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1 CamocrosiTesibHas padoTa Kak (popmMa yueOHOro nmpouecca

CamocrosiTenbHast ~ pabota -  IUlaHUpyeMas — ydeOHas,  y4eOHo-
UCCIeI0BaTENbCKAs, HAy4YHO-UCCIIeI0BATEIbCKAS pabota CTYJICHTOB,
BBITIOJIHAEMAsi BO BHEAyJAUTOPHOE (ayIUTOPHOE) BpeMs IO 3aJaHUI0O U TMPHU
METOJMYECKOM PYKOBOJCTBE IpernojaBareisi, HO 0€3 ero HemocpeiCTBEHHOTO
ydyactusi (IpU  YaCTUYHOM  HEMOCPEJICTBEHHOM YYacTHUU  IpErnojiaBaTelid,
OCTaBJISIIOIIEM BEIYIIYIO POJIb 3a padOTOM CTYJIEHTOB).

CamocTositenbHas padota cTyqeHTOoB B BVY3e sBisieTcss BaKHBIM BUIIOM
yueOHOW U Hay4dyHOM JeATenbHOCTH cryAeHTa. CamocrosTensHas padoTta
CTYJACHTOB HIpaeT 3HAYUTEIbHYIO POJb B PEUTHHTOBON TEXHOJOTMH OOy4YEHUSI.
["ocymapcTBEeHHBIM CTaHAAPTOM IpeIycMaTpUBaeTCs, Kak mpasmio, 50% vacoB u3
o0mIe TPYJOEMKOCTH ITUCIHMIUIMHBI Ha CaMOCTOSITENIbHYIO paboTy CTYyIEHTOB
(manmee CPC). B cBsa3u c astum, obydenue B BVY3e Britowaer B cebsi 1Be,
MPAKTUYECKU OJMHAKOBBIE O O0BEMY M B3aMMOBIMSHHIO YacTH - IIpoliecca
oOydenus u nporecca camooOyuenus. [loaromy CPC nomxkHa ctath 3G ¢heKTUBHOM
U 1IeJICHANPaBICHHON paboOTOM CTyAeHTA.

CamocrosiTenbHast paboTa IpHOOIIAET CTYJIGHTOB K HAYYHOMY TBOPYECTBY,
MOKUCKY Y PEUICHUIO aKTYaJIbHBIX COBPEMEHHBIX MPOOIIEM.

2 Ilean u ocHoBHbIE 3a0aun CPC

Benymasa nens opranuzanuu n ocymecrtsiieans CPC nomkna coBmamars ¢
LEIbI0 00y4YeHHUs CTyAEHTa - MOJATOTOBKOM crHelralincTa U 0akajlaBpa C BBICIIUM
obOpazoBanueM. [Ipu opranuzamuu CPC BaXHBIM U HEOOXOJUMBIM YCIOBHEM
CTAHOBSTCS (POPMUPOBAHUE YMEHUSI CAMOCTOSTEIILHON paOOThI JJ1s1 TPUOOPETEHUS
3HaHWM, HABBIKOB W BO3MOXHOCTH OpraHM3alid y4eOHOW U HaydyHOU
NEeATEIBbHOCTH.

[lenpt0o camocTOSITEILHOM paOOThl  CTYACHTOB SIBJISIETCS  OBJIQJICHHE
byHIaMEHTAIbHBIMUA 3HAHUSMU, MPOGECCUOHAIBHBIMA YMEHUSIMH W HaBBIKAMH
NEATETbHOCTH 1O  MPOQUII0, OINBITOM TBOPYECKOM, HCCIENOBATEIBCKON
nesitenibHOCTH. CaMmocTosiTeNlbHass paboTa CTYJIEHTOB CHOCOOCTBYET pPa3BUTHUIO
CaMOCTOSITETIbHOCTHA, OTBETCTBEHHOCTH M OPraHM30BaHHOCTH, TBOPYECKOIO
MOAX0Ja K PELICHUI0 TPo0JeM y4eOHOro U MPodPeCcCUOHATBHOTO YPOBHS.

3amauamu CPC sBisgroTcs:

—CHUCTEMAaTH3alMsl U 3aKpelIeHUE TOJYyUYEHHBIX TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHUN CTYJEHTOB;

—yrayOJeHue U pacliupeHue TEOPETUUECKUX 3HAHUM;

—(hopMupoBaHre yMEHUH HCHOJB30BATh HOPMATHBHYIO, IMPaBOBYIO,
CIIPAaBOYHYIO JOKYMEHTAIUIO U CIIEIUATIBLHYIO JIUTEPATYPY;

—pa3BHUTHE TO3HABATEIBHBIX CIIOCOOHOCTEH W AaKTUBHOCTU CTYACHTOB:
TBOPYECKOW  WHUIIHUATHBBI, CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U
OpraHW30BAHHOCTHY;
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—(hopMUPOBaHHE CAMOCTOSITEIPHOCTA  MBINUICHUS, CIOCOOHOCTEH K
CaMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpeEaInu3aluu;

—pa3BUTHE UCCIIEIOBATEIILCKUX YMEHU;

—HCIIOJIb30BAaHUE MaTepuala, COOpPaHHOIO U TOJYYEHHOTO B  XO7e
CaMOCTOATENbHBIX 3aHATHI HAa CEeMHMHApax, Ha MPaKTUYECKUX M JIa0OpaTOPHBIX
3aHATHSX, MPU HAMKMCAHUM KYPCOBBIX M BBIMYCKHOW KBaJU(UKAIIMOHHON padoT,
JUTs 9 HEKTUBHOM MOJATOTOBKH K UTOTOBBIM 3a4eTaM M dK3aMEHAM.

3 Buabl caMoCTOSATEIbHOM PadoThl

B o0pa3oBarensHOM TMpoliecce BBICIIETO 00pa30BaTENBHOTO YUPEKICHUS
BBIICTISICTCSL J1BA BHJAAa CAMOCTOSITENbHOM paOOTBHI - ayauTOpHas, TOJ
PYKOBOJACTBOM TMpEMNOJaBaTeNs, U BHEAyAUTOpHas. TecHas B3aMMOCBSA3b ATHX
BUJIOB paboT mpenycmaTpuBaeT AuddepeHnuanuio u 3pPeKTuBHOCTh pe3yIbTaTOB
€¢ BBIMOJHEHUS W 3aBUCUT OT OPraHMU3alldd, COJIEPKaHHS, JIOTUKH Y4eOHOTO
mpoiiecca (MEeXIPEIMETHBIX CBSI3€H, MePCIEKTUBHBIX 3HAHUM U JIP. ):

AyauTopHasi caMOCTOSITeNIbHasi padoTa MO JUCHUIUIMHE BBIMOJIHSAETCS Ha
y4€OHBIX 3aHATUSIX IO HEMOCPEICTBEHHBIM PYKOBOJCTBOM MPENOJaBaTeNs U IO
€ro 3aJaHHIO.

BueaynutopHast camocrosiTenibHash pa0oTa BBIMOJIHSIETCS CTYJIEHTOM TIO
3aJJaHUIO TIPETIoIaBaTens, HO 6€3 ero HeMmoCPEACTBEHHOTO yUacTHsl.

OCHOBHBIMM BHJIaMH CaMOCTOSITEJIbBHOM padOThl CTYAEHTOB 0€3 y4acTus
IIPENOAABATEIICH SABIISIIOTCS:

— (QopMuUpOBaHHWE U YCBOEHHE COJEp)KaHHUA KOHCIEKTa JeKIui Ha 0ase
PEKOMEHIOBAaHHOW JIEKTOPOM Y4eOHOM JIMTEpaTyphl, BKItoUas WH(POpPMAIIMOHHBIC
oOpazoBaTeabHbIE PECYPCHI (AIEKTPOHHBIE YUSOHUKH, DICKTPOHHBIE OMOINOTEKU U
1p/);

— HamucaHue pedeparos;

— TIOJITOTOBKA K CEMUHApaM U JIa0OpaToOpHBIM paboTaM, ux ohopmiieHHE;

— COCTaBJIEHME AaHHOTHUPOBAHHOIO CIHUCKa CTaTe W3 COOTBETCTBYIOLIMX
YKYpPHAJIOB,;

— TMOATOTOBKA PELEH3UN Ha CTaTbhIO, TOCOOUE;

— TIOJIFOTOBKA MPAKTUYECKUX pa3pabOTOK;

— BBINIOJIHEHUE JOMAIIHUX 33JaHWi B BHJE PEUICHHs] OTACIBHBIX 3ajad,
MIPOBEICHMSI THUIIOBBIX PACUETOB, PAaCYETHO-KOMIBIOTEPHBIX M HHIWBHIYaTbHBIX
paboT MO OTAENBHBIM pa3ziesaM COACPKAHUSI TUCITUTUINH U T.1.;

— KOMIIBIOTEPHBIN TEKYIIM CaMOKOHTPOJIb M KOHTPOJb yCIIEBAEMOCTH Ha
0a3e AJIEKTPOHHBIX O0YYAIOIIUX U aTTECTYIOIINX TECTOB.

CamocTtosTenpHass paboTa CTYJACHTOB JOJDKHA OKa3bIBaTh BAKHOE BIIHMSHHE
Ha (GOPMHPOBAHME JIMYHOCTH OyAyIIero CIeluaanucTa, OHa IUTAHUPYETCS
CTYIACHTOM CaMOCTOSTENbHO. KaKAblil CTYyJEeHT CaMOCTOSITENBHO OMNpeIeseT
peXUM CBOEH pabOThl M Mepy TpyHa, 3aTpPadynBaeMOro Ha OBJIAJICHUE YYCOHBIM
COZIep KaHUEM IO Kax o AucIUIuimHe. OH BBIMOTHSET BHEAYIUTOPHYIO paboTy
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M0 JUYHOMY HHAWBUIYaJIbHOMY IUIAHY, B 3aBUCUMOCTH OT €ro MOATOTOBKH,
BPEMEHU U APYTUX YCIOBUH.

4 O0mme peKOMeHIAMHU 110 OPraHU3ANMH CAMOCTOATEILHOI PadoThI

OcHOBHOI1 (hOpMOIi CaMOCTOSITEIBLHOM pabOTHI CTYICHTA SIBISIETCS U3yUEHUE
KOHCHEKTA JIEKLHI, UX JONOJHEHUE, PEKOMEHIOBAHHOW JINTEPATYPhl, AKTUBHOE
y4acTHE Ha MPAKTHYECKUX U CEMUHAPCKUX 3aHATHAX. Ho miid ycnemHon yuyeOHoi
NEATETLHOCTH, €€ WHTCHCU(HUKAIUA, HEOOXOAWMO YYHTHIBATh CYOBCKTHBHBIC
(bakToOphI, TaKMe KaK: HAJTUYHEC YMEHUN W HABBIKOB YMCTBEHHOTO TPy, BJIaJICHUC
JOTUYECKMMH  ONEpalusMH: CpaBHEHUE, aHajdu3, CHUHTE3, 0000IleHue,
OTIpeJICIICHHE TMOHATHN, TIPaBUJIa CUCTEMATH3AMN U Kiaccudukanuu; crenuduka
MO3HABATENbHBIX  [CUXWYECKUX  TMPOIECCOB: BHHUMAaHUE, MaMsiTh, pEUb,
HAO0JIIOAATEIbHOCTh, MHTEIUIEKT U MBIILICHUE; XOpOIIasi paboTOCIIOCOOHOCTb.

B Teuenue aus paborocnocoOHOCTHh U3MeHseTcs. Hanboiee miiog0TBOpHBIM
aBisgeTcsi yTpeHHee BpeMsa (¢ 8 g0 14 dacoB), mpuueM MaKCUMallbHas
paboTociocoOHOCTh mpuxoAuTcs Ha mnepuog ¢ 10 mo 13 dacoB, 3arem
nocieodenenHoe - (¢ 16 no 19 gacos) u Beuepuee (¢ 20 mo 24 yacoB). OueHb
TPYIHBIA JUIsl IOHUMaHUs MaTepuall JIydllle U3ydaTh B Haydaje KaKJo0TO OTpe3Ka
BpeMeHHU (JIydllle BCEro YTPEHHEro) Mmocie xopoiiero otabixa. Yepes 1-1,5 daca
HY>XHBI niepepbiBbl 110 10 - 15 MuH, yepe3 3-4 yaca pabOTHI OTABIX JOJKEH OBITh
IPOJIOJKUTEIBHBIM - OKOJIO Yaca.

CrnenyeT B3sTh 3a NMPABWIO: YUYUTHCS €XKEIHEBHO, HAUMHASA C TIEPBOTO JHS
cemecTpa. UTOOBI BHIOIHUTH BECH 00BEM CAMOCTOSATENBHOM pabOThI, HEOOXOIUMO
3aHUMATHCS 110 3 - 5 4aCOB €KETHEBHO.

Cnenyetr mpaBUILHO OPraHMW30BATh CBOM 3aHATHUS MO BpeMEHU: 50 MUHYT -
pabora, 5-10 MUHYT - TIepepbIB; mocie 3 4acoB padoThI nepepbiB - 20-25 MUHYT.
NHuaue HapacTarouiee yToMJICHUE OBJICYET HEYCTOMYMBOCT BHUMAHUS.

5 Pa3zpadoTka pedepara kak (popmMa caMOCTOATENbHONH PadoOThI

Pedeparom HaszpiBaeTCs MUCHMEHHBIN, Pa3BEPHYTHIA OTBET HA 3a/JIaHHYIO
TEMY C MUCTIOJIb30BAHNEM 3HAHUN KOMIIETEHTHBIX B JJAHHOM 00JacTH JIFOJIEH.

D10 paboTta ¢ yxke ONmyOJUKOBAHHBIMU HCTOYHMKAMH, OCBEIIAIOIIUMU
HeoOXxoauMyto Temy. OH HE COJIEpPKUT B ce0€ MPAKTUUYECKOW YaCTU U SBJISIETCS
00001menneM HaiaeHHoW uH@opmanuu. UToObI co3/aTh KauyeCTBEHHYIO padoTy
HEJIOCTATOYHO MPOCTO MEPEeNucaTh U3 Pa3HbIX KHUT KYCKH TEKCTa, HY>)KHO U3YYUTh
BHIOpaHHbIE HCTOYHUKH, CBOMMHU CJIOBaMHU I€pellaTb OCHOBHOE COJIep)KaHUE,
MOJKPEIUB TEKCT IIUTaTaMHU.

Pedepar mogpaszymeBaer pabotry c¢ uHpopmanuenr. CoOpaB Marepuan 1o
WHTEPECYIOINIEeH TeMe HeOOXOAMMO BBIIEUTh B HEM riaBHoe. [locnenoBarensHo U
JIOTUYHO H3JI0KUTh CyTh IpenMera. Takas paboTa CrioCOOCTBYET BCECTOPOHHEMY
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U3YYEHUIO U TIyOOoKOMY 3akperuieHuto matepuaia. CyTtb pedepara B TOM, 4YTOObBI
C MOMOMUIBIO0 HAKOIUIEHHBIX JPYTUMU JIIOAbMU 3HAHUHM PACKPBITh BEIOPAHHYIO TEMY.

[IpoOnema, cBsi3aHHasi C HEMOJHBIM PACKPBITHEM TEMbI, Yallleé BCEro
BO3HUKAET OT HEMIOHMMAHUS: O YEM K€ HYKHO Hamucarb? PelieHue I10CTaToO4HO
npocro. Temy pedepara HeoOXOIMMO TMPEACTABUTH B BHUJAE OJHOIO WM
HECKOJIBKHX BOIIPOCOB, U 1aTh HA HUX PA3BEPHYTHIE OTBETHI.

Pedepat nomkeH oTBeYaTh CASAYIOUUM TPEOOBAHUSIM:

1) Tekct pomxeH yuTatbecs Jerko. llpu dTeHMH HE MOHKHO BO3HUKATH
npobiieM C TOHMMAaHHEM CJIOB M BbIpaXeHHil aBTopa. HaydHble TepMHHBI
HEOOXOJUMO TOSACHATH. [l ClIOB, HAalMCaHHBIX HA MHOCTPAHHOM S3BIKE,
00s13aTeBbHO JaTh MEPEBOJI HA POJAHOM SI3BIK.

2) Tekct nomxeH ObITh BBIJIEPKAaH B Hay4dHO-MyOnunucTuyeckoM cruie. He
CTOUT UCIMOJIb30BaTh B paboTe 000pOTHI NPOCTOHAPOJHON PEUH, CJIEHT U T.J.

6 Kak HanmucaTh npaBWIbHBIH pedepar

YroObl HamucaTh XOpomMi pedepaT, HYKHO MM0OA00paTh U NPOUYUTATH
JUTEpaTypy, CoOJepKallylo HuHPopMaluoo o0 HMHTEPECYIOUUX BOIpOCax.
PexoMeHyeTCs MCIONB30BaTh OT YETBIPEX IO HAECATH MCTOYHUKOB. Ecim Tema
pedepaTa 3aTparuBaeT oOue NoHsTHs, Hanpumep: «MHTepHeT kak BcemupHas
NayTHHA», OIMUCHIBAUTE TOJIBKO OCHOBHBIE MpoOJeMbl. Eciv HampaBlI€eHHOCTh
y3Kas, Hanpumep: «Pernonanbasie npobnaemMel MHTEpHETAY, CoepxkaHUE JOJIKHO
BKJIIOYaTh B ce0si HE TOJbKO cBeacHUsi o0 MHTepHeTe B 11€70M, HO U JI€TallH,
kacaronecss KoHkpetHo MWurepnera B Kypcke wumm  Kypckoit  obnactwu.
Crnenyromuii 3Tan nociie noadopa JUTepaTypbl — COCTaBIeHUE IiaHa paboTel. B
IUTAaHE YETKO YKa3bIBAETCs, O 4YeM OyJeT HalucaHo B pedepare.

7/ Eciu Tema copmy/iMpoBaHa Kak BONPOC

[Ipomie Bcero mocTpouth U3JIOKEHHE pedepara B BHUIIE OTBETa Ha HETO.
[Tocne Toro kak CyTh CTAaHOBUTCSA sICHA, HEOOXOIUMO pPa3/IeTUTh BOIPOC HA YACTH,
4yTOOBI TIyO)K€ BHHKHYTH B TeMy. llpu Takom pa3feneHuu MNpOSBUTCS 4YeTKas
CTpyKTypa pedepara. Ha 3ToM 3Tare MOKHO COCTaBUTh YEPHOBOW BapUAHT ILJIAHA,
B KOTOPOM OYIyT OTpa)k€Hbl OCHOBHBIE OCOOEHHOCTH OTBETa Ha Borpoc. OTBET Ha
MOCTaBJICHHBIA TeMOW pedepara BONPOC JOJKEH OBITh MOJATBEPKICH (pakTamu U3
HCIIOJIB3YEeMbIX HCTOYHUKOB.

8 Tema pedepara chopmyaiupoBaHa KaK BONPOC WJIH YTBEpPKIeHUE,
KOTOpOe CJIeAyeT 10Ka3aTh

Hanpumep: «Ecth nu xu3nb Ha Mapce?». il U3IM0KEHUS TaKOro
MaTepuaia HEOO0XOJUMO HYETKO OIPEACIIUTh OCHOBHOE YTBEPXKIEHHUE - TE3MHC,
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KOTOPBIN CIeAyeT A0Ka3aTh. Yallle BCcero Takoro poja padoThl BEIXOAAT HE COBCEM
YIA4HBIMU 110 OJTHOM IIPUYMHE: aBTOP HE BIIOJIHE TOYHO IIPEACTABIISLI, YTO UMEHHO
nelTazcs jAokasatb. OcHOBa pedeparoB Takoro BHJA - I[OCIENOBATEIbHOE
IIPUBEICHUE apIyMEHTOB B XOJi€ MOBECTBOBaHUA. C MX IOMOIIBIO JTOKA3BIBACTCS
TO WJIM UHOE yTBEPXkACHHUE. APIYMEHTBI, B CBOIO OY€pE/b, BEAYT K 0OOCHOBAHUIO
paccyxneHui: «llouemMy TOT WiIM WHOW apryMeHT HMEET BEC, Ha 4YE€M OH
OCHOBaH?», «KakoBbl MCTOYHHMKHM HaIIMX apryMeHTOB?». BblOMpaTh MCTOUYHUKU
HY>)KHO HCXOJl U3 TeMbl pedepara W JTUYHOCTH MPEANOIAracMOro YUTaTes.
Ba)xHO OHMMAaTh, YTO apryMEHThI JOJKHBI HMETh MPOYHYIO HAyYHYIO OCHOBY, a
He OBITb «BBICOCAHHBIMH U3 manblay. llocie Toro, kak B JUTEpaTypHBIX
MCTOYHHUKAX COOPAaHO JOCTATOYHOE KOJIMYECTBO JOKA3aTENIbCTB, UX HEOOXOIUMO
NOCJIEOBATEIbHO NPHUBECTH B TEKCTE. TakoW MOAXOJ MOMOTaeT PaCKPBITHIO
TemMbl. He cTouT «3abpachiBaTh» uMTaTENsl apryMEHTamH, Jydlle BBIOpATh
HECKOJIbKO HanboJiee 3HaYUMBIX yTBepxaAeHUW. Ecnu B KOHIE Takoro pedepara
MO’KHO C YBEPEHHOCTbIO HanucaTh: «4To u TpeboBanoCh 10Ka3aTh», 3HAYUT TeMa
pacKphITa MOJHOCTHIO.

9 Ecanm Tema paldoThl COAEpP:KUT B ce0e CKPBITHIH BONPOC «3a WIH
MPOTHUB»

Hanpumep: «Kaxkoit oneparop nmyume — MTC wiu Tene2?», HeoOXoamumo
OTPa3UTh JBE TOUYKU 3PEHUS: CBOIO U MPOTUBOIOJIOXKHYI0. Xopomui pedepar «3a
WJIM MIPOTHUBY MUIIETCS TaK, YTO YUTATEIIO HE Cpa3y CTAHOBUTCS MOHSTHO, KAKOU
MMEHHO TOYKM 3pEHHs MpUAEpKUBAETCSI caM aBTop. B pabore akkypaTHO
paccMaTpHUBAIOTCS BCE [JOBOJABI «3a» U «IPOTHBY». [JaBHOE - HENPEB3SITO
OCBETUTh PA3JIUYHbIE TOYKH 3peHus. He CTOMT CKIIOHATH 4YuTaTeNsl Ha KaKyro-
au00 CTOpOHY, HO M B HEBEACHUU €ro OCTaBIAThH HE CTOUT. BbIckazarb
COOCTBEHHOE€ MHEHHE MOYKHO TOJIBKO KOT/Ia MPOJIEMOHCTPUPOBAHBI BCE «3a» U
«IIPOTUBY.

PaccMoTpeHHbIE BbIlIE METOJbI MOXHO B3STh 32 OCHOBY JJIi COOCTBEHHOM
cUCTeMbl HamucaHusi pedeparoB. X MOXKHO coyeTrarb MeExIy coO0oil wuiu
UCIOJIb30BaTh KaKOH-HUOYIb OJIMH.

TpaauimonHo, pedepar conep uT B ce0e CASTYIOUINE YACTHU:
1) [Inan wnu conepxanHue.

2) Brenenue.

3) OcHOBHAas 4acTh.

4) 3axIr0ueHUE WA BHIBOJIBI.

5) CiucoK UCTOIB30BaHHOMN JIUTEPATYPHI.

OcHoBHas 4acTh pedepara MOXKET COCTOSTh W3 HECKOJIBKHUX Maparpados.
Heobxoanmo cobmrogats TpeboBaHus K 0(hOPMIICHUIO TUTYJIBHOTO JINCTA U TEKCTa
paboTHI.
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10 Inan pedepara

[TpoxyMaHHBIH IJIaH SKOHOMHUT BpeMs M CHITBI. M3 HEro J0DKHO OBITh YETKO
NOHSATHO, O 4YeM KOHKpeTHO OyJeT cka3aHo B pedepare. Hampumep, tema
«uTepHeT kak BecemMupHas naytuHay odeHb oOmpHa. Bpsia mu Bes uHpopmanys
10 HEH YMECTUTCS Ha CTaHIAPTHBIX I pedepara IBajLATH TSTH JIHCTaX.
[To3TOMYy CTOMT OTpPaHHYUTH TEMY CaMBbIMH 3HAYUMBIMH ITYHKTAMH M BBICTPOUTH
cxeMmy pedeparta, CIeays UM.

[Tnarm momkeH OBITh MPOCTHIM H IOHATHBIM. DTO ITOMOXET COXPAaHHTH
JOTUYHOCTh M ITOCJICJIOBATEIILHOCTh PACKPHITHS TEMBl. B 1utaHe HEoO0XOoauMO
NEPEYHCINTh BCE pa3/ieibl W Ha3BaHuWs maparpadoB pedepara. s Kaxaoro
pa3iena ykasplBaeTcsi HOMep crpaHuilbl. OCHOBHYIO 4YacTh HYMEpPYIOT TIO
OTIpe/IeTICHHBIM CTaHgapTaM. Yarie BCero MCHONB3YIOT NU(POBYIO HyMeEpalluio.
Berymienne u 3akiiodeHHEe HE HyMepyroTcs. B koHie Ha3BaHus maparpadoB u
3aroJIOBKOB pa3/iejioB TOYKa HE CTaBUTCS. [IpuMepHOEe coaepKaHhe KaKIOoTO
naparpada J0KHO OBITh SICHBIM U3 €r0 Ha3BaHUSI.

11 BBenenue

BBenenue B pedepare JOKHO KpaTKO 3HAKOMHUTh yuTarens ¢ Temoil. B
HEM HEOOXOJMMO paccka3aTh O MPUYMHAX BbIOOpAa MMEHHO 3TOH TE€MbI, YEM OHA
MHTEpECHA JJI1 OKPYXKalOLUX, OYEMY 3aCly’KUBAaeT BHUMaHMs. Tak k€ MOXKHO
yKa3aThb, KTO paHee paccMaTpuBai 3Ty TeMy. O0beM BBEICHUSI MOXKET OBITh BCETO
nBa-Tpu ab3ama. OHa  HE JOJDKHO 3aHMMaTh OoJiee JBYX CTpaHUIl. 31eCh
OnpefensieTcss Kpyr BOINPOCOB, Ha KOTOpbIE [JOJDKEH OTBETUTH pedepar.
[TompITaliTeCh OCBETUTH CIIEMYIONTNE BOMIPOCHL: «JIjis 4ero Hy>KHO mucath pedepar
no mganHoud Tteme? Ilouemy Obima BbiOpaHa uMeHHO 5Ta TemMa? B dem ee
3HAYUMOCTH?». OTBEUaTh HYKHO KpPaTKO.

Tema pa®OTh MOXET 3aTparvuBaTh CIUIIKOM IIMPOKUNA Kpyr BOMpOCOB. B
ATOM cllydae HY>KHO BBIOpaTh HanOoJiee BaXKHOE HANPABJICHUE, U OTOBOPHUTH ITOT
BBIOOpP BO BBEJCHHH. B OCHOBHOWM 4acTH HYXHO OYyJIET PacCKpHITh TOJBKO ITY,
n30paHHYI0 CTOPOHY TE€Mbl. TeM caMbIM MOKHO YOepeubCs OT Pa3MBITOCTH U
HEONpeIeIEHHOCTH B pedepare.

12 OcHoBHas YacTh

OcHoBHasi yacThb PabOTHI OCBENIA€T TOAHATHIE BO BBEJICHUH BOIPOCHI,
COIEP)KUT B cebe pacCyXAeHUs, apryMeHThl, NpUMEpbl U Tak jainee. Bce
CYIIIECTBEHHOE COJIepKaHue PaOOThI JOKHO OBITh U3JI0KEHO B OCHOBHOM YaCTH.

JlanHast gacTh pedepara T0KHA CTPOUTHCS TOCIIEI0OBATEIBHO, OT OOIIETO K
YacTHOMY. OJTa 4YacTh pabOThl COCTOMT U3 CIEAYIOIIMX JpPYyr 3a APYyroM
naparpados.
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[lepBbrit  maparpad oOCHOBHOM dYacTH - o0oOmeHHas wHOOpMaIus,
Kacaromasicsi TeMbl pedepara. Hampumep, nctopudeckas crpaBka, yIIOMAHAHUE O
MIEPBBIX HCCIIEOBATENAX Bompoca W T.J. Bce mocnenyromue maparpadbl — 3TO
Hamboyiee 3HAYMMBIC JCTalld OCHOBHOW TeMbl. Kakmod cOCTaBISIONICH MOKHO
JaTh OTACIBHYIO XapaKTepHCcTUKY. [loka3aTh ee YHHUKaabHOCTh, OTIUYUTEIHHBIC
gepThl. UTOOBI HE BO3HUKAIIO MYTaHUIIBI, pabOTy HEOOXOIUMO CTPYKTYypHUPOBATh.
CrtpykTypa TpeOyeT onpeaeaeHHOro 0003HaueHUsI.

Hanpuwmep:
Oo6mras xapaktepuctuka HTEpHETA.

[TouckoBsie cuctembl IHTEpHETA.

[TouckoBas cucrema Google/

BBICTpOHUB CTPYKTYpY OCHOBHOH YacTH, TaK KakK IMOKa3aHO BBIIIE, MOYHO
n30eXaTh MOBTOPEHUH B TEKCTE, HEMOCIEA0BATEILHOCTH U IPOYKX omubok. Eciu
B TEME pedepara CTaBUTCS HECKOJIIBKO BOIPOCOB, TO U naparpagoB JTOJKHO OBITh
Heckousbko. Kaxplil maparpad oCHOBHOW 4acTH MOXKHO 3aKaHYMBAaTh HEOOJBIIUM
BBIBOJIOM. JTO MNpuAacT pedepaTy 3HAUMMOCTU U IOJOKUTEIBHO TMOBIUSET Ha
oLleHKY. JIOBOJIBHO 4YacTO MpernojaBaTenad HpocsAT u3deraTb B TeKcTe pedepata
HOJIITYHKTOB BTOPOTO YpPOBHS, TO €CTh HE JAPOOUTH BOIIPOC, pacCMATPUBAEMBIN B
naparpade Ha 6oJiee MEJIKUE YacTH.

OcHoBHas 4acTb pabOThl JOJKHA PACKPHIBATH BBIOPAHHYIO TEMY, J1aBaTh
OTBETHI HA MOCTABJIEHHbIE BO BBEJIEHUU BOIIPOCHI, COACPk ATh B ceOe MpUMEPHI U
apryMEHTBI, B3SIThI€ U3 IPOYUTAHHBIX UICTOYHUKOB.

[Ipu pgenennn Ha mnaparpadsl crapadTech Jenarb WX I[PUMEPHO
OJIMHAaKOBBIMU M0 pa3zMepy. Baxno coOmtonats Oananc. Ecnu nepBbiii maparpad
3aHMMAeT YeTbIpe CTPAHMIBI pabOThl, a BTOPOM U TPETUH TOIBKO MO OJHOM,
OueBHJHA HEKauyeCTBeHHas pabora Haa pedepatoM. IDTO TOBOPUT O
HEJ0CTAaTOYHOU TPOPaOOTAHHOCTH IJIaHa.

13 3akaouenue

Kax mpaBuiio, B 3aKJIFOUEHUH HE COJEPKUTCS HOBOW mHopmaruu. B Hem
MOBTOPSIOTCSL BBIBOJIbI, BBITEKAIOIIME W3 COJEpkKaHUS paboThl. 3akitOueHUE B
pedepare - 3TO OTBETHl Ha BOMPOCHI, KOTOPhIE MOCTABJICHBI BO BBeAeHUH. Eciu
OBbUTM HaMMCaHbl KPATKUE BBIBOJBI MO KaXJAOMY MYHKTY B OCHOBHOM 4YacTH, UX
MOXHO TMOBTOpUTh. He NUIIHUM B 3akiroueHun OyneT COOCTBEHHOE MHEHHUE O
BBIBO/IaX, MOJIYYEHHBIX B Ipoliecce padoThl Haja pedepaTom.

14 Cnucok ucnoib30BaHHOM JTUTEPATYPbI

[Tocnennuii myHKT m00oro pedepaTta — CHOUCOK JHUTEpaTypbl. B Hewm
HEOOXOIMMO yKa3aTh BCE KHUTH, JKyPHAJIbI, Ta3€Thl WJIA AJICKTPOHHBIE H3JaHUS,
KOTOpbIE OBUIM HCIOJIB30BaHBI JJIsi Hamucanus padoTel. HeoOxomumo ykasath
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aBTOpa Ka)XJ0ro MCTOYHMKA, Ha3BaHUE, rojl U3JaHus, KOIUYECTBO cTpanwuil. Jlis
AJIIEKTPOHHBIX M3JIaHWW YKa3bIBAIOT CCHUIKY Ha cTpaHully B MutepHere. I'maBHOE
NpaBUIO TOJOOHBIX CHHCKOB JIUTEPATypbl — PACIOJIOKEHUE HCTOYHUKOB I10
andasuty. CamMbIM MEPBBIM B CIHCKE pacrojaraercs aBTop KHUTH ¢ daMuiueH,
HayMHarolencs Ha OykBy A.

15 IlpaBuiibHoe o(popmiieHHE CCHUIOK HA MCTIO0JIb30BAHHYIO JIUTEPATYPY

Ccbuika Ha TUTEpATypy - 3TO IIUTaTa U3 KHUTH B TEKCTE pedepara, KoTopast
ObLTa UCIOJIb30BaHA MIPU HAMMCAHUU paboThl. TpeOoBaHUS K OQPOPMIICHUIO CCHIOK
Ha JIMTEPATypy B TEKCT€ MOTYT OBITh pa3iuyHbl. Bece 3aBUCHUT OT mpemnogaBaTers.
Yame Bcero, Juisl BBIACIECHHS KyCKa TEKCTa B LUTATy, HCIOJIb3YIOT KAaBBIYKU.
Jlanee cTaBsiTCS Kpyriible WM KBaJpaTHble CKOOKH. B ckoOkax ykaspiBaeTcs
NOPSIKOBBIA HOMEP KHUTM B CIIMCKE HMCIOJIb30BAHHOW JIMTEPATYpPhl U HOMEP
CTpaHUIbl, HA KOTOPON HAXOAMUTCA LUTUPYEMBIN Kycok TekcTa. Hampumep, (2, cTp.
45), rae 2 - HOMEp KHUTHU B CIHUCKE MCIOJIb30BAaHHOW JHUTEpaTyphl, a cTp. 45 —
HOMEp CTpaHUIlbl, Ha KOTOpOHl pacmojokeHa murata. Tak Kak pedepar
CaMOCTOSITeNIbHAsl, TeOopeThdeckass padoTa, CChUIKM Ha HCIHOJIb30BAaHHYIO
JUTEpaTypy B TEKCTE€ JKelaTelabHbl, HO BCE 3aBUCUT OT TpeOOBaHUM
npenoaasarens. Llutara B pedepare BbICTymaeTr B KadecTBE MOAKPEIICHUS
C/ICJIaHHBIM BBIBOJIAM.

[luTrpoBaHUE MOXXHO HCIIOJIb30BATH JJIs ONPOBEPKEHUS TOUYKU 3PEHHUS
aBTOpa, Ha KOTOporo cceuiatroTcs. [lociie muTatel ONpUBOAMTCS COOCTBEHHBIN
onpoBeprarmomuii aprymenT. Henb3s 3a0bIBaTh O TOM, YTO LUTUPOBAHUE UYKUX
MbIciieid 0€3 CCBUIKM - 3TO Pa3HOBHUJIHOCTh BOPOBCTBA, TaK KaK OHU SIBJISIOTCA
MHTEJUIEKTYallbHON COOCTBEHHOCTHIO.

Jlpyroe neno, eciu Mpu HanmucaHuu pedepara B TOJIOBY IMPUXOIUT MBICIb,
KOTOpasi KakuM-TO 00pa30M OCHOBBIBAETCSl Ha OTPBIBKE M3 KHUTU. B 3TOM ciryuae
JIOCTATOYHO YIOMSIHYTh B TEKCTE TOJIBKO MM aBTOpa. CCBHUIKM HAa aBTOPUTETHBIE
MHEHUS MO3BOJISIOT MOJITBEPAUTh HCTUHHOCTD BBIBOJIOB, CJICIAHHBIX B pedepare.

16 OdopMieHHe TUTYJBLHOTO JTUCTA H TEKCTA

O0bem pedepara MOKET UBMEHSTHCS OT IECATH 10 ABAALATH MATH CTPAHMII.
Hauunatecs pedepar AOKEH ¢ TUTYJIBHOTO JIUCTA. TUTYIBHBIN JUCT COACPKUT
nHpopMmaruo 06 yueOHOM 3aBeJIeHUH, O TIpeaMeTe U TeMe padboTsl. Heobxoamumo
yKa3aThb MMEHA: KTO BBINOJHUJ U NPOBEpPUJ JaHHYIO pabory. DTa uHopmanus
aBysgercs: o0si3aTenbHOM. CTaHaapThl 0(hOPMIICHUSI TUTYJIBHBIX JIUCTOB B KaXXI0M
y4eOHOM 3aBEICHUHM MOTYT OTJIMYAThCA APYT OT Apyra.

Hywmepanus ctpanui pedepata HauuHAeTCs C TUTYJIBHOTO JIMCTa, TO €CTh,
€ro HaJ0 CYWTaTh NEPBOW CTPAHMIIEH, HO HOMEP HA TUTYJIBHOM JIMCTE HE
ctaBuTca. Brtopas cTpanmma pedepata — miIaH WM coiepkanue. B Hem
NEPEUUCIIAIOTCS BCE pa3zienbl paboThl C YKa3aHHEM CTpaHMIBI, HAa KOTOPOH
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HaxoauTcs pasnen. Ha atoit crpanuiie Homep He mpocTaBisieTcs. TpeThs cTpaHuIa
pedepara — 5TO BBemeHue. VIMEHHO C STOW CTpaHMIBI Ha JHCTax pedepara
TOSIBJISIETCS  TIOPSIIKOBBI HOMep. Bces mocnenyromas Hymepanus 3aBUCHT OT
o0bema paboThl. TeKCT mevyaraeTcs Wik MUAIIETCS TOJIBKO Ha OJHOW CTOPOHE JINCTA
dbopmara A4.

Ha kaxxmoii ctpaHuIie JODKHBI OBITH ToJst: cieBa — 30 mm, cipaBa — 15 mw,
CBEPXY U CHU3Y — 25 MM.

Opranuszanus caMocToATeIbHOM padoTsl cTtyaeHToB (CPC)

No Cpoxk Bpewms,
5 BBIITOJIHEHHS | 3aTPauyMBaeMOe
HaumenoBanue pazaena yueOHONU JUCIUILIMHBI
Ha BBIIOJHEHHE
CPC, yac.
1 [ToaroToBKa K JICKITMOHHBIM, J1a00OPaTOPHBIM H 1-5 menenu 8
HpaKTI/I‘IeCKI/IM 3aHATUAM
2 [ToaroroBka K JIEKIIMOHHBIM U 6-9 nenenn 8
MIPAKTUYECKUM 3aHATUAM
3 [ToaroroBka K JIEKIIMOHHBIM U 10-13 nenenn 8
MIPAKTUYECKUM 3aHATUAM
4 [ToaroroBka K JEKIIMOHHBIM U 14-18 nenenn 8
MPAKTUYECKUM 3aHATUAM
5 | Pa3paborka pedepara 2-16 nenenu 40
Hroro: 72
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[Tpunoxenue 1
MHNHOBPHAYKHN POCCUN

denepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEKICHHUE
BBICIIIET0 00Opa30BaHUs

«¥Oro-3anaaHblii TOCYAapCTBEHHBI YHUBEPCUTET
(FO317Y)
Kadenpa «MuadopmanimoHHbie CHCTEMBI W TEXHOJIOTHI

PEDOEPAT

10 JUCLUIIIINHE
«AudopManuoHHbIE CHCTEMbI B JKOHOMUKE)

Beimonxmn:

Crynent rpynmsl Ob-51 A.B. BaHoB
(mara v moAIHUCH)

[Iposepu:

JlomieHT A.B. TkaueHko

(nata u moarKCH)

Kypck 2017
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Hpuiaoxenue 2
Tembl pedepaToB

OKOHOMUYECKHE I/IH(i)OpMaHI/IOHHBIC CHCTCMBI, UX 3aJa41 1 KJIaCCH(bHKaHI/IH.

TexHonorus u MeToAbl 00padOTKH SKOHOMUYECKON HH(pOpMaIUu.
NudopmanmonHas Moienb NpeANpUsTHS.

Cucrema ynpaBlieHUsI JOKYMEHTOOOOPOTOM OpraHU3aluu. DIEeKTPOHHAs
nokymeHnTarusi. OCHOBHBIE IPUHIIUITBI OOeCTIeUeHus1 OE30MacCHOCTH.
CeTeBble TEXHOJIOTUN B 9KOHOMUYECKUX MH(POPMAITMOHHBIX CUCTEMAX.
ba3pl JaHHBIX (pENSIUUOHHBIE, 00 BEKTHO-OPUEHTUPOBAHHBIE, CETEBBIE).
[lepcnieKTHBBI COBEPIICHCTBOBAHMS.

HNudopmannonnsie cuctembl. CBOICTBa, ITanbl IPOSKTUPOBAHMUS,
IPUHIUIIBI [IOCTPOCHHUS.

[IITpuxoBO€ KOJAUPOBAHUE U TEXHOJIOTUS €T0 IPUMEHEHUS B
DKOHOMUYECKOM EATEIBHOCTH.

HNHupopMalilnoHHbIE TEXHOJIOTUH, UX PAa3BUTHE U KJIACCU(UKALINSL.

Buel, MeTObI M CpeaCTBa 3aUTHI THPOPMAMU B UHPOPMAIIMOHHBIX
CUCTEMAX.

KomnrerorepHbie ”HPOPMAIIMOHHBIE TEXHOJIOTUU B OyXTaJITEPCKOM YYETe.
ABTOMAaTH3UpPOBAHHASI HHPOPMALIMOHHAS CUCTEMA Ka3HAaYeHCTBa.
Oco0eHHOCTH NH(OPMAITMOHHBIX TEXHOJIOTHH, HCIIOJIb3YEMBIX B OpraHax
HAJIOTOBOM CITY>KOBI.

NHupopmanmoHHbIe TEXHOJOTHH pelieHus! (PyHKIUOHAIBHBIX 33]1a4
[Tencuonnoro ¢ounga PO.

ABTOMAaTHU3UPOBAHHBIE UH()OPMAIIMOHHBIE TEXHOJIOTUU B Ay TUTOPCKOM
NEATEIBHOCTH.

ABToMmaTH3a1Usl OAHKOBCKOW JIESTEIHOCTH.

NudopmarnmonHoe obecrnieueHre ynpasieHus puHaHCaMU.
[Iporpammuoe obecriedeHre GUHAHCOBBIX PEIICHHM.

Cucrtemsl ynpasnenus 6azamu nanabix (CYBJ[) B skoHOMHUUYECKHX
nH(pOpMaIMOHHBIX cucTeMax. CrocoObl 3alIUThl MH(POPMAIIHH.
JKu3HEHHBIN UK CO3/1aHUs], PA3BUTHUS U DKCILTyaTallud UHPOPMAITMOHHOM
CUCTEMBI.

[IpumeHeHre cucTeM UCKYCCTBEHHOTO UHTEJUIEKTA B YIIPABIICHUH.
DKCHEPTHBIE CUCTEMBI.

KoMmmyHnukatmonssie cet. [Ipunnunsl noctpoeHus: u GyHKIHMOHUPOBAHUS.
[lepcnextusbl pazButhsi. OCHOBBI HHPOPMALIMOHHON O€30MaCHOCTH.

ABTOMaTH3aIUs MEKOAHKOBCKUX pacueToB. CriocoObl 3a1uThl HH(pOpMAITUH.

HuTerpupoBaHHbIe MPOrpaMMHbIE TTaKeThI 1711 0¢ucoB. CTpyKTypa u
xapakrepuctuka. [lepcnekTuBbl pa3BUTHS.

HuTerpupoBaHHbIE TEXHOJIOTHHU B PACTIPEICTICHHBIX CUCTEMAaX 00paboTKU
JTAHHBIX.



25.

26.
217,

28.

29.

30.
31.
32.
33.
34.

HNupopMalinoHHbIE TEXHOJIOTUN: OCHOBHBIE MOHATHS, KIacCU(UKALIHS, STabl
pa3BUTHSL.

[TporpaMMHBI€ cpecTBa aHaNNU3a PUHAHCOBOTO COCTOSIHUS OpraHU3aIiH.
CoBpeMEHHbIE CPEACTBA ANEKTPOHHOTO JOKYMEHTOO00pOTa

(CO).

OcCHOBBI yIpaBiIeHHsI 0I0/KETHBIM MPOIIECCOM U HEOOXOAUMOCTD €T0
aBTOMaTHU3allNH.

ABTOMaTH3UPOBAaHHBIE HH(DOPMAIIMOHHBIE CUCTEMBI CTPAaXOBBIX

KOMIIaHUU.

brokueiin. Kpunropamora u €€ NepCreKTUBBI.

Cucremsl ynpaBlieHHs B3aMMOOTHOLIEHUSIMU C KJIINEHTaMU B TOPrOBJIE.
OnexTpoHHas TOProeisi B UHTepHETE U €€ NepCIEeKTUBEI.

WuTepuer 6ankuHr. OCHOBBI HHPOPMAIIMOHHOM 0€30IacHOCTH.
HNHpopMalilnoOHHO-aHAIMTUYECKUE CUCTEMbI B MyHUIIUTIAIIBHOM YIIPABJICHUU.
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