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LlenssMu  OCBOEHUSI JUCUUIUIUHBI  «JloKymMeHTanmoHHOEe oOOecredeHue
CTPOUTEIBHOM  OpraHu3aluuy»  SABJISIETCS ~ O3HAKOMIJICHME  CTYJIEHTOB  C
TEOPETUYECKUMH OCHOBaMHU JTOKYMEHTAI[MOHHOTO 0OO€ecleueHus YIpaBiIeHUs
CTPOUTENHFHOM OpraHU3aIH, CTPOUTEIbHBIC OPTaHU3AlIUHY, BBIOIHAIOMINE PA0OThHI
10 CTPOUTENBCTBY, PEKOHCTPYKLIUH 31aHUN, COOPYKEHUM, MHBIX 0OBEKTOB, a TAKXKE
MOHTa)KHbIE, MYCKOHAIAJ0YHbIC, PEMOHTHbIE WM HHBIC BHUABI pPaboT, 0Os3aHbBI
MOJITBEPXKJIATh BBINIOJHEHHE PAOOT ONpaBAAaTENbHBIMH JOKYMEHTaMH, MO3TOMY
CTyACHTaM HEOOXOIUMO JaTh TMPAKTUYECKWE HAaBBIKK B COCTaBICHUU U
oopMICHUU TOKYMEHTAIlUHd, HEOOXOIUMON B HMX JaJbHEUIIEH MPaKTHIECKOU
NEeSATETbHOCTH.

3agauM TUCHMIIMHBI

- U3y4YEHHE OCHOB JOKYMEHTa 000pOTa B CTPOUTENIBCTBE;

- O3HaKOMJIEHME C  HOpPMAaTMBHOM 0a30ii M  YTBEPXKIECHHBIMU
roCyJ1apCTBEHHBIMU (pOpMaMU JTOKYMEHTOB UCIOJIb3YEMBIX B CTPOUTEIBCTBE;

- 03HAKOMJIEHHE C TPEOOBAaHUSAMU K COCTABICHUIO U O()OPMIIEHUIO OCHOBHBIX
BUJIOB OPraHU3alMOHHO-PACIIOPSIUTENbHBIX JOKYMEHTOB, JIOKYMEHTOB yudeTa B
CTPOUTENHCTBE,;

- pacCMOTpPEHHE BOMPOCOB OpTraHU3aIlMU PadOThI ¢ JOKYMEHTaMH, BKIIOYAS
OpraHU3aIHI0 TOKyMEHTO000pOTa,

- W3y4YEHUE TEXHOJIOTMH PETHCTPAIMH JOKYMEHTOB, KOHTPOJS CPOKOB HUX
UCITOJIHEHHSI, THPOPMALMOHHO-CIIPABOYHOM padOThI;

- 03HAKOMJICHHE C MPaBUJIAMH XpaHEHUS IOKYMEHTOB B JI€JIONIPOU3BOJICTBE
MOJIFOTOBKU UX K CJIa4y€ B apXUB.

Komnerenuuu, popmupyemblie B pe3yJibTaTe 0CBOCHUS IMCIHHIIIHHBI:

OK-4- ctocoOHOCThIO K KOMMYHHUKAIIMYA B YCTHOW M TUCBMEHHON (opmax
Ha PYCCKOM M HWHOCTPAaHHOM S3bIKax JJIs PelIeHUs 3a7ad MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUSI.

OIIK-2- cnocoOHOCTBIO  OCYIIECTBIIATH COOp, aHATN3 U 00PaOOTKY JaHHBIX,
HEOOXOIMMBIX JIJISl pelIeHus MpodheCCUOHATBHBIX 3a1a4

[1K-14- cnocoOHOCTBhIO OCYHIECTBIATh JOKYMEHTUPOBAHUE XO35HCTBEHHBIX
oTepalyii, MPOBOIUTH y4YeT ACHEKHBIX CPEACTB, pa3padaTeiBaTh paboumii miaH
CUETOB OyXTalITEepCKOT0 ydeTa OpraHu3anuud U (GOpMUPOBATH HA €r0 OCHOBE
OyXrajaTepCcKue MPOBOKH.

Conepskanue JMCUHMIUIMHBI: VICTOpHS BO3HMKHOBEHHUS OTEYECTBEHHOTO
JeNOnpOou3BOACTBa. JIOKYMEHT, cHUCTeMa MOKYMEHTAallud M JOKYMEHTHPOBAaHUS
Gopmynsip — obpazerr OPJ[. TOCT 6.30 — 2003 CocrtaBnenne u opopMiecHUE
OpraHU3alMOHHO-PACTIOPSIAUTENBHBIX JTOKYyMEHTOB CHcTeMa JOKyMEHTAlUH I10
anaHoMy coctaBy CiyxeOHble mucbMa OpraHu3aius paboThl ¢ MPOEKTHO-CMETHOM
Y OpPraHMU3aLMOHHO-TEXHOJIOTMYECKONM NOKyMeHTanuen Tekyiee XpaHeHue nell,
cocTaBJieHHe HOMEHKIaTyp aen [loaroroBka aen i JUIMTEAbHOTO XpaHEeHUs
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1 Henap u 3apaun qucuunauHbl. [lepeyeHs miIaHMpyemMbIX pe3yJbTaTOB 00y4eHHUs! IO
AUCHMILIMNHE, COOTHECEHHBIX ¢ INUIAHMPYEMbIMH pe3yJbTaTaMH OCBOCHHsl 00pa3oBaTebHOI
NPOrpaMmbl

1.1 Meab AMCIUATUIHHBI

[lensiMmu  OCBOCHHSI ~ NUCHUIUIMHBI  «JlOKyMEHTallMOHHOE  OOEeCIedeHHue  CTPOUTEIbHOM
OpraHu3alMN» SBISETCA O3HAKOMIICHHE CTYJIEHTOB C TEOPETUYECKUMU OCHOBAMM JOKYMEHTALHOHHOTO
oOecrieueHrst yMmpaBiIeHUS CTPOUTEIHHOW OpraHW3aIlui, CTPOUTEIHHBIC OPTaHU3AIMH, BBITIOTHSIIONINEC
paboThI [0 CTPOUTEIBCTBY, PEKOHCTPYKIIUU 3/1aHUH, COOPYKEHUH, MHBIX OOBEKTOB, a TAK)KEe MOHTaKHBIE,
MTyCKOHAIAJI0YHbIE, PEMOHTHBIE M WHBIC BHIBI PabOT, 00s3aHBI TOJATBEPKIATh BBINOJHEHHUE pPa0OT
ONpaBIATENbHBIMU JOKYMEHTaMH, MO3TOMY CTYJCHTaM HEOOXOIUMO JaTh NPAKTHUYECKHE HABBIKH B
COCTaBlICHUH U OGOPMIICHUHM JOKYMEHTAIlMH, HEOOXOAMMOW B WX JabHEUIIEH MPaKTHYECKON
NEeSATENbHOCTH.

1.2 3amauyn AMCHUILIHHBI

- U3y4eHHE OCHOB JIOKyMEHTa 000pOTa B CTPOUTEIBCTBE,

- O3HAKOMJICHHE C HOPMATHBHOW 0a30if M YTBEPXKICHHBIMH TOCYAAPCTBCHHBIMH (OpMaMu
AOKYMCHTOB HCIIOJIb3YCMBIX B CTPOUTCIILCTBE,

- O03HAaKOMJICHME C TpeOOBaHHMSAMU K COCTABJICHUIO M O(OPMIICHHIO OCHOBHBIX BHJIOB
OpraHnu3allOHHO-PACIIOPAAUTCIBHBIX JOKYMCHTOB, JOKYMCHTOB Y4€Ta B CTpOI/ITeJ'II)CTBC;

- PaccCMOTPEHHE BOIPOCOB OpraHW3alMyd pPaboOThl C JOKYMEHTaMH, BKJIFOYAs OPraHH3aIHIo
JIOKYMEHTO00O0pOTa;

- M3y4YCHHE TEXHOJOTHH PErHCTPAlMi JOKYMEHTOB, KOHTpOJII CPOKOB HWX WCIIOJIHCHHUS,
WH()OPMAMOHHO-CIIPABOYHON PaOOTHI;

- O3HAaKOMIJICHHE C MpaBHJIAMH XPAHEHUS JOKYMEHTOB B JICJIONMPOU3BOJICTBE M IOJATOTOBKU UX K
cliavye B apXWB.

1.3  IlepeyeHb MIAHMPYEMBIX Pe3yJabTATOB O0y4YeHHs MO JAMCUHHUILINHE, COOTHECEHHBIX €
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeJbHOM NPOrPaMMbl

B PE3YIBbTATC OCBOCHUA OHUCHUIIIIMHBI «I[OKYMGHTaIII/IOHHOG obecneueHue YIpaBJICHUA
NnepCcoHajioM», CTYACHT JOJIKCH:
3HAThb:

- OCHOBBI pa3pabOTKM W BHEAPEHHUS KOPIOPATUBHBIX CTAaHAAPTOB B O0O0JIACTH YIpPABIICHUS
CTPOUTEIBLHON OpraHu3alueH;

- OCHOBBI pa3pabOTKU M BHEAPEHHUS NPOLEAYp PpEeryJIupoBaHUS TPYAOBBIX OTHOIIEHUH U
COIPOBOXKAAOIIYIO JOKYMEHTALNIO;

- TpebOBaHHA U BIIAJICHME HaBbIKAMH IO OOECIEYEHHIO 3alUThl IEPCOHATbHBIX JIaHHBIX
COTPYIHHKOB.

- HOpPMAaTUBHBIE JOKYMEHThl MO Yy4deTy OOBEMOB  BBINOJIHEHHBIX pPa0OT, HCIOJIB30BaHUS
MaTepHaloB, OyXraJTepCcKoro yJera.

yMeTh:

- BECTH KaJpOBOE€ JEJIONPOU3BOJACTBO M OpPraHU30BBIBATH APXMBHOEC XPAHCHHUE KaJpPOBBIX
JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOIIMMH HOPMATHUBHO-IIPABOBBIMH aKTAMM, 3HAHUE OCHOBBI
KaJpOBO# CTaTUCTUKH, BJIaJICHUE HABBIKAMU COCTABJICHUS KaJAPOBON OTUETHOCTH,

- 3aII0JIHSTh OCHOBHBIE JIOKYMEHTHI y4eTa UCIIOJIb3YEMBIE B CTPOUTEIBCTBE.

BJIA/IETh:

- HaBBIKaMH OQOPMIICHHUSI PE3YyIbTATOB KOHTPOJIS 32 TPYAOBON M UCHOIHUTENbHON AUCIUITIIMHON



(COCTaBISATH TOKYMEHTHI O TIOOIIPEHUAX U B3BICKAHUSX );

- HaBBIKAMH O3HAKOMJICHHSI COTPYJHUKOB OpraHU3alid C KaapoBOW JOKyMEHTAIlued u
JCHCTBYIONUMHU JIOKATbHBIMA HOPMaTHBAMH aKTaMH.

Y obyuatomuxcst GOpMHUPYIOTCS CIEAYIONNE KOMMIETEHIHH:

OK-4- criocoOHOCTBI0O K KOMMYHHUKAIMM B YCTHOH M TNHCBMEHHOM (opMax Ha PYCCKOM H
WHOCTPAHHOM SI3BIKAX JUIS PEIICHUS 33]1a4 MeXITMYHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOICHCTBHSI.

OIIK-2- crmocoOHOCTBhIO  OCYIIECTBIIATh COOpP, aHATU3 U 00pabOTKY JaHHBIX, HEOOXOAMMBIX JIJIs
penieHus mpodeccnoHaNbHBIX 33a1a9

I1K-14- cmocoOHOCTBIO OCYIICCTBIISATh JOKYMCHTHPOBAHUE XO3SHCTBCHHBIX OIEPALIHH,
MPOBOANTH YYeT JIEHEXKHBIX CPEICTB, pa3padaThiBaTh pabOuMii IUIAH CYETOB OYyXTalNTepCKOro ydera
opraHu3anuu 1 GOpMHUPOBATh HA €r0 OCHOBE OYXTalITePCKHE MPOBOIKH.

2 Yka3aHue MeCTa JMCUHMILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MporpaMmbl

Hucunmmna  «JlokyMeHTalmoHHOe obOecrieueHue ynpasieHus mnepconaiom» b1.J1B.01.02

OTHOCHUTCA K HpO(i)eCCI/IOHaJ'ILHOMy HUKIY, 0a3oBas 4acTh. I/I3y11aeTCﬂ -2 KypcC, 4 CEMCCTD.

3 O0beM MCHMIUIMHBI B 3a4eTHBIX €IMHHMIAX C YKa3aHHEeM KOJHYecTBa
aKaJleMHYeCKHX WM AaCTPOHOMHUYECKHX 4YaCOB, BbIJIeJEHHBIX HA KOHTAKTHYW padory
o0yuyaumuxcsi ¢ npemoaasareieM (M0 BHAAM Y4eOHBIX 3aHAATHMH) M HAa CAMOCTOSITEIbLHYIO
paboTty o0yuarommxcs

OO61mast Tpy10eMKOCTh (00beM) JTUCIUTIIMHBI COCTABIISAET 2 3a4eTHBIC CIUHUIIHI (3.€.), 72 Jaca.

Tabmura 3.1 — O0beM TUCIHATUTHHEI

OO0BeM TUCIUTIIMHEL Bcero,
4acoB
OO6m1ast TpyA0€MKOCTh JUCITUTUIMHBI 72
KonraktHas paborta oOyuwaromierocss c IpernojaBatesieM (IO BHIaM Y4eOHBIX 36,1
3aHITHI) (BCEro)
B TOM 4HCIIE
JIEKIIUU 18
1abopaTopHbIe paboThI 0
MPAKTUYECKHUE 3aHSITUS 18
IK3aMeH 0
3a4eT 0,1
KypcoBast pabota (IIpoeKT) 0
pacueTHo-Tpaduyeckas (KOHTpoIIbHas) paboTa 0
AymutopHas paboTta (Bcero) 36
B TOM YHCIIE
JEKIHUH 18
71a00paTOPHBIE 3aHATHS 0
MPaKTUYECKHE 3aHATHUS 18
CamocTosiTenbHas padoTta o0ydaronuxcs (BCero) 36
KoHTposb/3K3. (MOATOTOBKA K 9K3aMEHY) 0

4 Copep:kaHue JMCHUILUIMHBI, CTPYKTYPHPOBAaHHOE 1O TeMaM (pa3jesaM) ¢ yKa3aHHeM



OTBCACHHOI'0 HA HUX KOJHYECTBA AaKAACMHUICCKUX YaC0B U BU10B y'—leﬁﬂbIX 3aHATHH

4.1 ConepxxaHue TUCUUILIAHBI
Tabnuna 4.1.1 — Conepkanue TUCIUILIMHBI, CTPYKTYPUPOBAHHOE 110 TeMaM (pasjieam)

Ne
i/t

Paznen (Tema) nUCIMIUTHHBI

Conepxanue

1

2

3

1

BBenenne B IMCHUILIMHY
«/loxyMeHTannnoHHOE

obecrieueHHe CTPOUTEIHHOM
opranuzaiumn». TpebGoBaHue
0 Ha/UIeXalleld OpraHu3aluH
JIOKyMEHTO000pOoTa B
CTPOUTEIBHBIX OPTraHNU3aIHIX

Bo3HukHOBeHHUE Nenonpon3BoAcTBa. Mcropus pa3BuTH
JIeTIONPOU3BOICTBA KaK HAYKH.

Hoxyment. IloppasneneHne DOKyMEHTOB IO BpPEMEHH
BO3HUKHOBEHUS, MPOMCXOXKICHHUIO, CIIOCO0Yy mpuemMa Hu
TEXHUKE  BOCIPOM3BENEHHS, II0  HA3HAYEHHIO, IO
CIIO)KHOCTH COAEp)KaHUS M TpUeMaM 3alucu H Jp.
@OyHKINU TOKYMEHTOB.
chHKIII/IOHaJII)HLIe " OTPACJICBBIC CUCTCMbI JOKYMCHTAIUH.
JIOKyMEHTUpOBaHHWE  YIPABJICHUYECKOH  JIESATEIBHOCTH.
YHuukanmms ©W  CTaHAapTH3alMs  YIPaBICHYECKOH
JIOKYMEHTAIUH. Cityx0b1 JIOKYMEHTALMOHHOTO
o0OecrieueHus ynpaBIeHUsl.

Qopmynsip — obpazen OPJI.
I'OCT 6.30 — 2003

[Tpumenenue  GopmynspoB-oOpa3loB -  OAHO U3
HaIlpaBJICHUN CTAHJAPTU3ALUKA JOKYMEHTOB. lIpuHIMIEBI
IIOCTPOCHHH, COCTaB  PpAaCIOJIO)KEHHE  PEKBU3UTOB
dbopmymsipa-o6pas3iia opraHU3aIMOHHO-PACTIOPSIUTEIHHOM
IpYIIBl  YNPaBIEHYECKUX JOKyMEHTOB. TpeOoBaHus K
OJlaHKaM JIOKyYMEHTOB. biaHku [uist nucem u o01iero Buja.
VYcioBHOE M TPOAOIBHOE PACIOIOKEHUE PEKBU3UTOB.
TpeboBaHusi K TEKCTaM JOKYMEHTOB, WU3TOTOBJIEHHBIX C
IIOMOUIBIO NIEYATAIOUINX YCTPOUCTB.

CocraBnenue u ohopmieHue
OpraHu3aIMOHHO-
pacropsauTeNbHbIX
JOKYMEHTOB

OcHOBHEIE TpYIIIBI OpraHU3alMOHHO -
pacropsAMTeNbHBIX ~ MOKyMeHTOB.  CocraBieHue U
odopmIIeHueE:

" OpraHU3allMOHHBIX JIOKYMEHTOB (YCTaBbI, MOJIOXCHHUS,
YUPEAUTENBHBIE OTOBOPHI);

"  pacHOpSAUTEIbHBIX JIOKYMEHTOB (TIPHKAa3bl
BUJIBI U 110 IMYHOMY COCTaBY);
UH()OPMAIIMOHHO-CIIPAaBOYHBIX
CIPABKH, POTOKOJIBI).

o01ero

JIOKYMEHTOB (axTHl,

Cucrema OKYMEHTAllMHM IO
JUYHOMY COCTaBY

OO0s13aTeNnbHOCT  BEACHMSI  KaJpPOBOW  JOKYMEHTAlluU
BCEMHM  MNpPENNpUATUSAMH  HE3aBHUCHUMO  OT  (opMm
COOCTBEHHOCTH. 3aKOHOAATENbHOE perynupoBaHue
KagpoBoi  paboTbl. OCOOEHHOCTH  COCTaBICHHUA H
opopMIIeHHsS TPUKA30B IO JUYHOMY cocTaBy. [IpaBuia
3arofHeHUs M odopmiieHHs KapTouek ¢. T-2, JTUUHBIX
JIMCTKOB TI0 y4eTy KaapoB. Benenne muynbpix nen. Benenue
U 3aloJIHeHHEe  TPYIOBBIX  KHHXKEK  paOOTHUKOB.
JIOKyMEHTBI ~ JIMYHOTO  TIPOMCXOXKIEHHS  (3asBJICHUS,
aBTOOHOrpaduu, JTOBEPEHHOCTH).

CnyxeOHbBIC THChMa

[IpaBuia coctaBiieHus: U 0(OPMIICHUS CIIY>KEOHBIX MHCEM.
Knaccudpukamuss u  cTpykrypa mnuceM. IIlpumenenue
CTaHJapTHBIX (pa3 U BbIPAXKEHUU, TpaapeTHBIX TEKCTOB.
TpeboBanus k Tekctam nuceM. OcoOEHHOCTH NEPENHUCKH C




4

3apyOEKHBIMHU TTapTHEPAMHU.

6 |Opranmzamus  pabotrel ¢ | [lonsarue nokymentoobopora. MJIC 12-37.2007. [Ipuem u
MPOEKTHO-CMETHOM nepBuYHas ~ 00paboTka  JOKYMEHTOB.  Perucrpamms
OpraHU3aIMOHHO- nokymeHToB. ®opwmbl  peructpauuu. KoHTponbp 3a
TEXHOJOTUIECKON UCTIOJTHEHUEM JIOKyMeHTOB. CpokoBass W CIpaBOYHAs
JIOKyMEHTaIuei KApTOTEKH.

7 |Texymee xpanenue gen, | Homenkmarypa gen, Buasl HOMeHKiaryp. llpaBuna
COCTaBJICHME HOMEHKJATYp | cocTaBieHus u opopmieHus. DopMUpOBaHUE U XpaHEHUE
ACII AL

8 |Iloxroroska nen s | [IpoBenenue skcnepTU3bl IIEHHOCTH JTOKYMEHTOB. Pabora

AJIUTCIIBHOT'O XPaHCHUA

IKCIIEPTHBIX Komuccuid. OdopMiIeHHE I8 B 3aBUCUMOCTH
oT cpokoB xpaHenus. CocraBiieHue omnuceil Ha Jena
JUTUTEIIBHOTO U TIOCTOSIHHOTO CpOKOB Xpanenus. [lepenaua
JIEJI B aPXUB.

Tabmuna 4.1.2 — Conepkanue TUCIUILIMHBI U €€ METOMYECKOE 00ecIieueHUe

Ne Paznen (tema) Bunbl VYyeOno- | ®opmsl Tekyuiero | Komneren
JUCIUILTAHBI JIESITEIIbHOCTH METOuYe KOHTPOJIS 02071
n/ mek. | Ne | Ne CKHe yCIIEBAEMOCTH
i , nal. | mp. | Marepuan (no Hedenam
qac bl cemecmpa))
1 2 3 4 5 6 7 8
1 | BBegeHue B OUCHMIUIMHY | 2 1 y-2 4-C,KO OK-4
«/loKyMeHTalMOHHOE OIIK-2
obecnieueHue [1K-14
CTPOMUTEIBHOU
OpTaHu3aLuN».
TpeboBanue 0
HaJuIexKaniei
OpTraHu3aIuu
JIOKYMEHTO000poTa B
CTPOUTENBHBIX
OpraHu3aIusIxX
2 | ®opmymssp —  oOpaser | 2 2 V-6 6 -C, KO OK-4
OPJZI. TOCT 6.30 — 2003 OIIK-2
I1K-14
3 | CocraBienue nu|l 2 3 V-2 8-C,KO OK-4
odopmIiieHHe OIIK-2
OpraHU3aIlMOHHO- [1K-14
pacmopsAUTETHHBIX
JTIOKYMEHTOB
4 | Cuctema JOKyMEHTaIuu | 2 4 v-1 10 - C, KO OK-4
0 JINYHOMY COCTaBY OIlK-2
[1K-14
5 | Ciyxe0HbIC TUCHMA 2 5 Vy-3 12 - C, KO OK-4
OIIK-2
I1K-14
6 |Opranms3anus paboter c | 4 6-7 V-5 14 - C, KO OK-4




MIPOEKTHO-CMETHOU u OIIK-2
OpraHu3alMOHHO- [1K-14
TEXHOJIOTHYECKOM
JIOKYMEHTalUen
7 |Tekymee xpaHeHHe MAeII, 2 8 V-4 16 - C, KO OK-4
COCTaBJICHUE OIIK-2
HOMEHKJIATYp JeJ1 I1K-14
8 |IlogroroBka gen i | 2 9 V-7 18- C, KO OK-4
JUTUTEIILHOTO XPaHEHUS OIIK-2
[1IK-14

4.2 JlaboparopHble U (MJ1M) NPAKTHYECKHE 3aHATHS

4.2.1 IlpakTHyecKkue 3aHATHUSI

Tabmuma 4.2.1.1 — IIpakTHyeckue 3aHATUS

No . O6beMm B
HanmeHoBaHue 1 KpaTKoe COJepKaHNe 3aHATHIA
Jacax

1 |TpebGoBanusi K COCTaBICHUIO M OGOPMIICHHIO JOKYMEHTOB MPEIIPUSITHS. 2
dopmyisip-oOpasel: COCTaBICHNE M PACIIOIOKEHHE PEKBU3UTOB

2 | Dopmymsip — obpazen OP/I. 'OCT 6.30 — 2003 2

3 | CocraBnenue u opopmiieHUE OPraHU3AIMOHHBIX TIOKYMEHTOB 2

4 | OdopmieHne npuKazoB, paclopsHKEHUH, YKa3aHU, TPOTOKOJIOB 2

5 |Kanmporoe nenonponsBoacTBo 2

6 |Opranmzamuss paboTel €  TPOEKTHO-CMETHOH W OpraHW3aIMOHHO- 4
TEXHOJIOTHYECKOH TOKyMeHTanuel

7 |OO6paboTka W TpynmupoBKa yrpaBiieHdeckor uHpopmaruu. CocTaBieHHE 2
pedeparoB, aHHOTAIHH

8 |MatpuuHas HHPOPMALMOHHAS MOAEIH 2
Hroro 18

4.3. CamocrosiTesbHas padora crygentoB (CPC)

BrinonHseTcss B COOTBETCTBUM ¢ pabodeil mporpaMMoil AUCHMILIMHBL. 3aJaHUsl BBIIAIOTCS B X0J€
W3yYEHHs] JUCLUIUIMHBL. 3ajadamMu palOoThl SBIAIOTCA: CUCTEMAaTH3alMs, 3aKpEIUIeHHE M pa3BUTHE
3HAHWW, TOJYYEHHBIX B XOJ€ AayAUTOPHBIX 3aHATUH; CTUMYJIHpOBaHHE Oosiee TIyOOKOro H
CUCTEMATUYECKOIO M3Y4YEHUs IUCLUILIMHBI B TCUECHHUE CEMECTpa; Pa3BUTHE YMEHHUs CaMOCTOSATEIbHO
paborath ¢ y4eOHOM M CHEeUMaTbHOW JUTEPaTypol; pa3BUTHE KOMIIETEHTHOCTH B MapKETHHIOBOU
JeSATeNbHOCTH MPEANPUATHS (OpraHU3aIHN).

Tabnuia 4.3.1 — CamocrosiTenbHas paboTa CTY/IEHTOB

Bpewms
Ne Cpox pEMA,
azjena HaumenoBanue pasnena (TeMbl) IUCHUIUIMHBL | BBITOJHEHH SATPATBACMOC Ha
p p BeImtojiHeHne CPC,
(Tempr) S
qac
1 Ponp nenompousBojcTBa B rocynapctBeHHoM u|  1-3-as 2

MYHHUIMIIAJIBHOM YIIPABICHHUH. [[€10MpON3BOACTBO| HENENH
KaK  OTpPa)KCHHE CHUCTEMBl U  TEXHOJOTUU
YIIPABJICHMUS.




2 Hcropuueckue »Tanmbl ¥ OCOOEHHOCTH Pa3BHUTH 4-7-5 2
JIOKYMEHTOB ¥l HH(OPMAIIMOHHBIX TEXHOJIOTHH. HEJIeNIH

3 Nudopmanmonnoe 0011eCTBO: ocHOBHBIE| 8-11-ax 2
KPUTEPUU, OTalbl CTAHOBJICHHS, TEPCICKTUBBI| HEICIN

4 CpeicTBa JIOKYMEHTHPOBAHHS, nX HcTopuueckoe| L2-14-as 2
pa3BHTHE U COBPEMEHHAsI KIaCCH(PHUKALIUS. HEnCH

5 VYupasnenue JgokymeHtranuerdd B Poccuiickoit| 15-18-as 2
denepanyu. HEEeIU

6 locynapcTBeHHOE perynmupoBanue| 1-3-as 2
JICJIONIPOU3BO/ICTRA. W3menenus B| HeIeau
3aKOHOATEIHLHO-TIPABOBOU u HOPMAaTUBHO-
METOJMYECKOW 0a3e 10 JOKYMEHTallHOHHOMY
00€CIIeYeHNIO0 YIIPABIICHUS.

7 Qanbcudukaiys 10KyMEHTOB: UCTOPHUS MOACIIOK, 4-7-9 2
BUJBI 1 0COOCHHOCTH (PaTbCH(PUKAIIHN. HeleIu

8 3amuTta JAOKyMeHTHpoBaHHOW uHpopmauuu ot| 8-1l-ag 2
HECAHKIMOHUPOBAHHOTO JOCTYIIA. HeIeIu

9 Pa3Butne TEXHUYECKOTO obecreuenus| 12-14-as 2

nenonpousBoJcTBa. COBpEMEHHbBIE MPOTPAMMHBIE| HEIEIH
CpPE/CTBA, MCII0JIb3YEMbIE B ICJIONPOU3BO/ICTBE.

10 HccnenoBanue COBPEMEHHBIX cucrem| 15-18-as 2
ABTOMATH3AIMH JICIIONPOU3BOICTBA H| HeIelu
nokymentoobopora (CAJJ). Wcnonb3oBanue
AJIEKTPOHHOTO  JIOKYMEHTOO0OpOTa BHYTPH H
MEX]1y OpraHU3alysIMH.

11 dakcuMmwIbHas W JJeKTpoHHas  mudposas| 1-3-as 2
MOJIUCE: FOPUAWYECKas CHJla, BO3MOXHOCTh H| HEICIH
0COOCHHOCTH MPUMEHEHHSI.

12 OcHoBHbIE XapaKTEPUCTUKU OpraHH3aluH 4-7-51 2
JOKYMEHTOO00pOTa B yUpEKJICHUU. DICKTPOHHBII | HEeIH
JOKYMEHTO00O0pOT.

13 Opraams3anus pabOTHl LEHTPaIbHOH dKcrepTHoOW | 8-11-as 2

komuccuu. OCHOBHbBIE 33/1a4M, QYHKIMM WU MpaBa| HeIenu
LIEHTPAJIbHOW dKCIIEPTHOM KOMHUCCHH.

14 OcobenHoctu odopmiieHHs KoppecrnoHaeHIu no| 12-14-as 2
BHEITHEAKOHOMHYECKOHN JICATEIHHOCTH. HEJIeTH
15 OcoOeHHOCTH OpraHM3aluu  JOKyMeHTooOopoTa| 15-18-as 2
KPYITHOTO TIPEIIPUSITHS. DJEeKTPOHHBIN |  HEJENIn
JJOKYMEHTOO00OPOT.
16 OcobenHoctn u pe3ynbratel BHeapenms OIIT|  1-3-as 2
"OnektponHas Poccus". Heaenu
17 [TpoGnembr oOMeHa JIOKYMEHTHUPOBAHHOM 4-7-5 2
uH(opMalreil B rocy1apCTBEHHOM YIPABJICHUU. HeIeIH
18 Beibop  TexHWYeckux  cpeactB  ympaeieHus| 8-11-as 2
oucoM. HeJenu
UTOT'O 36

5 IlepeyeHb Yy4eOHO-METOAMYECKOT0 OOecleYeHUs IJIsi CAMOCTOATEJbHON pPadoThI
00y4aromuxcs Mo JTUCIUNIHHE



CTyneHTbl MOTYT TIpU CaMOCTOSITEIbBHOM H3YYE€HUU OTHEIbHBIX TEM W BONPOCOB JUCHUILUIMH
MOJIb30BaTbCsl  y4eOHO-HATTISAHBIME ~ TTOCOOMSIMHU, Y4eOHBIM O00OpYIOBaHMEM M METOIUYECKUMHU
pa3zpaboTkamu kadenpsl B pabouee Bpems, ycTaHoBiIeHHOe [IpaBuiamMu BHYTpPEHHETO pacropsaka
pabOTHUKOB.

Y4eOHo-MeToInYecKoe o0ecrieueHue Uil CaMOCTOSITEIbHOM padOThl CTYJAEHTOB, OOy4YaroUIUXCs
10 JTAHHOM JUCUUIUIMHE, OPTaHU3yeTCs:

oubuomexol ynusepcumema.

- OuOmmoTeuHbIii (OHI YKOMIUIEKTOBAH y4eOHOW, METOIUYECKOW, HAyYHOW, MEePHOIUYECCKOU,
CIIPABOYHOM U XY/I0’)KECTBEHHOU JIuTeparypoil B cooTBeTcTBUU ¢ YII u mannoit PII/I;

- uMeercs JOCTYH K OCHOBHBIM  HMH(OPMAalMOHHBIM  OOpa3oBaTeIbHBIM  pecypcam,
nH(pOpMalMOHHOK 6a3e NaHHBIX, B TOM uncie Oubinorpadudeckoi, BO3MOKHOCTh BbIX0oJa B MIHTepHeT;

Kageopoii.

- myTeM obecreyeHus JOCTYITHOCTH BCEro HEOOXOAUMOro y4eOHO-METOUUECKOrO U CIPABOYHOTO
MaTepuaia;

- IIyTeM IPEIOCTABJICHUS CBEICHUN O HATMYUU Y4eOHO-METOINYECKON JIUTEPATypPhl, COBPEMEHHBIX
MPOTPaMMHBIX CPE/ICTB;

- myTeM pa3paboTKU: METOIMYECKUX PEKOMEH Iallnii, TOCOOUH IO OpraHu3aIii CaMOCTOATENBHOM
paboThI CTYyIEHTOB; TeM pedepaToB; BOIIPOCOB K 3a4ETy; METOINIECKUX YKa3aHUH K BBHITIOJTHEHUIO
MPAKTUYECKHUX PadoT U T.1I.

munoepacgueti ynusepcumema.:

— MOMOIIIb aBTOPaM B MOJAMOTOBKE U U3JJaHUH HAYYHOH, yueOHOW U METOUYECKOH JIUTEePaTyphI;

—yIOBJIETBOPEHHUE TOTPEOHOCTH B THUPAKHUPOBAHWU HAYYHOH, Y4YeOHOH W METOAMYECKOU
JTUTEPATYPHI.

6 OOpa3oBaTe/bHbIE TEXHOJIOTHHU

B cootBerctBum ¢ tpeboBanusmu ®I'OC u [Ipukaza MunuctepcTBa oOpa3oBanusi u Hayku PO
ot 05 anpens 2017 r. Ne 301 peanu3zanusi KOMIETEHTHOCTHOIO MOJIXO0/a MO HAIPaBJICHUIO MOJITOTOBKU
38.03.01 «DxoHOMHKA» TpeayCMaTpPHBACT NIMPOKOE HCIOIL30BaHUE B OOPa30BATEIBLHOM IPOIIECCE
aKTUBHBIX M MHTEPAKTUBHBIX (JOPM MPOBEICHUS 3aHATUN B COUYETAHHHM C BHEAYIUTOPHOU paboToil C
1nenplo (PopMUpPOBaHUS U Pa3BUTHA MPOPECCHOHAIBHBIX HABBIKOB CTYJIEHTOB. B pamkax wu3yudeHus
TUCHUILTUHBL  «J[OKyMEHTaIlMOHHOEe O0ecleueHue CTPOUTEIbHOW OpraHu3aluu» MPEAYyCMOTPEHO
MIPOBEACHHUE JIEKIIMOHHBIX U TMPAKTUYECKUX 3aHATUN B MHTEPAKTUBHOU (hopMe - pa3O0pPOB KOHKPETHBIX
CUTYyaLUi.

VY nenbHBIN BEC 3aHIATHI, MPOBOAMMBIX B HHTEPAKTUBHBIX ¢opmax, cocTasiseT 33,33 mporeHTa oT
ayIUTOPHBIX 3aHATHUH coryiacHo YII.

Tabnuma 6.1 — MHTepakTuBHBIE 00pa3oBaTeNbHbIE TEXHOJIOTHH, UCIIOIb3yEeMbIE TTPH MPOBEICHUN
ayIUTOPHBIX 3aHATUN

Ne| HaummenoBanue paznena (TeMbl Hcnonb3zyembie O06nbem, yac
JIEKIIAU, TPAKTUYECKOTO U WHTEPaKTUBHBIE
71a60pPaTOPHOTO 3AHSITHS) o0OpasoBarebHbIe
TEXHOJIOTUU
1 2 3 4
1 | ®opmynsip — obOpazeny OPJl. I'OCT | Pa30op KOHKpETHBIX CUTyalHUii 2
6.30 — 2003 (mpakTu4eckoe 3aHsTHE)
2 | Kagposoe JIEJIONPOU3BOJACTBO | Pa3bop KOHKPETHBIX CUTYyaIuil 2
(IpaKTHYECKOE 3aHSATHE)
3 | ObpaboTka U rpynnupoBka | Paz6op KOHKpETHBIX CUTYyaluil 2
yIIPaBICHYECKOM uH(pOpMAaIHH.




CocraBnenue pedeparoB, aHHOTAIUN
(mpakTUYeCcKOE 3aHATHE)

Uctopus BO3HUKHOBEHUS | Pa300p KOHKPETHBIX CUTYyalHii
OTEUYECTBEHHOI'O  JI€JIOIPOU3BO/ICTBA.
JlokyMeHT, cuctemMa JOKyMEHTaluu U
JIOKYMEHTUPOBaHUs (JICKIHs1)

Hroro:




7 DoHJ OLIEHOYHBIX CpE€ACTB AJd MPOBEACHUSA l'lp()MB)KyTO‘IHOﬁ aTTeCTAallun oﬁy'{ammnxcsi o AMCHUIIJINHE

7.1 TlepeyeHb KOMIIETEHUMI ¢ YKa3aHHeM ITaloB X (POPMHPOBaHHs B IpoLecce 0CBOCHUsI 00pa30BaTeJbHOM NPOrpaMMbl

Tabmuna 7.1.1 — Dtansl GopMupoBaHHsI KOMOETEHITUH

Kon u conepkanne KOMIETEHIIUN

Oransl GopMUPOBAHUS KOMIIETEHIUN U IUCHUIUIUHBI (MOAYNIN), IPU U3YUYEHUU KOTOPBIX (hopMUpYyeTCs

JaHHass KOMIICTCHI WA

HavanpHbrit

‘ OcHoBHOM

3aBepiaronmn

MeTo/1bl 1 MOJENH B YIPABJIECHUH MEPCOHAIOM

[TpakTHKa 1O MOTYYCHUIO TPOPECCUOHATIBHBIX YMEHUH H OIbITA
po(eCCHOHAIBHON e TEIHHOCTH

OK-4 - crmocoOHOCTBIO K
KOMMYHHKAITH B YCTHOU U
NUCbMEHHOU (hopMax, Ha PYCCKOM H
WHOCTPAHHOM SI3BIKAX ISl PEIICHHUS
3a7a4 MEXIHIYHOCTHOIO U
MEXKYJIbTYPHOTO B3aUMOICHCTBUS

NHOCTpaHHBIN A3BIK;
Kynprypa peun u nenosoe
oOI1IeHHE;

Putopuka

JIoKyMeHTallMoOHHOE oOecreueHue
CTPOUTEBHOM OpraHU3aLluHY;
JIOKyMEHTOOO0POT B CTPOUTEIBCTBE

3aiuTa BhIITYCKHOM
KBaTM(UKAITMOHHON PabOTHI,
BKJIIOYAsl [TOJITOTOBKY K
IPOIeIype 3aIUTHI 1
MPOIEYPY 3alUThI

OIIK-2 - cnocoOHOCTBIO
OCYIIECTBIISATH COOp, aHAIU3 U
00paboTKy JaHHBIX, HEOOXOAUMBIX
JUTSL petieHus npogdecCHuOHATBHBIX
3a/1a4y

Teopust BEpOATHOCTH U
MaTeMaTH4ecKas
CTaTUCTHKA,

HauepratenbHas
TEOMETPHS;

MeTobI 1 MOJIENTH B
SKOHOMUKE;

HccenenoBanue onepanuii
B SKOHOMUKE;

OKOHOMETPUKA;

Hanoru u Hanoroas cuctema;

HccnenoBaHue CUCTEM YIIpaBICHMUS,

JlokyMeHTalmoHHOe o0ecreueHne
CTPOUTENIBHOM OpraHu3aluy;

JIoKyMeHTOOOOpOT B CTPOUTENHCTBE;

[TpakTHKa IO OTYYECHUIO TIEPBUYHBIX
poheCCHOHATTLHBIX YMEHUN M HaBBIKOB,
B TOM YHCJI€ IEPBUYHBIX YMEHUH 1
HaBBIKOB HaY4YHO-HCCIIEJOBATEIBbCKOM
NesITebHOCTH;

[TpakTHKa MO MOTYYEHUIO
npoeCCHOHATBHBIX YMEHUHN U ONbITa
npo¢eCCUOHATBHON IEATETLHOCTH;

TexHONMOTHYECKas TPAKTHKA;

Hay4no — uccnenoBarenbckas pabora

Koonepanus n narerpanus
MIPOM3BOJICTBA B OTPACIIAX
SKOHOMUKH;

DKOHOMHKA HAYYHO —
TEXHUYECKOT0 ITporpecca;

ITenarornyeckas mpakTHKa;

[IpepaumnioMuas npakTHKa;

3aiuTa BBITYCKHOM
KBAJTM(PHUKAIIMOHHON paboThI,
BKJIIOYast MOJITOTOBKY K
IpoIelype 3aluThl 1
IpOIelypy 3aIIUTHI.




[1K-14 - crtocoOHOCTEIO

OCYIIECTBIISATh JIOKYMEHTHPOBAHUE
XO3SIICTBEHHBIX OIEpalui,
MPOBOANTH YYET JICHEKHBIX
CpeNCTB, pa3pabaThiBaTh PabOUHit
IUTaH CYETOB OYXTaJITepCKOro yueTa
OpraHu3anuu u GopMHpoBaTh HA €ro

OCHOBC
6YXFaJ'ITepCKI/IC IIpOBOAKHU

Byxranrepckuii y4eT u aHanus,
JloKkyMeHTallMOHHOE 00ecIieueHre CTPOUTEIbHON OpraHu3alui;
JIOKyMEHTO0O0POT B CTPOUTEIHCTBE

IlenooOpa3oBaHUEe U CMETHOE
hi (S (o

[IpennumniomMHas NpakTUka;
3anuTa BbIITYCKHOM
KBaTM(UKAITMOHHON PabOTHI,
BKJIIOYasi OJITOTOBKY K
MpOLEAYpE 3alIUTHI U
MIPOLIECYPY 3aLTUTHI

7.2 Onucanue noxkasaresjaei u KPUTEPUEB ONCHUBAHUS KOMIIETEHIIMH Ha PA3JIHYHBIX 3Talax ux (bOpMHpOBaHI/Iﬂ, OIIMCAaHHuC IIKAJI

OI¢CHUBaAHUA

Tabmuna 7.2.1 — [loka3zaTenu u KpUTEpUU OIpeeieHHs YPOBHS C(HOPMUPOBAHHOCTH KOMIETEHIIUN (YacTeil KOMITETEHIINH)

vix 6 n.1.3PI1J]
2.Kauecmeo
OCBOCHHBIX
ooyuarouumcs

PYCCKOM U MHOCTPAaHHOM
SI3BIKAX;

- pa3pabaTbIBaTh
WHVBUAYAIbHbBIE aKThI

B T.4. UCIOJIb3Ys HH(POPMAIIMOHHbBIE
TEXHOJIOTHH Ha TOCYIapCTBEHHOM
SI3BIKE

Braoems:

Ne Kon ITokazarenu VYpoBHH c(HOPMUPOBAHHOCTH KOMIIETEHIIUU
n/m | KOMIEeTeHIN OLICHUBAs
u/3Tan KOMIIETEHIINH
[Toporoserii IIponBUHYTHII Bricoknii
(YAOBIETBOPUTEIHHBIN) (xopor1o) (oTIHMYHO)
6 OK-4 1./[ons 3namo: 3Hnams: 3Hamo:
0CB0EHHbIX - OCHOBHbBIE TPEOOBaHMUS - HOPMaTUBHBIE TJOKYMEHTHI, - IPaBOBBIE U
obyuarowumcs | 3aKOHOJIaTENIbCTBA IO perJaMeHTHPYIOIINE COCTABIEHUE U yIpaBiIeHUYECKHE MTPOOIEMbI
3HAaHU, COCTaBJICHUIO JOKYMEHTOB Ha | o(hopmIIeHHE OpraHnu3allMOHHO- obecneuenus 3¢ HeKTUBHON
YMeHuUl, rOCyIapCTBEHHOM SI3bIKE pacopsAUTEIbHBIX TOKYMEHTOB Ha 3aIUTHI IEPCOHAIBHBIX
HABLIKO8 OM Ymemu: rOCyJIapCTBEHHOM SI3bIKE JAHHBIX
o0bwezo - YCTaHaBJIUBAaTh Ymems: Ymems:
obvema 3VH, | KOMMYHUKALIUU B YCTHOH U - 0hOpPMIIATH TOKYMEHTALIMIO B OCYIIECTBIIATH KOMIUIEKC MEp
ycmaHnognenH | IHCbMEHHOM popmax Ha COOTBETCTBUM C HOPMATHUBHOM 0a30ii, | Mo 3P PeKTUBHOI 3amuTe

NEePCOHATbHBIX JAHHBIX;
- CUCTEMaTU3UpPOBaTh paboTy
IO 3aIIUTE ePCOHATBHBIX
JTAHHBIX Ha JOKaJIbHOM




3HaHUl, yIpaBJeHUs B 00J1acTU - [IpaBUJIa COCTABIIEHUS U YpOBHE
VMeHUl, 3alUThI IEPCOHAIBHBIX oopmIIeHHs OpraHnu3aMOHHO- Braoems:
HABbIKO8 JTAHHBIX paclopsAUTENbHBIX TOKYMEHTOB, - 3aKOHOJATEIHHON U
3. Vmenue Braoemy: BXOJSIIKMX B YHUPHUITUPOBAHHYIO HOPMAaTHUBHO-METOANYECKOU
NPUMEHAMb - OCHOBHBIMHU HaBBbIKaMH CUCTEMY OpPraHHU3allMIOHHO- 0a30i COBpPEeMEHHOTO
3HaHUA, MEXJINYHOCTHOTO, pacnopsAUTEIbHBIX IOKYMEHTOB JOKYMEHTAllMOHHOI'O
VMeHUs, MEXKKYJIBTYPHOTO U (YCOPL) obecrieueHus ynpaBieHUsT Ha
HABBIKU 8 MEXKOH(ECCHOHATLHOTO OCHOBE Hay4HO
MUNOBLIX U o0mmeHus 000CHOBAaHHBIX MTPUHIIUIIOB U
HeCcmaHoapmm METOI0B €ro
bIX CUMYAYUAX COBEpIIICHCTBOBAHUS
OIIK-2 1./[ons 3nameo. 3nams: 3nameo.
0CBOEHHbIX - Kak OpHUEHTHPOBAThCS B | - OCHOBHBIE NPOLIETYPHI - MIPOLIETyphl PEryIUpPOBAHUS
obyuarowumcs | IpolieAypax  PeryJupoBaHUs | 03HAKOMJICHHS COTPYIHUKOB TPYAOBBIX  OTHOLIEHUH U
3HaHULl, TPYAOBBIX  OTHOUICHWH U | OpraHMU3aIlH C KaJIpOBOi COTPOBOXKAAIOIIEH
YMeHu, CONPOBOXKAAKOLIEH JOKyMEHTalUen U JENCTBYIOIUMU JOKyMEHTaluU
HABBLIKO8 OM JOKYMEHTAL1H. JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMu | Ywuems:
obwezo Ymemy: Ymemu: - TIPUMEHSTHh Ha TMPaKTHUKE
obvema 3VH, |- TUpPUMEHATh Ha TMPAKTUKE | - UCHIOIb30BAaTh OCHOBHBIC TPHEMBI BECh IIEPEUYEHb MPOLENYP
ycmauoenenH | OTJEJbHbIE npoueayps! | 0popMIIEHHS B COOTBETCTBUU C peryaupoBaHusi  TPYIOBBIX
vix 6 n.1.3PIJ[ | perynupoBaHus TPYJOBBIX | TPEOOBAHUSIMU TPYAOBOIO OTHOIIECHUH u
2.Kauecmeo OTHOLUEHUH U | 3aKOHOJATEIbCTBA PE3YJITATOB COIIPOBOKIAIOIIYIO
0CBOEHHbBIX COMPOBOXKAAIOUTYIO 03HAKOMJIEHHUS COTPYIHUKOB JOKYMEHTAIUIO
obyuarowumcs | TOKyMEHTALUIO OpraHM3aIy ¢ KaJIpoBOi Braoemy:
3HAaHU, Braoemy: JOKYMEHTalUEeN U JENCTBYIOIUMU - YCTOMYMBBIMH HAaBBIKAMU
YMeHull, - Ha4aJIbHBIMU HaBBIKAMH JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH | TPUMEHEHUS BCETO MEePEYHs
HABbIKOS MIPUMEHEHHUSI OTAETbHBIX Braoemy: IpOLEAYp peryIupoBaHUs
3. Ymenue MPOLEAYp PEryIHpOBaHUS OCHOBHBIMH HaBBbIKAMU O3HAKOMJICHUS | TPYAOBBIX OTHOLIECHUH U
NpUMEHAMb TPYAOBBIX OTHOLLEHUH U COTPYJIHUKOB OpraHU3aL1H C COIIPOBOKAAIOIIEH
3HaHUA, COIIPOBOXKAAIOIIEN KaJpOBOH TOKYMEHTALUEN U JIOKYMEHTAIUU
YyMeHus, JOKYMEHTAI! JIEHCTBYIOIIUMH JIOKAJTLHBIMHU
HABbIKU 8 HOPMATHBHBIMH aKTaMU
MUNOGLIX U
HecmaHoapmH

blx cumyayusx




[1K-14

1./[ons
0CBOEHHbIX
ooyuarowumcs
3HAHUU,
YMeHul,
HABLIKO8 OM
0bwezo
obovema 3VH,
YCMAHOBNEHH
vix 6 n.1.3PIIJ]
2.Kauecmeo
0CBOEHHbBIX
ooyuarowumcs
3HAHUL,
YMeHu,
HABLIKOB
3. Vmenue
npUMeHsmo
3HAHUS,
VMeHUsl,
HABLIKU 8
MUNOBLIX U
HecmaHoapmu
bIX CUMYAYUSX

3name.

- OCHOBBl pa3paboOTKH H
BHEAPECHUSA 1101 (14%0)
peryJMpoBaHus TPYJOBBIX
OTHOIIICHUH u
COMPOBOXKAAIOITYIO
JIOKYMEHTAIHUIO. Hmeer
MpEeACTaBICHUE O CHUCTEME

KOPHOPATUBHLBIX CTAHAAPTOB B

obnactu yIIpaBJICHUS
IPEANPUSATHEM, 3HATh
KJIaCCU(UKALIHIO

KOPIIOPAaTUBHBIX CTaHAAPTOB.
Ymemn:

-  IPUMEHATHL  I[MOHATHUIHO-
KaTerOpuuHBI  ammapar B
oOJjlacTH  perjlaMeHTalluu |

HODPMHPOBAaHHA T™oVAaa,
HCIIOJb30BAHUS MAaTECPUATIOM,
- HCIIOJIB30BaThb HOPMATHBHO-

IIPAaBOBBIE JIOKYMEHTHI,
KBaTU(HUKAIIMOHHBIE
CIIPAaBOYHUKH B cBOEH
IEeSITEILHOCTH,

Braoems.:

- OCHOBHBIMHU METOJAMHU
YIIPaBJICHUS IEPCOHATIOM,
HaBBIKAMHU TIPUMEHEHUS
KOPHOPaTUBHBIX CTAaHJIAPTOB

3uamo:

- OCHOBHBIE NIPOLEYPBI
03HAKOMJICHHUS COTPYJIHUKOB
OpraHM3aluy ¢ KaIpoBOH U
YIIPABJICHYECKON TOKYMEHTALMEN U
JIEHCTBYIOIMMH JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMHU

Ymemn:

- OCYILIECTBJIATH JJOKYMEHTUPOBAHUE
XO3SIICTBEHHBIX OIEpaluii C y4ETOM
JENCTBYIOIIUX JIOKAJIbHBIX
HOPMATHBHBIX aKTOB

Braoemy:

- OIIBITOM pa3pabOTKH yueTa
OpraHu3alUsIMU JOKYMEHTOB
IOPUINYECKON U TIPAKTUYECKON
3HAYUMOCTH.

Buameo:

- JIOKYMEHTHUPOBaHUE
XO3SIICTBEHHBIX  OIEpalnid,
00BEAUHEHHBIX JOTHYECKOM
CBSA3BIO o TEMAaTUKE
CTPOUTEIILHON OpraHU3alu
Ymems:

- JIOKYMEHTHpPOBaTh  y4eT
JNEHEXKHBIX, MaTepPHUAIbHbBIHU,
TPAHCHOPTHBIA U TPYAOBBIX
pECypCoB;
- COCTaBJIATH
OpraHU3aIMOHHO-
pacropsiiuTeIbHbIC
JOKYMEHTBl B CTPOUTEIBHOMN
OpraHu3ali W MPUMEHSITh
UX U1 o0ecredeHus eqUHbBIX

JUIL  JTaHHOM  OpraHu3aluu
HpaBUII BE/ICHHS
JIOKYMEHTO00O0poTa

Braoemy:

- HaBbIKaMU [IPUMEHEHHUS
BCETO IIEpEYHs NPOLEaYD
peryJIMpOBaHus TPYAOBBIX
OTHOUIEHUW U
COIIPOBOXKAAIOIINX UX
JIOKYMEHTALUEN




3HAHUH,

7.3 TunoBble KOHTPOJIbHbIE 3aJaHUSl WM HHbIe MAaTePHUAJIbl, HEOOXOAMMbIE VISl OLEHKHU

YMEeHMUH,

HABbIKOB U (WJIH) ONbITA AeSITeJbHOCTH,

¢GopMupoBaHusi KOMIIETEeHUIM B Mpollecce 0CBOCHUS 00Pa30BaTeJIbHON MPOrPaMMBbI

Tabmuna 7.3.1 — [TacnopT KOMILIEKTa OI[EHOYHBIX CPEICTB JJIsl TEKYILET0 KOHTPOJIS

XapaKTepU3yIIIUX 3Tambl

Ne Paznen (tema) Kon TexHonorus OneHouHsble Onucanue
/o JUCIUILTAHBI KOHTpOH | (OPMUPOBAHUS CpeacTBa KA
pyemoit HaumeHoBaHue | NoNo OLICHNBAH
KOMITETEH sanaHuii ust
uuu (Ui
e€ yactn)
1 | Ucropus OK-4 Jlexuus Pedepatst Neol-4 CornactHo
BO3HUKHOBEHUS OIIK-2 | IIpakTHueckoe Ta61.7.2.1
Tect Nel
OTEYECTBEHHOTO [1K-14 3aHATHE
JIEeTIOTIPON3BO/ICTBA. Camocrositenpua [CobecenoBanue | Nel-7
JlokyMeHT, cucrema s paboTa
JIOKYMEHTAIu! u
JIOKYMEHTHPOBaHUS
2 | ©opmymsp — OK-4 Jlexuus Pedepatst No5-8 Cormnacno
obpasert OPl. | OIIK-2 | IlpakTrueckoe TecThr No2 Tab1.7.2.1
I'OCT 6.30 — 2003 [1K-14 3CaH$1THe Cosecenopanue | Ne8-15
aMOCTOSITEIIbHA
st paboTta
3 | CocraBienue " OK-4 Jlexmmst Pedepats Ne9-12 CornacHo
odopmieHue OIIK-2 | IlpakTuueckoe TecTol No3 Tabn.7.2.1
OpraHU3alMOHHO- [1IK-14 3aHsTUE CoGecenopanme | Nel6-43
pacropsauTeNbHbIX CamocrosTenbHa
JIOKYMEHTOB s paboTa
4 | Cucrema OK-4 Jlexuus Pedepats Nel13-16 | Cornacho
nokymerntarun 1o | OIIK-2 | [IpakTrueckoe TecTor Nod Tabn.7.2.1
JUYHOMY COCTaBY [1K-14 | 3ansTHE
CamocrosarensHa |[CoOecenoBanue | Ne44-51
s pabora
5 | CimyxeOHbIe THCHMa OK-4 Jlexmmst Pedepats Nel17-20 | Cormacuo
OIIK-2 | IlpakTuyeckoe Tab6n.7.2.1
[1K-14 3aHATHE Tect Nes
CamocrosrenpHa |[CobecenoBanue | Ne30-36
s paboTa
6 | Opranuzanus OK-4 Jlexuus Pedepats Ne21-24 | Cornacuo
paboTel ¢ poekTHO- |  OIIK-2 | IIpakTtryeckoe Tab1.7.2.1
CMETHOH u| [IIK-14 | 3ansarue Tect Ne6
OpraHu3aIMOHHO- CamocrosTenpHa
TEXHOJIOTHYECKOMN s paboTa CobecenoBanue | Ne52-59
JIOKYMEHTaIUen
7 | Texymee XxpaHeHHE OK-4 Jlexuus Pedepats Ne25-28 | Cornacho
nen,  cocrtaBienne | OIIK-2 | TIpaktryeckoe Tab1.7.2.1
HOMEHKJIATyp A€l [1K-14 | 3ansTHE Tectbl Ne7
CamocrosTenbHa
s paboTa CobecenoBanne | Ne60-62-
50




8 | I[logroroBska nei mis OK-4 Jlexmus Pedeparsr Ne29-30 | Cormacuo
JUIMTEIILHOTO OIlK-2 [TpakTuueckoe T1a01.7.2.1
XpaHeHUs [IK-14 | 3ansaTHe TecThr No§

CaMocTosTelIbHa
1 paboTa CobecenoBanue | Ne-63-64

Ilpumepvt munoevix KOHMPOILHBIX 3A0AHUTL 01 MEKYULe20 KOHMPOon

Tect mo pasgeay (teme) 1. Vcropus BO3HMKHOBEHHSI OTEUECTBEHHOTO JIEIOIPOU3BOJICTBA.
JIOKyMEHT, cucTeMa JOKyMEHTAIUK U TOKyMEHTHPOBAHUS

1.Kakue U3 NpuBeIeHHBIX JOKYMEHTOB OTHOCSITCS K OPraHU3allHOHHbIM ?
a) ycTas;

0) pemenue;

B) aKT;

T') BCE MEPEUNCIICHHBIE OTBETHI BEPHBI;

1) HET IPABUIILHOTO OTBETA.

2.Kakue M3 JA0/LKHOCTEH BXOAST B IepedeHb J0JIKHOCTEH, 3aMelIaeMbIX HJIHM BbINOJHAEMBbIX
PadOTHUKAMHU, ¢ KOTOPHIMH 3aKJIHYAI0TCS JI0TOBOPHI 0 MOJHOH MHIAMBHAYAJIbHOH MAaTepPUAILHOI
OTBETCTBEHHOCTH?

a) Kaccup;

0) mabopaHT;

B) MacTep CTPOUTEIHHBIX 1 MOHTAXXHBIX PaboT;

T') BCE MEPEYNCIICHHBIC OTBETHI BEPHBI;

1) HET IPaBUIILHOTO OTBETA.

3.Kak pacuugposbiBaercs abopesuarypa 'CA0Y?

a) TOCyJJapCTBEHHasl ClIy>k0a TOKYMEHTALlMOHHOTO 00ecieueH sl yIpaBIeHus;
0) TocyapcTBEHHAs! CHCTEMA JJOKYMEHTOBEICHUS M OPTaHU3aIlUH YIIPABICHUS;
B) rOCY/IapCTBEHHAs CUCTEMA JJOKYMEHTAIMOHHOTO 00eCIIeYeHHs yIIpaBIICHUS;
I') BCE IEPEYUCIIEHHbIE OTBEThI BEPHBI;

1) HET IPAaBUIIBHOTO OTBETA.

4.CnipaBo4HO-HH(OPMALIHOHHBIE JOKYMEHTBI — 3TO JOKYMEHTBI. ..

a) COCTaBJIIEMbIE NPU BBINOJIHEHNN (YHKIIUHU YU€Ta, KOHTPOJIS U JAEJOBBIX MPOIIECCOB;
0) ohopmIIsIIOIINE IPUHSTHIE YIIPaBIEHYECKHUE PELICHNUS;

B) COCTaBJIsIeMbl€ TP CO3JJaHUM MTPEATIPUATHS;

I') BCE IEPEUNCIIEHHBIE OTBETHI BEPHBI;

1) HET MPaBUIILHOTO OTBETA.

5.I1o mecTy cocTaB/ieHHsI JOKYMEHTBI KJIacCHPUUMPYIOTCH Ha:
a) BHyTPEHHUE, BHEIIHNE, UCXOISIINE;

0) BHyTpEHHUE, BXOASIINE, HCXOIAIIHE;

B) BXOJAIIME, BHYTPEHHHUE;

I') BCE IEPEYUCIIEHHbIE OTBEThI BEPHBI;

1) HET IIPaBUIILHOTO OTBETA.

6.KoHTpOJIb HCIIO/THEHHUS JOKYMEHTA — J3TO...
a) COBOKYITHOCTb JIEHCTBUM, 00ECIIEUNBAIOIIUX CBOEBPEMEHHOE UCIIOIHEHUE JJOKYMEHTA;



0) oTMeTKa, cojeprKaIias HAMMEHOBAHHE HUCTIOJHUTENCH TaHHOTO JOKYMEHTA,;
B) CPOKH UCIIOJIHEHUSI IOKYMEHTA;

T') BCE MMEPECUUCIICHHBIC OTBETHI BEPHBI;

1) HET MPaBUJIBHOTO OTBETA.

7. Bxoasimme JOKYMEHTBI — 3TO...

a) TMOCTyMalue JAOKYMEHTBI, KOTOpble HECyT TMEpBUYHYI0O HMH(QOPMAIMIO [Jii BBIIOJHEHUS
YIIPABJICHUYECKUX JICUCTBUN;

0) JOKYMEHTHI BBIIIECTOSIIIUX OPraHOB YIPABJICHUS, JOKYMEHTHI BEIOMCTBEHHBIX OpTaHU3AlMA,
MPEJI0KEHUS, 3asIBJIICHUS TPAXK/IAH;

B) BHEIIHHUE JJOKYMEHTHI;

T') BCE MEPEUUCIICHHBIE OTBETHI BEPHBIL;

1) HET MPaBUILHOTO OTBETA.

8. Cmemannasi popma /1eJ10NPOU3BOJACTBA MPUMEHSIETCS:

a) B KPYITHBIX OPraHU3alusAX ¢ OOIbIINM 00BEMOM IOKYMEHTOO0O0pOTa;

0) B Opranu3anusx, UMEIOIIKX pa3o0IIeHHbIe CTPYKTYpHbIE MOApa3/Ie/IeHHS;
B) B OpraHU3alMsIX ¢ HEOOJIBIIUM TOKYMEHTOOO0POTOM;

I') BCE NIEPEUUCICHHbBIE OTBETHI BEPHBDI;

1) HET MPaBUJILHOTO OTBETA.

9. Kakas ¢opma perucTpaunuu siBjsiercsi HauboJiee pauMoOHATbHOM?
a) )KypHaJbHas,

0) KapTouHas;

B) aBTOMAaTH3UPOBAHHAS JJIEKTPOHHAS;

T') BCE MEPEUNCICHHBIE OTBETHI BEPHBI;

1) HET MPaBUIIBLHOTO OTBETA.

10. Homenkanartypa e — 3710...

a) CUCTEMaTU3MPOBAHHBIN NepeueHb HAUMEHOBAHUMN JIE)l C YKa3aHUEM CPOKOB MX XpaHEHUS;
0) TPYIIIMPOBKA IOKyMEHTOB B JIeJIa;

B) COPTHPOBKA JOKYMEHTOB;

I') BCE NEPEYUCICHHbIE OTBETHI BEPHBI;

1) HET IPaBUIILHOTO OTBETA.

Bomnpock! aiis cobecenoBanms

1. lenonpou3BOACTBO B 3MOXY (PeoanbHOM pa3apo0IeHHOCTH.

2.Ilpuka3Hoe 1e10npou3BOJCTBO.

3.Komnexckoe 1e101pon3BOICTBO.

4 MUHHCTEPCKOE JENIONPOU3BOICTBO.

5.I'ocynapcTBeHHOE 1€T0NPOU3BOICTBO B COBETCKYIO AIIOXY.

6.ITonsitue nokymenra. Knaccudukanus 1okyMeHTOB. OyHKIIUU JTOKYMEHTOB.

7.CucreMa gokyMeHTalu. OyHKIIMOHAJIbHBIE U OTPACIEBbIE CUCTEMBI JJOKYMEHTALIUH.

8.[loxymentupoBanue. Cucrema 1oKyMeHTHpoBaHus. Onpenenenue JOKyMEeHTallhOHHOTO
oOecrnieuyeHus yrnpaBiaeHUsl.

9.Enunas rocynapctBeHHas cucrema aenonpousBojactsa (EI'C/T). Hanpasnenus EI'C/.

10. OcHOBHBIEC TTyTH COBEPIICHCTBOBAHUS Ka4eCTBA YIIPABICHUECKONW JOKYMECHTAINH. Y HU(PHUKAIHS 1
CTaHapTH3aLMS.

11. Opranuzanus ciyx0 TOKyMEHTallHOHHOTO 00ecIiedeH sl yIpaBIeHUsI.
12. HopmaTuBHBIE JOKYMEHTHI, PETJIAMEHTUPYIOIIHE JAEITEeIbHOCTh CTPOUTEIBHOM OpraHu3aluu
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13. @opmyisip, TuoBo# Gpopmymsip. Popmyisap-oopazen. brank qokymenrta. Buapl 651aHkoB. PekBu3uT
OpraHU3alOHHO-PACIOPSANTENBHBIX ToKyMeHTOB (OP/l)

14. PexBU3UT OpraHU3alMOHHO-pACIOpPAAUTENbHBIX JoKkyMeHTOB (OP/T) O1.

15. PekBU3HUT OpraHu3aiimOHHO-PACIOPSIAUTENbHBIX ToKyMeHTOB (OPJI) 02.

16. PexBHM3HUT OpraHu3alMOHHO-pACIOPSAUTENbHBIX H1oKyMeHToB (OP/I) 03.

17. PekBU3HUT OpraHU3allmOHHO-PACIIOPSAUTENbHBIX ToKyMeHTOB (OPJ1) 04.

18. PexBHM3HUT OpraHn3alOHHO-PACIOPSAUTENbHBIX 1oKyMeHToB (OP/I) 05.

19. PekBU3HUT OpraHU3aiimOHHO-PACIOPSAUTENbHBIX ToKyMeHTOB (OPJI) 06.

20. PexkBHU3UT OpraHU3allMOHHO-PACTIOPSAUTENBHBIX JoKyMeHTOB (OP/I) 07.

21. PekBU3UT OpraHu3alliOHHO-PACTIOPSANTENbHBIX ToKyMeHToB (OPJI) 08.

22. PeKBU3UT OpraHU3alMOHHO-PACIOPSAUTENbHBIX JoKyMeHToB (OP/I) 09.

23. PekBU3UT OpraHU3aliOHHO-PACTIOPSANTENbHBIX ToKkyMeHToB (OP/I) 10.

24. PeKkBU3UT OpraHU3alMOHHO-PACTIOPSAUTENbHBIX JoKyMeHToB (OP/]) 11.

25. PexkBU3UT OpraHu3alMOHHO-PACIOPAIUTENbHBIX JokyMeHToB (OP/]) 12.

26. PekBU3UT OpraHU3allMOHHO-PACTIOPSAUTENBHBIX JoKyMeHToB (OP/I) 13.

27. PexBU3UT OpraHu3allMOHHO-PACIOPAIUTENbHBIX JokyMeHToB (OP/]) 14.

28. PekBU3UT OpraHMU3allMOHHO-PACTIOPSAUTENBHBIX JoKymMeHToB (OP/]) 15.

29. PexBHU3UT OpraHu3alMOHHO-PACIOPAIUTENbHBIX JokyMeHToB (OP/]) 16.

30. PexBU3UT OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OPJI) 17.

31. PexkBU3UT OpraHu3aliOHHO-pacopsAuTenbHbIX ToKymMeHToB (OP/]) 18.

32. PekBU3UT OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OP/I) 19.

33. PekBU3UT OpraHu3alioHHO-pacnopsaAuTenbHbIX ToKymeHToB (OP/]) 20.

34. PekBU3UT OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OPJI) 21.

35. PekBHU3UT OpraHu3alioOHHO-pacopsIAUTENbHBIX T0KyMeHTOB (OP/]) 22.

36. PexBU3UT OpraHM3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OPJI) 23.

37. PekBU3UT OpraHu3alliOHHO-pacopsAUTENbHBIX T0KyMeHTOB (OP/]) 24.

38. PexBU3UT OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OPJI) 25.

39. PexBU3UT OpraHU3alliOHHO-PacTIOPAIUTENbHBIX JOKyMeHTOB (OPJI) 26.

40. PexBU3UT OpraHU3alMOHHO-PACTIOPAIUTENBHBIX JoKyMeHToB (OPJI) 27.

41. PexBU3UT OpraHU3allMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OP/I) 28.

42. PeKBU3UT OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JoKyMeHToB (OPJI) 29.

43. PexBU3UT OpraHU3allMOHHO-pacopaIuTeabHbIX JoKyMeHToB (OP/I) 30.

44. OpranuzaunoHHo-pacnopsaauTenbubie 1oKkyMeHThl (OP/]). Knaccupukauus OP/I.

45. Opranu3alMoHHO-PACIOPSAUTENbHbIE JOKYMEHThL. OdopMIleHHe U COCTaBlIEHHUE MTpHUKa3a,
pacropsHKeHHUs, PEIICHUsI.

46. Opranu3alMOHHO-PACIOPSAUTENbHbIE JOKYMEHThL. OQOopMIIeHHE U COCTAaBIEHHE TPOTOKOIA.

47. Opranu3aliOHHO-PACIIOPAIUTENbHbIE TOKYMEHThI. OopmileHne 1 COCTaBIEHHUE aKTOB.

48. Cucrema TOKyMEHTAllUHU 10 JINYHOMY cocTaBy. CocTaB JOKYMEHTOB 10 IMYHOMY COCTaBY.

49. TepBu4HBIC YYETHBIC JOKYMEHTHI (KapToukH (. T-2).

50. IIpuka3el Mo IMYHOMY cocTaBy. Buabl mpukazos.

51. JInuHble TOKYMEHTHI, 0hOpMIIEHUE TPYAOBON KHUKKH.

52. TlpaBuia coctaBneHHus U 0QOPMIICHHUS CITY)KEOHBIX TIHCEM.

53. Knaccuduxanus ciry>keOHbIX THCEM IO PA3JIMYHBIM [TPU3HAKAM.

54. IlpuMeHeHue cTaHaapTHHIX (pa3 U BeIpaXKEHUM, TpadapeTHBIX TEKCTOB.

55. OcoOeHHOCTH MEPENUCKH C 3apYOEKHBIMU MTAPTHEPAMHU.

56. Ilonsatue nokymeHTo000poTa. JJokymeHTOnoToKH. OnpeielieHrne OpraHu3aue padboThI ¢
JOKYMEHTaMH.

57. Ilpuem u nepBudHas o0paboTKa TOKyMEHTOB. [IpeaBapuTeibHOE paCCMOTPEHHE U pacpeiesieHne
JIOKYMEHTOB.

58. Perucrpanus 10KyMeHTOB, (GOopMBbI peructpanui. KoHTpois 3a HCIIOTHEHWEM JIOKYMEHTOB.



59. UudopmarnmonHo-cipaBoyHas padora. OTnpaBka 1okyMeHTOB. CHCTeMaTH3alus U TeKyIee
XpaHeHHue JIe.

60. Homenkiiatypa f1e1 v €€ BUJIbI.

61. IIpaBuna coctaBieHus U OPOPMIICHUSI HOMEHKJIATYPHI JIC.

62. ®opMHUpOBaHUE U XPAHCHHE JIC]T.

63. IIpoBeneHme FKCIIEPTU3HI IEHHOCTH JOKYMEHTOB. PaboTa SKCIepTHBIX KOMUCCHUH.

64. Odopmienue aer.

65. Cocrasnenue onuceit. [lepenaua nen B apxuB

PopnE

©o~No O

11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23.
24,
25.
26.
27.
28.
29.
30.

[lepeuens Tem pedepatoB

Jlenonpou3BoAcTBO B JIpeBHEPYCCKOM rocy1apcTBe U B epuoA (heoanbHOM pa3apo0IeHHOCTH.
[Ipukaznoe nenonpousBoacTso (16-17 B.B.).

Jlenonpou3BoAcTBO B yupexaeHusx Poccun 18 B. (kosuiexckoe 1e10Ipor3BOICTBO).
Henonpou3BoactBo B yupexaeHusx Poccum  19-magama 20  B.B.  (MHHHCTEpPCKOE
JIeJIOTIPOU3BOICTBO).

I'ocynapcTBeHHOE 1€T0MPOU3BOICTBO B COBETCKYIO AIIOXY.

3aKoHOJaTeIbHOE PEryJInpOBaHUE JEIONPOU3BOICTBA.

HopMaTuBHO-MeTOAMYECKOE PEryIMPOBaHUE JEI0NPOU3BOJICTBA.

ITonroToBka JOKYMEHTOB Ha KOMIIbIOTEPE.

Penakropckast nmpaBka ci1yKeOHBIX JJOKYMEHTOB.

. OcobenHocTu IIOATOTOBKH U O(bOpMJ'IeHI/ISI OpTraHHU3allMOHHBIX JOKYMCHTOB (HOJ'IO)KGHH?I, YCTaBOB,

IITATHBIX PACIIUCAaHUM, HHCTPYKIIHI).

OOu1re TpeOoBaHUS U OpraHU3alMOHHBIE (OPMBI paOOTHI C JOKYMEHTAMHU.

TunoBble OpraHU3alMOHHBIE CTPYKTYpBl CIIyKObl JEJONPOM3BOACTBA. 3adaud U (YHKIUHU
CIIy>KOBI J1€7I0IPOU3BOJICTBA.

@OYHKIMM CTPYKTYPHBIX [TOPA3EICHUN CIIy>KObI J1€J0IIPOU3BOJICTBA.

JIOJ>KHOCTHOM M YMCIICHHBIM COCTaB CITY>KObI 1€I0MPON3BOJICTBA.

HopmatuBHas perinaMmeHTanus ciryk0bl 1€710IPOr3BOJICTBA.

[Tpo6nembl coBepIIEHCTBOBaHUS JOKYMEHTO000POTA.

OcHOBHBIE XapaKTEPUCTUKH OPraHU3alUU JOKYMEHTO000POTa B YUPEKACHHUH.
Perucrpanus 10KyMEHTOB.

NupopmanronHo-cipaBoyHasi paboTa o JOKYMEHTaM.

KoHTpos1b 32 UCTIONIHEHNEM TOKYMEHTOB.

Pa6ora c nucbmamu 1 0OpallieHus MU TpaX/iaH.

Opranuzanus pa®oThl HEHTpaJbHOW SKcrepTHOW komuccuu. OCHOBHbIE 3aqaud, (QYHKIMU U
IIpaBa LEHTPAIBHOU dKCIIEPTHON KOMHUCCHH.

XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOM (hopme.

VYHuuuupoBaHHas CUCTEMa JOKYMEHTAIUH.

CoBpeMeHHOE J1€710BOE TUCHMO.

OcoGenHoctr 0QOpMIIEHUS KOPPECTIOHIEHIIUH 110 BHEITHEIKOHOMHYECKOH /1€ TeIbHOCTH.
ApXHUBHOE XpaHEHHE JOKYMEHTOB U JIEI.

3amuTa KOHQUASHINATbHBIX TJOKYMEHTOB OT HECAHKIIMOHUPOBAHHOT'O JOCTYTIA.
Opranu3zanus CeKpeTapcKoi 1eATeIbHOCTH.

[Topsinok IBMKEHUS JOKYMEHTOB B OpPraHHU3aluN

Tunoevie 3a0anus 01 npomeofcymouuoﬁ ammecmauuu

HpOMeofcymqua}z ammecmayust 10 JUCHUIIIMHE ITPOBOANUTCA B (1)0pMe 3ayera. 3auer IMPOBOAUTCHA

B (hopme TecTHpoBaHus (01aHKOBOTO W/WJIM KOMITBIOTEPHOTO).



JI1st TeCTUPOBaHMSI HCTIONB3YIOTCSI KOHTPOIbHO-U3MepuTeabHbIe MaTepuainsl (KIMIM) — 3ananus B
TECTOBOM (hopMme, cocTapistomue 0aHk TecToBbIX 3aganuii (bT3) mo nuciuninnae, yTBEepKIeHHBINA B
YCTaHOBJICHHOM B YHUBEPCUTETE MOPSIJIKE.

[TpoBepsieMbIMH Ha IPOMEXKYTOUYHOM aTTECTALIUU AIEMEHTAMU COJAEPKAHUS ABISIOTCS TEMbI
JTUCHUILTMHBL, yKa3aHHBIE B pa3zelie 3 HacTodAllel nporpaMmbl. Bece TeMbl AUCHUILTUHBI OTPAXKEHbI B
KHWM B paBubix noisx (%). BT3 Bkiatouaer B ce6s ne menee 100 3agaHuii ¥ MOCTOSTHHO TTOTIOTHSETCS.

Jl71s IpOBepKU 3HAHUL NCTIONB3YIOTCS. BOIPOCHI U 331aHUS B Pa3IMYHbIX (hopMax:

- 3aKPBITOM (C BHIOOPOM OJHOTO MJIM HECKOJIBKUX MTPABHIIBHBIX OTBETOB),

- OTKPBITOM (HEOOXOAMMO BIIUCATh IPABUIIBHBIN OTBET),

- Ha yCTaHOBJICHHUE IIPABUJIBHOM 110CIIEI0BATENBHOCTH,

- Ha YCTaHOBJICHHUE COOTBETCTBHUSI.

Ymenus, nasvixu u xomnemenyuu TPOBEPSIIOTCS C OMOILBIO 3a/1a4 (CUTYaLlUOHHBIX,
MIPOU3BOJICTBEHHBIX HJIM KEHCOBOTO XapaKTepa) U pa3IMuyHOro BUAa KOHCTPYKTOpOB. Bee 3amaun
SBIISIIOTCSI MHOTOXOJI0OBBIMH. HekoTopsble 3a1auu, npoBepsromue ypoBeHb chOpMUPOBAHHOCTH
KOMITIETEHIIHH, SBISIOTCA MHOTOBApUAHTHBIMH. YacTh YMEHUH, HABBIKOB U KOMIIETEHIIUN MIPSIMO HE
oTpakeHa B (POPMYIHPOBKAX 3aJ]a4, HO OHH MOTYT OBITh MPOSBICHBI 00YJAIOIUMHCS IPU UX PELICHUH.

B kaxapiii Bapuant KMIM Bkiro4aroTes 3a/1aHus 0 KOKJIOMY IPOBEPSIEMOMY JIEMEHTY
COZIep KaHUs BO BCEX MEPEUYHCICHHBIX BhIIIE (DOpMaxX U pa3HOTO YPOBHS CIOKHOCTH. Takoi ¢popmar
KVM no3Bossier 00beKTUBHO OIPENEINTh KaueCTBO OCBOCHHS 00YYAIOIIMMHCS OCHOBHBIX 3JIEMEHTOB
COZIep KaHUs TUCIUIUINHBI 1 YPOBEHb C(HOPMHUPOBAHHOCTH KOMITETECHITHA.

7.4 MeToanyecKkne MaTepHaJibl, oNpe/iessoue NPoueAypbl OlleHUBAHUS 3HAHMI, YMeHHIA,
HABBIKOB M (WJIM) ONBITA 1eATeJbHOCTH, XapaKTePU3YIOIIMX 3Tanbl (JOPMHUPOBAHUSA KOMIIETEHIU I

[Tpouenypsl olleHUBaHUS 3HAHUM, YMEHU, HABBIKOB U (MJIN) OTIBITA ESTEIbHOCTH,
XapaKTePU3YIOIIUX ITAIbI (OPMUPOBAHUS KOMIIETCHIIUN, PETYTHPYIOTCS CIICAYIOIIUMH HOPMATHBHBIMU
aKTaMU YHUBEPCHUTETA:

- Tlomoxxerue I1 02.016-2015 «O GamIbHO-PEHTUHTOBOM CHCTEME OILIEHKH KauecTBa OCBOCHHS
00pa30BaTENbHBIX MPOTPaAMM;

- METOJIMYECKUE YKa3aHUs, UCIIOIb3yeMbIe B 00pa30BaTeIbHOM IPOLIECCE, YKA3aHHBIE B CIIUCKE
JTUTEPATYPHI.

Hnst mexyweeo konmponis o TUCHUTIINHE, B paMKax JACHUCTBYIOIICH B YHUBEPCUTETE OaNIbHO-
PEUTHHTOBOM CUCTEMBI, TPUMEHSETCS CIEAYIOMUN OPAI0K HAUUCICHUS OallIoB.

Tabmuua 7.4.1 — Ilopsaok Haurcnenus 6amioB B pamkax bPC

®opMa KOHTpOJIA MuHMMabHBIN 6at MaxkcumasnbHbIN 0an
Oan IIpUMeyYaHue Oan prUMeyaHue
[Ipaktnueckoe 3anstue Nel 1 B Xo0Jie 3aHATUN 2 B xome 3aHaruit
TpeGoBanusi K COCTaBJICHUIO U MPOJIEMOHCTPUPOBAHO MPOJIEMOHCTPUPOBAH
odopmIteHHIO JIOKYMEHTOB YIOBJIETBOPUTENHHOE 0 Tny0oKoe 3HaHUE
MIPEATPUSITHSL. dopmysip- 3HaHWE MaTepuaga T Marepuana o
obpaser: COCTABJICHHE WU W3y4YEHHBIM TeMaM. M3y4YEHHBIM TEMaM.
PaCIOJIOKEHUE PEKBU3UTOB
[IpakTrueckoe 3anstue Ne2 1 Jns BBITIOJIHEHUS 2 [TonnocTthiO
Qopmymsip — obpazerr OP/I. MPAKTUYECKUX 3aJaHUM BBITTOJTHEHBI
I'OCT 6.30 — 2003 menee 50% MPaKTUYECKHE
3aJIaHHs

[IpakTuueckoe 3anstue Ne3 1 Hns BBITIOJIHEHU S 2 [TonHocTthiO
CocraBnenue u oQopMieHHE MPAKTUYECKUX 3aJaHHI BBITIOJTHCHBI
OpraHU3alMOHHBIX menee 50% MPaKTUYECKHE




dopma KOHTPOJIS

MuHnMaIbHBI OaT

MaxkcuMalIbHBINA Oailt

JIOKYMEHTOB 3a/1aHMs
[IpakTuueckoe 3austue Ned B XoJe 3aHATHNI 2 B xome 3amarui
Odopmienue IIPUKA30B, MIPOJIEMOHCTPUPOBAHO IIPOJIEMOHCTPUPOBAH
PacHopsHKEHUH, YKa3aHUH, YIIOBJIETBOPUTEIBHOE 0 TIi1yOoKOoe 3HaHME
IIPOTOKOJIOB 3HaHUE MaTepuaga 10 Marepuana 1o
U3Y4YCHHBIM TEMaM. U3Y4YECHHBIM TEMaM.
IIpaxTrueckoe 3ansatue Ne5 Jns BBIIIOJIHEHUS 2 [TonHoCTHIO
Kanposoe nenonpounssBonctso IIPaKTUYECKUX 3aJaHui BBITIOJIHEHBI
menee 50% MPaKTUYECKHE
3aJlaHus
[Ipaktrueckoe 3anstue Ne6 B xozne 3aHATHI 2 B xome  3aHaTui
Opranuszanus paboThI c IIPOJEMOHCTPUPOBAHO IIPOJEMOHCTPUPOBAH
IIPOEKTHO-CMETHOU YIOBJIETBOPUTEIBHOE 0 TriyboKoe 3HaHHE
OpraHHU3alMOHHO- 3HaHHE MaTepuana IIo MaTepuaia 1o
TEXHOJIOTMYECKOU M3y4YEHHBIM TEMaM. M3y4YEHHBIM TEMaM.
JOKYMEHTalen
[IpakTrueckoe 3anstue Ne7 B xoze 3aHATHI 2 B xome 3anaTui
O6paGoTka W TIpyHIUPOBKA IIPOJEMOHCTPUPOBAHO MIPOJIEMOHCTPUPOBAH
yIIpaBJIeHYECKOH HH(POPMAITUH. YIOBJIETBOPUTEIBHOE 0 Tray0oKoe 3HaHue
CocrasieHune pedeparos, 3HAaHHE MaTepuana IIo Marepuana o
AHHOTAIUI M3y4YEHHBIM TEMaM. M3y4YEHHBIM TEMaM.
[TpakTuueckoe 3anstue Ne® B xoze 3aHATHI 2 B xome 3anaTui
Marpuunas UHGPOpPMaLMOHHAS IIPOJEMOHCTPUPOBAHO IIPOJEMOHCTPUPOBAH
MOJEJIb YIOBJIETBOPUTEIBHOE 0 Tray0oKoe 3HaHue
3HaHUE MaTepuaga 10 Marepuana o
U3Y4YECHHBIM TEMaM. U3Y4YECHHBIM TEMaM.
CPC (pedepar) Tema  He  packpbiTa 18 BrinonHeno
IIOJIHOCTBIO, HE JIaHbI VHBHIyaJIbHOE
OTBETBI HA BOIIPOCHL. 3aJlaHie€ B IIOJIHOM
00BeMeE, TaHbI OTBETHI
Ha IIOCTABJICHHBIE
BOITPOCHI
Tect Nel Jlanbl [IpaBUIIbHBIE 2 Janbl  mpaBUIIbHBIE
OTBETHI Ha 50% orBetsl Ha  100%
BOIIPOCOB BOIIPOCOB
Tect Ne2 Jlanb1 [IpaBUIbHBIC 2 Janbl  mpaBUIIBbHBIE
OTBETHI Ha 50% orBersl Ha  100%
BOIIPOCOB BOIIPOCOB
Tect Ne3 Jlanbl [paBUIIbHbIE 2 Jlanbl  mpaBUIIbHBIC
OTBETHI Ha 50% orBetsl Ha  100%
BOIIPOCOB BOIIPOCOB
Tect N4 Jlanb1 MIpaBUWIbHBIE 2 Janbl  mpaBUIIBbHBIE
OTBETHI Ha 50% orBerbl Ha  100%
BOITPOCOB BOITPOCOB
Tect Ne5 Jlanbl [IpaBUIIbHbIE 2 Jlanbl  mpaBUIIbHBIC
OTBETHI Ha 50% orBetsl Ha  100%
BOIIPOCOB BOIIPOCOB
Tect Neb Jlanb1 [IpaBUIbHBIE 2 JaHbl  mpaBUIIbHBIE
OTBETHI Ha 50% orBerbl Ha  100%
BOITPOCOB BOITPOCOB




dopmMa KOHTPOJIS MuHUMabHBIN Ot MakcumanbHBIN 0ast
Tect N7 1 Jlanb1 [paBUIbHBIC 2 Jlanpl  NpaBUJIbHBIE
OTBETHI Ha 50% orBetel Ha  100%
BOIIPOCOB BOIIPOCOB
Tect No§ 1 Jlanbl MpaBUIbHBIE 2 JlaHbl  MpaBUIIBHBIC
OTBETHI Ha 50% orBetbl Ha  100%
BOITPOCOB BOITPOCOB
Htoro 24 48
ITocemaemocts 0 He noceman 3agatus 16 IToceTtnn BCE
3aHSTHSI,
MPEAYCMOTPEHHBIC
pacnrcaHueM
DK3aMeH 12 OTBeETHI HETIOJIHBIC, 36 JlaHb1 MTOJTHBIC
yIIOBJICTBOPUTEIHLHOE OTBETHI Ha BCC
3HaHUE MaTepuaja BOITPOCHI
Hroro 36 100

Hna  npomedxcymounoi ammecmayuu, TPOBOAUMON B (QOpME TECTUPOBAHUS, HCIOIB3YETCS
CIICYIOIIAs METOIMKA OIICHUBAHUS 3HAHUI, YMCHUI, HABBIKOB U (WJIM) OIBITA NESATEIBHOCTH. B KaxIom
Bapuante KM - 16 3aganuii (15 BonpocoB u o/1Ha 3a/1a4a).

Kaxip1if BEpHBIil OTBET OLIGHUBACTCS CIICAYIONIMM 00pa3oM:

- 3aJIaHUE B 3aKpBITOM opme — 2 Oaia,

- 3aJlaHUE B OTKPBITOH (hopme — 2 Oasia,

- 3aJJaHMe Ha YCTAHOBJICHHE MPABUIILHOM ITOCIIEAOBATEILHOCTH — 2 Oajuia,

- 3aJJaHKME Ha YCTAHOBJICHUE COOTBETCTBUS — 2 OaJlia,

- perieHue 3aga4u — 6 6AIIIOB.

MaxkcuManbHOE KOJIMYECTBO OANIJIOB 32 TECTUPOBaHUE - 36 OaIOB.

8 IlepeyeHb OCHOBHOI M JONOJHHUTEIbHOI y4eOHOM JIUTEPaTypPhbl, HEOOXOAUMON /1A
OCBOCHUS TUCHMILIMHBI

8.1 OcHoBHas yueOHasi iuTeparypa

1. Ky3unenos, U.H. [lenonpoussozactso [Tekct]: yueOHo-cripaBounoe nocooue / M. H. Ky3nernos. -
5-€ 3., mepepad. u gor. - M.: amxkos u K, 2009. - 520 c.

2. CnuBak, B.A. JlokyMeHTHpOBaHHE YIPaBICHUYECKOW JeATeNbHOCTH. JleIonmpon3BoACTBO
[Texcer] / B.A. CnmBak. CII6.: ITutep, 2007. — 240 c.

8.2 lomostHuTeIbHAS YUeOHAS JIUTEPATypa

3. Bacakos, M.U. JlenonpousBoactBo. Koncnekr nekmuii [Tekct] / M.U. bacakos. - M.: ®eHukc,
2009. - 192 c.

4. TOCT P MHCO/TO 10013-2007. MenemxkmenT opraHuzanuu. PykoBoacTtBo 1o
JOKYMEHTUPOBAHHUIO CUCTEMbI MEHekMeHTa kauecTBa [Tekct]. - U3a. oduu., Beenen 31.10.2007. - M.:
Crannmaptundopm, 2007. - 11 c.

5. Jlonmatnukosa, E.A. JlenonponsBoacTBO: 00pa3isl JOKYMEHTOB ¢ KoMMeHTapusimu [Teker] /
E.A. JlonataukoBa. M.: Omera-JI, 2009. — 318 c.

6. Pasmopoxubiif, A.A. JlokyMeHTHpOBaHUE YyrmpaBieHdeckoil nesrenbHocTH [Tekcr]/ A.A.
Paznopoxusiii M.: UTHOPA-M, 2008. — 304 c.


http://www.flip.kz/descript?cat=people&id=11762
http://www.flip.kz/descript?cat=people&id=11762
http://www.flip.kz/descript?cat=publish&id=264
http://www.flip.kz/descript?cat=people&id=15534
http://www.flip.kz/descript?cat=people&id=15534
http://www.flip.kz/descript?cat=people&id=15534

7. Pympiauna, JI. A. JlokymeHTanmoHHoe obecrieuenue ymnpasienus [Tekct]: yueonuk / JI. A.
Pymbiauna. - 3-e u3a., uctp. - M.: Akanemus, 2005. - 224 c.

8.3 IlepeyeHb MeTOANYECKUX YKAZAHU I

1. PazpaboTka MmmuccuM, BHIEHUS UM CTPATETHYECKOrO IUIAHA PA3BUTUS HPEIANPUATHS
(opranuM3anun) B CUCTEME MEHEDKMEHTa KadecTBa [TeKcT|: MeToau4ecKnue yKa3aHHUs IO BBIIOJHEHHIO
MPAKTUYECKOTO 3aHATUS 1o pasaeny "[loaroroBka MpoOEeKTOB JOKYMEHTAIIMH JJIsi CUCTEMBI KadecTBa' /
coct. O. I'. MensmukoBa. - Kypck: KypckI' TV, 2009. - 15 c.

2. [TaBnosa, P. C. [denonpousBoacTBo u koppecnonaeHius [Tekct]: yaeOHO-MeToanuecKuii
komruiekc / P. C. I1aBnoBa. - 2-e u3z., nom. u nepepad. - YiupsHosck: Yl ' TY, 2006. - 217 c.
3. CrentokoB, M. B. JlokymenTtsl. Jlenonpon3BoactBo [TekcT]: mpakTudeckoe MmocoOue o

JOKYMEHTAIHOHHOMY 00ecIieueHu o aesTenbHocTy npeanpustus / M. B. Crentokos. - 8-¢ uz., nmepepad.
u joi. - M.: Kuaura cepsuc, 2002. - 160 c.

8.4 JIpyrue yue0OHO-MeTOANYECKHE MATEPUAJIbI

[Tepuonuueckre U3aaHus 10 SJKOHOMUYECKMM HayKaM B OMOJIMOTEKE YHUBEPCUTETA:
Bomnpockl s3koHOMUKH

Poccuiickuii 53kKOHOMHUYECKUH KypHa

Okcnept

OKOHOMMYECKas HayKa coBpeMeHHOoN Poccun

DKOHOMUKA U NPEATNPUHUMATEIBCTBO

ko

9 Ilepeyenn pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUKAITUOHHOM ceTu «HTEpHETY,
HEeO0OXOAUMBIX /1JI5l OCBOEHHUS TUCIHUILIUHBI

1. DOmnekrponHas oubnuorexa FO3I'Y http://www.lib.swsu.ru/

2. Wudopmarmonnas cucrema «EQnHOE OKHO I0CTyIa K 00pa30BaTeIbHBIM PECypcamy»
http://wrindow.edu.ru/library

3. DnekTpoHHO-OMOIMOTeUHas ccTeMa « Y HUBepcuTeTcKas ounbnmuoreka onliney
http://www.biblioclub.ru

4. Kypuan «byxranrepus u kaapsn» Www.buhkadr.ru

Kypuan «Kadrovik.ru» http://kadrovik.ru

Kypuan «Kagposoe aeno» www.kdelo.ru

XKypuan «Kaaposelii MeHeKMEHT» WWW.Km-magazine.ru

Kypnuan «Ciyx0ba KaapoB U nepcoHamy WWw.otiss.ru/slujba.htmi

Kypnain «/1ns kagpoBUKa: HOPMATHBHBIC aKThD)

http //sk.pro-personal.ru/applicationrs/nak.php

10. XKypnan «Bce s KaJpOBUKA: IPOCTO, MPAKTUYHO, moje3Hoy» http://vdk.pro-personal.ru

©CoNo O

10 Metoanueckue ykazaHusi 1Jis1 00y4arOMXCH M0 OCBOCHUIO M CUMILUINHBI

OCHOBHBIMHU BUJAMH ayJAUTOPHON paOOTHI CTYIEHTOB SBJISIFOTCS JIGKIIMA U CEMHUHAPCKUE 3aHATHUS.
B xone nexumii mpemnoiaBatens u3jgaraeT u pa3bsACHAET OCHOBHBIE, HAN00JIee CII0KHBIC TIOHSTHS TEMBI, a
TakK€ CBSI3aHHBIE C HEW TEOpPETHUECKHe M TMPaKTUYECKUE MPOOIeMbl, TaeT PEKOMEHIAlMUu Ha
CEMHUHAPCKOE 3aHITHE M YKa3aHUs Ha CAMOCTOSITEIIbHYIO padoTy.

[TpakTHdeckune 3aHSITHS 3aBEPIIAIOT U3YUYCHHUE HAauOOoJee BAKHBIX TEM AUCHUIIIMHBL. OHH CITy>KaT
JUTSL 3aKpeIJICHUsT W3YYEeHHOTO MaTepualia, pPa3BUTHS YMEHWW W HABBIKOB TOATOTOBKU JOKJIAJIOB,
COOOIIEHUH, TPHOOPETEHUSI OMBbITa YCTHBIX MYOJWMYHBIX BBICTYIUIGHWH, BEIEHUS JTUCKYCCHH,
apryMEHTAIlM{ W 3allUTHl BBIJIBUTAEMBIX TOJIOKECHHUH, a TaKXKe JJII KOHTPOJIS MperojaBaTeIeM CTeTIeHU


http://www.lib.swsu.ru/
http://wrindow.edu.ru/library
http://www.biblioclub.ru/
http://www.buhkadr.ru/
http://kadrovik.ru/
http://www.kdelo.ru/
http://www.km-magazine.ru/
http://www.otiss.ru/slujba.html
http://sk.pro-personal.ru/applicationrs/nak.php
http://vdk.pro-personal.ru/
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MOATOTOBJIEHHOCTH CTYI€HTOB IO N3y4aeMOl IUCHUIUIHHE.

CemMuHap mpearnoaractT CBOOOAHBIN OOMEH MHEHUSIMU 110 n30paHHON Temarnke. OH HAYUHACTCS
CO BCTYNHTEIBHOTO CJIOBA IpernoaaBaress, GopMyIuPYIOLIEro Helb 3aHATHS U XapaKTepU3YIOLIEro ero
OCHOBHYIO TIpOOJIeMaTUKy. 3aTeM, KaK MPaBHIIO, 3aCIYIIUBAIOTCS COOOmEeHus: cTyaeHToB. O0Ccyx)aeHue
COOOIIIEHUsI COBMEUIAETCSI C PAaCCMOTPEHHUEM HaMEUYEHHBIX BONpocoB. CooOIIeHUs, Mpeanoiararonme
aHaIIM3 MyOJIMKAIMI TI0 OTACIBLHBIM BOIPOCAM CEMHHAPA, 3aCTYIIUBAIOTCS OOBIYHO B CEPEIUHE 3aHSATHUS.
[Toompsiercss BBIABM)KEHHE M OOCYXKJIECHHE albTEpPHATUBHBIX MHEHUIl. B 3aKilounTeNbHOM CIIOBE
MpernoaBaTellb OJBOJAUT UTOTH OOCYKIEHUSI U OOBSBISET OLIEHKH BHICTYIABIIMM CTyJIeHTaM. B 1emsax
KOHTPOJISI IOJTOTOBJIIEHHOCTU CTYAEHTOB U MPHUBUTHS UM HABBIKOB KPATKOTO MHUCbMEHHOTO M3JIOKEHUS
CBOUX MBICJICH MpernoaaBaTelib B X0/1€ CEMUHAPCKUX 3aHATUM MOXKET OCYIIECTBIATh TEKYIIUH KOHTPOJIb
3HAaHHUH B BUJIE TECTOBBIX 3aJaHUN.

[Ipu moAroTOBKE K CEMUHAPY CTYACHTHI UMEIOT BO3MOKHOCThH BOCIIOJIB30BAaTHCS KOHCYIbTAIIUSIMU
npenogaBatens. Kpome yka3aHHBIX TeM CTYIEHTHl BIIpaBe, IO COTJIACOBAHUIO C MPENOJIaBaTENIEeM,
n30UpaTh U APYrue MHTEPECYIOIINE UX TEMBI.

KauecTtBo yueOHOIT pabOTHI CTYIEHTOB IMpENoaBaTellb OLEHUBAET B KOHIIE CEMHHAPA, BHICTABIIAS
B pabounii xypHas 6ayuiel. CTYIEHT UMEET MPaBO 03HAKOMHUTHCS C HUMH.

11 IlepeyeHb HH(POPMAIUOHHBIX TEXHOJOTUH, MCHOJAb3YeMbIX IPH OCYIIECTBJIEHHH
o0pa3oBaTe/IbHOIO Mpouecca Mo JMCHUILIMHE, BKIKYasi epeyeHb MPOrpaMMHOro odecrne4eHus 1
UH(GOPMALMOHHBIX CIPABOYHBIX CUCTEM (MPH HEOOXOAUMOCTH)

Kaspersky Endpoint Security Russian Edition JIumensus 156A-160809-093725-387-506
Windows 7 Jlorosop IT000012385

12 Omnmncanue MaTepHAIbHO-TEXHHYECKOH 0a3bl, He00XOAUMOH I OCYylIeCTBJICHUS
0o0pa30BaTe/IbHOIO MpoLecca Mo JUCHHUIIIMHE

AynmuTtopust JUIsl TPOBEACHMS 3aHATUN JIEKIIMOHHOTO M CEMHMHApCKOro THMA, TPYIIOBBIX H
WHIUBUAYAJIbHBIX KOHCYJIbTallMi, TEKYIIEro KOHTPOJs M HpomexyTouHou arrectauuu (305004, r.
Kypck, yin. Yentockusies, 19.).

Y4eOHast MeOeIb: CTOJIBI, CTYINbS JIs1 00YYArOIIUXCS; CTOM, CTYI JUIs IPEMoIaBaTess; T0CKa.

MyJbTHUMEAMa LEHTp: HOyTOyK Asus XS50VL PMD-2330/14/1024Mb/160Gb/cymka/mpoexTop
inFocusIN24+

Jiis caMocTOsTENbHON PabOThI CTYACHTOB YUTAJIBHBIN 3aJ1 HAYYHOU 1 yueOHoi aureparyps! FOro-
3anagHoro rocyaapctBeHHoro ynusepcurera (305040, r. Kypcek, yi. 50 ner Okta6psi, 94).

OnekTpoHHbIH 3a1 (1 3Tax):

Kommuiext me0enu (CTOJbL, CTYIbs)

Pa6ouas cranuus BaPUAHT "Crangapt” (I1IK Celeron 336/DIMM,monutop 17 LCD) -10 .

[15BM 300W inwin/ INTEL CEL2800/Sis661/FDD3.5/512/DVDRW/HDDB80/ - 1 .

[TKPentium4 2000Hz/512MbDDR/120G 7200/CDRW/64MbSVGAGF4MX440/k/m/15’- 1 .
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13. JIucT 1onoTHeHUii U M3MEeHEeHUi, BHECEHHBIX B pa004ylo NporpaMmmy

Howmep
U3MEHE
HUS

Howmepa crpanun

U3MCHCH
HBIX

3aMCHCH
HBIX

aHHYJIHPOBA
HHBIX

HOBBIX

Bcero
CTpaHMI]

Jara

OcHoBaHue I
W3MEHEHMS U ITOJIITHCHh
JIU11A, TTPOBOUBIIETO

H3MEHEHMUS
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