYHOW aTTECTallMd CyMMHUpPYyeTcsa ¢ Oaiiamu,
NOJIy4YeHHBIMU OOYYaIOIIMMCSl IO PE3yJbTaTaM TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH B
TEYEHUE CEeMECTpa; cymMma OajuloB NMEPEBOAUTCS B OLICHKY IO JUXOTOMHUYECKOW IIKaje
clIeyromuM 00pa3oM (MIPUBECTH OAHY U3 ABYX HIDKECIESAYIOUIMX TaOIUI):

CootBercrBre 100-0a/UTbHON U IUXOTOMUYECKOM IIKAJT

Cymma 6amioB o 100-6amibHO# mikane OueHka o AMXOTOMUYECKOM IIKaJIe
100-50 3a4TEHO
49 n meHee HE 3a4TEHO

Kpurtepun oueHnBaHusA pe3yJbTAaTOB TecTHpoBaHuA: Kax b1l Bonpoc (3a1aHue)
B TECTOBOH (popme OlleHMBAeTCS MO AMXOTOMUYECKOM IIKajie: BBIMOJHEHO - 2 Oaia, He
BBITIOJTHEHO - () 6asioB.
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I.

OLHEHOYHBIE CPEACTBA JJIA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHA

1.1 BOIIPOCKI JlVIA YCTHOI'O OIIPOCA

Tema 1. /lenoeoe nucomo

A

o o N

Kakue BHUIbI IEJIOBLIX ITHCE BBI 3HAETE?

KakoBa cTpyKTypa 1e10Boro nuceMa?

Kakwue BuibI 0OpamieHuiit KOPpEeKTHBI AJIS AETOBOM KOMMYHHUKAIUH?

Kak cnenyer 3aBepaTh 1€JI0BOE TUCHMO?

KakoBbl 0COOEHHOCTHU MEepeBOAA JIETOBBIX MUCEM C PYCCKOTO A3bIKa HA aHTJTUHCKUMA
U Ha000pOoT?

Kak npunsTO Bectu nuasor ¢ 3apyOeKHbIMU napTHEpaMu?

KakoBbl 0COOEHHOCTH HANMCaHUA MUChbMAa-3alpOca U OTBETa HA HETO?

KakoBbl 0COOCHHOCTH HANMCaHUS MMUChMAa-3aIpOCca U OTBETA HA HETO?

Uro sBrisieTcst 0COOCHHOCTHIO HAMMMCAHUS TUChMa-TIPETCH3UN ?

10. Yto sBaseTcs 0COOCHHOCTHIO HAITMCAHUS HI/ICBMa-HpI/IFHaHICHI/I}I?

Tema 2. Poneeas ucpa « Bcmpeuu, npedocmasienue, KOHmMaxKmoly.

9,

= 9o ® 3

Kakue TpeOGoBaHus IpeabABISAIOTCS K PEUU TOBOPAILIETO MO Tenedony?
UTto 3HAYUT OBITH MPUATHBIM COOECETHUKOM?

. Ecnu BBl Ha mepBOM 7Tarne TeneoHHOTro pa3roBopa UMeeTe Ae0 C CeKpeTapeéM

(bupMBbI WK YesnoBeka, KoTopomy 3BoHHUTE. Kak HeoOXxoaumo BecTu ce0s B 3TOM
ciay4dae?

KakuMm fomxen ObITh A€I0BOM pa3roBop 1o Tenedony?

KakxoBbl 0COOEHHOCTH TIepEBO/IA JISTOBBIX MTUCEM C PYCCKOTO S3bIKA HA aHTITUHCKHMA
1 HaobopoT?

Kak nonprBeTcTBOBaThH YeI0BEKA?

Kak npeacraButbcst caMmomy?

Kaxk o6patuthcs k cobeceTHUKyY?

Kak co6mronath perinameHt?

0.Kakre MOMEHTBHI ClIelyeT Y4eCTh, TOTOBSCH K JIEIOBOMY Tele(OHHOMY Pa3roBopy?

Tema 3. Bvinonnenue u oo6cyscoenue nepesoooe mexKcnos no CneuuaibHoCmu u
0€/106bIX nUCeM.

l.

Yto HeoOX0AMMO 3HATH JIJIsi OCYIIECTBICHHUS KaY€CTBEHHOTO U TPaBUIILHOTO
nepeojaa?



2. KakoBbl 0COOEHHOCTH MOCTPOEHUS MPEAJIOKEHUN?

3. KakoB niepBbIii 3Tal co3gaHus TEKCTa repeBoga’?

4, UTo yaliie BCero BhI3BIBACT 3aTPYAHEHUS MPU MEPEBOJIC TEKCTOB I10
CIICHUAJILHOCTH U JIEJIOBBIX MUCEM?

5. KakoBbl 0cOG€HHOCTH TIEpeBOAa JEIOBBIX ITUCEM C PYCCKOTO S3bIKa HAa aHTJIMHUCKUMA

1 HaobopoT?

6.  Kak moctuyb MakcuManbHO OJU3KOT0 NMEPEBOIA U COOTIOCHHS KOHTEKCTYaIbHbIX

COOTBETCTBHI1?

7. Uto Tpebyer 0co00Tr0o BHUMAHHS MPU MEPEBOAEC TEKCTOB IO CHEIUATBLHOCTH U

JIEJIOBBIX ITUCEM?

8.  Kakwue 3HaHMS HEOOXOIMMBI Ha 3Talle aHAIU3a COAEPMAHUS HCXOJHOIO TEKCTa,
IPEIIECTBYIOIEM COOCTBEHHO IIEPEBOAY ?

9. Kakoro crTuns cneayer NOpUIEPKUBATBCA NPU  MEPEBOAE TEKCTOB IO
CHEUUATbHOCTH U JEIOBBIX MHCEM?

10. Kakumu nepeBOogYECKUMU «MHCTPYMEHTaMM» CJIEIYET UCIOJIb30BaTh?

Tema 4. Pezrome. C.V.

Kakue Tumnsl pe3tome CynecTByoT?

B yeMm otnuuune mexnay pestome u CV?

KakoBbl OCHOBHBIE YHKTHI pe3tome?

KakoBbl 0ocHOBHBIE TYHKTHI CV?

Kakoii (hopmar sxenaTteneH A NePEeCbUIKH Pe3IoMe B 3JIEKTPOHHOM BHIE?

AN o e

. Kakue mynkThl ¢ nuuHON uHpOpMaIMeil o cebe ciemyeT BKIIOYUTH B PE3IOME Ha
AHTJINKACKOM SI3bIKE?

7. C NOMOIIBIO KakWX CTPOK MOYKHO IpUBJIEYh BHHMMAHHUE MOTEHLIHMAIBLHOTO

paboTonarens?

*

Kakue cBenenust 06 o6pazoBaHuu cieayeT yKka3arb?
9. Kakue HaBBIKHM U Ka4eCTBa BaXKHbI MIPU COCTABICHUH pe3tome?
10. Kakue om0k MOXHO OMYCTUTH IPU COCTABIICHUH pe3toMe?

Tema 5. Ponesas uzpa « Bcmpeua 3apydeiicnozo Konnezuy.

Kak cnemyet oOpamarbes K 3apyOeKHOMY JIeJIOBOMY TTapTHEPY?
KaxoBbl kputepun 3 PeKTUBHON A€T0BOM KOMMYHUKALINH?
Kaxk BbIOpaTh MecTo NpoBe/IeHUS [TEPErOBOPOB?

Kakoe koirMuecTBO y4aCTHUKOB KeNaTeIbHO C 00X CTOpOH?
I'ne u xak paccaguTh yYaCTHUKOB?

A

Ha kakoe Bpemsi He pEeKOMEH1yeTCsl Ha3HA4YaTh EPETOBOPHI?



7. KakoBbl 00s13aTebHBIC YCIOBHS TIEPETOBOPOB?

8. Kak BbIpa3uTh 3aMHTEPECOBAHHOCTh U BHUMAHHE K 00CY>K/1aeMbIM BOITPOCAM Ha
AHTJIMACKOM SI3bIKE?

9. KakoBbl mpaBuiia MEKIyHapOIHOT'O ITUKETA?

Tema 6. Ilpoexm «Konghepenuyusn.

Kakwue Bunbl koH(pepeHIHil Bbl 3HaeTe?

Kakune TeXHOIOTHY U MHCTPYMEHTHI UCTIOJIB3YIOTCS IS OHJIAH-BCTped?
KakoBbl 0cOO€HHOCTH BUICOKOH(DEPEHITHT?

KakoBbI OCHOBHBIE 3Tallbl OpraHu3aluyd KoHpepeHunun?

KakoBbl 3a1aun oprkomurera?

1

2

3

4

5

6. UYrto conepKUTCs B IPUTIIACUTEIIBHOM MUCbME?

7. Kaxue Bonpochl MOTYT OBITh PACCMOTPEHBI?

8. Kak monpuBeTcTBOBaThH 3apyOEKHBIX TOCTEH?

9. Kak noasectu utoru KOH(MEPEHIMH Ha aHTITUICKOM SI3bIKE?
1

0. Kak coctaButh nporpammy KoHpepeHuun?
Tema 7. Tpyonocmu nepesooa.

[ToueMy BO3HHMKAIOT TPYIHOCTH IepeBojia?
KakoBsI 3Tarsl nepeBoga Tekcra?
[Touemy He cieayeTt OpaTh IepBOE 3HAUCHUE HAWIEHHOTO CJIoBa?
UTo NpUBOAUT K UCKAKEHUIO CMBICIIA TEKCTa?

N

KakoBbI OCHOBHBIE THIIBI CMBICIIOBBIX COOTBETCTBUU CJIOB aHTJIMMCKOI'O U
PYCCKOTO SI3bIKOB?

Urto siBnsieTcs rIaBHOM 3a7jaueil BCAKOTO repeBojia?

KakoBbl 0COOEHHOCTH MOCTPOCHHUSI IPEIJIONKEHNN Ha aHTTIUHCKOM SI3bIKE?
Cnenyet 1 IEPEBOJIUTH HA3BAHUS Ira3€T U KYPHAJIOB?

© %0 N o

UTo MOHMMAIOT MO/ «JIOKHBIMU JIPY3bSIMU TIEPEBOTINKAY ?
10 Yro nenarb, €CIM HUA OJIMH M3 CHHOHMMOB HE ITOIXOIUT?

Hlkana oyenuganusa: 3 6anibHasl.

Kpurtepuu onneHUBaHMS:

3 Gamna (WM OLEHKAa «OTJIMYHO») BBICTABISIETCA OOy4arouleMycs, €CIM OH
JEMOHCTPUPYET TIyOOKOEe 3HAaHWE COAEpX aHHUs BOMPOCA; JACT TOYHBIE OINpEACICHUs
OCHOBHBIX TOHSATUH; apryMEHTHUPOBAHHO M JIOTUYECKH CTPOMHO WU3JaraeT y4eOHBbIi
Marepuan;, WUIIOCTPUPYET CBOM OTBET AaKTyaJIbHBIMH IpUMEpamMu (THIOBBIMH U
HECTAaHJAPTHBIMH), B TOM UHCJIE CAMOCTOATEIbHO HAWJCHHBIMHU; HE HYXAAeTcsi B
YTOUHSIFOIIMX U (MJIM) JOTIOJIHUTEIbHBIX BOIIPOCAX MPENO1aBaATENS.



2 0ana (WM OIEHKA «XOPOI0») BBICTABIIACTCS 00YUYaOIMEMYCsl, €CIIM OH BJIAJICET
coJiepKaHUEM BOMPOCA, HO JOMYCKAeT HEKOTOPble HEAOYEThl MPU OTBETE; JIOMYCKAEeT
HE3HAYWTEIbHBIE HETOYHOCTH IMIPHU OINPEACICHUH OCHOBHBIX TOHSTHH; HEAOCTATOYHO
apryMEHTUPOBAaHHO M (WJIM) JIOTMYECKHM CTPOMHO H3JIaraeT y4deOHbI MaTepua;
WUTIOCTPUPYET CBOM OTBET TUMOBBIMH MPUMEPAMHU.

1 6ann (WM OreHKA «yA0BJIETBOPUTEILHO») BHICTABISICTCS 00yJarOIIEMYyCsl, €CITU
OH OCBOWJI OCHOBHBIE MOJIOKEHUSI KOHTPOJUPYEMOM TEMBI, HO HEJIOCTATOYHO YETKO JAET
OTIpeNie]ICHNE OCHOBHBIX TIOHATHH W JeUHUILNN, 3aTPyAHSETCS TpPU OTBETaX Ha
JOTIOJTHUTENbHBIE BOIMPOCHI; MPHUBOJUT HEJOCTATOYHOE KOJUYECTBO MPUMEPOB IS
WUTIOCTPUPOBAHUSI CBOETO OTBETA; HYXKIACTCS B YTOUHSIOMMX U (MJIM) TOMOJHUTEIbHBIX
BOIIPOCAx MpernojaBaress.

0 0a1710B (W1 OLICHKA «HEYA0BJIEeTBOPUTETbHOY) BBICTaBJISIETCS
oOydaroniemMycsi, eciid OH He BJaJeeT COJAEP)KaHHEM BOIPOCAa WM JAOIMYCKaeT TpyObie
OIUOKH; 3aTPYAHSAETCS 1aTh OCHOBHBIC OTPENICTICHUS; HE MOXKET TMPUBECTH WU TPUBOJIUAT
HEMPaBUWIbHbIE NPUMEPHI; HE OTBEUAET HA YTOUHSIONINUE U (UJIU) IOMIOTHUTEIbHBIE BOIIPOCHI
MIPETNO/IaBaTelIs WU JIOMyCKaeT IIPU OTBETE HA HUX TPYyObIe OMUOKHY.

1.2 BOIIPOCHI JlUTA TUCKYCCHH
Tema 1. /lenoeoe nucomo

- What is businesses correspondence?
- What is your idea of a —politeness™?
- What kinds of greetings are appropriate? Why?
- How can you achieve the objectives through businesses correspondence?
- Which of the followings are not a business correspondence? Why?
*  Emails
*+  Memos
*  Written communication
»  Telephonic Conversation
»  Face to face communication

Tema 2. Ponesas ucpa « Bcmpeuu, npeocmasienue, KOHmMaKmoly.

- What can businesses do to succeed?

- What is your idea of a —business”?

- What businesses are successful in your country/industry? Why?

- Why do you think some businesses fail?

- —DBusiness is a combination of war and sport.” Do you agree? Why/why not?



Tema 3. BoinosiHeHHe U 00Cy KIeHUE NEPEBOI0B TEKCTOB M0 CNIEHAJIBbHOCTH
1 /1eJI0OBBIX MHUCEM.

How can you deliver accurate financial information?

What can you add to the seven principles of translation: namely, thoughtful,
complete, accurate, specific, concise, clear and polite?

Do you agree that business correspondence involves not only a unique professional
background, but also practical business skills?

Why does the dynamic equivalence theory in business correspondence translation
play an important role?

Why is business correspondence different from the ordinary means of
communication?

Tema 4. Pezrome. C.V.

What fears do you have about your future, and what can you do to overcome those
fears and plan for potential roadblocks?
What do you think about personal skills that should be listed in the resume?
What is the purpose of a resume and what are the elements of an effective one?
List all the strategies you can think of for seeking employment.
What should you consider before accepting a job?

Tema 5. Ponesas uzpa « Bcmpeua 3apydeiicnozo Konnezuy.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?
What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?
Are you nervous when you are introduced to someone new?

What are some ways to overcome being nervous about meeting new people?

Tema 6. Poneesas uzpa «Bcmpeua 3apyodeiicnozo Koanecuy.

Do you enjoy meeting new people?

What are some good things to ask someone you just met?
What are some things you shouldn't ask people you just met?

Is it OK to ask a person's age in your country?

Are you nervous when you are introduced to someone new?



- What are some ways to overcome being nervous about meeting new people?
Tema 7. Ilpoexm «Konghepenuyusn.

- How would you open a conversation with someone in English at a conference? Is it
any different in your native language?

- Do you normally see all the presentations at a conference? What are some good and
bad reasons you might miss a presentation or two?

- Do you find it more challenging making small talk or discussing business at
conferences? Why do you think that is?

- Do you go out of your way to meet new people at conferences, or do you stick to
your pack of colleagues? What are some great reasons to meet new people?

- Are there parties at conferences? Any good stories?

Tema 8. Tpyonocmu nepesooa.

- Do you agree that the only real way to guarantee the best results when translating
material from English is to use native speakers?
- What do you think the translator's worst nightmare is?

- What the meaning of the word dependent on?

- How can you translate something that has no equivalent for the source word in the
target language?

- How to overcome translation issues?

HlIkana oyenueanus: 3 6annpHast. Kpurepun orieHUBaHMS:

3 OGanaa (WM OIEHKA «OTJIMYHO») BBICTABISIETCS OOYyYalolmeMycs, €CIH OH
MPUHUMAET aKTUBHOE y4acTre B O6ecene mo OO0JIBIMMHCTBY 00CYKIaeMbIX BOIPOCOB (B TOM
YHUCII€ CaMBIX  CJOXHBIX); JEMOHCTpUPYET C(HOPMUPOBAHHYIO  CIIOCOOHOCTH K
JAUAIOTUYECKOMY MBIIIJICHUIO, TPOSBISET YBaXKEHUE M MHTEPEC K MHBIM MHEHMSIM; BIIaJI€€T
rTyOOKUMH (B TOM YHCIIE JOMOJHUTEIBHBIMHU) 3HAHUSAMHU TI0 CYIIECTBY OOCYKIAEMBIX
BOTIPOCOB, OPATOPCKUMH CIOCOOHOCTSIMH M TPAaBUJIAMH BEIEHHUS TIOJEMHUKHU; CTPOUT
JIOTUYHBIE, apTyMEHTHPOBAHHbBIC, TOYHBIE U JITAKOHUYHBIC BBICKA3bIBAHMSI, COTIPOBOKIACMBIE
SAPKUMHU TPUMEPAMH; JIETKO W 3aMHTEPECOBAHHO OTKJIMKAETCS HA HEOXKUJAHHBIC PaKypChI
Oece/pl; HE HY)KJAETCsl B yTOUHSIOIUX U (MIIK) JOTIOTHUTEIBHBIX BOIIPOCAaX MPEnoiaBaTesl.

2 Oama (WM OIEHKA «XOPOIIO») BBICTABISIETCS OOYYAIOIIEMYCs, €CIU OH
NPUHUMAET y4acThe B oO0CcykaeHnu He MeHee 50% MMCKYCCHOHHBIX BOIPOCOB; MPOSBISET
yBOXCHHE W WHTEPEC K WHBIM MHEHUSM, JO0Ka3aTebHO M KOPPEKTHO 3alllUIIaeT CBOE
MHEHHE; BJIaJIeeT XOPOUIMMH 3HAHUSMU BOIPOCOB, B OOCYKICHHH KOTOPHIX MPUHUMAET
ydacTHe; yYMEeT HE€ CTOJBKO BECTH IOJIEMHUKY, CKOJBKO yYacTBOBAaTh B HEH; CTPOUT
JIOTUYHBIE, apTyMEHTUPOBAHHBIE BBICKA3BIBAHUS, COMPOBOXKIAEMbBIC IMMOAXOASIIUMHU



puMepaMu; He BCEr/a OTKIMKACTCS Ha HEOXHUIAHHBIC PaKypChl OECebl; HE HYKIAETCS B
YTOYHSIFOIIMX U (MJIM) JOTIOTHUTEIBHBIX BOIIPOCAX MPENO1aBaTesl.

1 6ana (WM OIeHKa «yI0BJETBOPHUTEIBLHO0») BHICTABIACTCA 00yJarOIEeMyCsl, €CIH
OH TIPUHMMAaeT ydacThe B Oecele MO OJHOMY-IBYM HauOoliee MPOCTHIM 00CYKIaeMbIM
BOTIPOCaM; KOPPEKTHO BBICIYIIMBACT WHBIE MHEHHUS; HEYBEPCHHO OPHEHTHUPYETCS B
CollepKaHUM OOCYXKJTA€MbIX BOMPOCOB, TMOPOM JOMyCKas OIMMOKH; B TOJEMHUKE
MPEAMOYUTACT 3aHUMATh TTO3UIIHI0 3aMHTEPECOBAHHOTO CIIYIIATENS; CTPOUT KpaTKue, HO B
I1€JIOM JIOTUYHBIC BBICKA3BIBAHMUSI, COMPOBOXKIaeMble HanOO0JIee OUYECBHIHBIMU MPUMEPAMU;
TepsieTCs IPU BO3HUKHOBEHUH HEOKUJAHHBIX PAKypCOB OECENIbl M B ’TOM CITydae HyKIaeTcs
B YTOYHSIFOIIUX ¥ (WJIM) JOTOJHUTEIBHBIX BOMIPOCAX MPETIOaBATES.

0 6ay10B (WM OTICHKA «HEYJT0BJETBOPUTEIbHO»)  BBICTABISICTCA
oOydaromiemMycsi, €cild OH He BIAJCEeT COJCpKAaHUEM OOCYXKIaeMBbIX BOIPOCOB WIIH
JOIyCKaeT rpyOble OMMOKH; MACCHBEH B 0OMEHE MHEHUSMH WU BOOOIIE HE y4acTBYET B
JTUCKYCCUU; 3aTPYAHSIETCS B TMOCTPOCHHH MOHOJOTHYECKOTO BBICKA3bIBAaHUS W (WIJIH)
JIOMYCKAeT OIMMOOYHBIE BBICKA3bIBAHUS; MOCTOSHHO HYXKIAETCS B YTOUHSIOMUX U (WIJIH)
JIOTIOJTHUTENIBHBIX BOTIPOCAX MPETIOAaBaATENSI.

1.3 KEHC-34J4A9H

Tema 1. /lenoeoe nucomo

Keiic-3a0aua Ne 1

Cocmasbme mekcm nucbma, NOAbL3YACH UHGOpMayuel, KOMopas NpuBoOUmMcs 8
3a0aHUU.

You are the Personnel Manager at the Provincial Assurance Co. You have received
this letter from Miriam Mantilla. Write back to her and ask her to send you her curriculum
vitae (CV) so that you can review her experience.

Follow this plan:

* Dear...

* Open the letter. Say what you are writing about.

* Ask her to send you her CV (Please could you ...). Tell her why you want it.

* Close the letter.

Yours.

* Sign it with your name and title (Personnel Manager).

Tema 2. Ponesasn uzpa «Bcmpeuu, npedcmagienue, KOHMAaKmoly.
Keiic-3a0aua Ne 2



ICON is a computer software company based in Los Angeles, USA. The Manager of
its company travel service is making arrangements for some senior managers to attend a
seminar in France. The seminar starts on Friday July 5th and ends on Sunday July 7th. It will
include meetings to discuss work problems and executive games to encourage teamwork.

When the manager of ICON'S travel service calls you, find out the following
information.

Participants: howmanymale? Female?

Arrival and departure times

What kind of hotel do they want?

Any special equipment for the seminar?

Meals: When? How many?

Any special requirements? For example, do any participants smoke? Anything else?

Meeting: Agree to meet

Tema 4. Pezrome. C.V.
Keiic-3a0aua Ne3

An expanding firm of insurance brokers wants to recruit a customer services assistant
for its front counter. It has put the following display advertisement in a newspaper.

CUSTOMER SERVICES ASSISTANT

Y oung customer service assistant needed for front counter in friendly insurance broker's
office.

You will be the sort of person who likes a varied and busy day. You will find yourself
handling telephone and personal enquiries and our electronic terminals; advising customers
on the range of services we offer; and handling cash and cheques. In addition you will carry
out routine office and general word processing duties.

We are looking for someone who is 18+, with a good educational background in English
and Mathematics, and accurate Keyboarding. Full training will be given in our word
processing and database systems - Word and Access. You will need to have a pleasant,
outgoing personality and be capable of working as a member of a team whose work load can
be quite hectic at times.

In return, we provide an attractive salary, a yearly bonus, free life insurance, profit-
sharing pension scheme, and 20 days annual holiday.

We are an equal opportunities employer. The firm received three replies.

Amanda Johnson

Age: 18

Education:

Comprehensive School

Qualifications:

GCSE English B

GCSE Maths C

Keyboarding speeds:

30wpm

Hobbies:




Swimming

Carpentry

Singh Anand

Age: 20

Education: College of Technology

Qualifications: A level English BTEC Diploma in Business and Finance

Keyboarding speeds: 60wpm

Hobbies: Computers, Volleyball

Natalie White

Age: 19

Education: Private Schools

Qualifications: GCSE English C GCSE Maths F

Keyboarding speeds: 40wpm

Hobbies: Horse riding, scuba diving

All three applicants were called in for an interview. During the interviews, the owner of
the firm made the following notes:

Amanda Johnson: Very hesitant. Never looks you straight in the eye. Dirty fingernails.

Natalie White: Very pleasant manner, smiles a lot, expensive clothes.

Singh Anand: quiet, but confident, rather serious.

1. What is the Case Study about?

2. What sort of a person is a customer services assistant?

3. Is his/her pleasant outgoing personality and ability to work as a team more
important than his/her educational background? Why?

4. What is meant by the words 'we are an equal opportunity employer"?

5. What are the advantages and disadvantages of the first applicant Amanda
Johnson?

6. What are the advantages and disadvantages of the second applicant, Singh
Anand?

7. What are the advantages and disadvantages of the third applicant, Natalie
White?

8. In your view which applicant (if any) should be given the job? Give your
reasons.

9. Should the post be re-advertised? Explain why?

10. Ifatemporary appointment were made for front counter work, which applicant
would be best suited to deal with the clients?

Tema 5. Ilpoexm «Konghepenyusn.
Keiic-3a0aua Ned
Camden Football Club is one of the great success stories in English football. Today, it

is third in the Premier Division (the top division) and has reached the quarter finals of the
European Champions League competition, which is held every year. They get huge crowds



at their ground and their Polish manager, Cristos Srocla, is idolized by their fans. Camden is
also a great commercial success and is very profitable.

Director, Sophie Lagrange. She greatly increased profits from the club's main business
areas: corporate hospitality, advertising, sponsorship and conferences and banqueting.

Camden'scurrent four-year sponsorship deal with an insurance company is about to
finish. Sophie Legrange is considering a new and better deal with United Media pic, the
powerful publishing, TV production and mobile phone group. It is not only the increased
money from sponsorship which appeals to Camden, however. United Media's broad range of
business activities would offer many other opportunities to increase revenue.

Representatives of Camden and United Media are meeting shortly to discuss a possible
sponsorship deal. The following factors will influence the negotiation:

1. Because of their recent successes, Camden feel they are in a strong position to
negotiate evaluable four-year contract.

2. Some experts say Camden were lucky to win their last European Cup match, and
that they rely too much on their star South American player, Paolo Rosetti. Now aged 30, he
has a poor discipline record and is rumored to have marital problems.

3. Sophie Lagrange has full negotiating rights over sponsorship. She will only choose
United Media as a sponsor if she can negotiate a good deal for the club.

Task 1. You are members of the negotiating team of either Camden FC or
UnitedMedia.

Task 2 Work out your objectives, priorities, strategy and tactics. Think carefully about
what concessions you are willing to make. An agenda has been prepared in advance of the
meeting.

Agenda

Date: 10 May Time: 10am

Venue: Conference room, Camden Football Ground Total value of the contract
/Timing of payments /Advertising /Control of players and club activities /Paolo Rosetti
/Official supplier of Camden football boots /Other commercial opportunities /Fringe benefits
for players/Other points

IIIxana oneHuBanusa: 3 0aJJILHAA.

Kpurepun onennBanus:

3 0amja (MU OIEHKA «OTJMYHO») BBICTABIACTCS OOydYaromeMycs, €ciu 3ajada
pelieHa NpaBUJIBHO, B YCTAHOBIICHHOE IPENOAABATENIEM BpEMsl WM C OINEPEKEHUEM
BpPEMEHHU, MPU ATOM 00yHarOUUMCS IPEIJIOKEHO OPUTHHAIBHOE (HECTAHIAPTHOE) PEIlICHUE,
win Haubonee A(QeKkTUBHOE pelleHrne, WM HauboJiee PalMOHAIBHOE PEIICHUE, WU
ONTUMAJILHOE PELICHUE.

2 0a/uia (MM OIIGHKA «XOPOI0») BBICTABIISIETCS OOyYaroMIeMyCs, €ClId 3ajada
perieHa MpaBUIbHO, B YCTAaHOBJICHHOE MPEMOJaBaTeIeM BpEMs, THIOBBIM CIIOCOOOM;



JOITyCKAeTCsl HATMYKME HEeCYIIECTBEHHBIX HEI0UETOB.

1 6an (MM OlLEHKA «YAOBJIETBOPUTEIBHO») BHICTABIISETCS 00y4alOMIeMyCsl, €CIIH
IpY PEUICHNH 33a4H JIOMYIIEeHbI OIIMOKN HEKPUTHUECKOTO XapakTepa U (W) IPEBbIIIEHO
YCTaHOBJICHHOE MPENOAaBaTeIeM BPEMSL.

0 6an710B (WK OLIEHKA «HeY/I0BJIETBOPUTEJIBLHO»)  BBICTABIISETCS
oOyuJaroniemMycsi, €CiM 3a/lada He pellieHa WM IPU €€ PEeICHUH JOMYIIeHbI TpyOble OMUOKH



1.4 BOIIPOCHI Y 34/IJAHHS B TECTOBOH ®OPME

Tecm Nol

1. Have you ever visited other countries? - Yes, I... to Italy and France.

a) was c¢) had been
b) have been d) would be
2. 1 feel really tired. We ... to the party last night and have just returned home.
a) went
b) has gone c) had seen d) was going

3. At the beginning of the film I realized that I ... it before.

a) see b) saw c¢) had seen d) have seen

4. When the bus stopped in the small square, Helen ... her magazine and didn't realized at
first that she had arrived at her destination.

c¢) was reading
a) read b) reads d) had read

5. My sister's son ... in tomorrow's race, because he is too young. They do not
allow riders under sixteen.

a) won't ride b) shan't
ride c) wouldn't ride d) doesn't ride

6. A beautiful bridge ... in our city. It will be finished next year.

a) builds b) is built c) is being built d) has been built

7. It has been raining for two hours. I hope it ... raining soon.
a) stops
b) shall stop c¢) would stop d) stop

8. Television has many advantages. It keeps us informed about the latest news, and also ...
entertainment at home.

a) provide b)
provides ¢) is provided d) provided

9. On the other hand television ... for the violent behaviour of some young people, and
for encouraging children to sit indoors, instead of doing sports.

a) blames ¢) is blamed

b) blamed d) would blame



Tecm No2

1. B xakoM BHJie 1€7I0BOTO MUChMa MOXKET OBITh MCIOIB30BaHO Kiuie I am writing
to complain...?

a) B IMHCHME-3aMpoce

b) B nuchMe-x)anobe

C) B MHUCbMeE-3aKa3e

d) B pekoMeHAaTeIHLHOM KJIUIIIE

2. B kakom Bue IE€JI0BOT0 IMHMCHhMa MOXKET OBITh UCIOJib30BaHo Kiumie [ would like
to order...?

a) B MHCbME-0JIar0JJapHOCTH

b) B CONMPOBOAUTETHLHOM MTUCHME
C) B PEKJIIAMHOM IHCHME

d) B muchMe-3akaze

3. B xakoM BuIEe AEIOBOr0 IMMCbMAa MOXKET OBITh HMCIIONB30BAaHO Kimmmie We are
honored to invite you...?

a) B MHCbME-TIPUTJIAIICHUN

b) B uH(DOPMAITMOHHOM MHUCHME

C) B IHUCHME - OTBETE HA 3aIPOC

d) B mucbMe 0 GPOHUPOBAHUYU TOCTHHHIIBI

4. Kaxkue xnuie OyayT XapakTepHbl AJIsl TUChbMa-3aKasa?
a) I/we are pleased to place an order with your company...
b) I/we would like to cancel our order...
¢) I would like to complain...
d) Iam writing to inform you...
5. Kakwue e OyayT XapakTepHBI JIJIsl TUCbMa-TTPUTIIAIIeHuUs?
a) I would like to order...
b) I am writing to express my dissatisfaction...
c) I/we would like to invite you...
d) Great Cherry Committee cordially invites you to...

6. Kakwue ximiie He UCTIONB3YIOTCS B TUChME-XKanooe?

a) [ am writing to request some information on...
b) Iregret to inform you that...



c) Iwould like to query...which seem unusually high/low/bad/inefficient/...
d) Could you please send me/us information on/details of...

7. Kaxkoe cmoBo npomnymieHo B kiauiie We are pleased to an order with your
company?

a) place
b) stay
c) leave
d) order

8. Kakoe cinoBo nmpomnyiieHo B kiuiie [ am to inform?

a) here

b) expressing
c) writing
d) regret

9. Kakoe cioBo nponyiieHo B kiuiie We are to invite you...?

a) regret

b) pleased

c) complaining
d) sorry

Tecm Ne3

1. KakumMu cuHOHMMAaMu MOKHO 3aMEHUTH BhLelIeHHOE ciioBO: This letter 1s intended
to show the tendencies of the previous season?

a) focus

b) indicate

c) demonstrate
d) address

2. Kakumu cHHOHMMaMu MOKHO 3aMEHUTH BBIZIETICHHOE Ci1oBO: | am grateful to you
and your colleagues for the significant rise in sales?

a) prominent
b) outstanding

c) present
d) focus

3. Kaknmu cuHOHMMaMH MOKHO 3aMEHUTH BhIIeIeHHOE ¢1oBO: The event had a
huge effect on the development of the area?



a) large
b) big
C) enormous
d) colossal

4. 3aMEHUTE BBIJCIICHHOE CJIOBO TOJUTKOPPEKTHBIM CIIOBOM/BBIpaKEHUEM: Mr
Johnson is supposed to be the chairman of the committee?

a) chairlady
b) chairmister
c) chairperson
d) chairsir

5. 3ameHuTe BBIIETICHHOE CIOBO MOJIUTKOPPEKTHBIM CIIOBOM/BhIpaxkeHneM: Please
find the report of the policeman attached?

a) police officer
b) police sir

c) police person
d) police people

6. 3aMEeHUTE BBIJICICHHOE CIIOBO MOJHTKOPPEKTHBIM CIIOBOM/BBIpaXKeHHEM: | am
writing to complain about the behavior of the stewardess on flight JD 7, London -
Edinburgh?

a) flight man

b) flight lady

c) flight person
d) flight attendant

7. Kak nepeBoAauTCs Ha pyCCKUM SA3bIK UANMOMA 1n stock?

a) Ha CKiaze
b) Oyxrantep
c) OOpT-IPOBOJAHUK
d) orcraBath

8. Kak nepeBoauTtcs Ha pycckuit si3bik uanoma double-check?
a) Hed(p(heKTHBHBIC PAOOTHUKHU

b) nBoitHas mpoBepka

c) Oropokparus, BOJOKUTA

d) 3HaUUTENBHBIH

9. Kak nepeBoautcs Ha pyccKuil s3bIk uanoma sell out?



a)
b)
c)
d)

BECTU YYET

OBITh OTBETCTBEHHBIM
pacrpoaaBarhb
IIOKYIIaTh

Tecm No4

l.

a)
b)

c)
d)

2.

b)

c)
d)

a)

HyXHO 1M 3aMEHSTh BBIIIEJICHHOE CIIOBOCOUYETAHWE BBIPAKCHHUEM W3 CPEIHETrO
peructpa: Our country has been experiencing brain drain for 10 years?

HET, 9TO TOJIUTKOPPEKTHOE BHIPAKECHUE

71a, 3TO MPOCTOpEUNne

1, 3TO CJICHT

HET, 3TO 00IEyNOTPEOUTENBHOE BhIPAKEHUE

HyxHO 1M 3aMeHSTh BBIEJICHHOE CJIOBOCOYETAHHE MOJUTKOPPEKTHBIM
BbIpakeHueM: | am writing to inform you about the situation with senior citizens?

Ja, Hy’KHO 3aMCHHTDb Ha pCIlSiOIlCI'S
MOKHO 3aMC€HUTH, a MOXHO OCTaBUTb
HET, 3TO INOJIUTKOPPECKTHOC BLIPAKCHHUC

na

. Hy}KHO JXU 3aMCHATL BBIACICHHOC CJIOBOCOYCTAHHC BBIPAXKCHHUEM M3 CPCIHETO

peructpa: My buddies and I have decided to inform you in writing?

1a, 3T0 NpodecCuOHaIbHBIN KaproH
11a, 3TO MPOCTOpEUne

HET, 3TO CUHOHUM

HET, 3TO NOJUTKOPPEKTHOE BHIPAKEHUE

Kaxkue cioBa u3 npeanoxxeHus Heooxoaumo 3ameHuTh: This letter shows the results
that show the outcomes of our campaign which was intended to boost good business
relations?

outcomes, campaign
show, boost

show, show
letter, results

. Kakue cnoBa u3 npennoxxennst Heo6xoaumMo 3aMeHuTh: | have decided to drop you

a line to inform you that our manager and bean counter had taken a day off
yesterday?

inform, manager



b) drop you a line, bean counter
c) bean counter
d) manager, day off

6. Kakwue cioBa u3 npemioxeHus: Heooxoaumo 3ameHuTh: The documents related to
the poor pensioners and colossal damages and huge losses are attached?

a) poor, pensioners
b) poor, losses

c) huge, colossal
d) damages, losses

7. MoxHO 1 HCTIONB30BaTh BeIpakeHue to feel sorry for smb B menoBoii mepenucke?

a) 7a, 3TO CIEHT

b) 1a, 3TO 00IIEYNOTPEOUTEIBHOE BBIPAKCHHE
C) HET, 3TO MPOCTOPEUHE

d) Her, 3TO HOAMOMA

8. MoKHO 1M UCTIOJIB30BaTh BeIpakeHue to take a day off B nenoBoii nepenucke?

a) HeT, 3To NpodecCuoHANTBHBIN KapTroH
b) na, 3TO cieHr

C) Ada, 3TO 00IIeyNnOTpeOuTEIbHAS HANOMA
d) nma, 3TO0 CHHOHUM

9. MOXHO JI1 UCIIOJIB30BaTh BRIpAKEHUE eager beaver B 1eJI0BOM Mepenucke?
a) HeT, 3To NpodecCuoHANTBHBIN KapTroH

b) nma, 3TO cieHr

C) Ada, 3TO 00IIeYNOTpeOuTEIbHAS HANOMA

d) nma, 3TO CHHOHUM

Tecm Ne5

1. Kak nepeBoauTtcs Ha pyccKui si3bIK BbIpaxkeHHe considering the situation?
a) TMpUHUMAas BO BHUMaHUE CUTYaIHIO

b) y4uTBIBas, 4YTO

C) cyuTas, 4To

d) omyckas neranu

2. Kak nepeBoauTCs Ha aHTJIMHUCKUN SI3bIK BBIpayKeHUE "TOBOps 07

a) speak of
b) speaking of



c) to omit the details
d) omitting details

3. Kaxk nmepeBoauTcs Ha pyCCKUM S3BIK BhIpaKkeHHe assuming that?

a) YYHUTBIBas, 9TO

b) mocTmxeHUE

C) cyuTas, 4yTo

d) yuuThIBas cCHTYyaIuio

4. Kakoit (hopmoii Ti1arona cienyer JOMOJHUTH npeaiioxkenue "...this in mind, I
should cancel the conference"?

a) Born
b) Bore
c) Bear
d) Bearing

5. Kakoii ¢opmoii riarosa ciaeayeT A0NOoTHUTE mpeioxkenue "... the details, |
should say that the meeting went pretty well"?

a) Omitted
b) Omit

c) Omitting
d) To omit

6. Kakoii ¢hopmoii riarosna cieayeT A0MOJHUTS npesoxenue "...for his previous
experience, he is doing well at his job"?

a) Allow

b) Allowing
c) Allowed
d) To allow

7. KakoBa ¢ynkius nnpunutuba B npennoxxennn "He decided to reject the
proposal"?

a) IaCCHUBHBIN 3aj10T
b) nomoyiHEHHE
C) MOJAJIbHBIN TJ1aroJ
d) ompenenenue

8. Kaxoma ¢hynkuus napuHUTHBA B nipeuiokeHnu "Here are news to be referred to
later"?

a) ompeaesIeHue



b) 00CTOATEILCTBO LN
C) TMAacCCHUBHBIHN 3aj10T
d) bare infinitive

9. KaxoBa ¢pynkuus nndpunutusa B npenioxenun "To get your article ready for the
conference, please contact Ms James"?

a) ompeaeeHue

b) maccuBHBIN 3aJI0T

C) JOIOJHEHHE

d) oOcrosATenbCcTBO HEH

Tecm Ne 6

1. Kakue u3 nepeuncieHHbIX Gopm sBisitoTcs Participle 1?
a) to extend

b) to think

c) extending

d) thinking

2. Kakue u3 nepeunciennsix ¢GopM sBIsitoTCA bare infinitive?

a) get

b) doing
c) to make
d) send

3. Kakue u3 NEPEUNCIICHHBIX q)OpM ABJIAOTCA MOJAaJIbHBIMHA rjaarojiaMmu?

a) may
b) bearing

c) might
d) to consider

4. Kakoe cJI0BO MPOMYIIEHO B BhIpaxeHuH "omitting ... details"?
a) so

b) in

c) at

d) the

5. Kakoe ci0B0 mponyiieHo B Beipaxkenuu "allowing ..."?
y



a) with
b) may
c) for
d) on

6. Kaxkoe cioBo npormynieso B Beipakennn "speaking ..."?

a) along
b) without
c) of

d) the

7. Kakune n3 nepeyucieHHbIX KOHCTPYKIUH SBISIOTCS TPaMMaTUYECKH BEPHBIMU ?

a) To considering the situation...
b) Allowing for his experience,...
c) He shall to see...
d) You must send...

8. Kakue u3 nepeqyncieHHbIX KOHCTPYKIMM HE SBJISIFOTCS TPaMMaTH4YE€CKU BEPHBIMU?

a) In order to conduct...

b) She might to extend...

c) Speaking at the situation...
d) Assuming that...

9. Kakue u3 nepeyuciaeHHbIX KOHCTPYKIIUH SBISIOTCS rPaMMaTHYECKH BEPHBIMU?

a) The letter has been sent.

b) In order to writing...

c) details to be discussing

d) Considering the situation,...

Tecm Ne7

1. Kak Ha pycckuit a3k nepeBogutcs npennoxkenue "To place an order please
contact Ms James"?

a) Ms James HanuIIET MO MOBOJY 3aKas3a.

b) Ms James nomkHa caenaTh 3aKas.

c) Jlms Toro, 4ToOBI CAENATh 3aKa3, MoXanyhcTa, oopaTuTech K Ms James.
d) Mecro nonydenus 3aka3a onpeaenut Ms James.

2. Kak Ha aHTJIMCKUM S3BIK TIEPEBOUTCS MPEaIoKeHNe "Y YUThIBasi CUTYAIUIO, MBI
JIOJDKHBI OTMEHUTH coOpaHue"?



a) Considering the situation, we will have to cancel the meeting.
b) To consider the meeting we cancel the meeting.

c) Consider the situation to cancel the meeting.

d) When consider the meeting, cancel.

3. Kak Ha pycckuii s3p1k nepeBoautcs npeaioxenue "The report was sent
yesterday"?

a) OTtuér ObLT OTHpPABIIEH BUEpA.
b) Buepa s oTipaBui OTUET.

c) Otu€r oTIpaBumIiICs BUEpPA.

d) Buepa KTO-TO OTIIpaBUII OTUET.

4. Yto 0603HAYAET aKPOHUM 1.67

a) in the evening
b) thatis

c) for example
B) miles per hour

5. UYto ob6o3nauaeT akponum GDP?
a) great domestic power

b) great product

c) good dry pillow

d) Gross Domestic Product

6. Urto o003Ha4YaeT akpOHUM a/c?
a) Oyxranrep

b) OaHKOBCKHII CUET

C) TEeKYyIUH cuer

d) Oank

7. Kaxk nepeBoautcs akpounMm HR Ha pycckuii s13b1k?
a) OTJeJ KaJpoB

b) Muib B yac

C) TeHepalbHbIA TUPEKTOP

d) HOMEp

8. Kak nepeBoautcs akpounm B2C Ha pycckuil s3bI1K?

a) (pUHAHCOBBIN TUPEKTOP
b) Homep TenedoHa



C) [NEJOBBIC OTHOIICHHS MEXTy OM3HECOM M KOHEYHBIM KIIMEHTOM
d) JHMYHBINA TOMOITHUK

9. Kak nepeBoautcs akpoHuMm R&D?

a) KakK MOYKHO CKopee

b) BHYTpeHHMII BaJIOBBIA IPOAYKT

C) OTHAel] KaJpoB

d) otnmen uccnenoBaHuil u pazpaboOTOK

Tecm No8
1. T'ne Henmb3sl UCMONB30BaTh IPAMMATUYECKUE COKPAIICHUS ?

a) B JIENOBBIX MUChMAX Ha OYMa)KHBIX HOCHUTEIISX

b) B JeMOBOH MEPENHCKE C XOPOIIIO 3HAKOMBIMH JIFOIbMU
C) B CTPOro opUIMAIbHBIX TUChMaX

d) B HEPopMambHOM OOIIEHNH B ceTu IHTEepHET

2. B xakux nucbMax yMECTHBI COKpALEHUs], IPUHATHIE B ONIPEACIEHHON KOMIIAHUU ?

a) B JIENOBBIX MUChMaX HAa OyMa)XHBIX HOCUTEISAX

b) B mepenucke MEXay KoJieraMmu

C) B IEpenucKe, MpeIHa3HauYeHHON /IS BHYTPEHHETO MOJIb30BaHUs
d) B oduIMATBHBIX TETOBBIX MUCHMAaX

3. B kakux nuchMax cieayer u3oeraTh, 10 BO3MOXXHOCTH, JTFOOBIX COKpaIIeHUH ?

a) BO BCEX JIEJIOBBIX MMChMax

b) B AJIEKTPOHHOU MEPENUCKE

C) B TPaaUIIMOHHOM IEpenucKe Ha Oymare

d) BcTporo opuIHAIBHBIX AEIOBBIX MUCHMaX

4. K kakoif rpynmne oTHOCITCS cOKpaieHus tel, no, e.g.?

a) OOILENPHUHSTHIE COKPAIICHUS

b) rpammaTHyYecKHe COKpAIICHUS

c) abOpeBuaTypbl HA3BaHWI OpPraHU3AIUN
d) coxkparmienus u3 pa3Heix chep Ou3zHeca

5. Kakag rpymnma cokpamieHuil OTHOCUTCS K TPAMMaTHYECKUM COKPAICHUSIM ?

a) PA, asap, RSVP
b) she'd, he'll, can't
c¢) UNO, CIS, CIA



d) pp, Miss, Dr
6. K kaxoii rpynne otHocstes cokpaienuss HR, CFO, a/c?

a) abOpeBuaTyphl Ha3BaHHUM OpraHU3aIUui

b) rpamMMaTHyecKue COKpaIleHUsI

C) COKpaIlleHUs U3 pa3IndHbIX chep OnzHeca

d) cokpareHus Ha3BaHUN MECAIIECB U THEH HEeH

7. UYto nuiueTcs cupaBa B OpUTaHCKOM BapuaHTe?

a) ¢dopmyia MPUBETCTBUS
b) nara

C) aapec OTIPABUTEIS
d) tenedon

8. Yrto Bcerma numiercs ciiesa?

a) STUKETHBIE (POPMYIIBI
b) nara

C) DIJIEKTPOHHBIN azpec
d) npuBercTBHE

9. Yto BXOAWT B aJpeC B aMEpUKAHCKOM BapuaHTe?

a) STUKETHBIE (POPMYIIBI
b) moamuck
C) DJEKTPOHHBIN aJapec

d) tenedon

Tecm Ne9
1. Kaxoii BapuaHT IaThl SBISETCS OpUTAHCKUM/EBPONEHCKUM?

a) June 8, 2010
b) 8 June 2010
c) 2010, 8 June
d) 2010 June 8

2. Kakoil BapuaHT JaThl SBJISETCS aMEPUKAHCKUM ?

a) 6, October, 2012
b) 6 October, 2012
c) 6 October 2012



d)

a)
b)

c)
d)

a)
b)

d)

October 6, 2012
Kak 3ammceiBaeTcs B amepukaHCKOM 4rciioBoM dopmate narta July 31, 2007?

7-31-2007
31,7, 2007
31-7,2007
31/07/2007

Kaxk nepeBonutcst ciioBo signature?

3aIIiChb
IIOAIIUCH
HaIIIHUCh
IIOAIIMCKa

FI[C MOXKET pacrojaratbCia aata B TpaAuIMOHHOM ACJIOBOM IIMCHbME Ha 6YM8,FC?

cripaBa noJ "manoykoi”

cjieBa MOJ apeCOM OTIPABUTEIIS
NOJ1 MOATHUCHIO

cpa3zy nocie oOpamieHus

. lee MOKCT pacriojaratbCsa aapeC OTIIPABUTCIIA B TPAAUITMOHHOM ACJIOBOM

nucbMe Ha Oymare?

€ YTOHO, HO MO/JI IANOYKOH
CIIpaBa IoJ JaTO!

cJIeBa HaJl 0OpaIlleHuEM
IOCJIE MOITHUCHU

. F,Z[C MOT'YT pacroJjaratbCs MpomaHruc U INOAINKCE B TPAAUITUMOHHOM ACJIIOBOM

nvuchMe Ha Oymare?

cjieBa 0]l OCHOBHBIM TEKCTOM IMHUChMa

BHU3Y CIIpaBa

MOJ1 aJIPECOM

110/ OCHOBHBIM TEKCTOM MHUChMa OJIMKE K CEPEIUHE CTPAHUIIBI

CKOJIBKO CIIOB JOJIDKHO OBITH B QJICKTPOHHOM ACJIOBOM nicbme?

HE OTPaHUYEHO
10
20
80



9.

a)
b)
c)
d)

CKOJIbKO TEKCTOBBIX OJIOKOB JIOJDKHO OBITh B TPAJIUIIMOHHOM JICJIOBOM ITUChME Ha
Oymare?

TEKCT HE HYXHO JEJIUTh Ha OJIOKH
CTOJIBKO, CKOJIbKO HYKHO

2-3

5

Tecm Nel0

a)
b)

d)

a)
b)

d)

CKOJIBKO CTpaHUIl JOJDKHO OBITh B TPAIUIIMOHHOM JISJIOBOM IHMCbME Ha Oymare?

1
2
3
HE OTPaHUYECHO

Kakue 13 H1Ke epedrclIeHHBIX BIPAXKEHUH ABIAIOTCA (popMynamu dTukera’?

April 20, 2012

I am looking forward to your response
Thanks again

Jon Doll, brand manager

. UTo U3 HIKE EPEYNCIEHHOTO MOXKET BXOIUTH B OJIOK "signature" B

QJICKTPOHHOM ACJIOBOM nmicsMe?

JOJDKHOCTB OTIIPABUTECIIA

Jara

aapeC KOMITaHNH OTIIPABUTCIIA
IIPHUBCTCTBUC

Yto u3 HUXKE MNEPEUYNCICHHOTO MOXKHO YKAa3bIBaTh B TEMC nyicbma’?

azipec KOMITAHUH

noJje "TeMa" MOKHO OCTaBUTh ITyCThIM
HOMED 3aKasa

Ha3BaHUE KOMITAHUU

KakoBbI BOBMOKHEIE BAapHUaHTLI IPUBCTCTBUA B 3JICKTPOHHOM ncbMme?

Dear Mr Bond,
Bond,

Hi!

Dear Mr Bond:



a)
b)

c)
d)

IIkana ouneHuBanusi: 9 OamnpHas. Kpurepuum onenuBanus: Kaxnpiili Borpoc
(3amaHue) B TecTOBOM (hopMe OLIEHMBAETCA MO AMXOTOMUYECKOW IIKaje: BBIIOJHEHO - |
0am1, He BhIMONHEHO - 0 Oamnos. [IpumensieTcs ciaeayromas mikajaa nepeBoaa OalioB B
OIICHKY MO 5-00ipHOM mKase: O 8-9 OaJJIOB COOTBETCTBYIOT OIEHKE «OTIMYHO»; O 6-7
0aJIOB - OLIEHKE «XOpomIoy; O 4-5 0aioB - OIEHKE «YAOBIECTBOPUTENBbHOY; O 3 Oaia u

KakoBbI BapHaHThI IEPEBO/IA CIOBA "MIANIOYKA" HAa aHIVIMMUCKUH S3bIK?

official heading
letterhead
closing
signature

VYkaxure BBIPAXXCHUA, KOTOPBIC MOT'YT MCITIOJIB30BATHCA KaK ITPOITaAHUA

Thanks again

Sincerely,

Best regards,

You can reach me at my email.

Kak nepeBouTCs BbIpak€HUE "'C HAMITYUILIUMU TTOXKEITAHUSIMU ' ?
invoice

Best regards,

Faithfully,

You can reach me at my email.

Kak nepeBonutcs BeipakeHue to notify via email?

Hckpenne Bam,
IIOAIUCH

COOOIUTH/yBEAOMUTH B 3JIEKTPOHHOM MHCHME
3apanee cracu0o.

MCHCC - OIICHKC «HCYAOBJICTBOPUTCIIBHO).

1.5 IIPOEKTbI

Ilpoexm no pazoeny (meme) 6 «Konghepenyuay.

SNhWwDh =

Project Management Meetup

Team Leaders

IT-management

Cooperating with Foreign Colleagues
Multi-unit enterprise problems



Ilpoexm no pazodeny (meme) 8 «/loxnao u Power-Point npezenmayus no meme
MazucmepcKoil padomol»

Objectives and goals of my research
Theoretical problems of my research
Urgency and hypothesis of my research
Results of my research

Practical part of my research

N =

IIkana oueHuBanus: 3 0aJIbHAS.

Kpurepuu oueHuBanus:

3 6anna (WM OIIEHKA «OTJMYHO») BHICTABIISICTCS O0yJarOIEeMyCsl, €CIIH 3aJlaHne Ha
MPOEKT BBIMIOJIHEHO TOYHO M MOJHO; MPOEKT BBIMOJHEH IMOJHOCTHIO CAMOCTOSITENIBHO U
JIEMOHCTPUPYET CHOPMHUPOBAHHBIE Y aBTOPA HABBIKM MTPOCKTHOM JCATEINHHOCTH; B MPOEKTE
peanu30BaH KPEaTUBHBIA MOAXOM: MPEIJI0KEHO OPUTMHAIIBHOE (WM WHHOBAIMOHHOE)
perieHne; chopMyIHpPOBaHbEI MOTHBHPOBAHHBIE BBIBOJBI; PEKOMEHIAIMH OOOCHOBAHBI H
O0OBEKTUBHBI, 0€3YKOPU3HEHHO BBINIOJIHEHBI TpeOOBaHUS K OQOPMIICHUIO MPOEKTA; 3aIUTa
npoekTta (mpe3entanust 2 0 52021 Crpanun: 48 C tpanuma: 35 CTY 0 .02.0u mokman)
OCYIIIECTBJICHA B IPKOM, UHTEPECHOU (popMe.

2 0anga (WK OLIEHKA «XOPOIL0») BBICTABISIETCA 00yYaroleMycsi, €Clid 3aJlaHie Ha
OPOEKT B 1€JIOM BBIMOJHEHO; MPOEKT BBINOJIHEH C HE3HAYUTENIbHBIM Y4YacTUEM
npernojaBarensi (KOHCYJIbTallMM) U JAEMOHCTPUPYET BIAJCHUE aBTOPOM OOJIBIIMHCTBOM
HABBIKOB, HEOOXOAMMBIX JUIsl OCYLIECTBICHHUS MPOEKTHOM MESITENIbHOCTH; B MPOEKTE
peanu30BaH CTaHAAPTHBIN MOJIX0/I: MPEAJIOKEHO TUIIOBOE PEILIEHUE; BBIBOBI (3AKIIOUECHHE )
JIOKa3aTeIbHbI; OCYIIECTBICHA IMOMbITKA CAENaTh MPAKTUYECKUE PEKOMEHIAIUN; UMEIOTCS
HE3HAUUTEIbHBIC TOTPEITHOCTH B COAEpKaHuM W (Win) oPOPMIICHUU TPOEKTA; 3allUTa
MPOEKTa (MPEe3eHTAINS U IOKJIA]]) OCYIIECTBIICHA B TPAAUITMOHHON akajaeMudeckon (popme.

1 6ann (WM OIeHKa «yA0BJIETBOPUTEILHO») BHICTABISICTCS 00yJarOIIEMYyCsl, €CITU
3a/laHU€ HA TPOEKT BBINOJHEHO HETOYHO W (WJIM) HEMOJIHO; BBIMOJHEHHE MPOCKTa
POUCXOIUIIO TTPH MOCTOSIHHOM YYaCTHUU U TTOMOIIIY MPEToaBaTesis; MpejioxKeHo Hanboiee
IPOCTOE, HO JOMYCTUMOE PEILIECHUE; B MPOEKTE MUMEIOTCA HEIO0YEThl M OUIMOKHU; BBIBObI
(3akJIt0oueHKEe) He OECCIOPHBI; PEKOMEHIallud UMEIOTCSI, HO HOCST (POpMasbHBIA XapakTep;
OYEBHJIHBI HEJIOYEThl B OOPMIICHUU MPOEKTA; 3allliTa MPOEKTa OCYILIECTBIEHA B yCTHOU
dbopme (06e3 mpe3eHTaln) Wik J0KIad HE OTpakall OCHOBHOE COJIep)KaHUE MpPOoeKTa (MiIu
Ipe3eHTalMs He OTpaXkajda OCHOBHBIE MOJOKEHUS IOKIIAa).

0 0as710B (W1 OLIEHKA «Hey/I0BJIETBOPUTEJIbHO»)  BBICTABIISIETCS
oOyJaromemMycsi, €Cid 3aJaHhe Ha MPOEKT HE BBINOJHEHO WM BBIMOJHEHO MEHEE YeM
HAaIlOJIOBUHY, TPH OSTOM aBTOp He oOpamaics (WM HETOCTAaTOYHO oOpamiaics) K
MPETNO/IaBaTEII0 32 KOHCYJIBTAIMEH UITH TIOMOIIBIO; B TIPOEKTE JOMYIIEHBI TPYObIe OITHOKY;
OTCYTCTBYET BBIBO/I WJIM aBTOP UCTBITHIBAET 3aTPYAHEHUS C BEIBOJAAMU (3aKIFOUEHUE HOCUT
dbopManbHBIN XapakTep); He coOMoatTcs TpeOoBaHUS K 0(OPMIICHHIO TIPOEKTa; 3aluTa
MPOEKTa MPEeCTaBIsIa COO0M HECTPYKTYPUPOBAHHBIE PACCYKACHUS aBTOPA C OTKIOHEHUEM
OT T€MBbI IIPOEKTA.

1.6 JIEJIOBAA UT'PA



Ponesasn uzpa no pazoeny (meme) 2 « Bcmpeuu, npedcmasnenue, KOHMAKHIbL).

Konuenmus: umuranus npodeccuoHaabHON e TENbHOCTH.

Posu: nenoseie napTHEpHL.

OsxuaeMslii pe3yabTar: OTpaboTKa HABBIKOB pA0OTHI B KOJUIEKTHBE U C KOJUIEKTHBOM,
3aKperyieHHe He0OOXOUMBIX Pa3rOBOPHBIX (GOPMYJII, 00yUEHHE MEXITMYHOCTHOMY OOLICHUIO
Y B3aMMOJICWCTBHUIO B YCIIOBUSX COBMECTHON MPO(ECCHOHATBLHON ASSITETFHOCTH U B paMKax
pPEeanbHO CYIIECTBYIOMNX COUMAIIBHBIX CUTyallui B3aUMOCHCTBUS.

Ponesasn uzpa no pazoeny (meme) 4 «Ilouck pabomul. Ycmpoiicmeo na pavomy.

Konnenmus: co3nanue KBa3sunpopecCuOHaTbHON CPEIBL.

Ponm: paGoTomareny, KaHAUAATHI HA TOHKHOCTb.

OxumaemMblii  pe3yibTaT: 3aKpPEIUICHHE HEOOXOAMMBIX Pa3TOBOPHBIX (POpMYII,
oOy4eHHEe MEXJIMYHOCTHOMY OOIIECHUI0O W B3aMMOJICUCTBHIO B YCIIOBUSX COBMECTHOU
MpO(ECCUOHATEHON NIEITEIbHOCTH W B pPaMKax peajbHO CYIMIECTBYIONIMX COIUAIBHBIX
CUTYyallui B3aUMOJECHUCTBUS.

Ponesan uzpa no pazoeny (meme) 5 « Bcmpeua 3apyodexicnozo Kouiezuy.

Konnenmus: mocTpoeHue BO3MOKHBIX CIICHAPHUEB.

Ponu: nHOCTpaHHas nesneraiusi, BCTpeYaromiasi CTOpoHa.

Oxunaemplid pe3ysibTar: o0ydeHue 3(pPekTUBHOMY OOIIEHHIO W B3aUMOJICHCTBUIO,
3aKperyieHre HEOOXOAMMBIX Pa3TOBOPHBIX (hopmys, oOyueHHe y4aCTHUKOB CIEIIUATBHBIM
METOJIaM U CPEJICTBaM OPUEHTHPOBAHUS B HECTAHIAPTHBIX CUTYAIMSIX U PEIICHUS TPOOIeM.

IIIkana onenuBanusa: 3 0aJILHAA.

Kpurepuu oneHuBaHus:

3 Oamna (WM OLIEHKAa «OTJMYHO») BBICTaBIsIeTCS OO0ydaloIlIeMycs, €clid OH
NPUHUMAET aKTUBHOE y4acTHUE B JIETIOBOM UIpEe M MOJHOCTHIO CHPABISETCS C MOPYYCHHOU
€MY POJIbIO, BBITIONHSS TpeOyeMble OT HEro TPYJOBbIE NEHCTBUS U MPOSABIISISL CIIOCOOHOCTh
OPUMEHATh Ha MPAKTUKE HEOOXOAMMBIC IJIi TOTO 3HAHMS, YMEHHS U HABBIKH;, JIETKO
OTKJIMKAETCS HAa Pa3BUTHUE U HEOXKUIAHHBIE MOBOPOTHI UTPOBOrO «IPOGHECCHOHATBHOTOY
CIOXKETa, CO3/1aBaeMOTr0 IMpernojaBaTelieM B PEKUME PEaJbHOTO BpPEMEHHU; CBOOOJHO H
3¢ (HEeKTUBHO B3aUMOJACUCTBYET C JAPYTMMHU YYaCTHHKAMHU HWIPHI (CBOMMH «IETOBBIMI»
MapTHEPAMH ); 3aJaHUs, IOJYUYECHHBIE B XOJI€ UIPbI, BBIIIOJHEHbI TOYHO U NPaBUIBHO; MPU
OOCYXXJIEHHH pe3yNbTaTOB WIPhl JIEMOHCTPHUPYET CIOCOOHOCTh K MpodeccrnoHalbHOM
camopedIeKCHH.

2 dana (WM OIEHKa «XOPOI0») BBHICTABIISACTCS 00YUYaIOMEMYCsl, €CJIM OH XOPOIIIO
OPUEHTHPYETCSI B MCKYCCTBEHHO CO3JaHHOW «IMPO(EeCcCCUOHANBHOI» CHUTyalluu, MpH
BBIMIOJIHEHUA CBOEW pOJIM JIEMOHCTPUPYET AKTUBHOCTbh M TOTOBHOCTb BBIMOJHSATH
HE0OXO0IUMbIE TPYJIOBBIE IEUCTBHUS, IOMYCKask OT/AENIbHbIE HEJOUYEThI; aJIECKBATHO pearupyer
HAa pPAa3BUTHE U HEOXKHUJAHHBIE MMOBOPOTHI HUIPOBOT0O «MPOPECCHOHATBHOTO» CIOXKETA,
CO37]aBa€MOro  TMperojiaBaTelieM B  PEXUME  PEIbHOIO0  BPEMEHM;  CTapaercs
«1pohecCUOHANBHO» B3aUMOJIEHCTBOBATh C JPYTMMHM YYAaCTHUKAMU WIPbl (CBOMMU
«JIeTTOBBIMIY MTAPTHEPAMHU ); 3a/I1aHUS], TOJTYUYEHHBIE B XOJI€ UTPbI, BBITIOJHEHBI C HEOOJIBIIUMU



HEJI0YeTaMU; TIPU 00CYKIICHUU PE3YIHTATOB UTPHI IPOSBIISIET KPUTUYHOCTH 10 OTHOIIIEHUIO
K camoMy cebe.

1 6aan (WK OlIEHKA «yA0BJIETBOPUTEIBLHO») BBICTABIISIETCS 00y4YaIONIEMyCsl, €CITU
OH HY’KJIaeTCs B MOCTOPOHHEW MOMOIM MPHU BBIMOJHEHUU TPYAOBBIX JE€HCTBUMN, BBIMOIHSSA
JIOBEPEHHYIO €My POJIb B UCKYCCTBEHHO CO3JaHHOU «IpOo(eCCUOHATBHOW CUTYyallUH; MpU
BBITIOJIHEHUU CBOEH POJIM JEMOHCTPUPYET HEMOJIHOTY COOCTBEHHBIX 3HAHWM, BCIIEJCTBUE
Yero MacCUBEH W HCIBITHIBAET 3aTPYyAHEHUS MPU HEOKUIAHHOM Ppa3BUTUU UTPOBOTO
«1poheCcCUOHATBHOT0» CIOXKETAa, CO3/1aBAEMOTr0 MPEMNOJiaBaTesieM B PEKUME PEeaTbHOTO
BPEMEHU; HEYBEPEHHO B3aMMOJEHCTBYET C JPYTMMH YYaCTHUKAMH UIPHl (CBOMMU
«JIETIOBBIMIY TTAPTHEPAMHU); 3aJIaHUS, TIOJTYUYEHHBIE B X0JI€ UTPHI, BHITTOJHEHBI C OITMOKAMU;
npu  OOCYXICHUU PE3yJIbTaTOB WIPHl TACCHUBEH, BHEIIHIOIO OIEHKY TMPEINOYNTACT
CaMOOLICHKE.

0 6a/uI0B (WK OIEHKA «HEYI0BJIETBOPUTEIBHO)») BBHICTABISETCS 00ydYarOmMEeMycCs,
€CIM OH HE CHOPAaBWICA C BBIMOJHEHUEM TPYJIOBBIX JEUCTBHM, HEOOXOIUMBIX IO
JOCTABIIIECHCS] €My POJIM B HCKYCCTBEHHO CO3JJaHHOM «Mpo(hecCUuOHaIbHOW CUTyalluu; pU
BBITIOJIHEHUU CBOEH POJIM IEMOHCTPUPYET OTCYTCTBUE AJIEMEHTAPHBIX 3HAHUH, BCIEACTBUE
Yero MacCUBEH U TEPSIETCS MPU HEOKUJAHHOM Pa3BUTHU UTPOBOrO «IpOo(hecCuOHATHLHOTOM
CIOJKE€Ta, CO3/1aBaeMOro MPErojiaBaTesieM B PEXUME PeaJbHOT0 BPEMEHM; BBIHYXKJIEHHO U
HeR((DEKTUBHO B3aMMOJIECUCTBYET C JIPYTMMU YYaCTHUKAMH HUTPhl (CBOUMH «JI€JIOBBIMIDY
napTHEpaMu); 3aJlaHus, MOJIYYEHHbIE B XOJ€ WMIPbl, HE BBHIMOJIHEHBI WJIM BBINOJIHEHBI C
rpyObIMH OIIMOKAMHU; MIPU OOCYKIEHUHU PE3yIbTATOB UIPbl HE CIIOCOOEH J1aTh a/IeKBAaTHYIO
MPOQECCUOHATIBHYIO OIIEHKY CBOUM JCHCTBUSIM.

2. OIEHOYHBIE CPEJICTBA JJISI IPOMEXYTOYHOM ATTECTAIIUA
OBYYAIOIIUXCA

2.1 BAHK BOITPOCOB H 3A/TAHUH B TECTOBOH ®OPME
1 Bompocsl B 3akpbITOl (hopme.

1.1 In order to check all the telephone calls made during the month I want the account
to be

a) itemized

b) specialized

c) particular

d) detailed

1.2 All the representatives are allowed to spend money for entertaining with their
account.

a) expenses
b) expending



C) expense
d) expensive

1.3 To spread the cost of spending on articles you buy many big departments let you
open a

a) credulous
b) credible
c) credited
d) credit

1.4 Once you are earning money and you want to keep it safe, you can always......
an account with a bank.

a) start

b) open

c) begin

d) commence

1.5 At the end of thirty days the company will ask you to .... the account

a) end
b) finish
c) arrange
d) settle

1.6 The finance director is responsible for-......the accounts for the business.

a) keeping
b) holding
c) taking
d) finding

1.7 At the end of the financial year it is the responsibility of the chief finance
officer to....... the accounts.

a) direct
b) publish
c) edit
d) print

1.8 Before they got married, they decided to open a ..... account.



a) joint

b) united
c) unified
d) combined

1.9 If you have saved some money, it is a good idea to put the money into a
account.

a) lump
b) deposit
c) pile
d) heap

1.10 However hard I try, I find it impossible to account ........ this missing sum of
money.

a) to
b) with
c) by
d) for

1.11 She was going to discuss the matter....... with her colleagues or her family.

Hanuune kaptuHky k Borpocy:Het MMt kKapTUHKH Ha JUCTE C KApTHHKaMU (IIpH
HaJTU4UN):

a) either
b) but

c) yet
d) neither

1.12 Our project team tried hard to think
making a decision.

....... all the possible alternatives before

a) of
b) at
c) by
d) as

1.13 Timing can be

....... crucial when you're considering launching a new online
marketing campaign.

a) already



b) extremely

c) greatly

d) strongly

1.14 Are youableto ......... our conditions of delivery in line with our recent
invoice?

a) except
b) access
c) accept
d) expect

1.15 Fortunately for us we're finding our new internet division is showing an
increased .......

a) profit

b) profits
c) prophet
d) profitably

1.16 In our line of business it i1s vital to host our website on our own server
of getting someone else to do it.

a) besides
b) except
c) but

d) instead

1.17 Following some recent research our engineers...... that our index system has
scope for fast improvement.

a) found
b) finds
c) fined
d) finding

1.18 Before you employ new staff you should carry out a ......examination of their
personal qualities and professional experience.

a) carefully
b) careful
c) carefulness



d) caring

1.19 Thanks to the high standards of service we offer our customers, we have been
able to establish an excellent .......

a) reputedly

b) reputable

c) reputation

d) repute

1.20 An interactive website can save your organisation......... amounts of time and
money that would otherwise be spent on correspondence.

a) significant
b) significance
c) significancy
d) signify

1.21 My......went very well. I think I will get the job

a) Interview
b) interstate
c) invitation
d) inspecting

1.22 She likes your....... of writing.

a) test

b) paper
c) jester
d) style

1.23 There is a water ........ in the hallway next to the bathroom
a) hole

b) fountain

c) thing

d) fling

1.24 This report is......next week.

[TIpaBunbHBIN:



a) expect
b) date
c) due
d) gave

1.25 T cannot print the flyers because the......is out of paper

a) impression
b) machine

c) impersonator
d) printer

1.26 We normally serve five hundred......every day

a) customers
b) consume
c) customs
d) commuters

1.27 At the annual picnic we will be......... hotdogs and chicken.

a) picketing
b) holding
c) serving
d) rendered

1.28 From time ......time the inspector comes to make sure that everything meets
health standards.

a) in
b) by
c) of
d) to

1.29 The bigger they are the harder they ......

a) cry
b) fall
c) swim
d) hit



1.30 Do you keep your files in your desk .....

a) drawer
b) pocket
c) leg

d) envelop

1.31 A ... Will is a legal document that informs the doctor of what care you
would like to receive in specific situations.

a) Legal
b) Living
c) Dying
d) Final

1.32 A....... is a legal declaration that states how people want their belongings to
be taken care of after their death

a) Living will

b) Estate insurance
c) Will

d) Contract

1.33 Because there is always........ between "Will" and "Living Will", many states
have adopted the names "Health Care Directive" or "Advanced Health Care Directive" for
"Living Will".

a) confusion
b) mistakes
c) mistakes
d) lucidity

1.34 ... Planning is the general planning of an individual's wealth, along with
the arrangements for his will and taxes for after his death.

a) State
b) Will
c) Life
d) Estate



1.35 Neither Will or Living Will can be replaced by one another. A.............. estate
plan will contain both of these documents.

a) deficient
b) thorough
c) inadequate
d) incomplete

1.36 When people want to have a secure health protection, they get ......................
Insurance. This will assure them proper medical care when they need treatment for an
illness or preservation of their mental of physical well-being.

a) Health

b) Obituary

c) Mortgage

d) Retirement

1.37 If you don't have a Will and you die, your estate will be ............ comforming
with a strict legal formula possibly causing a troublesome dispute over your belongings.

a) accumulated
b) displaced
c) disposed
d) disarranged

1.38 Although some do, it is not advisable for couples to write " ............ Wills" for

two reasons: it is only effective after both spouses die and it cannot be changed even if only
one of them is dead

a) Separate
b) Joint
c) Single
d) Widowed

1.39 It is necessary for two witnesses who are not......... of the will to be present
when an individual signs his will.

a) predecessors
b) donors
c) relatives
d) beneficiaries



1.40 For a will to be properly.....it must be signed

a) executed
b) sketchy
c) read

d) unfulfilled

1.41 My grandfather keeps all his money in a under his bed.

a) cash machine
b) cash box
c) cash dispenser
d) cashier

1.42 What's the ....... of India?

a) cash
b) money
c) currency
d) coin

1.43 The president stated in the press conference that the......... situation was very
serious.

a) economic
b) economist
c) economical
d) economy

1.44 T like horse racing, but [ never......any money. I think gambling is stupid.
a) win

b) lose

c) earn

d) bet

1.45 There's a....... at the bank if you need some money.

a) currency

b) cash machine
c) cheque

d) credit card



1.46 Alan's parents must be....... They've just bought him a new car.

a) wealthy
b) penniless
c) millionaire
d) bankrupt

1.47 As my uncle's an....... , he helps me manage my finances.

a) underwriter
b) actuary

c) millionaire
d) accountant

1.48 When my grandfather died, I discovered that he left me some money in his

a) cash machine
b) credit card
c) will

d) savings

1.49 At the end of each month my employer pays my into the bank.

a) funds
b) wages
c) savings
d) finances

1.50 I'm......at the moment. Can you lend me ten pounds until the weekend?

a) bankrupt
b) ruined
c) insolvent
d) broke

1.51 Poverty is a relative measure that depends on prices, the standard of living,
and the ......that others earn.

a) incomes
b) amounts



c) monies
d) pays

1.52 Poverty is a major problem in America — and one that is extremely difficult

a) resolve
b) decide
c) determine
d) restore

1.53 Families and individuals are defined as living in............ if their incomes fall
below certain levels.

a) poor

b) scarcity
c) dearth
d) poverty

1.54 Poverty in the United States is more .....than most people realize.

a) broad

b) extensive

c) ample

d) wide

1.55 One reason for the continued high poverty number is the growing gap in the
of income

a) exchange
b) transmission
c) movement
d) distribution

1.56 Weekly..... tend to be lower for people employed in service industries.

a) pay checks
b) pay cuts
c) pay offs
d) pay slips



1.57 "During the 1990's, salaries for highly skilled employees.......... , while wages
for those who are less skilled remained about the same"

a) soared

b) flew

c) took off

d) took to the air

1.58 The decline of unions means that low skilled workers have to look .......... for
less pay.

a) nowhere

b) everywhere
c) elsewhere
d) somewhere

1.59 The shift from two-parent families to single-parent families and other nonfamily
arrangements tends to .................. average family income.

a) lesser
b) smaller
c) slighter
d) ower

1.60 According to recent....... , nearly 35 million Americans live in poverty

a) statistics
b) quantities
c) numerals
d) amounts

1.61 The company had its own code of....... in these matters.

a) behaviour
b) practice
c) dealing
d) attitude

1.62 This is a........ example of what not to do.



a) prime
b) simple
c) pure

d) critical

1.63 Plans have already been drawn ....... to deal with such situations.

a) into
b) up

c) into
d) over

1.64 Thousands of ....... are already signing up for this new telephone service.

a) subscribers
b) individuals
c) applicants

d) interviewees

1.65 Job losses are mainly in the......sectors of the industry.

a) red-collar
b) stiff-collar
c) blue-collar
d) high-collar

1.66 The circular will contain........ financial information to help investors.

a) key

b) obvious
c) intelligent
d) noted

1.67 The report is.......to show better than expected results.

a) clearly
b) likely
c) possibly
d) necessary



1.68 So many of these animals have been shot over the years that they are now
classed as......... species.

a) dangerous
b) unwanted
c) limited

d) endangered

1.69 Some people are ....... to learn a foreign language.

a) inhibited

b) shy

c) reluctant

d) unaccustomed

1.70 It was a big......... for her to give up her acting career to look after her family.

a) sacrifice

b) trial

c) endeavour

d) test

1.71 The stock market has hit new ....... this year.

a) bottoms
b) depths
c) depths
d) lows

1.72 The government has decided to hold an..... into the latest financial scandal.

a) evaluation
b) enquiry

c) interpretation
d) examination

1.73 The animal rights organisation has a new campaign to make people aware of
cruelty to animals.

a) pursued
b) offered



c) ejected
d) launched

1.74 T was totally....... of the increased taxes.

a) unaware
b) incredulous
c) unclear
d) unknowing

1.75 The price of petrol has.......... again.

a) raised
b) escalated
c) risen
d) ascended

1.76 The ordinary person is again being asked to......... to pay for dental treatment.

a) stump up
b) throw up
c) cheerup
d) bring up

1.77 This car is intended for the........ market only.

a) external
b) internal
c) outside
d) export

1.78 Credit card holders struggle very hard to......the amount they owe.
a) deduct
b) reduce
c) curtail

d) shorten

1.79 This charity was set up to....... money for the poor.



a) collect
b) gather
c) assemble
d) convene

1.80 Everything ........ all right in the end.

a) turned up
b) occurred
c) happened
d) turned out

1.81 The one big fear of all world economies is that of .....

a) receding
b) repression
c) regression
d) recession



1.82 You are never too young to start........ some money in a savings account.

a) infusing

b) investing
c) interesting
d) inputting

1.83 If ever you find you have an unexpected expense, you can always......... some
money from your savings

a) withdraw
b) withhold
c) exit

d) extract

1.84 At certain times of the year your shares will also  a good profit but you must
be prepared for them to go down in value.

a) take up
b) increase
c) throw up

d) yield
1.85 Youcan........ the cost of insuring your car if you keep it in a garage.

a) drop
b) slice
c) cut

d) refine

1.86 We got a very good ........ when we bought that three-piece suite for half its
usual price.

a) deal

b) dealing

c) dealer

d) dealt

1.87 Now that the summer has started, big department stores are hoping that sales of
holiday items will ............

a) take on



b) take up
c) take to
d) take off

1.88 The two companies have decided to ............ because they believe that their
combined resources will produce

a) merge
b) double
c) mix

d) blend

1.89 When someone dies and their......... reach a certain figure, their family has to
pay an additional tax.

a) assets
b) products
c) wealth
d) profits

1.90 The loan you have taken out is for a........ term, which in your case is 5 years

a) long

b) fixed
c) exact
d) steady

1.91 When you go to an auction and you want to buy a particular item, you can
simply make a ........ for it.

a) bid
b) go
c) try
d) test



1.92 The larger company did not really want to join with the smaller one because it

was more interested in a............

a) overtake
b) turn up
c) turn over
d) takeover

1.93 ... on the stockmarket just before Christmas is usually very slow.
a) Trading

b) Working

c) Pricing

d) Adding

1.94 This sport centre has largely been........... by money that has come from the

national lottery.

a) found
b) funded
c) fined
d) founded

1.95 The reason for the in the economy is because there is a great deal of

uncertainty at the moment.

Oovcer.

a) slowdown
b) slow
c) slowly
d) slowness

1.96 The ....... in the market was seen as a positive sign that the recession was

a) upstart
b) uptake
c) upward
d) turn



1.97 The ...... books for manufacturers of small cars are now full following the
rise in petrol.

a) place
b) trade
c¢) order
d) exercise

1.98 The future of his job was at when he made the decision to invest in new
machinery.

a) stake
b) state
c) stress

d) streak

1.99 After their house had been . , they decided to sell it and buy a bigger one.

a) priced
b) cost

c) prized
d) valued

1.100 Fifty people were made . when the company suffered a severe financial
shock.

a) redundant
b) unwanted
c¢) unneeded
d) useless

IIlkana ouneHUBAHMS Pe3yJbTATOB TECTHPOBAHUSI: B COOTBETCTBUU C
JCHCTBYIONIEH B YHUBEPCUTETE OAIIIbHO-PEUTUHTOBOM CUCTEMOM OIICHUBAHHUE PE3yJIbTaTOB
IPOMEKYTOUHOM aTTecTalMd OOydYaromMXcs OCylIecTBisieTcss B pamkax 100-0amibHOU
MIKaJIbl, IPU ATOM MaKCUMAJIbHBIN OaJl1 IO MPOMEKYTOYHOM aTTecTali 00y4aroIIUXCs 110
ouHoi (dopme oOydeHus coctamisier 36 OalIoOB, MO OYHO-3a0YHON M 3a04HOM (hopmam
oOydenus - 60 6amtoB (ycranosieHo nosoxkernem [1 02.016).

MaxkcruManbHbIN 0ajl 3a TECTUPOBAHUE MPEICTaBIsAET cO00M Pa3HOCTh IBYX YHCEI:
MaKCUMaJIBHOTO Oajlia 1Mo MPOMEXYTOYHON aTTeCTAINH I TaHHOU GopMbl 00ydeHus (36
i 60) 1 MakCUMaIbHOTO Oaia 3a penieHue KOMIETEHTHOCTHO- OPUEHTHPOBAHHOM 331291

(6).



bamn, momydennslii oOywarommuMcs 3a TECTHPOBAHHE, CYMMHUPYETCS C Oamiom,
BBICTABJICHHBIM €MY 3a PELHIEHUE KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOM 3a/1a4H.

OO6mumii Oamn 1Mo MNPOMEXKYTOYHOW aTTECTallMd CyMMHUpPYyeTcsa ¢ Oaiiamu,
NOJIy4YeHHBIMU OOYYaIOIIMMCSl IO PE3yJbTaTaM TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH B
TEYEHUE CEeMECTpa; cymMma OajuloB NMEPEBOAUTCS B OLICHKY IO JUXOTOMHUYECKOW IIKaje
clIeyromuM 00pa3oM (MIPUBECTH OAHY U3 ABYX HIDKECIESAYIOUIMX TaOIUI):

CootBercrBre 100-0a/UTbHON U IUXOTOMUYECKOM IIKAJT

Cymma 6amioB o 100-6amibHO# mikane OueHka o AMXOTOMUYECKOM IIKaJIe
100-50 3a4TEHO
49 n meHee HE 3a4TEHO

Kpurtepun oueHnBaHusA pe3yJbTAaTOB TecTHpoBaHuA: Kax b1l Bonpoc (3a1aHue)
B TECTOBOH (popme OlleHMBAeTCS MO AMXOTOMUYECKOM IIKajie: BBIMOJHEHO - 2 Oaia, He
BBITIOJTHEHO - () 6asioB.



