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MeToauveckne yKa3aHus K NPaAKTHYECKOMY 3aHATHIO Ne 1
JJIS1 CTYJI€HTOB
Tema: [IpodeccronanbHbBIN yCIeX — OCHOBHBIE TTOKa3aTesu. (2 yaca).

Bbicokuii ypoBeHb KOMIIETEHTHOCTH B BBHIOpaHHOH cdepe NesTeNbHOCTH, 001ue
3HAHUS, 3HaHUE WHOCTPAHHBIX SA3BIKOB, KOMIBIOTEpHAs TPaMOTHOCTb. YMEHHE
o0ImaTeCsl — 3HAUYUMBINA acrekT ycmexa. OmpeneneHue IMOHITUS «OOLICHHUEY.
MuorogyHkroHansHOCTs 00meHus. KommyHukatuBHas mnpogdeccuorpamma.
KommynukatuBHbIi TpeHUHT. [Ipobaemubie Bompock! 11t o0cyxaenus: «Tak yx
BaXHO 3HATh NpaBwWia oOmeHusA?», «Brnuser num oOumeHHe Ha IyXOBHOE U
duznueckoe 310poBbe?», «O0IIEHNE KaK TEXHUKA YCIIeXa — BO3MOXKHO JTU?».

CocTaBuTD 1€JI0BOE TUCHMO:

Dear Sirs,

We want to tell you how pleased we were with your order because it represents
our first dealing with you.

We have always felt that our high quality merchandise should have a ready sale
in a fashionable shop like yours.

It is our hope that this first transaction will be the beginning of long and happy
relations; you can be sure that we will do our best to satisfy you.

Yours faithfully,

VYBaxkaemble Irocrioa,

Mpg1 xotuMm coobmuTh Bam, uto Mbl oueHb OaromapHel Bam 3a Bamr 3aka3, Tak
KaK ATO HaIlla riepBas 00IIas cAeikKa.

Mp1 Bcerpa 3Hald, YTO HaIlld BBICOKOKAYECTBEHHBIE TOBApPHI OYAYT XOPOIIIO
MPOJIaBaThCs B TAaKOM (ereHebebHOM Mara3uHe, kak Bari.

Mgl HajeeMcs, 4TO dTa CACJIKa CTAaHET HaydajJoM JOJIHX M B3aMMOBBITOJHBIX
OTHOIIICHHI; MOXKETe OBITh YBEPEHBI, YTO MBI CI€JIaeM BCE BO3MOXKHOE, UTOOBI BbI
OBLIN JOBOJILHEIL.

C yBaxeHUEM,

IIpounTaTh ¥ MEPpeBECTH TEKCT:
Difference Between American and British Elections

(Pa3sinuyusa MexxAay BbIoOOpaMu B AMepuKe U BeIMKOOpUTAaHUM)

There are many obvious differences between the national/general elections held in
both America and Britain but there are also some major similarities.

1) A British Prime Minister can call an election at any time in his 5-year term. In
theory, he can use good economic news, for example, to boost his party’s
representation in Parliament by calling a snap general election hoping that voters



will be swept along by such good news. It is said that Harold Wilson, the Labour

Prime Minister in the 1960°s-1970’s used this feel good factor after England won
the World Cup in 1966.

The US President has no such flexibility. The date of each US national election is
set in stone and the President goes into it on the back of whatever news is around at
the time — be it good or bad. He cannot call an election — as it has to take place in
the first week on November. The next US national election is on the first Tuesday
in November 2008 and there is nothing the Republicans or G W Bush can do about
this.

2) The US has an election every 4 years — the UK every 5 years maximum.

3) The UK’s Prime Minister can serve any number of years. The US President is
limited via the Constitution to two four-year terms — a maximum of 8 years.
Though the Constitution can be amended, there has been no evidence in recent
years that there will be any such change to this part of the Constitution.

4) Even if the two countries populations are made into a comparable proportion,
the amount of money spent during an American national election dwarfs the
money spent during a UK general election. For the UK 2001 general election,
political pundits spoke in terms of tens of millions being spent in total by all
parties. In the 2004 American election, pundits spoke in terms of hundreds of
million of dollars being spent — possibly even a billion dollars.

5) One of the main reasons for the above is the difference in duration of the two
campaigns. In the UK, Tony Blair announced the 2005 general election for May
5th on April 5th — leaving just one month for campaigning. In America, the
election campaign starts in January in the year of the election with primaries and
caucuses, leaving 10 months until the actual election.

6) In America, the national election is between two candidates — a Republican one
and a Democrat one. (Other candidates do stand but they have no chance of being
elected) Voters vote for a candidate. In the UK there is a totally different approach.
There is a vote for all 646 constituencies (2005 figure) and voters will probably
vote for a party rather than for a candidate.

7) In America, the opportunity for a protest vote barely exists — unless you
deliberately abstain. The Reform Party and Green Party do exist but the Electoral
College system means that they have no chance of getting any form of power. In
the UK, there are plenty of opportunities to have a protest vote against the standing
party/Prime Minister. The election of Michael Bell as an Independent anti-
corruption MP in 1997 showed this. In 2001 an Independent candidate won Wyre
Forest as the Kidderminster Hospital and Health Concern MP — his manifesto was
based solely on keeping open the local hospital whatever the cost. He received the
support of the local populace and became that constituency’s MP. The system in



America does not allow for this at presidential level — though it does happen at
Congressional level, especially in the mid-term elections.

8) Turnout at both national/general elections is poor. In both 2001 (UK) and 2004
(US), 1/3rd of those who could have voted did not. The announcement of an

election in the UK in April 05 was described in one British broadsheet as “the lull
before the lull.”

9) The UK’s electoral system is based on the first-past-the-post system. All the
winning party needs is a majority of MP’s elected to Westminster to win a general
election. For 2005, all the winning party will need is 324 MP’s to have an overall
majority in Parliament. In America, some say that there are 50 elections as opposed
to just one. Whoever wins a state, gets all of that state’s Electoral College votes
and the loser gets none. Once a presidential candidate gets a majority of Electoral
College votes, he is declared the winner even if some states have yet to declare. In
2000, Bush won with fewer public votes but with a majority of Electoral College
votes. The same oddity has happened in the UK. In 1951, the Conservatives won
the general election with 11.62 million votes (including National Liberal and
Conservative MP’s) while the Labour Party got 11.63 million votes. However, the
Conservatives won 259 seats in Westminster to Labour’s 233.

10) In the UK an election manifesto is traditionally considered to be binding. It is
not uncommon during Commons Question Time for Opposition MP’s to state: “In
your manifesto you said... Why hasn’t this happened?” In America, an election
platform (the equivalent of a manifesto) is not considered to be binding. It is what
would be done given the perfect opportunity to do so.

Cnucok numepamypuoi:

1. Bomnerora, Onbra AnduHoreHTOBHA. AHTTTUNCKHIA JI71s1 6aKaaaBpoOB
MeHemkMenTa [Teker]: yueonuk / O. A. Bonerosa. - PocroB-Ha-/{ony:
®enunkc, 2013. - 430 c.

2. JlenoBoit anrmuiickuii=Business English: Business Correspondence:
JieIoBasi mepenucka [ DIeKTpoHHbIN pecypc]: yuebHoe nmocodue / coct. E.I'.
Bockpecenckasi, O.B. @pese. - Omck: OMcKuii rocy/1apCTBEHHBIM
yHuBepcurteT, 2012. - 228 c. // Pexum goctyna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckne yKa3aHus K NPAKTHYECKOMY 3aHATHIO Ne 2
JJISL CTY/ICHTOB
Tema: [lepBoe BneuatiieHre. Y MEHUE KOHTAKTUPOBATH C JIFOJbMU.

(YCTHO M MUCBMEHHO). (2 4aca).

[IpaBuibHBIN BBIOOp clOB U ero 3ddekTuBHOEe BozaeiicTBue. llepBoe
Brieuatiaenue. Oddekt mnepBoit (Ppaszwl. IlpaBuna ocoObix 3ddekToB
oOmenus. ['maBnas uenp oOmenus — B3aumononumanue. Mudopmanus
00 yueOHo# OecCKOH(IMKTHON AUCKyccuHr. ITpaBuia BeeHUs TUCKYCCHUH.
Huckyccronnas tema «beCKOH(PIMKTHOCTD — C1a00CTh WIIA BOJISA?Y.

HpO‘II/ITaTL U IMEPEBECTHU TCKCT:

Telephone Conversation

- Hello, is that you, Mary? How are you? Why didn’t you go to classes
yesterday?

- Hello, Ann. I felt very ill yesterday. I couldn’t even get up.

- What was the matter with you?

-1 don’t know, I haven’t seen the doctor yet. I had a high temperature.

- Can you go to the institute today?

- 0, I’'m afraid I can’t. The doctor is coming this morning. | feel | should
stay in bed for a few days. ’'m very sorry I have to miss several
lectures.

- That’s all right. You mustn’t come if you are ill. You should certainly
stay in bed. You can have my notes if you like. Can | come to see you
today?

- Certainly. Please come round after classes.

- ’'m sorry, but I have to go to the library after classes to get some.

- Don’t go to the library. I’ve got a lot of interesting books at home. You
can take any of them.

- All right. Can | get to your place by the 41 tram?

- Yes, but don’t come by tram. There is a new underground station
near my house now. It takes me fifteen minutes to get the Institute by
underground.

- Very good, and now | must hurry tothe Institute. See you later,

- Till this evening then. Don’t forget to bring me your notes. Ring me up
if you can’t come.



Cnucok numepamypuol:

1. Bonerosa, Onsra AHQUHOTEHTOBHA. AHTIHICKUI 17151 OaKanaBpoB
menemxmenTa [Tekct]: yuebnnk / O. A. Bomerosa. - PoctoB-na-J/{ony:
®enukc, 2013. - 430 c.

2. Jlemosoit anrnuiickuit=Business English: Business Correspondence:
JieIoBast mepenucka [ DIeKTpOHHBIN pecypc]: yuebroe mocodue / coct. E.T.
Bockpecenckas, O.B. @pe3se. - Omck: OMCKuii rocy1apCTBEHHBIM
yHuBepcuTeT, 2012. - 228 c. // Pexxum gocrtyta -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckre YKa3aHUs K NPAKTHYECKOMY 3aHATHIO Ne 3
JIJISL CTY/ICHTOB
Tema: Tenedonnsblii aTuKeET. (2 Haca).

Read and write your own letter:

A Letter to a Friend

Dear Victor,

I’'m very sorry I couldn’t write to you last week, because | was very
busy. At last I have taken my Literature examination and I’'m quite free.
When my sister takes her last exam next week, we will go to Sochi for a
holiday. I hope we will have a good time there. We love the sea very much. We
should like to swim, lie on the beach, and sunbathe two hours a day. We
are awfully sorry you will not be ableto go with us this year.

When are you going to have your holiday?
How long do you intend to stay in the country?
Is there a river and a wood there?

I’'m looking forward to read your answers as soon as possible.

I’ll be back early in August. | think | will be able to go to see you some
time at the end of the month. We will be very glad to hear from you before
we leave.

Love to you all,
John.

HUcnoab3yst oOpasen, mepeBeauTe JaHHbIe (pa3bl HA AHIVIMHUCKUN A3BIK,
oOpamiasi BHUMaHHe HA OKOHYAHUE MOPSIAKOBBIX YUCIUTEIbHbIX:

Your telex of 20" February

1. Bamie muceMo OT 15 okTAOps

2. HaIlle MUChbMO OT 14 HOSOPs

3. Baille TaTeXXHOe opy4eHne oT 1 Mmapra

4. Ha Teyiekc oT 2 ampes

. Ballle U3BEUIEHUE OT 3 sTHBaps
IlepeBeanTe HA AHTJIMICKUH SI3BIK CTAHJAAPTHBIE (POPMYJIMPOBKH JEJIOBBIX
nucem:

1. MbI nonyunnu Bamie nucemo.

2. bnaronapum 3a IUCBMO.

3. B otBet Ha Barie nucemo.

4. Mbl COBEPILIEHHO YBEPEHBI.



5. B nonosiHeHHE K BBINICYKAa3aHHOMY.

6. B cBs3u ¢ Bameit mpocb00ii.

7. Oxunaem Bamero cornacus.

8. MrI OyiemM Ipu3HATENIbHBI 32 OBICTPHIN OTBET.

Cnucok ntumepamypuot:

1. Bouneroa, Onbra AnduHoreHTOBHa. AHTTTUHCKHM J171s1 OaKaiaBpoB
MeHemkMmenTa [Teker]: yueonuk / O. A. Bonerosa. - PoctoB-Ha-/lony:
®enukc, 2013. - 430 c.

2. Jlemosoit anrnuiickuii=Business English: Business Correspondence:
JIeJI0Bast Mepenucka [ DIeKTPOHHBIN pecypc]: yueOHoe nocooue / coct. E.T'.
Bockpecenckas, O.B. @pese. - Omck: OMCKUN rocy1apCTBEHHBIN
yHuBepcuteT, 2012. - 228 c. // Pexum gocryna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckue yKa3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 4
JJISL CTY/ICHTOB
Tema: IlepcoHanbHBII KOHTAKT C MPEACTABUTEIISIMA WHOCTPAHHBIX
bupm. (2 yaca).

Opranm3annonHas  komMmyHukamusa.  Networking —  TakTmka
HaJaKUBaHMS CBI3CH. «Jluajnor KynbTyp — MPEOJOJICHHE CTEPEOTHIIOBY -
JTUCKYCCHSI.

Pa3mecTuTe B NIpaBUILHOM NOPSIAKE aJpeca, 1aTy, BCTYNUTEIbHOE
oOpaleHmne, TEKCT, (POPMYJy BEKJINBOCTH, 0JIOK MOANUCH:

Dear Dr. Fedin,

We have just received your above-mentioned article for publication. On behalf
of Elsevier Science, |1 would like to take this opportunity to thank you for choosing
our journal as your publishing medium.

From the details supplied by the journal editor, we have logged your address
and, if available, your e-mail, phone and fax number. Please check that the details
are correct and complete so we can contact you quickly if necessary.

Enclosed you will find a copyright transfer and offprint order form.

& Copyright transfer: Articles are accepted for publication on the
understanding that authors will return a transfer of copyright agreement to the
publisher. Please read and complete the form, and return the original by mail.

ELSEVIER SCIENCE
Log-In Department
Sara Burgerhartstraat 25
1055 KV Amsterdam
The Netherlands

Tel (+31) 30 885 3900

Dr. A. A. Fedin

Kursk Inst. Of Physics and Tech.
National Science Center
Dimitrova St. 25

305016 Kursk

Russian Federation

Amsterdam, 30 November 2003
Phone: 572 536203

Fax: 572 533858

E-mail: fedin@Kipt.kursk.ua

10
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Elsevier Science

A.D. Briffin
Administrator

Fax: +31 29 485 2521

Yours sincerely,

Cnucok 1umepamypol:

1. Bonerosa, Onbra AHQUHOTEHTOBHA. AHTIHICKUI 17151 OaKanaBpoB
menemxmenTa [ Tekct]: yuebnnk / O. A. Bomerosa. - PoctoB-na-J/{ony:
®enukc, 2013. - 430 c.

2. Jlemosoit anrnuiickuii=Business English: Business Correspondence:
JIeJIoBast Mepenucka [ DIeKTPOHHBIN pecypc]: yueOHoe nocooue / coct. E.T'.
Bockpecenckas, O.B. @pese. - Omck: OMCKUl rocy1apCTBEHHBIN
yHuBepcuteT, 2012. - 228 c. // Pexum gocryna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckue yKa3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 5
JJIS1 CTYJ1€HTOB
Tema: CinyxxeOHbIil 3 THUKET. PuTOopuyeckuit uHCTpyMeHTapuii (2 yaca).

Crpareruss NOBEAECHHsS B COBPEMEHHBIX PBIHOYHBIX YCIOBHUAX. OCHOBHBIE NPUHIUIIBI
pedeBoro Bo3aelcTeus. KOMMyHUKAaIMOHHBIE BO3AEHCTBHE HA MBICIA U YYBCTBA JIIOJEH.
Purtopnueckuii uucTpymeHTapuil. HanmonanbHble 0COOEHHOCTH OpPraHU3allMOHHBIX HOPM.
HNucuennposka «JlenoBoe oOiieHrne Ha GpaHIly3cKor hupme.

Make the dialogue:

A Lunch at the Company office

| usually have lunch at half past one, but yesterday | went to the
office without breakfast and by twelve o’clock I was already hungry. I don’t
like having lunch alone, so | suggested Nick to have a lunch with me. Then
we went to the canteen. We got tickets for lunch, sat down at a table near
the window, and called the waitress. She brought knives, forks, spoons and
plates and took our tickets. We ordered some mineral water, salad, meat and
potatoes, and ice—cream for the sweet.

In a few minutes the waitress came up to us and asked if we would
have coffee, or tea. We ordered two cups of tea with lemon. When lunch was
over, we talked a little and then went back to the office. We had a little time
before work toread the newspaper. We began work again half an hour
later.

Cnucok aumepamypot.

1. Bomnerosa, Onbra AHpuHOreHTOBHA. AHTIIMUCKUH I OaKkaaaBpoB
MeHnemkMmenTa [Teker]: yueonuk / O. A. Bonerosa. - PoctoB-Ha-/lonHy:
®enukc, 2013. - 430 c.

2. Jlenoroit anrnuiickuii=Business English: Business Correspondence:
JieJIoBast Mepenucka [ DIeKTPOHHBIN pecypc]: yueOHoe nmocooue / coct. E.T'.
Bockpecenckas, O.B. @pe3se. - Omck: OMCKuii rocy1apCTBEHHBIM
yHuBepcurteT, 2012. - 228 c. // Pexum goctyna -
http: //biblioclub.ru/index.php?page=book&id=238159

12


https://biblioclub.ru/index.php?page=book&id=238159

MeToauveckne yKa3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 6
JIJISL CTY/ICHTOB

Tema: KynasTypa peun B e10BoM oOmeHuu. (2 gaca).

Hanucanue penoBoro Ttekcra. «JlemoBasgs pedb — DOKCOPOMT WIIH
pojJayMaHHasl «JIoMalrHssg padbora?y - quckyccus. CocraBieHue auanora
IO CIIEIMAJILHOUN CXEME.

Retell the text:
Financial Reporting

At one of the sessions the participants of the Group discussed the .subject of
Accounting and International Accounting Standards. Here is a part of the lecture:

What is accounting?

Accounting can be defined as the measuring and recording of all relevant
financial data concerning a particular entity, that is business, government
organization.

Financial reporting is the communicating of such information in appropriately
summarized form. In the UK such summarized form is called "Accounts". In the
USA it is called "Financial statements". These accounts or statements are
communicated to interested parties both within and outside the organization.

Financial reporting provides information that is useful to present and
potential investors, creditors and other users in making rational investment, credit
and other economic decisions.

Accounting is often referred to as the "language of business”. And, as a direct
result of the work of accountants and auditors. A wide range of different users of
financial reporting are able to answer questions such as:

How much profit did the company make last year?

How much should I lend to the company?

Is this company more successful than its competitors?

How much can | withdraw from the company?

Was last year an improvement over the year before?

Accountants are therefore those individuals specialized in the ™art" of
capturing the correct data, and preparing the most meaningful financial reports
from that data. They are "producers” of financial information, which is then made
available to "consumers such as owners and lenders.

Accountants are assisted in their work by bookkeepers, who operate some
form of accounting system, usually computerized, to help capture, accumulate,
categorize, summarize and report the many thousands of transactions that affect an
economic entity every year.

13



Cnucok 1umepamypol:

1. Bonerosa, Onsra AHQUHOTCHTOBHA. AHTIIMICKUH 17151 6aKanaBpoB
menemxmenTa [ Tekct]: yuebnnk / O. A. Bomerosa. - PoctoB-na-J/{ony:
®enukc, 2013. - 430 c.

2. Jlemosoit anrnuiickuit=Business English: Business Correspondence:
JieIoBast mepernucka [ DIeKTpOHHEIN pecypc]: yuedbroe mocodue / coct. E.T.
Bockpecenckas, O.B. @pese. - Omck: OMCKUI TOCy1apCTBEHHbBIN
yHuBepcuteT, 2012. - 228 c. // Pexxum gocrtyna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckue yKa3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 7
NJISl CTYI€HTOB
Tema: Ucnonb3zoBaHue nNpuMepoB yOeAUTEILHON peyH.
Kynberypa nuckyccun (2 vaca).

['maBubIit  kputepuit mpodecCUOHATBHON MPUTOAHOCTH pabOTHHUKA.
Crunuctuueckue Gopmbl BBIpAKEHHOCTH peud. KOCBEHHBIE MPUMEpHI.
Kynberypa nuckyccun. CoCTaBI€HUE JUCKYCCUOHHBIX TEM.

Retell the text:

BUSINESS MEETING

On a certain day lIvan, one of the participants of the group decided to
telephone the English businessman with whom he had been doing business for
some time. Before he left Moscow he had contacted the Englishman and told him
he would be in London soon. And they decided to meet in the London office of the
Englishman. Thus he telephoned the Englishman to make an appointment for the
next day. His surname is Smirnov. He’d like to speak to Mr. Fraser. He came from
Moscow a few days ago and he wanted to Mr. Fraser. They spoke about their
meeting while Mr. Smirnov was still in Moscow. He is staying at the Sherlock
Holmes Hotel. His room number is 346. He will be in at about six in the evening.

He also has some free time tomorrow morning. It was splendid.

So they decided to make an appointment for ten. It suits both of them all right.
Then Mr. Fraser’s driver will pick Mr. Smirnov up at the hotel at a quarter to ten.
Their office is not far away. During the meeting Mr. Smirnov and Mr. Fraser will

discuss the details of the enquiry. After that they will have their lunch together.

Dear Sirs,

In your letter of 23" January, this year, you offered your services in
placing our clients’ advertisements in magazines published in France.

Our clients welcome the opportunity and should be glad to have full
information about the magazines in which you intend to place their ads .

15



In particular they would like to know the readership, circulation and
one-time advertising rates.

A prompt reply will be appreciated.

Yours faithfully

YBaxaeMble rocrno/ia,

CBouM nmucbMOM OT 23 siHBaps C. . Bbl mpemyioxunyu Ham ycClyru
IpU pa3MEIICHUH 3aKa30B Ha MyOJIMKAIMIO PEKJIAMHBIX OOBSBICHUMN
HaIllNX KJIIMEHTOB B XKypHaJax, u3aaromuxcs Bo Opanunmu.

Hamm knmeHThl 3auHTEpECOBAaHbI B BameM npeaiokeHu U XO0Tenu
Obl TOJYyYUTHh TOJIHYIO HWH(OpPMAlMIO B OTHOIIEHUHM >KYPHAJOB, B
KOTOphIX BBl HamMepeHbl MOMeENaTh MX peKJIaMHble OObsABICHUSI. B
YaCTHOCTHU, OHHU XOTEIW Obl 3HATh KPYyr MX YHMTaTEIEH, TUPaAX U
pPAaCLICHKH 32 MyOJIUKaIMIO OJTHOPA30BbIX PEKJIAMHBIX OOBSBICHUMN.

C "erepnienuem xJeM Bam ckopelmmii OTBET.

C yBaxXeHHEM,

Cnucok numepamyput.

1. Bonerora, Onbra AuduHoreHTOBHA. AHTTTUHCKHI JI71s1 OaKaiaBpoB
MeHemkMenTa [Teker]: yueonuk / O. A. Bonerosa. - PocroB-Ha-/{ony:
®enunkc, 2013. - 430 c.

2. lenoroii anrnuiickuii=Business English: Business Correspondence:
JieJIoBast Mepenucka [ DIeKTPOHHBIN pecypc]: yueOHoe nmocooue / coct. E.T'.
Bockpecenckas, O.B. @pese. - Omck: OMCKUi rocy1apCTBEHHBIN
yHuBepcuTteT, 2012. - 228 c. // Pexum gocryna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckue yKa3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 8
JJISL CTY/ICHTOB

Tema: OcobenHoctu peueBoro noseaeHus. HepepOanbHoe oOiieHne —
HallMOHAJIbHBIE CTWIIH. (2 Jaca).

«CTGpGOTI/IH» KaK (I)aKTOp OTPpHUIATCIBHOI'O BJIMAHHA HA
COTPYAHHUYICCTBO» - TUCKYCCHA.

Retell the text:
LLondon

London is the capital of  Great Britain, its political, economic and
commercial centre.

It is one of the largest cities in the world and the largest city in Europe. Its
population is about 8 million. London is one of the oldest and most interesting
cities in the world.

Traditionally it is divided into several parts: the City, Westminster, the
West End and the East End. They are very different from each other and
seem to belong to different towns and epochs.

The heart of London is the City, its financial and business centre.
Numerous  banks, offices and firms are situated there, including the Bank of
England, the Stock Exchange and the Old Bailey. Few people live here, but
over a million people come to the City to work. There are some famous
ancient buildings within the City. Perhaps the most striking of them is St Paul’s
Cathedral, the greatest of English churches. The Tower of London was
founded by Julius Caesar and in 1066 rebuilt by William The Conqueror. It
was used as a fortress, a royal palace and a prison. Now it is a museum.
Westminster is the historic, the governmental part of London.

Westminster Abbey has more historic  associations than any other building in
Britain.

Nearly all English kings and queens have been crowned here. Many outstanding
statesmen, scientists, writers, poets and painters are buried here: Newton, Darwin,
Chaucer, Dickens, Tennyson, and Kipling.

Across the road from Westminster Abbey is Westminster palace, or
the Houses of Parliament, the seat of the British Parliament. The Clock
Tower of the Houses of Parliament is famous for its big hour bell, known
as “Big Ben”.

Buckingham Palace is the official residence of the Queen.

Trafalgar Square is the geographical centre of London. It was named in

memory of Admiral Nelson’s victory in the battle of Trafalgar in 1805.
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On the north side of Trafalgar Square is the National Gallery and the National
Portrait Gallery. Not far away is the British museum — the biggest museum in

London. It contains a priceless collection of ancient manuscripts, coins, sculptures
and is famous for its library.

Cnucok 1umepamypol:

1. Bonerosa, Onsra AHQUHOTEHTOBHA. AHTIMICKUI 17151 OaKanaBpoB
menemxmenTa [ Tekct]: yueonnk / O. A. Bomerosa. - PoctoB-Ha-J/{ony:
®enukc, 2013. - 430 c.
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JiesioBasi mepernucka [DneKTpoHHbIN pecypc]: yuedHoe mocodue / coct. E.T.
Bockpecenckas, O.B. @pe3se. - Omck: OMcKuii rocy1apCTBEHHBIM
yHuBepcuteT, 2012. - 228 c. // Pexxum goctyna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckue yka3zaHus K NPAKTHYECKOMY 3aHATHIO Ne 9
JJISL CTY/ICHTOB

Tema: ConuanbHO-TICUXOJIOTMYECKME MEXaHU3MBbI 0O1IeHHsI (2 yaca).

OcobOennoctu mpousHomieHuss cioB. (Okpacka 3ByuaHus rojoca.
DTUYECKUE IIPUHLIUIIBI JEJIOBOTO oO1eHuUs. Huckyccus:
«HenpaBuiabHBIIN» 00pa3 )KU3HU KaK HEYyMEHHE 00IAaThCs.

CocTraBbTe MUCHLMO-32NPOC 0 MOCTYIUICHUH HA padoTy,

HUCIOJIb3YH cjaeayroiue ppasbli:

"Please consider me for the position of a manager".

"I have graduated from the faculty” Administration and Public
Relations" on specialty "Manager"” of one of the prestigious institutes
of Kursk - MEBIK."

"I am considered by those who know me to be alert, intelligent and
well-informed."

"My education, which | get during my study at MEBIK, corresponds
your demands completely."

"I'll be very pleased if you call me. My telephone number is ----.
Sincerely,

Cnucok i1umepamypot:

1. Bonerosa, Onbra AHGUHOTEHTOBHA. AHTJIMMCKUN JJ1s1 OaKalaBpOB
MeHnemkMenTa [Teker]: yueonuk / O. A. Bonerosa. - PoctoB-Ha-/{ony:
®enunkc, 2013. - 430 c.

2. JlenoBoit anrmuiickuii=Business English: Business Correspondence:
JIeJI0Bast IepernucKa [ DIeKTPOHHBIN pecypc]: yueOHoe mocooue / coct. E.T'.
Bockpecenckas, O.B. @pe3ze. - Omck: OMcKkuii rocy/1apCcTBEHHBIM

yHuBepcuteT, 2012. - 228 c. // Pexxum gocryna -
http: //biblioclub.ru/index.php?page=book&id=238159
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MeToauveckne yKa3aHus K NPaKTUYIeCKOMY 3aHATHIO Nel(
JJISL CTY/ICHTOB

Tema: MexKyabTypHOE OOIICHHE M 3HAHWE MHOCTPAHHBIX S3BIKOB (2
qaca).

JlenoBbie KOHTAKThl C 3apyOeXHBIMU MMapTHEPAMU KakK MPEOI0JICHHUE
KYJbTYPHBIX 0apbepoB, BIUSHUE 3HAHUS S3BIKOB, OOBIYACB M STUKETA HA
ycHeuiHsle rneperoBopsl. Mcnosb3oBaHue MOJIE3HBIX (pa3 B JEIOBOM

OOIICHNH HAa aHTJIMMCKOM SI3BIKE.

IlepeBenure Ha pyccKuil A3bIK 00pa3sel pesroMe:

MICHAEL BROWN

R.D. 5 Box 66

Lebanon, NH 04855

(605) 657 0909

EDUCATION

Topeca Public College (Topeca, Kansas) B.A. in History, minor in Psychology,
May 1994 L'Universite de Lyon (Lyon, France) During 1992 was enrolled in one-
year exchange program through the French Collegiate Consortium (FCC). Studied
language, culture and history of France. Familiar with French.

INTERPERSONAL SKILLS

Restaurant and retail work experience included serving customers during busy
tourist seasons; sailing and windsurfing instructor: lectures to large groups as well
as private lessons for all ages from beginning to racing levels; tutored high school
students: lived with French family for a year.

--Work effectively in time pressured situations

--Interact effectively with peers, subordinates and superiors

--Can maintain group cooperation and support

--Adaptable to new environments

RESEARCH and ANALYTICAL SKILLS

Strong research and writing skills developed through writing of extensive term
papers in history and psychology; quantitative analytical skills gained by
coursework in microeconomics, biology and chemistry; critical thinking
strengthened by philosophy, religion and American government coursework.

--Strong record of setting and achieving personal goals

--Organize and synthesize facts creatively

--Proficient in written communication

EMPLOYMENT

Selfing Sailing Center, Boston, MA (Summer 1993)

Sailing Instructor: Taught sailing and windsurfing; managed finances and
handled scheduling.

Bentley's Restaurant, Ithaca, NY (Winter 1990)

Waiter
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Retell the text:
Changing Money
In the evening a few participants went to a bureau de change next to the

hotel to change some dollars into pounds.

In London money can be changed either at banks, at bureaus de change or at
customers' services desks in big department stores.

Banks are usually open from 9.30 a. m. until 3.30 p. m. Some are open on
Saturday, but never on Sunday. They accept plastic cards Visa, Access as well as
Eurocheques, traveler’s cheques and, of course, cash. Many banks have cash
dispensing machine services.

Bureaus de change are usually open for longer hours and every day. They
often charge a bigger commission than banks.

The exchange rates are often shown in the running lines placed in the
windows or on the walls of the bureaus de change for everybody to see.

Now Sergey comes up to the counter of the bureau de change:

Sergey: Good evening.

Cashier: Good evening, sir. Can | help you?

Sergey: Could I change two hundred dollars into pounds, please?

Cashier: Yes, certainly.

Sergey: How much will it be?

Cashier: About one hundred and twenty pounds.

Sergey: Good. Here you are.

Cashier: Thank you. And how would you like it, in twenties, tens or smaller
notes?

Sergey: In tens, please.

Cashier: Fine. Here is the money and your receipt, please.

Sergey: Thanks. Excuse me, will you be open tomorrow, on Sunday?

Cashier: Yes. But we work shorter hours on Sundays. We'll close at 7 p. m.

Sergey: Thank you. And one more thing. Can | change these coins of fifty
cents each.

Cashier: I'm afraid | can't take small change. We change only notes.

Sergey: Do you believe | can change them somewhere else?

Cashier: I'm afraid you can't. This is a rule with banks and bureaus de change.

Sergey: | see. Thank you.

Cashier: You are welcome.

Cnucok numepamyput.

1. Bonerora, Onbra AuduHoreHTOBHA. AHTTIUHCKHIA JJ1s1 OaKaIaBpoB
MeHnemkMmenTa [Teker]: yueonuk / O. A. Bonerosa. - PoctoB-Ha-/lony:
®enmukce, 2013. - 430 c.
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2. Jlemosoit anrnuiickuit=Business English: Business Correspondence:
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