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OBILUME YKAZAHMSA IO  U3YUYEHUIO JUCLHUIIJIMHBI
«JIEJTOMPOU3BOJICTBO»

Lenpro mpernogaBaHus TUCIHUILUIMHBI «JleI0mpon3BOACTBOY SBISETCS
dbopMupoBaHHE y CTYJICHTOB TEOPETUYECKUX OCHOB JOKYMEHTAJIBHOTO
oOecrieueHHsl YIpaBiICHUS W MPAKTHUYECKHUX HABBIKOB B COCTABJICHUU U
opopMIIEHUH JOKYMEHTAIlMd, HEOOXOAMMOM B UX JaJbHEHIei
MPaKTHYECKOM  JIeATeIbHOCTH. 3HAHWS, TOJYyYCHHBIE CTYyJICHTaMH,
obOecrieyar B JajbHEHIIEM IMOHMMaHHE B HEOOXOJMMOCTH TMPAaBUIBHOTO
COCTaBJICHHUS JOKYMEHTAllUM B KOMMEPUYECKHX M HEKOMMEPYECKUX
OpraHU3aIUAX PA3TUIHBIX OPTaHU3AIMOHHO-TIPABOBHIX (hOPM.

OCHOBHBIMHM 3a7]a9aMH U3YYCHUS JTUCITUTIIMHBI SBIISFOTCS:

- (hbopMUPOBaAHHUE IICIIOCTHOTO TIPEACTABICHUS O JOKYMEHTAIIHOHHOM
oOecrieueHNM  yIpaBIICHWM:  LENAX,  3amadaX, (QYHKIUAX  €ro
noApa3/ieIcHui W OCOOEHHOCTEM OpraHu3allid B  COBPEMEHHBIX
PKOHOMHUYECKHUX YCIOBUSX;

- yrayOJeHHOe HW3y4YeHHWE TpaBWUJl W TPUHIMIIOB COCTAaBJCHUS M
opOpMJICHHSI OCHOBHBIX BHJOB OPTraHU3ALMOHHO-PACIIOPSAUTEIBHBIX
JOKYMEHTOB, (OPMHUPYIOIMINX CHOCOOHOCTh IIEJIOCTHOTO BOCIPUSITHSA,
UHTEpPIpPETAlMM M OLEHKU KIIOYEBBIX AacHEKTOB JEJIONPOU3BOJACTBA B
KOMMEpPUYECKUX U  HEKOMMEPYECKUX  OpTraHM3alMsIX  pa3IMYHbIX
OpraHU3alMOHHO-TIPABOBBIX (POPM.

- IpuoOpeTeHre HaBBIKOB B 00JacTH COCTaBJICHUS U OGOPMIICHUS
(MHAHCOBOW TOKYMEHTAIIUY;

- OBJIAJICHUE HAaBBIKAMHM CaMOCTOSATEIBLHOIO OCBOCHHUS 3HAHMM IO
opraHuzanuu pabOThl C JOKYMEHTAMH B YUPEXKICHUAX Pa3IHMUYHBIX
OpraHU3aIlMOHHO-TIPABOBBIX dbopm U TEXHOJIOTH BEJICHUS
JOKYyMEHTOO0O0POTA;

- U3y4YEHHE TIpollecca PEruCTpali JOKYMEHTOB, KOHTpPOJS 3a
CpOKaMHU UX UCIOJIHEHUs, HH(HOPMAIMOHHO-CIIPABOYHON pabOThI, a TAKKE
dbopMupoBaHUE LIETOCTHOTO TMPEACTABICHUS O TIpaBUJIaX XpaHECHUS
JOKYMEHTOB B JIEJIONPOU3BOJICTBE U MOATOTOBKHU UX K CJIa4Y€ B apXUB.

W3yuuB  gucuuiuiuHy — «JlenonmpousBoACTBO»,  oOydaromuecs
JIOJIYKHBI:

3HaTh:

-HEOOXOJIUMOCTh OpraHU3aIuy JOKYMEHTAIIMOHHOTO OO0ecIeueHus
yOpaBieHUS B JIEATEIILHOCTH OpPraHU3aIMi pa3IUnyHbIX OpraHU3aIl[MOHHO-
paBoOBbIX (GOPM, COZIepKaHUE, IIEIM U OCHOBHbBIC (DYHKITUH;
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-paBuja  COCTAaBJIEHUA U OPOPMIICHHMS  OCHOBHBIX  BHUJOB
YIPABJICHYECKOU TOKYMEHTALINH;

-MOPSAJIOK ~ OpraHW3alMy  JIOKYMEHTOOOOpOTa, pErucTpauud Hu
KOHTPOJIS 33 UCIIOJTHEHUEM JOKYMEHTOB B YUPEKICHUH;

-OCOOEHHOCTH OpraHU3allMi TEKYILIEro XpaHEHUs JIOKYMEHTOB,
(opMUpOBaHUs 1€, MPOBEICHUS SKCIIEPTU3bI IEHHOCTU JJOKYMEHTOB;

-OCHOBHBIC METOABl W CPEACTBA IIOMCKA, CHUCTEMATU3ALUHU,
00paboTKH, Nepeaadyu v 3aluThl HHGOpMauu

-HOPMATHBHBIE MPABOBBIE JIOKYMEHTBl B  OO0JIACTM  3aIIUTHI
rOCyJapCTBEHHOW TailHbl, 00E€CTIEUEHHNE PEKUMA CEKPETHOCTH;

-HAIlPpaBJICHUSI M  IIyTM  COBEPUICHCTBOBAHUS  COBPEMEHHOIO
NENONPONU3BOJICTBA B  OPraHMU3ALMAX PA3JIUYHBIX OPraHU3alMOHHO-
paBoOBbIX (HOPM.

YMmerTs:

-[IPUMEHSITh HOPMAaTHUBHO-METOANYECKUE JOKYMEHTBI 17}
MOJIb30BaTbCSl TOCYAAPCTBEHHBIMU CTaHAAPTAMH, PETIAMEHTUPYIOIINE
OpPTraHU3AIMIO IEJIONPOU3BOICTBA;

-pabotaTth € OQUUUAIBHBIMA JOKYMEHTAMU OpPTaHU3alMOHHO-
PaCIOPSIANTENBHON U CIPABOYHO-UHPOPMALIMOHHON TOKYMEHTAIINH;

-IPUMEHATh ~ MEXAaHW3Mbl  aHAJIW3a, OLEHKM W  yIPaBICHUSA
JOKYMEHTAIlUEW OpraHu3alil pa3IMYHbIX OPraHU3alMOHHO-TIPABOBBIX
hopm;

-hCCIIEIOBaTh  JIOKYMEHTalWl, (OpMyaupoBaTh BBIBOJBI IO
KOKIOMY IIOCTaBJICEHHOMY BOIPOCY, COCTAaBIATH  3aKJIIOYECHUE U
pa3padaThIBaTh [0 UTOTAM IKCIEPTU3bI HEOOXOUMBbIE PEKOMEHIALINN;

-MCIOJIb30BAaTh METO/BI U CPEACTBA oOecreyeHus: MH(POpMaIMOHHON
0€30MacHOCTH € LEJIbI0 MPEAOTBPALECHUS HECAHKIIMOHUPOBAHHOTO
JI0CTyNa, 3JIOYMBIIUIEHHOW MOAM(DUKALMK WU YTpaTbl HHGOpMALNH,
COCTaBJSIIOIICH  TOCYylIapCTBEHHYHO TalHy, MW HWHOM  CiIyXeOHOM
uHdopManuu;

(opMHUpOBaTH  OCHOBHBIE  HAIlpaBJCHHUS  COBEPIICHCTBOBAHUS
JEIONPONU3BOJICTBA B JIEITEIBHOCTH KOMMEPUYECKHX M HEKOMMEPUYECKHUX
OpraHu3alyi pa3aIuYHbIX OPraHU3AMOHHO-TIPABOBBIX (POPM.

Bnaners:

-OCHOBAaMHU TEOPETHUYECKUX 3HAHUM B 00JACTH JOKYMEHTALIMOHHOI'O
oOecriedeHust  ymnpaBieHHus (CYUIHOCTb, KiacCU(UKAILMs, OCHOBHbIE
(yHKIMHA 1 OCOOEHHOCTH JOKYMEHTOB, Ha3HA4YCHUE CUCTEMBI
JOKYMEHTAallUM ¥ JOKYMEHTUPOBAHUA);

-TEPMUHOJIOTHEN B paMKax U3y4aeMOU NUCHUIIINHBL
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-HaBbIKAMU  COCTaBJICHUS U O(OPMIICHUS pa3HooOpa3Hoi
JOKYMEHTAllUM, MPUMEHSIEMOM B TMPAKTUKE OpraHU3aluid pa3Iu4HbIX
OpPraHU3aIMOHHO-TIPABOBBIX (POPM;

-HaBBIKAMHU KOMIIBIOTEPHOU 0OpaOOTKH CIIy>)KEOHOW JOKYMEHTALHH,
CTaTUCTUYECKON MH(pOpMaIKU U JAEI0BOU rpaduKu;

-HaBBIKAMH CAMOCTOSITEIIbHOM MCCIEA0BATEIbCKON PA0OTHI.



JTEJOMPON3BOJICTBO. CYKBbI
JTOKYMEHTAIIMOHHOT O OBECIIEYEHUS YIIPABJEHUS

1.1Io02omosums peghepamol nHa ciedyroujue memol:

1. VcTopusi BOSHUKHOBEHHUS CITY>KOBI AEIOMPOU3BOJICTBA.

2. Jlenonpou3BoJCTBO B 310Xy (peoganbHON pa3apoOIeHHOCTH.

3.TIpuka3Hnoe 1em0npon3BOACTBO.

4. Kosiexckoe J1eJI0pOr3BOACTRBO.

5. MunHCTEpCKOE 1ETOPOU3BOACTRBO.

6.TocynapcTBeHHOE AETONMPOU3BOJCTBO B TOJII COBETCKOM BIIACTH.

7.3aKkoHOJATEeNLHOE PETYIMPOBAHNE JEIOMPOU3BOICTBA

8. HopmaruBHO-METOUYECKOE PETYTHMPOBAHUE JTOKYMEHTAI[MOHHOTO
oOecrieueHus yIpaBICHUS

9. VHudukanus u craHgapTU3aIUs OCHOBHBIX JOKYMEHTOB.

2. Tecmoesuvie 3a0anus:

1. lIokyMeHTaIlMOHHOE O0ecIiedeHUE YIpaBIeHUs ATO. ..

a) MPOIIeCC CO3/IaHUS TOKYMEHTOB

0) oTpacib AESITEIbHOCTH, 00ECIIEUNBAIONIAsl TOKYMEHTUPOBAHUE U
OpraHu3aluio padoThl ¢ OQUIIMATBHBIMU TOKYMEHTaAMU

B) COCTaBJICHUE JOKYMEHTOB

I') MOCJIe COOOIEHHUS PE3yIbTaTOB 3aMHTEPECOBAHHBIM
OpraHu3alysIM

2. JIOKyMEHTUPOBAHHE ATO...

a) dhuKcanus ASITeIbHOCTH Ha MPEATIPUSITHI

0) mpoliecc Co3IaHus JOKYMEHTa

B) JIEATEIIBHOCTD 110 KOMIIJIEKTOBAHUIO U HCTIOJIb30BAHUIO
JTIOKYMEHTOB

3. Kakoii Bua nenonpousBoacTBa 061 BBeAEH nipu [letpe 1?7
a) IPUKA3HOE JIEJTONPOU3BOICTBO

0) KOJUIEKCKOE JEIONPOU3BOICTBO

B) MUHUCTEPCKOE JEJIOMPOU3BOJICTBO

4. ®opMbI OpraHU3aIy JIEIONPOU3BOICTBA B OPraHUA3ALUAX



a) MpUKa3Hasi, KOJUIEXKCKas, MUHUCTEpPCKas

0) HOpMaTUBHas1, JOrOBOPHAsl, MPUKA3HAS

B) LICHTPAJIM30BaHHAasl, ICIICHTPaIN30BaHHAs, CMEIIIaHHAs
') BHYTPEHHSISI, BHEIIHSSI, CMEIIIaHHAS

5. lokymMeHTO00O0pOT — 3TO...

a) IBMKEHUE JOKYMEHTOB B OPTaHU3ALIMU C MOMEHTA UX CO3JaHUs
WM TIOJIYYE€HUS IO 3aBEPUICHUS HCIIOJHEHHS UM OTIPABKU

0) IBM>KEHUE KOMILJIEKCA JOKYMEHTOB B IIPOLIECCE BBIPAOOTKH,
OPUHATHS U UCTIOJTHEHUSI PEILICHUM

B) IepeAava JOKYMEHTa U3 OJIHOW MHCTAaHIIMU B JIPYTYIO B MPOLIECCE
€ro pacCMOTPEHUS

6. 3aueM JOKYMEHT HY>KHO MPaBUIbHO 0OPMIISITE?
a) 4TOOBI TOATOTOBUTH K Pa3MHOKECHHUIO

0) 4TOOBI IPUAATH OPUAUIECKYIO CUITY

B) YTOOBI MMOJITOTOBUTH K COTJIACOBAHUIO

7. Kakoiut 'OCT pernameHTHUpyeT NpaBuUiia pa3MeLICHUS U
o(OopMIICHHS] PEKBU3UTOB OPTaHU3aLMOHHO-PACIOPSIANTEIBHBIX
JIOKYMEHTOB?

a) ET'C 10Y

0) 'OCT 6.37-98

B) [OCT 6.30-203

r) 'OCT P 6.30-97

8. Kak Ha3bIBaIMCh MEPBBIE TOCYAAPCTBEHHBIE YUPEKICHHUS ?
a) KOJUIETUH

0) mpuKa3bl

B) MUHUCTEPCTBA

r) 1enapTaMEHThI



JOKYMEHTUPOBAHUE: OCHOBHBIE IOHATHUA U
TEPMHUHBI. KTACCUPUKALINA JOKYMEHTOB B
JAEJIOITPOU3BO/JICTBE

1.1Io02o0mosums peghepamol nHa ciedyroujue memol:

1. Busbpl TOKyMEHTOB U UX KJacCUpUKaIUS.
2. OyHKIIUOHAIBHBIE U OTPACIIEBBIE CUCTEMBI IOKYMEHTAIUH
3. ®yHKIIMHA TOKYMEHTOB

2.Tecmoenle 3a0anusn:

1. JIOKyMeHT 3TO ....

a) HOCHUTEIIb MH(POPMAITUH, UCIIOJIB3YEMOU B IIEJISAX PETyIUPOBAHUS

0) 3apukcupoBaHHAs HA MaTepHUATBLHOM HOCUTENIE HH(OpMAITUS C
PEKBU3HTAMHU, TTO3BOJISIONIMME €€ UACHTU(UIIMPOBATH

B) uHbopMalus, 3auKCUpPOBaHHAs JTHOOBIM CIIOCOOOM Ha JIFIOOOM

2. [TogyIMHHUK TOKYMEHTA 3TO ....

a) SK3EMIUISIP IOKYMEHTa, C KOTOPOTO CHSITA KOTIHSI

0) mepBbIi UK €AMHCTBEHHBIN SK3EMILUIAP JOKYMEHTA

B) nH(oOpMalus, 3apUKCUpOBaHHAS JIFOOBIM CIIOCOOOM Ha JIH000M

3. PexBu3ur 310...

a) MECTO XpaHEHHUs IOKYMEHTa

0) mamnka Jyisi XpaHeHHs JOKYMEHTOB

B) HEOTHEMJIEMBIN 3JIEMEHT O(pOpMIIEHHUS JIF0O0T0 O(PUITHATHEHOTO
JTOKyMEHTA

I') COIYTCTBYIOIIMI JOKYMEHTY aTpulyT

4. K oOmumM pyHKIHUSIM JOKYMEHTOB OTHOCSIT:

a) yIpaBJIEHYECKYI0, TPABOBYIO, HCTOPUUECKYIO

0) peryaupyoIry, CTUMYJIUPYIOIIYI0, KOHTPOJIbHYIO
B) HH(POPMAIIMOHHYIO0, KOMMYHUKATUBHYIO, KYJIbTYPHYIO
r) y4€THYI0, PHKCHPYIOIIYIO, PEryTHPYIOLIYIO
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5. K cnenuduueckum (YHKIUSAM JOKYMEHTOB OTHOCSIT:

a) y4€THYI0, QUKCHPYIOLIYIO, PEryIHPYIOLIYIO

0) peryJMpyrunyo, CTUMYJIUPYIONTYI0, KOHTPOJIbHYIO
B) HH(POPMAIIMOHHYI0, KOMMYHHUKATHUBHYIO, KYJIbTYPHYIO
T') YIIPaBJICHYECKYIO, IPABOBYIO, HCTOPUIECKYIO

6. FOpuanueckas cuna JOKyMEHTa 370 ...

a) CBUJIETEJILCTBO HAIMYMS B IOKYMEHTE MOJ0KEHU HOPMATHUBHOTO
Xapakrepa

0) 0COOEHHOCTH BHEUIHETO O(hOPMIIEHUS IOKYMEHTA

B) CIIOCOOHOCTbH JIOKYMEHTA MOPOXKAATh ONPEICTICHHBIE TPAaBOBbIE
MOCTIEICTBUS

7. ImeeT i FOpUANYECKYIO CHITY JIOKYMEHT, MIOJTyICHHBIHA 110
(haKCUMUIILHOM CBSI3U?

a) na

0) J1a, 1Mo CcorIalIeH!uI0 CTOPOH HH(GOPMALIMOHHOTO 0OMEHa

B) TIOCJIE CBEPKHU C TTOJTUHHUKOM

') HET
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PEKBU3UT U OOPMVYJIAP OBPA3EILL:
HOHATHUE, CYIIHOCTb, HEOBXOIUMOCTD B
JOKYMEHTAIIMOHHOM OBECIIEYEHUMU YIIPABJIEHUSA

1.1Io02o0mosumo peghepamot nHa ciedyrouiue memol:

1. Iemp cymecTBOBaHMS W HA3HAYEHHWE  HCIIOJIb30BAaHHS
PEKBU3HUTOB CIIY>)KEOHBIX JOKYMEHTOB.

2. @opwmynsip-oOpazer;  JTOKyMEHTa, MOPSIOK  MOCTPOCHHUS
bopmynsipa-oopasia opuHraIbHOrO MUCHbMEHHOTO TOKYMEHTA

3. IlIpaBuna oopMIIeHUS OTACIBHBIX PEKBU3UTOB
yIPABICHYCCKUX JTOKYMEHTOR

2.Tecmoenle 3a0anusn:

1. Pa3zmep Omnanka A 4
a) 297x420
0) 148x210
B) 210x297
r) 210x270

2. ®opmyIsap, XapaKTepPHBI AJisi KOHKPETHOTO BHUIA IOKYMEHTA,
Ha3bIBACTCS

a) KOHKPETHBIM (popMyJIsipoM

0) oOpasiom

B) TUIIOBBIM (DOpMYJISIpOM

) CTaHJapT

3. bnanku nenstcs Ha ...

a) OnaHKU-GOPMYIISIPBI U OJTAHKU-ITUPKYIISIPBI
0) OmaHKW OOIIEro BUAA U OJaHKHU IS TTUCEM
B) MPOCTHIE U CIIOKHBIE

T') CIIy>)KEOHBIC U JINYHBIE

4. 01 pexBu3UT

a) koA (opMbI JJOKyMEHTA

0) maTa JOKyMEHTa

B) rocyaapcTBeHHbIN repd Poccuiickoit deneparuu
') MECTO COCTaBJICHUS WJIM U3/IaHUSI IOKYMEHTA
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5. 02 pexBU3UT

a) sMOJiIeMa opraHu3aluy WK TOBAPHBIA 3HAK
0) rep6 cyobekta Poccuiickoit deneparuu

B) HAMEHOBaHUE BHUJIa IOKYMEHTA

) Ko GOpMBbI JOKYMEHTA

6. 03 pekBU3UT

a) aMOJIeMa OpTraHu3alluy WA TOBAPHBIM 3HAK
0) rep6 cyobekTa Poccuiickoit ®eneparuu

B) KOJI OpraHu3aiuu

) Ko GOpMbI JOKYyMEHTA

7. 04 pekBU3UT

a) aM0JieMa OpraHU3alK WIK TOBAPHBIN 3HAK
0) 1ata JOKyMEHTa

B) KOJI OpTaHU3aI1H

) Ko GOpMBbI JOKYyMEHTA

8. 05 pexkBU3UT

a) OCHOBHOM rOCYJIJapCTBEHHBIN pEerucTpaliOHHbIN HOMED
0) HaMMEHOBaHUE OpraHU3alUU

B) aapecar

) Ko GOopMbI JOKyMEHTA

9. 06 pekBU3UT

a) OCHOBHOM roCyJ1JapCTBEHHBIN pEeruCTpalliOHHbIA HOMED
0) CcChIIKA Ha PErUCTPAIMOHHBIN HOMEp JOKYMEHTa

B) UJECHTU(PUKAIIMOHHBIA HOMEP HAJIOTOIIaTENIbIINKA

) Ko GopMbI JOKyMEHTA

10. 07 pekBu3UT

a) OCHOBHOM IrOCYJIapCTBEHHBIN PETUCTPALIMOHHBIA HOMEP
0) perucTpalmoOHHbIN HOMEP TOKYMEHTA

B) UJEHTU(PUKAIIMOHHBIA HOMEP HAJIOTOILIATENbIINKA

) Koa GopMbI JOKyMEHTa

11. 08 pexkBu3UT
a) CIIpaBOYHBIE JaHHBIC 00 OpraHU3aIu
0) HAaMMEHOBAHUE OPTaHU3AINH
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B) UJICHTU(DUKAIIMOHHBIN HOMEP HAJIOTOIIATEIbIINKA
r) Ko7 (OpMbI JOKYMEHTA

12. 09 pexBu3uT

a) CIIlpaBOYHBIE JJAHHbIE 00 OpraHu3aIu
0) HaMMEHOBAHUE BUJIa TOKYMEHTA

B) JlaTa JIOKYMEHTA

I') HAMMEHOBAHHUE OpraHU3alUU

13. 10 pexBu3uT

a) pEerUCTPAIMOHHBIA HOMEP JIOKYMEHTA
0) HaMMEHOBaHUE BUJIa IOKYMEHTA

B) JaTa JIOKyMEHTa

I') HAMMEHOBAHHUE OpraHU3alUU

14. 11 pexBusut

a) perUCTPaAIMOHHBIN HOMEP TOKYMEHTa

0) HaMMEHOBAHME BUJIa TOKYMEHTA

B) JlaTa JIOKyMEHTa

') CChUIKA Ha PETUCTPAIIMOHHBIN HOMEP JOKYMEHTa

15. 12 pexBusut

a) perucTpalMOHHbIN HOMEP IOKYMEHTA

0) HaMEHOBAHKE BUIA IOKYMEHTA

B) JaTa JOKYMEHTa

I') CChIJIKA HA PETUCTPALMOHHBINA HOMED IOKYMEHTA

16. 13 pekBu3uT

a) PEruCTPAIMOHHBIA HOMEp JIOKyMEHTa

0) MECTO COCTABJICHUS WX W3AaHUS TOKYMEHTa

B) JlaTa JOKYMEHTA

T') CChUIKA Ha PETUCTPAIIMOHHBIN HOMEP JOKYMEHTA

17. 14 pexBU3UT

a) agpecar

0) MECTO COCTaBJICHUS WJIM U3JaHUs IOKYMEHTa
B) JlaTa IOKYMEHTA

r) rpud yTBEepKACHUS TOKYMEHTA
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18. 15 pekBusut

a) agpecart

0) MECTO COCTABJICHUS WJIM U3JaHUS TOKYMEHTa
B) JlaTa JIOKYMEHTA

r) rpu@ yTBEpKACHUSA TOKYMEHTA

19. 16 pekBu3uT

a) aapecar

0) pe3oJronusi

B) 3aroJIOBOK K TEKCTY

r) rpud yTBEpKACHUS TOKYMEHTA

20. 17 pexBu3uT

a) aapecar

0) pe3oJronus

B) 3aroJIOBOK K TEKCTY

r) rpud yTBEpKACHUS TOKYMEHTA

21. 18 pexBu3uT

a) OTMETKa O KOHTPOJIE
0) TEKCT IOKyMEHTa

B) 3aroJIOBOK K TEKCTY

r) rpud yTBEpKACHUS TOKYMEHTA

22. 19 pexBu3uT

a) OTMETKa O KOHTPOJIE
0) TEKCT JOKYMEHTa

B) 3ar0JIOBOK K TEKCTY
') AaTa JOKyMEHTa

23. 20 pexBU3UT

a) OTMETKA O KOHTPOJIE
0) TeKCT JOKYMEHTa

B) 3ar0JIOBOK K TEKCTY
T') pE30JIIOIHS

24. 21 pekBuU3UT
a) OTMETKA O HATMYUH TPHITIOKCHHUSI
0) TeKCT JOKyMEHTa
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B) MOJIIKCH
r) rpud corjiacoBaHus TOKyMEHTa

25. 22 pexBU3UT

a) OTMETKA O HAJIMYWHU TIPUIIOKCHUS
0) BU3bI COTJIaCOBAaHUS TOKYMEHTA
B) MOJINKUCH

r) rpud corjlacoBaHus TOKyMEHTa

26. 23 pexkBU3UT

a) OTMETKA 0 HAIUYUU TPUIIOKESHHUSI
0) BU3bI COTJIaCOBAaHUS TIOKYMEHTA
B) TEKCT JJOKYMEHTa

r) rpu@ corjlacoBaHus TOKyMEHTa

27. 24 pexBU3UT

a) OTTUCK IIe4aTu

0) BU3bI COTJIAaCOBAaHUS TOKYMEHTA
B) TEKCT JIOKYMEHTa

r) rpud corjlacoBaHus TOKyMEHTa

28. 25 peKBU3UT

a) OTTUCK NIeYaTu

0) OTMETKa O 3aBEPEHUU KO

B) OTMETKA 00 UCIIOJIHUTEIIE

r) rpud coriiacoBaHusi JOKyMEHTa

29. 26 peKBU3UT

a) OTTHCK MeYaTh

0) OTMETKa O 3aBEPEHUU KO

B) OTMETKA 00 UCIIOJIHUTEIIE

r) rpud COoryiacoBaHus JOKyMEHTA

30. 27 pekBU3UT

a) OTMeTKa 00 UCTIOJHEHUH TOKYMEHTA U HallPaBJICHUU €0 B JIEJIO
0) OTMETKa O 3aBEPEHUM KOTTMHU

B) OTMETKA 00 UCIIOJIHUTEIIEC

I') OTMETKA O MOCTYIJICHUU JOKYMEHTA B OPraHU3aINI0
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31. 28 pexBuzuT

a) OTMETKA O MOCTYIUICHUHU JOKYMEHTa B OpraHU3aI1IO

0) OTMETKA O 3aBEPEHUU KON

B) OTMETKa 00 UCIIOJHUTEIIC

I') OTMETKa 00 UCTIOJIHEHUHU IOKYMEHTA U HAIIPABJICHUH €T0 B JI€JI0

32. 29 pekBU3UT

a) OTMETKa O 3aBEPEHUM KOIUU

0) oTMeTKa 00 UCTIOJTHEHUU TOKYMEHTA U HalpaBJIEHUU €r0 B JIEJIO
B) OTMETKa 00 UCIIOJHUTEIIC

I') OTMETKA O MOCTYIUIEHUU JOKYMEHTA B OPraHU3ALNIO

33. 30 pekBU3UT

a) OTMETKa 00 MUCIOIHUTEIIE

0) oTMeTKa 00 MCITIOJTHEHNUN TOKYMEHTA M HAIPABJICHUH €0 B JIEIIO
B) UIESHTU(PHUKATOP JICKTPOHHON KOIMH JTOKYMEHTA

I') OTMETKa O MOCTYIUICHUN JOKYMEHTA B OPraHU3aINIO

34. Jlata B rpude yTBEpKJICHUS JOKYMEHTa IIPOCTABIISETCS
a) OT PYKH CEKpETapeM IOCJe YTBEPKICHUS JOKYMEHTa

PYKOBOIUTCIICM

0) MaIIMHOMKUCHBIM CLIOCOOOM
B) CAaMUM PYKOBOJUTEJIEM B MOMEHT YTBEPKJICHHUS TOKYMEHTA

35. CKONbKO PEKBU3UTOB UCTIONIB3YIOTCS MPU OPOPMIICHUU

JOKYMEHTOB?

a) 29
0) 28
B) 31
r) 30

36. Koryia Ha 1OKyMEHTE MPOCTABISAETCS PEKBUZUT «OTMETKA O

KOHTPOJIEN?

a) Korja cekpeTapb OOMTCS 3a0BITh CPOK MCTIOJHEHUS TOKYMEHTA
0) eci TOKyMEHT TpeOyeT NCTIOJHEHUS B OepeTcsl Ha KOHTPOJIb
B) €CIIM IOKYMEHT Ba)KCH, M HEOOXOIMMO MPEAOTBPATUTH €TO

TIOTEPIO

37. Kakue pekBU3UTHI OTHOCITCS K IOPUINYECKHA 3HAYUMBIMU ?
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a) J1aTa, peruCTPaAIlMOHHBIN HOMEP JTOKYMEHTa
0) 3aroJIOBOK K TEKCTY, OTMETKa 00 UCIIOJHUTEIIC
B) PE30TIONINSI, OTMETKA O HAIMYUU TTPUITOKCHU N

38. PacnonokeHne peKBU3UTOB Ha OJaHKE IOKYMEHTa
OIpeETSAETCS:

a) TOCyapCTBEHHBIM CTaHAAPTOM

0) nmpaBWIaMH YHU(PUKAIIUU JOKYMEHTOB

B) COCTaBUTEJIEM JJOKYMEHTA

39. PernctpauOHHBIA HOMEDP TOKYMEHTA — 3TO:

a) J1aTa ero MOJMUCAHUS WU YTBEPKICHHS

0) oTMeTKa /1T aBTOMaTHYECKOTO IMMOUCKa JOKYMEHTA

B) YCJIOBHOE 0003HAaUYCHHUE JOKYMEHTa, MO KOTOPHIM OH BBEJCH B
nH()OPMAIIMOHHO-TTIOMCKOBYIO CUCTEMY OpTaHU3aIuH

40. B xakoMm MecTe JOKYMEHTa PacroiaraloT rpud yTBepKaeHus
JTOKYMEHTA?

a) B JICBOM BEPXHEM YTy

0) MO LIEHTPY BEPXHETO MOJIs

B) B IPABOM BEPXHEM YTy

41. YTo AOKEH BKIIFOYATh PEKBU3UT «3arojJ0BOK K TEKCTY»?
a) KpaTKoe Ha3BaHUE JIOKYMEHTA

0) aHHOTalLUIO

B) KpaTKO€ CoJiep>KaHue JOKYMEHTa
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COCTABJIEHUE U O®POPMJIEHUE OPI’TAHU3ALIMOHHO-
PACIIOPAAUTEJIbBHBIX TOKYMEHTOB

1.1Io02omosums peghepamol nHa ciedyroujue memol:

1. CymHOCTh OpraHU3alMOHHBIX IOKYMEHTOB
2. CymHOCTb pacHopsSAUTEIbHBIX JOKYMEHTOB
3. CymHocTh HH()OPMAITMOHHO-CIIPABOYHBIX JIOKYMEHTOB

2.Tecmoenle 3a0anusn:

1. K opranu3aliuOHHbIM JJOKYMEHTaM OTHOCSIT:
a) aKThl, CIIPABKU, IPOTOKOJIbI

0) ycTaBbl, MHCTPYKIIUH, [TOJIOKEHUS

B) MIPUKA3bl, pELICHUS, IOCTAHOBJICHUS

I') MKUChbMA, TEJIErPaMMBbl

2. K pacniopsiuTeabHbIM TOKYMEHTaM OTHOCSIT:
a) aKThl, CIIPABKU, TPOTOKOJIBI

0) ycTaBbl, MHCTPYKIINH, TTOJOKEHUS

B) IIPUKAa3bl, pEUICHUS, IOCTAHOBJICHUS

I') MKUChMa, TEJIErPaMMBbl

3. K cnpaBo4HO-UHPOPMAITMOHHBIM TOKYMEHTaM OTHOCSIT:
a) aKThl, CIPABKU, TPOTOKOJIbI

0) ycTaBbl, UHCTPYKIMHU, MTOJOKEHUS

B) IIPUKAa3bl, pEUICHUS, IOCTAHOBJICHUS

') IUChMa, TEIErPAMMBI

4. TIpoToKOIbI OBIBAIOT:

a) CIIy>KCOHBIMH, IMYHBIMU

0) aIMUHUCTPATUBHBIMH, YTOJIOBHBIMU

B) KpaTKUMHU, TTOJIHBIMH, CTEHOTpadUIEeCKUMU
') BHEIITHUMU, BHYTPEHHUMH

5. TekcT npukasza COCTOUT U3 CIEAYIOIINUX YACTEH:
a) BBOJIHOW M KOHCTATUPYIOIIEH
0) MPOCTOM M CIIOKHOU



19

B) KOHCTAaTUPYIOIICH U pacCIIOpAUTENBLHON
') MMICbMEHHOW U YCTHOM

6. TexcT akTa COCTOUT U3 CIEAYIOIMMNX YaCTEH:
a) BBOJIHOM M KOHCTATUPYIOIIEH

0) MPOCTOM U CIIOKHOU

B) KOHCTATUPYIOIIECH U pacropsauTeIbHOM

') BBOJIHOM U OCHOBHOM

7. TexcT MpOTOKOJIa COCTOUT U3 CIACAYIOUIUX YaCTE:
a) BBOJHOU M KOHCTaTUPYIOLIEH

0) MPOCTOM U CIIOKHOU

B) KOHCTAaTUPYIOIIECH U pacropsIuTeIbHOM

') BBOJIHOM U OCHOBHOM

8. Homep nipoTokoia 31o0...

a) MOPSAKOBBIM HOMEP B TE€UECHUE JTHSA

0) MOPSAKOBBIA HOMEP B TEUEHUE HEIEH
B) MOPSIAKOBBIN HOMEP B TEUEHHUE IO/

I') IOPSAJIKOBBIM HOMEP B T€UEHUE MECSIa

9. laToit mpOTOKOJA SIBJISAETCS:
a) 1aTa MPOBECHUS 3aceaaHUs
0) nata moAMUCcaHus MPOTOKOIa
B) JlaTa PErucTpaly NpoTOKOIa

10. Ilpukas co3zgaercs Jis:

a) OTPAXKEHUS YCIOBUM TPYJOBBIX B3aUMOOTHOIIEHHUI COTPY/THUKA C
aJIMUHUCTpALINEN

0) penieHus OCHOBHBIX ONEPATUBHBIX 3a/1a4

B) MOATBEPKACHUS YCTAHOBJICHHBIX (DAKTOB, COOBITUM, TEHCTBUIA

11. Bonpockl TOBECTKH JHS PACIIOIaratoTCs:

a) B JIIOOOM TTOPSIJIKE

0) MO CTeNneHUu BaXKHOCTH 00CYK/1aéMbIX BOIIPOCOB

B) 10 BpEMEHHU, KOTOPOE MPEIoIaraeTcs 3aTpaTuTh Ha 00CYKIEeHNE
Ka>KJI0r0 BOMpoca
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12. JIOKyMEHTBI, COCTaBJIIEMbIC KOMUCCHEHN, TTOAMUCHIBAIOTCS:
a) pyKOBOJUTEIEM OpraHu3aluu

0) npenceaaTeaeM KOMUCCUU

B) IIpeceaaTeNIeM U YeHaMH KOMUCCHUU

I') IpeceaTeIeM KOMUCCUHU U CEKpeTapeM

13. Kakoif TOKyMEHT COCTaBJISICTCS ITPU HEOOXOAMMOCTH
3a(h)UKCUPOBATH CIOKUBIIYIOCSI CUTYAIIMIO UJIK OOHAPYKEHHBIE (PAKTHI

a) MpuKa3

0) aKT

B) yCTaB

I') BBINIKMCKA

14. CKoJIbKO 3K3eMILTSIPOB MPUKa3a MOMHUCHIBACT PYKOBOIUTEI?
a) He OoJbHEe 3-X

0) nBa

B) OJIUH

I) 1F000€ KOJIUYECTBO

15. TIpaBoBO#i aKT, ONpeaeNSIONINI OPSI0K 00pa3oBaHus, IIpaBa,
00s13aHHOCTH U OPTaHU3AIMIO Pa0OTHI YUPEKACHUS HA ITTUTEIbHBIN
NEPHUOJ BPEMEHH — 3TO. ..

a) IOJDKHOCTHAS! MHCTPYKIHUS

0) yctaB

B) IIpUKa3

I') IOTOBOP

16. JlokymMeHT, PUKCHUPYIOLMIUKN X0 00CYKICHHS U MPUHATHS
pelieHus Ha 3aceJaHusIX KOJUIETHAIbHOTO OpraHa

a) aKT

0) MPOTOKOJI

B) PacIoOpsKEHUE

) OpUKa3

17. JIokyMEeHTBI TIO OOIIMM M aIMUHUCTPATUBHBIM BOTIPOCAM MOTYT
COCTaBIISITh. ..

a) aIMAHUACTpPAITUS TPEIITPUATHS

0) pabOTHUKHU BCEX MOJpa3ICICHUN MPEATPUSTUS

B) paOOTHUKHK (DUHAHCOBOTO OT/IETIa
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18. IIpaBOBOI1 aKT, U31aBa€MbIi €AMHOJIMYHO PYKOBOJIUTEIEM B
LEJSAX PEUICHUS ONIEPATUBHBIX BOIIPOCOB

a) yKazaHue

0) ciyxeOHast 3anuckKa

B) JOJKHOCTHAsI HHCTPYKIIUS

I) IpUKa3

19. PacniopsiiuTenbHble JOKYMEHTBI BCTYMAIOT B CUITY C ...

a) MOMEHTA UX MOJMUCAHUS U COTJIaCOBaHMUS

0) MOMEHTa UX JOBEAEHUSA JI0 CBEJCHUS UCTIOJIHUTES

B) MOMEHTA WX MOANUCAHUS

I') MOMEHTA UX MOJNUCAHUS U JOBEICHUS A0 CBEICHUS UCTIOJTHUTEIS

20. Kakoii u3 yka3aHHBIX BHUJOB ITPHUKA30B SIBJISIETCS ONTUOOYHBIM?
a) MpUKa3 10 OCHOBHOM JIESITEILHOCTH

0) mpuKa3 1Mo aAMUHUCTPATUBHO-XO3SIMCTBEHHOM JIESITEILHOCTU

B) MPUKa3 MO JIMYHOMY COCTaBY

I') IpuKa3 1Mo (UHAHCOBO-XO3SICTBEHHOM JIEeATEIbHOCTH

21. Kakum nokyMeHTOM 0(hOopMIIIETCS CIICAaHUE MaTeprasoB?
a) MPUKa3 MO0 OCHOBHOM JESATEIHLHOCTH

0) akTOM

B) pacnopspKEeHUEM PYKOBOAUTEIS MPEITPUSTHS

I') MPOTOKOJIOM

3 3a0anus.

CoctaBbTe U 0hopMuUTE NPUKA3HI 10 OCHOBHOM /1eSITEJIbHOCTH, U
Apyrue pacnopsiiurejbHble JOKYMEHTbI, He00X0AUMbIe B JaHHBIX
ylpaBJIeHYeCKUX CUTYyaIUsIX.

Curyanus 1.

Ha MockoBckoM KOMOMHATE IO TPOU3BOJCTBY MY3BIKAIBHBIX
MHCTPYMEHTOB U MeOenu (rocylapCTBEHHOE NPEANpPUITHE), KOTOPBIN
BxonuT B KoHIEpH Mo pa3paboTke W MPOU3ZBOACTBY MPOAYKIIMHU
My3blKabHOW  npoMbinieHHoctTd  (POCMY3IIPOM),  pgelictByer
[TonoxxeHne o MPEMUPOBAHUM PYKOBOAUTENEH 11€XOB, OTIEIOB U CIYXKO,
yrBepxaeHHoe 05.01.203 No 27.

12 ampenst Tekymiero roja aupekTop komOuHata B.M.Jlapronos
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NOpYYWJ HAYAJIbHUKY OTAENa TpyAa U 3apaboTHoi miuaTel MapkoBy H.I'.
paccuuTaTh pasMep MNPEMUU PYKOBOJMTENAM OTJIEIOB, LEXOB U CIYKO
KOMOMHATa Mo MuTOram palOoOThl 3a TEpPBbIM KBapTain K 15 ampens, a
rIaBHOMY Oyxrantepy komOuHata Tpommuuoi C.I'. — opraHuzoBaTh
BBITUIATY ITpeMuH K 20 ampens TeKyLero rojaa.

Hauansuuk mimanoBo-3koHoMHuUeckoro oraeira MartBeea C.H. u
riaBHbll  Oyxranrep Tpommna C.JI'. 3aBU3UpOBajIM NPOEKT IpPUKa3a
IUPEKTOpa KOMOMHATA.

Curyanus 2.

A.H.IlIunos, IpeIceaTeNnb Poccuiickoro areHTCTBa
MEXIYHAPOIHOTO COTPYAHUYECTBA W pa3BUTUS  (TOCyJapCTBEHHAS
opranuzamusi npu IIpaButensctBe P®), 24  (deBpans Tekyiiero roja
NOPYy4YWJ CTPYKTYPHBIM TIOAPA3JCICHUSIM AareHTCTBA COBMECTHO C
npencraButensiMu I ockomumyniectBa Poccun k 10 anpenst moaroToBUTh
MPOEKT MPOrpaMMbl MPUBJICUCHUSI NHOCTPAHHBIX MHBECTUIIMM K MPOLIECCY
aKIIMOHUPOBAHUS TOCYJAApPCTBEHHBIX mpeanpustuid. Ilopydenue ObLIO
JIlaHO BO UCIOJIHEHUE nocTtaHoByieHus [lpaBurensctBa PO ot 24 ¢eBpans
Tekymero roga Ne 246 ['maBHOMY  yOPaBIEHUIO  OTPAaCIEBBIX
WHBECTULMOHHBIX  OporpamM,  ['7aBHOMY  JOrOBOPHO-IIPABOBOMY
YIPABJIEHUIO U [ JTaBHOMY YIIPABIIEHUIO CTPATETUU U UHBECTUPOBAHUA.

[IpoekT mpukasza mpencenaresss areHTCTBa ObUI 3aBU3MPOBAH €O
nepBeiM  3amectutenieM J[.H.®@enopoBsiM M HadabHUKOM ['7aBHOrO
IOTOBOPHO-TIpaBoBoro  ympasiieHus W.B.MneuabiM.  KoHTposs  3a
UCIIOJTHEHUEM TprKa3a Obu1 Bo3ioxeH Ha [ .H.®denoposa.

Curyanus 3.

Hupexktop OO0 «Meutay» [lomsakoB B.M. 10 okTs0pst TekyIero roja
U311 NpPUKAa3 O MPOBEICHUM HWHBEHTAPHU3AIMU TOBAPHO-MATEPUAIbHBIX
HEHHOCTEN Ha ckiane npeanpuarhs. OH Ha3HAYMI KOMHUCCHUIO IO
IpeaCceaTeIbcTBOM KOMMeEpUeckoro aupekropa 3onorapesa E.M. . B
COCTaB KOMHCCHU BOILILIM TJIaBHBIM Oyxrantep Bomomnna E.H. wu
oyxrantep MBanoa B.C. . B mpukasze OblJI0 MOPYyYE€HO MPEACTABUTHh HA
YTBEPKJICHUE JTOKYMEHThl CKJIQJACKOrO ydera (MO COCTOAHMIO Ha |
OKTSIOps1) U OTYETHI 00 OCTaTKaX TOBAPHO-MAaTE€pUATbHBIX IIEHHOCTEN (IO
coctostHUIO Ha 10 okTsAOps) K 15 OKTAOPSI.

[IpoekT mpukaza ObUT 3aBU3UPOBAH SKOHOMHMCTOM TMPEINPUATHS
MuTtunoit O.A.
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Curyauus 4.

C 1 (15%) MIPUBJICYEHUS CpEJICTB VTSt o0ecreueHus
MPOU3BOJCTBEHHOM JACATEILHOCTH  TeHepalbHbIM aupektop OO0
«Texnukay (r.Kypck) CokonoB O.I'. 20 ceHTSO0ps TEKyIllero rojaa uzaanl
OpUKa3 O CO3JaHUM KOMMEPYECKOrOo OTJeNla B COCTaB€ 3 IITATHBIX
€IMHUI: KOMMEpPUYECKOTo AWpeKTopa — 1, Bemyiero cmneruaiucra — 1,
cnenpanucta — 1. I'maBHOMy Oyxranrepy npennpusatrus ['opsueBy [.A.
ObLJI0O TOPYYEHO TNPEACTABUTh HAa YTBEPKIECHHUE HOBOE IITAaTHOE
pacrucaHve NpeanpuaTus Ha 4 KBapTajd TEKylIero rojga kK 1 okrtsops.
Kommepueckomy pupexkropy HWrnareeBy T.H., xoTopsiii 3aBu3mpoBain
OPOEKT TMpHKa3a, NPEANUCAHO 3aKOHYUTh KOMIUIEKTOBAaHUE OTIena
KaJIpaMHU C BBICILIMM 3KOHOMHYECKUM 00pa3zoBanueM K 10 okTsa0ps.

Curtyanus 5.

Hupexktop OO0 «Konsepcusi» Tpobumon O.FO. 7 anpenst TekyIiero
rojia u3gan npukasz o0 yreepxaeHuu llomoxxeHus o mopsigike pacueToB 3a
oKkazaHue HHGOPMALMOHHBIX yCayr. HOpUCKOHCYNbTY 1O (PUHAHCOBO-
X03IMCTBEHHBIM BompocaM Mopo3zoBy B.II. u cekperapro-pedepeHty
HsaruneBoit E.A. Obuio mopyuyeno k 10 ampenst pa3paboTaTth THIIOBBIE
(dbopMbl 1OTOBOPOB 00 OKa3aHUU PA3IMYHBIX BHUJIOB HWH(OPMALMOHHBIX
YCIYT W CTPOrO KOHTPOJIMPOBATh MX MNPHUMEHEHUE B JEATEIIbHOCTH
npeanpuatus. OTBETCTBEHHOCTh 3a M3TOTOBIICHHE, YYET U COXPAHHOCTH
OJJaHKOB JOTOBOPOB BO3NokeHa Ha JlsruneBy E.A., kotopasi BMecTe C
IOPUCKOHCYJIbTOM 3aBU3UPOBAJIA ITPOEKT IIPUKA3a.

Curyanus 6.

Jupextop PEMOHTHO-3KCILTYaTalluOHHOTO MYHULIUTIATLHOTO
ynpasaeHus Ne 15 3otoB N.T. 5 okTA0pst TEKyIIero roja u3aai Npukas o
MOJATOTOBKE K YOOpKE TEppUTOpPUN B 3UMHUM MEPUO]] TEKYIIEro roja.
I'maBupiii wHx)eHep HwukomaeB b.B. xk 15 okTsa0psi 10KeH MpPOBECTH
3aKperieHue yOupaeMblX TEPPUTOPUM 3a TEXHHUKAMU-CMOTPUTEISIMU U
JIBOPHUKAMH, COCTaBUTh TpauKk JABYXCMEHHOM pabOThl MO YOOpKe
TPOTyapoB W JBOPOBBIX TEPPUTOpPHi, pa3paboTaTh W COrJiacoBaTh B
npedeKkType okpyra IjiaH yYOOpKU TEPPUTOPUIN C MPUBJICUCHHUEM JIIOACH U
TEXHUKW BEJIOMCTBEHHBIX MPEANPUATHI, PACHIOJIIOKEHHBIX HA TEPPUTOPUU
okpyra. [IpuWka3 w3gaH Ha OCHOBaHMM NOCTaHOBJICHUS [IpaBuTenbcTBa
Mockssl ot 8 ceHtsOps Tekymiero roga Ne 908 «O ToTOBHOCTH CITyX)O0
TOPOJICKOTO XO3sIiCTBa K YOOpke TeppuTopuii T.MOCKBBI B 3UMHHUI
IEPUOD.
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Curyauus 7.

OTnenomM OpraHuM3allMOHHOM W KaJpoBOW pabOThl YIpaBiieHUS
MunucrepctBa toctuiiuun P® mo Pecnyonuke Kapenus B KoHIile
KaJICHAApPHOTO ToJia Obljla COCTaBJICHA HOMEHKJIATypa JIeJl Ha CJICIYIOIMNI
KaJICHAAPHBIN TOJI. 27 nexabps TEKYILIEro rojaa HavaJbHUKOM
VYupasnenus T.ILUrnarbeBoli  ObUT W3JaH M TOANUCAH TpUKa3 00
YTBEPKIACHUM W BBEIACHHU B JCHCTBME HOMEHKIATYPHI n1€J1 ¢ | sitHBaps
CIENYIOLIEro rojaa. PyKOBOAMTENSIM CTPYKTYPHBIX —IOJAPA3ACICHUN
MPUKA30M MPEANUCHIBAIOCH (POPMUPOBAHKE, UCIIOIB30BAHUE U XPAHEHUE
JIel B COOTBETCTBUM C pa3pabOTaHHON HOMEHKJIaTypoiu nen. KoHTpons 3a
UCIIOJJTHEHUEM TMpUKa3a ObUT BO3JIOKEH Ha HayajJbHHUKA OTJeja
OpraHU3alMOHHON U KaJIpoBoil paboThl XtoHHHHEHA A.B.

Curtyanus 8.

PykoBonutenem  KomuTera 1o  3€eMeENbHBIM  pecypcaM U
3emsieycTpoicTBy mo PK ®denepanbHoi Ciy»KObl 3eMEIBLHOIO KajacTpa
Poccun A.T.KonapamoBeiM 1 HOSOps TeKyllero roja ObUI U3aH IpUKa3
O BBEICHUM YHUPUUUPOBAHHBIX  (POPM  MEPBUYHOM  YUETHOM
JOKYMEHTAIlUM IO y4deTy KaapoB. I[Ipuka3 m3maBajicsi B COOTBETCTBUU C
MOCTAHOBJIEHUEM [ OCYyJapCTBEHHON0O KOMMTETa MO CTaTHCTUKE OT
06.04.201 Ne 26 «OO0 yTBepx’AcHUU YHUDUIIMPOBAHHBIX (DOPM NEPBUYHOMN
YYETHOW JOKYMEHTAlUU MO0 YYETy TpyJa M €ro OIUIaTbD» U C LEIBI0
co3nanuss B Komwurere eamHOW CHCTEMBI KaApPOBOM JOKYMEHTALIUU.
IIpuka3zom BBOAWJIKNCH B JeWCTBHE ¢ | HOSOpS TEKyIIero roja Bce
yHUULIMpoBaHHbIE (GopMbI, Boleare B Ans0oM YD/, yTBepKIeHHbBIN
BBIIIICYKA3aHHBIM ITOCTAHOBJICHUEM.

[IpoekT mpHKaza 3aBU3UPOBAINA IOPUCKOHCYNBT Tumenko W.A.,
MHCTIEKTOp oTAena kaapos JKykosa T.I1.

Curyanus 9.

I'naBa Pecniyomuku Kapenus C.JI.KatananmoB 8 Mas TekylIiero roja
u3Jlall pachopsbkeHue, B KotopoMm HMHcTuTyTty Omonoruu Kapenbckoro
HAay4yHOro IieHTpa Poccuiickoil akajeMud HayK OBLIO MPEIJIOKEHO
pa3paboTaTh IJIaH JaJbHEUIINX JEHCTBUHN MO COXPAHEHHUIO KPYITHEHUIIIeH B
EBpone CTOSHKM MUTPUPYIONIUX NTHI], APYTUX HPUPOJHBIX OOBEKTOB
MEXIYHAPOIHOTO 3HAUEHUS Ha Tepputopuu pecnyonuku Kapemus, a tak
K€ BKIIOUATh B TIUIAH JIEMCTBUM TMOATOTOBKY  MEXITYHAPOIHBIX
MEPOIPUATUN TI0 PA3BUTHUIO PEMECEN, TypU3Ma B CEIIbCKUX HACEIECHHBIX
MYHKTaX, UMEIOIINX 00BEKTHI MEXYHAPOTHOTO 3HAUCHMUSI.
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[lonroroBka wuH(OpMAIMU O BBHIIOJIHEHUU pacrnopsiKeHus
BO3JIarajach Ha MUHHUCTEPCTBO CENBCKOr0 XO34iCTBA U MPOJIOBOJIbCTBUS
PK.

Pacnopspkenne  ObUTO  W3MaHO B LENSAX  BBIIOJIHEHUS
MEXTOCYJIAPCTBEHHBIX KOHBEHIMHA MO0 COXPAHEHHUIO [0 COXPAHEHUIO
OMOJIOTUYECKOT0  pa3HooOpas3usi, HAa  OCHOBaHMU  PE3YJIbTATOB
MEXIyHApogHOro mpoekra, ocymectBiieHHoro ['YCII «lInemennoe
x0341CcTBO «nprHCKOE» OIOHEKOro paoHa.

Pacnopsbkenne odopmiieHO Ha OJaHKe C H300pakeHueM repoa
pecnyOnuku Kapenusi, a Tak ke ¢ yKazaHHeM HaMuMEHOBAaHUS TOCYIapCTBa,
cyobekta Denmepanuu W HaWMMEHOBAaHMS JIOJDKHOCTH  PYKOBOJUTEIS
CyObeKTa.

Curyanus 10.

I'maBa mectHOro camoympaieHus ropojaa Cerexxa u Cerexckoro
paiiona FO.M.AnapeeB 19 anpesns Tekymiero roga NpuHsII TOCTAHOBIICHUE
0 TPOJJICHHH CpoKa apeHzbl 3emenbHoro ydactka OOO «Jlotocy miis
pa3MelIeHusl TUIATHOM aBTOCTOAHKU. [locTaHOBieHHE OBUIO MPUHATO
nocye paccMoTpenus xonaraiictBa gupekropa OOO «Jlotocy» BacuibeBa
B.C. o npomyieHrH cpoKa apeH]ibl 3eMENbHOTO y4acTKa JUIsl pa3MEeIleHUs
IUTIATHOHM aBTOCTOSIHKH, B COOTBETCTBUHU cO cTaTheil 29 d3 PD «O06 o0mmx
NPUHIUNAX OPraHU3alHu MECTHOro camoymnpasieHus B PDOy» Ne 154-D3
oT 28 aBrycta 1995 roma u crareeir 10 VYcraBa MyHHMIUOAIBLHOTO
oOpazoBanus «r.Cerexxa u Cerexxckui pailoH», NPUHITOrO pelieHueM 27
ceccun Cerexckoro ropojckoro CoBera BTOpPOro cosbiBa OT 4 aexa0ps
201 ropna, 3apeructpupoBaHHOrO noctaHoBieHueM [lanmater PecnyOnuku
3akonoaarenbHoro Coopanus PK 6 gespans 202 roma Ne 471-2 3C.

[ToctanoBnenuem Obu1 mpomsieH OOO «Jlotoc» o 1 wurons
TEKYILIETO TOJla CPOK apPEHZIbl 3€MEIBHOIO0 Yy4acTKa, PACHOJIOKEHHOTO B
ropoje Cerexa mo ynuiie CnupuaoHoBa, oome miomanasio 1614 kB.M. u3
3eMeNb MOCENICHNH ISl Pa3MEIIEHUS ABTOCTOSHKHU.

B mnocranoBienun OOO «JloToc» mnpeanuchiBaioch 3aKIFOYUTH
JOTIOJIHUTEIBHOE COIVIAIIEHUE K JIOTOBOPY AapEeHJIbl Ha 3€MENbHBIA C
Anmunuctpamuend r.Cerexxa m Cerexckoro pailioHa B LleHTpaibHOM
Kom3eMe 1o Cere:xckoMy palioHy B TEUEHHE MECAIIA.

[ToctanoBnenue oopmieHo Ha OjaHke ¢ n3oo0paxkenuem repoa PK.
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Curyanus 11.

3amectutens aupekropa OO0 «Drtanon» (3aperucTpupoBaHO B
r.Ilerpo3aBoacke) IL.M.AGpamoB 1 pexaOps Tekymiero rojaa wu3aani
yKa3zaHue o Tpaduke OTHYCKOB Ha CICAYIONIUMNA KaJeHIApHBIA TO/,
COTJJaCHO KOTOPOMY PYKOBOJMTEIHM CTPYKTYPHBIX MOAPA3ACICHUIN
JOJDKHBI MPEJICTABUTh B OTIE KaJIPOB CIIMCKUA COTPYAHUKOB C YKa3aHUEM
OPEANoJaraéMoro Cpoka OYEepeaHOro OTIycKa B CJIEIYIOIIEM
KasieHaapHoM roay. Cpok mnpeacTaBiieHUsT cnuckoB — 10 ngexaOps
Tekyuiero roga. OTaeny KaJpoB yKa3aHUEM MPEANUCHIBAETCS COCTaBUTh
CBOJHBIA Tpaduk ornyckoB padotHukoB OOO Ha cheayromuii
KaJICHAApHBI TOJ M TMepeaaTh €ro B JUPEKIMIO Ha YTBEPXKICHHE.
OTBETCTBEHHBIM 3a COCTaBJIEHME rpavka Ha3HAYEH HAYAJIbHHUK OTIEia
kaapoB IlankpatoBa O.FO. Cpok npencraBienus rpadpuka — 20 nexaOps
TEKYLIEro roja.

VYka3zanve ObUIO 3aBU3MPOBAHO HAYAILHUKOM OTJAENAa KaJpoB,
TJIaBHBIM OYXTaJITEPOM, IOPUCKOHCYJIBTOM.

Curyanus 12.

Hupextop OO0 «Itanon» (3apeructpupoBaHo B r.Ilerpo3aBoicke)
JL.b.IlonoB 12 ¢eBpans Tekymero roaa u3Aal pacrnopsbpKEHUE O
IPOBEACHUN PEMOHTHBIX paboT B 1exe Ne 3 B CBSI3U C aBapUilHBIM
COCTOSHMEM  OTONMUTEIIBHOM  CUCTEMBI  II€Xa. PacniopsixkeHnem
IPEANUCHIBATIOCH POBEACHUE PEMOHTHBIX pabOT B yKa3aHHOM IieXe, 3a
YTO OTBETCTBEHHBIM ObL1 Ha3HAUYE€H HAYaJbHUK PEMOHTHO-TEXHUYECKOU
cnyx0sl MakapoB [[.M. Cpok BblnonHeHUs: Bcex paboT — 15 deBpans
TEKYILIETO To/1a.

OcyllecTBICHUE KOHTPOJII 3a MPOBEICHUEM PEMOHTHBIX paldoT
BO3JIAraJioch Ha HayainbHUKA 1exa Ne 3 Anronosa O.B.

Pacnopsbkenre ObLIO 3aBU3MPOBAHO HAYaJIbHUKOM  PEMOHTHO-
TeXHUYECKOU ciy:xObl MaxkapoBbeiM [[.M. u HavanmpHukoM 1exa No 3
AntonoBwiM FO.B., 3amectutenem aupekropa I1.11. AGpaMOBBIM.

Curyanus 13.

3amectutens npencenarens llpesmauyma KapenbCkoro HayyHOro
uentpa Poccuiickoit Akanemun Hayk A.B.Kypunnoit 15 mas Tekymero
rojila M3Aajl U MOAMHUCAT PacCHopsHKeHHE 00 y4acTUHM B OOIIErOpOJACKOM
cyoboTHmKe. OOMIEropoacKoi CyoOOTHHK MO YOOpKe ropoaa o ACBU30M
«JIrobumomy  TOopomy —  JIOCTOMHYIO  YHCTOTY» IIPOBOAUIICS
Anmunuctpanuei r.Ilerpo3aBojicka 18 Mas Tekyiero rojaa.
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PacnopspkeHremM npeAanuchbIBAIOCh HHCTUTYTaM M NOAPA3JCICHUSIM IIPU
IIpesuguyme KapHIl PAH npussate y4dacTue B OOIIETOPOJCKOM
cyOOoTHUKE Ha npuieratomux K LleHTpy Tepputopusx U B
MPOU3BOACTBEHHBIX TOMelleHus x. OpraHuzanus padoThl 1O yOOpKe
TeppuTopuu Bo3narajach Ha HavyaapHuka AXQO B.II.MapkoBy wu
3aMECTUTENEH  JUPEKTOPOB  HMHCTUTYTOB IO  OOLIMM  BOMPOCAM.
HavansHuky aBToxo3giicTBa O.B.Py0aHOBY mNpeanuchlBaIOCh BBIJIEIUTH
aBTOTPAHCHIOPT Uil BBIBO3KM Mycopa. VcmonHuTtenb pacropsiKeHHs
OkartbeBa C.b.

CocraBbTe M oopMHTE NPOTOKOJbI, HEOOXOAUMMBbIC B CJICAYIOHIHAX
YHPABJICHYECKHUX CUTyalUAX.

Curyanus 1.

Hupekiuas OOO «Actpes» (Cankt-IlerepOypr) 12.08.20 1.
IIPOBEJIO CBOE OYEPEAHOE 3aceJaHrhe, Ha KOTOPOM IIPUCYTCTBOBAJIHU
Boctpsikor C.T., Crymuer ILJI., Jlebenee W.M., Antono ILJI.,
[Ientynosa B.I'., Tumodeer A.A., Crynoa M..

Ha 3aceganum 00CyX7ajioch JBa BOIpOCAa: O XOJ€ PEKIAMHOM
kamnanun B I kBaprasie 20 1. W 0 mepexolie HA HOBYIO CHUCTEMY
BBITLJIATHI MPEMUAIIbHBIX.

[lo mepBomMy BoOIpOCy ClylIaJi COOOIIEHUE HayajdbHUKA OTJeia
pexiiambl BoctpsikoBa C.T., TeKCT coOOIEHUs] KOTOPOro ObUI MepeaH
cekperapro 3acenanuss H.J[.bemosoii. 1o 3TOMy K€ BONpPOCY BBICTYHUI
¢uHaHcoBbl qupekTop TuModeeB A.A., KOTOpbIA 0100pHUI YBEIUUYCHUE
pacxoJioB Ha HapyxHYI0 pekiaamy B LI kBaprane 20 1. Ha 5%.

[To BTOpOoMy Bompocy caenan coobmenue CtynoB M.U. u Tekcr
coOoOlIeHNs TakXke mepenan cekperapro. Ilo JaHHOMYy k€ BoOIpocy
BoicTynin AutoHoB I1.JI., HayanbHUK oTaena kaapos, u Jlebenes .M.,
aupekTop 1o mnpoaaxam. IlepBbiii 0700puil HOBYIO CHUCTEMY BBITUIATHI
IPEMHUAIBHBIX U PEKOMEHI0BAJ MTOATOTOBUTh HEOOXOIUMBIE TOKYMEHTBI K
01.09.20 r. Bropoii npemioxkua 10padoTaTh HOBYIO CUCTEMY BBITLIATHI
IpPEMUATIBHBIX U PEKOMEHJIOBAJI TMPOBECTH TOJIOCOBAaHUE IO JIAHHOMY
BOIPOCY Ha 00111eM COOpaHUU TPYAOBOTO KOJIJIEKTHUBRA.

B wurtore 3aceganus ObLIM MPUHSTHL  CIEAYIOIIME pemieHus: 1.
OnoOputh padboty otaena pekiamsel B I kBaprane 20 1. 2. IIpoBectu
oOiree coOpaHWe TPYAOBOrO KOJUIEKTHBA IO BOMPOCY O MEpexoje Ha
HOBYIO CUCTEMY BbITIATHI TpeMuainbHbiX 15.08.20 1. OTBETCTBEHHBIM 3a
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NOATOTOBKY coOpaHus OblIa Ha3HA4YeHa 3aB.KaHILIEISIpUEH
IllenrynoBa B.I'.
CoOpanue Ben npeacenarenb O.A.PyMsiHIIeB.

Curyanus 2.

3A0 «I'pana-M» (Mocka) 05.03.20 r. mnpoBeno 3acegaHue
CoBera TUPEKTOPOB, HA KOTOPOM MPUCYTCTBOBAIM CIICIYIOIIME YJICHBI
Cogera: Ilomos W.II., MBanoB U.M., CupopoB C.C., YcrunoBa VY.VY.,
®enopoB O.D. B cBsi3u ¢ HanM4KEM KBOpYMa 3aceaHUe ObLIO MPU3HAHO
npaBoMOuHbIM. Ha 3acemaHue  BBIHOCWIICS BOMNPOC 00 OINpeeeHUu
PBIHOYHOM CTOMMOCTH pa3MEIIaeMbIX OOIIECTBOM JIOMOJHUTEIbHBIX
akuui. [lo mannomy Bompocy  3acinymanu Degopoa @.D., KOTOPHIU
NPEUIOKWIT  ONPEACIUTh  PBIHOYHYKD  CTOMMOCTH  Pa3MeIaeMbIX
OOIIIECTBOM aKIIUW MyTEM 3aKPbITOM MOJMUCKUA JOMOJTHUTEIbHBIX aKIUN
B pasmepe 10 000 (mecsitu ThICSY) pyO. 3a akiuio.  3acelaHue
IMOCTAHOBWJIO YTBEPAUTH npemoxkenne Penopopa O.D., Tak Kak Ipu
rojiocoBaHuu «3A» OBLJIO OTAAHO MATHh TOJOCOB, MPOTrOJIOCOBABIINUX
«ITPOTUB» n «BO3JEPKABHINXCS» He Obuto. Pemienuwe mpuHSATO
equHorinacHo. 3acepanue Ben mnpexacenarens I[I.M.Ilomos. IIpotokon
noarorossieH cekperapem W.ILITIeTpoBsim.

Curyanus 3.

Corpynnuku Oyxranrepuun OAO «KBaHT» mpoBenu 3acefaHue 1o
BOIIPOCY COKPAIIECHUSI CPOKA COCTABJICHUA roJoBoro oryera 3a 20 1., Ha
KOTOPOM TIpUCyTCTBOBajo 6 duenoBek. C  cooOIIEHHMEM BBICTYIHIIA
oyxranrep CypkoBa A.M., koTOpas OTMETHJIa, YTO PAOOTHUKH TPYMIIBI
ydeTa UMEIOT BCE BO3MOXHOCTH JIJII 3HAYMTEIBHOTO COKpPAIECHHS CPOKa
COCTaBJICHUS TOJIOBOrO OTYETA, M UTO TOJAO0BOM OT4ET 3a 20  I. MOXET
ObITh MPEJCTABJICH TPYIION ydeTra Ha 3 JHS paHbIIE YCTAaHOBJIEHHOIO
CpOKa.

B o6cyxnenun nanHoro Borpoca Beictynuiaun E.H.KpoToB, rinaBHbIi
oyxranrep, u I'.A.lllyouna, Oyxrantep. KpoToB cooOmui 0 ToM, 4TO UM
pa3paboTaH HOBBIN Tpaduk padOT MO COCTABJICHUIO TOJOBOTO OTYETA, MPHU
YCJIOBUHU BBINOJHEHUS KOTOPOro BCEMHM pPAOOTHUKAMU TPYMIbI yuyeTa,
roJIOBOM OTYET MOXHO COCTaBUTh M caaTh Ha 4 [HS paHblIe
yctaHoBiaeHHOro cpoka. [.A.lllyouna OTMETUJIA, YTO JOCPOYHOE
OPEACTaBICHUE TroNoBOro ordera 3a 20  T. SBIAETCA IOYETHOU U
OTBETCTBEHHOM 3ajauell paOOTHUKOB OyXTrajTepuH, W UYTO KOJIJICKTUB
OyXTaJlTepuyd MOXKET COCTAaBUTh TOJOBOM OTYET paHbIIE CPOKa, €CIU BCE
pabOTHUKM OYAYT BHITIOIHATH YIDIOTHEHHBIN Tpaduk paboTHI.
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B wurore 3acegaHusi OBUIO pEIICHO  MPEJICTaBUTh  TOJAOBOM
otyeT 3a 20  T. HA 4YETHIPE AHA PaHbIIC YCTAHOBIEHHOI'O CpPOKa, T.€.
00.00.20 r. m mpoBecTH aHaW3 TOAOBOTO OTYETa C IICJIbIO BBISBJICHUS
pPE3epBOB, HEOOXOIUMBIX JJISI YCIEIIHOTO BBIMOJHEHUS IlaHa 3a 20 T.
3acemanue Benma npenceparens  K.M.JIeBamoBa, mpoTOKOJUpPOBA
cekperapp 1.B. XoMsAKOB.

JIOnOJIHUTEIBLHOE 3aJJaHUE K JJAHHOW CUTYaIlUH.

CocTaBUB NPOTOKOJ MO JAHHOW CUTYyallMU, COCTaBbTE U OPOPMHUTE
U3 HETO BBINMCKY MMOCTAHOBIIAIONIEH YaCTH.

CocrtaBbTe 1 0popMHUTE AKTHI.
Curyanus 1.

Komuccuss  moa mpencenarenbCTBOM HauyallbHMKA TEXHUYECKOMN
rpynnsl - A.A.BonoBoro u uneHoB — komuccun — bopucoBa M.IO.,
HayaJlbHUKA aJIMHUHUCTPATUBHO-XO35MCTBEHHOr0o  oTAena, CMmupHOBa
JLII.,, Oyxranrepa, u PomanoBoit WMN.K., oduc-menemxepa, 3A0
«JIeoHTHS» HA OCHOBAaHUM JIOKJIAJHOM 3alMCKU OQHUC-MEHEIKepa
N.K.PomanoBori 11.07.20  r. mnpoBela MPOBEPKY TEXHUYECKOTO
OCHAIIIEHUSI PUEMHOM T€HEPAIBHOTO JAUPEKTOpPA U MPHU3HAIA HETOJAHBIMU
JUTSL OKCIUTyaTalMyu KOMUpoBaibHBIN anmapatr Xerox 345(1 wr.), mpenep
(uaB.HOMEep 367, 1 mT.), dpakc 47823 (1 mwr.). [Ipu3HaHHass HENPUTOAHOM
JUTSL DKCIUTyaTallid TEXHUKA OblIa mepenaHa Ha ckiaj npeanpustus. [lo
YCTAaHOBJIEHHOMY (DakKTy KOMMCCHS COCTaBMJIAa aKT IMpueMa-Tlepenadu
oprrexHuk B 3 9k3. (1-1 5K3. — HayalbHHUKY aJAMUHUCTPATUBHO-
XO35IUCTBEHHOTO OTieNa, 2- - TTIaBHOMY Oyxrainrepy, 3-i - B aeno 23-
02), koTopblii  ObUI  YTBEPKACH  T'€HEPAIbHBIM  JTUPEKTOPOM
I1.1.CtenanoBbIM.

Curyanus 2.

Komuccus, co3gaHHass Ha OCHOBaHMM TIpukasza aupekropa 3A0
«MenacepBuc» ot 05.10.20 1. Ne 23 «O coBepIiieHCTBOBAHHHU
JOKyMEHTallMOHHOTO obecnedeHust AestenbHocTH 3A0 «MeacepBuc» B
cocraBe: mnpeacenarens 3yauHord O.Jl., 3aB.KaHUEISIpPUCH, YJICHOB
komuccun Tokapea H.JI., 3aB.mpon3BoACTBEHHBIM oTAenoM, IlaBnoBou
B.E., 3am.rm.0yxranrepa, AnekcanapoBa A.B., MeHemKepa IO Kaapam,
NBanosoit 3.I1., cekperaps-pedepeHTa KaHUENIPUU, B TPUCYTCTBUU
cekperaps otnena mapketunra C.C.Poaumonooit 12.10.20  r. mposena
POBEPKY COCTOSIHUS pabOTHI C JOKYMEHTaMH B OTJele MapkeTuHra. B
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pe3yibTaTe MPOBEACHHON MPOBEPKHA OBUIO YCTAHOBJIEHO, YTO B OTHAEJE
HECBOEBPEMEHHO (OPMHUPYIOTCSI B J€la MCIOJHEHHBIE JIOKYMEHTHI,
3aroJIOBKM  JIeJd  3a4acTyl0  HE  COOTBETCTBYIOT  3arojiOBKawm,
OPEAYCMOTPEHHBIM HOMEHKJIATYpOM Jel, OTCYTCTBYIOT JBa Jena C
nepenckot 3a 20 1., He TpoBeleHa MpeAapxuBHas 00paboTka
nokymentoB 20 ., MOuIeXalmux IJIUTEIbHOMY XpaHeHHuto. Takum
00pa3oM, KOMUCCHSI TIPUIILIA K BBIBOJY, YTO B BEJICHUU JEIONPOU3BOICTBA
B OTHEIE€ MapKeTMHra  UMEIOTCS  CYIIECTBEHHbIE  HEJOCTATKH,
CBHUJICTENILCTBYIOIIME O HAPYIIEHUH JCHCTBYIOIIUX HOPMATHUBHBIX
JOKYMEHTOB B 00JIACTH OpraHM3alliyd JOKYMEHTAIMOHHOIO 00eCedeHUs
ynpasieHus. [1o ycTaHOBIE€HHBIM (pakTaM OB COCTaBJIEH aKT MPOBEPKHU
paboThl ¢ JOKYMEHTaMHU B OTj/eJie MapkeTuHra B 4 sk3emruisipax (1-i —
3aM.JIMPEKTOpa MO aJIMUHUCTPATUBHO-XO3SMCTBEHHBIM BOMNpocaMm, 2-il —
3aB.0TAENIOM MapkeTuHra, 3-1 — mpencenarento komuccuu, 4-it — B J1€710
01-09. AKT BCTynuia B CHIy C MOMEHTAa YTBEPKICHHUS JHUPEKTOPOM
OpeANpUSITHS.

Curyanus 3.

17 saHBaps Tekymero rojga B aJpec 3aBOJla IO PEMOHTY YacoB H
IOBEJIMPHBIX M3JIETUN TpUObLUIa TOChUIKA C 3aBOAA-NOCTaBIIMKa, IMPHU
BCKPBITUHM KOTOPOU OBLIO OOHAPYXKEHO OTCYTCTBUE ABEHAJIATH KOPITYCOB
11 4acoB Mapku «MoyHUS», YUCIMBIIUXCS N0 HakiaagHou Ne 18 ot 24
OKTAOps mpenpiayiiero roga. s moaTBepxkaeHus AaHHOro (akra Ha
OCHOBAaHMM MpuKaza aupekTopa 3aBoma Ne 12 or 18 sgHBaps Tekyiero
roja ObUla co3aHa KOMHUCCHS TIOJl MPECENaTeIbCTBOM HadallbHUKA
ornena cHaOxenuss Kapnenko E.II. ¥ 4jieHOB KOMHCCHM WHXKEHEpa
ITaBnmoBa A.P. u 3aB.ckimagom Ne 1 Kynpsimmoa P.B. Komuccueit 0bi1
COCTaBJIEH aKT 21 stHBapsi TEKYIIETO IoJia, B KOTOPOM COAEPKaJCS BBIBOJ
O TOM, UYTO 3aBOJA-NIOCTABIIMK JOJKEH IIOCTABUTh HEJOCTAOIIEE
KOJIMYECTBO KOPITYCOB K 4acam. AKT BCTYyNWJI B JIEMCTBHE C MOMEHTA
yTBepkaeHUs (22 stHBaps T.r.) aupektopoM 3aBoja b.M.PoMaHOBEIM.

Curyanus 4.

MHBeHTapu3allMOHHAs KOMHCCHS, CO3JdaHHas HA OCHOBaHUH
npukaza aupekTopa MOCKOBCKOTO 3aBoja 1O PEMOHTY 4YacoB W
foBeMpHBIX m3Aenuii Ne 24 ot 15 ¢eBpans Tekymiero rojga, B COCTaBe
npeacenarens OctpoBckoro 3.A.(3am.TJIaBHOTO Oyxrairepa 3aBoga) M
yneHoB komwmccuu IlerpoBoii O.H. (OGyxrantepa), Hockosoit H.M. (cT.



31

PKOHOMHCTA IIJJAHOBOTO OTJZENla) MPOMU3BENA PEBU3UIO KacChl 3aBOJIA
no cocTosiHuio Ha 16 deBpans Tekyimiero rojga. PeBusus npoBoauiach B
NpucCyTcTBUM  Kaccupa 3aBoga Kapramoa H.M. B pesynbrare
IPOBEACHHON PEBU3UU OBLIO YCTAHOBJIEHO, UTO OCTATOK HAJIIMYHBIX JIEHET
B kacce coctaBiyisieT 1030 py6sieir 00 kom., OCTaTOK JIEHET IO KacCOBOM
kaure — 1030 py6. 00 kom. [Ipyrux UEHHOCTEH B Kacce 3aBoja HeE
OOHApyXE€HO, YTO COOTBETCTBYET JaHHbIM yuera. Komuccusa Ttakxe
YCTAaHOBWJIA, YTO MOPSAJIOK BEAECHUS KACCOBOW KHUTH W XpAaHEHUS JICHET
COOTBETCTBYET TpeOoBaHUAM [loyioKeHUs O BEIEHUH KACCOBBIX ONepanui
roCyJapCTBEHHBIMH, KOOIIEPaTUBHBIMU u 00I11IeCTBEHHBIMU
OPEANPUATHIMU, YUPEKICHUSIMUA U OpraHU3alusIMU. AKT BCTYNWI B
JEHUCTBHE C MOMEHTA YTBEPKJICHUS AUPEKTOPOM 3aBOAA.

Curtyanus 5.

Komuccust B coctaBe npeicenaTens, Ha4ajlbHAKA OT/IeTa CHa0XEHUS
M YJCHOB KOMHCCHHM: HadajJbHHKA OTACNAa KYJIbTYPHO-OBITOBBIX U
XO3SMCTBEHHBIX YUYPSKIACHUN, 3aBEIYIOMIECIO CKJIAI0M, Ha3HaYCHHas
npuka3zom reaepaibHoro aupektopa OAO «Ctpena», mposena padboTy 1o
YCTAaHOBJICHUIO  HEMPUTOAHOCTH K  JaJIbHEHIIEMYy  HCITOJIb30BAHUIO
umymectsa. Komuccust paborama B TNPUCYTCTBUH  KJIQJIOBIIMKA U
MHCIIEKTOpa (UHOTIAENa M YCTaHOBWJIA, YTO MMYIIECTBO COTJIACHO
npujiaraeMoMy K aKTy  [EpeyHI0  MOJJICKHUT  CHUCAaHHUIO 32
HEMPUTOJIHOCTBIO K JIaJbHEUILIEMY HCIOJIb30BaHUIO. AKT CIIUCAHUS
UMYIIECTBA OBbLI COCTABJIECH C 2 3K3. (OTAeNy CHaOXKeHUs, OyXrajaTepun),
NOAMKUCaH KOMUCCUI U YTBEPKJICH T€HEPaTbHBIM JUPEKTOPOM.

Cutyanus 6.

Komuccusi, HazHaueHHass TPUKA30M JUPEKTOpa TEXHHKyMa, B
COCTaBe: MpeJcenaresib — 3aM. JUPEKTOpa, WICHbI KOMUCCUU: OyXrayrep,
OBIBIIMI 3aBEAYIONIUM XO3SMCTBOM, BHOBb HA3HAUCHHBIM 3aBETYIOILIHMA
X035IUCTBOM, OCYIIeCTBUIA uKcaruio (akTa nepenaydu ael 3aBeayoIum
X03sicTBOM. B pesynbTaTe cmauu-npueMa jen ObLI0 yCTaHOBJIEHO, YTO
BCe 000pynOBaHWE, WHBEHTaph, MEOEIb HAXOAUTCS B COOTBETCTBUU C
BEJIOMOCTBHIO WHBEHTApHU3alMK, BEIOMOCTh MHBEHTApU3AIMHA COCTAaBJICHA
no coctossHuio Ha 00.00.20 1., uMeeTcs BEIOMOCTh MHBEHTAps U MeOeu,
MOJIeKAIUX CIUCAaHUI0. AKT ObUT cocTaBiieH B 3 3k3. (Oyxranrepuw,
XO3SIUCTBEHHOMY OTHENy) W BCTYNWJI B CHIY TIOCIE€ YTBEPKICHUS
TUPEKTOPOM TEXHUKYMa.
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CUCTEMA JOKYMEHTALUMU 110 IMYHOMY COCTABY

1.1Io02o0mosums peghepamot nHa ciedyrouiue memol:

[{enb 1 Ha3HAUEHUE JOKYMEHTOB I10 JUYHOMY COCTABY
ITpaBuna ohopmiieHUs MPUKA30B MO JUIYHOMY COCTABY
Opranuzanysi 1eJI0MPOU3BOICTBA IO OOPAIICHUSIM IPaXKIaH
ITopsimok cocraBieHuss W mOpaBuiia OPOPMIICHUS JOKYMEHTOB TIO
JUYHOMY COCTaBY

R\

2.Tecmoegwvie 3a0anus:

1. K n1okymeHTam 1o JIMYHOMY COCTaBY OTHOCSITCSI:

a) TPYy/I0BBbIE KOHTPAKTHI, TPYAOBBIC KHWKKH, JIMYHBIE JCIa,
3as1BJICHUS O TIpUEMe Ha padboTy

0) TUYHBIC JIeIa, TPYI0BbIE KOHTPAKTHI, MPUKA3BI 10 JI/C, TPYAOBbIE
KHUKKH, JIMYHBIC KAPTOUYKHU, JIUIIEBBIC CUETa 0 3apabOTHOM 1iaTe

B) 3asBJICHUSI PAOOTHUKOB O TIPUEME U YBOJIbHEHUH, PE3IOME,
aBToOMOTrpadus

I') 3asBJICHUS] paOOTHUKOB O NMPUEME U YBOJIBHEHUH, PE3IOME,
aBTOoOMOTrpadus; TPyA0BbIE€ KOHTPAKTHI

2. JIOKyMEHT, perfiaMeHTUPYIOIIHI AeSITEIbHOCTh KOHKPETHOTO
JOJKHOCTHOTO JIUIA

a) yKazaHue

0) ciyxeOHast 3amucKa

B) JIOJLKHOCTHASI HHCTPYKIIUS

) NIpUKa3

3. IIpu mpueme Ha paboTy Bac q0KHBI 03HAKOMUTH C BalllUMU
npaBaMu, 00S3aHHOCTSMU U PYHKIUAMH. DTy UHGOPMAIHIO COJIEPAKHUT. . .

a) yCTaB MPEINPUITUS

0) mpukas o mpueme Ha paboTy

B) JOJPKHOCTHASI MHCTPYKITUS

') TPYJOBOM JIOTOBOP

4. 3asBieHuUE O MprUeMe Ha padoTy CIeayeT aapecoBaTh. ..
a) COOCTBEHHUKY MIPEANPHUATHUS
0) HauaJBLHUKY OTJENa KaJIpOB
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B) PYKOBOJIUTEIIIO OpraHu3alu
I') PYKOBOJUTEIO MOApa3IecHuUs

5. UTO He yKa3bIBaeTCs B TPYAOBON KHUXKKE?
a) JOJDKHOCTD

0) Harpaabl

B) B3bICKaHUSI

r) paMuIus, UMsi, OTYECTBO

6. JlokymMeHT, (PUKCUPYIOIIMI coTalieHue CTOPOH 00 YCTaHOBJICHUU
TPYAOBBIX OTHOLIEHUN U PETYJIMPYIOLIUMN UX, HA3bIBACTCA. . .

a) OJXKHOCTHOM MHCTPYKIIMEH

0) MpUKa30M IO JIMYHOMY COCTaBY

B) TPYJOBBIM JJOTOBOPOM

') TPYA0BOM KHUKKOM

1) TPYAOBBIM KOAEKCOM

7. B TedeHne Kakoro cpoka 3aBOJIUTCS TPYAOBask KHIKKA Ha JIUII,
BIIEPBBIC ITOCTYIUBIINX Ha PadboTy?

a) He MO3Hee HEICIBHOT0 CpOoKa Iocie Havajia padoThl

0) He mo3/IHee Mecslla C Hadajia paboThl

B) B IIEPBbI JICHb PA0OTHI

8. B 1uuHy10 KapTO4Ky COTPYIHHMKA HE 3aHOCST CBEICHUSA:

a) 0 BOUHCKOM y4eTe

0) 0 MIPUHAIICKHOCTH K MOJUTHYECKUM MAPTHUSIM U OOIIECTBEHHBIM
opraHu3aiys B) 00 00IIeM cTake paOOThI

I') O CEMEMHOM MOJIOKEHUH

3 3aoanusn
CoctaBbTe u odQopMHTe COPAaBKH 10 JHYHOMY COCTaBY,
Heo0X0AHUMBbIe B JAHHBIX YIPaBJeHYECKHX CUTYalHsIX.

Curyanus 1.

MamuvHUCTKa TIEpBOM KAaTETOPUH KAHUEIAPUU YIIPABICHUS JI€JIAMU
MunuctepctBa nedatu u uHdopmanuu PO IlerpoBa Mpuna CepreeBHa
oOpatuiiach B OTJAENI KaJApOB MHHHUCTEPCTBA C MPOCHOOW BHIIATH €i
CIIpaBKy ¢ MecTa paboThl IS MpecTaBieHuss B GUHAHCOBYIO aKaJIEMHUIO,
IIc OHAa YYUTCS Ha 2 Kypce BEYEpHEro OTAcleHHus (akynbTeTa
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MEXIYHAPOAHBIX OKOHOMMYECKUX OTHOILICHUHU.
Curyanus 2.

Ciecapp MyHUIMIAIBHOIO PEMOHTHO-CTPOUTEIIBHOTO IMPEANPUSITHS
«OpuoH»  MyHHMIUOAIBHOTO  OKpyra «BoukoBckuit»  CeBEepHOro
aIMUHUCTPATUBHOrO OKpyra . MockBbl AOpamoB Bacunuii @enopouy
oOpatwicsi ¢ NpocbOOW K PYKOBOJCTBY JTOr0 MNPEANPUITHS BbIAATH
CIIPAaBKy IO 3alpoCy MYHHIMIIAIBHOrO Jnerckoro cajga Ne 6 Cesepo-
BocTtounoro okpyra r. MockBbI, KOTOpPBIW MOCEIIAET €ro 104 AOpamMoBa
Harama. B cnopaBke HE0OX0oAMMO MOATBEPAUTH pa3sMep 3apaboTHOMN
I1aThl, MOJYYEHHBIM ClecapeM B NEPBOM KBapTajie TeKyllero roga (Io
Mecs1am).

Curyanus 3.

B Xxonme wWHBEHTapu3alMu TOBAPHO-MATEpHAIbHBIX I[EHHOCTEU
HAy4YHO-UCCJIEI0BATEILCKOr0 1eHTpa @OUHAHCOBOW aKaJAeMHUU IIpHU
[IpaButensctBe P® Obuia oOHapyxkeHa Hegoctada B cymme 111 000
pyOnel (aBe nuirynme Mamraky «Ontuma» 1o 55 000 pyoseid 3a 1 mrT.).
Bbyxranrepus akageMun notpedoBajga BO3MECTUTh HEIOCTAYy OT CTAPIIETO
nabopanta neHTpa Koznosoii Banentunsl IBaHOBHBI, KOTOpas OTKa3aiach
ATO ciaeNlaTh. AIMUHUCTpalus akajgeMuu oOpatuiach B JICHMHTpaaCcKui
panioHHbI cyn r. MockBel ¢ uckom kK KosnoBou B.M. PalionHBIN Cyjq
noTpeOoBall OT akaJeMHUM MPEACTaBUTh CIIpaBKy, siBisgercs au Kosznosa
B.1. MarepnasbHO-OTBETCTBEHHBIM  JIMIIOM, KAakKOB pa3Mep €€
CpeHEMECAYHOro 3apaboTKa, Korjga ¢ HeW ObUI 3aKJII0YEH JOrOBOP O
MaTepUaIbHOM OTBETCTBEHHOCTH, C KakKOro BPEMEHHM OHa paboTaeT
CTapIIuM JIa0OpaHTOM HAy4YHO-HCCIEA0BaTEIbCKOro IeHTpa. Crpaska,
NOJAMKUCaHHAs PEKTOPOM U TJIaBHBIM OyXraiaTepom, Obljaa MpeJCcTaBlICHA B
cya K 10 HOSOPS TeKyIero roja.

Curyanus 4.

Wnxenep CoxosioB Oner I'eHHagbeBUY MOTEPsT pabOTy B CBS3H C
JUKBUJALMEH TPEANPUSATHS W 3apErUCTPUPOBAJICS Ha OWpKe Tpylda B
CeBepHOM aIMUHUCTPATUBHOM OKpyre . MockBbl. B okTa0pe Tekyiiero
roja o Hamrell padoty B OO0 «CucteMbl KOMIUIEKCHOW CUTHATU3AIIAN.
K1 HOsS6ps eMy HEOOXOAUMO MPEACTAaBUTh Ha OMPIKY CIIPABKY O TOM, UTO
OH Ha3HAY€H Ha JOJKHOCTh TEXHHYECKOrO JHUPEKTOpa C OKJIAJOM IO
MTATHOMY pacnucanuio. CekpeTapb-MOMOIIHUK I€HEPATIBHOTO TUPEKTOPa
MartseeBa WM.K., oTBewaromias 3a KaJapoBylH0 paOOTy Ha MpEANpHUSITHH,



35

odhopMmIIa HEOOXOAUMBIE CBEICHUS.

Curyauus 5.

Crapmas MenuuuHckas cectpa OonbHUIBI Ne 54 MunHucrtepcTBa
3npaBooxpaneHuss P® SxoneBa Enena ®enopoBHa oOpaTuiach B
OyXTaJITepUIO C MPOCKOOI BBLAATH €11 CHPABKY JJIA MOJYYEHHUS TCHEKHOU
ccyasl B pasmepe 500 Thic. py0. cpokom Ha 10 jmer B OKTAOphCKOM
ornenenun Ne 7813 MockoBckoro COepbanka. B crnipaBke TOIKHBI ObITh
MOATBEPKJICHBl MECTO, JAOJKHOCTh, CTaAXK PabOTHI U pazMmep 3apadoTka 3a
nocJyeHue 3 Mecsa TeKyIero roja.

CoctaBpTe W o¢gopMuUTEe NPHKA3bl MO0 JUYHOMY COCTaBY,
He00X0AUMBbIe B JAHHBIX YIIPABJCHYECCKHUX CUTyalMsIX.

Curyanus 1.

Brinyckuuiia dakynpTeTa yIpaBJICHUS Poccutickoro
rOCyJapCTBEHHOTO T'yYMAaHUTApHOTro yHuBepcutera JleHucoBa TaTbksiHa
Muxaitnopaa 20 wuroyisi TEKylIero Trojia MOoCTynuia Ha pabdoTy B
Poccuiickoe areHTCTBO MEXIYHApOJHOTO COTPYAHUYECTBA U Pa3BUTHUSA
(PAMCuP) BeaymuMm crenyaaiucToM YIIpaBlIeHUs JeilaMu. ATEHTCTBO
SABIISIETCS TOCYNApPCTBEHHOW opranu3auued npu IlpaBurensctBe PO u
OCYHIECTBIIAET HA0Op CHyXKallMX TOJBKO IO jAoroBopy. Jlorosop
MOJINKCAaH OT MMEHM areHTcTBa ero npenaceparenem I[lloxuasim A.H.
IIpoekT mpukasza Mo JUYHOMY COCTAaBY IMOJTOTOBJIEH HHCIIEKTOPOM IO
kagpaMm CoisoBseBort M.I'. 20 uroyist u B TOT K€ JICHb 3aBU3UPOBaH
Ha4yaJbHUKOM YIpaBjeHus KaapoB ApOy3oBbiM IIL.H. u ympaistommum
nenamu MuxeeBsiM B.U. Ilpukaz moamucan 21 wuionss U OOBSBICH
JleHnCcoBOM MO PaCIUCKY.

Curyanus 2.

OxoHomuct BacunbeBa Exarepuna HukomaeBHa 1 ceHTs0ps
Tekymero roja noaana 3assiaeHue B OO0 «JIyu» ¢ mpock00il IPUHATH €€
Ha paboTy crnenuaaucToM (UHAHCOBOTO OT/ENIa Ha HEMOJHBIM pabodyuit
nenb. Mucnektop mo kaapam CmupaoBa M.C. oObsacHWIA, 4TO Pupma
UMEET BO3MOXKHOCTh TPHHATH Ha pabOTy SKOHOMHCTA, HO Ha OCHOBE
CPOYHOTO TPYIAOBOTO JOroBopa. TpymoBoii JOroBOp OBLI 3aKIIOUEH 5
CEeHTAOpPS W TOAMUCAH OT MMEHU (GUPMBI TeHEpaIbHBIM JTHUPEKTOPOM
MuponoBeim JI.C. B TOT € aeHb OBbUI HU3AaH TPHUKA3 IO JTUYHOMY
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COCTaBy, 3aBU3UPOBAHHBIN  CMHUPHOBOM n.C. 151
topuckoHcyIbTOM XMeneBbiM M.O. Ilpuka3 Obin 00bsiBiieH BacuinbeBoit
E.H. nox pacnucky 6 ceHTsIOpsI.

Curyanus 3.

3aBenyromiasi oTAenoM nuceM raszerbl «l'yoepHusi» CoMoBa AHHa
NBaHoBHa 15 Mas Tekyllero roja oOpaTujiach K IJIABHOMY PEAAKTOPY
YBapoBy A.H. ¢ mpock0oii mpenocTaButh €i OTIYCK 0€3 COXpaHEHUS
3apaboTHOM miaTkl ¢ 16 110 18 Mast 1o ceMeHbIM 00CTOSITENILCTBAM.

IIpoekT mpukaza 06 oTmycke ObLT OPOpMIIEH HaYalbHUKOM OTJIEJIa
kanapoB EpmakoBeim M.H. 15 Mas, 3aBU3UpOBaH U B TOT K€ I€Hb NOANMCAH
IJIAaBHBIM PEJAKTOPOM.

Curyanus 4.

Benymero cnenuanucra otrlena MapKeTHHTa  TOProBou (hUpMBbI
OOO «Bentay Co0OoneBy Banentuny HWBaHOBHY mniepeBenu Ha
OCBOOOJIMBIIIYIOCSI JAOJDKHOCTh HadaJbHUKA OTJEla Ha MOCTOSHHYIO
paboty ¢ 15 HOs0ps Tekymiero roaa. 3assiaeHue o neperoge CoOoneBa
B.1. nanucana 10 HOsOpst 1 3aBU3MpPOBaa y KOMMEPUYECKOTO TUPEKTOpa
B TOT k€ JieHb. 10 HOsAOps OBUIO TakXke cOocTaBleHO mpenactaBiieHrue Ne 4,
NOAMUCAaHHOE KOMMEPUYECKUM JUPEKTOPOM.

[IpoekT mpukaza O NEPEBOAEC MOATOTOBIEH MHCIEKTOPOM IIO
nepconany Kupumnosoii b.H. 11 Hos10ps, 3aBU3UpOBaH IOPUCKOHCYIHTOM
bapmunbsiM A.M. 12 HOsIOpst U ciiyCcTs A€Hb ObUI MOJIUCAH FeHEpaIbHbIM
nupektopoMm ¢pupmel JJoporomusnoBeiM E.K. 14 Hos6ps Cobonea B.U.
ObLIa O3HAKOMJIEHA C MTPUKA30M.

Curtyanus 5.

['aBHBIM SKCIEPT TOProBOTO OTHAENA aAKIMOHEPHOro OOIIeCTBa
«Toproseiit nom «Idan» CasenbeB [laBen PomanoBud 101KeH BbieXaTh B
r. Cankt-IlerepOypr nsi yyacTvs B MyHIHOM ayKImoHe «Pycckuii mex»,
KoTOpblid TpoBoautcs ¢ 10 mo 13 nmekabps Tekyiero roma. 8§ mexkadops
npeaceaarens npasieHus Jledeaer A.I'. moanucan npukas o HaMpaBJICHUU
CasenbeBa II.P. B xomanmupoBky ¢ 9 nekaOps. IIpoekt mpuxaza ObLI

MOJATOTOBJICH ~CeKpeTapeM-pedepeHTOM Anekcangpoori HN.IO. wun
3aBU3UPOBAH TJIaBHBIM OYXTaJITE€pPOM M HAYAJIbBHUKOM TOPTOBOTO OTAeia 7
neKaops.

HeoOxoauMpie TOJTHOMOYHS U JOBEPEHHOCTH Ha 3aKyNKy MapTHU
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TOBapOB TJIABHOMY skcnepty CasenbeBy II.P. Obutum odopmiieHsl
BMECTE C KOMaH/IUPOBOYHBIM YAOCTOBEPECHHUEM.

Curyauus 6.

Mactep MyHUUUNAIBHOTO PEMOHTHO-CTPOUTEIBHOTO MHPEATPUITHS
Ne 2 (MockBa) bormanoB HOpwii IleTpoBud pemma yYBOJUTHCSA 10
cooctBeHHOMY kemaHuro (m. 3 cr. 77 TK P®) u ocHoBaTh
UHJMBHUIYaJIbHOE YAaCTHOE MpEANpUSATHE. 3a JBE HEIAEIH JI0 YBOJbHEHUS
OH MOCTAaBUJI B U3BECTHOCTh 00 3TOM AaupekTopa npeanpustus Cugoposa
I[IL.LN. TlIpoexT npukaza ObUI MOJATOTOBJIEH HWHCIEKTOPOM IO Kajpam
Kotopoit M.JI. 15 ampens, B TOT XK€ J€Hb 3aBU3UPOBAH OyXraaTepom
MensHaukoBont 3.C. u 17 ampensa Tekyimiero rojga noamnucaH. bormanos
FO.H. B 3TOT € 1eHb ObLI O3HAKOMJIEH C MPUKA30M, EMY Ha PyKH Oblia
BbIJ]JaHA TPYJOBas KHUKKA M MPOU3BOJICH MOJHBIN pacyeT mno 3apaboTHON
niare.

Curyanus 7.

17 mas Tekymero roga MCHOIHWIOCH 60 JET co IHS POXKIACHUS
rnaBHoro Oyxrantepa 3AO0 «llerpo3aBoackuili MyHUIMNAIbHBIA OaHK
«Onero» JlopoxoBy Aunekcanapy IlerpoBudy, KOTOpBIM O€3ynpedyHo
npopabotan B Oanke B TedyeHue mnocieaHux 20 ner. I'eHepanbHbIN
nupektop 0anka @pankos C.I'. mognucan 16 mas npuka3 o0 oObABICHUU
onmaromapuoctu [lopoxoBy A.Il. U Bblgaue emy JIEHEKHOW MPEMUU B
pasMepe MOSITH MECAYHBIX OKJIAAOB. 3a TPU JIHS 10 TMOIIMUCAHUS IMPOEKT
npukas3a ObLI 3aBU3MPOBAH HAYAJIBHUKOM OTJiena kajapoB bouaposoii JI.C.
U COTJIaCOBAaH C 3aMECTUTEIEM HadaJbHUKA YIpaBJICHUS KaJpoB OaHKa
CemenoBpim B.P.
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CJIYKEBHBIE INCBbMA

1.1Io02o0mosums peghepamot nHa ciedyrouiue memol:

1.

2.
3.

Kinaccupukamuss ~ JOKYMEHTOB  COCTABJISIFOIIUX  CIYXKEOHYIO
NEPETUCKy

Hcropus nenoBoro nuceMa

TpeboBaHUs K COCTABICHUIO U 0OPMIICHUIO CITY>KEOHOIO MUChMa

2.Tecmoenle 3a0anusn:

1. Hy>kHO 711 TUChMO, TOATOTOBJIEHHOE Ha OJIAHKE, YIOCTOBEPSATH

IEYaTHIO?

a) HET, HUKOT1a

0) 1151 3aBEpPEHUS TTOITMHHOCTH TTOJITMCH JIOJDKHOCTHOTO JIUIIA
B) J1a, BCeraa

T) 10 KEJTaHUIO

2. C xakoi OCSJIbIO Ha CJIY)KG6HOM IMUCbMC YKA3bIBAOT MHUIIUAJIBI,

dbamMunmio 1 TeeQoH UCTIOTHUTEIS ?

a) IJIs IPUIAHUS TOKYMEHTY IOPUIMYSCKOM CHIIBI
0) JIJIs1 OTIepaTUBHOM CBSI3M C UCIIOJHUTEIIEM

B) TaK HaJO

I') YTOOBI 3aTEM MOJIYYUTh OTBET

3. Kakoe nucbmo 3aBepseTcs nevarbio?
a) MUCbMO-TIPOChOA

0) rapaHTUHHOE TUCHMO

B) KOMMEPUYECKOE MPE/IJIOKECHUE

4. "'apaHTUITHOE TTMCHMO:
a) COJIEPKUT OTBET HA MMUCHMO-TIPOCKOY
0) moaTBepxkAacT (hakT OTIPABKHU aapecaTy KaKuX-Tu00 TOKYMEHTOB

WJIW IPYTUX MATEPUAIIBHBIX HEHHOCTEU

B) ITOJTBEPIKIACT ONMPEACIICHHBIC 00I3aTeIbCTBA, OOCIITaHM

OpraHu3alu
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5. Kakue 13 npuBeieHHbIX HIKE BXOJISIIIUX JIOKYMEHTOB HE
MOJJIEXKAT PETUCTPALIUU?

a) TapaHTHUITHBIC MTMChMa

0) mo3apaBUTENIbHBIE THCbMa

B) MMChMa-3arpocChl

') COMPOBOJAUTENBHBIC MUChMA

6. ["apanTuiiHOE MUCHMO 00S3aTENBHO JOKHO OBITH MOAMKUCAHO. . .

a) pyKOBOJUTEEM MPEANPUATHSI 1 OTBETCTBEHHBIM HUCTIOJIHUTEIIEM
m1MchbMa

0) rJIaBHBIM OYXTaJaTEPOM UM OTBETCTBEHHBIM UCIIOJHUTENIEM MUChMa

B) PYKOBOJIUTEJIEM NPEANPHUATHS U TJIABHBIM OyXrajTepoM

T') HCKJTFOUYNTEIBLHO TJIABHBIM OYXTalITepOM IPEAIPUATHS

3. 3aoanusn
CocraBbTe 1 0opopmMure ciaykeOHbIE NMCHMA.

Curyanus 1.
JlerapTamMeHT MOAICPIKKU 5 Pa3BUTHS MaJIOrO
npeaNpUHUMATEILCTBA MMCbMOM 32 TIOAIHKCHIO  3aM.JUPEKTOopa

nenapramenta CeepukoBa A.B. yBemoMus1 pyKoBOACTBO AETCKOro caaa No
1586 0 TOM, YTO B CBSI3U C Pa3BUTHUEM MPEANPUHUMATEIIHCTBA 3/IaHUE
JIETCKOro caja  JOJDKHO OBbITh TepeAaHo g TEXHUYECKUX HYK]
JENapTaMeHTa.

HNcnonnurenem BacWibeBOW 110 OPYUYEHUIO JUPEKTOPA JIETCKOTO
cama No 1586 IOro-3amagHoro OKpY>KHOTO YINpaBJiCHUS OOpa30BaHUS
r.MOCKBBI, pacmojIOKEHHOT0 Ha mpocnekTte Mu4ypuHCKOM, J0M 22
r.MOCKBBI, OBUIO COCTaBJIEHO MHCHMO, AJ[PECOBAHHOE OTACIY IHCEM
Mbspun MockBel no aapecy: r.Mocka, yi.TBepckas, 13, B xkoropom
nupekTop aerckoro caga Ne 1586 O.A.AGpamMoBa npocuiia pa3o0paTbes B
JAHHOM BOIIPOCE, MOTHUBUPYS TE€M, YTO B HA3BAHHOM pANOHE JIETCKHUX
CaJloB OCTaJOCh Majlo0 W HE BCE€ JETM MOryT IMOCelaTh JIETCKUE
JOIIKOJIbHBIE yupekaeHus. I[lucbMo OBIJIO OTBETOM Ha TMOJYYEHHBIN
JIOKYMEHT OT JlermapTaMeHT.

Curyauus 2.
[Ipencenarens mpaBieHUS AaKIMOHEPHOTO KOMMEPUECKOTO OaHKa
«TOPTTIPEABAHK» (mp.Bepuanckoro, 19, Mocksa, 112123, ten.: 567-
22-17, dakc: 576-22-20) C.A.lllymoB oOpatmics K I['eHepairbHOMY
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JTAPEKTOPY HITO «Acoect» JIL.M.BonbiHIIEBY ¢ mpoch0oi
pPacCMOTPETh BOIMPOC O TMPEIOCTABICHUM B JUATENbHYIO apeHay AKDb
«TOPI'TIPEABAHK» pabouux miomamieir — 180 KB.M I0J pa3MelleHue
OTAeJICHUS OaHKa.

IInucemo ObUIO  cocTaBiaeHO ucnodHuteneM IlomgnecHoi  Ha
JOJDKHOCTHOM OJIaHKE MpejicenaTeist mpaBiieHus 0OaHka W mojamnucaHo 24
MapTa TEKYIIETO roja.

Curyanus 3.

Ucnomaurenem M. 1O. llonskoBor MO NOPYYEHHIO HaydajJbHHUKA
oraena mapkeruHra OAO «Toprrnotpedcoro3» (r.Mocksa, JlecHas yi.,
n.18, 117123, Tten./bakc. 234-56-00, OKIIO 87654321, OI'PH
1234567890098, WMHH/KIIIT 09876543321/123456789) B.A.KomapoBa
ObuT10 coctaBiaeHo nucbmMo B ajapec OO0 «Jleno», TEXHUYECKOMY
nupekTopy A.M.MsarkoBy 00 oTmpaBKe TOKYMEHTAIIMU CIIETYIOIIETO
coaepxanus: «Hampapisiem HeoOXouMble Bam TOKYMEHTBI, COIepIKaIiue
HH(POPMAIIHIO O IIeHEe KOMIIJIEKTa HayYHO-TEXHUYECKON TOKYMEHTAIlUM Ha
XoJoauiibHOEe  obopyaoBaHue. llpennaraem BbICHATh  TEXHUYECKYIO
JOKYMEHTALMI0 Ha 3apyOeKHbIE€ aHAJIOTH XOJIOAWIBLHOTO 00OpYAOBaHUS.
[Ipy NpPUHATUM TOJOKUTEIBLHOTO PEIICHHUS O 3aKylnKe O00O0pYyIOBaHUS
npocuM Bac HanpaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOJIUTENIO OTAENA
copita Haymory C.ILy. JIaHHBIM NHCBMOM  COITPOBOXKJANIACH
crienrukanms Ha 28 1. B 1 3K3.

Curyanus 4.

MOCKOBCKUI palMOTEXHUYECKUN KOJUICI)K UMEHU akageMuka A. A.
Pacruietuna  MunuctepctBa  oOpazoBanusi P®  (MockBa,  yiI.
b.Jlexabpbckas, 5, 124000, Ten.: 252-11-84, daxc: 253-32-36) pazocnan
uH(OpMaIMOHHbBIC TTHChbMa JUPEKTOpPAM IIKOJ TOpojia ¢ COOOIIeHnEeM 00
OTKPBITUM B HOBOM Y4Y€OHOM TOAYy JBYX (HaKyJbTE€TOB: COBPEMEHHBIC
MH(OpMaIMOHHBIE TEXHOJOTHH U IOpUANYECKUd. B mucbMe cooOmianoch
TaKX€ O TOM, YTO MpaBuja MpueMa Ha yKazaHHbIe (haKyJbTEThl OOIIHUE.
[Tucbmo ObUTO cocTaBieHO ucronHUTeNeM CTEemaHOBOM W TMOJIMCAHO
nupektopoM JI.b.MapteiHIOKOM 15 MapTa Tekymiero roaa.

Curyanus 5.

OAO «IlepBas ®abpukay (r. banammxa, yn. 3apeunas, 1. 3, 104010)
TOJDKHO OBIIIO B COOTBETCTBUH C 1. 6 moroBopa oT 10.07.2003 Ne 12/25
«O mnocraBke npoaykuun» noctaButh 3A0 «CAHIEPEJIJIA» (Mockga,
Kpacnoropckas yn., a. 32, 111123, Ten./dakc 458 90 13, OKIIO
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87654321, OI'PH 1234567890098, MHH/KIIII
0987654321/123456789) B TeueHue Mecdla KOXKaHYK (QYypHUTYPY Ha
obmyto cymmy 150 000 pyOneit. @aktudecku xe QypHUTYPBI ObLIIO CAAHO
Ha cymmy 120 000 pyOisield ' HEIONMOCTABICHO MPOAYKIMU Ha cymMmMmy 30
000 pyOnei. CornmacHo 1.8 A0roBopa 3a HEAONOCTABKY MPOAYKIUU
JO0JKHA OBITh yIUIaueHa HEyCcTohMka B pasmepe 5%, 4TO OT CyMMBI
HeJonocTaBku coctaBuiio 1500 pyOner.

Hupexktop 3A0 «CAHAEPEJIJIA» B.J[.®enopoBa obpaTuiachk K
mupektopy OOO «llepBas ®adpuka» O.J[.CokomoBy ¢ mnpocr0oit
NEPEUYUCIIUTh HAa UX PACUYETHBIM cueT ykazaHHyro cymmy (1500 py6.). B
nporuBHoM ciydae 3A0 «CAHJIEPEJIJIA» Oyner BBIHYXKIEHO
oOpatuthes B rocapoutpax. [IuceMo o HeOMOCTaBKE MPOIYKIIMK  OBLIO
cocraBiieHo ucnojguutenaeMm P.T.IOpunoi m moanucano ®emopoBoit 12
aBrycTa TeKyIIero roja.

Curyanus 6.

Hupektop 3A0 «Auntypuym» (Mocka, IIBetHoit OynbBap, A. 3,
105123, Ten./dakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123,
pacu.cuer 12345678901234567890 B ®BK «I'YTA-6auk», Kopp.cuer
987654321098765444321, BUK 123456789) A.P.CmupHOB oOpaTuics K
I'maBHOMY penaktopy xkypHana «Jleno» B.M.IloneBomy ¢ mpock0oit
pasMecTuTh pekinamy npoaykuuu 3A0 «AHTYpUyM» B OYEPETHOM HOMEPE
KypHana. OObeM pekiaaMHOro Marepuana — Y monocel.  Ormiara
nyOnuKanuMyu TrapaHntupoBaiack. [IucbkMo 0 pasmenieHur pekiaambl ObLIO
cocraBiieHo wucnonnureneM JLL.U.IIucapeBoi, moamucaHo IUPEKTOPOM
A.P.CMUpPHOBBIM U INIaBHBIM Oyxrantepom B.A.AHTOHOBOI.

Curyanus 7.

3aKphIThIM aKIIMOHEPHBIM o01IecTBOM «Bocxoa» (109176, Mockaa,
yin. Ilonesas, n.14, od.324) Obi1 odopmiien 3aka3 Ne 7 Ha MOCTaBKY
OPOAYKIUH B COOTBETCTBHUM C 3AKIIFOUEHHBIM JIOTOBOPOM O MOCTaBKaX OT
13.06.2003 Ne 12 u wnampaBnen B aapec OAO «/umamant» (114000,
Mockaa, yi. [Ipoctopnas, 1. 25, od.14, ten. 168-93-78, OKIIO 87654321,
OI'PH 1234567890098, MHH/KIIIT 0987654321/123456789). Onnako
OAO «/luamaHT» HEe cMOIJIO B yka3zaHHbIHA cpok (28.07.2003) ucnoaHUTh
3aKka3 u3-3a OOJIE3HW BEYIIEr0 COTPYJHUKA OTHaelda JOCTaBKU U
['enepanbhbiil aupexTop ero I'.JI.MypoMiieB HampaBui HHOOPMAIIMOHHOE

nuceMo B aapec 3A0 «Bocxoa» o mnepeHoce CPOKOB MCIOJTHEHMS 3aKasza
No 7 ¢ 28.07.2003 na 04.08.2003, B koTopoM Takxke ormeTusl yTo OAQO
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«/IlnamMaHT» COINIACHO B TE€YEHUE 5 [HEH BBIUIATUTH HEYCTOUKY B
COOTBETCTBUU C 1.4.2 3aKIFOYEHHOTO JOroBopa O moctaBkax. I[Iucemo
ObL10 coctaBiaeHo ucnosHuTeneM A.JI.CMHpPHOBOW M MOJANKCH 3aBEpEHA
NE€YaThl0 OPTaHU3ALUN.

Curyanus 8.

00O «JIura» (Mocksa, 123465, yn. Mapocetika, a.15, ten. 384-05-
90, daxc: 384-05-90) 3ammanupoBango TmpoBeaeHHe  Bcepoccuiickoit
pPOXKAECTBEHCKOM sipMapku oOyBu ¢ 10 HOs10pst o 31 nexabpsi TeKyiero
roga. Opnako B cBs3u ¢ Tem, uto OOO «Jlura» He pacnosaraio
JOCTATOYHBIMU TUIOIIAISIMU ISl IPOBEJCHUS sipMapKu, VICTIOJIHUTENbHBIN
nupektop o6mectBa A.A.KO4eTKOB BBIHYXAEH ObUI OOpaTUTBhCA K
Hupektopy Bcepoccuiickoro BwicTaBouHoro unentpa T.K.Typoy ¢
npocbOOl O TmpenocTaBieHun o6OmecTBy B apeHay 300-400 kB.Mm
BBICTABOYHOM IUIOIIAM U TAPAHTUEHN OILIATHI.
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HOHATHUE U CTPYKTYPA OPI'AHU3AILINU PABOTHBI C
JOKYMEHTAMMU. ObPABOTKA BXOJIAIIUX, UCXOIALIUX,
BHYTPEHHUX 1OKYMEHTOB

1.1Io02o0mosums peghepamol nHa ciedyroujue memol:

1. JlocTomHCTBA M HEIOCTATKU COBPEMEHHOTO IOKYMEHTO000pOTa
2. 3Ha4YeHME U 3a/1a4M PETUCTPALUU JOKYMEHTOB
3. ABTOMaTM3UPOBAHHBIE CUCTEMBI PETUCTPALIMH IOKYMEHTOB

2.Tecmoenle 3a0anusn:

1. Yetkast opranu3zaiusi padoThl ¢ JOKYMEHTaMH HE00Xouma JJIsl:

a) ISl CBOEBPEMEHHOI'0 UX MCITOJIb30BaHUS

0) co3gaHusi ONTUMAJILHBIX YCIIOBUM JIJIsI BCEX BUJIOB padOT C
JTOKYMEHTAMU

B) NMPaBUJILHOTO XPAHEHUS

T') YIIOPSI0YEHUS UX PETUCTpaIluu

2. BuyTpeHHNE TOKYMEHTBI PETUCTPUPYIOTCSL. ..
a) pETUCTPUPYIOTCS B JIEHb MOITMCAHUS

0) pEruCTPUPYIOTCS B J€Hb MOCTYIUICHUS

B) PETUCTPUPYIOTCS B ACHb YTBEPKICHUS

3. 115 yero Ha JOKyMEHTaX MPOCTABJISIIOT OTTUCK MeYaTh?

a) U1l HOATBEPAKIAEHUS JOCTOBEPHOCTH TEKCTA JOKYMEHTA

0) 1151 3aBEepEeHUs MOJTMHHOCTH MOJIKUCH TOKHOCTHOTO JIUIIA
B) JUTsl 00€CIIEUEHUs TapaHTUU UCTIOTHEHUS IOKYMEHTA
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JOKYMEHTOOBOPOT U YYET OBBEMA
JOKYMEHTOOBOPOTA. OPI'AHU3ALIUA PABOTDI C
KOHOUJAEHIIUAJIBHBIMU JOKYMEHTAMMU

1.11Io02o0moeums peghepamut nHa ciedyroujue memol:

[IpyHIMTBI yIIpaBiICHUS KOHTPOJIEM 32 HCIIOJTHEHUEM JIOKYMEHTOB
3HaueHHE U BUABI KOHTPOJIS YIPABICHYCCKUX JTOKYMEHTOB
Hcnmonbp3oBaHre aBTOMAaTU3UPOBAHHBIX CHCTEM KOHTPOJIS

dopMBI KOHTPOJIS U CPOKOBAsI KAPTOTEKA

Obecneuenre KOHOUACHIIUAIBHOCTH IOKYMEHTOB

Onrumusanud KOH(HUIESHITUAIHEHOTO JIEIOTIPOU3BOJICTBA
OpraHu3aIu

Sk wihE

2.Tecmoenie 3a0anusn:

1. OcHOBHas 11€7Th OpTraHU3aIUA KOHTPOJISI UCTIOJTHEHHS — . . .

a) oOecIieYeHre COXPaHHOCTH JIOKYMEHTOB, YCTPaHCHUE
BO3MOKHOCTH ITOTEPh JOKYMEHTOB

0) obecrniedueHre CBOCBPEMEHHOTO M Ka4eCTBEHHOTO MCITOJTHCHUS
JTOKYMEHTOB

B) oOecrieueHre OUCKa IOKYMEHTOB B MH()OPMaIIMOHHO-
CIIPABOYHBIX LIETISAX

I') IPOBEPKA CBOEBPEMEHHOTO JIOBEACHUS JOKYMEHTA 710
WCIIOJTHUTETIS

2. Korma TOKyMEHT CUUTACTCS UCTIOJTHEHHBIM U CHUMAETCSI C
KOHTPOJIsA?

a) KorJa pe3ybTaThl HCIIOJHEHUS OTMEUEHBI Ha UCITOJTHEHHOM
TOKYMEHTE

0) mociie MpeaoCTaBICHUS JOKYMEHTUPOBAHHOTO MMOATBEPKACHHUS
VCIIOJTHEHUS

B) MOCJIC UCIIOJHEHUS 3adaHUM

I') IOCJIE COOOIIEHHS PE3YIbTaTOB 3aMHTEPECOBAHHBIM
OpraHU3aIUsIM



45

3. OTTHUCK MeYaTu Ha CIIy>)KeOHOM JIOKYMEHTE CTaBsIT TAKUM
00pa3oM, 4TOOBI OH 3aXBaThIBAI. ..

a) MOCJIEHIOK CTPOUYKY TEKCTa CIY>KEOHOTO JOKYMEHTA

0) mocJyieIHUE HECKOJIBKO OYKB (haMUJIMU UL, TOIKUCABIIETO
JTOKYMEHT

B) MOCJICTHUE HECKOJIbKO OYKB Ha3BaHUsI JOJKHOCTH JIUIIA,
MOAMKUCABIIETO TOKYMEHT

I') IEPBbIC HECKOJILKO OYKB Ha3BaHUS JIOJDKHOCTH JIUIIA,
MOAMKUCABIIETO TOKYMEHT



46

COCTABJIEHUE HOMEHKJATYP U TEKYIIEE XPAHEHUE
JEJI

1.1Io02omosums peghepamol nHa ciedyroujue memol:

Otanbl OpMUPOBAHUA HOMEHKJIATYPHBIX JET

DKcnepTu3a HEeHHOCTH YIIPABIECHYECKUX IOKYMEHTOB

ITopsinok nepenadu A€ B apXuB

Pa3paborka 1uiaHa npoBeneHHUS MNPOPUIAKTHUECKUX pPadoT Mo
IPOBEICHUIO SKCIEPTU3BI YITPABIEHYECKUX TOKYMEHTOB
OobecrieueHre COXpaHHOCTU JJOKYMEHTOB B AJIEKTPOHHOU opme
Pa3paboTka mjaHa TPOBEACHUS MEPONPUITHH MO YAYUIICHUIO
Ka4eCTBA apXUBHOIO XpPAHEHUS YIIPABICHUYECKON TOKYMEHTAIIMU

R\

o »

2.Tecmoenle 3a0anusn:

1. B 3agaun apxuBa BXOJIAT:

a) OpraHu3alMOHHO-METOUYECKAasi TOMOIIb 110 BEJICHUIO
JENONPOU3BOJICTBA

0) [Ipuem, yder, XxpaHeHHUE TOKYMEHTOB, 3aKOHYEHHbBIX
JEJIOMPOU3BOJICTBOM ISl UX JAJBHENIIETO YHUUTOXKECHUS

B) [IPHUEM, YUET, XPAHCHUE JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOICTBOM; MH(POPMAIIMOHHO-CITPABOYHAs Pad0Ta MO apXUBHBIM
JOKYMEHTaM MPEINPUSITUS

') IPUEM, YUET, XPAHEHUE IOKYMEHTOB, 3aKOHUYEHHBIX
JEJOMPOU3BOICTBOM

2. HomenknaTypa Jien npeiHa3HaueHa Jjis:

a) CUCTeMaTU3alliy IOKYMEHTOB Ha MPEAITPUATUI

0) rpyIIUPOBKHU UCIIOTHEHHBIX IOKYMEHTOB B JieJla U UX y4yeTa
B) JUJISl IPABUJIBHOTO XPAHEHUS IOKYMEHTOB Ha MPEANPUSITUN
T') COOIOJICHUS PEKUMA CEKPETHOCTH Ha IPEANPUITHI

3. IlpunokeHus K JOKYMEHTaM MOMEMIAI0TCS B JEJI0

a) B 3aBUCUMOCTH OT JaThl UX YTBEPKICHUS

0) B 3aBUCMOCTH OT JIaThl COCTABJICHUS

B) GOPMUPYIOTCS B OTJEIHHOE JIEIIO

I') IPUCOSTUHSAIOTCA K JOKYMEHTaM, K KOTOPBIM OHH OTHOCSATCSI
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