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1 OHEHOYHBIE CPEJACTBA JJIs TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHA

1.1 BOIIPOCHI JlV/IAI COBECE/[OBAHHUA
Pazoen (mema) oucuyunaunwvt Structure and presentation
1. What styles can be used when writing business letters?

2. What information does the printed letterhead give about the
company?

3. Where do you write the date?
4. Should you abbreviate dates?

5. What details do you have to know when writing the inside (receiver’s)
address?

6. In what order should you write the inside address?
7. What is open punctuation?

8. Why do you have to be careful when choosing the correct salutation
and complimentary close?

9. Why is it advisable to type your name after your handwritten
signature and include your title?

Pazoen (mema) oucyunaunvt Contents and style

1. What information does the printed letterhead give about the
company?

2. Why are references quoted in the letter?

3. What abbreviation do secretaries use when signing letters on behalf of
their bosses?

4. In what way do you indicate that you are sending with the letter
leaflets, etc.?

5. What will you write if the letter is intended only for the eyes of the
named recipient?

6. What does “c.c.” stand for? When do you write “b.c.c.”?
7. What would you call a letter of the right length?

8. Should your letter make the necessary points in a logical sequence?



Pazoen (mema) oucuunaunvt Business Correspondence
1. What is the recommended plan for a written communication?
What points will you cover in the first paragraph of your letter?
Why is planning of the second paragraph most important?
What should you write when closing the letter?
In what way can abbreviations cause confusion?
Can an inaccurate letter discourage your prospective supplier?
What points should you bear in mind when writing a business letter?

What do you usually begin your letter of enquiry with?

O S N S AW

Why might it be useful to point out that you know the firm’s
associates?

10.Do you think other references could be helpful?

11.Why is it advisable to point out any particular items you are interested
in?

12.Why must you be specific and exact when asking for goods?
13.Why do the Buyers want to see the goods before placing an order?
14.Who is a prospective customer?

15.Can a prospective customer make additional demands as regards
prices and conditions stated in advertisements?

16.Explain the meaning of the words: a line, a wholesaler, a retailer.

17.What does a buyer do if he wants to see how his goods will sell before
placing a firm order?

18.Why does the supplier have to know the customer well?

19.How will you close a letter of enquiry?

IlIkana ouenusanusn: 4-6anibHas.
Kpumepuu ouenku:

4 6anna evicmasngemcs ooyuarouemycs, eciu e2o omeem nojaHbll,
co0epIHcamenvublll, pa3eepHymblli, HOPMAMUBHO 0POPMIIEHHYIU, HANOIHEHHDbILL
A3LIKOBLIMU NPUMEPAMIU.



3 6anna evicmasnaemcs 00y4aroweMycs, eciu 0meen co0epIHcAmeIbHO
coomeemcmayem meme, SpAMOMHO 0QOPMIIeH, HO He OOCMAMOYHO PA3BEPHYM U
HANOJIHEH A3bIKOBLIMU NPUMEPAMU.

2 banna evicmasusemcs 06yuaf0u;emyc;z, ecjlu eco omeem noJioH
COOBprcameJleO, HO H€ HANOJIHEH A3bIKOBbIMU NpUMEPAMU.

1 6ann evicmasnsemcs 06yllaIOW€MyCﬂ, ecmov eco omeeni codepofcameﬂbHo
6€PEH, HO HE HANOJIHEH A3bIKOBbIMU Nnpumepamu u no ceoemy Od)OpMJZeHlHO He
coomeemcnmeyem A3blKOBbIM HOPMAM.



1.2 KOHTPOJIbHBIE PABOTHBI

Pa3znen (Tema) nucumniauHsbl Structure and presentation
Variant 1

Compose a letter in English using a blocked style
Variant 2

Compose a letter in English using an indented style
Paznen (Tema) nucunniunsl Contents and style
Variant 1

Write a letter of enquiry and reply to it.

Variant 2

Write a reply to the letter of enquiry and reply to it.
Paznen (Tema) nucunniunsbl Business Correspondence
Variant 1

Write your reply.

Dear Sirs

We have a substantial enquiry for electric Lawn Mowers. Please send us by return
your illustrated prospectus showing your various models. As the goods are
required for export we must ask you to quote your best terms. Delivery is required
within 10 weeks of order.

Yours faithfully
David Eckenfield
Variant 2

1. Onpenesaure KaHp 1e10BOr0 NUCbMA

I have enclosed my resume and I would like to schedule an interview. I will call
you early next week. I look forward to meeting you.

A) Letter of complaint

b) Letter of application



B) CV
[') Memo

2. Onpenenure, KaKue cJ0Ba U (ppa3bl U3 TAHHOTO PsiIa K HEMY He OTHOCSITCS:
A) Best wishes
b) Missing you
B) Best regards

I') Yours sincerely

3. Onpenenure, Kakue cJ10Ba U Gpa3bl U3 JAHHOTO PSiIa K HEMY He OTHOCSITCS:
A) further to

b) fondly

B) appreciate

I') inreplyto

4. Onpenenure, KaKue cJ10Ba U (ppa3bl U3 TAHHOTO PsiIa K HEMY He OTHOCSITCS:
A) enclosed

b) Hi

B) as you asked

') Thanksforyourletter

5. Onpenenaure, kKakue ¢JI0Ba M (ppa3bl U3 JAHHOI'O PSAAAa K HEMY He OTHOCATCH:
A) Dear Sir

b) Gentlemen

B) Dear Ms Green

I') DearAlice

6. Onpenenure, Kakue cJ0Ba U (ppa3bl U3 TAHHOTO Psiia K HEMY He OTHOCSITCS:
A) in addition
b) As requested



B) What’s the news?

I') According to

7. BoiOepuTenpaBuIbHbIHBAPUAHT.

We have received your letter 2 September.
A) from

b) of

B) on

') at

8. BoiOepure npaBWIbHbIA BAPUAHT.
We are for your letter.

A) obliged

b) enclosed
B) confirmed

I') ready

9. BoiOepuTe NpaBUILHbIA BAPUAHT.

In to your letter we inform the following.

A) accordance
b) addition
B) response

') gratitude

10. BpiOepuTe NpaBUWIbHBIH BAPHAHT.
Please find the copy of the contract.
A) obliged

b) appreciated
B) enclosed
') lost



11. BpiOepuTe NpaBUWIbHbIH BAPHAHT.

The goods were sent

A) in addition
b) in accordance
B) inresponse

') off

12. Omnpeneaure, K KakKoMy BHAY [1eJ0BOI0 [JOKYMEHTAa OTHOCHTCH

NPeICTABJICHHbINA OTPHIBOK.

We are a large record store in the centre of Manchester and would like to know
more about the CDs and DVDs you advertised in last month's edition of HiFi.
Could you tell us if the products are leading brand names, or made by small

independent companies, and if they would be suitable for recording classical

music, games and video?

with our contract.

We would appreciate it if you send us some samples.

A)CV

b) Memo

B) Letter of enquiry / request
I') Contract

13. PacnoJio:kure 4acTu A€J0BOIro nMCbMa B IpaBHJILHOM IOPAAKE.

A)

3) FOOD MACHINES

6 Pine Estate, Bedford Road, Bristol,
UB28 12BP

Telephone 9036 174369 Fax 9036
36924

8 August 2011

1) James Dean, Sales Manager, Electro



Ltd, Perry Road Estate,

Oxbridge UN54 42KF.

5) Thank you for your letter. I am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November.

2) Dear Mr.Dean,

4) I look forward to hearing from you.

Yours sincerely,

Simon Tramp

Sales Manager

b)

1) FOOD MACHINES

6 Pine Estate, Bedford Road, Bristol,

UB28 12BP

Telephone 9036 174369 Fax 9036

36924

8 August 2011

2) James Dean, Sales Manager, Electro

Ltd, Perry Road Estate,

Oxbridge UN54 42KF.

3) Thank you for your letter. I am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November.

4) Dear Mr.Dean,

5) I'look forward to hearing from you.

Yours sincerely,

Simon Tramp

Sales Manager

B)

1) FOOD MACHINES



6 Pine Estate, Bedford Road, Bristol,

UB28 12BP

Telephone 9036 174369 Fax 9036

36924

8 August 2011

2) James Dean, Sales Manager, Electro

Ltd, Perry Road Estate,

Oxbridge UN54 42KF.

4) Thank you for your letter. I am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November.

3) Dear Mr.Dean,

5) I'look forward to hearing from you.

Yours sincerely,

Simon Tramp

Sales Manager

)

2) FOOD MACHINES

6 Pine Estate, Bedford Road, Bristol,

UB28 12BP

Telephone 9036 174369 Fax 9036

36924

8 August 2011

1) James Dean, Sales Manager, Electro

Ltd, Perry Road Estate,

Oxbridge UN54 42KF.

4) Thank you for your letter. I am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November.

3) Dear Mr.Dean,



5) I'look forward to hearing from you.
Y ours sincerely,
Simon Tramp

Sales Manager

14. Ilon0epuTe IKBUBAJIEHTHYI0 (ppa3y.
B nononnenue k —

A) look forward

b) be kind

B) on the whole

') in addition

15. IlonGepuTe IKBUBAJIEHTHYI0 (ppa3y.
B nenom —

A) look forward

b) be kind

B) on the whole

') in addition

16. Ilon0epuTe 3KBUBAJIEHTHYIO (ppa3y.
BbITh G11arogapHbIM —

A) Yours sincerely

B) Yours faithfully

B) be obliged

') further to

17. IlonGepuTe IKBUBAJIEHTHYI0 (ppa3y.

B no6asnenue, k Tomy xe —
A) look forward
b) be kind



B) on the whole
') in addition

18. Ilon0epuTe 3KBUBAJIEHTHYIO (ppa3y.
OXuaaTh ¢ HETEPIEHUEM —

A) look forward

b) be kind

B) on the whole

') in addition

19. IlonGepuTe IKBUBAJIEHTHYI0 (ppa3y.
C yBaxxeHueM, uCKpeHHe Bamr —

A) Yours sincerely

b) enclose

B) Best wishes

I') inaccordancewith

20. ITondepuTe 3KkBUBAJIEHTHYIO (pa3y.
C yBaxkeHueM, npenaHHbid Bam —

A) Yourssincerely

b) Yours faithfully

B) be obliged

') furtherto

21. llonGepuTte 3KBUBAJIEHTHYIO (pa3y.
B otBer Ha —

A) Yoursfaithfully

b) in response to

B) as requested

') withreferenceto



22. llon0epurte 3KBUBAJIEHTHYI0 pa3y.
Haunyumuenosxenanus —

A) Yours sincerely

b) enclose

B) Best wishes

I') inaccordancewith

23. [lon0epurte 3KBUBAJIEHTHYIO pa3y.
[Ipunararp, BKJIaIbIBATh B TOT K€ KOHBEPT —
A) Yours sincerely

b) enclose

B) Best wishes

I') inaccordancewith

24. Ilondepure 3KkBUBAJIEHTHYIO (hpa3y.
CcblnascbHa —

A) Yours faithfully

b) in response to

B) as requested

') with reference to

25. llonGepuTte 3KBUBAJIEHTHYI0 (pa3y.
B coorBercTBUM C —

A) Yours sincerely

b) enclose

B) Best wishes

I') inaccordancewith

26. Ilon0epuTe 3KBUBAJIEHTHYI0 (pa3y.



CormacHonpocb0e —
A) Yours faithfully
b) in response to

B) as requested

') with reference to

27. llon0epurte 3KBUBAJIEHTHYI0 pa3y.
BbITh 1100€3HBIM —

A) look forward

b) be kind

B) on the whole

') in addition

28. BriOepuTe cj10Ba MJIM COYETAHUSA CJIOB JIJISl 3aIN0JHEHHUS MPOIMYCKOB TaK,

YTO00bI OHU OTPAKAJIN 0COOEHHOCTH 0OPMIICHHS CIIYKEOHOH 3alIUCKHU.

(1) : Cole Hanson
(2) : Greg Murphy
Date: : 27 August2008

Registration for

(3) : FIN 370

I suggest the department sending a message to all their students with details about
the new subjects, and then let the students add themselves first-come, first-served.
Thank you for considering this, and please, let me know if I can be of further
assistance.

4)
A) (1) From (2) To (3) Subject (4) GM
b) (1) To (2) From (3) Subject (4) GM
B) (1) To (2) From (3) GM (4) Subject
I') (1) From (2) To (3) GM (4) Subject




29. Onpeaennte, K KAKOMY BU/AY /1eJI0OBOT0 JOKYMEHTA OTHOCUTCSI OTPHIBOK.
I have enclosed my resume and I would like to schedule an interview.

I will call you early next week.

I look forward to meeting you.

A) Letter of complaint

b) Letter of application

B) CV

') Memo

30. Pacnojio’kuTe B NPaBWIbHOW MOC/I€I0BATEIbHOCTH 4YacTH MNHUCbMAa-
NpUrJIanieHus.

A) thanking your correspondent in advance; giving your reasons or perhaps
offering some appropriate explanations; expressing your invite

b) giving your reasons or perhaps offering some appropriate explanations;
thanking your correspondent in advance; expressing your invite

B) expressing your invite; giving your reasons or perhaps offering some
appropriate explanations; thanking your correspondent in advance

I') giving your reasons or perhaps offering some appropriate explanations;

expressing your invite; thanking your correspondent in advance

31. BoiOepute ci10Ba WJIH COYETAHUSA CJIOB /JISl 3aM0JIHEHUS] NMPOIMYCKOB TAaK,
YTO00bI OHU OTPAKAJIN 0COOEHHOCTH 0OPMIIECHHS CIIYKEOHOH 3alIUCKHU.

To : Secretarial Supervisor

(1) Claire McElroy

(2) Demonstration of new office equipment

The (3) of Smart
Equipment will visit us on 28 April to demonstrate their new computer and fax-
machine which you are sure to be interested in.

Please arrange the time to meet him so that all your staff could be present.



H____

A) (1) Subject (2) From (3) Sales Manager (4) C.M.
b) (1) Subject (2) From (3) C.M. (4) Sales Manager
B) (1) From (2) Sales Manager (3) Subject (4) C.M.
I') (1) From (2) Subject (3) Sales Manager (4) C.M.

32. PacnosioxkuTe 4acTH 1€JI0BOT0 NUCbMA B MPAaBUJILHOM MOPSI/IKeE.
A)

1) Clarke & Sims LTD., High Street Ellingham, Suffolk

5 August 2011

5) Yours faithfully,

Frank Henley.

Manager

2) The Sales Manager, Motorheat Ltd., Walker Road, Coventry

4) We are interested in increasing our range of car heaters and would
like to receive information about the various models you are
producing.

3) Dear Sir,

b)

2) Clarke & Sims LTD., High Street Ellingham, Suffolk

5 August 2011

5) Yours faithfully,

Frank Henley.

Manager

1) The Sales Manager, Motorheat Ltd., Walker Road, Coventry

4) We are interested in increasing our range of car heaters and would
like to receive information about the various models you are
producing.

3) Dear Sir

B)



2) Clarke & Sims LTD., High Street Ellingham, Suffolk

5 August 2011

4) Yours faithfully,

Frank Henley.

Manager

1) The Sales Manager, Motorheat Ltd., Walker Road, Coventry

5) We are interested in increasing our range of car heaters and would
like to receive information about the various models you are
producing.

3) Dear Sir

)

1) Clarke & Sims LTD., High Street Ellingham, Suffolk

5 August 2011

4) Yours faithfully,

Frank Henley.

Manager

2) The Sales Manager, Motorheat Ltd., Walker Road, Coventry

5) We are interested in increasing our range of car heaters and would
like to receive information about the various models you are
producing.

3) DearSir

33. CooTHecuTe HH(POPMALMIO MO/ ONpeleJeHHbIM HOMEPOM HAa KOHBepTe C

TEeM, YTO OHAa 0003HAaYaeT.

Lisa Wise
(1) Schifano Association
(2) 25 Grand St Van Nuys, CA (3) 91405-3442

(4) ATTN James St




(5) Russ Gallery 1.
476 W Broadway RM

(6) New York, NY 10012-3

A)

(1) Name of the organization in the delivery address
(2) Name of the city in the delivery address

(3) ZIP code

(4) Attention line

(5) Name of the organization in the return address
(6) Name of the city in the return address

b)

(1) Name of the city in the return address

(2) Name of the city in the delivery address

(3) Name of the organization in the return address
(4) Name of the organization in the delivery address
(5) Attention line

(6) ZIP code

B)

(1) Name of the organization in the return address
(2) Name of the city in the return address

(3) ZIP code

(4) Attention line

(5) Name of the organization in the delivery address
(6) Name of the city in the delivery address

)

(1) Name of the organization in the delivery address
(2) Name of the city in the delivery address

(3) Attention line

(4) ZIP code




(5) Name of the organization in the return address

(6) Name of the city in the return address

34. CooTHecuTe HH(POPMALMIO MO/ ONpeJeJeHHbIM HOMEPOM HAa KOHBepTe ¢

TEeM, YTO OHA 0003HAYAaeT:

New Jersey Power Company
5695 South 23 Road

(1) Ridgefield. (2) NJ 03887
(3) Mr. Frederick Wolf
Director of Marketing

(4) Smith Printing Company
590 (5) Sixth Avenue

Milwaukee. (6) WI53216

A)

(1) the street name in the mailing address
(2) the ZIP Code in the mailing address
(3) the addressee's company name

(4) the town the letter comes from

(5) the addressee

(6) the ZIP Code in the return address

b)

(1) the street name in the mailing address
(2) the ZIP Code in the return address

(3) the addressee's company name

(4) the town the letter comes from

(5) the addressee

(6) the ZIP Code in the mailing address



B)

(1) the town the letter comes from

(2) the ZIP Code in the return address

(3) the addressee

(4) the addressee's company name

(5) the street name in the mailing address
(6) the ZIP Code in the mailing address
)

(1) the street name in the mailing address
(2) the ZIP Code in the return address

(3) the addressee

(4) the addressee's company name

(5) the town the letter comes from

(6) the ZIP Code in the mailing address

35. ®pa3za Curriculumvitae o3Havaer:
A) pe3tome

b) 'xxu3neonucanue

B) conpoBoauTensHOE MUCHMO

') ankera

36. Tenedonnsbliii Homep 777-55-55 B ycTHO# pe4n 3By4HUT KaK:
A) seven hundred and seventy seven fifty five fifty five

b) triple seven double five double five

B) seven sevenseven five fivefivefive

I') three times seven two times double five

Pa3znen (Tema) nucunniunbl Payment in Foreign Trade

Compose a letter which will contain vocabulary related to payment in foreign
trade.



IlIkana oyenueanusn: 8-0annbHas.
Kpumepuu ouenxu:

6-8 0aIoB BHICTABISETCS 00YUAIOIIEMYCsl, €CJIU A0JsI HOBOM JIEKCUKH COCTABIISIET
70-100 %, mpu 3TOM HE AOMYIIEHO IPAMMATUYECKUX U MyHKTYallMOHHBIX OIIHOOK.

3-5 6aI0B BRICTABIISIETCS] O0YUYAIOMIEMYCsI, €CITH JTOJIsl HOBOW JIEKCUKH COCTaBIISCT
40-69 %, ipu 3TOM AOMYIIECHbl HE3HAYUTEIBHBIE JIEKCUKO-TPAMMAaTHYECKHE
OIIMHOKH.

1-2 GanyioB BeICTABISETCS O0YYAIOIEMYCsl, €CIIU A0JsI HOBOM JIEKCUKH COCTABIISIET
5-39%, npu 3TOM B TEKCTE COJIEPKATCS CEPbE3HBIE JIEKCUKO-TPaMMaTUYECKHE
OLIMOKHU.



2 OIIEHOYHBIE CPE/ICTBA JUIA ITIPOMEXYTOYHOW ATTECTAI[HH
OBYYAIOIHXCA

2.1 BOIIPOCHKI /UIAI COBECE/IOBAHHA

What styles can be used when writing business letters?

What information does the printed letterhead give about the company?
Where do you write the date?

Should you abbreviate dates?

. What details do you have to know when writing the inside (receiver’s)
address?

e

6. In what order should you write the inside address?

7. What is open punctuation?

8. Why do you have to be careful when choosing the correct salutation and
complimentary close?

0. Why is it advisable to type your name after your handwritten signature and

include your title?

10.  What information does the printed letterhead give about the company?

11.  Why are references quoted in the letter?

12.  What abbreviation do secretaries use when signing letters on behalf of their
bosses?

13. In what way do you indicate that you are sending with the letter leaflets,
etc.?

14.  What will you write if the letter is intended only for the eyes of the named
recipient?

15.  What does “c.c.” stand for? When do you write “b.c.c.”?

16. What would you call a letter of the right length?

17.  Should your letter make the necessary points in  a logical sequence?

18. What is the recommended plan for a written communication?

19.  What points will you cover in the first paragraph of your letter?

20. Why is planning of the second paragraph most important?

21.  What should you write when closing the letter?

22.  In what way can abbreviations cause confusion?

23.  Can an inaccurate letter discourage your prospective supplier?

24.  What points should you bear in mind when writing a business letter?

25. What do you usually begin your letter of enquiry with?

26. Why might it be useful to point out that you know the firm’s associates?

27. Do you think other references could be helpful?

28.  Why is it advisable to point out any particular items you are interested in?
29.  Why must you be specific and exact when asking for goods?

30. Why do the Buyers want to see the goods before placing an order?

31. Who is a prospective customer?

32. Can a prospective customer make additional demands as regards prices and
conditions stated in advertisements?

33.  Explain the meaning of the words: a line, a wholesaler, a retailer.



34. What does a buyer do if he wants to see how his goods will sell before
placing a firm order?

35. Why does the supplier have to know the customer well?

36. How will you close a letter of enquiry?

IlIkana oyenueanusn: 4-6annnHasl.
Kpumepuu oyenku:

4 Gana BeICTaBIIsIETCSl 00YUYaIOIIEMYCs, €CIIH €r0 OTBET MOJHBIH,
coJiepKaTeIbHbIN, pa3BepHYTHIN, HOPMATUBHO O(POPMIICHHBIH, HAMTOJTHEHHBIN
A3BIKOBBIMU IIPUMEPAMHU.

3 Ganna BBICTABISIETCSI 00YYAIOIIEMYCsl, €CIIU OTBET COJIEPKATEIbHO
COOTBETCTBYET TEME, FPAMOTHO O0(OPMJIEH, HO HE JOCTATOYHO Pa3BEPHYT U
HAIOJIHEH SI3bIKOBBIMU ITPUMEPAMHU.

2 Gaia BBICTABISIETCS O0YUaIOLIEMYCS, €CJIA €r0 OTBET IMOJIOH COACPKATEIHbHO, HO
HE HAIOJIHEH S3bIKOBBIMU IPUMEPAMH.

1 Gann BeIcTaBIsIETCS 00YUAIOUIEMYCsl, €CTh €r0 OTBET COAECPKATEIBLHO BEPEH, HO
HE HAIMOJHEH A3bIKOBBIMU MPUMEPAMHU U TIO CBOEMY 0(OPMIICHHIO HE
COOTBETCTBYET SI3bIKOBBIM HOPMaM.



2.2 KOMIIETEHTHOCTHBIE 3A/TA9H
Variant 1

Compose a letter in English using a blocked style
Variant 2

Compose a letter in English using an indented style
Variant 3

Write a letter of enquiry and reply to it.

Variant 4

Write an order and reply to it.

IlIxana oyenueanusn: 20-6annpHasl.

Kpumepuu oyenku:

16-20 GaioB BRICTABISAETCS O0YUYAIOUIEMYCS, €CJIU OIS HOBOM JIGKCHKHU
coctasisieT 70-100 %, npu 3TOM HE JOMYIIEHO TPaMMAaTHYECKUX U
MYHKTYaI[MOHHBIX OLIMOOK.

11-15 GanoB BeICTaBISIETCST O0OYYAFOIIEMYCsI, €CITH OIS HOBOU JIEKCUKHU
cocrasisieT 40-69 %, ripu 3TOM IONMYIIEHBI HE3HAYNUTEIIBHBIE JTEKCUKO-
rpaMMaTUYECKUEe OIIMOKHU.

5-10 6ay1510B BBICTABIISETCA 00YUYArOIIEMYCS, €CITU JI0JIsI HOBOM JIGKCUKHU
coctaBisgeT 5-39%, Ipu 3TOM B TEKCTE COJIEPHKATCS CEPbEHBIE JTEKCUKO-
rpaMMaTUYECKUE OIIMOKHU.



