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| lparThveckan patora Noj

[ lepenynbie HACTPONKK NapaMeTPOR nevarnore Jokymenta MS Word

Lene H 333344 padoThr OBIA0CTL MABLIKAMM HACTPOHKN NapaveTpoe
cipaumt, wpndna v adsana sookymenas MS Word, mayunrsees Berasasm,
UOMCPE CTRNNN B A0KYMESHT. WIVUNTEL COMCTAFNIE KNADHW A FOPAYHC KAIUBHWH B
Word.

3Hate:  TpedOBAHWA K OOPMICHHID  TCKCTOBbIN  IOKYMCHTOR B
YHHBCPCHTUTC COMMACHO CTAH1APTY. COUCTAHHA NOPAYHN KNABKLL

VMOTE, KOMUPOBATE N BCTARNATH TCKCT B JOKVMCHT, NOJBI0BATLLA
|)31‘}.'Ill*lelhlll COMC TAHH SR I(P])}I*IHN KIKARH NI, IlpMMCHN'I'b K 'I'CNCI}" naclpoﬁxn
COITIACHG IpCﬁ{?HﬂHlIHM }"Hlll'u}rJCH'I'C'I'R

BRaacTe: mapukamm mHeTROHRN NAPAMCTPOB CTRAnuau. wpHdTa o adsaua
B 20KyMeHTax MS Word

. Cozaaiite Hoeblii gokvMedT MSWord. Beimonnute HacTpoiiky noaei
CTpaHiluel nepeias B eknadky [PaiveTea cTpaqiuel » Mona o HacTpaveacsele
NONg. Y'CTAHOBMTE NapaMeTPbl CTPAHU UL

BEPXHEE M HIBEHOE = 2 ¢W

Jesoc - 3 em

Mpasac .3 ¢m.

2. Brawounte pesknm «OTodpasiTh BCE 3HAKK» BO BKIAAKS [ NaBHAA.

O3HaKkoMbTeCh C COoOEPIRAHHEM ITOH BINAIKH, 8 TAKHE C OKHOM ¢« LU[J'H[DT"}
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4. O3HaKOMbTECH ¢ coveTanneM kiapuin B Word, npHBeaeHHBIM B TabnMue

Tabnuua 1
["opaune xknasmum Word
JleiicTeune Coyeranne Kaasmin
OTKpHIThL CTRL+O
CoxpaHuTs CTRL+S
3aKpeITh CTRL+W




Jleiictere Coueranme Kaasui
Bripesars CTRL+X
Konuposars CTRL+C
Beraska CTRL+V
Buibpars Bce CTRL+A
TMonyxupubiii CTRL+B
Kypcus CTRL~+I1
[MoauepkHyThIi CTRL+U
YuenbinTs pasmepa wpndra va oamn nynkt | CTRL+|
Yeeanuuts pasmepa wpndra na oanu nyuskt | CTRL+)
BhIPOBHATE TEKCT N0 LEHTPY CTRL+E
BLIPOBHATL TEKCT MO JIEBOMY Kpar CTRL+L
BLIPOBHATEL TEKCT NO NPABOMY Kpako CTRL+R
Ormena ESC
OrMennTE Onepanno CTRL+Z
[ToBTOpHTHL ONEpaiio CTRL+Y

5. Orpenwre Ovayumii THTVIILHBIA AUCT OT JiMcTa JadopaTopHoii paboTsi
paspbiBom ctpannie (Ctrl+Enter).

6. Ha sropom nucre Haneuaraiite cBOH (aMHIHK, MMA W OTHECTBO.
Hcenonszyio coveranuna kaasum CTRL+C w CTRL+V caenaiite Teker, cocToduiuii
13 10 ab3aues.

7. VOeimrech, 4T0 B JIAHHOM TEKCTE HET OTCTYNOB 10 W nocae absana,
yeranosure adsauusiii oreryn 1,25

8. K kaxaomy adzany TeKcTa NpUMEHHTE yKazaHHoe opmaTupoBaHue:



[[Mepeeiii abzan wpuadt 12 NyosToR. | MeKayCTPOMIEIH  HINTEPRKLA,
CbIPABHHBAHHE MO WHPHIE
ILBropoii atiau wpndt 14 oyukToB, 1S NKIVCTPOUOLIL 1HTEpRan,
GBI PABLHHEAHNS D NEROMY KPAKY. NOAMEPRIY TLLA
ML Tperui adsam wpndn 16 nyneron, 2 measiyCrposansid e psa;n., KVpeHE,
BLIPABHIGANHC IO TPHIBOAY KPAIQ. PASPCALCHNILIH HITCPBILT MUKy GYRBAMII TCRCTA
[V Herpepreni absuu wpadT 13 mvnkTos. |25 vorRayveTpounsii HUrepmu,
NONVHKHPHBIH KYPCHE, BbIPABHHBAHKUC NO NPABOMY KPad, YIAOTHCHHBI HHTCPBA]
MOKAY OVKBAMK TCKCTA
V.areid afian  wpupt 13 oveeToe, 1 MCAOYCTPOUHBIA  IHTCpBAan,
Bhl')’dBH HEGHIIC 1IG INHHAHC, 'Sa*ICpI{H}"Thlﬁ
VI Iecrod  adzan wpudr 14 nvHERras, 1.5 MOKWVCTOMHRA - HHICREA
GLIPABHUEGANHC T WHPHIK, IBOHIIIC 319 CPRHBATIFC
VI[LCeabyoii ad3au wpupr |4 nyHiToe, 1.3 MKAYCTPOUHBIA HHTEpBA
BbIPABHHBAHHE N WHPHHE, HAICTPOYHBIE H NOICTPOUHBLIE CHMBONI
VIIL.Bocemoil adiay wpudt 14 avHrToB, 13 MOKIYCTPOIHBI  HHTCpRAN
EbIPABHHEBAHING 10 WHPHHC, MANBIC DPONHCHEIC OVKEE]
X lemsrnii adzan uipudr 14 nyHEIOR, 1.5 WOIGIVG T OYHEBIA  1MH I CREAC
GLIPABHNEGANHC T WUPHIC, F3ACINTL UBCT WpndjTa
XAecavonii afzau wpudt 14 nynsTos, 1.3 MORINCTPOUNLIH HITCPRA)

BblPaBHHBAHHE N0 WHPKWHS, BbLACIHTE TEKCT LUBSTOA.

danHoe af0aHdie HEoONOIAMO BeUIOIHMTE ANG TODO, YTODBL BHILTE, Kak
MEHHSICH TERCT HH PRIHYHEIX HACT POAKAX H YMETE ITH HACTPRIA KN HIMEHATE W
YOHPATH.

HCODXOAHMLIET  naeIrpoHKH TCRCTA WA TCRCTORIX  JIORYMEITon 1
VHHESPUHTE TS

TERCT JOKYMSHTA HADHDASICA HA KOMUBKITSPE B Bapaare il 1w doc
NSHAIACICA HA OMHOR CTOPOHE Nncia Geiiodi Oymary dopuata Ad (2102973

Mpagn - Times New Roman. Heer wpudia — w€prutii, pasmep wpudgra — 14,



AO3auHelii OTCTYN AO/KEH ObITH OAMHAKOBBIM 1O BCEMY TEKCTY AOKYMEHTA M
coctaBnaThb 1,25 cM. MexcTpouHbiii HHTEPBAI NOJIYTOPHLIN. BoipaBHHBAHKE TEKCTA
~ 10 WHPHHE,

Ha nepeoii crpansue or4era BbIMOIHATE THTYABHBIH JIMCT, COracHo
NPUBCACHHOMY HHIKE NPHMEPY.

Texker, HaneyaTaHHLii KYPCHBOM. MOACHAET TO, KakMM IOIDKHO OBITH
(opmampoBanme TEKCTa Ha THTVIILHOM ancTe. [ledarars ero He HyxHo.

9. BcerapbTe HOMEpa CTpaHHll B JICBbI HHKHHIL VIOl OTYETa W HCMONbL3YA
sknanky Beraska— Homep crpannusi— Bunsy crpannusi— Cnpaea.

10. lNepelianre B HIGKHHI KOJOHTHTYJI, Hane4aralTe B HEM CBOS HMA,
yoenmurech, 4ro Bame MMs aBTOMaTHYCCKM NOBTOPWIOCH BO BCEX HWKHMX
KOJOHTHTYAX JIOKYMCHTA.

1. TToctaBbTe ramouky Hanpotms nous «OcoObiit KOJTOHTHTYIT VIR NCPBOi
cTpaHuiy» Bo Braaake KoHCTpykTop. YOeauTech, 4T0 HOMEP Ha NEPBOii CTPaHuLE
HE OTOOpaKACTCA.

12. [Nepeiina o exnanky Beraska— Homep crpannusi— dopmar HOMEpPOR

CTAHHI] HAYHHTE JOKYMEHT CO CTPaHHILbl 5.

Fopwat novepr: I ;]
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IIpakTinyeckan pabora Ne2

Co31aHHe CNHCKOB B ABTOMAaTHYCCKOro oraasaenus MS Word

Llens u 3aaa4n paloTel: HayunTeCa cozaasars B MSWordmapkuposannbie,
HYMEPOBAHHBIC CITMCKH M MHOIOYPOBHEBBIC CITHCKH, CO3/1aBaTh aBTOMATHYECKOE
OrJIABACHHE M PACCTABIATL ABTOMATHHECKHE CCHUTKH HA MCTOYHNKH JIMTEPATYPbI

3HaTh: THIBI CITHCKOB NMPH O(OPMICHHN TEKCTOBBIX JOKYMEHTOB, YTO TAKOE
ABTOMATHYECKOE OTJIaBNCHHE, KaKk O(OPMIAETCA CNHCOK JNTECPaTypbl W A Hero
HVIKHBI CCBI/TKH Ha JIHTepaTypy

YMeTh: BCTABAATH B JOKYMEHT ABTOMATHYECKHE CHMCKH, CO3/aBaTh
ABTOMATHYECKOC OIJIABJICHHUE, CO31aBaTh ABTOMATUYECKHE CCHIJIKM HA HCTOYHNKH
JIMTEPATYPHI

Bnaners: naBbikamu 200aBicHUA B JOKYMCHT aBTOMATHHCCKMX CITHCKOB,
CO3/1aHNA ABTOMATHYECKOIO OIJIABJICHHA, CO3MaHHA ABTOMATHHECKMX CCHUIOK Ha

HCTOYHHKH JTHTEPATYPLI

Bl Mmoskere OpicTpo 100aBHTE MAPKEPE! HIIH HYMEPALIMKD K CYLUECTRYIOLHM
crpokam rekera. Kpome toro, Word Mosker aBroMarHuecki Co3/1aBars CITHCKH 110
MCPC TOrO, KaxK Bbl BBOAMTC TCKCT. [Mo ymomwanmio, ccam B Havane adsaua Bol
BBOAMTC 3BC310uKy 1 npoden, Word cosaaet mapkupoBanHbiil cniucok. Ecim ke Bl
HauyHHaeTe BBO/ ad3aua ¢ Homepa, Word coznaet HyMepoBaHHblii cnucok. Ecau Bol
HEe XOTUTE, YTOOBl TEKCT CTal CHNHCKOM, H@AKMHTE MOABRISIOUIVIOCA KHOMKY
[Tapamerpel asrozaMenbi-M300pakeHne KHONKH H BRIDEPUTE ApYroii napamerp.

1. Oraenmre THTYABHBIH ARCT 0T 1adopaTopHOI padoThl HAKATHEM KIABHII
CTRL+Enter.

2. B Bepxneii wactu sroporo aucta nanwmmmte «I'napa | Hassaune In, C

HOBO# CTPOKH HaGepuTe HeThipe JI0OBIX C0BA, Kajk/10€ C HOBOI CTPOKH, BBIICIHTE

A

TEKCT H COPTHPYilTE ero no andasHTy HCNOAL3YA MKOHKY Al , npeodpazyiire

MAHHBIH TEKCT B MAPKHPOBAHHIH CIIHCOK HCTOBL3YA HKOHKY -~



3. B Bepxueii yactu TpeTbero aucra vanuwmre «l'nasa 2. Hazsaune 2»

BerasbTe npocToii HyMepoBaHHEI CTHCOK, HCNOAb3ys HKOHKY ~ . Cosjaiite

CNHCOK W3 4 31EMEHTOR, COPTHPYiiTE €ro no andasuTy.

4. B sepx#eii wacTu vereeproro Mera Hanunte «l naea 3. Hazsanue 3»,

| —

Co3jaiiTe MHOPO YPOBHEBBII CIHCOK, HCNOL3Yyd MKOHKY . TToa mudpoii oaun
B CIHCKE HanWumTe oo «I nacHsie», HaxMHuTe Enter, NOHN3bTE YPOBEHL CIIHCKA
¢ 2 no 1.1 uenonsaya kaaediny Tab. [epeuncinre 4 moleie raacHbie Tak, 4rodbl
Kax1as ObUla HOBBIM 2MIEMEHTOM cnucka, [loebickTe anemenT cnueka 1.5 a0 2
HakaTHeM coueTanuii kiasuw Enter. Hannumre B nyskte 2 ciioBo «CoracHsiey,
Jlasnee nepeuncimre 4 CornacHbie, Tak, 4To0b Kax/1as Obula OT/IC/ILHBIM
WIEMEHTOM CIHCKA BTOPOIO YPOBHS,

5. U3ameHnTe HAYATLHOE 3HAMEHHE CIHMCKa ¢ | Ha 3, WeNKHYB nNpaBoi
KHOMKOi MbitK no uudpe | B cnucke HANpoTHE ciioBa «[ nacHbie», H3MEHUTE
YPOBEHb 3T0ii CTPOKH criucka ¢ | Ha 2 B pyuHOM pexume. M3vennTe B pyaHOM
PEAHME BCE OCTATLHBIE 2IEMEHTRI CIIHCKA TaK, uTo Obl CNOBO «[ J1aCHBIE» B CIIHCKE
umeao nomep 3.1, «Cornacusien 3.2, raacubsie Oyksb nomepa 3.1,3.2,3.3,3.4;

cornacHsie Oyksn nomepa 4.1, 4.2, 43 44
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6. B Ttom cayyae, ecam Beaercs KpynHas padota (KypcoBoil NMPOEKT,
aunaoM, aucceprauusa) # P13 HacuMThIBAET HECKOABLKO AECATKOB Pa3jie/ioB W
NOAPazAenos, TO py4Hoe QopMuHpoBaHHEe OrNABICHHS CTAHOBHTCA BEChMA
sarpyaHuTeabasiM. JUia cozaanns oraasaenns B Word caeayer B0 BRIajaKe

"Cenlakn" B 0yCTYIO CTPAHHILY AOKVMCHTA BCTABHTHL MYCTOC OIIABICHHE,
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Ha sxpane nogeutces coodiuenmne 00 OTCYTCTBHN HIEMEHTOR OrIABIEHHA. ITO
ECTeCTBEHHO, T. K. ¥ Bac eie Het Tekcra ¢ pazaenamm.

Korna Bei Habepere HYXKHBIH TEKCT, PA3METHTE [J1aBbl B 3TOM TEKCTE, HYIKHO
OyJeT 3TH pa3jiensl BHECTH B orjasicHue. [Lis 3T0ro, yCTaHOBHUTE KYpCop B TEKCT
HA3BAHMA Pasjiena u HakMuTe KHonKy "/loGasuTe TekeT". B BRINANAIOWIEM MEHKD
BLIOCPETE HYIKHBLIA YPOBEHE BIOKEHHOCTH M OOHOBHTE IEAHKOM OrJlaBiIecHHe B
OTBET HA COOTBETCTBYIOILEE COODIICHHE,
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Ecnu Bui Bee caenanu NPaBHJIBHO, TO CTPaAHHLA C OrIaBJACHHEM OOHOBHTCA H

B HEll MmosABMTCH HA3BAHME BHECEHHOro Bamu pasagiia ¢ COOTBETCTBYIOLLUHM



DOMEPOM  CTPARNLLT  ARUTOTUMALIM  COPA3ONM  CIEAVET NOCTVAUTL €O BCEMH
pazaenavin PLI3. B vtore, v Bac noayuudtca apreMaTmiacckn copmiipoBainoe
OCAAEICHEHES, KOTOPOE XOOLIO BEIPOBNCHO H 0TGROPMATHROBAND | KOTHPOE Oy 0LT
ABTOMATH'ICCKN WIMEHATL HAIBAHIA PAACI0B £C1H Bul HX CMRIHTE B ADIR
|‘JC,IL]I\'II1|‘PL'}I36}II»ISI ancl‘i pﬂﬁ{}'l'lal H NGCTABHT COO'I'lWl'C'l'u}'li)lllllﬂ {'l'[lill'llllll-l,
KOTUPOR TICSBONACT MITIRECTING OOPATATLCA K NY#wOoi Busr rauge o ue anerarn
O NYFRNON CTRUMULY PETIROM MG

H3meHnTe Hazpadne [1aewl 2. 1]aspanue 2 Ha cnoeo «CavMoacTs. OOHOBHTC
OFIABICHHL, YAANHTE PAZPLIBEI CTPAH HU MCXHAY FIaBaMK. OOHOBHTC OrNABICHHC.

7. Mocne raaew 3 cozgaiime «COucok ANTePATYPbIx, CoISKAWNE TP
KHHMI'K:

1. Heanos U H. Knira 1. 14) ¢.

1

Mevpos TTIL Kuury 2. 20 ¢

3. Cnaopoe C.C. IKhura 2. 30 c.

ABTOMATHYECKH COWNKWTECH HA NEPEYKD KHWIY B [ nage |. HA BTOPYHY KHHUTY
& [naee 2, Ha TpeThio KHILCY B Mnaee 2,

Urodnl CI€1ATH ARTOMATHIELKYH) CCBUIKY HA HCIDMHHR B Word,
BLINOANAEYM CIEOY I0WUIeE:

) mepeooanm Rypeup B Ar000C MCCTU TCRCTA B DCPROM MIYTIKTC CANACKA
JNHTCPUTYPU CITATIPINCP. 1T NASRATNINC ]

Z) nepex0oauM Ha RHTY «[Bcraekas. gaiee eeldupaeM  «3akiaikan.
[ToAeHI0CE OKHO J00ABNEHHA 3AKNANKH. B KOTOPOM HEOONOIWMO BEECTH WA
JAKIA0KH H HOKATb AHONKY «dodaente:. [lanMeHosanne 3an1a0m MONET ObiTh
JR00E, HE He Ooiee A CHMHEIMIOR, HE COMNCPHCANIES  HPHICIOR 1 APy s
CHENCHRIEO.IOR {K[NINE 3HAKA 1O UCPRHEAH AN ). HASHBATE SAKIAIKY ¥ 100HES BCEID
1 I"Ii{\llljllibl iiﬂ'l'(]rla 1l lla]‘lc K HOUCRKLIY COIOR 1S HAIBHINS ST, Ilallpl‘l\ﬂ;'}
"Hashim_[T_decision_making”. FCIM bl YREPEHBI, YTO JAHHOIG aBia Yy Bac

TOABKRG OMHA CTATEA. T4 MOMHO QOCTARNTh TOIhKO (I]EIMII."IH H.
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MoXHO c03aaTh 3aK1ankn cpa3y Ha BCE MCTOYHHMKH, a 3aTeM MepelTH K
MPOCTABICHHIO CCHIZIOK HA HHX B TEKCTE.

3) B TekcTe, B MECTE, A€ HYKHO COCNATHCA HA BBHILICYKA3aHHVIO CTATHIO,
BCTABIAEM KBAAPATHBIE CKOOKN 0e3 npodena # CTaBuM Kypeop MEKIAY HUMA.

4) Tenepb, 4TOOBI TOCTABHTL ABTOMATHHECKYIO CCBUIKY, HEOOXOIMMO
CACAATEH NCPCKPECTHYIO CCHUIKY HA YCTAHOBICHHYIO 3aKIAIKY .

Jna storo nepexoaum Ha JieHTy «BerasBkay, Haxumaem «llepexpectHas
ccbikay. [ToABHIOCE OKHO, B KOTOPOM B CIMCKE « TN CCBUIKH» HYIKHO BHIOpaTh
«3aknaznka», a B cnucke «BcraBuTh cobUiky Hay — BbiOpare «Homep adzauay.

BruiOupaeM  uMs  CO3JAHHON  3aKknaakm W Hakumaem  «Beraeuien,
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Buyrpn ksagpatabix cko0ok nossuiack umdpa 1, 4r0 COOTBETCTBYET
MOPAAKOBOMY HOMEPY ITO# NMyOAHKAUMH B CIIHCKE JIMTCPATYPbI.
Jast Toro, 4To0b! CCHLIKH B TEKCTE ABTOMATHYECKH 00HOBH/INCH, HYAKHO

BbINOJIHNTL JABa ACHCTBHSA:



1) Boigenurs BECH TEKCT, B KOTOPOM CIEAYET NMEPEHYMEPOBATL CCHIIKH.
byabTe oCcTOPOAKHLI ¢ BbLACICHHEM TeReTa Bo Beem gokymente (Ctri+A). Word
PACUCHHBACT ABTOMATHYECKOE OIJIABNICHHE Kak Hadop CCHLUIOK, MOITOMY €C/IH
BBIACHTE €r0 BMECTE C TEKCTOM, OrJ1aB/IeHHe 0OHOBHTCA TOKE.

2) Hamars F9 nan HOKMHTE NpaByro KHONKY MbIH, BHIOCpHTE «OOHOBH TS
noJie»
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Ceputkn B TeKCTe OOHOBATCH M NPHOOPETYT 3HAYEHHME, COOTBETCTBYIOINEE
HAXOMACHHU IO HCTOYHHKOB B CITUCKE JIMTEPATYPBI,

ECimm BBl yQTHAN HCTOYHHKH M3 CITHCKA, HE TIOJICHUTECH TTOCE 0OHOBICHNSA
NMPOCMOTPETL  BECh  JAOKYMeHT  cwe  pas.  "Tloasewenupie”  CCbIKM  HA
HECYILCCTBYIOLIHI MCTOYHHK CTaHyT o003HaveHbl Kak "COwubra, saxiadka e
natioena”. He 3adyabTe yAaIHTh HX H3 OCHOBHOIO TEKCTA.

8. B cnucok aureparypel A00aBLTE MOJA BTOPLIM HOMEPOM KHHUIY
Kopenesckuit HA. Hosast kaura 500 ¢. Boiieamre Bech TEKCT, KIMKHHTE [paBof
KHONKOH MBI, BeIOCpUTE B MEHIO NVHKT «O0HOBHTL noaey», aance «OOHOBHUTHL
MOAC KoMy, YAaIuTe B CIHCKE JIMTCPATY P NEPBYIO KHHIY M CHOBA OOHOBHTE
nose.

9. Pacneyaraiite noJiyuHMBIIHIACA OTYET.



LIpakTouccran padora Ne3

Co3naine i popMatiposane tadanu MS Word

Lent i 3a0ain padoTel. Hav NTLCS CO313BATL M PEOaKTILPORATL TAOMILL 6
MY Word

INATL: CNUCOOLN COZMUNAA B PCIARTHPOBI IS TUdIU

YMCTL: ADTOMUTUMCCKH IYMLPOBITL TAMIIUL W CCLAITLCA 1L ITHN B TCRCTC

BnaacTe: HABLIKAMM €O2JaHHA. pcaakTipoeasia Tadnuy e MS Word

Tadavua npeacTaenACT COTEY. OOPAIOBAHHYHY CTOAOUAMH M CTPOKAMM.
LlgpeeeucHis Crondngs 1 CTPoK QDPRBYKYT sueHRH 1Tadnmis. Kauoias auck
HUSABHCH YA (0 ,l])}'l'l»lx FICKCHIOR 'l'ﬂ(),'lllllhl\ MIH O HLE Ebl RIOECTE }'C'I'ﬂHQBII'I'h
TPCOVEM LI pashCp 1 (popwar.

S[Meiikn MOMYT COAEPAATE TEKCT. YHCIA. FpaPHUSCKIE 1I00pPAKEHHA Ul
popMynel. Ccan BeOIWTCA B AMENKY TEKCT. NPH AOCTHAKESHHW NPABOrY Kpaa OH
OMACT ABTOMATHICCKH DNEPCHOCHTECA HA CACOYIOWYK) CTPORY B COOTBCTCTEMMN ¢
wWitpHHed  AdteArd. [Ipy MIMCHCHNW  WNPUHBLL CTOAOUA 1M ANCHKH  TeKCT
QRTORMA THHCLKH ﬁ_\.f,'l{}’l' IIC}JCHOCH'I"I’:C}I HA C]IC,‘[}'K)II[}'K) C'I'pﬂh‘}" [II])PI }'thHhIIICH HH
WHPHIL) ANH BOIBPAMLIETLCA 11 DPCALLIVILYIO CTPORY { PN YBCIHCTIHN WITPHINA }
TAR. YTOOL MUANOCTLIO 3aNMIIATL AUCHRY TOBUTO PA3MCP.

Coznanne Tadanu Tadbnuua MOKST OBITb BCTABNERA B NPOHIBOIBHOE MECTO
A0KYMeHTA. PasMep Tadauubl MOAST NPLBBIUATE PA3VEP CTPAHHLBL, NOITOMY ee
1ACTh MUVAKET PAINELATECA HA DIHOH WA HECKONEKHN NOCIEAYKIMHX CTPAHHLAX.
B rakm C.l'_'s"‘lﬂt YIOZKH() ﬂll})C,’lﬁ.lﬂ Ih 3AITLIOBKH A LIH m'mmuu 1AKMM Oﬁ]’]ﬁi!ﬂl\l, Uil
SCHM 1AMIMIA OVNET PAZMEILEHA HA HECKO.IBKUN CIPAHHIAX, B BE[RHEH 44c1H
Ki{lfl(‘,'lﬂﬁ 'U"I']]alll»llll:l sArOJICRR N ﬁ}',‘l}"l" L)’I’U'ﬁpﬁ)l{ii'l'hCﬂ ARTOMATHYUECKH,

LA COLIAHNA TARNHITE MOKHO BOCNO. Ib3BATHCH KOMAHIOH BIIANKA

Berakka — naveiw Tadaiuesl — KHONKAa Tabidia.



B penaktope Word HMEETUS BOSMOKICTE HAPHCOBRUTL  CIHOWHRHYH
Tadnuuy ot pyru. 13 2Toro Jjoctarano pulidpate B MeHIO Tadnuua komanay
NAPHCOBATL TadIHLY.

Lpekde neM OPHCTYONTL HENOCPSICTESHNG & COMNANHIG TAONMULI, BL)
AQUZEHLL HMSTL X088 Q1 Il|)l»lﬁJlll'3l»lIC,II-}I()C Il|)¢,‘l€'l'<"1l3.l¢lll‘l¢ £ Tene, CROJILRD
CTOAOUGE H CTPAK JOTANA HVCTL Tadaiua. Ha HToM HTane ne oda3ameaui Toum
VRILSLIBATE MAPAMCTPRL TadaHuu. [ToCae cOLIaIAA BCCrad MOUKIG J00aDUTE IFANH
YIANHTE CTONOUEI W CTPOKH 10 CBOCMY YCMOTPCHHID.

Ccnun B caocii paloTe BBl NPCANGYHATACTS NONB30BATECA KNABHATYPOH. 114
NCPCNCILCHHA B CACAVOWYEO S ICIKY HCNO0abaveTea Kaaemwa Tab. [na nepexoaa k
NP BLAVINGH SRS HARM e Shill - Tab. o kpasamg 1al Sy aer Hamarg 8o
MORCH T, KU1 A KYPCOP PACHMIOARSH B HOCICHCH NUCHKS 180011161, WOrd BLrasm
UQBYI) CTPURY H NCPCYCCTHT KYPCOP B ¢¢ NCPBYTO SUCHKY.

B Ttadivue npenctaeneHbl KIABHIUA 114 NEpeMewedya no tadauue. daa
TOro 4TOOBI NOKHHYTE TAONHLY, Bbl O0KHBI € MOMOWBEY WBIWH UK KIABHLI-
CTPEIOK NCPEMCCTHTD KYPCOP 32 Npeacnbl Tadauub).

Tab MMepesewwactea kypeop BAPaee Ha 0aHY ANckky. BeTaenact Hoeyvio
CIPOKY, CCAM KYPCOP PACIIMIOAKCH B NOCICHCA SUCHRL

Shif- Tab TIcpeMCmacTea KYpCop RICBO Na VAMY syCiKy

Altrilome w Alt- End TNepevicwacT EVPCop & NCPEYIO MTH AOCICTIIONG
AUSHKY CTPOKW, COOTBETCTBEHHO

AltrPgUp v Altr PeDn Tlepemawaet Kypecop B NEPEYID HAH NOCIEOHIOH
CTPOKY CTOIOUA, COHITESTCTBEHHD

Ha II]JHI\"IHKB AOCTAINHD YACIO  BOYSHHKAC H(.‘ﬂﬁ\ﬂ,'lH“(JCIh HARKEHHT b
HAPANET PRI 1AL, B KOTOPOA CoNepiaies Aanee. MS Word npeaoci aeasen s
Hange |)i‘ICIlﬂ|P$I}KCIII1I.‘ I'IIl'IlN'I"Ii‘IiiI'IIl'IC UFIMOSICITOC T 114 |)C,‘lé‘]hﬁ'l'bl')I‘.'Hiitlll!l(,‘l 'l'i{ﬁjll‘lll,
BICIOMAA  BUTAPKY W VIAIRHHAE HUESK, CTPOE W CTONDIOR, USpevelieHie i
KO MPUBAHHS HUEEK, WIMEHSHHE BBICOTHI H LIIAPHHBL AYEEK B MHOIOS PYIOL.

IKoman,1a: Brnasaka Padora ¢radmuavn — Kovcipykrop £ Maker,



HAng TOTO MTOOL MEPEMECTHTL WM CROMHPOBIATL OINY WAH ULCKMILKC.
AUSLK, BMECTE, € WX COMSPAHMLIM, BLINONENTE CAEAVIOWHE ALTICTBHA

-BuiGepute aueiikn, CTPokN WML CTOAOULL, KOTOPLIC BLI OPSANOAAraeTe
NEPEMECTHTL HNH CROMHPOBATL.

. IC[.K.'M(.‘C'I'HT'Ia :.‘Ix'.'ii}ﬂ'l'(.'.'lh CUISL VLI P L6, TS T BN libl(-)plll'llll.l\ HUCCR 1K, UTOUL
O DPHITAY BHA CTPCARN. BANPARICUTNIOH CTIPRGL TRUICBE

- JANENCHWIR BINDF ACHCTEUA HIBHCAT OT TOrQ, NOTUTE I B ACPCVMCCTATD
MK CKONHPOBATE BEIACACHHLIC 3NCMCHTA. 108 TOrO UTodE! MEPEMECTHTE 3NCUCHTHI
TAOINLLL, HIKMHTC JICBYH KHONKY MBIWK. [cni eam Tpedyerca cRonMposarsb
MCMCHTEL, HAUMUTE knaedwy Ctol, Nocae flero HRRMILTE NCBYK KHONKY Meiwy. B
FABHCHMOCTH QT IIpﬂll'}HC,‘lCH HbIX BAMH LICACIBIA B C'I'p{)h‘(.' COCTOHHUA HOABINTLH
COOI WI'C'I'H}-‘HJ[I[CC C()()ﬁlllCHlIC.

~[TCPCMCCTHTE KYPCOP B AUCHRY, PACOUIMERCNNINIO WY W BWMWC TOM
MECTa, B KOTOPOM JONAHBI NOABHTECA MNEPSMSIUCHHEIE NAH CKOMWPOBAHHBIE
AUSHEN.

-CTNYCTHTE KHONKY MBI,

[lpn padote ¢ Tadovuel Jchcerene komada Belpeiats, Konanpoeate n
BCTaBENTE W3 MCHH) | |pﬂBKR HOJHGE | BEY AHA, 1) MUHO |)'JI(<J()'I‘C CICKCIOM. ( HCHILHILER)
FTHX KOMANI BLf MOWRCTS ACPRMCCTHTE WA CRONHPOBATL TUCHKH B Mpeactax
TAOINUL WK CEOMHPORATE TAOTHUY B APYFOC MCCTR. JAanimos CpeacTel MUseOascT
NSPMELIATE B KONHPOBATE OAHY HIW HECKOIbKS AUEEK MW LEIHKOM BCH TadNHUY.

FICPeATClene Sty A 00w 1 A s XIS U ORI R0l 1l
Ana 1org 4Todbl AIMEHWTE WHPHHY CTOIOUA ¢ MONOWbLK MBI, YCTAHGEHTE
VRAIATENL MBIH HA DPABYHY FPAHAIY CHOatna. B pesvinrie yRaiarenn npuve
B HEPNHRAILHOR JBOAHOWA JIHHHKA €O CIPEIKAM I, HANPABISHHBIME BI]PAME H
BIICTO I'Ipu FIOM EH }'Nit‘ia'l‘c.l'lil HE SUBRCITT LFETOICY, {‘l'l'{lﬁpi'l)l-.'iii()'r(fﬂ HIN L‘IIpSI'IHIIIaI
NHHIA CeTRN. HEKMUTS KHONKY MbUITH W TIEPEMECTHTS FIOT MAPKEP CTANOILA 10
VU TAHCGRKH TPISOYSMOH HIMPHHBL CTONOIBL. 10CHE 21O OTNYCTHIS KHONEY MbIIIH

AUherete P isian)



[lepevewrenne rpannuel 083 VAAKATHA  KAKHN-AHOQ  JONOITHTEILHLIX
K1aBuww - Lnphana ecex cronduce cnpaea OYIET W3MENENA B COOTBETCTBHH C HX
NEPBOIAANGLHON WILPHILOH

llepeseenye rpatiuL Apyd HaKatoi knasnwe Shift - HaMenseTca
HIHPHHA  TCHILKC JEA X C'I'OJIGII()B, PACNREIFACHIBEIX CICBY H CII|3:IIL’] o
DCPENCLLICMOH TRHUL

Mepevicwennde rpanvuel Npy sekatold knasnue Tl - [apyna peex
CTOAOUOR CNpaea O¥ICT HIMCHCHA B COOTBCTCTBHH € X NCPBOHAMATLHON WHPHHOI

[TepevcweHie rpaHiuel npu HaxkaTolx Shift 1 Ctrl - Lupyea ecex ctonduoe
CAPABA OCTACTCA HCMIMCHAOH. M2MeHACTCA WHPHHA cTOadUA, PAacOnMACHHONO
CJICHA {Fr IIC"JIL‘MCII[&C‘:’I()F! I|)3Hllllhl H CLHYIBLTE | BCHHOQ lIII'1|‘!LIHR CARIHI 'l'ﬁ()]ll‘lllhl

FlepeyemeHue rpasritke npa Hasarei asnime Al - Crrodpaskacrcs
PAMCP WHPANIL NEMCIFCAMLIN CTOADUOER B SV

-BridepuTe cTONAUBL. WHPKHRY KOTOPbIN Bbl NPEANGNAracTe H3MEHNTE. Lann
Bbl BbIOSPHTS CTOOLULI HE MONHOCTERY { HANPUMEP, OaHY MAH Oonee cTpok) Word
IMCHHUT WHPNHBL CTOAOUOE THOBKD B YKAIAHHLIN CTPOKN.

-Bridepure Braanka MakeT — naneae Painep A iciisy

«B3 oRHE jutiiora CBoRCea 130, Im nepeiume Ha BRIANKy “Crooden” »
VCTANOBATC NYKILIC NAPAMCTPLL HAH WEKMITE KiTonky AcToneadoep Hsmemenne
BbICOTbI CTPOK

-Bridepure Bkaanka MakeT — nan<ae Pasmep aueiiku

-B okne ananora CeoiicTea Tadniuel nepeiinite Ha Brnaaky “Crpoka™ i
VCTAHOBHTE HVAHBIE NAPAMCTIEL HIH HAAMHTE KHONKY ABTONNAO0P.

@AAROR Luspetelinin BEfRAMA CORPHONI Had CACOVRI IO Qnpreinitedy. ECIn pn
VOTAHCHE. ICH HOM (JUIAZKRE (110 VMOIMAHHK) ) CO,IC[REHMOC HUEHKH HE HOMCLIACTEH Hi
i erpimne, MS Word pantsimact ¢rpoky i nCpRIOCHT ¢ NOMUCTHRINNICCH
SAHHBIS HA CNRIYHHILY HE CTJRIH HILY,

Hacrpoika noaowenud crpor Benanra Marer — navweiie Boipasunsanwue

H3McHeHHE  opueH AU Terera  Baska  Maker - nadee

[npapHnpaHie — KHeKaA lanpagneHne 1ekeia.



[Tocae cozTanna TabAHUE MOIKIO W3MEUHTL ¢ CTPYKTYPY. A00uensa
v1anaa A'EHKH, CTPOKK W CToNDLbL. KoNKpeTuE BHa onubii BetapaTe o YIainrn
03 Men | adauua onpeIsnAcTea TeM. KakHe MNeMet T Tadmiuel (aelikn, cTpokn
12K CTOAOLLE] OLIH BLlOPatiel NEPED BLINEOM KUNANAL.

B Maker  nang b Crpoki i Sroaions

ANng GOLCINIICIINA DCCKOALRHN PACnOTORCIIIAN PIIOM B 0Audi CTPOKES
AUCCK BLIMGANUTE LACAFIOWHE ISHCTRUA!

-BribepuTe AUCHKH. KOTOPBIC BBl XOTHTC 0OBCAHHHTD.

-Brnaaka Maker — naHenb O0bealHHTE — KHONKA OObeAHHNITL A4CHKA

Paidnende fAYeek ABNACTCA OOPaTHO oncpauncli NO OTHOWCHUHY K
O()hc;lHHCH NK). ( S8 HOMOIIER)  MOZCHO  BOCCTAHOERTE  HENCHIHDC COCTRHHG
O()ht.‘,'lHHCH HEIN H*CUK. “pll Froma pHCIIpC,'IQ'ICHlIC TeRCTA \1(."4?(.'[}" MUCTKANH 6}';[(.‘1'
ONPCACNATLCA HATNUHCM CHMBONOE atsana. Tlepouii aduau OyacT noveuen o
NSPBVIO AULI{KY. BTOPOH adiau — BO BTOPYHY AULHKY W T.J.

-BrIdepuTe 0AHY HNH HECKOIBKD AYEEK. KOTOPBIC NPEanoIaracTe pazauTh.

-Brnaaka Maker — nadens O0beMIHNTE — KHONKA PazduTh AYCiikH

-B noae esnaa ‘ncno cronduop OTOOPRKRACTCA KOIUICCTED CTOAOUDE, HA
erapeie MS Word  nposarac  pasdnrs KGRIVH 13 sueek. B gayvag
USOONQIFMOCTH HIMCIHTE, YRAIANIOC MIEACHNC 0 NAAMHTe OK

Q@opyavapapame Takawn Jloaeesaiiens Keniahione CIRIGEE IRGEY 1y
Kovanaa CTHAK Tadniu NOIBONAST 3HAMMTEIBHO COKPATHTE EPRMA. TPROYSMOE 174
NPUAaHKA Bawel TadbnHubl NPOPECCHOHATILHOrO BMIA, 3@ CHET HCNOAbL3ORAHWA
NPCIONPEICNEHHBLY CTHIEH 0opMNeHUA Tadauubl C AN NOMOLbLK N{LKHD SBICTPO
VOTAHOENT b ODPAMIICHHE W HUIMBRY  H4SEK, BAPANEIPE mipidid v npeiosoe
OPOPMIIBHKE, A CTAKIE  ARIOMAIMUECKOS  MIMCHEHNE  [EIVEPOR  HUSCEK B
COOTRCTCIIEHE € HX CONMCPERN VLM

-YCTAHOBUTE Y PCOP B NPEIEIEAN TAMIHILKI.

-Bridepure rovan 1y srnaikd Korerpykiop — nanens Cronnn radnmne M3
CIACKA HPEHIPEAC ISHHBIN (POPMATOB BRI (hopMar, B HanwIbILEH C1elIeHn

O IBSMARMIIAE BAUIMN | })C(H}Bﬁ HHANL.



Hng  QopMarupoBauns COACPEMMOTO HUCSK MOMXKHO BOCMOAL30BATHCA
npueMamu hopmarTHpoBanna 0OBIMHOMNO TEKCTA.

[lo ymomanmio B kauecTse oOpammsoimieil auHud B Tabauuax
HCTIONB3YETCA  CrlomHas ToHkad, i u3MeHeHHa oOpamieHna  TabaMibl
BBLITOTHHTE CACAYIOIME JACHCTBHS

-Bribepure aueiiki, KOTOPLIC BB XOTHTE 3aKII04MHTE B PAMKH ( HIIH LEINKOM
BCIO TAaONILY).

-ekaanka Koncrpykrop — nasens Ctuau tabnuu — knonka ['panuis

Ouenb 3ddexTHO cMOTpATCA TAdAMLBL, HaCTh AYEEK KOTOPLIX BbIAC/ICHA
apyrum usertom. /s uamenenns ueera gona B aueiiky rabumust:

-Boutennre sueiikn rabumusl.

-Bribepure komanny sriaaaka Kouncrpykrop — naneas Crwm rabanu —
KHONKA 3a7nBKa

[Tpn paBote ¢ Tabanuamu MoxkeT noTpeboBaTbes paduTh TabIHILY Ha JBe
YacTH 1A TOrO, 4TOOKI, HANPHMEP. BCTABHTH MEAUTY HHMH TEKCT HIIH PUCYHOK.

Hna pazOuenna TabnMibl YCTAHOBUTL YKA3aTelb B CTPOKY, NEpea KOTOPoii
xorHre pazduThL Tabnuuy. 3arem BeidepuTe komanay Bknaaka Maker — nanens
O0bemunTs — kHOnka Pazonts tabumuy wan vaxmure Ctrl+Shift+Enter. Tabnmua
Oyner pasdnTa Ha IBC HACTH, MCKIY KOTOPLIMK OVaCT BCTaBaecH Mapkep adbsaua (),
ordopMaTHPOBAHHBIH HOPMATLHBIM CTHwICM. Ecan Bam noTpedyercs OTMEHHTH
pazOHeHHe, yaanuTe Mapkep ab3aua.

[lpn pabore ¢ TabamuamMm MOXKET BO3ZHMKHYTHL CHTVALWA, KOrjaa npH
nobapnennn uaGopMauHd B A49CiKH, oaHa W3 rpasuu TadiMuel, Halle npagas,

YXO/HT 38 IPAHMIB] CTPAHHILEI M CTAHOBHTCH HEBIIIMMO,

CACTERHNM ¥ CoMmn LR bl b L L LA Vet * ve Foomr TNV Virvenawres s

Aohee b SeEe T EEOL N aster, Aatenr, AlOU AuRD AaB6B Asbss

R Y- A Ewamw Ix o *  TOOwsnd "Eoern. Jwowes. Jenees. Jenamess.  Jenece

.. . D—

i L i e . 4 L AW AR » * . . nep " » .

_ Tabomna-1---Aaaannaaasananananans

N | e Aue Dre- Toa Aspec | Gwrn | Tame- Aars Ngo>
E ] ooz poese | e | oo ‘ $ome ofpe ot
s recoen | wer- e

-

tzalc:!gzgg

fasla
.« .
L LI
-
-
vimiwlw



B nanuoii cutyaunn HeoOX0AMMO MOCTaBUTL KYPCOp B TadAMIly W nepeiTH

BO BKIAAKy «Maker» H HaliTH TaMm HKOHKY «CoiicTeay.

| VAN UL 1A Ayt VAUNL I RA CTPAM LN (S8 TR V) FALCMI G LR R L SR

S Tvgnven, s 2 Kapeceeam Ty T3 t;"“ Bl drmaeim vy Sopworrs piwien 3]
L) Orolparre cevwy :’J Macnie i vixa 2] Berumens caesa E' Paasure aatinn :::
. Yparwmes  Ecramire .

e [ ves
S oo o comuwy o Berepers e 1 Passerws vl =
Tatrovan Teramwsmm Crpons o rroovd ipe e COveamiram Ta
Coaiicrmg bafiow i ' rm e B RER ¢
e | Oreparve groscrencee cess
- Contcrna e ave Tabauna-1--Aaanaanaananar
P e WA Bt OO (I ITE Patrpee *
%l temhere refariie TaO nee Nonro | o MWaan Omee- lfan
STLTON M MAZAAMTS bt PTHDE-ON & Jm cm“ m
o escTH .
L) L) n L i3

B otpeiBiiemcs okue HeoOx0anmMo HaiTh noae «lnpuna tabauusny. Huoraa
oHa Oyaer oTo0paeHa B CAHTHMETPAX, TOrAa 3HAYEHNE HYKHO YMEHBLLINTH, A

HHOTa, KaK B 3TOM ciydae nosie OyeT 3aKphiTo.
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B 910M Cayuae Ham HEOOX0MMO NOCTABHTH FAIOYKY NEPEL CIAOBOM IINPHHA
H VKa3aTh HEOOXOMMNYIO BEINYMHY MCXO8 M3 1Mpuibl crpanuust, [npuua noas
UIA meYatH B cTpanuue A4 npH YCTAHOBACHHBIX Hamu nokasarensx 16,5 cm.

Ouernano, ecnm Mul nponumwem 16 oM, 1o Bes Tadanua oTo0pazsuTes Ha CTPaHHLE.
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Bee cronbust taGimusl Tenepb HaM BHAHBL, M Mbl MOXKEM TPOAOIIKATH
paboty.
Creayromas 4acrto BCTPEUaroIascs CHTYALAA — TadliMIa HE NOMECTHAACH Ha

O/IHOM CTPAHMILE M YACTS ¢ nepenyia Ha JApPyroi JIMCT,
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B 3roMm ciyuae Ha BepHeil yacTbio TabNHIBL, KOTOpas NEPEHECIach HA APYTYIO
cTpaHuiy HeoOXoaumo Hanucats «lIponospkenne Tabmaust 1» win «OkoHuaHHe
Tadimmus: I» B 3aBUCHMOCTH OT TOIO, 3akonumaack tadamua wam ona Oyaer
NPOAOIKATECA CIHIE HA CICAYIOULYIO CTPAHMILY.

Ham HeoOX0auMO nOCTaBHTL KYPCOP B NMEPBYIO CTPOKY Tadaulbl, KOTOpas
MEepeHecnach Ha CASAVIOUMI JIMCT W BO BKJIAJAKE MAaKeT BbIOpaTh HKOHKY

«Paznennth Tabanwy».
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Onana Tabamua AenMTCS Ha JIBE, HAJA BbUICNCHHOH CTPOKOH Tabmmibl

NOABAACTCA NVCTasA CTpOKa. B KOTOpOﬁ MOJKHO HANHCATL HEOOXO0AHMBIA HAM TEKCT.
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I.  Hapucyiite Tabamuy, npuueM  Hassamue Tabnuuel — cacaaire

apromatHdecknM. [Tomectute Kypcop B Tab/auily H BINONHATE KOMaHIY. BKJIaaKa

J]

Scrmern
Jgentel Ceblikn P nanenbs MucTpymenToB Hassauus P kHonka === YCTraHoBuTe
napaMeTpul: MOANHCL — TA0AMUA, MOJOKEHHE — HAN BbUICICHHBIM OOBEKTOM.

ConpopoanTe Tadimily 3arooBKOM: ABTOOYCHBIE MAPIIPYTHI,



Tatamma |
ABFOGYCHEIL MaplpyIn

Ne Haswanue mapmpyra (myuxr | Bpess Bpess
MAPIIPYTA | OTOPABIeHns ~ KOMedn i orupasaenns | npuGeTis
1IVHKT)

2. [peoOpa3syiiTe JaHHVIO TAONHLY B CCAYIOLIY O

TaSmmm 2
ARTObYCHBES NapIIPyY T
Ne Hassamie Mopmpyta Bpeus 1 Uena
MAPIMPYTA | (IYHKT OTIPABISHIN — | ornpassenns | npudsirs | OGunera,
KOHe it nynKr) pyo,

Hroro: \

3.  Sanonnure TabaMiy:  HOMEpa  MapUIpyTOB  aBTOMATHHYECKHM
HYMEPOBAHHBIM CITMCKOM, Ha3BaHME Mapupyrtos, B crondue «OrnpasicHue» B
PYMHOM pekume BeenTe Hppsl o1 1 10 3, BeLacanTe reker 8 crondue «Hazpanne
MAPUIPYTan, CACAANTE COPTUPOBKY MO anaBnTy.

4, PacncuaraiiTe nosyuMBIIMICH OTYCT,



IIpakTinyeckan pabora Ned

Co3nanue # odpadorka rpapugeckunx odsexros MS Word

Llens 1 3aaaun pabotel: HayunThea padotars ¢ rpadukoii B MSWord

3nars: cnocods odasieHns rpadguyecknx 00BCKTOR B JIOKYMECHT

VYmere: cosaasath pucynks 8 MS Word

Bnaaers: HaBbiKaM# CO3AaHNA W peaakTHpOBanus rpaduueckux 00LeKToB
B8 MS Word

Hoswiit MS Word Brrouaer B ceba BCTpoeHHbIIH rpaduyeckuii peaakrop,
no3eoasoumii obpabareiBare H300paKeHU.

1. Orkpoiite TekcTobiil npoueccop MS Word.

2. C noMouslo KoMaujbl: Beraska— PHCYHKH NOMECTHTE B JIOKYMCHT
PHCYHOK.

3. llocne BbLACACHHA PHCYHKA MOABAAETCA BKiIaaka jeHtel Paborta ¢

prcyHKaM#. PaccMoTpuM nojipobHee KOMaH/Ibl, PACMONOKeHHBIC HA 3TOH BKAAIKE.
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4. C nomonisio komas bl O0pezka 00peKbTe PHCYHOK.

5. C nomoutbtd KOMaHabl Koppexums HAcTpoire peskocTs, SpKOCTL M
KOHTPACTHOCTE H300PAXKEHNS.

6. C noMOUILIO KOMaH/s! TIBET HIMECHUTE HACKIIICHHOCTL M OTTCHOK 1IBETA,

7. C noMoutbK) KOMaH bl XyaokecTBeHHbie 3exTs 100aBbTe K PHCYHKY
modoit 13 XyaokecTBeHHBIX HppexTon, 4To0sl OH 00IbIIE HAMOMHHAT ICKH3 WIH
AKHBOIHCE.

8. Hapucyiire cneayromme pHCYHKH CaMOCTOSTENLHO.
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Pucynok | — Ynpouennas crpykrypHas cxema DBM

C6o Kommposasme i | Xpascmne n | Ilepenasan
P 5 BROJT . oOpaGorka | JACKOAMPOBAaHHE
HHpOPMAIHIN | : :
popséets C pHpopmanm | meGopMamnm | IHGopMami
Bxoamwe  BhIxo/iHbie
naumpre | Y CTPOHCTBO ‘ [Ipomeccop -} YCIpoHcTBO | nanunie
BBOAA 0;
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Pucynok 2 - CTpyKTypHas cxema KOMMboTepa



| Iepcﬂ TEM Kk FRIPACOBATL KAPTHUIKY. CACIVET QTRPEITL el ACUTE 34K TAARY
w3cTaekas. Le NPOCTS NANTH, TAK KaK 3aK3aaka 1axoaHTes npagee KIONKAH
«l nasnags. Lloa akankoil UTKPLLBAETCA ML «HARCTPAUNEY, KOTOPLIM
MIEKHO TOALINEITLCS NPH BCTABKE B AORMMENT KAPTHEIOK K3 {baﬁnon, 6|16.mme1~:,
cartra Microse il i 21 TeM ne MeHCe, SO0 PHLOBI b, HYRHD GTEPLI L BRIZIKY
aPurypur. MoI UCH CRPUIBACTLS UCALI NA0AP HIICTPYACITAB ANS PULYINea, i B
KOIMMIL COMACKD vaxeanted woniuraa «Horoe nononioe». Buncnune KOMaNay,
NOAVUACH B JOKVMCHTC NOAC INA PadoTbl. FAC PHCVEM CAMBIC Pa3NH4HBIC §Hry phl.
npLanaracMblC B KOHTCRCTHOM MCHHD. 32CCb CCTh MHHHUW K WaONOHBI ]Ja‘}.ﬂll‘lHOfi
tOHQUCYpauny. Painepel NON0THA 229 H30OpakeHHH bl MOKCTE OTPRYIHPOEATE
1) CROCNIY VMO | ICHHE)

BOCHo IRy HTECh FOTOBBIMI A0 IOHAR, KOTOPHIC NORCHY T COSTE CNCNY B
MS Word wan CacniTu reoMeTPHECCRINt pHeyirok HToOum 01F ORE3AIMMCL Fra
MOAQTHE. JOCTATOYHO KNHKHYTE NO Bblﬁpal-l HOMY I.LIE'IﬁJ'IOH}' NeBOH KHOMKOR MbILUK.
Bropoii  pasz wenuox 1I<BOH KHOMKOH JI<NagTca Ha MOJE  W00PEKSHNA.
I"lnny-msmccca M‘%O(.)[}ED{{CHILC MOARHD PCIARTILPOBATE, TR Kiak OOCIC Cro BCTABKW
NOABIAKTCA KOMARAL! «MIMCHUTE (urypys. «3aaMesa uirypels, « KoHTYp» W
a IPppert v vy, OrRpeIg ISPRGS W3 HEPCUICICHHMY MCHK), MOMKHO 13MCHHT
KOH‘.‘]H FYPAUNTO PHCYDIRG. THMIL3YACL BTO]JUﬁ " TpCTbCi‘I BKNUIRavH. MW sanarn
UECT Pony wIOOPARCIHA W re TpaniLad. TTOMHAO TUrO, MOKINIO OTPCAIKTHPOBATDL
TOALWHHY KOHTYPaA. €C3<14Tbk €0 NPEPLIBHCTEIM HT. M. LIéTBépTOE MEHK IpEanaracT
VKPacHTE KapTHHKY dektamu. C ero NOMOWBK PUCYVEM TEHb. NPHIASM
l"t?l)hl&Tpli'leCM}ﬁ lacTH  NACKRHTH A0NVOPRPaHOCTE W Jake BHIWMIKTL
TPEXMENTHOL T H.

Bridepnre B MeHK) ROMAH AR «l REsnannsn 1 < PHCOBAHHAN  KPHBAsY,
KAV EANTE 1Y BLDPAITIGH JIGROI KHONKOH MBI B ICHHHTS TORTOPILIH KUK Fa
uanoTHe  He OTIVUKAA  IKHOTIRH. Jlenaire HY A HEI 1] [PHCVH{K. A elle OIHUM
HORATHEM HA MblLIIb KAPFITHHRA ﬂ]HKCIi[)}.-‘E'ICﬂ Ha none. Fe. Kak B 1Inad:iaHbl. MOTKHO
OIPENAKTHPOEQL b, UIHBAA PEUINTHRIMH HIBSTAME, CO%laBad ')(I)tlJeKl'hl 0o acg

NOMONILH A 3INCHEHHA BHIYPBIE Bbl HOMOPABHIE HIOGRUKEHHE 11D HEPHME Y.



9. Crpynnupyiite pHCYHOK, H3MEHHTE €0 pa3mep.

10. B npouecce paboTui ¢ TabnuuaMH H PHCYHKAMH MOMKET CIIOMKHTBLCA
cuTyauna, koraa u3oOpakenne wan tabnuua OyayT yaodHee Ans 3anoaHEeHUA M
KoMopTHEE AN NPOUTEHHA, eCIH 00BEKT OYAET PacrnookKeH Ha anL0OMHOI, a He
HAa KHUAKHOMN CTPaHMILY,

PASMETKA CTPAMMLS CCalAcH PACCHAKKH PELLEFGHPOBAMME BiAg, MathType Foumt POF Msyzesamwen
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HeoOxoanMo BbiACTHTE TAONHILY, PHCYHOK, HACTE TEKCTA HIIH HX COUSTAHMS,
KOTOPBIE HEOOXOAHMO PACTONOKHTE HA FOPHIOHTAIBHON CTPAHMILY.

[epeittn Bo Braanky «Pasmerka crpasnib» U NEPEATH B KOHTEKCTHOE MEHID
«[Tapamerpel cTpaumus nogoduoe menio «pudm» n «Ab3auw» wa raaBrod
BiIaake (naboparopuas padora Nel ).
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B OTKpuIBIIEMCS MCHIO HEOOXO0AMMO BHIOPaTL ANLOOMHYIO OPHEHTAUMID

CTPAHHIILI, HO IPHMEHHTD €€ TONLKO B BBLICACHHOMY (pparmenTy Tekcra.



Ecim Bl BCE caciain npasuibHO, TO NOJYUNTE BOT TAKOH pesyibrar,
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TTpu Takoit opueHTammm Crpanmil Talinna BuIISANT SHAYNTEILHO JIyUiie,
ya00Hee €€ peaakTMpoBaTh, a TAKOKe YAODHeEe 4YMTaTh, 3aNMUCAHHVIO B HEE
HH(pOpMaLHIO.

[Ipn 31oM MBI ¢ Bamu ceifyac CTONKHYJIHCh C €IIE OJAHHM CIYKEOHBIM

CHMBOJIOM, KOTOpNn A0 3TOrQ cule HE BCTPEYAIN:
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Kak ® ocrasbHeie caykeOHble CHMBOJIBI OH He OyaeT BHIEGH MNpH
pacneuarsiBaHHi JOKYMEHTBI, @ BHAEH TONBLKO B PEKHME PEAAKTHPOBAHUS [PH
BKIOYEHHOR (PyHKumn «OT1o0pasuTs BCE 3HAKNY,

Y70 e ITO TAKOE M JUIS HECI0 OH HYIKCH.

PesyabTar noABIeHHA pasphiBa CTPAHHILI MOJKHO MPOCTO CPABHHTEL ¢ TEM,
YTO B OAHOM JOKYMEHTE MBI MPOCTO MEPEHOCHM KAKOH-TO TEKCT HA HOBYK)

CTpaHHILy, MPH Pa3pbiBe pasziena CHTVaLis HHas, e¢ MOYKHO CPaBHHTL C TEM, YTO B



OIHOM OKHE MpOrpaMmbl 0TOOp@KAKOTCA aBa abCOMOTHO Pa3HBIX AOKYMEHTa M
HACTPOITKH TEKCTA B 3THX AOKYMEHTaX MOTYT KOPeHHBIM 00pazoM OTJIHYATHCH, KaK
B HAIIEM NMPHUMEPE, B OAHOM «IOKYMEHTE» CTPAHHUbLI BEPTHKANLHLIC, B APYrOM
FOPH3OHTAMLHEIE. DTO 04eHbL MOAe3Has ocodeHHocTs M Bul Oyaere aocratodHo
qacTO CHo  nosk3osarthes, Hanpumep, B kypcosoii palore HEOOXOAMMO HE
HYMEPOBATEL NEPBLIE TPH CTPAHMLIBL, 4 HYMEPaUMio HayaTh ¢ yeTsepToit. g atoro
HaM HYAKHO OVZeT BOCMOABL30BATLCA MMEHHO paspeiBaMu pasaenon. [TocTaBuThb mx
MOJKHO HH TOJIbKO TOrAa. KOrja HaM HeoOXOOMMO 4acTh TEKCTa MEPeHECTH Ha
FOPH3OHTAIBHYIO CTPAHHILY.

Ecnu Ham HeoOXOAMMO HE CTABHTL HOMEP HA TPEX CTPAHHLAX AOKYMEHTA,
3HAWAT HAM HYKHO OYJICT CO3/aTh JIBA PasphiBa Pas/ie/ionB, UIA 3TOI0 HEOOXOANMO
nepeitn Bo BrIaAKy «PasMerka crpaHuibl» u BoIOPaTh B BHINANAKIICH BRIAJKE

«Paspuisbin «Paspeis pazacna» «Co CICayIOmEH CTPAHNLBD).
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Haxnmaem oamH pa3, a nmoToM CHOBA OTKPBLIBAEM 3TOT JKE€ CIHCOK H
MOBTOPAEM Hall BLIOOP.
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Teneps HaM HEOOXOAMMO MPOCTO BCTABHTL CTPAHMIL! B AOKYMEHT JHOOLIM
yaobueim  Bam  cnocoboMm.  Pesyabrar  OyAe€T NPUBLIMHBIMI  CTPaHHIILI
NPOHYMEpYIoTCa 1, 2, 3, HeNnpUBLIYHLIM OYAET TOABKO HA3BAHHE KOJIOHTHTVIOBR, K
HUM OyJeT NpUmAcaH HOMEP pas/ena, BCIOMHHAEM, YTO pa3peiB pa3jesia Kak Obl
CO3/1ACT HOBLIA JIOKYMCHT, MBI MMEEM B OAHOM JIOKYMEHTC TPH JOKYMCHTA
(co3manmnble ABYMA paspbiBaMH pa3iesia) M y KakAoroe M3 9THX AOKYMEHTOB €CTh
neppas CTpavnla, 18 KOTOPOi MOKHO HACTPOHTD OCOOBIN KOTONTHTVI V1A NEPBOii

CTpaHMIIbl — YOpaTh ¢ He€ HOMEP.

[Inasead scaawiorpe Pugs | [inaaaad canmimenpn o s | L6 & PR

.
e L i

Crasum Kypeop B HIDKHMI KOJIOHTHTYJI pasaena OaMH (€CiM HOMEP CTOHT B
HIDKHEM KOJOHTHTYZIC), Aanee BO Bkaaaxe «KoHCTPYKTOp» NOCTaBHTH Fal0uKy
«OcoOblii KOMOHTUTYN 1A neproii crpanuuy. [Tpu 3tom HOMep 3 pasaena |
HCUe3aer.
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CTapuM KVPCOP B HIJKHHH KOJOHTHTYZ BTOPOrO pas3aena, y HAac CHOBA
NOABIACTCA BO3MOKHOCTL MOCTABHTL ranodKy «OcoOblii KONOHTHTYJ 1A TIEPBO#
CTpaHHibh). B HameM ciyyae — 3T0 nepeas CTPAHHIA HAIIEr0 BTOPOro pasjaena —
BTOpast CTPaHHUA AOKYMEHTH. CTaBHM TaOUKy — HOMEP CO BTOPOi CTpaHHLbI

HeHesacT,
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[MocTynaeM aHANOrHYHO ¢ HOMEpPOM Tpered crpanuubi, [Tonydaem Takoi
pe3yabTar (Ha TpeTel CTPaHHLE CTONT PazpbiB CTPAHHUBI, Y4TO0LI GBICTPO CO34aTh

YETBEPTYIO M IOCMOTPETH, 4TO HOMED Tam OyJier).

11, Cheayiouum  BaKHBIM - BOMPOCOM  AB/AETCH  HEOOXOAUMOCTH
NPABKILHO PACIONATATE HOMEP HA CTPAHNIE C FOPU3OHTAIILHON OPUEHTAIMEH.

Ecim MB1 npocTO BCTABMM HOMEpPA CTPaHMIl B JIOKYMEHT, COACpKaumii
amLOOMHYI OPHEHTALMIO CTPAHMILL, NTOTOM PacTieqaTaeM H COLBEM 3TOT JOKYMEHT

(KYPCOBVIO HITH AHIUIOMHYIO paboTy), TO Mbl YBHIHM, YTO HOMEP PacroJIOKeH HH B

TO# 4acTH ATLOOMHOIO NHCTA.
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CraBum Kypcop paaoM ¢ TeM HOMEPOM CTPaHHILI, PACTIOIOKEHHE KOTOPOro
HYJKHO M3MEHHTL H BO BKI4JKE KOHCTPYKTOP HaxoJuM HKOHKY «Kak B
NPEABlAVIIEM pa3jene» H HAKHMAaeM HAa Hee. AHAIOIHYHO NOCTYMaeM co
ceayiowme crpannel nocne HIKHEro paspeisa pasaena. Jlanee craBum Kypeop B

TOT KOJOHTHTYJI, B KOTOPOM HYIKHO H3MEHHTH PACHOIOAKCHHE HOMEpa. B Hamem
CITYHae ITO BTOPas CTpannua.
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Jlanee nepexo/ MM BO BKJIAJIKY BCTABKA, BHIOHPACM HOMEP CTPAHHILLI TOYHO
TAK JKE KaKk M [PH NPOCTOM 00aBICHHA CTPAHMLL B IOKYMEHT, HO BhiDHpaem «Ha

NOAAX CTPAHHLIBIY, JANCC BHIOHPACM HCOOXOAMMOC HAM NMOJOKCHNE HOMCPA.
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Ecim Ha CTpaHMUE OCTACTCA JIBA HOMEPA, TO HEHYAKHBIH HEOOXOMMMO

YAQINTS.
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CraBuM Kypcop B HOBBI HOMEP CTPaHMILI, KOTOPBI NMOABMICH B JICBOH
YACTH CTPAHMLIBI, HO PACTIONOKCH BEPTHKANTBHO, @ HAM €ro HCOOX0AMMO NOBCPHYTH
na 90 rpaaycos.

Jlanee nepepoanm Bo BKIAAKY opmar, Tam BeIOHPaeM HanpaeieHHE TEKCTa

H J1aiee HY)KHBII HaM BapHaHT.

Y s PAIMETEA CTRANNLM  COMMI  PACCMION  PRLMMPUEAMNE  BISE  Mathlype  Jomt P Mosasses soennY wrewo
po— - o] Denesid v » . m " :i_;l ) Degrmernmmpun « B o =
|m ! Ay A ¥ oy patrpm ’gr:.u - — ] - 1 1 pmanms vy wtang - 1

. A ! A M
| A LD e praype P 2 ' Nw ' [ T A STy Ellw‘"'m" ‘he | e d 1T
Croee parge Creeweddan roegmgr-sitas tever
EE s 1 _ - TSR TRRS TR Ty TRet TRSRR e
[ Memions? exmtumne Fengtd | i iR AR B | O

A0V, Py "

v ‘ ._g_ Mmmgrame pecs roves v 550

.
[!l.. et teccra. N
L W—— e | — — p— — — 1A L i TR B = el
e - o s | e lor [ |l ] e | | o
oo |ous | — — e | et |
d 3 :
— T
= +
g = 3 ') ¥ C ' 3 ¥ 3
A r— tw T v “sry ¥ tr
O .- - —tr—
29— - :
) b ) ¥ | =1,
v 1 1
ey ~- - . -
> M e
] '] ) "
¥ . o} { L v ‘y by $ bt ¥
ey e " o I LD & R Lot
LA " I " ¥ M ' 10 ¥
~r . - ¢ — t -~
-~ -y - [ N v
1A _amtw s | e S5 0 S | e e - S | S | S s e Lmmee

P T e
|

e vy puaes )|

Hweem cneayrommii pesyastar:



B Ao b s m " 0w .c.nﬁu’t‘ E T

|

AN

e

1
L
.

o TP

S— NN § LS (04

1%

12.Pacneyaraiite nony4uBIIMiCA OTHET.



[TpakTnueckas padbora NoS
Co3aanne, aBTO3ano/HEHHE, peAakTHpoBaHue Taldnuu, BBOA (opMyn B

Tabmiuax Microsoft Excel

Llean v 3anaun padorst: [1pnodpeTreHne npakTHUYeCKHX HABLIKOB B CO3/1aHHH,
ABTO3ANOIHSHHMN, PeAAKTHPOBaHUK Tabmit, BoAy (Gopmya B Tabanuax Microsoft
Excel.

3HaTh: KaKk npou3BoAATcA BblyncacHna B Microsoft Excel

YMeTh: co3aaearh, peaaktuposarth Tadauusl B Microsoft Excel

BaaseTs: HaBBIKAMH B CO3/1aHNUA, RBTO3AMNOHEHHA, PEAAKTHPOBAHIA TabaHLL,

sBosa opmyn B radnmuax Microsoft Excel

Onnoii W3 KINOYCBLIX OCOOCHHOCTCH IMCKTPOHHBIX TaOdAHL ABIACTCH
BO3MOMHOCTb aBTOMATHYECKOIO NEPEecyeTa 3HA4YCHHA MH00BIX HYKHBIX A4YEEK MPH
H3MEHEHHH COCPKMMOro OAHOI K3 HUX. [Uns BH3Vanu3am# Noay4eHHBIX JaHHbIX,
HA OCHOBE FPYNI AYEEK MOYKHO C03/1aBaTh PA3INYHLIC BHAB! AHAIPAMM, CBOJAHBIC
Tabmaust ¥ Kaprel. [Ipin 31oM 3nekTponHele TabmuLsl, co3aanHbie B Excel MOXHO
BCTABASTH B JAPYIHE JMOKYMCHTBI, @ TAKIKE COXPaHATh B OTACIBHOM (aiiie s
NOCACAYIOMICTO NX NCNOIBIOBAHNA WITH PCAAKTUPOBAHHS.

Ecnu Bl yke 3nakomsl ¢ penakropom Word, To pasodpatees B untepdeiice
Excel He coctaBut Tpyaa. Beab B ero ocHoBe JiekuT Ta ke JIeHTa, HO TOJIbLKO ¢
APYrUM HabOPOM BKJIAJIOK, rpynn v komanL [Tpu 51oM yToOs! pactimpuTs padouyio
0051aCTh, HEKOTOPBIE IPYNNbl BKAAJ0K BLIBOAATCA HA AMCIUICH TOABKO B Cily4ae
HEOOX0AMMOCTH. TaK e NEHTY MOKHO CBEPHYTH BOBCE, MIENKHYB 110 AKTHBHOM
BK/IAJIKE JIBA pa3a JIeBOH KHONKON MbIM win Haxas coucranue knasum Ctrl+F1.

BO'ijﬁlﬂCIIHC CC Ha IKPaH OCYIICCTRIACTCH TAKUM IKC cnocobom,
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Crout orMeTuTh, 4T0 B Excel ans oaHoil # TOM e KOMaHIbl MOKET OBITh

NPSAYCMOTPEHO Cpa3y HECKOABKO CnocoDOB €€ BHI30BA: YEPE3 JICHTY, M3



KOHTEKCTHOIO MEHIO WIH € MOMOUIBIO COMETAHHA TOPAYMX KAaBHil. 3HaHue M
HCTIOTBL30BAHKE MOCIEAHHX MOMKET CHJILHO VCKOPHTH paboTy B MporpaMme.

KOHTEKCTHOE MEHIO SABAAETCA KOHTEKCTHO-3aBHCHMBIM, TO €CThb €ro
COACPIKAHHE 3ABHCHT OT TOro, YTO NONBL30BATENb [ACMAST B AAHHBIH MOMEHT.
KOHTEKCTHOE MEHIO BbISBIBACTCH HAKATHEM NPABOH KHONKKM MBIIH NOYTH HA
modom oonexte B MS Excel. 310 no3sonser YKOHOMHTL BPEMS, MOTOMY 4TO B HEM
oTodpakaloTes Hanbosee YacTo HCNOAB3YEMbIC KOMAH/Ibl K BLIOpPAaHHOMY 00BEKTY.

Beoa u peaakTHpOBaHHE JaHHBIX

CoznaBaembie B Excel daiinbl HazbiBaoTcs padouHMH KHHrAMH M HMEKOT
pacumpenne «xls» wam «xisx». B ceow ouepeas padouas KHHra COCTOMT H3
HeCKOIbKHX  pabounx Jsmcros. Kauuwiii  paboumii smer — 210 OraenbHas
WICKTPOHHAs Tal/Mua, KOTOPBIE B C/IVYAE HEOOXOMMMOCTH MOIyT OBITH
B3aHMOCBA3aHbl. AKTHBHOH padoucii KHMTOi ABIACTCA T4, C KOTOPOI B JAaHHbIH
MOMEHT Bbl paboTaeTe, HAMPHMED. B KOTOPYH) BBOJAHTE JaHHBIE.

[Tocne 3anycka NPHAOKESHHA ABTOMATHHMECKH CO3Ja€TCA HOBas KHWra c
umerHeM «Kuural». [lo ymonuannio pabovas KHHra COCTOMT M3 Tpex padovnx

JIHCTOB ¢ uMeHaMu ot «JIuer1» no «Jluerdn.
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Pabouee none aucra Excel nojeneno Ha MHOKECTBO MPAMOYTOIbHBIX AYEEK.
O0beAMHEHHBIE MO TOPHIOHTAIH AUCHKH COCTARAAKOT CTPOKH, & N0 BEPTHKAIH —
cronduel. [Uis BO3MOKHOCTH HCCJIEAOBAHUA OOJILIIOTO 00BEMA AAHHBIX KA bl
padounit smer nporpammbt uveer 1 048 576 CTpoK NPOHYMEPOBAHHBIX YHCIAMH H
16 384 cronduos 0003HAYCHHBIX OYKBAMM JATHHCKOID axpasuia.



Takis QOPW3UAL, ROKIAA AMEHKA  ITO MELTO NEPSCLYVENNA PaAnuMiL
CTOAAUGE H CTPOK HA NHCTE, POPMHUPYIOILIX €€ COOCTRRINLIF YHHKLILILIH 2apec,
COCTOAWMHA 13 OVKBL CTOAGUA H HMOMEPL CTPOKH, KOTIPLM IlA [OPHEAIICHKHT.
Hanpusep, uma nepsoil anelikal Al Tak kak 043 HANOAHTCA 114 Nepeceyeitin
CHOMILL A » H CIRORN < 19

Ecnu g npragkenue seiovena Crpoka $gopmya. ROTOPAT PUCTIKMIOGACHA
CPasy ke TR TEWTOR. TO CICBA OT uey MaxoaRTen Momse wyvesnr. 1ac oTodpaRacTes
HMA TeKYWEH agciiicn. Croaa ¢ Bbl BCCrAa CNXKCTC BBCCTH HMA HCKOMOHN AYCiiKK.
A7A OBICTPOrO NEPexona K Hei. OCOGCHRO 3Ta BOIWMHKHOCTb MONCIHA B GONBWNHY
AOKYMCHTAX, COACHKAUNN TEICA'L CTPOK U CTONOLOE.

TAK K¢ LIS NPOCMOIPA  PA3HRIN  ODIACICH JINCTA, BHM3Y H  CHPABY
|‘J3iClIOJ1&I'&I{TI’C$I HOJILH B II[,NJK])_\"I ke, IS 3101 0, IIC|N}M¢III,3.’I'I5C$I G ])aﬁﬂ‘lcrl
0OMACTH EXCC] MOANO ¢ RUMOWILIO KIABHLI CO CTPLAKAVH,

HTo0k HauaTe BBOJWTE NAHHLIE B HY/KHYK AUEHKY. €€ HSOoONOINMO
BbIAETNTE. 08 NSPeNGAa B HYHKHYIO AUERKY WEAKHHTS HA HER JI<BON KHON KO
MBELLI, IOCAC M0 OHA OVACT OKPVIKCHA NCPHOI PaMKOA, Tak HAILIRACMEIM
NHANKATOPOM  akTIBHOR ekl Tenepe OpOCTO  HA'MHAATE newaraTh Ha
EAABHQIVPE, HOBCSH BROUINIVAS HHIIPAMAUHS DY 0T ORAIHBATHCH B BRGRAHHOFH
AUCH KL,

[TpAn BROIC TANMLIN B FUCHKY MOGKIN TAR AR HCNONL30BATE I CTPORY (POPMYI.
A 3TOr0 BEINENNTE HYAHYIO KIETKY, A 3aTSM WEIKHHTE MBI WEH HA NCNE CTPOKN
popMyn W HauHnTe neuarate. [lpy 3IToM  eBOAWMAa’ uHGoOpMauna  Ovaer
aBTONATHYECKH TOOPAKATLCA B BBIOPAHHOA AYeiike.

[ OCI8 OROHYAH Y BRULLA JIAHHBIY HAKMHIC.

- Kianminy «bnters « CHe iy el aKTHHHOR AUCHKGi CTAHET KIe IR
ClLsy,

. Knarniny «Tahs - CHeIyionei aKTUBHOR  AUCHKGH CTARST KIETKA
clpand.

. THLRI o H e ABEINB R 110 TR PN 106 SURAKE, M OHA CTaHe | Ak THBHOM.



Y1o0b!I H3MEHHTL WIH VAAIHTE COACPAHMOR MI000H AYCHKH, EIKHHTE Ha
Heil 1Ba pa3a 1eBoil KHONKOi Mk, [lepemenaiite Muratommii Kypcop B HYKHOE
MECTO AN BHECEHHA HeoOXOAMMBIX npapok. Kak H BO MHOIMMX APYIHX
NPUIOKEHHAX, sl YAANCHHS H BHECEHHA HCNPABICHHIT HCMOML3YIOTCH KJIABHINH
crpenok, «Del» n «Backspace», [Tpn senannm, BCe HEOOXOAMMBIC NTPABKH MOKHO
MPOH3BOIHTE B B CTPOKE (POPMYIL

O0bem panuBIX, KOTOPBII Bbi OVACTE BBOIANTL B AYCIKY, HE OrpaHn4HBaCTCH
ee BHAUMOiT HacTbio. To ecTh KneTkn paboyero nons nporpaMMbl MOIYT COAEPKATh
Kak 0Hy undpy. Tak H HeckonbKo ab3aues Texkcra. Kaxkaas aueiika Excel cnocobna
BMECTHTEL A0 32 767 4HCAOBBIX WIH TEKCTOBBIX CHMBOJIOB. (DopmaripopaHne
JIAHHBIX HYCEK

[locae BBOAA HA3SBAHMI CTPOK M CTONONOB NOAYYaeM TabIHILY TAKOID BHA:

FAAEHAD DCTARKA PAIMITEA CTPAMALL SOPMY I SAHHRIE ]
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Kak BHAHO M3 HAWErO0 NPUMEpPd, HCCKOJILKO HA3BAHMI CTATeH pPacxojoB
«BLILTHY 33 PAMKH FPAHMIL AYCHKH M €CIIH COCCIHAS KICTKA (KNeTKH) Toxe Oyaer
ConepKaTh  KAKYIO-TO  HHPOPMAUMIO, TO  BBEACHHBIH  TEKCT  HaCTHYHO
NEPEKPLIBACTCA €ii M CTAHOBHTCA HeBuauM. [la u cama Tabiinua BuITISANT A0BOIBHO
HeKpacHBoi # HenpesenTabenbHOM. [Ipi 2TOM eciin HaneyaTaTs TAKOH JOKYMEHT,
TO CIOKHBLIAACSH CHTYALMA COXPAHHTCA — pa3odpars B Takoi Tabauue 4To K HeMmy
OYJAET JA0BOJILHO CMIQIKHO.

Yrolel caenart Tabinyubiil JOKYMEHT GONCe aKKYPaTHbLIM M KPACHBBIM,

YACTO MPHXOANTCH M3MEHATH PasMepsl CTPOK H CTOAOLOB, WPHPT COACPKIMOrO



A4CHKH, €€ (JOH, OCYIIECTBAATL BLIPABHHBAHHE TEKCTA, ACOARJIATH IPAHHLLI H
npouee.

Mna wavana naeafite npueeaeM B nopsaaok Jieewtil cronden. [lepeseante
KYPCOP MBI HA rpaduiy cTonduos «A» i «B» B CTPOKy, rae oTodpakaroTes HX
Hassauus, [Ipy HM3IMCHCHHHM KYpPCOPA MBILIM HA XAPAKTEPHLIH CHMBOJM C JABYMA
Pa3sHOHANPABICHHBLIMM  CTPEJIKAMH, HAKMHTE M YACP/KHBAA JICBYK) KIaBHLIY,
TAUWMTE TOABMBIICIOCA NYHKTHPHYIO JIHHUIO B HYKHOM HANMpapBIeHun  U1A
paciHpeHnsA CTOA0UA 0 TEX NOP, MOKA BCE HA3BAHUA HE YMECTATCA B pAMKax 0/1HOIH
AYCHKH.

Te xe cambie ACHCTBHA MOMKHO MPOAENAATH H CO CTPOKOH. DTO ABIACTCA
OJIHAM M3 CAMBIX JIETKHX CNOCODOB H3MCHEHMS Pa3Mepa BLICOTHI M LIIMPUHBI HYECK.

Ecim HeoOX0AMMO 3a/1aTh TOUHBIC PA3MEPbl CTPOK ¥ CTONOLIOB, TO VIS 3TOI0
na sxaaake [aaspas B rpynne Hueiikm Buibepute nyuxt @opmar. B
OTKPBIBIIEMCA MEHIO ¢ noMolbio koman Beicora crpoku u llupuna cronbua
MOMHO 3a1aTh 3TH NapaMeTpbl BPY4YHYIO.

OueHb 4acTO HEOOXOAHMO H3MEHHTE MAPaMETPbl CTPA3y HECKONLKHX A4EeK
H Aaxke uenoro crondua wian crpoki. s toro 4o Obl BEIACAHTSL Lebiii cronden

WIH CTPOKY, WICAKHHTE HA €r0 HA3BAHWM CBEPXY WM HA €C HOMEpPE Caesa

COOTBCTCTBCHHO.
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Jna  BblACNCHHSA rpynnel  COCCAHHX AYCCK, 00BOAHTE HX KYPCOPOM,

VACPKHEANTE JICBYK0 KHONKY Mbid. Ecaw ke  HeoOXO0AMMO  BHIACIHTSH



Pa3PO3HEHHBIE NOJIA TAOIHIILI, TO HAKMHTE M yaepikuBaiiTe knapnmy «Ctrly, nocne
Yero UIENKANTE MBILIBIO 1O HEOOXOAHMBIM AUSHKaM.

Jns Toro, 4ro0bl TEKCT B A4eiike 0TOOPaKaTECA HE TOALKO B OIHY CTPOYKY,
4 C NEePEeHOCOM HA CHAEAVIOUIYIO CTPOKY, €C/TH TEKCT HE BMECTHIICA B AMSHKY MO

WHPHHE, HEOOXOAHMMO BLIACINTE AYCHKY U HAKATH HA KHONKY «llepenecTn rexem.

- M DOTAMA AIMITIACT ALY  ooriliie Dvesa PUL P Lika ) 9l A e
- X . R | - 1
Cadte LU - L B y L4
" R atd . &
B o -y -~ ‘ X - H.am 9 (R ) Bapssaponite |
. v Seprsrepensnne < st itbmy -
NPes vhaans Bt % —— -
[y o—
A ji Npuggerw »oen nbennal
(TS PP T—
a . b ‘ ] T peecamesamgetors
’ svpene v ot ® SRS LA ST e
] Wi iy
| Npeesy $]ime
BT ]
ATE et
¢ Osemzs v oOyie © (s e bepeeae
’
'

Pezynbtar Gyaer Takum:
s [ PAEHAR BUTABRA PAIME KA CTEAMMLLY oOPMYIM Ak
T ¢ ) |
M [Calbe "k w F=e- Bl otum
| By — - e———
am-.“"e XK 94 -~ -‘~A- — i .T:'-' 0.
fydep 0dmena Wiongr . T et ithensan
Al v i ﬁ NpoXywTEs IHTaNWR
A & = O | E F G
ANBADL  §owpans maprt anpens sa# noNs
Mpoaykib
2 [rnrani
3 MNpoeag
4 Painsevedma
S Murepuer
6 Dgewaa w ofysn
7

OOpeanTe AYEiiKi ¢ HA3BAHUEM MECSLEB B WIANKE TAOAHIUbLI W WIEIKHATE HA
KHONKE BLIPDOBHSITE 110 LEeHTpY.

B rpynne pudr na pknaake Fiasuast MOKHO W3MEHHTE THN ipHdra, ero
pa3sMep, UBET H HAYEPTAHHE: JKHPHBIA, KYPCHBHBIH, NOAYEPKHYTHIH M Tak nanee. Tax
€ 3/18Ch Pa3MEILEHbI KHOMKH H3MEHEHHA IPaHiLl A4Sk | 1BeTa ee 3anieki. Bee
3TH (DYHKUIHH NPHrOJATCA HAM JUIA JAIbHEHIIEr0 H3MEHEHHA BHEUIHEr0 BHIA
TAOIMLLBL.

MenaTs UBETA AYCEK MOMKHO CACHATE ¢ NOMOULLIO KHONKH TIBeT 3a1nBKH.



TAABHAR  BCTABKA  PAIMETKACTPAMMUN  cOPMYAN  SAHHLE  PELLEMHIMPOBAMNE
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BoamoxkHo niMennts uset wipugra ¢ nomomsio kHonkn [ser Tekcra.

Yrolel sueiikn He ciaMBanuch, Aapaiite onpeaenHMM WM IPaHHILbL.
Onpenenenne rpaHuLl MPOMCXOAMT TOIBKO UIA BBIICICHHON 001acTH A0KYMEHTA,
i MOXeT ObITh CACNAHO KaK UM OAHOM stueiiku, Tak u ans seeil Tabnuusl. B Hamewm
ClIyyae BuICIHTE BCIO Taldimily, Nocie 4ero WeAKHUTE Ha CTPENOYKY PAIoM C

kHonkoil Jdpyrue rpannus: see 8 10i ke rpynne Hpugr.

SAND TNABHAR BCTABKA PASMETKA CTPAHWLLY SOPMY bl AAHHUIE PELEH3WPOB
ol

S e it A F=E ¥ B |ocuw -

- 3& - - Y -
Bcraours XKk yy-L H-A- === B D.9m %93

~ = . = = === 05

2 : % dop

Bydep cbmena 1L g Mpanmue i Yucno ™
A Haxcwsn rpannus

Al - .

Bepxnss rpasnus

Jlenas rpavnua G H [

Mpaeag rpasues ﬁ

Het rpanaums

—d

Boe rpassiugei

BHEWwMNE rpanis

SR

Toncran smeuisnn rpassys

CABCEMMAR MUIRR FPaMILE

Toncran weoxHan (pasms

Bepxean w piockHns rpasatys

) ET B

Bepxsan ¥ TONCTAR MIDKNAS rPaMegs

Bepxuss ¥ CARCENMAR ICKNAR TPRAMMANI



B OTKpBIBIIEMCSH MEHIO BBIBOJHTCHA CMHCOK OBICTPBIX KOMAHI, ¢ MOMOLIBIO
KOTOPBIX MOMKHO BblOparh OTOOP@KEHHE HYKHBIX IPAHHIL BBIAEICHHOH obmacTH:
HIKHEH, BepxHell, nesoii, npapoil, BHEIIHHX, BCeX H npouee. Tak ke 3aech
COACPIKATCA KOMAaHALI AN PHCOBAHHA IPaHHll BPYUHYIO. B caMoMm HM3y cnHcka
HaxoauTes nyHkT Jlpyrne rpasmust nossomsommii dosee AeTanbHO 3aaars

HEOOXOANMBbIC NapaMeTpol rpadtil A4YCCK, KOTOPBIM MBI M BOCTIOJIL3YCMCH.

|

BuGRpure Ton S iees o COOMOULBI MR SRS, K 0T SaCTH SMALEEMON) JAMEIONY O DTHECHTCE
POtsl CERMLE BCETO RN ESHE BOPM EMFTDOSM I M EMEPE MEH OT 0N Sasind

BoT Takoii Mbl nony4HiIN pesyisrar

m rNASAS BCTARKA PASMETXA CTPAHMLL! QOPMYM  JAKHME f
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DopMaT JTAHHBIX HUCTKH
Tenepy, uyToObl 3aBepumTh Hamwy Tabnumy, HCOOXOIMMO HALICIKALIMM
obpazom 0OpPMHTEL T€ AaHHBLIC, KOTOpPBIE MbI Tyaa BBoauMm., HanomHuM. 4TO B

HaleM ClTvHae 370 JCHCKHBIC PpacXo/bl.



B Kakayio U3 A4eeK MIEKTPOHHON TabiHibl MOKHO BBOAMTL PA3HLIC THILI
JAHHBIX: TEKCT, 4uciaa W aake rpaduyeckue uzodpaxkenna. MmenHo nostomy B
Excel cymecTeyer Takoe NOHATHE, Kak «(hopMar AaHHBIX AHCHKH», CAVIKALIMIT 1
KoppekTHOI 00paboTki BROAMMOIT Bamu HHPOPMALIHH,

M3navaneno, see  sueiikn  wveror  OGmmii  dopmar,  no3s0asionuii
COMCPIKATL MM KaK TEKCTOBbIC, Tak H un(pposuie nannbie. HO Bl Bpase n3MennTsh
3T0 M BLIOPATL: YHCIOBOH, ACHEKHBI, (HUHAHCOBLIN, MPOUSHTHBIH, APOOHBIN,
IKCMOHEHIHANbHBIH W (opmarel. [ToMHMO 3TOro, CymIeCTBYIOT (PopMaThi aathl,
BPEMEHH NMOYTOBLIX HHACKCOB, HOMEPOB TeleoHOB H TabeNIbHBIX HOMEPOB.

Jina saveex Hawel Tabanubl, COACPKAMX HAZBAHUA €€ CTPOK H CTONOLOB
BIOJIHE MO0 ACT 00umii popmar (KOTOPHIH 3a1aETCA N0 YMOIHAHHIO ), TAK KAK OHH
COMCPIKAT TEKCTOBBIC JIAHHBIC, A BOT JUIX AYCCK, B KOTOPBIC BBOASTCH OKO/UKETHBIC
pacxoabt OONbIIE NMOJOHACT ACHCKHBIH (Popmar.

Briaenure B Tabnmie aueiiky, coaepxaine HHGOpPMAaLHIO Mo eXeMECAYHBIM
pacxonam. Ha nente o Bxnanke I'napnas B rpynne Yneao wenksuTe no crpeixe
pagom ¢ noneMm Yucaosoit opmar, nocie 4ero OTKPOETCA MEHIO CO CIHCKOM
OCHOBHBIX JA0CTYNHLIX (popmaroB. MoxHO ebiOparts nyHKT JleHemubiii npamo
3JCCh, HO MBI U158 DOJICE MOJAHONO O3HAKOMICHHS BBIOCPEM CAMY KD HHIKHIOK) CTPOKY

Jdpyrue uncaossie popmarni.
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B OTKpBIBIIEMCA OKHE B JICBOH KOJOHKE OyAYT OTOOP@KSHB! HAZBAHNE BCEX
YHCJIOBLIX  (popMaToB, BKIIOHYAA JOMOJHHTEAbHLIE, a B LEHTPE, pPalIH4YHBIE
HACTPOHKH HX OTOOPAKEHHA.

Bribpae aenexkubiii (hopmar, CBEpXY OKHA MOKHO VBHAETH, TO, Kak Oyjer
BBINJISICTE 3HAYCHHE B sveiikax radamusl, YyTh HHKE MOHO YCTAHOBHTHL YHCIO
OTOOpaKEHNA JCCATHUHBIX 3HAKOB, YTOOB KOMEHKH HE 3arpOMOMKIATH HAM MO
TaOMMILL, BLICTABMM 3J€Ch 3Hauenue paBuubiM Hym. Jlanee moxno BuiOpath
BAJIOTV H OTOOP@KEHHE OTPHLUATEILHBIX YHCEIL

Jlasaiite 3anonHum T&GJ'IHL[)" [MPOH3BOJABHBIMH JIaHHbIMH

H10 v In
4 B C D E F G H
Npoaykim 1

R 299,00 | 3 082,00 P| 5 652,00 9|2 345,00 2|5 643,009/ 2323,00 P
3 Npoean 1000,00 #| 2 000,00 9| 234,009|1587,009]1 785,009 1 357,009
4 Pazancwesma | 5 000,00 £| 6 000,00 £ 4 000,00 #| 7000,00 #| 3 000,00 #! 5 000,00 £
5 MuTepHeT 300,00 | 300,00#| 300,00%| 300,009 300009 300,00F
6 Opexas w olyes| 2 000,00 P| 4 000,00 #| 3 500,00 # 0,00 #| 1 000,00 £, 4 000,00 P

B -

Kcrarn, Boce MAaHHITYJIALUHH, KOTOPLIE MBI POAEILIBATH ¢ TaOIHUEH BRLIE, TO
ecTh GOPMATHPOBAHHE AYCCK M HX JIAHHBIX MOIKHO BHINOJHHTL € NOMOLIBH
KOHTEKCTHOIO MEHIO, IEIKHYB NMPABOi KHOMKOH MBILIH Ha BBLACICHHOH 001aCTH 1
BeiOpas nyukT @opmar siveek. B 01HOMMEHHOM OTKPBIBIIEMCH OKHE [UIA BCEX
PACCMOTPEHHBIX HAMH Onepaumii cyecTeyioT Bknaaks: Yucao, BoipaBuusanue,
Ipudt. I'pannna 1 3aanska.

Teneps no okoH4aHHH PaboTh! B NMPOrpaMMe Bbl MOJKETE COXPaHMTb WIIH
pacneyarars nOAYYCHHBIA pesyibrar, Bee 9TH KOMaHIbl HAXOARTCA BO BKJIAAKE
Maiia.

Beimoanenne 6a3sosbix apnMEeTHHCCKHX Onepatmii

[Tomumo co3panns oOwidebix Tabnuu, Excel moxHO wenonbzoBats uiA
BBITIO/THEHHA B HHX apuMETHHECKHX ONepaLnii, TAKHX KaK: CIOKEHHE, BbIMHTAHHE,
YMHOIKEHHE H JIE/ICHHE.

Jlns BeINOIHEHNA pacueTor B 000H Adeiike Tabauusl HEOOX0AHMO CO31aTh

BHYTPH HEE npocreiimyondopmy.ay, KOTopas BCEr/1a A0JIKHA HAYMHATLEH CO



3HaKa paseHcTsa (=). s ykasauua MareMarnyeckux onepannii BHyTpH Gopmysib

HCTOJIB3VIOTCA 0OBIYHBIE apud)me'mqecxne Oneparopel:

OGosHaveHHe Oneparop Bripaxenune Pesynwrar
+ CAOMEeHue =742 9
- BLINMTAHHAS =6-4 2
g YMHOXEHnE =8*3 24
/ AeneHue =15/5 3
A BO3BELEHME B CTENEHD =3 81
% NPOUEHT =90% 0,9

Hanpumep, napaiite npeacTaBiM, 4T0 HaM HEOOXOMMO CIIOKHTS /1BA YHC/IA
— «12» nu «7». YCTAHOBHTE KVPCOP MBHUM B JTHOOYI0 S4eHKY M Hanewaraiire
cleayiomee BolpakeHne: «=3+3». [lo OKOHYAHMH BBOJA HMKMHTE KilaBHIOY

«Enter» u B aueiike oToOpazuTCa pe3yibTar BEIMHCIICHHA — «O»,

EC/W - X « fr =34 812 - fe | =38
A B C D A 3 C D
10 10
1 "
al al —
13 13
14 14

Y1o0b1 y3HATH, YTO K€ HA CAMOM €€ CONCPKMT a4ehKa — Gopmyny uau
YHCIIO, - HEODXOAHMO €€ BLIICIHTL W MOCMOTPETH HAa CTPOKY (opmya — obnacTs,
HAXOAALIYIOCS CPa3y K€ Hall HAHMEHOBAHUSIMH CTONOUOB. B Hamem ciyuae B Heii
Kax pa3s orodpazkaerca (popMyJIa, KOTOPYIO Mbl TOJIBKO YTO BBOIHIIH.

Jlanee nonpodyiTe CaMOCTOATEILHO B AUYCHKAX HMAKE NOJYYHTH PAHMILY
ITHX YHCEJI, HX NPOH3BEACHHE M YAaCTHOE,

[Tocae nposeaenns Beex onepauMii, 0OpaTHTe BHHMAHHWE Ha Pe3yabTar
aenenma yncen 12 wa 7, kotopeiii noayunica He uenabim (1.714286) u conepikur
A0BOBHO MHOMO wHpp nocae 3anatoii. B OonblMHCTRE CyYaeR Takas TOYHOCTH

He TpebyeTcs, Aa M CTOJb UIHHHLIE MHCa OYAVT TOMLKO 3arpoMOKaaTs Taf/Hiy,

813 E S =277

A B C | D

12|

13| [ 1.71a286]

14
15




Y10081 3TO HCNPABHTD, BBIACIHTE AYEHKY € HHCIOM, ¥ KOTOPOTO HEOOX0HMO
H3MEHHTH KOJHYECTBO JSCATHYHBLIX 3HAKOB MOCIe 3angaToii H Ha Bkaaake Inasnas
B rpynne Yueao seidepure KOManay Y MeHbIHTS pa3paanocTs, Kakioe Haxarie
HA 3TY KHOMKY YOHPaeT OHH 3HAK.

JIeBA 0T KOMaHAbl YMEHBIIHTL  PA3pSAHOCTE  HAXOJNTCH  KHOIKA,
BHITIOTHAIOWAA OOPATHYIO ONEPALMIO — VBEJIHYHBACT HHCII0 3HAKOB NOCIE 3anAToi

AUTA moﬁpaxcemm 00J1e€ TOYHBIX 3HAMCHHI,

n A AN MCTAREA PAINKTCA CTFAMYALY SOV v MYirvaa FLUHOW OV Y '
- X ! . o
] Covan M~ & »a 3 L I R "
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Cocrasnenue opmyn

Teneps aasaiiTe BepHeMca K Tabimue OHKETHBIX PACX0/10B.

Ha aanubiil MOMEHT B HEll 3aiMKCHPOBAHBI EIKEMECHUHBIE JIMUHBIC PACXO/1bE
N0 KOHKPETHLIM CTathaM. Hanpumep, MOKHO y3HATh, CKOJABKO ObLIO HCTPAYeHO B
(espane Ha NPOAVKTH NUTAHMS WIM B Mapre Ha npoesa. A Bor o0uwme
EKEMECAYHBIE PACXOIbl 37ech He yKasaubl. JloGapum BHH3y TabnMubl CTPOYKY

«HAToron n PACCHHTAEM €€ JHAYCHHUA.

f B C D E F G
1
Mpaaywre:
2 NXTaHAA 2999,00#|3089,009|5657,002]2345,00P|5643,00P(2327,00F
3 Mpoean 1000,00#|2000,00#]| 234,00#|1587,00F|1 785,00 P(1457,00P
4 Pazanevewna |5 000,00 #| 6 000,00 2|4 000,00 #| 7000,00 #| 3 000,00 #|5 000,00 P
5 Murepuor 300,009 300,009 300,009 200,000 300,009 300,00P

St ot 2 oo 0] s om o3 0006001000007 acin e
roro

Yrobbl mocunTarh CyMMapHbii pacxoa 3a sHpapb B Auciike B7 moxno

n NN O

HAMUCaTh Cneayiomee Bpipakenne: «=2999+1000+5000+300+2000» u HakaTe

Enter. nocne 4ero Bl YBHINUTE pe3vibTaTl BbIYHCIICHHA. 710 ABIACTCA MPHMCPOM



NPUMEHEHHA MPOCTeHeH GOPMYabI, COCTABICHHE KOTOPOH HHYEM HE OTIHYACTCA
OT BBIYHMCIACHHI Ha Kaapkyasarope. Pa3ge 4TO 3HAK paBHO CTAaBMTCA BHavale
BbIPAJKEHHA, 4 HE B KOHLIE.

A Tenepek NPeACTaBLTE, YTO NPH YKA3aHHH 3HAUCHHI OHOM HIIH HECKOJIBKHX
crareit pacxoaos Bbt jgonycrian ommOky. B aTom  cayuae, sam  npuacrcs
CKOPPEKTHPOBATEL HE TOJILKO JaHHBIE B A4EHKAX ¢ VKa3aHHEeM pacxoaos, HO M
dopmyny Berancnenns cymyMapupix Tpar. KoHeuno, 570 04eHb HeY100H0 H NOITOMY
B Excel npu cocragnenns GopmMyi1 4acTo HCNOMBL3YIOTCA HE KOHKPETHBIE YHCIOBBIC
3HAYCHHA, @ apeca H AHANna3oHbl A4€eK.

C yueTom 3Toro aasaiite H3MeHHM Hawy GopMyIy BHIMHCICHHA CYMMapHbIX

CHKEMCCHAUHBIX PACX0/10B.

(MASHAR  BCTABKA  PAIMETKACIPAHNLE  DOPMYAE  SAHHME  PEUE
-

Ex -
e woE N
ydtp sbuna 1 Ulpwsr Dupsannnmarane YUnene
86 ; X W fr | =B2+3en3e85485
- B C (4] £ ] o H
S leweoe lgespuns fwapr  Janpens [wad oo |
2 NATEHMA 29%5,00 P13 033,00 P| 5 657,00 P| 2 345,00 #| 5 645,00 P| 2 323,00 P/
1 fpoesa 1000,00P|2000,00P| 234,009} 1 537,00 P|1 789,00 P| 1 457,00 ¥
4 Pasaneuenua 5 000,00 #1 6 000,00 P| 4 000,00 #| 7 000,00 #| 2 000,00 P| 5 000,00 ¥/
5 MHieprer 300,00 P1  300,00P| 300,009] 200,00P| 200,008 300,008
5 Oaewad 2.000,00 P44 000,007 3500,00 9] 0,00 9|1 000,00 P| 4 000,009
7 |vroro 5245348248548
3

B aueiiky B7, BBeAUTE 3HAK PaBHO (=) H... BMECTO TOr0, YTO0BI BPYUHYIO
BOMBATL 3HAuUCHNE KAeTKH B2, wenkHure no Heil nepoil kHonkoi Meiun. Ilocne
ITOI0 BOKPYI AYCHKH NOABHTCH NYHKTHPHAS BLUICIMTEILHAS PaMKa, KOTOpas
MOKA3BLIBACT, YTO €€ 3HAYCHME nonano B (popmyay. Teneph BBEANTE 3HAK «+» M
wenkHuTe no syeiike B3, Jlanee npoaenaiite Toxe camoe ¢ aueiikamun B4, BS u BO,
a 3atem HakmuTe knasuy BBO/ (Enter), nocae 4ero nosgBHTCS TO K€ 3HAYEHHE
CVMMBIL, 4TO H B MIEPBOM CJIy4ae.

Brigenure BHOBL aueiiky B7 u nocMOTpHTE Ha CTPOKY hopmyii. Buaxo, uro
BMCCTO Lmdp — 3nagennit sueek, B GopMyae coaepkarcs HX aapeca. 310 OueHb

BOKHLIT MOMEHT, TAK KAK MBI TOJILKO 4TO MOCTPOHIN GOPMYIIY HE U3 KOHKPETHBIX



YHCEJ, 4 M3 3HAYEHHIT AUCSK, KOTOPBIE MOTYT CO BpeMeHeM uimenathea. Hanpumep,
€CJIM TENeph MOMEHATL CYMMY Pacxo/0B HA MOKYNKY BELICH B AHBApe, TO BECh
eKEeMECAYHbIH  cymmapuelii  pacxoa  OyaeT nepecHdTaH aBTOMATHUECKH.
[Tonpobyiite.

Tenepe nasaiite npPeoNOKHM, YTO NMPOCYMMHPOBATL HYXKHO HE MNATH
3HAYCHMI, KaKk B HaweM npumepe, a ¢to wam asect. Kak Bl nonmmaere,
HCTIONB30BATE BBILICOMHCAHHBIH METOA NOCTPOSHHA (POPMYIT B TAKOM CITVHAE OYEHD
HeynoOHo. B 2TOM cayyae aydiie BOCNONB30BATHCA CNEUHAIBLHON KHOMKO
«ABTOCYMMa», KOTOpas TNO3BOJIACT BLIYHCIHTL CYMMY HECKOJIBKHX SAYEEK B
npeaenax oaHoro crondua win crpoku. B Excel MOKHO cHHTATE HE TOIBKO CYMMBI
CTOAOIOB, HO M CTPOK, TAK YTO HCNOAB3YEM €€ VI8 BBIYHCICHNA, HAaprUMep, o0umx

PACXOI0B HA NPOAYKTHI UTAHMA 38 NO/r0/A.
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YeranoBuTe Kypeop Ha nycroii KieTke cOOKY HYIKHOH CTPOKM (B HAmeMm
ciyyae 210 H2). 3arem nasomnre knonky Cymma na sakaaake Fnasnas B rpynne
Penakruposanne. Teneps, BepueMcs & 1adnmue U NOCMOTPHM, HTO e

IMPOU301UI0.
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B BuiOpannoii Hamu sAueiike nospuaack (popMysa ¢ MHTEPBANOM AHEEK,
3HAYEHHA KOTOPBIX Tpedverca npocymmuporars. [lpu 3ToM onate noseHaach
MYHKTHPHAS BLIJACIHTEALHAA paMKa. ToNbKO B TOT pa3 OoHA 00paMiIseT He OJHY
KJIETKY, @ BECh AHANA30H A4ECK, CYMMY KOTOPBIX TPEOYeTCs NOCHHTATE.

Teneps nocMoTpum Ha camy (Gopmyiy, Kak u panbuie, BHaYaNe MACT 3HaK
paBeHcTBa, HO Ha ITOT pa3 3a uum caeayer pynwuns «CYMM» - sapanee
onpeaenennas gopmyna, KOTOpPas BHIMOIHHT CHOKCHHE 3HAYCHHH YKazaHHbix
ayeek. Cpasy 3a QyHKUHEH MaVT CKOOKH, pacnol0/KEHHbIE BOKPYT apecOB KIETOK,
3HAYCHHA KOTOPBIX HVKHO MPOCYMMHPOBATb, HA3bLIBACMBIC APryMEHTOM
popmyant. OOGparite BHUManue, 4710 B (opMylIe He YKazaHel BCe ajpeca
CYMMHPYEMBIX SUYCEK, a JMib NEPBOi M nocneaneit. /IBOCTOUME MEKIAY HUMH
0003HauaCT, YTO YKa3aH ananason kierok o1 B2 no G2

[Mocae nakarua Enter. B BHIOpaHHOI AUCHKC MOABUTCA PC3VILTAT, HO HA ITOM
BO3MOXKHOCTH KHONKH Cymma He 3akanunsatorcs. [LenkauTe Ha CTpenodky paaom
C HEHl M OTKPOETCA CIHCOK, coaepykauinii (YHKIHH NS BBIYHCICHHA CPEAHHX
3HaveHuil (Cpeanee), KONHYECTBA BBEACHHBIX JaHHBLIX (YHC10), MaKCHMAIbHBIX
(Makcumym) # MHHAMATLHBIX (MHHHMYM ) 3HAYCHHI.
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Mrak, B naweil rtadamue mur nocuntam olmme Tparsl 3a sHBaph M
CYMMApPHBIH PAcXoa Ha MPOAVKTH NMHTaHHA 3a noaroga. [Tpu aToM caenamm 1o
ABYMS Pa3sHbIMH Crnoco0aMM — cHayvana ¢ MCNoAb3oBaHHeM B (hopMyse anpecos
A4eeK. a 3areM. PyHKUNH H AuanazoHa. Teneps, caMoe BpeMsi 3aKOHYHTH PacHeThl
JUIA OCTABIIMXCA AYECK, NMOCYMTAB OOWIME 3aTPaThl MO OCTAILHBIM MECALAM H
CTATBAM PACXOOB.

ABTO3ANOJIHEHHE



.:-l.-“ﬂ' PlCICT OCTABIMHXCA CVMM BOCTIONLITSMICH GINOA  3AMSIATEILFIOH
ocoOENACTLIO mporpaM\ul E.\'C(?l, KOTOpad HaKI'RAasTed B BO3MOIKNOCTH
ABTOMATINHPBATE npouece 3ANONNEELH A'lICeR CHCTEMATHAHPOBAILHELIAMI
AAHILIME.

Mo 1 Exeeh npuxo:rcs BRIATL HOXIKHE OHETINNIBIG JEUTHLIC B
U'ﬂ]JC.ElC.ﬂC]I[IOii MOCACTOBIATCALNOCTH.  IANPHMCY,  aMY NCACAH,  JATLI  FNH
DOPALKGRLIL NOVCPA CTPOR. TIOMIMTC. B MCPRCH HaLTH HTOrG UMK © WIlDRC
TAOAMLEI Mbl BEOOHIH HAIBAHHC MCCALA B KAXABIA CTOA0CU N0 oTacnkHocTH? 1la
camoM  JCI<, COBCPWCHHO HEODA3ATCIBHO ObINO BBOAWTL BCCb 3ITOT CNHCOK
EPVIHYH), TAR KGR OPINOKCHHC BO AMHOMHN CNYNIAAX MOXCT CACNATD 3TO 34 Bac.

BRI COTPCM BCC HABBAHEA MCCHICR B INAIKG HAICH TADHIHIL, KPOWC
nepreItt TCneps BRACHHTE RHCHRY ¢ HAMNNCHHY «AHBAPED 11 BCPEVMCCTHIC
VRISATCNL MBIWH B MPABLI CC 1EGRUNH YION, YT Gul O npnisn Gupary KpPCCThKY,
KOTOprﬁ HAZbIBA<TCA MAPKEPOM 3aN0JJHEHHA. 3akMure ASBYHY KHOMKY MBbIWH H
NEPRTAWNKTS €ro Bnpaeo.

tla IKPAHC TOABUTCA BCNALIEAKIWAA NOICKAIKE, KOTOPAS COOSWHNT BAM TO
JHANCHIE. KOTOPOE DPOrPasing cOGHPacTea BCTABNTE B CICAVIOWYES Knetky. B
HALICS CIvaae 210 «DERpAb». |1 MEPe HCPCCH ICHHA MAPKSPA BHH3 UHA DY 81
MCUATLEA A WASCATIFA APYTHY MCCAUCE. UTO TIOMOKCT BaM DONATL, rac iyacna
QCTANOBATLES. T1OCTC TUND RaR RIOITRA G}ﬂCT OTNYMCIEA, CTECUOR JATHXAATIUTCH
ABTOMIATHYSCRH.

Koneuno, LExcel He eceraa BSPHO “NMOHHUMAETY. KdK HV:KHO 3anoOfIHHTDb
NOCACAVIOWHE KICTRH, Takh Kak NOCALANBareNeHOCTH MAOCYT OBITE A0BOIBHO
PAHOOOPAZHMMM. TIpencianny cede, w1d HAM HEOMOAVO 3310IIHK | b CHPOKY
YE I HBIYH MACINERIME SHAUCHHNME: 2, 4, 6. 8 1 1Ak nanee ECIH M BHE 1BV YHC. )
@23 H NONIODYCAL IICIICACU THTE RIAPKCD ARTOSENOMICTINA BIPREO, TR OKAACTCR, U140
URCpaMa e rialract. Kdak B CHEYHHIYKL. TdK H B 1PyTHe AUSHEM RCTARNTL OUATH

THAYEHNHE « 2%
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B a3tOoM ciydae, NPWIOKEHHID HEOOXOAHMO MPEAOCTABHTL HECKOJIBKO
Oonble aaHHbX. Jns 3Toro B caeayioulel auekike cnpaea BeeaeM wHdpy «dn.
Teneps BeACIMM 00€ 3aMN0JHEHHEBIE KJIETKA H BHOBE NEPEMECTHM KYPCOP B NPaBklii
HHAKHHI yron 001acTH BeIACICHHS, 4TO Obl OH NPHHAN (POPMY MAPKEPA BBIACICHUS.
[Tepemenas Mapkep BHHM3, Mbl BHAMM, YTO TCNEPL NPOrpaMmMa noxsiaa wvauy
NOCALA0BATEILHOCTE H NMOKA3BLIBACT B MOJACKA3KAX HY/KHBIC 3HAYCHHA.

Taxum 00pazoM, [UIA CIIOKHBIX NOCACAOBATENILHOCTEH, NMEPEl MPHMEHEHHEM
aBTO3Aro/IHEHHA, HEOOXOAHMO CaMOCTOATEILHO 3amnojIHHTL Cpa3y HECKOJIbKO
A4eek, 4To Obl Excel npapnibHO eMOr onpeaennTs 00 anropHT™ BbIHCICHHA
HX 3HAUCHHI.

Teneps naBaiiTe NPUMEHUM OTY NOJC3HYIO BOSMOXKHOCTL MPOrpaMMbl K
nawei rabamne, 9o Obl HY BBOANTE (POPMYJIEL BPYUHYIO JUIS OCTABUIMXCH KICTOK.
CHavana BuLaeMTe AYCHKY € YIKe NOCHHTaHHOH cymmoil (B7).

Teneps «3auenuTe» KypcopoM mpaebifi HWKHHI Vroa KBaapaTtHka H
neperaumrte mapkep Bnpapo a0 aueiikw G7. [locae Toro kak Bbl OTOYCTHTE
KAABHIY, MPIIOKEHHE CaMO CKOMUpYeT (opMysly B OTMEUECHHBLIC s4eiKH, npH
ITOM ABTOMATHYUECKH H3MEHHB aJpeca KICTOK, COACPKALIMXCA B BLIPAKCHHH,
NOJCTABHB NPABMIILHLIC 3HAYCHM S,

[Tpn 2TOM ecan MapKep nepeMeIaTh BIpaso, KaK B HALIEM CIIy4ae, niiH BHH3,
TO AYCHKH OYIYT 3anoNHATLCA B MOPAAKE BO3PACTANMA, @ BACBO HIH BBEPX — B
nops/ike yobIBaHus.

AHATOrHYHO NOCTYNaeM co CTon0LOM

JloGarnenne cTpok, cToIdUOB H ODBEANHEHHE A4eeK



Yro0sl nonyuute OONbINE TNPAKTHKKW B cOcTapiaeHun opmyn, nasaiire
pacuIpuM Haury TadaHiy H 3a0JHO OCBOHM HECKOIBKO OCHOBHBIX Onepanuii ee
(opmaTiposanns. Hanpumep, no0aBHM K pacxoaHOH wacTH, CTaTbH AOXOAOB, @
3aTeM MPOBEAEM PacyeT BOIMOKHLIX OIO/UKETHBIX HAKONACHHIL.

[Tpeanonoxmum, 9T0 JOX0AHAR YacTh TadAMIL OYACT PACNONAraThCs CBEPXY
Ha pacxoanoil. [1aa 5Toro HaM npuaeTes BCTABHTL HECKONBLKO AONOIHHTEILHBIX
crpok. Kax Beeraa, caenars 970 MOKHO ABYMA NMYTAMM: HCMIOAL3YA KOMAHILI HA
JICHTE HIH B KOHTEKCTHOM MEHIO, 4TO OBICTPEE M MpouIe.

[Hleakuure B modoii a4eiike BTOPOH CTPOKH NpPaBoil KHOMKOH MbIlIH W B

OTKPBIBIIEMCA MECHIO BLIOEPHTE KOMaHAY BCTaBHTL..., a 3ateM B okHe - [lodaBuTh

CTPORY.
ey vdvren & Lodn L fupaziime e L) i e
Ad . ,; MPORYNFS NNTEHNE
Cabbat «[11 o A" AT gp o 5 0 £ ' o N
|
Xk ED AW B —
o -~ y, :
e prwe—— L el 2mmme|posoe
36 Bxpoun 200000% 234,009 1567000 1735009 1457009 3067000
483 Koowporany B00000F| 4000000 70000000 100000 0| S 000,00 9] 3000000 #
:.‘7’ | P — 300,00 ¥ 300,009 300000 00009 300.009| 180000#
£ - 400000 F| 5 500,000 0,000 1 000,00 0| 4000,000] 14 500,00 #
i 0 11 385,00 7| 10 151,009| 11 232,009 10 732.00%| F(80.00% CISZMIIO]
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[Nocne BcTaBkH CTPOKH 0OPATHTE BHHMAHHE HA TOT (PaKT, 4TO 110 YMOIHAHHID
OHA BCTaB/I4eTCA HAA BuIOPaHHON cTpokoif 1 mmeer (opmar (uBer (oHa Aueek,
HACTPOHKH pa3Mepa, LUBETA TEKCTa U T. [1.) PA/a, pacnolararoierocs Haa Heil.

EC/M HYAHO H3MEHHTL GOPMATHPOBAHNE, BLIOPAHHOE 110 YMOJIYAHKIO, Cpasy
nocne BCTaBku  meakuuTe no kuonke [lapamerpwr aodaesjenwsn. kotopas
ABTOMATHYECKH OTOOPA3NTCS PAJIOM C MPABLIM HHKHHM YIJIOM BLIOPAHHOH AYEHKH
H BBIOEPHTE HYKHBI BAPHAHT.

AHAIOrHUHBIM METOAOM B TAO/HILY MOKHO BCTABMATH CTOJNOLEI, KOTOPBIE

OYAYT pa3MELLaThCs C/IeBa OT BEIOPAHHOIO M OTACBHBIC SUEHKH,



Keramn, ecnn B HTOre CTpoKa win ctosiden nmocie BCTABKH OKA3aiHCh HA
HEHYJKHOM MeCTe, HX JIErko MoxHO yaanuTh. Lllenkunre npagoii kKHONKO#H MBIIIH
Ha mo0oil avelike, npHaIeKaei yaaiaeMoMy 00BEKTY H B OTKPLIBLIEMCH MEHIO
BeIOEPHTE KOMaHAy YaaanTe. B 3aBepiuieHnn YKOUKHTE, 4T0 HMEHHO HEOOXOAHMO
VJAQIHTE: CTPOKY, CTONIOCH MM OTACIBLHYIO RUCHKY.

Ha nente ans onepaumii aodaBieHus MOKHO MCNONL30BATH KHOMKY
Berasure, pacnoaomkennyio B8 rpynne Sueiikn va saknaaxke Faasnas, a s
YAQICHHA, OJHOMMEHHYIO KOMaHAY B TOH e rpynre.

B Hawem ciyyae HaM HEOOXOAMMO BCTABHTL NATH HOBBIX CTPOK B BEPXHIOK
vacTe Tab/Huel cpa3y mocie wanku., J1ad 3Toro MOKHO MOBTOPHTH ONEPaLHID
NODARICHHA HECKOJIKO Pa3s, a MOIKHO BHINOJIHAB €€ CAMHOMIBL HCIOIB30BATS
knasnury «F4», KoTopas noBTOPACT CAMYHO NOCAS/HIOK ONEPAIHIO.

B uTore nocne BCTABKH MATH TOPH3OHTAABHLIX PAJOB B BCPXHIOK HacTb

TaONMIbLI, TPHBOAHM €€ K CHAEIYIOUIEMY BHIY:

A B C D E F G H

S weaps |geopann |wspr  lanpens |msk  |woss  [wons |
3 3aponara
4 Crenesma
5 Mo
6

NpoaykT
7 nMTaHUA 2999,00P| 3089,009| S657,009| 234500P| 5643,000| 2323,009|22056,009
& fNpoean 1000,00P| 2000,009| 234,009| 1587,009| 1783,00#| 1457,00#| 8067009
9 Passneyesns | 5000,00 P 6000,009| 4000,009| 7000,009| 3000,009| 5000,00#|30000,009
10 MTepHeT 300,00°#| 200,009 300,00#| 300,00°| 300,009 300,00°| 1800,009
11 Onemanu obyss| 2000,00 9| 4000,009| 3500,008 0,00#| 1000,00#| 4000,00%|14 500,009
17 WToro I9299,009 11389,009]| 1019100911 232,00P]| 10732,009| 9080,00F |61 923,009

12

bensie HedopmarnpoBaHHbie psadbl B TaOAHLE Mbl OCTABHIH CHEUMANLHO,
4TO0BI OTACNHTE A0OXOAHYK), PACXOAHYIO H HTOFOBYIO HACTh APV OT JApYTa, HarnHucas
B HUX COOTBETCTBYIOLIHE 3aro/IoBkH. Ho nepea TeM Kak 370 CASNats, Mbl H3YUHM
euie oany onepaunio B Excel — odbeaunenne syeex.

[Tpn OOBEAHHEHHH HECKONLKHX CMEKHBIX SYCeK o0pazyercs 0aHa, KoTopas
MOXET 3aHHMaTh Cpazy HECKONBKO CTONOUOB uiam CTPOK. [IpH 3TOM MMEHeM

O0BLEAMHEHHOH AYCHKH CTAHOBUTCA AJPEC BEPXHEH ACBOH AYCHKH 00BEIHHACMOro



ananasona. B mo0oi MOMEHT BBl MOYKETE CHOBA Pa3ONTh O0OBLEAHHEHHYIO AUCHKY, a
BOT KJIETKY, KOTOpas HUKOr/aa He Obula o0beaAnHeHa, pa3ouTh He yaacTca.

[Ipy o0BeAMHEHHH AYECK, COXPAHAOTCA AAHHBIC TONBLKO BEpXHEH nesoil,
JAHHBIC K€ BCEX OCTANBHBIX O0BEAHHACMBIX sueek OyayT yaaneHsl. [lomunTe 310
H CHaYaIa Jayymie npoMsBoaute OOLCAMHCHME, a AL NOTOM  BBOJAMTE
HupOpMaALHIO.

Bepnemcs k nameii Tabmuue. Ing Toro, yro0bl HANUCATh 3aroN0BKH B OC/bIX
CTPOYKAX HAM NMOHAAOOUTCA JINLIbL O/1HA A4eiKa, B TO BPEMA Kak ceiiyac OHH COCTOAT
13 BocbMu. [laBaiite ucnpaeuy 310. BhienuTe Bce BOCeMb AMECK BTOPOro psaaa
Tabnuuel 1 Ha exaagke [nasuas B rpynne BoipaBHuBaHHe LICIKHATE HA KHOMKY

O0beIHHNTL B IOMECTHTH B LIEHTPE,

m IAASHAN  BCTASKA  PRSMVETHACTOAHMUN  GOMVIIN  JeHHEE  VELEHIWOBAHME B4 Fod FOF

- x ' 1 s - = __ENB v | wes V—-

S 0 Cabn i M TEE® B fAmccves : l’ E g o g ,

L) Ba- - L) > - 1
By o XA Y- H- BofJr T Ei? .ym 28 7 OO0 O Copsanpiers Cwim

. y -:‘ ! . Avmsammen g bt * WA THOESLY * Betes * |
ety (uew TS (Y Dats paraessnim L4 Olvagisnms i esncyome ¢ uperss Chvaw

'—‘.': Otmagawsers e rrowve wes
L - f' R Ofsawe Ot A n T o LSRR LTV B G tew
. ‘ ° '3 B Oreees DO bmertns v s df i wensns

Ilnrvl I SeRDE £ ALYy SUARILY S Saatey »
Examissssnis st CC8C N0 0

L 2
'r_ 20 UtTRY

2ry Pywewo s e
TPVMAHETE AR CONEI
S0 D M DALEAE A%
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B

Jaxcaarta

Hroco

“m om-uunuuuumun
7 merean }2999,000] 3085009 5657009 2345,000) S683,007] ¢3esuvericumave
MNpoean 190000P| 200000%| 234008| 1587,009] 1785009 145700%| 3067609
Pasnssusn 5000000 6000008 s00a00p| Yoonme| 2000009 3000.00 8| 35000009
PTepma T

300,00 ¥ 00,00 200,00 ¢ 00,000 00,008 00008 1300000

ik m&:‘a&m S000,0001_ 35000001 __0,009) 10080001 4000000} 14 500,609
12 ivoro 3295,00F| 11335,007| 10151.00%| 11 232,009] 10732,009] 3080,50%|61 923,609

[locne BBIMOJIHEHHA KOMAaH/BI, BCE BBIJICJICHHBIC AYCHKH B CTPOKE
00BEHHATCS B OZIHY BONBLIVIO AYEHKY.

PagoMm ¢ kHONKOH OOBEAMHEHHS PACMOIOKEHA CTPE/IOUKA, HAKATHE HA
KOTOPYIO BBI30OBET MEHK) € JOMNOJMHHTEILHBIMH KOMAHAAMH, MO3BONAKOLIHMH!
O0LEAMHATE SYSHKH 03 LEHTPAILHOIO BLIPABHHBAHMS, OOBLEAMHSATE UEIBLIC IPYIIIILE
AYELK MO FOPH3OHTAIN H BEPTHKATH, 4 TAKIKE OTMEHHTHL 00BLEINHEHHE.

[Mocne nobGapneHMs 3arofOBKOB, 4 TAKKE 3anOJHEHUA CTPOK: 3apniara,
CTHIICHIHA, CHHTAEM HTOrO AOXO0/bI 38 KKIbIH MECALl H BCEro no KakIol Tpare,

A00aBHM TAKKE CTPOKY HAKOIJICHHS.



2 Nloxoas
3 3apnaata
4 CreneMava
5 Mroro
6 Pacxossi

MpoayxTsl
7 nMrasmn 2999,00P| 3089,009 5657,000] 2345009 5643,009| 2323,00P|22056,009
& Npoesa 1000,00P° 2000009 234,009| 1587009 1789,009| 1457,00°| 8067009
9 Pasusevenwn | 5000,00°| 6000,00P| 4000,00°| 7000,00°| 3000,00#| 5000,00P|30000,009
10 MuTepHeT 300,00 # 300,00  300,00°] 300,009 300,00°| 300,00°| 1800,008
11 Qaemaa » obyes| 2 000,009 4 000,009 3 500,009 0,0092| 1000,00%| 4000,00P|14 500,00 ¢
12 Wroro 9299,00P| 11389,00P| 10 191,002 11 232,00P| 10 732,00 | 9 080,00 P|61923,009
13
14 Hawonnenwa | | | l l | I

18

B neperoM Mecsue HakomieHus OyAYT CKAAALIBATLECA H3 OOBIYHOI pasHHLIEI
MEHJLY JIOXOZIOM, MOJVHCHHBIM 32 MECAIL H OOIMMM PacxoiamMu B HeM. A BOT BO
BTOPOM MECSLE MBI K 3TOH pazHuue npHiuiocyeM OanaHce nepBoro, Tak KaK Mbl
BE/IEM PACYET UMEHHO HAKOMIeHmil, Pacuersl U1a nocIeaAvioumx Mecaues OvayT
BBITIO/THATECA 110 TAKOH JKE CXEME — K TeKYILIEMY €KeMecauHoMy OanaHcy OvayT
MPUOABIATLCA HAKOTUICHHA 3a MPEIbLIY LI NepHoL

Tenepe nepesesem 31 pacuersl B (popmyasl noraTasie Excel. [lng susaps
(sucitkn B14) popmyaa ouens npocra u OyJeT Buligaers rak: «=B5-B12». A sor
s gueitkn Cl4  (espank) BuIPOKCHHE MOKHO 3anMcarh JABYMA  PasHbIMH
cnocodamu: «=(B5-B12)+(C5-CI12)» nan «=B14+C5-C12». B nepsom cayyae Ml
ONATH MPOBOJHM pacyeT Oanasca NPeabayliero Mecala W 3arem npudaenseM K
HeMy 0anaHc TEeKyLIero, a Bo BTOPOM B (OpMYJIy BK/IHOHASTCA VIKe pacCHHTAHHLIH
PE3VALTAT N0 NpeasayeMy Mecany. KoHeUHo, HCNoNL30BAHHE BTOPOrQ BapHaHTa
JUIA NOCTPOSHHSA (POPMYIIBI B HALIEM CIIYYAE ropasjao npeanouTHTensiee. Beas ecan
CJICIOBATE JJOTHKE NEPBOIO BAPHAHTA, TO B BLIPAKCHHM VIS MAPTOBCKOIO pacucta
Oyner (urypupoBath Ve 6 aapecos aueek, B anpene - 8, B mae — 10 u Tak nanee, a
MPY UCNOIL30BAHHH BTOPOTO BAPHAHTA WX BCEr1a OyaeT TpH.

Hna zanonuenns ocrapumxcs aueek ¢ D14 no G 14 npuMeHHM BO3MOKHOCTD

HX aBTOMATHUECKOID 3aMOJHEHHA, TaK KC KakK Mbl 3TO ACHAJIH B C/IVHAC C CYMMaMH.



Kcramu, ans

NPOBEPKH

JHAYCHHA WTOTOBBLIX HAKOIJICHHWH HA

Haxoasueroca B knerke Gl4, B ayeiike H14 MOKHO BBIBECTH pazHHIY MEKAY

o0wei cymMmoll exxemMecaHbIX A0X0A0B ( H3 ) 1 exxemecaunsix pacxoaos (H12). Kak

Bbl TOHHMAETE, OHH J0JIAKHBI OBITh PABHLL,

Kak BHAHO M3 NOCACAHMX PACcUCTOB, B (POPMYIAX MOIKHO MCNONB30BATE HE

TOJILKO aapeca CMOKHBIX AYCCK, HO H moOBIX JAPVIUX, BHC 3daBHCHMOCTH OT HX

PACONOKCHNA B JOKYMCHTC HJIH NMPHHAUICAKHOCTH K TOI nin uuoii Tabnnue, bonee

TOTO Bbl BIIPaBcC CBA3BIBATH AYCHKH, HAXOJAAUIMECA Ha Pa3HLIX JIHCTAX JOKVMCHTA H

AQKE B PA3HBIX KHHIAX

K1

h w

Sh

O ol o~y

—
<

L

13

5 - £
A 5 < ) E F G 5
2 Jloxoanl
3apnnata 50 000,00 #] 50 000,00#] 50000,00 8| 50 000,00 P 50000,00 | 50 000,00 £| 300 000,00 P
Crenenams 2500,009| 2500,009 2500,009| 2500000 2500,00P| 250000 15000,009
Wroro 52500,00 | 52500,00P) 52500,00 | 52500,00 P 52500,00P| 52500,00 #| 315 000,00 P
_ Pacxoan|
NpoaykTs
NUTaHUA 2999.00#] 3089009 S5657,009| 2345009| 5643,009| 2323009 22056009
Npoein 1000009 2000009, 23300p| 1587009 178900 1457,009| B067.009
Pasonevesn | 5000009 6000,00° 4000,00°| 700000P 300000P 5000,009| 30000009
Hutepner 300009 300008 300,009 300009 300,000 300,009 1800008
11 Opewmaa v obyss| 2000,009| 4000008 3 500,009 0,008 1000,009| 4000009 14500,00%
nroro | s293.009] 11389009 10191,00#| 11232000 10732009 S080,00#| 61323.009

A BOT ¥ Hala UTOroBas Tad/IHIA C BEINOJIHEHHBIMH PACUETAMH:

14 Hasonnedws |43 201,00#] 84312009 126 621,00 #|167 889,00 | 209 657,00 8| 253 077,00 8| 253 077,00 #

15

Pacrnieuaraire noayYnBuInies oTyer.

HIOHB,




| lparThvecian patora Nob

dopvynet, PpyHkuAl K anarpamsibl Microsoft Lxcel

Leae b 3a3al padorel HayanTeCs PeaakTHROBATL POPMYALL, CTPOHTL
FPRLpPHRH PRI B RS TOrRINR

AT PCIARTUPORANHE POPMYI 11 CHLCTCMY OTCICRHBAIIIN GWHOOR. YTQ
TAKOC OTHOCATCILILIC 1 G0CHAINTIILIC ATPCC A9LCR

YueTh: nucaTe (popMyIEl © aDCONHITHBIMK AAPCCaMH AUCIK. CO30ABATL U
pelakTHpoRaTh rpadmiucckie 00bekThl B Microsott Excel

BaaneTb: HABBIKAMKM HAMICAHNA (HIPMYIE ¢ afONHITHEIMK A0pecaMil A'IeCK,

COLIARATE H PEAAKTIPOEATH 1 PEaeesne odnerrer 8 Microsall Excel

PCAAKTAPOBATHE HIPMY H CHLTCMA OTCICHUBATIHA OWHNR

Bce  opmynel.  KOTOPEIE HANOOATCA B AUEHKax  TaONHUBI  MOJKHO
OTPEJaKTHPOBaTE B NKO0H MOMEHT. fna 3TOro JOCTATOUHO BEIAEINTE AYEHKY C
hopry oIl 4 3aTCM WEIKHATE 0O CTPOKC (HIPMYD HAA TabInuei, rae Bel CMOKETS
CPady KE BHOCTH HCOONOMNMBIC #2MCHCHHMA. [ead BaM yvaodHee peiakmiiposaTh
C(),IC[}X{HMOC HCII()C[JC,'U;I REHHQO B CANOH ﬂllcﬁlﬂ}, TO KIMKHATE 11O HEH LIRA pﬂ.ia.

[TOCIC ORONSUINA PCIAKTHPOBAINT 1KUKAMNTC Kaasnwer Cnter wan Tah. nocac
e Exce] BLITOTIHTL NCPCPACUCT © ¥YCTOM HIMUICITHE  QOTOOPLAT PCIVTLTAT.

HOBOIBHO HACTO CAYVHAETCA TAK, UTO Bbl BESAH PJOPMYIY HEEEPHO MW NOCIE
YIANEHHA (H3MEHSHHA} COICPHHMOrD OOHOH M2 AMEEK. HA KOTOPYKD CChINASTCA
thopsyna, NpOACNOAMT GWKWOka & EBerMcacHHAN. B Ttakom caviae, [xeel
HEHPEVMEHHO MIKECT M1 BAC 00 310%  PHIOR € K1 KO, 118 COASDRINTCH OIIERIYHOE
Bhlp'ﬁ)lﬁfHHC: HOABH ICH ROCKIIHLIAIE.IBH hlFl SHAK, B Z&K&JIml ]]()\16(’.’.

HU MHOPAY COIVUANAN, Ill'PDIJI[.)L-KCIIl‘IL‘. HC TOJILRO WIBCUTHT RAC ¢ [HAJIHYEG
ONIHARH, HO M VIGDRET HA TO, 4T HAEHHO CIETIAHO HE TAl,

Pactmpobka onmdor k Excel:



. HEREH - pesyILTaToM BLIMOIECUAA (POPVYABL HCRGIEBIY KWRH

FHAIEHHA AATLI H BPEMEHH CTANO COTPHUATENLIE ‘MCIG HAH PpeIyabTaT

DOPADOTRH e VMEWASTCR 8 A'eiike:

. HFIHAM!  venonuayeTcs HEALNVCTOMLIE TN OnNcpaTopa Wan

:\])I'}'hli}ll'lﬂ ||]()p\1}'JII:I. (1Ha B3 LanMnIx ST ROSTRRIN S HITEIX QUINDOK,

. #AEMA o gupsyvac oCYUCCTRIACTLS NONGITRDL JCACUNA Ha

AL

. HEAMS? - nenonbzyemor B GOpyMYNC MMA HCKOPPKTHO ¢ Excel

HZ MOKCT €00 PACnO3HATh:

. #H/A — HeonpeaocicHHbe daHubie. ‘lawe Beero 3ra owidka

Bi)3HHKAC | II])I‘I HL"II[JHHI‘IJII’;HC}M OllpC,'lC,’ICHlII»I apl }"ML‘H'IH {l'l'j.-'HKllllll'.

. ACCBLITKA! — (ppaviig concpeT HEWHYCTHMYEY CChIIKY HA

AUCHEY . ITATIPUMCR, [T FUCHEY . ROTUPRA OLITd YaaTcna.

. HUIHCAO! — pesyapbTaToM  BHIMHCAEHHA ABIAETCA  UHLCNO,

KOTOPO€ CIMWKOM MANO WAH CAHWKOM BENHKO, UTO Obl M0 MOMKHO ObINO

neooneineare &8 MS Excel. dnanazon oTodpaiacMblN HCCN ICKUT 6

nposekyTRe 0T - 104" 20 1077

. ELIYCTOY — B opyyag 232aH0  1CPCCedeHne  OOIAc 1,

KOTUPLIC 11 CAMOM 0CTC IC HACIOT OIS AUCCK.

Ewe pas manomnun. T0 OWHOKA MOFYT NOABAATLCA 1K TOALKG W34
HSMPABHIbHBIN OAHHBIN B (FOPMYIS, HO H ECISICTEHE COAEPIKAHUA HEKOPPEKTHOE
HH(POPMALNI B AULI{KE. HA KOTOPYH} OHA CCHIIIASTCA.

MHOraa, Koraa JaHHelx & Ta0NHUE MHOTO, @ POPMYNEl COaRPARAT OONbWOE
KOUIHMCCTED CCRUIOK HA PULIMUHBIE SUSTIRM, IE P HPOECIREG BBIPDAKEHHA HI
IIpHHHJIhHOC'II: MIH IYMCKA MCIOUMHHKA OlIIHl:"JKI»I MOI}"I HfﬂHIIh’H}"Ih CC]’]H&?HNC
TPYIIOLTH HTO O 001Cr i PAGOTY NIy W18 v raenx euryanns, 8 Fxcel
BCTPOCH  HHCTPYMSHT,  IHBRUIIRULIAN  BBLIJINTE  HA  IKKIHE  BIVAKIILAE B

TABHCHNM bIE AYLHRHA.



Bansomme syeiiku— 370 A4CHKH, HA KOTOpLIE cChiaiTes PopMyasbl, a
3aBHCHMbBIE siuciikn, HaoOopoT, coaepukar (GOPMYJIbl, CCBLIIAIOIIHECA HA ajapeca
KJASTOK IEKTPOHHON Tabauile!.

Uro Obl rpadmueckn oToOpazHTL CBA3N MEKAY AveiikamMu # dopmynamu ¢
NOMOIBLIO, TAK HASBIBACMBIX CTPEJOK 3ABHCHMOCTEH, MOKHO BOCNOIB30BATHCA
KomManaaMmn na aente Bamsomme siyeiikn u 3aBuchambie sveiikd B rpynne
JasucumocTu popmya Bo Bisaake Popmyibi.

Hanpumep, napaiite nocMOTpHM. Kak B Hamei TecTooii  Tabawuue,
COCTAB/ICHHON B MPeABIAVILHX ABYX HacTAX, (JOPMHPYETCA WTOrOBBIH pe3yabTar
HAKONJICHHI:
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Heemorps Ha 10, 9r0 Gopmyna B JanHok suciike nmeer Bua «=HS — HI12»,
nporpamma Excel, ¢ noMombio CTpeiok 3aBHCHMOCTEH, MOKET NoKasars Bee
3HAYCHHA, KOTOPBbIC VYYBCTBYIOT B BLIMHCIACHHH KOHEYHOrO pesvabrata. Beas B
knerkax HS » H12 rak ke conepikarbea GOpMYbl, HMEIOLUIHE CCBUIKH Ha pyTHE
aapeca, KOTOPbIE B CBOK) 04€Pe/ib, MOTVT COACP/KATH KaK (POPMYJIBL, TAK H YHCIOBLIC
KOHCTaHTHI,

Yrodsl yaaamrs Bee crpesikn ¢ paboyero smcra, B rpynne 3asucHMocTH
(hopmy Ha BEnanKe POPMY.IbL, HGKMHTE KHONKY YOpars Crpesikn.



OTHOCHTEALIBIE 1 A0COIKTUbIE dIpecd A4Cek

BozvokHOCTE Konuposanna fopmyn e Lixcel vz 0anodi AMeikn B apyryio ¢
ABTOMATNYECKILY  HSMENENHEM JIPECHE, COICIRKAWKMNCA B N, CVYWECTBYET
6.13['0.;13[)3 Konuenuiay 0THOCHTLILNON dIpecani. l'ak wTo ke 3TO Takoe?

Mener Boronn, Wl EXCCh nomnneie r apeca AUeeK, BRGCHIIX 15 POy HE
KilK CCLIKY I X PCAALINIAC MeCTORACNOMOARCIHLC. & RAK CCLLIRY [l NN
MLCTOPACMONGICUAC OTHOCHTCILHO AYCTIRA. B ROTOPMH  NANCINTCA  (POpMyIL
TTOACHMM Ha npuUMcpce.

[[anpumep, auciika A, conepiunt dopwyay: «~Al1ADw daa Excel 3t0
Eb/PAACHHC HC O3HAACT, "1TO HVILHY E33Th IHAMCHHE K3 ACHEN Al M ﬂ|'.'ll6£lB.lITb K
HOMY WHEIO M3 HUCHRH AL 3CCr o) OH HHICHIPSTIPYST AGHHVEY (DOPNYIY,
KAK CB3H1 b YNCH 13 S UCTIKH, PACHCUIKERCH HOH B TOM 3¢ CTONOIE, HO HA NBC CIPOKH
GLILIL M CAONIHTL Cro $0 SINAYCIFCA FYCHKH ITOrQ K¢ ¢TenOud p'dCﬂUJTO}IJCIIHOﬁ
BbllUE HA 0OHY CTPOKY». [pH KonWpoeaHHK DaHHON (pOpMYNBl B IPNTYHO AUEHKY,
HANPHMEP, D3, MPHHLUHIT QNPLAENEHHA aA0pPEeCOB AIECK BXOIALWKWN B BbIPALKEHHE
OCTACTCA TCM JKC! «B3ATh MIILCTIO M3 A4LTIKH [}ﬂCnO.'IO}!(CHHOIi B TOM A¢ CTOAOUC, HO
Ha ABC CTPORM BRILUC H CNOKUTE ClO C. . 5. TaknMm 0'5[)&'30.'»1._ MCKEAC KROMHPOEAHNA B
123, HexOaHas IO VIE ABTOMATHUCCKH maner s s 1211025,

C oauoi CTORMILD. TAROH THO CCLIIOK JECT NONLIOGATCTAM NPCRpaciy ikl
GUIVOATIOCTL PPOCTO KUNUPOBATE GINNARKOBLIC JRPMYALY HY SUCHKH B AUCHKY,
11302BN83 OT HEOONCAHNMOCTH BEOIHTE HX CHOBA N CHOBA. A ¢ ap}.-'roii CTCPOHbI. B
HSKOTOPbIN [I}Ophl}'.’la.‘i HEOONOIHMMO NOCTOAHHO MCNOIb30BaTh 3HAUSHHS QJHOIM
onpeneneuunﬁ AUCHKH, & 3TO FHAUNT, YT CCbL1KA HA Hee HE JONMKHA M3MCSHATLCA |
FHBHCE b O PACIUIOMKEHNS {JOMYIIM HA MG 1€,

Hanpuaep, npeactagnm, @ik B HANEH 1a00HIE 3HAYEHHH ORLBRST HBIN
PACKCIOR B PROUraN DYIVT PACCHRITIARATICE  MENOAR B3 HLEIGPOBIX TS
VMHOACHHBIX HA TERYUIMA KYPC, KOTOPBIR 3aiHcan Beer’la B ogueiike Al 3o
JHauY, HTe Npyw KArHpOBaHK (1}(1])h1}-‘]lbl CCRLIIIKEL Ha 1y }I‘ii’ﬁl{}' He JOCIIcHA

WIneHA Tecd. Torna B 3om Cliviae CJiEver HPHMEHRTh HE OTHOCH I IbHYHY, d



ADCONRTAYI0 CCBUIKY, ROTOPaA Beeraa OvAeT OCTARATECA UH3IMHNOIE npw
KOMHPOBAHNH BLIPKENHA W3 OANOH AMIEHKN B APYLVIO.
C NoNDWLID A0COMOTHRIX CCLINOK  MOKHY 0aTb Komanny Excel npn
KOTLMPOBANILY JHOpMYNLL
- COXPAHATT i:C‘I;I,lK'_\" 04 Crongeil O TeaHNg,  HO Hpin Irem

HIMCUATL CCLIAKA Na CTOmOUL!

. WIMCHATL CCOLINRIN A CTPORL, 110 COXPUNATL CCUMARY 11 CTOAMRU
. CONPAHATL MOCTOAHHBIMKM CCBINKH. KAK Ha <TOondCU. Tak M HA
CTPOKY.

UToBbl  NPCBPATHTE  OTHOCHTCABHVHY CCHUIKY € afCONHTHYK WM
C\'I(.‘III‘JHH}"ID_ HCDﬁNOleM() BROCTH 3HAK ,'l(}.l,lﬂrﬁi f$} IICpC‘,'l TOR CE 4Hac hE), Kfl'l'{}pail

AONZKHA CIATh ﬁﬁl;OJlI\')l HOHIT.

- SAST  CCBITRA BCCTIA CoLimacTea na aveiicy Al {adeomaTtnag
CCbINKa):
. A% 1 - ccblaKa BCEraa cCblnaeTca Ha CTPoKy |, a Ny Thb K cToa0ULY

MOERCT HEIMCHATHCA (CMCLUAHHAR CCBINKA)L
. SA ] — cChiIKA BCCrNa CCBLIACTCA HA CTONGEU A, A 0VThL K CTPOKS

MCEBKCT HEMCHH | hUH [CMCHIAHHAA CChIJIRA ).

Ansg BROAA A0COMOTHIIANX W CMCWANITLIN CCUAUK HENOTLIVOETCA KNABHWA
aldn. BuacnnTe auciivy 108 QupMYTW, GRCINTC WK PABCICTE (=} U KIHRINTC
na KNETKE, HA KOTOPYHKY HadD YCTAaHOBHTH ﬂﬁCOJIOTH_\_"IO CCBINKY. 3aTSM HAAMNTE
kiaevwy 4. nocae gero nepen HyKeoll cTondua 1 HOMSPOM CTPOKM MPOrpasva
VCTaHOBUT 3Haky aonnapa ($). [loeTopabie HawaTHa Ha [4 n03BOIAOT DEPEeroAUTh
(N OIHOI 1TMNA CCHIK K U I UM, Hanpasiep, corasa 13 3, Gvagt nmkiimund
wsner ke Ha BES3, ER2 $ES, ES worak nawee. e scenannn sHakn S aokHD

BROHTE BPYHIYIQ

DY HKIWKA



dyukumamu B Excel saseiBaioT 3apasee onpeaenenubie  Gopmviasl, ¢
MOMOIILIO KOTOPBIX BBLIMOMHAIOTCA BHIYMCICHHA B YKA3aHHOM MOPAAKE M0
3a0aHHBIM BeAHYHHAM. [IpH 2TOM BBIMHCIEHHA MOTYT ObITh KaK NMPOCTHIMH, TaK H
CIIOMKHBIMH.

Hanpumep, OnpeaeneHne CpeiHero 3HaYCHUs MATH AYCCK MOKHO ONUCaTh
dopmynoit: =(Al + A2 + A3 + A4 + AS)S, a MmokHO cnenmanbuoil hynxumneii
CP3HAY, xotopas COKparHT Bhipaxenne 10 cneayviomero suaa: CP3HAYU(A1:AS).
Kak puaure, 4ro BmMecTO BBOJA B (DOPMYIY BCEX AAPECOB AYCEK MOJKHO
HCTMONMbL30BATE ONPEAC/ICHHYIO (DYHKIUHIO, yKa3zaB €if B Ka4yecTBe apryMeHTa HX
JHAMNa3oH.

Jlns paborel ¢ pyHkumsmMm B EXcel HaJICHTE CYIIECTBYET OT/IC/IbHAS 3aK/IA/Ka

@opmy b, HA KOTOPOIT PACIONArarOTCH BCE OCHOBHBIC HHCTPYMEHTH LIS paboThl

C HUMMH,

BEE T RIAEAR el Leeeiin W GenE SearOrlcenvE WAL et
"‘, T acnipus + Brioene: Bluannunim 2 Voimets e ¥t Leeeae swiee [ [ PTT— - Lo | ...l
. LA

[ « [y PN Trmen e mnr i s b oy 8 Dtrsnsan aviiin U Mosns rve ow Ut
o s o i [T PO | RS
PURENERE = RSV « FEVDTSRREE R R S J SO B Syarn cuaces B B oiaan Soaany he Loy AL

LCmatien Aomoamd 1WA o e e MM LA TR 300 b -t

Hano oTMerHTs, 4TO nporpaMMa COACp:xKHT OoJee ABYXCOT (PYHKLHIA,
CNOCOOHBLIX OONErYM T BLINOJIHCHHE BEIYMCICHHNIT painuHoil ciomuocTy. TToaromy
BCe pynkuum B Excel pasaesiensl Ha HECKOILKO KATEeropui, rpyIiMpyomHx ux 1no
THIY pelnaemMbix 3a1a4. Kakne HMEHHO 3TH 3a1a4H, CTAHOBHTCA ACHO W3 HA3BAHMI
kareropuii:  @unancopble, Jlormueckne, Tekcroeele, Maremarnueckue,
CrarucTHueckne, AHATHTHYECKHE W Tak Jaee.

BriOpars HEOOXOANMYK) KaTErOPHIO MOXKHO Ha JIeHTE B rpynne bubaunorexa
(pysuxkumii  Bo  sknaake  @opmyasr.  llocne  menuka 0o CTPEsOUKE,
PacnoNaralomICics paioM ¢ KaKIAOH M3 KAaTeropuil, pPacKkpsiBacres CrUCOK
(pyuKumii, a npH HaBeJeHNH KypCopa Ha JMoOVI0 W3 HHUX, MOABIAETCA OKHO C ee
OMHCAHHEM.

Beoa dyukumii, kak v popmyJil, HaYMHaeTCA co 3Haka pasenctea. [locse uaer
ama Gyukunn, B puae abopesnarypel 13 00abHX OVKB, yKasbiBaloluei Ha ee
3HAYeHHE. 3areM B CKOOKaX VKA3ulBAOTCH APryMeHThl (PYHKUHH — [aHHBIE,

HCHIOJIBL3YIOLHCCH JUIA NMOAYUCHHS PC3VILTaTa,



B kavecTee  ApryMenTa  MOART  BLICTVAATE  KONKPLTHUS  IAC.
CAMOCTOATENLHAA CCLINKA Na A4eliKY, Uenasa CepHa CChbINOK HA 3HAEHHA WNH
AeliKIl. @ TAK ¥ A4anaoll sneek. [Ipn HToM v oauns hvHKuMil apryMestTe  37o
TEKCT 1M '"IHCNA. ¥ APYFHN  BPRMA i 0aTL.

MuO e dl}-’HKlllill \1{“'}"[' HRML T Cp-’l?\ NECKILRG flpl'}'MCHl()li. B 1akow
CAVUAC. BLASALIT 3 IMS OTACTACTCR OT LACIVIOIWCTO TO9RO1 ¢ 3anaToil Hanpumep.
vircupa —TIPOU3BELT: Al 6 B2) CanTacy nponsecacnue yCTupés  pivsmx
YHCCN. VKA3AHHBIN B CKOOKaN. H COOTBCTCTBCHHD COACIHKHT UCTHIPC apryMCHTA.
[1pn 3TOM B HALWICM CNYYAC OIHHU APTYMCHTHI YKA3aHBl ABHO. @ APVTHC, ABIAKOTCA
JHANCHIAMY ONPCICICHHBIN A'ICCK.

TAK #C B RAUCCTEC QP VRICHTA MOMHO  HCHOIRZORA T APYIYR) (PYHRIH,
KOIOPAS B 310V QIVUAC  HAZRIBACTCH  BADAeHHOoi.  lanpuwep,  (pyHKms
=CYMMATAS CPIHAY RS BIOI CYMMUPYLT 3NAUCUNA JUCLK NANCAANNLST B
ananazole of Al 30 A5, & Tak A€ CPRAHSS FHAUSHHS YHCSN, PAZMELEHHBIN B
kaetkax B5. B6. B7.B8. B9 w B

Y HCROTOPEIX NPOCTEIX PYHELILE APryMCHTOR MIERCT HE ObITe BOBCE. [aK. ©
noMowerY (vHkuil ~TAATA{) MOKHG DOMANTE TCKYLWIKUCE EPCNIA 1L JATV, He
IICII(.‘JII&I}}'H HHKAKHX a|)l'_'i.".\ICH 1OR.

dunero ue oo Py nkumir 8 Coxel nMeioT npocToc onpeacacnye, Kak gy rvuna
CYMNM, 0CyWecTRAMOWIAT CYMYMHPOBAMNC BLIOPAIILN 310 Cpil. FICROTOpLIC 13
HHX HMEIOT CIOWHOE CHHTAKCHYLSCKOE HANHCAHWE. A TakK Jke TPedyMIoT WHOro
APryMEHTOB. KOTOPBIE K TOMY A€ A0MAKHE ObITE NPABHABHEIN THNOB. HYeM CnowHee
(pyYHKUKE, TeM CROAHEE & NPABMABHOE COCTARACHKE. W paipadoT Kl 9T0 vILM,
BEIIKMHE B CEOM "JJICI\'I]J()HH [ [ '1m'm|1|u.| HOMOIHARA 1O SO TARJICHHHY fl}}'H KIlHﬁ
AR NOaR3ORA e — Maciep ipyHKnui.

Ans orra wro O nguETs BROJNTL AvikIsg ¢ noveniaag Yacrepa
GPYHKIHA, eI EHATE Ha THAUOK Betasms yHRUNI0 (FX). pACUOIOREHHRI CIIvBa

o1 Crpokn popyyi.
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Taxk e kHonky Berasurs QYHKUHIO Bhl HAHACTE HA JIEHTE CBEPXY B rpynmne
bubanorexa gpynxunii B0 sranke @opmyast. Eue oaumum ¢nocodoM Bel308a
mactepa (pyHkumil spasercs coyeranne knapui Shift+F3,

[Tocae OTKPLITHA OKHA MOMOLIHHKA, NEPBOL, YTO BaM NMPHIAETCA CACTATH — ITO
BBIOpaTh Kareropuio GyHkumn. /1714 37010 MOXKHO BOCNO/L30BATECA MOJEM MOKCKA

H/IH HHCNIAJAaoUHM CITHCKOM.

Donck ¢yHxUmMe

DELAMTE KPATROL ONMCAHNE ASIACTENR, KOTOPOE HYXHO
SHINOAHMTY, K HAXMHTE KHONKY "HARTW

Kareropns: 10 #e3a8H0 NINONSIOBABLNACA

BubepuTe QyHKLUMD:
€M
| TYMM
| CP3HAMN

CymMmpyeT SUSHEN, SAZAHMBE YKATAHMBIM YOIOBHEM

B cepemine okHa oTpakaeTcs nepeueHs GyHKuuil BeIOpaHHOl Kareropuu, a
HWKE - KPATKOC ONMUCAHME BLUICACHHOH KYpCOpoMm ()WHKUMM W CHpaBka no ee
aprymenrtaM, Kcramy nassayenue (PYHKUMHM 4acTo MOKHO ONpEAL/INTEL 110 ee
HA3ZBAHHIO,

Cnenae HeoOxoanmelii BeiOop, weakaute no kuonke OK. nocne wero

NOSABHTCA OKHO APryMeHThl (IYHKIIHH.



Awnanazon
Kpurepuit

JAManaion_cymmuposanus

CymmupyeT A4eHKN, JAAANNME YEIIAMIM YTA0THEM,

Avanaton  AManNazon NPOBCPACMBIX R4,

B neBoM BepxHeMm yIJjly OKHA yKazbiBaeTcs HMMs BhIOpaHHOH (PyHKIMH, noa
KOTOPBIM HAXOJATCA MO/, CAVKALIME U1 BBOJAA HEOOXOIHMBIX aPryMEHTOB.
Cnpaga 0T HHX, N0CJIE 3HAKA PABSHCTBA VKA3bIBAKTCHA TEKYINE 3HAYCHHA KAXKA0r0
aprymMenTa. B HIKHEH YacTH OKHA pasMelaeTcs CrnparouHas HHPOpMAaLus,
YKA3LIBAIOIIAS HAZHAYCHHE (DYHKUMH M KOOI apryMeHTa, a Takke TeKyumii
PE3VALTAT BHIYHCICHUS.

CeblTkH Ha s4eiikH (WK WX INanasoH) B nois JUIA BBOJIA aPIYMEHTOB MOMKHO
BBOMTH KaK BPYUYHVYIO, TAK W HCTOJb3YA Mbillib, 4TO rOpa3ao viaoduee. [lns 3toro
MPOCTO LeNKaiiTe NeBoi KHOMKOM M0 HYKHBIM KIETKAM Ha OTKPLITOM JIHCTE WINH
oOBearTe WX HEOOXOAMMEINA jaunanazoH. Bee 3HaueHus OVAVT aBTOMATHYECKH
NOACTABACHB! B TEKYILEE NOJE BBOAA.

Ecim ananorosoe OkHO ApryMentsl GYHKIHE MEIIACT BBOJIY HCOOXOAMMBIX
JAHHBIX, Nepexpbipas coO0i paboymii MCT, €ro MOJKHO Ha BPeMS VMEHBIIHTS,
HOKAB HA KHOMKY B NMPABOii 4aCTH MOJS BBOJA APIYMEHTOB.

[loBTOpHOE HakaTHE HA HEE € NMPUBEIET K BOCCTAHOBIACHHIO OOBIMHOIO
pasmepa.

[locne BBOAA BCeX HEOOXOAMMBIX 3HAUEHHH, OCTACTCA K/IMKHYThH M0 KHOMNKE

OK ¢ B BLIOpaHHON A4CHKE NOABUTCSH PE3YIILTAT BBIYMCIICHMHS,

Huarpammbi



HOBOILHO MacTO uend B Tadmuue. JGKe CTCOPTHPOGAFIEIE  AGTAILIM
oOpa30M, HE MOIBOIAIOT COCTABHTL NOANYIO KAPTHIIY MO HTOTaM BbIMHCIACHHE. HTO
OLI MOAVHHTL MARIAAI0E NPSICTABICNHE PIVALTATOR, & MY Excel cywecTever
COIMOKLOCTE NOCTPORIMA JHAMPAMY PEIIHIMNLIN THROE. IT0 MOKET OLITb, Kak
GOLAMIHNA I'IICI()I])21#1RI31 HIO l'pl](l)llh'.. TAK  H NCHCCTKORGH. R QRIH N
FIOTHYUCCKAR NVILPLROBAA INArpamna. boace TOTe. B NPOrpaMmMe CYUCeTRNVCT
BUOSMOATIOCTL CO3IABATL ROMGHITAPORUMGIC TNAFPAMME H) PASTUANNY THNOD.
CONPAHAA UX B KAUCCTRS WATNOHA 274 AANBHCHWCTD HCNONEIOBAHHA.

Auarpassy B Excel MO¥HO pasmCecTHTE NHGO HA TOM JKC JMCTC, FAC VIKC
HANOAMTCA TadaMUA, N B TAKOM CNYIAC OHA HAIBIBACTCA «BHEAPCHHOM:, nndo Ha
QU INJIBHOY (IHCIC, h'.()'l’()phlﬁ LIAHC T HA3LIBATRCH ‘.{.IHC'I'.-lI»Ial'paMM kel 2>,

B RguecTBe II])PIMCpHN IIGII')(PL‘)}"CM Il[,K},'lCIl]BH'I'h E HAITIH, IHOA BHIC IAHHKIC
CHRCMUECAUIILY PACKOAOE. YRASANILIN & Tal L.

AnA CO3NaHKWA ARarpaniMel HA OCHOBE TAOAKWHbIN JAHHBIX CHAYANA BLIIEINTE
T€ AUCHIKH, HH(POPMAUNA K3 KOTOPLIN JOKHA ObITh NPEICTABIZHA B [padii HECKOM
gHAC. 1PN ITOM BHCWHAA BUA THArpasMmel 3aBUCHT 0T THNA BRIGPAHHELX JAHHBIN,
KOTOPBIC A0DKHB! HANOAWTECA B CTOADUAN WK CTPORAX. 3aronoBKH CTONOLOE
AQNZKHBI HAXQMHTECA HAU3HAUCHHSRLL, AL IOBERN C'I"}L’}H = CCRA QT HEX. 13 HAImCH
CAYYAC. BLIICIACM EACTRH CONCPATALIAC TA3RAIKA MCCALCE, CTATCH PAcNOIOB WX

SNAUCITHA.
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kHonka Co3aaTh AHATPAMMY. C TOMOLIBIO KOTOPOH MOMKHO OTKPbITH OKHO

Beragka anarpammsl, 0TOOpaKarOUIee BCE BU/IbL, T W 11AGIOHL! JHArPaMM.
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Tak e 0DpuTUTE BRUMARKE, DA MOABTENNE JONONUATENLHOH JAKTAIRN Fra
nente Padora © oHarpaMMaMin, ColemKawai ewe TpH eknaakn: Konerpyrrop.
Maxer n @opMaT Ny KouCTPYRTOp H DPOPMAT B ABICHMOLTH 0T ELPCIM,
YCTAUOBISHON v Bac oporpanimt.

(D()])M'ﬁl l1|)LTIL'1IIIIC H O HAMCHEIIC A LHANPEINS

[TpA PCPRUYIIOM COBTANHN AUArPANMLI SAPANCE O9CIB TPYIIHY (HTPCALIHTL,
KIKOH CC THUT APCACTABHT IRUIOOICE NArIAING BLIOPIINIWE TAOMIMINLIC Januug.
Tom 907¢e. BMNOAHC BCPOATHO. YTO PACNOI0XCHHE HOBOH AMArpaMiMbl Ha JHCTC
OKLKCTCA COBCCM HC TaM. [AL BAM XOTCIOCH Obl, 22 H CC Pa3hCPhl BAC MOMYT HC
VOTpareate. 1o 310 ae Jeda — NepeoHAaneHEIR THO W BHI JNACPAMNB] MOYCHO
JICIRQ H3YICHHUTh, TAR 3RS OO MOMHG HCPONMCC THTE B Jll{lﬁ}'ﬁ) 'I'(}'-ih'}" pa(chfi (JS,IHC'TII
JIHCTA MJIH L"KO[)[JIJK‘I'II}JOH{]'I'I- lO')HZ}(?H'I'&'IthIC 1l BC|‘FI'1IR'&JIhH it |)ﬂi}hl¢|)hl.

Y10 OLICTPO FIOMCHNTL THT AHATPAMWLT 3 BKAAINe KOHCTRPYRYOp 6 rpyanc
Tun. pazMewaroWElca caeea, WenkHuTe KHonky H3menunTes TN anarpamMyel. B
OTKPEIBLUSMCA QOKHE CNEBA BEIOZPHTE CHAYATA NOINOIAWNI THN AHATPAMM bl. 3ATSM
ce  OeaTHN L HaksmiTe  kaonky  OK. dearpanma 0y aeT  aeTOMATHMICCKI
nepecTpoeHa. CTapaiiTecs NOAOHPATL TAKOH THR AnarpamMel, KOTOPLIN Haddonee
TOUMHO H O HAL IS HO 6}".-[(2'[' .-lCM{)HC'I'lepL’lBa'I'h NGB BANINX BEIYHCICHHA.

Ecnu Jannue na aMarpamyc  OTOOPARAIOTCA U JOMKNILM - OOpato,
DONPOOYHTS NOMCIATE MCCTAME OTOOPUKCIIUA CTPOR B CTOMONOB. 1NUAAE HA
KHONKY. CTpora/cToaben B rpynne Jdanusbie Ha Bknagke Koncrpyrrop.

[Toa0dpae HY:KHEBI TN JHATPAMMbI, MOXKHO MOPAGOTATL HAN S8 BHAOM.
NPUMEHME K HEll BCTPHRHHEIE B NPOrpasmMy MakeTel o ¢Tny. Excel, za et
I-lC'l")l'HfHHbl\ [)&IIICHI1ﬁ: Ilpt.‘,'l{'lt"lliﬂ.'lil(’.'l HOJBIOBRAICIIAM IIIl1|)l'PK11C ROBIMOMHCTH
Bhlﬁ(!])l“l E3ANMHMO pac“o:u'vmc"ma YICVICH TR ;lllﬂl'}lﬂ.MM\ MX mnﬁwimemm, a
TAKNG TIBCTOROI 0 lHIll‘.'b')MJll:lll'le RI:I(-’I(]]'I IYIRHOrO MUKETA H CTHNS l}L‘}"IIlCCT RINACTCH
Ha BRIEVIKS ROHCTP¥RTOP P OIPYINAN ¢ FOBOPANINVE HA3BAHHAMN Makerb
Auarpaviv o Croap auarpavis. Tlpy 3100 B KKII08 03 HAN €CTh KHMIKA
NAOTHUIHHTCHBHBIC HAPAMETPBI, PACKPRIBARNIAA HOAHBI CHACOK NPELIAIag bl

PENIEHHA.



M BCe e e BCerad co3aaunaf 1IN OTPOPMATUPGBARINET JHUrpaMME ¢
NOMOLL D BSTPOSIIHLIN MAKETOR W CTHASH VA0BIGTEOPAST NONL30BATENEH LENHKOM
10 DOIHRCTEIO. CML KoM O0aLWOA pasep WwpHdToB, ONRHL MO MECTA 3aIHMACT
nerenaa, e & TOM MECTS HAXOAATCA NOANHCH AatUibIX WA €aMa marpaMsa
CHHLIKOM ALLICHLEAA. T HoRom, nger II|)C,-IC,III CDISCL}IIICHC'I'IS}’\ HHE H‘(CL", M0, YT BAN
UC NPABHTCA. MO NCTIPABHTL CAMULTOATCILIO 11il CBOF «BRVCR W aumeT». demo
B TOV. YTQ AHArPaMVa COCTURT H3 NCCRILRHY OCHOBNHLIX OAGKUE. KOTOPLIS T
MOKCTC OpPMATHPOBATE.

Ovancmp GHAZPAMINDT — OCHOBHOC OKHO, I PaiMCLIAKOTCA BCO
DCTATBHAIC KONOOHCHTEL MIlacpasmer. | [aeeaa kypeop NBIWA Ha 3Ty 001acTe
[HOHRIHCTCH UCPH{G IICpCh.'pCC'I'hCTI, H 3AKaAB JIL‘B}'K) KHOIIK}.' REITH, RIOICHSD
He p(;"l'alllll Ik ,'lnﬂl'p:"l&l MY R JII()L.S}'I{} HACT b MCTA. [CHH 20¢ BB XOTHTS HBRCHHTL
PACP IHAMPAMMLL TO [TABCIHTC KYPCOR MUK 1d ArO00H M YRIOG WM
CEPEOMHY CTOPOHBI €& PaMKH. W KOraa YyKazaTenbe NPUMST  (HopMmy
JABYNCTOPOHHEIH CTPRIOUKH, MOTAHWTE €T0 B HYRKHOM HANPABAEHHH,

B30CH RACHIPOLHIEA DUASPAMM ST — BEAKIACT B CCOA BCPTHKANEHY IO
1 POPHIOHTANEHY K OCH, PAL AAHHBIX, 3 TAK 4« OCHOBHEIC M 0NN THATEIBHBLC
JIHHHHA CCTRH {CTCHBI ]

Pad danneix JANNLIC. APCICTARACHNLIC B TPAUYCCKOM BHIC
[ AFArPANVA. THCTOrpanvid, rpadpur ¢ T.4.) MOTYT HVCTL NOIMNCH Januy,

oroﬁpax-;momne TOYHEIE umbpoeue Nokazarenn CTpok WNH  pPALOB

AHArPaM Mbl.
Ocy  HOUCHNTT @ OCh  ROMEIOMHE  —  YUCNOBLIC  NapaMcTpbl,
PACIHUMERCHHKIE  HIMIE  BEPIHRAIRHOR B IDPHZOHIAILHOR  JIHHHA,

OPHEHTHPYHCh HA KOTOPRIE MOKHO OHEHN Ih AAHHME JArpavne. Mory
HMCTE CORCTRCEITNBIC THUITHCH IIICIRNET 1 SHEIniR I,

AR COmRH - HA JE)HO NMPEICTARBIAKT  JHAUCHUA OCER B
PainHIAKITCA Ha UOIKORBIX HAHEIAN, HA3bIRAENM bIX CTEHAMH.

AeceHit — PACUIHIPPULKA SHA'NICHAA A, LOE WK CIPUK.



Jddovy noabzoeatero Excel  NpeIOCTARTARTCA  BOIMORIKTL
CAMOCTOATEILHO HEMEHATL CTHAH W XVIQKECTEECHIOE MPCACTARACIIHE KLRIOrO H3
ChIWLNEPE ICACIUILIN KONMIOHUEIUTOR JarpasmiA. K pannm YCAVTas Bb\lﬁﬂp ueeTa
SAMUBKH, CTHNA IFPaliu, ToNWHHLL JDOHILE, Aok DOLEMa, reied. ceenein
CLIZEIHNIA HL BLDPMIHLIC QSR TLL B Jno0oi MORMCH 1, MOIRIO IF3MCHB T QO
PA3ACP  AHATPAMYUL, }'BCJH‘HITI--"}'ML‘IlI.pl.[lHTl: JIU()}_"I(.'I ¢ OinacTL, UAMPHRICE,
VBECIHYUTL MY JIHCRIUMMY H O YAMCHLIATL Acrenay, HH pOOOIMIC OTMCUATDL
OTOﬁpEI)l(CHHC HCHYIKKHbIN 3ICMCHTOR. MOWHO HIMCHITE YO HAKTOHA AHarpasis bl,
NOBCPHYTE C¢, ¢AclaTk OOBLCMHOM HAM niocko#. OnnumM cnosom. MS Cxcel
COACIERHT HHCTPVYMCHTBL, THMIBOAAHKNMUHMC NPNJATE JUarpazsyc COﬁCTBL‘HHOp}"IHO
HAHOMICE VAODHKIH JUILS BOCIPHATHA COPA3.

AU H3NCHCHHES  KOMIIOHCH DR IHAI PAVMEL BOCHOIRSVATCCh AR LANKGH
Maxer. pacnoaoacunoi ud aenTe B otnacTh PadoTda ¢ ararpavinave.

332Ck Bbl HAWNETE KOMAHIbl C HAIBAHHAMH BCSX YACTLN AHarpavMel. a
LWENKHYB N2 COOTEBSTCTEY OLUH Y KHONKAM, MOWRHD nepemu Ik HN [])OPMRTIIPOBEIHH Ho.
Lerb 1 APyrue. Goaee npoCThIC CAOCUOB ILIMCHCHHA KOMMOHCHTOE AHACPANINL.
Hanpumep. A0CTATOMHO NPOCTY HABCCTH KYPLOP MbllM HE HYKHBIA 0GbekT, n
HICHKHY Th 11 HEMY LIBR PAA, NOCHE 40 CPA3Y DTROCTCH ORHO {IOpMATHPIORAH M
Bmfapaunom WMEVCHTA TAK A BLI VMOACTC BOCOOALZORATLCA  KOMATLIAMH
KQIMTCRCTNOTE MO, ROTOPOC BLIILIBUCTCH KAHROM IT]J&BOi‘i RILTRE AMLWH 0O
HV:KHOMY KOAMNOHSHTY.

Camoe ppena NpeadpasoeaTe BHEWHWI BHA HAWeli TECTOBOH OHArpaniMbl.
EOCOONLIOBABLUNCE PAIHLIMY COOCODAMM.

Kak Bran e, BCIpieHHRIE B Excel mHe py veHTh Jopyan ApoBaHKs (HAIaNm
ASACTEHICIRHO JARY  TUHPORHE  BFBVOKHOCTH  IOCIESODEAIENAY M BRHIVAII hHOE
NPCCTARICTING TUDIHUIRIN RATIWIN I TOM PUCY IIKS 13d SHTCNBIRY OTJTYHCTES QT

USPROHAYAUIBHOIY RAPHAHTA.



lpaduk poxo[08B M pacxonos

bl HTAMHIR MNpoean mFa

Ho na JaHHoi auarpaMMe BMECTO Ha3BaHMs MECSLCB HanucaHs undpe 1,
2.3 1 1.4 2T0 NPOM30UIIO MOTOMY, YTO HA3BAHHA MECALICE HE HAXOAATCA PAAOM C
TOH YacTBIO TAONHBI, IO KOTOPOH MBI CTPOH/IH, H HAM HE VAATOCH BBUICINTHL HX
Cpa3zy, Kak 3T0 BO3MOJKHO MPH NOCTPOSHHH rpaduka no AoxXoaaMm (VATHB CTPOUKY
A0X0/b!). Buiaensem HCTOUHHKH J0X0/a, HA3BAHHA MECALE H YMCIIOBLIC 3HAYCHHA

AOX0A0B, BO BKIIAJAIKC BCTABKa Bmﬁupaem FHCTOIpaMmy.
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Ha3saHue amarpammbi
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Ausaps  despass mapt anpess wan HIoHS Boara

B 3apnasra BCrensHamn  WHTOrC

Kak BHaHM, HA3BAHWSA MECALICE MO/NMHCAHBI ABTOMATHYECKH.
Bepuemcs k Haweii npeabiaymieii gnarpaMme 0 100aBHM B He€ AaHHbIE.
Hakumaem Ha Hawly asarpaMmy, B KOTOPYIO Mbl ceiiuac Oyaem BHOCHTL

JlaHnbie 1 BO Braaake Konerpykrop seidupaeM « Beidpars AaHHBICY,
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ﬂpoana.m'snpyem JAHHBIC B OTKPLIBIICMCAH IHANTOTOBOM OKHE.



OYeBHIHO, HTO HAM HYIKHO H3MEHHTH MPABYK) HacTh TabiMiel, B KOTOPOIi

YKa3aHbl 1Hcaa. Haa 370ii 4acTei0 HKUMAEM Ha KHOIKY «HM3MeHuTBY.
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Auanasos gaHneix a8 anarpammes  =Mecr1ISAS1SGS 1, lncr1ISASESGS 11

? Crpoxa/crontey

INEMENTEI Nerere (pRAL) THOANAGH TOPMIOHTAALHOR OCH (KaTeropms)

: Aobasurs :;ﬂsuenm 7< Yasnnre E-,' Mamersim
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lPaduk Aoxon0B U pacxonos

TPOAVKTEI NUTAHIA 1 WPassnevesun

[MepenecHTe aBe AMarpaMMel B CBOI OTHCT M pacneyaraiTe ero,



Heobxoanmoe MarepHaabHO-TEXHHYCCKOE 000pyIOBaHNE:

[Tepeonanbubiil KOMNLIOTEP WK HOYTOYK € YCTAHOBICHHLIM NPOIPAMMHLIM
obecneuenneM Microsoft office we nwke sepeun 2007, nanpumep, [1DBM
INTELGorei3-7100/H1 10M-KRTL/8GB/1 TB/DVDRW/LCD21.5"/k+m/

nepcoHaibHeiMH  KoMnetotepamu [TK S1155 Inteli3 (IntelRH67/13-2130
3/40GHZ/DDRIT-4GH/HDDSATALI 320GH/DVD+R/RW/450Bt/ knagnaryp,
mbtib/23"LCDSamsungB2330 (ZKFV))

MK S1155 Intel 13-2130 3.4 Hz/DDR III-4Gb/HDD SATA 111320
Gb/DVD+R/RW 23 "LCD Samsung

2005-716, TI9BMtun 2 (Asus- P7PS5LX-/'DDR3 4096Mb/Corcei3-
540/SATA-11 500 GbHitachi/PCI-E 512MbMonutopTFTWide 23))

[TIkana oueHuBaHus U KPUTCPHM OLCHUBAHNSA BLITOIHCHHBLIX 3a1aHMil;

dopma MunMansHBI San Makcumanbublit dan
WHPRE  Fean [Tpumeuanne ban [Tpumeuanme
n n
| 2 3 4 5

[Npaktivecka | 3 | Boinonaaun 5 | Bunonuun

1 pabora Ne | MPaKTHIECKYH padoTy ¢ MPaKTHUECKVIO padoTy
CYHIECTBEHHBIMM Oe3 3amevannii n
AMCHAHNAMM, TPOLICI MPOLIC TCCTHPOBAHHUE
TECTHPOBAHHE 10 TEME C 1071#T MPaBUABLHBIX
MPaKTHYECKOi padoThl ¢ oreeTo Oonee 50%
50% npaBHABHBIX
OTBETOB

Mpaxrnuecka | 3 | Buinosmwi 5 | Bunosnmwi

s pabora No 2 MPaAKTHHECKYI0 padoTy ¢ NPaKTHYCCKYIO padoTy
CYIICCTBCHHBLIMM Oe3 3amevanuii u
JaMEeHAHUAMM, PO NpouIea TeCTHPOBAHUE
TECTHPOBAHUE 110 TEME C JI0IeH NPaBHIBHBIX
npakTH4ecKkoil paboTei ¢ oreetoB donee 50%
50% npaBHAbHBIX
OTBETOB

[Mpaktiyecka | 2 | Boimoawun S | Bunonuann

s padora Ne 3 MPAKTUYECKYIO padoTy ¢© NPaKTHYECKVID padoTy
CYIIECTBEHHBIMH Oe3 3amevanHii n
3aMeYaHHAMM, MPOLLIE NpOLIE TECTHPOBAHKE
TECTHPOBAHKE M0 TEME C A0AeH NpaBrIbHBIX
MpakTHUECKOi paboThl ¢ oreeroB Dosee 50%




S0 npasu.abIbIX
LIRCTOB

Mpakidnecka | 2 | Briosiun S| Botnonuun

A padora Ne 4 NPAKTHICKYIO PAdoTY ¢ NPAKTHICCKY HY PadOTY
OV LWECTBCHHEBIMI O3 3aMeNaHIlid 1
JAMEHAHMAVIH, 1 PDOILEN HPAUIE.E1EC PTHPUHAHME
TCCTHPOBAH NG TG TCMG ¢ JEICH NPABILIRHBIX
HPAKTHUSCROR PAdO 1A ¢ CrRLTOR QONee S0%,
% npasianIx
OTTOR

Hipakragess 2 | Bangimmn S| Bruanonmimn

8o panora Nu 3 HPAKTHUCCRVIO PAdOTY ¢ NPARTUUCERY IO PASOTY
CMICCTRCINTLIMN OCL HIMEALHE 1
FAMCHNINAMI, mpowen DPRADCT TCCTHPOBIUHY
TECTHPOBAHHE M TCME ¢ akaeid NPABILEHEIN
NPAKTHRYRCEOR PadaThl € OTReTOB QoNee 0%
5{}%0 mpaeHILHbIX
OTECTOR

Mpkrnucess 3 | B 5 | Bruanoyn

8 pattota No 6 MPARTHUCCRYVIO paduTy ¢ DPARTHYCCRY 10 PACITY
CYLUSCTERUHULIMA O3 JUMe ININA 11

FAMCHAHWAMU, mpowen
TECTUPOBAHHE O TEMC
NPAKTHMECKOA PadoThl ¢
S WPABHABHBIX
OTRCTOR

NPOWET TECTHPOBAHWE
C A0281 NPABHIABHEIX
OTBETOE Onnee S0




Cnucor BONPOCOB /18 CAMOKOHT OIS

1. Cnucok
CAMOKOHTPOIA:

Bomosno o s nporpavme Word
OPOH3BOAHTE  ABTOMATHUCCKVED  COPTHPOBKY
cnucxos no andaswry”?

A) A3, COPTHPOBKA HAXOAMTCE BO
sxmaaxe [nasnas b Groxe AGszan

B) aa, COpTMPOBKR HAXOAMTCE  BO
kmaaxe  Passersa  crpammum B Gaoke
Mapamerpsl Ccrpanmus

C) Taxkon BOIMOKHOCTH HCT

2. Mpn 206asa¢ s cTOAGUOS B Tabanuy
BO BKJAAKC MAKCT MPH BRIOOPS BCTARHTH CCRA,
BCTABHTL CHPABA MOBKEH CTONOCU  BCTABMTCH
C/ICBA WK CNpasa o1

A) 24CHEN, B KOTOPOI CTOUT KYPCOP

B) or ucarpa rabanus

C) ot mavana rabauus

3. Boamoamo an wiaciixky B rabamue
pasacanTs no auarosaan’

A) 32, BOGMOKHO, HATIPHMEP HCOOIBIVH
HHCTPYMCHT Kapasiam

B) seT, MeBOSMOKHO

4. Ecan npy 200aBacHiN 3000 HCHHOMH
TabiMUbl 8§ JOKVMEHT. OHA HE [OMECTHIACL
OCAHKOM M0 [HPHHC HA CTPaHHUY W 9ACThE
CTOAOLOB OKAIAINCH HEBHIAMME. TO RCOONOAHMO

A) nepedtn Bo BRIAAKY Maker, B
KOTOPOit BHOpaTh CBOMCTINL, AA1¢C B CROHCTBAX
MPONHCATE  (WHPHHY TaDAMUM  MEHBIDE, YoM
LIHPHHA CTPAHHIE

B) vaaante vacrs cronduos B 1adaMue

C) yMCHBIATE WHPHHY HECKOABKHX
nepssix  Croadbuos. NOKX BCA  TA0IHUA  HC
ORKAACTCH HA TIHCTC

5. Bomommo am  sacwmabHpoOBaTh
PHCYVHOK, HAPHCOBaHHHI 8 nporpamme MS
Word?

A) 134, BOIMOKHO, CCIH OH HAPHCOBAH B
MONOTHE

B) 3a. BO3IMOKHO, €CIH OH HAPHCOBAH
0¢3 noaoTHA

C) HET. HEBOIMOIKHO

6. Kax ssennrs  saamsxy  purypsn
"Jla™ B0 BpeMs COZIANMMA pHCyHKa B MS
Word?

BONPOCOB A4

A) v durvpet "JTHHHA" HE CYLRCTBAET
TUTHBKH, V AAHHOI (PHIYPBI BOZMOKHO HIMCHHTE
TONBKO HACTPOHKN KOHTYPA

B) BuiOpars 3annexa ¢mrypu B On0ke
Crmn guryvps B0 sraaaky Popmar

7. YcrpoiicTeamyu  BHCIIHCH  maMsTH
ABIHKOTCR

A) xapra namst, USB - nakonmwean,
SSD-makonHTenIn, HCCTEHE AHCKH

B} OnepardsHbie  3aN0OMHHIIOWNC
VCTPOIICTR

C) NOCTOXHHOS SAMOMHHAIOLLCE
VeTpoiicTBo

R, Kakux <nuckos 1er B TeKCroBoM
peaaxrope?

A) TOUCUMBIX

B) HyMepoBaHHBIX

C) maprmpoBaHHEX

9. Flpu 3a2aH1H NAPaMETPOB CTPAHIIE B
TCKCTOBOM PCIAKTOPS YCTAHABTHBAKITCH!

A) nOJA, OPHSHTAUMS W pasMep
CTPaHHUB

B) wrrepsan semkay a0zauamn Mo sHa
upudira

C) dom 1 rpanuu CTPaMKULL, OTCTYI

10, Kakyio kOMOMHAINO — KIABHIN
CACAVCT NPHMCHHTDL, wTo0M BEUICIHTE BOCH
JOKYMEHT

A) Cul+A

B) Cti+C

C) Ctd=V

11, Kagvio xoMOMHAUMIO KIaBHW
CACAVET NPHMCHMTH, HTOOE  CKOMHPOBATE
BHLACC HHBIT dparMenT

A) Ctrd+C

B) Ctd+A

C) Ctrl +V

12. Ocuosnuivi pyugmaMmN
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