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JlaGopaTopHnasi paGora Nel.

OCHOBBbI PABOTBI B CPEJAE WINDOWS

Heanb padoThl: M3ydeHNE NMPHUEMOB YIPABICHHS C TTOMOIIBIO Ma-
HUITYJIATOPa —MBIIIb~, MPUEMOB pabOThl ¢ 0OBEKTaMH, a TaKkKe PabOThI
Cc (hailyIoBOM CTPYKTYpOIi C MOMOIIBIO MporpamMmbl [IpoBOIHUK; 3HAKOM-
CTBO C BO3MOXKHOCTBIO BBITIOJTHCHUSI OJTHUX M TE€X e JICUCTBUN pa3HbI-
MU CIIOcOO0aMu Ha MPUMEpPE  HCCIEIOBAaHUS Pa3IMYHBIX METO/IOB 3a-
mycka nmporpaMmmbl [IpoBoTHHK.

OTpaboTKa MPUEMOB YIIPABIICHUS C TIOMOIILIO MBIIITH

1. 3aBucanme. CneBa Ha [lanenu 3amau umeercs kHonka Ilyck.
OT10 sneMeHT ynpasiaeHus Windows, Ha3bIBa€MbIii KOMaHIHON KHOIIKOM.
Hagenute Ha Hee yka3aTelslb MBIIIU U 33JICPKUTE HA HEKOTOPOE BpEMS —
MOSIBUTCS BCILIBIBAOIIAsA Mojcka3ka: HaunuTe paboTy ¢ Ha)kaTusi 3TOU
KHOIIKH.

Puc. 1. Okno [lanenu ynpasneHus.

Copasa Ha [lanenu 3amay pacrionokeHa maHenp WHAuKanuu. Ha
ATOM MAaHENH, B YaCTHOCTH, PACIIONOKEH UHINKATOP CUCTEMHBIX 4acCOB.
HaBenute Ha HEro ykaszaTesab MBI U 33JICPKUTE HAa HEKOTOPOE BpeEMS
— MOSIBUTCS BCIUIBIBAIOIIAS MOACKAa3Ka C MOKa3aHUSIMU CUCTEMHOIO Ka-
JICHapsL.

2. Ilemyok. HaBegure ykaszarenp mbplud Ha KHONKY Ilyck m



LICJIKHUTE JIEBOM KHOIKOM — HaJ HEUW OTKpPOeTcs [7aBHOE MEHIO
Windows. MeHI0O — 3TO OUH M3 DJIEMEHTOB YIPaBICHUS, MPEACTaB-
JSOIIUN COO0M CITUCOK BO3MOMKHBIX KOMaHj. KomaH/ibl, TIpeCcTaBICH-
HBIC B MEHIO, BBIMIOJHSIOTCS IIEIYKOM Ha COOTBETCTBYIOIIEM ITYHKTE.
Bce xomaHIbI, CBS3aHHBIE C AJEMEHTAMHU YIIPABIICHUSI, BBIIOJIHSIIOTCA
OJTHUM OOBIYHBIM IIETYKOM.

Puc. 2. OxHo o0bekTa Kop3uHa.

OnHako y meidka €CTh M JIPyroe Ha3HauyeHue. Ero npuMeHstor
TaK)Xe 11 BblAeIeHUs 00beKTOB. Paswimure Ha Pabouem crosie 3Ha-
4yOK MOW KOMIBIOTEP U HICJIKHUTE HA HEM. 3HAYOK W MOAINHUCH IO
HUM M3MEHST IBET. DTO MPOMU3OILIO BblJeIeHHEe 00beKkTa. OOBEKTHI
BBIJICTISIFOT, YTOOBI TTOATOTOBUTH UX K TAIHHEHIIIUM OTIePaITUsIM.
[Ilenkuute Ha IpyromMm oObekTe, HapuMep Ha 3Hauke Kop3una. Bbi-
JeJIcHUE 3Hauka MoOU KOMITBIOTEp CHUMETCS, & BMECTO HErO BBIJE-
nautcs 3Hauok Kop3una. Ecii Hy>)KHO CHSTH BBIJICJIEHUE CO BCEX 00b-
€KTOB, JIJI1 ATOTO JIOCTATOYHO IIEJIKHYTh Ha CBOOOIHOM OT OOBEKTOB
Mecte PabGouero croa.

3. JIBoitHoW miem4yok. /[BOMHON IIETYOK NPUMEHSIOT Uil HC-
MOJIb30BaHUsI 00beKkTOB. Hampumep, ABOMHON MIETYOK HA 3HAYKE,
CBSI3aHHOM C TPUJIOKEHHEM, MPUBOAUT K 3aIyCKy 3TOT0 MPHUIIOXKE-
HUS, a JBOWHOMW WIETYOK HA 3HAYKE JOKYMEHTA MPUBOJIUT K OTKPBI-
TUIO JIAHHOTO JIOKYMEHTa B TOM MPHIJIOKEHUH, B KOTOPOM OH OBLI
co3nad. [Ipu 3ToM NMpOUCXOAUT OJTHOBPEMEHHO U 3aIyCK 3TOrO MPU-
J0xeHus. OTHOCUTENIBHO JOKYMEHTA OHO CUUTAETCSl POJAUTEIbCKUM.

B cucreme Windows XP ¢ ogHuM U TeM ke 00BEKTOM MOXKHO



BBITIOJTHUTh MHOTO pa3HbIX jAeiicTBuil. Hampumep, daiin ¢ my3bi-
KJIBHOW 3allMChI0 MOKHO BOCIIPOM3BECTH (IIpUYEM B Pa3HBIX MpU-
JOXKEHHUSX), €0 MOXXHO OTPEIaKTUPOBaTh, MOKHO CKONMPOBaTh Ha
JIPyrod HOCHUTENb WM yaaluTh. CKOJIBKO OBl JEHUCTBUN HHM OBLIO
BO3MOXHO C OOBEKTOM, BCET/la CYIECTBYET OAHO OCHOBHOE JICHUCT-
BUE. OHO U BBINOJHACTCS ABOWHBIM IIETYKOM.

BreInosiHATE TBOWHOW WIECTYOK HA 3HAUYKE MOW KOMITBIOTED, U
HA DKpPAHE OTKPOETCS OJHOUMEHHOE OKHO MOM KOMIBIOTEp, B KOTO-
POM MOXHO YBUIETb 3HAYKU JUCKOB, MOAKIFOYCHHBIX K KOMIIBIOTE-
py, 3Ha4ok Ilanenu yrnpasieHusa U Ipyrue 3Hauku. Eciu Hy»KHO 3a-
KPBbITh OKHO, HAJIO LICJIKHYTh OJWH PAa3 Ha 3aKPbIBAIOIICH KHOIIKE,
KOTOpasi HAaXOAUTCS B MPABOM BEPXHEM YDy OKHA. 3aKpbIBaroIIas
KHOTIKA — 3TO 2JIEMEHT YIPaBJICHUS, U JIJI1 Pa0OThl C HUM JOCTaTOU-
HO OJJHOT'O LIEJTYKA.

4. Illemyok mpaBor KHOMKOM. IIleakHUTE MpaBOM KHOIKOM Ha
3Hauke MOW KOMIBIOTEP, U PSIIOM C HUM OTKPOETCS DJIEMEHT YIIPaB-
JIEHUS, KOTOPBIA Ha3bIBAE€TCS KOHTEKCTHBIM MEHIO. Y KaXJa0ro o0b-
ekta Windows cBoe kKoHTeKCTHOE MeHI0. COCTaB ero MyHKTOB 3aBU-
CUT OT CBOMCTB 00BEKTa, HA KOTOPOM MPOHU3OIIEN IMEeT4oK. JIs

Puc. 3. OKHO KOHTEKCTHOTO MEHIO.
pUMepa CPaBHUTE COJIEP’KAaHUE KOHTEKCTHOTO MEHIO OOBEKTOB
Moit kommbroTep U Kop3una, oOparas BHUMaHue Ha uX J{OCTyI K KOH-



TEKCTHOMY MEHIO — OCHOBHOE HA3HAUECHUE IIEITYKA ITPABOKM KHONKOU. B
pabote ¢ oOwrekramu Windows (0COOCHHO ¢ HE3HAKOMBIMH) IIEITYOK
MPABOK KHOIIKOW UCIIOJIB3YETCS OUYE€Hb YaCTO.

KoHTEeKCTHOE MEHIO Upe3BbIYaliHO BAXKHO JiJi1 pabOThl C OOBEKTa-
MM OINEPALMOHHON CUCTEMBI. Bplllle Mbl TOBOPWJIH, YTO JBOMHOM IIEJI-
YOK MO3BOJISIET BHITIOJIHUTH TOJBKO TO AEHCTBUE HAJl OOBEKTOM, KOTOPOE
CUMTAECTCSd OCHOBHBIM. B MPOTHBOMOJIONKHOCTH 3TOMY B KOHTEKCTHOM
MEHIO MPUBEJCHBI BCE AEUCTBUSI, KOTOPHIE MOXKHO BBIIIOJIHUTH HAJ JIaH-
HbIM 00BbEKTOM. bosiee Toro, Bo BceX KOHTEKCTHBIX MEHIO JIIOOBIX 00b-
eKTOB uMeeTca MyHKT CBorctBa. OH MO3BOJSAET MPOCMATPUBATh U U3-
MEHSTh CBOMCTBA OOBEKTOB, TO €CTh BBITIOJHATH HACTPOUKHU MPOTPAMM,
YCTPOMUCTB U CAMOM ONEPALIMOHHOU CUCTEMBI.

5. [IleperackuBanue. [leperackuBanmue — O4UEHb MOIIHBIA ITPUEM
U1l paboThl ¢ 0OBEKTaMM OTEpallMOHHOW cucTtembl. HaBenute ykasa-
TEJIb MBIIIM Ha 3HAYOK Mo# kKomnbrotep. HaxxMuTe JIEBYIO KHOIIKY U, HE
OTIIyCKasl €€, MEPEMECTUTE yKa3aTelb — 3HaY0K MoK KOMIBIOTEP IEepe-
MECTHUTCSI IO moBepxHOCTU Pabouero ctona BMeCTe ¢ HUM.

Otkponte 0okHO Mol komnbroTep. OKHO MOXXHO NEPETACKUBATH C
OJTHOTO MECTa Ha APYroe, €CIIH «IOJALETUTBY €r0 YKa3aTeJIeM MBI 32
CTPOKY 3arojioBka. Tak TpuUeM TNEpeTaCKUBaHUS WCIOIB3YIOT JJIs
opopmiieHUs paboyeil Cpepbl.

6. IlporsruBanme. OTkpoute okHO Moi komnbroTep. HaBeaure
yKa3aTeJyib MBIIIN HA OJIHY U3 PaMOK OKHAa U JOXKJAUTECh, KOTa OH U3MeE-
HUT (popMy, TPEBPATUBIIKCH B JIByHAIIPABICHHYIO CcTpeliKy. [locie 3To-
IO HAKMUTE JIEBYIO KHOIIKY Y IIEPEMECTUTE MbIllb. OKHO U3MEHUT Pa3-
Mep. Eciin HaBecTH ykazaTesb MBIIIM Ha MPaBbId HUXKHUW YroJl OKHA U
BBITIOJIHUTh MPOTATHBAHUE, TO MPOU3OUAET U3MEHEHHUE pa3Mepa cpasy
N0 JBYM KooOpAuHaraM (IO BEPTUKAIM W TOPU3OHTAIH).M3MeHeHue
dbopmbl 00bekTOB Windows — moJie3HOe, HO HE €IMHCTBEHHOE HUCTOJIb-
30BaHHE NMPOTATUBaHUA. Hepenko 3ToT mpuem UCnonb3yrT U1 TPYIIo-
BOTO BbIJICNICHUSI 00bekTOB. HaBenure ykazarellb MBI Ha TMOBEPX-
HOCTh Pabodero croyia, HAXKMUTE KHOIKY MBIIIKA U TPOTSHUTE MBIIIb
BIIPABO-BHU3 — 34 YKA3aTEJIEM IOTSHETCS MPAMOYTOJIbHBIA KOHTYDP BBbI-
JETICHUSL.



Puc. 4. [Ipumep rpynmmoBoro BeIICICHUS 0OBEKTOB.

Bce 00beKThI, KOTOPhIE OKAKYTCS BHYTPH 3TOTO KOHTYpa, OynyT BbI-
JI€JICHBl OJTHOBPEMEHHO.
7.  CneumanpHO€ neperackuanue. HaBenure ykasarenb Mblu
Ha 3Ha40K Mo KOMIIBIOTEP, HAKMUTE NPABYIO KHOIKY MBIIIU U, HE OT-
nycKas ee, IEPEMECTUTE MbIIIb. JTOT MPUEM OTIUYAETCS OT OOBIYHOTO
[IEPETACKUBAHUS TOJBKO HCHOJIb3YEMOW KHOIIKOW, HO JTaeT WHOM pe-
3yabTaT. [Ipyn oTmyckaHMM KHOINKM HE MPOUCXOAUT MepeMelleHrue 00b-
€KTa, @ BMECTO 3TOT'0 OTKPBIBAETCS TAK HA3bIBAEMOE MEHIO CIEUAIBHO-
ro neperackuBanus. ComepKUMOE ITOT0O MEHIO 3aBHCUT OT IlepeMe-
naeMoro o0bekTa. s 6onpMHCTBA OOBEKTOB B HEM YETHIPE MyHKTA
(Konupogats, [lepemectuts, Co3nare sipabiku u OTMEHUTD). {15 Takux
YHUKAJIBHBIX 00BbEKTOB, Kak Mol koMnbroTep ninu Kop3uHa, B 3TOM Me-
HIO TOJIBKO ABa MyHKTa: Co31aTh Apiablki 1 OTMEHUTb.
8. Hacrtpolika OCHOBHBIX MapaMeTpOB ONEPALHOHHON CHCTEMBI
yepes [lanens YIIPABJICHUS.
[Tanensb ynpaBieHust — OAUH U3 OCHOBHBIX 00beKT WINDOWS
XP, uepes KOTOpbIY MPOU3BOIUTCSA HACTPOUKA CUCTEMBI.
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Puc. 5. OxHo [lanenu ynpaBieHusl.

Otkpoute okHO [laHenu ynpaBiieHUs U MIEITKHATE ABA pa3a JIEBOU
KJIaBUIIICH MBIIIK Ha 3Hauke ¢aina JkpaH. B guamoroBom okHe DKpaH
BbIOEpUTE BKIAAKY [lapamerpsr

Puc. 6. OkHO HacCTpPOMKH AKpaHa.

YcraHoBka BpeMeHM W Jarbl. OTKpOWTE B IMAHEIW YNPaBICHUS
BKJIAKy Jlata u Bpems. [10ab3ysCh MBIIIKOW, U3MEHUTE ATy U BpEMA U
COXPAHUTE HOBBIC MMAPaMETPHI.
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N3yuyenune npuemMoB padoThl ¢ 00bEeKTAMHU

1.  Ortkpoiite ManKy \Mowu JIOKYMEHTBI
(ITyck = JlokymeHTbI = Mou JOKYMEHTHI).

2. Illenukom Ha pacKpbIBAIOIIEH KHOIKE Pa3BEPHUTE OKHO HA
TIOJIHBIW SKPaH.

3. B crpoke meHro gaiite komanny Paitr = Coszgare = Ilanky.
Yoenurech B TOM, 4TO B paboueil 001acTH OKHA MOSIBUIICS 3HAYOK MAIKH
C IpucOoeIMHEeHHOM Haanuchio HoBas mamnka.

4.  IllenkHWTE IpaBOW KHOIIKOW MBI HAa CBOOOJHOM OT 3HAU-
KOB paboyei 00sacTu OKHA TEKyIIeH manku. B OTKpBIBIIEMCS KOHTEK-
CTHOM MeHI0 BbIOepuTe koMaHay Co3mare > Ilanky. Yoemurech B TOM,
YTO B Ipeenax OKHa MOSBUJICA 3HAYOK IManKu ¢ Haanuchbio Hopas man-
Ka (2).

5.  IllenkHuTe npaBOW KHONKOW MBIIIM HA 3Hauke HoBas manka.
B oTKpBIBIIEMCSI KOHTEKCTHOM MEHIO BbIOEpUTE MYHKT [lepermeHoBath.
JlaliTe manke COoAepKaTelIbHOE WM, HAPUMEP ODKCIEPUMEHTAJIbHAS.
AHanornuHo nepeuMenyite nanky Hopas manka (2). Yoeaurech B TOM,
YTO OIEpaIlMOHHAs CHCTEMa HE JIOMYCKAeT CYUIECTBOBAHHUS B OJHOMU
nanke (\Mou TOKyMEHTBI) IBYX OOBEKTOB C OJAMHAKOBHIMM HWMEHAMH.
Jaitte BTopoit ranke uMsit Mo 3KCIIEpUMEHTHL.

6. BoccranoBure okHO manku \Mou JTOKYMEHTHI 10 HOpMaJib-
HOTO pa3Mepa IMIETYKOM Ha BOCCTAaHABJIMBAIOIIECH KHOTIKE.

7.  Otkpourte okHO Mou kommbioTep. B HEM OTKpOMTE OKHO C
coliepKUMbIM xkecTkoro aucka (C:). Iloas3ysich monocamMu MpOKPYTKH,
paspimuTe B HeM manky \Windows U OTKpOWTE €€ ABOWHBIM IEITUYKOM.
O3HaKOMBTECH C TEKCTOM MPEIYIPEKIAIONIETO COOOIIEHUSI O TOM, YTO
U3MEHEHHE CO/Iep>KaHUs ITOM CUCTEMHOMW MaNKu MOXET ObITh MOTEHITU-
aJbHO OMACHBIM. BKitounTe 0TOOpakeHHE COASPKUMOTO TAaIKH IeTd-
KOM Ha ccblike OTOOpakaTh COEPKUMOE 3TOM Nanku. B oTKpbeIBIIEMCS
COJIEp>KUMOM Pa3bIIIUTE 3HAUOK nanku \Temp u oTkpoiiTe ee (3Ta namnka
CUMTAETCS MAIKOW BPEMEHHOTO XpaHEHHUS JAHHBIX, U SKCTIEPUMEHTHPO-
BaTh C €€ COAEPKUMBIM MOXHO 0e3 omnacenuil). [leperackuBanuem rie-
pEMECTUTE TNarnKy \DKCIepUMEHTalbHas W3 Mankd \Mou JOKYMEHTHI B
nanky C:\Windows\Temp. CnenuaabHbIM NEepeTacKUBAaHUEM IEepeMecC-
tute manky \Mou skcriepuMmenThl B nanky C:\Windows\Temp u 1o
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OKOHYAHUU TIepeTaCKUBaHUs BbIOEpUTE MYyHKT [lepemMecTuTh B OTKPHIB-
IEMCSI KOHTEKCTHOM MEHIO.

8.  Otkpoitteokno C:\Windows\Temp. IllemukoM BblIEIHTE
3HAUOK mamnku \JkcnepuMeHTanbHas. [lpu Haxkartoil kiaBume CTRL
IICJTYKOM BBIJICIIUTE 3HAYOK Mankyd \Mou 3KCIEpUMEHTHI. YOeauTeCh B
TOM, 4YTO B paboueil 00JacTH OJHOBPEMEHHO BBIJICJICHO JBa OOBEKTa
(TpynmoBO€ BBIJICIICHUE).

9.  3abepure BbIIEICHHBIE 00BEKTHI B Oydep oOMeHa KoMOHHa-
nueit knasuin CTRL+X. YOegurech B TOM, YTO MX 3HAYKH HUCUE3IH B
pabodeii 001acTH ManKH.

10. Ortkpoiite okHO nanku \Mou IOKyMeHThl. BcTaBbTe B HEro
00BbeKThI, HaxomsIuecs B 0ydepe oomena (CTRL+V).

11. Beigenure 3HaYKW Manok \DKcepuMeHTaabHas U \Mou 3Kc-
nepuMeHThl B mamnke \Mou nokymeHThl. lllenkHute mpaBod KHOMKOM
MBIIIIA U B OTKPBIBIIEMCSI KOHTEKCTHOM MEHIO BBIOCpUTE IMYyHKT Yia-
JTUTh. B OTKpBIBIIEMCSI TMAJIOTOBOM OKHE MOJITBEPAUTE HEOOXOAUMOCTh
yaajaeHuss 00bEKTOB. 3aKpOUTE OKHO Manku \Mou JOKYMEHTHI.

12. JIBOWHBIM WIETYKOM Ha 3HAYKEe OTKpoHTe OKHO Kop3uHa.
Y0enurech, 4TO B HEM HAXOJATCS 3HAUKW YIAJICHHBIX MaroK DKCIepu-
MeHTajJbHast U \Mowu skcriepuMenThl. Beigenure o0a 3nauka. lllenkuure
paBOM KHOIMKOW MBIIIK M B OTKPBIBIIEMCSI KOHTEKCTHOM MEHIO BhIOE-
pute nyHKT BoccranoButs. 3akpornte Kop3uny.

13. Ortkpolite okHO Nanku \Mou JOKyMEHThl. YO€IUTeCh B TOM,
YTO B HEM BOCCTAHOBHWJIMCH 3HAYKH TMAMOK DKCIepUMEHTaIbHas U \Mou
AKCIIEPUMEHTHI. Bhienure o0a 3Hauka. YoanuTe uX ¢ MOMOUIBIO Kila-
Buiii DELETE nipu naxarou kimasume SHIFT. B orkpeiBmiemcsa aua-
JIOTOBOM OKHE TMOJTBEPAUTE HEOOXOIUMOCTh yHaJeHUs OOBEeKTOB. 3a-
KpOWTE OKHO manku \Mou JOKYMEHTBHL.

14. Ortkpoiite okHO Kop3unbl. YOenutech B TOM, 4TO OOBEKTHI,
yaaneHHble ipu Haxartoil knaBume SHIFT, ve moctynunu B Kop3uny.
3akporte Kop3uny.

Pabora ¢ ¢aitsioBoii crpykrypoit B nporpamme IlpoBoagnuk
1. BxirounTe NEPCOHANBHBIA KOMIIBIOTED, TOKIUTECH OKOHYA-

HUS 3arPy3KH ONIEPAIIMOHHONW CUCTEMBI.
2. 3anyctute nporpammy IIpoBogHuK ¢ momoiisio [J1aBHOrO
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meHto (ITyck = Ilporpammer = IlpoBoanuk). OOpaTuTe BHUMaHHE Ha
TO, KaKasl marka OTKpbITa Ha JeBOoW MmaHenu [IpoBogHMKAa B MOMEHT 3a-
mycKa. ITO JA0JXKHA ObITh Manka \Mou TOKYMEHTHI.

3. Ha mnpaBoi manenu [IpoBogHHMKA CO3JAaWTE HOBYHO MANKy
DKCIepuMEHTAJIbHAS.

4. Ha neBoil ma”enu pa3BepHUTE Manky \Mou JOKyMEHTHI O/I-
HUAM HIETYKOM Ha 3Hadke y3jia «+». OOpaTtuTe BHUMaHUE HA TO, 4YTO
PAcKpBITHE W Pa3BOPAUMBAHUE IMANIOK HA JIEBOM MAHENIHM — 3TO pPa3HbIE
omnepaiuu. YoenuTech B TOM, YTO Ha JICBOM MaHenu B mamke \Mowu jo-
KYMEHTBI 00pa3oBajiach BJIOKEHHAsI Manka JKCIIEpUMEHTaIbHas.

5. OrtkpouTe manky OKCIIEpUMEHTAaJbHAs Ha JIEBOW IAHEIU
[IpoBognuka. Ha mpaBoii maHeauw HE JOKHO OTOOpaKaThCs HUKAKOE
COJIEPKUMOE, TTOCKOJIbKY 3Ta Iarka Mmycra.

6. Cospaiite Ha mpaBou naHenn I[IpoBomHWMKA HOBYIO Mamnky
\Mou »KCHepUMEHThl BHYTPM Manku OKcHepuMeHTanbHas. Ha seBoit
MaHeJu yOeauTech B TOM, UYTO PSJOM CO 3HAYKOM IManKu JKCIEPUMEH-
TaJibHasi 00pa3oBajCs y3ea «+», CBUACTEIbCTBYIOIIUN O TOM, YTO MarkKa
UMEET BJIOKEHHBbIE Manku. Pa3BepHUTE y3€d U PaccMOTpUTE 00pa3o-
BaBIIIYIOCS CTPYKTYpPY Ha JieBoi nanenu [IpoBonHuka.

7.  Ha neoii nmanenu IIpoBogHuka passimure nanky \Windows
U pa3BEpPHUTE €€.

8.  Ha nesoit nanenu I[IpoBonnuka BHyTpu nanku \Windows pa-
3BIIIATE ManKy JJIsi BPEMEHHOIO XpaHEeHUsi 00bekToB — \Temp, HO He
pPACKpBIBAUTE €€.

9.  Meronom NepeTaCKUBAHUS NIEPEMECTHUTE MarKy
\OkcnepuMeHTanbHasi ¢ npaBoid mnaHenu [IpoBogHuka Ha JEeByHO — B
nanky C:\Windows\Temp. DTy onepaiiiio HaJ0 BBIIOIHATH aKKypaTHO.
YToO0bI «monajaHue» ObLIO TOYHBIM, CJIEAUTE 3a IIBETOM HAJIUCH Mall-
Ku-nipreMHuKa. [Ipy TOUHOM HaBeJEHUM HAJIMKUCh MEHSET I[BET — B ATOT
MOMEHT MOXHO OTITyCKaTh KHOIIKY MBIIIM MPU TiepeTackuBanuu. Eiie
TpyJAHEE MPaBWIbHO «IONACTh B MPUEMHUK» MPU MEPETACKUBAHUU
IPYII BBIJEIECHHBIX 00bEKTOB. METOJI KOHTPOJISI TOT K€ — MO BbIJETe-
HUIO HAJIUCH.

10. Ha neBoii manenu IIpoBogHHMKAa  OTKpOWTE  MAmNKy
C:\Windows\Temp. Ha npaBoii nmanenu yoenuTech B HaJU4YMU B HEH
nanku \OKCIepuMeHTalbHasl.

11. Pazpimure Ha neBoil nanenu Kop3uHy W mepeTammuTe manky
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DKcrepuMeHTallbHasg Ha €€ 3Ha4oK. Packpoute Kop3uHy m mpoBepbTe
HaJIMYME B HEHM TOJBKO YTO YAAJCHHOM Nanku. 3aKpouTe OKHO Mpo-
rpammbl [IpoBogHMK.

UccienoBanue MeTo0B 3anycka nporpammbl [IpoBoaHuk

B onepanmonnoit cucreme Windows XP O0JbIIMHCTBO omneparuii
MOXKHO BBITIOJIHUTh MHOTMMH pa3HbIMH criocobamu. Ha mpumepe mpo-
rpaMMbl [IpOBOJHUK MBI HCCIIEIyeM Pa3jAYHbIE MPUEMBI 3aIlyCKa IMPO-
rpaMM.

1. IllenkHuTe mMpaBoOM KHOMKOM MbIIK HA KHOMKE IIyck u B OT-
KPBIBIIEMCS KOHTEKCTHOM MEHIO MCIONIb3yiTe MyHKT I[IpoBomnuk. O0-
paruTe BHUMAHUE HA TO, KaKas Iarka OTKPbITA HA JIEBOW MAHEIU B MO-
MEHT 3aIyCKa.

2.  lllenxnurte mpaBol KHONKOW MbIIM Ha 3Hauke Mo Komrib-
IOTEP U B OTKPBIBIIEMCS KOHTEKCTHOM MEHIO MCTIOJIb3yrTe NyHKT IIpo-
BoAHUK. OOparnuTe BHUMaHHE Ha TO, Kakas Marnka OTKpbITa Ha JIEBOU
MMAaHEJIX B MOMEHT 3aIlyCKa.

3.  IIpoBepbTe KOHTEKCTHBIE MEHIO BCEX 3HAYKOB, OTKPBITHIX Ha
PaboueMm ctone. YcraHoBute, AJisl KAKUX OOBEKTOB KOHTEKCTHOE MEHIO
UMEET cpeacTBa 3anycka [IpoBomHMKA, U BBISICHUTE, Kakas Iarka OT-
KPBIBACTCS HA JIEBOW MMAHEIIX B MOMEHT 3aIyCKa.

4.  Bemonnure 3amyck [IpoBomauka depe3 nyHKT [Iporpammsr
I'maBHOrO MEHIO.

5. Bpmmonnute 3anyck IIpoBonHuka udepe3 MyHKT BBINOIHUTH
I'maBHOTO MEHIO.

6. Brmonaute 3anyck IIpoBomHMKa dYepe3 SpibBIK MaIlKy
\Mowu noxymeHTsI (ITyck = JlokyMeHTBI = Mou JOKYMEHTHI = IIej-
YOK IIPaBOil KHOIKOH MbIIH = [IpOBOAHUK).

7.  BomonauTe 3anyck [IpoBoguuka ¢ Pabouero crona (mpenBa-
puTenbHO Ha Pabouem ctosie crnenyeT co3nath Apiabik [IpoBogHuKa).

8.  Brmmonnute 3anyck [IpoBonnuka ¢ [1anenu OwicTporo 3amyc-
Ka (MpeaBapUTEILHO HA 3TOW MaHENH CIEAyeT co3aarh spibik [IpoBoa-
HUKa).

9. 3anmonHUTE OTYETHYIO TAOIMILY 110 00pasIy:
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Ucnonb3yeMbin 3arieMeHT
MeTopa 3anycka lNpoBoAa- y Manka oTKpbITUS

HUKa ynpaBlieHus

Yepes KOHTEKCTHOEe
KHonka lMyck \[MaBHOE MEH!0
MEHI0 KHOMKKM [yck

Otuer 1o 1abopaTOpHOM padOTe JOHKEH COACPkKaTh 1EIb PaOOTHI,
KPaTKO€ OMHCAHUE MPUEMOB YMPABJICHUS C MOMOIIBIO MBIIIH, KPAaTKOE
OTIMCAaHNE M3YyYCHHBIX MPUEMOB PabOTHI ¢ 00BbEKTaMH, KpPAaTKOE OmHca-
HUE paboThl B Tporpamme [IpoBogHUK, TAOIUITY ¢ pe3ybTaTaMH Uccie-
JTOBaHMS Pa3IUIHBIX METOJOB 3aIlyCKa IporpamMMmbl [IpoBOIHHMK W BHI-
BOJIBI 10 pe3yibTaraM JadopaTopHOi padOTHI.
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JlaboparopHasi padora Ne2
OCHOBHBIE TPUEMBbBI PABOTbBI C TEKCTOBBIMHU U
I'PAONYECKUMU PEJAKTOPAMMU. CBA3BIBAHUE U
BHEJIPEHUE OBBEKTOB

Heab padoTbl: W3yudeHUE OCHOBHBIX MPUEMOB PaOOTHI C TEKCTO-
BBIMH U I'pauyecKUMHU peaakTopaMu (Ha mpuMepe peaakTopoB biok-
HOT u Paint), npuemoB (opmMaTupoBaHusi B MPOIECCE CO3AAHUS KOM-
IJIEKCHOTO JIOKYMEHTa B MPOCTEHIIEM TEKCTOBOM  IMPOIIECCOpe
WordPad, a Takxe cornocraBieHUEe TPUEMOB BHEJIPECHUS U CBSI3bIBAHUS
O0OBEKTOB.

IIpueMbl padoOTHI ¢ TEKCTOBBIM PEIAKTOPOM

1. 3amycrturte TEKCTOBBIN pEeIaKTop biiokHOT
(ITyck = IIporpammsl = CtrangapTHbie = BiIoKHOT).

2. YO0emurech, YTO BKIKOUYEHA PYCCKasl pacKiiaJika KiiaBuarypsl. B
MPOTUBHOM CJTy4ae IICJIKHUTE HA YKa3aTese s3bIKa Ha SI3IKOBOM MAHEIN
U BBIOEpUTE B OTKPBIBIIEMCSI MEHIO yHKT Pycckuii. Eciu si3pIKoBast ma-
HEJb 3aKpbITa, BOCIOIB3YUTECh KOMOUHAIIMEW KJIABUIN, BEIOpAHHON Ha
JTAHHOM KOMIIBIOTEPE.

3. Bseaute ¢ kiaBuarypsl ciioBo KonaeHncarop (mpu BBoOJE 3a-
IJ1aBHOW OYKBBI ynep:kuBaiite Haxkarod kimaBuiny SHIFT) u nHaxmure
kiapuiry ENTER.

4. [lamee BBemuTe ¢ KiaBHaTypsl TepMHuHBI Pe3nctop, Karymika
MHIYKTUBHOCTH, BbIKItouarenb, AmrepMmerp U BonbTMmeTp, Haxunmas
IOCJIE BBOAA KaXx10ro TepmuHa kiapuiny ENTER.

5. PaccraBbTe B JOKyMEHTE TE€pPMHUHBI MO andaBUTy, BBIACISA
CTPOKH M TiepeMelias ux yepes oydep ooOMena. J[Bax bl MIETKHUTE HA
cioBe AMIIEpMETp U YOEAUTECh, YTO OHO MPHU ITOM BbIJEsETCS (B MPO-
rpamMMe BJIOKHOT 3TOT cHocoO CHOYXKUT MJiS BBIACJICHUS OTACIbHBIX
cioB). Haxmure xomOunamuio kiauin SHIFT+ BITPABO, 4ToObI
BKJTIOYUTH B BBIJICJICHHBIA ()parMeHT HEBUIUMBIM CUMBOJI KOHIIA CTPOKHU
— KypCOp MPH 3TOM MEPEMECTUTCS B HAYAJIO CICAYIOIIEH CTPOKH.

6. Maiite koManny IIlpasxa > Buipezamb, 4TOObBI 3a0parh BbljIE-
JeHHbIN (pparmMeHT B Oypep oOmMeHa. YOeauTech, UTO OH I€UCTBUTEIHHO
yIAISETCS U3 TOKYMEHTA.
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7. Haxwmure xomOunanuio kiaapuit CTRL+ HOME, 4uto0bl yc-
TAHOBUTh KypCcOp B Hadano JoKymeHTa. [laite xomanny [lpas-
Kka = Bcmasumw, 9T00BI BCTaBUTh (hparMeHT U3 Oydepa oOMeHa.

8. YCTaHOBUTE yKa3arelb MBIIIM Ha Ha4yajao ciaoBa BoabTmeTp.
Haxxmure JIeByr0O KHOIIKM MBIIIU U, HE OTIYCKAs €€, BBIAEIUTE 3TO CIO-
BO METOJIOM MPOTATUBAHUS.

9. Haxwmwute xomOunanuio knaBuimi CTRLA+ X, mnepemecrture
TEKCTOBBIA KypCOp B Hadaj€ BTOPOM CTPOKH TEKCTa W BCTABHTE HOBBIU
dbparment u3 6ydepa oomena (CTRL+ V).

10. YcTraHoBHUTE TEKCTOBBIM KypCcOp B Hadajao CTPOKH, COAEpHKa-
e cnoBa Karymika MHAYKTUBHOCTH. [[BaXKIbl HAXKMUTE KOMOWHALIMIO
SHIFT+ CTRL+ BITPABO u y0eauTech, 4TO TMpPU KaXKJIOM HaKATHUU
BBIJICJICHHBIA ()parMEHT PACIIMPSIETCs, OXBAThIBAs CIEAYIOIIEE CIIOBO.
Haxmure xomOmuanumro kiasuin SHIFT+ BITPABO. Mel Beiaenuin
HY>XHBIN ()parMeHT MpU TOMOIIM KJIABUATYPHBIX KOMaH]I.

11. Haxxmute komOunanuto kiaauint SHIFT+ DELETE, nepemec-
TUTE TEKCTOBBIM KypCOpP B HA4Yall0 TPETbEHM CTPOKU TEKCTA U BCTABBTE
HOBBIN (parMeHT u3 Oydepa oOMeHa ¢ MOMOIIBI0 KOMOMHAIIMY KJIaBUIII
SHIFT+ INSERT.

12. Wcnons3ysi ONKMCaHHbIE HNPHUEMBI, 3aBepIINTE (POPMUPOBAHUE
CITMCKa BBEJCHHBIX TEPMUHOB B aji()aBUTHOM TOPSIJIKE.

13. Coxpanute cCO3HaHHBIN JOKYMEHT oA uMeHeM list.txt.

IIpuemsbl padoThI ¢ rpagpuyeckum perakropom Paint

B »ToM ympaxkHeHUM OyAeT CO03/1aHO YCJIOBHOE 0O0OO3HAuYCHUE
BOJIBTMETPA, MIPUHSITOE Ha DIICKTPUUECKUX CXEMaX.

1. 3amycrture rpadu4eCcKuit pEenaKTop
Paint(/lycx - Ilpoepammor > Cmanoapmmuuie = Paint).

2. YOemutech, UTO HA MAIUTPE 3aJaH YEPHBIM LIBET B KAYECTBE
OCHOBHOTO M O€JIbI — B KauecTBE ()OHOBOTO.

3. Jlaitite xomanay Pucynox > Ampubymoel, B TAaJIOTOBOM OKHE
Ampubymer 3aaliTe MUPUHY pUCYyHKA, paBHYI0 300 TOUEK, U BBICOTY —
200 touek. [lleakuure Ha KkHOMKe OK.
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4. BpiOepuTe MHCTPYMEHT Jaiunc U B MAJUTPE HACTPOMKU HH-
CTPYMEHTA YKAXKUTE BapuaHThes 3anoiHeHus.

5. Haxwmure u ynepxuBairte kiasuiry SHIFT. Merogom nipotsi-
TUBaHUS HApPUCYUTE OKPYKHOCTh B LIEHTpaJIbHOW 4YacTHU 00JacTu pu-
CyHKa. Jlnamerp OKpYKHOCTH JOJKEH COCTABJIATH OKOJO ITOJOBHHBI
BBICOTHI prucyHka. Otnycrure kiaBuiry SHIFT.

6. BriObepute uHcTpyMeHT Jlunus. B maauTpe HacCTPONWKU HHCT-
pYMEHTa BbIOEpUTE BapUAHT TOJIIMHBI JIUHUU (BTOPOI CBEPXY).

7. Haxwmure u ynepxupaiite kiasuinry SHIFT. Metogom npots-
TUBaHUSl HApPUCYUTE HEOOIBIION TOPU30OHTAIBHBIN OTPE30K MPSAMOMl B
CTOpOHE OT OKpykHOCTH. OTniyctute kiaBuinry SHIFT.

8. BriOepute uMHCTpYMEHT Bsidenenue. B manuTpe HaCTpOUKHU
WHCTPYMEHTA BHIOEPUTE PEKUM C TIPO3PAYHBIM (POHOM.

9. MertonoM MNpOTATHBAHUS BBIACIUTE MPSIMOYTOIBHBIN (par-
MEHT, OXBaThIBAIOIIUI HAPUCOBAHHBIN OTPE30K MPSIMO, HO HE 3aTparu-
Baronuil okpykHocTh. KomOunanuent kmaBumi CTRL+ X mnomecrture
ero B Oydep oOmeHa.

10. BcraBbTe OTpe30K NpsiMOM Ha pUCYHOK KOMOUHAITMEH KITaBUIII
CTRL+ V. Obparute BHUMaHUE, YTO BBIJEICHUE MIPU ITOM COXpaHSET-
Col.

11. IlepemecTuTe BBIJCICHHBIM (ParMEHT TaK, YTOOBI OTPE30K
MpSIMOUM MPUMBIKAN K OKPYKHOCTH cieBa. OOpaTuTe BHUMaHUE HA TO,
41O (pOHOBAS YacCTh ()parMeHTa HE MEPEKPHIBAET OKPYKHOCTb.

12. TloBropute omepaiuu, onucaHubie B nm. 10-11, 4To0BI co3-
JaTh OTPE30K MPAMOM, PUMBIKAIOIINN K OKPY>KHOCTH CIIPaBa.

13. Bribepute uHcTpyMeHT Texcm. IlepexiounTech Ha aHIIUN-
CKYIO PACKJIaJIKy KJIaBHATYpHI.

14. MeToioM MNpOTSATHMBAHUS CO3AaliTe O0JacTh BBOAA TEKCTa
BHYTPU OKpYykHOCTH. BBemure cumBoi «V». C NOMOIIBIO MaHEIH
IpudTe! 3a1aiiTe TOAXOAAIMINN pa3Mep U HaYepTaHUEe MpUdTa.

15. Metonom nepeTtacKuBaHHUs 3a I'paHUIy 00JacTU BBOAA TEKCTa
NOMECTUTE OYKBY «V» B IIEHTPE OKPYKHOCTH.

16. Illenkuure BHE 00NacTH BBOJA TEKCTA, YTOOBI MPEBPATUTH
TEKCT B 4aCTh PUCYHKA.

17. Coxpanute  CO3JaHHOE€  HM300paXEHWE  TMOJ  HMEHEM
scheme.bmp.
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Ipuemsbl popmaTpoBanus B TekcroBommpoueccope WordPad

B sTOoM ynpaxkHeHun OyaeT co3faH WITIOCTPUPOBAHHBINA CIOBAPh
TEpPMUHOB, BBEICHHBIX paHee B (paiin list.txt.

1. 3amycrture TEKCTOBBIU IPOLIECCOP
WordPad(/lyck > IIpoepammvr > Cmanoapmuvie - WordPad).

2. Ortkpoiite TekcTOBBIN (aiin list.txt.

3. Jaiite xomanny @aiin > Coxpanums Kax, B cniucke Tun ¢hati-
na BbIOepuTe NYyHKT @Pain RTF u coxpanute ¢aill moa HUMEHEM
dict.doc.

4. Beinenure nepBoe cloBO JokyMeHTa (AmmepMmerp). Ha mane-
au popmarupoBanus 3anante mpudt Arial, pazmep mpudra — 14 myHk-
TOB, HA0Op CUMBOJIOB — Kupuiuinueckuii, BEIOEpUTE MOIYKUPHOE Ha-
YepTaHUE.

5. Haxwmure xinaBuiry END, yToObI CHSITH BBIJICJICHUE, a 3aTEM —
knaBuiry ENTER.

6. Bsemute kparkoe omucaHuW€ TEPMUHA, YKA3aHHOTO B IPEIbI-
Oyliel CTpoKe, HalpuMep, TaK: «IpUOOp ISl U3MEPEHUS BEIMYHHBI
ANIEKTPUUECKOTO TOKa». Pa3MHOXKbBTE BBEICHHBIN TEKCT TaKUM 00pa3oM,
yTOOBI 00pa3zoBaiCcs ab3all pa3MepoM 3-4 CTPOKH.

7. BblgenuTe BeCh TOJILKO YTO BBEICHHBIM ab3all (MOXXHO HC-
MOJIb30BaTh «TPOUHOM 1EeT40K»). Ha manenu gopmarupoBanus 3a1ante
mpudt TimesNewRoman, pasmep mpudra — 12 nyHkToB, HAOOp CUM-
BOJI0B — Kupninueckum.

8. Ha nunelike, pacnoyIoXK€HHONW HMXKE MHaHenu (popMarupona-
HUsI, TIEPETAIUTE MapKep B BUJIE KBAaJpATHKA HA paccTosHue 1 cM (mo
JUHEWKE) BOpaBo. YOeauTech, YTO BECh ab3all Termepb 0TOOpakaeTcs C
OTCTYIIOM OT JIEBOTO Kpasl.

9. CHuUMUTE BBIACIEHUE U YCTAHOBUTE KypCOpP B HA4aJIO MEPBOU
CTPOKH TOTO ke camoro a63ama. Haxxmute knaBumy TAB. Yoenutecs,
4TO TAOYNSALMsSI B MEPBOM CTPOKE ab3ala MOXKET HCIOIb30BaThCs IS
CO3/IaHMs a03aI[HOTO OTCTYTA.

10. BBenute aHaIOTMYHBIE KPATKUE ONMMCAHUS JIJISI TTOCIIETYOIINAX
TEPMHUHOB CO3/1aBAEMOT0 «CJOBapsi» U OTPOPMATUPYUTE TEPMUHBI U
ONMCaHUs TaK, KaK yKa3aHo B mil. 4-9.

11. YcranoBuTte Kypcop B KOHEI OMMCaHUsl TepMUHA BonbT™MeTp u
Haxxmurte kinapuiny ENTER.
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12. Jlaiitte xomanay Bcmaska > Ob6vexm. B 1ualoroBoM OKHE
Bcmaexka o6vexma BritounTe nepexiodarenbCozdams us gaiina.

13. lenkuute Ha kHOMKe O030p, pa3binuTe B (HailIoBOM CTPYK-
Type paHee CO3JaHHbI JOKyMEHT scheme.bmp, menkHuTe HA KHOMKE
OtkpeiTh. llenknure Ha kHOTIKE OK.

14. Y6eaurech, 4TO CO3JaHHOE H300pPAKEHHUE CXEMATUUYECKOTO
0003Hau€HHUs BOJIBTMETPA BCTABJICHO B JOKYMEHT B Ka4€CTBE WILIIOCT-
panuu.

15. M3menure macmrad oToOpa>keHUsI pUCYHKA B JOKYMEHTE Iy-
TEM NEPETACKUBAHUS MAPKEPOB M3MEHEHUs pa3Mepa, PacloIOKEHHbBIX
Ha rpaHuIlax 00ObEKTA.

16. Coxpanute Texkyumii 1okymeHT dict.doc.

ComnocraBjieHre NPUEMOB BHEIPEHHSI M CBA3BIBAHUS 00bEKTOB

B npeasiayiieM ynpaxHeHUU ObLT CO31aH KOMOMHUPOBAHHBIN J10-
kymeHT dict.doc, comepkaluii BHEAPEHHYIO WUIIOCTpanuio. B stom
YIPaXHEHUU TOT K€ 00BEKT OyJeT MOMEIIEH METOJOM CBS3bIBAHMUSI.

1. 3amycrtute TEKCTOBBIU IIPOLIECCOP
WordPad(/lyck > IIpoepammur > Cmarnoapmusie > WordPad). Ot-
kpoiite ¢aiin dict.doc.

2. VYpganure BHEIPCHHBIM PUCYHOK. BBIIENNTE €ro MmEIYKoOM U
Haxxmute knasuiry DELETE.

3. Jlaiite xomanay Bcmaska > Ob6vexm. B 1ualoroBoM OKHE
Bcmaska obvekma yctanoBute nepekitouaresibCozdame u3z ¢hatina.

4. Ilenkuure Ha kHONIKE O030p U pazpIUTE B (AIOBOM CTPYK-
Type nokymeHT scheme.bmp. [I{enkHuTe HAa KHONIKE OTKPBITH — JUAJIO-
roBoe okHO O630p 3aKpOeTCs.

5. VYcranoBure ¢uaxok Cga3b, 4TOOBI YCTAaHOBUTH CBSI3b C pHU-
cyHKoM (oneparus cBa3biBanus). Lllenknure Ha kHomnke OK.

6. Haire komanny @atin > Coxpanums Kax A COXPAHUTE JTOKY-
MeHT 1o uMeHeM dictl.doc. 3akpoiite nporpammy WordPad.

7. 3amyctute nporpammy Paint. Otkpotite daitn scheme.bmp u
U3MEHUTE €ro, HalpuMep, 3aKpPACUB BHEIIHIOI YAaCTh PUCYHKA JAPYrUM
IBETOM C MOMOIIBKD HWHCTpyMeHTa 3anueka. COXpaHUTE PHUCYHOK
scheme.bmp.

8. 3anyctutre mnporpammy WordPad. Otkpoiite AOKyMEHT
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dict.doc. IIpoBepbTe, UBMEHUJICS JIU €0 BU/I.

9. 3akpoiite nokymeHT dict.doc. Otkpoiite nokymeHT dictl.doc.
OOparute BHUMaHHE Ha BCIOMOTATEIbHYIO ONEPaIMIO, BBIIOIHAEMYIO
1ocJie 3arpy3ku JiokymeHra. [IpoBepbTe, MU3BMEHMIICS JIM BHJ 3TOTO JO-
KyMeHTa. UeMm BbI OOBACHUTE OOHAPY)KEHHBIC PA3TUYUS MEKIY ITOKY-
MEHTaMu?

Omuem no q1abopamopnoil padome NOJKEH COACPHKATh: 11€JIb Pa-
OOTBI; KpaTKOE OIMHMCAHUE MPHEMOB PAOOTHI ¢ TEKCTOBBIM PEIAKTOPOM
brokHoT u (daitn list.txt, kak pe3ynbrar Ux oTpabOTKHU; KpATKOE OINUCa-
HUE MPUEMOB paboThl ¢ rpaduueckum pemakTopom Paint (pesynbrar —
daiin scheme.bmp); kparkoe onucanue npueMoB GopMaTUPOBAHUS B
TekcToBoM Tiporieccope WordPad (pesynbrar — daiin dict.doc); comnoc-
TaBJICHUE TPUEMOB CBS3bIBAHUS M BHEIPEHUS OOBEKTOB (pE3yIbTaThl —
daiinbr dict.doc u dictl.doc); BEIBOABI MO pe3ysibTaraM J1abopaTOpHOU
padOTHI.
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JlaGopaTopHas paGora Ne3

OCHOBBI PABOTHBI C TEKCTOBBIM ITPOIECCOPOM
MS WORD 2007

[lenp pabOTHI: M3y4YeHHE MEPBUYHBIX HACTPOEK TEKCTOBOIO IIPO-
rieccopa MS Word 2007, HacTpoek mapaMeTpoB IIE€YaTHOTO JIOKYMEHTA,
a Tak)Ke M3y4YeHHE Pa3IMYHBIX CIIOCOOOB BBOJIa CIIEIIMATIBLHBIX CHMBO-
JIOB.

[lepBuyHBIE HACTPONKH TEKCTOBOTO Tpoieccopa Microsoft Word
2007

1. 3anmycrturte TEKCTOBBIN IPOLIECCOP KOMAaH/I0U
[Tyck = ITporpammser = Microsoft Word.

Puc 1. Okno otkpeitst Microsoft Word 2007

2. Ortkpoiite 3apaHee NOArOTOBICHHBIN (haiisl (TPOU3BOJIbHBIN).
3. OTkpoWTe MEHIO HACTPOWKH TMAHENEHd  yHpaBICHUS
(Bux - Ilanenu ynpaBieHuUs)
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Puc 2. OxHo Hactpoiiku Bkiajaku Bug Microsoft Word 2007

4. B kauecTBe pexuMa OTOOpakeHUs JTOKYMEHTa BbIOEpHUTE
Pexum paszmetku. st 3TOro uCnosib3yHTe COOTBETCTBYIONIYIO KHOIKY
B JICBOM HW)KHEM yTIIy OKHA JIOKYMEHTa WU KoMaHay Bum = Pa3meTka
CTPaHHUIIBI.

5.  Ecnu mpudT Ha dKpaHe BBINISAIUAT CIUIIKOM MEJIKHM, Ha-
cTpoiiTe MacmrTad oToOpakeHUss KoMmaHmoW Bua = Macmrab. Ecmu
KejgaeMoro maciirtada HeT B cniucke (Hampumep, 125%), BBeAUTe HYX-
HOE 3HaUEHUE HETIOCPEJCTBEHHO B nosie MamTab 1 HaKMUTE KIaBUIILY
ENTER. Jns 3p¢dekTHBHOrO MCIOIL30BAHMS IJIOMIAN OKHA JOKYMEH-
Ta TIPHU TOCTATOYHOM pa3pelIeHUH dKpaHa MOXKHO HCIOJIh30BaTh IMyHK-
ToI [0 mpune crpanuis! wiu [1o mmpuHe TeKcTa.

6. B kauecTBe enUMHUIIBI U3MEPEHHS IJII HACTPOMKU TapaMerT-
pOB JTOKYMEHTa BbIOEpUTE MUJUTAMETPHI (Cep-
Buc > [lapamerprr = O6mme = EXuHUIBI H3MEpEHUS).

7.  HactpoiiTe cniucok OBICTPOro OTKPHITHS TOKyMeHTOB. [Tociie
3aIycKka mporpamMmbl B MeHIO Dailll MOXKHO HalTH CHHUCOK M3 HECKOJIb-
KUX JIOKYMEHTOB, OTKPBIBABIIUXCS B TEKCTOBOM IPOIIECCOPE B MOCIIEI-
Hee BpeMs. IT0 yA00HO ISl OBICTPOTrO OTKPBITHS HY>KHOTO JOKYMEHTA.
KonmuyecTBO JOKYMEHTOB, OTOOpa)kaeMbIX B OSTOM CIHCKE, 3aJaiTe
cuetunkoM Cepsuc =2 I[lapamerpsl = OOmue = JlonmoiHUTEILHO —>
DkpaH > Yucao TOKyMEHTOB ... (paiios.

8.  OTkIIIOUMTE 3aMEHY BBIJIEICHHOTO (parMeHTa NP IMpPaBKe
TEKCTa, cOpocuB (raskox Cep-
Buc =2 Ilapamerpsr = JlonomuurensHo—> [IpaBka = 3aMeHITh  BBIJIC-
JICHHBIN (parMeHT.
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Puc 3. Okno Hactpoiiku Microsoft Word 2007

Puc 4. Okno HacTpoiiku Bkiaaku [lapamerpst Microsoft Word
2007

DTO HECKOJbKO CHWYKAET MPOU3BOAUTEIBLHOCTh TPYyZa MPU pelak-
THPOBAaHUU TEKCTa, HO CTpaxyeT HAYMHAIOIMIMX OT HEXKEIaTeIbHbBIX
omuOok. C HaOOPOM OIbITa MPAKTUYECKON PabOThI 3TOT (UIAKOK MOXK-
HO YCTaHOBUTH BHOBb.
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9. BxirounTe KOHTEKCTHO-UYYBCTBUTEJIBHOE  TEPEKIIOUCHUE
PaCKJIaIKu KJIABAATYPbI (Cep-
Buc—> JlonmonaurensHo—> Ilapamerpbl mpaBKu = ABTOMaTHYECKas
CMEHa KJIaBUaTyphl). ITa (yHKIUS ynoOHA IpU PEAAKTUPOBAHUHU TEK-
cra. [Ipy momemeHnn Kypcopa B AHIIMHUCKUAKW TEKCT ABTOMATHYECKHU
BKJIIOYAETCS aHIIOSI3bIUHAS PaCKiagKa, a PU MOMEIIEHUU €r0 B TEKCT
Ha PYCCKOM $I3BbIKE — PYCCKOS3bIUHAS.

10. 3anperute «ObIcTpoe» coxpaHeHue ¢ainoB, cOpocus ¢uia-
KOK CepBuc > IlapameTpsl 2 JlomoTHUTEb-
Ho—> Coxpanenue = Paspemmth ObicTpoe coxpaHenue. [Ipu «OBICT-
pOM» COXpaHEHUM COXPaHSAETCS HE caM (paiijl, a TOJIbKO €r0 U3MEHEHUS
[0 CPaBHEHUIO C MPEIbIAYyIIECH COXPAHEHHOW BEpCHUEl. DTO INEUCTBU-
TEIbHO COKpAIlaeT BpeMs ONEepalii COXPaHEHUs, HO 3aMEJISIET APyTHe
omnepanuu ¢ JokyMeHTaMu. [Ipu 3ToM Takke 3aMETHO BO3pacTaroT pas-
MepbI UTOTOBOTO (haia.

11. HactpoiiTe PyHKIIMIO aBTOCOXPAHEHUS C TTOMOIILIO CUETYH-
ka Cepsuc = Ilapamerpei> CoxpaHeHrne = ABTOCOXPAHCHHE KaK-
able ... MUHYT. iMeliTe B BUAy clieqyroume o0CTosSTEeNbCTBRA:

. NP aBTOCOXPAHEHUHU JaHHBIC 3aMMCBHIBAIOTCS B CIICIHATb-
HBIN (paiisl, KOTOPBIA B aBapUUHBIX CUTYAIUSIX MOXKET OBITh MCIOJIb30-
BaH JIJISI BOCCTAHOBJICHUS HECOXPAHEHHBIX JaHHBIX, HO TOJIBKO OJHO-
kpatHo(!);

. (YHKIIUSI aBTOCOXPAHEHUSI HE OTMEHSIET HEOOXOIUMOCTH Tie-
PUOJIMYECKHU BO BpeMsl pabOThI U MOCIIE €€ 3aBEPIICHUS COXPAHITH (aiii
npsiMbIMU KoMaHgaMu CoxpanuTh niii COXpaHUTh Kak.

12. BpeMEHHO OTKIIFOUUTE CPEACTBA IPOBEPKH MPABOIMCAHUS.
Ha Bxianke Cepsuc = Ilapamerpsr = [IpaBonmcanne cOpockTe (hurak-
K1 ABTOMaTU4eCKU NpoBepsiTh opdorpaduio 1 ABTOMAaTUUYECKU MPOBE-
psATh TpammaTuky. Ha panHux sTamax paOoThl ¢ JOKYMEHTOM Haa0 CO-
CPEIOTOYUTHCA Ha €r0 COJIEPAHUU, & CPEJCTBA MPOBEPKU MpaBOMUCA-
HUSI MOTYT OTBJIEKaTh OT 3TOT0. 3aBepuiasi padoTy HaJ JOKYMEHTOM, He-
00X0JIJMMO BHOBB MOAKIIIOUYUTH U UCIIOIB30BaTh 3TU CPEACTBA.

13. BpemeHHO OTKIIOUUTE (PYHKIMIO aBTO3aMEHBI MPHU BBOJE
copocom (uaxkka Cepuc = Ilapamerpsl = IlpaBonucanne —> Ilapa-
METpPBI aBTO3aMEHBI = 3aMEHSTH IIPH BBOJIC.

14. Bxyirounte aBTOMAaTHYECKYI0 3aMEHY «IPSIMBIX» KaBbIUEK Tap-
HBI-
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mu:Cepeuc = [IpaBonncanue = [lapamerpsl = aBT03aMeHbI = ABTO()
opMar mpu BBOj¢ = 3aMEHAThH MPU BBOJC —HPSIMbIE” KaBBIYKH «IapHBI-
Miu». B pyCCKOA3BIYHBIX TEKCTaX MPSAMBIC KABBIUKH HE MPUMEHSIOTCS.
JI71s1 IOATOTOBKM AHIJIOSA3BIYHBIX TEKCTOB W JIMCTUHIOB IPOTpaMM OT-
KITFOUHUTE 3Ty (PYHKIIHIO.

15. BpeMeHHO OTKIIOYUTE PsiJi CPEACTB aBTOMAaTUueckoro ¢op-
MaTHPOBaHMS, B YACTHOCTH aBTOMATHYECKYI0 MapKUPOBKY W HyMepa-
muto cnuckoB. Ha Briagke Cepsuc = IlpaBonucanue—> [TapameTpsl
aBTO3aMeHBI = ABTOGOpMAT IpH BBOJE cOpockTe (hiakku [TpuMeHATH
MPU BBOJIC CTWJIM MapKUPOBAHHBIX CIUCKOB M IIpuMEHSTH Mpu BBOJE
CTHJIM HyMEPOBAaHHBIX CNHCKOB. [locie mpuoOpeTreHus: mepBUYHBIX Ha-
BBIKOB Pa0OThI C TEKCTAMHU BHOBB TOJKIIIOUMTE 3TH CPEICTBA.

16. OrtkarounTe AaBTOMATHYECKYIO PACCTAHOBKY MEPEHOCOB. B
a0COIOTHOM OOJBIIMHCTBE CIy4aeB Ha paHHUX dTamnax paboThl C OKY-
MEHTaMU OHa He HyxHa. {11 Web-1okyMeHTOB, 1151 TOKYMEHTOB, pac-
MPOCTpaHseMbIX B (hopMaTe TEKCTOBOIO IMpoIeccopa, U s JOKYMEH-
TOB, MEpeJaBaeMbIX Ha MOCIEAYIONIYI0 00pabOTKy, pacCTaHOBKa Iepe-
HOCOB HE TOJIbKO Oecrojie3Ha, HO U BpeaHa. [ TOKYMEHTOB, KOTOPbIE
OKOHYATEJIbHO (hOPMATUPYIOTCSI U pacledaThiBalOTCs B OJHOM pabouei
rpyIIe, PAaCCTAHOBKA MEPEHOCOB MOXKET ObITh IMOJIE3HOUM, HO U B 3TOM
Cllydae €€ MPUMEHSIOT TOJIbKO Ha 3aKJIIOUUTENBHBIX 3Tamnax ¢Gopmaru-
POBaHMs U MPU 3TOM OUYEHB TIIATEIBHO MPOBEPSIOT COOTBETCTBUE TEPE-
HOCOB, PacCTaBJIECHHBIX aBTOMAaTUYECKH, HOpMaM U MPaBHIIAM PYyCCKOTO
A3bIKA.

PaccTaHOBKY MEpeHOCOB OTKIIOYAIOT cOpocoM (hiaxkka pa3smeTrka
cTpaHuIbl = PaccraHoBka rmepeHOCOB = ABTOMAaTHYECKas pacCTaHOB-
Ka IEPEHOCOB.

17. BxirounTe 3ampoc Ha MOATBEPKACHUE U3MEHEHHUs 11a0ioHa
«OOBIYHBIIN: CepBuc 2 [Tapamer-
pol = JlononautensHOo—> CoxpaHeHue —> 3alpoc Ha COXpaHEHHUE IMad-
naoHa Normal.dot. [Ila6non «OOBIYHBINY SIBIASETCS NEPBOOCHOBOM IS
BCEX OCTAJIbHBIX IIA0JOHOB (OHU CO3JAl0TCS Ha €ro 0a3e W HaClIeqyIoT
ero cBoicrta). [Ipu 00bIYHON paboTe ¢ MporpaMMmoil HEOOXOIHUMOCTh
€ro M3MEHEHUSI HE BO3HHUKAET (€CIM HaJ0 YTO-TO M3MEHUTHh B 3TOM
mabJIoHe, I0CTaTOYHO CO3/1aTh €ro KOIMUIO MO APYTUM UMEHEM U pado-
TaTh C HeM). BxiroueHneM maHHOTO (uiakka MpeaymnpexaaroTcs CIy-
YyalilHble BHECEHHUS M3MEHEHMH B I1a0JIOH CO CTOPOHBI MOJIb30BATEINs, a
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TaK)Ke MOIBITKH MaKpOBHPYCOB COXPAaHUTh CBOM KOJ B JaHHOM IIa0IIo-
He (11 JaTbHEHIEro pasMHOXKEHHUS B JOKYMEHTaX, CO3/1aBaeMbIX Ha
€ro OCHOBE).

IepBu4HbIe HACTPONKH MAPAMETPOB MEYATHOIO JOKYMEHTA

dopmaTtrpoBaHuE JOKYMEHTOB, NMPEIHA3HAYEHHBIX JJIsI TIeYaTy Ha
MIPUHTEPE, BBIMIOJHSAETCS B «IIPUBS3KE» K MapaMeTpam IE€YaTHOM CTpa-
Hullbl. [ToaToMy co3maHue JOKYMEHTOB ITOM KaTeropuud HEOoOXOIUMO
HaYMHATh C HACTPOWKHM MapamMeTpoB cTpaHuilpl. K 3TuM mapamerpam
OTHOCSITCSI IPEXKJIE BCETO pa3Mep JucTa OyMard U BeJIU4rHa moyiei. Xa-
paKkTepHasi OIMOKAa HAYMHAIOIIUX 3aKJIIOYAeTCS B TOM, YTO OHU Hadu-
HAIOT MOATOTOBKY JIOKYMEHTOB C BBOJA TeKcTa. IHTYUTHBHO MOHSITHO,
YTO TEKCT — 3TO BAXKHEUIINI KOMIIOHEHT JOKYMEHTA, HO JIJIsi BBOAA TEK-
CTa CJIy»aT MporpaMMbl HHOTO KJIacCa — TEKCTOBBIE pelakTophl. Mmes
JIEJI0 C TEKCTOBBIM MPOIIECCOPOM, HAUMHATh HAJI0 HE C BBOJA TEKCTa J0-
KyYMEHTa, & C HACTPOMKHU MapaMeTPOB MEYATHON CTPAHUIIBI, TOCKOIbKY
OT HEe 3aBUCAT BCE UCMOJIb3yeMbIe MpUeMbl (popmarupoBanus. Tem, ko-
MYy YTOMUTEJIBHO HAaUMHATh CO3JaHUE KaXJIOTO JTOKYMEHTa C HaCTPOUKHU
MapaMeTpPOB CTPAHUILIbI, MOKHO MOPEKOMEHI0BATh Yallle MOJb30BaATHCS
3apaHee 3aroTOBJICHHBIMU 11a0JIOHAMU.

1. 3amycrture TEKCTOBBIN IPOLECCOp
[Tyck = IIporpammer = Microsoft Word 2007.

2. Jlaiite KkomMaHIy JUIi  CO3/MaHUS HOBOTO JOKYMEHTAa:
@aiin > CoznarTh.

3. Illenxnute Ha cchuike HoBwIlt qokymMeHT B OOnacTu 3ajaad,
KOTOpas OTKpbLIach B pexkuMe Co3laHue JOKyMEHTA.

4.  Orkpourte auanoroBoe okHo [lapaMeTpsl cTpaHHUILbI.

5. Ha Bknagke Pazmep Oymaru BbIOEpHUTE B PaCKpPBIBAIOIIEMCS
cnucke Pasmep Oymaru nmyHkt A4 210x297 mm (3T0T popMaT NpuHSAT B
Poccun B kauectBe cTranmaptHoro). [Ipu ncmosib30BaHMU HECTaHIAPT-
HOTO (popMara BEIOMpPAIOT MYHKT [[pyroi u ¢ MOMOIIbIO KHOMIOK CUETYH-
k0B [lIuprna 1 BeicoTa 3a1at0T €ro napameTpsbl.

6. Ha Bxmanke Ilons 3agaiite opuentanuto oymaru (KauxHas
uin Anboomuas). Ilpu «anb00MHOI» OpueHTanuu Oymara pacrosara-
€TCSl JUIMHHOW CTOPOHOW TTO TOPU30HTAJIH.

7.  HaoaTou e BKJIaJIKe 3aJaiTe pa3Mepsbl MOJIEH:
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Bepxnee — 15 mmHmwxnee — 20 mm

JleBoe — 25 mm  IIpaBoe — 15 mm

8.  Ha Bknagke Mctounuk Oymaru 3ajaiTe JJisi HUXKHETO MO
MHTEpBal OT Kpasi 10 KOJIOHTUTYNIA 12 MM (B HUKHEM KOJIOHTUTYJIE Oy-
JET pa3MeNaTbCs HOMEP MEYaTHOM CTPAHUIIBI).

9. Ecnu nipenmnonaraeTcst AByCTOPOHHsISI MeYarh (YETHBIE CTPaHU-
1Bl TI€YaTAOTCS Ha 00OPOTHOM CTOPOHE HEYETHBIX CTPAHUIL), BHIOEpUTE
Ha Bkiagke Ilonsg myHKT 3epkanbHble MO B ciMcke Heckonbko crpa-
Hull. BoccTraHOBUTE OOBIYHYIO HACTPOIKY.

10. IIpoBepswTe, KaKk IEMCTBYET HACTPOMKA MEYATH JIBYX CTPAHUIL
Ha ofgHOM Jucrte. BriOepute B cmucke Heckonbko cTpaHull MyHKT 2
cTtpaHulpl Ha gucte. Ha manenn OOpaszen paccMOTpUTE pe3yibrar Ha-
CTPOMKHU. YCTAaHOBUTE «aJbOOMHYIO» OpPHUEHTalMIO cTpaHul. OLeHuTe
pe3yabTaT HACTPOMKHU. BOCCTAHOBHUTE «KHUKHYIO» OPHEHTALMIO U TIE-
4YaTh OJHOM CTPAHUIIbI HA JIUCTE.

11. Co3paiiTe HUKHUK KOJOHTUTYJ U pPa3MEIICHUS HOMeEpa
nedatHou crpanuiiel. Jlaiite komanay BceraBka = KojnoHTHTYIBI — OT-
KpoeTcd TaHenb HHCTpyMEHTOB KosioHTuTysnbl. [losib3ysich KHONKOU
BepxHuii/HI>KHUN KOJTOHTUTYIBI, CO3aiTe 001acTh HUKHETO KOJOHTH-
TyJIa. BcTaBpTe B HEe HOMEp CTpPaHMIBI LIEIYKOM Ha KHOmke Homep
CTpaHUIIBl HA TAHEJIW WHCTPYMEHTOB KonoHTUTYNBL. OTUEHTpUPYHTE
HOMEp CTPaHMIIBI MIEITYKOM Ha KHONKEe 110 meHTpy Ha maHenum WHCTpY-
MeHTOB DopMar HOMEpPOB CTpaHUIl. 3aKpOWTE MaHENb KOTOHTHUTYIBI.
Ybenurech B TOM, UTO B IOKYMEHTE MOSBUINCH HUKHUE KOJIOHTUTYIIBI C
HOMEpPAMHU CTPAHHULI.

[Ipsimoii KOMaHBI JJIsSI yIaJICHUSI KOJOHTUTYJIOB HET. UTOOBI yra-
JUTh KOJIOHTHUTYJBI TI0 BCEMY JOKYMEHTY, HaJ0 OYHCTUTH 00JIacTh KO-
JIOHTUTYJA HAa OAHOW W3 cTpaHull. KOJOHTHUTYN, JIMIIEHHBIN CONEPKU-
MOTO0, yOaJsaeTCsd aBTOMATHUYEeCKU. JJIsl ylaneHusi COOepKKUMOTO KOJIOH-
TUTYJa OTKpoiTe naHenb Kojgonturynasl (Buag = KomoHTuTysnel), nepe-
KJIFOUATECh HA BEPXHUN WA HUKHUM KOJIOHTUTYIN (IO CUTyalllK) KHOTI-
Kol BepXHUW/HUKHUNM KOJIOHTUTYJIbI, BBIJEIUTE SJIEMEHT COAEPKUMOIO
n Haxxmure kiasuiy DELETE.

12. 3akpoite nanenb MHCTpYMEHTOB Komontutynel. Coxpanute
TOKYMEHT KomMaH10h COXpaHUTh KaK, JaB €My UMSI DKCIIEPUMEHT U HC-
MOJIB30BAB JIJIs1 COXpaHeHus nanky \Mou JOKyMEHTHI.
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BBoja cienuaJdbHBIX CHMBOJIOB

B »TOoM ympakHeHMH OymayT pacCMOTPEHBI ISTh MPUEMOB BBOJA
CUMBOJIOB rpedeckoro aidasura. HeoOXoquMo OTMETHUTH, YTO 3TO €IIIE
JAJIEKO HE BCE BO3MOXHBIE NPUEMBI [JII TEKCTOBOIO Ipoleccopa
Microsoft Word 2007. VYmpakHeHHE BBITIOJIHICTCS BBOJIOM (Ppa3sbl:
JlnnHa okpyxHOCTH paBHa 27R. [[Jis1 MOATOTOBKM K YIPa)KHEHUIO 3a-
IIyCTUTE TEKCTOBBIM MPOLIECCOP U CO3NANUTE IyCTOM JNOKYMEHT, B3sIB 32
OCHOBY 111a0J10H OOBIYHBIH.

1. 3amena mpudta. BBegure Tekct: [[muHa OKpy>KHOCTH paBHA
2pR. Beinenure OykBy «p». Ha manenu [nmaBHasi packpoilTe COUCOK
mpudTOB U BHIOEPUTE CUMBOJILHBIN HA00p Symbol. CumBoa «p» 3ame-
HUTCS CUMBOJIOM «Tl». DTO HaubOoJjiee CTaHJIapTHBIN mpueM. IM MOXXHO
MOJIb30BAaThCSl BO BCEX MpPOrpaMmax, UMEIOIIUX CPEACTBA JJIsl U3MEHE-
HUs mpudTa, HO JJIs €ro MPUMEHEHMS HYXHO 3apaHee 3HaTh, KaKOM
CHUMBOJI JIJATUHCKOTO HIPpU(PTa COOTBETCTBYET HYKHOMY CHUMBOJIY Tpeye-
ckoro mpu@Ta, a 3T0 HE BCEria BO3MOXKHO.

2. Kunaccuueckuit nonxon. Beeaure Tekcr: [{iMHA OKpYKHOCTH
paBHa 2xR. Beigenure cumMBOI «x». OTKpOUTE MporpaMmmy
Tabmuma cumBonoB(Ilyck = Ilporpammer = Cranmaptasie =2 Ciy-
keOHbIe = Tabnuia cuMBOJIOB). B OKHE 3TOM MporpaMMbl BBEIOEpUTE
mpudT Symbol. B nosie Tabnuiibl pa3bIuTe CUMBOI T, BBIICIUTE €TO0,
HIEJIKHUTE Ha KHOTIKe BriOpaTh 1 Ha kHONKe KonupoBatk. BepHutech B
okHO Microsoft Word2007 n komOunnarmuen kiasum CTRL+V BcraBsTe
u3 Oydepa oOMeHa CKOMMPOBAaHHBINA CUMBOJI HA MECTO BBIJICJIICHHOTO.

DTOT npueM AEHCTBYeT B OONBIIMHCTBE mporpamm. Ero npume-
HSIOT, €CJIM 3apaHee HE M3BECTHO, KAKOMY CHUMBOJTY JIATUHCKOTO HIPHU Q-
Ta COOTBETCTBYET HEOOXOIUMBII CUMBOI.

3. Hcnonb3zoBanue ctuisi. Ecium HOKYMEHT COJEpPKUT MHOTO
CHMBOJIOB TPEeUeCKOro andaBuTa, UMEET CMBICI CO37aTh JJISI HUX CIIe-
[IHaJIBHBIA 3HAKOBBIM CTUJIb. Ha 0ase cyliecTBYIOIEro 3HakoBOro CTH-
751, HanpuMep ctuist OCHOBHOM mpudT ad3ama co3/1aiiTe HOBBIN 3HAKO-
BB CTWJIb, HanpuMep ['peueckunt. s 3Toro orkponrte BKIAAKY I naB-
Hasg —> OOmacth 3amad B pexkume Ctuam u popmarupoBanue (Dop-
mar = Ctwin ¥ GopMaTHpOBaHWE) W MICIKHUTE Ha KHomke Co3marh
CTHUJIb.
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Gy D RERTIEII W

Body Text T
Body Text + 14 nT, Mo
Body Text + 14 nT, no P

[ MpeasapyTensHEE Npocyo:
] oTentoumTE cERSaHHEE CTH

@ IEI @I MNapaMeTpe

Puc. 5. KHonku ynpaBiieHUs CTUIIAMU

B mmanoroBom okHe Co3panue ctuisa B noisie MmMs BBeaurTe mms
HOBOI'O CTWJISI, B pacKkpbiBaronieMcsi crnucke CTWib BBIOEPUTE IMYHKT
3Haka u B cnucke OCHOBaH Ha CTUJE BblOepuTe 0a30BbIM CTUIb. Eciu
MPEIOIAraeTcsa U B JAIbHENIIEM CO3/IAaHUE AHAJIOTUYHBIX IOKYMEHTOB,
CO3/IaHHBIM CTHJIb MOKHO COXPAaHWUTh B I1A0JIOHE, YCTAHOBUB (PIIa’koK
JobGaBute B mabmoH. Ilocrme »TOro BHIOEPUTE CHUMBOJBHBIM HaOOp
Symbol B packpsiBaromemcsi ciucke Ha manenn dopmarupoBanue. B
JTadbHEeUIIeM MpU HEOOXOAUMOCTH BBOJA IPEUYECKUX OYKB JOCTATOUYHO
Ha na"enau @opmarrupoBaHue BbIOpATh CTUIIb | peuecKuil.

OtoT mipueM crnenududeH s nporpammbel Microsoft Word2007.
Jlajmeko He BCE TEKCTOBBIE PEIAKTOPHI U MPOIIECCOPHI O3BOJISIOT CO3/1a-
BaTh 3HAKOBBIE CTUJIM — OOJIBIIIMHCTBO MCIOJIB3YIOT TOJIBKO CTHJIM a03a-
11a, IPUMEHEHHUE KOTOPBIX U3MEHSIET IPUPT BO BCEM a03alle LIETUKOM.

4.  TlpuMeHEHHUE «TOPSAUYUX KJIABUIID. ITO caMblid 3P HEKTUBHBIMI
npueMm. Her Oonee ObicTporo cmoco0a BBOJA HECTAHAAPTHBIX CHMBO-
JIOB, Y€M BBOJI C IOMONIBIO 3apaHEe HA3HAYEHHBIX KIABUATYPHBIX KOM-
ounanuii. Tak, HanmpuMep, Mbl MOKEM 3aKPENUTh CUMBOJ T 32 KOMOU-
Hanuen knapuil CTRL+ALTH+P u ucnons30Barhk €€ BCIOAY, 1€ B 3TOM
BO3HUKAET HEOOXOJUMOCTb.

Jaiite xomanay BeraBka = CHMBOJ — OTKPOETCS JUATIOTOBOE OK-
HO CumBoi. B cnucke pudt Beidepute mpudt Symbol. B tabnuue
CHUMBOJIOB pa3blluTe U BbiOepute cuMBod 1. [llenkuute Ha kHomke Co-
YETaHWE KJIABUII — OTKPOETCS AUAIIOroBoe OkHO Hacrtpoiika kiiaBuary-
pbl. YOeauTech B TOM, YTO TEKCTOBBIN Kypcop Haxoautcs B noje Hosoe
coueTaHue KJIABWI (B TaKMX CIydasx TOBOPST, 4To (OKYC BBOJA MPU-
HAJIJIC)KUT dJIEMEHTY ynpaieHuss HoBoe coueranue kiasuii). Eciau 3To
HE TaK, IepeMecTuTe POKyC BBOJIa B HY>KHOE T0JI€ MOCJIEI0BAaTEIbHBIMU
Haxarusmu knaBuiid TAB. Korma ¢oxyc BBoAa HaxogUTCSA B HYKHOM
nojie, HAXKMHUTE KEJaeMylH KOMOMHALMIO KIJIABUII, HampuMep
CTRL+ALT+P. O6patuTe BHUMaHHE Ha 3allMCh, MOSIBUBIIYIOCS B I10JIE,
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Y LIEJKHUTE Ha KHONKe Ha3zHauuTh. 3aKpoiTe€ OTKPBHITHIE IHAJIOTOBBIC
OKHa Y MIPOBEPHTE PadOTy JAHHON KOMOWHAIIMH.

OOparute BHUMaHHE Ha TO, YTO JUIS OJHOIO U TOTO K€ CHMMBOJIA
MOYKHO Ha3Ha4yaThb HECKOJIbKO KOMOMHAIIMH KjaBulll. Eciau HY)XKHO U3Me-
HHUTb Ha3HAYCHUE, CIEAYET B AUAIIOrOBOM OKHe HacTporika

Puc. 6. Bkitagika MEHIO HACTPOWKHU KIaBHATYPBI

KJIAaBUATypbl BBIJICIUTh HA3HAYEHHYI0 KOMOWHAIIUIO W WIEIKHYTh Ha
KHOTIKE YAaiauTh. Eciu HY)XHO, 4TOObI Ha3HAYEHHAs] KOMOWHAIIUS -
CTBOBajia BO BCEX BHOBb CO3/IaBAEMbBIX JOKYMEHTAX, €€ MOXHO COXpa-
HUTh B TEKYIIEM I1a0JOHE, BHIOpPAB €r0 B PACKPBHIBAIOIIEMCS CITMCKE
CoxpaHUTh U3MECHEHUS.

5. Hcnonp3oBaHue CpeACTBa aBTO3aMEHBI. Y METOHA «TOPAUUX
KJIABUIID) €CTh CYIIECTBEHHBIM HENOCTATOK: HAJO 3allOMHUHATh, KAKOMY
CUMBOJIy Kakas KOMOHWHaIMs COOTBETCTByeT. Ecnu mpemmomaraercs
BBOJI MHOXKECTBAa HECTAaHJAPTHBIX CHUMBOJIOB, YIOOHO HCIIOJIb30BATh
CpEICTBO aBTOMATHUYECKOM 3aMEHbl CMMBOJIOB MpW BBOuE. JlaTe KO-
Manny BcraBka > CHMBON — OTKpoeTcsi AuaiioroBoe okHo CumBoir. B
cnucke pudt BoIGepUuTe MmIpUdT Symbol. B Tabmuue cumBoioB pa-
3bIIATE U BbIOEpUTE cuMmBo 7. lllenkHuTe Ha KHOMKE ABTO3ameHa —
OTKpPOETCA THUAJIOroBO€ OKHO ABTO3amMeHa. B mosne 3aMeHUTh BBEAUTE
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3aMEHSIEMYI0 KOMOUHAIUIO «.MH.». (3a4eM CHUMBOJIbI «IIH» OKOHTYPEHBI
TOYKAMHU C JIBYX CTOPOH, BBISICHUTE CAMOCTOSITENIHO, SKCIIEPUMEHTUPYS
C BBOJIOM BbIpaxkeHusi 2mR). AHaIOrHYHBIM 00pa30M MOXKHO OpraHHU30-
BaTh BBOJI U JPYTUX CUMBOJIOB: «.(pu.», «.Tay.», «.KCU.» U T. 1. Kak BU-
JUTE, HIYETO HE HAJI0 CIIEHHATbHO 3alIOMUHATh.

Puc. 7. JluanoroBoe 0KHO ABTO3aMEHBI

OTtuer mo J1adopaTopHOM padoTe JOJIKEH COAepkKaTh: IETb pa-
OOThI; KpaTKoe OIMKCaHWE MEepBHYHBIX HacTpoek MS Word; omnmcanue
HACTPOCK IMapaMeTPOB II€YaTH; ONMHMCAHUE CIIOCOOOB BBOJA CIICIHATb-
HBIX CHMBOJIOB; BBIBOJIBI 10 pe3yibTaraMm JlaboparopHoil paboTel. [Ipu
oOpMIICHHH OTYETa B NIEYATHOM BHJIC B HIDKHHI KOJOHTHUTYI CIICAyET
MOMECTHUTh (haMUJINIO0, MHUIIUAJIBI 1 HOMEP TPYIIbl 00ydaemoro (8 TT.,
Arial, BeIpaBHMBaHHME I10 IIPABOMY Kparo).
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JlaGopaTopHas padora Ned

CO3JAHME TABJIUL, TUAT'PAMM U APYT'UX
I'PAONYECKUX OBBEKTOB B JOKYMEHTAX
MSWORD 2007

[lenb paboOThI: U3yYeHHE CIMIOCOOOB CO3AaHUS U PEIAKTUPOBAHUS
TaOIUII, CO3MaHue auarpamm, rpad)MIecKuX 3aroJIOBKOB, (PopMyIr, U3y-
yeHre (PGHEeKTUBHBIX MPUEMOB Pa0OTHI ¢ rpaIeCKUMU OOBEKTaMU.

Co3nanue CJI0KHBIX TA0JHUIL

Ha pucynke npeacTaBiieH pparMeHT TEXHOJOTMYECKON KapThl Me-
XxaHn4YecKol 00padboTku aetanu. [1o cBoeil CyTn TEXHOJIOTHYECKas Kap-
Ta SBIAETCS TAOJIUUYHOU (HOPMOM CIIOKHOM CTPYKTYphl. B manHoit pabo-
Te OyIEeT pacCMOTPEH MpPOLECC €€ CO3AaHUsl CPEJICTBAMHU TEKCTOBOTO
npoueccopa MicrosoftWord2007.

" Pexum
g ConepxaHue HCTPYMEHT (KOJI U HAUMEHOBaHHE) obpatorkn
o' g mepexona < o o
=X BCIIOMOT'aTCJIbHBIN | pCXKYIIUN HU3MCPUTCIIbHBIN 0) B
Ta6. 1.1.dparMeHT KapThl MEXaHUYECKON 00Pa0OTKH ACTANIH
1. 3amycTuTe TEKCTOBBIN MPOLIECCOP.

Co3pnaiiTe HOBBIM TOKYMEHT Ha 0a3e 00bIYHOIO I11abJIoHA.

B kadecTBe pexxuma MpeACTaBICHUS JOKyYMEHTa BKItouuTe Pexxum
pPa3METKH, YTOOBI YETKO BHETh TPAHUIILI MOJIOCH Habopa.

4. OtkpoiiTe manemb nHCTpyMeHTOB Tabmuips! (BeraBka = TaGmuiibn).
BriOepute unctpyment HapucoBats TaOmuity.

w0

e
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Puc. 1. OxkHO BcTaBKY TaOIUILIBI

6. MeToaoM NpOTATMBAHUS HAPUCYUTE C €r0 MOMOIIBIO IPSMO-
YTOJIbHUK, IIMPHUHA KOTOPOTO paBHA IIMPUHE MOJOCHI Habopa. BricoTa
MPSAMOYTOJIbHUKA MOKET OBITh IPOU3BOJIBHON — €r0 MOYKHO OyneTr pac-
TAHYTb WJIW CKaTh BIOCIEACTBUU. [JI1 3TOTO TOCTAaTOYHO HABECTH YKa-
3arellb MBIIIA HA HWKHIOK TPAHUIY PAMKH U, KOTAA YKa3aTellb CMEHUT
(dopMy, IepeMeCTUTh paMKy METOAOM meperackuBaHus. [lomydeHHBbIN
OPsIMOYTOJIBHUK TPEJCTABIAECT COOOM BHEIIHIOW TpaHUIly TaOIUIbI.
Jlist mpouux rpaHul] oHa OyAeT ONMOPHOM, TO €CTh OHU JIOJDKHBI HAYU-
HAThCS U 3aKaHYMBATHCS HA ONIOPHOM I'PaHULIE.

7.  IlpoBeauTe NATh BEPTUKAJIBHBIX JIMHUWA. OJTO BHYTPEHHHE
rpanuibl. OHM ONMPAIOTCS HA BHEIIHWE TpaHULbL. /[ ropu3oHTANIb-
HBIX TPaHHUII, KOTOPbIE OYIyT Ha HUX ONUPATHCSA, OHU OYyIyT BBHINOJIHATH
¢ynkuuu onopHbix. [llupuny cTonlOioB MOXXHO OyneT MU3MEHUTH BMO-
cneactBun. Celuac co3/aeTcs TOJBKO CTPYKTYpa TaOIUIIbI.
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8.  YOemurech, 4TO C IOMOIIBIO MHCTPYMEHTa JIacTHMK MOXKHO
yIAIUTh JIFOOYI0 M3 TOJIBKO YTO MPOBEACHHBIX TPAHMI]. YIaJE€HHUE BHI-
TOJIHSETCS OJHUM IIETYKOM. BHENIHME rpaHuLIbl YIATUTh HEIb34.

9. IlpoBemure ABE TrOPU3OHTAIBHBIC JUHUH, KaK IMOKa3aHO Ha
PUCYHKE.

10. VYbenutech ¢ nmomoipto JIacTuka B TOM, 4TO BEPTUKAJIbHBIE
JIMHWY, CTABIIME OMOPHBIMHU ISl TIEPBOM TOPU3OHTAIBHON JIMHUU, HE
MOTYT OBITh YIQJICHBI.

11. Bergenute Bcto Tabmuiy. st 3TOro BBEAUTE B HEE YKA3aTElb
MBIIIN 1 AaiTe komanay Tabiauia = Beiienuts = Tabnuia.

12. Korma tabnuiia BeIIeIeHa, MOXKHO 3a]1aTh BBICOTY €€ CTPOK
AIEMEHTOM YIIPaBJICHHUS Tabnu-
ra = CsoiicTBa Tabmuiel - Ctpoka = Bricora.

Puc. 2. OxHO cBO¥CTBa TaOIUIIBLI

JloGaBbTe B HIKHEH YacTH TaOJIHIIBI HECKOJIIBKO CTPOK KOMaH-
noii Tabmuma = BeraButh = CTpoku Huke. Ilpu HeoOXomumocTh
BITOCJICICTBHHA MOKHO JOOABHUTh CTOJIBKO CTPOK, CKOJIBKO HAJIO.
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13. Merogom nepeTacKuBaHUSI BEPTUKAJIBHBIX T'PAHUL] CO3ANTE
HY>KHO€ COOTHOIIICHUE MEXAY IIUPUHOMN CTOIOIIOB.

14. TlpoBenuTe NOMOJHUTEIBHBIE BEPTUKAIBHBIE JUHUU HHCT-
pymenToM HapucoBarh TaOnuiry.

15. BsigenuTe rpymnibl CTOAOIIOB, KOTOPHIE JOKHBI UMETh paB-
HYIO0 MHUpUHY. J[JIS 3TOro yCTaHOBUTE yKaszaTelb MBIIIA HaJ BEepXHEU
paMKOM TaOJUIBI U B TOT MOMEHT, KOTJa OH MPUMET (OpMy CTPEIKH,
HAIPaBJIECHHON BHU3, LIEJIKHUTE JIEBOU KHOIIKOM.

16. BreigeneHnHbie cTONONBI CTAHYT PABHBIMU IO IIUPUHE, €CIIH
MICJIKHYTh Ha KHOMKE BBIPOBHATH MIUPUHY CTOJIOIIOB HA MAaHEIU WHCT-
pyMeHTOB TaOIHIIbI U TPAHUIIBI.

17. Ecnu HEoOXOAUMO BBIPOBHSTH BBICOTY CTPOK, HUX CIEAYET
BBIJICTTUTh U UCTIOJIb30BaTh KHOIIKY BBIPOBHSITH BHICOTY CTPOK.

18. 3amonHuTe 3arojlOBKM CTOJOIOB TaOnMuubl. [apHUTYpY
mpudTa, €ro pa3Mep U HauepTaHHUE 3aJaiTe ¢ TOMOIIbI0 HHCTPYMEHTOB
na"enu @opMarupoBaHue.

19. OOparutre BHUMaHHUE Ha TO, YTO B sA4€iiKaxX TaOJIWIIBI UMEET
3HAQUCHHE HE TOJIbKO TOPU30HTAILHOE BhHIPABHUBAHKE, HO U BEPTUKAIIb-
HOE, MO3TOMY JIJIsl 3aJJaHUsI BBIPABHUBAHUS 3ar0JIOBKOB CPEICTB MaHeIu
dopmarupoBaHue HenocTaTouHo. HyXHBII MeTO/ BhIpaBHUBAHUS (OJIMH
U3 JIEBSTH) BBIOMPAIOT B MAJUTPE, KOTOpasi OTKPBIBACTCS IIEITYKOM Ha
PACKpBIBAIOILIEH KHONKE BbhIpaBHUBaHUE B SUYEHKE B LICHTPE IAHEIHU
Tabnuibl ¥ rpaHULIbIL.

20. Ilpu BBOAE 3arojoBKa MEPBOro CTOJIOIA B 0Opasile MCIOIb-
30BaHO BEPTUKAIBHOE PACIIOJIOKEHUE TEKCTAa. DTO TUMUYHBIA MpUEM
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11 0(OPMIICHHS 3ar0JIOBKOB Y3KHX CTOJIOLOB. M3MeHeHHne Hampasiie-
HUSl TEKCTa BBIMOJIHAIOT C ITOMOIIBIO KHONKHU VI3MEHUTH HalpaBiicHUE
TEKCTa Ha MaHeJIX HHCTPYMEHTOB TaOMIIbl ¥ FPaHUIIbI.

21. CozpaiiTe TOYHO TakKyko K€ TaOJMIly, UCIOJIb3Yys KOMaHIy
Tabmuna = BeraButh = Tabnuma (dncino ctpok — 9, ctonbio — 12),
niepeTacKMBaHKUE I'PAHUIL, a TaKke MyHKT OObeIUHUTH TYCHKU KOHTEK-
CTHOTO MEHIO.

22. 3aBepuIuB CO3/laHUE TAOIHI], COXpaHUTE NOKyMeHT Words
nanke \Mou JJOKyMEHTHI.

Co31anue JuarpaMmM Ha OCHOBeE Ta0JIMIL

Hwxe npencraBneHa tabiuiia ¢ pe3yibraraMd pocTa MPUOBLIH

(OTHOCHUTENBHO MPEABIAYIIETO MECALA) 33 MEPBbIE BOCEMb MECSIIEB I'O-
1a 71t Tpex puInanos.

Poct npuOsiiu, %

SHBapb |(eBpayb |MapT anpenp | Mau HIOHb 150300)1 aBryCcT

Ouman Nel (11,2 |7,6 4,2 1,8 1,1 1,2 1,1 1,2

Ouman N2 (17,4 12,5 (9,5 7,4 5,3 4,8 4,5 4,4

Ouman N3 12,1 16,4 3,1 2,2 1,7 1,6 1,6 1,6
Tab. 1.2. Tabnuua ¢ pe3yapraTamMu pocTa NpUObLIN

[Ipennpusrue

B stoM 3amaHum Oyner co3maHa guarpaMMmy Ha 0a3e JaHHOU Tao-
JINLIBI.

1. 3amycTuTte TEKCTOBBIW MPOIIECCOP.

2. CoznmaiiTe HOBBIM JOKYMEHT Ha 0a3e CTaHIapTHOTO ITa0JIoOHA.

3. B kauecTBe peXuMma NpeACTaBICHUS JIOKYMEHTa BKIIFOUUTE
Pexxum pasmerkn (Bumg 2Pasmerka cTpaHHIlbI), YTOOBI YE€TKO BHJCTh
I'paHMIIBI TOJIOCHI HA0OPA.

4. Komanpmoit Tabmuma = Bcrasuts = Tabmauma cospgaiite Oa-
30BYI0 TAOJIMITY, UMEIOIIYIO 5 CTPOK U 9 CTONOIIOB.

5. Breigenute nBe BEpXHHUE SYEHKH MEPBOTO CTOJIOIA U 0ObEIH-
HuTe ux koManaoil Taomuna =2 O0beINHNATD TYEHKH.

6. BrpigenuTe sUEHKU MEPBOM CTPOKH JJIsI CTOJIOIIOB CO BTOPOTO
10 JEBSTBIIA U O0ObEINHUTE UX.

7.  3anosHUTE TAOJMIly COITIaCHO MpHujaraeMomy oopasiy.
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8. YcraHoBHUTE yKa3aTellb MBIIIM B I0JI€ TAOJUIIBI M BBIACIUTE
tabnuny komaHmor Tabmuua = Beigenuts 2 Tabmuna. Ckomnupyiite
BbIJICJICHHYO0 Taomuity B Oydep oomena (IIpaBka = Konuposarts).

9. BcraBbre 0a3zoByr  auarpamMmy — KomaHjoi — Bceras-
ka =2 OO0bekT = [uarpamma. Psmom ¢ nuarpaMmoii pa3sepHercs ee Oa-
30Bast TabIULA.

10. Beigenure coaepkuMoe 0a30BOM TaOMUIBI JHUATPAMMBI
IICJTYKOM Ha siueiike, 00pa30BaHHON Ha MEPECEUYCHUH 3ar0JIOBKOB CTPOK
1 CTOJIOIIOB B JIEBOM BEPXHEM YTIIY.

11. 3amenute coaepxumMoe 0a30BOM TaOIUIIBI COACPKUMBIM
CBOEH TaOIMIIBI KOMaHJION BCTaBKH COMEPKUMOTO W3 Oydepa oOMeHa
(ITpaBka = BcTaButh).

12. OOparure BHHMMaHHE Ha TO, KaK M3MEHUJIACh JHarpamMma:
OHa IpUILIa B COOTBETCTBUE C COJACPKUMBIM TAOJIHIIBI.

13. Ha guarpamme Bbiaenute objacth moctpoenus. lllenxkaure
MPaBOM KHOIKOW MBIIIA U B KOHTEKCTHOM MEHIO BhIOEpUTE MYHKT Tum
nuarpaMmmbl. CpelicTBaMHU OTKPBIBIIETOCS TUAJIOTOBOTO OKHA MPOBEPH-
T€, KaK BBIISIAST JUarpaMMbl IpyTUX (CTaHJAPTHBIX U HECTAHIAPTHHIX )
THUIIOB.

14. 3akpoiite nmanoroBoe OkHO Tun muarpammsbl. CoxpaHute
nokymeHT WordB manke \Mou JOKyMEHTHI.

N3y4yenne 3¢ peKTUBHBIX NPHUEMOB PadoThI ¢ rpaguUecKUMHU
00beKTaMM

1. 3amycTuTe TEKCTOBBIM MPOIECCOP U CO3ANTE HOBBIM JIOKY-
MEHT Ha 0a3e CTaHJIapTHOrO I1adIoHa.

2. B kadecTBe pexxuMa NPEACTABICHUS TOKYMEHTA BKIIHOUUTE
Pexxum pasmetku (Bug = PasMerka cTpaHuUIlbl), YTOOBI YETKO BHJICTh
IpaHUIIbI TOJIOCHI HAbOpa.

3. BBeauTte HECKOJIBKO CTPOK MPOU3BOJIBHOIO TEKCTA.

4.  Komannoit Bcraka = Pucynok = M3 ¢aiiia BcraBbTe HIDKE
TEKCTa PUCYHOK W3 IIPOM3BOJbHOro aitna, Hampumep u3 daiina
\Windows\fImonckuii MoTuB.bmp.

5. Bprgenure puCyHOK HICITYKOM JIEBOM KHOIIKM MBIIIA — OT-
KpOETCsl MaHeJb MHCTpyMeHTOB Hactpoiika nzobpaxkenusi. Mcnomnb3ys
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KHOMNKY Dopmar puCyHKa, OTKPOUTE OJJHOUMEHHOE JUATIOTOBOE OKHO.

6. Ha Bxnanke IlonoxkeHue BriOepuTe BapHaHT pazMmelieHus B
Tekcte. [lepenBuHbTE M300paKeHUE METOAOM MEPETACKHUBAHUS, OLICHU-
Basi IPOUCXO/IAIICE B3aUMOJICHCTBUE C TEKCTOM.

7.  Ha Bknaake Ilonoxenue nuanoroBoro okHa dopmMar pucys-
Ka BbIOepuTe BapuaHT pasmeienus [lo koutypy. I[IpoBepsre, Kak mpo-
HCXOJUT B3aUMOJICUCTBHE C TEKCTOM P MEPEMEIICHUU U300paKeHUS.

Puc. 3. OkHO pabOTBHI C pUCYHKAMHU.

8. Boinenute n3o0paxkeHue, ckonupyire ero B Oygep oOmeHa
(CTRLAC) u coznaiite psigom ero konuto (CTRL+V).
9. [lepemenias 06a m3o0pakeHHs, JOOEUTECh MX TMOJOXKCHUS

PSZIOM, C BBIPABHUBAHUEM I10 BEPXHEMY KParo.
10.  IloBTOopuTE mEepeMelleHrue U300paXKEHU C BhIpABHUBAHUEM
npu HaxkaTou kiaBuine ALT. Yoenutech B ToM, 4TO MepeMeEIIeHUE U30-
OpakeHUH MPOUCXOIUT AUCKPETHO, C MPUBS3KON K y3jaM HEBUIUMOU
CETKH, YTO MO3BOJISIET BHINIOJHUTH BBIPABHUBAHNE a0COIIOTHO TOYHO.

11.  BeigenuTte oaHO W3 HM300paxkeHuid. Mcmonb3ys yrioBoi Map-
KEp, UBMEHUTE €0 pa3Mep METOJOM NEPETACKUBAHUS.

12. BoccTaHoBHUTE IPEXKHUN pa3Mep U300paKeHHUS.

13. IloBTOpHTE mMEpeTaCKUBAaHUE YIIIOBOTO Mapkepa, HO MpH Ha-
xatoil kimaBuiie CTRL. O6paruTe BHUMaHUE HA TO, YTO XapaKTep U3-
MEHEHHUsI pa3Mepa n300pakeHusl U3MEHWICA. B 1aHHOM cilydae OHO Te-
peMacITabupyeTcst «OT LIEHTPay.

14.  Coxpanute uroroBbii nokyment Word2007 B mamke \Mou
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JIOKYMEHTHI.
Co3nanne rpapuyecKux 3aroJI0BKOB

JIist co3maHust Xy/I0KECTBEHHBIX TpaUUecKuX HaJAMHUCEH, Hampu-
MEp 3arojIOBKOB, TEKCTOBBIN Iporieccop MicrosoftWordumeer creru-
ajgpHOE nporpaMmHoe cpeactBo WordArt. JlocTymn Kk HeMy OCyIeCTBIIs-
eTcs ByMsi crioco0amu: MO0 uepe3 maHeiab MHCTpyMeHTOB WordArt
(BcraBka = WordArt).

Cnenyer oOpaTuTh BHHUMAHHE, YTO IIPH DKCIOpPTE JTOKYMEHTa B
dbopmMatel Apyrux MporpaMm, MpeIHa3HAYCHHBIX JJI1 00pabOTKH JOKY-
MEHTOB, 00beKkThl WordArtHe Bcerzia BOCIIPOU3BOIATCS IPABUILHO.

1. 3amyCcTUTE TEKCTOBBIM MPOIECCOP.
2. Co3naiite HOBBIM JOKYMEHT Ha 0a3e CTaHAapTHOTO I1abaoHa.
3. B kadecTBe pexMMa MpEICTABICHUS JOKyMEHTa BKIIOUUTE

Pexxum pasmerku (Bun >Pasmerka cTpaHHIlbI), YTOOBI YE€TKO BHJICTh
IpaHULIbI TOJIOCHI HAOOPA.

4. BBeauTe HECKOJIBKO CTPOK MPOU3BOJILHOTO TEKCTA.

5. Komanmoii BcraBka = WordArt BKJIIOUHTE OTOOpakeHHE
naHeyn HHCTpyMeHToB WordArt.

6. [lenkuutre Ha kHomke JloOGaButh oOBekT WordArt — mpo-
M30MIET 3allyCcK Mactepa co3aanusa oobekra WordArt.

7. B oxne Komnekuus WordArt BeIOepuTE KE€TaeMblil CTHIIb
oopMIIEHUS HAJITIHCH.

8. B auanoroBom okne M3menenne tekcra WordArt BeiOepute

&KenaeMblid pUQT, €ro pa3Mep, HauepTaHUE U BBEAUTE TEKCT CO3/1aBae-
MOT'0 3aroJjIoBKa (HaJmucH).

9. [Tocne menuka Ha kHONIKE OK mpomsoiger BCcTaBka CO31aH-
HOTO 00BEKTa B TeKylIuid JokyMeHT MicrosoftWord2007.

10. JlanpHelimee ympaBiaeHue (HOpMON M PaACIIOIOKEHHUEM CO3-
JTAHHOTO OOBEKTA BBHIMOJHSIOT JIEMEHTaMU YNPABJICHUS MAaHEIN WHCT-
pymeHToB WordArt. IIpoBepbTe, Kak MPOTEKAIOT CICAYIOIINE ONepaliiu
(mocie KaxJa0i KOMaHAbl BO3BpAIlAUTECh K MCXOIHOMY COCTOSHUIO
komOuHanueit CTRL+Z):

e U3MEHEHUE cojiepkaHus Haanucu (M3MeHUTh TEKCT);

su3MeHeHue ctuis opopmiienust (Komnexuusa WordArt);

¢ U3BMEHEHHUE XapaKTepa B3aUMOJCUCTBUSI C OCHOBHBIM TEKCTOM
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(Dopmar oobekTa > IlomoxkeHue);

su3MeHeHue ¢popmbl Haganucu (Gopma WordArt);

e BEIpaBHUBaHWE OYKB HaANMUCU MO BbICOTE (BBIPOBHATH OYyKBBI
WordArt o BeicoTe);

¢ PACIIOJIOKEHNUE TEKCTAa HAANUCU NO BepTukanu (BepTukanbHbii
TekcT WordArt);

¢ YIIPABJICHHE WHTEPBAJIOM MEXIy CUMBOIaMHU (MeEXKCHUMBOJIbHBIN
untepBan WordArt).

11. 3aKoHYMB PKCHIEPUMEHTHI, CO3AAUTE 3aroJIOBOK IO CBOEMY
BKYCYy M coxpaHuTe 1okyMeHT Wordnamnke \Mou TOKYMEHTHI.

Pabora ¢ pexrakropom gopmy.a

B nporpamme MicrosoftWordcpenctBom BBOja maTeMaTHY€CKHX
BBIpaXXEHUM sBIACTCA penaktop popmyn MicrosoftEquation 3.0. On mo-
3BOJISIET cO3/1aBaTh (DOPMYJIbHBIE OOBEKTHI U BCTABIATh UX B TEKCTOBBIM
nokyMmeHT. [Ipy HeoOXOAMMOCTH BCTaBICHHBIN OOBEKT MOXHO PEIAKTH-
pOBaTh HEMOCPEICTBEHHO B MOJIE JOKYMEHTA.

Jns 3amycka pepakropa QopMysl CIOy>KAT KomaHja Bcras-
kal /®@omyna.B OTKpbIBIIEMCSI AMAJIOTOBOM OKHE CIEAyeT BBIOpATh
nyHKT BcraBuTh HOBYIO dopmyiy. [Ipu 3TOM cTpoka MEHIO TEKCTOBOTO
MpoIeccopa 3aMeIIAETCs CTPOKOM MEHIO peflakTopa Gopmyit.

[Tanens WHCTPYMEHTOB peaaktopa (GOpMya COACPKUT JBa psaa
KHOIOK. KHONKMHUKHETO psiia co3A4al0T cBOeoOpa3HbIe 1I1a0IO0HbI, CO-
aepKamue moJsisi Uil BBOAA CUMBOJOB.Tak, Hampumep, M BBOAA
OOBIKHOBEHHOU JIpoOM ciemyeT BbIOpaTh COOTBETCTBYIOIIUN IIAOJIOH,
UMCIOITMN JBa MOJISA: YUCIUTEb U 3HAMEHATeNb. 3al0JIHEHUE 3THX TI0-
JIe MOXET MPOU3BOAUTHCA KaK C KJIABUATYPbl, TAK U C MOMOIIBIO 3JIe-
MEHTOB YIIPaBJICHUS BEPXHEN CTPOKH.
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Puc. 4. OxHo paboTsl ¢ BKIaakon dopmyia.

Puc. 5. OxHo paboThI ¢ popmynamu.

[Tepexonbl MEXy TOJSIMH BBITIOJIHSAIOTCS C MOMOIIBIO KJIABUII
YIIPaBJIEHUS] KYPCOPOM.

BBon u penaktupoBanue Gopmys 3aBEpIIACTCS HAXKATUEM KIIABU-
mu ESCunu 3akpeiTieM maHenu pefaktopa GopMyln. MoXXHO Takke
IIEJIKHYTh JIEBOM KHOMKOM MBIIIM TAe-T100 B MOJIe JIOKyMEHTa BHE 00-
jJactu BBoAa ¢gopmysbl. BeeaeHHas ¢hopMylia aBTOMaTHYECKH BCTaBIIS-
eTCs B TEKCT B KauecTBe oObekTa. [lanee ee MOXKHO TepeMECTUTh B JIO-
0oe mHOe MecTo JokyMeHTa uepe3 Oydep oomena (CTRL+X — Bripe-
3ath; CTRL+V — BctaBuTh). [l pegaktupoBanus hopMyIibl HEMOCPE/I-
CTBEHHO B JIOKYMEHTE JIOCTATOYHO BBINIOJIHUTh HAa HEW NBOWHOM IIEJ-
qok. [Ipu 3TOM aBTOMaTHUYECKU OTKPBIBAETCS OKHO penakropa Gopmyi.

B kauecTBe MpaKkTUYECKOIO 3a/1aHusl BCTaBbTE B JOKyMEHT Micro-
softWord2007 dopmyny u3 tabauusl (HoMep GOpMyIbl JOJIKEH COOT-
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BETCTBOBATh HOMEPY I10 KYpPHAIY).

OTtuer mo J1adoparopHou padoTe J0JIKEH COAepkKaTh: IIEIb pa-
OOTBI; KpaTKO€ OMHCAHHWE CIIOCOOOB CO3/JaHUS U PEAAKTUPOBAHUS TaO-
JIUI, a TaKXe CO3/aHHBIC B XOJE BBIMOJHEHUS PaOOTHI TAOJHUIIBI; CO3-
JaHHYIO0 B XOJI¢ pabOoThl JuarpaMMy BMECTE C HMCXOAHOW TaOmuIed |
KpaTKUM OIHMCAaHWEM CIoco0a e¢ CO3/IaHMsl; KpaTKoe OIMHMCaHue Ipue-
MOB pa0oThI ¢ TpaduyecKuMU OOBEKTAMH U CO3AaHUs rpadUuecKux 3a-
TOJIOBKOB (C TIpUMepaMHM); KpaTKoe OIMHcaHue peraakropa Gopmyn, a
TaK)Xe CO3/IaHHYIO C TTOMOIIBI0 HETO ()OPMYITY; BBIBOBI IO PE3yJIbTaTam
nabopatopHoit pabotel. [Ipu odopmieHun oruera B me4aTHOM BHUJE B
HIDKHAW KOJIOHTHUTYJ CIEAYyeT TMOMECTUTh (haMHIIUI0, HMHUIHAIBI U HO-
Mep rpynmnbsl obyuaemoro (8 mT., Arial, BeIpaBHUBaHHE IO MNPABOMY
Kparo).

DopMyIIbl A1 3aJaHUN:

x-3_y+4 :z hm(l— 1 j
1. 1 -2 3 2. =\ x  sinx
x+6 y z-1 | Lide x<0
3 1 2 -2 4. YT x—2,08 x>0
x _y-l_z+9 J dx
5 -1 2 3 6 1—cos2x
- - - - x+2_y Z—l
7. a=—4l—8]+8k g 3 _T_——4

I +2 +1 -3
G=-2i +3] + fk Xte _yri_ =z

9. 10. -3 -1 4
L %—n —54_nn4—n+1 o x;2:y_—l4:z_+42
i 25— b =[d] +[5

13. x—0 x_Sirlx 14.



15.

17.

19.

21.

23.

25.

27.

29.

31.

33.

x +1
jcoszx dx

X sin2x

2 4

sin 2x

X+

X sin2x
+

. a,
sin —*

a =0 4an

Im x*-e™

X—>+0

+C

y:4x+63\/;

N1=x? +1

jx/lx

44

le6.

18.

20.

22.

24.

26.

28.

30.

32.

x-4 y-3 z
2 4 1

x+2 y-2 z-1
2 4 -1

x+2 y-1 z
4 2 1

~1,(a.b)= %

2x, +x, +x,—x, =4,
X +x, +2x, +x, =3.

d=1/p

{2)61 +x,+2x,—x, =3,
4x +2x, —x,+x, =1,

=1+’ x

, 1
y=Xx +—2
X

Jx = 24x* +1
I I dx

[x(2x +5)"dx

JlaGopaTopnas padora NeS 5
CO3JAHUE N UCITOJIB3OBAHUE NIABJIOHOB U CTUJIEN
B JOKYMEHTAX MSWORD 2007
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[ens paboOThI: M3yUYeHHE NMPEUMYIIECTB UCIIOJIb30BaHUS 111a0JIOHOB
U CTWIEH npu co3ganuu 1okymeHToB MS Word2007.

Co3znanue madnoHa JTOKyMEHTa Ha MpUMepe JeJI0BOro MUChMa

1. B MS Word 2007 co3narh HOBBIM JOKYMEHT.

2. YcTaHOBUTH MNapaMmeTpbl cTpaHulbl (A4; Mons: BEpXHEE H
HiwkHee — 20 MM, cineBa — 30 Mm, cripaBa — 10 mm).

3. BBecTu TekcT OjaHKa TOKYMEHTOB, IPUMEHUB CJICAYIOIIUE Ma-
paMeTpbl (POpMATUPOBAHUS:

= granka’ JokyMeHnta — Times New Roman, 12 nt., 1 untepnann;

" OCHOBHOM TeKCT 1 nmoanuch — Times New Roman, 14 o, 1,5 uH-
TepBaJa.

4, COXpaHI/ITB CO3I[3HHBII>1 HOKYMCHT KaK II1a0JI0H.

Puc. 1. OkHo 1151 coxpaHeHus 11abJioHa

5. Co3gaTrh Ha OCHOBE COXPAHEHHOTO I1a0JI0HA HOBBIN JOKYMEHT,
BBE/IS B COOTBETCTBYIOIIME MECTA MPOU3BOJIbHBIE JJAHHBIE.
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N3yvyeHue npueMoOB M NMPEMMYIIECTB HCIOJb30BAHUS CTHIIEH

1. B MS Word co3nars HOBbIN JJOKYMEHT.
2. BBecTH TEKCT C 3aroJioBKaMH pa3HbIX ypoBHEH (3 ypOoBHS).

Puc. 2. OkHO 17151 BCTaBKM 3ar0J0BKOB Pa3HbIX YPOBHEM

3. Ucnonb3ys BCTaBKY pa3pbhiBOB, YCTAHOBUTH HA4YaJI0 KaXKJOTO pasjesa
(3aroJjioBKa) BEpXHEro YpOBHs C HOBOM CTPaHMIIBI.

Puc. 3. OKHO 17151 BCTaBKM pa3pbiBa CTPAHULIBI

YCTaHOBUTH JJ11 OCHOBHOT'O TEKCTa CTHIIb “OCHOBHOM TEKCT
(pacKpbIBaAOLIMICS CIUCOK —ETHIIA HA NAHEJIM HHCTPYMEHTOB WJIN
nyHKT MeHI0 @opmat = Ctuiu 1 popMaTUpOBaHHUE. .. ).

YCTaHOBUTH JJ1 3ar0JI0BKOB COOTBETCTBYIOIIMK UX YPOBHIO CTHJIb
(—3aronoBok 17, —3amioBok 2” 1 —3arojoBOK 3> COOTBETCTBEHHO).
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BcraButh B Hauasao Tekcta ontaBieHue (Ccbuiku = OrnaBieHue).

Puc. 4. Oxuo nis BctaBku OriaBlieHUS

4.  H3MeHUTH CTHIIb 3ar0JIOBKOB BTOPOTO YPOBHS C aBTOMaTHye-
CKUM OOHOBJIEHHEM 110 Bcemy nokymeHTy (Dopmar = Ctuib...).

Puc. 5. Oxuo g BctaBku OriaBiieHUA
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—HanmeHoBaHue OpraHu3amnuu —

3A0 OJDKHUKA™
—HHTEeph- A
" —Anpec”
ep AP
—LRykoBoauTento”

VBaxxaembiii HO’!

y6€III/IT€JII>HO IMpoOCUM Bac noracuthb A0 KOHIa TCKYHICIro MccCiala

MMEIOIIYIOCS 3aJJ0JKEHHOCTD B pa3Mepe —3aJ10JKEHHOCTD .

['maBHBIN Oyxrantep NBanos A.IL.
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OTtuer mo J1abopaTopHoi padoTe JO0JKEH COAepkKaTh: IIEIb pa-
OOTHI; OMMMCAaHKUE JEUCTBUM IO CO3AaHHUIO Ma0JI0HA HAa MPpUMEpE Madio-
Ha JIeJIOBOTO MUChMa, a TaKXKe caM IIAa0JIOH U CO3/IaHHBIM HA €r0 OCHOBE
JTOKYMEHT; OlucaHue (popMaTUPOBAHHUS C ITOMOIIBIO CTUJIEH, NEHCTBUI
10 U3MEHEHUIO CTHUJIS, ICHMCTBUI MO aBTOMaTHYEeCKOMY (POPMHPOBAHUIO
JIOKYMEHTa, a TaKXe€ CO3/IaHHBbI C MPUMEHEHUEM CTWICH JOKYMEHT
BMECTE C OIIAaBJICHHEM; BBIBOJBI IO pe3yjbTaraM J1abopaTopHOM pado-
Thl. [Ipn opopmiieHnu oTyeTa B MEUYaTHOM BHJI€ B HIDKHUN KOJIOHTHTYI
cleayeT MOMECTUTh (DaMUIINIO, HHUIIUAJIBI 1 HOMEP TPYMIbl 00yyaemo-
ro (8 nT., Arial, BeIpaBHHBaHHE 1O MPABOMY Kparo).
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JlaGopaTopHas padora Ne6
OCHOBBI PABOTbBI B TABJINYHOM ITPOLECCOPE
MS EXCEL 2007

Leanb pa6oThi: n3ydeHne OCHOB pabOThl B TAOJIMYHOM IPOIIECCO-
pe MS Excel 2007 (co3nanue u penaktupoBaHue (HOpMys, BUIBI aape-
calliy, MCIOJIb30BaHWE HMTOTOBBIX (YHKIHH, (HOpMATHPOBAHHUE SUCEK,
MOCTPOEHUE TPAPUKOB U JUATPAMM).

O0paboTka TaHHBIX

1. 3anmycrturte porpaMmmy Excel
(ITyck = IIporpammer = Microsoft Excel 2007).

2. Co3spaiite HOBYIO pabouyto KHUTY (kHOMKa Co31aTh HA CTaH-
JTApTHOM MaHEJIM UHCTPYMEHTOB).

3. JIBaxKAbl IICIKHUTE HA SAPIBIYKE TEKYIIEro pabovero JucTa u
nanTe 3ToMy padboueMy Jucty uMms JlaHHBIE.

4.  Jlatite xomaunay ®aiin = CoxpaHUTh KaKk M COXpaHUTE pabo-
Yyl KHUTY 10Jl UMeHeM book.xls.

5. Cpenanre Tekymen ssiueriky Al U BBeaUTE B HEE 3arojIOBOK
Pe3ynbrarsel u3aMepeHuil.

6. BBemurte nMpon3BOJIBHBIE YKCIA B MOCIEAOBATEIBHBIC TUYEUKU
cTroibna A, HaumHas ¢ S9chKu A2.

7.  Baenwute B sueiiky Bl cTpoky YaBoeHHOE 3HaUEHHE.

8.  Baemurte B sueiiky C1 ctpoky KBagpar 3HaueHus.

9.  Bsgenure B sueriky D1 crpoky KBagpar cinenqyromiero uncna.

10. Bgeaute B siueiiky B2 popmyny =2*A2.

11. Bsenure B sueiiky C2 popmyny =A2*A2.

12. Bsenure B sueiiky D2 dhopmyny =B2+C2+1.

13. Bsigenute npotsaruBanueM stueiiku B2, C2 u D2.

14. HaBegure ykaszaTenab MBI HA MAapKEp 3alOJIHEHUS B Ipa-
BOM HWXHEM YIJIy PaMKH, OXBATHIBAIOIICH BBIJCICHHBIN JIUAIA30H.
HaxxmuTe JIeByI0 KHOIKY MBIIIA W TEPETaIIUTe 3TOT MapKep, UYTOOBI
paMKa oxBaTuja CTOJIbKO cTpok B cronbuax B, C u D, ckonpko umeercs
qucen B CToaone A.

15. VYOemutech, uTo popMyabl aBTOMATUUECKH MOIUDUIIMPYIOT-
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Csl Tak, 4TOObl pabOTaTh CO 3HAYCHHEM SIYEHKH B CTOJIOLIE A TeKyllen
CTPOKH.

16. H3MeHuTe OJIHO M3 3HAYEHMI B CTOJIOIE A U yOeIUTECh, UTO
COOTBETCTBYIOIME 3HaueHus B crondiax B, C u D B 310l e cTpoke
OBLIIM aBTOMATUYECKHU MEePECUUTAHBI.

17. Bsenure B sueiiky E1 ctpoky MaciiTaOHbIi MHOXKHUTENb.

18. Bgenure B sueiiky E2 uncio 5.

19. Bsgeaute B siueiiky F1 ctpoky MacmrabupoBanue.

20. Bgsenure B aueliky F2 popmyny =A2*E2.

21. Hcnonw3ylTe METOJ] aBTO3AMOJHEHMS, YTOObI CKOMUPOBATh
Ty dopMmyiny B suelku ctosidnia F, coOTBETCTByIOIIME 3aMOJIHEHHBIM
sueiKaM cToona A.

22. VYOeautech, YTO PE3YJIbTAT MACIITAOMPOBAHUS OKa3ajcsl He-
BEpHBIM. JTO CBS3aHO ¢ TeM, 4To aapec E2 B ¢opmyne 3aman oTHOCH-
TEJIbHOU CCBUIKOM.

23. Hlenkuute Ha siueiike F2, 3arem B cTpoke Gopmyn. YcTaHO-
BUTE TEKCTOBBIM Kypcop Ha cchUIKy E2 u Haxxmurte knaBumry F4. Yoe-
IUTECh, YTO (opMysa Ternepb BBIIAAUT kKak =A2*$ES$2, m HaxxmuTe
kiapuiry ENTER.

24. Tloropute 3anonHenue ctondua F hopmynoit u3 sueiiku F2.

25. VYo6eautech, uTO Onarojaps HCIOIL30BAHUIO aOCOIIOTHOMN
aZpecalu 3Ha4YeHUs siueek ctosionua F teneps BBIUMCISIIOTCS TTPaBUIIb-
HO. Coxpanute padouyro kHUTY book.xls.

IIpuMeHeHre UTOTOBBLIX (PYHKIUI

1. 3anycTute IporpamMmy Excel
(ITyck = IIporpammer = Microsoft Excel) n oTkpoiiTe pabodyto KHHUTY
book.xls, co3nanHyto paHee.

2. BriGepute pabounii nuct Jlannbie.

3. CnenaiiTe TeKyuiei nepBy0 CBOOOAHYIO STUYEHKY B CTOJIONE A.

4. IllenkHuTe HA KHONKE ABTOCYyMMAa Ha CTaHIAPTHOM IAaHEIU
WHCTPYMEHTOB.
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Puc.l. OkHO CTaHIAapTHOW MaHEIW HWHCTPYMEHTOB C KHONKOM ABTO-

Yoeautech, 4TO MporpaMma aBTOMaTHYECKH MOJICTaBUIa B (HOPMYITy

bynkiuo CYMM u npaBuiibHO BhIOpasia IUana3oH SYEeK JJI CyM-

cyMMa
5.
mupoBanus. Haxmure knasuiny ENTER.
6. CaemaiiTe TEKyIIeH CIEIYIOITYI0 CBOOOAHYIO SUCHKY B CTOIOIE A.
7. HlenxkauTe Ha KHOIKEe BeraBka QyHKIIMU B CTpOKe (OPMYII.
8.

YCCKHC.

B packpsiBaronieMcs cnucke Kareropusi Bbioepute myHKT CTaTucTu-

-

vidCTe P IPYHELHK - arn 1" Ha

MoKcE dryHELHH;

BEEAMTE KPATKOR ONHCAHHE AEACTEWA, KOTOROE HYWHO
BEINOAHKTE, H HE¥MATE KHOMEY "HakTH"

KaTeropma: | 10 HeAAEHD MCNONE30EAELLMXCA

wdfr |

10 He A aBHD HCNONES0BAELUMECA
MonHeR angaEHTHEIA NEpEYEHE
DPHHAHCOEERIE

K.OPEHB AaTta v epema

CPp3HaY  |[MaTenatiueckue

VMM (CTATHMCTHUECKHE

EC T CCRINEH M MECCHEE!

FMAERCCHPatnTa © Basof AaHHEL: a

CYET TEKCTOBRIE L%

Narv4eckre W | —
CTEMEHb{4 MNpoOEEPKa CEOACTE M SHAYEHHH -
BozEpawasTMHHeHepHEIE ot
CNpaEka No 370 dvHELMH i fa)\o i [ CITHEHA

Puc.2. OxHo Mactepa GyHKIUH

9.

Hute Ha kHonke OK.

B cnucke @yukius Beioepute pynkuno CP3HAY u mienk-
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10. IlepemecTuTe METONOM MEPETACKUBAHUS OKHO APTryMEHTHI
(GYHKIIUU, €CJIM OHO 3aCJIOHSAET HYXHbIe siueiiku. OOparute BHUMaHUE,
YTO aBTOMAaTUYECKU BHIOPAHHBIN JUAMa30H BKIIOYAET BCE AUCUKU C YU-
CJIOBBIM COJIEPKUMBIM, BKJIIOYasi U Ty, KOTOpasi COJAEPKHUT CymMMmy. BbI-
JEIUTE TPABWIbHBIA JUANa30H METOJIOM MPOTITHBAHHUS M HAXMHUTE
knapuiy ENTER.

11. Hcnonb3ys NOpSAAOK IEUCTBUM, ONUCAHHBIN B mil. 6-10, BbI-
YUCJIUTE MUHHUMAJIBHOE YMCIIO B 3a7aHHOM Habope (dynkuus MUH),
MakcuMasibHoe 4yucio (MAKC), koaum4ecTBO 3J€MEHTOB B HaOope
(CUET),

12.  Coxpanute padouyto kHUry book.xls.

Ioaroroska u popmarupoBanue npaic-aucra

1. 3amycrture porpamMmy Excel2007
(ITyck = IIporpammer = Microsoft Excel2007) u oTkpoiite pabouyro
KHUTY book.xls.

2.  BpiOepute MIETYKOM Ha APJIBIYKE HEHCIIOIb3YEeMbI padouuii
JUCT WK co3aaiite HOBBIM (BcraBka = Jluct). [IBaKabl HICIKHUTE Ha
APJIBIYKE HOBOI'O JIMCTA U NEPpEUMEHyuTe ero Kak [Iperckypant.

3. B saueiiky Al BBegutTe TekcT IIpelickypaHT U Ha)KMUTE Kia-
suiy ENTER.

4. B saueuiky A2 BBemure TekcT Kypc mepecuera: m Haxxmute
kiasury ENTER. B sueliky B2 BBenuTe TekCT 1 y.e.= M HAXXMUTE KJia-
Buiry ENTER. B sueiiky C2 BBenuTe TeKylmuii Kypc nepecuera u Ha-
xmute kiasuimy ENTER.

5. B sueiiky A3 BBenure Tekct HamMmeHoBaHuMe TOBapa W Ha-
xmvute kinaBuiny ENTER. B sueiiky B3 BBeaute TekcT Ilena (y.e.) u
Haxkxmute kiaBuiry ENTER. B sueiiky C3 BBeaute TekcT Llena (py0.) u
Haxxmute knasuy ENTER.

6. B mocneayrommue sideiku cToyidona A BBEIUTE Ha3BaHUS TO-
BapOB, BKJIIOYCHHBIX B ITPEUCKYPAHT.

7. B cooTBeTcTByIOIIME sIYCHKH CcTO0Ia B BBeAWTE 1EHBI TO-
BAapOB B YCIIOBHBIX €AWUHHUIIAX.

8. B sueiiky C4 BBenute dopmyny: =B4*$C$2, xoropas uc-
MOJIB3YETCs JIJIS MepecueTa 1eHbl U3 YCIOBHBIX CIUHUI] B PYOJIH.

9.  MeTonoM aBTO3aMOJHEHUSI CKONMUPYWUTE (POPMYIbl BO BCE
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saueiiku cronbdma C, KOTOPBIM COOTBETCTBYIOT 3allOJHEHHBIE SYEHKU
cton61oB A u B. Ilouemy npu TakomM KOMUPOBAHUU TOy4aTCsl BEPHBIC
bopmybl?
10. W3menute Kypc nepecueta B siueitke C2. OOparuTe BHUMA-
HUE, YTO BCE IIEHBI B pyOJISX TIPU 3TOM OOHOBIISIOTCSI aBTOMAaTHUECKHU.
11. Breigenure metogoM npotsiruBanusd auanazoH Al:C1 u gaite
xomaHay @opmar - Sueiiku. Ha Bknanke BripaBHUBaHME 3a1aliTe BbI-

paBHHMBaHUE 10 ropu3oHTa u [lo neHTpy u ycranosute iaxok O0be-
TMHECHUE STYECEK.

BPMﬂT AUyeek ma

BbipasHHEaHHE LWpuibT paHHLa JanHeka || JawmkTa

Yrcnoeksie dopMaTe:

OBLLHF Obpazey,

YucnogoH 4

AeHexHbIR

IMHEHCOBBIA QBWMA GOpMaT HCNONEZYSTCA ANA OTOBPSMEHHA KaK TEKCTOEEL:, TaK H
Aata YHMCAOBLIX SHAYEHKMIA NPOHZE0NEHOMD THNA,
EBpema

MNpouEHTHEIR

ApobHEIA

SKCNOHEHLMANEHEIR

TeKCTOEEIF

AOA0AHATENEHEIR

(Bce GopMaTeI)

L 8,4 J I OTHMEHA

Puc.3. OxHo popmara siueek

12. Ha Bxmagke pudt 3amaiite pasmep mpudra paBHbid 14
nyHkTaM U B crnucke Hauepranuwe BbiOepuTe BapuaHT [lomy>KHpHBIN.
[llenkuute Ha kHOMKEe OK.

13. IllenkHuTe mpaBoi KHOMKOW MBIIIHN Ha siueiike B2 u BpiOepute
B KOHTEKCTHOM MEHIO komaHny dopmar siueek. 3aaiiTe BRIpABHUBAHUE
no ropusoHTanu [1o mpaBoMy kparo u menkHuTe Ha kHorke OK.

14. IllenkHuTe mMpaBoi KHOMKON MBI Ha siuelike C2 u BbIOepUTE
B KOHTEKCTHOM MEHIO komaHny dopmar siueek. 3aJaiiTe BRIpAaBHUBAHUE
1o ropusoHTanu [1o neBoMy kparo u menkHuTe Ha kHorke OK.
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15. Beigenure merogom npotsaruBanus nuana3onH B2:C2. Illenk-
HUTE HA PACKPBIBAIOLIEH KHONIKE PSJOM C KHONIKOM [ paHuIIbl HA TaHeIn
MHCTPYMEHTOB DOpPMATUPOBAHUE U 3aJaUTE IUISI ITUX STYEEK TOJICTYIO
BHEIIIHIO IpaHuUIly (KHOIKAa B IIPAaBOM HUKHEM YTIIy OTKPBIBIIEHCS Ta-
JIATPBHI).

16. JIBaxkJpl IEIKHUTE HAa TPaHMUIE MEXOY 3arojloBKaMHu CTOJIO-
1moB A u B, Bu C, C u D. O6parute BHUMaHUE, KaK IIPU ITOM HU3MEH -
eTcs mmpuHa cTosomoB A, B u C.

17. TlocmoTpuTe, yCTpauBaeT JIM BacC MOJIy4YEeHHBIN opmaT Tad-
nunbl. [enkante Ha kHONKe [IpenBapuTenbHbI NPOCMOTP Ha CTAaH-
JapTHOM MaHEI UHCTPYMEHTOB, YTOOBI YBUIETh, KaK TOKYMEHT OyzieT
BBIIJISIIETH MPU TICYATH.

18. llenkuute Ha kHONKe [leyaTs 1 HaneyaTanTe JOKYMEHT.

19. Coxpanute padouyto kHUTY book.xls.

IlocTpoeHune 3KCIEPUMEHTAIBHOTO Ipaduka

1. 3amycrture IporpamMmy Excel
(ITyck = IIporpammer = Microsoft Excel) n oTkpoiiTe pabodyto KHUTY
book.xls, co3gannyto panee.

2. Brpibepute meTYKOM Ha APJIBIYKE HEUCHOJb3yEeMbIl pabouunii
JUCT WK co3aaiiTe HOBBIM (BcraBka = Jluct). [[BaKabl MICIKHUTE Ha
SAPJIBIUKE JIUCTA U MIEPEeUMEHyNTe ero kak O0paboTKa SKCIIEpUMEHTA.

3. B cronben A, HaunHas ¢ sueiiku Al, BBeIUTE MPOU3BOIBHBIN
Ha0Op 3HAYEHUI HE3aBUCUMOM MTEPEMEHHOM.

4. B cronben B, HaunHas ¢ saeitku B1, BBequTe MpOU3BOIBHBIN
HA0Op 3HAYEHUU PYHKIIUH.

5. MeroaoM NnpoTATrMBaHUS BBIACIUTE BCE 3aNIOJTHEHHBIE STUYEUKU
cTos10110B A 1 B.

6. lllenkHute Ha 3Hauke Macrtep quarpamMm Ha CTaHAAPTHOMW Ma-
HEJIM HHCTPYMEHTOB.

7. B cnucke Tun BeiOepute nyHKT TodeuHas (A1 0OTOOpaxeHus
rpaduka, 3aJaHHOrO mapamu 3HadyeHuil). B manutpe Bujg BwiOepute
CpPEHUM MYHKT B MEPBOM CTOJNOIE (MapKephl, COCTUHEHHBIE TIIaKUMU
kpuBbIMH ). [llenkHuTE Ha KHOTIKE Jlasee.
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Puc.4. OxkHO CTaHIAPTHOM NAHEIWM WHCTPYMEHTOB IMOCTPOCHUS
ayarpaMmm

8. Tak xak auama3oH sueek ObLI BBIJICIICH 3apaHee, MacTep Jua-
rpaMM AaBTOMATHYECKHU ONPEHAEISAECT PACHOJI0KEHUE PAOOB JIAHHBIX.
Ybenutech, UTO AaHHBIE HaA AWarpaMMe BBIOpaHBI MpaBUibHO. Ha
BKJIake Pan B mone Ums ykaxure: Pesynbrarel usmepenuid. llenkaure
Ha KHomnke Jlanee.

9. BribGepute BkiIaaKy 3aroyioBku. YOenIuTech, 4To 3aJaHHOE Ha-
3BAHUE PsJa JTaHHBIX ABTOMATHYECKH HCIIOJNb30BAHO KaK 3arojiOBOK
ararpaMMbl. 3aMEHUTE €ro, BBeas B nosiec Ha3zBanue guarpaMmel 3aro-
JIOBOK JKcriepuMeHTalbHble TOUkH. [I{enkHuTe Ha kHOMKE Jlanee.

Puc.5. OxHO cTaHgapTHOM MaHeln UHCTPYMEHTOB PaboTh ¢ Aua-
rpaMMamu

10. YcranoBute nepexitouarens OtaenbHoM. [lo xemanuro, 3a-
JaiTe MPOU3BOJILHOE UMS J00aBisemMoro padbouero nucta. Illlenknure
Ha KHoIIKe 1 0TOBO.

11. Ybenurech, 4To AuarpaMma MOCTPOEHA U BHEIPEHA B HOBBIU
pabouunit TucT. PaccMOTpuTe €€ M MIEIKHUTE Ha TTOCTPOCHHON KPUBOMH,
YTOOBI BBIJICIIUTH PSIJ] TAHHBIX.

12. Haiite komanmy Popmar = Beigenenssiii psg. OTKpoiTe
BKJIaIKy Bu.

13. Ha nanenu Jlunusa otkpoiite nanutpy LlBeT u BbIOepuTe
KpacHblil 11BeT. B cniricke Tum nuHUM BEIOEPUTE TyHKTUD.

14. Ha manenun Mapkep BeiOepute B crmucke Tum mapkepa Tpe-
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yroibHbIN Mapkep. B nanutpax [[BeT u @oH BhIOEpUTE 3€IEHBIN 1IBET.
15. llenkuute Ha kHONKe OK, CHUMHUTE BBIIEICHUE C pAAa JaH-
HBIX U TIOCMOTPUTE, KaK U3MEHUJICS BU Tpaduka.
16. Coxpanute pabouyro KHUTY.

OTtuer 1o JadopaTopHoil padoTe A0JKEH COAEPKATH: 1I€JIb Pa-
OOThI; OMUCAHUE JACHCTBUN MO CO3AAHUIO M PENAKTUPOBAHUIO (HOPMYII,
BKJIIOYAsi METOJ] aBTO3aIlOJIHEHUsI, OMMCAHUE BUJOB aJpecallud U u3y-
YEHHBIX WTOTOBBIX (DYHKIIMI; pe3yibTaThl MPOJEIaHHOW pabOThI; KpaT-
KO€ OINHWCAaHWE JCWCTBUM 110 CO3JAAHUIO MPANC-IIUCTA, & TAKKE CaMm
Mpanc-JIMCT; KpaTKOe OMUCAHKUE JIEMUCTBUM MO MOCTPOCHUIO rpaduka Ha
OCHOBE JKCIIEpUMEHTAJIbHBIX JTAHHBIX U caM rpaduk; BBIBOABI MO pe-
3yabTaTaM JiaboparopHoit pabotsl. [lpu odopmiieHnn oTdyeTa B meyart-
HOM BHJIC B HM)KHHMI KOJIOHTUTYJ CJIEAYeT MOMECTUTh (paMUIIUIO, UHU-
[MaJIbl 1 HOMEpP rpynmnbl oOydyaemoro (8 nt., Arial, BelpaBHUBaHUE IO
MPaBOMY Kparo).
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JlaGopaTopHas padora Ne7
PEIIEHUE YPABHEHUH U 3AJIAY ONTUMU3ALIUU
CPEACTBAMMUM MSEXCEL 2007

Leab padoThl: N3yueHHWE BO3MOXKHOCTEW CpEACTBa moadopa ma-
paMeTpa Ha IpuMepe MOUCKa KOpHEH KyOMYEeCKOro YpaBHEHHUS, a TaKxKe
HaJACTpolku —HouCK pelieHus”’ Ha NMpUMEpPe OJHOW W3 3aJay IOUCKA
ONTUMAJIbHOTO PELICHHUS.

Pemienue ypaBuenmii cpeacrsamu nporpammsl Excel 2007

3agada. Haittu pemenne ypaBHeHnus x3 —3x2 +x =—1.

1. 3amycrture porpamMmy Excel2007
(ITyck = IIporpammer = Microsoft Excel 2007) u oTkpoiiTe pabouyro
kHUTY book.xls, cozmannyto panee. OTkpoiite Briaaky [lapameTpsl u B
AKTHUBHBIX HAJICTPOMKAX MPUIIOKCHUH yCTAaHOBUTE BBIJCICHHBIC HaJI-
CTPOVIKH.

Puc. 1. Co3nanue nqononHUTEIbHBIX HacTpoek Excel 2007
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2. Cospnaiite HOBBIA pabOYUM JIUCT, ABAXK/IbI IIECJIKHUTE HA €T0 SPJIbIUKE
Y TIPUCBOUTE EMY UMSI YPABHEHUE.

Puc. 2. Br13oB Bximagku Co3manue nucra

3. 3anecure B ssuerky Al 3nauenue 0.

4. 3anecure B s;ueiiky Bl neByro yacTh ypaBHEHHs, HUCIIOJIb3YS B
Ka4eCTBE HE3aBUCUMOM NMEPEMEHHOW cChUIKy Ha s4deiiky Al. Cooret-
CTByIOIIast (hopMysa MOKET, HarpuMep, uMeTh Bua =A173-3*A1"2+Al.

5. Jaiite komanny [lanasie = [lonck penieHusI.

6. B mone YcraHoBuTh ueneByro suerky ykaxure Bl, B mone 3Ha-
yeHue 3aaaute -1, B mone M3MeHssa 3HaYCHUE S9eUKU yKaxkuTe Al.

Puc. 3. Bbi3oB Bxitaaku [louck pemenus

6. lenkuute Ha kHOonke OK 1 mocMoTpuTe Ha pe3yabTaT noadopa,
oToOpakaeMbIii B JUAJIOTOBOM OKHE Pe3ynbraT mombopa mapaMeT-
pa. lenkuute Ha kHOMKe OK, 4TOOBI COXpAaHUTDH MOJTYUYECHHBIC



60

SHAUCHU AYCCK, YHAaCTBOBABIINX B OIICPALIUH.

Puc. 4. Bb130B BrJIagku Pe3ynbTarbl MOUCKa pEIICHUS

9.

[ToBrOpuTE pacuert, 3a1aBas B suekike Al apyrue HauanabHbIE 3HAYE-
Hus, Hanpumep 0,5 wim 2. CoBmanu Ju pe3ynbTaTbl BBIYMCICHUNA?
Yem MOXKHO OOBSCHUTD pa3anydusi?

[Toctpouts rpaduk Pyskiuu y =x3 —3x2 +x. OObACHUTH TONY-
YEHHBIC PE3YNBTAThI C €r0 MOMOIIBIO.

10. Coxpanute padbouyto kHury book.xls.

Pemenue 3aga4 onTuMu3alnum

3anaya. 3aBoj MPOU3BOJUT SJIEKTPOHHBIE NMPUOOPHI TPEX BHUIOB

(mpubop A, npudop B u npudop C), rucnonb3ys npu cOOpKe MUKPOCXe-
MbI Tpex TUNoB (tun 1, Tun 2 u tun 3). Pacxoq MUKpOCXeM 3alaeTcs
cleayroIel TabauIe:

lIpn6op A |[lpu6op B |lIpmbop C
Tun 1 2 5 1
Tun 2 2 0 4
Tun 3 2 1 1

Tab 1. Pacxon Mukpocxem

CTOMMOCTB U3TOTOBJIEHHBIX TPUOOPOB OJMHAKOBA.
ExenneBHo Ha ckiiag 3aBoga nocrymnaet 400 mukpocxem tuma 1 u
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o 500 mukpocxem TUnoB 2 u 3. KakoBO onTHManbHOE COOTHOIIECHHE
JTHEBHOTO MPOM3BOJICTBA MTPUOOPOB PA3IMYHOIO THUMA, €CIU MPOU3BOI-
CTBEHHBIE MOIIHOCTH 3aBOJa MO3BOJISIOT HCIOJIB30BaTh 3amac IMOCTY-
MUBIIAX MUKPOCXEM MOJTHOCTHIO?

1. 3amycrture porpamMmy Excel2007
(ITyck = IIporpammer = Microsoft Excel2007) u orkpoiite pabouyro
kHUTY book.xls, co3mannyro paHee.

2.  Co3pgaiiTe HOBBIA pabOYMil JUCT, JBAXK/bI IIEIKHUTE HA €T
ApJIBIUKE U MPUCBOUNTE eMy uMsi OpraHuzaius npou3BOACTBA.

3. B sueiixu A2, A3 u A4 3aHecuTe AHEBHOM 3amac KOMILJICK-
tyromux — yuciaa 400, 500 u 500 coOTBETCTBEHHO.

4. B sueuku Cl, DI u El 3anecure Hynu — B JajdbHENIIEM 3HA-
YEHUS ITUX sTYeEK OyayT MoJ00paHbl aBTOMaTUYECKHU.

5. B sueiikax auanazona C2:E4 pasmectute Tabnuiy pacxona
KOMILJIEKTYIOIIUX.

6. B sueiikax B2:B4 HyxHO ykazaTh (Gopmynbl Uisl pacueTa
pacxofa KOMILUIEKTYOIUX 1Mo TumnaM. B sdeiike B2 ¢opmyna Oymet
umetrh Bua =$C$1*C2+$D$1*D2+$ES1*E2, a ocrtanbHbie (HOPMYIIbI
MOXXHO TIOJTYYUTh METOJOM aBTO3aINoJIHEHUs (0OparuTe BHUMAHHE Ha
MCIIOJIb30BaHUE A0COMIOTHBIX U OTHOCHUTEIBHBIX CCHUIOK).

7. B sueiiky F1 3anecutre Qopmyny, BBIYUCISIONIYIO 0OOIIIee
YUCJIO MPOU3BEACHHBIX MNPUOOPOB: MJIsI 3TOrO BBIACIHUTE JAUANA30H
Cl:E1l u menkHuTE Ha KHONKE ABTOCyMMAa HA CTaHJIAPTHOW NMAHEIN UH-
CTPYMEHTOB.

8.  Jlaiite xomanmy Jlanaple = Ilowick pemieHWs] — OTKPOETCS
nuanoroBoe okHo [louck penieHus.

9. B mnone YCTaHOBUTH LIENIEBYID YKAKHUTE SUEHUKY, COAEpHKa-
myto ontumusupyemoe 3HaueHue (F1). YcranoBute mnepexiirouaresnsb
PaBHOI MakcHMMaJIbHOMY 3HAa4€HUIO (TpeOyeTcsi MaKCUMaJbHbIA 00bEeM
MPOU3BOACTBA).

10. B mone M3meHsas siuelku 3aiaiiTe auana3zoH MOAOHPAEMBIX
napametpoB — C1:El.

11. YroOwl omnpenenuTh HAOOpP OrpaHUYCHUH, IIEIKHUTE HAa
kHonke JloOaBuTh. B amanmoroBoM okHe JloOaBieHHE OTpaHUYEHUS B
nosnie Cchuika Ha siYerKy ykaxkute nuana3oH B2:B4. B kauectse ycno-
BUs 3anante <=. B none Orpannuenue 3anaiite quanazodH A2:A4. Oto
YCJIOBHE YKA3bIBAET, YTO JHEBHOM PACX0]l KOMIUIEKTYIOIIUX HE JOJKEH
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MpeBOCXOAUTH 3anacoB. [llenkuuTte Ha kHOMKe OK.

Puc. 5. Be13oB Bknaaku [louck pemenus

12.CHoBa menkHute Ha kHomke J[o0aBuTh. B none Ccblika Ha sSTYEHKY
ykaxute auana3zoH Cl:El. B kaduectBe ycioBus 3agaite >=. B nose
Orpannuenue 3agante ynuciio 0. 9To yCiIoBUE YKa3bIBAET, UTO YHUCIIO
MPOU3BOJIUMBIX MPUOOPOB HeoTpuuarenbHo. LllenkHuTe HA KHOIKE
OK.

13.CxoBa menkHuTe Ha kHOTKE Jl00aBuTh. CChllIKa Ha STYEHKY YKAKUTE
nuanazoH Cl:El. B kadecTBe yciaoBHS BBIOEpUTE MYHKT €. ITO
yCJIOBHE HE MO3BOJISIECT MPOU3BOIUTH J10JIM NMpudOopoB. llenkHuTe Ha
kHomke OK.

14. lllenkaute Ha KHONKE Brimomnutsh. 110 3aBepmieHnu onrtu-
MHU3AIMN OTKPOETCS JUAJIOTOBOE OKHO Pe3ynbTarhl MorcKa perieHus.

15. VYcranoBure nepekntouyarenb COXpaHUTh HAWIAEHHOE pelle-
HUe, B cnucke Tum oruera BeIOEpUTE MYyHKT Pe3ynbrarhl, MOCIE Yero
nieakHuTe Ha KHOoTKe OK.

16. Ilpoananu3upyiite nonydeHHoe peuieHue. Kaxercs au oHO
oueBuIHBIM? I[IpoBepbTe €ro ONTUMAaIBbHOCTH, IKCIEPUMEHTHUPYS CO
3HaueHus MU siueek C1:E1. UToObl BOCCTAaHOBUTH ONTHUMAJbHBIC 3HAUE-
HUS, MOXKHO B JIFOOO MOMEHT MOBTOPHUTH OIEPAINIO MOUCKA PELICHHUS.



63

Puc. 6. Be13oB Briiaaku llonck pemenus

Puc. 7. Be13oB Bkinaaku [louck pemenus
17. Coxpanute padouyto kHUTY book.xls.

OTt4yer mo 1adopaTopHoii padoTe T0JKEH COAEPXKATH: 1CJIb pa-
OOTBI; KpaTKOE OMUCAHWE NEHUCTBUM ISl pEUICHUs YpaBHEHUSI C TTOMO-
mplo cpenctBa «llogbop mapamerpay; TabIUIly, comepsKallyro Hadajlb-
HBIC 3HAYCHHA X U COOTBCTCTBYIOIIINC UM HaﬁﬂeHHBIC KOPHHU YPAaBHCHUA,
a Taxke rpaduk QyHKIUH y = X3 — 3X2 + X ¥ 0ObSICHEHHE MOTYyYCHHBIX
PE3YJIBTATOB; KPATKOE OINKUCAHUE JICMCTBUHU I10 PEIICHUIO 3a/a4u ONTH-
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Mu3aiuy; By Jucta OpraHuzaius TpOU3BOACTBA 10 M MOCJE MOWCKa
pemieHust; coaepxkumoe aucta OT4eT Mo pesyabTaTaM; BBIBOJBI MO pe-
3ynbraTaMm JjladoparopHoii paboTel. IIpu odopMieHun oTdyera B medar-
HOM BHU/JIC B HWKHUU KOJOHTHTYII CIIETyEeT TIOMECTUTh (paMUJIUI0, HHU-
[Majgbl U HOMEpP rpymmnbl oOydaemoro (8 mt., Arial, BeIpaBHMBaHUE 10
IIPaBOMY Kparo).
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Jlaboparopnasi padora Ne7
W3YUYEHME JJONMOJHUTEJBbHBIX BO3MOXHOCTEM
MS EXCEL 2007
Heap padoTbl: M3y4EeHHE BO3MOXKHOCTEU IPOBEPKHA BBOIMMBIX
3HAQUYE€HUH, COPTUPOBKU U (DUIIBTPALIMU JaHHBIX, MOJBEICHUS TPOMEKY-
TOYHBIX U OKOHYATEJIbHBIX UTOTOB, & TAKXKE YCIOBHOTO CyMMHUPOBaHUS
Ha MPUMEPE MPOCTEUIIEH YUETHOM CUCTEMBI (CIKHCKa TOBAPOB).

1. Ha mucte MS Excel 2007 co3aaThk 3aroioBoK TaOIUIIbI, COJEepIKaIlei
CBEJICHHUS O TOBapax.

Al B | C | b | E | E | 6 | n

1 KaHuensipckue ToBapbil

2 [ Kog [ Tos.rpynna | Hauu HHe | Mocrasmmk | Ea.yveta | llenaen. | Kon-so | Crommocts

Puc.1. 3arosmoBox BBOAUMOIT TAOJIUIIBI

2. Ha ToM ke JIMCTe HMKE CO3/1aTh TaOJIuIly, COACPKAIIYIO CBEICHHUS O
MOCTAaBIIMKAaX TOBAPOB. 3anojdHuTh noyisi Kox’ u —HaumMeHoBanue”
1151 3-4 mocTaBIIUKOB. [ siueek moJisi “€ymMa” yCTaHOBUTH (Pop-
MaT 4yrcia —HeHeKHbIN .

A =] | C D |
24 MocTaBLMKKN

25 Kon, HauueHoBaHue Cyuua
000 "KaHuenapuer”
M Banaradoe AT
DAD "Bymnpom”

[as]
o
e

(5]
-1
]

]
o
(5]

Puc.2. Tabnuiia cBeieHUI 0 MOCTaBIIMKAaX TOBAPOB

3. Ha tom ke JucTe ellle HUKE CO3[aTh TaOJUIly, COAEpKallylo CBee-
HUS O TpyINax TOBapoOB. 3anoJHUTH o —Kox” u —HanmenoBanue”
17151 3-4 TOBapHBIX TPYMIL.

Al B |
a0 ToB. rpynnbI

31| Koa | HauueHosanue
FapaHgawm
Fyuru

TeTpanu
Bymara

[}
iy
LI BO[—

Puc.3. Tabnuiia o rpyrmax ToBapoB
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4.  Eme HuXe co3aarh TaOJUIly, COECPIKAIIYIO CBEJACHUS O €U-
HUIIaX ydeTa TOBApOB. 3aMOJHUTH TAOJUIy B COOTBETCTBHUU C HUMEIO-
IIMMUCS TOBapaMH.

A B

En. yuerta
L.
KT

PSRN )
[m R duplns)

Puc.4. Equanuel yuera ToBapoB

5.B nepBoit Tabnuie 3anonHuTh nois —kKox’, -HaumeHnoBanue”,
—Hena/en.” n KonuuectBo” g 10-15 ToBapos.

6. [{ns1 stueek, comeprkaimmx 1eHy, yCTaHOBUTH hopMmaT uucia —He-
HEXXHBIN .

7.BBecTH B MEPBYIO SUEHKY B CTOJIOIIE “ETOMMOCTD” COOTBETCT-
BytoIyt0 Ghopmyiy. YCTaHOBUTH JUIsl ssueiku ¢dopmar uucia —HeHex-
HbIN . VIcrionbp3ys aBTO3amoJIHEHUE pacpoCTPaHUTh GOpMYITy HIDKE Ha
BCE 3aIlMCH B JJAHHOW TaOJuIIE.

8. lyst Toro, yToOBl OpraHMW30BaTh BBHIOOpP 3HAYEHUA TOJISI —FOB.
rpymnmna” W3 CIHCKa HEOOXOIUMO BBHITIOJIHUTBH CJCAYIOIIUE JIEHUCTBHUS.
Boeimenuts mepByto siueiiky ctonbua —FoB. rpynna’. BeiOpaTh MyHKT
meHIo Jlanasie = [IpoBepka. ..

Puc.5. Bknaaka npoBepKy TaHHBIX

BoiOparh TuI naHHBIX —€NMUCOK”. B KayecTBe MCTOYHUKA yKa-
3aTh JAWAIA30H SYEeK, COAEPIKAIIMX CIUCOK TOBAPHBIX TPYII (CTOJ-
oery —HaumenoBanue” B Tabnuile ToBapHbIe TPyIINbl) M HaXKaTb
kHonky OK. Mcnonb3ys aBTO3anoIHEHUE PacpOCTPAHUTh apaMeT-
pBI STYEHKHU HIDKE Ha BCE 3alIMCH B JaHHOM TaOIuIIe.
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ML —— 5

MNapameTpel CooBWeEHHE ANA BEOAS CoofWweHHE of owHbKe

WCNOEME MPOEESPH

THN A3HHEIX:

[T | [ vrropuposaTe mycTiie susticn

CNMEOK A0MNYCTHMEBL SHaYEHHA

HcToMqHRK

=

Fh=

- W

Puc.6. Bknanka [IpoBepka BBOOAUMBIX 3HAYCHUN

9. 3anoaHuTh A4YeMKkM cTONOIA —FOB. TpyIma”, BeIOMpas HX
3HAUYE€HUE U3 CIIUCKA.

10. AmHanoru4yHsiM 00pa3oM MOCTynuTh co croiabiamu —Ho-
CTaBIIUK W —Ej.ydera’.

A B | C [ D [ E 1 F [ &6 ] H

1 Kanuenapcme TOoBapbl

2 | Kop | Toe. rpynna HauueHoBanune MocraBwmk En. yyeta Llena/en,. Kon-Bo CrouuocTtb
3 11|Kapangaium Kapangaw Th MM Banaradoe AN LUT. 0,84p. 104 57 .36p.
4 12|Kapangawu Fapangawu M 10 wr. Y1 Banaradog A1 LT 11,20p. 52 552 40p.
5 13|Kapangatum Kapanaaw mMexaHuyeckui 000 "Kanygnapuct" LUT. 4.30p. 20 56,00p.
g 20(PyHkm Pyyka wapukoeas "Filot” vepHan D00 "KaHuenapuet” LT 29.00p. 15 522 00p.
7 22|Pyukm Pyuka wapukosaa "Pilot" cuHas 000 "Karygnapuct" LUT. 29,00p. X 783,00p.
] 23[Pyuku Pyuka LWApHKOBAA CUHAR MM Banaradoe AN LUT. 1.20p. g3 99 60p.
3 24| Py4kM Pyyka reneean "Crown" SETOMET YepHaA D00 "KaHuenapuet” LT, 11.50p. 17 195,50p.
10 31 |TeTpagu Tetpade B knetky 12 n. M Banaranoe AT LUT. 2,10p. 200 420,00p.
11 32|Tetpagu TeTpagk B kNeTky 45 N DAD "Bymnpom” LT 10,50p. 44 479 50p.
12 33|TeTpaam TeTpadb B MHHedky 24 n. OAD "Bymnpom” LUT. 5.70p. 57 381.90p.
13 34 |TeTpagu Tetpafk B KOCYH NuHedky 12 0. N Banaradoe A1, L. 2,10p. faia] 178,50p.
14 45|Bymara Eymara nucuaa Ad 65 i’ OAD "Bymnpom” KT 34 50p. 245 847 70p.
15 42 |Bymara Eymara nucyas Ad B0 riw’ OAD "Bymnpom” KT, 41,00p. 37 1517,00p.
16 43|Bymara Eymara Ana odwcHoi Texnvin A4, 500 0. 80 viw? |OAQ "Bymnpon” LUT. 97 80p. 19 1858.20p.

Puc.7. Tabnauia nocTaBIIMKOB U TPYIIN TOBAPOB

11. BBIMOMHUTE COPTUPOBKY MO cTONOIY —FOB. Tpynma’ (Bbie-
JUTh SYEHKY, COJEpIKalllyl0 HauMEHOBaHWE cTojiOla —FoB. Tpyrmma’,
BBIOpaTh MyHKT MeHIO [lanHbie = COpTUpPOBKA. ..

12.  CdopMupoBaTh IPOMEKYTOUHbIE U OKOHYATEIbHBIE UTOTH, a
TaKXe CTPYKTYpPY TaOIHIIbI, COAEpKaIleld CIMCOK TOBApPOB, BHITIOIHUB
cienyroe aercTeusa. Beigenute mo0yro sUeiiKy B Mmpenenax ykKa3zaH-
HOI TaOmuupl. Beioepute nyHKT MeHo Jlanasie =2 Crpykrypa [Ipome-
KyTouHble Utorn... Ycranosure s llpu kaxaom msmeHenuu B: ToB.
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rpynna u HaxMuTe KHonky OK.

Puc.8. Bxianka Tabnuiia OCTaBIIMKOB U TPYIII TOBapOB

13.  VYcranoBute i JaHHOW TaOmuibl aBToPmieTp ([lanHbie =
OuneTp =2 ABTOOUIBTD).

14. Cronbeny -€ymma” Tabmuibl [locTaBIIUKK JOJKEH COAEP-
KaTh CyMMBbI, Ha KOTOPbIE KaXXAbIi U3 MOCTABIIMKOB MTOCTAaBUII TOBAPHI.
Jl1st 5TOTO B MEPBYIO SYEHKY JAHHOTO CTOJIOIa BBeauTe GOpmMyny, CO-
aepxkanryo QyHKuuo ycioBHoro cymmupoBanus — CYMMECIIN(). B
KauecTBE MEPBOTrO MapaMeTrpa HEOOXOAMMO yKa3aTh JUalia3oH MNpoBe-
pSAEMBIX SYEEeK — JUaria3oH COOTBETCTBYIONMIME cTOnOIy [locTaBmiuk B
nepBoi Tabnuue. B kauecTBe BTOPOro mapamerpa HEOOXOIUMO yKa3aTh
yCI0BUE OTOOpa — CCHUIKY Ha COOTBETCTBYIOIIYIO SUEUKY B CTOJOIE
—HanmenoBanue” Tabnuibl [locraBmuku. B kadecTtBe TpeThero mapa-
MeTpa HEOOXOAMMO YyKa3aTh JUala30H CyYMMHUPYEMBIX sSYEeK — Juara-
30H, COOTBETCTBYIONIUI cTOJ0Iy CTOMMOCTD B IIEpBOM TaOIUIIE.

15. Co3gath Ha OTAEIBHOM JIMCTE JUArpamMmy, COJIEpKallyro
uHpopmaiuio o aoie (B %%) Kaxa0oro nocTapiinka B 00meM o0beMe
MOCTaBOK.

16. PaccMoTpeTh pa3inyHble BapUaHThl PUIBTPALIUH.
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Puc.9. Bxianka [IpoBepka GyHKIIMU YCIOBHOTO CYMMHUPOBAHUS

17. Ilpoananu3upoBaTh PE3yJbTaTbl BHECEHUS U3MEHEHUM B CO3-
JTaHHBIC TaOIUIBI (M3MEHECHUE NJaHHBIX, J00OaBICHNE U YIAJICHUE CTPOK).

OT4yer mo 1a0opaTopHoOil padoTe T0JIKEH COAEPXKATH: 1EJIb pa-
OOTBI; KpaTKO€ OIMHCAHHUE JNCUCTBUI MO CO3JAHUIO CIHCKA TOBApOB; pe-
3yabTaThl PaboThl (comepxkumMoe mcta Excel); BRIBOIBI 1O pe3ynbraram
naboparopHoit pabothl. [Ipu odopmiieHMH oTueTa B MEUYaTHOM BUJIE B
HIDKHANW KOJIOHTUTYJ CIEAyeT MOMECTUTh (aMHUJIUI0, NWHUIHAIBI U HO-
Mep Tpynmbel obydaemoro (8 mT., Arial, BeIpaBHUBaHHE IO IIPABOMY
Kparo).
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CO3JAHHUE B MSWORD2007 COCTABHBIX TOKYMEHTOB
HYTEM C/IMAHUA

Ieab padoThl: U3yYeHHE BO3MOXKHOCTEH 0OMEHa JTaHHBIMH MEXK-
ny npuioxkenusimu MS Office 2007 (MS Excel u MS Word) na nmpume-

pP€ Co3aHusA COCTABHBIX TOKYMCHTOB ITYTCM CJIIMSHUSI.

Ha mucre MS Excel 2007 co3nmate Tabmuiry, cComepIKamyro CBeie-
HUS 00 OpraHu3anusax-I0JDKHUKAX:

HaumeHoBaHue
opraHuMsauum-

AOJMKHUKa

Anpec

PykoBoautentio

no

3apon-
XXEHHOCTb

3anonHaeMble nons

Puc. 1. TaGnuia o6 opranu3anusx-a0KHAKaX

1. YcTaHOBUTH ISl BCEX slYEEK TAOIUIl COOTBETCTBYIOMNM (hopMmar.
2. 3amosHUTh Tabnwiy, ucnonsiys Jlanasie = ®opma... = JloGaBUTH

(20-25 3amucein).

3. Coxpanuthb Tabnuily B manke Padounit cron mog umenem Kuural.xls

(Paiin = CoxpaHHUThH KaK...).

B MS Word copmupoBarh TOKyMEHThI — MHMChMa OpPTaHU3AIUSIM-
JOJKHUKAM, UCTIOJb3Ysl JaHHbIE U3 co3naHHoi paHee B MS Excel Ta0-

JIMIIBI.

7. YcTaHOBHUTH NapaMeTpbl CTpaHULBI (A4; 1ONs: BEpXHEE U HUKHEE —
20 mmM, ciieBa — 30 MM, cipaBa — 10 Mm).

8. BBectu TekcT OnaHka JOKYMEHTOB (CM. 00paszel]), OCTaBUB MECTO
TUIsl TIoJier ciusiHus (1711 oOpMIICHUS —HIanka™ JTOKYMEHTa M TO/I-
MUCH PEKOMEHIYETCSl MCIOJIb30BaTh TaOIHUIIbI), TPUMEHHUB CIIEAYyIO-
ye napamMeTpsl opMaTUpOBaAHUS:

= —granka’ qokymMeHta — Times New Roman, 12 nt., 1 untepBan;

" OCHOBHOM TeKCT M moamuchk — Times New Roman, 14 nrt., 1,5

UHTEpBaJja.

3. Bomonuauth npouecc causaus (Pacceiikun - Havath ciusHue
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—> IlouraroBslii MacTep CIUSHHS. .. ):
» Bribop tuma gokymenta — [Tucema = Jlamee. OTKpbITHE J0-
KyMEHTA
» Bpioop mokymeHta — Texymmii gokymeHT -2 [lanee. Beioop
OoJTy4dareneu
» Bpi0op mnomayuareneir — Mcmonb3oBanue crnucka —> Cyimect-
Byrommii cicok — O030p... = (Tun ¢aiinos: Kuura MS Excel
(*.x1s); daitn: Padbouwnii crom\Kuwnral .xls) = Breigeauts Tadmu-
ny (JIuctl$) > Ilonmyuarenu ciusHus (IIEIKHYTh Ha JIFOOOM
3HAYKE B CTPOKE 3arojoBKa TaOIUIlbl = J[OMOJHUTENBHO... =
OTt60p 3anuceit (ITone: «3amomkeHHoCcTh») = COpPTHPOBKA 3a-
nuceil (CoptupoBarh mo moJito: «PyKoBoauTeNby; «I10 BO3pac-
tanuo») 2 OK 2 OK - Jlance. Co3manue nuchbma
» Cosznganue nmucbMa — J[pyrue ameMeHTsl... = YCTaHOBUTH Kyp-
COp B TO MECTO JOKYMEHTa, KyJa IPEHAIOoJIaracTcs BCTaBUTh I0JE —>
Jlo6aBnenue nois causaus (Iloas 6a3pl nanubix; [lons: HaumeHnopanue
OpraHu3aIuu-A0/KHUKA) = BcTaBuTh = 3aKpBITH

Puc. 2. Otkpeitue Bknaaku lomyyarenu cnusaus
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Puc. 3. OTkpbITHE BKIAJIKU TOI00P MOJIEH

AHaJIOrMYHBIM 00pPa30M BCTaBUTh B JIOKYMEHT MOJISI «AJpecy,
«PyxkoBonutenton, «MMO», «3a101KEHHOCTbY

Hanee. [Ipocmotp nucem

Crustarie — M3MenuTh yacTh muceM > CocCTaBHBIC HOBBIC JIO-
KyMeHTHI (O0beHUTD 3amuch — Bee) = OK

Puc. 4. OtkpeiTue Bkaaaku Halitn u 0ObeIUHUTD
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Puc. 5. [11a0moH nucbMa IS CIITHUSA

OT14er 1o J1a0OpaTOPHON padoTe M0JKEH COAepP:KATh: LEIb pa-
OOTBI; KpaTKOE OMUCAHUE JEHCTBUI MO CO3/IaHUI0 COCTABHBIX JOKYMEH-
TOB IYTE€M CIUSHMUS; TAOIUIy, COACPKAILYIO CBEICHUSI 00 OpraHu3aIu-
AX-JOJDKHUKAX; ONaHK JJOKYMEHTA; 2 MUChbMa, MOJIYYEHHBIX B pe3ysbTa-
T€ CIMSHUS;, BBIBOABI MO pe3yibraram JiadoparopHoil pabotsl. [lpu
o(OpMJIEHUH OTYETa B MEYATHOM BUJI€ B HIXKHUI KOJOHTHUTYN CIIEAYET
NOMECTUTH (DAMUIINIO0, HTHULIUAJIBI U HOMEpP TpyInbl o0ydaemoro (8 mrt.,
Arial, BeIpaBHMBaHHUE MO MPABOMY KPalo).
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JlaGopaTopHas padora Nel(
N3YYEHUE OCHOBHBbBIX OTAITIOB CO3JJAHUA BA3bI
JAHHBIX B CYBJ MSACCESS 2007

ILeanb pabdoThbl: m3ydeHue 3TanoB co3faanus 0a3bl JaHHBIX (BJI)
(BKJIFOUAsi MOCTPOCHUE 3aMPOCOB, & TAKXKE CO3/laHhe (POPM U OTYETOB)
Ha npuMepe co3nanus b/, comepxanien cBeaeHUs O BbIIJIaTax COTPY/I-
HukaMm opranuzanuu, B CYBJ[ MS Access2007.

B MS Access 2007 co3narh 0a3y JaHHBIX, COAEPKAIIYIO0 CBEACHUS O
BBIIJIaTaX COTPYJAHUKAM OpraHU3allMyd U COCTOSIIYI0 M3 TPeX TaOJIHIIL:
Cotrpynuuku, Beimiarsl 1 CripaBOYHUK BBITLIAT.

1. Co3nare HOBY1O B/I.

2. Cozmarh B peXHUME KOHCTPYKTOpa CIEAYIOIIME TaOMulbl (MMs
TaOJIUIIBI 3a4a€TCS IIPU IIEPBOM ee coxpaHeHun). Co3naBaiiTe TaOIUIIBI
Oynymieit B/l B COOTBETCTBUM C BBIICIICHHBIMU CYITHOCTSMH, OIpEJie-
JICHHBIMHM aTpPUOyTaMu W WX THHaMH. TaOnuIlbl Ha3bIBAWTE MO MMCHH
CYIIHOCTH:

Ta6bnuua “CoTpyaHUKn”

Nmsa nons Twun gaH- KniouyeBoe | O6sa3aTenbHoe ®Popmart /
Pasmep nons
HbIX none none Macka BBoga
(nec. 3HakoB)

TabenbHbIN HOMep Yucnoson OnuHHoe uenoe (0) aa Oa
damunusa TeKkcToBbIN 20 Ja
Nmsa TekcToBbIN 20 Oa
OT14ecTBO TekcToBbIN 20 [a
[omkHOCTb TekcToBbIN 50 [a
Oxnag [eHexHbINn (2) Oa

Puc. 1. Tabnuma «CoTpyaTHUKN
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Puc. 2. Co3nanue B pexxuMe KOHCTPYKTopa Tabauiibl « COTPYITHUKN

Tabnuua “CnpaBo4HuK BbInnat”

Umsa nonsa Tun Kn O6s3a- ®Pop-
Pasmep nonsa
BaHHbIX o4yeBoe TenbHoe none mat / Macka
(nec. 3Ha-
none BBOAA
KOB)
Koo  BbI- Yn- JnuHHOe na [a
nnarbl cnosown uenoe (0)
HaunmeHo- Tek- 50 [a
BaHWe BbInnaThbl CTOBbIV

Puc. 3. Tabnuna «CrpaBOYHUK BBITLIAT
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Uma nona Tun [} O6s3a- ®dopmar /
Pasmep nons
OaHHbIX aekcup. TenbHoe none | Macka BBoga
(mec. 3HakoB)
none
Howmep BbinnaTbl CyeTunk [nnHHOoE uenoe Oa (Oon. Ha
0) cosnaa.)
TabenbHbIA  HO- Yncnoson [nnHHoe uenoe Oa (Oon. Da
mep (0) coBnag.)
Kopa Bbinnatbl Yucnoson JnnHHOoe uenoe Da
(0)
Bbinnata B % oT Yucnoson [nuHHOEe uenoe [a
oknaga (2)
Mecsiu HaTa/Bpems Da mm.yyyy

Puc. 4. Tabnuua «Bermiarsn

B cBoiictBax momst —Kox BeIIaTel” Ha BKIIagke —HojacTaHoBKa”
YCTaHOBHTH CIICIYIOIIME MapaMeTpPhI:

Tun anemeHTa ynpasleHunsa

MNone co cnnckom

Tun NCTOYHMKA CTPOK

Tabnuvua unu 3anpoc

MICTOYHUK CTpOK

Cl'lpaBO‘-IHI/IK BbInnart

MpucoeanHeHHbIn cTonbew

1

Yuncno ctonbuos 2
3arnaBsus cTonoLos Ja
OrpaHn4nTLCH CIMCKOM Oa

Puc. 5. TabnunacBoiicTB mmons «Koj BeIIJIATHIY

3. YCTaHOBUTH MEXY CO3/IaHHBIMU TAOIUIIAMU CIICTYIOIINE CBI3H
(CepBuc - CxeMa JIaHHBIX...), 3aaB JUIS KaXI0W U3 HUX 00eCIeUcHHUES
IEJIOCTHOCTH JAHHBIX, a TaK)K€ KacKaJHO€ OOHOBJICHHWE W yJaJICHUE
CBSI3aHHBIX MOJICH:
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Puc. 6. Bximanka Cxema JaHHBIX

HenocpencrtBennoe co3zmnanue CBA3€M B OKHE cxeMbl bJl MOxHO
OIUCATh CJIEAYIOIIMMU IyHKTAMU:

1. Otkporite okHO cxembl BbJl: nHa Ilanenum MuctpymentoB baza

NaHHBIX, KOMaHAa o8 .

2. Bemmonnute komaHay «J/loOaBuUThH TaOMUIy» B KOHTEKCTHOM
MEHIO OKHa cXeMbl b/I.

3. Jlo6aBbTe Bce TaOIUIIBI B OKHO cXeMbl B/I.

4. YToOBl yCTAaHOBUTH CBSA3b POJUTEIIBCKON TAOIUIIBI C JOUEPHEH,
HEOOXOJMMO BBIJICJIMTh yKa3aTeJIeM MBIIK aTpuOyT poAauTelsl U Iepe-
TalllUTh €r0 Ha COOTBETCTBYIOIINM €My aTpuOyT B TaOJUIIE-TTOTOMKE.

5. B guanoroBoMm okHe «I3MEHEHHUE CBI3EW» BKIIFOUUTE CIIEIYIO-
e pexumbl: ObecrneueHne NeT0CTHOCTH JaHHbBIX; KaCKaJHOE€ OOHOB-
JICHUE CBSI3aHHBIX II0JIEM; KACKAJHOE YIAJIECHUE CBSI3aHHBIX 3aIlUCEW.
Brimonaure komanay Co3nars.

[Ipumeuanue: CBSA3b MOXHO WU3MEHHUTH, BBITIOJHUB KOMaHAy «I13-
MEHUTH CBSI3b» KOHTEKCTHOIO MEHIO, BBI3BAHHOTO JJI1 KOHKPETHOM CBS-
3U.

4.  BHecTHU B cOo37aHHbBIC TaOIUIIBI COOTBETCTBYIOITYIO0 HHGOP-
MAaIHIO:

5. 3anonuenue tabmun ocymectsisgercs B pexume Taomuus (El)
nu ¢ nomompio hopm (E).
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Puc. 7. Bkinanka BBoa JaHHBIX

OTtkpoiiTe TabIUILy, MOAJICKAITYIO 3alOTHEHUIO B pexxume Tao-
JIVLIBI.

Brecute HeoOXoauMble JTaHHBIC, HE OCTaBJsAsl HU OJHY SUYCUKY
nyctoit. [Ipu 3TOM HE0OX0aMMO COOMIONATh MPABUIIO CCHUIOYHOM 11EI10-
CTHOCTH.

HpI/IMGLIaHHCI yTOOBI HE ACJIaTh OHIH6OK, 3allOJIHUTC CHadajia po-
AUTCIIbCKHUEC Ta6JII/IIII>I, a 3aTCM OOYCPHHUC.

E CnpasoyHHK BLINAAaT @ Tadadua O] =]
KD,II, esinnaTtel | HauueHoBaHMe BEsINNATHI

1 Oknap,
2 Mpemua

3 MaTtepManeHaa NOMOLWE
u}

Sanumce: Hl A || 1k |>I |Hﬁ| M3 3

Puc. 8. Tabnuna cnpaBoYHHKa BbIILIAT
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E CoTpyaH4kM : TaGnuua

TabenbHLIA HOMER Hun OT4ecTeO NomxHOCTL Oxnan
1 WeaHoE MeTp CHRopoBEMY AMpEETOR 10 000 00p.
Houep BsINNaTe | Koa ebInnathl Boinnata B ™ o1 u|| Mecay,
- 100 01.2005
Kiog eeinnatel |HaHM9HDBaHHe EEINNATE| 100 02 2005
1 Oknag 100 03 2005
2 [penua 50 03.2005
3 MaTepvaneHan noMmowe 100 04 2005
1 100 05 2005
10 1 100 0E . 2005
11 3 75 0. 2005
[CuETYME) ] 100
2 Metpoe MeaHoEKY by xrantep £ 000 00p.
3 Cupopoe MeTpoer4 ESXTER 2 000 ,00p.
] 0,00p.

Banmee: 14 ] L riesfme s

i
[ *]

Puc. 9. Tabnuia «CoTpyaTHUKN

6. 3anpoc Mo3BOJISIET BBIOpAaTh HEOOXOIUMBbIEC NAHHBIE U3 OJI-
HOM WJIM HECKOJIbKHUX B3aMMOCBSI3aHHBIX TaOJIUII, MPOU3BECTU BHIUKCIIE-
HUS ¥ NIOJYYUTh pe3yibTar B BUJE Tabmuibl. Uepes 3anpoc MOXXHO Tpo-
M3BECTU OOHOBJIEHUE, TOOABICHHUE U yAAJIE€HUE TAHHBIX B TAOJIHIIAX.

3anpoc CTPOUTCS Ha OCHOBE OJTHOM MJIM HECKOJIBKHUX TaOIHI] Oa3bl
naHHbIX. Kpome TOro, MOryT MCHOIB30BaThCAd COXPAHEHHBIE TAOJIUIHI,
MOJIYYECHHBIE B PE3YJIBTATE BHIMOJHEHUS JPYTUX 3aIPOCOB.

[TocnenoBaTenbHOE BBITIOJIHEHUE psjia 3alpOCOB IO3BOJISIET pe-
maTh JOCTAaTOYHO CJIOKHBIE 3a/layd, HE IpuoOerass K MmporpaMMHpOBa-
HUIO. 3anpoc Ha BBIOOPKY MpeAHA3HAYeH JJIi OCYUIECTBICHUS OTOOpa
JAQHHBIX U3 TAOJUIl M APYTUX 3alpOCOB, COBMAIAIOIIUX C OMPEICIICH-
HbIM yciioBUEM (KiIro4oM). Pe3ynapTaToM JaHHOTO 3ampoca SBISIETCS
Ta0uIa, KOTOpasi CYIIECTBYET J0 3aKPBITUS 3alpoca.

3anpochl BbIOOpa SIBISIOTCS OCHOBOM I TOCTPOEHUS 3alpOCOB
paznuuHoro Buja. s ompenenieHus: TUIa 3ampoca HEOOXOAUMO Tep-
BOHAYaJIbHO CO37[aTh 3alpoC BHIOOpA M, HAXOISICh B KOHCTPYKTOpE 3a-
mpoca, OMpeAeIuTh ero BUJ C MOMOIILI0 KoMaHA MeHio 3ampoc/ Bun
3anpoca. Buj 3anpoca — 310 oaHa u3 komau: Beibopka, Co3nanue Tad-
mnibel, OOHOBIIEHHNE, YIalIcHUE.

Kak yxe oTmeuasnioch, cO3AaHuE 3ampoca OCYUIECTBISIETCS B pe-
xume Koncrpykropa.
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Coznanue 3anpoca Ha BRIOOPKY B pexkume KoHcTpykropa.

1. B oxne b/l Ha Bkiagke «3ampocChl» BBINOJHUTH KOMAaHIY
«Co3pnatpy.

2. B puamoroBoMm okHe «HOBBIN 3ampocy BBIOEPUTE PEKUM
Koncrpykropa.

3. B okxne «JlobaBineHue Tabnuib» BeiOepUTE TAaOIUINY, HA OC-
HOBE KOTOPOU OyJeT CTPOUTHCS 3alpoC U BHIMNOIHUTE KoMaHay «JloOa-
BUTH» (TIpH HEOOXOIUMOCTH MOXKHO TOCJEIOBaTEIbHO J00aBUTH He-
CKOJIbKO Tabmuir). BeiOepute u 100aBbTE B OKHO BHOBb CO3/1aBA€MOIO
3anpoca Tadnuiy «JlomxHocTey. [locae yero BeIMOJHUTE KOMaHIy 3a-
KPBITh, TEM CaMbIM BbIN/IA U3 OkHA JloOaBieHe TaOIUIIBI.

[Ipumeuanue: ecnu Bol cpasy He M00aBUIM HYKHOE KOJIWYECTBO
TaOJIUIl, TO HEOOXOAUMOE JJISl BBITIOJIHEHUSI ATOTO JICMCTBUS OKHO MOX-
HO BbI3BaTh:

— BBINOJHUB KOMaHAy «Jl00aBUThH TaOIUILY...» KOHTEKCTHO-

IO MEHIO, BBI3BAHHOI'O MPABBIM IIETYKOM MBIIIN PSJOM C MPEbI-

TyIied TaOauIei;

— BBITIOJIHUB KOMaHay MeHto 3arpoc/ Jlo0aBuTh Tabmuiy.

B 3aronoBke OkHa 3ampoca MOSIBUTCS CTpoka: «3arpocl: 3ampoc
Ha BBIOOPKY». OKHO 3ampoca pa3ejeHo Ha JBE MaHeu.

BepxHsisi maHenb CONEPKUT CXEMYy JIaHHBIX 3ampoca, KOoTopas
BKJIFOYAET BBIOPAHHBIE JJIs1 JAHHOTO 3aMpOCca TaOMIIBI.

HuwxHsis maHens siBaseTcs: OJIaHKOM 3ampoca 1mo o0pasiry, KOTOphIi
HY>KHO 3anoJIHUTh. Kaxkpli cTOJIOCI OTHOCUTCSI K OJJTHOMY TIOJIIO, C KO-
TOPBIM HYXKHO padortarh B 3ampoce. [lonsg MOryT MCIOJIb30BaThCS MJIS
BKJIIOYEHHUS MX B PE3YJbTAT BHITIOJTHEHUS 3ampoca, i 3aJaHusl COpTH-
POBKHU I10 HUM U JJIsI 33JIaHUs YCIOBUM 0TOOpa 3amuceid, 0e3 BKIIOYEHUSI
B PE3YIBTUPYIONIYIO TaOIHILY.

Co3znath B peXMME KOHCTPYKTOpA CIAEAYIOIIUE 3apoChl (s cO3-
JaHUsl BBIUMCISIEMBIX IOJIEM MCIOJIB30BaTh MOCTPOUTEND BBIPAXKECHUIA,
JOCTYTIHBIA Yepe3 JTIOKAJIbHOE MEHIO):

3anpoc —HauuciaeHo” — HauMCIEHHbIE JAHHOMY COTPYIHUKY
CYMMBI 10 MECSIIIaM.
Jlo6aBUTH TAOMHITEI BCE TPU TAOJHUIIBI.
PazpemuTh B 3ampoce rpynmnoBble onepaunu (MyHKT —-pyIi-
MOBbIE OIEpaIvK’’ JTOKAJTbHOTO MEHIO).
Jl0GaBUTH B 3apoC CIEAYIOLIUE TOJIS:
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Mone Uma Mpyn- Coptu- Bbi-
Tabnuubl noBsas onepa- poBkKa BOJ, Ha 3K-
ums paH
Mecsu Beinnathbl pynnupoBka no BO3- 4
pacTtaHuio
TabenbHbIN HOMep CoTpyaHukm pynnupoBka no BO3- 4|
pacTtaHuio
damnnus CoTpyaHukm pynnupoBka
Nms CoTpyaHukm pynnupoBka
OTt4ecTBO CoTpyaHukm pynnupoBka
Oxnag CoTpyaHukm pynnupoBka 4|
Beinnata B % OT Ok- Boinnathl Sum 4|
napa

Puc. 10. Tabnuiia 3anpoca rpynmnoBbIX ONeparuii

BeimonuuTh coxpaneHue 0a3pl. (daitr = CoxpaHHUTB).
Jlo0aBUTH B 3ampoC CIAEAYIONINE BhIUKCIsAeMble Mol (MyHKT —Ho-
CTPOUTD...” JOKAJIBbHOTO MEHIO):

YCTaHOBUTH JJI1 BBIYUCIISIEMBIX MOJIEM THUI TPYMHIIOBOUM OmNEpaiuu
—BripaxkeHne” 1 pa3pelinTh BBIBOJ HA KPaH.

YCTaHOBUTH JJIs1 BEIYMCIISIEMBIX MOJIEH CIEAYyIONUe CBOMCTBA (ITyHKT
—€BoiicTBA” JIOKAJILHOTO MEHIO):

dopmat nonsa Moanucb

Mone

BbipaxeHue 1 oli[e)

BblipaxkeHue 2 [eHexHbln HauuncneHo

Puc. 11. Tabnuua 3anpoca rpynmnoBbIX onepanun
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e =

BoipaseHmel: [Ravmnmal+" "+[Mmal+" "+[OTuecTeo]]

fay oanpos 1- HasmoneHo
(3] Tabnmue

(3] Zanpock

(¥ Forms

3] Reports

|=£| DYHELHH

L3 KoHCTaHTR

= OnepaTtopel

£ ofwke Bbipamenma

-] *] 2] || <] <] ama or | wet[uke| ¢])]

Taﬁeanbln HOMER
BripaseHke]1

OEnaa

Sum-Beinnata B % 0T oxnaasa
BrlpaseHmes

7 [oc |

OTHMEHA

ll Hazan |

BcTa_BMTbI Cnpaeka |

< SHAHEHHE =

A
Puc. 12. Pabora B moctpouTesne BhIpakeHU I
Mocrpourems empaxems————————————p
BripaweHns2: [Oknas *[Sum-Brinnata B % oT oknagaliloo ;l Ok
OTMEHa

L1 o] =|o] o ana] or [ s (|

& Janpocl- HauncneHo

_I Hazaa |
BETaBHTbl

< 3HIHEHHE =

[F] Tabnviuk ;aﬁeanbm ;—mmep
BIDAXEHHE
£ Janpockl Ornaa
(383 Forms Sum-BeinnaTa B %% oT 0knada
(] Reports BripameHmes
(3 IryHELMA

(2] KoHeTaHTR
| QnepaTopel
(1 Cfwne Bripasenka

Puc. 13. Pabora B nocTpoutesne BoIpaKeHUH

5.1.8. Ins nonsa —Pamunusi” B CTPOKE —YCIIOBUE 0TOOpa” BBEIUTE
TekcT |BBeaute hamununio]”

3anpoc —BbIUIaTel” — COUCOK BCEX CAEIAHHBIX COTPYIHUKAM BBbI-
IIJIAT 110 MECSIAM.

Jlo6aBuThH TaONUIIBI BCE TPU TAOTUIIBI.

PazpemuTh B 3ampoce TpymnmoBbie oneparui (ITyHKT —FpynmnoBbie
omnepanuu’’ JTOKaIbHOTO MEHIO).

Jl0o6aBUTH B 3ampOC CICAYIOINTNE MOJIS:
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Mone Uma Mpyn- CopTtu- Bbi-
Tabnuubl noBsas onepa- poBka BOJ, Ha 3K-
ums paH
Mecsu Boinnatsl pynnupoBka no BO3pacTaHuio %
TabenbHbIN HOMEpP CoTpyaHukm pynnunpoBka Mo BO3pacTaHuio %}
damnnus CoTpyaHukm pynnupoBka
Nms CoTpyaHukm pynnupoBka
OTt4ecTBO CoTpyaHukm pynnunpoBka
HaumeHoBaHne  Bbl- CnpaBo4YHMK "pynnupoBka %
nnarbl BbINnat
Beinnata B % OT Ok- Boinnathl pynnupoBka 4|
napa
Oknag CoTpyaHukm pynnupoBka

Puc. 14. 3anpoc«l pynnoBsie onepanum

BeimonauTh coxpanenue 6a3pl. (Paitn 2 CoxpaHHTB).

J100aBUTH B 3alpOC BBIYUCISIEMbIC MOJIA (aHAJIOTUYHO II. 5.1.5).
YCTaHOBUTH U1 BBIYMCIIIEMBIX TIOJIEW THUI TPYIIIIOBOU OIEpALAN

—BrIpakeHre” ¥ pa3pelInTh BBIBOJ HA DKPAH.

YCTaHOBUTH MJIi BBIYHCIAEMBIX MOJIEW CIEAYIOIIME CBOMCTBA
(yHKT “€BOMCTBA” JIOKAJIBHOTO MEHIO):

Mone

dopmat nonsa

Mognuckb

BbipaxeHue 1

ol7[e

BblpaxkeHue 2

[eHexHbIn

Pasmep BblM1aThbl

Puc. 15. 3anpoc«l pynnoBsie onepanumn
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7.1IpoBepHuTh MPAaBHIBHOCTH PA0OTHI CO3JJTaHHBIX 3aMPOCOB.

8. Co31aTh ¢ MOMOIIBI0 MacTepa (opMy Ha OCHOBE 3alpoca —3a-
npoc2 — Beimnarer”:

— BBIOpaTh BCE MOJIS 3aMpoca;

— BBIOpaTh BHEUIHUI BUJl POpMBI (HapuMep, JICHTOYHBIN);

— BBIOpaTh TPEOYEMBbIN CTUIIb.

Coznmanum ee B pexxume Mactepa (hopm, AJisi 3TOTO BBITOTHUTE
HIKE TIEPEUYUCIICHHBIE JICVCTBUS.

1. [llenkuuTte Ha KOperike DopMbI B OKHE 0a3bl JAHHBIX.

2. lllenkaute Ha kHOonke Co3park. B nmamoroBom okHe Co3naHue
dbopm BeiOepuTe pexxkum Mactep (hopM, a TakKe YKOKUTE B HUCIAAAl0-
IIEM CIHUCKE UMs TaOJuIIbl, HA OCHOBE KOTOpPOM OyneT co3naHa ¢gopma.
B namem ciydae - ato tabnuna «llokynarenby.

3.13 okHa «JlocTymHbIEe MOJS» MEPEHECUTE HEOOXOIUMBIC IS

npeaAcCTaBJICHUSA B (1)opMe I10JI51, ¢ TOMOIIBIO COOTBETCTBYIOINUX KIIaBUIII (;I ll
). B Halrem ciydae, nepeHecuTe BCe MoJisd, KpoMe KoJla MOKyIaress. 3a-
dukcupyiTe AeiicTBUE HaXxkaTueM kiaBuiuu Jlanee.

4. Beibepute Bua Oynyueid ¢popmel — B onun cronben. 3adukcu-
pyHuTe IeUCTBUE HAKaTUeM KiiaBuiu Jlanee.

5.1Ipocmotpure mpemsaraeMble CTHIM OQopMIIeHHUS Oymyuiein
dbopmbl 1 BbIOEpUTE HamOoJiee nmoHpaBuBIIniics Bam ctuib. 3adukcu-
pyHuTe IeUCTBUE HaXKaTUeM KiiaBuiuu Jlamnee.

6. HazoBute popmy «llokynarens» (HazBanue (Gpopmbl 0OBIYHO Aa-
€TCS B COOTBETCTBUHU C MMEHEM TAOIHUIBI WIIH 3aIIpOCa, HA OCHOBE KOTO-
pPBIX OHU CO3JAlOTCA; WM €€ Ha3HaueHHeM). 3aUuKCUpyWTe NeHCTBUE
Ha)XKaTUEM KJIaBUIIH [ 0TOBO.

7.1IpocMOTpUTE BHOBB CO37aHHYIO hopMy. [l ee usMeHeHus Iie-

peiiaute B pexxuMKoHCTpyKTOpa (3HAYOK B pa IManemn VHCTPYMEH-
TOB).
OxHo KOHCTPYKTOpa COCTOUT M3 HECKOJIbKHUX 00J1aCTeil:
1)«3aronoBok (GopMbl» UCHONB3YETCS AJisl BBOAA OOIIETr0 Ha-
3BaHuUs (POpPMBI (JTaHHASI 00IaCTh MOXKET OTCYTCTBOBATH);
2)«IIpumedanne GpopMbD» UCTIONIB3YETCS JJ1s1 BHECEHUS BBIUMC-
JSEMOT0 TOJIsA, TEKYIIEeH 1aThl U Ap. (IaHHas 00JaCTh MOXKET OTCYT-
CTBOBATH);
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3)«O0bnacTh JaHHBIX» - OCHOBHAs 00JIaCThb, HA KOTOPOH pacmoJia-
raloTcs BCe HEOOXOAMMbIEC DJIEMEHTHI (JOPMBI, B TOM YHUCIIE MOAYUHEH-
Hble (MOTYT MPUCYTCTBOBATh, €CIU (POpPMa OCHOBBIBAETCS HA HECKOJb-
KUX TaOJIUIIaX WM 3aIpocax).

B pexume KoHCcTpykTopa HEOOXOAMMBIE 3JIEMEHTHI YIIpaBICHUS
MIPEACTAaBIECHbl KAaK: KHOIKA, CIHMCOK, MOJE, paMKa, HAAMKUCh U Jp., U
HaxoasaTca Ha [laHenu ynpaBneHus. Eciv oHa HEAaKTUBHA, TO HYXHO
BBITIOJIHUTH KOMaHy MeHI0 Buy/ [lanens 31emMeHTOB.

9. N3yunTh BO3MOXXHOCTH MPUMEHEHUS 1Ji1 (HOPMBI pa3IUUHbBIX
BapHaHTOB (pUJIBTpAIUU (CM. JIOKAJIbHOE MEHIO).

10. Co3mate ¢ mOMOIIPKO MacTepa OTYET HA OCHOBE 3ampoca
—3anpoc?2 — Beimater”.

— BBIOpaTh BCE MOJIS 3aMpoCa;

— J100aBUTHh YPOBHU TPYNIIUPOBOK 1O mojsiM —Mecsir” u —Fabens-
HBI HOMED’;

— 3a7aTh MOJBEJAEHUE UTOroB (KHomka -Hrtoru...”): -Bripaxe-
Hue2” — Sum;

— BBIOpaTh BUJI MakeTa otyeTa (Hanpumep, —eTpykrypa 17);

— BBIOpaTh TPEOyEeMBbIil CTHIIb.

OT4eT 1Mo J1a0OPATOPHON PadoTe M0JIKEH CONEPKATh: LEIb pa-
OOTBI; KpaTKOE€ OINMUCAHWE JICHCTBHUI MO CO3AaHUIO 0a3bl JaHHBIX; pe-
3yJIBTaThl pabOTHI (CTPYKTYphI TAOJHUIl, CXeMa JaHHBIX, 3alPOChl U pe-
3yJIBTAThl UX BBIMOJHEHUS, (hopMa (C BapruaHTaMu (DHIIBTPAIINH), OTUET);
BBIBOJIBI 10 pe3yJibTaram JlaboparopHoi padotsl. [Ipu opopmiienun ot-
YeTa B MEYaTHOM BHUJIC B HUKHUM KOJIOHTUTYJI CIEAYET MOMECTUTH (a-
MUJIMIO, MHUIIMAJBI 1 HOMEP Tpynnbl o0yyaemoro (8 nrt., Arial, Bepas-
HUBaHUE 110 ITPABOMY Kparo).
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JlaGopaTopHas paGora Nell
NCCIEJOBAHUE AJITOPUTMOB CKATHUS ITPOT'PAMMDbBI
7-Z1P

IHeabp padoOThI: HCCIEIOBAHUE 3aBUCHMOCTHU CTEIICHU CXKaTUSl OT
BBIOpaHHOTO (popmaTa apxuBa, peKHMMa CKaTHsl, a TaKKe OT THIIa CXKH-
MAaEeMBbIX JTaHHBIX.

1. B nmanke Mou JOKYMEHTbI MOJTOTOBETE /IS SKCIEPUMEHTOB
Tpu nanku: Input, Output u Files.

2. Hanonnurte skcriepuMeHTalIbHYI0 mnanky Input npousBosb-
HBIM  Mare€puajoM, HampuMeEp, CKOMUPOBAaB B  HEE  MAalKy
\Windows\Help.

3. Belgenute Bce (¢ailiibl U NANKW, BKIOYAEMblE B apXuB (CO-
nepxxumMoe mnanku Input).

4. BeiOepute koMaHpay 7-Zip > /lobasums K apxugy... KOHTEK-
CTHOTO MEHIO, 3afaTe ums apxusa Test 1.zip 1 ¢ MOMOIIBIO 3KPAaHHOU
KHOTIKY ... (auanor Ilporucmams) BbIOEpUTE B KaYECTBE MANKU Ha3Ha-
yeHus narnky OQutput.

5. B packpsiBatomiemcsi criucke @opmam apxuéa BbIOEpUTE Ba-
pUaHT Zip , a B cIUCKe Yposensv cocamusi BblIOEpUTE NYHKT be3 cowca-
mus.

6. 3amycTUTE MPOLECC apXMBUPOBAHUSA, IICIKHYB IO 3KPAHHOU
kHoTke OK.

7. 3adukcupyiiTe MpoaoKUTEIBHOCTh IPOllecca CO3/aHus ap-
XUBA.

8. AmnanmorumuHbsIM oOpazom cozaaiite ¢aitn Test 2, BEIOpaB ypo-
BEeHb Cxkatus Cxopocmuou W ONPENEIUB MPOAOIKUATEIBLHOCTh MPOIIEC-
ca.

9. Coznaitte ¢aiin Test 3 c ypoBHeM cxkatusi bvicmpuwiii 1 ompe-
JETIATE MPOJIOJIKUTEIBHOCTD.

10. Coznaiite daitn Test 4 ¢ ypoBHeM cxatus Hopmanvhuii W
ONPEAECTUTE MPOJIOTKUTEIIBHOCTD.

11. Coznaitte aiin Test 5 ¢ ypoBHeMm cxatus MaxcumanvHuli,
ONPENECTUTE MPOJOJHKUTEIIBHOCTh MPOLECCa U CBEAUTE PE3YyJbTAThl B
TaOIHILy.
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12. Cosnaiite ¢aiin Test 6 ¢ ypoBHEM cxxatus Yismpa, onpene-
JIUTE MPOAOIKUTEIBHOCTD MPOIIecCa U CBEAUTE PE3YNIbTAThl B TAOIHUITY.

Tabnuma 10.1
Pexum | Mcxoanbii | Pesynbrupyrommii | Bpems, | Ctenens | ¢ pekTus-
CHKATUSA pasmep*, | pasmep*, Koaur c CKATUSA, | HOCTh Me-
Koaur % TOAA

bes cxxarus
CxopocTHOM
bricTphIii
Hopmauis-
HBII
Maxkcumaib-
HBIN

VYibpTpa

* B nmaHHOM TabmuIile B KadeCTBE HCXOIHOTO/PE3yIbTHPYIOIIETO
pasmepa cieayeT OpaTh pa3mep, 3aHMMaeMbId (alijioM WM TanKoH Ha
nucke (myHKT CBOMCTBa KOHTEKCTHOTO MEHIO).

1. TloBropute m.m. 3-12, BeiOupas ¢popmar apxusa 7z. CBenure
pe3ynbTarhl B TaOIUIly, aHaiornunyto Taonuie 10.1.

2. B rpaduueckom penakrtope Paintgalite koMaHmy co3maHUs
HOBOTO AoKyMeHTa Daun->Cozdamsb. YOEIUTECH B TOM, YTO IMOJIOTHO
umeet pazmep 640x480. Ecnu 310 HE Tak, U3BMEHUTE €r0 pazMep KOMaH-
noit Pucynoxk->Ampubymei> [llupuna (Bvicoma).

3. B kaudecTBe MHCTpyMeHTa BblOepuTe Kucmo. 3aqaiiTe MakcH-
MaJbHbIA pa3mep KUCTHU. [loouepenno mucnone3ys 8-10 pasHbIX Kpacok,
rpy0o0 3aKpachkTe MOJIOTHO.

4. Coxpanure pucyHok nog umeneM Test bmp B cozmanHou pa-
Hee nanke Files B popmare 24-pa3psaHblil pUCyHOK.

5. Coxpanute Tam xe pucyHok noj umenem Test gif B popmare
GIF.

6. BoccranoBute pucyHok u3 ¢aiina Test bmp.bmp.

7. CoxpaHuTe Tam ke pucyHOK 1o umenem Test jpg B popmare
JPEG.

8. Cxomumpyiite B nanky Files ¢aiinsl History.txt u 7zFM.exe u3
nanku C:\Program Files\7-Zip.

9. 3aapxuBupyiite kaxapii u3 ¢ainon B manke Files (komanna
7-Zip > Jlobasums k “<Umsa_¢hatina>.zip” KOHTEKCTHOTO MEHIO).
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10. 3aapxuBupyiite kaxaeiii u3 ¢aitiop B manke Files (komanaa
7-Zip > J{obasumo k “<Hmsa_¢hatina>.7z"” KOHTEKCTHOTO MEHIO).
11. Onpenenute pazMepsbl PaiiyioB U 3aIIOJTHUTE TAOJIMILY.

Taomuia 10.2

Tun ¢gaiina Ucxonusblii [PesyasTupyro- |PesyasTupyro-|Crenens (CreneHb
pasmep, |IUMi  pa3Mep|lMil  pa3Mep|CKATHUH  |CKATUA
oaiT (zip), 0auT (7z), 6auT (zip), % |(7z), %

TexcToBBI
(.txt)

[Iporpamma
(.exe)

Pucynok
(.bmp)

Pucynox

(.gif)

Pucynox
(jrg)

Omnpenenure CTENEHb CKaThs o GopMmyie:
R =(1—ij-100%
S.

i
S, — pa3mep pesynbrupytomiero ¢aitia, MoaitT;
S; — pazmep ucxoaHoro ¢aiina, Moair;
R — crenens cxarus.
D¢ heKTHBHOCTh METOAa OIICHWTE KaK OTHOIICHWE CTETEeHHU CxKa-
THS KO BPEMEHU:
E = &
r.

j

1. Cnenaiite BbIBOA O Hanbojee d3(OPEKTUBHOM METOJE CIKATHS
M0 KPUTEPUIO COOTHOIIIEHUS CTEMEHU CXKaTHsS M pacxoja BPEMEHHU Ha
oTieparIuio.

2. CpemnaiiTe BBIBOJ O IIEJI€CO00PA3HOCTH CxKaTus (allyioB pas-
HBIX THUIIOB.

3. Cpemnaiite BBIBOJ O TOM, Kako u3 ¢opmatoB — Zip i 7z —
ABJISIETCS 00JIee MPEAOUYTUTEIBHBIM.

4. VYnmanute co3gaHHBIC B MPOIIECCE BBIMOJHEHHS PaOOTHI IKCIIe-

puMmeHTanbHbIe anku Input, Output u Files.
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Omuem no n1abopamopnoil padome NOJKEH COACPHKATh: 11€JIb Pa-
OOTBI; KpaTKoe OMUCAaHWE PadOThl C apXMBATOPOM; KPaTKOE OMUCAHUE
xona paboThl; TAOMUIBI C pe3yibTaraMu IKCIEPUMEHTOB U PACUCTOB;
BBIBOJIBI MO pe3yibTaTaM JiaboparopHoit padotsl. [Ipu odopmiienun ot-
YyeTa B MEYATHOM BHUJIC B HUKHUM KOJIOHTUTYJI CIEAyET MOMECTUTH (a-
MWJINIO, UHUIMAJIBI 1 HOMEDP TpyIIbl o0yyaemoro (8 mt., Arial, Beipas-
HUBaHUE M0 MTPABOMY Kparlo).
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Jlaboparopnasi padora Nel2
CO3JAHUE JUATPAMM B MSOFFICEVISIO

Hean padorei: uzyuenue MSOfficeVisio kak mHCTpyMeHTa CO3-
JaHMS JeTTOBOM rpad UK.

Kpartkue cBenenust o cpeae MSOfficeVisio 1 0CHOBHBIX npue-
Max padoThbI

Co3manue auarpaMMbl HAa4MHACTCS C OTKPBITHS ImabiioHa (tam-
plate). [lIabon oTKpBIBaeT oauH WM Oosee TpadapeToB (stencils) cie-
Ba OT cTpaHuIlsl pucyHka. [1laGmonsl comepxar dhopmel (shapes), HE0O-
XOJMMBIC ISl CO3/IaHMS JUarpaMMBl.

[[Ta610HBI BKIFOYAIOT TAaK)KE BCE CTHIIM, HACTPOWKH, HHCTPYMEH-
THI.

Cpena MSOfficeVisio BKIOYaeT MEHIO, TTaHEJIU WHCTPYMEHTOB,
Tpadapersl ¢ dhopmamMu (ciieBa), CTpAaHUIy PUCYHKA U TAHETh 3a1ady
(cpaga).

Jlnst co3gaHuss HOBOW JuarpamMMbl  BBIOEPUTE MYHKT MEHIO
Daiin-> Hoewiii~> Bvibepume mun pucyHka..., 3aTeéM BBIOEpUTE KaTero-
PHIO M YKaXKUTE B HEeW TpeOyeMblii 111a0J10H (00paserr).

[locne oTkpbITUs 11a0JIOHA JJIs1 CO3aHUs TpeOyeMol auarpaMmbl
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dbopMbI MOTYT ObITh MIEPETAHYTHI U3 OKHA Tpadapera Ha CTPaHUILY PU-
CyHKa.

st ynanenus no0aBiieHHOW (OpMbI HEOOXOIMMO €€ BbIOpaTh,
BBITIOJTHMB HA HEW IIETYOK JIEBOM KHOIMKOM MBI, a 3aT€M BbIOpATH
MYHKT YO0anumb KOHTEKCTHOTO MEHIO Win HaxaTh kiaBuiny DELETE.

st mepemeltienust GopMbl B Mpejiesiax pUCYHKA BhIOEpUTE €€ KaK
OBLIIO YKa3aHO paHee, a 3aTeM MepeTaIiuTe Ha HOBOE MECTO.

Pasmepst hopmMbl MOTYT OBITH U3MEHEHBI ITyTEM MEPEMEIICHUS yT-
JIOBBIX MApKEPOB UM MapKEPOB CTOPOH.

Bpawate
doprry

MSMEHHTE
pasmep obbekTa |

st momernieHus B popMy HaIMUCH, CIEayeT 3Ty (popMy Bbije-
JUTh, a 3aT€M BBECTU TpeOyeMblid TeKCT. [ co3gaHus HAANUCH, HE
CBA3aHHOW HHM C Kakou (hOpMOM, ClIeTyeT HUCMOIb30BaTh MHCTPYMEHT
Texcm (10 YMOJTYaHUIO BKJIFOYEH HHCTPYMEHT Ykazamens |« ]).

Jlnst co3ganus coequHEHUN MeXay (hopMaMu MOKHO BOCIIOJIB30-
BaThCs HHCTpyMeHTOM Coedunumens [la]. Jlpyrie BapuaHTBl — HCIIOTb-
30BaHUE COEAUHUTENICH U3 TpadapeToB, TaKXKE HWHCTPYMEHTOB JIuHUs
u [yea|]. Ha ¢opMax nMerOTCs CHeluanbHble TOUKH COSIUHEHHS
% . CoeIMHUTEND, «IOJKIIOUYECHHBIN» K TaKOoll TOYKE, BCErja OCTaeTCs
CBSI3aHHBIM C (DOPMOIM BHE 3aBUCUMOCTHU OT €€ MOCIECAYIOIIUX NepeMe-
CHUU.

| MpHENERTE K Todka EDE.ﬂ.HHEHHﬂl

Jnst popmatupoBanust GopM, COCTUHUTEIEH U TEKCTA CYIIECTBY-
10T ClIeAyIoIue WHCTPpYMeHTHI: [IBeT 3aymBku &, [IBer nuamm &£,
[IBer Tekcta &, Bec nuuum =, Y30p quHuu #, OKOHYAHUS JIMHUM

-
—

Jlns TmepBOHAYAJIBbHOTO 3HAKOMCTBA MOKHO BOCITOJIB30BAThCS
NyHKTOM MeHto Cnpaska-> Pykosoocmeo no nauany pabomei.
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BroinosiHeHne padoThI

B xone BbimojiHeHUs pabOThl TpeOyeTcsl Co3/aTh AMArpamMmy IIo
3aIaHUI0 TIPENOJABATENA, CAMOCTOSATENIBHO BbIOMpas HEOOXOIUMBIE
11abJI0HbI, TpadapeThl U UHCTPYMEHTHI.

Omuem no nadopamopHoil padome NOJKEH COJEpKaTh COOCT-
BEHHO JIMarpaMMmy, KpaTKO€ ONMMCAHUE MCIOJIb30BAaHHBIX MPU €€ Co3/1a-
HUW MHCTPYMEHTOB, MEpPEUYEHb MCIOJIb30BAaHHBIX TpadapeToB, a TaKkxke
BBIBOJIbI 00 y/100CTBE M 3((DEKTUBHOCTH TpeiaraeMbix Visio MpUeMoB
CO3/IaHMs JeJI0BOM IrpaduKHu.
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JlaGopaTopHas padora Ne 13
PABOTA C PACTPOBbBIMU U3OBPA’KEHUSAMMU B GIMP

Iean padoThl: M3yuyeHUE HEKOTOPBIX MPUEMOB PabOTHI C pacTpo-
Boit rpadukoit B GIMP (GNUImageManipulationProgram).

Perymb u3zo0paxeHus

1. 3anyctute nporpammy GIMP, otkpoiite daitn Oldlmage.jpg,
Haxonsmuiics B nanke Mou 1o0kyMeHTbI\MOHU PUCYHKH, TUIT (aiiioB
— JPEG.

2. Begenure cIUIIKOM TEMHBIE YYaCTKH CHUMKaA — (DOH ciieBa U

cripaBa OT ToJiOoBbl. BbiOepute UHCTpYMEHT C80000HOE GblOenenue J
(B ApyruX pelakTopax OH Ha3bIBACTCS «JIAaCCO»), HAa MAaHEJIH CBONCTB
yCTaHOBUTE (priakku Anmuanuacune (CriaxxuBaHue) u Pacmyuwesams
Kpas W 3ajaite paanyc pactymieBku 4 nukcena. Uuctpymentom Cgo-
O00HOe BblOejieHUe BBIICTUTE TEMHYIO 00J1acTh B JIEBOM BEPXHEM YTy
N300pakeHusl.

3. Jluist ocBeTJIeHUs BBIJIEICHHOW 00J1aCTH OTKPOWTE AUAJIOTOBOE
OKHO [[eéem—> VYpoenu... N WIEIKHUTE Ha KHONKE A6mo. BbiaeneHHbIN
y4aCTOK M300pa)KeHHs JOJDKEH OCBETNIMThCA. IlepeMenias aBkku 2,
n00eiTech TaKOW SIPKOCTH U KOHTPACTHOCTH U300paKeHUS, YTOOBI TEHb
ucuesna.

4. TlponenaiiTe aHaJIOTUYHBIC NEUCTBUS ¢ TEMHOW OO0JACThIO B
MIPaBOM BEPXHEM YTy U300paKeHUSI.

5. VYpanmute noBpexaeHus Ha u3oOpaxkeHuu. J[iist 3Toro Boc-

MOJIL3YUTECh HMHCTpyMeHTamu [lImamn ﬂ u Jleuebnas wxucmo J

[Ipouecc 3akmrovaeTcs B 3aMEHE HEHYKHOU (IMOBPEXJACHHOMN) YacTH

n300pakeHus: HparMeHTOM COCeIHEH 00IacTH.

B oxne Cnou, Kananvt, Konmypoi, Ommenumo Ha BKaanke Cirou
| LIEIIKHUTE ITPAaBOM KHOIIKOW MBIIIHN Ha ci10€ PoH U B OTKPBIBLIEMCS

KOHTEKCTHOM MEHIO BeiOepute myHKT Cozdams konuto cros. llemukom

Ha HOBOM CJIO€ CIEJIaliTe eEro aKTUBHEIM.

BriOepure unctpyment [l[Imamn. Ha maHenu CBOWCTB B pazjele
Kucmwv menkauTe Ha packpbiBarolieil KHONKe. B crucke TUIIOB BbIOE-
pUTE OJIMH U3 BAPUAHTOB KPYTiiou kuctu ¢ Miarkum kpaem (CircleFuzzy)
MOAXOsIIIero quaMmeTpa (Hanpumep, 17). Yoeaurech, 4TO B KaueCTBE
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Ncrounuka f1s mtamna Beiopano M3oopaxeHue.

YcraHoBuTe yKaszaTelb MBIIIM HA UCXOJHBIA Y4aCTOK M300paxe-
HUs U, yaepxuas kiaBuinry CTRL, menkHuTe Mbliibio, GUKCUPYS 30-
HY, C KOTOpO# OyJeT MPOUCXOUTh MEepeHoC u300pakeHus. McxoaHas
TOYKa B MOMEHT IIIeJTYKa OTMEUYaeTCsl KpecTooOpa3HbIM MapkepoM. [le-
pPEMECTUTE yKa3aTesb MBIIIM Ha Oiuxkaliyo 001acTh (OHA U IIeTuKa-
MU 3akpacbTe ee. IIpu HEeoOXOJUMOCTH H3MEHSIMTE MCXOJHYIO TOYKY
menykom ¢ Haxarod knaBuimed CTRL. C momonipio MHCTpyMEHTa
[Imamn ynanute NpUMEPHO MOJTOBUHY MTOBPEKICHUM.

6. JleiicTBysl aHAJOTMYHBIM 00pa3oM, C TOMOIILIO HHCTPYMEHTA
Jlewebnas kucmo yaanuTe OCTAIbHBIEC TIOBPEKICHUS HA CHUMKE.

PucyHok 50 peTyiu (ciieBa) u mocJje Hee (Crnpana)

7. BBINOJHUTE MECTHYIO KOPPEKIUI0 pe3KocTH. Bribepute uH-

cTpyMeHT Peszxocmo unu Paswmvieanue © | Ha maHnean CBONCTB BBHIOEpPH-
T€ NOAXOMSIIYI0 KUCTh. Y nepxkuBas Haxatou kinasumry CTRL, npose-
JUTEe YJIYy4IIEHUE PE3KOCTU JAeTajlei Jhia U OACKAbl (Harpumep, raj-
CTYyKa) JIJIsl YCUJICHUS Pebe(PHOCTH JAeTaleu.

CocraBjieHue KOMIIO3UIINHN

1. 3anyctute nporpammy GIMP, otkpoiite ¢aiinsl Ducky.tif u
Dune.tif (HaxoasTcs B ToM e nanke Mou 10KyMeHTbI\MOM PUCYHKH,
tun ¢aiinos — TIFF).

2. VYaydmute AMHAMHYECKHH nuamna3oH uzoOpaxkenus Dune.tif
KoMaHziou [[eem—> YposHu...~>Aemo.

3. C nomompto HHCTpyMeHTa Konmypul M Ha U300paKEHUU U3
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daiina Ducky.tif BeimonHuTEe 00TpaBKY (TOYHOE BBIICICHUE DJIEMEHTA
n300paxeHus) GUrypsol.

3.1. Beibepute nunctpyMeHT Kormypuol.

3.2. PazMecTuTe 10 KOHTYPY BbIJIeNI€MON (DUTYpHI y3IIbI, BBITIOJ-
HAS B TpeOyeMbIX TOYKax MIETYOK JICBOM KHOIMKOW MaHUITYJISATOpa
«MBIIBY. YTOOBI 3aMKHYTh KOHTYp, YACPKMBAMTE HAXKaTOW KJIABUIILY
CTRLu BBINOJHUTE WMICTYOK JIEBOM KHOIKOW MAHUITYJISITOPA «MBIIIb)
Ha miepBoM y3ie. [Ipu HeoOX0AMMOCTH MOMpPaBbTE KOHTYP, MEepeMeIast
y37bl U U3MEHAST (POpMY COCAMHSIONIUX JUHUM (ITyTeM NepeTacKuBa-
HHUS).

3.3. Ans BBLAENEHUS MO CO3JAHHOMY KOHTYPY HAXMHUTE KHOIIKY
Brigenenue Ha maHenu CBOMCTB UHCTpyMeHTa Konmypul.

3.4. UcnpITaliTe aabTepHATUBHBIA CIIOCOO BBIJEICHUS 00JacTH Ha
n300paxkeHuu. Beibepure HHCTpYMEHT Boioenenue cesa3anHou odracmu

j (B Ipyrux pemakTopax —«BOJIIICOHAs Majlio4yka»). YCTaHOBUTE Ha
naHenu cBorctB B nosie [lopor 3Hauenue 24. Illenkas HHCTPYMEHTOM,
BeiienuTe (GoH BOKpyr ¢urypel. C MNOMOIIBI0 KOMaHIBl Buldeie-
Hue-> lneepmuposeams BbIIETUTE camy QUTYDY.

3.5. O0TpaBOYHBIN KOHTYP MOXET XPAaHUTHCI B TOM ke (paidie, HO
OT/EJILHO OT U300paxenus. J[Jist 3TOro npeHa3HavyeHbl KaHabl. B okHe

Cnou, Kananvi, Konmypwsi, Ommenums Ha BKIanke Kawuanvl IEJIK-
HuTe Ha kHomke .| (Co3maTh HOBBIM KaHai). B OTKphIBIIEMCS OKHE
yctanoBute ¢uaxok Cozdams u3 evidenenus U ¢ TIOMOIIbI0 KHONKU Ok
MOATBEPIUTE CO3JaHUE HOBOTO KaHalla. B OkHe MOsBIsS€TCS] MUHHATIOPA
¢ n300pakeHuEeM 0OTPABOUYHOTO KOHTYpa. [[Ji OTKIII0OUeHUSI BUTUMOCTH
KaHaJla IICJIKHUTE Ha KHOmKe [=. [l 3arpy3ku KOHTypa W3 KaHaia
menKHUTe Ha kKHomke _# | (Co3aaTh U3 KaHaia BEIACICHHYO 00J1acTh).

4. CospaiiTe kaHaid i1 KOHTypa OOTpaBKH B H300paKeHUH
Ducky.tif.

5. Viydmure AUHAMUYECKUN AMAaNa3oH BBIICICHHON (QUTYpHI
KoMaHiou [{eem~> Yposnu...>Aemo.

6. BbINOTHUTE TaMMa-KOPPEKLHIO BBIICICHHOTO H300pa)xeHus,
3agaB kodpurment 0,85 B okHe [{egem—> VposHhu....

7. llpumeHuTe pacTylieBKY KpaeB oOjacTu BeiaeneHus. C mo-
MO0 KOMaHJbl Bsioenenue—> Pacmywesams..., OTKpOUTE aHAIOT
Pacmyweexa evi0enenus n yCTaHOBUTE 3HaUEHUE 4 TOUKU pacTpa.

8. CxomupyiiTe BblIEICHHYIO 007acTh B Oydep oOMeHa KOMaH-
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nou Ilpasxa—-> Konuposamo.

9. Cosznpante HOBBIN IIPO3PAYHBIN CII0M
(Cnoti > Coz0ams cnoti...) U TIOMECTUTE CKOMUPOBAHHYIO 00JIACTh HA
HOBBIU cioi n3o0pakenus Dune.tif komannoit /lpasxa-> Bcmasumey.

10. B oxne Cnou, Kananv, Konmypwe, Ommenums Ha BKIAIKE
Crou —| YCTaHOBHUTE YPOBEHb HEMPO3PAYHOCTU HOBOTO cjiost 50%.

11. IToPKCIEPUMEHTUPYUTE C PEKUMOM COBMEIICHUS CIOEB C
MMOMOUIBIO pacKpbIBatrollerocsa cnucka Peowcum Ha Bkiajake Crou.

12. TTonmpoOyiite neMcTBUE pa3audyHbIX (QUIBTPOB, NMPUMEHSS HX
pa3ieNibHO K CJIOSAM. 3alUIIMTE Ha3BaHUS U MapaMeTphbl MPUMEHEHHBIX
(buIBTPOB.

Croii HaumenoBanue ¢unbtpa [Tapametps! punbTpa

Omuem no nabopamopHoil pabome NOIDKSH COAepKaTh U300pa-
KEHUE 0 U TIOCJIe PEeIaKTUPOBAHMS, KPaTKOE ONMKMCAaHWE UHCTPYMEHTOB,
HCMOJIb30BAaHHBIX MPHU €ro 00paboTKe, a Takke TaOJHUILy, COACPKAIILYIO
Ha3BaHU U MapaMeTpbl MPUMEHEHHBIX (PUIBLTPOB.
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Jlaboparopnasi padora Nel4
CO3JAHUE WEB-CTPAHHAII

Leab padoTbI: 3HAKOMCTBO CO CTPYKTYpOUM JOKYMEHTA U OCHOB-
HBIMU JJIEMEHTAMU sA3bIKa pa3mMeTku runeprekcra HTML, a takxke npu-
oOpeTeHne HaBBIKOB CO3/IaHus TTpocTeimux Web-cTpanuil.

Yopasistouie KOHCTpyKunu si3bika HTML Ha3biBaroTCsl TEraMu u
BCTaBJISIIOTCSI HEMTOCPEICTBEHHO B TEKCT IOKYMEHTA, OKa3bIBasl BIMSHUE
Ha croco0 ero otoOpaxkeHusi. Bce Term 3akio4yaroTcsi B yIJIOBBIE CKOO-
Kk <...>, Cpa3zy nocje OTKpbIBalOIIed CKOOKH MOMENIAETCS KII0YEBOE
cioBo, onpenaenstoniee Ter (SBODY>). Teru ObiBatoT IapHBIMU U He-
napHbiMui. HenapHbie Tern okas3biBalOT BO3JAEHCTBUE HA BECH JOKYMEHT
WU ONpPECSIOT Pa30BO€ BO3JICUCTBUE B MECTE€ CBOETO TMOSIBICHUS.
[TapHble TETH COCTOST U3 OTKPHIBAIOIIETO M 3aKPHIBAIOIIETO (OTIIMYACT-
Csl HATMYUEM CHMBOJIA «/» TEpe]l KIIIoUeBbIM clioBoM — </BODY>) Te-
rOB, JICUCTBYIONIMX Ha 3aKIIOYCHHYIO MEXIy HUMHU 4acTh JOKYMEHTA.
3akpbIBaTh MapHBIC TETH CJICAYET B MOPSIAKE, 0OPATHOM UX OTKPBITHIO.

JInst BUAOM3MEHEHUS JACHUCTBUSI HEKOTOPBHIX TETOB HMCIOJIB3YIOTCS
aTpuOyThl — JOMOJHUTEIbHBIC KJIIOUEBBIE CJIOBA, MOMEIAEMBbIE TOCIIE
KJIFOUEBOTO CJIOBA, OMPEACIISIIONIETO TET, U OTAEJSEMbIE OT HETO U APYT
oT Jpyra npooenamu. Hekotopsie aTpuOyThl TpeOYyIOT 3a/aHUsl 3HAYE-
HUAaTpuOyTa, OTAEISIEMOIO OT KJIIOUEBOTO CJIOBa arpulyTa CHMBOJIOM
«=» ¥ 3aKJI0YAEMOT0 B KaBBIUKH.

Co3nanue npocreitmein Web-cTpanuubl

1. 3amycrtute TEKCTOBBIU penakTop biokHOT
(IIycx > IIpoepammsr > Cmanoapmusie - bnoknom).
2. Bsenute crenyronyii JOKyMEHT:
<HTML>
<HEAD>
<TITLE>3arosaoBok nokymenra</TITLE>
</HEAD>
<BODY>
Conepxanue
TOKYMEHTA
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</BODY>

</HTML>
3. CoxpaHuTe 3TOT JOKYMEHT noja uMeHeM first.htm.
4. 3anycturenporpammylnternet Explorer

({lyck > Ilpoepammur > Internet Explorer).

5. MHaute xomanay @aun > Omxpeims. llleIKHUTE HAa KHOIIKE
O0630p u otkpoiite daitn first.htm.

6. Ilocmotpure, Kak oToOpaxkaeTcs 3TOT (aill — MpoCTeUIni
KoppekTHbI nokymeHT HTML. I'me otoOpaxkaeTcs comep>KUMoe dJie-
menta TITLE? ['ne orob6paxkaetcs conepxkumoe diementa BODY?

7. Kak otoOpaxarorca cioBa «CoaepkaHue» U «IOKYMEHTay,
BBEJICHHBIE B JIBYX OTHENbHBIX cTpoukax? Ilouemy? IlpoBeprTe, 4TO
MPOUCXOAUT MIPU YMEHBIIICHUY IUPHUHBI OKHA.

N3yyenue npuemoB ¢popmMaTupoBaHusa ad3anes

1. Ecnu 3TO ynpakHEHUE BBINOIHSIETCA HE Cpa3y MOCIE MPe/bl-
nyuiero, oTkpoite mokyMmeHr first.htm B mporpamMmme BiioKHOT.

2. Yhganurte BECh TEKCT, Haxoasuuiics mexay teramu <BODY>
u </BODY>. TekcT, KOTOphIil OyIeT BBOJUTHCS B MOCIEAYIOMMNX MyHK-
Tax 3TOro ympaXHEeHHs, HECOOXOIUMO MOMECTUTH Mociye Tera <BODY>,
a €ro KOHKPETHOE COMICPIKAHUE MOKET OBITh JIFOOBIM.

3. BBeauTe 3arojloBOK IMEPBOT0 YpPOBHS, 3aKIIOYUB €T0 MEXKIY
teramu <H1>u </H1>.

4. BBeguTe 3arolIoBOK BTOPOTO YPOBHSI, 3aKJIIOUUB €r0 MEXKITY
teramu <H2>u </H2>.

5. Bsemure oTmenbHBIM a03al] TEKCTa, HayaB e€ro ¢ Tera <P>.
[Ipo6Genbl 1 CUMBOJIBI TIEPEBOAA CTPOKHM MOXKHO HCIOJIb30BaTh BHYTPHU
a03aria MpoOMU3BOJILHO.

6. Bsenute Ter ropuzoHTanbHOM IMHEKH <HR>.

7. BBemute emie oauH a0d3aIl TEKCTa, HAYaB €ro ¢ Tera <P>.

8. CoxpaHuTeE 3TOT JOKYMEHT o uMeHeM paragraph.htm.

9. 3amycturenporpammylnternet
Explorer(Ilyck - IIporpammbl > Internet Explorer).

10. Hawnte xomanny Paun > Omxpeims. llleKHUTE HAa KHOIIKE
O0630p u oTkpoiite (Paitn paragraph.htm.

11. ITocmoTrpure, Kak oToOpaxkaeTcs 3TOT ¢ailsl. YCTaHOBUTE CO-
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OTBETCTBUE MEXKy dneMeHTamu koga HTMLu pparmentamu 10KyMeH-
Ta, 0TOOpakaeMbIMHU Ha YKpaHe.

Co3nanune runepccbIIOK

1. Ecmu 3T0 ynpaXHEHUE BBINOJHSAETCA HE Cpa3y MOCIE MPEIbl-
nyuiero, otkpounte nokyMmeHr first.htm B mporpamMmme BiiokHOT.

2. VYmanute BECh TEKCT, HaXOAsAIMMKCS Mexay teramu <BODY>
u </BODY>. Tekct, KOTOpbIil OyAeT BBOAUTHCS B MOCIEAYIOIINUX MYHK-
Tax ATOTO yHpaKHEHHUsI, HEOOXOUMO MOMECTHUTH nocie Tera <BODY>.
Beenute ¢pazy: TekcT 10 cChUIKH.
Beennte ter: <A HREF="first.htm''>.
Breaute dpa3zy: Ccpuika.
Brenute 3akpbiBaronnii Ter </A>.
Breaute ppa3zy: TekcT mociie cChUIKu.
Coxpanute 1oKkyMeHT noj umeHeMm link.htm.

9. 3amycturenporpammylnternet
Explorer(/lyck = IIpoepammuor > Internet Explorer)

10. Haiite xomanny @atin > Omkpouims. lllenkHuTe Ha KHOMKE
O0630p u otkporite ¢aitn link.htm.

11. Y6eaurech B TOM, YTO TEKCT MEXAY TeraMu <A> u </A> BHI-
JIEJIEH KaK CChIIKA (IIBETOM U MOJAYECPKUBAHUEM).

12. IlenkHUTE HA CCHUIKE U YOEIUTECH, UTO MPU 3TOM 3arpyxKaeT-
Cs JIOKYMEHT, HA KOTOPBIN YKa3bIBAET CCHLIKA.

13. llenxkaute Ha kHONKE Haszan Ha maHenw MHCTPYMEHTOB, UTO-
Obl BEpHYTHCSl K MPEAbIAYIIEH CTpaHHIle. YOEAUTECh, UTO CChUIKA Te-
neph CYUTACTCS «ITPOCMOTPEHHOM» U OTOOPAKACTCS IPYTUM I[BETOM.

14. llenkuute Ha ccbuike, yaepxkupas kiasuiry SHIFT. Yoenu-
TECh, YTO JOKYMEHT, Ha KOTOPBI YKa3bIBAE€T CCHIIKA, OTKPBLUICA B HOBOM
OKHE.

XA AW

Co3nanue wu300pakeHHMs1 M MCNOJb30BaHUe ero Ha Web-
CTpPaHuIe

1. Orkporire porpamMmy
Paint(/lyck > Ilpoepammur > Cmanoapmuuvie > Paint). 3anaiite pas-
Mepbl  HOBOTO  pucyHka, Hampumep S0x50 Ttouexk  (Pucy-
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HOK 2> Ampubymuol).

2. Bribepure KpacHbIM I[BET MEPEIHETO IJaHA M 3E€JCHBIM I[BET
doHa. 3aneiTe pUCyHOK (POHOBBIM IIBETOM.

3. MHNuctpymentom Kucmb HaHECUTE NPOU3BOJBHBIA KpPACHBIN
PUCYHOK Ha 3eJIeHbIN (OH.

4. Coxpanure pucyHok noj umeHeM picl.gif (B dopmare GIF).

5. Ecnu 370 ynpaxHEHHE BBINOJHAETCS HE Cpasy IMOCIE MPEJIbI-
IyLIero, oTkpoiite nokyMeHT first.htm B mporpamme bioKHOT.

6. VYmanuTe BeCh TEKCT, Haxomsmuiucs mexay teramu <BODY>
u </BODY>. Tekct, KOTOpbIil OyAeT BBOJAUTHCS B MOCIEAYIOIINUX MYHK-
Tax ATOro yImpaXHEHHU s, HEOOXOUMO TOMECTHUTH nocie Tera <BODY>.

7. BBeauTe MPOU3BOJIBHBIN TEKCT (MPOTSKEHHOCTHIO 4-5 CTPOK)
Y YCTAaHOBUTE TEKCTOBBIM KypCOp B €r0 HA4YaJo.

8. Beemurerer<IMG SRC="picl.gif"" ALIGN="BOTTOM'">.

9. CoxpaHute TOKYMEHT MOl UMEHEM picture.htm.

10. 3anycturenporpammyInternet
Explorer(Ilyck = Ilpoecpammur > Internet Explorer).

11. Hdaiite xomanny @atin > Omkpoims. lllenkHuTe Ha KHOMKE
O630p u otkpoitTe (daitn picture.htm. [TocmoTpuTe HA MONTYUHUBITUACS
JTIOKYMEHT, oOpaliiasi 0co00€ BHUMaHUE Ha U300paKeHHUE.

12. Bepuurech B mporpaMMmy BIIOKHOT M M3MEHHUTE 3HAYECHUE aT-
pubyta: ALIGN="TOP". Coxpanute (aiin noa Tem k€ UMECHEM.

13. Bepuutech B mnporpammy InternetExplorern menkauTe Ha
kHonke OOHOBUTH HA MaHENW MHCTPYMEHTOB. [locMoTpure, Kak u3Me-
HUJICS BUJ| CTPAHUIIBI IPU U3MEHEHUH aTpUOyTOB.

14. BepHurech B nporpamMmy bBIIOKHOTH W3MEHWUTE 3HAYCHUE aT-
pubyta: ALIGN="LEFT". Coxpanure (ails noa Tem xe UMEHEM.

15. Bepuutech B mnporpammy InternetExplorern menkaute Ha
kHonke OOHOBUTH Ha MaHENW MHCTPYyMeHTOB. [locMoTpure, kak n3Me-
HUJICS BUJ] CTPAHUIIBI IPU U3MEHEHUH aTpUOyTOB.

16. Bepuutech B nporpamMmmy biokHoT u gob6aseTe B Ter <IMG>
arpuoyTel: HSPACE=40 VSPACE=20. Coxpanute ¢aina noj Tem xe
UMEHEM.

17. Bepautecb B mnporpammy InternetExplorern menkaute Ha
kHonke OOHOBUTH Ha MaHENW MHCTPYMEeHTOB. [locMoTpure, kak n3Me-
HUJICSL BUJI CTPAHUIIBI TPU UBMEHEHUU aTPUOYTOB.

18. Coznmaitte mayisi M300pa)K€HUsI TMIEPCCHUIKY, UCIOJb3Yysl TETH
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<A> u </A> (cMm. Co3gaHue TUIIEPCCHUIOK). YOenuTech B €€ paboTo-
CIIOCOOHOCTH.

19. Bepautecb B mnporpammy biokHOT u J100aBbT€ B TEr
<BODY> arpudbyr BACKGROUND="picl.gif". Coxpanute daiin
nox Tem ke uMeHeM (SBODYBACKGROUND="picl.gif">).

20. Bepuutecr B mporpammy InternetExplorerm 1mienkHuTe Ha
kHomke OOHOBUTH HA TAHENIM MHCTPYMEHTOB. [locMoTpuTe, Kak u3Me-
HWJICS BUJ] CTPAHUIIBI.

IIpuembl popMaTHPOBAHUSA TEKCTA

1. Ecnum 3T0 ynpakHEHUE BBIMOJHSIETCA HE Cpa3y MOCIE MPEe/ibl-
nyuiero, otkpoite nokyMmeHr first.htm B mporpamMmme BiiokHOT.

2. 3aMeHHTE TEKCT, Haxomdmwuucs mexay teramu <BODY> wu
</BODY> TekcTOM, CoOlep KallliM HAauMEHOBAaHUE TPYIIbI, a TaKXKe
dbaMmInio, UMl 1 OTYECTBO 00yUaeMoro.

3. Bsemuterer<BASEFONT SIZE="5"
COLOR="BROWN'">. OH 3aiaeT BbIBOJ TEKCTa IO YMOJIYAHUIO yBE-
JUYEHHBIM MPUPTOM U KOPUIHEBBIM IIBETOM.

4. BeaguTe NMpoOU3BOJILHBIN a03al] TEKCTA, KOTOPbIA OyIET BBIBO-
IuThCsl pUGTOM, 3aJaHHBIM MO yMoJj4yaHuio. Haunute 3TOT adzall ¢
Tera <P>.

5. Beemute Teru: <P><FONTSIZE="-2" FACE="ARIAL"
COLOR="GREEN">.

6. Bsenute ouepenHoil ab3al TEKCTa, 3aKOHYMB €ro TETOM
</FONT>.

7. B caemyromniem ab3aiie UCHOJIB3YUTE MO CBOEMY YCMOTPEHUIO
napueie Teru: <B> (monyxupubeii mpudrt), <I> (xkypcus), <U> (noa-
yepKkuBaHue), <S> (BeiuepkuBanue), <SUB> (auxuuii unnaexc), <SUP>
(BEpXHUU UHJIEKC).

8. B cnenyromem ab3ane UCHOIb3YyUTE MO CBOEMY YCMOTPEHHIO
napueie Teru: <EM> (Boimenenue), <STRONG> (cunbHO€ BbIjEIE-
Hue), <CODE> (tekct nporpammsbl), <KBD> (knaBuaTypHbiii BBOJ),
<SAMP> (nmpumep BbiBoJa), <VAR> (KOMIBIOTEpHAs IEPEMEHHAS).

9. CoxpaHuTe NOJY4YEHHBIN JOKYMEHT 11oJ nMeHeM format.htm.

10. 3anycturenporpammylnternet
Explorer(/lyck = Ilpoepammur > Internet Explorer).
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11. Jaiite xomanny @aun > Omxpeims. llleIKHUTE HAa KHOIIKE
O630p u oTkporite ¢aiia format.htm.

12. U3yuute, kak HUCIHOJb30BaHHBIE AeMeHThl HTMLBustor Ha
croco0 0ToOpaKeHMs TEKCTa.

13. BepHurech B nporpammy bJIOKHOT ¥ H3MEHUTE JOKYMEHT TaK,
4TOOBI RJIEMEHTHI, 3ajaro1ue GopMaTUpPOBAHUE, OBUIM BIIOKEHBI JIPYT B
npyra. CoxpaHuTe JOKYMEHT IO/ TEM K€ UMECHEM.

14. Bepuutecb B mporpammy InternetExplorern menkHute Ha
kHomke OOHOBUTH HA TAHENIM MHCTPYMEHTOB. [locMoTpuTe, Kak nu3Me-
HWJICS] BUJ] CTPAHUIIBI.
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JlaGopaTopHas padora Nel$S
CO3JIAHUE NPOCTEHIINX MPOLEAYP HA SI3BIKE VBA

IHean padoTBLI: 3HAKOMCTBO C OCHOBHBIMH 3JIEMEHTAMM SI3bIKA
(ommeparop MpUCBaWBaHUA, BBIPAXKEHUs, OObSIBICHUE TTEPEMEHHBIX, BBI-
BOJ COOOIIIEHUM, OpraHu3aliis BBOJA JaHHBIX, YCIOBHBIA omeparop) u
cpenoi nporpammupoBaHusi VBA Ha npumepe co3gaHus MPOCTEMIINX

pOUEAYP.

Co31aHue mpocTelero OKHAa BbIBO/a COOOIEHU
1. 3anyctute nporpammy Excel 2007.

Puc. 1. AktuBanus Bkiaaku Pazpabotunk

2. Otkponitepenakrop VBA (Visual Basic for Application)
(Pazpabotunk—>PemakTop Visual Basic).

Puc. 2. OtkpoiTHE BKIaaku Pazpadbotunk

3. lo0aBbTe B MPOCKT HOBBIA MporpaMMmHbiii mMonyiab (Insert —
Module).
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Puc. 3. AktuBanus BKJIagKku co3aanus Moy

4. JlobaBpbTe HOBYIO TMPOIEAYPY, BBINOJHUB KOMaHmy In-
sert>Procedure..., a 3aTeM BBeas B mmosie Name 3HaueHne MyPro-
cedure u BbIOpaB B noJie Type 3HaueHue Sub.

Puc. 4. AktuBanus Bkiaaku cozaanus [Ipouenypel

5. BBeauTe HEIOCTAONIUN TEKCT TaK, YTOOBI COACPKMMOE OKHA peiak-
TOpPa UMEJIO CIETYIOIINN BU/L:

Public Sub MyProcedure()
MsgBox ("IIpuset!")
EndSub
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. YCTaHOBUTE TEKCTOBBIA KypCOp B NIpEJesiax BBEACHHOTO TEKCTa U
3allyCTUTE CO3JaHHYIO MPOLEAYPY Ha BBIMOJIHEHHE C MOMOIIBIO KO-
mauasl Run—=>RunSub/UserForm.

. I3MeHuTe TEKCT mpoueayphl KaKk YKa3aHO HUKE U OBTOPUTE JIEUCT-
BUS 11.6.

Public Sub MyProcedure()
s = MsgBox("IIpuset!", , ""HoBoecooOimenue')
End Sub

. CpaBHI/ITe IMOJTYHYCHHBIC PC3YyJIbTATHI.
COBIIaHI/Ie npoucaypbl BBIMMCJICHHUS IVIOIMAaAd Kpyra

. I3MeHuTe TeKCT MpOoLeAYyphl CIECIYIOMNUM 00pa3oM:

Public Sub MyProcedure()

Const Pi As Double = 3.1415993

Dim Radius As Double

Dim S_circles As Double

Radius = 10

S _circles = Pi * Radius * 2
s = MsgBox (S_circles, , ""Boruuciienue miomaau kpyra'')
EndSub

. 3amycTuTe MpOUEAYPY BBIUHCICHHUE IUIOmAaAn Kpyra (cm. m.6). M3-
MEHUTE 3HaueHue nepemeHHor Radius, BBens mpou3BOIBHOE 3HA-
yeHue (Hanpumep, Radius = 12.4), 1 BHOBb 3allyCTUTE MPOLIEAYPY.
N3meHunock 11 BeIUKCIEHHOE 3HaueHne? B uemM HeocTaToK mpolie-

TyphI?
. 3aMEHUTE CTPOKY

Radius =...
Ha
Radius = InputBox("'BBeaurte pagnyc kpyra:')

. 3amycTuTe U3MEHEHHYIO mpoueaypy. [IpoBeppTe npaBUIBHOCTH BbI-
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YUCJICHUH JIJI1 HECKOJIBKUX 3HAYEHHUH pajinyca.
5. 3aMEHUTE CTPOKY

s = MsgBox (S_circles, , ""Boruucienue miomaam kpyra'')
Ha
MsgBox ("Ilnomaabkpyra =" + CStr(S_circles))

6. 3anyctute npoueaypy. CpaBHUTE pe3yabTaT ¢ HOJIYYECHHBIM paHee.
Co3aanue npoueaypbl CpaBHEHMsI ABYX YK el
1. '3MeHuTE TEKCT MPOLEAYPHI CIAEAYIOMIUM 00pa3oM:

Public Sub MyProcedure()
Dim A, B As Double

A = InputBox(""BBeaunre yuciao A:")
B = InputBox("BBeaure uncio B:")

If A=B Then
MsgBox ("YucaaAuBpaBHbl.")
Else
If A> B Then
MsgBox ("YucaoAodoabmeunciaaB.')
Else
MsgBox ("Uucsao A menbuie yucaa B.")
End If
End If
End Sub

2. 3anyctute npoueaypy. lIlpoBepbTe NpaBUIBHOCTH CPaBHECHUSA IS
HECKOJIbKUX Map uncen A u B.

CamocrosiTesbHast padoTa
1. Co3narh mpouenypy BbIYMCICHUS cieAyroniell (yHKIUU, oOpaTUB

BHUMaHUE Ha OO0JacTh ONpEACNICHHS (HOMEp 3aJaHus YyKa3bIBacT
pEenojaBaTeb):
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1) y=x \/2—x—1,56;
—2x’ =2
S PR

3)y=(x-D(x*+ 3,14)3L ;
X

4)y:(x3 +2x7 +x—1,89)2%;

S)y:(z,sx—l)(&—‘{/?);
X
2x+4
6))/:X3—T+23,9;
01> +1 x
Tyy=2"" ;
)y 5x i 6
1
8)y=(x+12)(x* -2,72) e
9)y=(0,61x" —2,4x* —x+1)* —
x -1
10) y:764_(x+8)(1+\/;—\/?).
’ X 4
7  0,2x
I1Dy=—+22-2718;
st
xt Ux
12)y=9,98- X%  ¥X
)y=998-—=+
13)y=(2,2-x)(x* =1,13) + 4,
y ’ ’ ml
1

14)y=(9,2x" —13x" —x)

X 43
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(x=6)11=x—Vx)

X

15)y=14,05x—

OTueT 1o J1a00OPATOPHOI padoTe J0JIKEH COMepPXKATh: IICIb pa-
OOTBI; KpPaTKOE OMKMCAHUE UCIOJIb30BAHHBIX B pabOTE 2JIEMEHTOB SI3bIKA
VBA; TeKCT cO31aHHBIX MPOUEAYP U PE3YJAbTaThl UX PAOOTHI; BHIBOJIBI
1o pe3yibTaTraMm JiaboparopHoit padotel. Ilpu odopmieHun ordera B
MEYaTHOM BHJI€ B HUKHUM KOJIOHTUTYJ CJIEAYET MOMECTUTHh (DAMUIIHIO,
WHULIMAJIBI U1 HOMEP Tpynmbl o0ydaemoro (8 mrt., Arial, BeIpaBHUBaHHE
10 TIPaBOMY Kparo).
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JlaGopaTopHas padora Ne 16

CO3JIAHUE MOJIb30OBATEJIbCKON OYHKIIMHU H
OPTAHM3ALIMA OBPAIIEHUA K AYEUKAM JIMCTA
MS EXCEL2007 CPEACTBAMMU VBA

[lenp pabGoThl: M3ydeHHE oleparopa IUKIA, STANoOB CO3JaHUS
MOJIb30BATENIbCKON (DYHKIIMK, a TaKKe oOpraHu3aius oOpalleHus K
syerKaMm JINCTa U3 MpoleAyphl/HyHKIIMHN Ha si3bIke VBA.

Co3nanne nojap30BaTeNbCKON (PYHKITUN

1. 3amyctute nporpammy Excel 2007.

2. Ortkporitepenaktop VBA (Visual Basic for Application)
(PazpaboTunk—>PenakTop Visual Basic).

3. JobGaBpTe B MPOEKT HOBBIM MporpaMMmHbIi MOayib (In-
sert=>Module).

4. JlobGaBbTe HOBYI TIPOIEAYPY, BBHIIIOJHHB KOMaHIy In-
sert=>Procedure..., a 3areM u BBeAd B mmosie Name 3HaueHne MyProce-
dure u BIOpaB B noJie Type 3HaueHue Sub.

5. BBenurte HegocTaromMil TEKCT TakK, YTOOBI COIEPKUMOE OKHA
peaakTopa UMeso CIeayONui BU:

Public Sub MyProcedure()
Dim N, I As Integer
Dim F As Long
N = InputBox("BBeaureuncsio N:")
F=1
ForI=1To N
F=F*I
Next

MsgBox ("N!=" + CStr(F))
EndSub

6. YcTaHOBUTE TEKCTOBBIM KypcOp B Ipeeaax BBEICHHOIO TEK-
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CTa W 3alyCTHTE CO3JIaHHYIO IMPOIEAYPY Ha BBITIOJTHEHUE C MTOMOIIBIO
komaH a6l Run—=>RunSub/UserForm. TIpoBepbsTe NpaBHILHOCTD BBIUKC-
neHus dhaktopuana g 3HadyeHui yuciaa N ot 0 o 13. B yem npuunna
BO3HUKHOBEHHS OIUOKH?

7. 3aMEHMTE B CTPOKE

DimFAsLong

LongnaDouble.

8. CHoBa 3amycTuTe NpPOUEAYPY U IMPOBEPHTE NPABUIBHOCTH
BBIYMCIICHUS (DaKTOpHaia /I HECKOJIbKUX 3HAaUeHUH yucia N, HaunHas
c 13. Kak MOXHO OOBSICHUTD MOJTYYECHHBIA PE3yabTaT?

9. [ns co3maHus Ha OCHOBE MMEIOLIEUCS IPOLEAYPHI I0JIb30Ba-
TENbCKOW (PYHKIMM U3MEHUTE BBEJACHHBIM paHee TEKCT CIIEAYIOLIUM
obpazom:

Public Function ®PAKTOPHUAJI(N As Integer) As Double
Dim I As Integer
Dim F As Double

F=1
ForI=1To N
F=F*1I
Next

OAKTOPUAIL=F
EndFunction

Jns noGaBieHus B MOAYJIb HOBOM (DYHKIIMM MOKHO BOCIIOJIB30-
BaThcd KoMaHAo# Insert->Procedure..., BBeasd 3atem B mose Name uMms
co3zlaBaeMoi pyHKIMU U BeIOpaB B nosie Type 3nauenue Function.

10. Beioepute Jluct 1 kuuru Excel u ycTaHOBUTE 171 BCEX SUEEK
dbopmat UncaoBOM, YKCIIO JeCATUYHBIX 3HaKOB — (. BBeaure B sueiiky
A1l ugucino 0, a B siueitky B1 — popmyny =OAKTOPUAIJI(AT).

[Ipu co3ganuu ¢Gopmysibl MOXKHO BOCIIOIB30BaThCsi Mactepom
dbyHKIUiA, BIOpaB Kateroputo «OnpeieeHHbIC MOIb30BATEIIEM).
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Puc. 1. Boi6op kareropun «OnpeneneHHbIE 0Ib30BATEIEM.

11. Bgenute B siueriky A2 uucino 1, Beigenure nuana3zoH Al:A2 u ¢
[IOMOIILIO aBTO3AIOJHEHUS 3aIlOHUTE SUYeKu 10 A21 BKIIOYH-
TEJIbHO. 3allOJIHUTE COOTBETCTBYIOIIME SUEHKM cToiOna B, Takke
UCII0JIb3Ysl aBTO3AMOJIHEHHUE.

12. B sueitky C1 BBenute dpopmyny =OAKTP(A1). C noMouipio aB-
TO3aMOJIHEHUS 3aMoJIHUTE Japyrue sueiiku cronona C (mo C21 Bkito-
YUTEIBHO).

13. VYOenutech B paBEHCTBE 3HAYCHUH, MOTYYEHHBIX C TOMOIIBIO CO3-
nanHo (Qynkunun DAKTOPUAJI() u crangaptHod (QyHKIUU
OAKTP().

Co3nanue mpoueaypsbl 3amoJiHeHusi siueek Jucra Excel ciy-
YaWHBIMH YU CJIAMHU

1. JlobaBbTe B MOAIYJh HOBYIO MPOIIEAYPY, BBIMOJHHB KOMaHmy In-
sert>Procedure..., a 3ateM u BBens B mojie Name 3Haudenue Fil-
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IRandom u BrIOpaB B nosie Type 3HaueHue Sub.
2. BBeauTe HENOCTAIOMINI TEKCT TaK, YTOOBI COACPKUMOE OKHA pPelaak-
TOpA UMEJIO CIETYIOIIUNA BUL:

Public Sub FillRandom()
Dim I As Integer
Randomize
ForI1=1To 10

Cells(I, 1) = Rnd * 100

Next

EndSub

3. Beibepure Jluct 2 kuuru Excel v 3amycTUTE CO3AaHHYIO POLIENYPY
C MOMOIIBI0 KoMaH bl Pa3paboTunk = Makpoc = Makpochl. .., BbI-
OpaB 3ateM umsi Makpoca FillRandom u HaxaB kHomky «BsimoJ-
HUTBY.

4. 3amycTuTe MpOLENypy HECKOJIbKO pa3, YOeOUBUIUCH, YTO SUYEHKH
A1:A10 kax eIl pa3 NPUHUMAIOT HOBBIEC 3HAUEHUS.

5. Beeaute B saueiiky C1 dopmyny =CJIIHMUC()*100. Ucnons3ys aBTo-
3anoJIHeHue, pacupocTtpanure ee Ha ssuerkn C2:C10.

6. Onpenenure, B 4eM pa3HUIA B HUCIOJIB30BAaHUU JIBYX NMPUBEACHHBIX
criocOOO0B 3alIOJIHEHUS STYEEK CIYYAHBIMU 3HAYCHUSIMU.

7. I3MeHUTE TEKCT MPOLEeAYPHI CASTYIONUM 00pa3oM:

Public Sub FillRandom()
Dim I, R, C As Integer
Randomize
R = ActiveCell.Row
C = ActiveCell.Column
ForI=RToR+10
Cells(I, C) =Rnd * 100
Next
EndSub
8. Beioepute Jluct 3 kxuuru Excel v 3amycTUTE MPOUEIYPY HECKOJIBKO
pa3 (cMm. 1.3), BeIOMpas Ha JINCTE KaXIbId pa3 aKTHUBHYIO SUYCHKY
POU3BOJIBHEIM 00pa3oM. UTo W3MEHUIIOCH B paboTe PyHKIHH?
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Omuem no 1adbopamopnoil padbome NOJKEH CONCPKATh: 1ETb pa-
OOTBHI; KPAaTKO€ OIMHMCAHHUE CTPYKTYp MPOIEAYyphl U (PYHKIIMH; TEKCTHI
CO3JIaHHBIX MpouEeayp U (GYHKIIUK C UX MOAPOOHBIM OIKMCAHHEM, a TaK-
e pe3yNIbTaThl KX pabOThI; BRIBOABI 110 pe3yibTaTaM JadopaTopHOI pa-
ootel. [Ipu opopmiieHNr oTdeTa B IeYaTHOM BHUJE B HIKHHUIN KOJIOHTH-
TyJ clieyeT MOMECTUTh (paMHINIO, MHUIIMAJIBI 1 HOMEpP TPYIIIbl 00Y-
gaemoro (8 nT., Arial, BeIpaBHUBaHHE 110 IIPaBOMY Kparo).
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JlaGopaTopHas padora Ne 17

CO3JAHUE MOJIb30BATEJbCKOH ®OPMbI «PEIIEHUE
KBAJAPATHOI'O YPABHEHMUS

Hear pabdoTbl: 3HAKOMCTBO C BHU3yalIbHBIM U OOBEKTHO-
OpPUEHTUPOBAHHBIM MPOTPAMMHUPOBAHUEM Ha MPUMEPE CO3/IaHUS MOJIb-
30BarenLCKoi hopmbl B cpene VBA.

1. 3amyctute nporpammy Excel 2007.

2.0tkpoiite pemaktop VBA (VisualBasicforApplication) (Pa3pa-
ootuuk =2 Pemakrop VisualBasic).

3. 1o06aBbTe B poekT HOBYIO hopmy (Insert—=> UserForm).

4.YcranoBute B okHEe cBOMCTB (Properties) st cozmanHoi ¢op-
Mbl (UserForm1) 3nauenue cpoiictBa Width (mmpuna) paBasiM 300, a
cBoiictBa Height (BeicoTa) paBHbIM 252. BBenute 3arojioBok (hopMbl
(cBoiictBo Caption) —Peuwenue xeadpamuozo ypasnenus” (0e3 KaBbI-
yek!).

Puc 1.1 Co3nanue npoekta HOBOU (POpMBbI



115

5. BriOepure Ha mnanenu wuHCTpyMeHTOB (Toolbox) nsnemeHt
ynpasienus tuna Label (magnuce). Co3naiite B JIEBOM BEPXHEM YTIIy
dbopMbl daeMeHT yrpapieHus Labell (anamormyHo cos3gaHus IpsiMO-
yTOJIbHUKA B TpauyeckoM peaakTope, uMs OyaeM MPUCBOEHO IO
YMOIYaHUIO).

6. Jmd co3maHHOM HAAMKUCU YCTAHOBUTE 3HAYCHUS CIIEITYIOIIUX
cBoicTB: Font — Arial, sicupnoiii, 14 nm.; Caption — —a =".

7. Cxonupyire Haanuch Labell, momecTuB KOMUIO MmyTeM mepe-
TaCKUBAaHUS MOJI OPUTUHAIOM (TI0 YMOJIYAHUIO KOMUK OYyJIeT TPUCBOCHO
ums Label2). U3smenure nisa Label2 cBoiictBo Caption Ha -6 =".

8. Ckommpyite Haanuck Label2, momecTUB KOMHUIO MyTEM MeEpe-
TACKUBAHMUSI TI0JT OPUTHUHAJIOM (TI0 YMOJTYaHUIO KOTTUU OyAeT IPUCBOCHO
ums Label3). MU3menute nsa Label3 coiictBo Caption Ha —e =",

9. Boibepute Ha mnanHenu wuHCTpymMeHTOB (Toolbox) snmemeHt
ynpasieHus: tuna TextBox (tekcroBoe none). Co3naiite Ha popme Ha-
npotuB Haanucu Labell snement ynpasnenus TextBoxl.

10. g cozpannoro sneMmenTa yrpasieHus TextBox1 ycraHoBute
3Ha4YeHue cBoiicTBa Font — Arial, sorcupnuoiii, 14 nm.

11.Cxonmpyiite anement ynpasienus TextBox1 aBa pasa, momec-
tuB Konuu TextBox2 u TextBox3 nanpotus Label2 u Label3 cootser-
CTBEHHO.

12.Ckonupyiite Haanuch Label3, momecTuB KONHIO HampOTHUB
TextBox1. /lns co3nannoit Haanucu Label4 ycraHoBUTe 3HaUYeHUS Clie-
Oyromux cBoucTB: Font — Arial, soccupnwiii xkypcus, 14 nm.; Caption — —
a*x"2 +b*x +c=10".

13.Bribepute Ha mna”enu wuHCTpyMeHTOB (Toolbox) sneMeHT
ynpasienus tuna CommandButton (knomnka). Co3gaiite Ha hopme Ha-
npotuB nojs TextBox3 anement ynpasinenuss CommandButtonl.

14.]In cO3MaHHOM KHOIKH YCTAaHOBUTE 3HAUYCHUS CIICTYIOIINX
cBoiicTB: Font — Arial, sicupneiii, 14 nm.; Caption — —-Pewums”.

15.Bribepute Ha mna”enu wuHCTpyMeHTOB (Toolbox) sneMeHT
ynpasienus: tuna Label (magnuce). Co3naiite Ha opMe HUXKE paHee
CO3JIJaHHBIX AJIEMEHTOB yIpaBlieHus Haanuchk Label5, ycranoBute mu-
PUHY HAJIMKUCU HECKOJIBKO MEHBIIIE IUPUHBI (DOPMBL.
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16. /1 co3qaHHON HAJIMKUCU YCTAHOBUTE 3HAYCHUSA CIICIYIOIIHUX
cBorictB: Font — Arial, orcupnwuii, 12 nm.; ForeColor — —Highlight”; Tex-
tAlign — 2 - fmTextAlignCenter”.

17.Cxonupyiite Haanuchk LabelS Tpu pasza, momecTuB Komuu
Label6, Label7 u Label8 nox Hagnucero Label5.

18. Co3znanHas ¢opma J0KHA UMETh BUJ, NIPUBEACHHBIA HA PU-
CYHKE.

19. BrimosHuTe IBOMHON IIETYOK JIEBOM KHOIIKOW «MBIIINA HA DK-
panHoi kHonke CommandButtonl.

20.BBenure HegOCTAIOMIMI TEKCT TaK, YTOOBI COACPKHMMOE OKHA
penaKkTopa UMENO CICAYIOIIUNA BUI:

Private Sub CommandButtonl Click()
Dim a, b, ¢ As Double
Dim d, x1, x2 As Double
If TextBox1.Text="" Then
TextBox1.Text="1"
End If
If TextBox2.Text="" Then
TextBox2.Text="0"
End If
If TextBox3.Text="" Then
TextBox3.Text="0"
End If
a = CDDbl(TextBox1.Text)
b = CDDbl(TextBox2.Text)
¢ = CDDbl(TextBox3.Text)
d=b"2-4*a*c
LabelS.Caption = "YpaBnenne " + TextBoxl.Text +
"*XA2 + " + TextBox2.Text + "*X + " + TextBox3.Text + "= 0"
Ifd <0 Then
Label6.Caption = "kopHeiinenmeet!"
Label7.Caption = """
Label8.Caption =""
Else
If d =0 Then
xl=-b/(2*a)
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Label6.Caption = "umeeToguHKOpeHb: "
Label7.Caption = "X =" + CStr(x1)
Label8.Caption =""
Else
xl=(-b+d”"0.5)/(2*a)
x2=(-b-d*0.5)/(2*a)
Label6.Caption = "umeernBakopHs:"
Label7.Caption = "X1 =" + CStr(x1)
Label8.Caption = "X2 =" + CStr(x2)
EndIf
EndIf
EndSub
21. 3amyctute co3gaHHYIO (POpMY Ha BBIMOJHEHUE C TTOMOIIBIO
koMaHel Run—>RunSub/UserForm. IIpoBepsTe npaBUabHOCTH pabOTHI
MPOTPAMMBI MPU Pa3HBIX 3HAYCHUAX KOAI(PIULIMEHTOB a, b U ¢ KBaapaT-
HOT'O YpaBHEHHUSI.

Puc 1.2 IIpoekT c 3anoiaHeHHO#N hopmoit

Omuem no 1adbopamopnoill padome NOJKEH CONECPKATh: 1ETb pa-
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OOTBI; KpaTKOE ONMHMCAaHUE BU3yaJIbHBIX KOMIIOHEHTOB, MCIIOJIb30BaHHBIX
npu co3iaHu (PopMbl; U300pakeHUE CO3JAHHON (OPMBI; TEKCT CO3-
JTAHHOTO 00pabOTYMKA COOBITHS C €r0 MOJPOOHBIM OMUCAHUEM, A TAKKE
pe3yabTarbl paboThl (POPMBI; BBIBOJLI MO pe3yjbTaraM J1abopaTOpHOM
pa6otsl. [Ipu odopmiieHNU OTYETa B NIEYATHOM BUJIC B HUYKHUM KOJIOH-
TUTYJ CIIEAYeT TOMECTUTh (haMHJIUIO, MHUIKAIBI K HOMEP TPYIIIBI 00Y-
gaemoro (8 nT., Arial, BeIpaBHUBaHHE 110 IIPaBOMY Kparo).
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JlaGopaTopHas padora Nel8

CO3JAHUE MAKPOCOB B CPEJIE MSEXCEL
2007C IOMOIIBIO CPEACTBA 3AIIMCH

Heab padorbl: mpuoOpeTeHHE HABBIKOB CO3JaHUS MaKpPOCOB C
MOMOIIb CPEACTBA 3allMCH, a TAKKEC HABBIKOB BHECEHHS] W3MECHEHHUU B
MAaKpOCBhI U MCITOJIb30BaHUSI PAHEE CO3/IAHHBIX MAaKPOCOB BO BHOBb CO3-
JABaCMBbIX.

YacToe BBINOJHEHUE KaKOW-IMOO0 3amaun B npuiioxkeHusx MSOf-
fice 2007 MOXHO aBTOMAaTU3MPOBAaTh C MOMOIIBIO Makpoca. Makpoc —
ATO MOCJIENOBATEILHOCTh KOMAH]l U MHCTPYKIIUU, XpaHsIIAsICcs B MOJY-
se Visual Basic, v BBIIOJIHIEMBIX KaK OJJHA KOMaH/a.

CymiecTByeT aBa cmocoba Co3JaHus MakKpoca: HCIOJIb30BaHUE
CpEICTBA 3aMMCH MAaKPOCOB U HEMOCPEACTBEHHOE TPOTPAaMMHUPOBAHUE B
penaxkrope Visual Basic.

CpencTtBo 3alucy MakpoOCOB COXPaHSET MH(DOPMAIUIO O KaxKIOM
11are BBIMTOJTHEHUSI TIOCJIEI0BATEILHOCTH KOMAaH I M0JIb30BaTesl.

Makpoc MOKHO 3allyCTUTbh, BBIOPAB €ro U3 CIHCKA B IMAIIOTOBOM
okHe Maxkpoc (Pa3zpabotunk = Makpochkl). Makpocy MOKHO Takke
HA3HAYUTh COUCTAHUE KJIABUII, KHOTKY Ha MaHeJlu OBICTPOro JIOCTYIIA,
a TAK)Ke DJIEMEHT YIIPABJICHUS WIN rpadUuecKuil OObEKT.

Co3nanue makpocos B MSExcel ¢ ucnosib3oBanuem cpeacrsa
3alucu

1. 3anycTute nporpammy Excel.
2. YcTraHOBUTE CpeAHUN YPOBEHb 0€30MaCHOCTH (pellleHuEe NPUHUMACT-

Cs1 MOJIb30BaTEJIEM ):

2.1. Otkporite Bknaaky I[lapamerpsl MakpocoB B okHe LleHTp ympas-
aeHus Oe3omacHocThio (Pa3paborunk > be3omacHOCTH Makpo-
coB = OTKJIIOYHTH BCE MAKPOCHI C YBEIIOMIICHHEM).

2.2.B paznene Ilapamerpsl mMakpocoB BbiOepuTe BapuaHT OTKIIO-
YUTh BCE MAKPOCHI C YBEJOMJICHUEM U Ha)kMUTE KHONKY OK.

3. Boeibepure Jluctl um BhImoHMTE KOMaHay Pa3paborumk —> 3anmuch

Mmakpoca (Bux = Maxkpockl = 3anuchk Makpoca...).



120

4. B mosBUBLIEMCS IHAJIOrOBOM OKHE B mojie MMsi Makpoca BBEAUTE
Makpocl, a B none CoyeraHnue KiaBuI BBEAUTE Z, yIEpKUBasl Ha-
»KaTtou Kjapuiry Shift.

Jonyckaercss ucnoib3oBanue codetanuit Ctrl + oykea (nns
ctpounbix OykB) wnm Ctrl + Shift + 6yxea (s mponucHbIX OYKB),
rae oykea — mo0asi OyKBeHHas KJIaBUIlIA HA KJIAaBUATYPE; HEJIb3s UC-
MOJIb30BaTh COYETAHMs KJIABUII C IU(pamMu U CHeluaIbHbIMU 3HA-
KaMH, TAKUMHU Kak (@ win #.

Ecnu cozmaBaembiii Mmakpoc OyJieT HeOOX0AUM BCernaa npu padoTe B

MS Excel, B mone CoxpaHuTh B clielyeT BbIOpaTh BapuaHT JInuyHas

KHUTa MAaKPOCOB.

5. U3menure nosie OnucaHue, MOMECTUB B CKOOKH (DaMUIUIO U UHHU-
uanbl o0ydaeMoro, 1 Haxmute kHonky OK, mocie yero kHomnka =
3ammch MaKpoca. .. Ki3MEHUTCS Ha [4]OCTaHOBUTH 3aIIHCh.

Puc. 1. 3anuces Makpoca

6. Brimenure Ha mucte nuamnasoH sueek Al:J10.

7.  YCTaHOBUTE BHEIIHWUE W BHYTPEHHHE TPAHUIIBI SAYEEK, HC-
0JIb3ys Komanay dopmar sg4eexk. ..

8.  Brigenure nnamnaszon sueexk Al:J1.

9. I BBIZIETICHHBIX A4YE€EK YCTAHOBUTE BhIPABHUBAHUE MO 1ICH-
TPy, MOJYKUPHOE HauepTaHHUe, 00Jee TOJICTYI0 BHEIIHIOK TPAHUILY U
3a/1aiiTe BET 3AJIMBKU (HAIIPUMEP, CBETIO-CEPHIiL).

10. Bemoaaure koMaunay Paspabotumk = OCTaHOBHUTH 3aIlHCh
(Bug = Makpockl = OCTaHOBHTH 3aIUCh).

11. Bsibepure JIuct2.

12. 3anmycTuTe 3anmMCcaHHBIN MaKpOC, HCIOJIb3Ys 3aJJaHHOE paHEE
coueranue knaBuu Ctrl + Shift + Z.
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13. TIloBtopure n.12, BHIOpaB IPyryr0 aKTUBHYIO SUCUKY.

14. Beibepure Jluctl, yganure ero coaepkxumoe, cAeIaTe ax-
TUBHOM siueiiky Al U cHOBa BBINOJIHUTE KoMaHAy Pa3paboTumk = 3a-
nuck Makpoca (Bug 2 Makpockl =2 3amuch Makpoca...).

15. B none ms makpoca BBeaute Makpoc2, a B nosie Couera-
HUE€ KJIaBUII BBeIUTE A, yaepkuBas Haxatou kinaBuiry Shift. Coxep-
xumoe 1ot OnrcaHue aHaJIOTMYHO 11.5.

16. Ha manenu Bkinagke Pa3paboTumk HaxxmurTe KHONKY = Ot-
HOCHUTEJIbHBIE CCBUIKH, YTOOBI MCIOJIb30BaTh OTHOCUTEIBHBIC CCHLIKU
Ha SYEVKH U JUANA30HBI, MO3BOJISIIOIIME BBIMNOJHATH MAKPOC OTHOCH-
TEJIbHO MNO3UILIMYU AaKTUBHOU STUCHKHU.

17. TloBropure aercTBus 1m.6-m.12.

18. 3amycTuTe 3amMCaHHbIA MAakKpOC C MNOMONIBID COYETAHUS
knaumn Ctrl + Shift + A Heckonbko pa3, BeIOMpasi pa3Hble aKTUBHBIC
STYEUKH.

19. Ilpoananu3upyiTe MNOJyYECHHBIE pe3yJbTaThl. Bo Bcex Jm
ClIy4asiX pe3yjbTaTbl padOThl MAKPOCOB, CO3JaHHBIX MPHU BKIOYEHHOM
U OTKJIFOYEHHOM PEXHME OTHOCUTEJIBHOM CCHIIKE, OyAYT OTIMYAThCA?
MOXHO 11 OTMEHUTH PE3yJbTaT pabOThl Makpoca?

Ha3naueHue mMakpocy KHONKHM Ha TaHeNIu OBICTPOTO AOCTyIa U
aneMeHTa yrpasiaeHuss KHomnka

1.  Ortkpoiite Bknaaky Hactpoiika nuanorosoro okna [lapamer-
pot Excel (Knonka —Office” - [Tapamerpsr Excel)

2. Jlnsa nyHkta BpIOpaTh KOMaHIbl U3 YCTAaHOBUTE BapUaHT
Makpocsl, B CIUCKE, PacoiI0KEHHOM HUXeE, BbiOepute Makpoc2, ajis
nyHkta Hactpoiika ma"enum OBICTPOTO JIOCTyINa YCTAaHOBUTE BapHaHT
s Kuural, Haxxmute kHOTNIKY Jlo0aBUTE>>,

a 3aTEM C IMOMOIIBI0 KHONKU M3MEHUTH 3a1aiTe B MOSBUBIIEMCS OKHE
M3MeHeHne KHOMKKM CUMBOJI U OTOOpa)kaeMoe MMsI U HAXXKMUTE KHOTI-
ky OK.

3. 3akpoiite okHo [lapamerpsl Excel, HaxxaB kHonky OK.
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Puc. 2. HacTpoiika nmanenu ObICTpOro TOCTyTMa

4. IlpoBepbTe JEUCTBHME KHOIMKH HAa TaHeId OBICTPOro JOCTyMa

Puc. 3. HacTpoiika maHenau ObICTpOro AOCTyMa

5.  C momomrsto koMaHabl Pazpabotunk = BcTaBuTh OTKpOHTE
naHe b DJIEMEHTHI yIpaBiaeHus: GOpMBI.

Puc. 4. Ilanens DneMeHTHI yrpaBiaeHus GopMbl

6. BpiOepuTe Ha MOSBUBIICHCS MaHEIM 3JIEMEHT YNpaBJICHUS
Knomnka, a 3atem IIEIKHUTE B TOM MECTE JIUCTA, TJe ee TpedyeTrcs Io-
MECTHTb.

7.  C noMOIIbIO NPOTATUBAHUS MBIIIBIO IPUAANTE KHOMKE HY K-
HBIM pa3zMep.

8. B mosBuBIIEMCS IUATOrOBOM OKHE BBIOEPHUTE B CIIHCKE
Makpoc?2 n Haxxmute kHOnIKy OK.

9.  Jliusg u3aMeHEeHMs HaAIIMCH Ha KHOIKE BBIACIMTE €€ IICITYKOM
MPABOW KHOTIKOM MBIIIY W BBEJIUTE HOBYIO HAAIHUCH.
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10. IIpoBepbTe ACHCTBUE KHOIKH.

Ha3naueHre MakpoCy KHOINKH OBICTPOTO JIOCTyIa W/WIM IyHKTa
MEHIO UMEET CMBICII JIMIIh MPU COXPAHEHUHU ATOr0 Makpoca B JIM4HOI
KHUTE MaKpOCOB!

BHeceHne u3MeHEHMH B MAKPOC M MCIOJIb30BaHHE PaHee CO3-
JAHHBIX MAKPOCOB BO BHOBb C03/1aBaeMbIX

3amaua: Coznars Makpoc, J00aBISAONIMN B KHUTY Excel HOBBIU
JIACT C UMEHEM, COOTBETCTBYIOIIMM TEKYIIEH aTe, U COACp)KAIUN 3a-
TOTOBKY TaOJIHUIIBI.

1. Haunwute 3anuch HOBOro Makpoca Makpoc3.

2. JloOaBpTe B KHUTY HOBBIA JIUCT C TOMOIIBI) KOMAaHJIbI
BcraBka =2 Jlucr.

3. IlepenMmenyinTe CO3MaHHBIN JIUCT, BBINOJIHUB JIBOWHOMN IIEJI-
YOK JIEBOM KHOIKOM MBIIIIN Ha €ro spJibIKe U BB/ HOBOE uMs Jlara.

4.  Bemonanute Makpocl (Hampumep, C MOMOIIBIO COYETAHUS
kiasuin Ctrl + Shift + 7).

5. OcraHoBHTE 3alIUCh MAKPOCA.

6.  Ortxkpoiite nuamoroBoe okHO Makpoc (Pazpabotunk = Mak-
pOCHI), BbIOEpUTE B cicke Makpoc3 1 Ha)KMuUTE KHONKY MI3MEHUT.

7. B oTkpsiBIIeMcsl OKHe peaakTtopa VisualBasic HaiiuTe Mpo-
ueaypy Makpoc3.

8.  Yaamute u3 mpoleaypbl KOMaHaIy BbIOOpa CO3JaHHOTO JIUCTA
¢ umeHeM Jluct4

Sheets(""JIncT4').Select

9. 3amenute KOomMaHAy ImpucBauBaHug Jucty Jlnct4 HOBOTO
nMeHH [lata

Sheets(""JIucr4'").Name = " laTa"

Ha KOMaHy IIPpUCBaNBaHUs aKTUBHOMY JIMCTY HOBOI'O UMEHU

— TEKYIIEH 1aThl

ActiveSheet.Name = Date

10. IlpoBepsTe pabOTy CO3IaHHOIO MaKpoca, a 3aTeM YyJalauTe
100aBIEHHBIM MaKpPOCOM JIUCT.

11. M3mMenute koMaHay 3amycka makpoca Makpocl u3 kHuUrm
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Knural .xls
Application.Run "Kuaural.xls!Makpocl"
Ha KOMaHAy TPaJulIMOHHOTO BbI30Ba mpoieaypsl Makpocl
Call Makpocl
12.  TIpoBepwTe paboTy u3mMeHeHHOTO Makpoc3.

Omuem no 1adbopamopHoil padome NOJKEH COJIEPKaTh: LIEIb pa-
OOTBI; KpaTKO€ OMUCAHUE JEUCTBUU MO CO3AAHUI0 MAKPOCOB C MCIOJIb-
30BaHUEM CPEJCTBA 3allUCH; KPaTKOE OMUCAHUE JNECUCTBUM MO Ha3Hade-
HUIO MAaKpOCy KHONKM Ha MaHedu OBICTPOTO JOCTyNa M JJIEMEHTa
ynpasiieHus: KHoIka; mpuMep BHECEHUs] U3MEHEHUW B MaKpoOC U HC-
MOJIb30BaHUSI PAHEE CO3/IaHHBIX MAKPOCOB BO BHOBB CO3/1aBACMBIX; TCK-
CThI BCEX CO3JJaHHBIX MAKPOCOB; BBIBOJIbI IO pe3ysbTaraM J1aboparop-
HO# paboThl. [Ipu opopmieHun oT4yeTa B IEYaTHOM BHUE B HUKHUN KO-
JIOHTUTYJ CJIEYyeT MOMECTUTh (DaAaMUIIUIO, UHUITUAJIBI U HOMEP TPYMIIbI
obydaemoro (8 nT., Arial, BolpaBHUBaHHE IO ITPAaBOMY Kparo).
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JlaGopaTopHas padora Nel9

SAHIUTA COAEPKUMOI'O JOKYMEHTOB
MSOFFICE 2007

Ieab padoTbl: IpHOOpEeTEHHNE MPAKTUUYECKUX HABBIKOB 3alUTHI
COAEPKUMOTO JIOKYMEHTOB, co37aBaecMbIX B mpuioxenusx MSOffice.
3amuTa cogep:kumMoro gucta u knuru MSExcel 2007

B Microsoft Excel 2007 npeaycMOTPEHO HECKOJIBKO YpOBHEH 3a-
IITUTHI, TIO3BOJISIONTNX YIPABIATh JOCTYIOM K JaHHBIM Microsoft Excel
2007 v X U3BMEHECHUEM.

3ammTa JMcTa MO3BOJISIET 3alPETUTh BCTABKY, yAaieHue u Gop-
MaTHPOBAHUE CTPOK U CTOJIOLIOB, UBMEHEHUE COJAEPKUMOTO 3a0JI0KUPO-
BaHHBIX SYECK WJIM TEepeMelleHUuEe Kypcopa Ha 3a0JIOKUPOBAHHbBIC WIIU
Pa30JI0KUPOBAHHBIC TUYCHKH.

[To yMomyaHuio BCe sUevikmM JHCTa 3a0id0KHpoBaHbI. Ilepen Ttem
KaK 3allUTUTh JIUCT, MOKHO Pa30JIOKUPOBATh SUYEUKHU JJIsI BCEX MOJIb30-
BaTeJiek, UCIOJIb3Ys BKJIQJIKY 3aluTa JuajioroBoro okHa dopmar sue-
eK.

O

HYrcno BrlipaBHHEaHHE LpichT paHyua Sanverka JawnTa

JawHwasan A4erka
] cepeite dopryne

SAWMTE AXEEE MK CKPBITHE opry N AeACTEYHT TONBKO NOCNE ZAWMTEl NMCTa (Bknaaka
"PeueH3HpoBaHHE”, rpynna "lMsMeHeHHA", KHoOMKS "SaWHTHTE AMcT").

L Lo].8 J [ OTMEHA ]

Puc. 1. Bknagka 3amura guanoroBoro okHa dopmara s4deex.
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3ammTa 3J1eMeHTOB KHUIM O3BOJISICT 3alPETUTh J0OaBICHUE U
yAaJIeHUuEe JIMCTOB, WU OTOOpaKEHHUE CKPBITHIX JIMCTOB. Kpome Toro,
MOYKHO 3aIIPETUTh U3MEHECHUE PA3MEPOB WM IOJIOKEHUA OKHA, HACTPO-
€HHOT'0 i1 OTOOpakeHus KHUTHU. JleHcTBUE Takoul 3alluThl pacrpo-
CTPaHSIETCS HAa BCKO KHUTY.

1. Co3natp TabauIry

A B € D E
AHBapb | (peBpank HapT HTOro
Yuactok 1 =CYMMBZ: D)
Yuacrok 2 =CY¥MMEB3:03)
Yuacrok 3 =CYMMBA: D4

b= | LD R —

Puc. 2. [Ipumep Tabauirsl

2.Beigenuts nuana3zon B2:D4 (siuediku, HOCTYHHBIC A1l U3MEHE-
HUI).

3.Ha Bkmaake 3ammta B Dopmare siueek CHATH (JIakok 3ariu-
aemMas ssuemka.

4. Bernenuth nuana3on E2:E4.

5.Ha Bknaake 3amura B DopMare sS4YEEK YCTAaHOBHUTH (DIaXKOK
CkpbITh (hOPMYIIBI.

6. OTkpoiiTe auaigoroBoe OokHO 3amurta Jucta (PeneHsupoBanue
—> 3alMTHTh JINCT) U PACCMOTPUTE BO3MOXKHBIC BapHUaHTBI HACTPOCK
paspeuieHuit (Pazpemnth BceM MoJb30BATENSIM ATOTO JIUCTA).

7.BBenute napoJib i1 OTKJIIOUYEHUS 3alIUThI JINCTA B COOTBETCT-
ByloIIIee ToJsie, HaxMute KHonkKy OK u BBeauTe maposis erie pas.

8.IIpoBeprTe AEHCTBHE 3alIUTHI, TONMPOOOBAB 3alOIHUTH SYCHKHU
B2:D4 uncnamu, M3MEHUTH 3ar0JI0BKH U TIOCMOTPETh COACPKUMOE sTUe-
ek E2:E4.

9. OTMeHHUTE 3alUTy JINCTA C MOMOUIBKD KOMaHAbl Penenzupona-
Hue = CHATH 3aIIUTY JINCTA, BBE]IS 3a/IaHHBIN paHEe MMapoJib.

10. OrTkpoliTe IHAIOroBOE€ OKHO 3alllUTa CTPYKTYpbl U OKOH
(Penien3upoBanue = 3alIUTUTh KHUTY = 3alllUTa CTPYKTYPHI H OKOH).
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Puc. 2. Bknanka 3amura CTpyKTypbl U1 OKOH

11. Bpeaute mapoiib Jjisi OTKIIOYEHHS 3alIAThI KHUTH B COOT-
BETCTBYIOIIIEE TOJIe, HAXXMUTEe KHONKY OK m moaTBepanTe BBENCHHBIN
apoJb.

12. TlpoBepwTe neMCTBUE 3aIUThI, MOMPOOOBAB U3MEHUTH 3aro-

JIOBKH Ta6JII/IHBI, IICPECUMCHOBATD, IICPCMCCTUTD U YIAAJIUTH JIMCThI KHHU-
TH.

13. OrTmeHHTE 3alIUTY KHUTHU C MIOMOIIBIO KOMaHAbl Penen3npo-
BaHUE —> 3alllUTHTh KHUTY —> 3allluTa CTPYKTYPhl U OKOH, BBE/ISI B OKHE
CHSATBH 3aIIMTY KHUTHY 33JJaHHBIN PaHEE MapOJlb.

3amura ¢aina gokymenra MSOffice 2007 oT HeCaHKUMOHM-
POBAaHHOI0 JOCTYyNA

Kpyr nonp3oBareneid, IMEIOIMMUX BO3MOKHOCTb OTKPBIBAaTh KHUTY
U UCIIOJIb30BaTh COJEPIKAIIMECS B HEWM JAHHBIE, MOXKHO OTPAHUYUTH,
YCTaHOBHUB I1apOJIb HA NMPOCMOTP KHUTU WIM COXPAHEHUE BHECCHHBIX B
HEEe U3MEHEHUNU. MOXHO YyCTaHOBUTH J1BAa OTIAEIBHBIX NApOJA, OOUH U3
KOTOPBIX HEOOXOIUMO OYyJIeT BBOAUTH JJIsl OTKPBITUSI M TPOCMOTPA KHU-
I'¥, & IpyrOd — JJI1 BHECEHUS U3MEHECHHU B KHUTY M UX COXPAHCHHS.
OTH napoyu OTHOCATCA K (paiily KHUTH U OTJIMYAKOTCS OT 3alllUThl, yC-
TaHABJIMBAEMOM B THAJIOTOBOM OKHE 3aluTa CTPYKTYPBI U OKOH.

JIg Hae)KHOM 3alUThI UCIOJIB3YUTE MapOIH, MPEACTABIIAIONINE
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“ KOMOMHAIINIO MPOMUCHBIX U CTPOYHBIX OYKB, IU(PP U CUMBOJIOB.

1. Ortkporite pauamoroBoe OkHO CoxpaHEHUE JIOKYMEHTA
(Knomnka —-Office” = Coxpanuth kak = Kuura Excel 97-2003).

2. OrtkpoiiTe muanoroBoe okHO PeneH3upoBaHue = 3allUTHUTH
KHUTY... U BBEJUTE MapOJib JIJI1 OTKPBITHUS (MIATh CUMBOJIOB), MOJTBEP-
IVB 3aTEM MPABWIBHOCTH BBOJA.

3. 3Bakpoiite kHury Excel m oTkpoiiTe ee CHOBa, BBeJs 3aJaH-
HBIW MTapOJib.

4.  Coxpanure n1okymMeHT (CoxpaHUTh Kak), yCTAHOBUB B Jua-
J0roBoM okHe O0uue napameTpsl NapoJib JUisl U3MEHEHUS], U IPOBEPb-
T€ €r0 JEUCTBUE.

5. Jns 3ammThl JoKyMeHTa napoJiem npu coxpanenuu (Coxpa-
HUTh KaK) yaainute copepxumoe mnosned Ilapons mnst otkpsitus u Ila-
pOJIb JJIsI UBMEHEHHUS B TUAJIOrOBOM OKHE O01IMe mapameTpsl.

6. Jlnsg JOMOJHUTENbHOW 3alllUThl JOKYMEHTa MH(pPOBaAHUEM
ucnonb3yiite komanay Kuaonka —Office” = [Moarorosuts = 3amudpo-
BaTh JOKYMEHT, BBes 3aTeM B quanioroBoM okHe Illudposanue noky-
MEHTA MMaPOJIb.

7.  Coxpanute 3amn@poBaHHbIi JOKyMeHT. [IpoBepbTe neucT-
BHE 3aIUTHI, OTKPHIB €r0 BHOBB.

HUcnoab3oBanue uugposoii mognucu B MSOffice 2007

HudpoBas moanuch — mUPpPOBAHHAS BJIECKTPOHHASI TOJIIKCH,
NOATBEPKIaoIIas MOMJIMHHOCTh MakKpoca WM JoKyMeHTa. Hamuuwne
IM(PPOBOM MOJMUCH TMOATBEPKAACT, UTO MAKPOC WM JOKYMEHT ObLI
MOJIyYEeH OT BJIaJIeJIblia MOJANKUCH U HE ObUT U3MEHEH.

Hudposoii ceprudukar — BIOKEHUE B (aili, MPOEKT Makpoca
WM COOONIEHUE AJIEKTPOHHOW MOYTHI, TOATBEPKIAIOIIEE €0 MOJJINH-
HOCTh, oOecreunBarolee MmubpoOBaHUE WM TPEAOCTABISIONICEe TO-
JAIOIIYI0CS MPOBEPKE MOAMKCH.

Microsoft Office 2007 ucnonb3yeT TEXHOJOTHIO, MO3BOJISIOULYIO
CHa0XaTh MPOEKTHl MAKpocoB U (ainbl UGPOBON MOJMUCHIO C HC-
noJyib30BaHueM 1udpoBoro ceprudukara. Ceptudukar, UCIOJIb3yEMbIil
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JUTSL CO3JaHus TIOAIMCH, TTIOATBEPKIACT, YTO MAKPOC UIIA JOKYMEHT TO-
JYYEH OT 671a0e1bya ROORUCU, A TIONIIACH TTOATBEPKIAET, UTO MAKPOC
WM IOKYMEHT He Ovin usmenen. LlupoByro mMoANUChH MOXHO HCIIOJb-
30BaTh MJIS BaXXHBIX (aloB, a s Makpoca OHa TapaHTUPYET €ro
0e301acHOCTh. YCTAaHOBHMB ypOBeHb Oe3omacHoctd (Paspaborumk -
be3omacHocTh MakpocoB =2 IlapamMeTpbl MAaKpOCOB), MOYKHO Pa3peIInTh
WJIU 3alPETUTh BBHITIOJHEHHE MaKpoca B 3aBUCHMOCTH OT TOTO, BXOJIUT
JIY TIOINIMCABIIUI €T0 Pa3padOTYUK B CIIUCOK HAJIC)KHBIX UCTOYHUKOB.

[udposoii cepTudukrar MOKET OBITH MOJYYEH B KOMMEPUYECKOM
IIEHTpE cepTUPUKANMK, Yy aIMHHUCTpPATOpa BHYTPEHHEH 0€301MacHOCTH
OpraHu3aIy, a TaKKe CO3JaH CaMOCTOSTEIHLHO C ITOMOIIBIO MPOrpaM-
MBI Selfcert.exe, HaXOJISAIICHCS B Manke
\Program Files\Microsoft Office\OFFICE11, poctynmHoil Takxke ¢
nomoiisio komanael ITyck =>MicrosoftOffice 2007 - Cpencta Micro-
softOffice 2007 = Iludporoii ceprudukar mis nmpoektoB VBA. Ce-
IyeT OTMETHTh, YTO CepTU(PHUKATHI, CO3/IaHHBIE IOJIH30BATEIIEM CaMO-
CTOSITEJIbHO, PACCMATPUBAIOTCS KaK HEMOATBEP)KICHHBIC W TNPH BHICO-
KOM WJIU CPEIHEM YpPOBHE O€30MaCHOCTH MPHUBOAAT K BBIBOIY MpPEIy-
npexaeHust cuctembl O0e3omnacHocTu. Microsoft Office 2007 noBepsieT
TaKOMY CepTHU(HUKATY TOJBKO HAa TOM KOMITBIOTEPE, B KOTOPOM JIOCTY-
MIEH CEKPETHBIN KU IS ATOTO cepTudukara (Kak MpaBuiio, 3TO TOIb-
KO TOT KOMIIBIOTEP, HA KOTOPOM CEpTU(HUKAT OBLIT CO3/aH).

1. Coznmaiite ceptudukar, ykazaB B KauyeCTBE HMEHH CJIOBO
Ceptudukar n paMunuio U MHUALMAIE oOy4yaeMoro (Hampumep, Cep-
mucghuxam HUeanosa A.I1).

2. Jlob6aBwrre mudpoyrw mnoanuch k ¢aitny (Knonka —Office”
= TlogroroButs = J100aBUTH ITUGPOBYIO TOJIUCE), UCIOIB3YS CO3-
naHHbIl ceptudukat. [Ipy HEOOXOAMMOCTH MOATBEPINUTE COXPAHEHUE
KHUTH.

3. 3akpoiiTe u cHOBa OTKpoiTe KHUTY. OOpaTUTe BHUMAaHUE HA
uH(OpMaIIKMIO O TTOANKUCH Ha MaHenu coolieHui. st mpocMoTpa cBe-
JNEHUH O OAIIUCH HAXKMUTE KHONKY [IpocMOTp moamnucei. . .

4.  TlompoOyiiTe BHECTH Kakue-JIMOO U3MEHEHUs B KHUTY. Y ja-
JIOCh JIM 3TO CAENATh.

5.  Co3zpaiite KakoW-1MO0 Makpoc U A00aBbTe K HeMy Hudpo-
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Byto  moamuch  (PaspabGorumk >  Pemaktop  VisualBas-
ic>Tools—>DigitalSignature... = xHomnka BeiOpatsb...).

Nudopmanuio 0 TEKyIiel Moanucu MOXKHO IMOJY4YUTh, BHIOpAB B
TOM K€ IHAJIOTOBOM OKHE KHOMKY [logpo6GHoCTH. ..

=@ Microsoft Visual Basic - Kanral

© File Edit

E'H .1"'.1 —_"I.E}éj

Project - ¥BAProject

Sa44 -

[+-#f atpvbaen.xls (ATPYBAEN

ﬁ ¥BAProject (FUNCRES.XL

El;ﬁ ¥BAProject (Knural)
B Muetl (Muet)

] MMeT2 (NMiet2)

B Maet3 (MkcT3)

\'@ STakHura

View Insert Format

Debug Run Add-Ins  Window  Help

References...

] ™| bW

Additional Contrals...
Macros...
Dptions...
VEBAProject Properties...

Digital Signature...

Puc. 3. Bxianka qo6aBinenus iupoBoit moanucu

6. Ha Bxnagke [lapameTrpsl MmakpocoB B okHe LleHTp ympaBie-
Hus Oe3onacHocThio (Pa3paborunk = be3onmacHOCTH MakpocoB) BBIOE-
pute BapuaHT OTKIIIOUUTH BCE MAKPOCHI C YBEIOMJICHHEM.

7. 3akpoiite U nonpoOyHTe CHOBAa OTKPHITh KHUTY. O3HAKOMb-
TE€Ch C JIMAJIOTOBBIM OKHOM, COJIEpKAIUM MNPEAYIPEKICHUE CUCTEMBI
0e30MmacHOCTH. 3aKpOUTE ITO OKHO.

8.  BniOepute BapuaHT OTKIIOUYUTH BCE MAKPOCHI KPOME MaKpO-
COB ¢ IU(POBOI MOIAIHCHIO.

9.  CxoBa nmonpoOyiTe OTKPHITH KHUT'Y. O3HAKOMBTECH C TUAJIO-
TOBBIM OKHOM, COJEpPKAIllUM APYroe MpeaynpexaeHue CUCTEMbI 0€30-
MacHOCTU. YcTaHoBuUTE (uiakok Bcerma noBepsiTb MakpocaM OT 3TOTO
M31AaTEeIIs U HAKMUTE HA KHONIKY He OTKIIro4aTh MakpoCHhlI.

10. 3akpoiiTe U cHOBa OTKpoWTe KHUTY. [losiBWiIOCH M TIpeny-
MpEeXJACHUE CUCTEMbI O€30M1acCHOCTU?

11. VYnamure co3mannbiii ceprudukar (Ilanens ynpaeneHuss —>
CaoticTBa o0o3peBarens > Bkianka Conepkanue —> kHomka Cepru-
¢dukatel... = BKIagka JInuHbIC)
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CamocrosiTesibHas padoTa

Uccnenyiite cnemudpuueckue Bo3moxkHocth MSOfficeWord mo
3aIUTEe COACPKUMOTO JTOKYMEHTa. Pe3ynprar uccienoBanus BKIIOUNATE
B OTUYET.

Puc. 4. Bxianka nanenu CBoiicTBa 0003peBaTens

CamocrosiTesibHAsA padoTa

Uccnenyiite cnenuduyeckue Bo3zmoxkHoctd MSOfficeWord 1o
3aIATE COJECPKUMOTO JOKYMEHTa. Pe3ynbTar ucciae0BaHus BKIIFOUUTE
B OTYET.

Omuem no nabopamopuoli padome NOTKEH COACPKATH: LETb pa-
OOTBI; KpaTKOE OIMHUCAHWE BAPHUAHTOB 3aIIUTHI COJECPKUMOTO JIUCTA U
kauru MSExcel 2007; kpaTkoe omnucaHue BapHaHTOB 3alllUThI (aiina
nokymenta MSOffice 2007 oT HECAaHKIIMOHUPOBAHHOI'O JOCTYIIa; KpaT-
KO€ OTNHCaHWe HUCIoiab30BaHus mudpoBor noanucu B MSOffice 2007;
KpaTKoe ONHCaHUe crierupuyecKux BO3MOKHOCTEH
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MSOfficeWord2007 no 3amure coiep>KUMOro JOKYMEHTA; BBIBOJIBI 11O
pe3ynbTataM JlaboparopHoil paboTel. [Ipu odopmiieHnn otuera B Iie-
YaTHOM BHJIC B HIKHHUM KOJIOHTUTYJ CJIEAYeT MOMECTUTh (HaMIIIHIO,
WHUIMATBI U HOMEp rpynnbl o0yyaemoro (8 nt., Arial, BelpaBHUBaHUE
10 TPaBOMY Kparo).
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JlaGopaTopHas padora Ne 20
NCITIOJB30OBAHUE KOMAH/ KOMAHJZ[HUOI?'I CTPOKU A
CO3JAHUE MAKETHOI'O ®AUJIA

ean padoThI: 3HAKOMCTBO C OCHOBHBIMHA KOMaHAaMH KOMaHIHOMW
CTPOKH, a TaK)Ke MPUOOPETEHNE HABBIKOB CO3JaHMs ITaKeTHOTro (haiiia.

Hcnonb3oBanne KOMaHA KOMAHIHOUH CTPOKH

1. B manke C:\Temp co3paliTe manky ¢ MUMEHEM, COOTBETCT-
BYIOIIIMM HAaMMEHOBAHUIO TPYIIIIHIL.

2. Ckonupyurte B Hee nanky C:\Windows\Help.

3. 3amycTtuTh pexUM KOMaHJIHOM CTPOKH
(Ilyck > Ilpoepammor > Cmanoapmuvle > Komanouas cmpoka).

4. W3yunTe onucaHue CIEAYIOUIUX KOHCOJIbHBIX KOMaH]I, BBE.S
KOKIYI0 KOMaHJy, 100aBUB uepe3 rmpooden cumBoibl /? (Hampumep, DIR
/?) n 3aBepuB BBOA HaxatueM Ha kinaBuiry ENTER:

HELP BpiBoauT chnpaBouHyr0 HHQOpPMALMIO O KOMaHAaX

Windows.

DIR BriBoj crivcka (aitiioB ¥ MojAnanok M3 yKa3aHHOU marm-
KH.

CD BriBoa MeHH MO0 CMEHA TEKYIIEH MalKu.

COPY KomnupoBaHue OJHOTO WM HECKOJIbKUX (hailJIOB B JIpy-
ro€ MecCTO.

XCOPY KonupoBanue ¢ailJioB U JiepeBa Marok.

MD Co3manue manku.

REN [lepenmenoBanue (hailyioB U Marok.

RD VY naneHue namnku.

MOVE [lepemenieHue 0JIHOTO WM HECKOJbKUX (pailiioB U3 O/1-
HOU IaIlK! B IPYTYIO.
COMP CpaBHeHue COAEPKUMOro JBYX (haiijaoB wiu JIByX Ha0oO-

poB (aiiios.
DEL VY naneHnue oJHOTO WJIM HECKOJIBKUX (DaiiioB.
FC CpaBHeHue AByx (paiijioB WK ABYX HaOOpOB (paiiyioB U

BBIBOJ Pa3IUYHI MEXTY HUMH.
CLS OuucTtka 3KpaHa.
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SUBST CornocraBisgeT 3aJaHHOMY ITyTH UMS JIUCKA.
AT BrinonHeHne KOMaH U 3ayCcK IIPOrpaMm IO pacIuca-
HUIO.

5. [Ilepeiigute B co3nannyto panee narnky Help, BeinmoaHuB Ko-
MaHy

CD “C:\Temp\<ums_rpynnbr>”

6. Ilepengure B ckonupoBaHHyro manky Help, BbIOTHHUB KO-
MaHly

CDHelp

7. Baeaute u BeinosHuTe komanay DIR 6e3 mapamerpos, ¢ ma-
pameTpoM /W, ¢ mapamerpom /B.

8. BriBemute cnucok Bcex ¢ailsioB ¢ paciupenuem hlp, BbI-
MOJIHUB KOMaHy

DIR *.hlp /B

9. CkonupyiiTe (ailyibl, HAYMHAIOIIKMECS C CUMBOJAa N U UMEIO-
e pacimupenue Jhlp B poaurenbckyro nanky (T.e. B JaHHOM cliydae B
nanky <umMsl_rpynnbr>):

COPYn*.hlp ..\

10. Ilepeiinure B manky <uMs_TIPYyNNbI>, BBINOJIHUB KOMaHIY
CD .., u yoeautecb B TOM, 4TO (pailiibl OBUIM CKOMMPOBAHBI YCIEIIHO
(ucnosp3yiite komany DIR).

11. VYnpanute ckonvpoBaHHbIE (ailyibl C TOMOIIBIO KOMAHIbI

DELn*.hlp

12. Cozpnaiite ¢aiin file list.txt, conepxkamuii cnucok (aitios B
nanke Help ¢ nMenamu, HaYMHAIOIMMHUCS HA Wil ¥ UMEIOIINX PaCIlIU-
penue .chm ¢ TOMOIIBIO KOMaH/IbI:

DIR Help\win*.chm /B > file_list.txt

(CMMBOJI «>)» 03HAYaeT MepeHanpaBICHUE BIBOJA).

13. Yoeautech B MNPaBUIBLHOCTU TOJYYEHHOTO PE3yJbTara,
file list.txt oTKpBIB (haiis1 ¢ MOMOIIBIO TPOTPAMMBbI BIIOKHOT.

14. CozpaiiTe moruyeckoe ycTpoucTro (Auck) B:, moctaBuB eMy B
coorBercTBUe nanky Help:

SUBST B: “C:\Temp\<ums_rpynusr>\Help”

15. OtkpsiB nannky Moi KOMObHOTEP, YOEAUTECh B MOSIBICHUU
nucka B:. Y nanmure nuck B: ¢ momMomb0 KOMaHabl

SUBSTB: /D

16. IIpoBeppTe BO3MOKHOCTH BBITIOJHEHUE OIPEICICHHBIX IECH-
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CTBUI (B JaHHOM CJIy4yae — 3allyCK MPOrpaMMbl) IO PacUCaHUIO, BBES
MPUBEACHHYIO HWKE€ KOMaHAy W 3aMEHUB CJIOBO BpeMsl BpEMEHEM, Ha
2-3 MUHYTHI O371HEE TeKylIero (Hanpumep, 14:08):

AT Bpems /INTERACTIVEnotepad.exe

17. CamoctostenbHo ucciaenyite komanasl CLS, MD, REN,RD.

Co3nanue nakeTHoro ¢aia (cueHapus)

[TaketrHbIit Qaiin (mporpamMmMa HaKETHOM 0OpaOOTKH, CIIEHAPHM)
MO3BOJISIET YNPOCTUTH BBIMOJHEHUE YACTO HCIOJb3YEMbIX OIEpaiuii u
npeAcTaBiIsieT coboii HepopMaTUPOBAHHBIM TEKCTOBBIM (aii, couep-
KAl OAHY WM HECKOJIBKO KOMaHJ M UMEIOIIHNI paclIupeHue UMEHU
.bat unu .cmd.

[loBeneHne KOMaHAHOW OOOJIOYKM U OMEPAIIMOHHONW CHUCTEMBI OTI-
penensieTcs IepeMEeHHbIMY, Ha3bIBAEMBIMU TIEPEMEHHBIMU cpebl. MMe-
€TCS BO3MOXXHOCTh MOJICTaBJISATh 3HAYEHUS MEPEMEHHON Cpelbl B KO-
MaH/Ibl KOMaHJHOW CTPOKHU WJIM CLUEHApHsl, 3aKIIOUYUB UM COOTBETCT-
BYIOIIICH nepeMeHHOM B CHUMBOJIBI MIPOIIEHTOB
(Youms_mnepeMeHHOH % ).

1. HW3yuute onucaHue CIEAYIOIIUX KOMaHJ, BBEIS KaXIyl KO-
MaHJy, 100aBUB uepe3 mpooden cumBoibl /? (Hanpumep, ECHO /?) u
3aBEpLIMB BBOJ HaxkatheM Ha kiaBuiry ENTER:

ECHO BsgiBoa coobieHHi 1 IEpEeKI0UYEHIE pekruMa 0ToOpaxe-

HUS KOMaH]l Ha dKpaHe.

CHCP IlpocMoTp wiam WM3MEHEHHE HOMEpA TEKYIIEH KOAOBOMU

cTpaHullbl KoHconM (komoBas crpanuiia Windows —

1251).

IF Ornepatop yCJIOBHOTO BBINIOJHEHHS KOMAaH]I B ITAKETHOM
daitne.

GOTO Ilepenaua ynpaBieHuss B OTMEUYEHHYIO CTPOKY MAKETHOIO
daiina.

CALL BbsI30B 01HOTO MakeTHOTO (haitna u3 Apyroro.
3. B nporpammMe bIOKHOT BBEIWTE MPUBEICHHBIN HUXKE TEKCT U CO-
XpaHUTE €ro B Manke <UMA_TPyNnbl> 0] MMeHEM ApxuB.bat:
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@ECHO OFF

CHCP 1251

IF EXIST %DATE% GOTO M0
MD %DATE%

‘MO

CD %DATE%

ECHO ApxuBupoBanune Ha4aTo %DATE% B % TIME% > ApxuBupoBanue.log

"C:\ProgramFiles\7-Zip\7z.exe" a —tzip '""Moii apxus.rar" (mpoaoJxke-
Hue) "C:\Temp\<ums_rpynnsr>\Help\win*.chm"

IF NOT ERRORLEVEL 1 GOTO M1

ECHO OmmoxaapxuBupoBanusipaiisioB win*.chm! >>Apxusuposanne.log
:M1

"C:\Program Files\7-Zip\7z.exe" a —tzip '""Moiiapxus.rar"

(mpoposxenne) "C:\Temp\<ums_rpynnsr>\Help\win*.hlp"

IF ERRORLEVEL 1 ECHO OummokaapxuBupoBanusipaiiyioB win*.hlp! >> (nmpomxo.-
’KeHue) ApxuBupoBanue.log

ECHO ApxuBupoBanue 3akoH4eH0 Y%oDATE% B % TIME% >> ApxuBupoBanue.log

3. Ortkpoiite nanky <uams_rpyHIbl> U 3alyCTUTE CO3JaHHBIN
MakeTHbIN ¢aily1 ApxuB.bat Ha BRINOJHEHUE IBOMHBIM IIEITYKOM JIEBOM
KHOIIKM MaHUITYJISITOpA «MBIIIbY. YO0eauTech, 4To B pe3ysbTaTe Oblia
CO3/1aHa IankKa ¢ MMEHEM, COOTBETCTBYIOIIMM TEKYLIEH IaTe, U CoIep-
xam@as apxuB Mol apxuB.rar, a Takxke (¢aill  TpoTOKOoJIa
Mou apxus.log. [IposepbTe comepkumoe co3naHHoro apxusa. Uro co-
IepkuT (aitn npoTokoJia?

IIlpumeuanue. B ciydae orcytcTBUs apxuBaropa 7-Zip cleayer
UCIOJIB30BATh CIICIYIONINN MaKETHBIN (hail:

@ECHO OFF

CHCP 1251

IF EXIST %DATE% GOTO M0
MD %DATE%

MO

CD %DATE%

ECHO ApxuBupoBanue HauaTo %DATE% B % TIME% > ApxuBupoBanue.log

"C:\ProgramFiles\7-Zip\7z.exe" a —tzip '""Moii apxus.rar" (npoaoJke-
Hue) "C:\Temp\<ums_rpynner>\Help\win*.chm"

IF NOT ERRORLEVEL 1 GOTO M1
ECHOOmm6kaapxusupoBanuspainoswin®.chm! >>Apxusnposanue.log
:M1

"C:\ProgramFiles\7-Zip\7z.exe" a —tzip "Mouapxus.rar' (mpomoJke-
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Hue) "C:\Temp\<ums_rpynnbr>\Help\win*.hlp"
IFERRORLEVEL 1 ECHOOummb6kaapxusuposanuspaiinoswin*.hlp! >> (npoaosrxe-
HUe) ApxuBupoBanue.log

ECHO ApxuBupoBanue 3akoH4eH0 %o DATE% B % TIME% >> ApxuBupoBaHnue.log

Omuem no n1abopamopnoil padome NOJKEH COACPHKATh: 11€JIb Pa-
OOTBI; KpaTKoe OMHCaHWe KOMaHJ KOMaHIHOW CTPOKH C TpPHUMEPaMHu;
KpaTKO€ OMUCAHUE H3YyUYECHHBIX JOTOJHUTEIbHBIX KOMAaHJ, UCHOJb3ye-
MBIX B MAKETHBIX (paiiyiax; TEKCT MaKeTHOTO (¢aiiyia u coaepxumoe daii-
na nportokoia (log-daiina); BEIBOJBI MO pe3ysbraram JIabopaTopHOU pa-
6otsl. [Ipu opopmiienun oTdyeTa B MEYATHOM BHJIE€ B HIDKHHUI KOJOHTH-
Tyl CIEAYeT MOMECTHTh (PaMHUJINI0, HMHUITMATIBI U HOMEP TPYMIbI 00y-
gaeMoro (8 nT., Arial, BelpaBHUBaHHE 10 TPaBOMY Kparo).
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