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BBenenue

Meroanueckue yka3zaHus pa3paboTaHbl C ILENbI0  OKa3aHUs
IIOMOIIM CTyZIEHTaM HanpaBJICHUS IIOJATOTOBKU 38.03.04
['ocynapcTBeHHOE 151 MYHUIIANATBLHOE yIIPaBJICHUE npu
CaMOCTOSITEJIbHOM  MOJATOTOBKE IO JUCHUIUIMHE «BBeneHue B
HampaBjeHWE TOATOTOBKM U IUIAaHUPOBaHUE MpodecCuoHaNIbHOM
Kapbepbl».  CHUCTEeMaTU3UPOBAHHBIE  METOJUYECKHE  pa3pabOTKH
colepaT  METOAMKY  OpraHM3aluMyd  CaMOCTOSITEIbHOM  paOoThI
CTYJICHTOB, HEOOXOJMMBIX [IJI1  3aKpeIyICHHWs WIA  OBJIAJCHUS
MPaKTUYECKUMHU HaBBIKAMH, TEMaTUKy U METOJUKY Pa3IudHbIX (Popm
3aKpeIUICHUS] 3HaHUM, U3JI0KEHHBIX B (hopMe, yAOOHOU ISl U3YUEHUS U
YCBOCHUS.

Huciumninna «BBenenne B HampaBlIEeHME  MOJATOTOBKH U
TUTAaHUPOBaHUE TPOQPECCHOHATBLHON Kapbephbl» H3ydaeTcs Ha TEPBOM
Kypce, W paccMaTpyUBacT METOJOJIOTHIO TIpolecca IUIAaHUPOBAHUE
Kapbepbl, TMPEJICTABICHbBl OCHOBHBICE HMHCTPYMEHTHI IUIAHUPOBAHUSA
Kapbepbl U METOABI 3PHEKTUBHOTO MOUCKA PaOOTHI.

IIpemmaraemple  yKa3zaHWs COAEp>KAT IIEPEUECHb BOIPOCOB, Ha
KOTOpbIE HEOOXOIMMO OOpaTUTh BHUMAHHE MPU CaMOCTOSTEIbHOU
MNOATOTOBKE K W3YUYECHHUIO KAXKIOW TEMbl M CHUCOK HEOOXOAMMOUN s
MU3yYECHUs HAHHBIX BOIPOCOB JMUTEpPATypbl. MeTOAMYECKHE YKa3aHUS
BKJIIOYAIOT (POPMBI M TPHUEMBI CAMOCTOSTEIHHON pPabOThl CTYACHTOB,
NepeyeHb OCHOBHOM H  JIONOJHUTEIbHOM Yy4ye€OHOW JUTEpaTyphl,
HEO0OXOIMMOM /ISl OCBOEHUSI TUCIUTLIIAHBI.

JlaHHBIE =~ METOAWYECKHE  yKAa3aHUd  MO3BOJAT  CTYACHTAM
MOATOTOBUTHCA K MPOMEKYTOUHOMY KOHTPOJIKO B TEYEHHE CEMECTPA B
dbopmMe TecTUpOBaHWs, MO paszieliaM Kypca, a TakxKe Jydlle
MOATOTOBUTHCS K KOHTPOJIIO pe3yIbTaTOB OOYUEHUS.



1 Hear u 3agaum aucuuiiivHbl. [lepedeHs NIaHUPYyeMBIX
pe3yJbTAaTOB O0y4YeHMsI 10 [UCHMILIMHE, COOTHECEHHBIX C
IVIAHUPYEMBbIMH pe3yJbTaTaMu OCBOCHHUS OCHOBHOM
npogeccuoHAIbHO 00pa30BaTeIbHON NPOrPaMMbl

Heab TUCHMIIIIMHBI

[{enpr0 AMCHMIUIMHBI — JaTh CTYJIEHTAaM IIEPBOTO Kypca Camble
oO1ue, TMepBOHAYAIbHBIC TMIPEJCTABICHUS O TOCYJapCTBEHHOM U
MYHUIIMTIATLHOM YIIPABJICHUU, 00 OpraHu3alMu TOCYJIapCTBEHHOU H
MYHUIUTIAIBHON CIIY>KObI KaK TOTEHIMAIbHON cdephbl MPUIOKECHUS
TpyJa BBITYCKHUKOB, a TakXe 00 OpraHu3aluv y4eOHOro Ipoliecca B
YHUBEPCUTETE.

3a11aqn AUCHUIIIIMNHBI

OCHOBHBIC 3aa9u 1IpernoaaBaHuss IUCHUIIIMHBI:

— U3YYUTh HOPMATUBHO-TIPABOBYI0 M OPTraHU3AI[MOHHYIO
0a3y oOy4eHUs 10 HAIIPABJICHUIO MOJTOTOBKY;

— MO3HAKOMHUTCS  C  YHHUBEPCHTETOM,  OpraHu3aruei
y4eOHOro TMpolecca B YHHBEpPCUTETE, MapaMu H O0O0S3aHHOCTIMHU
CTYJICHTOB;

— U3YYUTh CHCTEMY TOCYIApCTBEHHOI'O YIIPaBIICHHUS B
Poccuitckon denepannu;

— MO3HAKOMMTCSI C OCHOBAaMHU MECTHOT'O CaMOYTPaBJICHHUS;

—  J1aThb TOHATHE O TOCYJApCTBEHHOM W MYHHUIMIAIbLHOU
ciayxk0e ka cepe 6eayromnieit npodpeccuoHaIbHON JesITeILHOCTH.

IlepedyeHbr MJIaHUpPYEMBIX  pe3yabTAaTOB  O0y4YeHHs] 1O
TUCIUILJINHE, COOTHECEHHBIX ¢ IJIAHHPYEMBbIMH pe3yJbTaTaMH
O0CBOEHHUS 00pa3oBaTeILHOI MPOrpaMMbl

OOyuaromuecs: JOJKHBI 3HATh:

— MU3YYUTh HOPMATUBHO-TIPABOBYI0 M OPTaHU3AI[MOHHYIO
0a3y 00ydeHHs 110 HAMPABJICHUIO TTOATOTOBKH;

— MO3HAKOMHUTCS  C  YHHUBEPCHTETOM,  OpraHu3aruci
y4eOHOTO TIpoIlecca B YHHUBEPCUTETE, IMapaMH U OOSI3aHHOCTIMH
CTYJICHTOB;

— HU3YYUTh CHCTEMY TOCYAapCTBEHHOI'O YIIPaBICHHUS B



Poccuiickon denepanuu;

— MO3HAKOMUTCSI C OCHOBAMU MECTHOT'O CaMOYIIPABJICHHUS;

—  J1aTh TIOHATHE O TOCYJAApPCTBEHHOW W MYHHITUIIAIBLHON
ciayx0e ka cepe oeayrorieil mpodgecCuoHaIbHOMN IeITeIbHOCTH;

—  CHCTEMY  MHCTPYMEHTBHI  HEMPEPHIBHOTO  0Opa3oBaHUs
(oOpazoBaHMsI B TEUEHUE BCEH KU3HU) JJIsl peaiv3allii COOCTBEHHBIX
MOTPEOHOCTEH € Y4YeTOM JMYHOCTHBIX BO3MOKHOCTEH, BPEMEHHOM
MIEPCIIEKTHUBBI Pa3BUTHS JIEATCIHFHOCTH U TPEOOBaHUMN PhIHKA TPY/A;

—  OCHOBHBIC HOPMAaTUBHO — aIMUHUCTPATUBHBIC IOKYMEHTHI.

YMeETh:

—  TIOJB30BAaThCs MPABOBOM JIOKYMEHTAIMEH rOCyJapCTBEHHOIO
¥ MYHUIIMTIAJILHOTO YIIPABJICHUS;

—  HCIOJB30BaTh HMHCTPYMEHTBI W  METOAbI  yIIPaBJICHUS
BpEMEHEM TIpU BBLIMIOJIHEHUM KOHKPETHBIX 3a/lady, IPOEKTOB, IMpHU
JTIOCTUKEHUH TTIOCTABJICHHBIX 1IEJICH;

—  OCMBICJIGHHO OXapaKTepu3oBaTh 3aJayd CaMOPA3BUTHUS U
poeCCUOHANBHOTO POCTa, pachpeieseT UX Ha J0Jro-, CpeaHe- U
KPAaTKOCPOYHbIE C OOOCHOBAHMEM AaKTYaJIbHOCTM U OMPEACICHUEM
HEOOXOIMMBIX PECYPCOB JIJISI UX BBIMOJHECHUS;

—  OCYNIECTBIATh  TIOUCK, aHAIuW3 HW  HCIOJIb30BaHUE
HOPMATUBHBIX U ITPABOBBIX JOKYMEHTOB;

—  ¢opMmyaupoBaTh 1Head NPohEeCCUOHAIBHOIO W JIMYHOCTHOTO
caMo00pa3oBaHus;

BJIA/1€Th:

—  TOHATUHHBIM  ammapaToM B obmacTu B 0o0JacTu
rOCyIapCTBEHHOT'O U MYHUIIUTIIAIBHOTO YIIPABJICHHUS;

—  cucTemMoil  0a30BBIX 3HAaHUK B  MpodecCHOoHAIbHOMN
NeSTEIbHOCTH,

—  HaBbIKaMM camMo000Opa3oBaHUs, PEIICHUS NMPUMEPOB U 3ajad,
COCTAaBIICHUS CXEM, BBITIOJTHEHUS IPAKTUUECKUX 3aJaHUN;

—  HaBbIKAMHM CAMOCTOSATEJIbHOW Hay4YHO-HCCJIEI0BATEIIbCKON
paboTHI, TOTOBHOCTHIO ()OPMYJIMPOBATH PE3YJIbTAT;

— - HaBbIKaMH Pa3padOTKHU IUIaHBI MPOPECCUOHATIBHOIO POCTa,
BPEMEHHOM TEPCIEKTUBBI  Pa3BUTHS  JEATEIBHOCTH, C yYE€TOM
TpeOOBaHUI pbIHKA TPYAA.



CamMocTosATeNbHYI0 padOTy ClIelyeT HaYWHATh C MEPBBIX 3aHSATHUH.
OT 3aHATHSA K 3aHATHIO HYXKHO PETYJISIPHO TPOYUTHIBATH KOHCIEKT
JICKIMH, 3HAKOMUTBCS C COOTBETCTBYIOIIMMH pasjeiiaMH ydeOHHKA,
YUTaTh U KOHCIIEKTUPOBATH JIUTEPATYPY MO KAXKION TeMe TUCHUTLIINHBI.
CamocrosTenbHas pabora aeT CTyJAeHTaM BO3MOXHOCTh PaBHOMEPHO
pacnpeaeauTh  HarpyskKy, CIOCOOCTByeT 0Oojee TriyOOKOMy |
KaueCTBEHHOMY YCBOCHHIO yueOHOro Mmatepuana. B cmydae
HEOOXOIMMOCTH CTYACHTBHI OOpaIliaroTcsa 3a KOHCYJbTallMEH K
IIPETIoIaBaTeIi0 110 BOMPOCcaM JUCIUILIMHEI «BBe/leHne B HampaBlICHHUE
MOATOTOBKHM M TUTAaHUPOBaHUE MPOGECCUOHATBFHON Kaphepbl» C IEIbIO
YCBOCHUS U 3aKPEIJICHNS KOMIIETEHITUH.

OcHOBHasi 1IeJb CAaMOCTOSITEIbHOM pabOThl CTyACHTa MpH
M3YYEHUN IUCUUIUIMHBI «BBeleHue B HalpaBieHHUE TMOJATOTOBKH U
IUTAaHUPOBaHUE  NPO(PECCHOHAIBPHOM  Kapbhepbl»  —  3aKPEIUTh
TEOPETHYCCKHE 3HAHUS, ITOJYyUYCHHBIC B IIPOIIECCE JICKIIMOHHBIX 3aHATHH,
a Takke copMUpPOBATH NPAKTUYECKHE HABBIKM CaMOCTOATEIHHOTO
aHajM3a 0COOCHHOCTEH TUCITUTIIINHBI.

[Iporienypsl olleHMBaHUS 3HAHWM, YMEHUM, HABBIKOB M (HMJIM) OTIBITA
NEeSTeTLHOCTH, XapaKTEePU3YIOIIHE ATaIBI dbopmupoBaHus
KOMITCTCHITUH, PETyJHPYIOTCS CICIYIOMHUMH HOPMAaTHUBHBIMH aKTaMH
YHUBEPCUTETA:

—1102.016 — 2018 «O OaMIbHO-PEUTUHTOBON CUCTEME OLICHUBAHUS
pe3yIbTaTOB 00YUYEHHUS IO JUCHUIUIMHAM (MOIYISAM) U IIPaKTUKaM IPH
OCBOCHUH 00yYaIOMUMHUCS 00pa30BaTEIBHBIX IPOTPAMMY;

— METOIWYECKHE YKa3aHHs, HCIIOJIb3yeMble B 00pa3oBaTEIHHOM
npoliecce, yKa3aHHbIC B CITMCKE JTUTEPaTYyPHI.



2 Cojnep:kanue caMOCTOSTEILHOM padoThl CTY1€HTOB
CTpyKTypa caMOCTOSTENbHOM paOOThI MPEICTaBICHA B TAOJIHIIE.

Tabnuna 1 — CamocrtosiTenbHas padoTa CTY/ICHTOB

Ne
pazzaena
(Tembr)

HanmenoBanue pasaena
(TeMbl) TUCITUTLIIUHBI

Cpox

BBITIOJIHCHU A

Bpewms,
3aTpaymBaeMoe
Ha

BBIIIOJIHEHHE
CPC, gac

1

2

3

4

BBenenue B HampaBiieHUE
noarotToBku. OOpazoBaHUE 110
HAMpPaBJICHUIO
«l'ocynapcTBEHHOE U
MYHHIUIIATBLHOE
yrpasieHue». Cucrema
COJECUCTBHUS TPYAOYCTPONUCTBY
BBIITYCKHUKOB BY30B

1,2 Henens

8

OCHOBHBIE HHCTPYMEHTHI
IUTAHUPOBAHUS Kapbepbl U
MeTOAbI 3PPEKTUBHOTO
MOMCKa pabOThI

3-16 Henens

49,9

I'ocynapcTBeHHas ciyx0a Kak
npodeccus

11 senens

Conepxanue AeATEIbHOCTH U
OpraHU3alrOHHas CTPYKTYypa
rOCyJIapCTBEHHOM
aIMUAHUCTPAILUN

12-13
HEIEIs

Cucrema rocyjapCTBEHHOTO H
MYHUIUIIATIEHOTO
yrpasieHus B PO

14-17
Henels

Opranuzanus
WHIMBUAYaIHLHOTO pabodero
MeCTa B aImapare
rOCYy/IapCTBEHHOTO
yIpaBICHUS

18 senens

HUtoro

89,9
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3 IlepeyeHb Yy4eOHO-METOAUYECKOr0 oOOecneYeHUs] JIJIs
CaAaMOCTOSITEJIbHOM PAa00Thl 00YYAIOIUXCS MO AMCHUIIIUHE

CTyaeHTbl MOTYT TP CaMOCTOSTEIIPHOM H3YyYCHHH OTACIBHBIX
TEM U BOMNPOCOB JHUCIUIUIMH TOJH30BAThCS y4EOHO-HATIISTHBIMU
nocoOusIMH,  y4eOHbBIM  OOOpYJJOBaHHMEM U METOJUYECKUMHU
pazpaboTkaMu Kadeapsl B pabodee BpeMsl, ycTaHOBJIECHHOE IIpaBunamu
BHYTPEHHETO pacropsiaka pabOTHUKOB.

YueOHo-MeToIuuecKoe obecneyeHue il  CaMOCTOSTEIbHON
paboThl 00YUAIOIIKUXCS 110 JAHHOHN JUCITUTIIINHE OPTraHU3yeTCs:

OnOIMOTEKON YHUBEPCUTETA!

— ONOIMOTEYHBIN (POH YKOMIUIEKTOBAH y4eOHOU, METOANYECKOMH,
HAy4YHOW,  TNEPUOJUYECKOW,  CIPAaBOYHOM U  XYJIOKECTBEHHOU
JarepaTrypou B cootBeTcTBuM ¢ Y11 u nannon PII/;

—  HWMeeTcs  JOCTYyIl K  OCHOBHBIM  HMH(pOPMAIMOHHBIM
oOpa3oBaTebHBIM pecypcaM, WHPOPMAIIMOHHOW 0a3e JaHHBIX, B TOM
yuciie oOndimorpadudeckoi, BO3MOKHOCTh BbIX0j1a B UIHTepHeT.

Kadeapoii:

— IyTeM o0ecredYeHus TOCTYIMHOCTH BCEro HE0OXOAUMOro y4eOHO-
METOJUYECKOTO U CIIPABOYHOTO MaTepHuaa;

— TMyYTeM TMpPEIOCTaBICHUS CBEICHUW O HaJWyud Yy4deOHO-
METOJNYECKOM JTUTEpaTyphl, COBPEMEHHBIX ITPOTPAMMHBIX CPEICTB.

— TyTeM pa3pabOTKU: METOAUYECKUX PEKOMEHIAIN, TOCOOU Mo
OpraHu3alMu CaMOCTOSITEIbHOW pPabOThl CTYJIECHTOB; TeM pedeparos;
BOIPOCOB K 3a4eTy, METOJAMYECKUX VYKa3aHWW K  BBITIOJHEHUIO
MPaKTUYECKUX PAdOT U T.JI.

Tunorpaduell yHUBEpCUTETA:

— TIOMOII[b aBTOPaM B MMOJITOTOBKE U U3IaHUW HAYYHOU, yUIECOHOU U
METOIMYECKOUN JTUTEPATYPHI;

—  YJOBJETBOPEHUE MOTPEOHOCTH B TUPAKUPOBAHUM HAYUHOU,
y4eOHOW U METOJUYECKOU TUTEpaTyphl.

4 @opmMbl ¥ PHEMBbI CAMOCTOATEJIBHON PA0OTHI CTY/ICHTOB

Y4eOHoM mporpaMmoil AUCIUIUIMHBI npeaycMoTpeHo 89,9 vacos
HA CaMOCTOSTEJbHYIO PabOTy CTYAEHTOB OYHOW (HOpMBI OOyUYEHUS.
JlanHbIA BUJ paOOTHI SBISIETCS O0A3aTENbHBIM MJis BhINOJHEHUA. [Ipu
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CaMOCTOATEJIbHOM BBITIOJTHEHUM PA3JIMYHBIX BHUJOB 33JaHUM CTYJCHT
YUYUTCS TPUHUMATHh CAMOCTOATENBHO pPEIICHUs, pa3oupaTh U H3y4yaTh
HOBBIM MaTepuaj, padoTaTh C IEPHUOJIUIYECKOMN JIUTEPATYPOH.

[Tporpammoit MPETYCMOTPEHBI CIIEYIOIHE BU/JIbI
CaMOCTOSITEIbHON paOOTHI:

— CaMOCTOATEJIbHOE U3YUECHHUE TEOPETUUECKOTO KypCa;

— TOATOTOBKA K KOHTPOJIIO 3HAHUHN U JTUCKYCCHUSIM;

— COCTaBIICHUE TJIOCCAPHUS;

— COCTaBJICHUE TECTOB U 3TAJIOHOB OTBETOB K HUM,;

— pEUICHHUE 3aJ1a4 U 3aJIaHUH;

— (dopMupoBaHue HHPOPMAITMOHHOTO OJIOKA;

— TOATOTOBKA COOOIIEHUSI WJIM TIPE3CHTAIIUH.

[To xaxxaoMmy BUAY pabOThI CTYJICHT JOJKEH BBIMOJHUTH 3aJIaHUS,
NPUBEICHHBIE B JJAHHBIX METOJIMUYECKUX YKA3aHUSX M COTJIACOBAHHBIE C
pernojaBaTeyieM.

BreinmonHeHHble  3agaHus  OQOPMIISIIOTCS B COOTBETCTBUM  C
TpeOOBaHUSIMU OPOPMIICHUSI CTYJICHUECKUX TEKCTOBBIX JOKYMEHTOB H
CHAIOTCSL ~ TpEenojaBaTeiild0 B COOTBETCTBUM  C  rpadukoM
CaMOCTOATEJILHOM PabOTHI.

CamocTosiTenbHas paboTa CTYAEHTOB II0 OCBOEHUIO Kypca
«BBegenue B HampaBlieHHME ~ TOATOTOBKM W IJIJAHMPOBAHUE
npoeCCHOHANBHOM Kaphephbl» MPEAyCMAaTPUBAET BBINOJIHEHUE P
3a/7la4, HaIMpaBJIEHHBIX HAa CaMOOpPraHM3alMil0 Yy4eOHOU pabdoThl B
oOpa3zoBaTeNbHON AEATEALHOCTH. OD(P(HEKTUBHOCTh CaAMOCTOSITEIHHOM
paboThl OyAeT OmpeAensiThCsl KayeCTBOM IMOJYYEHHBIX CTYIAECHTAMU
3HAHUW W peanu3alueld WMH OCHOBHOM 1edau 00pa3oBaTesbHOU
NEATeIbHOCTH — MPUOOPETEHUE YCTOMYMBHIX 3HAHUN IO H3y4yaeMou
mucuuruiiHe. OCHOBHasi 1€Jb CaMOCTOSITENIbBHOW pabdOThl CTYJEHTOB
COCTOMT B YKPEIUJICHUH U PACIIMPEHUMN 3HAHUN U YMEHUH, OTy4aeMbIX
CTyJICHTaMH Ha TPAAUIIMOHHBIX (DOpMaxX 3aHATHI.

CamocrosiTenbHast ~ paboTa  CTYJIEHTOB  TpeOyeT  yMeHus
MJIAHUPOBATH CBOIO Pa0OTy, YETKO CTaBUTh CHUCTEMY 3a/iay, BHIWICHSThH
Cpeau HHX TJIaBHOE, yMeEJI0 M30MpaTh CHocoObl HaubOojee OBICTPOTo
SKOHOMHOTO PEUICHHS TOCTABJICHHBIX 3a]1ay.

CamocTosiTenbHas paboTa CTYJIEHTOB peaju3yeTcsi B MpOolecce
MPOXOXKJICHHUS  JICKIIMOHHOTO Kypca, TMPAKTUYECKUX 3aHATUNA, B
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CHEIUaTN3UPOBAHHON ayAUTOPUH C MperojaBaTeiieM U BHE CTCH By3a —
noma, B Oubnuoteke, B cetu HTepHET.

KOHTpOJIb 32 BBITIOJTHEHUEM CaMOCTOSITEIIBHON pabOThl BKIIIOYAET
B ce0s TECTOBBIM OMPOC, MPOBEPKY JIOMAIIHETO 3aJaHus, OICHKY
paboThl CTyJE€HTAa Ha 3aHATUM B OamgaXx U BKJIIOYEHHE €ro B
PEUTHHTOBYIO  CHCTEMY  OIICHMBAHHUS  pPE3yJbTaTOB  ydyeOHOM
JeSATeTLHOCTH.

O} heKTUBHOCTH CaMOCTOSATENLHON PabOTHI CTYIEHTOB HaXOUTCA
B TpsIMOM  3aBUCHMOCTH  OT  METOJMKH €€  OpraHu3allHH.
CamocTosiTenbHast padoTa I0KHA CTaTh OPTAaHUYECKUM TPOJIOJIKEHUEM
paboOThHI HA 3aHATUAX U UATH 10 IMYTH MTOCTEIIEHHOTO €€ YCIOKHECHHUS.

4.1 CamocTosiTeJIbHOE H3Yy4YeHHE TEOPETHYECKOT0 Kypca

- BHJ CaMOCTOATENbHOW paboTel cTyaeHToB (manee CPC),
comepx)aui  MH(OOpPMALMIO, JONOJHSIOIIYIO W  Pa3BHUBAIOLIYIO
OCHOBHYIO TEMY, M3y4Yae€MyI Ha ayJIUTOPHBIX 3aHATUAX. Comep:kaHue
JUCLUIUIMHBI, CTPYKTYPUPOBAHHOE 10 TEMaM.

Tema 1. BBenenue B HampaBiaeHue NoAroToBkU. OOpa3zoBaHuE MO
HaIpaBJICHUIO «l'0CyapCTBEHHOE W MYHHIMIIAJIBHOE YIIPABICHUEY.
Cucrema coecTBHs TPYIOYCTPOMCTBY BBIITYCKHUKOB BY30B

[TonsTue oOpa3oBaHus. YPOBHM o0Opa3oBaHus. TeHIeHUIHH
pa3BuTusi  oOpaszoBaTelbHBIX  ycayr. (OcCOOEHHOCTHM  MOJATOTOBKH
OakanaBpOB IO HampaBieHUIO «['0CyapCTBEHHOE M MYHHLHMNAIBHOE
ynpasieHue». Konuenuust QopmupoBaHuss U (QYHKIMOHHPOBAHUS
CUCTEMBI COJCUCTBHUS TPYAOYCTPOMCTBY BBIITYCKHUKOB YUPEXKICHUN
npodeccuoHanbHOTO 00pa3oBaHua. CTPYKTypa CHUCTEMBI COACHCTBHUS
TPYJIOYCTPOMCTBY  BBITYCKHHUKOB  OOpAa30BaTEIbHBIX  YUPEKICHUI:
(denepaibHbIf, pPETHMOHATBHBIA M  MECTHBIA YpOBEHb. MeTObI
ONEPATUBHOTO M BCECTOPOHHEr0 HWH()POPMUPOBAHHS CTYAEHTOB H
pabotojgareneii O CHOpoce U MPEUIOKEHUH Ha pPBIHKE TpyJa.
HesarensHocTs [IBT HO3I'Y B HampaBieHuM COIEUCTBHS BPEMEHHOM
3aHATOCTHU CTYJICHTOB U TPYIOYCTPOMCTBA BBIITYCKHUKOB.

Tema 2. OcHOBHBIE MHCTPYMEHTHI IIJIAHUPOBAHUSA Kapbephbl U
MeTObI 3 (PEKTUBHOrO TOUCKA pabOThI

OCHOBBI ~ ympaBjeHUs Kapbepoul: TOHSITUE, THUIIBI, ITaIlbl.
[InanupoBaHue Kapbepbl U KapbepHBIM IJIaH. AJTOPUTM IOCTPOCHUS
YCIEIIHON Kapbepbl. MeToAbl MOUCKa PabOThI: 3HAKOMBIE U KOJUIETH,
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MH(OPMAIIMOHHBIE PECYypChl KOMMAaHWUW, JTHU Kapbepbl, SPMapKH
BAaKaHCUM, IME€YaTHBIE M DIJIEKTPOHHBIC PECYpPChl, TOCYAAPCTBEHHBIC
IIEHTPHI 3aHATOCTH HACEJIECHUS, KaJAPOBhIE U PEKPYTHHTOBBIC areHTCTBA,
pPErMOHANIBHBIC W BY30BCKHE IIEHTPHI COACHCTBUS TPYIOYCTPOKHCTBY.
YcnoBuss  addextuBHOr0  moucka paboTel. Camopa3BuTHE U
TUTAaHUPOBaHUE Kaphephbl. ba3oBbie TOHATHS W OCHOBHBIE WHCTPYMEHTHI
TpyaoycTpoiicTBa. CTparerus MoBEACHUS BBIMYCKHUKA HA PHIHKE TPY/a.
D¢ dheKTUBHBIE TEXHOJIOTHH CaMOITPE3CHTAIINH.

Tewma 3. I'ocynapctBeHHas ciny»k0a kak npodeccus

[Ipodeccusa, mnpodeccuonanusm, mnpodeccuoHaabHas KyJIbTypa.
Ob6mieuenoBeueckue U MpOPECcCUOHATBHBIE CIOCOOHOCTH YeOBEKa.
['ocynapctBeHHbI MeHEKMEHT (public management)

['ocymapctBo M rocymapcTBeHHas ciyx0a. [ocynapcrBeHHas
cinyk0a: ToHATHE, LeNMU U 3anadu. [IpaBoBbIE OCHOBBI OpraHU3aIlUU
roCyJIapCTBEHHOW W MyHUIMNAIbHOU Ciy>kObl B Poccun. OcCHOBHBIE
npuHIUIBL.  Bunmbl  rocygapcTBeHHOM — ciaykObl.  JIomKHOCTH
rOCYJIapCTBEHHOUW TPAKIAHCKOW CIIY»KObI, UX KATETOPUM U TPYIIIHI.
l'ocynmapctBeHHass — cioyx0a  Kak  MyOJWYHBIA,  MPaBOBOM |
OpraHU3aIMOHHBIN HHCTUTYT rOCYAapCTBa M OOIIECTBA.

Tema 4. CoxpepxaHue IEATECIBHOCTA W OpPraHU3allMOHHAS
CTPYKTypa rocy1apCTBEHHOW aJMUHHUCTPALIUN

OyHKIIMA TOCYJNAPCTBEHHOW AAMHUHUCTPALlMA U  COJEPHKAHUE
aIMUHUCTPATUBHON JiesITebHOCTU. JIuHelHas u  (yHKIMOHAJbHAs
BJIACTb. OpranuzainoHHas CTPYKTypa roCy1apCTBEHHOM
anMuHUCTpanuu. [Ipu3Haku aAMUHUCTPATUBHOTO BEAOMCTBA.

Tema 3. Cucrtema TrOCYyIapCTBEHHOTO W MYHHIMIAIBHOTO
yrpasieHus B PO

['ocynapcTBo Kak (hopma MOJUTUYECKOW OpraHu3aluy OOIecTBa.
Ilonsatne «ympasienuey». IIpu3Haku rocygapCTBEHHOTO YNPABIICHHS.
@OyHKIMK  TOCYJAPCTBEHHOTO  yIPaBIICHHUS. OyHKIIMOHATbHAS
TUIIOJIOTUSL OpPraHOB HCIIOJHUTENBHOM BiacTu. Pacnpenenenue wu
pa3rpaHUYeHUE MOJTHOMOYUN MEXKY YPOBHAMU MyOJIMYHON BIIACTH
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Tema 6. Opranuzanusi WHIMBUAYAJIBHOTO pabouyero Mecrta B
armapare rocyJapCTBEHHOTO YIIPABICHUS

Pomp  opraHu3anMOHHBIX  JIOKYMEHTOB  TOCYJapCTBEHHOIO
yupexacHus. [loHsATHE  JTOJDKHOCTM W JOJKHOCTHOTO — JIMIA.
NunuBuayansHoe pabodee MECTO M NPHUHIUMIBI €ro OpraHu3aluu.
[TotHOMOYMST U OTBETCTBEHHOCTb.

4.2 HanucaHue KOHCIEKTA MEPBOMCTOYHUKA
- Buag CPC mo cosmanuio 0030pa wmH(pOpMaIuu, cojaeplkaiieics B
00bEKTE KOHCIEKTUPOBAaHUS, B Oojee kpaTkoil ¢gopme. B koHcHekTe
JOJDKHBI OBITh OTPaXeHbl OCHOBHBIC MPUHIUIHUAIBHBIC TOJOKECHHUS
UCTOYHUKA, TO HOBOE, UYTO BHEC €ro aBTOpP, OCHOBHBIC
METOJIOJIOTUYECKHE  TIOJOXKEHUsS  pabdOThl,  ApPryMEHTBI,  ITallbl
JI0Ka3aTeNIbCTBA U BBIBOJIbI. KOHCTIEKT MOJKEH HAYMHATBHCS C YKa3aHUs
PEKBU3UTOB HCTOYHWKA ((amMminy aBTOpa, IMOJHOTO HAWMEHOBAHUS
paboThl, MecTa U roaa uzganus). Oco00 3HAUYUMBIE MECTa, MPUMEPHI
BBIJICJISIIOTCS I[BETHBIM MOTUYEPKUBAHUEM, B3SITHEM B PAMKY, TOMETKaMH
Ha TMOJAX, YTOOBl AaKICHTUPOBaTh HAa HHUX BHUMAaHUE W TMPOYHEE
3alIOMHUTb.

Bpemsi Ha o3ByuMBaHHME KOHCIEKTa — 3-4 MUHYTHL. 3afaHue IS
KOHCIIEKTUPOBAHUS BBIJJAETCA 3apaHee.

Ponb npenogaBaTens:

—  YCWINTh MOTHUBALIMIO K BBIMOJHEHUIO 3aJlaHUsl TMOJI00POM
UHTEPECHOU TEMBI;

—  KOHCYJBTHUPOBATh MPH 3aTPYAHEHUSX.

Pouib crynenra:

—  [poYHMTaTh MaTepual KCTOYHUKA, BBIOpaTh TJAaBHOE W
BTOPOCTEIECHHOE;

—  YCTaHOBUTH JIOTUUYECKYIO CBSI3b MEXK]Y AJIEMEHTaAMU TEMBI;

—  3aMMCBIBATh TOJBKO TO, YTO XOPOIIO YSICHUJ;

—  BBIACIATH KJITIOUEBBIC CIOBA U TTOHATHS;

—  3aMEHATh CJIOXHBIE Pa3BEpPHYThIE OOOPOTHI TEKCTa OoJee
JTAKOHUYHBIMU (CBEPTHIBAHUE);

—  pa3paboTaTh U MPUMEHATH CBOIO CUCTEMY COKpAIIEHUM.

Kpurepun onieHku:

—  COJIEPKaTEIbHOCTh KOHCIIEKTA, COOTBETCTBHE IUIaHYy (Makc.

16.);
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—  OTpaXCHUE OCHOBHBIX IMOJOXKEHUH, PE3yJIbTATOB pPalOOTHI
aBTOpa, BHIBOJOB (Makc. 10.);

—  SCHOCTb, JIAKOHUYHOCTb M3JIOKEHHUS MBICJIEH CTyJIeHTa
(makc. 10.);

—  Halluyue CcXeM, Irpaduyeckoe BbIJEICHHUE 0CO00 3HAUYUMOU
uHpopmanuu (Makc. 10.);

—  cooTBeTcTBHE ohopMieHUs TpeboBaHusM (Makc. 10.).

4.3 TloagkoBKA K IUCKYCCHHU
— osto Bua CPC no HamucaHuio TE3UCOB HEOOJBIIOr0o oObema U
CBOOOJTHON KOMITO3UIIMK HAa YACTHYIO T€MY, TPAKTYEMYIO CYOBEKTHUBHO
1 00OBIYHO HEMOJIHO.

CTyIeHT JIOJKEH PAcCKPbhITh HE TOJIBKO CYTh MPOOJIEMBI, IPUBECTH
pa3IMUHbIE TOYKH 3PEHUS, HO U BBIPA3UTh COOCTBEHHBIC B3TJISJbI Ha
Hee. DTOT BUJ paboThl TpeOyeT OT CTYyJCHTAa YMEHHS YETKO BBIPAXKATh
MBICJIM KakK B MHUCBMEHHON (opme, Tak U IMOCPEICTBOM JIOTMYECKHUX
pPacCyKJIEHUM, SICHO U3JIaraTb CBOK TOYKY 3PCHMUSL.

Pouis ipenogaBarens:

—  TIOMOYb B BHIOOPE UCTOYHUKOB IO TEME;

—  TOMOYb B (DOPMYJIMPOBAHUHU BOIIPOCOB, 11€JI1, BLIBOIOB,;

—  KOHCYJBTHUPOBATH MPU 3aTPYTHECHUSIX.

Poub crynenra:

—  noaoOpaTrh M U3YUYUTh UCTOYHUKHU T10 TEME, COAECPKAIIYIOCS B
HUX UHPOpMAIHIO;

—  BBIOpaTh INIABHOE U BTOPOCTENEHHOE;

—  COCTaBUTh TE€3UCHI OTPAKAIOIINE TOUKY 3PCHUS;

—  JIAKOHUYHO, HO €MKO PacCKpbITh COJIEp)KaHUE MPOOJIEMBI U
CBOM MOAXOJbI K €€ PEIICHHUIO.

Kpurepun onieHku:

—  00OCHOBaHHOCTH BhICKa3bIBaHUM (Makc. 10.);

—  PEANMCTUYHOCTh OLEHKH CYIIECTBYIOWIETO TOJIOKEHUS eI
(makc. 10.);

—  TOJIE3HOCTh U PEATUCTUYHOCTh MPEIJIONKEHHONW uaenu (Makc.
16.);

—  3HAYMMOCTh pealr3aluy AAHHOW HJAEH, MOAXO0Ja, MIHPOTa
oxBara (makc. 10.);
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—  XYyJOXXECTBEHHasi BBIPA3UTEIBHOCTh, SPKOCTh, OOPA3HOCTH
u3JI0KeHus (Makc. 10.);
—  IpaMOTHOCTb M3JI0KEeHHS (Makc. 10.).

4.4 CocTaBJieHue riaoccapus
- ato Bun CPC, BeIpaxaromieiics B moa0ope U CcUCTeMaTu3aluu
TEPMUHOB, HEMOHSTHBIX CJOB M BBIPAXEHUN, BCTPEYAIOUIUXCS IIPH
U3yYEHUU TEeMbl. Pa3BuUBaeT y CTYJIEHTOB CIOCOOHOCTh BBIACISTH
IJIaBHBIC TIOHATHA TeMbl U (QopmymnupoBath ux. Odopmisercs
NUCbMEHHO, BKJIIOYAET HA3BaHWE M 3HAYCHUE TEPMHUHOB, CJIOB H
NOHATUH B ali()aBUTHOM TIOPSIJIKE.

Pone npenogaBarens:

—  ONpPEACNIUTHh TEMY, PEKOMEHI0BaTh UICTOYHHK WH(POpMAIIHH;

—  MPOBEPUTh HCIOJIb30BaHME U CTeneHb 3(G()EKTUBHOCTH B
paMKax MPaKTUYECKOTO 3aHATHS.

Pouib crynenra:

—  [poYMTaTh MaTepuaj MCTOYHHMKA, BBIOpaTh TJIABHBIC
TEPMUHBI, HCTIOHATHBIC CJIOBA;

—  momoOpaTh K HUM M 3alKCaTh OCHOBHBIC OMPEACICHUS WU
pactuinppoBKY MOHATHIA;

—  KPUTHYECKHM OCMBICIUTH TOJAOOpaHHBIE OMNpEACICHUs W
MOTBITAThCS MX MOAUPUIIMPOBATh (YIPOCTUTHh B IUIAHE YCTPAHCHMUS
M30bITOYHOCTH U MOBTOPEHUI);

—  odopmMuTh paboTy ¥ MPEACTABUTH B YCTAHOBIICHHBIA CPOK.

Kpurepuu onenku:

—  COOTBETCTBHE TePMHUHOB TeMe (Makc. 0,5 0.);

—  MHOT'0AaCIEeKTHOCTh UHTEpIpeTaIuu TEPMHUHOB U
KOHKPETH3allUsi WX TPAKTOBKH B COOTBETCTBHU CO CHEIUPUKOM
M3YUYCHHS JUCHUIUTHHBI (Makc. 0,5 6.);

—  cooTBeTcTBUE opopmieHus TpedoBanusM (makc. 0,5 0.);

—  pabora cnana B cpok (makc. 0,5 0.).

4.5 CocTaBJ/ieHHE TECTOB U 3TAJIOHOB OTBETOB K HUM
- 970 BuJ CPC mo 3akpemieHui0 U3ydeHHOW HMHQOpMalMU MyTeM ee
maddepeHunanuy, KOHKPETHU3alluM, CpPaBHEHMSI M yTOYHEHHS B
KOHTpOJIbHOM (hopme (Bompoca, oTBeTa). CTYJIEHT NOJKEH COCTaBUTH
KaK CaMHU TeCThl, TAK U ATAJIOHBl OTBETOB K HUM. T€CThI MOTYT OBIThH
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pa3IMYHBIX YPOBHEHW CIIOKHOCTH, I€JIecCO00pa3HO TMPEAOCTABIATH
CTYJICHTY B 3TOM CBOOOy BbIOOpa, IJIaBHOE, YTOOBI OHU ObUTH B paMKax
Tembl. KonudectBO TecTOB (MHGOPMALMOHHBIX €AWHHUI]) MOXKHO
onpenenuTh JUOO JaBaTh MPOM3BOJIBHO. KOHTpOJIb KadecTBa TECTOB
MO>XHO BbIHECTH Ha oOcyxaeHue («Kto ux Oompine coctaBuin?y», «Upu
TECThl 00JIee TOUHBI, 00JIE€ UHTEPECHBI?» U T. [I.) HEMOCPEICTBEHHO HA
npakTudeckoM 3aHaATHH. OIEHKY MX KadecTBa TakKe IIeJIeco00pa3Ho
IPOBECTHU B paMKax 3aHATHA. 3agaHue 0hopMISIETCSI TMCbMEHHO.

Pouis nipennogaBarens:

—  KOHKPETU3HUPOBATh 3aJ]aHUEC, YTOUHUTH IICJIb;

—  TO03HaKOMHUTH C BAPUAHTOM TECTOB;

—  NPOBEPHUTH UCIIOJTHEHUE U OIICHUThH B KOHIIE 3aHSITHSI.

Pouib crynenra:

—  HM3y4YUTh HHGOPMAIIHIO TI0 TEME;

—  [OPOBECTHU €€ CUCTEMHbIN aHAIU3;

—  €0311aTh TECTHI;

—  €O03J1aTh 3TAJIOHBI OTBETOB K HUM;

—  MPEeICTaBHTh Ha KOHTPOJIb B YCTAHOBIICHHBINH CPOK.

Kpurepuu ornenku:

—  COOTBETCTBHEC COJICPKAaHHUS TECTOBBIX 3aJaHUi TeMe (Makc. 1
0.);

—  BKJIIOYCHHE B TECTOBBIC 3aJaHUs HamOoJiee BaKHOU HMHDOP-
Maruu (Makc. 1 0.);

—  pa3HooOpa3uWe TECTOBBIX 3aJaHUM IO YPOBHSAM CJIOKHOCTH
(makc. 1 6.);

—  HaJlM4yue MPaBUJILHBIX 3TAJIOHOB OTBETOB (Makc. 1 0.);

—  TECThI IPEACTABIICHbI HA KOHTPOJIb B CPOK (Makc. 1 0.).

4.6 Pemrenue 3a1a4 M 3a/1aHUI
- 910 BuA CPC no cucremaruzanuu nHGOpMaIMK B paMKaxX MOCTAHOBKU
WIN PEIIEHUS KOHKPETHBIX MpoOseM. TpeOyercsa caMOCTOSTEIbHBIM
MBICJIUTENIbHBIA ~ TOWCK  pemieHus  npoosiembl.  Takodt  BuA
CaMOCTOSITEILHOM paboThl HampaBjieH Ha pPa3BUTHE MBIIUICHHUS,
TBOPYECKUX YMEHHI, YCBOCHUE 3HAHMI, JOOBITBIX B XOJE AKTUBHOIO
MOWCKAa U CaMOCTOSITENILHOTO pemieHust npodseM. CreyeT OTMETHUT,
YTO TakKhe 3HaHUsA 0oJiee MPOYHBIE, OHU MO3BOJSIOT CTYACHTY BUJETD,
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CTaBUTh U pa3peliaTh Kak CTaHAApTHBIC, TaK U HE CTaHJAPTHBIC 3a/1a4H,
KOTOpbI€ MOTYT BO3HUKHYTH B JaJibHEWIIEeM B NpodecCHOHATBHOM
NEATEIIbHOCTH.

PemieHuss CUTyallMOHHBIX 3aJa4  OTHOCSTCA K  YaCTUYHO
NOMCKOBOMY METOJy M NpeAnosaraetT TpeTud (IpUMEHEHUE) U
YeTBEpThIM  (TBOPUECTBO)  YPOBEHb  3HAHUW.  XapaKTEPUCTUKU
BBIOpAaHHOM [IJI1 CUTYallMOHHOW 3aJauyd MpoOJeMbl U CHOCOOBI €€
pelIeHusl ABJISIIOTCS OTIPABHOM TOYKOM JIJIsi OIEHKM KauecTBa 3TOTO
BUJ1a paboT. B nuHamuke 00y4eHUs CIIOAKHOCTh MPOOJIEeMbl HAPACTAET, U
K €ro 3aBepIICHHUIO JIOJPKHA COOTBETCTBOBATH CJIOKHOCTU 3aj1ad,
MOCTAaBJICHHBIX TPOQPECCUOHATBHON JEATEIbHOCThI0 HAa HaYaJlbHOM
JTare.

OdopmisieTcss  perieHue 3ajau  MUChbMEHHO. KonnuecTBo
CUTYaIMOHHBIX 3a7a4 W 3aTpaThl BPEMEHU HA MX PEIICHHE 3aBUCAT OT
obbemMa HWHQOpMAIUU, CIOXKHOCTU U O0BEMa peIIaeMbIX MNpoOsIeM,
UHIUBUAYAIbHBIX ~ OCOOCHHOCTEH  CTyJEHTa U  OMNPEICsIOTCS
IpPENnoJaBaTENEM.

Ponb npenogaBaTes:

—  ompenenuTth TeMy, JHOO paziel U PEKOMEHJ0BAThH
JUTEpaTypy;

—  COOOLIUTHh CTYJEHTY MH(OpMAIMIO O METOAaX IMOCTPOCHUS
poOJIEMHBIX 3a]1ay;

—  KOHCYJBTHUPOBATH CTyJICHTa npu BO3HUKHOBEHUH
3aTPyAHEHUM;

—  OLICHUTH palbOTy CTYyAEHTa B KOHTEKCTE 3aHATUA (POBEPUTH
UM OOCYJIUTh €€ CO CTYJICHTaMHu).

Pouib crynenra:

—  H3Y4YUTh YUEOHYIO HHPOPMALIHIO IO TEME;

—  TOPOBECTHU CHUCTEMHO — CTPYKTYPUPOBAHHBIM aHAIIN3
COJIEp>KaHUsl TEMBI;

—  BBACAUTH  MpoOJiEeMy, HMEIONIYI0  WHTEIUICKTyalbHOE
3aTpyJIHEHUE, COTJIACOBATH C MPEMNOIaBaATEIIEM;

—  J1aTh OOCTOSITEIBLHYIO XapaKTEPUCTUKY YCIOBUM 3a1auH;

—  KPUTHYECKH OCMBICIIMTh BapHaHTBl M TIOMBITAThCA HX
MOAUGPUIUPOBATH (YIPOCTUTH B TUIAHE U30BITOUHOCTH);
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—  BBIOpaTh ONTHUMAIBHBIN BapuaHT (MOJA00paTh HM3BECTHHIE U
CTaHJIAPTHBIC QJITOPUTMBI JEUCTBUSI) WM BapHAHTHl pa3pelICHUs
po0JieMbl (€CJIM OHA CTaHJapTHas!);

—  0(hOopMUTH U CIATh Ha KOHTPOJIh B YCTAHOBJICHHBIN CPOK.

Kpurepun onieHku:

—  COOTBETCTBHE COJIep)KaHUs 3aja4yu Teme (Makc. 1 0.);

—  coAep)KaHHE 3aJa4d HOCUT MpoOJieMHBIN XapakTtep (Makc. 1
0.);

—  pelieHue 3aJa4yu MpaBWIbHOE, JEMOHCTPUPYET MPUMEHEHUE
AHAJIMTUYECKOT'0 ¥ TBOPUYECKOTO MOAX0A0B (Makc. 2 0.);

—  NPOACMOHCTPHPOBAHBI YMEHHS pabOTBI B  CHTYallHH
HEOJHO3HAYHOCTH U HEOIPEeeICHHOCTH (Makc. 2 0.);

—  3ajJaya IpeJIcTaBJICHA Ha KOHTPOJIb B cpok (Mmakc. 0,5 6.).

4.7 ®opmupoBaHue NHGOPMALMOHHOTO 0JI0KA
- ato Takoil Bua CPC, xoropseiii TpeOyeT KOOpAMHAIIMH HaBHIKOB
CTyJICHTa Mo cOOpy, CUCTEeMaTu3aluu, nepepadboTrke wMHOOpMAIUU, U
opopmIileHHsI €€ B BHJIE€ MOJOOPKH MaTEpPHATIOB, KPATKO OTPAKAIOIIUX
TEOPETUYECKUE BOIMPOCHl HM3y4aeMoW IMpoOsieMbl  (OIpeaeieHue,
CTPYKTypa, BHIbI), a TaKXKe NPAKTHYECKHE €€ aCMEeKThl (METOIUKU
U3YUCHUS, 3HAUY€HUE  JUIi  YCBOGHUS  MOCIEAYIOIHX  TEM,
npodeccuoHaibHas 3HAYUMOCTh). Y MEHHE (OPMUPOBATH UH(OPMALIUIO
o TeMe B OJIOKM Pa3BUBACT y CTYJACHTOB ITUPOKOE BUICHUE BOMPOCOB,
HAyYHOE MBIIUICHUE, TPUYYaeT K OCHOBATEIbHOCTH B HW3YyYECHUU
npoOsieM. KauecTBEHHO M3rOTOBJICHHbIE WH(POPMAIMOHHBIE OJOKH
MOTYT CIIYXXUTh JAUAAKTHUYECKUM MaTepUAIIOM JII M3Y4YEHUs TEMbl B
IpoIecCe CaMOMOATOTOBKHM, KaK CaMUM CTYJA€HTOM, TaK H €ro
cokypcHukamu. MHdopMamoHHbii OJI0K MOXET BKJIIOYATh TaOJMIBI,
CXEMBbI, PUCYHKH, METOJUKH UCCIICIOBAHNS, BBIBOJIBI.

3agaHue MO COCTAaBJICHHUIO MH(POPMALMOHHBIX OJOKOB KakK BHA
BHEAYIUTOPHOW CaMOCTOSITEJIbHOM paldOThl, MIAHUPYIOIICHCS OOBIYHO
MoCJi€ M3Y4YeHHMs TEMbl B paMKax CeMecTpa, KOrja OHa XOpOIIo
ocMbiciieHa. OdopmiisieTcsi NMUCBMEHHO, €€ 00beM He Oosiee JIBYX
CTpaHWIl, KOHTPOJb BBIMOJHEHUS MOXET OBITh TIPOU3BEJACH Ha
NPaKTUYECKOM  3aHATHUM IyTeM OLEHKHM d3(P(PEKTUBHOCTU  €ro
UCIIOJIb30BAHMUS JJIs1 BEITTOJTHEHUSI 3a/IaHU.

Pouis ipennogaBarens:
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—  ONpEACNIUTh TEMY, PEKOMEHA0BATh JIUTEPATYPY;

—  JIaTh KOHCYJBTAIIMIO IO BOMPOCY (OPMBI U CTPYKTYPBI
OJ0Ka;

—  NPOBEPHUTH UCTIOJHEHUE U CTETICHb Y(DPEKTUBHOCTH B paMKax
PAKTUYECKOTO 3aHSTHS.

Ponb ctynenra:

—  M3yYUTh MaTepuasl HCTOYHMKA, BBIACIAS TIJIaBHOE W
BTOPOCTETNICHHOE;

—  YCTaHOBHUTH JIOTUYECKYIO CBSI3b MEXIY AJIEMEHTAMU TEMBI;

—  moxoOparh U 3aIMcaTh OCHOBHBIE OTIPEICIICHUS M TIOHSTHS;

—  JIaTh KPATKYyIO XapaKTePUCTUKY OOBEKTY U3YUCHUS,;

—  HCIIOJB30BaTh JJEMEHTHI HATJISIHOCTH, BBIJICIUTH TJIaBHYIO
nH(OPMAIIUIO B CXeMax, TabJINIIax, PUCYHKAX;

—  c¢llenaTh BBIBOJIbI, 0003HAYNTh BAXKHOCTh OOBEKTA U3YUCHUS B
o0pa3zoBaTeIbHOM WK MPO(HECCHOHAIBHOM ILIaHE.

Kpurepun oneHku:

—  COOTBETCTBHE cojepkaHus Teme (Makc. 1 6.);

—  TpaBWIbHAS CTPYKTYPUPOBAHHOCTh HHpopmaiuu (makc. 1
0.);

—  HaJAM4Me JIOTUYECKOW CBS3M W3JI0KEHHON HH(pOpMalu
(makc. 1 6.);

—  cootBeTcTBUE odopMmieHus TpedboBanusm (makc. 0,5 0.);

—  aKKypaTHOCTb U TPaMOTHOCTb u3soxeHus (makc. 0,5 6.);

—  pabora npencraBieHa B cpok (makc. 0,5 0.).

4.8 IloaroToBka coO0IIEeHNSI MM MPE3eHTANUH
- BUJ] CaMOCTOsTeNIbHON padoThl cTtyaeHToB (ganee CPC), conepxamuii
MH(OpMaALIMIO, AOMOJHSAIONIYI0 W Pa3BUBAKOLIYID OCHOBHYIO TEMY,
HU3y4yaeMyl0 Ha ayJUTOPHBIX 3aHATUSIX. TeMbl IS TOATOTOBKHU
COOOUIEHUI BBIAAIOTCA CTYyJACHTaM Ha MEPBBIX 3aHATHUAX, OMPEHCISIOTCS
CPOKHU UX BBITIOJIHEHUS U 3aIUTHI.

Pouis ipennogaBarens:

— OIIPEACIIUTD TEMY U 11€JIb PaOOTHI;

— OIPEAEIUTh MECTO U CPOKH MOJATOTOBKY;

—OKa3aTh KOHCYJbTAaTUBHYIO TIOMOIIL, TIpu  (GHOPMHUPOBAHUU

CTPYKTYpHI pedepara;
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—peKoMeH10BaTh 0a30BYI0 M JOMOJHHUTEIBHYIO JUTEpaTypy IO
TeMe pedepara;

—OLIEHUTh KAYECTBO MPEACTaBICHHON pabOTHI U €€ 3alUTHI.

Ponb ctynenra:

— €o0paTh U U3YUUTh JIUTEPATYPY MO TEME;

— COCTaBHUTH IUIaH pedepara;

— msyuenne wuHbopMmMauuu (yACHEHHUE JIOTMKM  MaTepualia
MUCTOYHHMKA, BHIOOp OCHOBHOIO MaTepualia, KpaTKoe H3JI0KECHHE,
bopMyIMpPOBaHUE BHIBOJOB);

— odopmieHue pedepaTta COrJacHO YCTAaHOBICHHOW (POPMBI;

— CcJIaTh Ha KOHTPOJIb MIPENOIaBATENI0 U 03BYUNUTh B HA3HAUYCHHBIN
CPOK.

Bpewms Ha BeICTymIeHHE — 3 — 5 MUH.

Kpurepuu oneHku:

—  COOTBETCTBHE cojiepkaHus TeMe (Makc. 1 0.);

—  MNpaBWIbHAas CTPYKTYPUPOBAaHHOCTh HHpopmaiuu (makc. 1
0.);

—  HaJAM4Me JIOTUYECKOW CBSI3U W3J0KEHHON HH(pOpMaLu
(makc. 1 0.);

—  cootBeTcTBUE 0odopMmieHus TpedboBanusm (makc. 0,5 0.);

—  aKKypaTHOCTb U TPaMOTHOCTb H3yoxeHus (makc. 0,5 6.);

—  pabota npejacTapieHa B cpok (makc. 0,5 0.).

5 [IlepeyeHb OCHOBHOH M IONOJHUTEJIBHOW Yy4eOHOM
JIUTEPATypbl, HEOOXOAUMOM /151 OCBOCHHMS TUCUHUILIMHBI

OcHoBHasi yueOHasl JIuTEpaTypa

1. baiitnoBa, M. C. Cucrema TroCyJIapCTBEHHOIO H
MYHUIMIIAIGHOTO ~ YNPAaBJICHUS : YYEOHUK /M. C. baiiHosa,
H. B. Mengenena, 1O. C. Ps3anneBa. — MockBa ; bepnun : [upekr-
Menua, 2020. — 362 C. —

URL.: https://biblioclub.ru/index.php?page=book&id=572459 (nara
oopamenus: 06.06.2021). — Pexum mocrtymna: mo moanucke. — TekcT :
AJICKTPOHHBIN.

2. l'oponmioB, A. A. Tl'ocygapcTBEeHHOE YCTPOHCTBO H
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npaBo : yueOoHuk / A. A.Toponunos. — M3x. 2-e, ucnp. u jgom. —
MockBa ; bepmun : [upexr-Memma, 2021. — 360 c. -
URL.: https://biblioclub.ru/index.php?page=book&id=602383 (nara
oopamenus: 06.06.2021). — Pexxum goctyma: mo moamnucke. — TeKCT :
AJIEKTPOHHBIN.

3. Maryszos, H. 1. Teopus rocynapcrtBa u mnpaBa : y4eOHUK /
H. 1. Maty3oB, A.B. Mansko ; Poccuiickas akaaeMusi HapOJHOIO
X035UCTBa M rOoCyIapCcTBeHHOM ciyxO0bl mipu [Ipesunente Poccuiickoit
®denepanuu. — 5-¢ uza. — MockBa : Jeno, 2020. — 529 c. -
URL.: https://biblioclub.ru/index.php?page=book&id=577776 (nara
oopamenus: 06.06.2021). — Pexxum gocrtymna: mo nmoamnucke. — TeKCT :
3JICKTPOHHBIU.

4. Teopus rocymapctBa u mnpasa : yueOHuk / M. M. Paccolos,
P. b. I'anpganoes, M. M. Jlukaxes u ap. ; nox pea. M. M. Pacconosa, A.
N. Knumenko ; MHrymckuil rocy1apCTBEHHbIM yHUBEPCUTET. — MOCKBa

IOHI/ITI/I -JlaHa, 2021. — 344 C. —

URL https://biblioclub.ru/index.php?page=book&id=615773 (gata
obopamenusi: 06.06.2021). — Pexxum nocTtymna: mo moamnucke. — TeKkcT :
3JICKTPOHHBIU.

JlonoJIHUTe/IbHAS yueOHas1 JIuTepaTypa

5. Teopus rocy1apcTBEHHOrO yIpaBieHuUs : yueOHoe rmocooue /
I1. H. ITytunos, B. E. Crenanos, 1. H. Cenunn u np. — Mocksa ; bepinun
: Jupekr-Menua, 2019. — 131 C. —
URL https://biblioclub.ru/index.php?page=book&id=499525 (nara
oopamenus: 06.06.2021). — Pexxum goctymna: mo moanucke. — TeKCT :
AJICKTPOHHBIN.

6. Kynemona, H. H. OcHOBBI IPOEKTHOM JIEATEILHOCTU B chepe
KaApOBOM IIOJIUTUKKA OPraHOB TOCYJAPCTBEHHOM W MYHULMIIAIBHOU
Biractu : ydeOHoe mocobue / H. H. KynemoBa, C. A. TpeikanoBa. —
MockBa : OJIMHTA, 2020. — 54 C. —
URL.: https://biblioclub.ru/index.php?page=book&id=607470 (nara
obopamenusi: 06.06.2021). — Pexxum nmoctyma: mo Mmoamnucke. — TekcT :
AJICKTPOHHBIN.

/.  Xnanos, B. II. YnpaBnenue pazButuem Tepputopuil. Kax
BBITIOJIHSTH ATy TPYIHYIO paboTy: yuyeOHOe mocoOue AJii MOBBIIICHUS
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KBaTU(UKAIIMU TOCYJAPCTBEHHBIX W MYHUIUMNAIBHBIX CIyXalmx /
B. II. )Kmanos, M. IO. [Imoxun, C. B. Ilpuxoasko ; Poccuiickas
aKaJeMusl HApOJIHOTO XO3SUCTBA W TOCYJIAPCTBEHHOW CIYKOBbI MpH
IIpe3unente Poccuiickorn @enepanun. — Mocksa : Jleno, 2019. — 497 c.
—  URL.: https://biblioclub.ru/index.php?page=book&id=577850 (nata
oopamenus: 06.06.2021). — Pexxum jgocrtyma: mo moamnucke. — TeKCT :
BJICKTPOHHBIN.

IlepeyeHb MeTOAMYECKNX YKAZAHU I

1.  IlmanupoBaHue npodeccuoHanbHOM Kapbephl:
METOJMYECKUE YKa3aHUsS K MPOBEJACHUIO MPAKTUYECKUX 3aHATHH 10
mucuuruiiHaM — «[lmanupoBanne  mpoeCCHOHANIBHONH  Kapbhephi»
«BBegenne B HampaBJI€HHE TOATOTOBKH  (CHEUHUAIBHOCTH) U
MJIaHUPOBAHUE MPOPECCUOHATIBHON Kapbhephbl» ISl CTYJICHTOB BCEX
HaIpaBJICHUW TMOATOTOBKM M crnenuanbHocTel/ FOro-3am. I'oc. yH-T;
cocr. JI.B. llupokosa. — Kypck, 2021. — 30 c.

2. BBeneHne B HampaBi€HUE MOATOTOBKM W IJIAHUPOBAHUE
npodeCCUOHAIBHON  Kapbepbl : METOAWYECKHE YKa3aHUs IO
BBITIOJTHEHUIO TPAKTUYECKUX PadOT [[UIsi CTYJIEHTOB HAaIlpaBJICHUS
38.03.04 «I'ocymapcTBeHHOE U MyHUIIUNANIbHOE yIpaBiieHue» | / FOro-
3am. roc. yH-T ; cocT. JI. B. Berukoga. - Kypck : FO31'Y, 2017. - 31 c.

3. BBenenue B HalpaBlIeHUE MOJTOTOBKM W IUJIAHUPOBAHUE
npodecCHOHATBHON  Kapbepbl : METOAWYECKHE YKa3aHUs IO
BBITIOJTHEHUIO CAMOCTOSITEIbHOM pabOThI [[JIs1 CTYJICHTOB HAIlPaBICHUS
noarotoBkn  38.03.04  T'ocymapCcTBEHHOE W MYHUIMITAIIBHOE

ynpasienue]| / FOro-3am. roc. yH-T ; cocT. JI. B. berukona. - Kypck :
KO3T'Y, 2017. - 41 c.

Jlpyrue y4eOHO-MeTOANYECKHE MAaTEePHAJIbI

CryneHTtam pekoMeHyeTcss oOpailaTh BHUMaHUE Ha MyOJUKaIUH
B CpEICTBaX MacCOBOW HMH(POpPMAIMHU, CIECIAUTHh 32 MEPUOAUUYECKUMHU
CHeHUAIbHBIMU U3JJAHUSIMU:

1. TocymapctBo u mnpaBo [Tekcr]/ yupemnurenu: PAH ;
Nucturyt rocymapcrBa m mpaBa PAH. - Mocksa: Hayka, 1927 -
Brixoaut exemecsiuno. - ISSN 0132-07609.

2.  TocynmapcTBeHHass BiIacTb M MECTHOE CaMOYIpaBJ€HUE
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[Tekct]: mpakT. U uHGOPM. H3A./ ydpeautelb M3marenbckas rpyrma
"FOpuct". - Mocksa : Opuct, 1998 - Bexogut exemecsaro. - ISSN
1813-1247.

3.  Menemxment B Poccun u 3a pybexkom [Tekcr]. - Mockaa:
®dunnpecc, 1997 - Beixoaut pa3 B 18a mecsma. - ISSN 1028-5857.

Ilepeuenn pecypcoB HHpOPMALIMOHHO-
TeJIEKOMMYHMKAIIMOHHOI ceTn «VHTepHeT», HEOOXOAMMBIX JIJIA
OCBOECHUS JUCIHHUIJINHBI

1.http://Iwww.biblioclub.ru - 9bC «YHuBepcurerckas OubImMoTEeKa
OHJIANHY

2. Hayunas snexktpoHHass Oubiunorexka elibrary [DiaexTpoHHBIN
pecypc]. Pexxum nocryma: http:// www.elibrary.ru.

3. Ilpesunentckas 6mbamoreka uMm. b.H. Enprinaa [nekTpoHHBII
pecypc]. Pexxum noctyma: http:// www.prlib.ru.

4. HWnadopmarmonHas cucrema «HarmumoHanpHas dJIEKTpOHHAsS
onbmoTeka» [DIeKTpoHHbIN pecypc]. Pexum moctyma: http://H36.pd.

5. DnexkrponHas Oubnuoreka HO3I'Y [DnexkTpoHHBIN pecypc].
Pexxum gocryna: http://www library.kstu.kursk.ru.

6 IlepeyeHb MH(OPMAIMOHHBIX TEXHOJOTHIi, HCHOJb3YyeMbIX
P OCYLIECTBJICHUH 00PAa30BaTEIBLHOIO MpPoOLecca Mo JUCUUILINHE,
BKJIIOYAS nepevYyeHb NMPOrpamMMHOI0 o0ecreueHmnst ]|
HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

[Ipy wu3yyeHUM JUCHUIUIMHBI TIPUMEHSIOTCSA  IPOTPaMMHBIE
npoaykTel Microsoft Office: TekcroBeIfi pemaktop Microsoft Word,
aNeKTpoHHBIe Tabnuibl Microsoft Excel, co3manue mnpeseHTaruii B
penakTope Microsoft Power Point.

B kauecTBe MCTOYHMKOB HOPMATUBHBIX U 3aKOHOJATEIIBHBIX AKTOB
P® wucnonp3yroTcs CrpaBOYHBIE ITPaBOBbIE CUCTEMBI «KOHCYIbTaHT-
ILmrocy, «I"apaHTy.
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/ Onucanue MaTepUAJIbHO-TEXHH4YeCKO 0a3bl, HE00XOAUMOM
JJISL OCYHIECTBJICHUS 00Pa30BaTeJbHOI0 NMPoLecca no JUCHUILINHE

YHuBepCcUTET pacnojiaraeT MaTepHaIbHO-TEXHUYECKOM 0a3oi,
obecrieynBaroiie MpoBEACHUE BCEX BBIMIOJIHEHUSI CaMOCTOSTEIIbHOM
paboThl  CTYJEHTOB, NPEAYCMOTPEHHOW  Y4€OHBIM  IUJIAaHOM
00pa30BaTEILHOTO YUpeXKJeHUs. MarepuaibHO- TEXHUYecKas Oaza
COOTBETCTBYET JCUCTBYIOIIMM CAaHUTAPHBIM U IPOTUBOIOXKAPHBIM
HOpMaM.

[Ipy WUCNONB30BAaHUMU  DJIEKTPOHHBIX HW3JAHUM  YHUBEPCUTET
oOecreynBaeT KaXJA0ro OOY4Yarolerocss BO BpEMsI CaMOCTOSTEIIbHOM
MOATOTOBKH PabOYMM MECTOM B KOMITBIOTEPHOM KJIACCE C BBIXOJOM B
HNHTEpHET B COOTBETCTBUM C OOBEMOM U3YUaeMbIX TUCIUILIUH.



